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Of all tha msny gurvoys the Social Survey has conducted, the Family Expenditure
Survey is probably the most widely quoted in the House of Commons and the most

widely used by government departments as a bssls for eeoncmuc policy dec=s~ons. It

LS a continuous survey which the Social Survey has conducted since January 1957 for

the Mpartment of Fmployme nt.

Although the FES has many uses, ats prumry function IS to prov~de dsta which forms
the bssas for the ●nnual rw~s~on of the expsndtture ‘weight# ‘ of the Index of
Retazl Prices. This index, vh~ch maasures the change Ln the pr~ces of the goods
●nd services bought by households, is publmhed mnthly in the Department of

Employment ‘Gazetta’ end is quoted widely in the prees and on telav~s~on.

Usaful Pointe to Gst over to the subl~c 1.2

a.

b.

c.

d.

e.

‘rhle survey LS carried out an connect~on with the ●nnual rev~sion of the

expenditure weights fOr the Index of Retail Prices. It prov~des ● llst of
goods and eenlces used by most households and the proportions (‘we~ghts’ )

each represents In the ‘average fmuly ’ budget . lb compzle the RPI, a

representative selectlon of items is pr~ced each month by the Department of
Employment and the *average fanuly ’ budget Ie recalculated to see how much

more It is cost~ng to buy the ssme quant~ty of goods and aerv~cee.

The F@ I 15 an essential canponent of the Tax and Price Index (the TPI) which
comkunes Into a single andex the changes m both direct tax and reta~l prices.

The qusntlty of goods and aervaces which psople can buv depends on two

factors, nsmely (L) the~r residual income after pey~ng Income tax and national
~nsurance contributums and (II) reta~l pracea. The TPI enccanpasses both

these factors whereas the RPI reflects only price changes.

Of part~cular interest to the elderly IS the fact that the survey provides

data on pensioner household expenditure, ie, the two Reta~l Prace Indices for
one-person and two-psrson pensmner households of l~nutcd means. These

~ndices chow how ~ens~oner households are affected by pr~ce changee and help

form the bas~s for POIICY dec~s~ons to ~mprove penaaoner bsnef~ts. Pens Loner

benef Its are uprated each year In relat~on to the F@I.

I&partmsnta othtr than ths Department of Employment use the FES ●s the only
cont~nuous source of ~nformat Lon on houeehold expenditure and Lncome.

The survey shows to what extent tifferent typee of houeeholde contr~bute to
the State in Incae Tax, Value Added Tax and other taxee. It alSO

demonstrate the ways in which these households bsneflt from ●uch things as

education, pensions, and social senlces (H M Treaeury and Cantral stat~st~cal

of f~ce).

The followlng are some recent exsmplea of uses of the PSS by gOVL?rIUiWnt

departments.

i. lb ex6minc expenditure on bua farra, train farce and private cars by
households with &f ferent income (Department of Traneport ).

11. To exsnune consumption and expsntiture on gas and electraclty by

households at &f ferent mcane levels (Department of Energy) .

2
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iii. To provide data on consumers ‘ expenditure and income for different
regions, eg Wales, the South East (Central Statistical Office) .

iv. To study resources and needs of two and one-parent families and the

costing of child and family benefits (Department of Health and Social

Security ).

v. To study the take-up of means-tested social security benefits

(Department of Health and Social Security).

vi . To study the take-up of rent and rates rebates (Department of the

Environment ).

A handout of quotes from Hansard which illustrate the uses of the ~S other

than the WI will be provided on request to the field officer. These can be

shown to informants if you feel that they will be of use or interest to them.

f. Some further examples of the uses of the RPI are: -

i. Certain psnsion schemes are linked to the RPI.

ii. Certain investments like SAYS and some National Savings certificates
are linked to the RPI.

iii. The Office of Fair Trading carries out studies in installment credit

using the FES as its source.

iv. The FES provides analyses of household income and expenditure to Royal

Cormnissions.

v. Consultants and other bodies engaged in market research use the FES to

examine patterns of expenditure on particular types of goods and

services; (they can then advise clients on the likely size of markets
for particular goods) .

Publicity folder 1.3

Various documents are available for interviewer’s reference and in most cases these

can be shown to informants who are interested or need to be persuaded of the value

of the survey. A current list is sent as a part of the ‘list of contents ‘ in your

materials parcel. Further copies of any documents can ke re-ordered from your

field officer.

3



Excluded Addresses and Households 3.1

a. FES ~s concerned with collect~ng ~nformatlon about domest~c ●xpend~ture as

opposed to business expsnat”re. Your eddrens llst mey contaan some
c~erClal prsmle.es of the typss llsted below.

Public Houses

Hotels of all typss

Guest House s/Ccmmerc*al Board~ng Houees .

Private Household6 contanmg 4 or more boarders at your f~rst call,

Inst~tutions eg hotels, schools, prisons, hosp~tals,

rellg~ous ‘Establ~shments”.

Howavar you must v~sit ●ddresses of the typs l~sted ●bove to check whether or

not there is any cmpletely naparate accanmodetion where the household ~s

respons~ble for all Its own domestic expenses, then Lt WI1l h classed as a—
Domestic Household and included in the Survey. Of course this must be wlth~n
the address as gaven on the eddress l~st.

b. Also Exclude households contaln~ng

1. Members of the Dlplorratic Services of

11. 14embers of the USA Forces (other

ancluded) .

any country (except UK) .

Un~ted States clt~zens can be

.1J.1. Roman cathol~c Priests If they are llving in e~ rovlded b
the parish church.

In cases of doubt as to whether or not a household should be =ncl”ded or

excluded, telephone Your field of fleer/asslst6nt BEFORS COMKSNCING THE
INTERVIEW.

Households - Special cases for incluelon 3.2

a.

b.

Households wh~ch WL1l be mov~ng should be ~ncluded m the survey prov~ded
e~ther:

L. tha households WL1l, bs l~v~ng at the #elected address for at least three

weeks fran the fust contact i.nterviaw

ii. traveling to the new ●ddress does not revolve a separate journey of
more than 30 rules for the mten~ewer.

where a hou8ehold has a nun res~dence abroad and .s temporary res~dence in

Great Britain and the tsmporary G .B. res~dence is ssmpled, then the household

should bs Included m the F.E.S, if it WL1l bs at that address for at least

one calendar month fran date of Lntervlew.

Th~s ncludes cases where the selected address IS a caravan or hounebo.at.

4



Placing pattern over the fieldwork period 4.1

Fieldwork must be carried out at a steady rate throughout the month. For this
purpose ea=alender month is divided into four placing weeks of 7 or 8 days as

follows :-

Placing Week All months except February February

1 Days 1st to 7th inclusive Ist to 7th

2 . 8th to 15th 8th to 14th

3 . 16th to 23rd 15th to 21st

4 . 24th to end of month 22nd to end

Fieldwork in each area continues for another two weeks after the end of the placing

month assigned to the area, while the intermediate and final calls are completed.

a. Five addresses should be dealt with in the first or second week of the

fieldwork period. Four addresses should be dealt—with in each of the
remaining weeks. (See para 4.4 for adjustments to placing pattern) .

b. It may happen that in the first placing week there is no reply at an address
after several attempts, or it may not be possible to get an appointment for an

interview in that week with a particular household. In such a case, proceed
to the sixth ad&ess and if necessary to subsequent addresses, until five have
been dealt with in the first placing week.

c. The second placing week begins by calling first on those who were visited in
the first placing week but who have not yet been inte~iewed or otherwise
completed. Then further addresses are called on, until a further four

households have bsen dealt with. Similarly the third placing week begins by

visiting all those left undecided at the end of the second placing week and,

after these have been tried again, further addresses are called on. The

fourth and last placing week begins by visiting all those undecided in the

previous week, and, after these have been tried again, any addresses remaining
must bs called on.

d. Where an addreas contains concealed multi-households, the selected households

should all bs dealt with in the same placing week, even if this results in 5

or 6 households being included in the weekly quota instead of the usual 4.

e. Where a called-on address is not contacted or dealt with in a particular

placing week, the address is revisited week after week and only written off as

a non-contact at the end of the final placing week. The address should be

revisited each week so that the delay kietween the original contact and the

actual starting date is kept as short as possible. Ne ighbours should be

approached at an early sta9e tO est*liah the best time to call to contact the
informants, assuming the acccnmnodation is still occupied.

Extension of Placing Interviews beyond the month 4.2

All aerial numbers must be called on bsfore the end of the field period. If any

serial number cannot be contacted or interviewed during the field dates but is

likely to be available within the first week after the end of the field psriod, it

may bs possible for an interviewer to carry on up to a maximum of 7 days :

permission must be obtained frao your regional manager and is only meant to bs used

in exceptional cases as it can alter the overall placin
It

~ and expenditure~~$e~{i
must not be used to cover lack of ava~lab~l~ty (ot er work, etc) d

proper pla=g month.
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Weekly quota of four ( five) - what is incluted 4.3

Include.

a. households who have been lntemiewed end definitely pronuse “to begin

keeping records In the week,

b. households who definitely rafuse.

The following are alno counted as part of the weekly quota of four: -

c. an addxess at which there is no household (ampty/demolished ).

d. an establishment which cannot be included bscause it is not a domestic

household, ●g a hotel or boarding house.

e. a household moving out of reasonable traveling distance.

f. a household away and not returning until after tht end of the placlng

month. The position should bs verified and the addresses included in ,the

last placing week. (See para 8.2, page 99 re weekly progress returns) .

9. multl-household eddresses where .sampllng have given a spec>flc rullng that

there Is no household they wish you to mterv>ew.

h. an address which H.Q. told you not to call on because informants refused

followlng the H.Q. letter.

In making a progress return to Field Branch, such cases are zncluded Ln the week in

wh~ch the outccme reported occurs.

The weekly quota of 4(5) does not Include a household which was originally treated

as co-operating m an earlier week but subsequently refused.

Maxmum number of vlslts to area (i.e. days in area) 4.4.

You are allowed a maximum of 18 visits to the FES area to canplete a full quota of

FES (17 addressea) over 6/7 weeks, includlng the extension week if used.

For a part quota your regional office will inform you how many days You WI1l be

allowed on a pro-rata Ea.sis: the asme will apply vhere you are asked to do

collecting calls for ●nether interviewer.

The 18 days represent the MAXIMUM number of times you will ba ●llowed to visit the

area to do placing, checking and collecting calls, visit rates and rent offices and

do any late collecting calls that nught be necessary for placing Interviews done

during the extension week.

Careful forward planning WI1l bs very neceaaary as there is no faclllty for

allowxng any extra days.

6
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The usual FES pattern is for weeks 3 and 4 to sometimes reauire more days than

other weeks because the peak is reached witn:

i. collecting calls from weeks 1 or 2,

ii. checking calls from weeks 2 or 3 and,

iii. placing interviews for weeks 3 or 4.

Where possible try to keep these visits to a minimum number of days to leave leeway

for any problems requiring extra visits at the end of the field period.

Be flexible when arranging checking and collecting calls, if possible suggesting

alternatives, and telephoning the informant to confirm in advance, so that time is

not wasted and calls can be grouped more suitably.

Adjustment to placing pattern

To stay within the 18 visit allowance you may, without prior permission, deal with
one extra serial number in any/each of the first three placing weeks if you can do
~within the allotted days for that week. This will bs where you either have a

long period of waiting tine before your final appointment for the day, or the final

appointment is early enough for You to fit in another placing call before going
home.

Towards the end of the month the use of stamped, self-addressed envelopes

occasionally may be necessary for households who are difficult to contact for the
final call or keep breaking appointments. However postal returns should only be

used as a last resort. When used make sure that as well as the record books they

send any missing information for A or B schedules; and their initials, surnames and

full postal address for the E form.

If from the start there are doubts about their availability for the final call it

is advisable to arrange this in advance, if necessary getting their telephone

nurrber and details for the E form at an earlier call. You can then deal with any
queries or problems by telephone.

Advance letters to informants 5.1

An advance letter is sent to each address advising residents that an interviewer

will be calling. You will find spare copies in your materials. These can be

handed to informants who have not received them or lost them.

See page 108 for copy of letter.

Scotland only: letters are not sent in advance to multi-household adtiesses which

need to be further sampled by You (see 14S ). You will need to post these locally

to the selected apartments after carrying out multi-household procedure.

Procedure with each co-opsrating household 5.2

At each selected address, calls are first made to find out who is living at the

address, and secondly to secure co-operation. The latter are the placing calls at

which one conducts the interview and leaves records for self ctxnpletion. At each

household where records are placed, calls are made subsequently to ensure that the

records are being kept satisfactorily, and to collect the completed records after

the end of 14 days.



F~rst Call 53

The purpose of the Initial call IS to ●.etablish, w~th any respons~ble ●dult: -

a. how many households llve at the celected address (FES household
defm~tlon Section A3, page 16).

b. how many eliglble people there are aged 16 and over w~th~n each

household (FES ‘spender’ defined sect~on A5, page 17 ).

Try to arrange an appo~ntment to see all spanders together. It is adv~sable to see
them all together because if one meti~ feels unable to co-oparate then the whole

household must bs counted as a refusal .

Should it not ba ~ssible to aee all spenders together, It is preferable to ●ee HOH
and w~fa together f~rst. Other spendera not available at that time should be seen

at one or more later calls.

Whan mak~ng first contact with one member of the hou8ehold, be br>ef In what you

say, as explaining the survey to only one spsnder can prejudice YOU chances of

sming the other(s) If that spander ~sses on a garbled vers~on of the purpose.

The intervlaw call 5.4

a. When you have all (or the maLn ) spanders present give the uses and purposes of

the survey and other ntandard ~~nts of mtroduct~on. Before beg~nnmg the

interv~ew explain what ~nformatlon LS requ~red, le. that the household WL1l be

asked to provide detail B of regular expenditure such as rent/mortgage, rates,

insurance, ●tc. and that each ~nd~v~dual WL1l be asked to g~ve deta~ls of

h~s/her ~nccme and to keep a &ary record of all money spent dur~ng a 2 week

per~od, and also that In return for this each WL1l rece~ve a token uayment of

25.00

b. Should only

is requ~red

rude.

some BpenderS be present, it must be spelt out

of all spsnders before any ~nformatlon can

c. The detuled questions on household and lnccsne schedule

first. Neither schedule may be left with an ~nformant.

d. cm not leave record books (D schedules) until all
inteniewed.

be

. .

that co-operat~on

used, or payment

should be dealt with

apanders have bee n

Stating record kaapmg 5.5

Racord keep~ng should normally begin on the day of the interview or the follow~ng

day .

Delay m atartmg records should ba avo>ded except n spaclal c~rcumstances.
Delays over publ~c holldays should be avoided if th~s can ba done w~thout losing

co-operation; such delaya may b~as results bscause -Wnditure over hol~dav periods

will h lost.

All mmibers should start on the same da~. A member should only ba allowed to start

on ● &f ferent &y when co-operat~on would otherwise ba lost. THERE SHOULD ONLY BE

ONE DAY ‘S DIFFERENCE BETWSEN STARTING DATES.

The record keepng perxod must form a continuous par~od of 14 days. If this IS not
possible or in doubt phone f~eld officer as soon as poss~ble.

8
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Before the first checking call: 5.6

a. Look through the interview documents for completeness and consistency.

b. Complete the checking schedule (as described on page 97) .

While doing a ) and b ) above, note any items which need f~ther prObing, so that
these can be asked about at the first checking call.

Checking calls 5.7

First checking call - made on or before the fifth day. To allow for public

holidays and other commitments this might occasionally need to be as early as the

second or as late as the seventh day. At this call the following actions should be

carried out:

a. Check how record keeping is progressing. Look carefully at all entries ,

probing and annotating any ambiguities that appear on records. Queries

regarding items in records belonging to a spender not present at this
call should be noted and details obtained when you next see him/her.

b. Diary entries including regular commitments should be checked against
checking schedule as appropriate.

Further checking calls - These are left to the interviewer’ s discretion. Such
calls normally occur where the respndent requires help and the calls become

essential (see Calls and Outcome record - page 101 ).

Final call 5.8

This should be made as early as possible after the end of the 14 day period. If it

cannot be made at once the field officer must be told. THIS FINAL CALL MUST NOT BE

DELAYED by more than a few days, NOR IS IT TO BE MADE BEFORS MIDNIGHT ON THE 14th

DAY or late expenditure could be l=t.

All record books are to be checked thoroughly when collected, and queries resolved

if possible. Remefier particularly the checks against the checking schedule.

During the final call, after checking that all documents are complete, it is

essential to explain further about the pa~ent of S5 .00. This will be paid by

Separate pOStal Orders made out to each individual spender.

In order for payments to be made to the right people, it is ABSOLUTELY ESSENTIAZ to

obtain:

a. initials and surname of each household member who has kept records.

b. the household’s current postal address (with postal code )

The FES Sample is draw from the post code address file (PAF) . Surnames are not

given on PAF and therefore You are asked to obtain detail B of surname(s) - see (b) .

You must ask your in formzmt for this information and enter it correctly on the

aPPrOPriat=E form (See pages 99-101 ). Addresses given on the postcode ad&ess

file are often incomplete. This can result in postal orders never arriving and bad

public relations. You are also asked to obtain the correct postal address. If

informant is moving within 8 weeks also note new address on the bottom Of the
yellow and pink pages of the ‘E‘ form.
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When plannlng your work on FES you should bear In mind that at least half the cost

is recurred by way of travelllng time and expenses. It is therefore es.eentlal to
minmlse the number of trees You vlslt an area by doing all You can to arrange

appointments on the name day where thla :S practicable. You should make every

attempt to arrange several collection calla together, ●special lY those for the last
week. A few daya delay in collection w1ll often not matter much, provided you

explain the aatuatLon and make it clear when you WL1l be returning. Obviously we

must still rely on your ]udgement to decide when extra calla are needed. However,
If you are worried by the confllct ktween quality and econany you nhould tiscuas

the problem with the field Officer.

The pu.rpoaa Leaflet 5.9

At some stage during your contact with the household a purpose leaflet should be

left. Generally the beat time to hand the leaflet over ia after all the ●llgible
members of the household have been intexw>ewed. If ●n informant refusaa to make an

aPWIn~ent fOr YOu tO see all the ●lig>ble persons without a full ●xplanatlon of
what ia involved in the survey, you may need to make ●arlier uee of the leaflet in

your contact with the household. After gxving your introduction, it is best to

laava a le-flet rather than r~sk a garbled version being paased on to others In the

household. You may aso leave an ‘Ask the People’ leaflet, auppliea of which are

available on your general non-survey stationery orders.

?aymenta to co-operating household members (16+) 5.10

L5.00 WI1l be paid to each ellg~ble household member aged 16 or over provided that

he and all other household members (16+) co-operate by.

schedules.

by refuslnq to answer
w~th the field Officer

a. provldlng information for the household and InCane

b. Keeping records for 14 days.

Failure of one household member to co-operate, for example

any queatlon (except asset questions which must be tiscussed

before the flrat checking call) or refusing to keep a &ary or &scontLnuLng record

keeping, means that the information from the rest of the household cannot be used

and Constitutes a refusal for the whole household. This must bs returned as a

refusal ●ven lf the tiarles are canplete, and Informants must be told that the

payment of L5. 00 w1ll not be made to any member of the household. However lf

informant does not know=he answers to questions th>s IS acceptable and does not

constitute a refusal refusals to asseta questions only do not invalidate the rest

of the lntervlew provided that records are kept.

Method of Paymant 5.11

Each payment is made by postal order sent direct from Accounts Branch of OPCS. ‘rhe

interviewer should advise ●ach person that it may be 3 to 5 weeke before the postal

order arrives. Separate postal ordern are cent where meveral members of the same

household qu.ellfy, detaila of namea and addressea for these being taken fran the E

fem. All postal orders will be cent in one envelo~ to the HOH unless the

inteniewer tells us this ia inadvisable. Interviewers should alwaya check that

the in formnts have a bank account - in the few caaes where this IS not so, the

interviewer should write “PLEASE SENO UNCROSSED POSTAL ORDER(S)” on the bottOm Of

the yellow and ~ pagea of the ‘E’ form. _M not wr>te on the white page of the

‘E’ form.

10
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Ra-visiting a household for further details after the final cal 1 5.12

Completed schedules and records received by Field Brench are passed to the Primary

Analysis Branch who carry out a number of checking operations. If there is any

difficulty in coding an item the FES Research Unit are consulted. They make a

decision as to whether further information is needed. This is usually done by

direct correspondence between the FES I@search Unit and the informant, but

sometimes the schedules and query are returned to an interviewer via Field Branch

for re-call. You should always mention to informants on the last call the

possibility of such further contact. AIIy recalls you are aaked to complete should

take priority over other work. Please contact the field officer if this leads to a

conflict of interests. In many cases it may bs possible for the recall to be

completed by you by telephone.

Field Prechecks 5.13

Each month we do a Field precheck on work sent in by interviewers. In January we

look at everyone’s work so that we can quickly identify problem areas on the new

documents. In other months we select work from several interviewers ; a note of the

result is sent to the relevant interviewer.
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General points on schedules 6.1

Moat of the quest~ons in the FES schedules are self-explanatory or have points of

de flnLtmn pranted beside them on the schedule. AddAtmnal details concern~ng

certa~n ~mts about questlon6 are contained In these lnstruct~ons in the sections

on nd~vldual quest uans. Background ~nformat=on on benefits, Items of expenditure,

etc are contained ~n the glossary at the end of these instructions.

Case Ldentlfier

The C. I number is ●ntered on schedules shove the reference number by pAB. During

processing documents are referred to only by this number.

The C. I number is a processing number ie the f~rst schedule processed ~s 1, the
second 2 etc. Other d~glts are added to g~ve year and bstch nunber etc,

I.syout ●nd 8ignpo8txng 6.2

The follow>ng is a hst of general desqn p.xnts outlinlng the logic of the des~gn
of the schedules.

a. Type face LS re.str~cted to two types for smpl~c,ty

1. Pla*n type for quest~ons and answer codes,

LL. Sold typs for question numbers, ~nstructlons, notes, s~gnpostlng and

~Prtant pints w~th~n quest ~ons.

hi. Capital ,El LS used for dependent questions to prevent Its bs~ng

confused with a lower case C.

b. As far as poss~ble, signposts are located to the right of the punch~ng

columns .

Nhenever there IS no s~gnpost next to a code , go on to the next

question.

An ‘Ask’ direction occurs at a f~lter and signposts you to the next
qusstlon, usually a dependent of the one lust asked. It can alSo

occur at the foot of a page as a gu~de to the next question to ask.

A ‘& to’ instruction darects you past one or more questxms (Le to the

questmn after the next qusstaon or to any question further on Jn the

schedule ).

A ‘See ‘ instruction directs you to an instruct~on located directly

above a qusstlon that may or may not apply to that sp+?nder. Bo 1d typs

= the question to which You are slgnposted ~ndicates the psople or

groups of psople it applles to.

DNA .... N codes follow ‘See’ ~nstruct~ons. The ‘N’ should bs ringed
when the question does not ●pply to the informent. A s~gnpomt after

the ‘N’ indzcates the next queat>on that could apply. @ straight to

the applicable question; ~t 16 not neceesary to r~ng any ~nterven~ng

DNA codes.

An eXS.Mple of Lv. and v. LS on page 24 of the Household Schedule where
at Q77( g) those coded 1 are ~nstructed to aee the Instruction over (278

“Ask shout cars only”. If the vehicle is a car then Q78 should be

asked. If the veh~cle is not a car then the DNA code above Q78 should
be ringed and Q79 should bs asked.

12
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vi. I?nen signposted past a question it is not necessary to ring any codes
at that question.

c. The small boxed numbers on some pages are for use by staff in Primry .MIalysis

Branch and should be ignored by interviewers.

brcling of questions 6.3

There are two typss of qusstions on the schedules. They are :

a. Questions where precise wording is used. (These are the majority -= -.- ..,---

on the Household and Incane schedules. )

Example

Q56 ‘How much was YOU last payment under this scheme?

This typs of question should be asked

information required is specific and related

PAYMSNT .

b. Questions where precise wording is not used,
Household Schedule,

exactly as mrded
to a time period ie.

eg. the Box under Q.

because the
LAST

73 on

Example

Spender OFF Type of OFF Year Insurance Enter If Code 9 L-lount

No USE p31icy USE taken out period spscify paid
Snter year of code period & ‘p
two digit code

/ ~ {{J,?.- k r z 5- fk -m
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

~ ““”””’ . ..! ..!

2
...... ....... .............. ... .,.. ..... ......

4

This question is in the form or a grid and it is left to the interviewer to

ask the necessary qusstions to obtain details.

Canpleting the schedules 6.4

The

1.

2.

3.

4.

215

schedules should be canpleted in the following way.

Use a pencil to record answers. 00 not overwrite or rub out previous answers.

Leading zeros are rsquired for dates, area number, serial number and person

number. They are also required when recording number of wseks, years ,
percentages less than 100 etc. This is now standard SSD procedure as presented

in the Interviewers Handbook.

Rsference number, date of interview and starting date of records should be
entered in boxes provided.

Amounts of money, specific details eg age, relationship to HOH, should bs

entered on the dotted line inside or outside coding boxes as indicated.

Please make certain that ~unds and pence can be separately identified by data

punchers and by coders. Probl ems occur meinly where pounds are four or five

digits, eg at Q71 (d) (A Schedule) and Q44 (B Schedule) and the digits spill

over into the pence column.
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5.

6.

7.

I

8.

9.

10.

11.

12.

13.

CODE PERIODS DIRSCTLY INTO CODING BOXES.

A table of codes to br used IS included on the hck of each

as on the back of the pranpt card book. A leading zero 1s
period codes.

Period code to be used -

W@ek 1 Four weeks - 4 Slx rmnths ‘ - 7
TVO wseks - 2 Cal Month - 5 Year -8
‘Ihree =eks - 3 Three mnths - 6 Other Period - 9

schedule as well r
not requred for—

If the period ia not covered by the codes in ‘Perxod Code Sex’ then ●nter code

‘9’ ●nd specify parxod in box providad.

Apart fran recording data (nkmrey or epecificetlon of an item) and ~rlods FU

should record anmwere by r~nglng codes. However, commencing In 1989, there

are pze-rinqed codes ●t cartaln q=stions in the Household Schedule (eee
point 7).

C_ MSncing on page 18
pre-ringed ‘Line Number’

the begxnning of a row.

where data is entered.

number u%ere there is

of the Household schedule, meet questione have a

or ‘column Number’ code at the top of a column or at

It IS im~rtant to enter a spender number on the llne

Conversely, it 1s tiportant not to enter a spender

no date to be entered. The example on page 13

illustrates these @ints.

Wnen there are amonts to be entered, ●cme questions also need a code ringed

above a box and then an amount of money entered unmediately below in a box.

EXAMPLE (see Q17 of Incane Schedule)

~1

L-i
Riendly Societies

I

2 60
..... .....

1

Rovislon la made at several qu?ations

should be ringed. If a DK answer

for a ‘DK’ code. In these cases a ‘1’
~s given at a question without this

~ov~sion then write “DK’ beside coding column.

Wtere an eetimate 1s given write ‘E’ beside answer but outside coding column

●nd refer to parson cohnn, if this appliea on incae ●chedule or it-n number

on Housekld achadule.

Initials should not be used at all on achedu.lee ●g NFU should be mitten as

National Farmra Union.

Ranpt cards ●re to be used on the Household ●chedule at Qs 85, 87, 91-94,

120-121, ●nd on the 2ncme schedule at Qa 20, 25, 50-53, 56-58, 60-67, 70 and

82.

If a particular case does not aean to be dealt with on the nchedule or In the

followlng notes on individual qusstions, record full details in clear

handvritlng at the appropriate place on the schedules. It IS ueeful to check

ovar these notee *en You check the 6chedulee at hcmw to ●nsure that the note

ie clear . Ramamber to put the question number and person number MI th the

notes. Amomts of mcmey should have a period or dates recorded beside them

and whether included in or axcltied fran any other amounts shon .
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14.

15.

16.

17.

Where an informant agrees to get documentation to confirm amounts at a

checking call, list the documents to be obtained on the NCR pad supplied. one
copy of the list should be given to the informant and one copy retained by

you . Although the informant promises to produce the data later you should

always obtain an estimate at the interview.

Enter dates as two digit codes, eg June 1989 should be entered as

There are a number of filter questions (eg Q77 on the Household Schedule)
where if the answer to the filter question is ‘No’ for all spenders you should

pass onto the next question as signposted. If the answer is ‘Yes’ you should
ask and code the dependent questions for ALL of the relevant items (eg

vehicles) in the Household using a separate c~m for each itsm, eg if there

are three vehicles in the household then three columns should be used.

Similarly, before each group of benefit and savings questions on the Income

Schedule there is a filter question, eg Q 51. If the answer to the filter
question is ‘No ‘ for all spenders you should pass onto the next question as

signposted. However, if the answer to the filter question is Yes then all

benefits listed at that question must have a Yes or ~ code ringed, not just

the benefit they are receiving, i.e. if one atilies then all the oth= must

be asked and coded.

Asterisked Pages A t B Schedules 6.5

These are pages about which you will be asking at Q.83 in the B Schedule .

Spare copies of these pages have been included in the “continuation pages” booklet.

It is suggested that You record answers on a continuation sheet for each asterisked

page from Q. 103 in the A schedule . This will save checking each through the A & B

when you reach Q.83 on the B Schedule. Copy the data on to the schedule and

destroy the spare page.

Business expenditure 6.6

It is true that the FES is a survey of private household expenditure. However,
informants should give all their own expenditure (business and private) in the

Household schedule AND in their diary. At the editing stage coders will edit out

the business component provided you indicate it is business expenditure.

This rule applies where informants are drawing on their own

The most difficult cases arise with the small self-employed

bank account to pay both personal and business expenditure.

cash and bank accounts.
businessman who has one

~ Edited out business expenditure is used by CSO for various calculations and is
not wasted.
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Housohold Schedule - Introduct~on Al

This schedule should be kept by the interv~ewer and not left with the household.

NB Sane quastlons are asked of H.O. H or wife; other questions are esked of all

spenders and one (Q16) asked of HOH only.

For defxn>tions of H.O.H. and spender see Sections A4-A8 below.

Where Lnformantm have recently moved or the household LS newly formed, bills

for current ●ccanmodatlon may not be available (See A 10 below) .

Cafes where the proprietor’s fsmly lives over the cafe, stmmrds of A2
privata clubs ●nd pu.bl~cans

Exclude if all or mst of the household’s meals are provided by the cafe, club or
pub, etc. My other borderline cases should br referred to the f~eld of f~cer for a

dec~mon.

Household oefan~t~on A3

A household comprises one person llving alone or a group of people llvlng at the

ssme address hav~ng meals prepared together and with ccmmon housekeep~ng

that .-

prov~ded

l.. All persons in a household consider the ●ddress to be their only or

mam rea.~dence. The household could ~nclude ‘absent members ‘ who

cons~der the address to be the~r ma~n res~dence. NAIN P.SSIDENCE 1s as

defined by the >nformant(s) .

12. All pereons ~n a household share at least one meal a day when ~n

residence.

AL1. The household has exclus~ve use of at least one rocm: ●g. If two

psople share one room and ne~ther haa the exclus~ve use of at least

one other roan, they should be treated as one household, ●ven ~f they
do not share one meal a day.

All three condit~ons must be satisfaed. (ThLs differs from the standard SSD

def~n~t~on. ) Quite separately fran those who qual~fy as above, count as msmbers of

the household.

●✎ Visitors staying temprar~ly with the housahold ●nd others who have

bean in the household for only a short time prov~dad they will be

staying w~th the household for at least one month frcm the date of

~nterv~ew.

b. Chldren 16 or over normally away at an ●ducat~onal establishment for

●ducat>onal purposes spendng the hol*days at home, who are at home

during the entire record keeping peraod.

c. A chzld under 16 away at board~ng school but who normally spends

hol~days at home, to be counted as a member even during term tune.

Note that a) and b] override contit Lon x ) above, xe v~sltors WI1l not cons~der the
sampled address to bs the~r main residence and ch~ltien Over 16 no~allY awaY maY

not consider the sampled address their ma~n address. Nevertheless both these cases

6hould be zncluded, as the presence of v~sltors (staying one month) and ch~ldren
home from hol~days can Influence household expsnhture.
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Head of Household Definition A4

HEAD OF HOUSEHOLD DEFINITION Please refer to page 62 ‘Handbook for
Interviewers’ for standard definitions of this

term but remember to apply it to the household

as defined for FES in preceding Section A3.— —

Spender Definition A5

The definition of a spender depends on age and not on whether the individual has or

actually spends money. Hence every member of the household who has passed their

16th birthday is a spender, with the following exceptions :

a. someone who is senile or otherwise mentally incapable of contributing to

the survey (NB Blind persons and permanent invalids are eligible as

spenders )

b. someone who cannot be interviewed or keep records because of absence from

the household for at least 7 days from the date of contact.

Applying the Definition of Spender in varying circumstances A6

Difficulties in applying the spender definition can occur as a result either of

absence of spenders or of changes in the household composition during the record

keeping period.

Such situations are dealt with below.

Absences of spenders (see also D14-D17) A7

a. Absence of a spender for less than 7 days from initial contact.

If a household member eligible as a spender is absent at the initial contact

but returning within 7 days and within the placing period of the survey, delay

the explanation and interview until they return, in order to be sure that they
will co-operate.

b. Absence for longer than the first 7 days

If the perBon is a household membsr and is absent at the placing inteniew and
NOT returning within 7 days, details of the p?rson should he entered in the

fisehold box on page 1 of the household schedule, and a note explaining why

the person is being counted as an absent spender should k included in the box

at the foot of page 1 of the household schedule.

17
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In formatmn rup.irmd about ‘non spanders ‘ A8

a.

b.

ANY

If the person is a household member but does not qualify as a spender (eg,

senile, or away less than a month but not returning within 7 days) details of

the pereon should ba entered in the household box on page 1 of the household

schedule, ●nd a note explalnng why the person is not a upender should be

entared. in the box below column II. M income schedule must be completed, as
far as is practicable, (see para (c) page 55). Details of allowance, etc to

~Puse should alaO k entered at Q6 1 InCmG schedule.

If the person is not a household member, information ia not requared in the

household box or throughout the Household Schedule. Any allowance frcxn a
non-household member to a household mcuber must ba recorded in the household

member’ 9 inccrne schedule at Q 70. Where the non-household member ia a 8peuse

of houmhold mmbar allowance should be entered at Q71.

OTHER CASE SHOULD BE RXFERRXD TO FIELD OFFICER WHO WILL ASK THE RESEARCH

OFFICER FOR A RULING.

Changes in household composition during the record- keep~ng fortnight A9

The household canposltaon on the household schedule page 1 should be the sltuatlon
as ~t is at the tme of the main Interview. Changes after that date should be

noted on page 64 of the Household schedule. Some special caaea are -

a.

b.

c.

d.

e.

Someone expected to loin or leave the household for at least a month wlthln 7

days from first cantact. The main Lntervlew and atart of record books should

be delayed until the change has taken place.

Someone expected to ]oln household for at least a month, but later than 7 days

from fIrst contact. The new member should be ignored, but a note should

be made on page 64 of the household schedule.

Someone expected to leave household permanently, but later than 7 days from

date of Interview. He must be Included in the household and aaked to complete

record book for 14 days and, If neceaaary, to arrange for them to be posted to

the interviewer. If this is not done the household may be regarded as a

refusal and should be referred to the office for a decision about the payment

of the L5. 00.

Spender leaves unexpectedly. If poaaible he should ba asked to continue

record keeping for fourteen days. The rest of the household should also

continue keeping record booka. Payment WI1l be made to all spandera who have

caupleted the~r record books for fourteen ciaya. A note la requred on page 64

of the household schedule stating the cmcumstancea.

Someone unexpected joins household during the record keeping period. The n●w

mamber should be ~gnored but a note should be made on page 64 of the household

schedule.

Member too ill/taken into hospital after starting records. Provided hls

Intenl ew lnformatxon and record book are complete up to the time Of

>llness/hoapltal and the rest of the household continue until the end of 14
days, ~yment WI1l be made to each spander including the one Ill or In

hospital .
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f. Death of a spender

9.

i. If the rest of the household continue to keep records to the end of

the 14 days and the information for all members, including the one

who died, is complete, together with his record book up to the time

of death, psyment will bs made to all surviving members, but a

separate note must be attached to the Household schedule, page 1.

ii. If the rest of the household do not continue with the record

book, all documents relating to the household must bs returned with

a separate note attached to Household schedule page 1. No

undertaking may bs given as to payment; this is at the discretion
of the FES research unit.

Doubts regarding payment

Any cases where there is a doubt shout whether or not the household will be
paid should have a note pinned to the front with a request that the regional

office pass the documents to the field officer for further action.

Collecting expenditure information from households recently A1O

moved or formed

Where the head of household has recently moved to their present address it may be

that telephone, gas, electricity bills, etc may not have been received for the new,

address. In these circumstances you should collect information about the last

account/advice paid at the previous address, rather than obtain an estimate of k,hat

the new bill will be. Where the household is newly formed, eg. marriage, and no

bills for current accommodation are available and the household had no previous

accommodation, note this fact and obtain if possible an estimate of expenditure.

Bills paid direct by person outside the household All

This covers costs where household bills are paid direct by someone outside the
household or else by the Department of Social Security. M example is where a

relative pays the bills for the sampled household or where a couple are separated
and the husband still pays all or most of the bills for the marital home. In these

cases you get the bsst information you can at each question, often only estimates

are available. Enter these itsms at Q122 and not at the individual questions on

the Household Schedule, as the FES should only record money recently paid by the

respondent.
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HOUSEHOLD SCHEDULS (A )

Fbsstarting Racords
x

FRONT PAGE

If the household failed to #tart or keep up records but are st>ll willing they

should bs restarted. Remember to recheck A & B schedules as they might have paid

gas/electricity/rates or other bills since the original intarv>ew, or have had a

pay day, investment interest ●tc. .. Note the date the A & B were rechecked as this

becomes the new date of interview and diaries should begn irrmsdlately after. The

new dates should bs entered to the right of date boxes.

Reference numbsr box FRONT PAGE

Enter leading zero In the serial number box for any

For ad&e#ses containing only one household, enter

as in the followlng ●xample.

~

address numbers O 1-09.

two zeros in the household box

For addresaes containing 2 or more co-operating households number the first O 1, the

second 02, etc. l%zs alerts Primary Fmalyals Branch that the address has more than
one co-opsratlng household. Please remember lead~ng zeros (see example) .

Person no/relationship to HOH ITEM 1/2

In most cases, the household IS a s~mple one, comprising a husband and wife, with

possibly one or more children. However, difficulty can arise at the canputer stage

when the household contains more adults than one married couple. Would you please

help us to avoid this by always recording each husband with hls wife , then children

conaecutlvely in column 2.

Non-relatxve contributing to household axp.snses IT~ 3

Please note that the question is now in bold letters, because it is occasionally

mssed. The question only appliss to households where there are people who are

unrelated to each other, eg four single people, or where the household comprises of

people relatad to each other and, say, a boarder who is not related.— Only ring

code 1 where the non-relative does contribute to rent or other household expenses

on ● ragular 13 SSIS. Otharwaae no action is necessary. Please note that there is a

blank ●pace opposxte Person 1, the HOH.
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Marital Status ITSM 6

Code 1 applies where both husband and wife are members of the household (see A3 ).

Code 2 applies where husband or wife is not a household member (see A3) .

Code 3 includes not only single people of all ages but a150 anYOne whO is widowed?
divorced or separated. (This ruling applies whether the separation is legal or

not. ) Please remember to code children as 3; this is sometties together.

A couple who are co-habiting and consider themselves as husband and wife should be
treated as married; otherwise use relevant code for each one.

Current full-time education ITSM 7

To be asked of all regardless of age.

h informant should be coded as full-time on the basis
educational establishment. If registered as full-time

If registered as part-time do not code at this question

of his registration at the

student code as full-time.

(See also Q108-1 II).

Code 1 - This includes children attending playgroups, day nurseries, etc where

there is no attempt at formal education.

Codes 2 and 3 - A State school is one where the upkeep is either provided entirely
by the State via the local authority or, as in the case of schools controlled by

different religious denominations, where most or all of the upkeep is provided by

the State. Note there are still a few cases in Scotland where small fees are paid

at State schools. However, if these cases arise they should M coded under State

schools and not under Private and Independent schools.

Nursery classes and schools count as primary schools, but day nurseries do not.
The cruc~~nt is whether some education is given (see code 1).

A session is a morning or afternoon; therefore ten sessions canprise a full 5 day

week.

Code 5 - State Schools - Secondary includes all courses up to and including ‘A’
level at state secondary schools. This means that a child taking ‘?+’levels at
secondary school should bs coded here. (See code 6 for courses up to and including

‘A’ levels taken at sixth form colleges, tertiary colleges or further education
colleges. )

Code 6 - Non-advanced further education

This includes all courses up to and including ‘A’ level where courses are taken at
a sixth form college, tertiary college or further education college. Where the

course is taken at the child’s normal secondary school this should be coded ‘5’ or
*7,.

Courses included in addition to ‘A’ level are BTEC, ordinary national or general
certificates and diplomas (ONC/OND ), SCOTVSC national certificates, City and

Guilds, most RSA courses, GCE, GCSE (General Certificate of Secondary Education) ,

CPVE (Certificate for Pre-vocational Education) and SCE (Scottish Certificate of

Education.
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Code 7 - Private and Independent schools are those at which at leaat some pupils

(though not necessarily the spender) pay feaa. ThIa will Include all public
schools in England and Walaa.

M&ddle schools ehould be ehowm aa secondary schools, code 5 if State or 7 if

private.

Pr&vate and Independent nurmerles should be Included here.

Codes s and 9 - Higher ●ducation

Code 0 Unlvcrslty includes all full-t>me degree coursee at umversitles.

@de 9 All other higher education ●g polytechn~ca. T!ILS code covers al1
higher education, &e degree or dmgree equivalent taken at

inst~tutions other than unlversitiea. The moat frequent inetltutlon

llkmly to occur at this code IS the polytechnic. Cmuraas include.

Teacher training, first and higher ‘degreee, sTEC (Business and
Technician Education CouncLl ), HNC/HND (Higher National Certlf icate

and Diploma ), SCOTVEC (Scottish Vocational Education.rl Council

HNC/HND) , Dlplcrna m Hlghar Education a var~ety of Profeeslonal

courees, and all other courses above GCE ‘A’ level or ONC/OND.

NB . Apprentices are treated as workang and not receiving full-tame

education.

Age at whzch full-tume educatx.n ccmpleted ITEM 8

This 1s an irrpofiant classificatory var~able which ralatea to earnings. The age

required here ~s that at which the informant completed hls contlnuoua educataon

that started m Infancy. It should NOT Include any continuous per~od of education—
which waa taken later in llfe, e.g. as a mature student. Where an Informant IS

etlll at school enter a dash.

NB . Where an ~nformant had a walt~ng permd of a year or less before taking up a

university place after leavlng school becauae of difference Ln academc years then

the age of leavlng unlvers~ty should be accepted.

Benefit umt ITEM 9

The coding m this sect>on Le to enabla the household to be ●plit Into eeparate

benefit or income uruts.

a. A husband is always coded 1 (Head of unit) .

b. A w>fe la ●lways coded 2 (Wife of head of unit) , even if her hue~nd has

been excluded frcm the household.

It ia not necessary to code ‘Office uSe’ coluWa (lDSS unit number’ , ‘DES unit

nUMber’ or ‘Other member of DSS umt’ code 3).
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Spender ITEM 10

Ring code 9 for all eligible spenders. (See page 17). Absent spenders (see page

17) should be coded 10 and the reason for their absence noted in the box below the

grid.

D Record received ITEM 11

Code 1 must be ringed for each spender coded in item 9, when a completed D record

is received at the end of the 14 day period. If at the final collection there is

no canpleted tiok for any spsnder, the field officer should k-e contacted

immediately for a decision regarding payment. A full description of the
circumstances should also bs put in a note pinned to the front of the household

schedule with a request that the documents be passed to the Field Officer for

further action.

Number of other households at address Q 12(a)

The total to he entered here is the total number of all OTHER households living

at the address, EXCLUDING the informant’s household. Do not enter the total number

of households at the address - only the number of households in addition to the

sampled households. This is irrespective of the number selected for interview via

the multi-household procedures. The address is as specified on the Addxess List

and should be read out in full to informants.

Number of rooms Qs 13 & 14

Question 13 applies where there is only one household at the address. Enter number

of rooms in first column of grid.

Question 14 applies if there is more than one household at the address . Enter

number of rooms in columns of grid as applicable.

Rooms used partly for business should be priority coded ie there should be no

duplication. This means that if a living roan is used partly for business it

should be entered only once as a room used partly for business and NOT again as a

living roan.
—

Other rooms spscify Qs 13 & 14

Rooms entered under ‘other specify ‘ should be described fully as follows;

i. Name of roan

ii. Whether there is a window

iii. Use to which roan is put

iv. Whether the rocm is used throughout the year
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moms in rateeble unit not yet accounted for. Q.15

Where a household does not occupy the whole of tha rateable unit described at Q126

it is ESSENTIAL to obtain an estimate of all othar rooms in the rateable unit. Th●

reason for this is that Primary AXIalysIs Brench must abate the rataable unit to

corrasynd to that portion of the rateable value occupied by the sampled household

alone.

When asking this question read out the description of the reteable unit at Q126 e?.

“house”, “shop and predsee-, ‘bungalow”, “flat Ist floor”.

Probe carefully to ●nmure that Informants include ae rooms, bethroomm, garages and

roam used ●ntirely for business purposes, as well as living acccuimodation.

HOH: Ymars lived at ●d&ess Q 16

Aeked of HOH only. If less than e year record the number of months.

Type of tenure Q 17(a)-17(d)

These quentlons apply to all types of accanmodatmn ~ncludlng caravans, mobile

homes and houseboats.

Rented accommodation Q 17 (a)

Council - Includes ell cases where the local authority ie the landlord, or where

rented unfurnished property le owned by a New Town Development Corporation, the

Bcottlsh Special Housing Assoclatlon or the Northern Ireland Housing Executive. If

the Informant receives accormnodatlon furnished from a council, please note this In

left hand margin of gchedule.

Note: sometmes houses built by a councxl are now ovner-occupied.

Houalng assOc Lati One: Includes al 1 housing associations ●xcept those under

‘Council ‘ above.

Owned ●ccmdation Q 17(b)

Rental purchase occurs when accmmrxiation is being purchased on a hire purchase

scheme. The scheme allows buyer to claim tax relief on intereet AND if unemployed

they can claim Supplementary Benefit/incane nup~rt on interest. Co-ownership LS a

•cha~ prevalent in Northern Ireland and in GB wheraby payments cover a =rtgage
caponent and a rental ccmpnent as well. Ttey are to bE codad e8 ownern (see also

Q31). Someone who has fully paid off their mortgage is cod-d 6 ie own-d outright.

Co-ownership Q 17(b)

Although this arrangement occure mainly m Northern Ireland, it also occurs in

Great Bxrtaxn. Baelcally, part of a ‘mortgage payment’

than a mortgage.

as actually rent rather

Therefore try to obtain an estunate of the actual mortgage

coupnent and enter this at Q 32 or 35 dependxng on whether an ●ndowment policy

covere the repayment. DC not enter the rental canpc.nent.
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Rent free accmr.modstion Q 17’(c) & (d)

Rent free accanmodation is ususlly supplied by an employer without deduction from

wages. However rent free accommodation can be supplied by a friend, relative,

trust or organisation.

If after probing, accanmodation is established as rent free at part (c) , part (d)

should be asked.

If coded No .... 2 at part (d) (iii) , specify the arrangement in full. Among the

details required are:- the relationship of the organisation or individual providng

the accommodation, whether the organisation or individual providing the

accrmunodation owns it or rents it and, if rented, whether council or private,

furnished or unfurnished.

Where an informant has 1000 local authority or DSS housing benefit (ie rebate ) THIS
SHOULD NOT BE CODED AS RSNT-FREE , BUT AS RENTEO .

Mobile homes (caravans/portakabins etc ) Q 17(a)-(d)

Mobile homes can be rented, rent free or owned outright.

Owned outright should include mobile homes being purchased on a credit agreement.

Oetails of the credit agreement should be entered at Qs83-85 ‘A’ schedule.

Mortgages are not available for mobile homes,

A ground or site rent is normally paid for a mobile home (see Q30 ).

Rent and 1000 rent rebates (Housing benefit) Q 18

Since April 198B there are no longer 100% rates rebates as all occupiers of
property have to pay at least 200 of rates. However, there are still 100% rent

rebates . If these are received it is important to code 9 at Q18 and then=

include the 100% rent rebate at Q21 (a), and 21(b) . Ask informants to consult any

documents they may have and, failing this, encourage them to give their best

estimate of the rent rebate.

The term ‘rent’ in Q 18 can mean more than simply rent. Particularly in the case of

local authority tenants, ‘rent’ can include r=, water rates and semices ;

however, what tenants pay is known by thsm tD be ‘rent’ ●ven though, in practice,

it is gross rent which can include other canponents besides (pure) rent.

It is possible that an informant can receive 100% rebate on rent (alone) and still
bs paying rates and water rates and services in their gross ‘rent’ . In such cases
the gross ‘rent’ , ie the rates and water rates, should bs entered at QIB and the

100% rent rebate code should bs ringed.

What we wish to have entered at QIS is the gross rent including any services and

rates and water rates, but after any rebates, ie the smount of ‘rent’ actual lY

paid. !#e are changing the qu=n wording in the second print of 1989 in hopes of

making this clearer.

Ultimately, coders wish to break down gross ‘rent’ into its components if more than
rent is paid. We cannot restructure the questions until 1990. Therefore where

there is a composite gross rent (ususlly with Council tenants) we are sugge~

that you fill in a form (Ffates/Rent ) which can be returned with the budget.
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Last rent payment Q, 18

At th~s qUeetiOn OnlY the amount ACTUALLY paid by informant should h entered.

Where rent is in arrears enter the rent paid the last time it was actually paid

evan if this is sane while ●go. If DSS pay rent direct this should be noted at

Q122 and code 9 ringed at Q18 and should not be entered at Q18.

~nt holidayn Q. 20

Rent holidays occur where tmants have one or more weeks >n the year for which nO
rent >e due, usually at holiday periods. To allow for this, the year’s rant IS
d~vided into 48, 49 or 50 lnstalments Lnstead of 52.

Rent rabatee, allowances or housing benefit Q. 21

Rent rebates are granted to those llvlng In local authority accmunodat~on and rent
allowances are granted to those livlng In privately rented accormnodation. An OF
name for rebate or allowance 1s Housing Benefit.

Rebates are normally deducted from rent ~e the rent payable is reduced.

Allowances are normally received In the form of a lump SUM refund.

In order to obtain rent rebate or allowance the tenant must apply to the DSS ~

local authority glvmg details of rent and personal circumstances.

Under the Housing Benefit scheme, the benefit could be received In the form of a

rebate or allowance frcm the local authority. This applles whether application was
made to the local authority ~ to the DSS. It IS possible, however, that during an

lnter~m period some Informants WI1l receive hous>ng bsneflt In the form of

Supplementary Benefit/Income support (Income Schedule Q56(d) ).

Rebates are not the same as the differential rent scheme In which tenants are

requred to declare their lnccme, whether or not they wish to apply for a rebate/
allowance. Thus in appl y>ng for a rent rebate/allowance, the tenant offers hls

incane details voluntarily. The onus is on him to apply for a rebate/allowance.

NB . Ideally, the amount recorded at Q2 1(a ) should not include rates rebate (see

025 ): however: if the rates rebate cannOt ~ eaparatad, make note that the amO~t

xncludes ratea rebate and do not nclude the ]o>nt rebate

th~s would lead to double count~ng.

Rebates are not the same ae the differential rent achame

requred to declare theu incme, whether or not they wish

allowance. Thus in applylng for a rent rebate/allowance,

incane details voluntarily. The onus is on hun to apply for

again at Q25(al (1) as

In which tenants are

LO apply for a rebate/

the tenant offers his

a rebate/allowance.
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Transitional payment Qs21,25,26(A) and Q56(b) (c)

Since the second quarter of 1988, transitional payment has bsen given to people who

received less Housing Benefit than they did prior to April 1988. (See Glossary for

further details ). The second print_ of 1989 inclyd>s a code (T) to .t.heleft Of .t!s————
punching column which s)

Transitional Paym ent can be a rebate ded

They can also bs received as part of Family Credit. Please try to enter

transitional payments aaaociated with Family Credit at Q56 (c ) in the B Schedule.

If rent rebate/rent allOwance/rates rebate are also received along with

Transitional Payment pleaae encourage respondents to try to give separate amounts

for each itsm. If this is not possible make notes to say that the amounts could
not bs separated.

Services included in rent Q. 22

This question only applies to households who actually pay some or all of their rent
and have answered Q. 18.

Services paid f separately by informants who have 100% housing bsnefit for rent

should be shown in diaries only.

Community charge in Scotland Top page 6

and s839c

Commencing in April in Scotland, community charge will replace rates and water

rates and there is now a separate schedule S839C which all Scottish interviewers

should use. There will be three types of community charge :

i) personal community charge ;

ii) collective community charge;

iii) standard ccnnmunity charge

With a few exceptions, all persons aged 18 and over
personal community charge to their local authority

collective ccmmunity charge as part of their rent) .

will be required to pay

(unless they are paying

Collective community charge will apply to a small minority of psople who are
transients living in bearding houses and bedsits. The landlord will pass personal

canmunity charge on to the respondent as part of the rent. The landlord is
required to identify the component of the rent which is collective community

charge.

Standard community charge is charged on second homes and ia 1-2 times higher than

personal comnunity charge. This type of community charge will bs recorded in the

diary.

In addition to the three types of community charge, there wil 1 also be personal and
collective community water charges which all Scottish residents aged 18 and over

are elegible for, which will replace water rates. There are no rebates available

although there can be reduced community water charges for students.
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Although the personal ccinmunity charge ia a fixed per capita chaige, It WIII be

possible to obtain rebates by applyng and submlttmg income detalla to a means
test. Rabatee WL1l be received either as money given back after the full cccnmunity
charge has been paid or aa deductions from the ccmurunity charge.

Students (and only studenta ) will, if they reglater, receive a reduced commun>ty

* ‘here ‘nvariably ‘hey ’111 01II% PY 20* of the personal c~~lty charge I Ie
they will be given ●n 80% reduction. The term-time residence of atudenta WI1l be

treated as the~r inaxn residence.

Interviewers working in Scotland WL1l need to note the new Scottish sampling

procedural ●nd ●lso continua to collect rateable valuea frcm local ●uthorities even

though these will net be used to calculate rates. Wteable valuen will continue to

be naaded for National Accounts to ●stimate the rental value of dwallings.

The other innovation ia the .s39c schedule which in Scotland will replace Q’s23-28

of the Household Schedule. There is a DNA code at the top of page 6 of the

Household Schedule which should be ringed by interviewers working in Scotland.

They should then proceed to Q1 of the s839c schedule, and return to Q29 once the C
Schedule has been completed.

Q4 is ●sked of all renp-c.ndents 18 and over except those who have paid collective

ccmmunity charge In theu rent.

Sane people are total lY exempt from payment of personal cctnmunlty charge but most

of these people are llvlng in institutions prisoners, nuns, monks, long term stay

hospital patients, people In nursing homes. However, there w1l 1 br exemptions In

FE.5 households. mentally handicapped ~ndlvlduals and children aged 18 and over

where parents are still recelvlng ch~ld benefit in respect of them.

Collect~ve community charge S839C

Try to obtain as accurate Information as possible: landlords are OblLged tO state

how much collective crrnmunity charge has been Included in rent. Please ●nter the

total collective conununlty charge paid by the household.

Q2 asks about any collective community water charge.

Personal ccamumty charge SS39C

Father than ask respondents whether they have paid their ccinmunity charge, our

approach (like that of the GHS) will be to ask them if they have been allowed or
received either a reduced caiununity charge (students) or a rebate. We will then

●ssum~ that the c-unity charge haa hen paid. ‘l’hiswill avoid susplc>on that the

FES is &lng used to check up on payments.

Q4 (a )(i ) has baen ●dded aa a probe to make cartain that those who say they are
rece~ving reduced community charge are, in fact, students.

Payment of rates Q. 24

Thie question appliea to all except those whose rent includes rates. (See Q 23).

If an informant says he pays calendar-monthly, pleaae check whether he or she

actually makes 6, 8, 10, 11, or 12 paymenta par

Note that amount of rates to be entered is the

should ●xclude any rebate.

28
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AMOUNT ACTUALLY PAID LAST TIME and
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Rates rebates/Housing benefit (ASKXD OF ALL HOUSEHOLDS) Q. 25-26

NB Commencing in April, these questions are asked of all households in England,

Wales and Northern Ireland.
—

The general term Housing Benefit includes rates rebate. However, respondents may
still think in terms of rates rebate: so both terms are included in the question.

The principle involved in obtaining a rates rebate is the sane for all forms of
tenure. In all cases the rate-payer must apply to the DSS ~ council rates office

for the rebate and provide incane details.

For rented property, probe to make certain that it is a rates rebate and not a rent

rebate that is received from the council (see instructions for Q. 21 ).

If a combined rent and rate rebate has been received which cannot be itemised enter

total at Q21 and make notes at Q21 AND Q25 but do not include this amount again at—
Q25(a) (1).

The different ways of receiving a rates rebate are: -

i. to have the rates rebate deducted from rent (where rates are paid with

rent) .

ii. to have rates rebate deducted from rates (where rates are paid direct) .

iii. to receive the rebate as a lump sum cash refund from the local

author i+.y. (LUMP SUM refunds can be received more than once a year. )

iv. In a twelve month period a household can receive rebate by a reduction

in rates and also a lump sum.

A rates rebate should not be confused with a discount for prompt paym ent of rates,

etc (eg. receiving a discount for paying the year’s rates in one lump sum) .

Mains sewerage/Mains water supply Q.27

This question must be asked individually for all households.

In urban areas accommodation will normally be connected to main sewerage. In rural

aress accommodation not connected to mains sewerage will b-emore frequent.

The informants will normally know if their acc.anmodation is not connected to mains

sewerage as they will have to make arrangements for clearance of septic tanks, etc.

The smount of sewerags rates charged depends upon whether or not accommodation is

connected to mains sewerage.

A charge for emptying a cesspit or septic tank should bs shown in diary when paid

NOT in the household schedule.—

The purpose of Q27 is to

be added to data file by

indicate whether sewerage and water rates poundages should

the ccmputer.
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Water/9 mrerag9/*nv2r0mmmtal rata payments Q. 28

. .

If m informant 8ays that he paym calendar monthly, check whether hc makes 6, 8,

10, 11 or 12 payments a year.

If water and/or sewerage rate are pa~d d~rect to the water authority or local
authority they should be entered hers. If Paid with domestic rates they should be

included ●t Q.24. If Lncluded m rent thev should be entared at Q18.

Charges made via vater mmter should be treated as water rate payments.

Environmental rates are part of sewerage rate ~f the household is connected to a
resins ●ewarage. They ara paid separately >f the household AS not connected to a

mains saweraga.

~ Snvironmantal rates as such are not Paid in Scotland.

Additional paymenta for accamnodation Q. 29

This question appl Les to all households, but ma~nly owner Occuplars, and covers a

w~de range of payment a. ~ mooring fees, porterage, cleaning of ccrmnan way. Do

not dUpl LCate entries at Q.22 which applles only to renters.

Mortgage in connection with purchaae of ●ccommodation Q.30

Only Include at Q30 mortgages used to purchase the accommodation: top-up mortgages

can bs included here prov~ded they are wholly used for the purchase of the

accanmoddtlon. If, ~n these cases, more than one

acccmunodatlon al1 answers to Q’s 30 onwards

arrangements are the same. If they are different

in the left hand margin.

mortgage 1s used to purchase the

can be canblned provided the

anter details of other mortgages

If a necond mortgage has been used to flnance an extension, or aomethlng other than

purchase of the accctnmodatlon please enter the details at QSS(a) .

If a mortgage covers both the cordnned coats of purchasing the accommodation and,

say , an extena mn, try to prov~de detalla to entile the coders to split the

mortgage, le. the value of the house and the value of the ●xtension should be

separately shown in the margin. If a motigage has been topped up to cover the cost

of an extension, the original interest payment (before topping-up) should ba given

in the left hand margin.

S0urc9 of mortgage Q. 30

At Q’s 30-39 obtain information for wrtgagea used to PURCHASE THE SAMPLED

ACCOMMODATION ONLY . Second mortgages for home AUIprovement, car puchase, ●tc

should aPpear at Q. S5 etc, le the credit quest ionm.

30

233



Loans or mortgages should bs coded according to the type of organisation or

individual providing the loan or mortgz~e. For instance if the mortgage is

financed by a building society code 1 should be ringed. If an individual receives

a loan from an insurance company based on an insurance policy, code 4 should be
ringed. Where two organisationa are providing the mortgage, record details of the

smaller mortgage in the left hand margin of the page.

Other source (code 5 at Q. 30)

Private loans should appear here; also loans from employers, unless the employer is

a building society, local authority, bank or insurance canpany in which case, codes

1, 2, 3 or 4 should be ringed.

Hire purchase rental

This is a method of buying accommodation over a number of years on hire purchase ie
a deposit is paid and then monthly installment payments are made for an agreed

psriod. At the end of this period a nominal “purchase” payment is made. This type
of purchase is arranged by spscial finance caupanies.

Type of arrangement covered by last mortgage payment Q. 31

This question should be coded according to the current arrangement ie code as

interest and principal mortgage (code 2 ) even if n=ipal is being paid off at

present but the current arrangement is interest and principal (this can happen at
the beginning of a mortgage ). Where the arrangement has bsen changed on a

temporary basis because of unemplo~ent or sickness and only interest ia being paid

off then code as interest only mortgage (code 1) as this is the current
arrangement. If we are to get the information we need, it is necessary to

understand that there are basical lY two types of mortgage arrangements. Few
informants will know this, so it is up to the interviewer to identify the type.

a. Interest only

Usually an endowment policy is taken out with an insurance company either before or

at the same time as the mortgage, and it is arranged that when the plicy matures

it will pay off the original sum (the principal/capital) borrowed under the

mortgage, ie. the amount of money received fran the matured endowment insurance is

paid to the mortgager, eg. the building society. The principal of the original

mortgage rsmains outstanding until the policy matures. In the meantixne interest is
paid on the total amount borrowed and premiums on the endowment policy. This type

of mortgage should be coded 1 at Q. 31. If there are multiple endowments on the

mortgage, please group together the details if they cover the same period. If they

cover differing periods then enter the details of the largest endowment in the

column and the details of the other endowments in the left hand margin.

b. Interest and Capital/Principal

In this case the money borrowed for the purchase of the house is re-paid over a

period of years; interest is also paid on the amount outstanding at the time.

usually the payments in any one year consist partly of repayments of the original

loan (the principal/capital) and partly of interest. As time goes on the interest

part becomes smaller and the principal gets larger. ‘fhis type of mortgage should

be coded 2 at Q. 31.

Any arrangement that does not fit into either a. or b. requires full notes eg.

where there are two mortgages for the purchase of the accommodation, ie main

mortgage and smaller top-up mortgage, and one is interest only and one interest and

principal.

c. Top up and second mortgages

See Glossary.

LJf!
31



Intereit only mortgags payment Qs. 32-34

It IS imprtant to know whether the interest recorded at Q. 32 includes en amount
for an Insurance premium on the mortgags capital/prlnclpal. Therefore if there is

an ●ntrY at Q. 32, Q’s 34(a)-(d) NUST be answered.

If thr mnrtgage capital/principal is not covered by ●n endowment policy (Q. 34)
please spacify in full how the mortgage capital/principal i~ covered.

Nota that the year when the insurance was taken out ia reqtured at Q34 (d )

Interest and capital/principal mrtgage payment Qs. 35-37

Intar-st at Q37 is required for the LAST YSAR for which the informant has figures .

The information will normally be available on a ●t.stement provided by the

mortgaging canpany.

Because the information IS not current or may not cover a full year it is necessary

to record dates covered by the amount. Where there is more than one mortgage for

house purchase, enter detalla of other mortgages in left hand margin.

Although the Interest psyment recorded at Q. 37 may be for a tax P-srlod some while
before the day of Interview, It IS essential that you obtain, at Q. 35, the last

payment made bsfore lntetwiew,

How many years ham the mortgage run/to run Qs 38 & 39

These are asked of those whose last payment covered Interest and capital/prlnclpal

(Q35).

Uortgagm payment, standard tax relief deducted Q. 40

when Interest IS paid on a mortgage the mortgagee can obtan tax rellef on that

Interest.

Up to April 1983 the tax rallaf was alwayn oktained by a reduction in incane tax

Prod. ThLs was by -ans of PAYE coding for employaas or tax assessment for

self-amployed. Now tsx relief can be obtained by a reduction n mortgage paymentm.

With interest only mortgages the interest payment will have bsen reduced by the

current standard (or baa~c ) tax rate (25* at time of writing) . where interest and

principal payments have been made tha reduction will have been on the interest

elment only.

Additi0n9 to E!OXtgagS in last payment Q. 41

Scn!etimes, in addition to mortgage repayments, a mortgage protection ~licy Is

taken out with an innurance company so that in the ●vent of death there IS

available a sum of money to pay off the outstanding mortgage. This arrangement

should not bs confused with the endowment P-31icy described above at Q. 32. A

mortgage protection PO IICY is to pay off the outstand~ng mortgage m the event of
the death of the mcrtgagae. It is pOSSLble to _haVe an endo!mnent based ucmtgage and
a mrtgage protection pnllcy.

—
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Structural insurance as well as other insurances (fire, contents, caI-) may alSO be

included in a mortgage payment; please try to give estimates of the insured values

for each insurance so that coders can try to apprtion the premium.

Note that the year instuance taken out is required at Q 41E,

NB . The period covered by the addition to mortgage need not be the same as the

period of the last mortgage payment, eg annual insurance premium could be included
in one month’s mortgage paym ent.

Telephone accoumt payment Q. 42-48

Q42 is intended to measure telephone ownership. Q42A is intended to discover
whether the respondent pays part or all of a telephone account for a private

telephone at the sampled address. Expenditure on telephone accounts located
outside the sampled address should not be entered at these questions; they should

aPPear in the d.iarYif they occur during the record-keeping period.

Q42A must be asked in all cases because some respondents pay part or all of the
phone bill for telephones situated outside their accommodation, eg a phone on the

landing; and some respondents do not pay the bills to telephones situated in their

accommodation, eg an elderly respondent’s telephone bill may be paid for her by her

son who lives elsewhere.

‘some other method’ (code 3 Q 42A) does not include either payments into coin
boxes, say, on a landing, or by telephone card. These payments should appear in
the diary if they occur during record-keeping.

At Q43 the last specified payment made should be entered. N.B. The last payment
may have been a correcting payment but it should still be entered. The period

covered by payment should be entered at Q43(a) .

Please enter the charge, ie what the respondent actually would have been charged if
he was not paying by budgeting scheme at Q46.

If the last payment due was not paid because the informant had a credit with the

Post Office, ie. he had overpaid in previous payments, note this fact AIND ENTER

LAST ACTUAL PAYMENT OF MONEY.

At Q48 do not enter payments of respondent’s telephone bill by an employer .

Possession of du.rabies and central heating Q. 49-5o

For FES purposes a washing machine is a machine which has an electrically-operated

agitatOr/pulsatOr. Therefore, a wash boiler with hand agitator should not be

considered a washing machine.

1.

2.

durable listed items which are :

Owned by the household.

Not owned, but continuously available for use in the accommodation

eg, rented, etc. (Do not include washing machines for ccanmunal use. )
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Exclude:-

1.

2.

Ourables that are beyond repair.

Itans that cannot be used, eg, central heating that has been

disconnected.

Central heating In multi-household blocks of flats the

located outs lde the hounehold’n ●ccafunodatlon or

accommodation. If the informant does not know the typr

thim should ba accepted.

If central hsating is by oil Q50(a) must be askad.

source of heating may be

in ●nether households

of fuel used for heating

Occasionally there have been cases where respondents have central heating by calor

gas or by fuel other than the types prompted at Quaation 50. Calor gas and other

fual should ba noted by r~nglng code 1 beside ‘DK fuel’ and by writing ‘Calor gas’

to the laft of tha column. Only mains gas should be entered in the second code .

Expenditure on oil for central heating Q. 50 (a) (i)

Try to separate out mlntenance contracts (which go at Q90 ) from expand.ituxe

011.

Eatxmates of 12 months expenditure are acceptable here. If payment ia made

atanting order or direct debit, please enter the total paid by S/0 or D/D during

months.

on

by
12

Solld fuel COsta are not asked for at this question even though respondents may ask
us why we are not asking about this. The anawer IS that when we tried to obta In 12

month figures, tha results were unreliable. Pleaae take note of coal purchases If

respondents anslst on glvlng them.

Electricity and gan payments Q51-70

Questions on electricity are numbered 51-60,

Questions on gas are numbered 61-70.

Uethod of payment for electricity/gaB Q. 51(a) S61(a)

Slot meter - Include here slot meters which ade emptied by gaa or ●lectricity
board, landlord or landlord’s agent. Exclude meters ●mptied by informants

thamaelves. Pleaae alao include electricity or gaa carda (also known as White
carda or diaka). It ia not necessary to ●ak reapondenta whether they have used the

card during r-cord-keeping.

Account paymenta - Payments on a quarterly basis (or two-monthly In Scotland) which

normally follow tha reading of the meter, either by ● gaa or electricity board

Official, or by the informant, should be Includad hare. ~i~ IS the mat USU1

method of paymant. Account8 ~aed on board ●atimatea should alao k included.

Please note that accounta are now wyable five or six times a year: please probe

amounts described as ‘quarterly’ .

Als0
They

include caaes where
st~ll have to pay an

Informants have them own key to empt the B ot mete .
{ ‘been rea~.account which is aukutted after the me er haa

34
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Board Budgeting Scheme - with this scheme the respondent pays a regular amount by

direct debit or standing order but also receives an account each quarter which

shows the actual units used and the charge, ie the amount the respondent actually

would have had to pay if the account was not settled by a board budgeting scheme

Some other method - Includes any method that does not fall into the above

categories, eg. money paid to council, separate from rent.

C. O.C. D-this method of payment for electricity applies only to Northern Ireland.

Slot meter - rebate for electricity/ges Q.52(a)&62(a)

Snter the total amount of rebate at Q. 52(a) or 62(a). Where the household has

credit catimitments which are paid from the meter rebate, make certain that the

smount at Q52 (a ) or 62( a ) is the full amount of rebate BEFORS deduction of the HP

payment.

Make sure the items h-sing bought on credit are noted at Qs 85-87.

accOut - amount shown on account Q.53 & 63

It is the cost shown on the account which should be entered at Q53 or 63, ie the

actual cost of fuel and standing charge during the period of the account plus meter

rent and installation.

Any hire purchase or credit sale amounts shown on the account should not be

included here but at Qs85-87.

If last account was a credit ENTER

The period covered should be shown

LAST ACTUAL PAYMENT OF MONEY.

at Q54 or 64,

The date of the account should be shown at 55 or 65.

Board budgeting scheme - agreed payments Q.56&66

At Q’s 56 or 66 the last specified payment made by direct debit or standing order

to the Board and period covered should ba entered. ~ The last payment may have

been a correcting payment but it should still be entered.

The period covered should be shown at 57 or 67.

Board budgsting schame - amount charged on advice Q. 58&68

It is the charge shown on the edvice which should be entered (ie. the ectual cost

of the fuel, plus standing charge, during the psriod of the advice/account, before

any regular payments are deducted) . The charge appears as on items marked ‘Sub

Total ‘ on an electricity account and as an entry marked ‘VAT’ on a gas bill.

The ~riod covered should be shown at 59 or 69.

The date of the advice should be shown at 60 or 70.
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Insurance on StrUCtUe/fUrnitUre and contents/personal possessions Q. 71

.

Use a separate column for eech policy. co not multi-code. Where there 1s a
comhned structure, furniture and contents policy (coded 3 at (a) ) ●nd (b) and (c)

have been ●nawercd, then it la not necessary to aak (d) and (e). Qu~tiona (d) ●nd

(e) need only be asked when there is a combined POliCY (cOded 3 ) and questions (b)

and (c ) have not baen answered.

Personal poaaeaaions may alno be included in canbination with other types of
inauance; in 1989 there is no code to cover this. Therefore pleaae make notes to

ahow that the paymenta cover personal pasessions, furniture, etc. Coders have to

try to split the premium titween the varioua types of insurance; therefore it WL1l

be helpful to aak the res~ndent to estimate the tifferent insured valuen of ●ach

component - structure, contents, pereonal poaaessions, etc.

Private Personal Pennion Q. 72

Prior to July 198S, aelf employed people had what were called ‘retirement annuity

prarmums’ . These should be included at this question aa having been taken out

before July 1988. From July 1988 onwards these were known as private ‘personal

pensmns ‘, and should be coded as July 1988 or later. It la alao true that prior

to July 1988 a few employees could top-up their company premiums with what were

knon aa ‘freestanding adtit~onal voluntary penalons ‘ - this option cafunenced In

October 1987 but very few people (possibly 10,000 in Great Brltaln) took this up.

If you do come across these types of pension, enter these as hrlng taken out before

July 1988.

However, the ma]orlty of cases that w1ll arxse at this question WI1l be employees
who have opted out of their ccmpany Pension schema to set up their own ‘private

personal pension’ (or ‘personal pension’ as lt 16 also known). Changes in the law

have made lt poaalble from July 1988 onwards for employees to leave company penalon

schemes as long aa one sets up one’s owm pension scheme. Any money ●arned from

SEF@S (State Earnings Retired Pens Ion Scheme) can be transferred to the personal

pensxon. Clearly those people who have made the choice to set up their own-praonal

pension WL1l know what Quest Ion 72 means. Others may not know and hence D.K’a can

h expected. Finally, please do not ●nter any pension eet up on behalf Of Others

at th~s question. (These can be entered at Question 73. )

Life aasuance death/endow?oent policies Q. 73

Insurance Policles to be ●ntered here fall into two main types:

1. Those paid out only on the death of the insured person eg. mortgage

protection policy.

2. Those Paid out vhen the PIICY nw!turea at an ●greed date or ●arner If
the insured person dies before the agreed nuiturity date. A mature

policy ~yout of this type can be in lump ●m form or by installment ae.
annult y.

Pleaae npecify purpose of POIICY, eg. do not write “life pol~cy” If it is an

endowment.

The year when the insurance was taken out must be recorded: however a lar9e mar91n

of ●rror xs acceptable. Please enter a year even if it LS an entmate to within 5

yeara. It IS also paeible to group together the prennums and enter them as one

mount as long as the types of POIICYI the PeriO~ Of PaPent, and the PersOn
paying are the same.
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Other insurance policies Q. 74

This question includes Friendly Society policies for sickness, etc. Friendly
Society life and endowment policies are recorded at Q73.

Specify which type of insurance is covered, eg personal accident, third party or
medical, British United Provident Association (BUPA) , Private Patients Plan (PPP) .

Exclude once-of f insurance policies, eg holiday/travel insurance.
Include works sick clubs.

TV Sets/Video recorders/Home computers and Cable T.V. Q. 75

A separate column should bs used for each Tv, video recorder, home computer or

cable T.V.

It is essential that all TV sets, video recorders, home ccmputers and cable TV in

the household’s accommodation are accounted for; however, please do not multi-code

Use a separate column for each itsm.

Where an item is owned or used only by a child under 16 it should be entered under
one of the parent *s person ntiers.

TV sets

Where a TV set is broken, it should be accepted as a TV set in the informants part

of the accommodation if a TV licence was purchased in the last 12 months. If a
licence has not been purchased for a broken TV, treat as ‘no TV set, -

Video recorders

Exclude video cameras.

Combined TV and Video rental

If the individual rentals for, say, TV and video, cannot be separated, please enter

the TV and video in separate columns and then indicate with a note that the smount

paid in covers both items.

Home computers

These refer to equipment that can run pre-recorded cassettes containing games or

other progranunes (eg home accounts, study courses) as well as blank cassettes ~
which programmed can ba entered: there must be a keyboard, it must be programmable,

and be attached to a displaY (eg a television screen or a screen made for the

model ).

I
Examples are Sinclair 2X8 1, Spectrum, Commodore 64, Amstrad.

I

Exclude any computers supplied by the person’s employer for work purposes; but

include other canputers (even if only used for playing video games ).

Cable TV

Cable TV is a service whereby a household pays to have their TV connected by cable

to a central receiver. This allows them to receive progrsmmes additional to those

of the four main channels ie, BBC1 , BBC2, ITV and Channel 4.
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Combined TV and Cable TV rental

If the individual rentala cannot be separated then enter canblned amount under TV

and note that it includes cable TV rental.

~. This question IS concerned with the availabll~ty of items, not only ownersh 1P.

Therefore a TV set situated in shared acccrnmodstx.n and used by two households

should be entered in both household schedules.

TV Slot meters Q. 75 (c), (i) & (ii)

Excess money in TV slot meters is often used to finance tha purchane of other
consumer durables such as washing machines. If informants mention that they are

buying any goods in this way, the nf ormation should b entered at Q. 85-87 glvlng
full details. The rebate BEFOFCE any deductions should be antered ●t Q. 75( ci ).

T.v. Licence Q. 76

Note that the total amount paid by all spenders should be entered at this quest >on.

Vehicles - current ownership and usage Q. 77

Axk Q77(a )-(g) for vehicles currently owned or used continuously.

*Cont~nuous use of’ includes cara supplled by an employer, spouse’s employer etc.
It does not include h~re cars used from tzme to time eg holldaya or weekands .

Self-employed Informants cannot have a car supplled by their business although they

-Y have a 1000 refund of expenses.

A car reg~stered In a husband’s name but used continuously by a wife should be

coded 7 as owned by the husband.

EXCLUDE any vehicles bought and sold as part of bualness. Where an Informant buys

and sells vehicles as a busmesa, treat as self-employed on Income schedule.

A ‘car’ includes three wheel car and Invalld tricycle or car.

A ‘van’ includes lorry, landrover or jeep.

Tax or innurance can cover any Psrlod (eg. tax paid in last twelve months could

cover two years because one annual tax wan paid late ●nd tha othar pa~d early) .

Innurance for damage to windscreen should be included in vehicle lnaurance.

Q77(h). Please follow instructions: this is a trouble s~t for many inte~lewers.

This queution only applles to cars for continuous use. b not include cars

purchased frrc+ employer which the respondent now ovns. tm not include other

vehicles continuously used.

Petrol provided for private wtoring Q. 78

Again this question is often asked unnecessarily or wrongly. Q78 applles only to

respndenta who currently hpve cars whather owned or for continuous use. Include

as pr~vate motoring Journeys to a regular place of work.
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Vehicles - owned or used in last 12 months Q79

This question applies to vehicles owned or used continuously in the last 12 months
but no longer owned or used.

The rules covering ownership, continuous use etc are the same as fOr Q~~.

Vehicles sold in the last 3 months which are not part of a business should be shown

at Q79 AND Q82 .—

Refunds of vehicle licence Q. 80

This question is asked of all spenders.

Refunds to be entered here include those from vehicle licencing office or purchaser

of vehicle if sold.

owned vehicles purchasd in last 3 months Q. 81

Please note the instructions above Q81 . Q81 is addressed to owners of vehicles: it

is asked of all who currently own or who have owned a vehi= last 12 months

(coded I at 77 or 79) but th=reference period at Q81 is ‘During the last ~
months’ , not the last 12 months.

Include at this question only vehicles purchased by cash or cheque outright or by a

loan fra’n relative, friend or bnk OVERDRAFT. Cars purchased by other formal types

of credit must be entered at Q.85-87.

Check that vehicles mentioned at this question and credit questions 85-87 are

accounted for at Q 77 or 79.

Q81 (d ) The cash price required at this question is the full amount required by the

vendor before reducing the price to allow for part exchange or trade-in.

Q81 (f) My amount allowed as part exchange or trade-in should bs shown at this

question.

When a net price is required by an FES user, they can obtain this by deducting the

amount at 81(f) from the smount at 81(d).

Vehicles sold in last 3 months Q. 82

NOTE : THIS QUSSTION ~FERS TO VEHICLES SOLD IN LAST ~ MONTHS

Asked of all who have owned a vehicle in last 12 months (coded 1 at Q77 or 79) but

the reference period is only for the past ~ months.

This question applies to all vehicles sold for cash.

EXCLUDE : Vehicles sold as part of a business or sold in part exchange.

Check that vehicles mentioned at this question are acco~,nted for at Q79.

39



Season ticket Q. 83

Please ensure that lnforuatlon recorded here is not duplicated at Q. 109 ‘travel to

school’ or at Q73 on the InCcxneSchedule ‘OAP concesalonary fare paaaea’ .

All modes of transport covered by the ticket should b-s recorded, ●g train/bus.

ExCLUDE passes that enable infoxmant to obtain reduced fares on buaea or tra~ns

●tc. These are NOT aaason tickets.—

where a seaaon t~cket ia obtained on credit it should also be shown at cretit

questions Q85-87.

Crd.it Carda Q. 04

This question should bs coded Yes ... 1 where at least one spender possesses a
cretit card. Only ●nter a spender once and then the number of credit cards held

underneath, do not ●nter ●ach credit card Ln a ●eparate CO IUINI.

The two ma~n examples of bsnk credit cards are Access and Vlaa (which xncludea

Barclay card).

A cretit card account can either be paid off totally at the end of the month or

part can te paid and the outstanding bslance paid off over several months.

Interest ia charged monthly on any outstanding amount. All cretit card

acquisition and any interemt pazd on a credit card account during record-keeping

should be entered m the diary.

~ Cards where the total bill has to be paid at the end of the month and no cretit

facllzty La allowed, nuch as .hmerlcan Express and Diners Club, are ~ credit
cards.

Q85 Losma questions

At 85 the first box is to enable you to fxnd out If any spender has cretit
arrangements, and If ●o the type and nurber of arrangements. This WI1l give you a

quick check to en8ure that you have collected relevant information about each one.

At 135(a) record the first arrangement then ask b. ‘=. d. E. f: if mre than one item

waa obtained ume a separate column for each itam FROM f onwarda. It LS not

neceanarv to ●nter anYthing at a - E for these addit~l items. HOWEVER - care

must be taken to ●nter subsequent arrangements in a

to k (or m) ) column to avoid confusion.

Rememhr that at 85 a-.E we are talking about an

talking shout items, several of which can Im

arrangement.

capletaly blank column (frcm a

●rrangement: at 85 f-k we are

acq~red frm the one credit
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Checking total S:

This often causes problems: use the following guideline/example :

Amount borrowed at (b) S5,000

Amount allowed in part exchange at (j ) = 500

Total available to spend (b+j ) 5,500

Cost of car at (i) . 4,500

Cost of greenhouse at (i) . 1,000

5,500

The amount spent should equal the combined amount available at (b ) and (j ). my

SUMS that cannot be accounted for should be noted in the next column at f.

Q86 is similarly dealt with: at (a) you use as many columns as necessary to list

items bought on each HP arrangement.

Acquisitions by credit (Prcmpt cards A & B ) Q. 85-87

1. Qs 85 and 87 both have a leading filter question which is asked in

conjunction with prompt cards.

2. Q 86 has two filter questions. The first asks about installments bsing paid

and the s~nd about deposits that have been paid but where an installment

has not yet been paid. NOTE THE SIGNPOSTING AT Q 86A (a) .—— ——

3. Qs 85 and 86 relate to installments paid while Q 87 relates to arrangements.

This means that an informant who has a charge card for example and who pays

it up at the end of the month should be coded yes at Q 87 and asked (a)-(d).

Q 85 covers the most formal type of credit arrangement eg bank loan, second
mortgage. Note that for 1988 Building Society and Social Fund loans have

been added to the list.

Q 86 cover hire purchase and credit sale agreements.

Q 87 covers other types of credit.

The questions are self explanatory and details of the different types of agreements

are given below. However when recording details of repayments, always ask

informant to look up loan documents or repayments card. This is particularly

important at Q’s 85 and 86.

Bank or finance house direct Q. 85

Where an informant has a H.P. agreement and pays the money direct to a finance

house the agreement should be coded at Q85. If the money is-to a retailer

then treat as H.P. at Q86.

TWO types of loan from banks/finance houses which should not be included at this

question one:-
—

i. overdrafts - these should not be show at Q.I35 at all

(if used to purchase car see Q.81 otherwise ignore) .

ii. second mortgage - see next section.

If an informant says that he has a personal loan from a bank/finance house you will
need to check carefully, as second mortgages and overdrafts are sometimes referred
to as ‘personal loans ‘. The loan agreement should help you distinguish which type
of loan the in foruant has.
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Second mortgage Q. 85

A ‘top-up’ or further mortgage is umed to purchase the acccmunodstion. These should
●lready have been entered at Q. 30-41 of the household schedule.

Second mortgages are sometimes referred to as ‘personal loana’, ‘bank loans ‘,
‘budgat loan s!ccounta’ or ‘overdraft facxlity ’. The determining factor la the use
of a house an securaty for second mortgages. With the introduction of psrsonal

loans by builting societies it is essential to probs out details.

See glossary for second, top-up and further mortgage definitions.

Loans frcm amployer Q. 85

Thesm are usually for household ●xpansu, eg purchase of season tickat, car, moving

houaa.

A loan fran an amployer to purchase this acc.mumodstion should be treated as a

mortgage and should ba shovn at Q 30-41.

Lc.ana from Social Fund Q. 85

Starting in April 1988 what used to be lump sum payments from the Supplementary

Benef Lt/Income Support Of fLce for Items such as furniture, clothing, cookers etc

WI1l be made Ln the form of a loan to bs paid back by direct payments or deduction

from benefzt.

Hire purchase or cretit sale Q. 86

Hire purchase agreements arranged directly through a finance house should bs coded

Finance House Loan QB5.

Budget or option eccounts Q. 87

Holders of = or option accounts are often issued with a plastic card Stiilar

to a bank cretit card. Thl S is NOT TO BE TRSATED AS A BANK CP.EDIT CARD BUT AS

BuE=3ZT OR OPTION ACCOUWT . This card can bs used sometunes In a number of shops,

●9. ~adycrebt card can bs used in Rym.snm and Top shop.

Charga cards/shop carda/8tore cardaistore card interest Q.87

Host Charge cards are not credit in that the accou.nta must ba paid off at the ●nd

of the mnth and no interest ia charged (Marks and Spancer is an ●xception ). Store

or ●ho~ carda are accepted only at ● particular shop or group of 8hops ●nd do

●ctend crdit on which interest is charged. Please probs ●ll charge and #tore

carda to see if interent is charged and, if ●o, mak respondents and enter an~

interest paid on an ●ccount at the end of the diary if the account has been paid

during record-keepxn~. Marka and Spencer Charge card 1s an example of e charge card

which xs really a cretit card which charges interest. Record lt here but make

certain that any interest paid is recorded in the diary.

All acqusltions by charge or store shop cards during record-keeping should bs

recorded m diaries with the words ‘charge card’ or ‘store card’ written beside the
entry.
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Club run by shop Q. 87

If you are in doubt about a club agreement mentioned by the informant, describe

the arrangement fully in a note.

Please note that Christmas Clubs (except those run by toy shops ), savings clubs,

etc. are excluded frcm this category.

Mil order agent (eg. Universal, Littlewoods ) Q. 87

This includes all payments made to the mail order agent acting on behalf of a mail

order firm. Agents are often neighbors, friends or sometimes even your informants

themselves.

If informants say that they are agents for a mail order club and also make

purchases for themselves, explain to them that only their own repayments are

required in their record books, any postage on behalf of the club should be entered

and noted as business expenditure. Do not include purchases made for their mail
order agent’s business. DO include informants ‘ personal purchases made from their

I catalogue.

I A mail order agent is not considered self-employed and should not be coded 2 at Q1

on the Income Schedule; but see Q74 (Income Schedule) .

I An HP or credit sale agreement arranged by a mail order firm should be coded at

Q86.

,

other mail order organisations direct Q. 87

Quite often it is difficult to distinguish between payments to a mail order firm

direct and payments to a mail order agent. If an informant deals direct with the

firm and receives no commlssi.on, it is a direct mail order transaction. An example

of this type of arrangement is where a book is bought from the Automobile

Association on monthly payments.

Check trader Q. 87

See glossary for definition of check trader.

HP agreements with a check trader should be coded at Q86.

Loan agreements with a check trader should be coded at Q85 as loan from finance

house.

Other person or organisation Q. 87

Other credit arrangements should be described fully.

Include loans from relatives and friends.

Do not include arrangements with trade unions or social clubs etc, whereby goods

are bought at reduced prices. These are not credit arrangements.

43



Loans, Hire puichase and credit sale= - Q. 85 6 86

The following are general notes covering Qs 85 c 86.

I

i.

11.

111.

lV .

v.

Always record cash price, NOT credit price ie EXCLUDE INTERSST.—

Where informant ntates that the loan was cash, find out what was

bought with cash.

If for specific purpoBe give details. If not for s~cific purpose

note th~s fact.

If part of the loan was for a specif~c purpose and pert for cash

ascertan how much for each and details of specific item bought.

If the loan is used to pay off cretit card debt or other debt please

state this. No fuxther detail is requ~red.

NOTE : we need to account for all money borrowed Ln as much detail as

wble. See check on Checking Schedule.

Description of Item bought should be specific. For example, ‘Home
Improvements ‘ 1s too vague enter ‘double glazing’, ‘adtitlon of

bath’ , built-in wardrobe, cooker etc. State whether carried out by

contractor ~ D. I.Y.

Another example IS Ltem described as ‘wedting’ or ‘anniversary’ or

‘birthday celebration’ . Probe to see If the expenditure was for a
contract caterer. If so, no further detail is required but add note

‘contract cate~’ . However, If the household did its own catering,

then we have to know estimates of the mount spsnt on individual items

eg car Hire, food, alcohol, video camera, photographer, band, hire or

hall.

Car leaslng should be treated as car hlrlng and not car purchase on

cretit.

Installment repaym ents covering more than one item at Qs 85(fl and

86A(a)

Where a loan, HP agreement or second mortgage etc covers several ltsms

of different typee, the details and caeh price of each should be g>ven

in separate columns, eg. if ● loan for home improvements covers the
purchase of 2 suites of furniture (cash price &l ,000 and L 1,500 ) and

an adtitlonal garage to the house (cash price ~5, 000) the entrY should

be:

Furniture 62,500 in first column

Additional garage (contractor) f 5,000 in second column.

.

If S8,000 was borrowed to pay for these items which total &7,500 there
would bs a cash res>due of L500. A note must be made of ●ny part of

such an smount which is not used for the purchase of a specific Ltem.
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vi.

vii.

viii.

ix.

Where an installment covers different itsms which are in separate

columns the installment should not be divided. The amount should be

entered in first column and the words ‘ccrnbined instalment$ vritten in

the other column covered by the installment, e.g.

Col 1 Col 2 Col 3

J[z, GhL:.tJ ;.5klwb* 4-5 A-$ ,’*SZ Y
........ ........ ....... .

r

Remember it is essential that all money borrowed is accounted for even

if only as a cash residue.

If the infoxmant mentions at 85(f) that they have taken out a loan to

pay off previous loans, do not try to find out what earlier loans were

for.

Make a note of the purpose of the loan ie pay off sxisting loans, and
then complete 85(f)-(m).

If the informant mentions at 85( f ) that they have a ‘cash flow

account’ , ‘top-up loan’ or ‘rotating loan’ note this fact but do not

attempt to obtain full details. A cash flow accocmt, etc allows a

person to borrow a pre-set amount of cash linked to their monthly
payments. They can spend this on whatever they like. The account can

be in credit or debit.

Credit Arrangements /Loan from other person Q. 87

It is essential to record the date the goods were obtained ie. the date when goods

were received from the club or club’s agent. The details required regarding the

goods acquired are the same as those required for diary items.

If an informant is Davinq for a loan from a person outside the household. This

should be coded 7, (b) , (c) and (d) should be asked and the details of any items
obtained entered on page 36.

Retrospective Questions Q 88-102

1.

2.

3.

Please note that some questions cover 12 months retros~ctive purchases and
some only 3 months. Generally, the 3 months questions cover items bought more

frequently than the 12 months questions. The results are used for both the

Retail Price Index and the National Accoumts.

Questions should be asked of all spenders except temporary metiers of the

household who should not be asked questions about another residence either as

a main or second dwelling.

Please note the phrase “either outright or by installments” in each question.

This covers the two situations that can arise: first, the whole amount is paid

off outright and second, the goods or service are paid off by installments, ie

by credit sale or hire purchase. Where goods or services are paid off by

installments enter the total Ssnount of instalrnents paid in the last 12 months

or 3 months. AIso ramember to ring code 4 at the means of financing questions

(89(E), 90(d), 91(d), 92(d), 94(b), 95(b), 100(a), 101 (b) and 102(b)).

Loans are not considered to be payments by installments and should be coded 3.

248
45



4.

Where loans and/or inatalment credit have been used to finance tne ,
tranaactzon, pleaae check back to the credit section (Qs, 85-86) to see Lf a

loan or HP or credit sale haa already been entered. If lt has not been

entered, probe to see if the loan or HP or credit *ale agreement has been paid

off. If so, make a note at the relevant question to indicate to coders that

you have checked. If, on the other hand, rea~ndenta are StIll paying off the
loan or the HP or credit sale agreement, ●nd this has been onntted at QS

.s5-86, return to these questions and canplete the details.

At questions 89-92 the second colunm coded ‘Second dwelllng’ should be
reserved for expenditure and other detalla about a second dwelling. Do not

use th~s column to main dwelling ●xpenditure.

Second dwelling Q 88

Thza is ● filter quastion for Qs 89-92

If a spender has a pax’manent second dwelling in England, Scotland, wales or

Northern Ireland (coded 1 at 88 and 1 at 88(a) ) then Qs 89-92 should be asked of

ma~n dwelllng AND second dwell~ng.—

INCLUDE AS SECOND DWELLING only permanent accommodation such as hollday home or

town flat, fixed caravan, or beach bungalow In which one can llve permanently.

INCLUDE AS MAIN DWELLING any acccnunodatlon to which the household or a household

member maybe mov~ng (eg on marriage ).

EXCLUDE AS A SECOhD DhZLLING a permanent second dwell~ng outside England, Scotland,
Wales and Northern Ireland (coded 1 at 88 and 2 at 88(a) ), ie we are only

Interested in second dwelllng in the OX. Also exclude Timeshare subacrlptlons.

General points on handling Qs S9-93 Q89-93

(i) Where work wan part ‘DIY’ and part ‘someone else’ ●nter separate amounts at

relevant dependent questions.

(ii) DIY amOmts can be expected to be estimates and these are acceptable.

Installation of central heatng Q 89

Include at this queatlon initial installation as well as total replacement of a

central heating systam eg where a waxm air system is replaced by a radiator system.

Do not include repurs which include partial replacement. The6e should be entered

e“

Include ●xtension of central heating 6ystem at this question.

Rapaira, senlcing and maintenance of central haating Q 90

Include at this questxon routine Servlcxng and maintenance as well as repairs to a

system that has gone wrong. Include maintenance contract payments eg Gas Board

schemes.
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Expenditure on sale or purchase of property Q93

1.

2.

3.

4.

5.

6.

The question incorporates two requirements: for the Central Statistical

Office’s National Accounts there is data collected about conveyancing fees,

estate agent’s fees, surveyors fees and combined fees: for the RPI, data about

costs of moving furniture and storags of furniture. In the 2nd print a space

has been made between codes 1-4 and codes 5-6 to make this clear.

Conveyancing fees, estate agents’ fees and surveyors’ fees are in connection

with purchase and sale of property except property used for business.

‘Property’ in this sense means houses, flats and other residential property.

Please include conveyancing fees in connection with remortgaging proparty fees

and forzlete transactions.

NB . This may be a different instruction to that given at recent debriefings.

It is important that any items coded 1, 2 or 3 have an accurate basis, ie they

are supported by documentary evidence. oc not multi-code in one column but

enter in separate columns. AISO please make every attempt to exclude stamp

duty, land registry fees and local authority search fees. If the respondent

can only provide estimates of these items then please enter the total and code
as ‘combined fees ‘ (code 4) .

If respondents can only remember the total amount spent, estimates will

suffice. However, please try to split the total between the CSO requirements

(code 4 ) and the RTI requirements (codes 5 + 6) even if it is a very crude

estimate.

Please note that questions 93(b) and 93(d) need not be asked of these who have

only paid for furniture removal or storage of furniture.

Please note at (d) if the purchase or sale fell through. These should be

included but it is important to differentiate between transactions where the

sale or purchase was completed and those where it was aborted.

Expenditure on furniture (Prompt card ‘F’) Q 94

Note that this question covers ~ month retrospective period only.

This question applies to new and second-hand fuxniture.

Expenditure on carpets and carpeting (Prompt card *G’ ) Q 95

Note that this question covers ~ month retrospective psriod only.

Do not include floor covering other than carpets, carpeting, mats rugs ie ExCLUDE

~AL FLOOR COVERINGS ETC.

Include charges for fitting carpet.
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I

I

I

Expenditure on holiday QS 96-1o2

Note that these questions relate to 3 months retrospective periods.

General points.

1. These quemtxons are concerned with the expenditure on holidays made
during the last 3 months irrespective of whether the hollday has been

taken or not and regardless of the length of the holiday (ie. the hollday

can be of ●ny length).

2. Holidays taken at informants holiday home or with relativea where there

is no payment on a canmerclal basis should not be included.

3. Note that holidaya in the us (England, Scotland, Wales and N. Ireland) as
well as in E\re are to be Identified. The Channel Islands and Isle of

Msn are not in the UK.—

4. Include payments for holldays on bshalf of chll&en in the household.

Type of hol~day Q 97

A package hOllday IS One where travel to the hollday point and accommodation are
charged for ]olntly and cannot be paid for separately. Self-catering package

holldays and package hol~days at hotels, boarding houses or camping sites, etc

should be coded at Q97 ●nd then Qs98-1OO should be asked.

Bank charges Q. 103

The purpose of this questmn LB to obta~n domestzc bank charges on normal bankang

transactions. By normal banking transact~ons we mean those carried out on current
or budget accounts, ●g. cheque withdrawals, standing orders, direct debit and cash

deposits (Lncludlng wages ). This means that we w~sh to ●xclude anv Interest

charged for overdrafts.

This question IS not concerned with deposit accounts, etc which are savings
accounts and dealt with on the Inca’ne Schedule; neither IS it concerned with

Bulldng Society current accounts which do not make Sarvlce charges.

Where there ia a joint account enter datails in both holdars columns at 103 (a ) and

(b). Enter details for 103(b) (i ) only under one of the persons concerned. Do not

try and apportion service charges, etc htwe8n account holders. Note in the marg~n

that It is a joint account.

please include ‘bank’ current accounta which of far interest ( eg. Lloyds’ Classic

Account, Midland’s Vector Account ) ae service charges will contuiua.
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Standing orders and direct debits Q. 104

I

I

This question relates to items not already referred to at previous questions. If

however you prefer to use it for ALL standing order payments this is permissible.—

Please only list spender numbers MT the number of standing orders.

If, when answering this question, the informant provides information that was

missed at an earlier question, eg details of loan, then ensure that the relevant

question is asked again and full details obtained.

Bank Budget Accounts including payments to Safehomes/Securehomes

List all items covered by bank budget accounts as well as AMOONT of annual service

or interest charge.

Payments made to Safehomes etc should be treated in the same way as bank budget

acounts .

If a payment is made to a credit card company by standing order or direct debit

make a note of the date in the month on which it is paid. See instructions on

credit card account payments in diary.

Prescriptions - items acquired free of charge Q. 105

Enter total number of items acquired per person. Include items obtained free of

charge at a hospit>l dispensary even if these were not acquired by prescription.

Sxclude items acquired on a prescription season ticket, which is a ticket purchased

from the local health authority by persons not entitled to free prescriptions but

who require regular medication.

Liquid welfare milk and free school milk Q. 106 and 107

a. Liquid Welfare Milk (Q 99)

NB. This quastion is now only asked of those aged under 61.

The individual receiving the m-ilk should be entered in the person number box.

Pleaae do not enter powdered milk or milk tokens.

Free milk is

i.

ii.

iii.

iv.

252

available for:

Expectant mothers and all children under school age in families in

receipt of supplementary benefit, housing benefit supplement, family

inccme supplement or in special need becauae of low income.

h expectant mother who already bas two children under school age ,

regardless of family income.

All but the first two children under school age in families with three

or more children under school age, regardless of family income.

Handicapped children aged 5 to 16 who are not attending an educational

establishment.
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I

I

b. Free school filk (Q 107)

NB . This question is now only asked of those with children at state schools.

Pleaae also note the change of wording from pints to ‘cartons or bottles *.

The individual receiving the milk nhould be entered in tfi~’person number box.

Free school milk in supplied to children up to approximately their seventh birthday

(1Ith birthday in some LEA’s) at registered day nurseries, playgroup and state
primary schools or to approved child minders.

‘Bottles’ or ‘cartons’ generally contain 1/3 of a pint. Therefore, a legitimate

●newar to 107(b) would be 5 bottlen.

For childrmn with pa fiicular haalth problems, milk may h supplied up to their

aixtsenth birthdey or the allowance may be !mre than one third of ● pint.

School mealn, - ●tata school children Q. 10s

The person receiving the meal should be entered at the top of column in which

details are recorded.

Note that at 108(d) (i ) only the amount paid in the last seven days IS required.

Free school meals are supplied to children whose parents are on a low income.

conditions governing school meals vary from one local authority to another.

Note that only school cafeteria and fixed price meals are required, not tuck
purchases.

The

shop

Travel to school - state school children Q. 109

Nhare one child in the family travels to school without payment, all the other

children in the family should also travel without payment if they are attend_ng the

same school or are attending different schools approximately the same distance from

home. Check for any duplication of information at this question w~th Q 83 (season

tickets) .

Note that at 109(c) (i) the emount pa~d in last seven days is required.

Educational grants ●nd expenditure Q. 110-119

These qu*Stiona are ●aked of ALL spenders in respect of FULL or PART TIME educat~on
including leisure classes (driving lessons, swimming les~, ●tc ).

An informant ●hould be coded as full or part-time on the basis of their

registration at the educational ●stablishment. If he la a ragistared full-time

student, code a8 full-time. If registered aa a pert-time student, code as

part-ttie. Normally lmi8ure claaaaa are part-tima, but thik is not always the came.

Plaaae note this definition aapecially when cctmpleting the front page and Q 87(e)

on this schedule.

Qa 111, 112 c 116 now relate to fees paid in last ~ months whereas
QS 110 and 117 ask whether the spender or child ~ attending a course.
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Holiday periods during a course are to be Included as attendance on the course.

Qs 110, 111 and 112 refer to spanders and children considered to be in the

household for FES purposes.

Q 113. This question is to be asked of all spenders.

Q 114. This question is asked only where there is a person in the household who is

aged 14-18 in a state secondary school or in Non-advanced further education. See
glossary for note on Technical and Vocational Initiative.

Q’s 115-119. These refer to children aged 16-24 or over who are not members of the
household but who are the children of household members. NS this includes married
and unmarried children. Children in this age group applying for grants normally

have their application assessed against parents income, even though they are living

elsewhere or uarried.

At Q‘s 110 and 117 EXCLUDE parental contribution towards making up a grant to fU11
amount set.

At Q‘s 111 and 116 INCLUDE parental contribution towards making up a grant to full

amount set.

NE 1) Entries in the diary regarding payment of fees have to be cross checked with

these questions to ensure that a course is mentioned here if attended prior

to interview.

2) Where the level of examination or course is not known at 110(h) , 111 (d) ,

l12(d), 113(b) (i) and l19(a), record the n-e Of the examination.

3) At 110 ask (c) or (d) and at 117 ask (b) or (c) depending upon source of

grant. Do not attempt to ask both.

4) Where a child is aged 16 or over and in the household has fees paid by

parent or guardian in the household, enter details under childs person

number.

5 ) Gifts of money (e.g. pocket money) over and above amounts required for

education should be excluded frcm Q’s 110-119 and shown in diary record when
given.

‘A’ schedule expenditure refunded by employer (prompt card ‘H’ ) Q. 120

It will be necessary to refer back to earlier ‘A’ schedule amounts when prcmpting.

Money received for items of household expenditure Q. 121

(prompt card ‘I‘ )

This question refers to caaes where the informant is GIVEN cash or cheque, etc. to
pay a bill in part or in full. Note that the period covered by payment is required

(eg electricity = quarter).
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Direct payment of household ●xpenature .

(prapt card ‘I’)
Q. 122

This queetion referS to cases where the in formsnt DOES NOT RSCEIVS cash to pay a

bill, but has the ,itam paid on their behalf direct by someone outside the

household, including the Department of Social Sec~ An exsmple is where a

mother in the FFS household ‘has her rent paid for by her son who lives in a
separate household. Note that the period covered by the payment is required.

NB. The prompt card ia a guide only, and in formsnta may have items paid for or
recdVe money towards itams which are not included on card.

Please do not enter psrta fr.m employers hira or inccsne in kind.

Maintenance and separation allowance Q.123

This que=tion is aaked of all apsnders and balances Q 70 Incane Schedule wh~ch asks
shout receipt of allowances.

Visits to local authority office Q 124-127

A. The following Lnformatlon 1s required from local authority offices when first

working in the area.

1. Gross and net rateable values and descriptions of rateable units. Q1 24-126

2. Ostails on O.A.P. concesslonary bus fares Q127.

T@teable valuea and deacriptlon Q, 124-126

It 1s essential that rateable value at Q. 124 and Q. 125 relates to the whole of

the rateable unit covering the household. TnLs meana that in a multi-occupied

property what is required is the rateable value for that part of the property

occupied by the household to be interviewed, If Lt la not possible to give the

individual ratesble value pleaae mske a note stating what is covered by the
rateable value obtained ●.g. whole house, four flats . We also need the total

number of roana in ratesble unit (see Qa. 13, 14 & 15).

I Scottish inte~iewars should note that there may not bs rateable values available
for new properties that have been bu~lt since April 1989. Please make a note to

coderfi where these cases arise.
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Concessionary bus travel provisions for OAPS Q. 127

I This information obtained frcm the local authority office should be coded on all

schedules when the household contains men aged 65 and over and women aged 60 and

over (in Great Britain) ~ men or women aged 65 and over (in Northern Ireland) .

The annual value of tokens or tickets is to be entered; this is the face value (eg.

Z1 O per year) printed on tickets and tokens. If there is not a face value for

tokens the concession should be treated as ‘Any other type’ and spscified in full.

We need to know also the smount charged for the pass or permit and the period

covered by this charge.

These schemes are sometimes run by the local (private) bus company on behalf of the

local authority in which case information will ba obtained frcm the bus company.

Where a local authority provides an alternative tO cOncessiOnarY fares e9
‘lW/telephone/food vouchers, record the travel concession and make notes regarding

the alternatives.

Final check and special circumstances Q. 128

The check at the top of page 64 should be ccmpleted and details of special

circumstances recorded.

Please remember to put notes about unusual/special circumstances (which could be

misinterpreted if YOU work is recalled on) e.g. Person ‘Y’ was included in

household as expected to be there for ‘X’ time but left unexpectedly, OR Person ‘Y’

not included in household because he/she was expecting to leave by ‘X’ date but

then did not do so and was there for all 14 days of record keeping.
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First checks at Home BACK PAGE

These checks are essential to ensure that documents are processed correctly and

quickly by Dept. of Employment.

Period Code List BACK PAGE

This should be used as an aid for coding period at questions on the schedule.
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a.

b.

c.

d.

e.

This schmdule deals with inccme and occupational statua. It ●hould ba kapt by

tht intervim-r ●nd not left with a spender. b formation about income 1s

●saential if WI! are to make use of the ax~nditure detail,. For th~s reason

one of the conditions under which E5. 00 will be paid to ●ach spender is that

we art givan details of the inccme comzng into the household. In practice,

this means the cunpletion of Schedule B for each spender while the income of

any ch>ldren under 16 yaars must be noted at QS. S1 & S2 on one of the parents’

sch ●dules.

=captionally, vhere other Pople are gresent, the spender may be ellowed to

Write detalla of incane on the pink self canplation form, but make sure that

answers are carefully checked before transferring to income schedule.

Absent spenders. Thin is a new ruling beginning with the second print of
1989. h ncane Schedule must be crmpleted as far as ~ss~ble for absent

metiers of the household (see Section A7) ; however, it is no longer necessary

to agk Q’S 1-50 for absent s~use spxnders when an allowance has been

at Q71.

given

In such caBes, you should begin at Q5 1 and ask Q’s 51-93 about the

absent spender .

If, on the other hand, there is no allowance given at Q71 for an absent

spouse , then you must try to collect pay or self-employment details.

In all cases try to obtain answers to the liquld assets quest~ons at the ●nd

of the Incan~ Schedule for absent s~uses aven if this means obtaln~ng

esturates.

The in fornutlon should be obtained frun the pram likely to be in the best

poslt~on to give It, usually the nearest relative eg. detalla about the income

and occupation of an absent husband should be obtained from h~s wxfe. If it

proves tipsaible to get any information, make out a schedule with an

explanation as tD why it is blank. Remember to record any allowance pa Id to

other mxmbera of the household. Since such a paraon is not a apander the

abaence of income information for him does not af feet the payment of L5. 00 to

each spender.

mere informant have any type of ]olnt incane an attxmpt should be made to
get them to spilt the ]olnt income ao that income la shovn separately on their

individual B schedules. This WY.11 apply mainly to Lncome fran prnaions and

incme frcm interest and dividends, pro~rty, etc. It will also occur where

husband and wife are self -employed partnerm, and in such caaen it =11 be

fmpxtant to give aa much detail aa posatile at Qa44-47 to enable coders to

split the incane betwaen the partners.

If the informant cannot ●eparate their individual amountm then enter the

amont in the first relevant parrnna column and make a note that the amomt IS

joint incane.

Note that each series of benefit and investment questions has a leading filter

qmstion asking whether the informant has received any benefit or investment

inccma fran a list ahohn on a prunpt card. If the anawer ia ‘No to all’ then

you do not need to pranpt the benefits or investments in that series. If the

●nswer is ‘Yes’, you need to code ‘Yes ‘ or ‘No’ for each benefit or

inveatmxnt.

The prcxnpt cards for ntate benefits have been Canblned with other prompt cards

and there la therefore only one prapt card book.
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f. Because Spenders are tabulated in Person Number order, would you please enter

numbers on every page in the same order that you did on the first page of the

Incane Schedule. The easiest method is to enter the next Person Number in

numeric order, irrespective of the order of the interview. Do not duplicate

person numbers on the Inccme Schedule. If a person has two separate pensions

enter the details of the second pension to the left of the coding column.

A husband and wife should be on the same schedule.

Examples of ordering of Person Numbers on income schedule.

i. Household comprising 3 friends, P 1, P2 and P4

(P3 being a child under 16)
Correct P1, P2 and P4 lat schedule

or PI and P2 1st schedule

P4 on 2nd schedule

or each spender on a eeparate schedule

Incorrect P1 and P4 on Ist schedule

P2 on 2nd schedule

ii. Household comprising PI HOH

P2 Brother

P3 Wife of P2

P4 Boarder

Correct PI , P2 and P3 Ist schedule

P4 on 2nd schedule

or each spender on a separate schedule

Incorrect PI , P3 and P4 on Ist schedule
P2 on 2nd schedule

Please ensure that person numbers in the form of double digit numbers (eg 01, 02,

03) are entered at the top of each column on the front page and on all pages where
information is coded or recorded. Keep the sane person order throughout schedule .

B Schedule Questions

Detailed points on questions are as follows

Employment Statua Q. 1

This is in the form of a direct question. Informants may need to be asked a series

of probes be fore any code can be ringed. In particular, probe to find if they have

more than one job for pay or profit. For a spender with two or more jobs, code the

most remunerative only. On FES, informants are coded as working, irrespective of

the number of hours worked, as long as the job is regular. FLlng one code only per

person.

Note that the Government has several training and subsidy schemes in operation at
the present time. Individuals on these schemes will normally receive an allowance,

but in some cases a wage will be received. The basic principle to be followed is

that if a wage is received, the informant should be treated as an employee. If an

allowance is received, the informant is to be treated as unemployed (See Q1 (b) ).

If Enterprise Allowance is r,eceived, treat as self-employed.
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Listed below are the known

instructions reference is made

SCHENS

VOLUNTARY PROJECTS PROGRAMM2

UNIT~ VOCATIONAL PROGIUJ4JC2

~INING FOR SKILIS PROG~

YUING WO~RS ECHR4E

TENPORARY SHORT TI~

WORKING COMPENSATE ON SCH RIE

COMMUNITY PRWRMMS

schemes at the of mitf.ng.

to the main schemes only.

. NMIUWEPATION

WAGE
wAGE .
WAGE
WAGE
WAGE
WAGE
WAGE

ACTION FOR CONMUNITY =!PLOYNENT (NI)

EMPLOYMENT T~NING ALLWANCE

BUSINESS ENTERPRISE PRWRANME

MBC SKILLS CENT= COURSE

MANAGENSNT ESTENSION PRWRANFE
YOUTH TRAINING SCH~ (GB)
YOUTH TRAINING PRCGRAMME (GB )
GRADUATE CATEPJNG PRCGRMME
ATTACNNENT TRAINING SCHEMS (NI)
JOBSTART
COMNUNITY INDUSTRY PR~RAMMS

ENTERPRISE ALLOWANCE

WAGE

ALLOWANCE

ALLOWANCE

ALLOWANCE

ALLOWANCE
ALLOUANCE

ALLCWANCE

ALLOWANCE
ALLOWANCE
ALLOWANCE
ALLOWANCE

FEE + ALLOWANCE

-ater in these

TREAT AS

mPLOYEE

VIPLOYEE
WPLOYEE
~PLOYEE
Et4PL0yEE
mPLoYEE
EMPLOYEE

rnPLOYEE

UN~PLOYED
UNEMPLOYED

UN~PLOYED
UNSNPLOYED
UN134PLOYED
UNEMPLOYED

UNrnPLOYED
UNEMPLOYED
UNENPLOYS O
UNEMPLOYED

SELF-EMPLOYED

Smployee (cod- 1) Q.1 (a)

An employee is someone who, at the time of intemiew, has an arrangement with an

employer (another person or an organisation) to work for the latter for a wage or

salary. l%is does not include informants who are on an employer’s books and have

not yet started work.

Eniployeea who are temporarily away from work due to illness or accident, holidays,
atrike, being temporarily laid off or short the working should be coded as

eIUPIOYeCS, as long aa they have a job to return to with the same ●mployar. If they

are gming to a new job, they are - be treated as unemployed.

Note - If a wife is on the books of her husband’a firm for tax purpeaaa, she should
~oded at Q. 1 as an employee, regardless of how msny hours she works.

Sandwich Student - If a sandwich student has an arrangement to work fOr an

employer, and is attending college or university at the time of interview, he
should be coded as ● employee (code 1).

Casual or Seasonal Workera - These should be codad as mplOYae~ if, ●t the the Of

interview, they arm actually working for ●n employer. If they arc on an employer’ a

bookn but not working, they should be coded 3 or 4, ie not employed. (This mAinly

applies to Occupation like market research inteniewers, ●gricultural workers and

secretarial bureaux. )

Government-Financed Trdnaes - W3mra an in formmnt is on ● Training Opportunity

scheme (TOPS ) (Attmc~ent Training Sch~e in NI ) Or Youth Training Sch=e (yOuth

Training progremme in NI ), they are treat-d aa Unewloyed.

N1-mre an informant la on a Community Progmme (CP) (Action for Cormnunlty

~ployment in NI ) Or a yOung WOrkers sch~e I theY ~re ~ be traated as an aplOyee”

The main point to bsar in mind is . Allowance - ummployed, Wage - Employed.

People with a regular but interndttent arrangement to work for the same employer

(such as meny Bckol kitchen staff) should be coded as employees, even durin9 the

periods when they are not working.
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Resident eMployeeS eg, au pairS, domestics, who are members of the household,

should be treated as working in the same way as any other employee.

Employment outside the United Kingdom - Where the informant is or recently has been

employed ebroad, treat as employee. However, be sure to record the currency they

were paid in at Q1 1 etc. eg. Marks, Francs, (US) 0011ars, Hong Kong Oollars, UK

Pounds, etc.

- - Church of England and non conformist ministers should be treated as

employees. Jehovahs Witnesses are treated as self-employed.

Directors - A director of a limited company is always counted as an employee. ie .

he is an employee of his company.

Occupation therapy, Informants who work at a therapy centra etc for physically or

mentally handicapped should not be coded as employees. They should be coded as 4,

5 or 7 depending on degree of sickness, etc. The kenefit frcm the centre should be
entered at Q. 60 and treated as an allowance from an organisation.

Self Employed (code 2) Q. l(a)

Self employed covers people who are responsible in their work only to themselves

and who do not receive a wage or salary fran an employer. Tax is not normally

deducted at source but paid direct to Inland Revenue by them. (Hence directors and

managers are amployees of their ccmpanies .)

It includes all people who are temporarily sick but would be working in a

self-employed job if they were well.

Self-employment can be for any number of hours, eg as little as one hour a week

provided that the job is regular.

In addition to persons such as sole or part owners of a business, the following are

considered to be self-employed: - doctors in private practice, farmers, landlords

who manage their own property, and people with recurring freelance jobs such as

musicians or journalists.

Mail Order agents and baby sitters are not treated as

income frcm this source is picked up separately at Q74.

as self-employed.

Building workers on the ‘lump’ should be treated as self

self -employed. Instead,

Child mindera are treated

employed. These workers

are usually paid a wage by the contractor and have the standard rate of income tax

deducted from that wage. They are however responsible for their own payment of

National Insurance contributions.

Informants who are receiving the Enterprise Allowance are self -employed,

Out of Employment (codes 3 & 4 ) intend.lng to work Q. l(b)

Includes pople seeking work or people who have an agreemant to work but have not
yet started.
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Those who are unemployed due to sickness but fit in the above category should be

coded 4.

Those who ●re sick but would be seeking work if not sick are coded 4.

Seeking work means ●ctively seeking work, eg registered at a Job Centre, employment

agency, advetiiaing for work. School-1eavers staking work or about to start should

be coded 3 or 4 as ●ppropriate.

Where an informant is receiving unemployment benefit but not seeking work they

should be coded 3.

Parsons unemployed for !mre than ten years (520 weeks) should be coded t7 t an 1None

of these’.

Where an infO~flt is on a J.T. S, TOPS (ATS in NI) or rrS(YTP in NI ) scheme they

should km coded 3.

Questions to be ●sked of unemployed~

1. Whare 2aet Job was as an employee*
a. Unemployed for 13 weeks or less.

Ask 94, 4(a), 9-31.

b. unemployed for nmre than 13 weeks but less than 52 weeks.
Ask Q4, 4(a), 9-16, 21-27.

c. Unemployed for 52 weeks or more.

Ask Q4, 9, 9(a), 9(b), 10.

2. Where last lob was as self -employed.+

a. unemployed for 13 weeks or less .

Aek Q4, 4a, 9, 9(a), 9(b), 44-50 as appropriate.

b. Unemployed for more than 13 weeks but less than 52 weeks.

Ask Q4, 4(a), 9, 9(a), 9(b) 44-49 as appropriate.

c. Unemployed for more than 52 weeks.

Ask Q4, 9, 9(a), 9(b) , 44-49 as appropriate.

@ This includes informants currently on a government training ncheme and receiving

an allowance. eg Youth Training Scheme (Youth Training Programne in NI ),
Training Opportunity Scheme, Cmnmunity Industry ProTauune. Job Training Scheme.

● ‘fhis includen informant whose lgst job. wan on a government training scheme

whera ~ wert received. ●g United Vocational Progremme, Training for Skills
Progremme, Young Workers Scheme, TemNrary Short Time Working Compensation

Scheme, Ccamunity Prqramme.

+ This includes self-employed receiving an Enterprise Allowance.

Pa_antly sick or in jurmd ( code 5 ) Q. l(b)

!,

Anyone who is unfit to work due to sickness or injury and has been unemployed

becauae of this for more than five years should be coded 5.
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Retired (code 6) Q. l(b)

It is difficult to provide a precise definition of who is to ba included in this
category. In general the informant’s word should be accepted: however there are

exceptions which are given bslow. It should bs borne in mind that the intention is

to include only those who, at the time of interview, have retired from their

full-tfine occupation, are of the approximate retirement age for that occupation and
are not seeking further employment of any kind. Thus women who at a comparatively

early age cease work to bsccme full time housewives are precluded from this

category and should be coded 7.

It sometimes happens that in foramts say that they are ‘retired’ but when asked
Q56(b) are, in fact receiving N.I. Unemployment bsnefit which means that they

should be looking for a job. In such cases it is important to go back to QI (b)

recode as 3 (unemployed) and then ask the relevant qusstions.

Also recode as 3 and ask relevant questions of those who volunteer the information
that they would take a job if one was offered to them.

h informant who has left work early on a Government Job Release scheme should be

treated as retired at Q1 (b) .

None of these (code 7 ) Q.1 (b)

“None of these” includes :

Housewives with no paid occupation.

(include housewives who are mail order agents or paid baby sitters) .

Persons of independent means .

People never smployed and not seeking employment.

Continuing students over 16 not employed at time of interview.

~ Anyone who has been unemployed for more than ten years (520 weeks) , and coded 3
at 1(b) should be recoded 7 at 1(b) and relevant questions asked.

Paid work in last 12 months Q.2

This question applies to those coded 1 or 2 at Q 1(a ). Work here is ti bs regular

arrangements and not odd jobs. Odd jobs should be entered at Q 80.

Include as paid work any ~ holidays, ~ sick leave or time on Statutory Sick

Pay.

Exclude pariods when on strike.

At work on day of interview Q.3

I Please note that this question is only asked of smployees and not of those coded 3
or 4 at Q1.

Code 1 (yes) if absent because it is not a normal working day for informants.

Code 2 if absent from work on what, for the informant, is a NORMAL WORKING DAY.
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Wook8 away from work and weaka of paid work Q.4

Asked of all coded 3 or 4 ●t 1(b) ExCEPT those who have not worked before, eg

#chool, collaga and university leavers.

Q 4 (a ) ●ppliem to all giving a date less than 12 months bafore data of intenicw.
Work hare refere to reguler arrangement end not odd jobs. Odd jobs should be
●ntered ●t Q 80.

Include as paid work ●ny ~ holidays or ~ sick leeve or time on Statutory Sick

Pay. ~clude periods when on #trike.

NE Anyone who has been unemployed, for rmre than 10 yaers (520 weeks) , and coded 3
~ 1(b) should be recoded 7 at l(b) and relavant questione eekad.

Retiruent in 2Ast twelva monthe Q.5

This question applies ~ to those meeting the retired persons’ conditions et

question 1, code 6.

Looking ●fter eick or aged relative Q.6

A relative for the purpose of this question must be ●omeone related legally or by

blood relationship eg husband/wife, father/son. AII adopted child is a legal

relation whereas a foster child is not a legal relation. Where a couple are

cohabiting they are considered not to be legally related (for the purpose of this

queetion only).

Pemanantly uneble to work Q.?

The term ‘permanently unable to work’ is the informant’ e interpretation which

ehould be noted at Q.7 (a). ~. l%is can be an embarrassing topic and should not

be probed too deeply.

Peid work in leet 12 mmnths Q. S(a)-(C)

It is vitel that informnts ●mwering E(a) are asked 8(b) and 8(c).

If less than one waak in the last twelve mnths plea-e note the number of days.

Work ●t this quemtion epplies to regular arrangement to work and not odd jobs.
See Q SO for detaile of odd jobs.

Note that usual net pay and period covered by pey is required at 8 (b ) and S (c ).

Include as paid work any ~ holidays or @ sick leave or time on Statutory Sick

Pay . Sxclude periods when on strike.
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Layout of pages 4-6 Q.9

Q’s 9(a)-(f) should be asked of each spender who is an ~plOYee or self employed or

unemployed. Questions (a )- (e ) are arranged in three consecutive sections on pages

4 and 5 so that three spenders can bs asked their main job details. Please note

that the box opposite questions (d ) and (e ) is often not completed - particularly

when the respondent is a director. In such cases, code 1 at (d) should be ringed

as well as code 1 at (e) as directors are coded (in this survey) as employees.

After answering questions (a)- (e ), questions (f)- (g) (for employees) or question

(h) (for self amployed) should bs answered as page 5. Page 6 asks for similar

details about any subsidiary jobs.

Most remunerative and subsidiary employment Q’s.9(a)-(c)

It is inprtant that where there is more than one

remunerative job - whether as employee or self-employed

first job. If, on probing at this qusstion, it is found

coded, eg coded self-employed when most remunerative

recode Ql (a).

job, the informant’s most

- should be entered as the

that Q1 (a) has bsen wrongly

job is as employee, then

Where someone has arrangements to work with two different employers (even if one

relates to casual work) , both should be entered, with the most remunerative gob

described first. If an informant performs the same occupational duties for several

employers, (occupation and industry details being identical for each, eg domestic

work for 3 private individuals) , count as one job but make a note.

Where a school leaver is unemployed, employment questions cannot be asked.

PRZCISE OCCUPATION AND INDUSTRY DETAILS AR-S NEEDED. Follow the standard Social

Survey procedure (Handbook p. 65 ). Note however, that directors of limited

companies count as employees even If they pay a self-employed person’s National

Insurance contribution. If such a person has been coded self-employed at Q. 1, you

should recode.

Note that we wish to know for employees their psition, eg Manager, and the number
of employees at their place of work. For the self-employed we wish to know how

many smployees they have . ‘l%is is so that we can code socio-econcrnic groupings to

make the FSS compatible with other surveys.

For informants on Community Progranune (CP) (ACE in NI ) note this fact and also the

work they are doing and the type of industry in which that work is teing done.

Directors/Self-employed Q’s.9(a)-(c)

Directors of a limited company are to bs treated as employees because they are

legally employees of that limited cmpany no matter how small it is.

There are some difficult cases however where an informant will bs legally an

employee of the limited company of which he is a director, but for accounts

purposes handle the incane, tax and National Insurance contributions, etc as if

self-employed. In these cases You should record him as an smployee at Q1-9(b) but

enter details of income, tax and N.I. as if he is self-employed. Where this occurs

please make full notes so that the office is aware of the circumstances.

62



I

-t pay details Q’S.1O-17

This eeriae of questions refers to the job described in Q. 9 ae the most
remunerative job M an ●mployee, regardless of n-r of hours worked. These

queetione can relate to a pact job only vhere the informant is out of employment

and ●eeking work or about tn ●tart work (coded 3 or 4 at Q. 1).

~ not ●nter details of subsidiary ●mployment here but at Qs 35-42.

If ●omeone hae only recently sterted work and has not yet received any

wagee/8alary, ●xplain this in a note together vith whet he ●xpact~ to receive in

hie new job, ●nd record at checking call detaile of his pay if the firet pay is

received during the record-keeping psriod. Failing this, give &taile of his
wage/salary in hie previous job (if any) .

At the bottom of page 9 on tha income schedule there is a provision for recording

tha gross wage/ealary according to the laut pay slip, if coneulted. This figure
●hould not be your edtition of tha net pay and deduction.— (This information can
then be crose checked againet the groes you arrive at whan checking pay details on
the checking schedule) . Gross pay should be total gross pay before any deductions.

t4dternity pay: if last pay was Msternity Pay or Statutory Maternity Pay this

should bs ignored and last full pay entered. See notes for Q56(c) and (d) .

Note that if the informant has two lobs with the ssme employer and the psy for both
3obs ia received together, an ●a.timste of the separate amounts (net/gross) should

be obtained.

Where, for personal reasons, an informant is not willing to oral lY divulge

information on pay, they should bs asked to fill in a pink self completion sheet

with your guidance as necessary. T’)Iisinformation should then be transcribed on to

the income schedule.

If respondents cannot remember the exact day of the month on which they were last

paid, ●nter the 15th of the month.

Date laet paid and pried pay covered Q.1O h 72

Note that if detaila of anticipated pay are given then code ‘1‘ at Q1O must be

ringed.

Where the difference between the dste of the interview and the date laet paid is

longer than the pay psriod given at this queetion, give the reason. Eg An

informant who ia weekly paid ia interviewed on 6/5/88. They etate that they were

last psid on 16/4/88, ie over two weeke before interview. The reaeon given for

thie is, that when last psid on 16/4/88 they ware psid three weeks money to cover

their holiday Pried and therefore they were not paid on 23/4/88 or 30/4/88.

Lsst nat wage or salary received Q. 11 & 12

Pleaae note thst Q’s 11-50 need not be asked of those who have been out of work for

over one year.

Amount St this qUG8ti0n must include OVERTI14S, BONUS, COMf41SSION AND TIPS.

If tips are received separately J note this fact snd the ~Ount received.
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Fran April 1986, employers have b=en pavin9 the first twenty-eight weeks’ sick
benefit in any tax year. This benefit is not pay and is known as Statutory Sick

~ and details should ~ & entered at Q.11-15 (see QS 25, 53 & 54).

I

Please remember to ring the anticipated pay code (1) if appropriate. Please

remember to enter the paid code.

I

I

Rafund of tax Q. 13

A refund of tax indicates that the pay at Qs 11-17 is not usual pay.

Tax and NI contributions not paid Q. 14 & 15

If no tax or National Insurance contributions are paid there will be a reason t eg

the earnings are too low to pay tax, or a refund has been received. The informant

may not know the reason so do not probe too deeply. Please remember to ring code 1

if no tax or NI were deducted and remember to ask either Q14(a) and/or 15(a) .

Deductions from pay for charities Q.16

Deductions

1. Where

2. Where

for charities can be of two types:

a tax allowance is given for the contribution ie it is tax free (Q16( a) .

no tax allowance is given ie tax has been paid on the money contributed.

Please remember to ask Q16(b) as well as Q16(a) ; question 16(b) covers all other

charity contributions.

Other deductions from wage/salary Q. 17

Note that where an amount is entered the code above the amount must be ringed.

Purpose of Deduction: Show each individual deduction and amount separately. If it
is impossible to show separate amounts, trY to establish what is included in
composite deductions eg. superannuation, union dues or savings.

Probe individual deductions carefully, eg.

“Insurance” - Is it life, sickness or accident insurance?

*Benevolent Fund” - is this a payment to a charity or some fomn of insurance and,

if the latter, what kind?

Please note that initials are not acceptable. Eg. FSC could be Family Sailing

Club, Family Savings Club, Family Sick Club, Family Social Club, Family Sports

club.

Please ensure answers are entered in correct columns and that there is only one

amount per coding box.
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Pay slip consulted Q. 17(a)

If pay slip is consulted ●nter gross pay at 17(a).

If pny slip not consulted do not ●nter anything at Q17(A) .

Thirteen week rule QS. 18-21,31 -34

These questions do not apply if informant is coded 3 or 4 at Q1 (b) and ha= been

mick, injured or unemployed for more than 13 weeks at time of intmwiew.

Saa Q4 for number of weeks unemployed or sick.

Expenditure refunded by amployer Q6. 18-21,30

Please note that questions on ●xpsnses are restricted to those received from the

current (or lant 1 employer.

Where an informant states at Qs 18-21 or 30 that he has items of ●xpenditure
refunded, it i.s to be expected that similar exp-rnditure shown in the Diary will

also be refunded and should be entered on page 40 of the record books.

If a fixed or mileage allowance for vehicle has been received, then page 40 of the

record book should contain details of refunded expenditure on petrol etc. which

will be refunded via the allowance paid.

Mileage or fixed allowance Q. 18

Mileage allowance is a specified amount paid for each mile the vehicle is umed (eg
25p per mile). The mileage will vary frcanweek to week.

Fixed allowance is a epecified set amount per week or month etc. , paid regardless

of the amount the vehicle is used.

The amount included in last net pay should be entered.

See notes above for thirteen week rule and general note on refunds (page 60) .

Specified car ●xpanses Q. 19

The amount Included in the last net pay should ba entered.

This covers such itma ●a parking fees, repairs, ●tc.

Sea notes above for thirteen week rule ●nd general note on refunds (page 60) .

‘A’ schedule expenditure refunded by employer (prcmpt card ‘J’) Q. 20

Here it will be necessary to refer back to ‘A’ nchedule amounts when prompting.

See also Q120 on the Household Schedule.

Record typr and amount of refund included in last net pay.

See notes above for thirteen week rule and general note on refunds (page 60 ).
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Uther refunds/allowance from employer Q. 21

Include only amounts actually refunded. If a Subsistence allowance is received,
only the part actually spent on food, lodgings, etc should be included at this

question. See notes above for thirteen week rule and general note on refunds

(page 60).

Usual hours Q. 22

[

I Please note that this question is to t-e asked of all currently employed and al 1 who

have been unemployed for ~ months or less (not just those who have been~employed

for 3 months or less as in the previous section) .

Usual hours are not the same as basic hours. If hours excluding overtime vary
within a regular pattern (eg 40 hours one week on day shift and 48 hours next week

on night shift) , note the average weekly hours (in this case 44 ).

Note that this question excludes all overtime.

Average amount of overtime Q. 23

Note this question refers only to @ overtime .

Seeking job with more hours Q. 24

This question is asked only of those working less than 24 hours per week at Q 22.

Items affecting last pay (prompt card ‘K’ ) Q. 25

Informants who have received state benefit because of unemployment could be liable

to tax on this benefit. This tax Is collected by a lump sum deduction or through

weekly/monthly PAYE deductions from pay when restarting work.

usual pay Q. 26

If a code has been ringed at Q.25 (a )(i ), the informant would be expected to answer
‘No’ at Q.26 and “Yes” at 25(a) and their usual pay will then be given at Q.26(a)

and (b).

Qualifying schemes - profits related pay Q.27

Under qualifying schemes, 50% of the bonus is tax free and 500 is taxable. Such

schemes have to be approved with Inland Revenue; once approved, they are 1qualif led
schemes’ . In order to answer Question 27(b) (i ) it may be necessary to find the

relevant pay slip. This type of bonus can be described by a variety of terms:

‘tax-relieved profit - related pay’ or

‘tax exempt profit ‘ or

‘profit - related’ payment not subject to tax
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Occasional additions to pay (bonus, etc) in last twelvo rnnths Q. 27 L 28

This amount should cover the total additions to pay received in the last 12 months,

not just the last bonus received.

Include here only actual money incane (cash, chtques, bank credit, etc) . Exclude
shares in the com~ny or cash value of vouchers to s~nd in shops.

Occasional additiome tm pay (bmnus, cominsion ●nd motoring Qs.29 & 30
expenses ●te) includad in usual net pay

Thesa are ●skad of those whose last pay was not usual and (in the case of Q29)
thosa who received a bonus. informants IMY not have included 6 bonus in their
usual net pay; it is necassary to ask if they have.

Nhere any bonus has been included, ask informant

bonus (es 1 included.

to ●stimate the amount of

Amount of tax relief Q. 31

Enter the amount on which tax relief has been allowed, not the actual amount of tax
relief received. This amount is shown on the Inland Revenue notice of coding.
Please list items covered by tax relief.

See notea on page 60 regarding 13 week rule.

Luncheon vouchers/meala/f ood supplied free Q. 32-34

LUNCHEON VOUCHERS : These refer to luncheon vouchers used by the informant AND

supplied by ihformant’ a employer.
—

HS&S/FOOD : AIIy free meals to resident employees, eg. au pairs or farm workers,

should not & entered here.

If milk, ●ggs or potatoes were supplied in quantities other than those on the
schedule, plaaae note this fact.

Subsidiary uployment Q. 35-42

Theme questions are, eaaentially, replican of Qs +0-77 but are for entering details

of a subsidiary job where this is held as an employee.

Please make certain that ●ubnidiary jobs ●re entered here and not at Qs 10-17.

NOTE TSAT THERE IS NO Q 43.
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Self employed income Q. 44

Where the informant has been self-employed for too short a period to have any
figures available code as DK BUT make a note of the last occupation the informant
had before becoming self-emplo~d and the income received frcm that job.

Where the infoxmant can only give figures for a period of less than a year, these
should be recorded.

Note that if the answer to this question is ‘Nil Profit’, ‘Loss’ or DK then ’245
must be asked.

Occasionally people who are self employed receive a salary as employees. In such
cases, enter the details of the pay slip in the margin at Q44 including any

deductions.

Self-employed - money drawn from business Q. 45

The purpose of this question is to ascertain income from the self-employed job when

the answer to Q.44 is ‘Nil Profit’, ‘Loss’ or ‘DK’. In most cases self-employed

should be withdrawing money from their business to live on unless they are living

off capital or savings .

Note that if Q45(a), (c)(i) or (d) are answered ‘DK’ YOU should 9 tO Q 46.

Total turnover Q. 46

Is asked of all answering ‘Don ‘t know ‘ to Q. 45(a) or Q.45(c) (i) or 45(d).

Self employed - sole ownership/partnership Q. 47

IS asked of those answering Q.44 or Q.46. If the informant is unable to give a

cash amount at (a) , then obtain a percentage or proportion of the amount the

partner expects to receive .

Total hours worked Q.49

If an informant has main and subsidiary self-employed jobs the hours worked in both

jobs should be added together to provide an answer to Q49.

‘A’ schedule expenditure claimed for tax purposes (prmpt card ‘L’ ) Q. 50

Q50 deals with business expenses claimed by self-employed people for tax purposes,

in regard to expenditure contained in or related to the household schedule, and

relating only to interview address accommodation. Ganerally, the informant, or his
accovmtant, will agree with the Inland Revenue that a certain percentage of his
expenditure on an item should count as business expenditure for tax purposes. It
is these cercentaaes that should be noted in the box. If the amount has not been

agreed, indicate which items
claim. DO NOT LSAVE BLANKa
code 2‘.

will be claimed by ringing code and enter estimate of

If the answer is ‘No’ to all items ring ‘No to all,
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If the total amount of business expense is available but it is impossible to give

individual amounta for each type of business expense, ●nter the total amount

claimed in the left hand margin and ring the codes of the type of bueiness ●xpenses
claimed.

Where a self ●mployed person claims items of ●xpenditure for tax purposes it is to
be expected that if similar expenditure is recorded in the diary records, this
should also ●ppar at page 36 of the diary record and claimed as business
expenditure.

If ax~nditure has been clafmed but the informant cannot give percentages then

●. Ask for amount clafned and total expenditure on the item concerned, ●g

electricity claimed - A?70 p.a . on a total ex~nfitture of f400 p.s.

b. - If percenta~ or amourita cannot be given pleas, aak for which items a
claim haa or will be made. Indicate these on the schedule by ringing

code ●nd note that informant cannot give amount or P.srcantage.

A210wanca, benefita, pensions (prompt cards H-M) Qs.51-59

SEE LIST ON PAGE 110 FOR MSTHOD OF PAYMENT.

SEE GLOSSARY FOR INFOFJ4ATION P.ZGARDING BENEFITS AND ADDITIONS TO BENEFITS.

Questions 51 & 53 Please remember to code all depsndent questions when respondents

answer yes (1 ) to the main queetions (51, ~ 53) . For ●xample, if Qdeation 53 IS

coded yes (1) and Statutory Sick Pay is coded yes (1) and no other benefits in this

section are/were received - then YOu mUSt code National Insurance Sickn@ss Benefit
and Contributory Invalidity Pension as not received (code 2 ). A180 pleaae code the
main questions (51, 52 or 53) if you hava entered amounts at (a), (b) , (c) etc.

There are errors in both directions which take up coders ‘ time.

It is important that the amount entered against each benefit is the actual amount

for that benefit only and is not the total for a canbination of benefits ●g
Retirement pension and Attendance Allowance. Always check for combinations of

benefits. If you are aware that an amount is a combination of benefits which

cannot be separated, please make a note giving the namea of the combined benefits.

The most likely benefit to be included with other benefits is Supplementary

Benefit/InCane Support (Q56[d) ). The inclusion of Supplementary Benefit/Income
Support with another bsnefit is noted at the front of the payment book or on

notification of entitlement form.

The amount of benefit last raceived together with the period covered is required at

all benafit queationa. Note that payments are only made in multiples of a week, ●g

2 w-eks, 4 weaka, 13 waaks.

Since the introduction of Housing Benefit it has becme increasingly difficult for

informants to separate Supplamentsry Benefit/Income Supwrt from other benefits.

DSS haa pruvided ua with examplea of payment bwka to help you ●nd informant to

distinguish Income auppart/Supplementary budget, other benefits and the compnent

parta of Rmtiramant Penaiona (Q51 (b) ) and Widows Benefit (Q51 ( c ) ).

There are two examplea which you have been given. one, buff in colour and the other
yellow.

Buff books are used to pay Supplementary Benefit/Income Support only or

Supplementary Benefit/Income Support plus other b+rnefits. ‘Supplementary

Pension ‘/Income Supprt for those over retirement age will be written at top of
page 3. If an other benefit is king paid on the book then the name of that

benefit and the amount of that benefit being paid will bs written on page 3 of the
book .
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Where Supplementary Benefit/Income Support only is being received then at Q56 (d )

you should enter the amount of benefit sho~on payment orders (page 5 etc) at

Q56(d).

Where Supplementary Benefit/Income Support plus another benefit are being paid you

will need to do a calculation. The total canbined payment is shown on the paym~

orders (page 5) and from this should be taken the amount of other bsnefit (eg

Retirement Pension) shown on psge three. The difference will be Supplementary

Benefit/Income Support for entry at Q56 (d ) while the amount for other bsnef it on

page three should be entered at the relevant qusstion (eg Q51(b) ).

Yellow books are used for benefits other than Inccrne support/Supplements, ry Benef it.
Therefore if an informant has a yellow book you can bs assured that Income support

will not be included. on psge three you will find the name of benefit(s) being

paid on the beok plus a series of code letters. The key to these code letters is
given on page two of the book.

If only one banefit in being received, the total amount for that benefit should be

entered at the relevant question.

If more than one benefit is being paid then a calculation is necessary; for example

If Retirement Pension and Attendance Allowances are bsing paid, the amount show”

against code letter ‘H‘ is Attendance Allowance and should be entered at Q52(d) .

This amount should be deducted frc+n the total ccmbined amount shown on the payment

order (page 5 ) and the tif ference entered at Q5 1(b) as Retirement Pension.

In addition there are the initials (J, K, M and N) which need to ba identified.

The initials will

Retirement Pension

Points to note

1) An informant

need to be referred to when recording component parts of
(Q51(b)) and Widows Benefit (Q51 (c)).

may receive Supplementary Benefit/Income Suvc.ort and another

benefit in
.-

separate books eg Supplementary Benefit in a buff book and
Retirement pension in a yellow book.

2) h informant may be receiving one benefit in a payment book and for some

reason another benefit by Giro.

Instead of receiving payment by book or giro an increasing number of paople who are

not on Incane Support/Supplementary Benefit are receiving their benefit by direct—
transfer into their bank or building society accounts. These informants will have

been sent forms BR2 198 or BR2 199 advising them of the smount of &nefit they are

receiving.
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I
Retirement Pension and Widows Benefit Q51(b) c Q51(c)

Please note that the lntemiewer check at the bottom of page 26 only applles to N1
ret~rement and old person’s pension (5.1(b)).

Job release allowance should not be treated as NI retlremant psnslon and should be

●ntered at Q58(d) .

State benefits received are often made up of component parts and the DSS would llke

to know the amount of some of these parts contained in the total benefit recorded

on the FES. Because it would be impossible to do this without reference to

documents you are asked to check whether documents are being consulted before

asking the new que8tions. Note that you are not expected to ‘push’ the informant
to produce documents if they are not already doing so.

At @51 (b) (iii ) and 51 (c) (iii) you should check what documents have hen consulted

to g>ve the information at Q51 (b)(i) and (ii) or 51(c)(1) and (Li). If documents
have been consulted you then record the answers to 51 (b) (lv) and 51 (c) (iv) . Only

the yellow book needs to be consulted.

The amounts for recording at 51( b) (iv) and 51 (c)(iv) will be shown on page three of
the yellow book or on form BR2198 or BR2199. on page three of the yellow book you

will find the code letter only while on BR2198 and 2199 you w>ll find the

description.

An Example of page two, yellow book, showing key to codes and what to copy 1s given

below.

RETIREMENT PENSION AND ATTENDANCE ALLOWANCE

Pension Details H

30.95

A 38.70

C 0.52

H 30.95

J 2.95

K 1.52

L 1.43

M 0.16

STEP 1. copy

2. copy

3. copy

4. copy

5. copy

The Key to the

m (retired pension)

ATTENDANCE ALLOWANCE

Q &2.20 4985213P8Y

PAYABLE RATE
P.P from 16 Ott

45.39 71.87

amount fd5.39 into Q51(b) (i)

(H) = L30.95 to 52(d)

(J) (ADDITIONAL PENSION) = k 2.95 to 51(iv)

(K) (GUAFJN’TEED MINIMUM PENSION)* of *1.52 to 51 (iv)

(!4) (ADDITIONAL PENSION INCREMENTS) 0.16 tO Q51(1v)

letters 1s g~ven on the inside cover

NB . Not all amounts add up to the total amount paid (L71 .87).

“Also known as Contracted out deduction.
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Statutory Sick Pay, N. 1. Sickness Benefit and Q.53

Contributory Invalidity Pension

There are three sickness benefits available :

a) Statutory Sick Pay (SSP )

b) N.I. Sickness Benefit

c) Contributory Invalidity Pension.

Statutory Sick Pay is paid through the employer. The benefit is paid for a maximum

period of 28 weeks in a t= year.

N. I. Sickness Benefit is paid by the DSS for a maximum period of 2S weeks.

Contributory Invalidity Pension is paid by the DSS. The benefit is paid
29th week of sickness and there is no limit to the number of weeks it
received.

Sick pay by employers Q.54

in the
can be

This

This

when

Sick
~.

question must be asked of all answering Yes to Q53.

question is designed to help ascertain total income received by informants

absent from work due to sickness or injury.

pay by employers refers to made up pay, part pay etc, and not Statutory Sick

Government training schemes Q.55

EXCLUDE COMMUNITY INDUSTRY (ACTION FOR COMMUNITY EYPLOYMFXJT IN NORTHERW IRELA.NO)

AND VOLUNTARY PROJECTS PROGPAMMS FROM THIS QUSSTION . THIS QUESTION ONLY RJSFERS TO

TRAINING SCHSMES TREATED AS CODE 3 AT Q 1(b) .

Please only ask of men aged under 66 and women aged under 61.

If a person is currently on a scheme/programme enter the nber of weeks completed

to date at (b). The n~er Of weeks entered at (b) should exclude any weeks
entered at Q. 56(b) .

Unemployment benefit/currently received Q. 56(b)

If informant is currently receiving unemployment benefit at the time of interview

check that they are coded 3 at Q. l(b), unless they are on short time. If not coded

3, recode Q. 1(b) and ask all relevant questions.

This question excludes benefit for weeks spent on J .T.S. , TOPS and ~S schemes etc.

Unemployment benefit and details of the weeks unemployed in last 12 months before
or after attendance on a J.T.s. , TOPS or rl’S scheme, etc should be entered a=

question.

If an informant is on short time they can receive a wage and unemployment Benefit.

Where an informant has had more than one spell of unemployment in the last 12

months make sure to record all weeks and not just the nunber covered by the last
spell of unemployment.

—
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Fam,ily credit Q.56(c)

Please note that transitxonel payment can be received 4s part of Family Credit

although this is rare. If it is received, plea~e ring the code T end enter details

of the transitional payment separately to the left.

Supplam9ntary benef it/IncOme Support Q. 56(d)

Supplementary Benefit/Income SupPart should he entered at this question whether

raceived on its own or in canbination with enother benefit.

Household bills paid directly by Supplementary Benefit/Inc.me Supprt should be
shown at the appropriate Household Schedule q“estlon with an explanatory note. Tne

payment of Supplement.ary Benef Lt et Q56( d) should include an amount for the b~l 1
paid direct with a note to this effect.

See note on page 64 regarding buff payment book.

Maternity benefits and pay (prompt card Q) Q. 57

Note that these questions are asked only of women aged under 55.

Note that Maternity Grant has been replaced by Grant frcm Social fund for rnaternlty
expenses. It is means tested.

Maternity pay from employer Q. 57(c)

The answer to this question should refer only to maternaty pay under the nnployment

Protection Act, it should not include hollday pay, money in Ileu of notice,
slcknesa benefit, matarnlty grant, etc. This WI1l be gradually phased out in 1987

and replaced by Statutory Maternity Pay.

Statutory Haternity Pay Q. 57(d)

This benefit as payable by the employer, and will gradually replace maternkty pay

from employer and in some cases replace Maternity Allowance.

Tha benefit is paid at two levels dependent u~n hours worked and lenqth of

sanice.

Death Grant/Grant frm Social Fund for Funeral Sxpenses Q. 5E(a)

Death Grant has been replaced by Grant frcm social Fund for Funeral Expen8es. It

is means tested.

Chxistmas bonus Q. 58(b)

Chrastmas bonus is paid to retired
benefit. ~xs is normally Paid in

payment, i.e. it ie not usually mde

benefit being received at the time.

persona and certazn other people on state

November in the fozm of an increased weekly

as a separate payment, but an an increase Ln
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Invalid Care Allowance Q. 58(c)

I

I This payment is made to those caring for long term sick and is entered in the

column of the person caring, not the sick persons column.

OTHSR STATE OR NI BSNEFITS Q. 58(d)

This question covers s1l State Benefits not covered by previous questions ,
Possible entries here are:

i. Job Release Allowance

ii. War Widow’s Pension

iii. Industrial Widow’s Pension

iv. Guardian’s allowance

v. Industrial Disablement Benefit (paid weekly)

vi. Enterprise Allowance.

NB . Allowance for foster children should appear at Q.70

Always give full details of benefit including government department concerned.

Pension from Rnployer, Trade Union, Friendly Society, Q.60-64

Annuity or Personal Pension or Covenant

Q62 deals with pension as a member of a trade union or friendly society.

Pension from a previous smployer relates not only to private pensions received by

the informant from their own previous employer but alao to a private pension from

the employer of a deceased spouse or other relative and also to private personal
pensions which all employees have had the option to set up since July 1988.

Do not include pension from a previous employer at Q63.

Other deduction from an employee pension Q.61(f)

Normally incane tax is dsducted from an smployee pension (Q 61 (c) ). However, some

pension funds agree to deduct other payments from psnsion, eg medical insurance

premiums, savings.

Ensure that this qusstion is asked of all receiving a pension at Q 61. If the
answer is ‘No v ring code 2.

Savings Accounts (prompt card ‘T’) Q65

See Q81 for children under 16. Make certain that if ‘Yes’ is coded at Q65 you code

all dependent questions.

Please note that Prompt card T covers investments on pages 41 and 42. Quite often

the main question (65) ia coded yes (1) but not all dependent questions are coded.

Please code all depsndent questions.
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A boxed mstructlon has bsen added to Indicate how you should deal with

- NL1 interest received and

- Cases where respondents do not know the interest they received.

Please ●nter a ‘00’ in the punching column Lf the respondent has received no

interest in the l~st 12 months (poss Lbly because no nterest has been credited

yet) . Please enter ‘~’ where Interest IS recezved but is not known.

Please note that the Lnterest frmn bu~ldtng society current accounts should be

●ntered at Q65 (d), and that interest received from b.s~ current accO~ts which

yield interest should bs coded at (E) .

Holdings of Nat Sav. Carts/SA=/premium bondm, ●tc (prompts card ‘U’ L ‘V’ ) Q.66

See Q 82 for National Savings instruments held by children under 16.

Holdings of certain National Savings investments are asked for two reasons first
to help the DSS determine whether Informants would be ellgible for Housing Benefit,

Income Support and Family Cretit, second, to provide the Dept. of National Savings
‘with information about characteristics of holdsrs of National Savings Investments.

I

Bonds and securities (prompt card ‘h” ) Q. 67

Please enter UO In punching column lf respondent has received no Interest and DK If
~nterest has bsen received but IS not known.

If the informant does not know or cannot ●stmate the smount of Lnterest, it would

be helpful to have an Idea of the smount of principal Invested, if this 1S

volunteered.

At Q. 67(a)(i) and 67(e)(i) the amount should be ~ deduct IOn Of t- at sOurce.

In rare cases, where only the gross before tax lS available, then record th~s

smount and a note Stating ‘gT0s5 only available ‘.

At Q67(b) (l) and 67(f) (i) the amount nhould bs before deduction of tax.

At Q67(g) note that what is wanted is interest frcxn a private loan, ie interest on

a loan msde by the informant in a private, not c-rcial, capacity.

Rent fr- property Q. 68

Include here all rent frcm let or sublet propsrty except that connected with self—
mPlOPent, ie someone who makes his living frcrn renting out property, which should
be entered at Q44 Income Schedule.
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Other unearned income Q.69

Please note the change of wording in the second print of 1989.

Includes:

1. Rayalties fran land as well as books or performances etc.

2. Income as sleeping partner.
3. occupational Pension from an cwerseas government or company paid in foreign

currency.

oo not include any other sources of income such as windf ails (sale of stocks,

shares, legacies, winnings, etc) . The FES does not attempt to cover all sources of
earnings.

Regular allowances received (prompt card ‘R’) Q. 70

This question covers regular allowances fran someone in the Armed Forces, Merchant
Navy, a friend or relative outside the household, an organisation, alimony or

separation allowance and an allowance for a foster child. Exclude an allowance

from a spouse who is an absent spender or who is not a member of the household (see

Q? 1); however include here a regular allowance from an absent “member” of the

household other than the spouse.

Note that an allowance for a foster child should be coded 4 if it is from a local

authority and coded 5 if from another source.

.
SEE ALSO SECTION A8(b) (page 18).

Allowance received from or bills paid by an absent spouse Q.71

or spouse who is not a household member

Details of any regular allowance paid by an absent s~use or a spouse who is not a

household member to anyone present in the household should be recorded.

If the respondent draws money from a joint account the amount drawn should be

recorded. Also record details of any bills paid direct by the absent spender or

spouse who is not a household member at Q122.

SEE -o SECTION A8(b) (page 18).

cod or coke from amployer Q. 72

This refers to coal or coke received frc?n a present or former smployer, eg NCB,
Pilkingtons.

Record whether it was ordinary household coal or, if a special fuel, give the name
eg Phurnacite, Stoves Se, Gloco, Sebrite, Coalite, Rexo, Warmco, Cleanglo.

If fuel is free but the haulage is paid for, note the amount paid for haulage in

the previous 12 months.

Where an allowance is received in place of free fuel there is no need to record it.

Income from the sale of coal or coke need not be recorded.
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Conceasionary bus Passes/tokens/tickets Q. 73

Exclude waekly or season tickets mentioned in the HouBehold schedule.

Data collacted for Q. 127 household schedule can, if necessary, be used to prompt

this question. If tha area does not have concess~onary bus pass travel, then

code 3.

14ail order ●gentm/baby mitters Q. 74

If incane is received for work as a mail order agent and ●s a baby sitter, ●nter

the combned total at (a ).
—

NB . Child mindere should be treated a- self employed (see Q44 ). Code 2 ●t (Ql(a)
if this ia their main occupation.

InCane in the form of goods acqured fran a mall order club should not be

entered.

Tax pa~d direct to Inland Revenue Q. 75

Do not enter amounts of tax here that are duplicates of tax paymenta elsewhere on

the schedule, or are Ln refipect of Interest from stocks, shares etc at Q67(a ) and

(e).

Note this does not include Value Added Tax (VAT) .

Inccane tax refunded direct by Inland Revanue or DSS Q. 76

Note that refunds from DSS are included. DSS can refund income tax if the

znformant is or was unemployed.

Tax refunds received through pay are not to be included at this question (ace

Q13).

Direct refunds of tax prevlou.sly paid by employees under ?ay As YOU Earn (PAW) are

normally due to change of circunmtancem, eg unemployment, redundancy, retirement,

=rtgage or marriage.

National Insurance (NI contributions ) Q.??

NCYTE FILTER BAS~ DN AGE AND U4PLOYUSNT STATUS

Q77 is asked for ●veryone who has either a main or a subsidiary self-employed lob

and ●ll those coded 3-7 at QI. It is not necessary to ask th>s of employees who

have already given N.I. contributions in their last pay details.

DO not include lump mm payments of NI contributions by self -employed, nOn-~pl Oyed

or those making up contrlbutmns, these should appear at Q78.
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Payment of NI contribution direct to Inland Revenue/DSS Q. 78

This will apply mostly to self-employed people, who usually pay a basic weekly rate
of National Insurance, and, at the end of the financial year (when profits or

losses are calculated ), pay a percentage of the profits.

Informants may, however, be making up missing contributions, even though employed

or non-smployed. Record all cases and the reason for payment at Q. 78.

Voluntary contributions when they are paid regularly (ie not a lump sum) , should be

entered at Q77 and not at this question.—

Money sent abroad Q. 79

Information collected at this question is to give an indication of money being sent

out of the country. This information was previously collected by the Bank of

England under exchange control regulations. It may be useful to point out to

informants that we do not ask to which country the mney is being sent.

Only money actually sent abroad should te entered. Money given to an individual or
charity in this country and subsequently sent abroad (eg Oxfam, Christian Aid)

should not be entered.

Estimates are quite likely at this question; this is acceptable and preferable to a

‘don’t know O.

Amount recorded should be in S sterling.

Income from occasional jobs Q.80

Only odd or occasional jobs should be entered here. If a job appears to be a
recurring undertaking, regardless of hours worked, the details should be entered

elsewhere in this schedule, eg, Qs 9-34 for employee main jobs, Qs 35-42 for
employee subsidiary jobs or Qs 44-50 for self-employed jobs. If necessary recode

Q1.

If the informant intends to undertake the job again in the future please note this

fact.

Students holidays jobs should not be shown here but at the relevant section
depsndent upon their present situation.

NE. A separate line should be used for each time an odd job ia carried out

Children’s income - children under 16. (Prompt cards ‘YS and ‘Z’ ) Qs.81 & 82

I
Quite often interviewers unit pages 55-57; please make sure that they are
completed.

Income of children under 16 is asked of the parent/guardian, to ensure that we gst

the income of the whole household; however do not ask the child directly about

their income.

~. Include any regular income, however small, eg from a newspaper round or,

building society. Note that if there is more than one source of income then

building aiciety it should be entered
opened an account and have not Yet

details of the second income should be recorded in margin. If the child receive:

investment income such as interest from a

here. However if children have recently

received interest, code Q81 as 2.
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m not usclude child benefit (enter at Q51(a) ). ~ not Lnclude cash gifts or

pccket money.

Q&. Record answers in the name way as at Q66.

..

SAVINGS QO’SSTIONS Q83-93

Thcse queetions are included at the request of the DSS who are trying to estimate

eligibility for certain banef its (Incm!e Supprt, Housing Benefit and Family
Credit ).

The questions should be asked of all spenders who have liquid assets and about

children under 16 who have ‘ liquid assets. 00 NOT INTERVIEW CHILDRSN mDER 16
directly, but aak questions about their asaets of their parentn.

Husbandd ●nd wivmn should ba treated as one unit and their total valuea of asaets

mlwuld bs put in tha same column. If there la a mecond narrxed couple in the
household then remember to treat tham as one unit and use one column putt~ng both

their person numbers at the top of the column.

Please remember that refusals to th~s series of quest>ons are acceptable. This 1S
the only part of the FES where a rafusal can be accapted. Refusals by one person

at this point means that the whole sect~on (Q!s 83 to 93) can bs ended. Please

note that there has been a refusal.

The asset quastions Qs85-93 w1ll not be asked of all FES Households. Only those
households In wh~ch a married couple or other indlvadual whose estunated total

assets are wlth~n the range of &l ,500 -L ITOOO WI1l be ellg~ble to be asked Qs85-93.

We estimate that only one Ln four households WL1l fall in th~s range . Where a

married couple or Lndlvldual has assets of less than S1 ,500 or more than &12,000

they w1ll have been filtered out at Q84.

1) The first step (Q83 ) 1s to prcsnpt the liquid an.sets which are to be Included

in the de fxnltxon. This LS done by referring back to theee items on the

household and incane schedules, or by using a spare copy of page 58 (frun a

pad of continuation pages) and ticking the relevant items as investment income

questions are asked. These pages are asterisked in the A & B Schedule.

2) The next step is to ask Qs85-93 which are opinion questions shout the total

value of the aesets (or holtings) . It is not necessary for the informant to

search out records, howevar do not discourage them.

Accounts mnd investments held 983

Tick the typa of account or investment held.

I Note that building sociaty current accounts are coded along with the buildlng

society navingm accounts at code 5.

Note that for children under 16 you will need to check at Q81 (page 55) for any

mentxon of invaatment xncme and at Q82 (pages 56 and 57 ) fOr anY NatiOnal SavIn9s

hol&ngs. We do not know if chil&en have bank or giro accounts.
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Level of Assets held Q84

I

This is a filter question asked of husband and wife together or of individual

spenders or father or mother shout a child under 16. ~ not interview children

under 16 but rsmember to include their psrson number and ask parents about their

assets.

LIST OF ASSSTS

If the value of assets is more than S1 ,500 and less than &12,000 Qs85-93 are asked

as relevant. IT IS IMPORTANT TO STIU3SS THAT ASSETS ARE RESTRICTED TO THE LIST
SPECIFIED AT Q83. THIS LIST HAS BEEN DERIVED BY DSS. N NOT INCLUDE ANY OTHER

ASSETS SUCH AS VALUS OF HOUSE.

Amount in bsnk/giro account (exclude savings accounts) Q85

Check back to Q83 to see if a bsnk/giro account held. If yes ask Q85.

If money is left in the account at the end of last week/month ask 85(a) .
If money is not left in the account see Q86.

Please include bank current accounts which yield interest and building society

current accounts on which charges are drawn.
—

Amount in Savings Accounts Q86

This question covers investments in:

National Savings Bank, Trustee Savings Bank, Building Society Deposit or Savings

Accounts in banks. Current balances are required as accurately as possible. Check

back to Q83 to see if any savings are held in these.

Value of National Savings Certificates Q87

Check back to Q83 to see if index linked or fixed interest certificates are held:
if they are, ask Q87. It is important to note exactly which issues are held, how

msny certificates axe held, when thev U- I= a quired and their approximate total

value.

Ns. National Savings Certificates have an issue ntuubsr eg ‘23rd issue’ ; this is

required under ‘Issue Details’ .

Valua of National Savings SAYE Q88

Check back to Q83 to see if these are held.

If held, obtain the issue
psriod covered by payment

284

details, date savings started, amount of regular payment,
and an estimate of the amount saved to date.
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value of PreMum Bonds Q90

Check bsck tu Q83 to see if these are held.

It is not necessary to spec>f y each bond held - only the total smount.

ValUe of National Saving8 Income and Deposit Sends Q91 & 92

Check back to Q83 to see if these are held.

Record number and velue of bonds.

Other type of securities Q93

I Please note that It is not

1 been g,ven at (a) and (b).

give an estunate o~c).

Check back to Q83 to see If

Government gait edged stock
Unit trusts

necessary to give total value (c) If full details have

Only If (a ) and (b) cannot be given IS It necessary to—

any of the following are held

Stocks, shares, bonds, debentures

Other securlt~es.

and local authority securities
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First checks at home BACK PAGE

These checks are essential to ensure that documents are processed correctly and
quickly by the Department of Employment.
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DIARY RECORD BOOKLET - INTRODUCTION “CHEDULE D

The diary should be started immediately afCer the interview if possible J cartainly
there should not LM2 a gap of more than 1 or 2 days before tha r-cord keeping

starts.

My bills paid during the 2 weeks, ●g. gas/electricity should be ●ntered even
though the previous bill has already been entrred on the A Schedule.

.sachdiary should bc the spender’s own record. It should be filled in by the
spender although you should assist in dealing with any difficulties. Fanphaslse
that the diary is confidential to the person completing it. Occasionally someone
will insist on keeping details on separate pieces of paper, and later ask you to
copy thun into the diary. You should ~pha6i Se that it is tha individual’s own
account of thair expenditure that is required, and try to parsuade than’to use the
diary. If you have to make entries in such cases, ●xplain how this happened on
page 38 of the diary and if you can, attach the individual’s own notes. In
difficult casas, make additional calls.

A bllnd person, or anyone unable to write, should be treated as a spender, but
their records will have to be kept by someone ●lse in the household. YOU should
then assure yourself of the general accuracy by going through them with the spender
in question, noting that this has been done on page 38. Alternatively, you may
enter the ●xpenditure for that spender, but this will necessitate calling several
days a week.

Order of &ary contents D.1

Front page .

Pages 2 and 3 -
Pages 4 and 5 .
Pages 6 to 19 :
Page 20
Page 21
Pages 22 to 35 :
Page 36
Page 37

Page 36
Page 39
Page 40

conta~ning boxes for reference number, date of next call and
recording cretit card information and instructions
contammg explanatory notes

containing example pages
first week record ,keeplng
blank
leading page for second week
second week record keeping
refunds, winnings, and credit card or store card account Lnterest
reference list of Ltems
informants notes
interv~ewer checks
Further information check list.

The ordar of diary hmadings D.2

1. Left hand page

a. Food ●nd drink brought home.

b. Take away maala brought homa.

2. fight hand page

a.

b.

c.

d.

e.

f.

14eala, snacka and non-alcoholic drinks bought and consumed away from
home.

Beer, wine, ●pirlts and other alcoholic drinks bought and consumed away
fran home.

DailY shopping items (other than food) ●g cigarettes, tObaccO, matches
cleanlng materials tolletr>es cosmetxcs, ntatxonery ●tc etc.

Clothing, clothing mz+tar>al and footwear

‘rravelby rail , bus, air, tax~, motor vehicles, cycles etc

my other payments
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Points to remembsr when leaving diaries D.3

Before leaving a diary with a Spsnder you should:-

a. Fill in the area, serial, household and psrson number. For serial

numbers and parson numbers, remember the laading zero.

b. Date at least the first 7 days of each diary and ring the day of the
week. Explain that you will date the rest when you call back in a few
days. ‘l%iswill save time if you have several spenders and leaves the

door open for an interim call.

You can date up diaries for the whole 14 days if this is more convenient.

c. Enter the starting date of record keeping on page 1 of the ‘A‘ schedule.

d. ~ter a day, date and time for the next call on front cover. (You will
still make an interview checking call batween 3rd and 5th day.)

e. Ring Y if credit card held or ring X if no credit card.

General Points D. 4

It is not necessary to explain all of the points mentioned below when leaving the
diaries. You should, however, ensure that the books are completed in sufficient
detail when you make your 5th day and final checking calls.

a. Each item should be entered on a separate line and individually priced
with two exceptions : vegetables need not be itemised except for potatoes
which do need to be separately priced and fruit can be given as one item.
Continuation pages are supplied for use wh= is found or expected that
a shopping list will cover more than one page.

b. You should not accept itemised till receipts. Items on these should be—
entered into the diary by the informant. If they absolutely refuse to do
it then you should copy detaila in. WY budget returned to H.Q. without
this being done will be returned to you as we do not have the facilities
for copying. Itemised receipts are usually very clear but regrettably we
cannot use them as each item has to have an individual code number added
to it for processing purposes. It is for this reason that each item has

to have its own line in the diary.

c. A1l amounts of money spant during the two weeks must be entered,

including money spent on those items already entered on the household
echedule.

d. only mcmey paid out by the household should be recorded. Goods acquired
but not yet paid for (eg budget account) should not be shown except where
a credit card, charge card or grocery account is involved (see below
D5).

e. Where luncheon vouchers are used, record the total cost, eg meal costs
22.50, luncheon vouchers used have value of S1, additional cost L 1.50 -
Record S2.50.
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f.

9.

h.

i.

3.

See Bectlon D13 for shopkeepers and farmers and section D15 for holldays.

Make sure that L and p signs are not written in and that all entries are
within the columns. Mske sure =e ‘off~ce use only’ column ~s left
blank .

The notes on pages 2 and 3 of tha diary which form part of these
instructions should bs brought to the inform.snts attention.

A1l acquisitions by ‘credit-card’ or ‘charge-card’ should bs racorded In
the &arv on the day the mods were acaulred. The worda ‘credit-card’ or
‘charge-card’ must

With the exception
for respondents to
aak respondents to

be written bsaide entry.

of pcket money given to children, it in not necessary
record money transfers lmtween ●ach other‘But please
enter pocket money given to children.

?ood and drink brought home - (●xcept take away m-ala, maals out etc ) D.5

This includes food and drink taken mto another person’s home (eg for a party) .

When you probe an item which does not requxre a change as a result of the probing
would you please note this or we w1ll assume that ●ntry was not probsd, ●g Milk
bill - >f you do not add ‘m~lk only after probing’ we WI1l assume that entry was

not probed and that the milk bill could Lnclude amounts for itsms other than milk.

‘Meatt~) _

[1) tYPe eg. pork, lamb, beef, bacon, ham etc.

(11) probe. fresh/raw? frozen? tlnned~ &led? bottled? cooked? etc.

●xamples, ‘chops‘ 1s not good enough, we need to know whether these are lsmk or

b)

c)

c)

d)

pork chops

(111) no need to give type

‘Milk bill’

(i) 1s it milk only? or

of sausage

does It Include craem, eggs, sausages, etc? If
●o, itemse each. If It is milk only, state ‘alk bzll (m~lk only) ‘.

(ii) Milk - we need to know whether it la:
whole/full cream ~ semi-skimmed/akirmed.

‘Fish’ rimed to probs as
no need to probs

‘Sweets and chocolate’

(1) give brand name,

to whether fresh, frozen, canned, bottled, etc. but
for type of f~sh.

eg Mars Bar.

Breakfaat cereals - all coded ssme code: no need to probe for brand name.

S5
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e)

f)

g)

h)

i)

j)

k)

1)

m)

n)

0)

P)

‘Fruit’

(i) itemise separately raw, frozen, tinned, dried, bnottled and cooked

fruit

(ii) no need to itemise by type of fruit

(iii) do not include tomatoes as fruit; include as vegetables.

‘Vegetables ‘

(i) are potatoes included? if so, itemise separately potato products and

raw potatoes

(ii) itemise separately raw, frozen, tinned, dried, bottled and cooked
vegetables. No need to itemise veget&bles by type.

(iii) tomatoes are included in vegetables not fruit. No need to separate

them out if they are included in vegetables.

‘Baby food’ :

‘Spaghetti’

‘Lollies‘

Bread bill

‘Orange’

‘Biscuits ‘

‘Crisps‘

,Plet
—

itemise type of food, eg dried milk, rusks, cereals, tinned or
bottled foods

dried? canned? cooked/ready to eat?

do they contain ice cream or not?

itemise cakes and break separately or note “bread only”. There
is no need to know the type of bread, eg white, brown.

Is it: orange drink? orange squash? orange juice? orange juice
drink? Is it an orange ie the fruit?

all one code; no need to probe for chocolate or other.

give brand name , as potato crisps are coded separately from
corn-based crisps

what type? eg meat pie, fruit pie, cheese pie, etc.

‘Soft drinks ‘ itemise squash or fruit juice, fruit drink

Alcoholic drink: Itemise type of drink, eg beer, wine, sherry, vermouth,
spirits, etc
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q) Grocery accounts:

i.

ii.

CII the regular cmmltments sheet, YOU should check whether
the account will be Paid with~n the record-keep~ng Psrlod.

If it WI1l not be paid. no information is required.

If it will be paid- check whether the informant can llst
●ach item and price separately.

If can itemise: on the dsy the bill is paid list each Item
purchaaed on the account on a separate line. (N’S you rosy, in some
cases, have a whole month’s groceries listed) .

If cannot itemine - The infoxmant should alao note down on ●ach day
any items obtsined on this account. Where possible, he/she should
also ●nter the amount to br paid for the purchase to the left of
the L p column, and note that the goodm are “on ●ccount-. —

Cn the day the account is paid, the informsnt should enter the
total smount of the grocery account with a note indicating that the
bill cannot bs itemised.

r) Purchase of food, soft drinks and alcoholic drinkB by cretit-card or charge
card - see D4(1) shove.

Take away meals brought home D6

Any take awsy meals, eg fish and ch>ps, In&an, Chinese food, hamburgers, fried
chicken, wh~ch have baen prepared at a catering establishment and brought home for
consumption should be entered under this heading.

The Informant should note whether food brought home was served hot or cold by
tlcklng the appropriate box.

Meals on wheels should bs entered under this heading.

Where luncheon vouchers used, see D 4(e) .

Take away meals purchased on credit card or charge card - see D4(i ) above.

Meala, snacka, sweets, ice cresm, etc bought & consumed away frcm home D7

This section has two main headings which d~vlde m.sala/8nacks/sweets/non-alcohollc
drinks/ice crasm consumed away frcm home by where they were bought, ie at workplace
or elsewhere.

a. Snacks

If a snack is purchased please itemise, eg cheese roll 30P, CUP of tea 25P.

Ib. Meals out

Unlike anacka, it in not necessary to ~teuuse the components of meals out
except to separate out any alcohol~c drinks fran the meal . TIPS and service

charges should ba Included n the cost of the meal. They do not need to be
separately itamsed.
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c. Food bought at workplace

This includes meals/snacks/sweets/non-alcoholicdrinks/ices bought at any
workplace, not only one’s owm workplace (ie include items bought at a
workplace being visited ).

Items bought at works canteen, staff dining room, staff tea clubs, staff rest
roan, staff tea bar, staff vending machines, etc. can be included under this
heading.

d. Food kmught elsewhere

This would be other !aeals/snacks/sweets/non-alcoholic drinks/ices bought and
consumed away from home.
Items bought at restaurant, cafe, hotel, public house,snack bar,fish and chip
ahop, cinema, cake ahop, kiosk, railway station, race course, exhibition,
school shop, tuck shop, etc. can be included under this heading.

The informant should note whether food in this section was bought hot by
writing ‘HOT’ beside entry, eg toasted cheese sandwich (hot) .

Code 1 should h ringed if the food was eaten on the premises where bought, eg
consumed at table in restaurant.

Code 2 should be ringed if the food was eaten away from the premises where
bought, eg. chips or ice cream bought at shop and eaten on the street, bar of
chocolate bought at kiosk and eaten on street.

NB . For take away meals brought home see section D6.

e. Alcoholic drinks bought and consumed with meal

The cost of alcoholic drink bought and consumed with the meal should be shown
separately in the section headed - BEER, WINE, SPIRITS AND OTHER wCOHOLXC
DRINKS BOUGHT AND CONSUMED AWAY FROM HOME . The words ‘with meal 1 should be
written beside the entry.

Itemise separately beer, wines, vermouth, sherry, port, tonic wine, madeira,
spirits etc.

IF NO ALCOHOLIC DRINK IS TAKEN WITH THE MEAL, ‘NO ALCOHOL ‘ SHOULD BE WRITTEN
BESIDE THE ‘MEAL OUT ‘ ENTRY.

If alcoholic drink ia taken with the meal, but the amount spent cannot be

itemised, write beside meal out entry ‘smount for alcohol not known’

Alcoholic drinks bought and consumed away from home on their own should be
entered in the section headed ‘Beers, wines ... etc * (See section De) .

f. Soft drinks

Soft drinks consumed away fran home should be recorded in either part 1 or 2
of the meals out section.
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Beers, wines, spirits ●d other alcoholic drinks bought and

consumed away from home D8

(1) Code 1 should be ringed if alcoholic dr~nk 1s bought at an off-licence
(including a suim=arket ●tc) and code 2 ringed if bought ●lsewhere (eg public
house, club ). This is to help improve the Retail Price Index ●s different pr~ces
●re charged at different outlets.

(ii) Alcoholic drinks taken with meals should be entered here (See D7) . Try to

separately itemise beer, c~der, fortified wines, tpirits, liqueurs.

(iii) Unfortified Wine = table wings, eg red, white, rose, chsmpagne and sparkling
wine . Pleasa distingu~sh between unfortified wLne ●nd fortif led wine. The#e are

def in-d as follows:

Fortified wine - sherry, martinx, cinzano, whisky me, daseert wine,
nadeira, port, muscat, tokay, vermouth.

(iv) If 6 number of drznks were bought and there VCAS a uux of wines, beers,
spirits ●tc. which the informant cannot Itemise then obtain an estimate of how much
was spent on each.

~ Alcohollc drinks bought by cretit card or charge card - see D4(1) .

Wed&ngs, Annlversar&es, barmtzvahs, 2 1st birthdays, ●ntertainments, funerals D9

Please remember to dlstlngulsh between contract caterlnq and self-catering.
Contract catering 1s coded as a service and self-cater~ng is coded 6s a meal out.

If there 1s an ●ntry such as ‘wedding’ , probe to ●ee lf the arrangements were taken
care of by a contract caterer. If so, write ‘contract caterer’ , beside the entry.

No further detail 15 required.

If, however , the respondents have done the~r own catering, it IS then necessary to
obtain estimates of the components m broad hea&ngs, eg food, alcohol, hire of

hall.
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Daily shopping itsms (other than food) eg cigarettes, tobscco, matches,
cleaning materials, toiletries, cosmetics, stationery, newspapers,
msgazines, books, Pstage D1O

a. Newspaper bills

Itendse newspapers and m.agszines.

b. Postal Order

If a postal order is purchased during the record-keeping period, the value
and poundage should be shown on separate lines.

If the postal order is used during the record-keeping period, note what it is
for and dste used.

ExAMPLE

Postal order - Football pOOh - posted Ilth January ........ 75p

Poundage ................................................... 21P

If not used during record-keeping period note this fact.

EXMIPLE

Postal order -not used- .................................. 75p

Poundage ................................................... 21P

NB. It is essential that any postal orders recorded in first book, and not
used by the end of the first week, should be checked by you at the end of
second week.

c. Note whether tobacco is for pipe or cigarettes.

NB Items purchased by credit card or charge card - see D4(i ).—

Clothing, clothing materials and footwear Dll

For clothing and footwear give the person number of the wearer. If wearer not in
household note whether for adult or child, male or female, If child (under 16),

give age; it is not necessary to give the age of an adult.

NB Itsms purchased by credit card or charge card - see D4(i).
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Travel by rail, bus, ●ir, taxi, motor vahicles, cyclee, ●tc D12

● ✎ ✌ Expenditure

(i)

(ii)

(iii)

(iv)

(v)

(vi)

(vii)

(Viii)

(ix)

b. Refunds

State whether travel is by bus, rail, tube, ●tc

‘Capital card’ - ●tate whather ●eamon ticket or day ticket ●nd also
which mda (s) of traneport involved.

~eck whether this is the first ●eason ticket. If it is, write

“firet ticket” besids ●ntry, if not check back to Q83 Household

Schadule to ●ee if there is or ehould be an ●ntry there.

Bus ●nd train fares should be probed to check whether ●chool fares.
If they ●rc, write ‘school fares” kside them ●nd check Q109 on
Houeahold Schedule to set if these are also ●ntered at this
qumntion.

Garage bills: itemise petrol, oil, labour, parte, ●ccessories, VAT
●tc.

Amounts paid for petrol, oil ●nd othar materials must be shown
individua 1ly. Please distinguish between diesel oil and other 011.

Spare parts and accessories: distingulnh bstween car, motorcycle

and other vehicles; also probe what for, eg ‘battery for car’.

‘repairs and servicing’ distinguish between car and motorcycle as
other vehicles.

Please state whether cars are new or second hand.

Note ltenw refunded and check page 36 of diary, question 120 on household

schedule and queatlons 18, 19, 20, 21, 30 and 50 on income schedule.

Petrol refunds. note if additional to any mileags allowance received.

NE Items purchased by cred~t card or charge card - ●ee D4 (i).

Other payments including fuel, light, ●ntenainment, hairdreaaing, D13
holidays, furniture, household mods, do-etic help, leseona,
deposits, inatalments etc

a.

b.

c.

Fuel and light

watch for amounts aet aside to pay future bills. These should be noted as
‘sat ●side’ .

Slot meter paymenta - note whether for gaa, ●lectricity, ●tc.

If coke or other smokalass fuel,

‘Video’

Ia this video hire? video tapea 7

Houeehold goods ●nd furniture

(i)

(ii)

(iii)

(iv)

‘Spare partm’ - probe what

obtain brand namaa.

purchase of video machine?

for, ●g ‘burner for gas cooker’ ,

‘~okara’ , ‘water heaters’ - proba ●s to whather electric, gas or oil
or paraffin or calor gas - fitted.

‘Fires’, ‘refrigerator’ - probe as to whether electric or gas.

Generally, there is no need to distln~lsh between new and second hand
goods ●nd appliances.
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d. Play schools/Nursery Schools

e.

f.

9.

h.

i.

j.

Fees for playschools/nurserY schools, when paid daily or weekly, should be
probed to ascertain whether they are in fact fOr schOOIB, and not for
playgroups or nursery groups. The essential pOint is that .3school provides

r+ome form of education and is often attachefl to a State or private infants’
echool .

If the entry is for a school, check whether this is first payment, and, if
not, ask Qll 1, 112 and 116 on household schedule. If it is first paymenr

write ‘first payment’ beside ●ntry.

If expenditure is for playgroup, note this fact.

Gifts and presents

i. If gift/present is not cash specify the it- p~ch~sed.

ii. If gift/present is cash to another household member write ‘cash’
beside entry and note person number of person the money is given to, eg

‘cash to P2’.

iii. If gift/present is cash to someone outside the household write cash
beside entry and note ‘ to someone outside household’ .

iv. Pocket money. Note the person number of the child the money was given

to. There is no need to find out what the child spent the money on.

Deposits

State what the deposit was for and whether it was towards a CASH purchase or a
CREDIT acquisition.

Installments on credit agreement, mail order and insurance premiums

If any payments are entered in the record book which do not appear on the
house~ol-d‘schedule, check whether the household was already paying this item
at the date of the household schedule interview. If they were paying, enter
details on the household schedule. If they were not paying, note that it is a
“new commitment”, and do not enter on the household schedule.

Christmas and savings clubs

Note the purpose of the club, eg purchase of toys, groceries, hampers, tools

etc.

Home maintenance, improvements and installations

(i) Prok whether DIY or contracted; if DIY obtain a
material costs.

break-down of the

(ii) For installation costs, note whether DIY or contracted.

(iii) Specify type of tiprovemnt in full, ●g additional garage, built-in
bedroom furniture.

Expend.lture on second home

(i)

(ii)

(iii)

~9’7

Where there is expenditure on a second acccxmrodation, note whether this
is a permanent second dwelling, eg holiday home, or accommodation to
which all or part of the household will be moving.

Specify type of ●xpenditure on second home in full (see ‘i’ abOve) and
enter ‘second home’ by each item.

If timeshare expenditure, specify if timeshare accoudnodation is in UK

(England, Scotland, Wales or Northern Ireland) or abroad (1nClUdin9
~annel Islands and Isle of Man).
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k.

1.

I n.

n.

0.

P.

q.

I

r.

s.

NB—

Payments for sports

Note whether payment was as ● spectator or participant.

Hedical/Dmntal/Optical tre6ttUCntor prescriptions

Note w%ether National Health Service or p rivate.

‘Spectacles’ - No need to probs whether NHS or private.

Food for mni~ls

Note whether fit or unfit for humsn consumption.

Holiday payments

Nota whether holiday is inside or outside tha UK (sec D15-17).

Business tripm - soe D17

Money givan to children for school maals/school travel. Thtre is no need to
probe to find out if in fact the money was spent on school Meals or travel to

school .

‘Golf club’ - Is this mmnbershlp? adnussion fees? sports ●quipment?

‘Present’ - what was the item purchased?

Purchases by credit card or charge card - see D4 (i).

Shopkceperm, farmers etc D14

Shopkeepers, Farmers ●tc

If they consume goods which they would normally sell commercially, these goods must
be entered.

a. Where the informant actually puts money in the T.111 for the goods, the amount
should be recorded.

b. Where the informant does not put money in the t~ll for the goo& then the
price he would have sold the goods for should be ●ntered. In the case of
farmers this may be an approximat~on.

The words “C7fiNSHOP” or “mN Fm” should bs ●ntarcd (beside the item) Ln
ordar to indicate that no ●ctual cash was paid out at the time.

“CWN SHOP” includes ●ny underttiing other than ● farm, ●g new-agent, grocers,
garage, printers, dry cleaners.

Holidsym mtatiing and ●ridingdurinq rmcord keeping D15

The trsatment of expenditure while on hollday depends
UK (England, Scotland, Wales and Northern Ireland)
Islands, Isle of Plan and Elre) .

a. Holiday in OK

Informants should be asked to maintain diaries

whether the holiday is in the
or abroad (including Channel

as if they were at home le
record ●ll expendltuxe intivldually. Diaries WL1l be collected by you at the
fLnal call.
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b. Holidays outside UK (including Channel Islands, Isle

Informants should be asked to record daily totals
name of the count~ in which the holiday was taken.
by you at final call.

Holiday ●xpenditure by credit card - see D4(i)

of Man and Eire )

spent together with the
Diaries will be collected

Eolideys starting during record keeping but ending D16

●fter record keeping period finishes —

Treatment of expenditure while on holiday and msthod of returning diaries to you
depends on whether the holiday is in the UK (England, Scotland, Wales or Northern

Ireland) or abroad.

a.

b.

Holidays in UK (England, Northern Ireland, Scotland, Wales)

(i) If any or all spsnders know that they are going away after the atart of
record-keeping, Le on holiday or business or for any other reason,
attsmpts should be made to persuade the member(s) to keep records whil
away. If the spender concerned is not due to return to the household

within the survey field dates then arrange for them to post the diary
back to you.

(ii) If the records are being returned by post, the information about names
and addresses (see para 5.8) must be collected at an earlier call so
that L5.00 postal orders can be sent.

(iii) Please indicate if the holiday is self-catering or non self-catering.

Holidays outside UK (including C’nannelIslands, Isle of Man and Eire)

Informants should record on page 38 of diary the following information.

1. The day that they will go abroad

2. Nu*er of days they wil 1 be outside the UK

3. The amount of travelers cheques and currency (A equivalent) they will

take outside UK

4. The estimated value (L equivalent) of any ordinary bank cheques they
will write outside the UK;

5. The country in which the holiday will be spent.

6. Whether the holiday will b+ self catering or non self-catering.

This information allow us to apportion the amount
between that within the record keeping period and that

The diaries should bs collected on the day before the
to you on that day.

Holiday expenditure by credit card - see D4(i)

of total expenditure abroad
outside it.

holiday atarts or be posted
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Holidays due to start after racmrd kaeping pariod D17

All ●xpenditure in preparation for the holiday, ●g the deposit, final payment or
purchase of travallara cheques or foreign currency should be recorded if they occur

during the 14 days.

Bank charges for travellera cheques or fore~gn currency should ba itemised
separately from the cheques or currency.

If the holiday la to be taken in England, Scotland, Wales or Northern Ireland,
write ‘UK’ bamide entry. If it is to be ttien outside the UK note country in which
holiday will be -pent.

NE ~annel Islands, Isle of Han and Eire are NOT in the UK.—

Holiday ●xpenditure by credit card - see D4 (i )

Business trips D18

Where a member of the household takes a business trip the action to be taken 1s the
same as that for holldays (see D14-16) . A careful check should be made for
refunds.

Monthly ●ccounts D19

Shere an lnfornunt has an informal arrangement with a shop, the same action as that
described under D 5(g) for grocery accounts should be t~en.

Page 36 - Business refunds, credit or store card accounta paid, batting D2O

Please ●nsure that this page 1s completed. If there are no refunds or winnings, a
llne should be drawn through boxes to indicate thla fact. Before do~ng this, Qs.
120 household schedule and 18, 19, 20, 21, 30 and 50 income schedule should be
checked to see if refunds would have been ●xpected on expenditure in Record Book.

1.

2.

3.

Buelnesa expenditure refunds

If there is no entry in this box, probe to check whether ●ny items of
●xptnditure shown in diaries are refundable. This la especially important lf

there are items mentioned at 18, 19, 20, 21, 30 ●nd 50 on the incae schedule.
If no itms ●re refundable, draw a line through the hx.

Credit or store card account interest where account is pa~d

If a crdit card account is partly or fully paid during the 14 days record
kaaping period then ●ny interest shown on that acccunt should b-r recorded

hera. Pleaae note that from 1989, ●ny interest paid on a store card account
should also be recordad if the account has been paid during the 14 dayS.

Betting winnings

If there is no
wlnningB draw a

entry in the box, query with the Lnformant, if there are no
llne through the kx.
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Interviewer checks D21

These checks on page 39 of the diary should be carried Out on .s11d.iaq records.

Further information required D22

Note that page 40 contains a section for you to note what further information you
raquire from the informant. Precartmnised pa& of this list will continue to be
available if required,

3i)l
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~ecking ●chedule (K) 7.1

In 1988 the checking ●chedule was extensively reviead in an effort to mskc it
●asier to complete ●nd Ideas from interviewers whO tested it have been

incorporated. Over the yeare the K ●chedule hae proved itself by reducing postal
●nd interviewer referralm by 60%.

~ecks are now ●leo included on:

Houeehold Schedule Page 68

Incane Schadule Page 68
Diary Record Page 39

The relevant checks must be done at the checking call, final call, or ●t hOme as
indicated on tha K ●chedule.

Consistency checks (Pagas 3 6 4 ) Firet 3 quota 7.2

The additional checks on theee two pages must be carried out by interviewers
working on their first three quotas. After =third quota they can be continued
if you find them helpful.

Final call - collecting tiarlaa 7.3

Diaries for cc-operating households must be collected as soon as possible after the
14th day. If a delay of more than 3-4 days is llkely this should be discussed wlch

the Field Officer.

DlarleS must not be collected before the end of the 14th day ●ven though informants
assure you they will not be going out to spend anything, it is possible that
someone could call on them to collect nmney or an unexpected ●vent occurs which
incurs some expenditure which will then be lost to us

Final call routine Other than regular comnutmentn 7.4

The ratine shown at the top of page 7 of checking schedule ehould be follcued.

i.

ii.

iii.

iv.

This includes asking informants to confirm their name and correct

_ addx*Bs (Lncluding postcode) ●o that there can bs no mstake
●bout the despatch of the E5 payment. Also obtain the informant’s
telephone number. Please ●leo ●sk the informants whether they have a
bank account; if they do not, it will be neceaeary to ●end them an

uncroesad postal order.

Mention to informants that the poetal order will take three to five
weeks to errive. If the informant(s) ●re xmving during this ~rlod
obtain details of new address and amk to which ●ddresm we Shc.”ld ●nd
the pxtal order. The detaila of new addresa should be recordad at the
foot of the pink and yallow pagea of the< ‘E’ form. If an nforrra~t

doea not have ● bank account, write ‘PLEASE SEND UNCROSSED ~STAL
OFJIER(S)“ at the foot of the pink and yellow pages of the ‘E’ form. DO
NOT write on the white page of the ‘E’ form.

Warn informants that we may need to contact them if there are an>
queries.

Boxes are provided so that the interviewer can show that these points

have been checked.

NOTE THAT ALL NOTES AND AMENLS4ENTS ARISING FR@! USING THESE CHE~ SHO~D APPEAR

ON THE INTERVIEd DOCOWENT, NOT ON THE tJiE~ING SHEET.
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FINAL C2iECXS AT HOME: DOCUMENTATION

Carry out the two checks regarding record books, and local authority rent shown on
page 7 of the checking schedule.

Arrange documants in correct order before returning this to the office.

GSNEP.AL ~ECKS

Beyond using the checking schedule and looking to see that all questions have been
answered, the following further general checks should be made:-

Household Did any peculiar or unusual cirwtances ●xist?
Schedule

If so, add
notes regarding them at Q128 on the Bchedule.

Income Has information on income and occupation been provided for every
Schedule member of the household who is 16 years or over as specified on

page - Has income for under 16 year olds been recorded at QEl?

and 82? (See page 78).

This survey is perhaps unique. The whole gamut of possible methods of income and

expenditure iS vaster than can be covered in a set of instructions. This being so,
these written instructions (and notes on the schedules) are designed to help you
deal with the majority of domestic financial arrangements, and to help YOU

recognise the few that are more complex.

In the nmre ccmplex cases, all that is required is that you make really full notes
based on what the informant tells you, and leave the sums or decisions to be worked

out by office staff.

Posting Diaries in lieu of Final Call 7.5

NB All efforts must be made to make a final call on the informants. Diaries
should be posted back to you as a last resort and only in the following
circumstances:

1) If the informants definitely will not be available for a final call, eg. they
will be going on holiday. In this caae, at the interim call you should collect
all the information you would normally ask for at the final call; leave a
stamped, self addressed envelope so that informants can post the diaries back
to you.

2) Where unexpected problems cause informants to be unavailable for the final call
you should leave a note saying when you will call again: this should be when
you are in the area to do other calls. If no contact is made leave a stauped,
self addressed envelope, as above. In addition leave a note of what yo”
require from them:

Names and initialB of spenders:

FU1l postal address:

Telephone number:

List of outstanding items from A/B schedules:

Completed diary for each spender (for 2 weeks).

Do not make extra visits to the area on the off chance of catching these informants—
at home especially when you feel they are being deliberately elusive.
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Raturn of work 8.1

There must be no dalay in returning completed budgets to HQ.

Bud~ts should be chackad ●nd pxtad within 2 working days of the final call.

If you need to recall to check any item and cennot do eo within this time please
telaphone the Field Officer for instructions.

Failure to return budgets within the specified period will be raceived with great
concern, ●specially if it caused canplaints to the departmnt or ●n H.P. because
the L5 poetal orders have not been received.

Form H - Waakly Progress Return 8.2

The fOllOwing pointm are important aB it is necessary for un to monitor respoase
●nd work progress by placlng week so that immediate remedial action can be taken lf
necessary.

1.

2.

3.

4.

5.

6.

7.

RITURN A WEEKLY PROGRESS RETURN (form H ) EVERY PLACING WEEK including the 5th

week if you are given an extension. A NIL ret!xn must be made Lf it has been
aqeed that you placing pattern cen be varied. A note explaining w?} no

placings have been done should acccsnpany the NIL return.

The ‘H‘ form should bs returned as moon as each week’s placlngs are cm?lete
or at LATEST the day following the end of placlng week.

Each household dealt with ls to be entered in a separate column.

Only households dealt with In the placlng week should be entered.

Non-contacts (code 6) can only apply to the last week of the placing period

The outcome code recorded on the ‘H‘ form should correspond to that on the

Cells and Outccsne sheet.

Remember to enter Authorlsatlon Number and Area MNIIber.

~eck serial numbers carefully.

Form E - r-cord of s~nders in cooperating houetholds only 8.3

NB

1.

‘E’ forms include a box for You to write in the full name of the local
authority cover~ng the address ●t which inteniew took place. It is ●ssential
that you write in this name bacsuse PAS uee it to ●llocate ● three digit loca1

authority code which in turn ie used by the canputer to allocate retes pandage
data .

Frrtnthe ●ppropriate pad, detach one ‘E’ form comprising of a C0Verin9 letter,
● yallow form end ● pink form. To ●ach cooperating household we wil 1 be
●enting the appropriate number of postal orders along with the letter, which
will be addressed to the Head of Household. Therefore, you should ●nter on

the letter the neme of the HOH and his/her FULL POSTAL ADDRSSS INCLUDING
POSTCODE . ATI incanplete adtiess could mean that the ~stal orders fall to
reach their destination.
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2.

3.

4.

5.

Enter the serial number in the box marked “our ref” and on E2 the number of
postal orders.

Because the letter is going out to the public and because the details need to
show up clearly on the E-forms, you should print clearly in black or blue
ballpoint.

‘Turn to the yellow E-form. The HOH name, address and

number should be a carbon copy of that on the letter.

Using a blue or black biro canplete the following at top

a. Area nsme.
b. No. of households selected at address.
c. No. of ‘E’ fores from address
d. Starting date of records.
e. Your signature.
f. Your authorization number.

the household serial

of page:

9. Name of local authority covering the eddress of which interview took
place

Please note the following points.

A. Number of households selected at address. In this space enter the number

of households selected for inteniew (maximum, therefore, of 3 per
address ), even if they are not all cooperating households.

B. Number of ‘E‘ forms from household You may feel, in some exceptional
cases, that sending all wstal orders to the HOH is unwise if, for
instance, there is reason io think he or she may not distribute them to

the other spenders. In this case you would write as many letters to the
household as you think necessary to ensure each spender received his/her

payment. In most cases, however, you will write one letter. Hence the
“number of E-forms per household” in most cases will be “one”. But if
there is to be more than one, your entry here (2, 3 or whatever) will
alert us to the number of letters to be sent.

c. Please ascertain whether each informant has a bank account. If they do

not write “PLEASE SEND UNCROSSED P3STAL ORDER(S) “ at the foot of the ~
and yellow pages of the ‘E’ form. DO NOT write notes on the white ‘E,

form.

Enter the FULL name of the local authority covering address in which the

interview took place.

Enter number of persons in household INaUDING children.

Finally, caplete the list of apsnders and pin the letter and copies of E
forma to the front of the household schedule AFTER CHECKING CARBON CXIPIESARE
LEGIBLE .

NOTES OF ANY KIND AP.ENOT TO BE WRITTEN ON THE WHITE E FOP.S6S. The correct place
for notes is page 64 of Schedule A or on a separate piece of paper pinned to the
household schedule.

At each cooperating address you must + for the surname(a) , initials and postal

addreas, as these msy not necessarily be the same as given on the address list.
Failure to complete the E form correctly, and to check all the details and despatch
it at once to HQ, will delay payment to cooperating members. This must be avoided
at all costs, Remember that, if there is any doubt about the completeness of the
data, you should ●nsure that informants are aware that the final decision about
payment must be !ude at HQ.

In some cases informants will not wish to give their names. Explain that we cannot
send out blank postal orders so we will be unable to send them L5 .00, If they do
not wish to be paid the i5.00 for taking part in the survey this is acceptable and

. we can still use the interview data.
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It is not Possible for postal orders to be made out by OPCS to charltles.

Governmmt autitors would queetion any department that appeared to be sendln g
public money to a charity. It ia possible to sand tha POatal orders to the
informants to pass to the charity but the postal orders mUSt ba -de out to the
informants. it is not Wssible to ●end out blink postal orders.

RJrm J - Deapatch note 0.4

A daspatch nota la to be returned in ●very envelope containing cooperating or
non-cooperating serial numbsrs, which should be coded appropriately. You no longer

usa recordod dalivery.

Bud~ta for all coop-rating households must be returned in ENVOPAXS to your
ragional office. They mst ba chacked and returned without delay ●o that
informant get thair postal orders within stated time.

Cells and Outcoma shaatm (L) 8.5

1. One to be returned for ●very household/aerial number

2. WY Placing interviewing done. ring code 90 for full or partial lntervlews,
i.e. where spenders ●re aaen ●t differe?t

times, or where the intarview becomes a
refusal part way through.

3. Rafusal to HQ letter. code X is to be used ~ when we tell you
that an Informant hae been in touch klth HQ
and refused at the lettar stage.

Code X refusals will not ba counted in the
interviewers effective quota mo will not
affect personal response.

The new code is only for refusals mde d~rect to HQ ●s a raault of our letter and
bafore you have called on the adtiess. There w1ll not be anything to record in the
“CAll No. ” section of the form, but we still want you to account for ●vev serial
number issued to you by returning Calls and Outccme sheet plus ‘H’ and ‘J’ form.

4. No household at addrsas cods 3(i) “not yet built” has been added to
help idantify PAF problams w~th non-existent

●dd.resmaa.

code 3 (j) is for all other ●ddressee that
cannot be traced. A full note of ●ll ●ction
t&ken to find the ●ddrasa must be given on
the back of the ~lls and Outcor@ sheet.

5. Rafusals. Code 7: ● or b ●lso ring (a) or (b) this will halp us

●scertain ●t what rntage the rafusal occurred.
Analyais will be carried out by the Research
Unit so plaaaa return partially capleted
documents for refusala 7(b). Note who

refused and at what question the refusal
happened.
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Additional notes and action to tske.

There is sometimes confusion as to which code on the C h O sheets and H forms
applieS to d.ifferent tYpeS Of ineligible addresses and non responding households.

Please use the following points as a guideline. If in doubt telephone the Field

Officer.

Remsmber to

mDE 1

Action

Action

Action

@.3DE2

Action

CODE 3

ring the resincode and the subsidiary letter where applicable.—

Excluded/ineligible: These are add.reeeeswhere there sre residents but
they do not form a privete household because:

a. The address is a hotel, public house, guest house or

ccmunsrcisl boarding house and there is no private household (ie.
unconnected with the business ) living separately at the address.

all at the address to establish whether or not there is .s separate
part containing a private household not connected with the business.
If so interview.

b. Other premises where business and private ●xpenditure cannot
be split, eg. a cafe from which the household takes most of its
food and where household bills (gas, electricity, etc) cannot be

separated.

.% at [a).

c. Institutions - hospitals, schools, old peoples homes, etc.

Check - there could be a private household within the selected address
- caretaker, headmaster, etc, and it could be a separate house in the
grounds. Check with S.I.U if in doubt,

d. Household contains a diplomat of a foreign country or a USA
serviceman. They are excluded because their expenditure is
unusual for various reasons: us
at their PX shop on the base.

This will only be used following
Implementation Unit.

servicemen can shop very cheaply

discussion with the Sampling

If two or more houses, flats or household units have msrged etc to
change the selected address, telephone the SIU who will tell you
whether or not further selection is required.

No Household at Address -

e. Household (address) smpty at first call - ie. no one living
there. Would also include pieds a terre and holiday hones.

f. House demolished - also include derelict properties but
explain what they are.

~. Not yet built: PAF addresses are often allocated to new
developments before they are build.

,..
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h. Other spaclfy please give full notes On the reverse of the
form. PAP includes addresses which no longer •xi~t or which are

not as listed. business premlnes only; change of use - eg. house
wh>ch contained flats has become an old persons home ●tc. Note
what yOU find llsted for the ●ddress at the rates off~ce.

Also include any untraced addressem with a note of the action you took
to find them.

Action C%eck with neighbors etc. at tha earliest opportunity.

CODE 4 Household Away and Not Expected to Return Until titer Placing Month

take Care with these. They will normmlly be ●ddresses whtre where you
do not contact anyone at the ●ddress but call late in tha month and

learn of the household’s absence. There 18 ● borderline s~tuatlon
betwan ● code 4 and a refusal where you actually contact ● member of

the household so close to thair startina their holiday that it is
difficult to =ke a

Action If you are in doubt

If only part of the
schedules should be

placing ●ppointment bef-orethey leave.-

&s to hm to coda, talaphone the field officers.

household is going away the rest is eligible and B
completed (as far as possible) for absent spenders.

mDE 5 Household about to leave &strict within 3 waeks of First Contact
this is where the household is moving too far (ie. 30 miles ) for you to
make a follow-up call.

CODE 6 Non-contact. th~s is where you have never been able to contact a
household member. Check carefully to establlsh that there 1s someone
living at the address, also that it is their main residence. (See ‘A
handbook for Interviewers ‘ page 60, item ●). Once a household metier

has been seen It cannot then be called a non-contact.

CCJDE7 Refusal - covers all cases where a metier of an ●lig~ble household has
been contacted but It does not result in an interview. In some cases

they do not actually refuse but are just not available to be
interviewed during the field period. However, once contact has been
made, unless the household comen under one of the categories above It
has to be returned aa a refusal.

Complete this section fully and note that we are asking you to code
whether or not you actually started the interviaw before the refusal
occurred. If YES please return the partially completed schedules as

per the interviewers instructions. Rtng codes 7 and (b) on the calls
and Outcome.

—

Please remember to complate all relevant ●actions on reverse of the
calla and outcane shaet.

CODE 8 Refusal after praniaing to keep diariea.

Action Continue with your ●fforts to keep these to a minimum and try to

restart informants with i.●. record booka if ●t ●ll poaaible make
extra calls if they are ncceaaaq or the informant needs help to keep
the diary.
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Order of documents 8.6

Detailed below are the documents required, in order, for the different types of

response.

a. Fully co-operating household

1. ~lls and outcane sheet (L)

2. E foims - 3 copies, pinned to A schedule

3. Household schedule ‘A’

4. Checking schedule ‘K’

5. Incune schedule ‘B’ for persons 1-3

6. Diary and continuation pages in that order.

b. Refusal, non-contacts - ineligibles

1. CA1lS and outcome sheet (L)

(Partial refusals - as refusals, and all other documents completed wholly
or partially for or by the household) .

Study time 8.7

Study of training pack for first FES briefing: Pre briefing study = 10 hours
Post briefing study = 1 hour

While some interviewers work fairly regularly on the Survey, there will inevitably
be occasions when interviewers have breaks of time between working on quotas a?d

therefore need to re-study the instructions before starting work.

Study tine will be paid as follows:-

a. To inte~ievers who have had a break of frcm 3 to 5 field-work cycles

(sample months ) between FES quotas (or since last re-briefing):-
1 HOOR’S STUDY TIME.

b. To inteniewers who have had a break of 6 or mre field-work cycles
(sample months ) between working on FES quotas (or since last
re-briefing):- 2 HOUR’S STUDY TR4E.

c. Studying amended documents, instructions and listening to current taped
interview for first quota in a year: As per administration notes sent
with the rebriefing documents and tapes,
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AdmlniatratiOn ●nd chocking the 8.8

Administration time. for planning quota ●nd other clerical tasks at home ..2 hours.

For checking ●ach f Ully cooperating houaahold including occupation coding,
follcwing ●pecifisd chtcka liatad on K ●chedula ●nd scanning ●chedules for

omiaaions ●nd ccmpletmass of data ........ 1 hour 35 minutes.

For chocking ●chadulaa for a household that prcmiaad cooperation; but latar failed
to cooperate - 45 m.tnutea.

For chacking ● housahold that prom.taed co-operation but had to be reallocated to
●nether interviewer for final calla - 1 hour.

For checking reallocated housaholda whera initial interview waa done by ●nether
intmrvi ●wer - 1 hour.

(ie both placing interviewer and pickup interviewer can claim ona hour) .

You should claim these on normal claims form.

NOTE Since January 1988 we have separated the allowance for ●dminiatratlon time

frcin the old combined clerical/checkLng time. HoweVer,
hour 35 minutes originally allowed

we did not reduce the 1
this effectively incraascd checking time to

allw for the additional questions on the schedules.

Working ●way from home on subsistence 8.9

I f your quota involves staying away from home on overnight aubaistence, you should
take ●xtra care when planning and mAking appointments fOr intervlawa ●nd checking

calls. Your aim should be to keep the number of days away fran home to ● !mLnimum.

In practical terms thla means ●nsuring that your checking calls ●re congregated
together (so the first call, for ●xample, could be made between three ●nd ILX days

frctn the interview). Likewl se with inteniws your aLM should be to group
interviews together. If you find that a calendar week (Monday to Friday) covers

two placing weeks, eg the end of week one (up to tha 7th) and tha start of waek two
(8th-15th) , then, rather than starting on the firat of the month as you nught

otherwise do, you should aim to place ●ight intemiews dur~ng that calendar week,
aa well as making any checking calls you can in that weak, and then go home and not

return to the araa until you can ●gain grcup some =re calla together. And, of
course, while you are in the area, you should ba preparad to work long days (at
laaat 7 hours) if there la work available during the day time.

Final ly you should ●rrange econmical pick-up calls at the ●nd of the
record-kaeping fortnight: where informant are coping well with record keeping, Lt

may be ●enaible to arranga for them to post dlariaa to you.

Pleane do keep us informed of your work-pattern if it strays veq far from the
nom.

If your quota ia VSRY isolated, it would ba better to discuss the quota
individually with the field officer.
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Contact with RQ during field work period 8.10

The foregoing instructions provide guidance on how to deal with the major and most
conmon situations to be met in the field. The staff in Field Branch are always
available for advice on any cases not covered by the instructions. It is
permiaaible to talephone for advice if the matter is urgent. Othem?iae, a letter

addressed to the appropriate person will be answered by return post.

?ield and office training 8,11

Training Officers are out in the field, continuously observing and supervising work
in progress. Each interviewer is trained to handle the Family Expenditure Survey
in the first instance, by being accompanied on aone placing, checking and

collection calls. A follcw up obsenation is usually made on the 3rd full quota.
Please telephone the field officer if you are allocated your 3rd quota very late or
have not been contacted by a field trainer m that necessaw arrangements can be
made. Thereafter, field supervision occurs periodically and at very little notice.
It can also be given if asked for by an intezwiewer at any other time.

First quota with trainers

Before your trainer joins You, transfer your address labels to your notebook, one
to a double page. A pre-printed notebook will be sent with your materials.

Prepare a list of points to include in your introduction - ie purpose of FES and

some of its uses as discussed at the briefing.

Check which rates offices You have to visit to collect the rateable values for the
allocated area. The trainer will she+ you what to do at the rates office.

HEADQUARTERS

Contact as fOllOws:-

YOur regional office - for any matters related to availability or non-availability
and acceptance of quota and briefing dates, issues related to work progress,
extensions to field period for late contact on quota, weekend work.

Field officer for the survey - for advice on matters of definition or procedure for
this survey, together with queries on general inteniewing methods.

Refusals

If you get 2 rafuaala in one week or other problems with response pleaae ring in to
talk Mtters over with the field officer or your local trainer where there is one.

Sometimes we can offer USefUl advice or SupFort and it helps us keep in touch with
specific response problems. Also ring in if you want advice on how to deal with a
potential refusal.

June Langham Ext 2306
Ext 2432

These are also the numbers to ring re : changes to placing pattern and queries on
schedules, instructions, interviews and anything of a technical nature.
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Quota covering Multi Lecd &IthOXitY W*M 8.12

PAF addrem list straddles 2, 3 or occasionally 4 local authority ●reas.

To ●void ●xcessive time ●nd mileage spent traveling to the offices to collact
rateable values, and other information including concessionary travel, you should

follow the naw guide lines set out below.

1. If tha L.A. offices arc close to your FES or other survey working area
continue to call to collect the rating information.

2. If any office is SOEW distance f ran your ●rea (●nd not ●n route) you should

talephone the rates office to try to get the requirad information for each
●ddrean.

WC will issue you with lettara to aend to the L.A. offices it will be for You
to dacide when and where you need to une thun, and to find out the
name/position of the Person/s to whom the lcttar should be sent.

Savaral copies of the letter will be sent out with your materials.

3. If telephoning does not work and it is necessary to travel long distances to
call in parson please telaphone the Fiald Officers to &acusa the costs and
other possible options. (Thare could be ●nether interviewer with a quota
partly or wholly within the ●me L.A. who la ●lao visiting tha offlcea) .

summary If the rating offices and rents offices are not close to the area
obtain the required ~nforntation by telephone.

If this is not poss~ble then mke a personal call to obtain >t.

Wng the field office if you have problama.

Distance.

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

This has been left undefined becauae your FES area could be a
long way from the L.A. offices, but you may be ●ble to get the

information qute cheaply if you are working on ●nether survey
clone to them.

However, ●a a guide, if you have to travel more tha~ 5 rules

(single journey) than it is definitely work telephoning for
journeys less than this you can ●lao opt to telephone if you

prefer to.

We hope you will find this ● constructive way of reducing, time spent rushing to
and hanging around council offices.

Telephone calls. claim the coat of the call ●a par the clak handbook, using the
current rateao

Time : c2aim the amount of time t&ken. If this is exceasiva pleaae put
a note on your claim aa to why it took ●o long.

Please keep us informed as to how well this revised system works.
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@2PY OF AOVAN~ LP72%R TO INFORMANTS

@

Office of Population Censuses and Surveys

SocralSurvey Drvismn

St Caller,nes House 10 K,ngsway London wC2B 6JP.
leleDho.eO1 242 0262 e.,

Our refe,e”ce

Yourfeferenceps~

Dale 1989

Dear Resident(s)

You may have read about the Family Expenditure Survey in the newspapers or heard
about it on the radio or television. The eurvey is one of the most important and
long established ones done by government and has been carried out continuously
since 1957. Its main use is in drawing up the Index of Retail Prices which
provides up to date information on the cost of living.

In the next few weeks one of our interviewers will call on you: because the
survey is only useful if each adult in your household takes part she (or
occasionally he) will ask for an opportunity to explain it in detail to all of
you. The interviewer will call during the evening if you are not at home during
the day and will be happy to cane again if you hap~n to be busy when she first
calls. The interviewer will show an official identification card.

Any information given to the interviewer will be treated in strict confidence and
be used for statistical purposes only.

BY c-operating in the survey you will be assisting the many government
departments and other organisations which use the results. Most people who help
us also find the survey an interesting one to take part in, We are very grateful
to every who helps us and as a token of our appreciation a gift of f,5is sent to
each of you provided that all members of your household are able to help.

Please feel free to ring me if there is anything you wish to know before the
interviewer calls.

Yours sincerely

June Langham
Family Expenditure Survey
Field Branch
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GLOSSARY

ACCIDENT INSURANCE - ‘“
,., . ...–.-.. L..,... .

ADDITIONAL PENSION -

ADDITIONAL VOLUNTARY -
CONTRIB~ION

ANNUITY

Tnis is ● private nsurmce tmcen LXX DY maivlauala to

give them a lump sum payment or ● weekly payment if they
suffer from an ●cc~dent.

See Earninga related supplement.

S*e P*rmOnal Pension

This is basically a form of providing ● ragular incccne. A
lump ●um of money la pa~d to an insurance company ●nd, in

return, the canpany paya out ● regular incme. There are
thrae main types of ●nnuity: level ●nnuitiea, where the

incane rm.sins tht ssma each y= increaain~ ●nnuities,
where the income incraases at an agreed rate, and
unit-linked mnnuitioa, whera the incaao is linked to the
value of a fund (eg property).

ATTENDANCE ALLWANCE -

BANK BUDGET ACWUNT -

BANN CNARGES -

BANK CURRENT ACDJJNT -

This is a benafit for ●dultm or children who ara ●evarcly

disabled mntally or physically and nead ●ttention. In
order to qualify, the person has to satiafy certain
residential and medical condition. There are two rates
of ●llowance: the higher rate for those who need

attention dAy and night, and the lower rate for those who
need attention only by day or night. The allowance 1s
noxmally paid by order book ●nd LS usually in addition to
other National Insurance (N.I.) banef its.

A budget account is a way of ●preadlng the cOst Of
household bills and other lump sum payments over the year.
The bank normally ham to ●gree to the precise ●stimate of
the year’s cost of ●ll the bills to be included in the
●ch●me. This total ia divided by 12 and a standing order
for thie amount is made to the bank ●ach fmnth. The bills
are usually paid with a special cheque book from the

budget acccmnt. Interest charged on this type of account
varies between banks.

Bank charges are amounts paid to a bank (by deduction by
the bank fran the account) to cover the administration of
its services, eg for proceaaing cheques, stopping cheques,

paying standing orders.

~ account into which money ia dapomited, usually tO meet
the neada of ●veryday expenditure. A cheque book is

suppliad to write chequea for caah or goods. In many
caaaa (although not in ●ll), ●n individual does not
rccaive interest on this typo of ●ccount. Bank charges

may be l-vied to covar the administration of the ●ccount.
This is tht type of ●ccount into which nalary ia paid and

fran which standing ordara ●re paid.

NB. AS of January 19S9, some banka ●re offering current

bank accanta which yield interest. These accounts can be

OVer&ahT! to a certain lim.lt; alao service chargee can be
lcvied. In these two waya this type of account tiffers
from a building society current account (SEE BUILDING
SOCIETY WR RENT ACWUNT ). B@CauS.e Of their dual
functions, these ●ccounts are to be ●ntered in two

different ways: they should be counted as current accwnts
at Q103 (A Schedule) and at Q85 (B Schedule) but as
depsit and savings accounts with High Street Banks at 65E
(B Schedule).
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BANK DEPOSIT ACUJUNT - ?+n account into which people can deposit any amount of
money and on which they can 9et interest. Money can be
drawn out of such an acCOUnt at reasonably short notice.

BANK DIRECT DEBIT - See direct debit.

BANKS RS Cm - See cheque guarantee card.

BANK LOA)4 - A Psrsonal loan arranged directly through a bank. It !My
cover a number of articles or services or only part of an
article or service, depending on the borrower’s
circumstances and government credit restrictions.

BANK SAVINGS ACCOUNT - This is similar to a bank daposit account but there is
often a raqu.iramentfor a minimum investment and thare are
restrictions on when the money can bs drawn out .

Consequently, the interest rate ia higher than for deposit
accounts. Some types of bank savings account are known as
Capital Investment Accounts.

BANK STANOING ORDER - See Btandlng order.

BLINO PERSONS AI,L~ANCE- This ia an additional benefit paid with supplementary
benefit to registered blind people. It is received in

addition to other concessions.

BOARD BUDGETING SCH~E- This type of scheme is operated by the Gas and Electricity
Boards and by the Post Office. It works in much the same
way as a bank budget account, by spreading the cost of the
bills over the year with req.alar monthly payments. There
is no interest or service charge payable with this scheme.

BUDGST/OPTION ACIl)UNT- A budget or option account is usually with a department or
AT A SHOP OR STORE chain store. With a budget account the customer

(SEE ALSO undertakes to make certain payments into an account,
CHARGECARD ) usually at a regular rate and time interval. In return,

they are able to purchase goods on credit up to a certain
figure specified in the original agreement. with an
option account, goods are also bought on credit, but the
monthly statement received from the store can be paid in

full or by agreed installments, If paid in full, no
interest will be charged. (See also chargecard) .

BUILDING SOCIETY Building Societies are organisations into which money can
be invested, through opening various types of accounts
with varying rates of interest. The individual normally
receives a pass book in which deposits and withdrawals are
recorded. Interest on the account is normally paid every
6iX ronths , Building Societies are the prime source of
loans for the purchase of domestic property.

BUILDING SOCIETY - Building Sociaties are now offering savings accounts on
UJRRSNT ACc12UNT which cheques can be drawn. It ia not possible to overdraw

these accounts and service charges are not levied. In

these two ways (at least) these accounts differ from Bati
current ScCounts yielding interest (SEE BANK CURIWNT
AC03UNT) . Because of their dual functions, these accounts
should be treated in two ways: they should be counted as
current accounts at Q85 (B Schedule) and as Building
SOCiety interest accounts at Q65 (d) of the B Schedule,
They should not be entered as current accounts at Q103 (A
Schedule).
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[ BUSINESS ENTERPRISE

PROGMNNE (BEP)

CASH DISPENSER Cm

clLakiEcAm
(SEE ALSO BUDGET

AND OPTION AC~UHT )

CHECK TRADE R

CHSQUE GUARANTEE CARD -

CHILD BENEFIT

CHRIST?!AS BONUS

arm

COLLECTIVE C24MUNITY -
~ARGE

C~MUNITY CiARGE -

(SCOTLAND ONLY)

The BEP offers seven dAys of tralnin9, r,ormslly spread

over five weeks, in the skille to run a smsll businass. If
unemployed it is ~ssible to join SEP within Employment
Training (SEE ENPLOYNENT TRAINING ALL~ANCE ).

A card issued by banks which operate cash dispensing
mechines at convenient locations which can be used both
ins~de and outsida normsl banking hours. The card
operates the machine.

A card issued by a store for use in the store, ●xamples
mro John Lawis ●nd Dcbenhams. The card holder has a

pre-arranged crmdit limit ●nd can obtain goods including
food up to that limit. Each month the card-holder is sent
m account *tatanent mhowing goods purchased. The

card-holder must pay off the whola of the ●ccount each

month, and no interest is chugad. Harks ●nd Spencer
‘chargecard’ is really ● credit card, but continue to

treat it as a chargecard.

Hera, the purchaser psys for goods by check. usually a
chack trader calls on the purchaser to sell him ● check,

wh~ch he can then use to buy goods in a nunber of shops.
Some retailers issue checks ●lso known as bonds. The
largest check trading organisation in the country LS the
Provident. C%eck trading today is most prevalent in the
North of England - Humberside, West Riding, Teeslde, ctc
for textiles and households goods.

When paying by cheque some shops, stores , etc want a
guarantee that the cheque WL1l be honoured, before they
accept it. The cheque card is the ‘payer’s proof ‘ that

the bank holds him credit worthy. (In n?cst cases banks
guarantee that they will honour the cheque up to f50 ). A

cheque card is not a credit card. Barclays Ssnk does not
issue guarante~cards, as such, to lts customers.

Instead, they are issued with Barclay cards, which sene
the triple purpose of a credit card, cheque guarantee card
and a cash tispenser card.

Child Benefit 16 paid for ●ll children under 16 (or over
16 if still at school). It is not means tested and can be
received regardless of income level. It is paid weekly or
every 4 weeks by payment book.

A tax free benue paid, with certain long term benef Its ,
shortly before Christmss each year.

See Co-op Club, shop running ● club.

See Community Charge.

Commencing in April 19S9, ccamunity charge (also knokn as

‘poll tsx’ ) will replace rates in Scotland. With a few
exceptions ●veryone ●ged 18 ●nd over will be subject to
payang either ● full personal Cannlunity charge or a
reduced community chsrge for students. (SEE REDUCSD
CC?SNUNITY C-iARGE). Community charge is payable either by
direct assessnwnt by the local authority or indirectly by

coflectlve canurdnlty charge included In rent collected by
landlords.

111

318



I

CCP4MUNITYCHARGE - Collective community charge will appear on the FES in a
(S~TLAND ONLY) contd Small minority of c.sses; in bedsits and in boarding

houses. There is also standard c-unity charge payable
by people with second dwellings.

-MUNITY The Community Programme is a scheme run by the Manpower

PRoGRAMME - (CP ) Services COmudssion to encourage sponsors (eg Local
Authorities, private firms, trade unions, charities) to
set up projects to improve the local ccmnrmity (eg

environmental improvement, provision of social amenities,
social and cultural work) . Recruitment of the labour
force for the projects is through Jobcentrea and is

normally limited to people aged 18-24 who have been
unemployed for six months or more, and those aged 25 and
over who have been unemployed for over 12 months. The

Manpower Services Ccmurdsaion reimburses sponsors for

apprOved wa9es (generally the local rate for the job) and
their NI contributions. The duration of a project is

ususlly between 3 and 12 months. Sponsors are also
encouraged to provide training.

co-oP am

CO-OP SOCIETY

CYJNTRIBUTORY INVALIDITY- Persons who qualify for Sickness Benefit (ace Sickness
PENSION Benefit) and are off work for more than 28 weeks are

entitled to an Invalidity Pension provided they satisfy NI
contribution conditions. Contributory Invalidity Pension
is paid by giro or payment book.

In this club goods are obtained from the Co-op and a
regular amount is paid into the club usually through a
collector.

- By being a member of a Co-op society and buying goods from
the Co-op, a person earns a dividend. The more goods that
are bought, the greater the dividend. Profits made by the

Society are paid back to metiers on a proportional basis,
depending on the amount of dividend earned. This type of

society is different from a Co-op bank.

COVE!V+NT Under a deed of covenant, a person can agree to m.ske a
series of payments to an organisation or individual. The
recipients of the payments can claim back from Inland
Revenue any tax paid by the payer on their income,

covering the amount paid.

C~IT CARDS - There are bssically only two types of bank credit cards:
(SEE ALSO BUDGET/ Access, and Visa. ~y one over 18 can apply for a credit

OPTION AC~UNTS 6 card. A PersOn issued with a card can purchase gOCX% and
CHARGE CARDS ) services, on credit, from a variety of shops and

organisations which accept the card. MIy number of goods
and services can be purchased, up to the individual’s
credit limit set by the credit card company. Each month a
detailed statement is sent to the cardholder showing the
cost of the goods and where they were purchaaed. If the
whole of the account 1s paid off within a specified

period, no interest is charged. The cardholder must always
pay off a minimum proportion of the amount owing, “s”ally
65 or 5%, whichever ia the greater. Interest is charged
on the remsining amount.
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CREDIT SALE -

CESDIT TRADER -

CREDIT TRANSFER -

CLIP.BSNTAC@JUNT -

DEATH GRANT

DEBENT~

DSPOSIT ACCX31JNT -

DIRECT DEBIT

EAP.NINGS-REUTED -
SIJP~ENT

Diners Club and American Express, are charge cards which
do not have a credit li~t and which do not charge
interest. With charge cards, the account must always be
paid in full at the end of the ●ccount period.

Plastic cards issued by shops for’their budget, option or

monthly ●ccounts ARS NOT cRZDIT CARDS.

Credit Sala ●greements are usual lY taken out for the
purchase of smaller consumer durablcs (eg rsdios, camerss,
tape recorders ). The ●greement normal ly covers nine
msnths ●nd the borrmed money is repaid to the shop, with

the first payment serving as a delwsit. Goods purchesed
by Credit Sale ●re the property of ths purchaser as soon

●s they are acquired. Sometimes, no interest is charged
on this type of agrawnent.

Thesa are couanonly known ●s ‘tallyman’ , ‘ba~en’ Or, in
Scotlsnd, ‘Scotch drapers’ . aedit traders call on
customers, shcw ssmplas, ●nd, if items are purchssed, then

r*cal 1 at ragular intcnals to collect money. They trade
usually in drapery and clothing for women and children,
but some deal in furniture, csrpets and men’s clothlng.

A credit transfer is s meanm whereby an amount of money is
transferred from one account to another on instruction and

without writing a chaque. A transfer can take plaCe
between two different people or organisations, or between
different accounts of one person, ●g current to deposit
account. Where a person transfers money from one account
to the other, both of which are their own, this IS not
considered to be ●xpenditure.

See Bank Cdrrent Account and Building Society current
●cccunt.

Death grant is payable on the death of a person who has
satisfied certain NI conditions. The amount of grant

depends on the age of the person who died. It is clalmed
through the DHSS office and psyment is by glro cheque

A debenture is a loan to a company, usually repayable over
a fixed period of time with ragular payments of Lnterest.
The interest, however, is likely to vaq according to the
terms of the debenture.

Sae Bank Deposit Account.

A bank direct debit is a form of standing order where the
amount of ●ach payment is likely to vaq. The Variation

is instigated by the paraon being ~id and therefore saves
the payer having to take action.

This ia a supplement to some state benefita. It 1S

●arnings related, in the ●enae that the smount paid varies
according to the NI contributions made (while working) and
the earrings aa an employee in the relevant tex year Le
the higher the wage, the higher the contribut~on, the
higher the supplement. The supplement is normally paid by
giro with the relevant standard benefit (eg Retlreme. t

Pension, Invalidity Pension).
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~PLOYSE

SMPLOYERS SI~ PAY -

EMPLOYMENT STATUS -

EMPLOYMENT TRAINING -
ALLWANCE

ENTE~RIsE ALL~ANCE -

EEC TRAINING
SUPPLEMENT

FAMILY CREDIT

FINANCS HOUSE LOAN -

FIXED INTEREST -
SAVINGS CERTIFICATES

m aployee is sow=one who receives a wage or salary for
working for an employer (this can be an individual or an

organisation, consequently directors and managers are

●mployees of their companies ).

When an employee is off work sick they receive Statutory
Sick Pay, NI Sickness Benefit or Invalidity Pension. In
addition, they BUY receive Sick Pay from their employer.

Sickness paY from the employer is normally:

i. Made up pay, eg the difference between NI
Sickness Benefit etc, and normal earned pay or

ii. half pay, ie half normal earned pay.

There are, of course, other arrangements depending on the
individual employer or employee’s situation.

See employee, self employed.

Open to 18 to 59 year olds who have been signing on at an
Unemployment Benefit office for aix months or more. The
allowance is at least &lo a week mare than the
unemployment benefit. All travel costs over the first L5

per week are paid.

This is a payment uade to unmployed applicants who want
to become self-employed. Open to unemployed adults in
receipt of Unemployment Benefit or Income Support who have
access to at least fl ,000.

This is an allowance paid by the European Economic
Community out of its social fund to redundant workers in
specified industries, eg steel workers, while they are
undergoing restraining.

This supplement ia available to families including one
parent families with at least one child under the age of
16 (or over 16 if still at school) where the head of
family is in full time work, but the total family income
is below a certain level. The amount of the supplement
depends on the number of children in the family and the

family earnings and the total family liquid assets. It is
paid by payment book. Family credit is normally paid for
26 weeks and is non-taxable.

This works in much the same way as a personal loan from a
bank (see bank loan), but in this case the loan is

arranged directly with the finance company. Such loans
normally have a higher rate of interest than a bank loan.
Some HP agreements may .slao be arranged directly with a
finance house.

The value of Department of National Savings fixed interest
certificates remains the same during the life of the
certificates. Interest is paid on the value of the
certificates with an additional amount paid after five
years and is tax free. (See also Index Linked savings
certificates) .
,,
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FRIENDLY SOCIETY -
BENEFITS

FURTHER MORTGAGE -

GIRO

GOVE~ENT GILT -
EDGED STO~

GRANNY BONDS -

GUARDIANS ALLWANCE -

HIRE PUR~ASE

HIGl STREET BANKS -

HOSPITAL SAVINGS -
saimE

HOUSING SENEFIT -

Friendly societies provide a wide range of benefits for
mambern in need. The most cormOn Of these is ● sickness
benefit provided :or ● mmmber or one of the member’s
family. Sore? friendly societiee provide a ●cheme whereby

a Pn~iOn is paid on retirement. (NS This is not an
●mployer pension).

Further mortgage can be used if a mortgage given on
property ie not large enough. Informant can go to other
mortgage company for balance of mortgage to buy property

(sea top up mortgage).

See Post Office Giro.

This refers to stocks issued by the government and
considered gilt ●dged btcause they are ●acure investments.

See index linked national #avingm cmrtificates.

A weekly state paymant for ●ommone who takes ●n orphan
into tha fmnly. In exceptional circumetancae this may be
paid if one of the child’s parents is still alive but
cannot care for the child. It ie paid by payment book.

This is one of the most cctarmnmeans of purchasing goods
by installment. The goods are hired before they ●re
purchased therefora, unlike many other types of loan, the
goods are not actually ovned until all the installments are
paid plus a nominal purchase fee. This type of loan 1s
nornully arranged by the shop where the goods are

acquired, and the Lnstalmentn are paid to the shop.

These are the normal banks euch as National Westminster,
Barclays, Midlands, Lloyds. Their two main accounts are
‘Current’ and ‘Deposit’.

These are ran on a cunmerclal basis to provide financial
aid in the form of contributions towards umd~cal

appliances or weekly payments when sick. Eg Hospital

Savings Association (HSA), Hospital Saturday Fund (HSF).

This is a collective name ueed for the varioue forms of
●ssistance given with housing coste. (AISO called UNIFIED
HOUSING BENEFIT ).

The assistance is given in the form of

i. Rent Rebate or Allcuanca (See page 111)

ii. Rete Rebate (See page 111)

iii . Housing Sanef it Supplement (see below)

To obtain these benefits the individual can apply to the
local DSS office ~ local ●uthority OffiCe.
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INCOME SUPP.3RT - Formerly Supplementary Benefit. This is the bssic Social
Security Benefit designed to prevent anyone having too
little to live on, There are two kinds of Income Support,
Income support Premium and Income Support Personal

allowance. Various groups including pensioners and the
disabled receive the higher premium rates. The amount of
benefit that can be received depends on a means test of
needs and of liquid a8sets. Income Support can be

received even with liquid assets of up to L6,000. Income

Support appears on its own or in combination with other
benefits in the specimen Buff Book handed out to

interviewers.

INDEX LINKSD NATIONAL - The first Department of Savings index-linked issue, known
SAVINGS CERTIFICATE aS “Grainy Bonds”, allowed people of retirement age or

over (65 msn, 60 women) a form of ‘inflation proofed’
saving by index linking to the Retail Price Index. Index
linking is aaaumsd as long as the money is not withdrawn
for 12 months. If the money is kept in for five years

there is an additional bonus. The age bar was lowered and
with the second issue, the certificates became available
to anyone (see also Fixed Interest Savings Certificates) .

INDUSTRIAL DISABLEMENT - This can bs a weekly pension or lump sum gratuity,
SENEFIT depending on the degree of disablement arising from the

industrial accident or disease. This benefit is normally
paid when entitlement to Industrial Injury Benefit stops.
However, as this benefit or pension msy be received eve?

if the psrson does not give up work it can be paid from.
three days after the s.ccide”t or development of the
disease . As a pension the benefit is paid by payment
book.

INDUSTRIAL INJURY - See Industrial Disablement Benefit.
DISABLD4ENT PENSION

INDUSTRIAL WIDCJ4S’ - M Industrial Widows’ Pension can be claimed by a wonan
PENSION whose husband died as a result of an industrial accident

or prescribed industrial disease.

INVALID CARE ALLCA$ANCE- Invalid Care Allowance is a benefit for people of working
age who cannot work because they have to stay at home to
care for a severely disabled relative. There are P.o NI
contribution conditions but, in general, married women and
people receiving certain other benefits do not qualify for
this allowance. The allowance is claimed through the

local DSS office.

INVALIDITY ALLWANCE - Invalidity Allcmance is paid in addition to Invalidity
Pension if the person becomss incapable of work while they
still have a reasOn.Iblepart of their working lives before
thsm (ie up to age 60 for men, 55 for women) . After
retirement age (65 men, 60 women) people who have been

receiving the allovance have it included in their
retirement pension. Payment is weekly by giro or payment
book .
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.BvbuJLuLil DLNLr L1 - see .nvaildlty Pension, Invalldlty All~ance.

INVALIDITY PENSION -

JOB ~ABE A2,L~ANCE -

Invalidity Pension is paid in Place of Sickness Benefit if
a person COntlnues to be incapable of work after 28 weeks

(s** Contributory Invalidity Pmnaion, Statutory sick Pay) .
.,

Hen ●ged 62 (60 if disabled) or over and women aged 59 or
over, who are full tl= employeem ●nd who are prepared to
l*ave work before retirement ●ge, can cla~m this
non-contributo~ weekly benefit, provided that the~r

●mployer ●grees to replace tham with someone who is
registered as unemployed.

JOB START

LOAN

LOCAL AUTHORITY -
S.ECVRITIES

MAIL ORDER AGENT -

MAIL ORDER DIRECI -

MATE~ITY ALLCidANCE -

MATSRNITi GRANT -

Offars QO a week to people willing to take ● full-time

job paying less than f90 grosc a waek; they must have been
unemployed for at least 12 months.

Smm Bank loan, Finance House 10An.

Investing in local authority securities is a way Of
landing money to the LA at ● fixed rate of interest, over
a fixed period. The securities are renewable although the

interest rate may not be the same.

Mail order agents are often local part time agents who
work on behalf of the msil order catalogue companies (eg

Universal, Littlewoods ). Mall order ccmpanies offer a
wide range of goode, nearly all available on cred~t.

Someone can choose what they want frcm the catalo~e, and
the agent completes an order form and sends it off to the
cmnpany, the goods being received by post. Payment 15

usually in ●qual installments over 20 or 38 weeks, longer
for high &mounts.

This refers to mall order services advertised by a company
in a newspaper, mgazine, ●g Reader’s Dlgemt, Autonoblle
Aasoclation or in a limited item catalogue. Anyone
interested in the ●dvertised goods contacta the company

direct ●nd raceivas the gooda through the past. Regular
inmtalments are then paid direct to the company. This lS

different to arrangement through a mall order agent.

Maternity allowance ia a weekly benefit, paid by glro,
usually for 1S weeks, starting 11 weeks before the baby 1s
●xpactad. l%is allovance is paid in ad&tion to Maternity
Grant if the ~ther was working and paying full NI
contributions ●t ●ome the during the fifteen uunths
before the baby was born. The husband’s contributions do
not count.

This is a lump sum paid for ●ach bifih to halp with the
ganeral expense of having ● baby. It ia payable in nearly

●ll cases of confin@mant wh~re ●ither the mother’s or the
husband’ ● NI contributions allow ●ntitlement. It is paid
by giro chaqua to the mother. - Generally to qualify for
Maternity Grant, ● mother to be will have to be present in
Britain for ●t least 26 waeks out of 52 before
conflnement.
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MATERNITY PAY -

MOBILITY ALLCIiANCE -

MORTGAGE

MORTGAGE TAX -
ALLCWANCS
(M.I.R.A.S)

NATIONAL INSURANCE -
@.3NTRIBUTIONS

Under the Employment Protection Act a woman having a baby
who normally works for her employer eight hours a week or

more, and has worked continuously for at least the
previous two yeara, is entitled to this pay from her
employer, as long as 6he COntinuea working up to the 1lth
week before the baby ia due. Payment is in cash (paid
weekly ) for the first six weeks after the woman stopped

work. Maternity pay is leas than normal pay.

Mobility Allowance is a benefit to help certain disabled
people to meet their additional tranaport coata. It is
paid by payment bmk every four weaks. Mobility Allowance
should not be confused with MOTORBILITY which is an
independent voluntary organisation for the purchase or
hiring of vehicles at preferential rates.

A mortgage ia a loan for the purchase of property. The
loan can be taken out fram various organisations, eg
building society, local authority, bank. The size of the

loan is usually worked out on multiples of yearly salaq?
(often 2-21/2 times depending on the lender’s policy).
The borrower, in most cases, will have to provide a

deposit for the property (say 100). Mortgage arrangements
vary in the amount of interest payable and the tax relief
that can be claimed. Most mortgages are one of two types,
either interest and principal or interest only where there
1s an endowment policy covering the principal. (See
Option mortgage, ‘Top Up’ mortgage. )

In April 1983 a new 5charne was introduced whereby tax
relief on interest can be given by the organisation
granting the mortgage rather than Inland Revenue via PAYI
tax coding, etc. The scheme is not universal and not all
institutions have adopted it. Under the new scheme the
amount of interest paid to the building society, etc, is
reduced by the amount of tax relief due.

A NI contribution is a regular contribution by individuals
to enable them to obtain various national insurance
benefits. All employed and self employed persons (earning
more than a specified minimum amount) are required to pay
a N1 contribution. some non-employed persons may also do
so. There are different classes of contribution depending
upon employment status.

Employees pay claas 1 contributions which are deducted
from their wage or salary. There are three levels:
contracted into the state pension schame, contracted out
of the state pension scheme (if the employee is in a
private pension schame ) and a reduced rate paid by married
Wmen who were paying intO the scheme before April 1978.
(The reduced rate entitles tham to fewer benefits) .

Self employed pay class 2 contributions on a regular basis
and class 4 on an annual basis depending upon profits.

Non-employed persons may also pay .?ol”ntary contributions
under class 3.
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NATIONAL SAVINGS
BONDS

NATIONAL SAVINGS BANX -

NATIONAL SAVINGS

CSRTIFICATSS -

NI

N1

RETI~ENT PENSION -

SIC~ESS BENEFIT -

OLD PERSONS PENSION/
OVR 80s PENSION

ONE P~T BENEFIT -

OPTION ACWUNT -

PA=AZED HOLIDAY -

PENSION FR~ PREVIO!S -
EMPLOYER

IPERSONAL ~MUNITY -
CHARSE

Th9ra ●re two types - Inccrae Bonds and De~sit Bonds.
Income Bonds pay out a monthly intercet while Deposit
Bonds have to be ?ield for ● f~l Year bafore intereet

●ccrues.
!, ;$

This was formerly the Post Office Sevin9S Bank. There are

two types of ●ccount: ordinary accounts and investment
●ccmunts . The invmstmant ●ccount OfferS a higher rate of

interest and longer withdrawal tnrma than the ordinary
●ccount. There are no chcqua books for thaae accounts,

for both types of ●ccount customers have ● book in which
all depoaita and withdrawal ●re recorded. It is possible

to tranafar mney frcm a National Savings Bank ●ccount to
a Nationml Post Office Giro account.

There ●re two types. Index-linked ●nd fixmd-interest
certificatea. (SEE INDEX-LI_D NAT10NAL SAVINGS
CERTIFICATES AND FIXSD INTERXST SAVINGS ~RTIFICATES ).

This ia the basic state ptnsion for retired people (ie men
●ged 65 and over, women aged 60 and over). The rate of
this penm~on depends upon the record of NI contributions
during working hfe. It ia paid weekly by payment book.

This benefit ia paid to people who are incapable of work
due to slcknesn ~nd have satiafied certain N1 contrlbutio

conditions. Sicknese bensfit ia paid for 20 weeks while
the person is incapable of work. The benefit is Clalmed

by filling in the NI Medical Cartiflcate and sending it to
the OHSS Office. Payment is by glro cheque, weekly. From
April 1986 lt will be paid only to thoee not qualifying
for SSP (See Statutoxy Sick Pay) .

The basic NI retirement pension ia conditional on the
record of NI contr~butiorm. Old Persons Pension 1s pa~d
regardless of the NI contributions record.

Thie benefit ie paid to single parents, whatever the

reason for them being single parents (1.s widowed,
divorced, legally separated or single). AS this is an

increase in Child Benefit for ●ingle parents, the person
must have been entitled to Child Benefit in the first
place for ●t least one child who lives with them. It 1S
paid waekly or ●very four waeks by payment book.

See budget ●ccount ●t a shop or ●tore.

Where a trained ●gent ●rranges all traval, board and
●ating arrangements.

A pension frcm previuue employer ia baaed on contributions
mde by the employee to the ●mployer’ ● pension fund or

upon Contributions made by the amploycr on the employee’s
behalf.

See Community Cnarge

119

326



PERSONAL PENSION -
(PRIVATE PENSION)

POST OFFICE GIRO -

PRIVATE SIC~ESS -

RATES

RATES RSBATE

REoUCSO ~MUNITY -
CSARGE
(S~TLAND ONLY )

RENT ALLmAN CE

Prior to July 198B it was pssible for the self-employed
to devise their own private pension. Certain categories

of employees also were able to do this. Since July 1988
the option of either totallY 0ptin9 Out of one’s company

pension or enhancing it has been available to almost
everyone. Included in the prlVate personal pensions are
free-standing additional voluntary contributions (AVC’s )
which can be paid in one annual lump

installments.

sum or in

This is also known as National Giro. When making a
payment by Giro, the Giro account holder ●ither fills in a
transfer form an6 tranafers nmney fran hia account to
another Giro account, or he makes use of a standing order
to another Giro account. Apart from these two methods it
ie alao possible to make payments to a non-Glro account
holder on a Giro cheque. Giro cheques can be cashed by
non-Giro account holders at a post office or paid into
bank accounts.

There is also a Post Office Giro deposit account.

Private sickness schemes can be xun on a commercial basis
or on a private basis by workers in an undertaking. Eg,
Hospital Savings Association, Insurance Companies.

Rates are a tax on all kinds of property (crmurercial and
private) levied by and paid to the local authority. The

money frcsnrates goes towards paying for local semices of
various kinds. The amount paid in rates depends on the
rateable value of the property and the amount in the pound
which the council decides to levy in a particular year.

From Apri1 19S9 rates rebates are only available in
England, Wales or Northern Ireland. (Community charge
rebates are available in Scotland. Some people with low
inccmneswho are liable to pay rates may get relief towards
paying them by the local authority. Owner occupiers or
tenants may qualify for this. The amount of rebate
depends on the into.neof the person claiming, the size of

their family and the amount they pay in rates. The rebate
can take the form of a refund or a reduction of the rates
payable. There IMY be variations on this in individual
circumstances. (SEE ALSO HOUSING BENEFIT. ) Since April
1988 the msximum rates rebate is 80%.

This applies only to students in Scotland who have
registered as being in full-tires higher ●duration. They
pay only 20% of the personal ccxumnity charge.

A benefit administered by the local authority for private
tenants to help with paying their rent. To qualify, the
inccme of the family has to be below a certain level. The
smount of the allowance depends on the size of the family
and the amount paid in rent and incane received. The
allowance takes the form of a cash amount. (SEE ALso

HOUSING BENSFIT. )
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RSNT F.13ATE

RETI~ENT PENSION -

SAWS X YOU EARN -

SECUND 140RTGAGE -

SELF CATERING

@
HOLIDAY

SELF SNPLOiZO

SEVSRANCE PAY

SFJERE DISASLEPIENT -
ALL04ANE

SHARES

SHOP RLLNNING A ~UB -

SICKNESS BENEFIT -

SIm PAY

SOCIAL FUNO

A benefit adndnistered by the local authority for council
tenants to help with paying the rent. TO qualify, the

income of the famly has to be below a certain level. The
size of the rebate depends on the number in the family,

the amount paid in rent and ina,o!f@,received. The rebate
takea the form of a reduction i~ rent. It 1S still
possfile to receive 100* rent rebate. (SEE ALSO HOUSING
BENEFIT. )

See NI Retirement Pension.

Save Ae You Earn can be arranged either through Nat~onal
Sav~ngs or a Building Society scheme whereby a person
●grees to make sixty regular monthly contributions (from a

E4 minimum to a A550maximum) over five years.

A ●econd mortgage is a loan usually arranged for a large
item of expenditure (eg, home improvements ). The

distinguishing feature of this type of loan 1s that lt
uses the person’s home as security, consequently the rate
of interest is likely to be less than other types of long
term loan.

Where ●ll arrangements for eating are arranged by the
holiday maker. Travel and accommodation may be arranged
by agent or by holiday maker.

Someone is self employed lf they work on their own account
instead of &awing a wage or aalaq frcrnan employer. It
includes anyone who is responsible in their work only to
themselves. (Tax is not deducted at source by PAYI but
paid &rect to Inland Revenue. )

This 1s general term covering payment for loss of office
or money in lleu of notice.

Paid to people who cannot work because of long term
sickness and who do not qualify for Contributory

lnval~dlty psnsion because of too few NI contributions.

A share in a Cmnpany can be bought by an individual
thereby making him a part owner of the company. Interest
(dividend) is paid from the profits of the ccmpany to
shareholders.

Th~s type of club is normslly run by a smell shop mainly

for toys, clothing and household goods. In many cases the

customer has to make a number of payments to the club
before being ●ntitled to make a purchase. Usually the
payments are not earmarked for any specific item, but can

be used to purchase any goods sold by the shop.

See Statutory Sick Pay, NI Sickness Benefit.

See Statutory Sick Pay, NI Sickness Benefit, Smployers
Sick PaY.

This fund replaces statutory grants such as Death Grant

See statuto~ Sick Pay, NI Sickness Benefit, Employers and
Platernlty Grant. Payments from Lt are means tested ie a
grant depsnds on incane and need In April 19SS lump sum
pa~nents for people on benefit towards the cost of
bed&ng, clothing etc will be replaced by LOANS from
social fund
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SPECIAL T~PoRARY -
EMPLOYMENT PROGP.AMME

(STEP)

ISTANDA37DCC14MUNITY -
CHAFGE

STANDING ORDERS -

STATUTORY MATERNITY -

PAY

STATUTORY SICK PAY -

(SSP)

STOGG

STRIKE PAY -

SUPPLEMENTARY BENEFIT -

SUPPL~ENTARY P@.TES -

This progr- prcvides t~POra~ wOrk for adults who have
been out of work for six months, in the case of 19-24 year
olds, or twelve months for those who are older. Those
taking part are paid the rate for the job subject to a
maximum limit. Projects are sponsored by Local

Authorities and volUntBXY Organisations and are designed
to improve the local area. The programme is run by the
Manpower Services Commission. The progxamme is currently

being replaced by the CcxnnulnityEnterprise Programme
(CEP).

See Community Charge.

This is an arrangement that can be made with a bank to pay
regular bills. The bank can automatically pay the bills
on prearranged dates and deduct the amount (s) from the
person’s account.

Started in April 1987 this new benefit gradually replaces
Maternity allowance and maternity pay from employer. The
new statutory Maternity Pay will be paid by employer. The
amount paid will depend UFOn len~.h of semice,
wages/salary and hours worked. It is paid for eighteen
weeks.

Employees receive SSP from their employer for the first 8
weeks of sickness in a tax year. This is followed by NI
Sickness Benefit paid by DHSS. From April 1986 Ss? will be
paid for 28 weeks followed by Invalidity Pension.

The payment is subject to various conditions including

length of service.

Ns. SSP should not be confused with payments umder a
company sick pay scheme.

Usually refers to a block of shares (see shares) .

M amount paid by a Trades Union to its members who are on
official strike. The amount paid varies between unions
and depends on the circumstances of the strike.

See Income Support

These are additional rates levied by the loca1
authorities. They are normally levied in the second half
of the financial year. They are “orually encountered

during perio& of rising inflation.

TECSNICAL AND VOCATIONAL TVEI 1S the name given to a scheme whereby at 14 years of
EDUCATIONAL INITIATIVE age children can &op some academic subjects and replace

(TVEI) - these with work orientated 5ubjects, eg information

technology. The idea of the scheme is to better prepare
children for work.

‘TOP UP ‘ MORTGAGE - In cases where a building society does not grant a full
requested mortgage to cover a particular property, the

balance may be provided by another organisation, eg, an
insurance company. The payments on this type of mortgage

are usually made separately, to the organisation granting
the additional mortgage.
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TRAOE UNION PENSION - A proportion of some Trade Union contrmutions are put
into a pension fund, which 1s paid on retirement. Th~s 1S
not a pansion rasu.lting from being an employee of ● Trade
Union.

,-
TRAoE UNION sIm PAY - Soma Trade Union tulwcriptions include ●n ●lement which is

put into ● sick fund. n-era of the union who are sick
can clati benefit from this fund, provided thay maet the
nacessary requirements.

TRAINING OPPOR~NITIES Paople over 19 who have b-en ●why from full time ●ducation
S~~E (TOPS) - for ● total of at l~ast two yoara aftar age 16 can apply

through Jobcentrem for ● TOPS course to learn a n-w sk~ll.
The ltngths of TOPS coursas vary ●ccording to the skll 1
being laarnt. While on the cmrsa POPIQ ara paid a basic
wtckly rate. w ●arnings relatad supplment maY also be
paid depending on the person’ ● NI contributions racord and
●arnings in the ralevant tax yeer.

TRANSITIONAL PAINENT - Peopl@ who are ncu getting lees housing bmafit or no
housing benefit because of the chenges to their benef lt
introduced on 1 April 198S MY qualify for transitional
payments that can bs backdat@d to 1 April 198S. This also

applies tO peOple whO heva less Fa~lY credit than they
received under Family Incmne S42pplament (FIS).
Transltlonal payments can ●ither be received as an
ad&tlonal relate deducted frmn rent or am a separate
mount received monthly or as part of FaINly Credit.

TRUSTS -

TRUSTEE SAVINGS BAWK - Until recently the TSB was similar to the National Savings
Bank and wes closely controlled by the government. It vaS

●lso organised on a local basis. Todey it ie organised in
much the 8ame way as a normal high straet bank, eg
Barclays, Midland.

A trust can be eet up with an emount of money, to benefit
a certain person or a group of persons. A truet has to
have an object or clearly defined aim. A trust is managed
by trustees for the benefit of thoee for whom it was set
up, ie the beneficimriea of the trust. Trustees are

legally required to invest in ●uitsbly cafe investments
There are two basic typee of trusts, fixed trusts, where
● particular person or orgen~sation has the right to
Lncome from the trust, and diacretionaq trusts, where It
is left to the tnetees to decide which of the possible
beneficiaries should be paid income.

TURNOVER - A company ’e turnover is the value of total salee (ie total
gronm takings ) during a spacifi~d ●ccanting psr~od,
normally a year.

uN~PLOYMENT BENEFIT - People out of vork are ●ntitled to cleim Uncmplojment
Benefit if they have worked for ●n ●mployer ●nd paid full
WI claem 1 contributions. Salf-employed people and
married women who pay reduced N1 contributions cannot
clelm. To mintain receipt of the benefit, the person
must register for work at the employment exchange. The
maximum length of time benefit can be received ls one

year. Payment is by giro.

UNIFIED HOUSING
BENEFIT -

See Housing Benefit.
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UNIT TRUSTS unit trusts are trusts that are set up for the purpose of
investing money in a wide range of undertakings, to get a
good return for the people who have invested (ie bought
units) in the trust. These trusts vary in the types of
investment made and the method of providing return for
investers. Often a proportion of money paid is used as a
premium for a life insurance.

WAR LOAN - A war loan was a way of investing in government stock
primarily for the war effort. Such loans, some of which

are still outstanding, were generally at rather low rates
of intereat.

WAR DISABILITY PENSION - This pension can ba paid to individuals injured as a
result of a state of- war or other designated ntilitary
action. Additional .sllowancea that may be paid with this

are unemployability supplement, constant care allowance,
comforts allowance, educational allowance, clothing
allwance, exceptionally severe disablement allowance.

WAR WIDCWS PENSION -

WATER METER

WIDW.SD MOTHERS

ALLCXJANCE-

WIDwS ALLCJ#ANCE-

WIDCWS BENEFITS -

WID@AS EAPliINGS-
~TED SUPPL~ENT

WI~S PENSION -

YOUNG WORKSRS SCHEME -

J3i

This pension is paid to widows whose husbands were killed
in either of the world ware. It may also be paid to

widows of civilians who were killed in the second world
war. The pension is not normally affected by other
incane.

This is a meter measuring the consumption of water. ?+n
individual is charged for the amount of water used rather

than paying for water through a general water rate.

This is paid to a widow when Widows Allowance ends (ie
after 7 months from husband’s death) , if the widow has a
dependent child under the age of 19. It is paid by
payment book weekly and is subject to the husband having
met NI contribution requirements.

Widows Allovance is paid for the first 26 weeks after the
husband’s death if the womn was under 60 when the husband
died or he was not getting a Retirement Pension when he
died. The allowance is conditional on the husband having

net NI contribution requirements. It is normally paid by
payment book.

A series of benefits that a widow may be entitled to after
her husband’s death. See Widows Allowance, Widowed
Mothers Allowance, Widows Pension.

See Earnings Related Supplement.

Wid.ws Pension is paid to a widcw when Widows Allowance
ends, if the woman was 40 or over when the husband died or
when Widms Allmanca ended, provided that there is not a
dependent child under 19. The pension is subject to the
husband having met certain NI contribution conditions. It
is normally paid by payment book.

Under this scheme the Manpower Services commission

subsidises an employer for employing a young person who
has been registered as unemployed. The amount of subsidy
depends upn the wage paid. This is not a state bsnefit
aa such.
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YOUTH TRAINING S~~E Training can cover up to two yearS ●nd takes place on the

(YTS) - GB job or at college or school. Open to 16 end 17 year olds

YO~H TRA2NING including those who are employeee, with a higher age llmlt

PROGRMME - NI in certain tames. The tWO-Year prograuane involves at

least 20 weeks off-the-job training in ●dd~tion to
on-the-job training leading towards a recognised

vocational qualification.
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SPECIMEN HOUSING BENEFIT
NOTIFICATION FOP.M

Dear Six/Uadam,

Housing Benefit Regulations 1982

Your application has now been examined, and on the basis of the infoxzmation
contained therein, it has been deter!rdnedthat your rent and rates should be
rebated, as per the under-noted details.

(a) Rent Rebate & per week fran Monday

(b) Rate Rebate & per week from Monday
(c) Housing Benefit Supplement L per week from Monday

(provisional) award

(d) In accordance with the provisions of the above Regulations you may, within
one month, make representation against this determination.

(e) You are required to inform the Rebates Office staff of any change in the
circumstances stated on your application form e.g. re. - members of the
household, income, change of address.

Yours faithfully,

Director of Housing.

,,
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METHOD OF PAYING BENEFITS

We have been ●dvised by the Department .of Haalth and Social Security ●nd the
Department of Employment that benefits are normally pa~d in the follcu~ng ways.

Attendance allowance

Child benefit

Family into- supplement

Industrial injuxy disablement pension

Industrial injury death benefit

Invalidity pension ●nd invalidity

allwancm if paid

Invalid care allwance

Job releaae allwance

Maternity all~ance

Maternity grant

140b~lity allowance

Retirement pension Lncludlng old
persons pension

Severe Disablement Allowance

Sickness Benefit

Supplementary allowance

Supplementary pension

Tralnlng allowance (eg TOPS, YTS )

Unemployment benefit

Widows allowance

Widowed methers allowance

Widws pension

Workmana compensation benefit

Points to nota are.

Payment book

,,

,,

.

.

.

“

Giro

Payment book

Giro

Payment book

,,

!!

GLrO

Payment book

Payment book

,,

GLro

Payment book

.

“

“

(yellow)

.

.

!,

.

.

“

(yellow)

(yellow)

,,

,,

(buff)

,,

(yellow)

(yellow)

,,

“

“

1. General. A21 benefits may be paid on the odd occasion by giro, ●g
when starting benefit. Usually howavar a paynmnt stated to be by book

will be by this method.

2. Training allcuances. Because of the &verse nature of these schemes,
payment arrangements are made by local offices and can be giro or payme~t
book.
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SAPIPLING DETAILS

CONTENTS

Addrass LAst

Using grid refarancas

Address difficult to find

Non-divided and divided ●ddrees

Concaalad multi-household procgduros

(England, Walas ●nd Scotland)

Pre-mmplad multl-household procedure
(Scotland only)

NB 1. Sampling ●xtension for FES Quer>es is 2366

2. These notes form part of =S Interviewer Instructxms.

Page

1s

1s

4s

6S

es

10s

14s
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?ES SMIPLING DETAILS

THE SANPLE

Conversion to PAP

Seth yaar wc cell on about 11,400 ●ddrassas in Graat Britain tehn at rnnthly
intervals . Until 1985 tho ●ddrtssos wart drawn frm tha Elactoral Register but
●ro now takan fra tha Pmt Office’s list of ●ddresses: tho ~mtcoda AddraSS
?il* (PAF ).

Effert of ineligible ●ddraasee on quota ●ize

The PAF is the Pmet Officale list of ●ddr.sees (or ‘delivery points!, ●s they call
them) ●nd postcodes for Graat Britain. It is a good ●nmpling frame in that it is
●s neArly ●e possible ● compl.t. liet of addresses ●nd, being held on c~puter
tapas, it is relatively ●asy to usa for drawing ● semple. l%. ●ddreeeee on your

list hava bean salectad ●t random frcm tha ‘small umar’ Pomtcode Addra88 ?ile,
that is the file of delivery pdnts which recaiva fewer than 2S ●fiiclas of mail
per day. By ueing only the small ueer filo we hope to ●void s~pling large
institutions ●nd businesses. However, some small busineseee or c~ercial
premasas may be sampled and appear on your addrems list. Therei0r8 you may find a
slightly higher proportion of ineligible ●ddreesee than in ●n Electoral Rtgister
semple, ~rticularly in quotae in city ctntres, whare shops could be ●empled
(Note, however, that you must call ●t ●ll the sampled addresses to check for
residential ●cccamodation ).

The SZS relatas only to domestic households (wh>ch satisfy the con.litions in
Soctiorm Al to AlO of Interviewer Instructions) which ●re in residence ●t the
g>ven ●ddress at the t=e of the interv~awers f>rst call.

Address List

An ●xampla of ● PAF address list, reduced in size, ie included for reference on
page 2. T%e top two lines give germral information about tliequota. Working fran
left to right they g$ve tha follow>ng details. ,’

TOP LINE

Survey Number The survey number, neme and yaar will be consistent

Sumey Neme throughout the yaar but, obviously, the quarter ●nd month
Year Quarter will change.
Month

Interviewer TIIeinterviawar’ ● nnma @nd number will bk writtan in by
hand in Field Branch.

Office Uee fiis gives HQ the data on whid the addreee Mst wae printed.

1s
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L+OM31 FAN I LY EXPENDITURE SURVEY 1987 QTR 1 JANUhRY lNTERV1 E!4ER t

ARSA NO: 004 PDBTKXN : NORWICH SEC3’OR : NR3 1 / NoRWICH NORTH EMT REGIoN 05

AOO SERIAL NO. ADoRESS Imsluml? NOIAW

01 7 FJANDELIS NOAD NR3 1AA 19G 10

02 13 LOW3ES YAIU3 NR 3 lAW 19G 10

ST GEORGES STREST

03 23A CNURCN LANE NR3 lBP 2 19G 10

ONI 0S0 ADDRESS MIXED PART ONLY
●***************** ●*************** ●.************** ●*************** ●*****

● 23A CNURCN LANE ●

●******************************.. .*. ************************************

23 CHIJRCN LANE

04 14 GRBNGSUOOO AVENUE NR3 10E 1% 10

05 23-25 L43NG m CANNICK NR 3 10Y 190 10

06 59 NSO LICM STJU?ET NR3 IFS 19G 10

DNIDSD ADDRESS BOXED PART ANO ANY PARTS NOT LISTEO ON ADoRJ3SS LIST

FLAT 1/59 RED LION STRE~

FLAT 3/59 RED LION STREET
***0* *********************+************************* ●*******************

● 59 RED LION STREE7 ,

●************************* ●*************** ●.********.***** ●*************

07 TNJ?. GATS liOUSE/ST MARTINS ROAD NR3 1EP 19G 11

08 2B PR3~ GAROENS NR3 ING 19s 11

DIVIDSO ADORCSS BOXEO PART ONLY

BAS2XENT FLAT/2 PR1NCJ?2WN GARDENS
***** 0**** **. ***** ***** *************************************************

● 2S PRIF?31TVN GnROENS ●

***** ***** ***** ***** ***. ***** *.*** ***** ***** ****. ***** ***** ***** *****.**

2 PR1?W!TUN GARDENS

09 149 BARRACK STNEET MAZEL GRovE NR 3 1JO 19G 12

10 THE CQTTAGEIBEECH ROAD SNANLAND NR 3 lPW 19G 12

.***. **** LA ,qG 1s NORWICH

OFFICE USE: 0312s4

GRIO RSF

62310/30930

62320/30880

62310/30910

62290/30930

62300/30930

62290/30990

62320/30.970

62320/30880

62310/30940

62390/30950



SECOND LINE

k-a Number

Post Town

Region Nude r

MAIN BODY OF LIST

The information in

1. Add Serial
Number

2. Address

3. Postal
Distr>ct

4. Pmtcode

5. M.o.
(nulti-
* CupanCy

Indicator)

l%is consist8 of ● 3 digit number which should be ●ntered on
●ll documents.

This shows the post town in which tho ●ddraasas ●re located
but bear in mind that this is not ●lways the sam ●s the
geographical location. Oft*n small towns or villages ●re
included in the post town of the naarast larg~ town or city.

This shows th pestcodo rector in which ●ll tha ●ddrasses ●re
located: It will oonsist of one or two lattors ●nd two or

throa digitc . It kc followed by tha sector nam. (The name
has been ●llocatod by 0PC5 ●nd is not meaningful to the Post
Offica). All the camplad postcodes on the ●ddrass list will

stati with tht ske latters ●nd nimbers ●s tha cector printed
hare. A postcoda is, in fkct, cmpi~t.d by tho ●ddition of
two final lattars to the postcode ●cctor. ~us, the sector
may bc shown ●s N313 1 ●nd the pcstcodas am NR3 IAA ●tc.

T%is is a 2-digit numhr indicating the Region.

the main body of the address tiat i- presant~d in 8 columns.

This is the 2-&g~t addrass number (oftan allad the ●er>al
number) . It should be entered in the ‘SER’ box on all
documents.

Normally th>s will M the full postal ●df+rcss. V* ry
occasionally, the house name or nurbcr will te omitted and
replaced by an ●sterink. ,If no axtra information has been
wratten in plaase telaphone Sampl>ng for instructions.

At some ●ddress on the l>st you will s@e the words “DIVIDED
ADDRESS- (Sea page 8).

There is no haading to this column which shows the postal

district of the sampled ●ddrass. This information is not
always given on the PAF, and tharafore on many ●ddress l>sts

it ●ppaars only intannlttently. Note that ●ntrits in this
column ●re linkad only to tho ●ddress on that line (●g on the
●xample ●ddress list ‘Canw$ck’ ●pplias only to 23-25 Lang Row’

and nut to ‘any othar ●ddr*8s on ‘kha 2iBt ).

This colman lists the pmtcode (up to 7 characters) for each
samplad ●ddrmss .

If an ●ntry appears in this column it is an indication that
tho ●ddrass may ba mu2ti-occupi.d, i. more than one household
My be living thara. The numtmr in tha column should bc

treated only ●s ● rough guide to tha number of k.usaholds you
MY ●XPW= tO find at tha ●ddress . Thara ic no guarantee that

this number is correct, ●nd you will sttil have to call ●t the
●ddrass ●nd idantify the numMr of households living there.
See saction on 14ULTI-HCiJSEHOLD

3s
,
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6. L.A. This is the ucal Authority code number on the PAF and is
(Local converted into the LA name at the bottaa left of the sheet.
Authority ) If more than one is listed you must call ●t each for rateable

values, concessionary fares ●tc.

7. W (Ward) lhia gives a code number for the ●lectoral ward in which each
●ddress is located (for office use only).

8. Grid This gives the grid reference of the first address in the
Aeference postcode shared by the sampled ●ddres=here ●re, on

●verage, 17 ●ddresses in each pmstcode so ●lthough the grid
reference may not be the precise one for the sampled address,
it will only be in an unusually widespread poatcode area that
the sampled address is far frcm the grid reference.

Most quotes, ie 17 addresses should fit onto one page of A3 size computer
printout. However, if the quota contains a number of ‘divided addremaes’ it may
continue onto a second or even third page. ?urtharmore if the quota covers more
than one postal sector the sampled addressea in each sector will be printed on a
separate page.

If you have any difficulty in interpreting the ccmputer listing or in finding an
ad&ess (after following the recommended procedure) please telephone Sampling for
further information (Ext 2366). Make sure you have the address to hand when
telephoning !

Using wid references on PAP samples

All PAF addsesaes have an Ortiance survey grid reference attached to them. This
is printed out on your address list. They are useful in planning your work in
rural ●reas, particularly as addresses do not alwaya fall in the Post-town given
on the addresa list.

A word of caution - not all the grid references will be completely accurate.
There nay be occasional ●rrors in then and since the refarence is for the first

address in the post-code containing the sunpled address, rather than the spec~fic
sampled address, it is a guide to the locality of your sampled addxeas rather than
an accurate location. However, we understand that 90% of addresses are within 400
metres of the grid referenced address.

Grid references may still leave you unable to find some rural addresses and they

are not as useful in urban areas where a street map would be more useful. If you
still have problems locating an address, please refer to the section “Addresses
difficult to find”, page 6.

You
1:

need an Ordnance Survey map of
50,000 or 1 : 63,000 are best.

your area, which is fairly large-scale -

4s



The samplad ●d&area is; 30 Woodland Drlvo, Burton mtimr ●nd tha grid rafarance
is given ●n two sats of fiva digit numhrs - 49040 /27S60.

You should ignora tht first and last digits of ●ach numbar (4 ●nd O, 2 ●nd O)

ma first set of throa digits (904) @VCS th~ r* f@r*nca ●lOng th* ~tt~ Of tha
map (Easting) . T!M sacond sat of threm ~git~ (756) giveS the refar*nCe UP the
side of the map (Northing ).

SASTING :- the numberm 90 4 indicate that the ●ddrem is 4/1O of the d.t8tance
ktwaan ref●=n=e points 90 ●nd 91.

NORTHING :- the numbers 75 6 indicate that the addxesa is 6/10 of the &stanca
betwean rafa=n~e pmnts 75 ●nd 76.

Ss
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Addresses difficult to find

The PAF address list does not supply names of occupiers of each ●ddress. Names

from the Electoral Register ssmple were often used in rural areas to help locate
obscure ●ddresses. We want you to make the best u6e of yOUX the in trying to

locate vague or obscure ●ddresses. Experience
methods of locating difficult ●ddresses are:

1. &king local people including the postman

2. Phoning local Post Code Snqu.iries (Te 1 No

has shown that the most ●ffective

in Blue Postcode book)

3. Phoning local Sorting Office (before 11 am)

4. Asking at local Post Office

5. Asking police

If after consulting msps, visiting the area and enquiring locally you still cannot
locate an address, there are two alternatives:

1. Telephone Sampling 2366 who may be able to provide ●xtra information either
fran the PAF or from the Electoral Register.

2. Check the address on the Electoral Register, to obtain a surname, yourself.
Copies are usually held at libraries and some post offices.

You should decide which is cheaper. Obviously if locating an odd address in the
Electoral Register involves a long journey, perking expenses etc, it would be
better to telephone HQ. If, however, you have several obscure addresses and there
is a copy of the Electoral Register locally, it would probably bs chaaper for you
to check this yourself. Please note this is only permissible when all other

methods have been exhausted and it should only be necessary in a very small number
of cases in rural areas. Make a note of any such calls on your claims form. Some
Sub Post Offices have a copY of the Electoral Register to hand and nay bs willing
to help you.

Blue Postcode Books

You mAy also find it useful
in theory, can supply these

to obtain local postcode books. Local Post Offices,
free on request, so it should be possible to collect

one when you call to post work etc. If you have any problems with this, we will
supply an introductory letter for you to hand in at the Post Office. Oon ‘t make a
special journey to collect a Blue Book!

Counting Households at Address

At each address you should try to find out how many households are present at your
fir~-11. If the address contai~ more than one housahold You should list all
the households according to the procedure described on page 11.

The total number of households You have listed should be the total number at the
address.

Address Empty at First CrAll

Count an address as empty on the first call at which you discover it is empty. 00
not recall even if YOU knOW a household(s) will be moving in later b the month.

J41
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ADDRRESS LAS.ELS

In ●ddition ta your address lists you will Lx given ● Set of sticky labels - one

for ●ach ●ddress in your quota.

You should stick the labels in your notabok which will save you copying out the
●ddress by hand.

A1l the information given on tha label will also ●ppear on your ●ddress li8t but

in ● different format.

An ●xample of the label you will be given is shown below.

00359/03 no 4

244 LONDON ROAD

HADLSIGH ●******

BENFLSET WARNING

SS7 2DE DIV1 DED

ADDRSSS
● ******

HADLEIGH / WD1l

CASTLE POINT CD /GR581 10/18690

Details shown on label

L~T RAND COLUHN

00359/03 - Area No, ●nd Address Serial No

244 Undon Wad - Addrass

Hadleigh - Postal District

Bmfl-et - Post Town

SS7 2DE - Postcode

Eadle igh - Setior name (●llocsted by OPCS )

Castlepoint CDd - Local authority name

7s
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RIGHT HAND COLUMN

no 4 - Multi-occupancy indicator. ~is will ●ppsar only if the
figure in the M.O. column on your address liSt is 3 or more

●☛☛☛☛☛☛ - l%is will appsar only if the addcess is, in fact, a
WARNING ‘Divided Addrees’
DIVIDED
AODRSSS
●******

WD 11 - Ward code

GR58110/18690 - Grid reference of the first addrees in the poetcode shared
by the sampled address-

WON-DIVIDED AND DIVIOED ADDRESSES

Most addresees are listed only once on your address list; these .srenon-divided
eddresses. (See address Berial nos. 01, 02, 04, 05, 07, 09 end 10 on your example
address list). A few addresses have more than one part listed on the PAF; these
are divided addresses. (See address serial nos. 03, 06 and 08 on your example

address list ). However, the PAF is not necessarily complete so one or more parts
of the address may not be listed. This can happen both at non-divided addresses
and divided addresses. For example, at a tivided address the PAF msy show a gap
in s sequence of ncabers (eg in a block of 5 flats where only flats 1, 3 and 4 are
listed) or there may be a psrt with an alpha suffix that is not listed (eg
’69 Main Street’ and ’69B Main Street’ are listed but ’69A Ndin Street’ is not).

Clearly we wish to ensure that those parts of an addxess that are not listed on
the PAF are given a chance of selection, but we also want to ●nsure that those
parts that appear on the PAF do not get a further chance of selection. This is
the purpose of the ‘DIVIDED ADDF.ESS’procedure.

1. Non-divided addresses

In most cases there will be only one household at the address which You
should attsmpt to inteniew. However, there are two exceptions:

(i) You may find more than one household at the address on the address
list. AS in previous years you should list all such households on the
fom prwided and follow the appropriate mu.lti-houeehold procedure to
determine which household(s) to interview. In England C Wales you
should always uee the Concealed Multi-household procedure. In Scotland
you should use the Concealed Multi-household procedure unlees the

address has .sMulti-occuPncy indicator of 3 or mare in which case the
Pre-.ssmpledMulti-household procedure should bs ueed.

(ii) You MSY find a sepsrate flat or building with the ssme numbsr as the
●ddreas on your eddrems liet but which is not listed on your address
list . For example when you go to “1 Uandells Road’ (see address eer~al

NO 01 on your ●xsmple address list) YOU find:-

Uppsr flat, 7 Mandells Road’ and
‘7A PLsndells tiad’

Then, in thes?,cases, you should telephone Ssmpling for further
instructions.

8s
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2.

,

Divided ●ddrcssas

Thara ●re two ty~s of *Divid.d Ad&ess * procmdure z

(i ) BOXED PART ANO ANY PARTs NOT LISTED ON ADDRIkS LIST
(&* ●&ir*ss Serial no. 06 on your ●xample

(ii) SOXED PART ONLY

(See ●ddraas ●erial nos. 03 and 08 on your

Pl*aaa be mreful to follow tha instructions for
below.

(i)

(11)

address list) .

exsmple ●ddrass list) .

●ach procedure am given

Boxed part ●nd any parts not listed on ●ddress list

Check first tm see if th.r. ●re .ny unlisted perts ●t the address, For
●xsmplc, if you find ● Flat 2, ?lat 4 ●nd ● ?lat 5 ● t 59 Red Lion
Street ●s well (sac ●ddress serial no. 06) , You should List the
household(s) ●t ’59 Rad XAon Street! and the household(s) ●t the three
flats (Flats 2, 4 ●nd 5) which ware not listed on your ●ddress list.
Then follow the appropriate multi-housahold procedure to determine
wh~ch household should be inteniewed.

If there ●re no unl~sted psrts of the ●ddresc then you should ●twmpt to
intaxw~aw the household ●t the ●ddress in tha bmxed pert. If you find
more than one household at thr ●ddrtss in the boxed part you should
follow the appropriate multi-household procedure.

Boxed part only

Here you should not check to see >f there ●rm ●ny unlisttd parts at the
●ddress. Where ~rc IS only one household ●t the ●ddrass in the boxed
part, intem>ew thst household. If you find more than one household ●t
the ●ddress in the boxed part you should follow thr appropriate
multi-household procedure.

If there are any querlas please contact Sandy Stefan (ext 2347) .

9s
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MULTI-HOOSXHOLD PROXDORSS

The term ‘multi-houtehold ●ddrass t roaltes tm ●n ●ddr.ss with accmdation for
mc.rathan ont housmhold.

Although the PA? hes ● multi-c.ccupency (MO) indicator, we hevc found thet it is
only raliable ●s ●n indicator of multi-houeehold addresees in Scotland.

Hence in England and Walee ‘Tht Concealed Multi-Household Procedure’ i- used for
●l1 multi-houcohold ●ddresees. In Scotland the MO indicator ●nablci the use of
‘The Pre ‘Sempl@d Bulti-liouoehold Procedure $ as well ●s ‘Th@ Conceal-d
Multi-Household procedure r. Both of the●e procadur~s ●re ●xpleinmd below.

Whre you u:interviewing mr. than one household ●t ●n ad&.es, ●lwe ys try to do
●l1 the intarviaws in the eeme week in erde r tc. prevent second hand vere ions of
the swey beinq ~seed frm ona houeahold to the nom.

In8tructione for both procedure are dateiled below ●nd you ●hould fm.m.iliaras●
yoursalf with thmeo which ●ra likely to apply tm you, in particular tha concealed
multi-household procedure ● s you have no prior indication ●e to when you ●re
likely to c=e across ●n ●ddrese that is multi-eccup>ed.

If you have any qumries concerning these instruction or ebout the ●mple in
generel, please rmg the number for tha FzS, 2366.

If you ●re unable to contact ●nyone on thase numhrs or it ie outside off>ce
hours, ● massage can & left on the ●nswerphonc, 01-83 l-773s.

CONCSALED 14WLTI-HOUSEHOLD PROCEDURES (EWGIAND ANO WALES AND SCOTZ.4ND]

You should fauuliarice yourself with this procadure bmfore vis>tmg ●ny addresses
●s there may not be any indication on your ●ddresm list that the ●ddreas sampled
is multi-occupxed i.e. the KULT WC column is frequently blank.

In this case you WL1l take the top uheet frmn your pad of pink ‘CONCEALED
MULTI -HOUSEHOLD SELECTION SHEETS ‘. It 1s im~rtent that you do take the top sheet
●s there are four tifferent ty~s of sheets to ●n8ure that all households get as
●n ●qual probability ●s possible of selection. cm the front of the ●hcet enter
the ser>al number for the address concerrmd in the top right hand corner and the
survey number ●nd neme in the top left hand corner. After talking to a

responsible adult ●t the address, list ●ll tha households living there ●t your
first call. The listing procedure will vary ●ccording to the particular layout of
the ●ddrees, but it must be carriad out in t.h way deecribmd below w that you (or
mother interviewer on a follow-up) can re-identif y tha houschold(s ) that are
salmcted:

● ✎ If tha ●ddress is ● block of nbartd flats You ●hculd simply liet them in
numerical order, ●tarting with flat 1, 2, 3, ●tc. or A, B, C, ●tc.

b. If the ●ddrees consiets of umu@-ed flats or bed-sitters, whether in ●

purpse built block or ● convertod houee, You s3muld list the flats in ●

syctcmetic way, ctarting with the lowest floor ●nd working in ● clockwise
direction on ●ach floor (see the mxample of ● concealed multi-houeehold sheet
on page ..... where ●n addrass containing four households is shown) . On ●ach

flmor, start frm the front left-bend ●ide of the pro~rty. Thue if the
●ddress conttined ●ight housaholde, four on ●ach floor, you would list thmm

start>ng with the flat iamediataly on YOU left on ●ntering the mun door.

10s



c. If the ●21eS8 is marked as a ‘D2VID!SDADDRSSS’ on Your address list, you
should list households only at those parts ●t which You have bsen instructed
to interview, i.e. if you ●re ●sked to intervi- at 12A High Street (and only

12A) and when you arrived you found four separate households within 12A then
you would list only those four, you would exclude those at 12S, 12C ●tc.

However if you were asked to interview at J2A and Wrts not lhted and 12B

was the only part listed, but the ●ddress contained C, D ●nd E, then you
would need to list 12A, C, D, and E and carry out your concealed
multi-housahold procedures.

Rmmber to imcludo ●ll flab that sra known or ●ppear to be mpty. However
ineligible addresaes, such as business or derelict ●ccommodation, should be

●xcluded from your listing.

Column 4 tells you which of the households you are to interviaw at, according to
the number of households found at the ●ddreca. Ittngthe n~rs of the Selected
households in column 1 (these are not the household numbers that you will

eventually use on the schedules ). Once the intervisw has been completed, ●nter
tha outcone code in column 5. The ●xample (aee page ....) shows a ccsopleted form
where there are four households found at an address.

The households ) that You select should be numbered consecutively from 01 onwards.
If you select only one household this will become household 00. If you axe
instructed to interview more than one household the questionnaires for the first
household will be numbered 01 and questionnaires for subsequent households will be
numbered 02, 03, etc.

You should return the multi-household sheet to the office with the rest of the
materials for that address.

On your weekly despatch sheet, please record the number of multi-household sheets
dispatched.
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Su!-ay ............. Numb-r ........
TO RE RETURNED TO FIELD WIT
CALLS ~, ~NTACT/nUTr.OtlF SH

CONCCALED MilLTI~EHOLD
SELECTI~ SHEET (A) fires o\23

,,

H/hid ; DESCRIPTION OF HOUSEHOLDS ;; No. of ;Intorvimw ●t ; oL,tcOmR
No. : ●g locatxon and surnamas ;: h/hlds : households code

;;found ●t:
(1) ; (2) :;addr-ss ; (4) (q)

:;
1 (,1 : ,, 1 (.) : 1.6.1 c)

. . ::
11 ,, 11 =.4.5

::
-, ,,-, 1.2.1 (1

;:
1.
-, ,, -., ~11,,).1:

:;
14 ! ,, 14 : 1.2.12

::
12 : ,, 15 : 4.11.14 ——

1? MORE THAN 15 HOUSEHOLDS PLSASE lVPX -R

Procadurm

1. Note down tha households on tha tabla above. This must ba done
syst-tically. If number-d than list h numrical order, i.e. fla 1,2,3, ●tc.
or flat A,s, c, ●tt. Otha-isa start ●t the lowst floor ●nd work in ● clockwlre

direction.

2. Ping tha numhr of households found ●t column 3. mad column (4) tO

identify which housaholda are sclectad for interviaw.
wng tha selected

household numbers in column (1).
3. Return this multi-household shtet to your regional office with the
conplated quastionnairea for that ●ddresa.

12s
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H/Hid
No:

(1)

16

17

18

19

20

r

22

23

24

25

26

27

28

29

30

DESCRIPTION OF HOUSEHOLDS No. of Interview at

●9. Location and surname hfilds households
found at
ad&ess

(2) (3) (4)

16 2,8,14

17 1,15,16

18 10,11,16

19 5,10,12

20 10,18,19

21 2,3,17

22 14,19,21

I
I 24 2,9,14

25 1,7,18

26 6,9,19

~ 27 1,3,10

I 28 8,24,28

29 10,15,22

30 18,21,24

IF MORE THAN 30 HOUSEHOLDS RING SAMPLING

3%5 2366

ANSWER PHONE 01-831-7738

Outcome

code

(5)
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If tha number ‘ii’thd MULT CCC column is 3 or ~aatcr, tha ●ddracs 1s traat*d ●s a
pr.+ampld multi-~usahold ●d&*ss. wwevar, ●lthou9h wc know that thoro is
Wrc than ona housahold ●t this ●ddrsss, they ●ro not ●ll l.ist~dcaperatoly on PAF
●nd W* ●re tharafora uneble ~ terry out the sampling procodurms for you. We ●re

thereforti ●sLln9 you ta sample the households to be interviewed hevinq visittd the
●ddress and listed the household at that ●ddress.

In sach oess where the MO indicator is 3 or gr~ater you will have han issued with
● White 1PSE-SMPLSD MULTI -H OUSEHOLO SHEET*. The ●erial number for that

particular •ddr~k i%~l 1 be written in the top right hand corner of th ●heet, ●nd
it is ~as~ntiii ‘that YOU use the correct sheet for sach prs-eempled
=ulti-hou~ehold %d-~%e ● ●o that houeeho lds are given thir correct chance Of
SeleCtiOn. T3mra are four dif f ●rent types of pr.-eampled multi-houeahold sheet
●nd ●ach has hen ●llocated in ● particular way such that ●ll houeoholds have as
near ●qual opportunity ●s posei.ble of ealection ●nd it is therefore important that
the corract shedt is used,

.,

Howaver, ‘the n~.r in the MJLT CCC column of the addrees list is not ● reliable
quada to the number of household spaces thet may h ●t the ●ddress. You ●re
therefore a#ked to firet determine the exact numb-r by listing tha!, and then to

select the household space(s) using the column provxded.

In thr f>rst two columns you mhould list ●ll the households l>ving ●t the ●ddress
●t the the of your first =11, plus any vacant household spectm. The listing
proccdur- will vary ●ccording to the Particular layout of the ●ddrese, but it must

ba carried out in the way described below so that you (or ●nether intc~i~wer on a
follow-up) can re-identify the household(s) that ●rc ●alacted. :

● ✎ If the ●ddrass is ● block of numbered flats you should stiply list them in
numer$cal order, start~ng with flat 1, 2, 3, ●tc. or A, B, C, ●tc.

b. If ths addrees consiets of unnumbered flats or hd-eittere, vhather in a
purposa built block or ● convortcd housa, you should liet the flats in ●

systematic way; starting with the lowast floor and working in ● clockwxm

direction on ‘each floor (see the ●xample on page 16 S). Cn ●ach floor, start

fra the fithf left-hand side of tha property. As with tha concealed
multi-household, ●tart with tha first flat on your left ●s you ●nter the main
door.

RDkDCetR to include ●ll flate that ●ra known or ap~ar b be -pty.

You will generally ba instructed to intarviow ●t only ona houeehold at the
●ddress. However occasionally the salection teble will indicate that no interview
is to be cmpleted ●t tht addrees (in which cast the ●ddrese will be returned as
‘No ●ample ●elected ●t tha ●ddrees’ ) or that -re than one household is to be
interviewed.

The aemple (on ~ge 16S ) shows ● c~pleted ‘Pre-sampledMulti-household Selecttin
Shoot’ for an ●ddress with an MO ind.icetir of 9. The households have been listed

syst~atically ●t the address follmving the procadura explained at (b) ●bove (if
the flats had been numhred then the>r numbere would have ●ppeered ). NLne

households wra found ●t the address and fra column 4 it can LYE●een that
houeehold 4 is the one to be selactad. If only seven households had k+en found
then no titeXWMW would have beRn carried out, if twelve then households 7 and 11
would have Man selected ,for interview. Ring the number of the household(s) to be
interviewed in column 1 (in the example, household 4) ●nd, once the OutcOme has
ban daterm.ined.

14s ,
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Normally you will select only one household and will number that household 00.
If, however, you are instructed to interview more than one household, the
questionnaire for one first household will be numbered 01 and questionnaires for
subsequent household6 will be numbsred 02, 03, etc.

You should return the multi-household sheet to the office with the rest of the

materials for that address.

Special cases

a.

b.

c.

If the address on your ●ddress list is marked ‘D2VIDED ADDRESS’ , you should
list hmusehol& only at those parts as instructed on your address list, i.e.
‘BOXED PART ONLY’ or ‘BOXED PART AND ANY PARTS NOT LIST~ ON ADDRESS LIST ‘.

Empty or ineligible units:

Units that ●ppear to be vacant should be included on your listing and, if
selected, would bs coded as vacant as You would with any other vacant

accommodation. Any derelict accrmwmdation should be ●xcluded frcm your
listing. -y business accommodation, for example shops, should also be
excluded frcm your listing.

Selected unit contains more than one household:

Occasionally you may find that your chosen flat contains more than one
household - i.e. it is a concealed multi-household within a pre-sampled
multi-household address. In this case you should follow the procedures for
concealed multi-households as outlined above.

SXl%A 130US.SllOLDSPER QUCTA (BNGLAND AND WALES AND SCJTLAND )

In any one quota no more than four extra households from concealed and/or
presampled multi-household addresses should be included. For ●xsmple, if two
concealed multi-househould addresses each produce the maximum of three households ,
then that is the four extra households. At every address after that you should
select one household only, i.e. you should take the first household that your—
Concealed Multi-household Selection Sheet instructs -o interview. If in
Scotland you are instructed to interview St two households at a pre-selected

multi-household address, you will only interview at the first if you have already
reached your limit of four additional households,

Enter outcome code 2 against those households that you are omitting because you
have already included four ●xtra households in your quota.

15s



.4
~Lllti-OCCUPanCY Indlc#tnr -

Surv@v . . . . . . . . . . . . . . Number . . . . . . . .

TO BE RETURNED TO FIELD wITH
nAl Ls & coNTaCT/OLITFnME SIiF

PRE-~CTED MULTI~HOLD
6EUCTIm S+SZET (A)

k
\134:

. —.
. ial No. 0% ~

-o f ~ ,-. - .. -----
I ,.

:- i ------ ::
H/hid : DES.CKIPTION OF HOUSEHOLDS : : No. of :Intmrvicw ● t : oLltCOMe

No. : q location and surnames :: h/hlds : housohold= : code

‘ ‘found at;,:

(1) : (2) ; :addremm : (4) (~)
, , ~.r, ,

1 ! ~%.ti ~w,”& . !:. No int~rvi~w :

i~b.u
::

.
:’

,,. 2 No interview : -
,,

-. \ ~b.u .UW sa ~~ T : No Interview :

f, ; VA

: 2A7

9

1 [.) : ,!, ,,
‘5

::

u: ,,
11 11

;:

1*
-, ,,~, 7.11

!!

IF tIOKE THAN 14 HOUSEHOLDS PLEASE TURN OVER

Procedure

1. Nota don tha housaholda on tha table abova. This must lm dons

systematically. If numbarod than list in numerical order, i.a. fla 1,2,3, ●te.

or flat A, B,C, ●tc. Otharwiso ●tart ●t the lowest flwr ●nd work in ● clockw>se
d.armctlon.
2. Ring tha numhr of households found at column 3. Mad column (4) to

identify which households are selected far intervaaw. Ring the salcctad
housahold numbers in column (1).
3. return th~s multi-household sheet to your regional office w~th the
ccaplated questionnaires for that ●ddress.

16S
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H/Hid DESCRIPTION OF HOUSEHOLDS No. of Inteniew at
No: e9. ~cation ●nd .surnmne

Out come

h/hlds households code
found at
●ddress

(1) (2) (3) (4) (5)

15 15 4,8 .

16 16 2,5

17 17 9,13

18 18 11,14

,,

19 19 8,18 ~~ _J

21 21 16,17,21

22 22 14,17

24 24 11,13,19

25 25 1,17,24

26 26 5,11,16

IF MOAE THAN 26 HOUSEHOLDS RING SAMPLING
GHS 2354 FES 2366

N’rS 2354 (2352/

LPs(c) 2352 LFS(A) (2355/
(2357

ANSWSR PHONE 01-831-7738

17s
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RECOm 25
2

To all households (Ask hoh or wife)
oTtf HOLjv (17+ ‘ ‘ ‘

12 Do any households bcs]dcs your
Yes_.own household I,vc at. . . . . . . . . .

n

1 - Ask (a)

. .. . .. . .. . . . .. . . . . . .. . (quote address)?
No Qo12

2 .+ - Go to 13

*-- I

(a) How many other households IIvc tst[11,s -mNoHHflRtb t18) ‘ ,,.., ,..

riddrcss~ QO126 - Go to 14

13 How many of the Collowlng rooms do you have !n your
accommodation (that M [hose rooms at this sddrcss

wh!ch you own, rent or occupy rent frcc)~

Prompt all morns and enter nsrmbcr in first
column (a) of grid below

14 How many of the follow]ng rooms are
(a) Occuplcd SOICIY by your household?
(b) Shared w,th other houschold(s)~
(c) Let or sublet’J

Prompt all roams and crstcr number in
colrrssssss (a) - (c) of grid below

Room used partly for business to bc
priority coded i.e. no duplication

I

:
i

v

i

d

u

a

I

P

r

o

m

P
t

—_-

3

Rooms partly
used for
business

Rooms used only
for bu.wness

Bedroom

K1tchcn

Scullery used
for cooking --

D1nlng/llvlng
room

Bathroom

Gisragc

Other rooms
(spcc!fy below) —

(a)m
QoU+ 84’ ‘.— ---- .-—. -. . -.

QOI+ F%

Qo~lW Qoll+ By $, I “&&iq---- —---- ------ . ---- -.—

Sb9rifip? (z5)[ NOSH$~R (~ ,,Now

I I

X



3

To all households(Askhohor wife)
InterviewerCheck

INl=FILLR~(M)
Do the informantsoccupythe GO15 j
wholeof the ratcablcunit as
per yourd~criptionfromratinglists? Y:s,Pe

n

I -Goto16
No.—- 2 - Ask 15

(Askhohor wife) 170Cwltd’aC)c:(GOA)
I

I

15

16

In additionto the roomsyouhave
just told meabout,are thereany
otherroomsin this rateableunit
(describeunit from 126)?

Q@5‘2 !- ‘ I
Yes.—.

n

1 - Ask(a)
No-. 2 -Goto16

I
Ncf?c’oiwc)(3”7); I

QO156
(a) Howmanyotherrooms? -m.....................

I
(Excludeany rooms i

I
enteredat 13 or 14)

I
1 I
I I

( I
LTRE5YRSGOij : I

Gio16 I

-ml
If lessthan

Howmanyyearshaveyoulived oneyear
at this address? Years ......................... enter❑o.of

(LT~SMTl+60c) :
I months
I beiow

@o162
Months(if less
thanone year)- m.........................-Ask 17

\

OFF.
USE

. 4



4
To all households (Askhohor wife)

17 Do you rentor do you ownthis accommodation?

Includecaravanmobilehome
or houseboat

Rents -

-n

x - Ask(a)
Owns-- Y - Go to (b)
Neither z - Go to (c)

(a) Do you rent youraccommodation...........

Running
prompt

(b)

(c)

(d)

from a councilor NewTownCorporation-
(includcScottishSpecialHousing
Association,NorthernIrelandHousing
Executive)
from a housingassociation .
fromsomeoneelseunfurnished 9

or furnished?

Do youownyouraccommodation...........

Running
with a mortgageor loan D

prompt byrentalpurchaseorco-ownership(NI)—5
or outright?

Caravansmobilehomesand houseboats
purchasedto be coded6 and payments
Do you receiveyouraccommodation
rent free?

being
rccordcdat 85-87

Yes-.
Noc.

Doesanyoneoutsideyourhouseholdpay rent on

1

2
3
4

5

6

7
8

Go to (d)

(1Go to 24

Probeto make

}

certainnot
Codes14

Thenask (d)
RE1’R’iOH@

this accommodationon yourbehalf?
(Excluderent rebate/rentallowance/
housingbenefit) =w::;::’ii)

(i) Howmuchrent did theypay last time?—m~F’ERCU’3(64) , I /’
Glolyb2

\

n

(If Code9
(ii) Howlongdid thiscover? Enter specifyperiod

Periodcode— .............................
1

W7ENT(G5) .... .... .. .... .... ...
QOIYD3 I I

(iii) Dots youremployerpay this rent on
yourbehalf?

::+m:::ci!:’
~ rrangcmcntand
I 1rentpaidbelow
1=====1 I

TorenterscodedX at 17orthosecoded‘Neither. . . . Z- at 17
I I
I I

(E)Is yourtenancydependenton yourjob? Yes.—.

Q

1
Noc. 2

DWRI1O(G6_——
P QO17E

Ask(E)

SCC 18



Toallwithrentedaccommodation(coded14 at 17(a~
(Askhohorwife) DNA.Others—m

P
UNT(Ye] g

18 Howmuchrentincludingservicesdidyouyourself ciole 1
actuallypay lasttimeafteranyrebates? -m-.-.—-—-Co to 24

Ask 19
NE Whereratesandwaterrates Nil (100%rebateon rent)

arc includedin the rent ~u- $:;=::.(.,]REQ~:;(J@
paidentertotalat 18 I ‘/ Qolq

19 Howlo~lgdid this cover? Enter
n

If Oode9,
Periodcode-~ specifyxriod..-...-..-——. 7

20

21

R:N:;:R-j (7/3]

Do youhavea rent holiday?
“m-RENTI+LL(Y2)

(a) For howmanyweeksof the year? “20”---=% -m......................
Wasany rent rebate/rentallowance/housing Yes—.

n
1 - Ask(a) - (d)

benefit/transitionalpaymentallowedin
connectionwith your last rent payment? t2RRM“l-(Y4)

“:’=ti:::b~::P(a) Howmuchwasthe rent rebate/rentallowance”?_
[ Where

(b)

(c)

(d)

Ask(a)
Go to 21

RENTREf@
/ Q021

possible,excludeany ratesrebate- scc 25(a)(i)] DK— 1

Howlongdid this cover? Enter
Periodcode–HZF’ERCoY4-(Y5)Y
~G~lB ~ I..........................

Didthiscover I I

rent rebateon!;’cr

11

1
rent and ratesrebatecombined? 2
D.K. 3

Wasthe rent rebate/rent
allowance/housingbenefit

paid
.ordid youpay your
the moneybackas a

RRREBCOV(’
Q021C

-

directly?c. m~.k (i)
rent and receive
lumpsum?z.

I 2 l-~to~
i

(i) Can I just check:is the amountfor rent
}I I

you mentionedof f . . . . beforeor af,ter I I

deductionof the rent rebate/rent “ Before_

n

RKNT8fi~(77)
allowance/housingbenefit? 1After 2 Q021DI

22 Doesthe rent of S . . . . whichYou I I S~ify belo
mentionedincludeany servicessuchas Yes—. [

Q

and enter
lighting,heating,hot water,cleaning, 1 - amount
TV Iicence,lift, gardeneror any other
service? 2

r:;QF(y7:Pan-*



6

To all with rentedaccommodation(coded1-4 at 17(a)) IUFN73(%)
(Askhoh or wife) f P

/
Q~~3

23 Doesthe rent you just mentioned,that is, Yes._.

n

1 -Goto25
i ......... , alsoincluderates? No-. 2 - Ask24

I
To all households I I

exceptthosecoded1 at 23 (Askhohor wife) I I
I I R~7E5(E@~
I I

d
Go~

24 Do you pay rateson this accommodation? Yes_h

n

1 - Ask(a) - (b)
No.—. 2 -Goto25

I I
(a) Howmanytimesa yeardo youpay?

-m

RfilE5PER(f+
Enterno.of times QcJ24/3

I I

m

()Rft_IZSPAY81
(b) Howmuchdid youactuallypay last time?—z G024E3

I I

To

25

I
all households(Askhohor wife) I : INRIL+O (%J

I , /Qc25
Wasany ratesrebate/housingbenefit/ Yes.—c

n

/
transitionalpaymentallowedin connection 1-
with your last rates/rentpayment? No-. 2-DORRFLPcql’)-“o-y>’ I
(a) Wasthis deductedfromyourlast

rates/rentpayment?
‘n-

1-

RRDEDW+2)

(i) Howmuchwasdeducted?
‘“:’–6

Ask(a)
Go to 26

Ask(i) - (iii)
Go to 26

(Rlls)bf!rlbK @

/
~O~5RZ

Do not rc-enterany combinedrent/rates DK— I 1 1~ (
rebatewhichalreadyappearedat 21(a) P 4

rMlccq2[q3) : I

(ii)

(iii)

61cJ25A~“ ‘ 1
/

Howlongdid thiscover? Enter \
Periodcode.—.

If code9,
spccii’yperiod—

.............................
1 I

D’—m ~~~~”(+’”)

Wasthe amountyoupaid last timein I I
rates/rent,that is (See24(b),18) I

..........
beforeor after deductionof the rates Before_

b

1rebate/housingbenefit? After Ask26
2

L R:~5y; @J

_—. —

t 7
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To ail households (Askhohor wife)
(Checkthat 25 has beenasked) RINE:::R(+

Lp
/

&

26 In the last 12months,that is since........... ... Ycs—.
haveyou hadariyrates rebate/housing

n

I - Ask(a) - (d)
benefit/transitionalpaymentrefunded No—- ~L -Goto27
direct to you,that is a lumpsumin F?8LSI?f3M~(+G)1 I
cash,chequeor Giro? ec)zrzfil~

(a) Howmuchwasrefunded? -
(

............... ........... - Ask(b)
R&S~fi~b}<%$ DK_ 1 - Go to 27
Go2Gn2 ~ PH&lJ (’l7)

(b)Howlongdid this cover? ‘/ “
Enter

B

If Code9,
Periodcode—c

““”””’””””””””””””””””””””3
DK— 1

– RLSRPEDK(j7fl)
&G2GB2

(c) In whichmonthand yeardid you
receiveit?

(d)Haveyoureceivedmorethan
one lumpsumrebatein the
last 12months?

I IBMonth ........................... ~)qfi\27(&i)
QG2GC

Year 19 ...........................
MTcRRE!3~yq)

““’ba*F;;”
I I

OFFUSE . .
MSLSRRR(W)
Q026DI

)
PEfK100(101)
QC.2GDZ

●

. 8



TOall households (Ask hohor wife)

27 Is youraccommodationconnected
to the mainssewerageand/or
mainswatersupply?

(MRINSEW83)

rll

Ep 4027
Yesto both—_ 1
Sewerageonly— 2 Ask28
Wateronly-= 3
No to both—~ I 4 I--a to 29

‘::zp @~ -
28 Do you pay waterand/or

sewerageratesseparately
from your rent/rates? ‘~m I I

I I

Ask(a) - (b)
Go to 29

(a) Howmanytimesa year
u “02’” -“

wRfi”TE~ER@=//
do you pay? Enterno.of times_

I I
I I

(b) Howmuchdid you actually -m
wRQTEWtv(85)

pay last time? Q02SB ‘
............... ..........

29 In connectionwith this accommodation
do youpay any of the following:

Running groundrent
prompt feu duty (Scotland)

chief rent
servicecharge
compulsoryor regular

maintenancecharges
site rent (caravans)
any other regularpayments?

P=-

Typcof charge
and amount

Howlongdid
this cover?

I I

I I
I I
I I
I I
I I
I I

I I

o-n+?A’f(104$ I

::Q:~w:5’””
I I
I I

LIJInOTHPYFIMI10@
“GIOYII _

........................................................................... ........................... PERclo@(IG4+
/QQx 2

Enter If code9,
period ............................ s~ify period
code 1

I 1............................I
O-I-NPYQM21~+~

6029 3
............................................................................‘ -m........................... Py:::4: (C+i)

--R”

/
Howlongdid Enter [f code9,
this cover? period

code ““””””””””””””””””””””””T
I

.............................

I ScC30
_ .—

9 9



9
To all whoownwith mortgage,loan (Askhohor wife)
or rentalpurchase
Excludesecondmortgages DNAAllwhorent,or
not for the purchaseof Own outrightor—*
thisaccommodation(see85(a)) I I

rentfree

30Did youget the mortgage BuildingSociety—R

31

)

. .or loanto purchaseyour LocalAuthority :1I2
accommodationfroma Bonk 3
RunningPrompt InsuranceCompany—c 4

Othersource? 5-

-coto42

. Specifybelow

1...........................I I

MORTTYPE[118)
Did the last mortgageor -~
loan paymentyoumade “’” >’ ‘ *sk ,2cover Prompt

interestonly?

n

1
interest& capital/principal?_ 2 - Go to 35

If morethanone mortgage,recorddetails
of othermortgagein Icft-handmargin I

I I

To thosewherelast mortgagepaymentcovcrcd(Askhohor wife)1 I

32

33

34

}

interestonly (coded1 at 31) I I

Howmuchdid youpay last timeas intereston the -mMORIN~fiy(@
mortgageor loi3n? Q032...............

PyaWJ7(12G)
...........

periodco=:~==i.,

Enter
Howlongdid this cover?

ml
Is there an endowmentpolicy Yes.—.

B

- Ask(a) - (d)
coveringthe repaymentof the No._. 2 - Specifybelow
capital/principalof the howprincipal
mortgageor loan? ............................ covcrcdand

““””-”””””””””o”””-”-””-””=............................
I I

(a) Hou muchwasyour lnstpremium -m
MENP6LfiM[122~

on the endowmentpolicy? QO:34A
PERc122<123) ................ ...........

(b) Howlongdid this cover? ““-~,f ~c 9*Enter

(c) Has this insurancepremiumbeen
includedin the amountof
interestyoumentionedearlier
(SCC32)?

(d) In what yearwas this insurance
takenout?

Periodcode—_

~
I I

Ycs —- 01 INCIN.INT(1+
No _ 2 Q034C

‘“3=-LELWMENST’fR(123$ ‘
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To thosewherelast mortgagepaymentcovered
interestand capital/principal(coded2 at 31)

(Askhoh or wife)
.’.

35 Howmuchwasyourlast installment
-m

[)INn’RrAY ~~
on the mortgageor loan? Q035

I

PERc]25(12L) I
I
I

36 Howlongdid this cover?

37 HOW much
12months

interestd
for which

- 1I..........................
I I

I ‘ LWL12VI
id youpay overthe

Q

Qos”v I
dyouhavefigures? _ - Ask(a)

DK— 1 -Goto38
1NL12M~~(1~7$ I ~

(a) Whatdatesdoesthis cover?TBeginning.Month

Year.19

I I
I I

@

)~Nf+15i3(12~
Qc37fl I

I I
ILEnding. Month

Year.19R —
I I
I 1

38 For howmanyyearshaveyouhad the
mortgi3ge/loan?

DK-s
“D 1

I I

I I

I I

I I

1NA134(l=@ 1
I

39Howmanyyearsdoesit still Q039 I
haveto run?

WIDK_. 1

t@-l#JN;ti(12qb)>
——

Ask40



IJ
To all whoown with mortgagqloanor rentalpurchase
(Askhohor wife)

40 Hasstandardtax relief on the
mortgagealreadybeendeducted
fromthe paymentyoujust mentioned? Yes..-

No
DK -

41 Did yourlastpaymentonthe
mortgage/loanincludean amount
for insuranceon the structure
and/or a mortgageprotection
policy?

Yesto both-
Insuranceon
structureonly-
Mortgageprotection
policyonly.-

No to both.—z

) To

fp

1
2
3

I

1

2

3

4

1,‘) add
P
- Ask (a) - (E)

-L
Ask(a)- (b)only
nd go to 42

- Ask(c)- (E)only

-Goto42

I I
I I

(a) Howmuchwasfor insurance

m

INCSTRMT(132)
on the structure? Q04J4................ ...........

I I
I
I : PERC132~i3+

❑/ Q041ES
(b) How longdid this cover? Enter If code9,Periodcode_,

““”””’””””””””””””””””””””.............................
I I
I I

all
(c)

coded1 or 3 at 41 I I

Howmuchwas for a mortgage
protectionpolicy? m...........................

I I

()13GI I
I 1 ~ERC135

B

/ C2041D
(d) Howlongdid this cover? Enter If Code9,Periodcode---

““”””-””””””””””””’”””””””Y.............................
I I
I I

-
(E)In whichyear was the mortgageprotection

policytakenout? -wL INcMST’ffl(137)
Q041E

Ask42
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To all households (Askhohor wife) f P
42 Is therea telephoneinstalledin Yes.—e

your(part of this)accommodation?
42ADo you yourselfpay part or all of a

telephonebill for a privatetelephonethat
youhavethe useof in thisaccommodation
or clscwhercin this building? =Lfic BE3C(258R>
(a) Do youpay by G~42e

Account - 1 - Go to 43
BudgetingScheme-, 2 - Go to 44
Orbysomeothermethod?- 3 - Specify

“ [
belowand
go to 43

Specif y. . . . . . . . . . . . . . . . . . . . . . . ..-—1

To thosepayingby accountor someothermethod /
(coded1 or 3 at 42A(a)) T.EL13iUl@
43 Howmuchwasyour last accountpayment? eo~~

PEUC2G’2(“2G2R)
9 ................. .........— \

(a) Howlongdid this cover? n:’< D [f coded9,Periodcode.—- .......................... specifyperio
I!

\ .. .. ... ...... .. .. ... ......... Go to 48
To thosepayingby budgetingscheme(coded2 at 42A(a))

44 Howmuchwasyour last paymentunderthis scheme?=“’’(2’3)PER~2G3(Z63R>
45 Howlongdid this cover?

%:: \ uIf coded9,Periodcode-w ........................... specifyperi

I.............................1-

1 TELClf13R@4
46 Howmuchwas the chargeon yourlast advice?—- Q046

Enter [f coded9,
47 Howlongdid this cover? Periodcode—z

PERc2G&(ZG4R>
Q~~. ~ g

s

.wcif’wr’~
Ask48

1
19

To
48

all codedYat 42A TEL05CGN<2Gl~ ‘ I

Did anyoneoutsidethe household, I

other than youremployer,pay ’04’<’all of the account

“n

1 -Gvto49
Running
Prompt someof the account_ 2 - Ask(a)- (b

“—l-L4-no to both?
TE1-S~fiMT(261$ ~
‘6484 ~

(a) Whatwasyourshare? ............................/ k

Go to 49

(b)Howlongdid this cover? I=TQ04SB

Enter lf coclcd9,
Periodcode—~ ............................. pccifyperi

-..... .. ... .. ... .. .. .... ......

Ask49—

13
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To all households (Askhohor wife)

49 In this accommodationdo you
have........................

a washingmachine?i

:
i
v

a fridgefreezer(that
is a deepfreezewith
its owndoorcombined
witha refrigeratoralso
withits owndoor)?

I I
Yes —_

n
1

No-. 2
I I

Yes—*

n

1
No-. 2

I
Ycs,-.

n

1
No-. 2

1FM164
Go+~ 2

1NR165(
4049 3

INhlG6(
Qo+f 4

:
u
a
1 a separaterefrigerator?

P
r
o
m
P
t

a separatedeepfreeze?

I I
I I
I I
I I

50 In this accommodation
do you have
centralheatingby

Yes_.

n
1 LNm50@

No_ 2 Q050 I
I I

electricity?
Lncludcstorageheatersi

:
i
v
i
d
u
a
1

mainsgas?

I I

Yes-.

n
1 IN13153(

No_—
INR152(181D)
Q050 4 Y>+l””’o(:oil? 1 Ask a

solidfuel?

P
r
o
m
P
t

‘o—w “‘05
D.K.fuel
(alsoincludeotherfuel eg CalorGas)“B V:::’$’”I I

I I
I I

I I

DNA(Others) 1 N– Go to 5

Ask(i)
Go to 5

To all with oil centralheating
,
I I

(a) Haveyou purchasedany oil for the Yes.—.

n

1-
centraiheatingin the last 3 months? No.—* 2-

OILPURCH(18+/fl I
QG5CR J omP@

(i) Whatwasthe total expenditure

;plr

c2050
on oil in the last 3 months? Ask51..........................

DK— 1

&ExPbK@i)
aclmfi 2

‘ 14
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To all houscbolds (Askbohor wife) ELEC(@
Q051

Yes.-.
51 Do youhaveelectricitysuppliedto

E

1
your(part of this)accommodation? No_ 2

&k (a)
Go to 61

Go to 52
Go to 53
Go to 56
Specifybelow

I
(a) Do youpay for your

electricityby Slotmeter*
Account ‘12
BoardBudgetingScheme_ 3

Running Or by someothermethod?_ 4
Prompt (N, Irelandonly) I andgo-to53-

Go to 53C.O.C.D -1 5

............................
●Includemeterownedby landlord,but Q0518=
cxcludcmeterwith own key ...........................,

I I ~LEC5M(Iq$
I I /cJG52To thosepayingby slot meter(coded1 at 51(a))

52 In the last 3 months,that is,
since.............. , haveyoureceiveda rebate?

:=K

#- Ask(a) - (b) (

-Goto61
1 I

(a)

(bj

Howmuchwas the last rebatebefore
anydeductionsfor hire purchaseor -m )ELECMRER~~q~
creditsale? Qo52&...........................

PERcl~8(IT3) I I
Howlongdid this cover? ““’” \Enter

D

u eodc9,
Periodcode.-. ............................ specifyperiod

I
.............................

To thosepayingby accountor someothermethod(coded 1 lGoto6J
2 or 4 at 51(a)) - I I. . .

Howmuchwasyourlastaccountpaymentexcludinganyrentof
m

)ELECRCC@=
appliances,hirepurchase,loansor regularmaintenancecharges?_ Q053................ ........... (

53

Include:unitsconsumed,standingcharge, I I
meterrentand installation. I

I

I IQo5f+- ‘ ‘

n
d

Enter If Code9,
Periodcode-~ ........................... specifyperiod1

54 How longdid this cover?

I I

last account? \

-R

Month ..........................

Year.19 ..........................
I IIGo

55 Whatwqsthe date of your
(as shownon the account)?

to 61

D’—m .

15



15

To

56

57

58

)

thosepayingby boardbudgetingscheme(coded3 at 51 (a))

s P

m
(ELEC~~s2~)

Howmuchwasyour last paymentunderthis scheme? G05L.— ............... ...........
I I
I I
I I PE::5~ ~zG ~~

Q

J
How long did this cover? Enter If code9,

Periodcode-. ............................ specifyperiod

d.............................
I
I I
I I

Howmuchwasthe chargeon yourlast advice

-m
(ELEc20

excludingany rent of appliances,hire purchase,
loansor regularmaintenancecharges? G058

.......................
I I

Include unitsconsumed,standingcharge, I I

meterrentand installation I I

59 Howlongdid thiscover?

\Vhatwas
(as shown

the
on

I I
I I

Enter

R“

If de 9,
Periodcode___ ............................ specifyperiod

I

I II I
I IELci{D/7T(2QlC)

llq

G1060t ‘
date of yourlast advice
the advice)? Month ............. ..............

Ask
Year.I9 ............. .............

“’—m
ELCHbTbK(201b)

61

.—.
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To all households (Ask hohor wife) Gns(125)
Qc61

61 Do youhavegassuppliedto your
Ycs.—.

n

1 - Ask(a)
(part of this)accommodation? No._. 2 -coto71

I
(a) Do youpay for yourgasby TSlotmeter* 1 -Coto62

Account 2
Running

-Goto63
BoardBudgetingScheme_

Prompt Or by someothermethod?_

u - :;::;;’;[
~r.lniza(lz~
QGLIH .............................

●Includemeterownedby landlord,but
cxcludcmeterwith ownkey ...........................

I
To thosepayingby slot meter(coded1 at 61(a)) 1 Cills$tq(1s”I 1/GGG2
62 In the last 3 months,that is, Yes—.

n

#1 - Ask(a) - (b)
since............. , haveyou receiveda rebate? h’o—- 2 -Goto71

I I

(a) Howmuchwas the last rebatebefore

-m
‘anydeductionsfor hire purchaseor ~q56Mmv13(@ .

creditsale? Gc)G2h...........................
PERC188(Itq)

(b) Howlongdid this cover? ““’2”%’ ‘If ~c ,Enter
Periodcode_~

D
........................... specifyp;riod

I
I............................lGoto71

To thosepayingby accountor someothermethod(coded
—.

I I

2 or 4 at 61(a)) I I

63 Howmuchwasyour last accountpayment
excludingany rent of appliances,hire purchase,

-m

~fisfi~c(l’ii)
loansor regularmaintenancecharges? 4CIG3...........................

Include:,unitsconsumc~standingcharge, I I

meterrentand installation I I
I I

64 Howlongdid this cover?

()1’33I I PERCI’3’2
I I (306+

B- 1

J
Enter If COdC9,
Periodcode.—- ........................... specifyperiod

............................

‘:::!?:@J‘
I

65 Whatwas the date of yourlast account
(as shownon the account)?

- WI

Month ..........................
Go to 71

Year.19 ............. .............

D’—:Q*,,

GCG52— ---

* 17
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To thosepayingby boardbudgetingschcmc(coded3 at 61(a))

66

E P

m

:OyG15(Ho)
Howmuchwasyour last paymentunderthis scheme?.— ..........................

67 Howlongdid this cover?

69 How longdid”this cover?

68

)

I I
PERCISC!(HI) I I

acGy I I

Enter

w- 1

If -C 9,Periodcode___ specifyperiod

I I
I

Howmuchwasthe chargeon yourlast advice
excludingany rent of appliances,hire purchase,

~

~:S~R(@lfi~
loansor regularmaintenancecharges?

Include unitsconsumc~standingcharge, Imeterrent and installation I
I I
I I
I I
I 1 PERClqlli(Iqli)
I 1 Q06q
I I

/
Enter

~-

If mdc 9,Periodcode-. specifyperiod

I

CiflCHDRT(lqlc~ :
I
I‘IiG20Y0I - ‘

Whatwasthe date of yourlast advice
(as shownon the advice)? Month

Year.19 Ask71
I ‘1
1 I
I I I

1
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R~CCRD 25

To all households Askall spenders
f“ \

71 Do (any of) youpay any (other)insurance ScPYiN5(~=’)
Q071premiumson the structureof this

accommodation,its furnitureand contents Ycs—-

0

1-
or on any personalpossessions? Noto all -~ 2-
Excludc
vchiclc insurance
maintenancecontracts RECC~ VG

IUSCseparatecolumnforeachinsurancepolicy!

SpenderNo.
I I I I

Q 2 0(3 a‘4 I
I I I

(a) Arethepaymentsfor I I I I I

furnitureand
contentscombined?.-
structure,furniture
and contentscombined?-
personalpossessions?——,
(Specify)

Iaoyln

1 I 1 1

2 2 ~ ~

3 3 3 3
4 4 4 4

I I
..................... ........................ ........................ .......................

..................... ........................ ........................ .......................

Ask(a) - (E)
Co to 72

I

}

Ask(b) - (C)
only

-Ask(b) - (E)
-Specifybelow
andask(b) - (c)
only

I

I I I I

(b) Howmuchwas the SC?PnMT(139C
last premium? QGYIB

(c)

To all

How[on
cover?

coded3

g did this

Enter
Period

at 71(a)

I I I I ‘ pERc13qc
I I I I

b!
1 QOYIC
If COdC9,

code—b specifyperiod
f..................... ...................... ..................... ......................? I

- I
................................................................................................
I I I I
I I I I I

DNAOthers_ N N N N Go to 72
I I I I i

(d) Insuredvalueof ACCCMVfi/_(~++

structure QOYlb
I I I

I I I I (I CGNTV13Lk+

/
Q671E

(E) Insuredvalueof
furniture&contcnts-_ - Ask72............. ........

—.

8 19
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L(

To

72

73

all households ~
PEI?SPENS6@)

Do(anyof) youpay any contributions/premiums
for a privatepersonalpension,that isa pension
that youyourselfhavetakenout on yourown

=tik’’:ti:’ to 73I)chali?
RECORD67

FEN’3fV@+q)
GOY2I~

I

pender OFF. Enter If code9, Amountpaid
No. before Jul ’88 period

USE Ju[ ’88 Or later code
specifyperiod E P

o1 1 2
f’i3W14qD(MC)
e QC724

........... ................. ............................ ............................

02 1 2
........... ................. ............................. ...........................

03 1 2
A -

P::;;TP$ (14’@> ~EN.+;’> t?EcCRb=
‘-A QOY23 LtFJl:;(154]

Do(anyof) youpay premiumson any life, death
or endowmentpolicies? Yes—~~===:

No—. I 2 I-Goto74
Include: P i

RECORDVI
Annuitic&educationendowmcn~ vmortgageprotection,fixed term
assurance,deathandburial Year Insurance LINS/IMT(j5

taken out
i

GIOY3 6
9 1 I —..f\

Spender OFF.kr-.,” “iJsii

01
. —

02
....... ......-

03
,..,,....

04
...

(3
,..,..,.—

(@
-

(>
.

i)~“’tl
... .. .......

●

9 (lSW)

WT3NOL(~54B> :::4$+ [

.......................... . .. ..,, . . ... ..... . ........ ................... .. .................... ..— - L

...... .. ...... . .. ......... .. .......... . . .......... ...... .. . .. ..............., P

............. . .... . . . . .,..,... . ....... . .....................................................

.....,.. ......... . ........ ........... ...... ................... ..................................................u

............... ... . . ...... . .... . ........ ..... .... ........ ............... . .. .........

. ... ...... .. ................ ........... ....... .. ................. ......................... .............. ..........— — — - — A

........ ........... . . ... . .. ... .. ............ .. . ............... .. ....... .........— — A

. ........... . ... .......... ......... ... ..... ... ......... .. ................ ............... .....,..

LlWfYK~5@> R
LINrjTy~(154-D)

GC’I 3 ‘Sk ?0



20 wccm 25
To all households ~

MEDINE~C (1~4)
74 Do(anyof) youregularlypay premiumson other G6Y4

n

L
Recorddetail

policiessuchas personalaccidentor private Yes—- 1 “ngrid I.ICIO
medicalinsurance? No—- 2 -Goto75
IncludeFriendlySocietiessicknessinsurance,private
medicalinsuranceschemessuchas BUP&PPPetc.
animalinsurance,workssick clubs

f?Eca%13 V2 r I
*

I ,

Sp;~er OFF. Type of policy Insurance company OFF Enter lfcode 9, AmountPaid

USE USE period specify period
code 2 P, ~ ~y;c.l ~lN5F)~T(i+

QCY45
........ . .. ........................................................................... .................................................... .........................I 1

0
MlN5Tvf’~ (W+C)

—
2 QGY43 ~

....... .. .... ............................................................................ ..................... . ..... . .... ... .. ............ .........

03
............. ............................................................................ ......... . . .... ........... ...........h .............. .........

04
....... ....... ...........................................................................

T 2 Ask75
MINSF’NO(16W) F’ERC164E(l+
QOY4] G!OY++

,——
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To all households I Askall spenders1

75 Inyour(partof this)accommodation
do(anyof)you(oryourchildren
under16)haveanyTVsets,video
recorders,homecomputersorcableTV?

TVVIDEO(Iylfl)
QOY5

Yes,-.

n

1 - Ask(a) - (b)
No to all z. 2 -Goto76

=PenderNo ~T~&~o(l~B’

Useseparate column for each item

(a) Doyouhave
o1 I @) I o3 I o4

TV}TEMNO(lY
Q0752

televisionset?.—
videorecorder?._.

I I 1 1
2 2 2 2
3 3 3 3
4 4 4 4

homecomputer?__
cableT.V~..—

_wRE~ (I
(b) Doyourentit? /

GIOY5B
Yes,—. 1 1 1 J - Ask(i)
No.- 2 2 2 2 -Goto76

(i) Doyoupaytherentby , I I I I
Running regularpaymentstoa \

rentalcompany,__prompt 1 1 I 1 - Ask(ii) - (iii)
slotmeter 2 ~ 2 2 - Goto(c)
other?Specify._*

7 ‘3 3 3 3’ :Zz::;iir
TVIWAJPAY(t+
CJOY5BI ................................................................................................

If Pls Pls PILPI

(ii) Howmuchdidyou
pay!astti.TAe?__

TVl>flYftM~(17I$
acY5B2

(iii) Howlongdidthiscover? I I I I I

) Enter
Periodcode—b

pE~CIYl~(l@
QOY5B3

Slot meter(coded2 at 75(b)(i))
(c) Didyougeta rebatewhen

the meterwascleared?
Yes—
No—.

(i) Howmuchwastherebate

v

If code9,
specifyperiod..................... ...................... ......................

l“””””””””””””””””””’””J................................................ .....................!..........................
I I I I ; Coto76WH=(
I I I I I

beforeanydeductionsfor &
hirepurchaseorcredit
purchase?

Tv’.SMIWMT(IY
Qa75c)

...................................................................................../........Q
(ii) Howlongdidthiscover? ‘ I I I I

4
Enter If code9,
Period‘code___ specifyperiod

/“ ~ -–, -

....................... ....................... ....................... .......................

)
;

pERcl’71r(’IYIK ................................................................................................
Ask76”””

GGYSCZ 2
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To all spenders Ask all spenders I

76 In the last 12months,that is
since................. , have(anyof)
youboughta TV licence?

REC@.D 25

s P /
(a) Howmuchhave youpaid

in the last 12 months? — ................ ........... - Ask
TV1-lCFEE<2~6)

QGYG~

77

—

. 23



23

‘Blankpage’
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REcGm 25,-

To all households
~ 24

MCTGFL~El{(’Z~5)
(Jcl-l?n--r

77 Do(anyof)youat presentownorhavecontinuoususe Yes—- 1 Ask(a) - (h)ofacar,van,motorcycle,mopedorothermotorvehicle? No—- 2 Go to 79
RECUfl~y+

I Usc separatecolumnfor each vehicle

(a) Is it a

Running
prompt

(b)

(c)

(d)

(E)

(r)

SpenderNo. ...................... .................................. ........... ........... ..........
I I I

I o2 I I o410FF.usE

Car d
Van_.
Motorcycle.-z
Moped .
Othermotor
vehiclespccify?-

I I I

1 1 1 1
2 2 2 2
3 3 3 3
4 4 4 4

5 5 5 5

C~ERSN6(2-C6?
QG71 I

~EtlTyf’E(2C
Q077R

Specifybelow
I

I I I I I , ‘\
Isplzplspls

Howmuchhaveyoupaidin Road
FundTaxduringthelast12months
for the ....................................?—c - Ask(C)

(typeofvehicle)
Nil— 9 9 9 9

Howlongdid I I I I
this cover? Enter If code9,Periodcode-. spccify period

PE~;;~C@q~ / - ~’””””””””””

Whendid you last ........................ .............
renewthe Road I I I I I
FundTax?

Month ........... ........... ........... .................................. ........... ........... CRKTXD6T@~
● — — — - — — rRoY7D

Year.19 ......................*........... .................................. ........... ..........
Howmuchhaveyoupaidinvehicle‘ I I I I ()CfiRINSail
insuranceduringthelast12months /

QO’?YE[
forthe ....................................?-—(typ~of vehicle) - Ask(f)

Nil— 9 9 9 9
()Howlongdid f’ERC21121~ I I I I I ()cFtRtN5NL

QGYYFthiscover? Enter If Code9*
Periodcode-- specifyperiod

(g)DO YOU“ownthe ............................ or
(type of vehicle) ........................ ........................ ........................ ........................

doyouhavecontinuoususeof it? 1 I I I I
/

Own 1 1 I 1 -
Continuoususe

—.

25 2 - 2 2- -
CONTUSE(213)

, Q6’7”7s

=C 78
tie (h)
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)

77 (eont’d)

SpenderNo.~........... ...................... ...........
I I I I
I I I I I

To all who havecontinuoususcof a , I I I I
car they do not owm● I I I I I

DNAAil others_ N N N N - see 78
I I I

(h) Is the car providedfor your ‘ I I I I
()CFIF7PR2continuoususeby 1 I I I I

I I I I d QC7YI{
L #

youremployer.—= 1 1 1 1
Running spouse’semployer.-. }

Ask 78
2 2 2 2prompt otherspecify?-— 3 3 3 3 Specifybelow

t and ask 78
........................ ........................ ........................ ........................

........................ ........................ ........................ ........................

Askaboutcars only I I I I I

78

I I I I I
I I I I I

DNAOthervehicles
1
I I I 1 I

Doesan employerprovide I I I I I
youwithany petrolfor
privatemotoringin this
car?

:::’: ~ ‘: ‘: ::~~”s)I I I I
I I I I
I I I I
I I 1 I I
I I I I I
I I I I I
I I I I I
I I I I I
I I I I I

(a)Doesthe employerprovide ~
I I I I
I I I I

someor all of the petrol I I I I
expenditurefor your I I I I : rETRPRO
privatemotoring? I I I I , / QO’78A

I I I I I
J

*
I I I I I

Some.—w 1 1 1 1
All—- ~ }

Ask79
2 2 2 2

* Coded1 at 77(a)and 2 at 77(g)



To all households
~ CILDMVfZti(2@

79(Apartfromthevehiclesalreadymentioned)Atanytime

n

Q07“
Yes-,duringthelast12months,thatissince.......................... have 1 Ask(a) - (g)

(anyof)youownedorhadthecontinuoususeofa car, No—- 2 Go to 80
van,motorcycle,mopedorothermotorvehicle?

REm?b75 I Use separatecolumnfor each vehicle

(a) Wasit a

SpenderNo.
~I I I
o1 I o2 I o3

-
Car ‘11Running Van 2

prompt Motorcycle_. 3
Moped

‘L

4
Othermotor
vehiclespecify?- 5

.......................

[b)

:C)

d)

E)

r)

1
2
3
4

5

1
2
3
4

5

1
2
3
4

5

I I I I I

OCPER5N0(2A
Qo7q I

OCITEMNO@
rwYq 2

‘)OC6RTIPE(2E
QG7qA

Specifybelow
(

Ii plsplsplfpl
Howmuchhaveyoupaidin Road :W#;x (2Iq)\
FundTaxduringthelast12months
for the ....................................? ~ - Ask(C)(typeofvehicle) .....................4...................................................................

Nil— 9 9 9 9 -Go to(E)
Howlongdid I I I I I~\ oG#?&L($q
this cover? Enter If de 9,Periodcode_~ specifyperiod

pERc21~(220) ......................... .......................I I
Qc)7qc-

Whendidyoulastrenew
the RoadFundTax?

Month

Year.19
Howmuchhaveyoupaidinvehicle
insuranceduringthelast12months
forthe ....................................?_-

How
this

Did

-........................ ........................ ........................ ........................
I I I I I

.................................. ....................... ........... ........... ........... OCTflXDR~@~ [— ~ — — — — Qo7qJ)

(type of vehicle)

Nil—
longdid I I I I

cover? Enter If code9,
Periodcode,—- specifyperiod

youownthe or............................
(typeof vehicle) I I I

did youhavecontinuoususeof it? ,
I I

I I I I
Own . 1 1 1 1
Continuoususe_- 2 2 2 2

——. OCc~w(224J
~ ~c)”vq$ >7

1- Ask80
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To all households I Ask all swndcrsI

vEmxREF(241)
80 Have(anyof)cyoureceivedanyrefund(s)of

vehiclelicenceduringthelast12months?
Qa~o

Yes .—.

u
1 Ask(a)

No.—- 2 Go to 81

SpenderNo.

Useseparatecolumnforeachrefund ,
VTRH5?N0(+$
Qoao I........... ............ ........... ...........!........... ........... ........... ...........

I I I
I I I I I

I I I I I
I I I I I
I I I I I
I
Isp:QP:fP:s p : VffXRFfiM(2

J
Glo’eofl

(a) Howmuchwas(were)
therefund(s)? - .............+......................+......................*................................q- See 81/

28
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To all spenderswhoown
ownedvehiclein the last

Spender

DNA.Notownedvehicle

:z~~~:’””

or have

........... ........... ........... ........... ...........
I I I I

OFF.USE I I o3 I
crt=MNO (~2
GG:I 2

81 Duringthelast3 months,thatis ‘ I I 1 I
since.............. did(anyof)youbuy ‘ I I I I
outright,thatiswithcashor loan ‘ I I I : ;~:R.$@
froma friendorrelative(anyof) ‘ I I I <.,L
thevehicle(s)youhave Yes_mentioned? 1 1 1 1

No_ - Ask(a)- (f)
2 2 2 2 -Goto82

Include Bankoverdrafts I I I I I
ExcludeLoanfromorganisatio~ I I I I I

bati financehouseorHP. I I I I I
(enterat 85-87) I I I I I

(a) Wasit a Car .
Van_

Running Motorcycle—~
prompt Moped /

Othermotor
vehiclespecify?-

(b)

(c)

(d)

1 1 1 1
2 2 2 2
3 3 3 3
4 4 4 4

5 5 5 5

...................... ........................ ........................ ........... ...........
I I I i

I I I I
Wasit newor New_ 1 1 1 1secondhand? Secondhand- 2 2 2 2

I I I I

Whenwasthe
vehicleacquired?

Month ......................................................... .................................!r

Year.19 .................................. ........................................................
I I I I

Whatwasthetotalcashpriceof I Q p 1 S p I L p I ~ P
thevehiclebeforededucting
anythingforpartexchangeor
tradein?

CPTYI’E(22’7
(3081R

Specifybelow

●

- Ask(E)

●Coded1 at 77(g)or 7Xg)
——.

# 29
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81 (cent’d)

I Useseparatecolumnforeachvehicle I

SpenderNo.— ......................................................... ....................... ........... C;zy;s (2I I I I 1,
(X)WastheRoadFundTax I I I I ~/. .

/Vehicleinsurance Yes_includedinthecash 1 1 1 1 ~Ask (i)
price? No— 2 2 2 2 - G to (f)

*I I I I I
(i) Howmuchwasincluded I S pli pls pl~ pl

for
iYaT:l~fiM@Roadfundtax-— .............. ................................ ....................... ......................

)
Running
prompt VehicleInsurance?— :P;:;:;T ~2

(f) Wasanythingallowed
I
I
I

I
I
1

I
I
I

I
I
I

I
()I mPntTrEX2

, Q0221F
forpartexchange Yes_ dor trade in? 1 1 1 1 - Ask(i)

No _ 2 2 2 2 -Goto82
I I I I I
I I I I (I cPPI?RRM

G/081Fl

(i) Howmuchwasallowed?— d
....................... ....................... ....................... ..................... - Ask 82

30
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To all spaders whoown or have
ownedvehiclein the last 12 monthss

DNA.Notownedvehicle
—m-REcomq5

1 Usc scoaratccolumnfor each vehicle I

Go to 83

k
C.S,ER5N0(23

SpenderNo._ QGC2I
...................... ........... .........................................................

I I I I I

OFF.USE o1 I o2 03 [C5 ITEMNO=@
QC82 ‘2

I I I
82 Duringthelast3 months, I I I I I

thatissince have I I I I I
........................

(anyof)yousoldanyvehicles ‘ I I I I ()CRR550LD23
Q022 3

belongingtoyou(excluding
trade-inor part-exchange)?

(a) Wasit a
Car_

I I I I l—-–

I I I I I
Yes_ /

1 1 1 1 - Ask(a)- (c)
No— 2 2 2 2 -Goto83

I I I I I

4 1 1 1 1
Van.-. 2 2 2 2 ()cscmnP ~~~

Rmi.n.iq Motorcycle-. 3 3 3 3 QOS2R
prompt Moped 4 4 4 4

Othermotor
vehiclespecify?- 5

Specifybelow
5 5 5

(b)Whendidyousell
thevehicle?

(c) Didyoureceive
paymentbycash,
chequeorgiro?

I I I I I
I I I I I

/

Month csombhT@@...................... ............................................. ........... ...........
Q09j~~

Year.19 ........... ....................... ........... ...................... ........... ..........

Yes—
No —

(i) Howmuchdidyoureceive?_

I I I I I
I I I I I
k

1 1 I 1 - Ask(i)
2 2 2 2 -Goto83

I I I I I\ CRECPR~(23
I I I I I ~QO~2C

●coded 1 at 77(g)or 7Xg)
——

31
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To all households Askall spenders
f? EcoR.D25

)

83 Do(anyof)youholda currentweeklyor
seasonticketforanyformof transport
forwhichyouyourselfpaid,including

L

u

Recorddetails
anyyouhaveboughtfora child? Yes—~ 1 ‘ngridblow

No.—- 2 Go to 84
SEFISUNTK(245”)
Q083 ‘

Excludepaymentsforrailcartischoolbusor
trainpasses(see109)andOfi. conccssionary
farepasses(see73onincomeschedule)

RECCRD85 r i
4 & I /

Spe;:,er Ol=F. Modeoftransport Enter Ifcode9,. Amount paid OFF.e.g.railonly,busonly
USE

period epecifyperiod
rail/but/tubecombined code E p USE.

o *
5TlT~MNC(Q45B &“

1 Q083 2
............ ............................................................. ...................................................... ............................

L ST/9M7_@45$
o2 GW834 ~

............ .............................................................- - ~ ...................................................... ..................
l’ERC~45b~2+5C)

- .........i * A
@
u Gloe3 3 .~

............ ............................................................— - ...................................................... ............................1

04
...... ......

)

PSTPERNO(245A)
Q08.3i

f?EcGm 25
cREbC8f@

) ~4Do(anyof)youatpr~cnt havea creditcard G084
suchasAccess,Visa,Barclaycard,etc? Yes—e

u

1
No.—. 2

RECCQD5~
Usescmwatccolumnforeachspenderwithcard(s)

Ask (a)
Goto85

r ()cREbPNO2yO
SpenderNo. Qa%+[............ ............ ............ ............ ...... ...... ............ ...... ......

(a) Howmanydo
you have 4 - Ask 85...... ...... ...... ...... ...... ...... ...... ...... ...... ......

/NG~Rf=JcD(270C)
Qo8fp4

3



To all bouscholds1 Askall spenders
32

Refer informantto PromptCardA
85 Are(anyof)youat presentmakingregularpayments Yes

“D

Codeingrid
Y lxlowtoanyof theorganisationsshownonthiscard? No x Goto86INTERVIEWERUSEONLY

Codeall that apply SpenderNo......................... ........................ ...........-............
A financehouse Interviewer:notebeside0 1 1 1 code,howmanyof each
Secondmortgage 2 2 2 typeof arrangement.

WhencompleteforallBankpersonalloan 9 3 3 3 spendersask (a)- (k) or
BuildSot. personalloan— 4 4 4 ‘(a)-(m) for each

arrangement,allowingat
Employeras repaymentof loan_ 5 5 5 (a)-(E)for as many
Loanfrom DHSSSocialFund_ columnsasthereare

6 6 6 itemscoveredbyan
arrangement(see(f))

Suggestconsultingagrccmcntor f?EcORD V 7
paymentscarcL Complete(a) - (E) once only for each arrangement

~ LpER5NQ(2y$
SpenderNo._ QG.25t

(a) Entereacharrmmcmcnt ........... ....................... ....................... ....................... ...........
. .

in a separate coluu but
OFF.USE o 1 I I I o

LI;I;N; (2733
allowformorethanone 4
item*

a financehouse?.—
anorganisationgranting
a secondmortgage?
A bankforapersonalloan
(thatisa loangivenoriginally
forspecificgoodsorservicesS
a buildingsocietyfora
personalloan,(thatisa loan
givenoriginallyfor specific
goodsorservices)?
youremployerasrepayments
of a loan? D
loanfromtheDHSSsocial
fund? A

I 111111

2

3

4

5

6

2

3

2

3

2

3

4 4 4

5 5 5

6 6 6

LoFWDE~2
Q085A

Ask(b)- (E)
abouteach
arrangcmcn~

Itpllpls, pls PI
(b) Howmuchwastheloan,

excludinganyinterest LoqNt3MT~27+
Qoa5Byoupaid?

(c) Howmuchwasyour LGhNREP(2=)
lastpayment? Q025C

.............
(d) Howlongdid f

this cover? Enter If dc 9,
Periodcode specifyperiod

2 ~ —

....................... ............................................... ...............

‘::;% @~)

I

— — *AIIOW as manycolumnSaSthere
33

1
........................ ........................ ........................ ........................bisk (E)

arc itemscovcrcdby onc arrangement(SCC(f) next page)
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33 RECORD77
Toallspenderswithloans
(coded1- 6 at 85(a))

85(cent’d) SpenderNo. ........... ................................................................... ...........
I I I I

(E)Whendidyouobtain
theloan? Month

= Year19 :“””- _

....................... ........... ...................... LO/3fdDfiT(282)
Qo95E

......................(........... .........................................................
(f) Whatitemorservicesdid

youobtainwiththe]Oan? - Ask(g)- (k).—e ................................................ ........................ ........................ abouteachitcm

I I I I I

) (g)WastheitemnewOr. secondhand

‘~::~’’’:”(’”)
(h)Whatisthetypeof firmfrom

whichtheitemorservicewas
obtained? ........................ ........................................................................

(i)

I I I I I
I I I

Howmuchwasthecashpriceof 1 f. ph p:s plspl
.................. (thegoodsorservice) &aFls5Hl(27Jincludinganydownpaymentor
partexchange? 4 .............. ......... ....................... .............

I I I
Lp/?R~~(280)

Howmuchwasallowedin Q0857
partexchange?

I I I I I

ti)

} (k) HOW much,if anything,didYOU1 i I 1
havetoputdownin additionto~ 1 :2&N5D:P(28I)
theamountborrowedexcluding
anypartexchange? - see (1)....................... .............*........ ...................... .............,.........

Toall withloanfromDHSSsocial
fund(coded6 at85)

DNA.Others- N N N N -Goto86

(1)Doyoupaytheloan I I I I I
Irepaymentsby I I I I

/

deductionfrombenefit?~ 1 1 I 1 - Ask (m)
directpaymenttoDHSS?S 2 2 2 2 -Goto86

I I I I \: LCMNDH(
(m)Whichbenefit? Qoe5L

...........................................................................................-....

...................................................................................................
A5k86.... -

................................................. ...............................................



To all households

_—

86

86A

Are(anyof)you
Askall spendersI QOWI ““

at presentpayinginstallments Yes—m-
undera hirepurchaseorcreditsaleagreement? No

—u-
Have(anyof)youmadea downpaymenton Yes—1 1anythingonwhichyouhavenotyetpaid
an installment?

:%7; p@@) <“<M;
Toallanswering‘Yes’(Code1)at86 DNA.No to both
= ‘y=’ (Ctic ‘) at 86A RECC~ 78 —m-

b

Ask86Athen
(a)- (i)
Ask86A

Ask(a)- (g)
see (a)

Co to 87

Suggestconsultingagreementor Usc separatecolumnfor each arrangement
paymentscard&foreasking(a)- (i) WTERSNO~28v)

SpenderNo._ Qot363
........... ...........

@ @ @ @

(a)What(itemsorservices)did ~
I I I I
1 I I I

youobtainunderthehire
purchase/creditsale
agreement? Item/service-........................ .........................................................................

(b)

(c)

OFF.USE —

I I I I I
Whatis thetypeof firmfrom
whichtheitemorservicewas
obtained? ........................ ........................................................................
Didyoubuyit new
orsecondhand?

‘~~=~

HPNEWD@i)
c@86C

(d)Howmuchwasthecashprice I Q pl~ plf plfpl. .
of .......................... (thegoodsor
service)includinganydown ‘g:% (Zqopaymentorpartexchange?—

(c) Whendidyouobtain
theitemorservice?

Month ........... .................................. ........... ........... ......................, ~PDfiT~2~3)— ~ — — — Q086E
Year19 ........... ...........

(f) Howmuchwasallowedin tiPpftR=~(Zq+
part exchange?

(g)Howmuchwasthedown
QO.%F

............ . ........ ............. ......... ........................ .......................— — — — — — H&&s (%)
payment(excludingpart
exchange? - SCC(h)............. ........ ...................... .............-!........a............ ........— — —

To all codc,d1 at 86
(h)Howmuchwastheiast ()~piNST?LZql

QO13GI+installment? .............. ......... ...............................

(i)HOWlonga period Enter If Code9,
didthiscover? period_ specifyperiod

code
................................................

35 PERC291
_ Ask 87



35 RECW 25
Toall households IAskall spendersI

ReferInformantto PromptCardB

87 Do(anyof)youat presenthaveanyof
thearrangementsshownonthiscard?

()CLUB285
GGt?-

Yes.—c

u

I
No—> 2

Ask(a)- (d)
Go to 88

I Useseparatecolumnforeacharrangement I

SpenderNo. ...................... ....................... ................................... ...........
(a) Are the arrangements I

I
i
I

I
I

I
I

IndividualPrompt 1 I I I I
I I I I I

Budgetoroptionaccounts?_

Chargecards/shopcards?-,

Aclubrunbyashopv.—

AMailOrderclubasanagentor
througha friendorrelative?_

OtherMailOrderorganisation?_

AChecktrader?

Loanfromotherpersonor
organisation? .

(b)

(c)

(d)

1

2

3

4

5

6

,

.....................
......................
.....................
.....................

1

2

3

4

5

6

7

......................

.....................<

.....................

.....................

1

2

3

4

5

6

7

....................
.....................
.....................
.....................

1

2

3

4

5

6

7

.....................

.....................

.....................

....................!

I I I I
I I I I
I L pl E pl f pl E P

specifybelow

LI
I
I

Howlongdid
this cover?

Have(anyof)you
obtainedanygoods

Howmuchwasyourlast
payment? A.............................................................................................

Enter If code9,
period_ specifyperiod....................... ........................ ........................ ........................
code .

................................................ ........................ ........................
~k (i)-(iii)

Yes— Y Y Y Y
duringthelastmonth,

- Onnextpage
No— x x x x -iesince........................ Go to 88

(thedayexactlya
calendarmonthbefore
interview)from(nameof firm)?

36
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Askaboutach itemobtainedduringlast calendarmonthand enterdetailsin grid below.

Q.87(cent’d) (i) Whatwasthe item?
(ii) Whendid youobtainit? l?ECOR~80

.IJBqPNO (3mC)
027DI
/.

Spender
No

...... ......

...... ......

...... ......

...... ......
L

. . . . . . . . . . . .

. . . . . . . . . . . .
L

. . . . . . . . . . . .

. . . . . . . . . . . .

. . . . . . . . . . . .

. . . . . . . . . . . .

. . . . . . . . . . . .

. . . . . . . . . . . .
r

. . . . . . . . . . . .
m

. . . . . . . . . . . .
r

. . . . . . . . . . . .

(iii) Whatwasthe cashprice?

OFF. Code
fromUSE 87(a)

o1 ..............

02 ..............

03 ..............

04 ..............

05 ..............

06 ..............

07

*

...............

08 ...............

09 ...........<...

010 ...............

011
...............

@I ...............

013 ...............

014
...............

015
...............

(i)

Descriptionof goodsobtained.
temiaeae far ae possible.Ifclothing
tatewhetherforadult or child.
Givesex. If child, give age and sex

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

__cw3wP(3c0ti)
Q027D3

..........................

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . .

(ii) (iii)

Dateobtained Cash price OFFICE
Day Month ~p USE

...................................!..................

.....................................................

....<........................................ ........

..................<..................................

......................... ..........................

.....................................................m- - ,

.................,.,........................ ........

......................<...................... ........

............................................. ........

.....................................................

,....................................................

,........... ................................ ........

,......... .............. ..........................- - -

........... ..........................

.............. .................. ........
u+ $ Ask8
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To all households AskaUspenders
RECORD25

;

s P
88 Do (anyof) youhavea seconddwelling? Yes.-.

n

1 - Ask (a)
No-— 2 -Cioto89

SECDWEL(?Cl)/’:
I
I

QC88 I I
I I
I I
I I
I I
I I
I ‘[Ask89-92

formainand
(a) Is the seconddwellingin England, Yes-.

n

1
Scotland,Walesor NorthernIreland?

– seconddwelling
No-. 2

1

Ask 89-92 for
maindwelling

SEJwWNUK~3+> oldy

38



I=CGRDZ!5
Toall households ~ 38 ‘“, . . . . (246)
89 In thelast12months,thatis Qc8q

since.......................... have(anyof)you Yes—-
paidoutrightor byinstallmentsfor

n

1 - Ask(a)- (f)
centralheatingtobeinstalledin No—* 2 -mto90
this dwelling(orinyoursecond
dwelling)? R’ECOX3
IncludeasmaindwellingHometo whichhousehold Main Second

member(s)are moving dwelling dwelling

Onlyusc seconddwellingcolumnif there OFF.~wcIjpNO
is a seconddwellingin the U.lC- 1 1 USE GlcJ3

(a) Wasthisworkcarriedoutat
yourmaindwelling?—
yourseconddwelling?—-~“’’’’’’bi)I I

(b) Wasthecentralheating I I

Gasfired 1 I 1 1
Running

Electric,incl.storage
heaters&underfloor 2 2 ()~“w”ct+T’fP24

Prompt Oilfired 4 3 3 QCZ3713

Solidfuel? — 4 4

(c) Didyoupaysomeoneelsetoinstalit orwasit a ‘ I I
do-it-yourselfjoborwasit someof each? I I I

Someoneelseonly_

-m

1 1
Do-it-yourselfonly-+ 2 2 .bWcl-lWHO(W

Someof each Qoaqc
3 3

(d) Duringthelast12months,howmuchintotaldid lfpl EPl
youpay, excludinganyinterestpaidonloans?

m

bwcna:’.l(%
Paidtosomeoneelse Qc~qD............................................

DWN-W(W
Paidfordo-it-yourself___ ...................... ......................

(E)Didyoupayby Cash(cheque,coinorgiro)_
Creditcard d
Loan 9

Running Otherinstallmentcreditand
prompt partcash/partotherinstallment

credit 9
Partcash,partloan? 9

I I I

I I , DOJCHBU(W
(f) Has/willanyof thisbereclaimedasa I I

)
, Go8qF

businessexpense? Yes—. ‘1 1 -
2 -~)#iq;~T @G~)

—.-—
(i) Howmuchwas/willbcreclaimed?

# 39 .............

Ask(i)
Gotow

Ask90
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Toall households Askallspenders
RE@Rb25

90 In thelast12months,thatis
since.......................... have(anyof)you CIIREPfilR(247)youpaidoutrightor byinstallments CJc?oforcentralheatingrepairs,servicing Yes_eor maintenanceofcentralheatingin

n

1 - Ask(a)- (E)
this dwelling(orin yoursecond No___ 2 -Goto91
dwelling)? RECLRD“36
Includeas maindwellingHometo whichhousehold Main Second

member(s)arc moving dwelling dwelling

Onlyusc seconddwellingcolumnif there
is a seconddwcUingin the U.K. 1 1 OFF.DcHRPNd(’47

~~~ QoqoI

(a) Wasthisworkcarriedoutat
yourmaindwelling?—
yourseconddwelling?-

~b’’E’D’24yB)
D

I I
(b) Didyoupaysomeoneelsetocarryouttheworkor t

wasit a do-it-yourselfjoborwasit someofeach? I . I I
Someoneelseonly-—

-m

1 1
Do-it-yourselfonly.—+ 2

Dct+RWliO~247C)
2 aGqo13

Someof each 3 3

(c) I I IDuringthelast12months,howmuchintotaldid If plsplyoupay, excludinganyinterestpaidonloans?

-m

$::F?C.:?(247+
Paidtosomeoneelse ............. ........ ............. ........

DC:C::’+$4Y
Paidfordo-it-yourself_ ..................... .....................

0 (d)Did Youpayby

Running
prompt

(E)Has/willanyof this
businessexpense?

Cash(cheque,coinorgiro).—~
Creditcard d
Loan -
Otherinstallmentcreditand
partcash/partotherinstallment
credit 0
Partcash,partloan? d

I I I
I I I

1 1
,2 2

3 3

4 4
5 5

DCHf?l-iWpy@VF)
QOqOll

mimus (247~
po90E

bereclaimedasa I I 1)

I I I
I I I

(i) Howmuchwas/willbereclaimed? -mAsk,,

40
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Toall households ~
ReferInformantto PromptCardC f?ECOR.b~

91 In thelast12months,thatis
since.......................... have(anyof)you
paidoutrightorbyinstallmentsfor
anyimprovements,extensionsor
enlargementssuchasthoseshownon
thiscard,for thisdwelling(orfor
yourseconddwelling)?

Includeasmaindwelling Hometo whichhousehold
member(s)arc moving

Onlyusc seconddwellingcolomnif there
is a seconddwellingin the UK.

(a) Wasthis

(b)Didyou
wasit a

workcarriedoutat

Ex_rtMf?5(2440/GiOqI
Yes-.

n
1 - Ask(a)- (E)

No—> 2 -Goto92

REcom ~
Main Second

dwelling dwelling

I I I
yourmaindwelling?_
yourseconddwelling?—m~~~~’’(’”’)

-

paysomeoneelsetocarryouttheworkor I I
do-it-yourselfjoborwasit someofeach? I I I

Someoneelseonly_

.m

1
Do-it-yourselfonly—~ 2 DE%TwtiO[z@
Someofeach QoqlB

3
L m !

(c) Duringthelast12months,howmuchin totaldid ~ E
I I

plspl
youpay,excludinganyinterestpaidonloans?

-m

l)~;~c~ @@
Paidtosomeoneelse ............. ........ ......................

DEx~l~(2@
Paidfordo-it-yourself_ QOqlca............. ........ ............. ........

I I I
I I I

(d)Did youpayby Cash(cheque,coinorgiro) & 1 1
Creditcard 2 2
Loan 3 3

Running Otherinstallmentcreditand
bEiTHwW(W

Q091D
prompt partcash/partotherinstallment

credit -
Partcash,partloan?_ 5 5 bEXTB~s(z

(E)Has/willanyof thisbereclaimedasa

‘; “ :m

1
c3cqlEI

businessexpense? 1- Ask(i)
2 -Goto92

I I
I I : DE~RhM

—. (i) Howmuchwas/willbereclaimed? m~:::
● 41
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IList of examplesshown
on PromptCard C I

Buildingextension

Gardenpatio

Kitchenor bathroomunit

Doubleglazing

Wallinsulation

Roomconversion

Garage

Car port

Concretebasefor vehicle

Driveway

Gardenshed

Gardenfence

Anyotherenlargements,
extensionsor improvements.

. 42
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Toall households IAskall spendersI
RECORD i25

ReferInformanttoPromptCardD

92 In thelast12months,thatis
since....................... have(anyof)you
paidoutrightor byinstalmcntsfor
anydecorations,repairs,maintenance
or replacementssuchas thoseshown
onthiscard, for thisdwelling
(orforyourseconddwelling)?
Includeas maindwelling Hometo whichhousehold

member(s)arc moving
Onlyuse seconddwellingcolumnif there
is a seconddwellingin U.K-

M:::T#4q)

Yes.—.

n
1 - Ask(a)- (E

No.-. 2 -Goto93

RECOR
Main Second

dwelling dwelling
\

1 1
OFF. bMN
USE G!07

(a) Wasthisworkcarriedoutat I I I
.-

yourmaindwelling?.—+
yourseconddwelling?.—-m’=’’(’”;’

(b)Didyoupaysomeoneelsetocarryouttheworkor I I I
wasit a do-it-yourselfjoborwasit someofeach? I I I

Someoneelseonly.—z

-m

1 1
Do-it-yourselfonly.—- 2 2 l’xlra-wttc(2
Someof each QCF12B

3 3

(c) Duringthelast12months,howmuchintotaldid ~ ~
I I

plspl
youpay,excludinganyinterestpaidonloans?

m

bMNTCCN(2
Paidtosomeoneelse-. Qoq2cl

............. ........ ......................

‘%mzb~$Paidfordo-it-yourself__ ............. ........ ............. ........
I I I

(d)Did youpayby Cash(cheque,coinorgiro)z.
Creditcard 4
Loan

Running Otherinstallmentcreditand
prompt partcash/partotherinstallment

(E)

credit -
Partcash,partloan? d

1
2
3

4
5
7123 l)tlNTH~d

Glo’42D

4

Has/willanyof thisbereclaimedasa
businessexpense?

=m~ktf~,

(i) Howmuchwas/willbereclaimed? ~ M~T(24qH
—.—.
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List of examplesshown
on PromptCardD

Interiorpainting

Exteriorpainting

Repairsor replacementof:

Guttering

Roof

Door

Windows(excludingdoubleglazing)

Walls(e.g.brickwork,stucco)

Plumbing

Electricitysystem(includingrewiring)

Anyotherrepairs,replacementsor
decorations,

44
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—

I

I I
ReferInformantto PromptCardE
93 Inthelast12months,thatis

since.......................... have(anyof)you

FEE5f’PTY(25G)
Qoq3

Yes—m- ~k(a)
paidforanyof theitemsshownon No
thiscard? —w-”t094
Excludestampduty,landregistry Useseparatecolumnforeachitem Rl=c
feesandlocalauthoritysearch A
fees. FEESPND(z

SpenderNo. Qoq3 I
......................<........... .........................................................

OFF.USE o1 02 03 FEE51N0(~
(a) Whattypeof itemwas I I I ; Gloq:32

paidfor? I I I I i \

‘/[

FEE5TY
onlyenter Conveyancingfees_ 1 1 1 1

- IQG~3t-iUnountc8tI-sif Estateagents’fees-. 2 2 2 2shown Surveyors’fees
Ask(b)- (E

Mpmtdyoninvoice. 3 3 3 3
Combinedfees.—~ 4 4 4 4
Movingfurniturea. 5 5 5 5

}Storageof furniture_ 6 Ask(c)an
6 6 6 on

(b)
I I I I I

Wasthisforyour Is 01$ l)li PIE pl
Maindwelling?.— 1 1 1 1 FEEsMDSb
Seconddwelling? GOq’3B

2 2 2 2
Otherdwelling?.— 3 3 3 3 - Specifybel

r
........................ ........................ ........................ ........................

I I I 1 I
I I I I I

(c) Duringthelast12months, 1 I I I J
howmuchintotaldidyoupay,
excludinganyinterestpaid FEESRM(2

Qoq3conloans?~
I I I I I

(d)Wasthisfor thepurchaseand
saleof property,saleonlyor
purchaseonly?

I I I I I

I I I I I
I I I I I
I I I I I
I I I I 1-+mIml’:%Purchaseandsale?

Saleonly?
Purchaseonly?c.

(E)Has/willanyof this
bereclaimedasa
businessexpense?

I I I I ‘/
Yes - 1 1 I~ 1 - Ask(i)
No 9 2 2 2 2 -GQto94

&
I I I I ‘ ~si3hIvI

(i) Howmuchwas/willbe QO%3El
reclaimed? *

45
...................... \-Ask94

●.......................*..............f......-.=...............“””””””
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‘Blankpage’
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Toall households hk all spenders

ReferInformanttoPromptGrd F

94

RECORD25

~uRNiTl?E(250
ln thelast3months,thatis QOq~
since.......................... have(anyof)you Yes._.
paidoutrightor byinstallmentsfor

n

1 - Ask(a) -
any furnituresuchastheexamples No—c 2 -Goto95
shownonthiscard?

L P
(a) Duringthelast3months,howmuch

in totaldidyoupay, excludingany
-m

F(JRNRM@
interestpaidonloans? Qo54-/9

................ ..........
I I
I I
I I

(b)Did youpayby Cash(cheque,coinorgiro)-m
Creditcard .

Running
prompt

ReferInformanttoPromptCardG

95 Inthelast3months,thatis
since.......................... have(anyof)
youpaidoutrightor byinstallments
overS50in totalfor anycarpets,
carpetingoranyof theitemsshown
onthiscard?
Include:fittingchargeforcarpeting

Loan -
Otherinstallmentcreditand
partcash/partotherinstallment
credit
Partcash,partloan? 9

1
2
3

4
5

‘uRNl+b
Q094B

cRRPFI%’(252)
c!oq5

Yes-.

n

1 - Ask(a) -
No-— 2 -Go to%

E P
(a) Duringthelast3months,howmuch

-m
CPE(

in totaldidyoupay, excludingany Goq5fiinterestpaidonloans? ................ ..........
I I
I I
I I

(b)Did youpayby Cash(cheque,coinorgiro) 1
Creditcard 2
Loan 3
Otherinstallmentcreditand

: , IAsk%
Running
prompt

partcash/partotherinstallment
credit 4
Partcash,partloan? 5

, 47 cPETl+~~fY~2s2B)
dos5!3.
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E
Tables

Chairs

Beds

Cupboards

Wallunits

Armchairs

Settees

Bunkbeds

Dressingtables

Anyotherfurniture

Carpets

Carpeting

Carpettiles

Rugs

Mats

Anyothercarpetitems
costingoverS50in total

48



48 f?ECOR~ 25

—.—

Toall households Askall spenders

% Duringthelast3 months,thatissince lfOLfV?lD(253)................
have(anyof) youpaid outrightor by QoqG
installmentsfor partorallof thecostof Yes—E

n

1 - Ask97
a holidaythatyouhavealreadytaken No—. 2 - Goto 103orareabouttotakein thefuture?

RECORD108 UseseparatecolumnforeachholidayL ‘ ~WO~~NGl(25:3
SpenderNo. ............................................. ........... ........... ......................

OFF.USE o1 c)(-2 I1oLIN~25@
, Q0q6 2

97Was/isit a packageholiday?* ‘ I I I
●mf initiomtraveltO Yes_— I 1 1 1 -Goto98
holidaypointand No_ 2 2 2 2 - Ask(a)
andaccommodation
combinedLe.theseitems I I I I ~ 1{’pficK(25
cannotbe paidfor I I I I

I , (327”7
separately. I I I
Self-cateringpackageholidays 1 I I I I
shouldbe includedas a I I I I
packageholiday. I I I I ~ licL.TWE@$I I I I
(a) Wasit/willit be / , QOq’lFtI 1. I I

at a hotelorboardinghouse
(otherthanpackage)?.— 1 1 1 ‘1 - Go to 101
a self-cateringorcamping
holiday(otherthanpackage)?- 2 2 2 2 - Go to 102
other? - 3 3 3 3 - Go to 103

I I I I I
Toallwithpackageholiday I I I I I
(coded1at97) - DNA.Others[ N N N N - see 10198 Didtheholidavj. .

willtheholidaylast I I I I I
/

for lessthansevendays?— 1 1 1 1 H;;;fi~S ~%
forsevendaysormore?_ 2 2 2 2 *

99 Wastheholiday/willtheholiday I I I I I
bein \

UK? . 1 1 1 1
Eire?.—- 2 2 2 2 HLPKWHE(

G/ovl
Other-. 3 3 3 3

,
100Duringthelast3monthshow 1S pls pl~ pls P

muchdid youactuallyspend
onthecostof thepackage
only? - ............. ........ ....................... .............. ........ .............. .......

Nil— 1 I 1 1

(a) Didyoupayby I I I I

iRunning
prompt

Cash(cheque,coinorgiro)Z
Creditcard
Loan -
Otherinstallmentcreditand
partcash/partother
installmentcredit
Partcash,partloan?—~

1 1 I 1
2 2 2 2
3 3 3 3

4 4 4 4

5 5 5 5
.

tLPKhMT(
/(3100 I
- Ask(a)
- Sa 101

6 49
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SpenderNo.
Toali withholidayat hotelor
boardinghouse(coded1at97(a))

DNA.Others
10I }}’astheholidav/willthe

I Useseparatecolumnforeachholiday I

........... ........... ............ ........... ........... ........... ........... ...........
I I I I

I I I I I
N N N N - see 102

I I I I HLhBwrtER(255

(a)

o
(b)

Duringthelast3months,
howmuchdidyouactually
spendonaccommodation
only,butincludingfoodif
it waspartof the
accommodationcharge?—
Didyoupayby
Cash(cheque,coinorgiro)

RunningCreditcard 9
prompt Loan -

Otherinstallmentcredit
and part cash/partother
installmentcredit___
Partcash,partloan? .

I I I I I
I I I I I
If pls plf plt pl

HLHBRMT(2558)
cJIG1/3

I I I I I
&_H~HB~wpy(’25

1
2
3

4
5

1
2
3

4
5

1
2
3

4
5

1
2
3

4
5

QIOIF3

see 102

Toall withself-cateringholiday I I I I I
(coded2at97(a)) DNA.Others N N [ N N - Go to 103

102Wastheholidav/willthe I I I I > HIScWHER(254
holidaybein ‘“ I I I I #l

(a)

(b)

I I I I I
Duringthelast3months, 1 I I I I

QI02

Ask(a) - (b)

Go to 103

howmuchdidyouactually I I I I I

spend,onaccommodation
only, includingcampsite

HLSCcfiWT(25
GlG2Fll

feesandhostelcharges?— ....................... ....................... ....................... ..............,...,...- Ask(b)
Nil_ 1 1 1 1 - Go to 103

Didyoupayby I I I I I~N~~~flMNL(2
Cash(chcque,coinorgiro)
CreditcardRunning

PromptLoan~
Otherinstalmcntcredit
and part cash/partother
installmentcredit
Partcash,partloan?-,

1
2
3

4
5

1
2
3

4

5

1
2
3

4

5

1
2
3

“GIG2A2-

Ask103
.

. 5
Jifscwwb
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RECORD 25——....-....
Toall households Askall spenders

103Do(anyof)youhaveeithera current
accountora bankbudgetaccount?

(a)

(b)

Doyouhave

fAlo3
Yes.—-

Q

1 - Ask(a) -
No-. 2 - Goto 10

~~~~f~Useseparatecolumnforeachaccount

SpenderNo.
1 I I I

OFF.USE o1 02 03
~~NiOT
Gllo”.3‘2

I I I I II I I I I
I I I I I

a currentaccount? 4 1 1 1 I~ ~f@7yP
a bankbudgetaccount?_ 2 2 2 2 Qlc3Fl

I I I I
Haveyoupaidanybank I I I I I
scrviccchargesonanyof I I I I I
theseaccountsin thelast I I I I , ~RNKs
3months? I I I I c , c?!03B

Yes.—e ~ 1 1 1 1 -Ask(i)-
No.—. 2 2 2 2 - co to

I I I I
(i) Howmuchdidyoupay I I I I I

excludingintcrcs~in
last3months,thatis
since.............................. ?

(ii) Wasanypartof this
amountforbusiness
purposes?

Yes-— 1 1 I 1 - Ask(a
No—* 2 2 2 2 - Go to

I I I I I
(ai) Aboutwhat

Proportionwouldbe
for-business?

%

I I I I I
fj\cBiJ5
QIC3FS
- Ask 10

——.

*51
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I?ECCJRD 25

To all households 1===1

104(Apartfromanyof theitems1havealreadyaskedyou
;bout),do(any-of)youpayforanythingbystanding
orderordirectdebitthrougha bank,bankbudget BPNL<5~R@6~
account,National(PostOffice)Giroorbuilding
society? nGIG ‘ ‘

Yes -. Recorddetails
1

No—z
- in grid below

2 - Go to 105

Enter
period
code

t

Purpose(e.g.AutomobileI OFF.USE If code 9,
specify period

OFF.
USE f P

bender
No.

f

.... .....

.... .....-r

Lmociationmembership,etc.)

... ............................................... r

..................................................

3s=:;;; (?JB),,—
................................... ..............

........................................ .........
r

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
I

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

ERc3t7(3i~)
-Q IC+5..........................01

+

.............. ........

02 ..........................

...... .....

...... .....

..... .....

..... .....- -

...... .....- .

H-..........,

+

.............. ..................................

o4 ..........................

05 ..........................!

-+

............... .......06

07 ..........................

.

. ...... ..........................................
L

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
,

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . L

............. ... ..... .. ... ... ... ........... ... ... ..

135WWR(+ 2
GIC+. 3

..........................

o9e..........
..........t
...........
..........-
.........~-
..........

..........................

+

............... ......010
..........................

o11
..........................

9\12
..........................

013
..........................

+

................ ......014
..........................

015
Ask
105..........................

5GIG+ /+ ‘
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To all households ~ RECCRD 25

I05 Have(anyof)you(or yourchildrenunder16) rRE5(WI)

106

107

acquired-anything‘freeof charge
on prescriptionduringthe past

sevendays endingyesterday?

(a) Whoacquired Per.
the items? _ No.

(b] Howmanyitemsdid
theyacquire? 4

Cii1C15
Yes._y

rl
I - Ask(a) -

No_. 2 - Go to 10

Useseparatecolumnfor eachperson
receivingfree itemson prescription

..................... ...................... ........... .......... ........... ..........— — ~ — — — — —

RECORD 25,.— ——

FRE~v4EL~ (321)
Have(anyof)you(or yourchildrenunder16) QlOG
had any free welfaremilkduring Yes.—.

r
1

the past sevendaysendingyesterday? No_> 2

(a)

(b)

- Ask(a) -
-Goto 10

b !
REcORD q2

Useseparatecolumnfor eachperson
receivingfree welfaremilk

Whoreceivedthemilk?-Per. WEW’NO(3
No. QI068...................... ...................... ...................... ......................Howmanypintsdidthey

receiveduringthesevendays WEU34L-K(
endingyesterday? QI06B........... ........... ........... ........... .......... ...........

RECGRD25

FtlSCMILl<(3220)
Have(anyof)you(or yourchildrenunder16) QIOY

Yes._. ~-hadanyfreeschoolmilkduringthe
pastsevendaysendingyesterday?

(a)

(b)

Whoreceivedthemilk?—Per.
No.

Howmanypintsdidthey
rcceivcduringthesevendays
endingyesterday? .

‘O—l_Ll-
Useseparatecolumnfor eachperson

receivingfree schoolmilk

Ask(a) -
See 108

/I

(
$cI+NPN3
QICVA

...................... ...................... ...................... ......................— — — — — — — —

- SCC 108
...................... ...................... ...................... ........... ...........

~ 5cPIMILK@
G!lG7f

.— .

a 53



RECORD2!5——
53

Toallwithchildrenatstateschools
108Has(haveanyof)yourchild(rcn)at

Stateschoolshadanyschoolmeals
duringthepast7daysending
ycstcrday?

(a)

(b)

(c)

RE(XR12wt.

Per.No.
Whichchild? -of child

Howmanymealshaseach
childhad?

, ,
DNA.Nostateschoolchildren–w-

{;cl-ir~’lEO/.$(32A) Ycs—-

‘1=1-
1-qlo~ No—. -1

I Useseparatecolumnforeachchild I
I receivingschoolmeals I

Go to 110

Ask(a)- (d)
Go to 109

J (-SMPERK32
QI02F!

...................... ...................... ...................... ..........,..........d— — — — —
SMNGHDLd(3*
(JIC23B

.S14Ff?E(3

I I I / QICPC
Werethemealsfree? Yes_ 1 1 1 I -Ckltolo9

)Jo— 2 I
~

I
2 I

? - Ask(d)
(d)Duringthe7daysending

yesterdaydidyoup3yfor ‘es— I 1 1 I -Ask(i)- (ii)
anyofthemeals? so — 7

(i)Howmuchdidyoupayfor
‘ eachchildduringthe7days

endingyesterday?

(ii) Howmanvmealsdid sMN@PI)L~(3
thiscover?__ QIC2D2

Include:schoolcafeteriaand
........... ...........

fixedpricedmeals t?~cc~f?~ 25
Exclud~schooltuckshop

SC:,$W(3.31)
109Has(haveanyof)yourchild(ren)atState

schoolstravelledtoor fromschool VPC---—

n

1 - Ask(a)- (c)
bybusortrainduringthepast7days No-m
endingyesterday?

~ -Go to 110

fl~CG~D q~ Useseparatecolumnforeachchild
travelingbybusortrain SCTRPNC

, Q16qn
Per.No. d

(a) Whichchild?.— of child SffQFf=E(3........... ............ ........... ............ ........... ............ ........... ........... /GIGq B

(b) Did he/shetravel ● fdYes__ 1 1 1 1
free?

- Go to 110
so _ 2 2 2 7 - Ask(C)

(c)Duringthe7daysending I
yesterdaydidyouactually‘cs— I I 1 1 -Ask(i)- (ii)
pay foranyof thetravel? No_ 2 2 2 7 -Go to 110

Isplsplsplf
pa ,\s7~fiID’-’d

(i)Howmuchdidyoupayfor
‘Q1O’IC

eachchildduringthe7days sTT’R’ff’l(33:
endingyesterday? QIC5CI

I I I I I

(ii) Howmanyds>sdid (5ThRyccJ3

thiscover?
~lGIC”~
- Ask 110.......... ...........
. 54
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=

RECCRIl25
TO allhouseholds

110Arc (anyof) you(or yourchild(ren)under16) )COR<RT(3L3!jll
Qllo

attendinga courseforwhichyou/they Ycs,—.

n

-Ask(a)-rcccivean educationgrant,mrtintcnance 1
grantor scholarship? No—- 2 -Go to 11

Includeholidayperiods
RECCRD83 Uscseparatecolumnforeachgrantrexcivcd

L
(a) Whoisreceiving

‘qRfINJT
Qllc/?l

thegrant? Per No. ..................... ........... ........... ........... ........... ........... ...........
I I I I I

OFF.USE m 3 4 ~RInMti

(b) 1sthe sourceof the I I I
grant

-p _~~;::(d,
State—s

Running
prompt

~~g,~:~ [~~~) \ /, 1 I I i
lsplsplspl~ PI

(c) Whatisthecurrentannual ;fl~~FE
valueof thegrantexcluding
fees? — - G to (...................... ..............,........ ..................... .............. ........

I I I I
(d)Whatisth;currentannual

valueof thegrantincluding q$4&Dc
fees? ...............

I I I I I
I I 1 I I

(E)Howmuchofthisispaid
directtoyou(oryour <RFINT
children)bycashorchequc?— QIIOE

(f) Isthegrantforattendanceat a ~
I I I I
I I I I

stateorprivateestablishment?, I I I I
State? I
Private?_ EHT:P

2 .
I 1 I

(dIsthecourseyou(oryour ~ I I I
children)areattending ;CORT?I I I I

Uptoandincluding\ ‘i
‘A’level

Running i I 1 I

}
Goto

prompt Above‘A’level? 2 2 2 2
DK 3 3 3 3 - Ask(i)

I I I I I

“(i)

55

I I I I I

Whatisthenameofthe I I I I I

examinationyou(oryour
childrcn)willtake?_ ................................................ .................................................

..............................................................................................-.”””
-Ask 11

.............................................. . ... .............................................



= “ RECGRD25
Toall households

II1 [nthelast3 monthsthatissince.............................
have(anyof) youpaid any feesor

EDuCFEE5~34@
Qlll

maintenancefor any educationalcourses Yes.-.
at any levelbut excludingleisureclasses?

n

1 - Ask(a)- (E)
No-. 2 - Gotol12

Includeparentalcontribution

(a)

9

(b)

(c)

(d)

Whois/wasattending
the course?

\ A

Useseparatecolumnfor eachcourse
EMCPNO[344

Per. Glllfll
—No. ...........................................................................................4

I I I I
I I I I I

I ~ I I o4
EJ)LICITNO(3+
Qlilfiz

I I I I
I I J I I
IL pls pls pls pl

Whatis the total amount EDdCFfi~~(34
paidin thelast3months? Qlllu......................

1 I I I I
I I I I I

Is/wasthecourseat a stateor 1 I I I 1
privateestablishment? I I I I I

I I I I I
Stater—- \

1 1 1 1 EbCES~Y~34
Private — 2 2 2 2 C2111c

I I I I I
Is/wasthecourseyou(oryour 1 I I I I

ch~l~r~m~Zre,iwerc~!tending I I I I 1
.- .-..,

I I I I I ENCCOTY(34
I I I I I Qll[l)

Uptoandincluding
‘A’level

Running I 1 1 1
Above‘A’level?— }

Go to (E)
prompt 2 2 2 2

DK . 3 3 3 3 - Ask(i)

I I I I I
(i)Whatisthenameof the I I I I I

examinationyou(oryour
children)will take? 4 ........................ ........................................................................

........................ .......................................................................
........................ ........................................................................

1 I I
(E)Arcyou(oryourchildren) I I I I [YQ% (34+

currentlyattendingthecourse? , I I I
Yes.—- 1 1 1 1
No—- 1Ask 112

2 2 2 2 -

56



To all households ~

56

RECORD 25

112 Inthelast3 months,thatissince................. have
(anyof)youpaidanyfeesforany(other)course LEtscFEE
or Drivatctuitionsuchasnurscrvschool,play QI12

(3+7)

school,driving,swimming,music,ridinglessons, Yes.—.weekendor eveningcoursesorotherleisureclasses?
n

1 -Ask(
Noz.

Excludemembershipfq 2 -Goto
playgroup,daynursery.

RECORD98
Useseparatecolumnfor eachcourse

U15C
(a) Whois/wasattending Ql12f

the course?~er NO........... ........... ...................... ........... ........... ......................
I I I I I
I I I I I
I I I I I

I I I I I
IL pl~ plz plspl

(b)Whatisthetotalamount LEISC
paidin thelast3months?—e Qt12~.............

I I I I
I I I I I

(c) Is/wasthecourse I I I I I

I I I I I

I I I I I
% 4

at a stateestablishment + 1 1 ! 1
LEISC

Running QI12
prompt ata privateestablishment =- 2 2 2 2

oran individualgiving
privatetuition? - 3 3 3 3

I I I I I
I I I I I
I I I I I

(d)Whatisthesubject
beingstudied? . ................................................................................................

...................................................................................................
........................ ........................................................................

I I I
(E)Areyou(oryourchildren) 1 I I I I

,currcntlyattendingthe I I I I I
course? /

Yes.—. 1 1 I I 1-As
NO.—. 2 2 2 2

f

—.

I* 57



57
To all households -

RECOW 25

113(Inadditionto thecoursesyouhavetoldme
about)are (anyof)youat presentattending f’~;RSE (349B)
anypart-timecoursesat a stateeducational Ycs-.
establishmentfor whichyoudonotpayfees?

n

1 -Ask(a)- (b
No_. 2 -See 114

RECC?RD??

(a) Whois attending
the course?

@
(b) Is the course

-per.o~’Use separate column for each person attending

I I I
1 I

(P~l~MNO 3
Glls~z

I I I I I
I I I I I
I I I I I
I I I I
I I I I ~ PTTYF’E(~

Running
prompt

Uptoandincluding~ d
Q113B

‘A’level 1 1 1 1

1
-kc 114Above‘A’levcl?- 2 2 2 2

D~ 3 3 3 3 - Ask(i)

(i)
I I

Whatisthenameof
I I I

I I I I I
theexaminationyou
will take? ................................................ ........................ ........................

......................................................................... .......................
-See 114................................................................................................

Checkfront pageof Householdschcdulc

\* 0 all householdswitha memberaged14- 18whois
coded5 (statesecondary)or6 (non-advan~dfurther
education)at Q7, frontpage ‘N’“’hers---u_l-m ‘0‘1

Useseparatecolumnforeachchild
~ TVEIPNO@

Per No QI14 I
................... . ........ . ......... ......... .. ... . .. ......

I I I I I
I I I I I

114IS thecourseyou (Or your children) 1 I I I I
areattendingpartof thetechnical i I I I 1
and vocationaleducational
initiative?

ii~~l]~sk,,5

RTVEI (3+Wi)
Q)14-2 58



To all households 58

~
Educationalincomeandexpenditure f?EcoW 25

for nonhouseholdmembers . \
115Have(anyof) youa childaged

16to 24 outsidethis household
whois currentlyreceivingfull

116

—.—.

m 59

oW@=lMT(350)

Yes
—m-

or part-timeeducation? No
Includemarriedchildrenaged16-24 —u-

f?~CORb QS
I Usese~aratecolumnforeachchild I

Ask(a)-
Go to 1

(a)Ring personnumber
cJ5t’ERsNo

31 I 32 33 34 Ql15flvI I I
(b) Enterrelationship

to HOH ........................ ........................ ........................ ........................
I I I I I

OFF.USE 1 I I
05f’EfIIiH
Ql15E3

(c)Sex
I I I I I

Male 1 1 1 1 G5PERS
Female QI15C2 2 2 2

I I I I I

osi’~~~q~

(d) Agenow (2115D

(E)Fullorpart-timeeducation ~
I I I I
I I I I

Enterpersonnumberof
parent/gnardiangiving

OSpfi~E

details at (a)- (E)
Ql15~

- ........... ............ ........... ........... ........... ........... ........... ...........

Inthelast3months,that issince...................
haveyoupaidanyof thefollowingforthe
childyouhavejust mentioned:
Incladeparentalcontribution
(a)feesormaintenanceforanyeducational

_/
:s,:RcFE~ (364coursesat anylevelbutexcluding

leisureclasses?
Yes—. 1 1 1 1 - Ask(i)-
No.—- 2 2 2’ 2 - co to

I I I I I

Is pls pls plfpl

(i) Whatisthetotalamount osEDF8
paidinthelast3months? Qlt6hl

(ii) Wasthecourseat a stateor I I I I I

privateestablishment? I I I I I

State + 1 1 1 1
Private— 1

Ask 1
2 2 2 2



117

118

WXcm 2g 59

Useseparatecolumnforeachchild

Per.No. 3’ 32 33 34
I I

Isyourchildattendingacourse ; I I I
forwhichtheyreceivean

I
I I [OScOR~R~(I I

educationgrant,maintenance I I I I
/
I Cilly

grantorscholarship? I I I I I

(a)

\Yes 1 1 I 1 - Ask(a)- (c)
No 2 2 2 2 - Go to 120

I I I I I

1 I I I
;o-?;: (35$

Isthesourceofthegrant I I I I

I I I I Ii

Running
prompt

(b)

(c)

-EImIIllstate—.
private
overseas?—

I I I I I

If pli pls pli
Whatisthecurrentannual
valueofthegrant QI17B
excludingfees? — ............

or I I I I I
I I I I I

Whatisthecurrentannual
valueof thegrant OciINCFEE(36
includingfees? QIIYC

I I I I I
I I I I I

Isyourchildattendinga I I I I I
I I I I I

University . 1 1 1 1
‘~~~~ anotherstateestablishment_ 2 OSE~~f’ (36

2 2 2 62118

● orprivateestablishment?— 3 3 3 3
I I I I O;C::;YP(36119Is thecourse I I I I

up toandincluding
‘A’level

RunninprompF above‘A’level?—
DK /

.

(a)

I1 1
2 2
3 3

I

d-””n1 1
1
-Gotol

2 2
3 3 Ask (a)

I I

l.......................&........................l......................I.......................I
Whatisthenameofthe
examinationyourchild ................................................................................................
will take? — - Ask 120

20

60



TOailhou=holds m ‘0

120Have(anyof) youbeenan employeeat any
timeduring the last 3 months?
Refer informantto PromptCardH

(a) Do youhave(haveyouhad)any of these
itemsrefundedby youremployer(mainor
subsidiary)?

EMP13~(~63B)
Q120

Ycs—.

m
1-Ask(a)

No— 2 - co to 121

(i) Howmuchof theexpendituredidyouhaverefunded?
(ii)Howlongdid this cover? RECCW IQS

Yes—

n
1 - Ask(i)- (ii)

No to all_ 2 - Go to 12
— .,

Promptamounts
cntcrcdat
relevantqucstioml

Rent(18) .

Rates(24) d

Water/seweragerates(28)_

Mortgagepayment—
(32or 35)

Insuranceon structure—,
(41or 71)

Gas(61-70)c

Electricity(51-60)_

Roadfund tax

r
(77(b)and 79(b))

Vehicleinsurance
(77(E)and 79(E))

r

Vchiclcpurchase
(8I and 85-87)T

1

]

es

1

2

3

4

5

6

7

8

8

9

9

10

10

11

11

A
Amount Period

Spender refunded covered
%0 No by

f, P refund

x .............!................................... ..................~ ~
x ............... ............................... .................—— — ~ ~ +
x ......... .................... ........... .................

x ........ ........ ................................ .................— - - ~ =
x ........ ........ ................................ ................~ — ~ —
x ........ ....... .................................................—— ~
x .................. ..................:W.....-.....boo.”””””””
x .................................................. ...............~ ~~
x ................. ................................ ....”””””””””— —~ ~~
x .................. ................................ ...............~ ~~ —~
x .................. ....................-...........<..............
x ................. ........... ...................................— ~~
x ................. ................................ ..............~ —~ ‘ r
x ...............................................................”~ ~~ r
x .................

k 4

t

lf code9,
oecifyperio.........................

........................

......................
Rc@6(43
f3120n

)
......................

......................

.......................

.......................

......................

.......................



61
To all households m

RECORD 25

Referinformantto PromptCardI ExPGIVN(58~f)
121Didanyonefromoutsidethehousehold Q121

., } t
giveyouthemoneyto payforanyof Yes—. uI-Ask(a)- (d)
theitemsof householdexpenditure No-> 2- Goto 122
youhavementioned?

F?ECLWD101 USC~eParate~olumnforeach item of expenditure
L i

EXFGVp~o(Ssq
Q121I

SpenderNo~...................... ........... .......... ........... ...........

(a)

(b)

●“
(c)

Q1212
I I I I

E.xP~Vl~N~58

Whatwas(were)the
item(s)ofexpenditure?_ ........................ ................................................ ................”““”””””
Whogaveyouthemoneyfor
the.............................? .........................................................................Y.,’”..”.”.’.”..........

Is pls plc pls pl
/
E.~PGVNRM(5~

Howmuchwastheamount
, ,*_l

Q,QIC
........................... g3veyou?— ............. ........ ........ . ....,.......................................)........

I I I
+
I

(d) Howlongdidthiscover?
Enter
periodcode—................................

f’E.RC5q0(5@\ ~~

122

*

QI’211) - ~ ........................ ....................... ...................... ...................... I

Did anyonefromoutsidethe RECaRD25 M2DJR(59@

household,includingDHSS, Yes—.
pay direct for any of the

m

1 - Ask(a)- (d)

itemsof householdexpenditure
No_ 2- Goto 123

youhavementioned?

RECGIW102 Use separate column for each item of expenditure
m Y E;~;R~N (5~I

SpenderNo ...................... ...................... ...................... ........... ...........

7 T (~ T ,
(1 2) ,4 EX<DIRINSq

Gl122 2
(a) Whatwas(were)the I I I

(b)

(c)

(d)

item(s)ofexpenditure? 9 ................................................................................................

Whopaidforthe........................?— ..............................................................................................T

Ii pls pls pls pl

Howmuchwastheamount
ExPqDftM~5q
Gl122c

paid? ..............
I

Howlongdidthiscover? I I
If code9*

Enter
periodcode—.

3
period

~/~ -

...............................................................................................

I
-k 123................................................. ...................... -........................

PERCS9’Z(S’is)
Q122D

6
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To all households =

:123Do(anyof)youpaymain
orseparationallowance?

(a)

(b)

SpenderNo.

REmfm 25

5EPt?L@5)
tenanceallowance

~123 -
Yese

0

I - Ask(a)- (
No_ 2 - Goto 12

Useseparatecolumnfor eacharrangement~
SEPFtLP(
Q123 i

I I I I I
I I I I I
I I I I I
I I I I I
I I I I SEPALINO

OFF.USE~ 1 02 @ m Q123 ~.

I I I I I
I I I I I
I I I I I
I I I I
Is p’l L pls plspl

~ SEPRLnM
Howmuchwasyourlast Q123Q
payment? * ...................... .......................

I I I I I

Howlongdidthiscover? I I I I I
If Code

Enter
-- - 3

PEf?CSq5C[5q5Dj

- Enter........................ ....................................““””””””””detail

Q123B
124- 1

—.—-



63
TIICinformationonthispageshouldbcobtained
fromlocalauthorityoffice andenteredbelow -

GrossRateableVa124 ueof rateableunit(s)coveringthehousehold
u

.................. .......

125NetRateableValu
thehousehold—

126

NorthernIrelandDNA.—- N I

-m
NR@73~; of rateableunit(s)covering 00 Q125

.................. ........
Copyfromvaluationlists I

I
Description(Flat,shopwith flat,housewithgarmge,ekc) Lacation in

I

I
Building I

I I

I

I

I................................................................................................................... I
I I

“ForallGreatBritainhouseholdscontainingmenaged65 I I
andoverorwomenaged60andover I I

ForNorthernIrelandhouseholdscontainingmenor I I

1.
I
I

I
I
1

I
I
I *C 127

womenaged65andover
DN’—B;=’tOschcdulcB

127Whatconccssionarybustravelprovisionsarcprovided I
for OAP’S Freebuspassorpermit 9

Halffarebuspassorpermit---,
Flatfarebuspassorpermit-

~ ‘“s‘okens‘rbus‘ickets—
Anyothertypeofconcessionary
OAPbuspass?Specify >

I
......................................................................

I ......................................................................

Noconcessionarybustravel
provisioninarea

I

1
2
3
4

5

6

1-Go to (b)

. Ask(a)

Go to (b)

INFI129(374)
<~ [27

GOtoscheduleB

~(a) Annualvalueof tokens/tickets -u”’”” ‘I I
(b) Arcpassesandpermitschargedfor? Yes—

n

1- Ask(i)- (ii)

)CBUSCH(375A -GotoschcdulcB

G!12YB -1 2 I

zl d

CBWcHfiM(3’75$
(i) Howmuchis charged?

Q12~~l
.......... ....... ........

(ii) Periodcoveredby charge? Enter If code9.
periodcode_

PERc3Y5B~3Y5~ ““””””””””””””””””””5..............................
GI12YF32 ~ toscheduleB

. . “’*F*
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To all householdsat end of record-keeping
period (Askhohor wife)

llECO~25
128Werethereany specialcircumstances,

suchas visitorsstayingwith you or
temporaryabsencesof membersof your
householdduringthe past twoweeks? .’3PECC1RC(3V5D)

Yes—.

No

Specifyspecialcircumstances

1

2

/

[

Specifyspecial
circumstances
below

Go to next
document

— .—-

, 65



First check at home:—— ——

68

General Points

1.

2.

3.

Is the correct serial number and spender/person number recorded at all relevant points
throughout the Household Schedule and its continuation pages?

Yes . . . . ..l

No . . . ...2 Added/amended n Tick

Are all spender/person numbers entered at the head of columns where there are entries?
(Do not enter spender/person numbers at the head of columns where there are no entries)

Yes . . . . ..l
t t

No . . . ...2

Have period codes been entered at all relevant questions?

Yes . . . . ..l

No . . . ...2

Amended uTick

n @
Amended Tick

L I

PERIOD CODES:-

[ ENTER AS SINGLE DIGIT ]

ONE WEEK .... ...... .. .... .... ........ .. ... ... .......1

TWO WEEKS ..... ........ ........ ... ..... ........ . ..2

THREE WEEKS ........... ... .... ... ..... .... ... ....3

FOUR WEEKS ........ .......... .... .. ........ .......4

CAL. MONTH ...... .. ..... ... ........ ........ .......5

THREE MONTHS ........ ... .. ...... ........ .......6

SIX MONTHS ...... .......... ... ..... ....... . ... ... .7

YEAR .... .. ...... .. ... .... ... .... ........ . ... .... .......8

OTHER PERIOD ..... ........ ... ..... ...... .. .. .....9



INCOMESCHEDULE

6



P2-

Suwey

Income Schedule

If the spenders have been
seen separately, check that
all spenders have been asked
these questions on S839A

71 - 123

I 3

To all

1 Are you doing any kind of paid
uresent?

Ref.

work at

Office Use!

C.I. 1,

Intcrvicwcr Usc
i 9

‘8396S?4%W

B
Area Ser. Hid.

89

I I I
Include person absent due to holidays,

I

strikes, sickness, injury, or temporarily Yes _ ,y Y Y - Ask (a)
laid off, as long as they have a job to No _

#

x x x - Go to (b)
return to.
Include student(s) 16 or over if working ‘ I I I

at present I i I I
I I I I

(a) Are you .......
E

Working as
[

an employee* (inc. CI/VPP/ACE+) -

self employed** or employer__

(b) Probe the situation and code below

Intending
to
work

[

Out of employment but seeking or
about to start work(include
schemes at @) 9

Out of employment because of
sickness or injury but intending to
seek or about to start work _

[

Sick or injured, but not intending to
Not seek work m

D working IRetired (incl. Job Release Scheme)_

LNone of these

*Employee (code 1) includes

1

2

3

4

5

6

7

all working regularly irrespective of number of
hours worked per week (include short time working).

Directors of limited companies.

●*Self employed (code 2) includes:
all working regularly irrespective of number of
hours worked per week; also includes
childminders

Exclude mail order agents and baby sitters

+ Receiving a wage

CI = Community Industry (GB).
VPP = Voluntary Projects Programme (GB)

ACE = Action for Community Employment (NI)

E

REC

S6

1

2

3

4

5

6

7

1

2

3

4

5

6

7

-Goto2

I-Goto4

- Sec 6

-Goto5

- Sec 6

@ Receiving an allowance
Employment Training Allowance (GB)

Business Enterprise Programme (GB)

MSC Skills Centrc Course (GB)

Management Extension Programmc (GB)

Youth Training Schcmc (GB)

Graduate Gateway Programmc (GB)

Job Start (GB)

Attachment Training Schcmc (NI)

Youth Training Programmc (N1)

@ Include as unemployed anyone rccciving
unemployment benefit even if they arc
not seeking work or consider thcmsclvcs
retired or none of these.

Interviewer: scc page 68 for period codes



To all Employees (code 1 at l(a)) and
Self - Employed (code 2 at l(a))

2

‘:.;:$ig;%mw$.. ..,,,.4 , :<.

.. -:-

FTTTTT““....................................................................................
I I:~&s~n@(i?) I I

For how many weeks have you done Employees
regular paid work in the last 12 months,
that is since., .................?

ask 3: Self-
— ............................. ............................ ............................ - employed

I I I lgoto9
i I 1 I

I I I I

To all Employees (coded 1 at 1 (a)) 1 I I I
I I

3 Have you been to work today? ;ATwL)RU ~si~nl I I

Yes —c 1 1 1 -Goto9
Probe to find out whether day No _+ 2 2 2 - Ask (a)
of interview is a normal working \
day - if normal working day and I I I I
away from work, code 2 I I I I

I I I I

(a) Have you been away from work I

for more than the last :@J~539A5 h) : 1
3 working days? Yes —- 1 1 1 - Ask (i) - (iii)

No —> 2 2 2 -Go to 9
(i) What is the reason for / *

\
I I

your absence:
~NJAW7 f~~’ 1 I

)
Running illness or accident . 1 1 1
prompt holiday * 2 2 2

strike * 3 3 3
other? Specify 4 4 4 - Specify

b below —

..........................................................................................
.0-............................. ............................. ............................

(ii) Are you receiving

Running

:~

full pay from your employer _

prompt part pay, or made up pay

no pay?

(ii) I *W I I
How many weeks in all have

I

you been away from work
during this spell of absence?->

one week
- give days

I I I

4 I
If less than one week, give days _ -Goto9............................. ............................. .............!...............



3

Toallunemployedintendingtowork
(coded3or4at l(b))

Excludethosewhohavenot m ........................................................
I I

workedbeforebutwhoarc Is p L p Is pl
seekingworke.g.school,
collcgcoruniversityIcavers x x x -Goto 51

4 \Yhendidyoulastdo
anyregularpaidwork?

Month

Year19

9 (a)Forhowmanyweekshaveyou
doneregularpaidworkinthe

I I I 1
I I I I
I I I I
I I I I
iATLSTW~I C393~] I~004 I

;[

Ifayearor
moregoto9.

............. ............. ........................... ............................ - If lessthana
yearask(a)

............. ........................................... .............
I I I I

last12months,thatissince....................?_ -Goto9.............. ............................

I I I I

Toallretired(coded6atl(b)) I I I I
I I I 1

5 Haveyouretiredinthelast12months, 1j7~TLfzfVl1{394A) I6100S I
thatissince.:.....................? Yes,—3 1 1 1 - Ask(a)

No-z 2 2 2 - Goto 51
lRE~~Q~ I(396) IQOOSA ‘

(a)Howmuchdidyouearnfromyour
job (bef~rct~x)inthe12~~flth~
justbeforeyouretired? — - Go to 51............................................................................. ......../

I

9Tomenagedunder65andwomenagedunder60
whoarccoded5or7at l(b) I

I
I
I
I

I

I
I
I

I

I

I

I

DNA.Men65andover
&Women60andover [ N N I N - Go to 51

6

7

I

Areyoupreventedfromseeking I1~~ Z17 : (397) :QO06 :
work because youarclooking Yes.—. 1 1 1 -
afterasickoragedrelative? Noz. 2 2 2 -

/
1INA221 ‘ {390 1QO07 ‘

(Asfarasyouknow)arcyou Ycs.—* 1 1 1 -
permanentlyunabletowork? NO_ 2 2 2 -

I I I
(a) Couldyoutellmewhyyouarc

permanentlyunabletowork? ““-.— .......................................................................................
..- .......................................................................................

......................................................................................

Go to 8
Ask7

Ask(a)
Goto 8

Ask8

’7



Tomcnagedunder65andwomen
agedunder60whoarccoded
5or7atI(b)(cont’d) Rm7T
8

—

Haveyoudoneany regularpaid .............. .......................................... ............................
workduringthe last 12months, :REGIdORK: (399) ;Qo06 :
thatissince.......................? Ii DIf pls pl

(a)

(b)

(c)

““m==REGwKS(399A
ForhowmanyweeksdidQ008A+
youwork? .............

I I 1 I
Whatwage/salarydidyou IEE@~Y I(400) IGIO0813I
usuallyreceiveeachtime
youwerepaidafterall
deductions? * ..................

I I I I

Ask(a)- (c)
Go to 51

Howoftenwereyou
usuallypaid? Enter

,~’~’’~~’riod,’
period-.
code

4............................. ............................. .............................

PEt2c400 : [400 ;G2008c
~Go to 51

To employees(coded1atl(a)) 1 I
self employed(coded2at 1(a)) I I I I

unemployed(coded3or4atl(b)) 1 I I I
I I I I

DNA.Codes5,6,or7at l(b)
9 Do/didyouhavemorethan

onejob(forpayorprofit)?

‘;;;;=*morethanonejob?—
Detailsof mostremunerativejob i I I

I I I , on page6

(a)

(b)

(c)

.-

Per.No.................................................. , I
Whatis yourjob?.................................... ~ I

I
........................................................................0......

Whatdoyoumainlydoinyourjob? klccw(d)

P!

I 0096 I
..............................................................................
..............................................................................
Whatdoesthefirm/organisation

........ ........ ........

actuallymakeordo? lNTERVIEWER
CODE

. ............................................................................ LEK!a

I
I
I
I
I
I
I
I
I
I
I
I
I

I
I
I
I
I
I
I
I
I
I
1
I
I

............................................................................... ;
I
I

(d) Are you a director?.— 1 ~ Ask(E)
(E) Are you an employee?

—.-
=~;;:;~::’~g)pagcs.j

self-employed?
● 71



9

9

(a)

(b)

(c)

(d)

Question9(a)(continued)
Mostrcmuncrativcjob(cent’d)
Per.No..................................................
Whatis yourjob?......................................... ~ I I
...................................................................................

iH:

I
Whatdoyoumainlydoinyourjob? I

1
............................................................................................................. I

Whatdotsthefirm/organisation INTERVIEWER I
CODE

actuallymakeordo? OCCUPATION I
.....................................

I
.................................................................................... I I I

I I
Arcyou a director?.-.! 1 -1-

(E)Are you an employee?

‘i w—i
self-employed?_

(a)

(b)

(c)

(d)

Per.No.................................................. I I I I

Whatis yourjob?........................................ I
I

................................................................................... I
W’hatdoyoumainlydoinyourjob? I

I...................................................................................
Whatdoesthefirm/organisation I
actuallymakeordo? I..................................... I

n.........................
INTERVIEWER

CODE
OCCUPATION

I I I...................................................................................
I I

Are you” a director?.— I I 0
1-

(E)Are you an employee? I I
+

I I
1-

1

Ask(E)
Goto(f)-(

Go to (h)
below

Ask(E)
Ask(f)-(g

self-employed?—1 I +G ‘o(’’)bcI
If cmploycc(includingDirector)
(f) Are/wereyoua Manager_ 1 I 1

Foreman/supervisor_ 2 2 2
Otheremployee?-_ 3 3 3

(g)HOWmanyemployeeswork(ed)inthe I I i I

establishment?
lor2 -
3-24
25 - 99 -
100- 999—
1000ormore_

}IZEEST ‘(4056)
1
2
3
4
5

I

1
2
3
4
5

QO09G ‘

I

1-
2
3
4
5

I
If self-employed I I I I

I I I I

(h)Do/didYouemployanyotherpeople?
Yes1-24employccse

25ormore-z
Noemployees_

~.;. ~1

Scc(i)
on page

Scc(i) o
page6
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Question9 (continued) PcrNo. Per No. Per No.

Detailsof subsidiaryemployment
ExcludeMailOrderagentsorBabysitters. .............. .............. .......................................... ..............I

I I

(i)

(j)

(k)

(1)

DNANosubsidiaryemployment—1

Per.No..................................................
Whatis yourjob?...........................................
...................................................................................
Whatdoyoumainlydoinyourjob?
...................................................................................
Whatdoesthefirm/organisation
actuallymakeordo?....................................
....................................................................................

N I N I N ]- Scc100r44

IQO09~ I I I
Are you a director?

-H.

I 1.— 1 - Ask(m)
(m)Arc you an employee? 1

self-employed?.-. 2 }
Sccloor44

lsugwf(~r~ <407) I I
I I IPer.No..................................................

1 1 1 I
I I I I
I I I I
I I I I
I I I I
I 1 I I
I I I I
I I I I
I I I 1
I I I I
I I I I
I I I I

(i)

(j)

(k)

(1)

Whatis yourjob?.........................................
..................................................................................
Whatdoyoumainlydoinyourjob?
...................................................................................
Whatdoesthefirm/organisation
actuallymakeordo?.....................................
...................................................................................

Are you a director?.—
(m)Are you an employee?

self-employed?—(-

i)

(j)

(k)

(1)

Per.No..................................................
Whatis yourjob?.........................................
...................................................................................
Whatdoyoumainlydoinyourjob?
...................................................................................
Whatdotsthefirm/organisation
actuallymakeordo?.....................................
...................................................................................
Arc you a director?.—

(m)Arc you an employee? 4

self-employed?.-

73

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
#
I
I
I
I
I

I I I

I I I

I I I

I I I

I I I

I I I

I I
I

I I
I

1 I
I

I I
I

I
1 1-—
1

I
2 1}

I I
I
I
I
I
I
1
I
I
I
I
I

I
II
I
I
I
I

I I

I I
I I
I I
I I
I I

I I

I I

I I

1.
I iEl1-

1
2 }

I I

Ask(m)

Scc10or4

Ask(m)

Scc10or4



7
Toallcurrentcmployccsorall
unemployedwhoselastjobwas
asemployee

PcrNo. PerNo. PerNo.

Askaboutmostremunerativejob ............................as employee
........................................................

‘r n ‘s D ‘E D’r r —

DNA.Coded2,5-7at 1 N I N N - see 44
I 1 I

10Onwhatdatewereyoulastpaid - PAYDAT{Wf?)
a wageorsalary? _QofO f

DayIf currentlyworking .........................................................1..............,.............
If morethana

andnotyetpaid(i.e. - yearagogoto
ncwjob)givedetails Month ............................<.............-.............. nextjobor 51
ofanticipatedpay

............. ..............

Year.19.... ...... ... . ..... .... ... ..Anticipatedpay ............................ .............+.............\-
givcn,ringcode 1 I 1 I 1 [

11Whatwasyourwage/salary, I I I I
D includingovertime,bonus, iPA~~~~ 1(409) ‘ QOI1 I

commissionortips,afterall
deductions,thelasttimeyou
werepaid?

12Howlongdid
thiscover?

13Didthisincludea
refundof income
tax?

J............................. ............................. .............................
I I I ‘ZTAXREF{4ff)I

Yes,—c 1 1 1“ ~Ask (a) a0f3
No-— 2 2 2 - Go to 14

I I I I
TAXQEFAM(4ffA

(a) Howmuchwasit? _ Qo13A

b
.................. ........ .................. ....................................

~AX~4@Qof4 f+
14Howmuchwasdeductedfor

!
I

~ {

IfNilring1and
incometaxunderPAYE?.c~ ask(a)

.................. ........ .................. ........ .................. ........
Notaxdeducted—

othersgoto15
1 1 1 NOTAX{412A)QO

(a)Doyouusually Yes—+ 1 {
Specifybelowwh

pay tax? taxnotpaid
2

TAxWUALf4f3):;f~+
- Ask15 1

............................ ............................ .............................

NINO~4i4) QofS 1 I I I I
15 Howmuchwasdcductcdas

NationalInsurance
- * {

IfNilring1and
contribution? ask(a)

........................... ..................+........1.................. ........ othersgoto16
NoN.i.deducted_ I 1 1 NohJ/No(414A)

(a) DoyouusuallypayNational I I I I QOfS2
Insurance Yes—. 1 1 1contributions? No.—> 1

-Ask16 -
2 2 2 7

N1USUAL(4148) Qofs A



8

Mostremunerativejobasempioycc(cent’d)

I I I I
1 I I16Werethereanydeductionsfrom I
I 1 1 1

yourwage/salaryforcharities?

(a) Werethereany deductions
madeunderthe tax-free
payrolldeductionscheme?

(i) HOWmuchwas

(b) Werethereany
deductionsmade
for othercharity
schemes?

(i) Howmuchwas

p If p Ii pl

Yes_. 1 1 1 -Ask(a)-(b
No.—+ 2 2 -Go to 17

;DEDcH : (438; :G10f6 ;
I I I I
I I I I
I I I I

‘%LL;l-u-”
I I I I
I I 1 I
I I I I

&c~TfSAfq : (4386) :G016Al :

deducted?-—
DK-~ 1 1 1

21DCH7FSM1~436L) ‘QO16A2 1I I I
‘DEDCHOCS1(4380 ‘Qo16fs ‘

Yes.—- 1 1 1 -
No-z 2 2 2
DK.—- 3 3 13 -

I I I I
I I I I
I I I I
t I I I
lKHOCSAM‘(436E) I@~f68[ I/

deducted?_- ................... ...........................+........ .................. ........
DK—- 1 1“3 }

z’f)cHoc3DK(438F) Qof68z

Ask(i)

coto17

Ask 17

___

75



Mostrcmuncrativcjob as
cmploycc(cent’d)
17U’crethereanyotherdeductionsfrom

yourwage/salarysuchassuperannuation
unionfees,FriendlySocictics,sports =clubsor spccialiscdpastimes?

DEDuC~s~4f4C\yes-- ‘ Recorddctai

G/of7~
I 1 I
~ ? ?

~ ~

Superannuation

=:-l~a::~
~ DEDFS(41

Unionfees

o Friendlysocictics Ring

[ ‘

3 I 3 43
codeand_
enter
amount ...........................

Sportsclubsand
specialisedpastimes :::-[-1

Qul/ d

D.EDFSAM(
Qof7 6
DEbsc(+f
Qof7 7
DEDSCAM(
Qoi7 8

‘DEDoTH ‘(4f6A) ‘Q0f7 9 ‘ ~PccifYbc,o
Otherdeductions Ringcode 5 5 5

I +[
andenter

, amounts
PerNo Purposeof deduction I I I

I

I
Qof7to......................................................................................

‘MDOMty{4f6C)G10f711~I I

~i
.................. ....... ..................

bEb7wOQU(4f6G)~017fs;+ OFF.LJSE
I I I

~ DEDTHk(
Qo17169 .... ......... .... .. . ...............?................. .................

~~~mefl f4fLI) Qo17(7 + — — — ~OFF.USE
DEDwRQUt4f6J)Qo!7ftl+

If payslipconsultedaslc
(a) Whatwasthe grosswagcjsalary

includingsuperannuationas
shownon p~yslip?

If payslipnotconsulted,scc 18

I I I ‘Scc (a)
— T

- SCC””18........ .......:..:=. .. ..... .....,...-.:,............... .... ...b.——.-—.— .—---...-.—.-. - ...- ----------
GRoSSPAY(418) Q0f7 fg



Mostrcmuncrativcjobasemployee(continued)

~
I I

Toallcurrentlyemployedorthosewhohave ,
I I
I I

beenunemployedfor3 monthsorIcss
I

I I I I
I I I I

DNA.If unemployedfor I I I I
morethan3months I N N I N 1-Go to 2

I 1 I
I I I I

18Wasanymiles’geallowanceor I I I
fixedallowanceformotoring l~ALl~~~~ 1(4f8/3) ~Q018 I
includedinthenetpayof
f...........(scc11)thatyou Yes.—W 1 1 1 - Ask(a)
receivedon......... (see10)? No___ 2 2 2 -Goto19

I I I I
Is pli plE pl

(a) Howmuchwasincluded?
lMJLEA~~:(++0) :QOWI :I

19(Inadditiontomileage/fixed I I I I
allowance)werethereany I I I I
refundsformotoringexpenses I I I
includedinthenetpayof ‘NoTEXQEC1(&+OA\ IQOf9 I
z............ (see11)thatyou Yes—.
received.on............ (see10)? 1 1 1 - Ask(a)

No- 2 2 2 -Goto20
F

OWMOWE(44@
Qof9A +

(a) Howmuchwasincluded?
I I I

Per No. Per No. Per No.

ReferinformanttoPromptCardJ
20

..........................................,.........................................
Werethereanyrefundsofhousehold I I I I
expenditureshownonCardJ byyour hEX~INC :@2A) ~Q020 ~~sPCC
current(last)employerincluded
in thenetpay ofS............ If pls plt f) I 1below
(see11)youreceived Yes.-. 1 1 1

andent1 - amoun
on................... (seeIO)? No—> 2 2 2 - Go to 2

,
Per No Describe fullywhat waacoveredby refund ‘ I I I

WSEI
C?021-................................................................................... ...........................................-.................................

.................................................................................- Ask21

——

IWERINJ2 (439c)Q0202

77
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21

Mostremunerativejobascmploycc(continued)

Toallcurrentlyemployedorthosewhohave
beenunemployedfor3monthsorless

~lnadditiontotherefundsyouhave
alreadymentioned)didyoureceive
any(other)refundsforbusiness OTH&.JINC(439A) Q02f

[

Specifybelow
expenditurefromyour Yes—+ andenter
current(last)employer 1 1 1 - amounts
includedinthenetpayof No-. 2 2 2 - Ask22

...........(see11)youreceivedL .
(see10)? I I I Ion ............... I I I I

Per?’40Describefullywhatwaacoveredbyrefund I I I
‘0TH6U$Ef(W
G?021f

-........,..,........................................”.............................. ............................ ............................ ...........................r i

- Ask22-................................................................................. .................. ............................ ........ ............................
‘om6usE 2:(4436) :Q0212 ;
I
I I I I
I I I I
I I I I

Toallemployeesandallunemployed I I I I
for12monthsorless I I I I

IINA220 I (449) IQ022 I
22Howmanyhoursaweekdo/did

youusuallywork,excluding
mealbreaksandovertixm? ........................... ............. ............. ............. .............

I I I I
IINA24+ 1f420) 16/023 I

23Onaverage,howmanyhours
(ifany)paidovertimedo/didyou
usuallyworkina week? - See24.............*............................,............. +

B

............. .............
I I I 1
I I I I
I I I I
I \ I I

Toallemployeeswhousuallywork I I I I

lessthan24hrsweek(seeQ22) 1 I I I
I I I I

DNA.Others N N
I

N - Go to 25

I I I I
I I I I

24Areyouseekinga jobwith Ycs.—. 1 I 1
morehours? No_ 4}

Ask25
2 2 2

WKMT24HU(421) Q024

..

7



Mostremunerativefib asemployee(cent’d)

25Didyourlastwageorsalaryinclude
eitherStatutorySickPayor
StatutoryMaternityPay? ~ .............. ..........................................

Is plf plf p ‘~A’fAFSMP62
Both - 1 1 1

- 1

Q02S
StatutorySickPayonly.—~ 2 2 2
StatutoryMaternityPayOnly 3 3 3 Ask(a)
Notoboth 4 4 4

Refer informantto PromptCardK /
(a)Wasyourlastwageorsalaryaffectedby 1 I I I
.-

- :=FYr?f?anyof theitemsshownonCardK?

(i)

code
all

that

apply

HolidaypayorotherpayinadvanceS
Backpay 4

Differentpayrateforunsociable
hours/differentshifts d
Anoccasionalbonus d

Irregularly- paidovertime
Deductionsfromusualpayfor
N.Lbenefitreceived A
TaxRefund /
Businessrefunds d
Taxadjustmentforprevious
unemploymentbenefitor
supplementarybenefitreceived-
Other.Specify >

l===

26 Yourlastwage/salaryafterall
deductionswasL.............. (see11).
Isthistheamountyou
usuallyreceive(when
atwork)? Yes—m

No-

(a)

1
2

3
4
5

6
7
8

9
10

----- -
11

1
2

3
4
5

6
7
8

9
10

. . . . . -
11

.........................!

. . . . . . . . . . . . . . . . . . . . . . . . ...........................w

1
2

3
4
5

6
7
8

9
10

. . . . . .
11

.........................

.........................

302SAl

specifybelow

I

-1026
1 -Goto27
2 - Ask(a)- (c)

\ I 1 1

Whatdoyouusuallyreceiveeach
timeyouarepaidafterall
deductions? :i

Whatdoyouusuallyreceiveeach
timeyouarepaidbeforeall
deductions? mI I I

(b)

/(c)Howoftenareyou \
Enter Ifcode9,usuallypaid? period_ specifyperiod
code ............................ .........................................................

-
—.—-. ............................. ............................. ............................. - Ask27

79 ~ERC428 (429) Q026CJ
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14

Mostremunerativejobasemployee(cent’d) PerNo. Per No. Per No. I
27 Inthelast12monthshaveyou

receivedanyprofit-relatedpayorprofit
sharingbonusesundera qualifying .............. .............. ..........................................,..............
schemewithyouremployer?

““~’’’:);’I I I
1PS601UAPI1(423A 1~027~f I

(a)Howmuch.in totaldid
youreceive? PS80NM(4- ........................... ........................................................

rDK_> 1 1 1 GI027A2
4

I I 1 I
(b)Wasanyof it paidto Yes__ ~

youtax-free? 1 1 1 - Ask(i)
No._= 2 2 2

}
Go to 28

PS8OHTXF(’2SC)QZ7T+
3 3 3

28

PS811tFAM~423b)Q(J27af +
(i) Howmuchwaspaid

tax-free? ..................,........4..?

In thelast12monthshave I I I I
youreceivedanyother I I
bonusessuchasChristmas [~ONUS&S~<430) k028 I
orquarterlybonusor Yes_.anoccasionalcommission? 1 1 1

No-— 2 2 2
Per.No. DESCRIPTION

7...............................Wasthisamount beforetax
after tax
DK

80?WSAM2 h318)Q0283

-i

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Wasthisamount beforetax

I after tax

I
DK

4................................Wasthisamount beforetax
after tax
DK

PS6TXHX
Q02782

rpecifybelo
andenter
amounts
See 29

I I I
~80NUSAM f

(431A
- ~ Q028!
- 1 1 1
- 2 2 2 lj08ATAXt
- 3 3 3 [41 D)

4 Q0282
+
- ........................... -Sec29
- 1 1 1 806ATAX2
- 2 2 2 * (431E)
- 3 3 3 Q0284

80NUSAM3
(+31c)

- ........* Q026s........................... ........................... ..................F
- 1 1 1
- 2 2 2
- 3 3 3

808ATA%3 (431F) Qo2g6
—-

81
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Mostremunerativejobasemployee(cent’d)m
I I I I

Receivedbonusat Q27/28andlast I
paywasnotusual

I I
I I I I
Ii plx plf pl

29

9

DNA.Others- N N I N - See30
Didtheusualnetpayof$................ I I I
(see26(a))includeanyof this I@NU3~AY; (43ZA) IQ0Z9 I
bonusorcommission? Yes_. 1 I 1 - Ask(a)

No_& 2 2 2 - Goto 30
I I I I

(a) Howmuchwasincluded?.— - Ask30..................-........*.................. ........................<...........\
;601VINUSP; (433) ;Q029A ;

Toallwhoselastpaywasnotusual
I I I I
I I I I

DNA.Others___ N I N N - see 31
30 Did the usualnetpayof L............... 1 I I I

(see26(a))includeanyallowance I I I I
for motoring? lfqAUUS~ I(433/4) I Q030 I

Yes,_g 1 1 1 - Ask (a)
No-+ 2 2 2 - see31

I I I I

9 (a)Howmuchwasincluded?___ - see 31....................................................... ...........................
MALLiN~~(441~Q030A

82



Mostremunerative@basemployee(cent’d)

Toallcurrentlyemployedorthosewhohave
beenunemployedfor3 monthsorless ~I

31

12

13

I I
DNA.If unemployedfor 1 E p: E p: s p,
morethan3months__ N N N - ScC35

HasInlandRevenueallowedyou,or I I
willyoubeclaiming,taxrelieffor I I I I
expensesincurredasa resultofyour I
employment,suchasoveralls, ‘TAKRELAL~(’441A) :Qo3f I
clothing,tools,subscriptionsto Yes— ,

I 1 I - Ak (a)professionalsocieties? No— 2 2 2 -Goto32

‘Qo3f A ‘
(a) Whatistheamounton which

taxreliefwas/wilIbeallowed?
I I I
I I I

Do/didyoureceiveanyluncheon I l-v ~(434A) I ~032 I
vouchersfromyourcurrent(last) Yes— ~ 1 Iemployer? 1 - Ask(a)

No— 2 2 2 -Goto33

Haveyouusedanyluncheon I I
vouchersinthelast7days? ~ LVUSED~(43+6) ‘Q0324 I

Yes_ 1 1 1 -
No_ 2 2 2 -

(a)

Ask(i)- (
Goto33

(i)

(ii)

‘LVNOS I(444) lQo32AfI
Howmanyhaveyouused
inthelast7days? ........................................................ ............................

Whatwasthevalueof
eachvoucherused? <iI I I I

Haveyoureceivedanyfreemeals I I
fromyouremployerin thelast ;FREEMEAL;(445A) IQ033 I

7days? Yes— 1 1 1 - Ask(a)
No_ 2 2 2 -Goto34

(a) Howmany
receivedin

1 1 1 J

freemealshaveyou
thelast7days?-~

w-Ask34
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Mostremunerativepb asemployee(cent’d)
To all currentlyemployedor thosewho
havebeenunemployedfor 3 monthsorIem

F+WW
34

—

Hasyouremployersuppliedyouwith ....................................................................................J
I I 1 I

anyfreefoode.g.milk,potatoes,in I E pl E pl f pl
thelast7days? Yes—- 1 1 I - Ask(a)

No.—> 2 2 2 -see 35
/

(a) Whatwasthefreefoodsupplied
t~&@~~~FI (447) ;Q034 ‘I I

inthelast7days,andhowmuch lEM~FML)(P I f~BA) IG/034Al Iwassupplied?
EMPFEGG(+9

Milk(pints) - ......................................................... ...........................,#034A2L

Eggs(dozens)—~ ............. ............. .............I ‘EMPFPTSL(@
$034A3Potatoes(Ibs)—- .................. ........................... ........ ......... ......... ........

Other.Specify.—- b
1 1 1 Specifybelow

EM~FO~~(45f ) ~03+A4+ ‘
Food .......................................................................................
Quantity— .......................................................................................

I I lScZ35
EI’IFWMI (*SA) OFF.Q03+AS* USE

EhlPFovA2 (4S26>
k 1

OFF.
Q034AL + USE

#
Subsidiaryemployeesection I I I I

I I I I
Askallthosewithsubsidiaryemployment I I I I
asemployee I I I I
DNA- nosubsidiaryemploymentasemployee N

I
N I N - *44

I I I I
35Onwhatdatewereyoulastpaid

awageorsalary?

E ‘

Day ........................... ........................... ...........................

~ ‘ I

If more
SJ8DAT(%53) thana

Q03S yearago,
Month........................... ........................... ............................ *C 44

Year 19 .......................... ............ +............●........... ..............
I I I I

36 Whatwasyourwage/salary,including \ S;:;:PY hs
overtime,bonus,commissionortipsafterall
deductionsthelasttimeyouwerepaid?— .......................................................................,.............

37Howlongdidthiscover? Enter

:-Y
pcriodz
code

1 1- Ask38.......................................................................................
PEl?C4s4(455) Q037
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Subsidiaryemploymentas employee(eont’d)

~
I I I
:s :L I

P P!L P,
(jW3TAX4M(66A) C10381~ ,

38 Howmuchwasdeductedfor income
tax underP.A.Y.E? 0 .................. SU3TA)O(4

No tax deducted_ 1 1 1 Q0382&

39

I I I I
‘SU6NIAM1(4S7A) IQ0391 I

Howmuchwasdeductedas National
Insurancecontribution? - ................................................,........ .................. ........INo N.I.deducted_ —

1 1
~ 1Q039 2 1I I 1 I

40 Werethereanydeductions~romyour 1 I I 1
wage/salaryfor charities? ‘ SU6CH I(459) ‘Q040 I

Yes._. 1 1 I - Ask(a)- (b)
No.—. 2 2 2 -Goto41

I I I I

(a) Werethereanydeductions
underthe tax-freepayroll
scheme?

1 I I 1
made I I I I
deduction I I I I

IS(J6CHF# I (459A) IQ040A I
Yes—- 1 1 1 - Ask(i)
No-— 2 2 2
DK—a 3 1-Goto (b)

3 3

I I I I

‘1scHTF$AM1(4s98) IQ04uAI ‘

(i)Howmuchwasdeducted?_ ................................................+........ .................. ........ADK-. 1 1 1
I@~~~D~ I @59c) IQ040A2 ‘

(b) Werethereanydeductions
madefor othercharity
schemes?

— ---

85

I I I I

‘ SU6CHOCS‘(4s9D) ‘Q04Q8 ‘
Yes._y 1 1 1 - Ask(i)
No-z 2 2 2
DK d 1-coto41

3 3 3

I I I I

I I I I

‘SCHOCMM‘(4S9@ ‘GI04061 ‘

(i) Howmuchwasdeducted?_
4 }

Ask41.................. ........
DK.—> 1 1 1

~CHOCSOK(4S9F) G1040f?2



19
Subsidiaryemploymentasemployee
(cent’d)
41 Wereany otherdeductionsmade

fromyourwage/salarysuchas
superannuation,unionfees, ~
FriendlySocieties,sportsclubs
or spccialiscdpastimes? &DucT3 ~(463J ~Q04f ~

Is p Is p Is pl
Yes v

I 1 L
Recorddetails1 -

No low
. 2 2 2 -SCC42

Superannuation

LTnionfees

)’
FrjendlySocictjes

B

a-[~-flsff..............................................................................Qo4f 6
Sportsclubsand
specialisedpastimes

%-[=[::;:::3.)
I I I I
lsut3so-m I(4s$

Ot!icrdcciuctions ●Ringcode

r:s”’;””

1

..................?........<................................................ ........
stJ60NmY(4588)Qo4f fl OFF.USE
SU8C)NEQU(?58C)6/04?f2 OFF.USE

I I I 1 Scc 42
If pay slip consultedask

42. \\’hatwas the grosswage/salary
includingsuperannuationas
shownon pay slip?

:=-.44

If pay slip not consulted,scc 44

Thereis no Question43— I
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To all currentlyself-employedor
unemployedwhoselast job in the
last 12 monthswas as self-employed

If morethanone self-employedjob ~
enterdetailsin left handmargin I I I I

DNA

Excludemailorder
babwittcr(see74)

I I I I
Is pls pls pl

notself employed_ N N N -Go to 51

agentor
I
I

I
I

I
I

I
I

I
I
I
I

44
I I I

Howmuchnetprofit(orloss)didyou ,
I

I I I
receivefromyourbusinessorprofession; !
inthelast12monthsforwhichyouhave ,

I I
I I

information,thatisafterdeductingall ,
I

I I I
expensesandwagesbutbefore I I
deductingincometax,NJ..contributions,

I I

or moneydrawnforyourown use?
I I

IS~~QOflT ; (’4) IQfj44 1 I
\ A

Profit,—~ - ‘-h to 47............................ .........................................................L
ISENILPROI(64A) IQ()*2 I

Nil Profit I I 1 I 1 [
I I I I

Loss–~
‘sEPRLObK‘(4708) ‘Q0444 ‘

DK
Incomecoveringless
than,a yearis acceptable
if businessis newly
established

87

Ask45

~’“‘ sEsu8hJc‘ 477)



45

To self employedanswering
ProfiQLossor DK at 44

Nil

“.,Do youdrawsumsof mon~y I I I 1
or chequesregularlyfrom Ifthe businessfor your

pls p;f pl

ownuse? Yes-b 1 I I I 1 - Ak (a)-(d)

SCRCGS(4776)QN~4r_ 2 I 2 -Goto46
I I I

(a)

(b)

)
(c)

).

Howmuchon averagedo ‘ SEUEGSW@
youtake out each Q04SAI
week/month? - ...................................................................................

SERSUMDK(&= ).::4~* 1 1 1 -Goto46
Howoftendo youtake
out that amount? Enter If Code9,

period_ specify........................... ............................ ...........................code
J

period

............................ ............................ ............................
Inadditiontotheamountyou ‘Qoa5 ‘
havejusttoldmeabout,doyou I I I I

drawsumsofmoneyorcheques I I
fromyourbusinessforthe I !3EboM:(&6A) ‘Q045- c :
paymentofanydomestic \Yes—- 1 1 1
bills?

- Ask(i)-(ii)
No.—> 2 2 2 - Goto(d)

~S~~OM~i~1 @7~ ‘CI045CI ‘
(i) Howmuchon averagedo

you takeout eachweek/ s’y~b~(a
month? — ....................................................................................1

DK-— d
1 1 1 - Go to 46

(ii) Howoftendo you take i
out that amount? Enter If code9,

period— ........................... ............................ specify
code

1

period

I 1............................ ,............................, .............................
(d) Afterdeductingtheamountyou ‘l PE12c4671{468) :61045c3‘

withdrewandotherexDenses.how I I I 1
muchprofit(orloss)beforetaxdid 1
yourshareofthebusinessyieldin

–~1

themostrecent12monthsforwhich
youhavefigures? Profit

Nil Profit_ I 1 1 - Go to 48

Loss–e .I I I I
DK I I I 1 I I -Ask46

s

JKR15sDK1468~)Q04$b4

88



22

ToselfemployedansweringNoat45orDK
at45(a),(c)or(d)

46

I Per No. Per No. Per No. 1

.............. .............. .............. .............. .............. .............I
I I I I
I I I I
;sE-fuu~ov; (471) :Q04Gf ;

\$’hatwasthetotalturnoverof thebusiness

DK-~::::8

duringthemostrecent12monthperiod
forwhichyouhavefigures?

;SE7UWW(471A~ yo46 2 :
I I I I

Toallgivingprofitat44oranswering46 I I I I
I I

47 Areyouthesoleownerofyourbusinessor I I
I I I I

areyouinpartnershipwithsomeoneelse? I I I
ISEPAQTPM~(474) IQ047 I

Soleownership.-. ‘ 1 1 1 - Goto4
Inpartnership-— 2 2 2 - Ask(a

I I I I
(a) Haveyourpartner’ssharesbeen I I I I

includedinthenetprofit,loss
orturnoveryougaveme?

~~~==::, I I I I
I
I~SEPARTSH’f47sj Q0417A1

@ Howmuchwasincluded? -Ask48................... ............................ ............................ ......../

—.
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To all self employed FTfTT...................................................................................I I f I
I I i I
I I I I
I I I I

48 Whatare the dates of mostrecent 1 I I
12monthsfor whichI[iformation lSES7Af)Ar~<472> IQ04$ f I
~~q~:~jl~b]e?

[

Month ............................ ............. ............. ............. ............
Beginning-

Year19 .............. .....................................................................
I I I I

lncIudcperiodsof’Icss
than 12monthsif business
is newiyestablished

tll

19

I
IQ048 2 ‘

............................ ............................ ...........................

...........................
I I ( II I I
IS&DAT~ K ~(473A) ‘QO+83 I

DK— 1 I 1 I 1
I I I I
t I I I
I 1 I 1“
I I I I
I I 1 I
I I 1 I
I I I . . . I-;, ,,,I 1, I I

!?),4partfrom“mealbreaksdo !’OUiJSUa]]~ i;l,.,;11;;:--.;L ,
J I I I—— “J”,work I I I I
I I i I

Running--”’--”-?... .- .....-. ,-, --- . . ,---, -.,--,
prompt

- .:—-. --—...---- .-. -------
ICSSthan-~~’~oursa week..- “—.. .---——...--, --------- .---.. ..... ..
24hoursbutIcssthan31hOUrSa week- 12-}’“; 2 2

# IAsk50‘, ‘.
31hoursor more?_

;..,,,
3 ‘:’. 3 3“. . . .+,-—- ,...-.-.....—-- .-,,,...- . .---.,—..4

-... ----, ...j.:i
h.

1f morethan‘-one”%r<fi@oy&l-- .- ....- --: -. * :’.!Tr#
‘$ ,’lj~,:job+give overall-total-hours‘--=-’ ‘-’ ~

.$.<~y.;’*:;
...-{ + . ..7,,71JW,:2:1.,7;!:1I

.0 -. ‘
... ..’, . . . i . . .. .... ,.~ ~.- .-w- . .-. -...W ,=j ‘ .~...-
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Toall self employedcxccptthosewho
havebeenunemployedfor morethan
3 months(SCCQ4(a))

I I I I
I I I I
I I I I

DNAif unemployedformorethan3months N N’ I r! -Goto51
I I

ReferinformanttopromptcardL 1 I I I
I I I I

50 ArcthereanyitemsoncardL whichyou I I I I

haveclaimedorwillbcclaimingasa I I I
businessexpensefor taxpurposes? ISE8USEXP :(478) IQos’o 1

Yes—- 1 1 1 -Ask(a)
Notoall_ ? 7 .. -Scc

(a) Whatpercentagehaveyouclaimed
orwillyoubeclaiming?

Where44has
beenanswered,
thepercentages
claimedinthat
yeararcprcfcrablc
-tofutureclaims.

Actualamounts
of expenses
refundedcanbe
givenifpcrccntagcs
cannot.Recordthese
to ]cftOfboxes.

Relatingtothis
accommodation
only

Vehicle
expense: King(77,79,81.COdcand
82,85-87 cnte~~

[
—.

Rent(18)
Ring
codeand
enter‘%L

Mortgage
payment; Ring

codeand
enter% [

(320r35

Ratcs(24

W3ter/

Ring
codeand
enter%

scwcragc Ring
rate(28) codeand

enter%

I I I
I , ❑ext pageI I

, rcI
! I ,subsidiaI
I ,cmploy-1 I mcn1 I I

1 sg%.~‘(*7$.5J _-
7 I -) 9.

I —SE8EP
I

(479g)
.. . . . ... . ... . . .. .. . . ......... . .... ......4QO$0 4

I 1 1 I
‘sE6us0! Icloso s 1

3—.—.—
%6fPf’

........................... ...........................
I I I

~; :~....................................................................................
I ,1

——.
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50(a)(cent’d)

Insuranceon

Relatingtothis
accommodation
only-

b

structure
(410r71)

Gas(61-70

Ring
codeand
enter%

Ring
codeand
enter%

Electricity
(51- 60) ~;~~and

enter%

Telephone
(42-48) Ring

codeand
enter%

PcrNo. PcrNo. PcrNo.

............ ........... ......... .. . .....................
I I I I
I I I I
I I I I
I I I I
I I I I

t I I I

‘SEt3uSIW7 1<478G) ‘620s0f3 ‘
7 1 7 7

— SE8EPCA7
(479G)

I 1 I I

&3WX6 ‘ ~47f3H) ‘ QofiO K ‘~’”’............................Q~() 16
I I I I

Anythingelse ‘SE8USE101(478J) ‘C20sof9 ‘
Specify Ring

J ‘

10 10 10
A

codeand Spcciry
enter% below

............................. _............................ ............................ andSm
SBwc 10 instructions.......................................................................................

(479J) ............................. Mow
......................................................... 1

60s020

If nosubsidiaryjobgo to Q51nextpage

If hassubsidiaryjobascmployccgo backto Q35on page17

If hassubsidiaryjobasself-employedask Q’s.44-50 and
recordanswersin left handmargin.



Toall
ReferInformanttoPromptCardM

51 Arcyouat presentreceivinganyof the ~
statebenefitsshownonCardM? I I I I

,1 s pl L pi s pl

Ycs- 1 1 I -Code(a)-(c)
NCJtoall_ - Goto52

ExcludeIncomeSupport/Supplementary“,%‘ ENCARMI1f4848) pm ‘
Benefitfrom(a)- (c) I I

. I IExciudcChristmasBonusfrom(a)-(c) I I
I I 1 I

(a) Childbenefit ‘CHlLb8EN
Includeoneparent Yes-1 1
benefit

‘@_

a
No.- 2

(i) Whatwastheamountofbenefit
youlastreceived? ..........................

(ii)Howlongdidthiscover? ‘I%RC48S
Enter
period—

k
...........................code

~ ‘QOSfA ‘
1 1 - Ask(i) - (ii)
2 2 -Code(b)-

~ CHILD/lA&l(W5
QOS?A~.................. ........=............................

~_ ‘Q D51A2 ‘
If code9,
spccifypcrio.........................................................

I

NIPEN(“7) 6/0s16 b
(b)N.Iretirementpension Yes-— 1 1 1

Oldperson’spension Yes,—. 2 2 1
-Ask(i)- (ii)2

NotOboth_ 3 3 3 - Code(c)
Includeadditionalpension nextpage

(i) Whatwastheamountofbenefit NIPENAMT@Z
youlastreceived? QOSI8!........................... ........................................................

(ii) How’longdidthis
cover? Enter

period-
code ~~~~f~~~ri:d

INTERVIEWERCHECK- Retirement
andold person’spension.

............................. ............................. .........../.................

‘IVIPNPYBK‘ (489A) ‘ QOSI63 ‘Didinformantconsulta Yes_paymentbookorother 1 1 1 -Code(iii)-(iv
document? No_ 2 2 2 -Code(C)F M ■

I I I ~ nextpage
(iii) Whatdocumentswere I I 1 I

—.—-

Buffbookonly--

-Yellowbookonly-
Yellowandbuffbook_

OtherSpecify—.

93

1

4

...............

1

2
3

4

..........................

1

7&
..-...-I

>

4

..........................

..................... ....

Code(C)
nextpage

t[

COdc(iv)
fromyellow
bookonly

.Spccifybelow

-1

Code(C)
rlcxtpa~c



Q.51(continued)

PromptCardM (cent’d)
IntcrvicwcrCheck(cent’d)

FFfT137.............. ............................ .............. .............. .............
I(iv) Whatamountsareshownon I E pls p:f p:

Running
Prompt

documentsfor ~lWA~AM
4 (489C)

Additionalpension(codedJ)— ............................ ............................ .................. ........ Glosf851
Guaranteedminimum NIPNMPAM
pension(codedK)c. ~ (489D)....................................................................................—’— — — — Qosf86
Additionalpension #1/PNAP/fd&9E
increments(codedM).—- * QoS?67............................~
Upratingofguaranteedminimum f~P’JQMoq;?
pensionincrements(codedN)?_

N.I.Widow’sbenefits Yes.—_
IncludeEarnings No-—RelatedSuppIcmcnt
(i) Whatwastheamountofbenefit

youlastreceived?

(ii)Howlongdidthiscover?
Enter
period_
code

1 -code(c)..........................
I I
1AffWfDOWS: 489d l@osfc I

1 1 1 - Ask(i) - (ii)
2 2 2 -Goto52

fWWlbAlqT
+(490).................. ........ ............................................../ ‘......, G1/05#cl

‘PEUC490‘ (490 ‘QoSIC2
AIf code9,
spccifyperiod

............................ ............................ ............................
INTERVIEWERCHECK-
N.LWidow’sBenefit ............................. ............................. .............................
Didinformantconsulta
paymentbookorother
document?

(iii) Whatdocumentswere‘;= I I I

(iv)

Running
Prompt

consulted? ‘NfWDTYBK; (4918 ;QOS?C4.‘
Buffbookonly- 1 1 I -~to52
Yellowbookonly.-. 2 2 2

H

Code(iv)
Yellowandbuffbook_ 3

fromyellow
3 3 bookOldy

OtherSpecify.- 4 4 4 -Specifyhclow
&goto 52

I I I I
Whatamountsareshownon I I I I
documentsfor & ‘ lWbJbAPA~

4- (491c)
Additionalpension(codedJ)_ ................................................ ........ ........................... QosfCs

Guaranteedminimum NIvJDM~AM
* (494D)pension(codedK) - ........................................................ ..........................., QOSIC6

Additionalpension NIWf)APIN
increments(codedM) * (491E)D ............................ ........................... ,7QO!HC7............................
Upratingofguaranteedminimum
pensionincrements(codedN)?_ - Ask52

.



Toall 28

ReferInformanttoPromptGrd N
52 Areyouat prcuntreceivinganyofthe

statebenefitsshownonCardN? ~

“t=m’’’(d)(d)
ExcludeIncomeSupport/Supplementary
Benefitfrom(a)- (d)

‘;= m=::~:)

ExcludeChristmasBonusfrom(a)- (d)
(a)Wardisabilitypension

andrelatedState
allowance

(i) Whatwastheamountofbenefit bVAUblSAM(2+2)
youlastreceived? QOS2AI

PERC4?2(493) QOS2A2+
...........................................................................?........

(ii) Howlongdld
this cover? Enter

period-.
code ~“’’ri? .

(b)Mobilityallowance Yes,_b /
1 I 1 - Ask(i)- (ii)

No—- 2 2 2
84061Ll~ @93A](QOS28- “

- code(c)

(i) Whatwastheamountofbenefit M@LAMT(494)
youlastreceived? + Q19s26fd ............................ ............................ ...........................

(ii)Howlongdid
this cover? Enter

period_
code ~Zf:)

I I I t- 1
............................. ............................. .............................i

(c) Severedisablement Yes_& \
allowance 1 1 1 - Ask(i)- (ii)

Noz, ‘2 2 2 - MC (d)SVb/S~L.(i9SA)Q052C-
(i) Whatwastheamountofbenefit SEVLMMT(49s;)

youlastreceived? QOS2Cf...............................................+.......<<...........................
(ii) Howlongdid . PEUC49S8(4

this cover? Enter ;f ctiQ~$2C2
. .

period— ...................................................................................... spccifypLiod
code

.......................................................... .............................
(d) Attendanceallowance Yes-. 1 I I 1 1 - Ask(i)-(ii)

(i)

(ii)

NO.-. 2 2 I 2
ArTEND~C(498A)Q052t)+

- Goto53

Whatwastheamountofbenefit
AfiNbAM fi99)

youlastreceived? + CX3S2Df
-

Howlongdid \
thiscover? Enter

‘ If code9,

period_
spccifyperiod

......................................................... ............................
code

/r ~............................. ............................. ............................. - Ask53.-



Toall
29

Per No. Per No. Per No.
ReferinformanttoPromptCardO

53 In thelast12months,thatis ............. .....................................................................1
since haveyoureceived I...... .. ...... ..... I

anyof thestatebenefitsshown Is pls p:s p : Code

onCardO?
I f ,[

(a)-(c)
Yes__ I 1 1 - and 54

~

ExcludeIncomeSupport/Supplementary

ExcludeChristmasbonusfrom(a)- (c)

INOtoall- 2 I 2 I 2 -see 55

16EPJCAUDEJ‘(500H) ‘QOS3 I
I I I I
I I I I
I I I I
I I I I

D“

(a) StatutorySickPay
fromyouremployer? Yes_

(i)

I .?SP I(S00G) I QOS3A I

I 1

I

I

I

I

I

Ask(i)-(ii)
No—. 2 2 2 - Code(b)

I I I I

‘ INA278 1 (501) ‘ @os3Af ‘
Forhowmanyweeksdid
youreceiveStatutory
SickPay?

(ii) AreyoureceivingStatu
SickPayat present?

(b)N.I.sicknessbenefit

tory
Yes
No

Yes
No

I I
‘ INA279 ‘ (503~ ~QOS3A2 ~

1 1 1
- }

Code(b
2 2 2

I I I
‘ NfslcK 1(s04) IQ053B 1

1 1 1 Ask(i)-(iv
— 2 2 2 -code(c)

I I I I

1 /NA224 160s) IQo530f I
(i) Forhowmanyweeks

didyoureceivethis
benefit? ............................. ......................................... .............—

I I I I
‘N16EN I (S06) IQoS362 1

(ii)Whatwastheamountof
benefityoulastreceived?-—

I I I I

(iii) Howlongdidthis IpEec.506I(s07) 1Qos3fn‘
cover? Enter If aldc9,

period_ ........................... ............................ ............................code

............................. .........................
I I

~l~A 22s ~~50$> 1QOS364 ‘
Ycs—. 1 1 1 v-tic (c)
No- 2 2 2 nextmgc

—

(iv) Areyoureceiving(his
benefitat present?

96



30
53 (cent’d)

PromptCardO (cent’d)
Per No. Pcr No. Pcr No.

(c)
.............. .............. .............. .. ........... .............. .............I

Contributoryinvaliditypension Is(Includeinvalidityallowance ~C~ p L p L p:

andadditionalpension) - -Ask(i)-
No.—.

(i) Forhowmanyweeksdid
YOUrcceivcthisbenefit?

–L~-”tO’4

(ii) Whatwastheamountof
benefityoulastreceived?

7 ~%
.................. ........ ........................... ................... ........
‘CONf3REc ‘(’511) ~

(iii) Ho\vlongdidthis Enter If Cod
cover? period-—

]-?

spccify

1~

............................ ................. .......... ................ ...........code perio
............................. ............................. .............................
IPERCS1l ‘ (s12) lQ~53c3 I

(iv) Areyoureceivingthis
benefitatpresent? Yes—g 1 1 1

No_= 2= 1
-Ask5

1- (s!3; ‘Q053c+ ‘I I I
I I I I

To

54

i

—

thosecodedY= (coded1) at53 I I I I
I I I I
I I I I

Are/wereyougetting‘madeuppay” I I I I

fromyouremployerinadditionto l/2~lDSlCKI(514) IQOS4 I
theStatutorySickPay,N.I.Sickness Yes_BenefitorContributoryInvalidity 1 1 1 - Ask(a)
Pensionyouare/werereceiving? No— 2 2 2

(a) Are/wereyou beingpaidevery
weekby youremployer

Running or foronlysomeweeks?—
Prompt

1 INA272 : {S1S) ;QoS4A :
I I I
I INA267 ~(S16) I Qos+A1 I

(i)Forhowmanywecksarc/were
youbeingpaid? - Scc55
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Toallmenagedunder66and
womenagedunder61

BfTTn........................................................
I I I

f. pl s pl E pl

DNA.Others_— N N N -Goto56
I I

I I I I
55Inthelast12months,thatis I ! 1 I

since............................ haveyoutakenpartin i I I I
a governmenttrainingscheme? I I I I

‘@vTRSCH‘ ~516A) IQOSS ~
Yes.-. I 1 1 - &k (a)- (E

B
.No ~ 2 2 -Goto56

\(a) Wasit I INA~46 ‘ (5f7) ‘Qo55A ‘
TrainingOpportunitiesScheme(TOPS)- 1 i 1
Jr YouthTrainingScheme(YTS) 2 2 2
‘.:!hcr’?Specify 3 3

3 ‘3”
............................. ............................. .............................
.......................................................... .............................
‘ INA249 I (s18) ‘QOSS6 ‘

(b)Forhowmanyweeksdidyoutake
partinthescheme/programme?_

l~AIN&~N 1(5f9~ IQossc 1
(c)Whatwastheamountofallowance

youlastreceived? .....................................................................................\
‘PEPc5f9‘ (520) ‘Q055D ‘1 I

Enter If COdC9,
period_ ......................................................................................code

spccifyperr

.9 (d)Howlongdidthiscover?

(E)Areyoureceivingthis
benefitat present? Ycs

\ro

i I I I

I 1, 1

2 2 f1
- Ask 562

-.
IfIJA273(521]QoSS~

. .
.,, .,-,,



To all
ReferInformantto PromptCardP

561nthelast12months,thatis
since.....................haveyourcccivcd =
nnyof thestatebenefits I
shownonCard P? I i pl f p: i p:

—B —
)’CS—_ I 1 1 -
,yo _ 2 ~ 2 -

r
Exclude IncomeSupport/Supplementary
Benefit from (a)- (c) ‘8~NCAf?DP‘~52fC) :Q9S6 ;1
ExcludeChristmasBonusfrcm(a)to(d) ‘ I I I

I I I I(a)[ndustrial,injurydisablement , , I t

Code(a)- (d
Scc 57

benefit ‘ llvDDIS I<S2i8) ‘Qo%A ‘
(IncludeRcduccd Ycs—. 1 I 1 - Ask (i) - (iv)
EarningsAllowancc) No .-. 2 2 2 - Code (b)

::;:;[5=)(i) Forhowmanyweeksdid
youreceivethisbenefit?

(ii)Whatwastheamountofbenefit INDDIS8N
youlastreceived? - 623]. ...........................+..............................................,.,..,,,. QOS4A2

‘PERC523‘ ($24) ‘QoLiLA3 ‘
(iii) Howlongdid Enterperiodthisco\er?

code Ifcode9,
spccifyperio

I
I(iv)Areyoureceivingthisbenefit -.......................................................... ............................

at present?

‘:=-l-code(b)
I

(b) N.I.UnemploymentBenefit I I I
1G10~6f3 ‘

Yes—. 1 1 1 - Ask(i) - (iv
No_- 2 2 2 - Code(C)

(i)Forhowmanyweeksdidyou ~ fN4222{526
receivethisbenefit?.—e 4QOS68f

(ii)Whatwastheamountofbenefit — U6WYAM7-(
- QOS-662youlastrcceivcd?

(iii)Howlongdid Enterperiodthiscover? code If code9,- ..................... . ....................... .........................

[ — ~

——.

~ =.................. ... ....................... . ..........................
l-f)~~c 527 I (~ei ‘QOS65s ‘

(iv)Arcyourcccivingthisbenefit I I I
at present?

::=~]$.o.c,c,
If coded6 or 7 at l(b)
rccodc as 3 at l(b) and
ask relevant questions

--
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56(cent’d) Pcr No. Pcr No. Pcr No.

(c)
FIS(S29A>Q056C

\“’’’”

.............. ...........................
FamilyCredit/Family

.............. ........... ..............
I

IncomeSupplement I s P: f P: ~ P:
lncludctransitional Ycs—. I I 1 - Ask(i)- (iv)
payments No_ 2 2 2 - Code(d)

I
(i) Forhowmanyweeks IwAZ% ~S30~

didyourcceivcthis
benefit?

eG?OS6Cl- ............................ ............................ ...........................
l=fs8e~(531)

(ii)Whatwastheamountof
benefityoulastreccived?c

e Q056C2
. . ...................... ............................ ...........................

(iii)

(iv)

Howlongdid Enterperiod If Code9,
thiscover? code_ ............................ ............................ ............................ specifyperiod

PERCS31(532,)Q056C3Y
Arcyoureceivingthis .............................
benefitat present?

............................. .............................
Yes-. 1 1 I
No_ 1-Code(d)

2 2 2
Li INA257 :(533) ‘QOSbC+ ‘I I I

I I I I

I I I I

(d) IncomeSupport/ I sfJP6Ed~633A) IQOS&D I
SupplementaryBenefit Yes-. 1 I 1 - Ask(i) - (iv)

tNA228(i3dQO%bl‘0 — 2 -L -Scc57
(i) Forhowmanyweeks ----n 2

didyoureceivethis
benefit? ........................... ........................... ........................... SL@8AM7@Z—’

(ii)Whatwastheamountof @os6D2
benefityoulastreceived?—_ ............................ ............................ ............................

~ (iii)Howlongdid Enterperiod If Code9,
thiscover? code — ............................ ............................ ............................ specifyperiod

fW?CS3S(536)QOS6~3p
(iv)Arcyoureceivingthis .............................. ..........................................................

benefitatpresent? Yes.—w 1 1 1
No—. 2 1

-ScC57~ 2 ~

~ ltdA229{S37~Q056D4

10



To womenaged under 55 only

~1
I

! L

DNA. \\”omcn:Igc~55&of’crandall mcn
N p iL5_._.-”I I I

Referinformantto PromptCardQ I I I I
I I I

57 Inlhclast12months,thatis
I

I I I I:..~.r.~L............... ha..’cyourcccii’cdon}0[ , I I I
the statebenefitsshownonCardQ? ~BENCARDQ’637c~ ;QOS7 I

Yes_. ~ 1 1 1 - Code(a)- (d)
Notoall_ 2 ~ ~ -Goto58

I I I I

(a) Maternityalloiiancc

“=:~’”’’’)”v)

(i) Forhowmany\vceksdid!OU
reccivcthisbcnc~it? - ............ ............. ............. ... ●........... .............*

lMATAUMT1(539) ‘Q057A2 I
v

(ii)\l’h3twastheamountof benefit
youlastreceived?___

(iii) HO;Flongdidthis ‘PQ~ ‘ CIOS7A3 I
cover?

Enterperiod If eodc9,code ............. ............................ spccifyperiod
I

(b)

(c)

(iv)Areyourece
at present?

ivingthisbenefit .......................................................................................

Ycs
No

I I 1 I

Code(b)

N.1.MatcrniryGrant/Grant I I I
~r~n~so~i~]FunsfOi- ‘MATGRAN;(541d ‘Q0576 ‘
M3tcrnityexpenses? Ycs—_ I 1 1 - Ask (i)

“~ -i~ ~ ?. - code (c)
1 I I

(i) \Uha!wasrti: totaI amountof
~ran-yt3!Ji’i~l~ i-CCCiVCC~in {hc.,. ..-
,.1>1 :_ Rib::”.’::.. .. - Code (C)

114A7GRAM7 I [s42) lQcs7f3f I
1 I I I

Matcrni[yPSJi“romyourcmplo:ycr ,
underill C EmpioyrncrrtPro[cction
Act

==] Code(d)

* 101
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Q57 (coot’d)

PromptCard Q (cent’d)

(d) S[~tu[orymaternitypay[remyour m
cmpioycrorformeremployer? E P:Q P,: F:

s/qP(543A;Ces<,:l.+’ ~.,
I I 1 - Ask(i)-(iv)

No-, 2 2 2 -Go to 5~

(i)Forhowmanyweeksdidyou
rcccivcthisbenefit?

:~
I 1 I

I I

(ii)Duringthefirst6 weeks,were
I

I I I
youpaidat thehigherrate or I I
Iov.’crr3tc? ‘SMPRA7= ‘(543H) IQOS7D2

Higherrate 1 1 1
Lowerrate ~ 2 2
DK 3 3 3

I I I I
I I I I
I I I I
I I I
l~~STW~~ :{5+3~) IQOS7!)3 I

(iii)How-manyweeksbeforeyour
babywasexpecteddidyou
stopwork?._

(iv) ,~rcyoureceivingthis
benefitat present?

Yes
No

I I I I
I i I

I
l~M~6E~~R : {s+3D>

I I
1Q057D+ 1

— 1 I I
— 2 2 2~ 1

-Ask 58
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To all 36

ReferinformanttoPromptCardR

58 Inthelast12months,thatis ~ ...........................
since............... haveyo”urcccivedanyof &NCARDU~(543G~ :QOS8 ;the state benefitsshownonCardR? Ii pls Df~ DI

Yes.—. 1 1 I - Code(axd)
NOtoall - 2 2 2 -Goto59

I I
(a)DeathGrant/Grantfrom

SocialFundfor ~DEAGU~NT: C543f) ‘~os8A 1
FuneralExpenses? Yes—3 1 I 1 I I - Ask (i)

(i)

I I““‘:’~=:I
Whatwasthetotalamountof
grantyouhaverccclvedInthe
last12months? ........................... ........................... .................. ........

(b)Christmasbonus?

=-=:)(c)

(i) Whatwasthetotalamountof
ChristmasBonusyouhave
receivedin thelast12months?—~-c~.(c) ........................... ...........................

(c) InvalidCareAllowance?

::=~=$~:) l~~sgcf I

(i)For howmany“weeksdid
youreceivethis benefit?_ ........................... ............................ ..........................

1 I I I

Ask(C1)-(c2

(ii)Areyoureceivingthis I
benefitat present? lCALLIX?1(S51-6> IQOS8C2 ‘

Yes.—. I 1 1 - code (d)
No.—. 2 2 2 -

I I I I
I

If notreceivingat prcscn~ask:

(cl) Whatwastheamountof
benefityoulastrcccivcd?—

I I I I

(c2)Howlongdid
thiscover? Enterperiod 1f code9*

code.—, specifyperio
I

103
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;1

Q58 (cent’d)

PromptCard R(conI’d)

BYTTTl(d) AnyN], or~[a(c~cncfirnot ,..-.. ............................. .............. .............. ,,,..,.,..,,.
rncntioncdc:lrlicr?

OTH6EN(545) QO~?C~~’ ~ — —p ‘ S

‘“”~’[ncludcJobReleaseA1lowancc

IndustrialWidowsPension ..,..,,..,,,,..,,,,...,,,,,,................. ........... ...........................
Ctc. ‘ INA232

(i)Forhotvmanyweeksdid you
receivethisbenefit?

~ :
— .............1............... . ..............................................

(,

(ii)\VhatIV~Stheamoun~ofbenefit i
}’oulastreccivcd? ,1, ~,.................. ....... ...... . ...... ,.......,..,.,.........,,,

[

specifybcl
andask
i) - (iv)

J

Goto59

(iii) ]low longdid
thisco~cr?

cod-r

Enterperiod If code9,
spccifyperio

(iv) ArcYOU receiving this ....... .. .............. . .... .. . . . . . . . ...... ..... .... ... ...... .. .... .. .. ...... ... .

benefitatpresent? 1(NA233 ~(549 ‘Q058D+ ‘
Yes 1 I I
No -. 2 2 1

- Ask59

I , I I
I I I I

‘rOall I I I I
I I I I

591nthelast12months,thatis I I I I
since...................... haveyoureceivedtrade 1 I I I
unionsickpayorstrikepay,Friendly I I I I
Societybenefits,benefitsunderprivate ‘ I I I
siciincssscheme,accidentinsurance,
hospitalsavingsscheme? huslclm :(553) ;Q(X9 :

Ycs.-. I 1~1 - Ask(a)- (d
No ._e 2 ~ 2 -Goto60

(a) For howmanywccksdidyou WA230[S
rcccivcthisbenefit? ~“QoS9A

(b)\\’hatwastheamountO(!>cncfi[~’ou 77)sc6Fl@5
laslrccci’.cd’? & QOS96-..

(c)

(d)

HOWlongdid
thiscover?

Arc\’Ourccci
at prcscnf?

\“illg[ilis

c~EUC5S5 ‘fSS6)-_ ‘Q05’9C I—.—, i v
Enterperiod
code

Ifcodc9*
......... .. . . .......... ......... ... . . ..... .. ... ....... .... ......-— .-.—-.— -—.— spccifyperio

Ixncl-it
. . . ............. ... . .. ........ . ....... ... .................F -.—-_ ., -----------

Yes-. \I i I
h’o !: ; : }

Ask60? ~.-—--. .-.— -.., ------- .- .. ___
INA231 ,’s:7;: GC:;;??
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To ail

Referinformantto PromptCardS

60 Arcj’ouat presentrcccivingan
incomefromanyof thesources
shownonCard S?

61 An cmployccpensionfrom
a previousemployer?

includepensionfrom
previousemployerof
dcccascdspouseor
:clativc

Howmuchwas[helast
payment?

38m........................................................
I I

1

I
Is pl!l pls pl

Ycs-- ~ I I1 - (hdc61-6
INo ? .

i ~ 2 -Gom65
I I
I I i

I

I I I I
I I I I
I I 1 I

HOW long didthiscover? I Pf~Cfi5A I (Sbs e) ‘ CJ06!8 I
Enterperiod If COdC9
code-_ specifypc

.... ................ . ............ .. . .. ........ .............................

{c)wastaxcicduc!cdat source?

Ycs
No

............................. ........... ................. ............................
I I I I
I I I I

I I I I
I 1. 1 I

IENPTAKAMI(56SD) 1Q061D ‘
(d) Howmuchtaxwasdcductcd

at source? .
I I I I

(E)Wasthelastpaymentbc~orcor I I I I
aftertox~vasdcductcd? I I I I

‘EMPTAK13A‘ C565E) ‘ (2061E ‘—-
Bcl’orc-. r 1 I 1
After—, ~ -1 ~.—.. .—, —. A

Ask(d)- (
Goto(f)

.,

—
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Q61 (cent’d)

PromptCardS (cent’d)

(f) \Vcrcthereany other I
deductions? I E pls pls pl

Ycs_- 1 I 1
No_& 2 2 2

‘EMPDEtwC’(.56s0 ‘QoGfC ‘

(i) Whatwasthepurposeof .......................................................................................
this deduction? ...... ...............................................................................
Probefully ............................................................ ............................

............ .. .............. ............................. ............................I
‘EMPDEDAM‘ (565G) ‘ Q061F2 ‘

(ii) Howmuchwasthededuction?—
I I(iii) Wasthedeductionmadeat

source? ;EMPDED.S~@5H\ IQ06fF3 I
Yes_p ~ I 1 1
NO-— 2 2 2

(iv) Wasthelastpaymentbefore ~
orafterthededuction?

=~

Before
After

I I I I

(g)DoYOUhavemorethan
I I I I
I ! I I

Ask(i) - (iv
Go to(g)

[Ask61(a)-
oncpensionfroma
previousemployer? l~~~MTO~~l(565~J I Qo6fG 1 :;= *ctai

Yes._. 1 1 1 —inIcft-ha
margin

No__ 2 2 2 Code62

62 A pensionasa memberof a
tradeunionorfriendly
society?

+~::fa:~(’) I
IwPAMT ‘66LA) ‘QOL2A :

(a) Howmuchwasthelastpaymcnt?—
I I I I

(b) I{OWlongdidthiscover?
~b)

Enterperiod [f Caxlc9
code_ ............................. ...... ...................... ............................ spcci~y~.r

............................. ............................. .............................‘d

............................. ............................. ............................. Code63
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To all

PromptCardS (cent’d)

63 Annuityor personalpension?
ANNuITY(567)Q063~~

(a)Howmuchwasthelast
payment?

(b)Howlongdidthiscover?
Enterperiod

Ask(a)- (E
code @

Ifcode9cOde–~(c)Wastaxdeductedat source? ‘ANUTAXD~‘ ~567C) ‘Q C ‘
Yes—~ 1 1 1 - Ask (d)- (
No _

(d) Howmuchtaxwasdeducted
at source?

(E)Wasthelastpaymentbeforeor -’AN”:”*W~ ‘QG’;D ‘ Cd’s........................... ........................... ................... ........
‘ANu7Ax8AI ~.67E~aftertaxwasdeducted? IQ063E ‘

Before 1 1 1
After—e 2 2 :1

- code642

64 Paymentfromtrustorcovenant? ‘ TRuST ‘~S68) ‘QOG4 ‘
Yes.—w 1 I 1 - Ask(a)-(E
No 2 2 2 -Goto65

‘~s68A) ‘QO@A’

(a)Howmuchwasthelast
payment?~

(b)Howlongdidthiscover? IPE@~5’684 ‘ (5688) i @x4 R I

Enterperiod Ifcode9
code_ ..................................................................................---- specifypa

............................. ............................. .............................

(c)Wastaxdeductedat source?
............................. ..........................................................

=~~f~~”)

(d)Howmuchtaxwasdcductcd
,, . atsource?.. -ii

mil~]Was the lastpaymentbeforeorafter ,
taxwasdeducted?.— Before_

~f> After _
-. ~1-”:
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Toall
ReferinformanttoPromptCardT

If no intcrat creditedor
rcccivcd,write00 at (i),
If interestcrcditcdor rcccivcd
but amountnot known,give ~

IestimateorwriteDKat(i) I I I
I I I I

65

0

I IDoyouhavenow,orhzrvcyouhadin , I I
thelast12months,savingsaccounts I I I

I 1 I 1withanyof thebanksorsocictics 1 1 m
shownoncardT?

I s pl f pl z p;

(a)

(b)

%

Yes,—. 1 1 1 - We (a)-(f)
No to all- 2 2 2 -GOto66

ISAVWGS , (s74) ,Q065 ,
I I I I
I I I I
I I I I
I INationalSavingsBank(PostOffice) , I I

I I
I SAVfNTf ~(S7SF) ‘ Q06SA IOrdinaryAccc)unt(s) Yes._W ~ 1 1 1 - Ask(i)

No.-. 2 2 2 - Code(b)

(i)Whatwasthetotalinterestover
thelast12months?

:~-..(b)1 I I I
NationalSavingsBank(PostOffice) ,

InvestmentAccount(s)

=:~=.)

—~--.(c)

(i)Whatwasthetotalinterestover
thelast12months?

I I I I
I I(c) TrusteeSavingsBank I I
I I I I
I I I I

OrdinarySaI’ingsAccountant i I I I
InvestmentDepositAccount(s)

‘~~= I 1 I I

(i) Whatwasthetotalinterestover
thelast12months?_-

SAVAfVIIN3 (57L6)Q06SCI

Ask(i)
Code(d) - (f)

code(d)- (f)
nextpage
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65 (cent’d)
PromptCardT (cent’d)

If no interestcrcditcdor
rcccivcd,writeMlat (i),
If interestcreditedor received
but amountnotknown,give
estimateorwriteDK●t (i)

(d) BuildingSociety Yes

LrYT2T.....................................................................
lfL pls pls pl

- Ask(i)
No 2 1 2 I 2 - Code(E)

‘SAVAMW4‘ (s7Gc) ‘Glo6sD1 ‘
(i)Whatwasthetotalinterestover

thelast12months? . - Code(E)......................................................... ............................
I I I I

(E)Depositandsavingsaccountswith ~
I I I

I I
HighStreetBanks 1SAVIWTS ; <S7S~ 1Q06SE ‘

Yes—w 1 1 1 - Ak (i)
No._> 2 2 2 - code (f)

(i)Whatwasthetotalinterestover
thelast12months? -Chdc(f)

I I I I
(f) Anyothersavingsbanksorsocieties 1

===:; I I I I
f

(i) Whatwasthetotalinterestover
thelast12months?.— .................................................................................... -Ask66

SAVAMIFJ6 (V6E/) Q065FI
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Toall

ReferinformanttoPromptCardU

66 Atpresentdoyouhzvcanymoney
anyof theinvestmentsshownon
CardU?

I I 1 I
I I I I

Includechildrenunder
16at82

If pl~ plE pl

Ycs—* 1 I 1 - Code(a)- (g)
No to all- 2 2 ~ - Goto67

‘ INVEST ; (S76F) ;Qoul :
RefertocardVandraordgroup I
Codesbelow I I I I

I I I I
(a)

(b)

Index-linkedNational I
SavingsCertificates

Ycs—. 1 1 1 - &k (i)
No.—. 2 2 2 - Gdc (b)

I I I
(i) Inwhichgrouponthiscard I I I I

doesyouramountof I I I I
investmentfall?

Entercode

~:~mpt} ~1-tic(b)
I I I

I I I I
FixedInterestNational I I I I
SavingsCertificates

~ (i) Inwhichgrouponthiscard
doesyouramountof
investmentfall?

Entercode
fromprompt
cardV }

I I I I
I I I I

lINVAM-J-21(s74ti) ‘Q06L81 ‘

-code (c)
[............................ ..........................-............. .............I 1 I I
I I I I
I I I I(c) Saveasyouearn(NationalSavings)

Includeall issues

=m=::d) I I
(i) Inwhichgrouponthiscard I I I I

dotsyouramountof I I
investmentfall? : INUAMT3 ; (576P; IQ066C1 ‘

Entercode
fromprompt

} ~ - code (d)cardV ............. .............. ............. ............... ........ .... .............



+(
Q66 (cent’d)

PromptCardsU & V (coot’d) ~.............. .............. .... ......... .............. .............. .............
I I I

(d) SaveAsYouEarn(Building I I I I
Socictics) 1s pli pls pl

/Ycs-_ 1 1 1
Includeall issues

- Ask(i)
No—~ 2 2 2 -Code(E)

(i) Inwhichgrouponthiscard
dotsyouramountof
investmentfall?

Entercode

1
fromprompt-
cardV

(E)PremiumBonds

Yes—.

(i)

I I I I
I I I I

Inwhichgrouponthiscard
doesyouramountof
investmentfall?

Entercode

1
fromprompt-
cardV

I I I IkttiYi-,,.........0. . . . . . . . . . . . . . . . . . . . . . . . . . . .

I I I I
I I I I(f) NationalSavingsIncomeBonds

~=m=::g)I I I
(i) Inwhichgroupon

doesyouramount
investmentfall?

thiscard
of

Entercode
fromprompt
cardV 1,- - code (g)

~I I I I
(g)NationalSavingsDepositBonds 1 I I

llrum~~ 7 ~@7GMl 1Q06@ ‘
Yes.-. I 1 1 - Ask(i)
NO-. 2 2 2 -Goto67

I I I I
(i) Inwhichgrouponthiscard I I I I

dotsyouramountof I I I I
invcstrncntfall?

~:~mpt]-=1-Ak67

Entercode

.............. ............ ..............



Toall 45

ReferinformanttoPrompt~rd W

If no interestcrcditcdor
rccciv~ write(IOat (i),
If interestcrcditcdor rcccivcd
butamountnotknow~give _
estimateorwriteDKat(i) I I

I I I I
67 DoYouhavenow,or haveyouhad I I

in thelast12months,an}’moneyin I I I I
anyof theinvestmentsshownon 1 I I
card W? I i p: i pl s pl

4Yes-. \
I 1 1 - Code(a)- (g)

No to all- ~ ~ 2 -Goto68
#
;STKSHME:~S77.) :Q067 :

(a) Governmentgilt-edgedstock
including~varioanafter I I I I
deductionof taxat source? I i I I

o I I I I

‘ A~~~A~ 1~ 7 ~~A ‘
J’CS-. 1 1 1 -Ask(i)
No.—.

(i)Mfh3:w3tthetotalinterestover
thelast12monrhs?

.’::(..’~ :Q06;A’ (,,.:l..... ,=.,=...... ........ ............. .......I I
(b) Go\crnmcnlgilt-edgedstock I

includingwarloanIxiforc’ I I , I
dcductior~of r:lxat source? I I i I

I I I I
1WRLM3EF‘ (579A) 1Qo67g ‘

Yes.—- 1 1 1 -
hi>__ ? 7& 2 - code (c)

o (i)h’hatwi~thetotalinteresto\’er
thelast:2months: -code (c)*

I I I I

Code(b)

Code(b)

Ask(i)

I I I I
1 I I I

(c) Unittrusts?

(i) Whatwasthc+atalinterestand
dividendsoverthelast12months?- - cOdC (d)

UN7QSTid (S80~ Q067C f

.%
,
,.

,, ...,,, , .4,“.,.’ ...
- ~]2,- - ”



%
but amountnot knowugive

~ -j,

estimateor writeDKat (i)
Q67(cent’d)

PromptCardW(cent’d) I [
(d) Localau[horitvsecurities? L pls Dli Pi. .

LASISC(ti08) “ 4

Q067b

(i)Whatwasthetotal
theIas!12months

-~-=---

interestover
afterdeduction

of taxatsource? ........................... ..................
I I I I

(E)
I I I I

Stocks,shares,bonds,debentures, , I I I
oranyothersecuritiesafter——
deductionof taxat source?

‘=’mi~~$f)
‘STUSHINT‘ (s81”) ‘Qo6 /El ‘

{i)Whatwasthetotalinter::t
anddividendsoverthelast
12months? - code(f)/ . ...... ... .,. .

I I I 1
I I I I

(f) Stocks,shares,bonds,c!etcntures, 1 1 I I
or:~nyothersecur~tiesbefore I I I I-—
deductionoftaxatscurce?

“:~;’’i’”
(i)Whatwastkctotalinterett I t

anddividendsoverthelast
12months?..--.-. --.-–...-..—.— -tic (g]................... ........ .................. ........ ....................... ...- rs

I I I I

(g)Privateloansmaaeby yol~rse.lf ~
I I I
I I I

to others? ‘PRLIN-r @8tc) ,~&~~ I
4v~: __.- 1 I i - Ask(i)

No___ 2 2 L - (:oto68
I I I I

(i) Whatwasthetotalinterestjt)~

rcceivcdover the last
12 months? - Ask68

fRIN~AMtS$l D)Q067’Gl

% ““...



47

To all

68

69

~
I I I I

Inthelast12months,thatis, I I I I
since...................... haveyoureceivedrent 1 I I I
fromproperty(includingthepartof 1 I I I
youraccommodationyousub-letwhich 1 I I I
j’outoldmeaboutearlier*)? I I I

●at 14Householdschedule”
l~~NTR~C ~t58f E) ;Q068 1I I I
IE pls pls pl

Yes.—- 1 1 1 - Ask(a)
No_. 2 2 2 -Goto69

I I I
(a) Howmuchdidyoureceiveinthe IR~~~~c~M I (’sg~) I 6?068A 1

last12monthsbeforededucting
incometaxbutafterdeducting
allallowableexpenses?.— .....................................................................................

I I I I

Inthelast12months,thatis,
since.................... haveyoureceivedany
otherunearnedincome?

I I I I
I I I I
I I I I
I I I I
I I I I
I I I I
I I I I
I I I
Iu~~~Qfql~ :(f&@ I Q069 , Spccifysourc
\ belowandYes.—~ 1 I 1

J

- ask(a)
No-> 2 2 2 -Goto70

.......................................................... .............................

............................. ............................. .............................

............................. ............................. .............................
I I I 1
I I I I
‘(JNG4QAJAP4‘(S828)IQ069A I

(a)Howmuchhaveyoureceivedin
thelast12months? * .................. ..................................... ........................... - Ask70

11.



To all

ReferinformanttoPromptCardX Fi!YTTT.............. .............. .............. .............. .............. .............
I I I I

70Inthelast12months,thatis, 1 I I I
since...................... haveyoureceivedany 1 I I I
ofthefollowingallowancesshown I (
on Card X? If ph p:s pl

Yes.—- 1 1 1 -
No to all- 2 2 2 -

(a] Whatallowanceshaveyoureceived ; ALLOW‘ (582C) :Q070 :I

Code
all

that
apply

I I I I
a regularallowancefromamember, 1 I 1—
of yourhouseholdwhoistemporarily~
absentorfroma friendorrelative
outsidethehousehold I

a regularallowancefroman
organisation *
maintenanceallowanceor
separationallowance
anallowancefroma local
authorityfora fosterchild.c~
anallowancefromanyother
sourcefora fosterchild *

EECtrainingallowance—

10FF.USE
I

ALLTYPE
1

2

3

4

5

6
,----- -

7

%83) 3070A ;
1

2

3

4

5

6
----- -,

7
I

1

2

3

4

5

6
----- -.

7

Include- Allowancefroma memberof the I I I I
armedforcesormerchantnavy

Exclude- Allowancefromspousenota
memberof householdorwhois
anabsentspender(SeeQ71)

(b)Howmuchwasthelastpayment?— ~I I I I
I

(c)Howlongdidthiscover? lQ~70C I

Enterperiod
code — ............................

Ask(a)- (d)
see 71

If code9,
specifyperiod

I1
.. ................ ...... ..... .. ... ..... ... ... ... .. ........ .. ... .. ..... ....... ........ ..

1 I I 1

(d) Areyoureceivingtheallowance I
atpresent?

=iil-’c.’l



To a
away

marriedpersonwhosespouseis
fromhome(eitheran absent ~spenderor a non-householdmember) I I I I

71

0

8

I i pl f pl E pi
DNA - Goto72

I I I I
I I I 1Haveyoureceivedanyallowancesfrom , I I I

yourhusband/wifewhilehe/shehas , I I I
beenaway?

(a)

‘SPOUSEAL‘68S8) ‘Qo7f ‘
Yes_p 1 1 1 - Ask(a)-(c)
No,_- 2 2 2 - Goto(C)

/I I I I
I I I I

I I

~SOVAL$?E:(s84) 1Qo7fAt
Howmuchin totalhaveyou
receivedfromyourhusband/wife
whilehe/shehasbeenaway?_-

1 I I I
I I I I

If code9,
specifyperio

(b)Howlongdidthiscover? I I I
1p~Qc5u& :(337)‘Glo7f6‘w

Enterperiod
code ......................................................................................

...................................
(c)(Inadditiontotheallowance I I 1 I

mentioned),doesyourhusband/wife1
paydirectanyhouseholdexpenses? ‘

=’~:::::~:”owI I I I
I I I t

PerNoHouseholdexpensespaid Cp I I I
I I I
I I I

...................................................................................... I I I

SPALDKO~(’588)
I...................................................................................... ko7fcf I

.......,....,......................................................................... OFF
USE....... ............................................................. ......... .........

Ask

?-~,.
I

L.

-1.)

fnw

116



To all 50
Pcr No. Pcr No. Pcr No.

72 Inthelast12months,thatis
since....................... haveyoureceived
anycokeorcoalfromyourpresent ...................................................................................1
(orformer)employer? I L Plz pls pldIIIII1’::Yes, Cokea.

Yes,Coal
Notoboth_COAL(S94)Q072

(a)Whatquantityof................... have 1 I I
youreceivedinthelast12months? COALL8${5

Lbs. Q072Al+ ............................ ............................. ............................

Cwts
— COALCW(S

* ~072AZ............................ ............................ .............................
cOAL7VN(s

Tons Q072A3........................... ............................ ............................
COALOW(594d —

Othermeasure‘~~ -Specifybe...... .................. ............................ ...........................-

(b)Wasthe....................... providedfree,
............................ ..........................................................

“J:’
ordidyouhavetopaysomething .......................................................... .............................

lFR~Eco L’ S97forit? ~
Free

Includehaulagecharges 1 1 1 - see73
Paysomething- 2 ~ 2 - Ask(i)

1
(i)Howmuchdidyoupay,

includinganyhaulagecosts?—
COAL~AV<S98~Q072f31~ I

-Sec73........................... ................... ......... ............................ /
lhJ(3322 {598A)C)07282- OFF.

USE
Toallmenaged65&overorwomenaged
60&over(GB) I I I 1
Toallmcn&womenaged65andover(NI)‘ I I I

DNA.Others- N N N - Goto74
73 Atpresentdoyouhavean OAP I I I I

concessionarypass,permit,tokensor “1C0N6US 1(s986) 1(1073 ;
ticketsforbustravel(other Yes—thantheweeklyorseason 1 1 1 - Ask(a)
ticketyoumentioned)? No_ 2 2 2

Noconcessiortarybus 1-Goto74
travelprovisioninarea_ 3 3 3

‘ANnflc~ /.c~Q nn7,qA(a) Isit 3..
\freebuspassorpermit?—-

half-farebuspassorpermit?_
flat-farebuspassorpermit?—,
bustokensorbustickcts?z
Anyothertypeof
conccssionaryOAPbus
pass?

~ localauthority area●stablish

~ whichoneinformanthas. I

1 1 1
2 2 2
3 3 3
4 4 4

5 5 5

I I

:::~

.......................... ............................ ...........................

1-Goto74

- Specifybe
andask74

8 117



51
Toall , 1

74

75

0

76

Duringthelast12monthsthatis
since...................... haveyoureceived
anymoneyasa mailorderagent m
orbabvsitter? IL P Is P PI.

Babysitter - 1 1 1
Mailorderagent_ 1-Ask(a)- (b)

2 2 2
Notoboth 3 3 3 -Goto75

MAIL6A8VcS9- lM~AgAMTI &Of) ‘ GI074A ‘
(a) Howmuchdidyouearninthelast

12months? .......................................................................... ........
(b) Areyoudoingthisworkat I INA27S ‘ c602~ ‘ QQ746 ‘

present? Yes,—W 1 1 1
No.-, 2 2 2

Duringthelast12months,thatis I I I I
since................... haveyoupaidany I I I I
incometaxdirecttoinlandReve-nue? 1 DIRTAX‘ (6064) ‘ CJ075 ‘

Yes—b - Ask(a)- (b)

(a)

No—.

Howmuchdidyoupaydirectin
incometax?

‘Gt07’
............................. ............................. .............................

Whatwasthesourceofincome .........................................................................................
onwhichyouweretaxed? ............................. ..........................................................

I I I I

(b)

HasInlandRevenueorDHSSrefunded ~ I I I
anyincometaxdirecttoyouduring I I I I
thelast12months? ‘ DRTAXP 1&7A) 1Q076 ‘

Yes,—. 1 1 1 - Ask(a)- (c)
No—> 2 2 2 -SU77

lbl@~~AMI ~~~) IQoT6A I

(a) Howmuchwasrefunded?.—- .................. ........................... ........................... ........
(b) Wasthisa refundof taxdeducted I I I I

(c)

underPAYE?

=’=Wasthisrefundreceivedinrespect I I I
ofeitherunemploymentor I I
redundancy?

Yes—F 1 1 I -SC X77
Noz. 2 2 2 - Ask(i)

(i)Whatwasthereasonforthe ............................4.............................!..............................
refund? - -SCC77............................. ..........................................................
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perNo. perNo. perNo.

Toallmenunder66andallwomenunder
61whoarcnotcmployc-(codd 2-7at 1) .............. .............. ..............,..............~............................

I I I
I
I E pl E PI Q p’

N I N I N- Goto78
DNA—

I 1 I
I I I

77DoyoupayaregularNationalInsuranceI
contribution?

::~~’’k’”

(a)Howmuchwasthelast
‘~’contributionYOUPaid?~ ................... ........ ......................................................
I I I

(b)Howlongdidthiscover?
I I

Enterperiod If code9,
code_ ............................

............................. .............................I–A’ 78.............................
I I

To

78

au

Haveyoumadeanylumpsumpayments
ofN.I.contributionstoInlandRevenue
orDHSSduringthelast12months?

I II I I
I

I I I
I I I I1 I I II I I II 1

1 I
.

Es==l‘+mm
(a)

(b)

I
~Dff?hJIAMI (611 ~Q078A ‘

HowmuchdidYOUP~Y?~ .............................................””......................................
........................................................... .............................

.......................................................... .............................

Whatwasthereasonforthis ........................................................-............................... - Ask79
directpayment? ....................................................................................../



.-

To

79

all

Inthelast12months,thatissince................. ‘ I I I
ha\)eyousentanymoneyabroadtoa 1 1 I I
privateindividualortoa charity? I I I I

I I I I
Includebothoccasionalgiftsand
regularallowances

1$Privateindividual plf pls pl

c~Aa17Y2 (k12@andcharity
- 1 1 1 -

Q0792 Privateindividual\+ i
only_.

CHARITY3 f6fZC)
2 2 2

I
Q0793 Charityonly

- 3 3 3 -
NOto both 4 4 4 -

0 lc14AQIfi41 (612D) yon b ~
(a) Has/hadtheperson(s)livedabroad I

formorethan12months? I I I I

l_flMEARl?DI (6?3) IQ079A I
Yes._. 1 1 1 -
No___ 2 2 2
DK___ 3 3 13 -

(i)

I I 1 I
IA8u~AMTI(614);Q079Af I

Howmuch(inpounds)have \
yousentabroadtothisperson(s)
inthelast12months? . r.................. .......... .................. .......... ...........................

1A6AMTDK~(614A) ‘Q079A2 ‘
DK

e} thosecoded I or 3 at 79

DNA.Privateindividualonly

(b)Howmuch(inpounds)have
yousentabroadtothischarity
(charities)inthelast12months?.

Ask(a) - (b)

Ask(a) only

Goto (b)
Goto 80

Ask(i)

See(b)

1See(b)

I I I I
I I I I
I I I 1t I

— N N N Go to 80
I I I

‘ CtlAC’AhiT: [6d 1Qo796f i

Ask80I I I I

DK.-. I I 1~1 [1
CHAMTDUc6isAJ Q079u
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To

80

all spenders

Duringthelast12months,thatis ~.............. ............................ ............................
since................. haveyoureceivedany I I I I
moneyforoddjobsoranyoccasional I I I I
feesforworkorprofessionaladvice I I I I
whichwehavenotyetcovered? I I I I

I I I I
Ifthejobisaregularcommitmentdo I I I I
notenterat80.Q1 shouldbecoded I I I I
1or2 andrelevantaucstionsshould I I I I
beasked

RECOQ?)57

Is pli plc pl
AYes-E 1 1 1 -

No-4 2 -

‘QbbJ:8S: (co;
\

;Q080 ;I

[

Record
detailsin
gridbelow

See81

I I I I
I I I I

TO I TO I TO I
PUNCHERSIPUNCHERSIPUNCHERSI

ENDKEYINGENDKEYING
MS PERSONTHISPERSON

AND AND
REIURNTO RETURNTO
STARTOF STARTOF
SCHEDULESCHEDULE

(a) Recorddetailsbelow:-

Enteron a separateline eachtimejobtookplace
od{TNG@38> I I

..............................................

..............................................

..............................................

..............................................

Key 80(a)

f youcannotspecifyin
whichmonth(s)thejob(
tookplace,enterperiod
codeINSTEADcoverin
thelengthof timethe‘=Date(s)whenJob(a)took placeQ060A2— I t

!lpcnder OFF. Descriptionof ~ountoffee PeriodcoveredIfcode9,
foreachjob byfee specify

No. workoradvice ENT~M&:RIOD period FROM TO
USE E“ p Month Year Month Yea

r 0?1
............ ..................t..................................................... ............4.....................................
t h

@
........... ..................4.....................................,................ ..............-....................................

B
.,..,....... ........................................................,................ ........................... .......................
1 04............ ............. ............................ ............................................ ...................................................- ~ —

m
.-

............ .............................................. ............................ ............................................. ........................................,-.........

/
B +............ ............................................ .................. ........ ............................................ ........... ..........”......”.....”.....,

OJPEeNO(603A) ~ O~AMT(604) oDbJs7Ab?[60S] !jCC8I
Q080-43

QC@OA5—

* IL I



55

Askabouteachdefendantunder16 Child’s Child’s Child’s
PerNo. PerNo. PerNo.

RECORDS8
................................................................................
:CWQWO ; {617) :Qo8f f :

DNA.Nodependantsunder16. . . . . .N— - See83

81

0

.
,

0

I I I I
I I I

Haveanyofyourchildrenreceivedan ,
I

I I I
incomefromanysourcesuchasearnings , I
fromasparetimejob,interestona

I

child’sbankaccountorincomefroma ; (“16):CIWNC , ; CI0812 ‘
trustfundwithinthepast12months?

I
It pls pls pl

Yes,- 1 1 1 - Ask(a)- (E)
No—- 2 2 2 -Goto82

I I I I

(a) Whatkindofjoborincome? .......................................................................................
............................. ..........................................................
............................. ..........................................................
.......................................................................................
i I I I

(b)Hashe/shehadthisincome I I I I
throughoutthepast12months? IC~INCCOtiI (djLAJ IQCJ816 1

Yes.—. 1 1 1 -Goto(c)
No.- 2 2 2 - Ask(i)

lCHNCWK$1<618) ‘QOM61 ‘
(i)Forhowmanyweekshashe/she

hadit? ............................ .............-............. ...........................

(c) Howmuchdidhe/shegetlasttime?- ~.................. ........ .................. ........
I I I I

(d) Howoftendoeshe/shegetit? ‘fH?C6t9‘ [620) ‘Q081D ‘
Enterperiod Ifcode9,
code.—h ............................ ............................ ............................ specifyperiod

............................. ..............
(E)Doeshe/sheusually................ I I I

I cwfvcbis ~{620A~ IQo8fE ‘
disposeof(orsave)it allhimself/herself_ 1 1 1
partlydisposeof(orsave)it andgive
theresttoyou . I-Ask82

2 2 2
giveit alltoyou? 3 3 3

d
If morethanoncsourceof incomeforeach
child,ask(a)- (E)forsecondetc.income
andrecorddetailswithpersonnumberin
left-handmargin. %



56 RECORD.58
?

Askabouteachdcpcndantunder16 Child’s Child’s Child’s
PerNo. PerNo. PerNo.

ReferinformanttoPromptCardY ............. ............. .......................................................
I I I I
I I I I

82 Atpresentdoanyof yourchildren I I I I
under16haveanymoneyinany I I I I
of theinvestmentsshownoncardY?

:CHIWES’T: f62fd :~@Z :
Yes,—- 1 1 1 -Code(a)- (g)
Notoall— 2 2 2 - SCC83

RefertoPromptCardZ andrecordgroup I I I I
codesbelow I I I 1

I I I I
(a) Index-linkedNationalSavings

Certificates :C++INWI! (621C)k0%2/4 ~
Yes 1~ 1 1 - Ask(i)
No 2 2 2 -Code(b)

1 I I I
(i)Inwhichgrouponthiscarddoes 1 I I I

yourchild’samountofinvestment1
fall? lGRINVAM?~ (621J) ~QOt?2Al:

Entercode

1 ,
fromprompt-
cardZ - Code(b).............. ............. ........................... ............. ..............

I I I f
(b) FixedInterestNationalSavings I I I I\. .

Certificates

(i)

(c) SaveAsYouEarn(NationalSavings)1 I
Includeallissues 1~~/~v7y31(621~) :Qo$zc I

Yes - 1 1 1 - Ask(i)
No_ 2 2 2 - Code(d)

No 2 I 2 1 2 -Code(C)

“1 I I I
Inwhichgrouponthiscarddoes I I I I
yourchild’samountofinvestmentt
fall? lCu/#VAMZ:@f @ :QOBZ81 :

Entercode

1
fromprompt-
cardZ -Code(C)............. ............. .............+.............. ............................

I I I I

I I I I
onthiscarddoes I I I I(i) Inwhichgroup

yourchild’samountof investmentI 1 I
fall? ICHINVAM3~{62fL) lQo82cf ‘

Entercode

1 ~
fromprompt-
cardZ ............................ - Code(d)............. ............. ............. ..............
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RECORDS8— —
.-

C!.
I%

>1
82 (cent’d)

Child’s Child’s Child’s
“omptCardsY & Z (cent’d) PerNo. PcrNo. PerNo.

(d) S3VCAsYouEarn(BuildingSocieties)...........................T.............4.............. ............................
Includeall issues

‘:~’(i) Inwhichgrouponthiscarddoes ~C~lMwq ~ 62f~
yourchild’samountof I
investmentfall? I /$/vAti4 ‘ (621$4) IG1082Dt ‘

Entercode
fromprompt-
cardZ ............. ............................\

(E)PremiumBonds

::: ~ ‘*;F ~
@

(f)

I I I(i) Inwhichgrouponthiscarddoes I
yourchild’samountof I I

investmentfall?

::7:ro””’l-ml-
Entercode

NationalSavingsIncomeBonds I
‘C14i~v~&; (621~)

I

‘G/08zF ‘
Yes—e 1 1 1 -
No 2 2 2 -T

(i) Inwhichgrouponthiscarddoes 1 I I I
your child’samountof I I

investmentfall?

~::gromptl-m’ 1-

Entcrcode

.............. ............. ............. ............. .............

Ask(i)
Code(E)

Code(E)

Ask(i)
Code(f)

Code(f)

Ask(i)
Code(g)

Code(g)

‘~)NationalSavingsDepositBonds
B

::~=:::
(i) Inwhichgrouponthiscarddoes I I 1

yourchild’samountof I 1
investmentfall?

~~~;rOmpt]-1=1-Scc83

Entercode

TO TO TO
PUNCHERSPUNCHERSPUNCHERS

/-J~s~L”MENDKEYINGENDKEYINGENDKEYING

KEYNEXT KEYNEXT
CHILD CHiLD GOTO

SEEPAGE55 SEEPAGE55 PAGE58 *
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RECORDflo 58

To all spendersandchildrenwith
liquidassetholdfis

Per.No.

83Youhavealreadytoldmcthatyou
oryourchiid(rcn)hadthefollowing
duringthelast12months
CurrentAccount(s)-Page50 Household

Schcdulc
●NationalSavingsBank
ordinarya/c(s)

●NationalSavings
investmenta/c(s)

●TrusteeSavingsBankordinary
savingsa/corinvestment
deposita/c(s)

Income
Schcdulc:
Pages
41&55

Use separate column for ●ach person with holding(s)

IASS
I I I I I

I I I I I

Ringcodefor each holding
b <

1 I

2& Qogu,3

3 3
(63

3
Ns/N VAC ~c Qog: 4r A
-1-s8Ac (i635>~ QW3 s

4 4 4 4

●BuildingSocietyaccount(s) I 5
Pages 5t?DGk & ~ 6,

●Depositorsavingsa/c(s)at
a highstreetbankandarty 42&55 6 (63s

6
othersavingsa/c(s) (3NKMPA% ‘5F> (2D837A

I I I I I

[ndcx-linkedN.S.Certificates

1

I 1 1 I 1
Pages

Fixed-InterestN.S.Certificates 2 2 2
43&56

Save-as-you-Earn(N.S.) 3 3 3 3
8s$:;3$s J

Save-as-you-Earn”
(BuildingSociety) 4 4 4 4

P4tEfwND63sK) A
PremiumBonds Q083 12 ~ 5 5 5 5

NationalSavingsIncomeBondsI
6 6 6 6

NationalSavingsDepositBondsJ

Governmentgilt-edgedstock
aftertax
Governmentgilt-edgedstock
beforetax

Unit trusts

LocalAuthoritysecurities
Stocks,Shares,Bonds,
Dcbcnturcsaftertax
Stocks,Shares,Bonds,
Dcbcnturcsbeforetax

I 7 I 7 I 7 I 7’
I I I I
I I I I I

GILn AI% (k35w Q 083 IS
1 1 1 1

Pages 7
TLn 87x~ Ln15f?) &o$321b

45&55 i
UNITf?UST (63s;) 61083317

3 3

Y - (63sQ) Q083fa
4 4 4’ 4Pages

●

46&55 - ~ ~IQc8 3519
5 >

r
6 6 6 6
7-I(SH8TX f’s) tlQE320

I I I I I

I fvtLlASSIST‘(635T) I610f1321 ‘

I o 0 I o
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59

I
Enterpersonnumbersin sameorderason page58

I

OFF.
USE

I I Per.No. I Per.No. I Per.No. \ Per.No. I
OFF.
USE

Refusal D
Wifeof HoH 9
Ineligible- ICSSthanS1,500—
Ineligible-morethanS12,000_
Eligible-S1,500- f12,000—z
Eligible-D.K.anyof-savings_
Eligible-D.K.someofsavings_

~

3
4
5
6
7

I
~
3
4
5
6
7

I I I I I

ENDKEYING
THISPERSON

AND
RETURNTO
STARTOF
PAGE58

ENDKEYING
THISPERSON

AND
RETURNTO
STARTOF
PAGE58

ENDKEYING
THISPERSON

AND
RETURNTO
STARTOF
PAGE58

Key85

AskQ.84of all spendersand anychildrenunder16 whohavesavingsat 83

MarriedCOUPICS(coded1 or 2 at Q.6on front pageof HouseholdSchedule)shouldbe treatedas
oneunit at 84 ic the currentvalueof both thei: Mc!iiigsshuiildbe addedtogelhcrwhen
answering84.If couplesare cohabitingtreat themas marriedcouples.
All otherspendersand childrenin the householdshouldbe treatedindividuallyand their

D
s, untsat 84 shouldbe enteredin separatecolumns.
84.Thinkingof thesavingsI’vejust

mentioned,wouldyousay that

[
thetotalcurrentvalueheldby you(andyourwife/husband)l

Prompt
1yourchildwhere

appropriate

--FHusband
andwife

(Yes,thevalueis)lessthanS1,500 x

(Yes,thevalueis)bctwccn~1,500&$12,000 Y

(Yes,thevalueis)morethanS12,000.-. z

Refusal rR —J,..,..,l.....x

Y

z

R L......1......

x

Y

z

R rPcr.No.
,.....1.....

x

Y

z

R

. Gotoneschcdu
Ask85-whererelevan

- g ;~on?I
-g :~rlgII
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60 I?ECOJ?DtlS
To all with currentbankaccount(s)at 83

Others.DNA -N - Scc8

85.At thecndof lastweek/monthdidyouhaveanymoney
Icft in yourcurrentaccountafteryourhouseholdcxpcnditurc? Yes—Y - Ask(a1

No—x - SCC86
(a) Roughlyhowmuchwasleft at the endof last week/month?

Useseparateline
for eachaccount

(a)Pcr OFF. AmountleftNo USE f inaccount~
$’ ‘- — *
o 115 ‘-> @a “ -CUh!AC6AL(63%%)Q08S3................. ...............................

3f,2L ................. ................... ............
0
$ 115 Q
v ................. ................... ............— — — —
s 115 q{4
2 ................. . ............................... k 86

1 W?ACJNO~638A)Q0652

To all with savingsaccountsmarked* at 83 RECORDIt6
Others.DNA *N - See

86.Howmuchdoyou/yourchild(ren)
haveineachsavingsaccount?

116

116

116

116

116

116

116

116

Per.No.

Z..........................................................................................
*

........... ............

..... ... ............

DEPACPNO<6S3)
Q0841

Use separateiine for eachaccount
Describeaccount

(fromQ.83)

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . ...-

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Amountin
accountf P

..................................

*

...................... ...........

..................... ............&.................................................................- ScC87
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Toail

87(a)
(b)
(c)

I?EQuD ff7

withIndex-linkedandFixedInterestNationa16~vings(ktifkates at83
Others.DNA—N -SCC88

Whichissuesdoyou/yourchild(ren)hold?
Inwhichmonthandyeardidyou/yourchildacquireeachissue?
Whatwasthetotalvalueofeachcertificate(s)whenyou/yourchildacquiredit?

Usc acpamtcline for each issue (c)Totalvalue
OFF. OFF.USE (a) (b)Acquisitionof certificate

Per.No date
USE ~

whenacquired
P Issuedetails Month Year c P

& 1

s 117 01 ~ NSCuwAL(k48)Q084‘3...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .1
~ m

117 02
k!! ...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..-. . . . . . .1

117 03...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
117 04........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .,
117 05...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
117 06...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .r
117 07........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..-. . . . . . .L
117 @ NW?TINOC6S4A)Q08“72 sex

...................... 88. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

ToallwithNationalSavingsSAYJLat83 Others.DNA -N -SCC89
88(a) Whichissuesdoyou/yourchild(ren)hold?

(b) Inwhichmonthandyeardidyou/yourchildstarttheS.A.Y.E?
(c) Howmuchdoyou/yourchildregularlypay? RECOUI118
(d) Howlongdoesthiscover?

If answersto(a)-(d)incomplct~ask(E) otherwisescc 89
(E)ApproximatelyhowmuchisthereintheS.A.Y.E.now?

I Use separateline for each issue
(a) (b) ~moc;t O( ~::dd ~,ti:Jtd

OFF.OFF.USE
Issuedetails When started

Per.No. regularpayment of
USE g

currentvalu
P MONTHYEARc P payment~ P

\
118 01........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . ...
118 02........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..,. . . . . . .. . . . . . . ...r
118 03........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . ...
118 04...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ...”... . .

118 05...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . .L
118 06...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. ..., . . . . . .“. . . . . . . .

118 07........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . .

118
~ . . . . . . . . . .

A 4 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ... . . . . . . .

N$AYEP/VO{6Ss) I PJsAy~VAL.;6SS6)QO883 9



To all with BuildingSocietySAY-ILat

62 Kcom 119
83

Others.DNA N se90

89(a)

(b)

(c)

(d)

Inwhichmonthandyeardidyou/yourchild(ren)starttheS.A.Y.E?

Howmuchdoyou/yourchildregularlypay?

Howlongdoesthiscover?
Ifanswersto(a)-(c)i.ncomplctqask(d)otherwisesee90

ApproximatelyhowmuchisthereintheS.A.Y,E.now?

h-OFF.
Per.No. USE

119 01......................
119 02......................
119 03........... ...........
119 04......................

*
119 05......................
119 06........... ...........
119 07........... ...........
119 ....................

t3SAYflN0(

Use separatelinefor uch ●ccount
(a)When (b)Amountof (c)Period

started regularpayment of
klonthYear s P payment

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . .- . ..- . ...,, ,

I
(d) Estimated
currentvalue I

-

E P

...................... ..........

*

...................... ..........

...................... ..........

%

....................... ..........

...................... ..........

.! .,..!.... . . . . . . . . . . . . . . . . . .

S(A)QO~2 INYEVAL@68) Q0893 ‘ se

To all with PremiumBondsat 83
Others.DNA *N !kC91

90WhatisthetotalvalueofallthePremiumBondsyou/yourchild(ren)hold?.—

I Uscscpa”tclineforcachpersm

120 01........................ ..........................................
I20 02........................ ..........................................
120 o3........................ ..........................................
120 04......................... ..........................................

# IQI5 .............................. ..........

RECORD120

- PREM8VAL[CS76)
Q0903

* 91

“vQEM6PN0(657) W?EI+8INO@~A)



63
Toall withNationalSavingsIncomeBondsat 83

Others.DNA. -N SCC92
91(a) HowmanyNationalSavingsIncomeBondsdoyou/yourchild(ren)hold?

(b) WhatisthetotalvalueoftheIncomeBond(s)you/yourchildhold?

I Useseparatelineforeach~rson

I‘e’No-1:::”
121 G1.........................
121 02........................
121 03........................v
121 04.........................1
121

(a) Numberof
incomebonds

. . . . . . . . . . . . . .

. . . . . . . . . . . . . .

. . . . . . . . . . . . . .

. . . . . . . . . . . . . .

. . . . . . . . . . . . . .

(b)Totalvalue
ofincomebonds

c P

+

...................... ...........

...................... ...........

.................. ... ...........

*NSINCVAL(6S86)Q09j3

See92
NSIMCPNO(6S8)Q0911 ‘NSINCINO(i6s8Ah09f2

To all with NationalSavingsDepositBondsat 83
Others.DNA. ‘N SCC93

92(a) Inwhichmonthandyeardidyou/yourchild(ren)acquireeachbond?
(b) Whatisthetotalvalueof theDepositBondsyou/yourchildhold? Wcom 122

Use separateline for each bond

OFF. OFF.USE @)Ac::::ition ~):p::i;a;:;d,Per.No
USE ~ P Month Year E P

4

122 01........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
122 02...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
122 (@

........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
122 :~~...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
122 3\s...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
122 0.6...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
122 3.. ,...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .— — — —
122 :.[)...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .I
122 ‘::9)

........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .A—
122 “la

........... ........... .“ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . tic 93

NSDEP!NO(&A)NSlkPVAL[6S96)
?0922 Q0923 130



64

To all
stock%

93.(a)

(b)

(c)

RECO~D 123

with governmentgilt+dgcdstoc&unittruss localauthoritysccuritic&
shar~ Iron@anddcbcntur=at 83.

Others.

Whichsecuritiesdoyou/yourchild(ren)hold?
(Giveas full detailsas possible)

DNA c N Gotone
schcdU

Howmanyshares,bondsetc.dovou/yourchildholdof . . . . . . . . . . . . . . . . . . . . . .?(Describesecurity)

Approximatelyhowmuchiseachsecurityworth?

I Use separateline for eachsecur

OFF. OFF.USE (b) No.of (c) Total
Per.No (a) Nameof securitYsh~res/bonds value

USE ~ P etc. L P
A

123 01
...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ‘“”””””““””. . . . .

123 02
........... ........... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ‘“o”””““”””. . . . .

r
123 03

...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ‘.””””““”””””. . .

123 04...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ‘“””””““””. . . . . .

123 05 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ‘.””””“““”...................... . . . . . . .

123 06...................... . . . . . . . . . . . . . . . . . . . ..-. . . . .

123 a ““””””-...................... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

123 08 . . . . . . . . . . . . . . . . . . . . . . . . . ......” . ...”. “. . . . . . . . . ............ ...........
123 09 . . . . . . . . . . . . . . . . . . . . . . . . . . ...”.. . . . . . . .. . . . . . . . . .......................
123 f . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

k ... ................
I-. I $7?(SHVAL{i06> Q0933 ,Goto nextsch

S7KSHPN0(~60) I

..

Q0931 STKstWO(k60A)
Q0932

131



First check at home—— .—

68

General Points

1.

2.

3.

Is the correct serial number and spender/person number recorded at all relevant points
throughout the Household Schedule and its continuation pages?

Yes . . . . ..l

I 1
No . . . ...2 Added/amended I lTick

Are all spender/person numbers entered at the head of columns where there are entries?
(Do not enter spender/person numbers at the head of columns where there are no entries)

Yes. .,. ..l

No . . . ...2

Have period codes been entered at all relevant questions?

Amended n Tick

Yes . . . ..el

n *
No . . . ...2 Amended Tick

PERIOD CODES:-

[ ENTER AS SINGLE DIGIT ]

ONE WEEK ....................*..... .... ... ... ... ... .1

TWO WEEKS ..... ........ ....... ...... ... .. .........2

THREE WEEKS .... .. ....... ......... ... ........ ....3

FOUR WEEKS ................ . .... .... ... .. .. .. ... ..4

CAL. MONTH ....*.....*.. ● .. ... ... .. ........ .......5

THREE MONTHS ........ ... .. ...... ... ... .. .......6

SIX MONTHS ........ ........ ... ....*.. ..... . .......7

YEAR .................... .... .... . ....... . ..... .... .....8

OTHER PERIOD ..... ... ...*. .... .... ........ .. ... ..9



SCHEDULED

133
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2

HOW 7C ‘ILL UP 7rtlS 300XL:7

..

1 Yma bak[et Shculti conta. a comolefi? rec:,t G( wwym,c~ .#htc.I YOU pumell pay ‘or other mmcers c1 dour
housenold have leparate acoklem

2 ?lea3e include W* fythmq ,hat you :ay for durmig he fcur.een days Wiw, herIt IS aa,d for out cl four own mcrey
h.zusekeep, ng Iunc’icon loucners ,money rrcm a ‘oan or any ,thersource ant whelhw sawnent ,s 5Y cash Cneque
?cstal orc!er, g,ro cheque :-e~tt care CharSeca.z or olher means of Gavmert

3 ‘Nrtte doqwn‘he 3cwal :aymer:s you -mke dur rS be ‘ouveen :avs ?ven 1 -e 5cc~s wer~cctalrec 3r*vtcb sly 3r 3r?
gc!n~ o be del!vered later 1: YOU ~uy .m,lthlns >y ;ar- ?xcLacSe Sleasc ;I.e he amcum ga[c stter ded.c.!ng
tha amounl allowed ,n :ar: :Yc5anSs

9 3udqet .AccWnta, C:othmg Clubs, .MaslOrder CIIJOS Mc I @u Day any1hm5 ,nlo a xc5etac:wn! :!ctPIPg S’LO Stc
during the fourteen tia~ys alease .Wle ?.ac, ~avpsrt sown NIlh a ~zsc-~cmon a: bhe CIc:3un! ar C(UC MI1O #hlC? d ‘s
paid ihem IS nc neeg :0 rsc3rG me Gocds VCIJ ostam !rcm these clLbs

10 Wra P-Jr3aSe, Cmdil Sale )? PU stw hwmg drwh(mg w msraiments by ‘i? cr z:~c!t sale on anv of ‘he fOUreW
day% rnrlte down the amount and s:ale Mnether tIS:he hr:t msralment :o.vn Favrtecl ?tc

If :unnq he !cuneen ~aya you pay lnstalments an any Gooes rnhlc? mu w?alr?aej buy, nG :V ,nstalnerls Mde<Gwfl
~na! ,1.e afi, c>e ,s and ,7CN ,mucti 10” zay

1: Food. 3011 drinks and alcahollc drinks br.auSht bom~ Olease rec:rd any ‘Ocd sort crmm and alconohc drinks brousht
homa on :he~d >ases ‘lease ,mdtcate ~he, Per !oc12 IS :resh !roz?” hnnee cc drted \feals snacks, $off dr!nks
and 31conchc drinks bousnt and consumed Awa%yfrom nome mculd >e reccrce.d cn r!sht hand pases

12 .M*als, Jnacka and non-alcohollc drlnka 1mcludln5 Jolt drlnka) bought Snd :ansurned way from home IncluCe any
food or non 31cohcl!c tinnks ba”snt and consumed outwee ‘he nome blon-alc~kol,c drinks mduee :ea coffee, mdk
Horltcks 3tc as Nell as ?ruttju,ces and cth8r so!: :rtnks Even if :hese are ‘.ak?” on the, rown please record:fiem here
Also ?[ease Include ~reak%s: Iuncn C,nner Snacr<s cum of tea or CafTee If these are koqnt ant Cansumed away
!rom nome Meals Snac(<s or drinks aougnt at a Wrk?lace should ae rec~m!ed separately from other meals If you
boushl a wack ?Iease stale ‘what It compr!szc!

Se* *Yample cm paGe 5

13 Nh.ro meals lnd snacks wero consumed For meals ant! macks purc?aszd Xt @aces other than at aork?lacz please
rmg cede 3s to ,wbether you eat the ‘ocd on prem,ses [c3de 1) or off the Dremtses (code 2)

See +xample 3n pags 5

14 Tlka-fway m*ala Wought home ?!ease record an he lef~ nand paSe3n./ tak~a,#ayfocd ~h,c5 you >r!ng home,o eat
sse ?!sh and Crops m ex3mole ctwe J Also ,nc!u<e Meals on ‘Nlwels

Please lIck Nhdm mc!cated LOSIIOU .netber J,e-mvay 4ccd .WJS%X or cdc when It M?.3 ?urc-zsed



17.Where●lcoholic drinkwas purchased.Wherebeer,wine,spiritsandotheraicohoiicdrinksareboughtandconsumed
awayfromhome.pleaseringcodeastowhetherdrinkwaspurchasedatanoff-licensedpremisese.g.supermarket.
otf-iicence(code1) orsomewhere●iseeg.publichouse,restaurantorclub(code2).

18,Daiiy shoppingitems (other Ihan food). Please record cigarettes.tobacco, matches,cleantnq
mateflais,to{letrles,cosmetics,stationerynewspapers,magazines,books,postageando[herdaiiyshoppingItems
(otherIhanfood).Seeexample,page5.

19Clothing,clothingmateriaisandfootwear.Pleaserecordanyclothingorfootwear,inciudinggiftstopeople.Please
sayforwhomrheitemisboughf,andgwethesexandageoftheperson,eg’shoesIorson,aged10’,seeexampie,page
5.

20.Anyolherpayments
ia)kiolidayExpenses.PleasesaywhetherholidayISintheU.K.orabroad.If inUK(ieEngland,Wales,Scotlandor

NorthernIreland)givepaymentsduringthe14dayscoveredbythisrecordinasmuchdetaiiasposslbie;if d is
impossibletogiveeachitemseparately.a singleheading(eghotelbill)WIIIdo.

D ifInlheChannellsiands,theisieotMan,[heIrishRepublicorabroadpleasedonotitemisetheexpenses,butgivethe
Ioliil amountspentmthedayscoveredbythisbookietandthecoun[rywheretheholidayISspent.

TreatbusinesstripsinthesamewayasholidaysbutremembertonotewhichitemsWIIIberefunded.
Whereexpenditureisforapackageholidaypieasewrite“PACKAGE”’besideentry.

[b)GiftsandPresents.Pleasesaywhatisbought,andrecorditonthedayofpurchase.IfmoneyISgiven,saythatitIsa
presentof moneyandwhoreceivedil. forexampie;4Preserltof moneytoniece’or ‘Moneytodaughterawayat
university’.inparticular,pleasedistinguishwhethermoneyisgiventoa memberofthehouseholdortosomeone
outsidethehousehold.

(c)Pocketmoney.Pleasesaywhoreceivedit.Thereisnoneedtorecordwhatitwasspenton

(d)PostalOrders.Ifyoubuyapostalorderpleaserecordit,notingItsvalueandpoundageonseparateiines.Notebeside
thepostaiorderthepurposeforwhichit istobeusedandthedateitisusedorisposted.Seeexmplepage5.

●
(e)Setting.Ifyoumakeanybetsduringthefourteendayscoveredbythisbooklet,pleasestatewhattheyare(sweepstake.

bookmaker,totaiisator,Bingo,lottery,etc.)andgivetheamounts.Ifyoureceiveanywinningsduringthefourteendays
pleasegivedetailsatSection3 onpage36.,

..

(f)Parmanentsaconddwefiing.Pleaserecord‘“permanentseconddweiling”besideentry.

21.Shopkeepers,Farmers.ifyourhouseholdobtainsanyfoodorothergoodsfromyourownshoporfarmwhichwerenot
paidfOr,pleasewritedownwhatisobta!nedeachdaywithitsapproximatevaiueandalsowrite‘ownshop’or“own
farm’againsteachitem. ... A.;.,.

,(

PLEASELOOKTHROUGHTHELISTSHOWNONPAGE37OFTHISBOOKLET,iTMAYREMINDYOUOFITEMS ‘
Wf-flCHYOUMAYHAVEFORGOTTENTORECORD. ,.. .
PLEASEUSEPAGE38IFYOUWISHTOGIVEANEXPLANATIONOFANYOFYOURPURCHASES..! ,-,.!.,.;,. U..i~.?!.=.. -.;.. -_ ....

.. . . .... ...... . :

.. ... ...- .-, .. . . . >..-.... -- .,.

“m **I ! ; s -



4
EXAMPLEPAGE

Pleasewriteeachitemonaseparateline

Foodanddrinkbroughthome(excepttake-awaymeals).
Includealcoholicclinksandsoftdrinksbroughthome.
PleaseIndicatewhetherfoodIsfresh,frozen,tinnedordried.

... ... .....Pm3...(bn.wdJ.................................................

.........Peac.w...(.&.5>b>. . ....................................................>-

... .......tid...(.+.2en.).................................................................

...... .....&Q+..@u....(&m..Mc.c..c.k.dJ.........................

...........bw.....(.cKcht..udJ.................................

... ...... ..s.p.tik...<Lm.Lk... a.d.)..........................................

...........Gb...(@*.)..........................................................

.......... ...... ...... ...... ... ... ... ......... ............ ... ......... ... . ... ... ...... ... ... .... ... ... ..

...... ... ...... ... ... ...... ... ... ... ... ...... ...... ...... ...... ...... ...... ...... ...... ... ... . .. ..... ...

... ...... ... ... . .... ...... ...... ... ... ...... ... ... ...... ............ ... ...... ... ...... ... ...... ...... ..

...... ... ... ... ...... ...... ... ... ... ... ...... ...... ...... ...... .. ... .. .. . ... ...... ... . . .. ... ...

...... ...... ...... ...... ...... ...... ...... ......... ... ... . . ............ ...... ... . ..... .. ... ... ...... ... ..

...... ... ... ...... ...... ...... ...... ...... ......... ...... .. ... ..... ... ... .. ...... ...... ... ... ... .. .....

......... ... ... ... ...... ...... ...... ...... ...... ... ... ... ... . ...... ... .. ... ... ..... .... .. .. ... .....

...... ... ... ...... ............ ... ... ...... ...... .. ... ...... .. ... ..... ..... . . ... ... ... ... ... . . . ... .

... ...... ... ... ...... ...... ... ... ... ... ...... . .......... ... ... ...... ... ... ... ... ... ... .. ... ... ... ...

... ... ...... ...... ...... ...... ... ... ...... ...... ...... ...... ...... ...... ...... ...... ...... ...... .. . . ... .

... ... ... ... ... ... ......... ... ...... ...... ...... ... ... ...... ...... ...... ...... ...... ....... ...... ...... ......

............ ...... ...... ...... ... ... ... ... ......... ... ... ......... ...... ...... ... ... ..... ...... ............

...... ... ... ...... ... .. ...... ..... . . ...... ......... . . ... ....... .... ...... ......... .. ...... .....

. . ...... ...... ... .. ... ...... ... ... ...... ...... ...... ... ... ...... ...... ...... ...... .... . ...... . ... ...

... ...... ... ... ...... .. ... ...... ...... ..... ...... ...... ..... ..... ...... ......... ... ...... ... ... ...... ...

... ... ... ... ... ... ... ... ...... ... ... ......... ... ............ ...... ...... ...... ...... ...... ..... ............

... ...... ... ... ...... ...... .... . ...... ... ... ...... ...... ...... ..... ......... ... ... .. ... . ... ... ...

....,., .. ... ... ... ... .. .. .. ... . .... . ......... .. ... ...... ...... ... ... ..... . ...
Take-awaymealsbroughthome,egfishandchips, Pleaselick(/)
takeawayChinesefood,MealsonWheels,etc. Hot Cold
.....fisb..A ....c.h~ .................................... ....... .... . ....... .

............................................. ........ . . ....... ...... ...... .. ........

Amountpa-— ..-——.

. . ... ...

. ......

. . ... .

.. ... ... .. .

..... ......1..
-1.............

.........44.

..... ...... ...

..... ...... .

.. .. ... .

... . . ...

. .. ...

.. ... ... .. ... .

.. ... ... .. ... .

.. ...... ...... .

.. ...... ...

..... .........

...... ......

..... ...... ....

... . ... ... .

.. ...... ...... ..

........ .. ... ..

.. ...... ...... ..

.. ...... ... ... ..

.. ...... ......

. . .... ...... ..

..... ... ... ... .

.. ...... ...... .

............

..... ...........

.. .. . .. ..

.. ..... .

.. ... ..... .. .

. .. .... .

.. ....2..
.. ... ... ......

.. ..... ...

.. .

P

2’,.,.:
5C....
75,.,
.6
~)
.%
,~&
.....
...
..
....
.....
.....
.....
.....
.....
.....
....
.....
....
....
.....
.....
,..,..
..
....
....
....
....
...
....
....,
.,.
...
,.,—
2C*<
.
.,,—

Pleaseleave
blank

.

. .. . . .

. .. ... ... .... . . ....

... ...... ....)l......................................................................................................................................................................,.................
1...... .............

.... . ... . ......

,..

..

.

...

..

,..

...

...

.

...

...

.

.,

\
..

...

.
AdA

IfanyOftoday’s expensesare10beclaimedasbusinessexpensesorwillberefundedpleaseadd‘IObeclaimedor!efund



5
EXAMPLEPAGE

Pleasewriteeachitemonaseoarateline

Amountoatd—.. —-.—
c D

OFF.USE—-—- -.__ .._- ______.
Pleaseleave

blani,

D

●

Meals,snacksandnon-alcoholicdrinks(Includingsoftdrinks)boughtand
consumedawayfromhome.Includetipsandservicecharge.

(1) Boughtatworkplace,canteen,staffdiningroom,etc.

..........5.nW...(c!w%...ti\l) ................................................

.............L+...C$AX3A... ............................... .........................

.

(2)
.. .. ..... ...... ...... ............ ...... ...... ........... ............ ...... ...... ... ... ..........

Boughtatcafe,restaurant,hotel,fishandchipshop,
sandwichbar,publichouse,schoolshop,tuckshop,
cinema,etc.

&.&m.\.’..b-@>. .................................~.~~...~L-.. .
...........k...&...cQccs!w ......... ....................
,,,.......Tmwd ....cw3Lh-~hck2.~hck2..

Q~$---

Beer,wine,spiritsandotheralcoholicdrinksboughtand
consumedawayfromhome.

........Nw.(&.MLLl) ..................................

.......6m. ............................................................

... .......NtikL$........................................................

Where
purchased

on Other
Iicence (Pub,e[c]

RING

Dailyshoppingitams(otherthanfood)e.g.cigarettes,
tobacco,matches,cleaningmaterials,toiletries,
cosmetics,stationery,newspapers,magazines,books,
postageetc.
... ......klcLw...............................................................................
~.ti.~\5ti.......................................................................................

.........5h.cmLQm..........................................................................
. . .. ... ... ..... ... ...... ...... ...... ...... ...... ...... ...... ...... ............ ...... ... ... ... ... ..... ...

...... ...... .. ... ...... ...... ... ... ... ... ...... ............ ...... ... ... ...... ...... ...... ...... ...... ......

... ... ... . ... ... ... ..... ......... ... ...... ...... ...... ...... ... ... ...... ...... ...... ...... ...... ...... ..

Clothing,clothlngmaterialsandfootwear.

... ... ...J&\.....bc..%4c...(c.m.~bti)....................................%W.S...(6S(X)S(X).... ~...\.o...............................................................................................................................................
Travelbyrail,bus,air,taxi,Motorvehicles(purchase,petrol,oiland
repairs),Cyclesetc.

........6u5..hw ...........................................................................

.. ... ... ... ... . ...... ... ...... ... ... ... ..... .. . ...... ... ... ............ ...... ...... ...... ...... ......

... ...... ... .. ... . ...... ...... ............ ...... ............ ... ......... ...... ...... ...... ...... .....

Anyotherpaymentsmadetoday.Givefulldetails,●.g.fuel●ndIlght(in-
cludingpaymentsIntometers),entertainment,hairdressing,holidays,
furniture,householdgoods,domestichelp.

........@LLmc.KQ.............................................................................

... ... . ..

...... ... ..

.... ..

... ...!5...

... ...... . ..

...... ... ..

. .... .. ....

.........6..
\.......... .....
1.. ...........

..... ... .. ....

.. ........ ...

\.. ...... ... ....

..... ..........

..... ... ...... .

..... ...... ....

........... ....

..... .... ...

. ...... .. .

.. ... ... . ...

.. ...... ......

..... ....0..
,.,...k,.k,.

.%

2?

>C
~~.
-’/C...W
k:

3
z.!
,!+!!—

o-....
~:
\~
.
,....
....—
c<.
q(.
.....—

.’3
..

.. ... .. .

.. ..... .

,,.... .... .

.... . ...

.. .. ....

/

,.

,.

..

,.

.

.. .

.

...

.

...

...

.

\

.

1
Ifanyoftoday’sexpen~s aretobecla;medasbusiness orwillbe pleaseadd‘tobeclaimedor‘efunded-



MONTUE WEDTHURFRI SAT SUN
RECORDOFEXPENDITURE

6
FIRSTDAY Date..............................

Pleasewriteeachdemonaseparateline

Foodanddrinkbroughthome(excepttake-awaymeals).
Includealcoholicclinksandsoftdrinksbroughthome.
PleaseIndicatewhetherfoodIsfresh,frozen,tinnedordried.

... ...... ...... ...... ...... ..... ...... ...... ...... ...... ...... .................. . ... ...... ..... . . . ...

...... ...... ... ... ............ ... ... ...... ...... ...... ... . ... ... .. ...... ...... ... .... .....

DCfi$lll’R~D08~ Qo008........................ .................... ...................................... . .
... ...... ... ... ...... ... ......... ... . . ...... .. ... ...... ...... ............ ...... . . ...... ...

... ...... ... ... ... ... ......... ... ...... ...... .......... ... ...... ... ... ...... . ... ..... ... ... ... ... . .

... ... ... ......... ... .. ......... ... ... ... ... ............ ...... ...... ... .. ... ...... ...... ..... .
I)ITEMcOD (DcYi)~OOOq.......................................................................................... .........

... ...... ... ... ... ... ......... ... ...... ...... ... ... ... ... ... ...... ... ... . .. . ... ... ...... .. ...

... ... ..... .... ... ... ..... ... ... ...... ...... ...... ... .. ... ...... . ... ...... ... ...... .......

... ...... ...... ...... ... . ... ...... .. ...... .. ... ...... .... ... ...... ...... ... .... ...... . .... ..
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FOURTEENTHDAY(continued) 35 SECONDWEEK

Pleasewriteeachitemonaseparateline -.-.. ...
Meals,snacksandnon-alcohollcdrinks(includingsoftdrinks)boughtant
consumedawayfromhome.Includetipsandservicecharge.

(1) Boughtatworkplace,canteen,staffdiningroom,etc.

. ...... .. ..... ...... ... ... ...... ... ... ... .. . .. .. .... .... .. ... .

.. .. .. .. ..... .. . ... ...... ...... .... . . . ... .. .. .. .. .. . . ,.

.... ... . .. ... . .. ... .. ... ...... ... .. ...... .. . ..... ... . ......

(2) Boughtatcafe,restaurant,hotel,fishandchipshop,
sandwichbar,publichouse,schoolshop,tuckshop,
cinema,etc.

W%

II
... . .. ... . ... ...... ... .. .... .. . . ... ... .. .. .. ,,,

I
1

.. . . . ... ... . .... . ......... . ... .. ... ... ... .. ....... L-

RING
2

2

2

2

~

Where
purchased——. —

off O[her
Beer,wine,spiritsandotheralcoholicdrinksboughtand Iicence [Pub,el
consumedawayfromhome. RING

.. .. .. ..... ...... .. ... ...... .... .. . ... ...... .... . .. ~

. . ............... . ................... . ...... ......... ... 1 2

. ... .. ................... . ... ....... ........ . ... .. ... ...... .. 1 2

Da41yshoppingitems(otherthanfood)e.g.cigarettes,
tobacco,matches,cleaningmaterials,toiletries,
cosmetics,stationery,newspapers,magazines,books,
postageetc.

. .. .. ....... ... .................. .. ... .......... . . ... ,,.,,.,
...... ....... . ....... ....... ... ,, .... ... .............. .. . ...... ....
. . ......... . .. ...... .... . ... . ... ... ............ ... .. .....
. .... . ..... . .. ...... .... . ...... ...... ....................... .. ...,.,,,.................
...... ..................... ...... ......... ... ............... .... . ... ......
... . . ... ... .. ...... ...... ..... ..... .. ....... . ..
Clothing,clothingmaterialsandfootwear.

... ................................................. .............. ........ ... . .. ...........

........................ ...... .......... . ... ......... . ... ....................
...,,..... ......... . ..... ... ......... ..... .... ............ .. .. ..... . ..,
Travelbyrail,bus,air,taxi,Motorvehicles(purchase,petrol,oiland
repairs),Cyclesetc.
,,,,,..,, ......... ..... . .. .......... . . . ..... . .... .... .. . ... ..... ...

........ ......... .......... .... ................. ....... .. ......... ...,., .

....... ......... .. ............... ..... .. . ...... . . . ...
Anyotherpaymentsmadetoday.Givefulldetails,e.g.fuelandlight(in-
cludingpaymentsintometers),entertainment,hairdressing,holidays,
furniture,householdgoods,domestichelp.

.......... .. ... . . . . ........ ... . ..... .,,,,.. .. . .. ........
.......................... ... ... ............. . ..............,..,,.,,, . ....... .. ,,,,,.
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1. Expenses refundedor claimed
Pleasegiveparticularsbelowofan expenditure(e.g.motorcar,traveling,hotelexpenses)

1shownonpages6-35Inthisbooletwhich:

(a)
(b)
(c)
(d)

havealreadybeenrefundedbyabusinessororganisation;or
havealreadybeenclaimedasexpensesfromabusinessOrorganisation;or

willdefinitelybeclaimedbyyouinthefutureasexpensesfromabusinessororganisation;or

willbeenteredasexpensesinmakingyourincometaxreturn.

Date
expenditure

incurred

. ...... ...... ... ... ..

. ...... ...... ...... ..

. ...... ... ... ... ... ..

. ... ... ...... ... . .

.... ... ... ... .. ... .

. ...... .. .... ...... .

. ...... ...... ...... .

.... ... ... ...... .....

........ ... ... ...... .

.. ...... ... ... .......

..... ...... ..... ....

Descriptionofbusiness
expenserefundedor

claimedor10beclaimed
frombusinessorganisation I5?l-%

2

2
2

2
2. Creditcardaccountpayment

IfvouhaveDaidacreditcardaccountduringthe14days,pleaserecordbelowanyinterest(only)shownontheacmunt.,

Date Amount
of Nameofcreditcard of

payment interestfp

789...................... ..................................................................................... ............... ........... . ....................
789...................................................... ...................................... ............. ............... .. .... ... .. .....................
789......................,................................. ...................................................? ....~ ., \

3. Winnings
Pleaseaivedetailsofanvwinnirmsyouhavereceivdduringthe14dayscoveredbythisbooklet., -.

Whningsin
lastfourteendays

!2 P

otball~ols......................................................................................... 821.............. .............. .....................

kmaker.ktiingshop.totalisator............................................................ 822......... ...
&eries................................................................................................ ,,,..,,..623. . ..................... .............

824herbe~ing(Bingo.sweepst*e.etc.)....................................................... ............... ............. .....................i
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REFERENCELISTOFIMPORTANTITEMSOFEXPENDITURE

Ofthehundredsofdifferentthingswnichit ispossibletobuy,thefollowingisonlya listofexamples.Pleaselook
throughthislistincaseit remindsyouofanypurchasewhichyouhaveforgottentorecord.
Food:-

Bread,cakes,buns,biscuits,chocolatebiscuits,flour.
Breakfastcereals,rice,spaghetti,custardpowders.
Reef,veal,mutton,lamb,pork,bacon,ham.poultry,sausages,tinnedmeat,rabbit,offal(hearts,liver,kidneyetc).
Freshorsmokedcod,haddock,plaice,herrings,tinnedsalmon,sardines.,
Milk(fresh,.dried,condensed).
Margarine,lard,suet,cookingfat.
Eggs.butter,cheese.
Tea,coffee,instantcoffee,cocoa
Sugar.syrup.jam,marmalade,honey,lemoncurd.
Fresh,dried,frozenortinnedpotatoes,chips,crisps,tomatoes,peas,beans,carrots.~ Fresh,dried,frozenortinnedapples,oranges,plums,pears,peaches,pineapples,apricots.
Bottledortinnedtomatojuice,grapefruitjuice,orangejuice.
Pickles,sauces,soups,jellies,salt,pepper.
Mustard,vinegar.spices,
Lemonade,lemonsquash,fruitcordials,sodawater.
Foodforanimalsandpets.

4 Take-awaymeals:-
Fishand,chips.Chinesefood,Indianfood,Friedchicken,Mealsonwheels.$+@Meals,snacksandnon-alcoholicdrinksboughtandconsumedawayfromhome:-
Tea,coffee,snacks,sandwichesandmealsboughtandconsumedatwork,inrestaurants,cafes,hotels,public,. houses,inparks,incinemas.
Icecream,softdrinks,sweetsandchocolate.

I Alcoholicdrktks:-
Br+er,ale,stout,wines,spirits,ciaer.

I CigarettesandTobacco,Stationery,Newspapers,Magazines,Books,Postage-
Cigaretles,tobacco,cigarettepapers,cigars,pipes,pouches,lighters,lighterfuel,cigarettecases.
Books,newspapers,magazines,stationery.

I Travel:-
Journeysbyrail,bus,air,taxi,inciudingfarestoandfromwork.
purchase,repairsand running costs ofcars,motorcycles, prams,pushchairs,CarryCOk.

.

Clothing,Clothingmaterials,Footweac-
Overcoats,raincoats,suits,costumes,skirts,sportscoats,trousers,blazers,slipovers,overalls,aprons,dresses,
blouses,hats,gloves.

Vests.pants,pyjamas,Shirts,knickers,slips,corsets,brassieres,nightdresses,socks,stockings,tights.
Dressmaterial,knittingwool,thread,braces,ribbons,scarves,patterns,handkerchiefs.
Boots,shoes,slippers,sandals.
Paymentstoclothingclubs.

A Matche;,cleaningmaterials,tolletrles,COStIIetlC$
Matches,cleaningpowders,soap.detergents,soda,polishes.
Lipstick,facepowder,facecream.mascara,perfumes,talc,shampoos,sanitarytowels,deodorants.
Shavingcream,aftershave,haircream,razorsandblades,toiletpaper.

.
Fuelandlight,Householdgoods,Cleaningmaterials,Furnlture-

Coal,coke,gas,electricity,paraffinandotherfueloil,firewood,candles,nightlights,matches.
Paint,distemper,wallpaper.
Dustbins,pails,brushes,brooms,IOOIS,screws,nails.
China,glass,bowls,kettles,saucepans.
Suitesorseparatearticlesoffurniture.
Radio,televisionsetsorparts,hi-f).cassettes,pianos,music.
Mattresses,pillows,sheets,blankers,tablecloths,towels,curtains,teacloths.
Carpets,rugs,linoleum,mats,floorcovering.
Fires,cookers,vacuumcleaners,refrigerators,wringers,’”washingmachines,spin-driers,sewingmachines,irOnS
electriclamps,bulbsandfittings.

Clocks,watches,jewellery,cutlery.suit-cases,handbags,sportsgoods.
Repairstofurniture,radio,TVandwatches.

Otherpayments:-
Videorwnlal.hireofcassettes.TV‘ental.
}{omecompt!ter.TVgames.
Cameras.photographicmaterials,developingandprintingof films.
Flowers, seeds, planls. garden toc s. Iawnmowers.
Animals and pets.
Tays.games.playingcards.
Shoerepairs.laundry,dyeingandcleaning,domestichelp.
Fnott>allpoolsandotherbetting,E,ngo,etc.
Children’spocketmoney,birthdayoresents,moneygiventocharities,raffletickets
Paymentstochemists,doctors,de~lists,opticians,chiropodists.
Holidayexpenses.
PurcrliJse af SavingsCertificates,F-emiumBonds,etc.
I-Io(II+c;)~irchase.repairsandimpr:.ements.
CIncIIItib,Ihea[res,concerts.Iootbs!,cricket,dog-racing,dances.
‘i:llrcsl~,>slilg {including [ips), spor ;?s. facecloths,nailbrushes.
!\l,?l:l!I-lIl,(r,..:~,~lim{]rty
-,>l.+:..: 1!: :+):,:+! c,,c:,;rs, poi~ndage“+egrams,telephonecalls. .

. 1



38

NOTES

Ifyouwish to give an explanationcf any of your p~rchases please use the sDac6 below.

143.





Further information required

It would be helpful if you could have the following
information and/or documents available for the interviewer
when they call next time.

.

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

“\

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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Q0003 \To ●ll households(Askhohor wife) Ref.No.
L Is youraccommodationconnected

OfficeUse
C.I. 11[1

InterviewerUse
Area Ser. Hid.

Hllfiitill((
# Qc~~s

to ;he mainssewerageand/or
mainswatersupply?

n]

Yesto.both.............. 1 \ s(c~~flc (cm4)wCC04
Sewerageon]y.......... 2 See2Wateronly................. 3
Noto both............... 4 CUfTW<(LIOd

Qool -I I
Toallwithprivaterented●ccommodationinScotIand I I
(coded3-4at Q17(a)) I I

I IAskhohor wife I I
~NA,allcoded1-2 at17(a)and5-6 at17(b)and7at17(c) N } se 4

1 1
2. Wascollectivecommunitycharge

includedin the rent your
householdpaid?

(a) Howmuchof
wascollective

f

I I
Yes...............

El

1 Ask(a)- (b)
No............... 2 s= ~ c[cINtT[c IC7
DK................ 3 q 602

‘~. p’

yourhousehold’srent
-m

+CCLI(LAIII(WJ
communitycharge? Qoozfil.................... f .

(b)

To8JI
(coded1or3at Ql) I I

Didyoupaya reducedcommunity
chargebecauseyouoranymember Yes...............

rll
1 s- Ccac+ m)of yourhouseholdare/isa student? No................ 2 ~ 002 u

I I
titk privaterented●ccommodationreceivingwater, I

DNA,all coded2 or4 at Q]_ ms”4I I
3. Wascollectivecommunitywatercharge

includedintherentyourhouseholdpaid?
Yes...............‘d Ask(a) Cccwrhltl(cl’i)

(a)

l-lNo................ 2 Q 003see4
DK................ 3

‘fp’
Howmuchof yourhousehold’s
rentwasthecollectivecommunity

‘H

Jccwwl(cllz)
watercharge? ......... .. ....... Q003Al

DK................ 1 -CC< WIKOK@)
*G4 Q ~~]~~



2
To●ll thoseaged18andoverexcept
thosehouseholdscoded1 ●t 2

PERSONS
DNA,- under18 andthosehouseholds

4. In the last 12months,that is
since............... have(anyof) you
beenallowedor receivedeithera ~’........... ........... ........... ........... ...................... ......................
reducedcommunitychargeor a I Pc<Rce@202) I g 00+2 I I
communitychargerebate?

Yes..... 1’ 1 1 1 ~Ask(a)-(d)
No...... 2 2 2 2 GotoQ29
DK.... 3 3 3 3 Household

(a] Whichwasit .... Schedule
I PCLR/3~”Y~(c2@l ~ 00+A I

a reduced
Individual communitycharge?... 1 I 1 I 1 I 1 Ask(i)
prompt

DKLIL_

or a community
chargerebate?.............

(i) CanIjustcheck:
Docsthismeanthatyou
paidareducedsumof
20%ofthecommunity
chargebecauseyou Yes.....
areastudent? No......

DK....

2

1
Goto (b)

3

I I I I I
I I I I

‘204)1QO0441; / GotoQ29
Household

~’:’d;;fcClU3fi17@4Q“W%’ s p‘ E p‘ s p
(b)Howmuchrebatedid

youreceive? - ............................................. ............. .......i
FCCR8DK[c~i] DK................. 1 1 1

4 OG’+U2 Exemption... 2 2 2
I(c) Howlongdid PC12CC2oS(c@ Q 004c

thiscover? Enter
Periodcode 0 . ..................

(d)

i pl

II Ask(C)...................

1}1
2 Goto (d)

I .
specify. ........- period1

Haveyoureceivedmorethan I................................................................
onelumpsumrebatein the I PCCrZamT~cz~rn)@Qoti Of I
last12months? .

Yes..... 1 1 1’ 1 . Ask(i)
No...... 2 2 2 2 , Goto Q29

Household
~CC@)T(C209j ~00~111 , t P , S P , & P , S P , ‘hedu]’

K

(i) Howmuchintotalhaveyou

~~

receivedincommunitycharge
rebatesinthelast12months?

+
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