GENERAL INDEX

Sampling instruccions are contained at the back of this book in a section entitled
*Sampling Details’
Note that main sections of this book are preceded by a section index Page Nos

Absences of spenders (A7) B Schedule «.iciessesvensssssssancesssss 17,88(Sampling)
Address empty at first Call (4.1) svveerncnnnnnsnransrreonsersansan 4
AdAress Llist .ccsvsccnccssncscrnrernrnerssrrascnraarssersansvsrenses 15 {(Sampling)
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Advance letter to informants (5.1) ceuivsveervesrerscosssnnsnrsanse 7
Asterisked questions A & P Schedule ....icivivivncascsnssnnscssonsa 15

&!‘!e!lt! R N R R R R I I R AR RN N ] 25-21;29;69'75
Bills paid by person outside household ssseveessrrssrssvssasssssses 19

BUFL BOOK cosonvtvossresrsntnstnesstsssessssotssntssssasanassassnasen €9-70
Business expenditure® screcccscssrsracrssssrstsesrtsarcacrsosnnssronena 15,95
Calls 1N ATX@A csccntsaosvvrsstsnatnsssssssorasosntasssstsascssasannae 97,101
Calls and ocutcome racord 'L' (Bu5) ssserrnaessarasrscacssnssarsanes 101
Caravans/houBeboBtEs ..cccvscecrserssscncacccssssssssnnscnssssnssasns 25

Ch.cung c‘ll. (5'7) LN BE N B B O B BN N B Y BN R R B NN Y B R B R N N I N R R R NC N Y Y RN B BN B R ] 9‘97
Checks on first three quotas - additional checks (7¢2) sesesescossns a7
Checking schedule 'K' and general checks (7.7) caviceenntenssscncan 897-98

Check tIAABT s rsancsstesvssonsonsortoatontosssonnanststsassasansssns 43
Clerical/checking time (8.8) corrcuscucancorisatanssnasaresasnsansns 105
Clients and purposes of BUrveY (1.1) circnscecssssrsaassnscssossosacs 2
Collecting expenditure from households

recently moved or formed (A10) c.ceevcavatvaccresvsassrnanccssssnne 19

Cmmity ch.rge L N I I R R R R R A R I I R R I R A R A I R I N I IO B R I A N ) 27"28' 111"'112
Contact with HQ duraing field periocd (8.10) cvieasevecssnosecssasase 106

co-om.r'hip LR B L B N I B R N IR I N N R R R R I T I R R I N DR NN BN AR BN R R N O BN I N BB R BN B BN ] 24
Counting houssholde at addrees ..::::c:::::::3:8:3¢¢2:s2ssss2s2ss:2¢ 185 (Samplang)
&.dit .rrlngemnts LI B R N I B B A B R B R N B IR R B IR I B BB B B R RN O BN B B 40-45
Charge CAYAE .ccavrecscctssoresrsrsososasssrsassssosnessasssnssassonsss 40,87
cr'd-lt Clru LI B R I T N I I I I TN T SN Y T I Y I R BN I TN R RN R R R RN R R BN IR R BN RE N R R R R N B R R B N A ) 40'87
Credit CBrd ANtEI®BL seiicacencosssssirsecssvsssosrosseasanastotsssosss 42
D.te ot intewiew LI B BRI IR R IR R R B A BN R R IR R L O O O DB B R R B BB S RN BN R B 20

Dafinition of household (A3) .siceesvsasassasssnsassssssvssssssonsas 16
Definition of head of household (A4} tissrreccsessostssenssnassesna 17
Dafinition of spender {AS) crecisrsccrsvorntscrsacsrsensvsnasnsoannas 17
Despatch of "J' fOoIm (Bed) cevieecssssacsssresacssssssasaasessnsnns 101
mp'it‘ (D13) ceuvcasaonssasossssnsssscettossessisssosssssssssnassse 92
D1IATY "D’ BCh@AULE .coceesoarvavsacstsovsonsessssosvsassscnsnnscscssss 84-%6

Education (Itﬂ 7) R R R R R T T T T T I N T N T T """ 21'22,51
ﬂ.ct.ricity F}r_nt' S A B N I AN PSP E PN PRSI AP LIPS ARSREES 34=-35
'E' form - record of spenders in co-operating households (8.5) ceen 99=101
Excluded addresses and households (3.2) ceiccececsccscocrrsrssnsscne 102
Extension of placings/interviews beyond the month (4.2) seocvcisesne 5,106

Extra intarviews par address and QUOLA -:::iciscssssssissssssssssss 11 8, 20 &

eldl W A W o re—- WA wE Y r TSI TISSSTITIIE TSI FSSSSE T
(Sampling)

Farmers and .hopkl.p.rl (D14) teeeveesvassascsinsssntssosstasnsnsnnssns 93
FPield and office training (8. 77) seeicccsvsosnaosssssscsasascosanssns 106

rin‘l c.ll I I NE N B B BB B RY R R RN RN NN R R R N NN Y R R RN N NN B A R BN R IR R R RN R RN B N RN B NN NN R N N 9' 97-98
First call ‘5-3) e s s s s Es P ETEES RS RAESIIREESBotdtonattnttdnsnnsearnas B

GAS DAYIMENES ceeveacssasnsnstassonsnsasnsststtonansonsissttosnsnssnnss 34-35
General points on schedules/layout/procedure (6.7) sevceacarsesvoas 12-13
GlOSEBATY Of COIYTA sovsnsssnelratscsnsssnsstsasavssvertnasnsorsssasnns 109=-125
Govermuent training schemes .....sccveecasniesaenssscessnssanssssrsas 57,72, Glossary
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'H' form ~ weekly progress return (B.2) seieserencrassnnsssarsacsns 99
Bead of household definition (Ad) seeevranstonsonssassasnasansrsanns 16
HiTe PUrCha5@ sscs-reresasanroneentvnooreaarsssssnnansanavesstaassonsns 31, 44-45
Holidays and record keeping (UK and abroad) DI15=D17) cevevccassonass 93-95
Holidays - retrospective quesStions ....veveevesscscasasssrsvsocncnss 48
HousSebOALS/CATAVANS cusssssassrrttonrsrnssssensssssassnansantssonson 25
Housing benefit cueususiaarioistsssrsssssosstnnnnsnsassssssassnsssacss 28=-26
Household composition changes during record keeping (B9) eeeesnvane 18
Household definition (A3} tevseevarenassssossassasssstsenssacsssnsas 16
Household recently moved or formed (A10} svseoevenssensenscasansers 19

Household schedule 'A' with detalled points on Questions sesvesseses 20-54

Insmance ® 0 F & 8 0S8 80 A48 8RS TSRS SRS A RS E SRS SR PRSP A AR 36_37
Inclusions and exclusions (3.1) steeeacsesssnsnssssnsssnssnssensnnos 4
Incame schedule 'B' detailed points on QUEStiONS .sveeasssroressass 55-81
frmbanweri awr/ ml amadmey ~am1 fR A\ =3
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Maintenance CONLIACES cessessssssstansssnsssnsssnssassassssossssnns 34,46
Main residence (A3) cevicersosssrossrasrssenessensssasnstoncssnancaseas 16
MAi]l OFdETr sevsssossnssseasesasssssssasessssasssansssssssssssssasans 43
Mobile NOMES wiceacocesasootssssessissssssnarsstssssonssasacansasnses 25,46

Mortgages and 2nd mortgages and Top UP MOIXtgAgesS scassesssasnaensns 30-33,42
Multi household AaddAresses ..ceassesssrsracassssscrossvernssasssasnss 10 85 (Sampling)

Non~spenders information reguired (RAB8) ccisesessrensensnrsvnscranas 18,585
NOLEBDOOK cosrvnnrtesnonrossensstnsssssstssstsssestsssteacsstsecsononssae 106
Order of documents {BeB) ssvueeessctssstsasesassusessarsossssrssonees 104

Payment of £5.00 {5:10) wieannrsensororsssassnsnsrsnassssvacanssnans 10

Payment of state benefits - method .viiinnresnrinitarsanterearssnss 127
Period COGBS ciuueesseersentnsssssastsstsossonatsssonsonsasssssssss 14
Personal Pension SChemes .ciecessrersssastcnsstassssasnssassssensne 36
Placing pattern/calls {4.1) /adjustments/extensions/ + para 8.9 .. 4,5%,7,105
Pocket MONEY (D12} serenssrsossssresssosssssssossnsssentonsnansnes 85,92
Posting Diaries (7.5) & (B.9) sieenetvsesenssvossserosssnsnssassssna 98,105
Procedure with each co-operating household {5.2) ciineiinncvinnnses 7

Publicity £folders (1:3) teasvressssnscostassassansssassacttntonssnnsa 3
Purpose leaflet {5-9) R I R R I R B R R A I I B TS N R S R B R S 10

Fateable unit Belection DProCEAUIE ceovsscesstiscvsnvncrssenncssssses 15 5 {Sampling)
RALEE/TEDALE tvucenennarsctontsttssosasnsnssarsssntsssstssosnnsnnssscsns 29
Record of calls and outcame '"L' (8.5) seeecescnssassccanasosscasnns 101-103
Recording of all expenditure (6.6) scssecsrencscsssvesssssnnssnsnna 15
Record keeping and restarting records sssvecevesnssencncnncasnsnnsa 20,84-85
Refusals and other non-responses {5.10) cvcvetnvnscscsvsccacsnnanns 10,103,106
Refusals of name {B.3) toesesnssrscaossceneosesoroesstsanssesscassas 29
Rent/rent rebates/rent holidays €EC sesssasssssscsssnnanscenrsnsnsas 25-26
Retrospective qUeSLIONS .cevesvassannccnssnsnscannssanssessossrnnnssnans 45-48

Return Of WOTK (B8:1) sevessacnvsecsnsosssssnssasesssanrsassosnssnnsas 99
Refunds=-bUSinNess @EC erssvtatotsasasontacnscsatsssacanassnasassnasnnnsns 95
Revisiting a household after final call for fuwther

Iinformation {5.72) sersaescatatsscsonconacsasanssentetactnransnscasnas M
RFENtal PUrChHABE +csusencransssrssatocsassasosntsonrsoatstsssssnnasas 24

Safe homes accounts (see bank budget ACCOWNES) ccsvesacescscscsansns 49
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Spender definition (AS5-AS)
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Students, inclusion in household (A3)
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Before the firgt checking call (5.6) ssscescasscscrsrassnsensscsnsne 9
Checking CR116 {5+7) stecessnccsstvsvanssvscsscsasnnnsstscnsssabossnns ]
Final cAll (5.B) senessncecessosasssscsnsonocsscsanscnsannsssscsnsunne 9
The purpose leaflet {5.9) seccascscsnsscsresassssonscnsassosssassssos 10
Payments to co-operating household members (16+) (510} cesnccsncoss 10
Method of payment (5.17) cvteeesasvsvecrscnannsesnnssscassennnsanena 10
Re-vigiting a household for further details after the

final €811 (5.12) ceecesnsenarsvscarnssssansvsassssanstannnsnsssoras 11

Field prechecks (5.13.) R e L R R R N N I 11

7. 202

. gL _'_ . e - i A
PSR S TR~ - . - T, &Pt g T U, U ...-:11&&5““,“'“%' gt N




Clients and Purposes 1.1

Of all the many surveys the Social Survey has conducted, the Family Expenditure
Survey is probably the most widely gquoted in the House of Commons and the most
widely used by government departments as a basis for econcmic policy decasions. It
18 a continuous survey which the Social Survey has conducted since January 1957 for
the Department of Employment.

Although the FES has many uses, its pramary function as to provide data which forms
the basis for the annual revision of the expenditure 'weights' of the Index of
Retail Prices. This index, which measures the change in the prices of the goods
and services bought by households, is published monthly in the Department of
Employment 'Gazette’ and 1s quoted widely in the press and on television.

Useful Points to Get over to the Public 1.2

a. This survey 1s carried out ain connection with the annual revision of the
expenditure weights for the Index of Retail Prices. It provides a list of
goods and services used by most households and the proportions (‘weights®)
each represents in the ‘'average family' budget. To compile the RPI, a
representative selection of items 1s priced each month by the Department of
Employment and the 'average family' budget is recalculated to see how much
more 1t 1S costing to buy the same gquantity of goods and services.

b. The RP] 1s an essential component of the Tax and Price Index (the TPI) which
combines intc & single index the changes in both direct tax and retail prices.
The quantaity of goods and services which people c¢an buv depends on two
factors, namely (1) their residual income after paying income tax and national
insurance contraibutions and (11) retail prices. The TPI encompasses both
these factors whereas the RPI reflects only price changes.

c. Of particular interest to the elderly i1s the fact that the survey provides
data on pensioner household expenditure, l1e, the two Retail Prace Indices for
one-person and two-person pensioner households of linuted means. These
indices show how pensioner households are affected by price changes and help
form the basis for policy decisions to improve pensioner benefits. Pensioner
benefits are uprated each year in relation to the RPI.

d. Departments other than the Department of Employment use the FES as the only
continuous source of information on household expenditure and income.

e. The survey shows to what extent different types of households contribute to
the State in Income Tax, Value Added Tax and other taxes. It also
demonstrates the ways in which these households benefit from such things as
education, pensions, and social services (H M Treasury and Central Statistical

Offaice).

The followang are some recent examples of uses of the FES by government
departments.

i. To examine expenditure on bus fares, train fares and private cars by
houssholds with dafferent income (Department of Transport).

11. To examine consumption and expendature on gas and electricity by
households at dafferent incame levels {(Department of Energy).
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iii.

iv.

vi.

To provide data on consumers' expenditure and income for different
regions, eg Wales, the South East (Central Statistical Office).

Te study resources and needs of two and one-parent families and the
costing of child and family benefits (Department of Health and Social
Security).

s-tested social security benefits
)
'

n
c Ty vy
=] Iiv

To study the take-up of rent and rates rebates (Department of the
Environment}.

A handout of guotes from Hansard which illustrate the uses of the FES other
than the RPI will be provided on request to the field officer. These can be

shown to informants if you feel that they will be of use or interest to them.

f. Some further examples of the uses of the RPI are:-

i. Certain pension schemes are linked to the RPI.

ii. Certain investments like SAYE and some National Savings certificates
are linked to the RPI.

iii. The Office of Fair Trading carries out studies in instalment credit
using the FES as its source.

iv. The FES provides analyses of household income and expenditure to Royal
Commissions.

V. Consultants and other bodies engaged in market research use the FES to
examine patterns of expenditure on particular types of goods and
services; (they can then advise clients on the likely size of markets
for particular goeds}.

Publicity folder 1.3

Various documents are available for interviewer's reference and in most cases these
can be shown to informants who are interested or need to be persuaded of the value
of the survey. A current list is sent as a part of the 'list of contents' in your
materials parcel. Further copies of any documents can be re-ordered from your
field officer.
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Excluded Addresses and Households 3.1

a. FES 18 concerned with collecting information about domestic expenditure as
opposed to Dbusiness expenditure. Your address li.st may contain some
commercial premises of the types listed below-

Public Houses

Hotels of all types

Guest Houses/Commercial Boarding Houses.

Private Households containing 4 or more boarders at your fairst call.

Institutions eg hotels, schools, prasons, hospatals,

religious "Establishments”.

Howaver you must visit addresses of the type listed above to check whether cor
not there is any canpletely separate accanmodation where the household as
responsible for all its own domestic expenses, then 1t will be classed as a
Domestic Household and aincluded in the Survey. Of course this must be within
the address as given on the address list,

b. Also Exclude households containaing

1. Members of the Diplomatic Services of any country (except UK).
11. Members of the USA Forces (other United States citizens can be
included).
111. Roman Cathelic Praests i1f they are livaing in accommodation provided by
the parish church.
In cases of doubt as to whether or not a household should be aincluded or
excluded, telephone your field officer/assistant BEFORE COMMENCING THE
INTERVIEW.

Households - Special cases for inclusion ' 3.2

a. Households which will be moving should be aincluded in the gjurvey provided
exrther:

1. the households will be living at the selected address for at least three
weeks from the first contact interview

ia. travelling to the new address does not invelve a separate journey of
more than 30 miles for the interviewer.

b. Where a household has a main residence abroad and a temporary residence in

Great Britain and the temporary G.B. residence is sampled, then the household
should be included ain the F.E.5, if it will be at that address for at least

one calendar month from date of interview.

Thas includes cases where the selected address 1s a caravan or houseboat.
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Placing pattern over the fieldwork period 4.1

Fieldwork must be carried out at a steady rate throughout the month. For this
purpose each calender month is divided into four placing weeks of 7 or 8 days as

follows:~

Placing Week All months except February February
1 Days 1st to 7th inclusive 1st to 7th
2 " 8th to 15th 8th to 14th
3 " 16th to 23rd 15th to 21st
4 " 24th to end of month 22nd to end

Fieldwork in each area continues for another two weeks after the end of the placing
month assigned to the area, while the intermediate and final calls are completed.

a. Five addresses should be dealt with in the first or second week of the
fieldwork period. Four addresses should be dealt with in each of the
remaining weeks. (See para 4.4 for adjustments to placing pattern).

b. It may happen that in the first placing week there is no reply at an address
after several attempts, or it may not be possible to get an appointment for an
interview in that week with a particular household. In such a case, proceed
to the sixth address and if necessary to subseguent addresses, until five have
been dealt with in the first placing week.

c. The second placing week begins by calling first on those who were wvisited in
the first placing week but who have not yet been interviewed or otherwise
completed. Then further addresses are called on, until a further four
households have been dealt with. Similarly the third placing week begins by
visiting all those left undecided at the end of the second placing week and,
after these have been tried again, further addresses are called on. The
fourth and last placing week begins by wvisiting all those undecided in the
previous week, and, after these have been tried again, any addresses remaining
must be called on.

d. Where an address contains concealed multi-households, the selected households
should all be dealt with in the same placing week, even if this results in 5
or 6 households being included in the weekly quota instead of the usual 4.

e. Where a called-on address is not contacted or dealt with in a particular
placing week, the address is revisited week after week and only written off as
a non-contact at the end of the final placing week. The address should be
revisited each week so that the delay between the original contact and the
actual starting date is kept as short as possible. Neighbours should be
approached at an early stage to establish the best time to call to contact the

informants, assuming the accommodation is still occupied.

Extension of Placing Interviews beyond the month 4.2

All serial numbers must be called on before the end of the field period. If any
serial number cannot be contacted or interviewed during the field dates but is
likely to be available within the first week after the end of the field period, it
may be possible for an interviewer to carry on up to a maximum of 7 days:
permission must be obtained from your regional manager and is only meant tc be used

in exceptional cases as it can alter the overall placing and expenditure ttern.
It mug; not be used to cover lack of availabilf%y (ogher work, etc) duffng tﬂe

proper placing month.
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Weekly quota of four (five) - what is incluged 4.3

Include.

a. households who have been ainterviewed and definitely promse to began
keeping records in the week,

b. households who definitely refuse.

The following are also counted ag part of the weekly quota of four:-

C. an address at which there is no household (empty/demolished).

4. an establishment which cannot be included because it is not a domestic
household, eg & hotel or boarding house.

e. a household moving out of reasonable travelling distance.

f. a4 household away and not returning until after the end of the placing
month. ‘The position should be verified and the addresses included in .the
last placing week. (See para 8.2, page 99 re weekly progress returns).

g. multi-household addresses where Sampling have given a specific ruling that
there is no household they wish you to interview.

h. an address which H.Q. told you not to call on because informants refused
following the H.Q. letter.
To wmalbasmea o T A AR e L]
-l.ll lllﬂ-l\d-llg [~} PJ.U R —— ] A b Wi ) J o e
which the outcome reported occurs
The weekly guota of 4(5) does not ainclude a household which was originally treated
as co-operating in an earlier week but subseguently refused.

Maximum number cof visits to area [(1.e. days in area) 4.4.

You are allowed a maximum of 18 visats to the FES area to complete a full quota of
FES (17 addresses) over 6/7 weeks, including the extension week 1f used.

For a part gquota your regionel office will inform vou how many days vou will he

allowed on a pro-rata basgis: the same will pply where you are asked to do
collecting calls for another interviewer.

The 18 days represent the MAXIMUM number of times you will be allowed to visit the
area to do placing, checking and collecting calls, visit rates and renmt offices and
do any late collecting calls that might be necessary for placing ainterviews done
during the extension week.

Careful forward planning will be very necessary as there is no facility for
allowing any extra days.
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The usual FES pattern is for weeks 3 and 4 to sometimes reguire more days than
other weeks because the peak is reached witn:

i. collecting calls from weeks 1 or 2,
ii. checking calls from weeks 2 or 3 and,
iii. placing interviews for weeks 3 or 4.

Where possible try to keep these visits to a minimum number of days to leave leeway
for any problems requiring extra visits at the end of the field period.

Be flexible when arranging checking and collecting calls, if possible suggesting
alternatives, and telephoning the informant to confirm in advance, so that time is
not wasted and calls can be grouped more suitably.

Adjustment to placing pattern

To stay within the 18 visit allowance you may, without prior permission, deal with
one extra serial number in any/each of the first three placing weeks if you can do
so within the allotted days for that week. This will be where you either have a

appointment is early enough for you te fit in another placing call before going
home.

Towards the end of the month the use of stamped, self-addressed envelopes
occasionally may be necessary for households who are difficult to contact for the
final call or keep breaking appointments. However postal returns should only be
used as a last resort. When used make sure that as well as the record books they
send any missing information for A or B schedules; and their initials, surnames and
full postal address for the E form.

If from the start there are doubts about their availability for the final call it
is advisable to arrange this in advance, if necessary getting their telephone
number and details for the E form at an earlier call. You can then deal with any
gueries or problems by telephone.

Advance letters to informants 5.1

An advance letter is sent to each address advising residents
will be calling. You will find spare copies in your material
handed to informants who have not received them or lost them.

| . mam ik ommmmnd mnae e
llalL all J41ILEelvViewel
S.

These can be

it

See page 108 for copy of letter.

Scotland only: letters are not sent in advance to multi-household addresses which
need to be further sampled by you (see 14S). You will need to post these locally
to the selected apartments after carrying out multi-household procedure.

Procedure with each co-operating household 5.2

At each selected address, calls are first made to find out who is living at the
address, and secondly to secure co-operation. The latter are the placing calls at
which one conducts the interview and leaves records for self completion. At each
household where records are placed, calls are made subsequently to ensure that the
records are being kept satisfactorily, and to collect the completed records after

the end of 14 days.
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Farst Call S 3

The purpose of the initial call 18 to establish, with any responsible adult:-

a. how many households live at the selected address (FES household
definition section A3, page 16).

b. how many eligible people there are aged 16 and over within each
household (FES 'spender' defined section AS, page 17).

Try to arrange an appointment to see all spenders together. It is advisable to see
them all together because 1f one member feels unable to co-operate then the whole
household must be counted as a refusal.

Should it not be possible to see all spenders together, it is preferahle to see HOH
and wife together fairst. Other spenders not available at that time should be seen
at one or more later calls.

When making first contact with one member of the household, be brief in what you
say, as explaining the survey to only one spender can prejudice your chances of
saeing the other(s) 1f that spender passes on a garbled version of the purpose.

The interview call 5.4

a. When you have all {(or the main) spenders present gave the uses and purposes of

the survey and other standard points of introducticn. Before beginnaing the
interview explain what information 15 reguared, ie. that the household will be
asked to provide details of regular expenditure such as rent/mortgage, rates,
ingurance, etc. and that each individual w1ll be agked to give details of
his/her income and to keep a diary record of all money spent during a 2 week
period, and alzo that 1in return for this each will receive a token payment of

£5.00

b. Should only some spenders be present, 1t must be spelt out that co-operation
15 reguired of all spenders before any information can be used, or payment
made.

c. The detailed guestions on household and income schedule should be dealt with
first. Neither schedule may be left with an informant.

a. Do not leave record bocks (D schedules) until all spenders have been
interviewed.

Btarting record keeping 5.5

Record keeping should normally begin on the day of the interview or the following
day.

Delay in starting records should be avoided except in special circumstances.
Delays over public holidays should be avoided if this can be done without losing
co~operation; such delays may bias results because expenditure over holiday periods

will be lost.

All members should start on the same day. A member should only be allowed to start
on a dafferent day when co-operation would otherwise be loxt. THERE SHOULD ONLY BE
ONE DAY'S DIFFERENCE BETWEEN STARTING DATES.
L]
The record keeping period must form a continucus period of 14 days. If thas 15 not
possible or in doubt phone field officer as soon as possiable.
8
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Before the first checking call: 5.6

a. Look through the interview documents for completeness and consistency.
b. Complete the checking schedule (as described on page 27).

While doing a) and b) above, note any items which need further probing, so that
these can be asked about at the first checking call.

Checking calls 5.7

First checking call - made on or before the fifth day. To allow for public
holidays and other commitments this might occasiocnally need to be as early as the
second or as late as the seventh day. At this call the following actions should be
carried out:

a. Check how record keeping is progressing. Look carefully at all entries,
probing and annotating any ambiguities that appear on records. Queries
regarding items in records belonging to a spender not present at this
call should be noted and details obtained when you next see him/her.

b. Diary entries including regular commitments should be checked against
checking schedule as appropriate.

Further checking calls - These are left to the interviewer's discretion. Such
calls normally occur where the respondent reguires help and the calls become
ecsential (see Calls and Outcome record - page 101}.

Final call 5.8

This should be made as early as possible after the end of the 14 day period. If it
cannot be made at once the field officer must be told. THIS FINAL CALL MUST NOT BE
DELAYED by more than a few days, NOR IS IT TO BE MADE BEFORE MIDNIGHT ON THE 14th
DAY or late expenditure could be lost.

All record bocks are to be checked thoroughly when collected, and gueries resolved
if possible. Remember particularly the checks against the checking schedule.

During the final call, after checking that all documents are complete, it is
essential to explain further about the payment of £5.00. This will be paid by
separate postal orders made out to each individual spender.

In order for payments to be made to the right people, it is ABSQLUTELY ESSENTIAL to
obtain:

a. initials and surname of each household member who has kept records.
b. the household's current postal address {(with postal code)

The FES Sample is drawn from the post code address file (PAF). Surnames are not
given on PAF and therefore you are asked to obtain details of surname(s) - see (b).
You must ask your informant for this information and enter it correctly on the
appropriate E form (See pages 99~101). Addresses given on the postcode address
file are often incomplete. This can result in postal orders never arriving and bad
public relations. You are also asked to obtain the correct postal address. If
informant is moving within 8 weeks alsc note new address on the bottom of the
yellow and pink pages of the 'E' form.

[Ne)
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When planning your work on FES you should bear in mind that at least half the cost
1s incurred by way of travelling time and expenses. It 18 therefore essent:ial to
minimise the number of times you visit an area by doing all you can to arrange
appointments on the same day where this :s practicable. You should make every
attempt to arrange several ccllection calls together, especially those for the last
week., A few days delay in collection will often not matter much, provided you
explain the situation and make it clear when you will be returning. Obviously we
must still rely on your judgement to decide when extra calls are needed. However,
1f you are worried by the conflict between gquality and econamy you should discuss
the problem with the field Officer.

The purpose Lsaflet 5.9

At some stage during your contact with the household a purpose leaflet should be
left. Generally the best time to hand the leaflet over is after all the eligibkle
members of the household have been interviewed. If an informant refuses to make an
appointment for you to see all the eligible persons without a full explanation of
what is involved in the survey, you may need to make earlier use of the leaflet 1in
your contact with the household. After giving your introduction, it is best to
leave a leaflet rather than risk a garbled version being passed on to others in the
household. You may aso leave an 'Ask the Pecople' leaflet, gsupplies of which are
available on your general non-survey stationery orders.

Payments to co-operating household members (16+) 5.10

£5.00 will be paid to each eligible household member aged 16 or over provided that
he and all other household members (16+) co-cperate by.

a. providing information for the household and incame schedules.

b. Keeping records for 14 days.

Failure of one household member to co-operate, for example by refusing to answer
any question {except asset questions which must be discussed with the field Officer
before the first checking call) or refusing to keep a diary or discontinuing record
keeping, means that the information from the rest of the household cannot be used
and constitutes a refusal for the whole household. This must be returned as a
refusal even 1f the diaries are complete, and informants must be told that the
payment of £5.00 will not be made to any member of the household. However if
informant does not know the answers to gquestions this 15 acceptable and does not
constitute a refusal refusals to assets gquestions only do not invalidate the rest

of the interview provided that records are Kept.

Method of Payment 5.11

Each payment is made by postal order sent direct from Accounts Branch of OPCS. The
interviewer should advise each person that it may be 3 to 5 weeks before the postal
order arrives. Separate postal orders are sent where several members of the same
household qualify, details of names and addresses for these being taken from the E
form. All postal orders will be sent in one envelope to the HOH unless the

interviewer tells us this is inadvisable. Interviewers should always check that

the informants have a bank account - in the few cases where this 15 not sc, the
vy =hould write "PLEASE SEND UNCROSSED POSTAIL ORDERI{S)" on the bottom of

& i wmmed me
AliCTIviGwEL S Vi MR RUsoil XU 5 rRERIS)

the yellow and pink pages of the 'E' form. Do not write on the white page of the
'E' form.

10
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Re-vigiting a household for further details after the final call 5.12

Completed schedules and records received by Field Branch are passed to the Primary

2 —Tesmim Temmmembh srhem maeetr Mgk = wssenbar A chamlbdme swmaeaddane TF ehmwn im oy
anaj.y:*b DL alltil Wil Ww@ld )y o b R =3 44 WA L e il l-l\d-ll\j o N e B b AR W -~k wiliT LT < D ﬂ.llly
difficulty in coding an item the FES Research Unit are consulted. They make a
decision as to whether further information is needed. This is usually done by

direct correspondence between the FES Research Unit and the informant, but
sometimes the schedules and guery are returned to an interviewer via Field Branch
for re-call. You should always mention to informants on the last call the
possibility of such further contact. Any recalls you are asked to complete should
take priority over other work. Please contact the field officer if this leads to a
conflict of interests. In many cases it may be possible for the recall to be
completed by you by telephone.

Pield Prechecks ) 5.13

Each month we do a Field precheck on work sent in by interviewers. In January we
look at everyone's work so that we can guickly identify problem areas on the new
documents. In other months we select work from several interviewers; a note of the

result is sent to the relevant interviewer.
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General points on schedules 6.1

Most of the questions in the FES schedules are self-explanatory or have poants of
definition printed beside them on the schedule. Additional details concerning
certain points about guestions are contained in these instructions in the sections
on indavidual questions. Background anformation on benefits, i1tems of expenditure,
etc are contained in the glossary at the end of these instructions.

Case r1dentifier

The C.I number is entered on schedules above the reference number by PAB. Durang
The C.I number is a processing number ie the fairst schedule processed 15 1, the
second 2 etc. Other digits are added to give year and batch number etc.

Layocut and signposting 5.2

The following is a list of general design points outlining the logic of the design
of the schedules.

a. Type face 18 restricted to two types for saimpliacity
1. Plain type for guestions and answer codes,

i1. Bold type for gquestion numbers, ainstructions, notes, signposting and
important poants within guestaions.

11i. Capaital 'E' 15 used for dependent gquestions to prevent 1ts beung
confused with a lower case C.

b. As far as possible, signposts are located to the right of the punching
columns.

1. whenever there 1s no signpost next to a code, go on to the next
question.

i:. An 'Ask' direction occurs at a filter and signposts you to the next
question, usually a dependent of the one just asked. It can also
accur at the foot of a page as a guide t0 the next guestion to ask.

iia. R 'Go to' instruction directs you past one or more guestions {(i1e to the
question after the next guestion or to any guestion further on in the
schedule).

av. A 'Ses' instruction directs you to an instruction located directly
above a questicn that may or may not apply to that spender. BEold type
above the guestion to which you are signposted indicates the people cor
groups of people 1t applies to.

Ve DNA .... N codes follow 'See'’ anstructions. The 'N' should be ringed
when the question does not apply to the informant. A saignpost after
the 'N' aindaicates the next gquestion that could apply. Go straight to
the applicable gquestion; 1t 16 not necessary to ring any intervening
DNA codes.

An example of iv. and v. 1S on page 24 of the Household Schedule where
at R77(g) those coded 1 are instructed to mee the Instruction over Q78
"Ask about cars only". If the vehicle ig a car then (78 chould be

asked. If the vehicle is not a car then the DNA code above Q78 should
be ringed and Q79 should be asked.

12
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vi. When signposted past a question it is not necessary to ring any codes
at that guestion.

C. The small boxed numbers on some pages are for use by staff in Primary Analysis
Branch and should be ignored by interviewers.
Wording of questions 6.3

There are two types of guestions on the schedules. They are:

a. Questions where precise wording is used. (These are the majority of gquestions
on the Househeold and Incame schedules.)
Example
Q56 'How much was your last payment under this scheme?
This type of question should be asked exactly as worded because the
information required is specific and related to a time period ie. LAST
PAYMENT.
b. Questions where precise wording is not used, eg. the Box under Q. 73 on
Household Schedule.
Example
Spender | OFF Type of OFF Year Insurance Enter If Code 9| Amount
No USE policy USE taken out period |specify paid
Enter year of code period £ | D
two digit code :
- H
[ (z) Eﬂd%.miqf 97 Z. S Q%j
: |
*r e . a0 03 8 &c.oc.o LA o.:
' |
2 ‘
p s+ 5 0 0 I NN LRI N L R B ) 0808 LI IR ) LI N )
This gquestion is in the form or a grid and it is left to the interviewer to
ask the necessary guestions to obtain details.
Completing the schedules 6.4

The schedules should be completed in the following way.

1.

2.

Use a pencil to record answers. Do not overwrite or rub out previous answers.

Leading zeros are reguired for dates, area number, serial number and person
number . They are also reguired when recording number of weeks, years,
percentages less than 100 etc. This is now standard SSD procedure as presented
in the Interviewers Handbook.

Reference number, date of interview and starting date of records should be
entered in boxes provided.

Amounts of money, specific details eg age, relationship to HOH, should be
entered on the dotted line inside or outside coding boxes as indicated.
Please make certain that pounds and pence can be separately identified by data
punchers and by coders. Problems occcur mainly where pounds are four or five
digits, eg at Q71(d) (A Schedule) and Q44 (B Schedule) and the digits spill
over into the pence column.



5.

6.

9.

10.

11.

12.

13.

CODE PERIODS DIRECTLY INTO CODING BOXES.

A table of codes to be used 1s included on the back of each schedule as well
as on the back of the prompt card book. A leading zerc 1s not required for
period codes.

Period code to be used -

We ek - 1 Four weeks = 4 Six months - 7
Two weeks - 2 Cal Month - 5 VYear - B8
Three weeks - 3 Three months - 6 COther period - 9

If the period is not covered by the codes in 'Period Code Box' then enter code
'9' and specify periocd in box provided.

Apart fran recording data (money or specification of an item) and perioeds you
should record answers by ringing codes. However, commencing in 1989, there
are pre-ringed codes at certain questions in the Household Schedule (see
point 7).

Commencing on page 18 of the Household schedule, most guestions have a
re-ringed ‘Line Number' or 'Column Number' code at the top of a column or at
the beginning of a row. It 1s important to enter a spender number on the line
where data is entered. Conversely, it 13 important not to enter a spender
number where there is no data to be entered. The example on page 13
illustrates these points.

When there are amounts tc be entered, some guestions also need a code ringed
above a box and then an amount of money entered immediately below in a box.

EXAMPLE {see Q17 of Income Schedule}

Friendly societies 2 a0

Provision 18 made at several gquestions for a 'DKX' code. In these cases a '1!
should be ringed. If a DK answer 1s given at & question without thas
provision then write 'DK' beside coding column.

Where an estimate is given write 'E' beside answer but outside coding column
and refer to person column, if this applies on incane schedule or item number
on Household achesdule.

Initials should not be used at all on schedules eg NFU should be written as
National Farmers Union.

Prompt cards are to be used on the Household schedule at Qs 85, 87, 91-94,
120-121, and on the Income schedule at Qs 20, 25, 50-53, 56=58, 60-67, 70 angd
B2.

If a particular case does not seem to be dealt with on the schedule or in the
following notes on individual guestions, record full details 1i1n clear
handwriting at the appropriate place on the schedules. It 1s useful to check
over these notes when you check the schedules at home to ensure that the note
is clear. Remember to put the question number and person number with the
notes, Amounts of money should have a period or dates recorded beside them
and whether included in or excluded from any other amounts shown.

14
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14. Where an informant agrees to get documentation to confirm amounts at a
checking call, list the documents to be obtained on the NCR pad supplied. One
copy of the list should be given to the informant and one copy retained by
you. Although the informant promises to produce the data later you should
always obtain an estimate at the interview.

15. Enter dates as two digit codes, eg June 1983 should be entered as

e

Month [ ..9...
% 9

Year 19 sesenn R

16. There are a number of filter gquestions (eg Q77 on the Household Schedule)
where if the answer to the filter question is 'No' for all spenders you should
pass onto the next guestion as signposted. If the answer is 'Yes' you should
ask and code the dependent gquestions for ALL of the relevant items (eg
vehicles) in the Household using a separate column for each item, eg if there
are three vehicles in the househcold then three columns should be used.

17. Similarly, before each group of benefit and savings gquestions on the Income
Schedule there is a filter question, eg Q 51. If the answer to the filter
question is 'No' for all spenders you should pass onto the next guestion as
signposted. However, if the answer to the filter guesticon is Yes then all
benefits listed at that question must have a Yes or No code ringed, not just
the benefit they are receiving, i.e. if one applies then all the others must
be asked and coded.

Asterisked Pages A & B Schedules 6.5

These are pages about which you will be asking at Q.83 in the B Schedule.

Spare copies of these pages have been included in the "continuation pages" booklet.
It is suggested that you record answers on a continuation sheet for each asterisked
page from Q.103 in the A schedule. This will save checking each through the 3 & B
when you reach Q.83 on the B Schedule. Copy the data on to the schedule and
destroy the spare page.

Business expenditure 6.6

It is true that the FES is a survey of private household expenditure. However,
informants should give all their own expenditure (business and private) in the
Household schedule AND in their diary. At the editing stage coders will edit out
the business component provided you indicate it is business expenditure.

This rule applies where informants are drawing on their own cash and bank accounts.
The most difficult cases arise with the small self-employed businessman who has one
bank account to pay both personal and business expenditure.

KB Edited out business expenditure is used by CS0O for various calculations and is
not wasted.
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217



Definitions and instractidng tror th-.nouchnlﬂm'r 1 & -

Wouseholld schedule = Intrpduction (A1 ) rochvsnn v Einmaveedhs e sobne snng cee

-

Lafes {eotc) whers mr.umr'# Tanily lives mrmﬂ!. (32) a#-.—.;n;. .

-nﬂu..hOIGwd.!1n1tiﬂnit33)ﬁalc-it-l-i--11Iii."ng.iiiiid’ﬂfil;ﬁﬂiiﬂkqp.jc; |

- ‘Head of louuho!:ﬂ Gafinition il" mpene -----,-14---qurii.;#--i--q-h-q“-:--
Spender definition {AS) qtqca.uinn;a-.----.-n:ac.-q.-a--i-a-tc-a-ci---i-----

-lppl?ing th.‘d.finitian'otﬁlp‘nd.r,in.“rytnq ciroumstances Ilﬁ) 4000 s0

Absence of lp.ndnrl (A7) N L R R T T R L T Ty oo iy A S

Information mrﬂ! about “aw.m“.ﬂ ' {.AB) PSSR RS I BV PP AP IR ST OO EES
Changes in household composition during record keeping Yortnight {A9) ...

Collecting expenditure information from hauseholds recently moved

ﬂr foﬂ.d (A10) L RN RN SR AR R R R E RN ENENNEENENEREENESEE NN FENNEEENFNE N TN EFEENEYEEEREE

Bills p..id direct b}' person outside the household L LI IRV INN SR IN NSO

Housshold Bcheduls = Rﬂltlrting TOCOYAS covesnsvssctnsssasnsssnsansocnneseas

- . - hf‘r.nc‘. nm.r mx L AR RN RN ERNFENERINEN FE NN NN IS N T I N

" . Q1-123 d.t.il. E RN NN N N N R E E R R R e

Hos

16

46

16
17
17
17
17
18

18

19
19

20

20

20-54

218



Household Schedule - Introduction a1

This schedule should be kept by the interviewer and not left with the household.

NB Some questions are asked of H.O.H or wife; other questions are asked of all
spenders and one (Q16) asked of HOH only.

For definitions of H.0.H. and spender see Sections A4-AE8 below.

Where informants have recently moved or the household 18 newly formed, bills

#or currsnt accommocdation may not be available {Sss A0 balow}).
Cafes where the proprietor's family lives over the cafe, stewards of A2

private clubs and publicans

Exclude if all or most of the household's meals are provided by the cafe, club or
pub, etc. Any other borderline cases should be referred to the field officer for a

decision.

Household Defanaitaion A3

& housgehold comprises one person laving alone or a group of pecnle living at the
same address having meals prepared together and with common housekeepang provaded
that.~
i. All persons ain a household consider the address to be their only or
main residence, The household could include ‘'absent members' who
consider the address to be their main residence. MAIN RESIDENCE 1s as
defined by the informant(s).
12. All persons in a household share at least one meal a day when an
:esldence.
111, The househocld has exclusive use of at least one room; eg. if two

people share cne room and neither has the exclusive use of at least
one other room, they should be treated as one household, even 1f they
do not share one meal a day.

All three conditions must be satisfied. (This daffers from the satandard SSD
definition.) Quite separately fraom those who qualify as above, count as members of
the household.

a. Vvisitors staying temporarily with the housshold and others who have
been i1n the household for only a short time provided they will be

staying with the household for at leagt one month from the date of
interview.

b. Children 16 or over normally away at an educational establashment for
educational purposes spending the holidays at home, who are at home
during the entire record keeping period.

- i S e A . | S " g, M g % | Tasade eobn -~ P R o -
Coe A Chila wiaer © away at DOalglng =Cnuvlr wu. wiy Jididi LYy @pTiuS
.

holidays at home, to be counted as a member even during term time

=g

Note that a) and b) override condition 1) above, 1e visitors will not consider the
sampled address to be their main residence and children over 16 normally away may
not consider the sampled address their main address. Nevertheless both these cases

should be included, as the presence of visitors (staying one month) and children
home from holidays can influence household expenditure.

16
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Head of Household Definition Ad

HEAD OF HOUSEHOLD DEFINITION Please refer to  page 62 'Handbook for

¥ - r-| - A [ S p——— - P S
Interviewers' for standard definltions of this

term but remember to apply it to the household
as defined for FES in preceding Section A3.

Spender Definition A5

The definition of a spender depends on age and not on whether the individual has or
actuallv enpndq monevy. Hanee avarv memher of +ths heouessheld whe has nasged their

_____________ - F P =T = AL rﬂap:u b d o
16th birthday is a spender, with the following exceptions:
a. somecone who is senile or otherwise mentally incapable of contributing to
the survey (NB Blind persons and permanent invalids are eligible as

spenders)

b. somecne who cannot be interviewed or keep records because of absence from
the household for at least 7 days from the date of contact.

Applying the Definition of Spender in varying circumstances ARG

Difficulties in applying the spender definition can occur as a result either of
absence of spenders or of changes in the household composition during the record
keeping period.

Such situations are dealt with below.
Absences of spenders {see also D14-D17} A7

a. Absence of a spender for less than 7 days from initial contact.

If a household member eligible as a spender is absent at the initial contact

but returning within 7 davs and within the placing pericd of the survey, delay

the explanation and interview until they return, in order to be sure that they
will co-operate.

b. Absence for longer than the first 7 days

If the person is a household member and is absent at the placing interview and
NOT returning within 7 days, details of the person should be entered In the
Tousehold box on page 1 of the household schedule, and a note explaining why

the person is being counted as an absent spender should be included in the box
at the foot of page 1 of the household schedule,

17



Information required about 'non spenders' AB

If the person is a household member but does not qualify as a spender (eg,
senile, or away less than a month but not returning withan 7 days) details of
the person should be entered in the housenhold box on page 1 of the household
schedule, and a note explaining why the person is not a spender should be
entered.in the box below column 11. An income schedule must be completed, as
far as is practicable, (see para (c) page 55). Details of allowances, etc to
spouse ghould alsc bhe entered at Q61 Income Schedule.

If the person is not a household member, information is not required in the
household box or throughout the Household Schedule. Any allowance from a
non-household member to a household member must be recorded in the househcld
member 's income schedule at O 70. Where the non-household member is a spouse
of household member allowance should be entered at Q71.

ANY OTHER CASE SHOULD BE REFERRED TO FIELD OFFICER WHO WILL ASK THE RESEARCH
OFFICER FOR A RULING.

Changes in household composition during the record- keeping fortnight A9

The household composition on the household schedule page 1 should be the situation
as 1t is at the time of the main interview. Changes after that date should be

noted on page 64 of the Household schedule. Some epecial cases are -

a.

Someone expected to join or leave the household for at least a month within 7

days from first contact. The main interview and start of record books should

be delayed until the change has taken place.

Someone expected to join househeold for at least a month, but later than 7 days

from first contact. The new member should be ignored, bhut a note should

be made on page 64 of the household schedule.

Someone expected to leave household permanently, but later than 7 days from

date of interview. He must be i1ncluded in the household and asked to complete

record book for 14 days and, 1f necessary, to arrange for them to be posted to
the interviewer. If this isg not done the household may be regarded as a
refusal and should be referred to the office for a decision about the payment

of the £5.00.

Spender leaves unexpectedly. If possible he should be asked to continue

record keeping for fourteen days. The rest of the household should also
continue keeping record bocks. Payment will be made to all spenders who have
completed their record books for fourteen days. A note 1s reguired on page 64
of the household schedule stating the circumstances.

Somecone unexpected joins household during the record keeping period. The new

member should be ignored but a note should be made on page €4 of the househeld
schedule,

Member too ill/taken into hospital after starting records. Provided his

interview information and record book are complete up to the time of
1llness/hospital and the rest of the household continue until the end of 14
days, payment will be made to each spender including the one 11l or in
hospital.
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f. Death of a spender

i. If the rest of the household continue to keep records to the end of
the 14 days and the information for all members, including the one
who died, is complete, together with his record book up to the time
of death, payment will be made to all surviving members, but a
separate note must be attached tc the Household schedule, page 1.

ii. If the rest of the household do not continue with the record
bock, all documents relating to the household must be returned with
a separate note attached to Household schedule page 1. Xo
undertaking may be given as to payment; this is at the discretion
of the FES research unit.

g. Doubts regarding payment

Rny cases where there is a doubt about whether or not the household will be
paid should have a note pinned to the front with a request that the regiocnal
office pass the documents to the field officer for further action.

Collecting expenditure information from households recently A1l0
moved or formed

Wnere the head of household has recently moved to their present address it may be
that telephone, gas, electricity bills, etc may not have been received for the new
address. In these circumstances you should collect information about the last
account/advice paid at the previous address, rather than obtain an estimate of what
the new bill will be. Where the household is newly formed, eg. marriage, and no
bills for current accommodation are available and the household had no previocus
accommedation, nete this fact and obtain if possible an estimate of expenditure.

Bills paid direct by person outside the household A1

This covers costs where household bills are paid direct by someone outside the
household or else by the Department of Social Security. An example is where a
relative pays the bills for the sampled household or where a couple are separated
and the husband still pays all or most of the bills for the marital heme. In these
cases you get the best information you can at each question, often only estimates
are available. Enter these items at Q122 and not at the individual gquestions on
the Household Schedule, as the FES should only record money recently paid by the
respondent.

”»
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HOUSEHOLD SCHEDULE {RA)

Restarting Records FRONT PAGE

If the household failed to start or keep up records but are still willing they
should be restarted. Remember to recheck A & B schedules as they might have paid
gas/electricity/rates or other bills since the original interview, or have had a
pay day, investment interest etc... Note the date the A & B were rechecked as this
becomes the new date of interview and diaries should begin immediately after. The
new dates should be entered to the right of date boxas.

Reference number bhox FRONT PAGE

Enter leading zero in the serial number box for any address numbers 01-09.

For addresses containing only one household, enter two zeros in the household box
as in the following example:

Area l Ser Hld
T3] tle Jele

For addresses containing 2 or more co-operating households number the first 01, the
second 02, etc. This alerts Primary Analysis Branch that the address has more than
one co-operating household. Please remember leading zeros (see example}.

Person no/relationship to HOH ITEM 1/2

In most cases, the household 15 a simple one, comprising a husband and wife, with
possibly one or more chaldren. However, difficulty can arise at the computer stage
when the household contains more adults than one married couple. Would you please
help us to aveid thais by always recording each husband with his wife, then children
consecutively in column 2.

Non-relative contributing to household expenses ITEM 3

Please note that the guestion 18 now in bold letters, because it is occasionally
missed. The guestion only applies to households where there are people who are
unrelated to each other, eg four single people, or where the household comprises of
people related to each other and, say, a boarder who is not related. Only ring
code 1 where the non-relative does contribute to rent or other household expenses
on a regular basis. Otherwise nc action is necessary. Please note that there is a

blank space oppositeé Ferason 1, the HOH.
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Marital Status ITEM 6

Code 1 applies where both husband and wife are members of the household (see 23).
Code 2 applies where husband or wife is not a household member (see A3).

Code 3 includes not only single pecople of all ages but also anyone who is widowed,
divorced or separated. (This ruling applies whether the separation is legal or
net.) Please remember to code children as 3; this is sometimes together.

A couple who are co-habiting and consider themselves as husband and wife should be
treated as married; otherwise use relevant ccde for each one.

Current full-time education ITEM 7

To be asked of all regardless of age.

An informant should be coded as full-time on the basis of his registration at the
educaticonal establishment. If registered as full-time student code as full-time.
If registered as part-time do not code at this question {(See also £108-111).

Code 1 -~ This includes children attending playgroups, day nurseries, etc where
there is no attempt at formal education.

Codes 2 and 3 - A State school is one where the upkeep is either provided entirely
by the State wvia the local authority or, as in the case of schools controlled by
different religious denominations, where most or all of the upkeep is provided by
the State. Note there are still a few cases in Scotland where small fees are paid
at State schools. However, if these cases arise they should be coded under State
schools and not under Private and Independent schools.

Nursery classes and schools count as primary schools, but day nurseries do not.
The crucial point is whether some education is given (see code 1}.

A session is a morning or afternoon; therefore ten sessions comprise a full 5 day
week.

Code 5 - State Schools - Secondary includes all courses up te and including ‘A’
level at state secondary schools. This means that a child taking 'A' levels at
secondary school should be coded here. (See code & for courses up to and including

'A' levels taken at sixth form colleges, tertiary colleges or further educaticn
colleges.)

Code 6 - Non-advanced further education

This includes all courses up to and including 'A' level where courses are taken at
a sixth form college, tertiary college or further education college. Where the
course is taken at the child's normal secondary schocl this should be coded '5' or
7.

Courses included in addition toc 'A' level are BTEC, ordinary national or general

certificates and diplomas (ONC/OND), SCOTVEC national certificates, City and
Guilds. most RSA courses, GCE, GCSE (General Certificate of Secondary Education),

VA CE,;, MOET =on COUTSED ;

CPVE (Certificate for Pre-vocational Educatien) and SCE (Scottish Certificate of
Education.
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Code 7 - Private and Independent schools are those at which at least some pupils
{(though not necessarily the spender) pay feas. This will anclude all public
schocls in England and Wales.

Middle schools should be shown as secondary schools, code 5 if State or 7 af
pPravate.

Pravate and independent nurseries should be included here.

Codes 8 and 9 - Hagher education

Code 8 University includes all full-time degree courses at universit:es.
Code 9 All other higher education eg polytechnacs. This code covers all

higher education, 1e degree or desgree eguivalent taken at
institutions other than universities. The most frequent institution
likely to occur at this code 1s the polytechnic. Courses include-
Teacher training, first and higher degrees, BTEC (Business and
Technician Education Council), HNC/HND (Higher National Certificate
and Diploma), SCOTVEC (Scottish Vocational Educational Councal
HNC/HND), Diploma 1in Higher Educaticn a variety of professional
courses, and all other courses above GCE 'A' level or ONC/OND.

NB. Apprentices are treated as working and not receiving full-time
education.

Age at which full-time education completed ITEM B

This 1s an important classificatory variable which relates to earnings. The age
regquired here 1s that at which the informant completed his continuous education
that started in infancy. It should NOT include any continuous period of education
which was taken later in life, e.g. as & mature student. Where an informant 1is

st1ll at school enter a dash.

NE. Where an informant had a waiting period of a year or less before taking up a
university place after leaving school because of difference in academic years then

the age of leaving university should be accepted.

Benefit unit ITEM 9

The coding in this section 18 to enable the household to be split into separate
benefit or income units.

a. A husband is always coded 1 (Head of unit).

b. A wife 15 always coded 2 {Wife ¢f head of unit), even if her husband has
been excluded from the household.

It is not necessary to code 'office use' columns ('DSS5 unit number', 'DES unit
number' or 'Other membar of DSS unit' code 3).
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Spender ITEM 10

Ring code 9 for all eligible spenders. (See page 17). Absent spenders (see page
17) should be coded 10 and the reason for their absence noted in the box below the

-~

A
Miaus

D Record received ITEM 11

Code 1 must be ringed for each spender coded in item 9, when a completed D record
is received at the end of the 14 day period. 1If at the final collection there is
no completed book for any spender, the field officer should be contacted
immediately for a decision regarding payment. A full description of the
circumstances should alsc be put in a note pinned to the front of the househecld
schedule with a request that the documents be passed to the Field Officer for
further action.

Number of other households at address Q 12(a}

The total to be entered here is the total number of all OTHER households living

at the address, EXCLUDING the informant's household. Do not enter the total number
of households at the address =- only the number of households in additiorn to the
sampled households. This is irrespective of the number selected for interview via
the multi-household procedures. The address is as specified on the Address List
and should be read out in full to informants.

Number of rooms Os 13 & 14

Question 13 applies where there is only one household at the address. Enter number
of rooms in first column of grid.

Question 14 applies if there is more than one household at the address. Enter
number of rooms in columns of grid as applicable.

Rooms used partly for business should be priority coded ie there should be no
duplication. This means that if a living room is used partly for business it
should be entered only once as a room used partly for business and NOT again as a

living room.

Other rooms specify gs 13 & 14

Rooms entered under ‘other specify' should be described fully as follows;
i. Name of room
ii. Whether there is a window
iii. Use to which room is put

iv. Whether the rcom is used throughout the year

S0
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Rooms in rateable unit not yet accounted for. Q.15

Where a household deoes not occupy the whole of the rateable unit described at Q126
it is ESSENTIAL to obtain an estimate of all other rooms in the rateable unit. The
reagon for thas is that Primary Analysis Branch must abate the rateable unit to
correspond to that portion of the rateable value occupied by the sampled household
alone.

When asking this question read out the description of the rateable unit at Q126 ea.
"house", "shop and premises”, "bungalow”, "flat 1st floor”.

Probe carefully to ensure that ainformants include as rooms, bathrooms, garages and
rooms used sntirely for business purposes, as well as living accommodation.

HOH: Ysars lived at address Q 16

Asked of HOH only. If less than a year record the number of months.

Type of tenure Q 17(a)=-17(Q)

These guestions apply to all types of accommedation including caravans, mobile
homes and houseboats.

Rented accommodation Q 17 (a)

Council - aincludes all cases where the local authoraty is the landlord, or where
rented unfurnished property 1s owned by a New Town Development Corporataion, the
Scottish Special Housing Association or the Northern Ireland Housing Executive., If
the informant receives accommodation furnished from a council, please note this in
left hand margin of schedule.

Note: sometimes houses built by a council are now owner-occupied.

Housing asscociations: Includes all housing associations except those under
'Council' above.

Owned accommodation Q 17(b)

Rental purchase occurs when accommodation is being purchased on a hire purchase
scheme. The scheme allows buyer to claim tax relief on interest ANRD if unemployed
they can claim Supplementary Benefit/income suppert on interest. Co-ownership is a
schame prevalent in Northern Ireland and in GB whereby payments cover a mortgage
component and a rental component as well. They are to be coded as owners (see also
Q31). Somecne who has fully paid off their mortgage is coded 6 ie owned outright.

Co-ownsrship Q 17(b)

Although this arrangement occurs mainly ain Northern Ireland, it alsc occurs in
Great Bartain. Basgically, part of a ‘mortgage payment' 1s actually rent rather
than a mortgage. Therefore try to obtain an estimate of the actual mortgage
component and enter this at @ 32 or 35 depending on whether an endowment policy
covers the repayment. Do not enter the rental component.
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Rent free accommodation Q 17(e) & (&)

Rent free accommodation is usually supplied by an employer without deduction from
wages., However rent free accommodation can be supplied by a friend, relative,
trust or crganisation.

If after probing, accommodation is established as rent free at part (c), part (&)
should be asked.

If coded No .... 2 at part {(d) (iii), specify the arrangement in full. BAmong the
details regquired are:- the relationship of the organisation or individual providng
the accommodation, whether the organisation or individual providing the
accommeodation owns it or rents it and, if rented, whether council or private,
furnished or unfurnished.

SHOULD NOT BE CODED AS RENT-FREE, BUT AS RENTED.

Mobile homes {(caravans/portakabins etc) 0 17(a)y=-(4a)

Mobile homes can be rented, rent free or owned outright.

Owned outright should include mobile homes being purchased on a credit agreement.
Details of the credit agreement should be entered at (¢s83-85 'A' schedule.
Mortgages are not available for mobile homes.

A ground or site rent is normally paid for a mobile home (see Q30}.

Rent and 100% rent rebates (Housing benefit) Q 18

Since April 1988 there are no longer 100% rates rebates as all occupiers of
property have to pay at least 20% of rates. However, there are still 100% rent
rebates. If these are received it is important to code 9 at Q418 and then to
include the 100% rent rebate at Q21(a), and 21(b). Ask informants te consult any
documents they may have and, failing this, encourage them to give their best
estimate of the rent rebate.

The term 'rent' in Q18 can mean more than simply rent. Particularly in the case of
local authority tenants, ‘'rent' can include rates, water rates and services;
however, what tenants pay is known by them to be 'rent' even though, in practice,
it is gross rent which can include other components besides (pure) rent.

It is possible that an informant can receive 1i00% rebate on rent {(alone) and still
be paying rates and water rates and services in their gross 'rent'. In such cases
the gross 'rent', ie the rates and water rates, should be entered at Q18 and the
100% rent rebate code should be ringed.

What we wish to have entered at Q18 is the gross rent including any services and
rates and water rates, but after any rebates, ie the amount of frent’ actuaily
paid. We are changing the gquestion wording in the second print of 1989 in hopes of
making this clearer.

Ultimately, coders wish to break down gross 'rent' into its components if more than
rent is paid, We cannot restructure the guestions until 1990. Therefore where
there is a composite gross rent {usually with Council tenants) we are suggesting
that you fill in a form (Rates/Rent) which can be returned with the budget.
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Last rent payment Q. 18

e an

At this question only the amount ACTUALLY paid by informant should be entered.
Where rent is in arrears enter the rent paid the last time it was actually paid
even if this is some while ago. If DSS pay rent darect this should be noted at
0122 and code 9 ringed at Q18 and should not be entered at Q18.

Rant holidays Q. 20

Rent holidays occur where tenants have one or more weeks in the year for which no
rent 1s due, usually at holiday periods. To allow for this, the year's rent 1s
divided into 48, 49 or 50 instaiments instead of 52.

Rent rebates, allowancea or housing benefit . 21

Rent rebates are granted to those living in local authority accommedation and rent
allowances are granted to those living in privately rented accommodation. Another
name for rebate or allowance 1s Housing Benefit.

Rebates are normally deducted from rent ie the rent payable is reduced.
Allowances are normally received in the form of a lump sum refund.

In order to obtain rent rebate or allcowance the tenant must apply to the DSS or
local authority giving details of rent and personal circumstances.

Under the Housing Benefit scheme, the benefit could be received in the form of a
rebate or allowance from the local authority. This applies whether application was
made to the local authority or to the DSS. It i1s possible, however, that during an
interim pericd some ainformants will receive housing benefit in the form of
Supplementary Benefit/Income support {(Income Schedule Q56(d)}).

Rebates are not the same as the differential rent scheme in which tenants are
required to declare their income, whether or not they wish to apply for a rebate/
allowance. Thus in applying for a rent rebate/allowance, the tenant offers his
income details veoluntarily. The onus is on him to apply for a rebate/allowance.

NB. Ideally, the amount recorded at Q21{a) should not include rates rsbate (see

025): however: if the rates rebate cannot be separated, make note that the amount
includes rates rebate and do not include the joant rebate again at Q25(a)(1) as

this would lead to double counting.

Rebates are not the same as the differential rent scheme in which tenants are
required to declare their income, whether or not they wish to apply for a rebate/
allowance. Thus in applying for a rent rebate/allowance, the tenant offers his
income details voluntarily. The onus is on him to apply for a rebate/allowance.
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Transitional payment ©s21,25,26(A) and Q56(b)(c)

Since the second guarter of 1988, transitional payment has been given to people who
received less Housing Benefit than they did prior to April 198B. (See Glossary for
further details). The second print of 1989 includes a code (T) to the left of the
punching column which should be ringed if transitional payment has been received.
Transitional Payment can be a rebate deducted from rent or else a separate amount
received (usually) monthly or as a lump sum. They can appear at 021, 25 or 26.
They can also be received as part of Family Credit. Please try to enter
transitional payments associated with Family Credit at 056{c) in the B Schedule.
If rent rebate/rent allowance/rates rebate are alsc received along with
Transitional Payment please encourage respondents to try to give separate amounts
for each item. If this is not possible make notes to say that the amounts could
not be separated.

Services included in rent Q. 22

Thie ausetian onlyvy annliee +o housgeholds ho actuallvy nav eome nr all nf +hair rant

4018 questicon OnLiy appoles TO NousehQ CE WO actlua .y pay some or al. oI Thelr rent
nd have answered Q. 18.

Services paid f s~parately by informants who have 100% housing benefit for rent
should be shown in diaries only.

Community charge in Scotland Top page €
and S5839C

Commencing in April in Scotland, community charge will replace rates and water
rates and there is now a separate schedule S839C which all Scettish interviewers
should use. There will be three types of community charge:

i) perscnal community charge;

ii) collective community charge;

iii)} standard community charge

With a few exceptions, all persons aged 18 and over will be required to pay

perscnal community charge to their local authority (unless they are paying
collective community charge as part of their rent).

Collective community charge will apply to a small minority of people who are
transients living in boarding houses and bedsits. The landlord will pass personal
community charge on to the respondent as part of the rent. The landlord is
required to identify the component of the rent which is collective community
charge.

Standard community charge is charged on second homes and is 1-2 times higher than
personal community charge. This type of community charge will be recorded in the

diary.

In addition to the three types of community charge, there will also be personal and
collective community water charges which all Scottish residents aged 18 and over
are elegible for, which will replace water rates. There are no rebates available
although there can be reduced community water charges for students.
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Although the personal community charge is a fixed per capita chaige, 1t will be
possible to obtain rebates by applying and submitting income details to a means
test. Rebates will be received either as money given back after the full community
charge has been paid or as deductions from the community charge.

Students (and only students} will, if they register, receive a reduced community
charge where invariably they will only pay 20% of the personal community charge, ie
they will be given an B0% reduction. The term~time residence of students will be
treated as thelr main residence.

Interviewers working in Scotland will need tc note the new Scottish sampling
procedures and also continue to collect rateable values from local authorities even
though these will not be used to calculate rates. Rateable values will continue to
be needed for National Accounts to estimate the rental value of dwellings.

The other innovation is the 839C schedule which in Scotland will replace Q's23-28
of the Household Schedule. There 1§ a DNA code at the top of page 6 of the
Household Schedule which should be ringed by interviewers working in Scotland.

Schedule has been completed.

Q4 is asked of all respondents 18 and over except those who have paid collective
community charge in their rent.

Some people are totally exempt from payment of personal community charge but most
of these people are livang in institutaons prisoners, nuns, monks, long term stay
hospital patients, people in nursing homes. However, there will be exemptions 1in
FES households- mentally handicapped individuals and children aged 18 and over
where parents are s5till receiving child bhenefait in respect of them.

Collective community charge §839C

Try to obtain as accurate information as possible; landlords are obliged to state
how much collective community charge has been included in rent. Please enter the
total collectaive community charge paid by the household.

Q2 asks about any collective community water charge.

Personal community charge S839C

Rather than ask respondents whether they have paid their community charge, our
approach {like that of the GHS) will be to ask them if they have been allowed or
received either a reduced communaty charge (students) or a rebate. We will then
assume that the community charge has been paid. Thig will avoid suspacion that the

FES is being used to check up on payments.

R4(a){i) has bsen added as a probe to make certain that those who say they are
receiving reduced community charge are, in fact, students.

Payment of rates Q. 24

This question applies to all except those whose rent includes rates. (See Q 23).

If an informant says he pays calendar-monthly, please check whether he or she
actually makes €, 8, 10, 11, or 12 payments per year. s

Note that amount of rates to be entered is the AMOUNT ACTUALLY PAID LAST TIME and
should exclude any rebate.
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Rates rebates/Housing benefit (ASKED OF ALL HOUSEHCOLDS) Q. 25-26

NB Commencing in April, these questions are asked of all households in England,
Wales and Northern Ireland.

The general term Housing Benefit includes rates rebate. However, respondents may
still think in terms of rates rebate: so both terms are included in the guestion.

The principle involved in obtaining a rates rebate is the same for all forms of
tenure. In all cases the rate-payer must apply tc the DSS or council rates office
for the rebate and provide income details.
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If a combined rent and rate rebate has been received which cannot be itemised enter
total at Q21 and make notes at Q21 AND Q25 but de not include this amcunt again at
p25(a)(i).

The different ways of receiving a rates rebate are:-

i. to have the rates rebate deducted from rent (where rates are paid with
rent).

ii. to have rates rebate deducted from rates {where rates are paid direct}.

iii. to receive the rebate as a lump sum cash refund from the local
authority. (Lump sum refunds can be received more than once a year.)}

iv. In a twelve month period a househeld can receive rebate by a reduction
in rates and alsc a lump sum.

warace roahats ehAantlA nar RBa s~Aanfiaiead widrh a Adecrmiint FAar mrAamemd matrmant AF vakac
X rates rebate should nct be confused with a discount for prompt payment of rates,
etc (eg. receiving a discount for paying the year's rates in one lump sum).
Mains sewerage/Mains water supply Q.27

This gquestion must be asked individually for all househeclds.

n MAIN SALrAva s
TC IAalLln Sewerage

-
o
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o
Y o8 Qonnd

A
areas accommodation not connected to mains sewerage will be more frequent.

The informants will normally know if their accommcdation is not connected to mains
sewerage as they will have to make arrangements for clearance of septic tanks, etc.

The amount of sewerage rates charged depends upon whether or not accommodation is
connected to mains sewerage.

A charge for emptying a cesspit or septic tank should be shown in diary when paid
NOT in the household schedule.

The purpose of Q27 is to indicate whether sewerage and water rates poundages should
be added to data file by the computer.
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Water/sewerags/environmental rate payments Q. 28

If an informant says that he pays calendar monthly, check whether he makes &, 8,
10, 11 or 12 payments a year.

If water and/or sewerage rate are paid direct to the water authority or local

authority they should be entered here. If paid with domestic rates they should be
included at Q.24. If included in rent thev should be entered at {18.

Charges made via water meter should be treated as water rate payments.
Environmental rates are part of sewerage rate if the household is connected toc a
mains severage. They are paid separately 1f the househeold i1s not connected to a
mains sewerage.

NB Environmental rates as such are not paid in Scotland.

Additional payments for accommodation Q. 29

This gquestion applies to all households, but mainly owner occupiers, and covers a
wide range of payments. eg mooring fees, porterage, cleaning of common way. Do
not duplicate entries at Q.22 which applies only to renters.

Mortgage in connection with purchase of accommodation Q.30

»

Only include at Q30 mortgages used to purchase the accommodation; top-up mortgages
can be 1included here provided they are wholly used for the purchase of the
accommodation. If, in these cases, more than one mortgage i1s used to purchase the
accommodation all answers to ©'s 30 onwards can be combined provided the
arrangements are the same. If they are different enter details of other mortgages
in the left hand margin.

If a second mortgage has been used to finance an extension, Or something other than
purchase of the accommodation please enter the details at L85(a}.

If a mortgage covers both the combined costs of purchasing the accommodation and,
say, an extension, try to provide details to enable the coders to split the
mortgage, 1e. the value of the house and the value of the extension should be
separately shown in the margin. If a mortgage has been topped up to cover the cost
of an extension, the original interest payment (before topping-up) should be given
in the left hand marg:in.

w
<

Source of mortgage o

At Q's 30-39% obtain information for mortgages used to PURCHASE THE SAMPLED

ACCOMMODATION ONLY. Second mortgages for home improvement, car purchase, etc
should appear at Q. 85 etc, 1e the credit questions.
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Loans or mortgages should be coded according to the type of organisation or

individual providing the loan or mortgare., For instance if the mortgage is
financed by a building scociety code 1 should be ringed. If an individual receives

a loan from an insurance company based on an insurance policy, code 4 should be
ringed. Where two organisations are providing the mortgage, record details of the
smaller mortgage in the left hand margin of the page.

Other source {code 5 at Q. 30)

Private loans should appear here; also lcans from employers, unless the employer is
a building society, local authority, bank or insurance company in which case, codes
1, 2, 3 or 4 should be ringed.

Hire purchase rental

This is a method of buying accommodation over a number of years on hire purchase ie
a deposit is paid and then monthly instalment payments are made for an agreed
period. At the end of this perjiod a nominal “purchase" payment is made. This type
of purchase is arranged by special finance companies.

Type of arrangement covered by last mortgage payment Q. 31

This gquestion should be coded according to the current arrangement ie code as
interest and principal mortgage (code 2) even if no principal is being paid off at
present but the current arrangement is interest and principal (this can happen at
the beginning of a mortgage). Where the arrangement has been changed on a
temporary basis because of unemployment or sickness and only interest is being paid
off then <code as interest only mortgage (code 1) as this is the current
arrangement. If we are to get the information we need, it is necessary to
understand that there are basically two types of mortgage arrangements. Few
informants will know this, so it is up to the interviewer to identify the type.

a. Interest only

owment policy is taken out with an insurance companvy either hefore or

Usually an end nt polic n insurance company either
at the same time as the mortgage, and it is arranged that when the policy matures
it will pay off the original sum (the principal/capital) borrowed under the
mortgage, ie. the amount of money received from the matured endowment insurance is
paid to the mortgager, eg. the building society. The principal of the original
mortgage remains outstanding until the policy matures. In the meantime interest is
paid on the total amount borrowed and premiums on the endowment policy. This tvpe
of mortgage should be coded 1 at Q. 31. If there are multiple endownments on the
mortgage, please group together the details if they cover the same periocd. 1If they
cover differing periods then enter the details of the largest endownment in the

column and the details of the other endownments in the left hand margin.

b. Interest and Capital/Principal

In this case the money borrowed for the purchase of the house is re-paid over a
periocd of years; interest is also paid on the amount cutstanding at the time,
Usually the payments in any one year consist partly of repayments of the original
loan (the principal/capital) and partly of interest. As time goes on the interest
part becomes smaller and the principal gets larger. This type of mortgage should
be coded 2 at Q. 21.

Any arrangement that does not fit into either a. or b. requires full notes eg.
where there are two mortgages for the purchase of the accommodation, ie main
mortgage and smaller top-up mortgage, and one iS interest only and one interest and
principal.

c. Top up and second mortgages

See Glossary.
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Interest only mortgage payment Qs. 32-34

It 1s important to know whether the interest recorded at Q. 32 includes an amount
for an insurance premium on the mortgage capital/principal. Therefore if there 1s
an entry at Q. 32, Q's 34(a)-{d) MUST be answered.

If the mortgage capital/principal is not covered by an endowment policy (Q. 34)
Please specify in full how the mortgage capital/principal is covered.

Note that the year when the insurance was taken out is required at Q34(d)

Interest and capital/principal mortgage payment Qs. 35-37

Intarest at 027 is reguired for the Ln

The information will normally be av able on a statemsnt provided
meortgaging company.

Because the information 15 not current or may not cover a full year it is necessary
to record dates covered by the amount. Where there is more than one mortgage for
house purchase, enter details of other mortgages in left hand marguin.

"

Although the interest payment recorded at Q. 37 may be for a tax period scme while
before the day of interview, 1t 15 essential that you obtain, at Q. 35, the last
payment made before interview.

How many years has the mortgage run/toc run Qs 38 & 39

These are asked of those whose last payment covered interest and capital/praincaipal
(Q35).

Mortgage payment, standard tax relief deducted Q. 40

When 1interest 1s paid on a mortgage the mortgagee can cobtain tax relief on that
interest.

Up to April 1983 the tax relief was always obtained by a reducticon in income tax
paid. This was by means of PAYE coding for employees or tax assessment for
self-smployed. WHWow tax relisf can be cbtainad by & r®auction in moitgage payments.
With interest only mortgages the interest payment will have been reduced by the
current standard (or basic) tax rate (25¢ at time of writing). where interest and
principal payments have been made the reduction will have been on the interest

¢lement only.

Additions to mortgage in last payment 0. 41

Sometimes, in addition to mortgage repayments, a mortgage protection policy 1is
taken out with an insurance company so that in the event of death there 1s
available a sum of money to pay off the outstanding mortgage. This arrangement
should not be confused with the endowment policy described above at Q. 32. A
mortgage protection policy is to pay off the outstanding mortgage in the event of
the death of the mortgagee. It is possible to have an endowment based mortgage and
a mortgage protection policy.
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Structural insurance as well as other insurances (fire, contents, car) may also be
included in a mortgage payment; please try to give estimates of the insured values
for each insurance so that coders can try to apportion the premium.

Note that the year insurance taken out is required at O 41E.
NB. The period covered by the addition to mortgage need not be the same as the

period of the last mortgage payment, eg annual insurance premium could be included
in cne month's mortgage payment.

Telephone account payment Q. 42-48

Q42 is intended to measure telephone ownership. Q422 is intended to discover
whether the respondent pays part or all of a telephone account for a private
telephone at the sampled address. Expenditure on telephone accounts 1located
cutside the sampled address should not be entered at these guestions; they should
appear in the @iary if they occur during the record-keeping period.

Q42 must be asked in all cases because some respondents pay part or all of the
phone bill for telephones situated outside their accommodation, eg a phone on the
landing; and some respondents do not pay the bills to telephones situated in their
accommodaticn, eg an elderly respondent's telephone bill may be paid for her by her
son who lives elsewhere.

'Some other method' (code 3 Q 42A) does not include either payments into coin
boxes, say, on a landing, or by telephone card. These payments should appear in
the diary if they occur during record-keeping.

At Q43 the last specified payment made should be entered. N.B. The last payment
may have been a correcting payment but it should still be entered. The period

covered by payment should be entered at Q43(a).

Please enter the charge, ie what the respondent actually would have been charged if
. A

he was not paying by budgeting scheme at 046.

If the last payment due was not paid because the informant kad a credit with the
Post Office, ie. he had overpaid in previous payments, note this fact AND ENTER
LAST ACTUAL PAYMENT OF MONEY.

At Q48 do not enter payments of respondent’'s telephone bill by an employer.

Possession of durablesg and central heating L. 4

For FES purposes a washing machine is a machine which has an electrically-operated
agitator/pulsator. Therefore, a wash boiler with hand agitator should not be
considered a washing machine.

Include durakle listed items which are:

1. Owned by the household.

2. Not owned, but continuously available for use in the accommodation
eg, rented, etc. (Do not include washing machines for communal use.)
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Exclude:-
1. Durables that are beyond repair.

2. Items that cannot be used, eg, central heating that has been
disconnected. .

Central heating In multi-househcld blocks of flats the source of heating may be
located outside the  household's accommodation or 1in  another households
accommodation. If the informant does not know the type of fuel used for heating
this should be accepted.

If central heating is by oil Q50(a}) must be asked.

Occasionally there have been cases where respondents have central heating by calor
gas or by fuel other than the types prompted at Question 50. Calor gas and other
fuel should be noted by ringing code 1 beside 'DX fuel' and by writing 'Calor gas'
to the laft of the coclumn. Only mains gas should be enterad in the second code.

Expenditure on cil for central heating Q. 50 (a) (i)

Try to separate out maintenance contracts (which go at Q90) from expenditure on
oxrl.

Estimates of 12 months expenditure are acceptable here. If payment is made by
standing order or direct debit, please enter the total paid by §/0 or D/D during 12
months.

Solid fuel costs are not asked for at this question even though respondents may ask
us why we are not asking sbout this. The answer 1s that when we tried to obtain 12
month figures, the results were unreliable. Please take note of coal purchases 1if
respondents insist on giving them.

Electricity and gas payments P51-70

Questions on electricity are numbered 51-60.

Questions on gas are numbered 61-70.

Mathod of payment for electricity/gas . 51(a)s61(a}

Slot meter -~ Include here slot meters which are emptied by gas or electricity
Yoard, landlord or landlord's agent. Exclude meters amptied by informants
themselves. Pleage also include electricity or gas cards {also known as White
cards or disks). It is not necesasary to ask respondents whether they have used the

card during record-keeping.

Account payments - Payments on a quarterly bazis (or two-monthly in Scotland} whach
normally follow the reading of the meter, either by a gas or electricity board
official, or by the informant, should be included here. This 15 the most usual
method of payment. Accounts bamed on board estimates should also be included.
Please note that accounts are now payable five or six times a year; please probe
amounts described as 'quarterly'.

Also include cases where informants have their own key to empty the slot meter.
They still have to pay an account which is submitted aftfer the meter hasg %een reag.
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Board Budgeting Scheme - with this scheme the respondent pays a regular amount by
direct debit or standing order but also receives an account each quarter which
shows the actual units used and the charge, ie the amount the respondent actually
would have had to pay if the account was not settled by a board budgeting scheme

Some other method - Includes any method that does not fall into the above
categories, eg. money paid to council, separate from rent.

C.0.C.D~this method of payment for electricity applies only to Northern Ireland.

Slot meter - rebate for electricity/gas Q.52(a)a62(a)

Enter the total amount of rebate at Q. 52(a) or 62{a}. Where the household has
credit commitments which are paid from the meter rebate, make certain that the
amount at QS52(a) or 62(a) is the full amount of rebate BEFORE deduction of the HP

payment.

Make sure the items being bought on credit are noted at Qs 85-87.

Account = amount shown on account Q.53 & 683

It is the cost shown on the account which should be entered at Q53 or 63, ie the
actual cost of fuel and standing charge during the period of the account plus meter
rent and installation.

Any hire purchase or credit sale amounts shown on the account should not be
included here but at Qs85-87.

If last account was a credit ENTER LAST ACTUAL PAYMENT OF MONEY.
The period covered should be shown at Q54 or 64.

The date of the account should be shown at 55 or 65.

Board budgeting scheme - agreed payments Q.568&66

Bt Q's 56 or 66 the last specified payment made by direct debit or standing order
to the Board and period covered should be entered. NB The last payment may have
been a correcting payment but it should still be entered.

The period covered should be shown at 57 or €7.

Board budgeting scheme - amount charged on advice Q.58BL68

It is the charge shown on the advice which should be entered (ie. the actual cost
of the fuel, plus standing charge, during the period of the advice/account, before
any regqular payments are deducted). The charge appears as on items marked 'Sub
Total' on an electricity account and as an entry marked 'VAT' on a gas bill.

The period covered should be shown at 59 or 69.

The date of the advice should be shown at &0 or 70.
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Insurance on structure/furniture and contents/personal possessions Q0. 71

-

Use a separate column for each policy. Do not multi-code. Where there 15 a
combined structure, furniture and contents policy (coded 3 at (a}) and (b) and (c¢)
have been answersd, then it is not necessary to ask (d) and (e). Qﬁ;:Eions (d) and
(e) need only be asked when there is a combined policy (coded 3} and questions (b)
and {(c) have not been answered.

Personal possessions may also be included in combination with other types of
insurance; in 1989 there is no code to cover this. Therefore please make notes to
show that the payments cover personal possessions, furniture, etc. Coders have to
try to split the premium between the various types of insurance; therefore it will
be helpful to ask the respondent to estimate the different insured values of each
component - structure, contents, perscnal possessions, etc,

0
~3
(X3

Prior to July 1988, self employed people had what were called 'retirement annuity
premiums’. These should be included at this gquestion as having been taken out
before July 1988. From July 1988 onwards these were known as private ‘'personal
pensione', and should be coded as July 1988 or later. It 1s alsc true that praor
tc July 1988 a few employees could top-up their company premiums with what were
known as 'freestanding additional voluntary pensions' =~ this option commenced in
October 1987 but very few people (possibly 10,000 in Great Britain) took this up.
If you do come across these types of pension, enter these as being taken out before

July 1988.

However, the majority of cases that will arise at this gquestion will be employees
who have opted cut of their company pensicn schemes to set up their own 'praivate
personal pension' (or 'personal pensicn' as 1t 15 alsc known}. Changes in the law
have made 1t possible from July 1988 onwards for employees to leave company pension
schemes as long as one sets up one's Own pension scheme. Any money earned from
SERPS (State Earnings Retired Pension Scheme) can be transferred to the personal
pension. Clearly those people who have made the choice to set up their own-prsonal
pension will know what Question 72 means. Others may not know and hence D.K's can
be expected. Finally, please do not enter any pension set up on behalf of others
at this question. (These can be entered at Question 73.)

Life assurance death/endowment policies Q. 73

Insurance policies toc be entered here fall into two main types:

1. Those paid out only on the death of the insured person eg. mortgage
protection policy.

2. Those paid out when the policy matures at an agreed date or earlier if
the insured person dies before the agreed maturity date. A mature
policy payout of this type can be in lump sum form or by instalment ie.

annuity.

Please specify purpose of policy, eg. dc not write "life policy" 1f it is an

P R,
CNAOWHIEIIL »

The year when the insurance was taken out must be recorded; however a large margin
of error is acceptable. Please enter a year even if it 1s an estimate to withan 5
Years. It 1s also possible to group together the premiums and enter them as one

amount as long as the types of polacy, the periods of payment, and the person

paying are the same.
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Other insurance policies Q. 74

This gquestion includes Friendly Society policies for sickness, etc. Friendly
Society life and endowment policies are recorded at Q73.

Specify which type of insurance is covered, eg personal accident, third party or
medical, British United Provident Asscciation (BUPA), Private Patients Plan (PEFP}.
Exclude once-off insurance policies, eg holiday/travel insurance.

Include works sick clubs.

TV Sets/Video recorders/Home computers and Cable T.V. Q. 75

A separate column should be used for each TV, video recorder, home computer or
cable T.V.

It is essential that all TV sets, video recorders, home computers and cable TV in
the household's accommodation are accounted for; however, please do not multi-code
Use a separate column for each item.

Where an item is owned or used only by a child under 16 it should be entered under
one of the parent's person numbers.

TV sets

Where a TV set is broken, it should be accepted as a TV set in the informants part
of the accommodation if a TV licence was purchased in the last 12 months. If a
licence has not been purchased for a broken TV, treat as 'no TV get,'

===F:=F e L 2Tl 2T 10 ~L LA ¥ o eT o

Video recorders

Exclude video cameras.

Combined TV and Video rental

I1f the individual rentals for, say, TV and video, cannot be separated, please enter
the TV and video in separate cclumns and then indicate with a note that the amount
paid in covers both items.

Home computers

These refer to equipment that can run pre-recorded cassettes containing games or
other programmes {eg home accounts, study courses) as well as blank cassettes on
which programmes can be entered; there must be a keyboard, it must be programmable,
and be attached to a display (eg a television screen or a screen made for the

model).
Examples are Sinclair ZX81, Spectrum, Commodore 64, Amstrad.

Exclude any computers supplied by the person's employer for work purposes; but
include other camputers (even if only used for playing video games).

Cable TV

Cable TV is a service whereby a household pays to have their TV connected by cable
to a central receiver This allows them to receive programmes additicnal to those
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Combined TV and Cable TV rental

If the individual rentals cannot be separated then enter cambined amount under TV
and note that it includes cable TV rental.

NB. This question 15 concerned with the availabilaity of items, not only ownership.
Therefore a TV set situated in shared accommodation and used by two households
should be entered in both household schedules.

TV Slot meters Q. 75 (c), (1) & (i)

Excess money in TV slot meters is often usad to finance the purchase of other
consumer durables such as washing machines. If informants mention that they are
buying any goods in this way, the information should be entered at Q. 85-87 gaivang
full details. The rebate BEFORE any deductions should be entered at Q. 75(ci}.

T.V. Licence Q. 76

Note that the total amount paid by all spenders should be entered at this guestion.

Vehicles - current ownership and usage 0. 77

Ask Q77(a)-{(g} for vehicles currently owned or used continuously.

'Continuous use of' includes cars supplied Ly an employer, spouse's employer etc.
It does not include hire cars used from taime to time eg holidays or weekends.

Self-employed informants cannot have a car supplied by their business although they
may have a 100% refund of expenses.

A car registered in a husband’'s name but used continuously by a wife should be
coded 7 as owned by the husbhand.

EXCLUDE any vehicles bought and sold as part of business. Where an informant buys
and sells vehicles as a business, treat as self-employed on aincome schedule.

A 'car’' includes three wheel car and invalid tracycle or car.
A 'van' includes lorry, landrover or jeep.

Tax or insurance can cover any period (eg. tax paid in last twelve months could
cover two years because one annual tax was paid late and the other paid early).

Insurance for damage to windscreen should be included in vehicle insurance.

©77(h). Please follow ingtructions: this is a trouble spot for many interviewers.
This question only applies to cars for continuous use, Do not include cars
Eurchnsed from employer which the respondent now owns. Do not include other
vehicles continuously used.

Petrol provided for private motoring Q. 78

Again this question is often asked unnecessarily or wrongly. Q78 applies only to
respondents who currently have cars whether owned or for continuous use. Include

as private motoring journeys to a regular place of work.
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vehicles - owned or used in last 12 months 079

This guestion applies to vehicles owned or used continuously in the last 12 months
but no longer owned or used.

The rules covering ownership, continuous use etc are the same as for Q77.

Vehicles sold in the last 3 months which are not part of a business should be shown
at Q79 AND QB2.

Refunds of vehicle licence Q. 80

This question is asked of all spenders.

Refunds toc be entered here include those from vehicle licencing cffice or purchaser
of vehicle if sold.

Owned vehicles purchasd in last 3 months Q. 81

note the instructicns above Q81. 081
is asked of all who currently own or who have owned a vehi

i
(coded 1 at 77 or 79) but the reference period at Q81 i
months', not the last 12 months.

Include at this guestion only vehicles purchased by cash or chegue outright or by a
loan from relative, friend or bank OVERDRAFT. Cars purchased by other formal types
of credit must be entered at Q.85-87.

Check that vehicles mentioned at this gquestion and credit questions 85-87 are
accounted for at Q 77 or 79.

081¢(d) The cash price required at this question is the full amount reguired by the
vendor before reducing the price to allow for part exchange or trade-in.

081(f) Any amount allowed as part exchange or trade-in should be shown at this
question.

Wwhen a net price is required by an FES user, they can obtain this by deducting the
amount at 81(f) from the amount at 81(d).

Vehicles s0ld in last 3 months Q. 82

NOTE: THIS QUESTION REFERS TO VEHICLES SOLD IN LAST 3 MONTHS

Asked of all who have owned a vehicle in last 12 months (coded 1 at Q77 or 79) but
the reference period is only for the past 3 months.

This guestion applies to all vehicles scld for cash.
EXCLUDE: Vehicles sold as part of a business or sold in part exchange.

Check that vehicles mentioned at this question are accovnted for at 079.
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Season ticket Q. 83

Please ensure that information recorded here is not duplicated at Q.109 'travel to
school' or at Q73 on the Income Schedule 'OAP concessiconary fare passes'.

All modes of transport covered by the ticket should be recorded, eg train/bus.

EXCLUDE passes that enable informant to obtain reduced farea on buses or trains
etc. These are NOT season tickets.

Where a season ticket 1s obtained on credit it should also be shown at credat
questions QB85-87.

Credit cards Q. B4

This gquestion should be coded Yes ... 1 where at least one spender possesses a
credit card. Cnly enter & spender once and then the number of c¢redit cards held

underneath, do not enter each credit card i1n a separate column.

The two main examples of bank credit cards are Access and Visa (whiach aincludes
Barclaycard).

A credit card account can either be paid off totally at the end of the month or
part can be paid and the outstanding balance paid off over several months.
Interest is charged monthly on any outstanding amount. All credit card
acquisitions and any interest paid on a credit card account during record-Keeping
should be entered in the diary.

NB (Cards where the total bill has to be paid at the end of the month and no credat
facility i1s allowed, such as American Express and Diners Club, are not credit
cards. —

Q85 Loans questions

At 85 the first box 3isg to enable you toe find out if any spender has credit
arrangements, and 1f sc the type and number of arrangements. This will give you a
guick check to ensure that you have collected relevant information about each one.

At 85(a) record the first arrangement then ask b. c. d. E. f: if more than one item
was obtained use a saeparate column for each item FROM f onwards. It 1s not
necessary to enter anything at a - E for these additional items. HOWEVER - care
must be taken to enter subsequent arrangements in a completely blank column (from a
to k {or m)) column to avoid confusion.

Remember that at 85 a-E we are talking about an arrangement: at 85 f-k we are
talking about Jitems, several of which can be acquired from the one credit
arrangement.
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Checking totals:

This often causes problems: use the following gquideline/example:

Amount borrowed at (b) £5,000
Amount allowed in part exchange at (j) = 500
Total available to spend (b+3) = 5,500
Cost of car at (i) = 4,500
Cost of greenhouse at (i} = 1,000

5,500

The amount sgpent should equal the combined amount available at (b) and {(j). Any
sums that cannot be accounted for should be noted in the next column at f£.

P86 is similarly dealt with: at (a) you use as many columns as necessary to list
items bought on each HP arrangement.

Acquisitions by credit (Prompt cards A & B) ©. B85-87

1. Qs B85 and 87 both have a leading filter guestion which is asked in
conjunction with prompt cards.

2- Q 86 has two filter guestions. The first asks about instalments being paid
and the second about deposits that have been paid but where an instalment
has not yet been paid. NOTE THE SIGNPOSTING AT © B6A (a).

3. Qs 85 and 86 relate to instalments paid while Q B7 relates to arrangements.
This means that an informant who has a charge card for example and who pays
it up at the end of the month should be coded yes at Q B7 and asked (aj)~(d).

© 85 covers the most formal type of credit arrangement eg bank loan, second
mortgage. Note that for 1988 Building Society and Social Fund loans have

been added to the list.

Q 86 cover hire purchase and credit sale agreements.

Q 87 covers other types of credit.
The gquesticns are self explanatory and details of the different types of agreements
are given below. However when recording details of repayments, always ask

informant to look up loan documents or repayments card. This is particularly
important at Q's 85 and 86.

Bank or finance house direct Q. B5

Where an informant has a H.P. agreement and pays the money direct to a finance
house the agreement should be coded at Q85. If the money is paid to a retailer
then treat as H.P. at Q86.

Two types of loan from banks/finance houses which should not be included at this
guestion one:=-

i. overdrafts - these should not be shown at Q.85 at all
(if used to purchase car see Q.81 otherwise ignore).

ii. second mortgage - See next section.

If an informant says that he has a personal loan from a bank/finance house you will
need to check carefully, as second mortgages and overdrafts are sometimes referred
to as 'personal loans'. The loan agreement should help you distinguish which type
of loan the informant has.
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Second mortgage Q. BS

A 'top-up' or further mortgage is used to purchase the accommodation. These should
already have been entered at Q. 30-41 of the household schedule.

Second mortgages are sometimes referred to as ’'personal loans', ‘bank loans',
'budget loan accounts' or 'overdraft facaility'. The determining factor is the use
of a house as security for second mortgages. With the introduction of personal
loans by building societies it is essential to probe out details.

See glossary for second, top-up and further mortgage definitions.

loans from employer Q. B85

These are usually for househcld expenses, eg purchase of season ticket, car, moving
house.

A loan from an employer to purchase this accommodation should be treated as a
mortgage and should be shown at Q 30-41.

Loans from Social Fund Q. BS

Starting in April 1988 what used to be lump sum payments from the Supplementary
Benefit/Income Support Office for items such as furniture, clothing, cookers etc
will be made in the form of a loan to be paid back by direct payments or deduction
from benefit.

Hire purchase or credat sale Q. 86

Hire purchase agreements arranged directly through a finance house should be coded
Finance House Loan QB5.

Budget or option accounts Q. B7

Holders of budget or option accounts are often issued with a plastic card similar
to a bank credit card. Thais is NOT TO BE TREATED AS A BANK CREDIT CARD BUT AS
BUDGET OR OPTION ACCOUNT. This card can be uged sometimes in a number of shops,
eg. Readycredit card can be used in Rymans and Top Shop.

Charge cards/shop cards/store cnrdl/itore card interest Q.87

Most Charge cards are not credit in that the accounts must be paid off at the end
of the month and no interest ig charged (Marks and Spencer is an exception). Store
or_shop cards are accepted only at a particular shop or group of shops and do
extend credit on which interest is charged. Please probe all charge and store
cards to see if interest is charged and, i1f so, aak respondents and enter any
interest paid on an account at the end of the diary if the account has been paid
during record-keeping. Marks and Spencer Charge card 1s an example of a charge card
which 1s really a credit card which charges interest. Record 1t here but make
certain that any interest paid is recorded in the diary.

All acquisitions by charge or store shop cards during record-keeping should be
recorded i1n diaries with the words ‘charge card' or 'store card' written beside the
entry.

42
245

+ .



Club run by shop Q. 87

If you are in doubt about a club agreement mentioned by the informant, describe
the arrangement fully in a note.

Please note that Christmas Clubs (except those run by toy shops), savings clubs,
etc. are excluded from this category.

Mail corder agent (eqg. Universal, Littlewoods) Q. 87

This includes all payments made to the mail order agent acting on behalf of a mail
order firm. Agents are often neighbours, friends or sometimes even your informants
themselves.

If informants say that they are agents for a mail order club and alsc make
purchases for themselves, explain to them that only their own repayments are
required in their record boocks, any postage on behalf of the club should be entered

and noted as business expenditure. Do not include purchases made for their mail
order agent's business. Do include informants' personal purchases made from their
catalogue.

A mail order agent is not considered self-employed and should not be coded 2 at Q1
on the Income Schedule; but see Q74 (Income Schedule).

An HP or credit sale agreement arranged by a mail order firm should be coded at
QB6.

Other mail corder organigations direct Q. 87

Quite often it is difficult to distinguish between payments to a mail order firm
direct and payments to a mail order agent. If an informant deals direct with the
firm and receives no commission, it is a direct mail order transaction. An example
of this type of arrangement is where a book is bought from the Automobile
Association on monthly payments.

Check trader Q. 87

See glossary for definition of check trader.
HP agreements with a check trader should be cocded at (86.

Loan agreements with a check trader should be coded at Q85 as loan from finance
house.

@O
LN

Other person or organisation 0.

Other credit arrangements should be described fully.
Include loans from relatives and friends.

Do not include arrangements with trade unions or scocial clubs etc, whereby goods
are bought at reduced prices. These are not credit arrangements.
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Loans, Hire purchase and credit sales ~ Q. BS & 86

The following are general notes covering Qs 85 & 86.

i.

11.

l1l.

1lv.,

Always record cash price, NOT credit price ie EXCLUDE INTEREST.

Where informant states that the locan was cash, find out what was
bought with cash.

If for specific purpose give details. If not for specific purpose
note this fact.

If part of the loan was for a specific purpose and part for cash
ascertain how much for each and details of specific iltem bought.

If the loan is used to pay off credit card debt or other debt please
state this. No further detail is required.

Descraiption of item bought should be specifaic, For example, 'Home
improvements' 1s too vague enter ‘'double glazing', ‘addition of
bath', built-in wardrobe, cooker etc. State whether carried out by
contractor or D.I.Y.

Another example 15 1tem described as 'wedding' or ‘'annaversary' or
'birthday celebration’. Probe to see 1f the expenditure was for a
contract caterer. If mo, no further detail is reguired but add note

‘contract cateraing'. However, 1f the household did its own catering,

then we have to know estimates of the amcunt spent on individual items
eg car Hire, food, alcohol, video camera, photographer, band, hire or
hall.

Car leasing should be treated as car hiring and not car purchase on
credit.

Instalment repayments covering more than one item at Qs B5(f) and

aahial
woay . )

Where a loan, HP agreement or second mortgage etc covers several items
of Aifferent types, the details and cash price of each should be given
in separate columns, eg. if a lcan for home improvements covers the
purchase of 2 suites of furniture (cash price £1,000 and £1,500) and
an additional garage to the house (cash price £5,000) the entry should

be:
Furniture £2,500 in fairst column
Additional garage (contractor) £5,000 in second column.

If £8,000 was borrowed to pay for these items which total £7,500 there
would be a cash residue of £500. A note must be made of any part of
such an amount which is not used for the purchase of a specific item.
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vi. Where an instalment covers different items which are in separate
columns the instalment should not be divided. The amount should be
entered in first column and the words ‘'combined instalment® written in
the other column covered by the instalment, e.qg.

Col 1t Col 2 Col 3
_£{},3 Coh.lp.‘»u‘( 1A Y e o abincd  ragkimen ¥

EIE B R Y LR RN R LN BN S

i
vii. Remember it is essential that all money borrowed is accounted for even
if only as a cash residue.

viii. If the informant mentions at B5(f) that they have taken out a locan to
pay off previous loans, do not try to find out what earlier loans were
for.

Make a note of the purpose of the loan ie pay off existing loans, and
then complete 85(f)-{m).

ix. If +the informant mentions at B85(f) that they have a 'cash flow
account', 'top-up loan' or 'rotating loan' note this fact but do not

B de mrnd  deem Al m g e Faa1 T AmdasTe A maomkh FT1Awy ammsse e~ o I R -
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person to borrow a pre-set amount of cash linked to their monthly
paynments. They can spend this on whatever they like. The account can
be in credit or debit.

Credit Arrangements /Lean from other person Q. B7

It is essential to record the date the goods were obtained ie. the date when goods
were received from the clunbh or clubhts agent. The details reg ui red rnnar.-‘hng tha

________ ~ (8 UYL ] wr —e et e -

goods acquired are the same as those requlred for diary items.

If an informant is paving for a loan from a person outside the househeld. This
should be cocded 7, (b)), (c) and (d) should be asked and the details of any items
obtained entered on page 36.

Retrospective Questions o 88-102

1. Please note that some guestions cover 12 months retrospective purchases and
some only 3 months. Generally, the 3 months gquestions cover items bought more
frequently than the 12 months gquestions. The results are used for both the
Retail Price Index and the National Accounts.

2. Questions should be asked of all spenders except temporary members of the
household who should not be asked guestions about another residence either as

a main or second dwelling.
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This covers the two situations that can arise: first, the whole amount is paid
off outright and second, the goods or service are paid off by instalments, ie
by credit sale or hire purchase. Where goods or services are paid off by
instalments enter the total amount of instalments paid in the last 12 months
or 3 months. Also remember to ring code 4 at the means of financing guestions
(B9(E}, 20{(d4), 921(d}), 92(4d), 94(b), 95(b), 100(a}, 101(b}) and 102(b}).
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Loans are not considered to be payments by instalments and should be coded 3.
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Where 1loans and/or instalment credit have been used to finance the
transaction, please check back to the credit section (Qs, 85-86) to see 1f a
loan or HP or credit sale has already been entered. If 1t has not been
entered, probe to see if the loan or HP or credit #ale agreement has been paid
off. If so, make a note at the relevant gquestion to indicate to coders that
you have checked. If, on the other hand, respondents are &till paying off the
loan or the HP or credit sale agreement, and this has been omitted at Qs
85-86, return to these guesations and complete the details.

4. At dquestions 89-92 the second column coded 'Second dwelling' should be
raserved for expenditure and other details about a second dwelling. Do not
use this column to main dwelling expenditure.

Second dwelling Q 88

Thas is a filter question for Qs 89~92

If a spender has a permanent s&econd dwelling in England, Scotland, Wales or
Northern Ireland (coded 1 at 88 and 1 at 88(a)) then Qs 89-92 should be asked of
main dwelling AND second dwelling.

INCLUDE AS SECOND DWELLING only permanent accommodation such as holiday home or
town flat, fixed caravan, or beach bungalow in which one can live permanently.

INCLUDE AS MAIN DWELLING any accommodation to which the household or a household
member maybe moving {eg on marriage).

EXCLUDE AS A SECOND DWELLING a permanent second dwelling cutside England, Scotland,
Wales and Northern Ireland {(coded 1 at 88 and 2 at 88(a}), le we are only
interested in second dwelling in the UK. Also exclude Timeshare subscraiptions.

General pcints on handling Qs 89-93 ©89-93

(i) Where work was part 'DIY' and part 'someone else' enter separate amounts at
relevant dependent guestions.

(1i) DIY amounts can be expected to be estimates and these are acceptable.

Installation of central heating Q B9

Include at this guestion initial installation as well as total replacement of a
central heating system eg where a warm air system 1s replaced by a radiator system,
Do not include repairs which include partial replacement. These should be entered

at Q90.

Include extension of central heating system at this gquestion.

Repairs, servicing and maintenance of central heating Q 90

Include at this gquestion routine servicing and maintenance ag well as repalrs to a
system that has gone wrong. Include maintenance contract payments eg Gas Board
schemes. .
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Expenditure on sale or purchase of property 093

The question incorporates two requirements: for the Central Statistical
Office's Naticnal Accounts there is data collected about conveyancing fees,
estate agent's fees, surveyors fees and combined fees; for the RPI, data about
costs of moving furniture and storage of furniture. In the 2nd print a space
has been made between codes 1-4 and codes 5-6 to make this clear.

Conveyancing fees, estate agents’' fees and surveyors’ fees are in connection
with purchase and sale of property except property used for business.
‘Property’' in this sense means houses, flats and other residential property.
Please include conveyancing fees in connection with remortgaging property fees
and for incomplete transactions.

NB. This may be a different instruction to that given at recent rebriefings.

It is important that any items coded 1, 2 or 3 have an accurate basis, ie they
are supported by documentary evidence. Do not multi-code in one column but
enter in separate columns. Alsc please make every attempt to exclude stamp
duty, land registry fees and local authority search fees. If the respondent

can only provide estimates of these items then please enter the total and code
as 'combined fees' (code 4).

If respondents can only remember the total amount spent, estimates will
suffice. However, please try to split the total between the CS0 requirements
(code 4) and the RPI requirements (codes 5 + 6} even if it is a very crude
estimate.

Please note that guestions 93(b) and 93(4) need not be asked of these who have
only paid for furniture removal or storage of furniture.

Please note at {d) if the purchase or sale fell through. These should be
included but it is important to differentiate between transactions where the
sale or purchase was completed and those where it was aborted.

Expenditure on furniture (Prompt card 'F') Q 94

Note that this question covers 3 month retrospective period only.

This question applies to new and second-hand furniture.

Expenditure on carpets and carpeting (Prompt card 'G’') Q 95

Note that this question covers 3 month retrospective period only.

Do not include floor covering other than carpets, carpeting, mats rugs ie EXCLUDE
VYNAL FLOOR COVERINGS ETC.

Include charges for fitting carpet.
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Expenditure on holiday - Qs 96-102

Note that these questions relate to 3 months retrospective periods.
General points.

1. These gquestions are concerned with the expenditure on holidays made
during the lagt 3 months irrespective of whether the holiday has been
taken or not and regardless of the length of the holiday (ie. the holiday
can be of any length).

2. Bolidays taken at informants holiday home or with relatives where there
is no payment on a commercial basis should not be included.

3. Note that holidays in the UK (England, Scotland, Wales and N. Ireland) as
well as 1n Eire are to be identified. The Channel Islands and Isle of

Man are not in the UK.

4. Include payments for holidays on behalf of children in the household.

Type of holiday Q 97

A package holiday 1s one where travel to the hol:iday point and accommodation are
charged for 3jointly and cannot be paid for separately. Self-catering package
holidays and package holidays at hotels, boarding houses or camping sites, etc
should be coded at Q97 and then Qs98-100 should be asked.

Bank charges C. 103

The purpose of this gquestion 18 to obtain domestic bank charges on normal banking
transactions. By normal banking transactions we mean those carried out on current
or budget accounts, eg. chegue withdrawals, standing orders, direct debit and cash
deposits (including wages). This means that we wish to exclude anv 1nterest
charged for overdrafts.

This question 18 not concerned with deposit accounts, etc which are savings
accounts and dealt with on the Income Schedule; neither 1s it concerned with

Building Society current accounts which do not make service charges.

Where there is a joint account enter details in both holders columns at 103 (a) and
{b). Enter details for 103{b})}(i) only under one of the persons concerned. Do not
try and apportion service charges, etc between account holders. Note in the marqun
that 1t is a joint account.

Please include 'bank' current accounts which offer interest (eg. Lloyds' Classac
Account, Midland's Vector Account) as service charges will continue.
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Standing orders and direct debits Q. 104

This question relates to items not already referred to at previous guestions. If
however you prefer to use it for ALL standing order payments this is permissible.

Please only list spender numbers NOT the number of standing orders.

—

If, when answering this question, the informant provides information that was
missed at an earlier guestion, eg details of loan, then ensure that the relevant

guestion is asked again and full details obtained.

Bank Budget Accounts including payments to Safehomes/Securehomes

List all items covered by bank budget accounts as well as AMOUNT of annual service
or interest charge.

Payments made to Safehomes etc should be treated in the same way as bank budget
acounts.

If a payment is made to a credit card company by standing order or direct debit
make a note of the date im the month on which it is paid. See instructions on
credit card account payments in diary.
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Enter total number of items acquired per person. Include items obtained free of

charge at a hospitzl dispensary even if these were not acgquired by prescription.

Exclude items acguired on a prescription season ticket, which 1s a ticket purchased
from the local health authority by persons not entitled to free prescriptions but
who require regular medication.

Liguid welfare milk and free school milk 9. 106 angd 107

a. Liguid Welfare Milk (Q 99)

NB. This question is now only asked of those aged under 61.
The individual receiving the milk should be entered in the person number box.
Please do not enter powdered milk or miik tokens.
Free milk is available for:
i. Expectant mothers and all children under schocl age in families in
receipt of supplementary benefit, housing benefit supplement, family

income supplement or in special need because of low income,

ii. An expectant mother who already has two children under school age,
regardless of family income.

iii. All but the first two children under school age in families with three
or more children under school age, regardless of family income.

iv. Handicapped children aged 5 toc 16 who are not attending an educational
establishment.
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b. Free school Milk (D 107)

NB. 'This question is now only asked of those with children at state schools.
Please also note the change of wording from pints to 'cartons or bottles'.

The individual receiving the milk should be entered in the person number box.

Free schocl milk is supplied to children up to approximately their seventh birthday

{11th hirthdav in m~ame T1EA'e) at ranistarad dav nurssriae. nlavarnuns and atate
L11th bpirthday n =ome LEA'E) At reglstered Cay nurser’lac i bPlavgroups and gtace

primary schools or to approved child minders.

'Bottles’ or ‘cartons' generally contain 1/3 of a pint. Therefore, a leglitimate
answer to 107(b) would be 5 bottles.

For children with particular health problems, milk may be supplied up to their
sixteenth birthday or the allowance may be more than one third of a pint.

The person recelving the meal should be entered at the top of column in which
detalls are recorded.

Note that at 108{(d)(i)} only the amount paid in the last seven days is regquired.

Free school meals are supplied to childrenh whose parents are on a low income. The
conditions governing school meals vary from one local authority to another.

Note that only school cafeteria and fixed price meals are reguired, not tuck shop
purchases.

Travel to school -~ state school chlldren 0. 109

Where one child in the family travels to school without payment, all the other
children in the family should also travel without payment if they are attend ng the
game gchool or are attending different schools approx.-mately the same distance from
home. Check for any duplication of information at thls question with Q 83 (season

tickets).
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Educational grants and expenditure Q. 110-119

These questions are asked of ALL spenders in respect of FULL or PART TIME education
including leisure classes (driving lassons, swimming lessons, etc).

An informant should be coded as full or part-time on the basis of their
ragistration at the educational establishment. I ' he 1s a registersd full-time
student, code as full-time. If registered as a part-time student, code as
part-time. Normally leisure classes are part-time, but this is not always the case.
Please note this definition especially when completing the front page and Q 87(e)

on this schedule.

Qs 111, 112 & 116 now relate to fees paid in last 3 months whereas
Qs 110 and 117 ask whether the spender or child is attending a course.
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Holiday periods during a course are to be included as attendance on the course.

Qs 110, 111 and 112 refer to spenders and children considered tc be in the
household for FES purposes.

Q 113. This gquestion is to be asked of all spenders.

© 114. This guestion is asked only where there is a person in the household whe is

aged 14-18 in a state secondary school or in Non-advanced further education. See
glossary for note on Technical and Veocational Initiative.

0's 115~119. These refer to children aged 16-24 or over who are not members of the
household but who are the children of household members. NB this includes married
and unmarried children. Children in this age group applying for grants normally
have their application assessed against parents income, even though they are living
elsewhere or married. ’

Bt Q's 110 and 117 EXCLUDE parental contribution towards making up a grant to full
amount set.

At Qfs 111 and 116 INCLUDE parental contribution towards making up a grant to full
amount set.

NBE 1) Entries in the diary regarding payment of fees have to be cross checked with

2) Where the level of examination or course is not known at 110(h), 111(4d},
112(4), 113(b)(i) and 119(a), record the name of the examination.

3} At 110 ask (c) or (d) and at 117 ask (b) or (c) depending upon scurce of
grant. Do not attempt to ask both.

4) where a childé is aged 1¢ or over and in the household has fees paid by
parent or guardian in the househcld, enter details under childs person

number.

5) Gifts of money (e.g. pccket money) over and above amounts required for
education should be excluded from Q's 110-119 and shown in diary record when
given.

'A' schedule expenditure refunded by employer (prompt card 'H' ) ©.120

Y - - 2 ke —

It will be necessary to refer back to earlier 'A' schedule amounts wién prompting.

Money received for items of household expenditure Q.121
(prompt card 'l')

This gquestion refers to cases where the informant is GIVEN cash or chegue, etc. to

pay a bill in part or in full. Note that the period covered by payment is required
{eg electricity = guarter}.
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Direct payment of household expendaiture - Q.122
(prompt card 'I')

This question refers to cases where the informant DOES NOT RECEIVE cash to pay a
bill, but has the item paid on their behalf direct by someone outside the
household, including’ the Department of Social Security. An example is where a
mother in the FFS household has her rent paid for by her son who lives in a
separate household. Note that the period covered by the paymant is required.

NB. The prompt card is a gquide only, and informants may have items paid for or
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Please do not enter parts from employers hire or income in kind.

Maintenance and separation allowance Q.123

asked of 2ll spenders and balances Q 70 Income Schedule which asks

MLrm o a e

Visits to local authority office Q 124-127

A. The following information 18 reguired from local authority offices when first
working in the area.

1. Nyr~rese armAd nat ratrosh
L) SICesS aAnd neT ratean

2. Details on 0.A.P. concessionary bus fares Q127.

Rateable values and description Q. 124~126

It 1s essential that rateable value at Q. 124 and Q. 125 relates to the whole of
the rateable unit covering the household. This means that in a multi-eccupied
property what is required is the rateable value for that part of the property
occupied by the household to be interviewed. If i1t 15 not possible to give the
individual rateable value please make a note stating what is covered by the
rateable value obtained e.g. whole house, four flats. We also need the total

number of rooms in rateable unit (see Q5. 13, 14 & 15).

Scottish interviewers should note that there may not be rateable values available
for new properties that have been built since April 1989. Please make a note to

coders where these cases arise.

52

255



Concessionary bus travel provisions for OARPS Q. 127

This information obtained from the local authority office should be coded on all
schedules when the household contajins men aged 65 and over and women aged 60 and
over (in Great Britain) or men or women aged 65 and over {in Northern Ireland).

The annual value of tokens or tickets is to be entered; this i1s the face value (eg.
£10 per year) printed on tickets and tokens. If there is not a face value for
tokens the concession should be treated as 'Any other type' and specified in full.

We need to know also the amount charged for the pass or permit and the period
covered by this charge.

These schemes are scmetimes run by the local (private) bus company on behalf of the
local authority in which case information will be obtained from the bus company.

Where a 1local authority provides an alternative to concessionary fares eg
TV/telephone/food vouchers, record the travel concession and make notes regarding
the alternatives.

Final check and special circumstances Q. 12B

The check at the top of page 64 should be completed and details of speclal
circumstances recorded.

Please remember to put notes about unusual/special circumstances (which could be
misinterpreted if your work is recalled on) e.g. Person 'Y' was included in
household as expected to be there for 'X' time but left unexpectedly, OR Person 'Y'
not included in househcld because he/she was expecting to leave by 'X' date but
then did not do so and was there for all 14 days of record keeping.

o
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First checks at Home BACK PAGE

These checks are essential to ensure that documents are processed correctly and
guickly by Dept. of Employment.

Pericd Code List BACK PAGE

This should be used as an aid for coding period at gquestions on the schedule.
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INCOME SCHEDULE - INTRODUCTION -]

Ce

This schedule deals with income and occupational status. It should be kept by
the interviewer and not left with a spender. Information about income 1s
essential 1f we are to make use of the expenditure details. For this reason
one of the conditions under which £5.00 will be paid to each spender 1s that
we are given details of the income coming into the household. 1In practace,
this means the completion of Schedule B for each epender while the income of
any children under 16 ysars must be noted at Qs.81 & B2 on one of the parents'
schedules.

Exceptionally, where other people are present, the spender may be allowed to
write details of income on the pink self completion form, but make sure that

answers are carefully checked before transferring to income schedule.

Absent sapenders. This is a new ruling beginning with the second prant of

1989, An income Schedule must be completed as far as possible for absent
members of the household (see Section A7): however, it is no longer necessary
to ask Q's 1-50 for absent spouse spenders when an allowance has been given
at Q71. In such cases, you should begin at Q51 and ask Q's 51-93 about the
absent spender.

I1f, on the other hand, there is nc allowance given at Q71 for an absent
spouse, then you must try to collect pay or self-employment details.

In all cases try to obtain answers to the liguid assets guestions at the end
of the Income Schedule for absent spouses even 1f thls means obtaining
estimates.

The information should be obtained from the person likely to be in the best
position to give 1t, usually the nearest relative eg. details about the income
and occupation of an absent husband should be obtained from his wife. If it

proves impossible to get any information, make out a schedule with an
explanatinon as tn why it isx blank. Remember to record any allowances paid to
other members of the household. Since such a perscn is not a spender the
absence of income information for him does not affect the payment of £5.00 to

each spender.

where informants have any type of 3joint income an attempt should be made to
get them to split the joint income so that income 1s shown separately on their
individual B schedules. This wall apply mainly to income from pensions and
income fraom interest and dividends, property, etc. It will also occur where
husband and wife are self-smployed partners, and in such cases it will be
important to give as much detail as possible at Qsd44-47 to enable coders to
split the income between the partners.

If the informants cannot separate their individual amounts then enter the
amount in the first relevant persons column and make a note that the amount 1s
joint incaome.

Note that each series of benefit and investment questions has a leading filter
guagstion asking whether the informant has received any benefit or investment
incoma from a list shown on a prompt card. If the ancgwsr ig 'No to all' then

you 40 not need to prompt the benefits or investments in that series. If the
answer is 'Yes', you need to code 'Yes' or 'No' for each benefit or
investment.

The prompt cards for state benefits have been combined with other prompt cards
and there 1s therefore only one prompt card book.
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f. Because Spenders are tabulated in Person Number order, would you please enter
numbers on every page in the same order that you did on the first page of the
Income Schedule. The easiest method is to enter the next Person Number in
numerlc order, irrespective of the order of the interview. Do not duplicate
person numbers on the Income Schedule. 1If a person has two separate pensions
enter the details of the second pension to the left of the codlng column.

A husband and wife should be on the same schedule.
Examples of ordering of Person Numbers on income schedule.

i. Household comprising 3 friends, P1, P2 and P4
{P3 being a child under 16)
Correct P11, P2 and P4 1st schedule
or P1 and P2 1st schedule
P4 on 2nd schedule
or each spender on a separate schedule

Incorrect P1 and P4 on 1st schedule
P2 on 2nd schedule

ii. Househeold comprising P1 HOH
P2 Brother
P3 Wife of P2
P4 Boarder

Correct P11, P2 and P3 1st schedule
P4 on 2nd schedule
or each spender on a separate schedule
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P2 on 2nd schedule

Please ensure that person numbers in the form of double digit numbers (eg 01, 02,
03) are entered at the top of each column on the front page and on all pages where
informaticn is coded or recorded. Xeep the same person corder throughout schedule.

B Schedule Questions

Detailed points on guestions are as follows

Employment Status Q.1

This is in the form of a direct question. Informants may need to be asked a series
of probes before any code can be ringed. 1In particular, probe to find if they have
more than one job for pay or profit. For a spender with two or more jobs, code the
most remunerative only. On FES, informants are coded as working, irrespective of
the number of hours worked, as long as the job is regular. Ring one code only per
person.

Note that the Government has several training and subsidy schemes in operation at
the present time. 1Individuals on these schemes will normally receive an allowance,
but in some cases a wage will be received. The basic principle to be followed is
that if a wage is received, the informant should be treated as an employee. If an
allowance 1s received, the Informant i1s to be treated as unemployed (See Q1i{(b)).
If Enterprise Allowance is recelved, treat as self-employed.
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Listed below are the known schemes at ¢time of writing. ~ater in these
instructions reference is made to the main schemes only.

SCHEME = REMUNERATION TREAT AS
VOLUNTARY PROJECTS PROGRAMME WAGE EMPLOYEE
UNITED VOCATIONAL PROGRAMME WAGE - EMPLOYEE
TRAINING FOR SKILLS PROGRAMME WAGE EMPLOYEE
YOUNG WORKERS SCHEME WAGE EMPLOYEE
TEMPORARY SHORT TIME WAGE EMPLOYEE
WORKING COMPENSATION SCHEME WAGE EMPLOYEE
COMMUNITY PROGRAMME WAGE EMPLOYEE
ACTION FOR COMMUNITY EMPLOYMENT (NI) WAGE EMPLOYEE
EMPLOYMENT TRAINING ALLOWANCE ALLOWANCE UNEMPLOYED
BUSINESS ENTERPRISE PROGRAMME ALLOWANCE UNEMPLOYED
MSC SKILLS CENTRE COURSE ALLOWANCE UNEMPLOYED
MANAGEMENT EXTENSION PROGRAMME ALLOWANCE UNEMPLOYED
YOUTH TRAINING SCHEME (GB} ALLOWANCE UNEMFLOYED
YOUTH TRAINING PROGRAMME (GB) ALLOWANCE UNEMPLOYED
GRADUATE CATERING PROGRAMME ALLOWANCE UNEMPLOYED
ATTACHMENT TRAINING SCHEME (NI) ALLOWANCE UNEMPLOYED
JOBSTART ALLOWANCE UNEMPLOYED
COMMUNITY INDUSTRY PROGRAMME ALLOWANCE UNEMPLOYED
ENTERPRISE ALLCWANCE FEE + ALLOWANCE SELF-EMPLOYED
Employee (Code 1) Q.1 (a)

An employee is someone who, at the time of interview, has an arrangement with an
employer {another person or an organisation) to work for the latter for a wage or
salary. This does not include informants who are on an employer's books and have
not yet started work.

Employees who are temporarily away from work due to illness or accldent, holidays,
strike, being temporarily laid off or short time working should be coded as
employees, as long as they have a job to return to with the same employer. If they

are going to a new job, they are to be treated as unemployed.

Note: If a wife is on the books of her husband's firm for tax purposes, she should
be coded at Q.1 as an employee, regardless of how many hours she works.

Sandwich Student =- If a sandwich student has an arrangement to work for an
employer, and is attending college or university at the time of interview, he
should be coded as an employee (code 1).

Casual or Seascnal Workers - These should be coded as employees if, at the time of
interview, they are actually working for an employer. If they are on an employer's
books but not working, they should be coded 3 or 4, le not employed. (This mainly

applies to occupations like market research interviewers, agricultural workers and
secretarial bureaux.)

Government-Financed Tralnees - Where an informant is on a Training Opportunity
Scheme (TOPS) (Attachment Training Scheme in NI) or Youth Training Scheme (Youth

Training Programme in NI), they are treated as unemployed.

[ R — - o M Aammiirn

Where an informant is on a Communlty Frogramme (CP)} {(Acticn for Communit
Employment in NI) or a Young Workers Scheme, they are to be treated as an employee

17
4
.

The main point to bear in mind is . Allowance = unemployed, Wage = Employed.

People with a regulay but intermittent arrangement to work for the same employer
(such as many school kitchen staff) should be coded as employees, even during the

periods when they are not working. ~
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Resident employees eg, au pairs, domestics, who are members of the household,
should be treated as working in the same way as any other employee.

Employment outside the United Kingdom - Where the informant 1s or recently has been
employed abroad, treat as employee. However, be sure to record the currency they
were paid in at Q11 etc. eg. Marks, Francs, (US) Dollars, Hong Kong Dollars, UK
Pounds, etc.

Clergy - Church of England and non comformist ministers should be treated as
employees. Jehovahs Witnesses are treated as self-employed.

Directors = R director of a limited company 1s always counted as an employee. ie.
he is an employee of his company.

Occupation therapy. Informants who work at a therapy centre etc for physically or
mentally handicapped should not be coded as employees. They should be coded as 4,
5 or 7 depending on degree of sickness, etc. The benefit from the centre should be
entered at Q.60 and treated as an allowance from an organisation.

Self Employed (code 2) 0. 1(a)

Self employed covers people who are responsible in their work only to themselves
and who do not receive a wage or salary from an employer. Tax is not normally
deducted at source but paid direct to Inland Revenue by them. {Hence directors and
managers are employees of their companies.)

It 4includes all people who are temporarily sick but would be working in a
self-employed job if they were well.

Self-employment can be for any number of hours, eg as little as one hour a week
provided that the job is regular.

In addition to persons such as scle or part owners of a business, the following are
considered to be self-employed:- doctors in private practice, farmers, landlords
who manage their own property, and people with recurring freelance jobs such as
musiclans or journalists.

Majil Order agents and baby sitters are not treated as self-emploved. Instead,
income from this source is picked up separately at §74. Child minders are treated
as self-employed.

Building workers on the 'lump' should be treated as self employed. These workers
are usually paid a wage by the contractor and have the standard rate of lncome tax
deducted from that wage. They are however responsible for their own payment of
National Insurance contributions.

Informants who are receiving the Enterprise Allowance are self-employed.

Out of Employment (codes 3 & 4) intending to work Q. b

Includes people seeking work or people who have an agreement to work but have not
yet started.
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Those who are unemployed due to sickness but fit in the above category should be
coded 4.

Those who are sick but would be seeking work if not sick are coded 4.

Seeking work means actively seeking work, eg registered at a Job Centre, employment
agency, advertising for work. School~leavers seaking work or about to start should

be coded 3 or 4 as appropriate.

Whare an informant 1s receiving unemployment benefit but not seeking work they
should be coded 3.

Persons unemployed for more than ten years (520 weeks) should be coded '7' as 'None

Where an informant iz on a J.T.S, TOPS (ATS in NI) or YTS(YTP in NI) scheme they
should be coded 3. "

Questions to be asked of unemployed?
1. Where last job was as an employee*
a. Unemployed for 13 weeks or less.

Aﬂk Q4’ 4(‘)1 9-31-

b. Unemployed for more than 13 weeks but less than 52 weeks.
Ask Q4, 4(a), 9-16, 21-27.

(]
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Ask D4, 9, 9

Unemploved fo
(

2. Where last job was as self-employed.*

a. Unempioyed for i3 weeks or less.
Ask Q4, 4a, 9, 9(a), 9(b), 44-50 as appropriate.

b. Unemployed for more than 13 weeks but less than 52 weeks.
Ask 04, 4(a), 9, 9(a), 9(b) 44-49 as appropriate.

C. Unemployed for more than 52 weeks.
Ask Q4, 9, 9(a), 9(b), 44-49 as appropriate.

This includes informants currently on a government training scheme and receiving
ann allowance. eg Youth Training Scheme (Youth Training Programme 1in NI),
Training Opportunity Scheme, Community Industry Programme. Job Training Scheme.

"

* This includes informants whose last job was on a government training scheme

o mwa Ltmoas wava Ta~sadvad arn Tni+ad Unmatinnel DrAaceramma Mrainime Ffar Skille
WICAE WEALWCD WOLS ACWGLYSwe =y wiiatLwl vYOLAvslilae siU0HIalie, slewinsd g A0l =Rli.eas

Programme, Young Workers Scheme, Temporary B8hort Time Working Compensation
Scheme, Community Programme.

+ This includes self-amployed receiving an Enterprise Allowance.

Permanently sick or injured (code 5) Q. 1(b)

Anyone who 1s unfit to work due to sickness or injury and has been unemployed
because of this for more than five years should be coded 5.
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Retired (code 6) Q. 1{b)

It is difficult to provide a precise definitlon of who is to be included in this
category. In general the informant's word should be accepted; however there are
exceptions which are given below. It should be borne in mind that the intention is
to include only those who, at the time of interview, have retired from their
full-time occupation, are of the approximate retirement age for that occupation and
are not seeking further employment of any kind. Thus women who at a comparatively
early age cease work to become full time housewlives are precluded from this
category and should be coded 7.

It sometimes happens that Informants say that they are 'retired' but when asked
Q56(b) are, in fact receiving N.I. Unemployment benefit which means that they
should be locking for a job. 1In such cases it 1s important to go back to @i(b)
recode as 3 {unemployed) and then ask the relevant questlons.

Also recode as 3 and ask relevant gquestions of those who volunteer the information
that they would take a job if one was offered to them.

n 3w o v - _y}n T 1af
An informant who has laft work esarly on a Government Job RBelsase scheme should be

treated as retired at Q1(b).

None of these {(code 7) Q.1 (b)

"None of these" includes:

I

ve

ousewives with no paid occupaticn
inglude he o

nsewives who are mail rder agents or paid baby sitters).

{
A EFo== IEF] SsveTeo st
Persons of independent means.

People never employed and not seeking employment.

Continuing students over 16 not employed at time of interview.

NB Anyone who has been unemployed for more than ten years (520 weeks), and coded 3
at 1(b) should be recoded 7 at 1(b) and relevant gquestions asked.

Paid work in last 12 months 0.2

This question applies to those coded 1 or 2 at O 1(a). Work here is to be regular
arrangements and not odd jobs. 0dd jobs should be entered at Q 80.

Include as paid work any paid holidays, paid sick leave or time on Statutory Sick
Pay.

Exclude periods when on strike.

At work on day of interview Q.3

Please note that this gquestion is only asked of employees and not of those coded 3
or 4 at Q1.

-
-
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Code 2 if absent from work on what, for the informant, is a NORMAL WORKING DAY.
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Weeks away from work and weaks of paid work Q.4

-

Asked of all coded 3 or 4 at 1(b) EXCEPT those who have not worked before, eg
school, college and university leavers.

Q 4{(a) applies to all giving a date less than 12 months before date of interview.
Work here refers to reégular arrangements and not odd jobs. Odd jobs shoulid be
entered at Q 80.

Include as paid work any paid holidays or paid sick leave or time on Statutory Sick
Pay. Exclude periods when on strike.

NB Anyone who has been unemployed, for more than 10 years (520 weeks), and coded 3
at 1({b) should be recoded 7 at 1(b) and relevant questions asked.

Retirement in last twelve months Q.5

This question applies only to those meeting the retired persons' conditions at
guestion 1, code 6.

looking after sick or aged relative Q.6

A relative for the purpose of this gquestion must be someone related legally or by
blood relationship eg husband/wife, father/son. An adopted child is a legal
relation whereas a foster child is not a legal relation. Where a couple are
cohabiting they are considered not to be legally related (for the purpose of this
guestion only).

L)
-

DPermanantly unable to work

The term 'permanently unable to work' is the informant's interpretation which
should be noted at Q.7 (a). NB. This can be an embarrassing topic and should not

be probed tco deeply.

Paid work in last 12 months Q.8(a)=(c)

It is vital that informants answering B(a) are asked 8(b) and B(c).

If less than one week in the last twelve months please note the number of days.

Work at this question applies to regular arrangements to work and not odd jobs.
See Q B0 for details of odd jobs.

Note that usual net pay and period covered by pay is required at 8(b) and 8(c).

Include as paid work any paid holidays or paid ick leave or time on Statutory Sick
Pay. Exclude periods when on strike.
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Layout of pages 4-6 0.9

Q's 9(a)-(f) should be asked of each spender who is an employee or self employed or
unemployed. Questions (a)-(e) are arranged in three consecutive sections on pages
4 and 5 sc that three spenders can be asked their main job details. Please note
that the box opposite questions (d) and (e} is often not completed - particularly
when the respondent is a director. In such cases, code 1 at (d) should be ringed
as well as code 1 at (e) as directors are coded (in this survey) as employees.

After answering questions (a)~(e), questions (f)-(g) (for employees) or question
{h) (for self employed) should be answered as page 5. Page 6 asks for similar
details about any subsidiary jobs.

Most remunerative and subsidiary employment Q's.9(a)=-(c)

It is important that where there is more than cne job, the informant's most
remunerative job = whether as employee or self-employed - should be entered as the
first job. I1If, on probing at this guestion, it is found that Q7(a) has been wrongly
coded, eg coded self-employed when most remunerative ijob 4is as employee, then
recode Q1i(a).

Where someone has arrangements to work with two different employers (even if one
relates to casual work), both should be entered, with the most remunerative job
described first. If an informant performs the same occupaticnal duties for several
employers, (occupation and industry details being identical for each, eg domestic
work for 3 private individuals), count as one job but make a note.

Where a school leaver 15 unemployed, emplcyment gquestions cannot be asked.

PRECISE OCCUPATION AND INDUSTRY DETAILS ARE NEEDED. Follow the standard Social
Survey procedure {Handbook p. 65). Note however, that directors of limited
companies count as employees even 1f they pay a self-employed person's National
Insurance contribution. If such a person has been coded self-employed at Q.7, you
should reccode.

Note that we wish to know for employees their position, eg Manager, and the number
of employees at their place of work. For the self-employed we wish teo know how
many employees they have. This is so that we can code socio-economic groupings to
make the FES compatible with other surveys.

For informants on Community Programme (CP) {(ACE in NI) note this fact and also the
work they are doing and the type of industry in which that work is being done.

Directors/Self-employed Q's.9(a)-(c)

Directors of a limited company are to be treated as employees because they are
legally employees of that limited company no matter how small it is.

There are some difficult cases however where an informant will be legally an
employee of the limited company of which he is a director, but for accounts
purposes handle the income, tax and National Insurance contributions, etc as if
self-employed. 1In these cases you should record him as an employee at Q1-3(b) but
enter details of income, tax and N.I. as if he is self-employed. Where this occurs

please make full notes so that the office is aware of the circumstances.
3
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Last pay details Q's.10=-17

This series of guestions refers to the job described in Q.9 as the most
remunerative job as an employee, regardless of number of hours worked. These
questions can relate to a past job only where the informant is out of employment
and sesking work or about to start work (coded 3 or 4 at Q.1).

Do not enter detailg of subsidiary employment here but at Qs 35-42.

If somecne has only recently started work and has not yet received any
wages/salary, .snlnin thia in a note i-nn-H-uu- with what he expacta to raceiva in

his new job nnd record at checking cnll details of his pay if the first pay is
received during the record-keeping period. Failing this, give details of his

wage/salary in his previous job (if any).

- W oAb — — m n m

At the bottom of page 5 on the income schedule theére is a provision for recording
the gross wage/salary according to the last pay slip, if consulted. This figure
should not be your addition of the net pay and deductions. (This information can
then be cross checked against the groas you arrive at when checking pay details on
the checking schedule). Gross pay should be total gross pay before any deductions.

Maternity pay: if last pay was Maternity Pay or Statutory Maternity Pay this
should be ignored and last full pay entered. See notes for Q56(c) and (4).

Note that if the informant has two jobs with the same employer and the pay for both
jobs 1is received together, an estimate of the separate amounts (net/gross) should
be obtained.

Where, for personal reascons, an Iinformant is not willing to orally divulge
informs+ion on nDav i-.‘n.nu ehould boe ackad to £111 in a pink self comnlstinn gheet
LNIgIMEcl FWI gy wiiw) Diivwmate  aw 11 =L 8 Tow P T P T aanl A Y T R e W s s S

with your guidance as necessary. This information should then be transcribed on to
the income schedule.

If respondants cannot remember the exact day of the month on which they were last
paid, enter the i5th of the month.

Date last paid and period pay covered Q.10 & 12

Note that if details of anticipated pay are given then code '1' at Q10 must be
ringed.

Where the difference between the date of the interview and the date last paid is
longer than the pay pericd given at this question, give the reason. Eg An
informant who is weekly paid is interviewed on 6/5/88. They state that they were
last paid on 16/4/88, le over two weeks before interview. The reason given for
this 4is, that when last paid on 16/4/88 they were paid three weeks money to cover
their holiday period and therefore they were not paid on 23/4/88 or 30/4/88.

Last net wage or salary received 0. 11 & 12

Please note that Q's 11-50 need not be asked of those who have been out of work for
over one year.

Amount at this gquestion must include OVERTIME, BONUS, COMMISSION AND TIPS.

If tips are received separately, note this fact and the amount received.
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From April 1986, employers have been paving the first twenty-eight weeks' sick
benefit in any tax year. This benefit is not pay and is known as Statutery Sick
Pay and details should not be entered at Q.11-15 (see Qs 25, 53 & 54).

Please remember to ring the anticipated pay code (%) if appropriate. Please
remember to enter the paid code.

Refund of tax Q. 13

A refund of tax indicates that the pay at Qs 11-17 is not usual pay.

Tax and NI contributions not paid Q. 14 & 15

If no tax or MNMational Insurance contributions are paid there will be a reason,
the earnings are too low to pay tax, or a refund has been received. The informant
may not know the reason so do not probe too deeply. Please remember to ring code 1

if no tax or NI were deducted and remember to ask either Q14(a) and/or 15(a).

a
-2

Deductions from pay for charities Q.16

Deductions for charities can be of two types:
1. Where a tax allowance is given for the contribution ie it is tax free (Q16(a).
2. Where no tax allowance is given ie tax has been paid on the money contributed.

Please remember to ask Q16(b) as well as Q16(a); guestion 16(b) covers all other
¢harity contributions.

Other deductions from wage/salary Q. 17

Note that where an amount is entered the code above the amount must be ringed.

Purpose of Deduction: Show each individual deduction and amount separately. If it
is impossible to show separate amounts, try to establish what is included in
composite deducticons eg. superannuation, union dues or savings.

Probe individual deductions carefully, eg.
"Insurance” - Is it life, sickness or accident insurance?

"Benevolent Fund" - is this a payment to a charity or some form of insurance and,
if the latter, what kind?

Please note that initials are not acceptable. Eg. FSC could be Family Sailing
Club, Family Savings Club, Family Sick Club, Family Sccial Club, Family Sports

Club.

Please ensure answers are entered in correct columns and that there is only one
amount per coding box.
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Pay slip consulted Q. 17(a)

If pay slip 1is consulted enter gross pay at 17{(a).

If pay slip not consulted do not enter anything at Q17(a).

Thirteen week rule 0s.18-21,31-34

These questions do not apply if informant is coded 3 or 4 at Q1(b) and has been
sick, injured or unemployed for more than 13 weeks at time of interview.

See Q4 for number of weeks unemployed or sick.

Expanditure refunded by employer Q%.18-21,30

Please note that guestions on expenses are restricted to those received from the
current (or last) employer.

Where an informant states at s 18-21 or 30 that he has items of expenditure
refunded, it 18 to be expected that similar expenditure shown in the Diary will
also be refunded and should be entered on page 40 of the record books.

If a fixed or mileage allowance for vehicle has been received, then page 40 of the
record book should contain details of refunded expenditure on petrol etec. which
will be refunded via the allowance paid.

Mileage or fixed allowance Q. 18

Mileage allowance 1is a specified amount paid for each mile the vehicle is used (eg
25p per mile). The mileage will vary from week to week.

Fixed allowance is a gpecified set amount per week or month etc., paid regardless
of the amount the vehicle ig used.

The amount included in last net pay should be entered.

See notes above for thirteen week rule and general note on refunds {page 60).

Specified car axpanses Q. 19

The amount included in the last net pay should be entered.
This covers such items as parking fees, repairs, etc.

See notes above for thirteen week rule and general note on refunds (page 60).

*A' schedule expenditure refunded by employer (prompt card 'J') Q. 20

Here it will be necessary to refer back to 'A' schedule amounts when prompting.
See also Q120 on the Household Schedule.

Record type and amount of refund included in last net pay.

See notes above for thirteen week rule and general note on refunds (page 60).
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Other refunds/allowance from employer Q. 21

Include only amounts actually refunded. If a subsistance allowance 1s recelved,
only the part actually spent on focd, lodgings, etc should be included at this
guestion. See notes above for thirteen week rule and general note on refunds

(page 60).

Usual hours Q. 22

Flease note that this question is to be asked of all currently employed and all who
have been unemployed for 12 months or less (not just those who have been unemployed
for 3 months or less as in the previous section).

Usual hcours are not the same as basic hours. If hours excluding overtime vary
within a regular pattern (eg 40 hours one week on day shift and 48 hours next week
on night shift), note the average weekly hours (in this case 44).

L\ PP - ke d oam mvam e d - P, [P -1 m— = m osmd o
DUuLE Lial LHL>S JueEsLdUll €X0ludadey all OvVvelLulne.

Average amount of overtime Q. 23

Note this question refers only to paid overtime.

Seeking job with more hours 0. 24

This guestion 1s asked only of those working less than 24 hours per week at Q 22,

Items affecting last pay {(prompt card 'K') Q. 25

Informants who have recelved state benefit because of unemployment could be liable
to tax on this benefit. This tax 1s collected by a lump sum deduction or through
weekly/monthly PAYE deductions from pay when restarting work.

Usual pay Q. 26

If a code has been ringed at Q.25{(a)(i), the informant would be expected to answer
'No' at Q.26 and "Yes" at 25(a) and their usual pay will then be given at Q.26(a)
and (b).

Qualifying schemes - profits related pay .27

Under qualifying schemes, 50% of the honus is tax free and 50% is taxable. Such

schemes have to be approved with Inland Revenue; once approved, they are 'qualified
schemes'. In order to answer Question 27{(b) (i) it may be necessary to find the
relevant pay slip. This type of bonus can be described by a variety of terms:

'tax-relieved profit - related pay' or
'tax exempt profit' or

'profit - related' payment not subject to tax
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Occasional additions to pay (bonus, etc) in last twelve months Q. 27 & 28

This amount should cover the total additions to pay received in the last 12 months,
not just the last bonus received.

Include here only actual money income (cash, cheques, bank credit, etc). Exclude
shares in the company or cash value of vouchers toc spend in shops.

Occasicnal additions to pay (bonus, commission and motoring 0s.29 & 30
expenses atc) included in usual net pay

Thess ars asksd of those vhose last pay was not ugual and (in the cass of 029}
those who received a bonus. Informants may not have included a bonus in their

usual net pay; it is necessary to ask if they have.

Where any bonus has been included, ask informant to estimate the amount of
bonus{es) inciuded,

Amount of tax relief Q. 31

Enter the amount on which tax relief has been allowed, not the actual amount of tax
relief received. This amount is shown on the Inland Revenue notice of coding.
Pleage llist items covered by tax relief.

See notes on page 60 regarding 13 week rule.

Luncheon vouchers/meals/food supplied free Q. 32-34

-

LUNCHEON VOUCHERS: These refer to luncheon vouchers used by the informant AND

supplied by informant's employer.

MEALS/FQO0OD: Any free meals to resident employees, eg. au pairs or farm workers,

should not be entered here.

If milk . e e o vra sunnliad in csmanti+tiase Athar +than +hmnaa ~n +the
4L WMILK, &Jggs O PpOLaAToSs WwWeTe SUpPLiSU Inh QuUanTiTLies oInser tadr Tnoge e
schedule, please note this fact.

Subsidiary employment 0. 35=42

These questions are, essentially, replicas of Qs 10-17 but are for entering details
of a subsidiary job where this is held as an employee.

Please make certain that subsidiary jobs are entered here and not at Qs 10=-17.

NOTE THAT THERE 1S NO Q 43.
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Self employed income Q. 44

Where the informant has been self-employed for too short a period to have any
figures available code as DK BUT make a note of the last occupation the informant
had before becoming self-employed and the income received from that job.

Where the informant can only give figures for a pericd of less than a year, these
should be recorded.

Note that if the answer to this gquestion is 'Nil Profit', 'Loss' or DK then Q45
must be asked.

Occasionally people who are self employed receive a salary as employees. In such

cases, enter the details of the pay slip in the margin at 044 inecluding any

deductions.

Self-employed - money drawn from business g. 45

The purpese of this guestion is to ascertain income from the self-employed job when
the answer to .44 is 'Nil Profit', 'Loss' or 'DK'. In most cases self-employed
should be withdrawing money from their business to live on unless they are living
off capital or savings.

Note that if Q45(a), {(c}{(i) or (4) are answered 'DK' you should go to Q 46.

Total turnover Q. 46

Is asked of all answering 'Don't know' to Q. 45(a) or Q.45(c)(i) or 45(d).

Self employed - sole ownership/partnership Q. 47
Is asked of those answering Q.44 or Q.46. If the informant is unable to give a

cash amount at {a), then obtain a percentage or propertion of the amount the
partner expects to receive.

Total hours worked Q.49

If an informant has main and subsidiary self-employed jobs the hours worked in both
jobs should be added together to provide an answer to D49.

'A' gchedule expenditure claimed for tax purposes (prompt card 'L‘') Q. 50

Q50 deals with business expenses claimed by self-employed people for tax purposes,
in regard to expenditure contained in or related to the household schedule, and
relating only to interview address accommodation. Generally, the informant, or his
accountant, will agree with the Inland Revenue that a certain percentage of his
expenditure on an item should count as business expenditure for tax purposes. It
is these percentages that should be noted in the box. If the amount has not been
agreed, indicate which items will be claimed by ringing code and enter estimate of
claim. DO NOT LEAVE BLANK:2 If the answer is 'No' to all items ring 'No to all,
code 2°'.
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If the total amount of business expense is available but it is im,ossible to give
individual amounts for each type of business expense, enter the total amount
claimed in the left hand margin and ring the codes of the type of business expenses
claimed.

Where a self employed person claims items of expenditure for tax purposes it 1is to
be expected that 1if similar expenditure is recorded in the diary records, this
should alsc appear at page 36 of the diary record and claimed as business
expenditure.

If expenditure has been claimed but the informant cannot give percentages then

a. Ask for amount claimed and total expenditure on the item concerned, eg
electricity claimed = £70 p.a. on a total expenditure of £400 p.a.

b. If percentage or amounts cannot be given please ask for which items a
claim has or will be made. Indicate these on the schedule by ringing
code and note that informant cannot gilve amount or percentage.

Allowance, benefits, pensions (prompt cards H-M) Q8.51-59

SEE LIST ON PAGE 110 FOR METHOD OF PAYMENT.
SEE GLOSSARY FOR INFORMATION REGARDING BENEFITS AND ADDITIONS TO BENEFITS.

Questions 51 & 53 Please remember toc code all dependent questions when respondents
answer yes (1} to the main questions (51, 52, 53). For example, if Question 53 1s
coded yes {1} and Statutory Sick Pay is coded yes (1) and no other benafits in this
section are/were received - then you must code National Insurance Sickness Benefit
and Contributory Invalidity Pension as not received (code 2). Alsc please code the
main guestions (51, S2 or 53) if you have entered amounts at (a), (b), (c) etc.

There are errors in both directions which take up coders' time.

It is important that the amount entered against each benefit is the actual amount
for that benefit only and is not the total for a combination of benefits eg
Retirement pension and Attendance Allowance. Always check for combinations of
benefits. If you are aware that an amount is a2 combination of benefits which
cannot be separated, please make a note giving the names of the combined benefits.

The most likely benefit to be included with other benefits i1s Supplementary
Benefit/Incame Support (Q56(4)). The inclusion of Supplementary Benefit/Income
Support with another benefit is noted at the front of the payment book or on
notification of entitlement form.

The amount of benefit last received together with the period covered is required at
all benefit questions. Note that payments are only made in multiples of a week, eg

2 wseks, 4 wesks, 13 weeks.

Since the introduction of Housing Benefit it has became increasingly difficult for
informants to separate Supplementary Benefit/Income Support from other benefits.
DSS has provided us with examples of payment books to help you and informants to
distinguish Income support/Supplementary budget, other benefits and the component
parts of Retirement FPensions (Q51(b)) and Widows Benefit (Q51(c)).

There are two examples which you have been given: one, buff in colour and the other
yellow.

Buff books are used to pay Supplementary Benefit/Income Suppert only or
Supplementary Benefit/Income Support plus other benefits. 'Supplementary
Pension'/lIncome Support for those over retirement age will be written at top of
page 3. If an other benefit 1s being paid on the book then the name of that

benefit and the amount of that benefit being paid will be written on page 3 of the
book. -
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Where Supplementary Benefit/Income Support only 1s being received then at QS&(d)
you should enter the amount of benefit shown on payment orders (page 5 etc) at
R56(d).

Where Supplementary Benefit/Income Support plus another benefit are being paid you
will need to do a calculation. The total combined payment is shown on the paymgg;
orders (page S5} and from this should be taken the amount of other benefit (eg
Retirement Pension) shown on page three. The difference will be Supplementary
Benefit/Income Support for entry at Q56(d) while the amount for other benefit on
page three should be entered at the relevant gquestion {(eg QSt{b)).

Yellow books are used for benefits other than Income support/Supplementary Benefit.
Therefore if an informant has a yellow book you can be assured that Income support
will not be included. On page three you will find the name of benefit{s) being
paid on the book plus a series of code letters. The key to these code letters is
given on page two of the book.

If only one benefit is being received, the total amount for that benefit should be
entered at the relevant gquestion.

If more than cne benefit is being paid then a calculation is necessary; for example
1f Retirement Pension and Attendance Allowances are being paid, the amount shown
against code letter 'H' is Attendance Allowance and should be entered at 52{(d).
This amount should be deducted from the total combined amount shown on the payment
order (page 5) and the difference entered at Q51(b) as Retirement Pension.

In addition there are the initials (J, X, M and N) which need to be identified.

The initials will need to be referred to when recording component parts of
Retirement Pensicn (Q51(b)) and Widows Benefit (Q51(c)).

Points to note

1) An informant may receive Supplementary Benefit/Income Support and another
benefit in separate books eg Supplementary Benefit in a buff book and
Retirement pension in a vellow book.

2) An informant may be receiving one benefit in a payment book and for some
reason another benefit by Giro.

Instead of receiving payment by book or giro an increasing number of people who are
not on Income support/Supplementary Benefit are receiving their benefit by direct
transfer into their bank or building society accounts. These informants will have
been sent forms BR2198 or BR2199 advising them of the amount of benefit they are

receiving.

70



Retirement Pension and Widows Benefait R51(b) & Q51(c)

Please note that the interviewer check at the bottom of page 26 only applies to NI
retirement and cld person’'s pension (5.1(b)).

Job release allowance should not be treated as NI retirement pension and should be
entered at Q58(d).

Etate benefits received are often made up of component parts and the DSS would like
to know the amount of some of these parts contained in the total benefit recorded
on the FES. Because it would be impogsible to do thas without reference to
documents you are asked to check whether documents are being consulted before
asking the new questions. Note that you are not expected to 'push' the informant
to produce documents if they are not already doing so.

At Qs51(b)(iii) and 51({¢){iii) you should check what documents have been consulted
to give the information at Q51(b)(i) and (ii) or 51(c)(i) and (1i). If documents
have been consulted you then record the answers to 51(b){iv) and 51(c)(iv}. Only
the yellow book needs to be consulted.

The amounts for recording at 51(b){iv}) and 51(¢){iv) will be shown on page three of
the yellow book or on form BR2198 or BR2199. On page three of the yellow book you
will find the code letter only while on BR2198 and 2182 you will find the
descriptaon.

An Example of page two, yellow book, showing key to codes and what to copy 1s given
below.

RETIREMENT PENSION AND ATTENDANCE ALLOWANCE

Q &£2.20 4985213pP8Y
PAYABLE RATE
Pension Details H RP from 16 Oct
30.95 45,39 71.87
A 38.70
C 0.52
H 30,95
J 2.95
X 1.52
L 1.43
M 0.16

STEP 1. Copy RP (retired pension) amount £45.39 into Q51(b) (1)

2. Copy ATTENDANCE ALLOWANCE (H) = £30.95 to 52(d)
3. Copy (J) (ADDITIONAL PENSION) = £ 2.95 to 51(iv)
4. Copy (K) (GUARANTEED MINIMUM PENSIOR)* of £1.52 to 51(iv)
5. Copy (M) (ADDITIONAL PENSION INCREMENTS) 0.16 to Q57(1v)

The Key to the letters 1s gyven on the inside cover

NB. Not all amounts add up to the total amount paid (£71.87).

*R1so known as Contracted out deduction.
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Statutory Sick Pay, N.I. Sickness Benefit and Q.53
Contributory Invalidity Pension

There are three sickness benefits available:

a) Statutory Sick Pay (SSP)
b) N.I. Sickness Benefit
c) Contributory Invalidity Pension.

Statutory Sick Pay is paid through the employer. The benefit is paid for a maximum
period of 28 weeks in a tax year.

N.I. Sickness Benefit is paid by the DSS for a maximum period of 28 weeks.
Contributory Invalidity Pension is paid by the DSS. The benefit is paid in the

29th week o©of sickness and there is no limit to the number of weeks it can be
received.

Bick pay by employers 0.54

This guesticn must be asked of all answering Yes to Q53,.

This question is designed to help ascertain total income received by informants
when absent from work due to sickness or injury.

Sick pay by employers refers to made up pay, part pay etc, and not Statutory Sick
Pay.

Government training schemes Q.55

EXCLUDE COMMUNITY INDUSTRY (ACTION FOR COMMUNITY EMPLOYMENT IN NORTHERN IRELAND)
AND VOLUNTARY PROJECTS PROGRAMME FROM THIS QUESTION. THIS QUESTION ONLY REFERS TO
TRAINING SCHEMES TREATED AS CODE 2 AT Q 1{b).

Please only ask of men aged under €6 and women aged under 61.
If a person is currently on a scheme/programme enter the number of weeks completed

to date at (b). The number of weeks entered at (b) should exclude any weeks
entered at Q. 56(b).

Unemployment benefit/currently received Q. 56(b}

If informant is currently receiving unemployment benefit at the time of interview
check that they are coded 3 at Q. 1{b}), unless they are on short time. If not coded
3, recode Q.1{(b) and ask all relevant questions.

This question excludes benefit for weeks spent on J.T.S., TOPS and YTS schemes etc.

Unemployment benefit and details of the weeks unemployed in last 12 months before
or after attendance on a J.T.S5., TOPS or YTS scheme, etc should be entered at this
guestion.

If an informant is on short time they can receive a wage and unemployment Benefit.

Where an informant has had more than one spell of unemployment in the last 12
months make sure to record all weeks and not just the number covered by the last
spell of unemployment.
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Pamily credit Q.56(c)

Please note that transitional payment can be received &s part of Family Credit
although this is rare. If it is received, please ring the code T and enter detalils
of the transitional payment separately to the left.

Supplementary benefit/Income Support Q. 56(4)

Supplementary Benefit/Income Support should be entered at this question whether
received on its own or in combination with another benefit.

Household bills paid directly by Supplementary Benefit/Income Support should be
shown at the appropriate Household Schedule question with an explanatory note. The
payment of Supplementary Benefait at Q56(d) should include an amount for the bill
pai1d direct with a note to this effect.

See note on page 64 regarding buff payment book.

Maternity benefits and pay (prompt card Q) Q. 57

Note that these guestions are asked only of women aged under 55.

Note that Maternity Grant has been replaced by Grant from Sccial fund for maternity
expenses. It is means tested.

Maternity pay from employer Q. 57(c)

The answer to this guestion should refer only to maternity pay under the Employment
Protection Act, it should not include holaiday pay, money in lieu of notice,
s1ckness benefit, maternity grant, etc. This will be gradually phased out in 19287
and replaced by Statutory Maternity Pay.

Statutory Maternity Pay Q. 57(4)

This benefit 15 payable by the employer, and will gradually replace maternity pay
from employer and in some cases replace Maternity Allowance.

The benefit is paid at two levels dependent upon hours worked and length of
service.

Death Grant/Grant from Social Fund for Funeral Expenses Q. 58(a}

Death Grant hag been replaced by Grant from Social Fun@ for Funeral Expenses. 1t
is means tested.

Christmas bonusg Q. 58(b)

Christmas bonus 18 paid to retired persons and certain other people on state
benefit. This is normally paid in November in the form of an increased weekly
payment, l.e. it is not usuvally made ac a separate payment, but as an increase in
benefit being received at the time.
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Invalid Care Allowance Q. 5B(c)

This payment is made to those caring for long term sick and is entered in the
column of the person caring, not the sick persons column.

OTHER STATE OR NI BENEFITS Q. 58(d)
Mhd o cvemmindmm - b Dasmnd s dm svmd mosemwna leee aerness Mecm  mrsssmde 3 e -
-lid D MO D WAl LEBWE DOHCLLES HWE LWUVYELGTW LY y.l. EVaADJUD \iucﬂ whiWIID

i. Job Release Allowance
ii. War wWidow's Pension
iii. 1Industrial Widow's Pension
iv. Guardian's allowance
v. Industrial Disablement Benefit (paid weekly)

vi. Enterprise Allowance.
NB. Allowance for foster children should appear at Q.7C

Always give full details of benefit including government department concerned.

Pension from Employer, Trade Union, Friendly Society, Q.60~-64
Annuity or Personal Pension or Covenant

Q62 deals with pension as a member of a trade union or friendly society.

Pension from a previous employer relates not only to private pensions received by
the informant from their own previous employer but alsc to a private pension from
the employer of a deceased spocuse or other relative and also to private personal
pensions which all employees have had the option to set up since July 1988.

Do not include pension from a previocus employer at 063.

Other deduction from an employee pension D.61(f}

Normally income tax is deducted from an employee pension (Q 61(c)). However, some
pension funds agree to deduct other payments from pension, eg medical insurance
premiums, Ssavings.

Ensure that this guestion is asked of all receiving a pension at Q 61. If the
answer is ‘No' ring code 2.

Savings Accounts (prompt card ‘'T') 065

See Q81 for children under 16. Make certain that if 'Yes' is coded at Q65 you code
all dependent questions.

Please note that Prompt card T covers investments on pages 41 and 42. Quite often

the main guestion (65) is coded yes (1) but not all dependent questions are coded.
Please code all dependent questions.
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A boxed instruction has been added to indicate how you should deal with
= N1l interest received and
- Cases where respondents do not know the interest they receaived.

Please enter a '00' in the punching column if the respondent has received no
intereat in the last 12 months {possiblv because no interest has been credited

yet). Please enter 'DK' where interest 15 received but is not known.

Please note that the interest from building society current accounts should be
entered at 0Q65(d), and that interest received from bank current accounts which
vield interest should be coded at (E).

Holdings of Nat Sav. certs/SAYE/premium bonds, etc (prompts card 'U' & 'V') Q.66

See Q 82 for National Savings instruments held by children under 16.

Holdings of certain National Savings investments are asked for two reasons first
to help the DSS determine whether informants would be eligible for Housing Benefit,
Income Support and Family Credit, second, to provaide the Dept. of National Savings
with information about characteristics of holders of National savings investments.

Bonds and securities (prompt card 'W') Q. 67

Please enter 00 in punching column i1f respondent has received no interest and DK i1f
Ainterest has been received but 15 not known.

If the informant does not know or cannot estimate the amount of interest, it would

-] 1 e
Llde -~

be helpful to have an idea of the amount of principal 1inves
volunteered.
At Q. 67(a)(i) and 67(e)(i} the amount should be after deduction of tax at source.

In rare cases, where only the gross before tax 18 available, then record this
amount and a note stating 'gross only available'.

At Q67(b)(1) and 67({f)(i) the amount should be before deduction of tax.

At 067(g) note that what is wanted is interest from a private loan, ie interest on
a loan made by the informant in a private, not commercial, capacity.

Rent from property Q. 68

Include here all rent from let or sublet property except that connected with self
employment, ie someone who makes his living from renting out property, which should
be entered at Q44 Income Schedule.
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Other unearned income Q.69

Please note the change of wording in the second print of 1989.

Includes:

1. Royalties from land as well as books or performances etc.

2. Income as sleeping partner.

3. Occupational Pension from an overseas government or company paid in foreign
currency.

Do not include any other sources of income such as windfalls (sale of stocks,
shares, legacies, winnings, etc}. The FES does not attempt to cover all sources of
earnings.

Regular allowances received (prompt card 'R') Q. 70

This question covers regular allowances from someone in the Armed Forces, Merchant
Navy, a friend or relative outside the househeld, an organisation, alimony or
separation allowance and an allowance for a foster child. Exclude an allowance
from a spouse who is an absent spender or who is not a member of the househcld {see
071): however inciude here a regular allowance from an absent ¥“member® of the
household other than the spouse.

Note that an allowance for a foster child should be coded 4 if it is from a local
authority and coded 5 if from another source.

SEE ALSO SECTION A8(b) (page 18).

Allowance received from or bills paid by an absent spouse Q.71
or spouse who is not a household member

Details of any regular allowance paid by an absent spouse or a spouse who 1s not a
household member to anyone present in the household should be recorded.

If the respondent draws money from a Jjoint account the amount drawn should be
recorded. Also record details of any bills paid direct by the absent spender or
spouse who is not a household member at Q©122.

SEE ALSO SECTION AB(b) (page 18).

Ccal or coke from employer Q. 72

This refers to coal or coke received from a present or former employer, eg NCB,
Pilkingtons.

o)
(1

cord whether it was ordinary household coal or, if a special fuel, give the name

eg Phurnacite, Stovesse, Gloco, Sebrite, Coalite, Rexo, Warmco, Cleanglo.

If fuel is free but the haulage is paid for, note the amount paid for haulage in
the previous 12 months.

Where an allowance is received in place of free fuel there is no need to record it.
Income from the sale of coal or coke need not be recorded.

3w i)
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Concessionary bus passes/tokens/tickets Q. 73

Exclude weekly or season tickets mentioned in the Household schedule.

Data collected for Q.127 househcld schedule can, if necessary, be used to prompt
this question. If the area does not have concessionary bus pass travel, then
code 3.

Mail order agents/baby sitters Q. 74

If income is received for work as a mail order agent and &8s & baby gitter, enter
the combined total at (a).

NB. Child minders should be treated as gelf employed (see Q44}. Code 2 at {(Q1(a)
1f this is their main occupation.

Incame in the form of goods acquired from a mail order club should not be
entered.

Tax paid direct to Inland Revenue Q. 75

Do not enter amounts of tax here that are duplicates of tax payments elsewhere on
the schedule, or are in respect of interest from stocks, shares etc at Q67(a) and

(e).

Note this does not include Value Added Tax (VAT).

Income tax refunded direct by Inland Revenue or DSS Q. 76

Note that refunds from DSS are included. DSS can refund income tax if the
informant is or was unemployed.

Tax refunds received through pay are not to be included at this question (see
013).

Direct refunds of tax previously paid by employees under Pay As You Earn (PAYE) are
normally due to change of circumstances, eg unemployment, redundancy, retirement,
mortgage or marriage.

National Insurance (NI contributions) Q.77

NOTE FILTER BASED ON AGE AND EMPLOYMENT STATUS

077 is asked for everyone who has either a main or a subsidiary self-employed job
and all those coded 3=7 at Q1. It 1s not necessary to ask this of employees who
have already given N.I. contributions in their last pay details.

Do not include lump sum payments of NI contributions by self-employed, non-employed
or those making up contrabutions, these should appear at Q78.

77
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Payment of NI contribution direct to Inland Revenue/DSS Q. 78

This will apply mostly to self-employed people, who usually pay a basic weekly rate
of National Insurance, and, at the end of the financial year (when profits or

losses are calculated), pay a percentage of the profits.

Informants may, however, be making up missing contributions, even though employed
or non-employed. Record all cases and the reason for payment at Q. 78,

Voluntary contributions when they are paid regularly (ie not a lump sum), should be
entered at 077 and not at this question.

Money sent abroad Q. 79

Information collected at this guestion is to give an indication of money being sent
out of the country. This information was previously collected by the Bank of
England under exchange contrcl regulations. It may be useful to point out to
informants that we do not ask to which country the money is being sent.

Only money actually sent abroad should be entered. Money given to an individual or
charity in this country and subseguently sent abrocad (eg Oxfam, Christian Aid}
should not be entered.

Estimates are quite likely at this guestion; this is acceptable and preferable to a
‘don't know'.

Amount recorded should be in £ sterling.

Income from occasicnal jobs Q.80

Only odd or occasicnal Jjobs should be entered here. I1If a job appears to be a
recurring undertaking, regardless of hours worked, the details should be entered
elsewhere in this schedule, eg, Qs 9-34 for employee main jobs, QPs 35-42 for
employee subsidiary jobs or Qs 44-50 for self-employed jobs. If necessary recode
Q1.

If the informant intends to undertake the job again in the future please note this
fact.

Students holidays 3jobs should not bhe shown here but at the relevant section
dependent upon their present situation.

NB. A separate line should be used for each time an odd job is carried out

Children's income - children under 16. (Prompt cards 'Y' and 'Z' ) 0s.81 & B2

Quite often interviewers omit pages 55-57; please make sure that they are
completed.

Income of children under 16 is asked of the parent/guardian, to ensure that we get
the income of the whole household; however do not ask the child directly about
their income.

081. Include any regular income, however small, eg from a newspaper round or,
i society. Note that if there is more than one source of income then

fa L 0s ~1i8 |54 13 4 e 822 j-1830 } L=

details of the second income should be recorded in margin. If the child receives
investment income such as interest from a building society it should be entereg
here. However if children have recently opened an account and have not Yye

received interest, code Q81 as 2.

S )
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Do not include child benefit (enter at Q51(a)). Do not 1include cash qifts or
pocket money.,

Q82. Record answers in the game way as at Q66.

SAVINGS QUESTIONS QB3-93

These questions are included at the request of the DSS5 who are trying to estimate
eligibility for certain benefits (Income Support, Housing Benefit and Family
Credit).

The questions should be asked of all spenders who have ligquid assets and about
children under 16 who have’ liquid assets. DO NOT INTERVIEW CHILDREN UNDER 16
directly, but ask guestions about their assets of their parents.

Husbands and wives should be treated as unit and their total wvalues of asseéts
should be put in the same column. If there is a second married couple in the
househcld then remember to treat them as one unit and use one column putting both

their person numbers at the top of the column.

One

Please remember that refusals to this series of guestions are acceptable. This 1s
the only part of the FES where a refusal can be accepted. Refusals by one person
at this point means that the whole section (Q's 83 to 93) can be ended. Please
note that there has been a refusal.

The asset questions (Q8B5-93 will not be asked of all FES Households. Only those
households in which a married couple or other individual whose estimated total
assets are within the range of £1,500-£12,000 wi1ll be eligible to be asked Qs85-93.
We estimate that only one in four households will fall in this range. Where a
married couple or individual has assets of less than £1,500 or more than £12,000
they will have been filtered out at Q84.

1) The first step (Q83}) 1s to prompt the ligquid assets which are to be included
in the definition. This 15 done by referring back to these items on the
household and income schedules, or by using a spare copy of page 58 (from a
pad of continuation pages) and ticking the relevant items as investment income
gquestions are asked. These pages are asterisked in the A & B Schedule.

2) The next step is to ask (QsB85-93 which are opinion questions about the total
value of the assets (or holdings). It is not necessary for the informant to
search out records, however do not discourage them.

e

Tick the type of account or investment held.

Note that building society current accounts are coded along with the building
socliety savings accounts at code 5.

Note that for children under 16 you will need tc check at Q81 (page 55) for any

mention of investment income and at 0B2 (pages 56 and 57) for any National Savings
holdings. We do not know 1f chaldren have bank or giro accounts.
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Level of Assets held Q84

This is a filter gquestion asked of husband and wife together or of individual
spenders or father or mother about a child under 16. Do not interview children
under 6 but remember to include their person number and ask parents about their
assets.

LIST OF ASSETS

If the value of assets is more than £1,500 and less than £12,000 Qs85~93 are asked
ag relevant. IT 1S IMPORTANT TO STRESS THAT ASSETS ARE RESTRICTED TC THE LIST
SPECIFIED AT pQ83. THIS LIST HAS BEEN DERIVED BY DSS. DC NOT INCLUDE ANY OTHER
ASSETS SUCH AS VALUE OF HOUSE,

Amount in bank/girc account (exclude savings accounts) 085

Check back to Q83 to see if a bank/giro account held. 1If yes ask 085.

If money is left in the account at the end of last week/month ask 85(a).
If money is not left in the account see Q86.

Please include bank current accounts which yield interest and building society
current accounts on which charges are drawn.

Amount in Savings Accounts Q86

This question covers investments in:

National Savings Bank, Trustee Savings Bank, Building Society Deposit or Savings
Accounts in banks. Current balances are regquired as accurately as possible. Check
back to Q83 to see if any savings are held in these.

Value of National Savings Certificates Q87

Check back to Q83 to see if index linked or fixed interest certificates are held;

t € ooy awn a-el MNOT T 4o dmrmmawmdantd da mabksa avamédler whdakh {amman ama hala | S
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many certificates are held, when thev w~ & a guired and their approximate total
value.

NB. National Savings Certificates have an issue number eg '23rd issue'; this is
required under 'Issue Details’'.

Value of National Savings SAYE QB8

Check back to Q83 to see if these are held.

If held, cbtain the issue details, date savings started, amount of regular payment,
period covered by payment and an estimate of the amount saved to date.

234
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value of Premium Bonds Q90

Check back to Q83 to see if these are held.

It is not necessary to specify each bond held - only the total amount.

Value of National Savings Income and Deposit Bonds Q91 & 92

Check back to Q83 to see if these are held.

Record number and value of bonds.

Other type of securities Q93

Please note that 1t is not necessary to give total value (c) 1f full details have
been given at (a) and (b). Only 1f (a) and (b) cannot be gaiven 1s 1t necessary to

give an estimate of (c).

Check back to 083 to see 1f any of the fcollowing are held
Government gilt edged stock
Unit trusts

Stocks, shares, bonds, debentures and local authority securaties
Other securities.

81

285



First checks at home BACK PAGE

These checks are essential to ensure that documents are processed correctly and
guickly by the Department of Employment.
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DIARY Page Nos
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Food and drink bought home (D5) R R R R R O N N N N N I A N AN A g5=-87
Take awvay meals bought home (DG) AR AR R N N N A S A AN N B N RS A ) 87

Msals, snacks, sweets, lce cream etc brought and consumed away
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Beers, wines, spirits and other alcohol drinks bought and consumed
ﬂway frm hme (DB) L A I I N B B RN B A R A A A R I A I S R R A R I A R B A N I R R B A B BRI 89

Weddings, anniversaries, 21st birthdays, etc: (D9} ccisenssosscssscnssanans 89
Daily shopping 1tems {(other than food} (D10) seerecsccannerrsnsesrssrsscanesss 90
Clothing, clothing material and footwear (D11) .scieecssansrssnssassancnanans 90
Travel by rail, bus, air, taxi, motor vehicles, cycles £tc (D12) sernavnansn 91

Fuel and light, household goods, cleaning materials, furniture (D13} seseses 91

lassons, gifts, playschools, deposits, instalments on credit agreements,
home improvements, @tC. (DI13) .ieeevtnantsosscasrossnsassessanscsrsnsansssns 92

Shopkeepers, farmers etC {(D14) sicvreetosarasrsannenacssssnoscnsosasssnssnarss 93
Holidays starting and ending during record keeping (D15) cesvccovrastannnnns 93

Holidays starting during record keeping but ending after record keeping
perlod flnishes (D16) R R N N O A A R A A I NI R R A O A N R R S A A A 94

Holidays due to start after record keeping period (D17) cevsncocsecrcncnnene 95
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Page 36 refunds, credit and store card accounts paid, betting (D23} «se.s. 1
»
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DIARY RECORD BOORLET = INTRODUCTION “CHEDULE D

The diary should be started immediately affer the interview if possible; certainly
there should not be a gap of more than 1 or 2 days before the record keeping

starts.

Any bills paid during the 2 weeks, eg. gas/electricity should be entered even
though the previous bill has already been entered on the A Schedule.

Each diary should be the spender's own record. It should be filled in by the
spender although you should assist in dealing with any difficulties. Emphasise
that the diary 1s confidential to the perscn completing it. Occasionally someone
will insist on keeping details on separate pieces of paper, and later ask you to
copy them into the diary. You should emphasise that it is the individual's own
account of their expenditure that is required, and try to persuade them to use the
diary. If you have to make entries in such cases, explain how this happened on
page 38 of the diary and if you can, attach the individual's own notes. In
difficult cases, make additional calls.

A blind person, or anyone unable to write, should be treated as a spender, but

their records will have to be kept by someone else in the household. You should
then assure yourself of the general accuracy by going through them with the spender
in guestion, noting that this has been done on page 38. Alternatively, you may
enter the expenditure for that spender, but this will necessitate calling several

days a week.

Order of diary contents D.1

Front page . containing boxes for reference number, date of next call and
recording credat card informaticn and instructions

Pages 2 and 3 - containaing explanatory notes

Pages 4 and 5 . containing example pages

Pages 6 to 19 first week record keeping

Page 20 blank '

Page 21 leading page for second week

Pages 22 to 35 second week record keeping
Paga 36 : refunds, winnings, and credit card or store card account interest

s 4 we

Page 37 : reference list of items

Page 38 ¢ informants notes

Page 39 : interviewer checks

Page 40 : Further information check list.

The order of dlary headings D.2

1. Left hand page
a. Food and drink brought home.

b. Take away meals brought home.

2. Right hand page

&, Meals, snacks and non-alcoholic drinks bought and consumed away from
home.

b. Beer, wine, spirits and other alcoholic drinks bought and consumed away
from home.

c. Daily shopping items (other than food) eg cigarettes, tobacco, matches
cleaning materials tolletries cosmetics, stationery etc etc.

d. Clothaing, clothing material and footwear
e, Travel by rail, bus, air, taxi, motor vehicles, cycles etc

f. Any other payments
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Points to remember when leaving diaries D.3

Before leaving a diary with a spender you should:-

a. Fill in the area, serial, household and person number. For serial
numbers and perscn numbers, remember the leading zero.

b. Date at least the first 7 days of each diary and ring the day of the
week., Explain that you will date the rest when you call back in a few
days. This will save time if you have several spenders and leaves the
door open for an interim call.

You can date up diaries for the whole 14 days if this is more convenient.

c. Enter the starting date of record keeping on page 1 of the 'A' schedule.

d. Enter a day, date and time for the next call on front cover. (You will
still make an interview checking call between 3rd and 5th day.)

€. Ring Y if credit card held or ring X if no credit card.

General Points D. 4

It is not necessary to explain all of the points mentioned below when leaving the

diaries.

You should, however, ensure that the books are completed in sufficient

detail when you make your 5th day and final checking calls.
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Each item should be entered on a separate line and individually priced

with two exceptions: vegetables need not be itemised except for potatoes
which do need to be separately priced and fruit can be given as cne item.
Continuation pages are supplied for use when it is found or expected that
a shopping list will cover more than one page.

You should not accept itemised till receipts. Items on these should be
entered into the diary by the informant. If they absolutely refuse to do
it then you should copy details in. Any budget returned to H.Q. without

this being done will be returned to you as we do not have the facilities
for copying. Itemised receipts are usually very clear but regrettably we
cannot use them as each item has to have an individual code number added
to it for processing purposes. It is for this reason that each item has
to have its own line in the diary.

All amounts of money spent during the two weeks must be entered,
including money spent on those items already entered on the househcld
schedule.

Only money paid out by the household should be recorded. Goods acquired
but not yet paid for (eg budget account) should not be shown except where
a credit card, charge card or grocery account is involved (see below
D5).

Where luncheon vouchers are used, record the total cost, eg meal costs

£2.50, luncheon vouchers used have value of £1, additional cost £1.50 -
Record £2.50.
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f. See section D13 for shopkeepers and farmers and section D15 for holidays.

g-. Make sure that £ and p signs are not written in and that all entries are
within the columns. Make sure the 'office use only' column 1s left
blank.

h. The notes on pages 2 and 3 of the diary which form part of these
instructions should be brought to the informants attention.

i. All acquisitions by 'credit-card' cor ‘charge-card' should be recorded in
the diary on the day the goocds were acguired. The words ‘credit-card’ or
‘charge-card' must be written beside entry.

Je With the exception of pocket money given to children, it is not necessary
for respondentas to record money transfers bestween sach other. But please
ask respondents to enter pocket money given to children.

Yood and drink brought home - (except take away meals, meals out etc) D.S

This includes food and drink taken into another person's home (eg for a party).

When you probe an item which does not reguire a change as a result of the probing
would you please note this or we will assume that entry was not probed, eg Milk
bi1ll - 1f you do not add 'milk only after probing' we will assume that entry was
not probed and that the milk bill could include amounts for i1tems other than milk.

a) Meat "'
{1) type eg. pork, lamb, beef, bhacon, ham etc.
(i) probe: fresh/raw? frozen? tinned” dried? bottled? cooked? etc.
examples '‘chops' 15 not good enough, we need to know whether these are lamb or
pork chops
(111) no need to give type of sausage
b) ‘Milk ball!
(1) 18 it milk only? or dces it include cream, eggs, sausages, etc? If
80, itemise each. If i1t is milk only, state 'milk bill (milk only)'.
(ii) Milk - we need to know whether it is:
whole/full cream or semi-skimmed/skimmed.
c) 'Fish' need to probe as to whether fresh, frozen, canned, bottled, etc. but
no need to probe for type of fish,
c) '‘Sweets and chocolates'
{1) give brand name, eg Mars Bar.
d) Breakfast cereals - all coded same code; no need to probe for brand name.
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e) ‘Fruit’

(i) itemise separately raw, frozen, tinned, dried, bnottled and cooked
fruit
(ii) no need to itemise by type of fruit

(iii) do not include tomatoes as fruit; include as vegetables.

£) 'Vegetables'

(i) are potatoes included? if so, itemise separately potato products and
raw potatoes

(ii) itemise separately raw, frozen, tinned, dried, bottled and cooked
vegetables. No need to itemise vegetables by type.

(iii) tomatoes are included in vegetables not fruit. No need to separate
them cut if they are included in vegetables.

g} ‘Baby food': itemise type of food, eg dried milk, rusks, cereals, tinned or
bottled foods

h} 'Spaghetti' dried? canned? cooked/ready to eat?

i) ‘Lellies! do they contain ice cream or not?
3l Bread bill itemise cakes and break separately or note "bread only". There

is no need to know the type of bread, eg white, brown.

k) ‘Orange’ Is it: crange drink? orange squash? orange juice? orange juice
drink? Is it an orange ie the fruit?

1) 'Biscuits’ all cone code; no need to probe for chocolate or other.
m) ‘Crisps' give brand name, as potato crisps are coded separately from

corn~based crisps

n} 'Pie’ what type? eg meat pie, fruit pie, cheese pie, etc.
o) 'Soft drinks' itemise sguash or fruit juice, fruit drink

P} Alcoholic drink: Itemise type of drink, eg beer, wine, sherry, vermouth,
spirits, etc
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q} Grocery accounts: On the regular commitments sheet, you should check whether
the account will be paid withan the record-keeping peraiod.

If it will not be paid. no information is required.

If it will bhe paid+ check whether the informant can list
each item and price separately.

i. If can itemise: on the day the bill is paid list each item
purchased on the account on a separate line. (NB you may, in some

cases, have a whole month's groceries listed).

ii. If cannot itemise: The informant should also note down on each day
any items obtained on this account. Where possible, he/ghe should
alsc enter the amcunt to be paid for the purchase to the left of
the £ p column, and note that the goods are “on account®.

On the day the account is paid, the informant should enter the
total amount of the grocery account with a note indicating that the
bill cannot be itemisged.

r) Purchase of food, soft drinks and alcoholic drinks by credit-card or charge
card - see D4{(1) above.

Take away meals brought home D6

Any take away meals, eg fish and chips, Indian, Chinese food, hamburgers, fried
chicken, which have been prepared at a catering establishment and brought home for
consumption should be entered under this heading.

The informant should note whether food brought home was served hot or cold by
ticking the appropriate box.

Meals on wheels should be entered under this heading.
Where luncheon vouchers used, see D 4(e).

Take away meals purchased on credit card or charge card - see D4(i) above.

Meals, snacks, sweets, ice cream, etc bought & consumed away from home D7

This section has two main headings which divide meals/snacks/sweets/non-alcoholic
drinks/ice cream consumed away from home by where they were bought, ie at workplace

or elsewhere,.

a. Snacks

If a snack is purchased please itemise, eg cheese roll 30p, cup of tea 25p.

b. Meals out

Unlike snacks, it is not necessary to i1temise the components of meals out
axcant to meparate out any alccholic drinks from the meal. Tips and service

charges should be included in the cost of the meal. They do not need to be
geparately itemised.
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Food bought at workplace

This includes meals/snacks/sweets/non-alcoholicdrinks/ices bought at any
workplace, not only one's own workplace (ie include items bought at a
workplace being visited}.

Items bought at works canteen, staff dining room, staff tea clubs, staff rest
rocm, staff tea bar, staff vending machines, etc. can be included under this

heading.

This would be other meals/snacks/sweets/non-alcoholic drinks/ices bought and
consumed away from home.

Items bought at restaurant, cafe, hotel, public house,snack bar,fish and chip
shop, cinema, cake shop, Xiosk, railway station, race course, exhibition,
school shop, tuck shop, etc. can be included under this heading.

The informant should note whether food in this section was bought hot by
writing 'HOT' beside entry, eg toasted cheese sandwich (hot).

Code 1 should be ringed if the food was eaten on the premises where bought, eg
consumed at table in restaurant.

Code 2 should be ringed if the food was eaten away from the premises where
bought, eg. chips or ice cream bought at shop and eaten on the street, bar of
chocolate bought at kiosk and eaten on street.

NB. For take away meals brought home see section Dé6.

Rlcoholic drinks bought and cconsumed with meal

The cost of alcoholic drink bought and consumed with the meal should be shown
separately in the section headed - BEER, WINE, SPIRITS AND OTHER ALCOHOLIC

DRINKS BOUGHT AND CONSUMED AWAY FROM HOME. The words 'with meal' should be
written beside the entry.

Itemise separately beer, wines, vermouth, sherry, port, tonic wine, madeira,
spirits etc.

IF NO ALCOHOLIC DRINK IS TAXEN WITH THE MEAL, 'NO ALCOHOL' SHOQULD BE WRITTEN
BESIDE THE 'MEAL QUT' ENTRY.

If alcocholic drink is taken with the meal, but the amount spent cannot be
itemised, write beside meal out entry 'amount for alcohol not known'

Alcoholic drinks bought and consumed away from home on their own should be
entered in the section headed 'Beers, wines ... etc' (See section D8).

Soft drinks

Soft drinks consumed away from home should be recorded in either part 1 or 2
of the meals ocut section.
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Beaers, wines, spirits and other alcoholic drinks bought and
consumed away from home be

(1) Code 1 should be ringed if alcoholic drank is bought at an off-licence
(including a supermarket etc) and code 2 ringed if Dbought slsewhere (eg publac
house, club). This is to help improve the Retail Price Index as different prices
are charged at different outlets.

(ii) Alcoholic drinks taken with meals should be entered here (See D7). Try to
separately itemise beer, cider, fortified wines, spirits, liqueurs.

(iii) Unfortified wine = table wines, eg red, white, rose, champagne and sparkling
wine. Please distinguish between unfortified wine and fortified wine. These are
defined as follows:

Fortifled wine = gherry, martini, cinzano, whisky mac, dessert wine,
madeira, port, muscat, tokay, vermocuth.

(iv) If & number of drinks were bought and there was a mix of wines, beers,
spirits etc. which the informant cannot itemise then obtain an estimate of how much

was spent on each.

NB  Alcoholic drinks bought by credit card or charge card - see D4(1).

Weddings, Anniversaries, barmitzvahs, 215t birthdays, entertainments, funerals DS

Please remember to distinguish between contract catering and self-catering.
Contract catering 1s coded as a service and self-catering is ¢oded as a meal out.

If there 1s an entry such as ‘'wedding’', probe to see 1f the arrangements were taken
care of by a contract caterer. If so, write ‘'contract caterer', beside the entry.

No further detail 1s reguired.

1f, however, the respondents have done their own catering, it i1s then necessary to
obtain estimates of the components in broad headings, eg food, alcchol, hire of
hall.
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Daily shopping items (other than food) eg cigarettes, tobacco, matches,
cleaning materials, toiletries, cosmetics, stationery, newspapers,

magazines, books, postage D10

a. Newspaper bills

Itemise newspapers and magazines.
b. Postal Order

1f a postal order is purchased during the record-keeping period, the value
and poundage should be shown on separate lines.

If the postal order is used during the record-keeping period, note what it is
for and date used.

EXAMPLE
Postal order -~ Football pools - posted 11th January .....e0.. 75p
POUndage seusasesessvserasnssssrstostsrrasorsarsvestesnsases 21pP

If not used during record-keeping pericd note this fact.

EXAMPLE
Postal order = not uUSed = tiesrvrartaierrerssiisasssssascases 75D
Poundage R R R R R R I I N T R T R S N I I I R Y 21p

NE. It is essential that any postal corders recorded in first book, and not
used by the end of the first week, should be checked by you at the end of
second week.

C. Note whether tobacco 1s for pipe or cigarettes.

NB Items purchased by credit card or charge card - see D4(i).

Clothing, clothing materials and footwear D11

For clothing and footwear give the person number of the wearer. If wearer not in
household note whether for adult or child, male or female,. If child (under 16},
give age; it is not necessary to give the age of an adult.

NB Items purchased by credit card or charge card - see D4(i).
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Travel by rail, bus, alr, taxi, motor vehicles, c¢cycles, etc D12

a. Exgendlture
(i) State whether travel is by bus, rail, tube, etc

(11) 'Capital card' - state whether seascon ticket or day ticket and also
which mode(s) of transport involved.

(iil) Check whether this is the first season ticket. If it 1is, wraite
“first ticket" besaide entry, if not check back to Q83 Household
Schedule to see if there is or should bes an entry thares.

-
[T
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1f they are, write "school fares™ beside them and check Q109 on
Household Schedule to see 1f these are also entered at thxs

"
“
~

guestion.

(v) Garage bills: jtemise petrol, oll, labour, parts, accessories, VAT
etc.

{vi) Amounts paid for petrecl, cll and other materials must be shown

individually. Please distinguish between diesel cil and other o:il.

fvii) Spars parts and accessories: distinguiash bhstwesn car, motﬂrcycle
and other vehicles; also probe what for, eqg 'battery for car'
{viii) 'repairs and servicing' distinguish between car and motorcycle as
other vehicles.
(ix) Please state whether cars are new or second hand.
b. Refunds

Note i1tems refunded and check page 36 of diary, question 120 on household
schedule and guestions 18, 19, 20, 21, 30 and 50 on income schedule.

Petrol refunds. note 1f additional to any mileage allowance received.

NB Items purchased by credit card or charge card - see D4(i).

Other payments including fuel, light, entertainment, hairdressing, D13
holidays, furniture, househcld gocds, domestic help, lessons,
deposits, instalments etc

a. Fuel and light

Watch for amounts set aside to pay future bills. These should be noted as
'set aside’.

Slot meter payments - note whether for gas, slectricity, etc.
If coke or other smckeless fuel, cobtain brand names.

b.  'Video
Is this video hire? videc tapes? purchase of video machine?

c. Household goods and furniture

(1) 'spare parts' - probe what for, ag 'burner for gas cooker'.

(1i) 'Cookers', 'water heaters' - probe as to whether electric, gas or oal
or paraffin or calor gas - fitted.

(iii) 'Fires', 'refrigerator' = probe as to whether electric or gas.

{(iv) Generally, there is no need to distingquish between new and second hand
goods and appliances.
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Play schools/Nursery Schools

Fees for playschools/nursery schools, when paid daily or weekly, should be
probed to ascertain whether they are in fact for schools, and not for
playgroups or nursery groups. The essential point is that a echool provides
gome form of education and is often attached to a state or private infants'
school.

1f the entry is for a school, check whether this is first payment, and, if
not, ask Q©111, 112 and 116 on household schedule. If it is first payment,

writa 1Ffires
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I1f expenditure is for playgroup, note this fact.

Gifts and presents

i. 1f gift/present is not cash specify the item purchased.

ii. I1f gift/present is cash to another household member write 'cash'
beside entry and note person number of person the money is given to, eg

"cash to P2'.

iii. 1f gift/present is cash to somecne outside the household write cash
beside entry and note ' to someone outside household'.

iv. Pocket money. Note the person number of the child the money was given
to. There is no need to find out what the child spent the money on.

Degosits

State what the deposit was for and whether it was towards a CASH purchase or a
CREDIT acquisition.

Instalments on credit agreement, mail order and insurance premiums

If any payments are entered in the record book which do not appear on the
househocld schedule, check whether the household was already paying this item
at the date of the household schedule interview. If they were paying, enter
details on the household schedule. If they were not paying, note that it is a
"new commitment", and do not enter on the household schedule.

Christmas and savings clubs

Note the purpose of the club, eg purchase of toys, groceries, hampers, tools
etc.

Home maintenance, improvements and installations

(1) Probe whether D1Y or contracted; if DIY obtain a break-down of the
material costs.

{14} For installation costs, note whether DIY or contracted.
{iii) Specify type of improvement in full, &g additional garage, built-in

bedroom furniture.

Expenditure on second home

(1} Where there is expenditure on a second accommodation, note whether this
is a permanent second dwelling, eg holiday home, or accommedation to
which all or part of the household will be moving.

(ii) Specify type of expenditure on second home in full (see 'i' above) and
enter 'second home' by each item.

{iii) If timeshare expenditure, specify if timeshare accommodation 1is in UK

(England, Scotland, Wales or Northern Ireland) or abroad (including
) 9’7 Channel Islands and Isle of Man),
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k. Payments for sports

Note whether payment was as a spectator or participant.

1. Medical/Dental/Optical treatment or prescriptions

Note whether National Health Service or private.

m. 'sEectacles' - No need to probe whether NRS or private.

. Food for animals

Note whether fit or unfit for human consumption.

o. Holiday payments

Rota whether holiday is inside or outside the UK (see D15=17}.

P Business trips - see D17

q. Money given to children for school meals/scheol travel. There is nc need to
probe to find out if in fact the money was spent on school meals or travel to

school.
r. 'Golf club' = Is this membership? admission fees? sports squipment?
s. '"Pregent' = what was the i1tem purchased?

NB Purchases by credit card or charge card - see D4 ().

Shopkeepers, farmers etc D14

Shopkeepers, Farmers etc

If they consume goods which they would normally sell commercially, these goods must
be entered.

a. Where the informant actually puts money an the till for the goods, the amount
should be recorded.

b. Where the informant does not put meney in the till for the goods then the

pPrice he would have scld the goods for should be entered. In the case of
farmers this may be an approximation.

e A ~en o Momsane  wmewmaa M

The words "GWHN BSHOP™ or "OWHN FTARM" should be entered (beside the item) in
order to indicate that no actual cash was paid out at the time.

"OWN SHOP" includes any undertaking other than a farm, eg newsagent, grocers,
garage, printers, dry cleaners.

Holidays starting and ending during record keeping D15

The treatment of expenditure while on holiday depends whether the holiday is in the
UK (England, Scotland, Wales and Rorthern Ireland) or abroad (including Channel
Islands, Isle of Man and Eire).

a. Holiday in UX

Informants should be asked to maintain diaries as if they were at home 1e
record all expenditure individually. Diaries will be collected by you at the
final call.
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b. Holidays outside UK (including Channel Islands, Isle of Man and Eire)

Informants should be asked to record daily totals spent together with the
name of the country in which the holiday was taken. Diaries will be collected
by you at final call.

Holiday expenditure by credit card - see D4(i)

Holidayve starting du

rin d
after record keeping period finishes

g recor ping but ending D16

Treatment of expenditure while on holiday and method of returning diaries to you
depends on whether the holiday is in the UK (England, Scotland, Wales or Northern

Ireland) or abroad.

a, Holidays in UK (England, Northern Ireland, Scotland, Wales)

(i)

(ii)

{(iii}

if any or all spenders know that they are going away after the start of
record-keeping, ie on holiday or business or for any other reason,
attempts should be made to persuade the member(s) to keep records whil
away. If the spender concerned is not due to return to the household
within the survey field dates then arrange for them to post the diary
back to you.

If the records are being returned by post, the information about names
and addresses (see para 5.8) must be collected at an earlier call so

that £5.00 postal orders can be sent.

Please indicate if the holiday is self-catering or non self-catering.

b. Holidays outside UK (including Channel Islands, Isle of Man and Eire)

Informants should record on page 38 of diary the following information.

1.
2.
3.

4.

S.
6‘

The day that they will go abroad
Number of days they will be cutside the UK

The amount of travellers cheques and currency (£ egquivalent)} they will
take outside UK

The estimated value (£ equivalent) of any ordinary bank chegques they
will write outside the UK;

The country in which the holiday will be spent.
whether the hcoliday will be self catering or non self-catering.

This information allows us to apportion the amount of total expenditure abroad
between that within the record keeping period and that outside it,

The diaries should be collected on the day before the holiday starts or be posted
to you on that day.

Holiday expenditure by credit card - see D4({1)
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Holidays due to start after record keeping psriod D17

All expenditure in preparation for the holiday, eg the deposit, final payment or
purchase of travellers cheques or foreign currency should be recorded if they occur

during the 14 days.

Bank charges for travellers cheques or foreign currency should be jtemised
separately from the cheques or currency.

If the holiday is to be taken in England, Scotland, Wales or Northern Ireland,

write 'UX' beside entry. If & to be taken sutside the UX note country in vwhich

heliday will be spent.

NB Channel Islands, Isle of Man and Eire are NOT in the UK.

Holiday expenditure by credit card - see D4(1i)

Business trips D18

Where a member of the household takes a business trip the action to be taken is the

same as that for holidays (see D14-16). A careful check should be made for
refunds.
Monthly accounts D19

Where an informant has an informal arrangement with a shop, the same action as that
described under D 5(g) for grocery accounts should be taken.

Page 36 - Business refunds, credit or store card accounts paid, betting D20

Please ensure that this page 1s completed. 1If there are no refunds or winnings, a
line should be drawn through boxes to indicate this fact. Before doing this, Qs.
120 household schedule and 18, 19, 20, 241, 30 and 50 aincome schedule should be
checked to see if refunds would have been expected on expenditure in Record Book.

1. Business expenditure refunds

If there is no entry in this box, probe to check whether any items of
expenditure shown in diaries are refundable. This is especially important if
there are items mentioned at 18, 19, 20, 21, 30 and 50 on the income schedule.
If no items are refundable, draw a line through the box.

2. Credit or store card account interest where account is paid

I a oradis cavrd acpoount i: navely or fnll}: naid during the 14 dnu: record

o S b R Y e e S - - == oy e - F ke -
keseping period then any interest shown on that account should be recorded
here. Please note that from 1989, any interest paid on a store card account
should also be recorded if the account has been paid during the 14 days.

Betting winnings

If there 15 no entry in the box, guery with the informant., if there are no
winnings draw a line through the box.
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Interviewer checks D21

These checks on page 39 of the diary should be carried out on all diary records.

Further information required D22

Note that page 40 contains a section for you to note what further information you
require from the informant. ©Precarbonised pads of this list will continue to be
available if reguired.

- 96



SECTION INDEX

CHECKING SCHEDULE Plge Nos
Checking Schedule (K) (7.1) scvvrrnrrennenranrsoroscacssssnsannans 97
Consistency checks first 3 quota (7.2) s.iiccevssasnssasvncnaninesns 97
Final call - collecting diaries {7:e3) toeetsnsnsssressansnsssssnsne 97
Final call routine (7.4) .sioveetesrsrcrtvossrssnsnsarssssssssnsassss 97
Posting diaries in lieu of ¢all (7.5) .cvieevriasssronscacsessncnosnss 98
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Checking schedule (K) 7.1

In 1988 the checking schedule was extensively revissad in an effort to make it
sasier to complete and i1deas from interviewers who tested it have been

incorporated. Over the years the X schedule has proved itself by reducing postal
and interviewer referrals by 60%.

Checks are now alsc included on:

Household Schedule Page 68
Income Schedule Page 68
Diary Record Page 39

The relevant checks must be done at the checking call, final call, or at home as
indicated on the X schedule.

Consistency checks (Pages 3 & 4) First 3 quota 7.2

The additional checks on these two pages must be carried out by interviewers
working on their first three guotas. After the third gquota they can be continued
1f you £find them helpful.

Final call - collecting diaries 7.3

Diaries for co-operating households must be cocllected as socn as possible after the
14th day. 1f a delay of more than 3-4 days is likely this should be discussed with
the Field Officer.

Diaries must not be collected before the end of the 14th day even though informants
assure you they will not be going ocut to spend anything, it is possible that
scmeone could call on them to collect money or an unexpected event occurs which
incurs some expenditure which will then be lost to us

Final call routine Other than regular commitments 7.4

The routine shown at the top of page 7 of checking schedule should be followed.

i. This includes asking Iinformants to confirm their name and correct
postal address (including postcode) so that there can be no mistake
about the despatch of the £5 payment. Alsc cobtain the informant's
telephone number. Please also ask the informants whether they have a
bank account; if they do not it will be necessary to send them an

uncrossed postal order.

ii. Mention to informants that the postal order will take three to five
weeks to arrive. If the informant(s) are moving during this pericd
obtain details of new address and ask to which address we should send
the postal order. The details of new address should be recorded at the
foot of the pink and yellow pages of the' 'E' form. If an informant
does not have a bank account, write "PLEASE SEND UNCROSSED POSTAL
ORDER(S)}" at the foot of the pink and yellow pages of the 'E' form. DO
NOT write on the white page of the 'E' form.

iii. Wwarn informants that we may need to contact them 1f there are any
querles.
iv. Boxeg are provided so that the interviewer can show that these points

ava hasm rhacmlrad.
amyYe oeel LasLATus

NOTE THAT ALL NOTES AND AMENDMENTS ARISING FROM USING THESE CHECKS SHOULD APPEAR
ON THE INTERVIEW DOCUMENT, NOT ON THE CHECKING SHEET.
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FINAL CHECKS AT HOME: DOCUMENTATION

Carry out the two checks regarding record books, and local authority rent shown on
page 7 of the checking schedule.

| T Ry ——— - - < . PR PR e
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GENERAL CHECKXS

Beyond using the checking schedule and loocking to see that all guestions have been
answered, the following further general checks should be made:-

Household Did any peculiar or unusual circumstances exist? If so, add
Schedule notes regarding them at Q128 on the schedule.

Income Has information on income and occupation been provided for every
Schedule member of the household who is 16 years or over as specified on

page = Has income for under 16 year olds been recorded at Q81
and 827 (See page 78).

This survey is perhaps unigue. The whole gamut of possible methods of income and
expenditure is vaster than can be covered in a set of instructions. This being so,
these written Instructions (and notes on the schedules) are designed to help you
deal with the majority of domestic financial arrangements, and to help you
recognise the few that are more complex.

In the more complex cases, all that is required is that you make really full rotes
based on what the informant tells you, and leave the sums or decisions to be worked

out by office staff.

Posting Diaries in lieu of Final Call 7.5

NB All efforts must be made to make a final call on the informants. Diaries
should be posted back to you as a last resort and only in the following
circumstances:

1) If the informants definitely will not be available for a final call, eg. they
will be going on holiday. 1In this case, at the interim call you should collect
all the information you would normally ask for at the final call; leave a
stamped, self addressed envelope so that informants can post the diaries back
to you.

2) Where unexpected problems cause informants to ba unavailable for the final cal)
you should leave a note saying when you will call again: this should be when
you are in the area toc do other calls. If no contact is made leave a stamped,
self addressed envelope, as above. In addition leave a note of what you
require from them:

Names and initials of spenders:

Full postal address:

Telephone number:

List of outstanding items from A/B schedules:
Completed diary for each spender {for 2 weeks).

Do not make extra visits to the area on the off chance of catching these informants
at home especially when you feel they are being deliberately elusive.

-
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Return of work 8.1

There must be nc delay in returning completed budgets to HQ.
Budgets should be checked and posted within 2 working days of the final call.

If you need to recall to check any item and cannot do so within this time please
telephone the Fileld Officer for instructions.

Fallure to return budgets within the specified period will be received with great
concern, especially if it caused complaints to the department or an M.P. because
the £5 postal corders have not been received,

Form H - Weekly Progress Return B.2

The following points are important as it is necessary for us to menltor response
and work progress by placing week so that immediate remedial action can be taken if
necessary.

1. RETURN A WEEKLY PROGRESS RETURN (form H)} EVERY PLACING WEEK including the 5th
week if you are given an extension. A NIL return must be made 1f 1t has been
agreed that your placing pattern can be varied, A note explaining why no
placings have been done should accompany the NIL return.

The 'H' form should be returned as soon as each week's placings are camplete
or at LATEST the day following the end of placing week.

2. Each household dealt with 1s to be entered in a separate column.
3. Only households dealt with in the placing week should be entered.
3. Non-contacts (code €) can only apply to the last week of the placing period

5. The outcome code recorded on the 'H' form should correspond to that on the
Calls and OQutcome sheet.

o, Remember to enter Authorisation Number and Area Rumber.
7. Check serial numbers carefully.
Form E = record of spenders in cocperating households only 8.3

NB ‘E' forms include a box for you to write in the full name of the local
authority covering the address at which interview took place. It is essential
+hat you write in this name bascause PAR use it to 2llocate a three digit local
authority code which in turn is used by the computer to allocate rates poundage
data.

1. From the appropriate pad, detach one 'E' form comprising of a covering letter,
a yellow form and a pink form. To each cooperating household we will be
sending the appropriate number of postal orders along with the letter, which
will be addressed to the Head of Household. Therefore, you should enter on
the letter the name of the HOH and his/her FULL POSTAL ADDRESS INCLUDING
POSTCODE. An incomplete address could mean that the postal orders fail to
reach thelr destination.
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Enter the serial number in the box marked "our ref" and on E2 the number of
postal orders.

Because the letter is going out to the public and because the details need to
show up clearly on the E-forms, you should print clearly in black or blue

ballpoint.
2. Turn to the yellow E-form. The HOH name, address and the household serial
number should be a carbon copy of that on the letter.

Using a blue or black biro complete the following at top of page:

a. Area name.

b. No. of households selected at address.

c. No. of 'E' forms from address

d. Starting date of records.

e. Your signature.

f. Your authorization number.

g. Name of local authority covering the address of which interview took
place

Please note the following points.

A. Number cof households selected at address. In this space enter the number
of households selected for interview (maximum, therefore, of 3 per
address), even if they are not all cooperating households.

B, Number of 'E' forms from household You may feel, in some exceptional
cases, that sending all postal orders to the HOH is unwise if, for
instance, there is reason to think he or she may not distribute them to
the other spenders. In this case you would write as many letters to the
household as you think necessary to ensure each spender received his/her
payment. In most cases, however, you will write one letter. Hence the
"number of E-forms per household" in most cases will be "one". But if
there is to be more than one, your entry here (2, 3 or whatever) will
alert us to the number of letters to be sent.

cC. Please ascertain whether each informant has a bank account. If they do

not write "PLEASE SEND UNCROSSED POSTAL ORDER{S)}" at the foot of the pink
and yellow pages of the 'E' form. DO NOT write notes on the white 'E°

form.

3. Enter the FULL name of the local autheority covering address in which the
interview tock place.

4. Enter number of persons in household INCLUDING children.

5. Finally., complete the list of spenders and pin the letter and copies of E
forms to the front of the household schedule AFTER CHECKING CARBON COFPIES ARE
LEGIBLE.

NOTES OF ANY KIRD ARE NOT TO BE WRITTEN ON THE WHITE E FORMS. The correct place
for notes is page 64 of Schedule A or on a separate piece of paper pinned to the
household schedule.

At each cooperating address you must ask for the surname(s), initials and postal
address, as these may not necessarily be the same as given on the address list.
Failure to complete the E form correctly, and to check all the details and despatch
it at once to HD, will delay payment to cooperating members. This must be avoided
at all costs. Remember that, if there is any doubt about the completeness of the
data, you should ensure that informants are aware that the final decision about
payment must be made at HQ.

In some cases informants will not wish to give their names. Explain that we cannot
send out blank postal orders so we will be unable to send them £5.00., If they do
not wish to be paid the £5.00 for taking part in the survey this is acceptable and
we can still use the interview data.
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It is not possible for postal orders to be made out by OPCS to charities.
Government auditors would gquestion any department that appeared to be sending
public money to a charity. It is possible to send the postal orders to the
informants to pass to the charity but the postal orders must be made out to the
informants, it is not possible to send out blank postal orders.

Porm J = Despatch note 8.4

A despatch note is to be returned in every envelope containing cooperating or
non=-cooperating serial numbers, which should be coded appropriately. You no longer

use recorded delivery.

Budgets for all cooperating households must be returned in ENVOPAKS to your
regional office. They must be checked and returned without delay so that
informants get their postal orders within stated time.

Calls and Cutcoms sheets (L) 8.5

1. One to be returned for svery household/serial number

2. Any placing interviewing done. ring code 90 for full or partial interv.iews,
i.e. where spenders are seen at different

times, or where the |interview Dbecomes a
refusal part way through.

3. Refusal to HQ letter. code X is to be used only when we tell you
that an i1informant has been in touch with HE
and refused at the letter stage.

Code X refusals will not be counted in the
interviewers effective quota so will not
affect personal response.

The new code is only for refusals made direct to HQ as a result of our letter and
before you have called on the address. There will not be anything to record in the
"Call No." section of the form, but we still want you to account for every serial
nunber issued to you by returning Calls and Outcome sheet plus 'H' and 'J' forms.

4. No household at address code 3(i} "not yet built”™ has been added to
help identify PAF problems with non-existent
addresses.

¢code 3(j) 4is for all other addresses that
cannot be traced. A full note of all action
taken to find the address must be given on
the back of the Calls and Qutcome sheet.

5. Refusals. Code 7: aor b also ring {(a) or (b) this will help us
ascertain at what stage the refusal occurred.
Analysis will be carried ocut by the Research
Unit so please return partially completed

documents for refusals 7(b). Note who
refused and at what guestion the refusal
happened.
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Additional notes and action to take.

There is sometimes confusion as to which code on the C & O sheets and H forms
applies to different types of ineligible addresses and non responding households.

ase use the following points as a gquideline. 1f in doubt telephone the Field

Remember to ring the main code and the subsidiary letter where applicable,

CODE 1 Excluded/ineligible: These are addresses where there are residents but
they do not form a private household because:

a. The address is a hotel, public house, guest house or
commercial bhoarding house and there is no private household (ie.
unconnected with the business) living separately at the address.

Action Call at the address to establish whether or not there is a separate
part containing a private household not connected with the business.
If 80 interview.

b. Other premises where business and private expenditure cannot

be split, eg. a cafe from which the household takes most of its
food and where household bills {(gas, electricity, etc) cannot be

separated.
Action As at (a).

c. Institutions = hospitals, schools, old peoples homes, etc.
Action Check =~ there could be a private household within the selected address

= caretaker, headmaster, etc, and it could be a separate house in the
grounds. Check with 8.I.U if in doubt.

d. Househeld contains a diplomat of a foreign country or a USa
serviceman. They are excluded because their expenditure is

unusual for various reasons: US servicemen can shop very cheaply
at their PX shop on the base.

CODE 2 This will only be used following discussion with the Sampling
Implementation Unit.

Action If two or more houses, flats or household units have merged etc to
change the selected address, telephone the SIU who will tell you
whether or not further selection is required.

CODE 3 No Household at Address -

e. Household (address) empty at first call - ie. no one living
there. Would alsoc include pieds a terre and holiday homes.

. Houge demclished - alsc include derelict properties but
explain what they are.

g. Not yet built: PAF addresses are often allocated to new
developments before they are build.
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Action

CODE 4

Action

CODE S

CODE 6

CODE 7

CODE 8

Action

h. Other specify please give full notes on the reverse of the
form. PAF includes addresses which no longer exist or which are

not as listed. business premises only; change of use - eg. house
which contained flats has become an old persons home etc. Note
what you £ind 1listed for the address at the rates office.

Also include any untraced addresses with a note of the action you took
to find them.

Check with neighbours etc. at the earliest opportunity.

Household Away and Not Expected to Return Until After Placing Month

take Care with these. They will normally be addresses where where you
do not contact anyone at the address but call late in the month and
learn of the household's absence. There is a borderline situation
batween a code 4 and a refusal where you actually contact a member of
the household so close to thair starting their holiday that 1t is

Aiffienle to make a placing appointment hefore they leave.

- - —— - — - 3 =rr-— —— ===

1f you are in doubt as to how to code, telephone the field officers.

1f only part of the household is going away the rest is eligible and B
schedules should be completed (as far as pcssible) for absent spenders.

Household about to leave district within 3 weeks of First Contact
this 1s where the household is moving too far (ie. 30 miles) for you to

make a follow=-up call.

Non=contact. this is where you have never been able to contact a
household member. Check carefully to establish that there 1s someone
living at the address, also that it is their main residence. (See 'A
handbock for Interviewers' page 60, item e). Once a household member

has been seen 1t cannot then be called a non-¢ontact.

Refusal - covers all cases where a member of an eligible househcld has
been contacted but 1t does not result in an interview. In some cases
they do not actually refuse but are just not available to be
interviewed during the field peraiod. However, once contact has been
made, unless the household comes under one of the categories above it
has to be returned as a refusal.

Complete this section fully and note that we are asking you to code
whether or not you actually started the interview before the refusal
occurred. 1f YES please return the partially completed schedules as

per the interviewers instructions. Ring codes 7 and (b) on the calls
and Outcome.

Please remember to complete all relevant sections on reverse of the
calls and outcome sheet.

Refusal after pramising to keep diarjes.
Continue with your efforts to keep these to a minimum and try to
restart informants with i.e. record books if at all possible make

extra calls if they are necessary or the informant needs help to keep
the diary.
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Order of documents

Detailed below are the documents reguired, in order, for the different types of
response.

a. Fully co-operating household

1. Calls and outcome sheet (L}

2. E forms - 3 copies, pinned to A schedule

3. Household schedule ‘A

4. Checking schedule 'X'

5. Income schedule 'B' for persons 1=-3

6. Diary and continuation pages in that order.

b. Refusal, non=-contacts - ineligibles

1. Calls and outcome sheet (L)

(Partial refusals - as refusals, and all other documents completed wholly
or partially for or by the household).

Study time 8.7

iefing study = 10 hours

Study of training pack for first FES briefing: Pre b
P riefing study = 1 hour

While some interviewers work fairly regularly on the Survey, there will inevitably
be occasions when interviewers have breaks of time between working on quotas and

therefore need to re-study the instructions before starting work.

Study time will be paid as follows:-

a. To interviewers who have had a break of from 3 to 5 field-work cycles
{sample months) between FES guotas {or since last re-briefing):=-
1 HOUR'S STUDY TIME.

b. To 4interviewers who have had a break of 6 or more fieldwork cycles
(sample months) between working on FES gquotas {(or since last

re~briefing):= 2 HOUR'S STUDY TIME.

c. Studying amended documents, instructions and listening to current taped
interview for first quota in a year: As per administration notes sent
with the rebriefing documents and tapes.
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Adninistration and checking time 8.8

Administration time. for planning quota and other clerical tasks at home ..2 hours.

For checking each fully cooperating household including occupation coding,
following specified checks listed on K schedule and scanning schedules for

orissions and completaness of data ...,..... 1 hour 35 minutes.

For checking schedules for a household that promised cocperation, but later failed
to cooperate - 45 minutes.

For checking a housshold that promissd co-operation but had to be reallocated to
another interviewer for final calls - 1 hour.

For checking reallocated households where initial interview was done by another
interviewer = 1 hour.

{(ie both placing interviewer and pickup interviewer can claim one hour).
You should claim these on normal claims form.
NOTE Since January 1988 we have separated the allowance for administration time

from the o©ld combined clerical/checking time. However, we Ald not reduce the 1
hour 35 minutes originally allowed this effectively increased checking time to

allow for the additional questions on the schedules,

Working away from home on subsistence 8.9

If your guota involves staying away from home on overnight subsistence, you should
take extra care when planning and making appointments for interviews and checking

calls. Your aim ghould be to keep the number of days away from home to a minimum.

In practical terms this means ensuring that your checking calls are congregated
together (so the first call, for example, could be made between three and six days
fron the interview). Likewise with interviews your aim should be to group
interviews together. If you find that a calendar week (Monday to Friday) covers
two placing weeks, eg the end of week one {up to the 7th) and the start of week two
{8th-15th), then, rather than starting on the first of the month as you might
otherwise do, you should aim to place eight interviews dur:ng that calendar week,
as well as making any checking calls you can in that week, and then go home and not
return to the area until you can again group some more calls together. And, of
course, while you are in the area, you should be prepared to work long days (at
least 7 hours) if there is work available during the day time,

Finally you should arrange economical pick-up calls at the end of the
record-keeping fortnight:; where informants are coping well with record keeping, it
may be sensible to arrange for them to post diaries to you.

Please do keep us informed of your work-pattern if it strays very far from the
norm.

If your gquota is VERY lisclated, it would be better to discuss the guota
individually with the field officer.
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Contact with BQ during field work period 8.10

The foregoing instructions provide guidance on how to deal with the major and most
common situations to be met in the field. The staff in Field Branch are always
available for advice on any cases not covered by the instructicns. It is
permissible to telephone for advice if the matter is urgent. Ctherwise, a letter

addressed to the appropriate person will be answered by return post.

Pield and office training 8.11

Training Officers are out in the field, continuocusly observing and supervising work
in progress. Each interviewer is trained tc handle the Family Expenditure Survey
in the first 4instance, by being accompanied on some placing, checking and
collection calls. A follow up observation is usually made on the 3rd full quota.
Please telephone the field officer if you are allocated your 3rd gquota very late or
have not been contacted by a field trainer so that necessary arrangements can be
made. Thereafter, field supervisicn occurs periodically and at very little notice.
It can also be given if asked for by an interviewer at any other time.

First guota with trainers

Before your trainer joins you, transfer your address labels to your notebook, one
to a double page. A pre-printed notebook will be sent with your materials.

Prepare a list of points to include in your introduction - ie purpose of FES and
some of its uses as discussed at the briefing.

Check which rates coffices you have to visit to collect the rateable values for the
allocated area. The trainer will show you what to do at the rates office.

HEADQUARTERS

Contact as follows:-

Your regional office - for any matters related to avajlabjility or non-availabjlity

A armrantanras of ~cnarta and bhriafino Aatas icenaec vaolatad +4 warlk
angd ageeptance (834 wetad anc r S TC worx

~
extensions tc field period for late contact on guota, weekend work.

LT AP 4Lt [o IRy -3 - e o = - =

Field officer for the survey =« for advice on matters of definition or procedure for
this survey, together with gqueries on general interviewing methods.

Refusals

If you get 2 refusals in one week or other problems with response please ring in to
talk matters over with the field officer or your local trainer where there is one.
Sometimes we can offer useful advice or support and it heips us keep in touch with
specific response problems. Alsc ring in if you want advice on how to deal with a
potential refusal.

June Langham Ext 2306
Ext 2432

These are also the numbers to ring re: changes to placing pattern and gqueries on
schedules, instructions, interviews and anything of a technical nature.
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Quota covering Multi Local Authority Areas B.12

PAF address list gtraddles 2, 3 or occasionally 4 local authority araas.

To avoid excessive time and mileage spent travelling to the offices to cocllect
rateable values, and other information including concessionary travel, you should

follow the new guide lines set out below.

1. If the L.A. offices are close to your FES or other survey working area
continue to call to cocllect the rating information.

- TR mmis M) o mmeme Bt bk mmma Hemmem samanm casmmn fomd mmd mem wasda ) srsny mhail A

LX) - & AnY ULLALLE L.1F BLIK WLISTONLE Ll4W yUul aLEa VRIIWU HYe W AWVULE ] Y LI e -
telephone the rates office to try to get the required information for each
address.

We will issue you with letters to send to the L.A. offices it will be for you
to decide when and where you need to use them, and to find out the
name/position of the person/s to whom the letter should be sent.

Several copies of the letter will be gent ocut with your materials.

3. If telephoning does not work and it is necessary to travel long distances to
call in person please telephone the Fleld Officers to discuss the costs and
other possible options. {There could be another interviewer with a guota
partly or wholly within the same L.A. who is also visiting the offices).

Summary If the rating offices and rents offices are not close tc the area
obtain the reguired anformation by telephone.

If this is not possible then make a personal call to obtain 1t.

Ring the fleld office if you have problems.

(R L S R A A I I T T S B I RO B IR R I R RN R R N B I NN Y

Distance- This has been left undefined because your FES area could be a
long way from the L.A. offices, but you may be able to get the

information quite cheaply if you are working on another survey
close to them.

However, as a guide, if you have to travel more than 5 miles
{single Jjourney} then it is definitely work telephoning for
journeys less than this you can alsco opt tc telephone if you
prefer to.

We hope you will find this a constructive way of reducing, time sgpent rushing to
and hanging around council offices.

MalTarbhoamses =~aT1Ta mTmiwm eha moamd A8 &ha ~al11 am wmav *dha atalme hamdbhaoasl rm i el

4:a.=_puuu= Al d ol s Nr ae O ekt el i o A d b AL - - y-d- il o ok G Akl b AR I LA W u.a-ug Llie
current rates.

Time:; Claim the amount of time taken. If this is excessive please put

a note on your claim as to why it took so long.

Please keep us informed as tc how well this revised system works.
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COPY OF ADVANCE LETTER TO INFORMANTS

Oftfice of Population Censuses and Surveys
Socral Survey Division

St Catherines House 10 Kingsway London WC2B 6JP
Telephone 01 242 0262 ext

Our reterence
Your reference FES

Date 1989

o
ad

You may have read about the Family Expenditure Survey in the newspapers or heard
about it on the radic or television. The survey is one of the most important and
long established ones done by government and has been carried out continucusly
since 1957, Its main use is in drawing up the Index of Retail Prices which
provides up to date information on the cost of living.

In the next few weeks one of our interviewers will call on you: because the
survey is only wuseful if each adult in your household takes part she (or
occasionally he) will ask for an opportunity to explain it in detail to all of
you. The interviewer will call during the evening if you are not at home during
the day and will be happy to come again if you happen to be busy when she first
calls. The interviewer will show an cfficial identification card.

Any information given to the interviewer will be treated in strict confidence and
be used for statistical purposes oniy.

By co-operating in the survey you will be assisting the many government
departments and other organisations which use the results. Most people who help
us also find the survey an interesting one to take part in. We are very grateful
to every who helps us and as a token of our appreciation a gift of £5 is sent to
each of you provided that all members of your household are able to help.

Please feel free to ring me if there is anything you wish to know before the
interviewer calls.

Yours sincerely

June Langham
Family Expenditure Survey
Field Branch
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GLOSSARY

ACCIDENT INSURANCE =

ADDITIONAL PENSION =~

ADDITIONAL VOLUNTARY
CONTRIBUTION

ANNUITY -

ATTENDANCE ALLOWANCE -~

BANK BUDGET ACCOUNT =

BANK CHARGES -

BANK CURRENT ACCOUNT =

This is a private insurance taken out by individuals to
give them a lump sum payment or a weekly payment if they
suffer from an accident.

See Earnings related supplement.

Bee Personal Pension

This 1s basically a form of providing a regular income. A
lump sum of money is paid to an insuriance company and, in
return, the company pays out a regular income. There are
three main types of annuity: level annuities, where the
incame remains the same each year; increasing annuities,
whers the income increases at an agreed rate, and
unit-linked annuities, where the income is linked to the

value of a fund (eg property).

This is a benefit for adults or children who are severely
disabled mentally or physically and need attenticn. In
order to gqualify, the person has to satisfy certain
residential and medical conditions. There are two rates
of allowance: the higher rate for those who need
attention day and night, and the lower rate for those who
need attenticn only by day or night. The allowance lg
normally paid by order bock and 1s usually in addition to
other National Insurance (N.I.) benefits.

A budget account is a way of spreading the cost of
household bills and other lump sum payments over the year.
The bank normally has to agree to the precise estimate of
the year's cost of all the bills to be included in the
schema, This total is divided by 12 and a standing order
for this amount is made to the bank each month. The balls
are usually paid with a speclal chegue book from the
budget account. Interest charged on this type of account
varies between banks.

Bank charges are amounts paid to a bank (by deduction by
the bank from the account) to cover the administration of
its services, eg for processing chegques, stopping cheques,

paying standing orders.

An account inteo which money is deposited, usually to meet
the needs of everyday expenditure. A cheque book is
supplied to write chegques for cash or goods. In many
cases (although not in all), an individual does not
receive interest on this type of account. Bank charges
may be levied to cover the administration of the account.
This is the type of account into which salary is paid and
from which standing orders are paid.

NB. As of January 1989, some banks are offering current
bank accounts which yield interest. These accounts can be
overdrawn to a certain limit; also service charges can be
levied. In these two ways this type of account daffers
from a building soclety current account (SEE BUILDING
SOCIETY CURRENT ACCOUNT). Because of their dual
functions, these accounts are to be entered in two
at Q103 (A Schedule) and at Q85 (B Schedule) but as
deposit and savings accounts with High Street Banks at 65E
(B Schedule).
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BANK DEPCSIT ACCOUNT =

BANK DIRECT DEBIT

BANKERS CARD -

BANK LOAN -

BARK SAVINGS ACOOUNT

BANK STANDING ORDER -

- W aee - wmw o e -
Dl J DL EROUND AlLLUWANLLE™

BOARD BUDGETING SCHEME~-

BUDET/OPTION ACCOUNT -

AT A SHOP OR STORE
(SEE ALSO

CHARGECARD)

BUILDING SOCIETY -
BUILDING SOCIETY -

CURRENT ACCOUNT

JL7

An account into which people can deposit any amount of
money and on which they can get interest. Money can be
drawn out of such an account at reasonably short notice.

See direct debit.

See chegue quarantee card.

A personal loan arranged directly through a bank. It may
cover a number of articles or services or only part of an
article or service, depending on the Dborrower's
¢ircumstances and government credit restrictions,

This is similar to a bank deposit account but there is
often a reguirement for a minimum investment and there are
restrictions on when the money can be drawn out.
Consequently, the interest rate is higher than for deposit
accounts. Some types of bank savings account are known as
Capital Investment Accounts.

See standing order.
This 18 an additional benefit paid with supplementary
benefit to registered blind people. It is received in

addition to other concessions.

This type of scheme is operated by the Gas and Electricicty
Boards and by the Post Office. It works in much the same
way as a bank budget account, by spreading the cost of the
bills over the year with regular monthly payments. There
is no interest or service charge payable with this scheme.

A budget or option account is usually with a department cor
chain store. With a budget account the customer
undertakes to make certain payments into an account,
usually at a regular rate and time interval. In return,
they are able to purchase goods on credit up tc a certain
figure specified in the original agreement. Witk an
option account, goods are alsc bought on credit, but the
monthly statement received from the store can be paid in
full or by agreed instalments. 1f paid in full, no
interest will be charged. (See also chargecard).

Building Societies are organisations into which money can
be invested, through opening various types of accounts
with varying rates of interest. The individual normally
receives a pass book in which deposits and withdrawals are
recorded. Interest on the account is normally paid every

6ix months. Building Societies are the prime source of
loans for the purchase of domestic property.

Bu H € now offering savings accounts on
which cheques can be drawn., It is not possible to overdraw
these accounts and service charges are not levied. In
these two ways (at least) these accounts differ from Bank
current accounts yielding interest (SEE BANK CURRENT
ACCDUNT). Because of their dual functions, these accounts
should be treated in two ways: they should be counted as
current accounts at (85 (B Schedule) and as Building
Soclety interest accounts at Q65(d) of the B Schedule,
They should not be entered as current accounts at 103 (A
Schedule}.
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BUSINESS ENTERPRISE
PROGRAMME (BEFP)

CASH DISPENSER CARD

CHARGECARD
(SEE ALSO BUDGET

AND OPTION ACCOUNT)

CHECX TRADER

CHEQUE GUARANTEE CARD =

CHILD BENEFIT

CHRISTMAS BONUS

CLUB

COLLECTIVE COMMUNITY
CHARGE

COMMUNITY CHARGE
(SCOTLAND ONLY)

The BEP offers seven days of training, normally spread
over five weeks, in the skills to run a small business. If
unemployed it is possible to join BEP within Employment
Training (SEE EMPLOYMENT TRAINING ALLCMANCE).

A card issued by banks which operate cash dispensing
machines at convenient locations which can be used both
inside and ocutside normal banking hours. The card
operates the machine.

A card issued by a store for use in the store, examples
are John Lewis and Debenhams. The card holder has a
pre-arranged credit limit and can obtain goods including
food up to that limit. Each month the card-holder is sent
an account statement showing goods purchased. The
card-holder must pay off the whole of the account each

month, and no interest is charged. Marks and Spencer
‘chargecard' is really a credit card, but continue to

- amm = x  da

treat it as a chargecard.

Here, the purchaser pays for goods by check. Usually a
check trader calls on the purchaser to sell him a check,
which he can then use to buy goods in a number of shops.
Some retailers issue checks also known as bonds. The
largest check trading organisation in the country is the
Provident. Check trading today is most prevalent in the
North of England - Humberside, West Riding, Teeside, etc
for textiles and households goods.

When paying by cheque some shops, stores, etc want a
guarantee that the chegue will be honoured, before they
accept it. The chegque card is the 'payer's proof' that
the bank holds him credit worthy. ({In most cases banks
guarantee that they will honour the chegue up to £50). A
cheque card is not a credit card. Barclays Bank does not
issue guarantee cards, as such, to 1ts customers.

Instead, they are 1ssued with Barclaycards, which serve

the triple purpose of a credit card, chegue guarantse card

and a cash dispenser card.

Child Benefit is paid for all children under 16 (or over
16 if still at school). It is not means tested and can be
received regardless of income level. It is paid weekly or
every 4 weeks by payment book.

A tax free bonus palid, with certain long term benefits,
shortly before Christmas each year.

See Co-~op Club, shop running a club.

See Community Charge.

Commencing in April 1989, community charge (alsc known as
‘poll tax') will replace rates in Bcotland. With a few

exceptions everyone aged 18 and over will be subject to
paying either a full personal community charge or a

reduced community charge for students. (SEE REDUCED
COMMUNITY CHARGE). Community charge is payable either by

direct assessment by the local authority or indirectly by
collective camnmunity charge included in rent collected by
landlords.

L
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COMMUNITY CHARGE -
(SCOTLAND ONLY) contd

h3

CONTRIBUTORY INVALIDITY-
PENSION

CO-OP CLUB -
CO~OP SOCIETY -
COVENANT -
CREDIT CARDS -

{SEE ALSO BUDGET/
OPTION ACCOUNTS &
CHARGE CARDS)
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Collective community charge will appear on the FES in a

small minority of cases; In bedsits and in boarding

houses. There is also standard community charge payable
by people with second dwellings.

The Community Programme is a scheme run by the Manpower
Services Commission t© encocurage sponsors {eg Local
Authorities, private firms, trade unions, charities) to
set up projects to improve the local community (eg
environmental improvement, provision of social amenities,
social and cultural work}. Recruitment of the labour
force for the projects is through Jobcentres and is
normally limited to people aged 18-24 who have been
unemployed for six monthe or more, and those aged 25 and
over who have been unemployed for over 12 months. The
Manpower Services Commission relmburses sponsors for
approved wages (generally the local rate for the job) and
their N1 contributions. The duration of a project is
usually between 3 and 12 months. Sponsors are also
encouraged to provide training.

Persons who gqualify for Sickness Benefit {see Sickness
Benefit) and are off work for more than 28 weeks are
entitled to an Invalidity Pension provided they satisfy NI
contribution conditions. Contributory Invalidity Pension
is paid by giro or payment book.

In this club goods are obtained from the Co-op and a
regular amount 1is paid into the c¢lub wusually through a
collector.

By being a member of a Co-cp society and buying gocds from
the Co-op, a person earns a dividend. The more goods that
are bought, the greater the dividend. Profits made by the
Society are paid back to members on a proportional basis,
depending on the amount of dividend earned. This type of
society is different from a Co-op bank.

Under a deed of covenant, a person can agree to make a
series of payments to an organisation or individual. The
recipients of the payments can claim back from Inland
Revenue any tax paid by the payer on their income,

covering the amount paid.

There are basically only two types of bank credit cards:
Access, and Visa. Any one over 18 can apply for a credit
card. A person issued with a card can purchase goods and
services, on credit, from a variety of shops and
erganisations which accept the card. Any number of goods
and services can be purchased, up to the individual'’s
credit limit set by the credit card company. Each month a
detajiled statement is sent to the cardholder showing the
cost of the goods and where they were purchased. If the
whole of the account 1is paid off within a specified
pay off a minimum proportion of the amount owing, usually
£5 or 5%, whichever is the greater. Interest is charged
on the remaining amount.
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Diners Club and Amerlican Express, are charge cards whach
do not have a credit limit and which do not charge
interest. With charge cards, the account must always be
paid in full at the end of the account period.

Plastic cards issued by shops for their budget, option or
monthly accounts ARE NOT CREDIT CARDS.

CREDIT SALE - Credit Sale agreements are usually taken out for the
purchase of gmaller consumer durables (eg9 radios, cameras,
tape recorders). The agresment normally covers nine

months and the borrowed money is repaid to the shop, wath
the first payment serving as a deposit. Goods purchased
mes Mumadiea AfalTea ame mamawdat Aaf sha smeirErahasaw - e
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as they are acquired. Sometimes, no interest is charged
on this type of agresment.

CREDIT TRADER - These are commonly known as 'tallymen', 'bagmen’ or, in
Scotland, 'Scotch drapers'. Credit traders call on
customers, show samples, and, if items are purchased, then
recall at regular intervals to collect money. They trade
usually in drapery and clothing for women and children,
but some deal in furniture, carpets and men's clothing.

CREDIT TRANSFER -~ A credit transfer is a means whereby an amount of money is
transferred from one account to another on instruction and
without writing a cheque. A transfer can take place
between two different people or organisations, or between
different accounts of one person, eg current to deposit
account. Where a person transfers money from one account
to the other, both of which are their own, this 1s not
considered to be expenditure.

CURRENT ACCOUNT - See Bank CQurrent Account and Building Society current
account.
DEATH GRANT - Death grant is payable on the death of a person who has

satisfied certain NI conditions. The amount of grant
depends on the age of the perscn who died. It i1s claimed
through the DHSS office and payment is by giro cheque

DEBENTURE - A debenture is a loan to a company, usually repayable over
a fixed period of time with regular payments of interest,
The interest, however, is likely to vary according to the
terms of the debenture.

DEPOSIT ACCOUNT - See Bank Deposit Account.

DIRECT DEBIT - A bank direct debit is a form of standing order where the
amount of each payment is likely to vary. The variation
is instigated by the person being paid and therefore saves
the payer having to take actjion.

EARNINRGS=-RELATED - This is a supplement to some state benefits. It 1s

SUPPLEMENT sarnings related, in the sense that the amount paid varies
according to the NI contributions made (while working} and
the earnings as an employee in the relevant tax year 1e
the higher the wage, the higher the contributaion, the
higher the supplement. The supplement is normally paid by
girc with the relevant standard benefit (eg Retirement
Pension, Invalidity Pension}.
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EMPLOYEE -

EMPLOYERS SICK PAY

EMPLOYMENT STATUS -

EMPLOYMENT TRAINING
ALLOWANCE

ENTERPRISE ALLOWANCE

EEC TRAINING
SUPPLEMENT -

FaMILY CREDIT -

FINANCE HOUSE LOAN

FIXED INTEREST
SAVINGE CERTIFICATES
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An employee is soneone who receives a wage or salary for
working for an employer {this can be an individual or an
organisation, consequently directors and managers are
employees of their companies).

When an employee is off work sick they receive Statutory
Sick Pay, NI Sickness Benefit or Invalidity Pension. 1In
addition, they may receive Sick Pay from their employer.
Sickness pay from the employer is normally;

i. Made up pay, eg the difference between NI
Sickness Benefit etc, and normal earned pay or

ii. half pay, ile half normal earned pay.

There are, of course, other arrangements depending on the
individual employer or employee's situation.

See employee, self employed.

Cpen to 18 to 59 year olds who have been signing on at an
Unemployment Benefit office for six months or more. The

allowance is at least £10 a week more than the
unemployment benefit. All travel costs over the first £5

per week are paid.

This is a payment made to unemployed applicants who want
to become self-employed. Open to unemployed adults in
receipt of Unemployment Benefit or Income Support who have
access to at least £1,000.

This is an allowance paid by the Eurcpean Economic
Community out of its social fund to redundant workers in
specified industries, eg steel workers, while they are
undergoing re-training.

This supplement is available to families including one
parent families with at least one child under the age of
16 {or over 16 if still at schocl) where the head of
family is in full time work, but the total family income
is below a certain level. The amount of the supplement
depends on the number of children in the family and the
family earnings and the total family liguid assets. It is
paid by payment book. Family credit is normally paid for
26 weeks and is non-taxable.

This works in much the same way as a perscnal loan from a
bank (see bank 1loan), but in this case the 1loan 1is
arranged directly with the finance company. Such loans
normally have a higher rate of interest than a bank loan.
Some HP agreements may also be arranged directly with a
finance house.

The value of Department of National Savings fixed interest
certificates remains the same during the life of the
certificates. Interest is paid on the value of the
certificates with an additicnal amount paid after five
years and is tax free. {See also Index Linked savings
certificates).
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FRIENDLY SOCIETY Friendly societies provide a wide range of benefits for

BENEFITS mambers in need. The most common of these is a sickness
benefit provided Jor a member or one of the member's
family. Some friendly societies provide a scheme whereby
a pension is paid on retirement. (NE Thas is not an
employer pension).

Further mortgage can be used if a mortgage given on
property is not large enough. Informant can go to other
mortgage company for balance of mortgage to buy property
(see top up mortgage).

FURTHER MORTGAGE

GIRO - See Post Office Girso.

GOVERNMENT GILT This refers to stocks issued by the government and
EDGED STOCK considered gilt edged because they are secure investments.

GRANNY BONDS - See index linked national savings certificates.

GUARDIANS ALLOWANCE - A weaekly atate payment for someone who takes an orphan
into the family. In exceptional circumstances this may be
paid if one of the child's parents is still alive but
cannot care for the child. It is paid by payment book.

HIRE PURCHASE - This 1s one of the most common means of purchasing goods
by instalment. The goods are hired before they are
purchased therefore, unlike many other types of loan, the
goods are not actually owned until all the instalments are
paid plus a nominal purchase fee. This type of loan 1is
normally arranged by the shop where <the goods are

acqulred, and the instalments are paid to the shop.

These are the normal banks such as National Westminster,
Barclays, Midlands, Lloyds. Their two main accounts are
‘Current' and 'Deposit’.

HIGH STREET BARKS

HOSPITAL SAVINGS These are run on a commercial basis to provide financial
SCHEME aid 1in the form of contributions towards medical

applicances or weekly payments when sick. Eg Hospital
Savings Association (HSA), Hospital Saturday Fund (HSF).

HOUSING BENEFIT - This i5 a collective name used for the varicus forms of
assistance given with housing costs. (Also called UNIFIED
HOUSING BENEFIT).
The assistance is given in the form of

i. Rent Rebate or Allowance (See page 111)

ii. Rate Rebate (See page 111)

1i4. Housing Banefit Supplament (See below)

To obtain these benefits the individual can apply to the
local DSS office OR local authority office.
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INCOME SUPPORT -

INDEX LINKED NATIONAL -
SAVINGS CERTIFICATE

INDUSTRIAL DISABLEMENT =
BENKEFIT

INDUSTRIAL INJURY -
DISABLEMENT PENSION

INDUSTRIAL WIDOWS' =
PENSION

INVALID CARE ALLOWANCE =

INVALIDITY ALLCWANCE =~

Formerly Supplementary Benefit. This is the basic Social
SBecurity Benefit designed to prevent anyone having too
little to live on. There are two kinds of Income Support,
Income Support Premium and Income Support Personal
allowance. vVarious groups including pensioners and the
disabled receive the higher premium rates. The amount of
benefit that can be received depends on a means test of
needs and of liguid assets. Income Support can be
received even with liguid assets of up to £6,000. Income
Support appears on its own or in combination with other
benefits in the specimen Buff Book handed out to
interviewers.

The first Department of Savings index-linked issue, known
as “Granny Bonds", allowed people of retirement age or
over (65 men, 60 women) a form of ‘'inflation proofed'
saving by index linking to the Retail Price Index. Index
linking is assumed as long as the money is not withdrawn
for 12 months. If the money is kept in for five years
there is an additicnal bonus. The age bar was lowered and
with the second issue, the certificates became available
to anycne {see alsc Fixed Interest Savings Certificates).

This can be a weekly pension or lump sum gratuity,
depending on the degree of disablement arising from the
industrial accident or disease. This benefit is normally
paid when entitlement to Industrial Injury Benefit stops.
However, as this benefit or pension may be received even
if the person does not give up work it can be paid from
three days after the accident or development of the

disease. As a pension the benefit is paid by payment
book.

See Industrial Disablement Benefit.

An Industrial Widows' Pension can be claimed by a woman
whose husband died as a result of an industrial accident
or prescribed industrial disease.

Invalid Care Allowance is a benefit for people of working
age who cannot work because they have to stay at home to
care for a severely disabled relative. There are no NI
contribution conditions but, in general, married women and
pecple receiving certain other benefits do not qualify for
this allowance. The allowance is claimed through the
local DSS office.

Invalidity Allowance is paid in addition to Invalidity
Pension if the person becomes incapable of work while they
still have a reascnable part of their working lives before
them (ie up to age 60 for men, 55 for women). After
retirement age (65 men, 60 women) people who have been
receiving the allowance have it included in their
retjirement pension. Payment is weekly by giro or payment
book.
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INVALIDITY PENSION -

JOB RELEASE ALLOWANCE -

JOB START

LOAN

LOCAL AUTHORITY
SECURITIES

MAIL ORDER AGENT

MAIL ORDER DIRECT

MATERNITY ALLOWANCE

MATERNITY GRANT

see invaiidity Pension, Invaladity Allowance.

Invalidity Pension is paid in place of Sickness Benefit if

a person continues to be incapable of work after 28 weeks

{see Contributory Invalidity Pension, Statutory Sick Pay).
bl

Men aged 62 (60 if disabled) or over and women aged 59 or

over, who are full time employees and who are prepared to

laave work Dbefore retirement age, can claim this

non-contributory weekly benefit, provided that thear

employer agrees to replace them with somecne who is
registered as unemployed.

Offers £20 a week to psople willing to take a full-time

job paying less than £90 gross a week; they must have been
unemployad for at least 12 months.

See Bank loan, Finance House loan.

Investing in local authority securities is a way of
lending money to the LA at a fixed rate of interest, over
a fixed period. The securities are renewable although the

interest rate may not be the same,

Mai1l order agents are often local part time agents who
work on behalf of the mail order catalogue companies (eg
Universal, Littlewoods). Mail order companies offer a
wide range of goods, nearly all available on credat.
Somecne can choose what they want from the catalogue, and
the agent completes an order form and sends it off toc the
company, the goods being received by post. Payment 1S
usually in egual instalments over 20 or 38 weeks, longer
for high amounts.

This refers to mail order services advertised by a company
in a newspaper, magazine, eg Reader's Digest, Automobile

Association or in a limited item catalogue. Anyone
interested in the advertised goods contacte the company

direct and receives the goods through the post. Regular
instalments are then paid direct to the company. This 1s

different to arrangements through a mail order agent.

Maternity allowance is a weekly benefit, paid by qgiro,
usually for 18 weeks, starting 11 weeks before the baby is
expected. This allowance is paild in addition to Maternity
Grant if the mother was working and paying full NI
contributions at some time during the fifteen months
before the baby was born. The husband’s contributions do
not count.

This is a lump sum paid for each birth te help with the
general expense of having a baby. It is payable in nearly
all cases of confinement where either the mother's or the
husband's NI contributions allow entitlement. It is payd
by giro chequs to the mother. Generally to qualify for
Maternity Grant, & mother to be will have to be present in
Britain for at least 26 weaeks out of 52 Dbefore
confinement.
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MATERNITY PAY

MOBILITY ALLOWANCE

MORTGAGE

MORTGAGE TAX
ALLOWANCE
(M.I.R.A.8)

NATIONAL INSURANCE
CONTRIBUTIONS

-
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Under the Employment Protection Act a woman having a baby
who normally works for her employer eight hours a week or
more, and has worked continuously for at least the

previocus two vyears, is entitled to this pay from her
employer, as long as she continues working up to the 11th

week before the baby is due. Payment is in cash (paid
weekly) for the first sBix weeks after the woman stopped
work. Maternity pay is less than normal pay.

Mcbility Allowance is a benefit to help certain disabled
people to meet their additional transport costs. It is
paid by payment book every four weeks. Mobility Allowance
should not be confused with MOTORBILITY which is an
independent voluntary organisation for the purchase or

“Ak¢—1-_ -de wm o £

hiring of wvehicles at y&c;:;cutial rates.

A mortgage is a loan for the purchase of property. The
loan can be taken out from various organisations, eg
building society, local authority, bank. The size of the
loan is usually worked cut on multiples of yearly salary
(often 2-2'/2 times depending on the lender's policy]).
The borrower, in most cases, will have to provide a
deposit for the property (say 10%). Mortgage arrangements
vary in the amount of interest payable and the tax relief
that can be claimed. Most mortgages are one of two types,
either interest and principal or interest only where there
is an endowment policy covering the principal. {See
Option mortgage, 'Top Up' mortgage.)

In April 1983 a new scheme was introduced whereby tax
relief on interest can be given by the organisation
granting the mortgage rather than Inland Revenue via PARYE
tax coding, etc. The scheme is not universal and not all
institutions have adopted it. Under the new scheme the

amount of interest paid to the building society, etc, is
reduced by the amount of tax relief due.

A NI contribution is a regular contribution by individuals
to enable them to obtain various national insurance
benefits. All employed and self employed persons (earning
more than a specified minimum amount) are reguired to pay
a NI contribution. Some non-employed persons may also do
80. There are different classes of contribution depending
upon employment status.

Employees pay class 1 contributions which are deducted
from their wage or salary. There are three levels:
contracted into the state pension scheme, contracted out
of the state pension s8cheme (if the employee is in a
private pension scheme) and a reduced rate paid by married
women who were paying intc the gcheme before April 1978.
{The reduced rate entitles them to fewer benefits).

Self employed pay class 2 contributions on a regular basis
and class 4 on an annual basis depending upon profits.

Non-employed persons may also pay voluntary contributions
under class 3.
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NATIONAL SAVINGS There are two types - Income Bonds and Deposit Bonds.

BONDS Income Bonds pay out a monthly interest while Deposit
Bonds have to be held for a full year before interest
accrues.

y ;?

NATIONAL SAVINGS BANK - This was formerly the Post Office Savings Bank. There are
two types of account: ordinary accounts and investment
accounts. The investment account offers a higher rate of
interest and longer withdrawal terms than the ordinary
account. There are no cheque books for these accounts,
for both types of account customers have a book in whaich
all deposits and withdrawals are recorded. It is possible
to transfer money from a National Savings Bank account to
4 National Post Office Giro account.

NATIONAL SAVINGS There are two types. Index-linked and fixed-interest
CERTIFICATES = certificates. {SEE INDEX-LINKED NATIONAL SAVINGS
CERTIFICATES AND FIXED INTEREST SAVINGS CERTIFICATES}).

NI RETIREMENT PENSION = This is the basic state pension for retired pecple (ie men
aged €5 and over, women aged 60 and over). The rate of
this pension depends upon the record of NI contributions
during working life. It is paid weekly by payment book.

NI SICKNESS BENEFIT - This benefit is paid to people who are incapable of work
due to sickness and have satisfied certain NI contraibutic

conditicons. Sickness bensfit is paid for 20 weeks while
the person ia incapable of work. The benefit is claimed
by f£filling in the NI Medical Certificate and sending it to
the DHSS Office. Payment is by giro cheque, weekly. From
April 1986 i1t will be paid only to those not gualifying
for SSP (See Statutory Sick Pay).

OLD PERSONS PENSION/ The basic NI retirement pension is conditional on the
OVR 80s PENSION record of NI contributions. 014 Persons Pension is paid
regardless of the NI contributions record.

ONE PARENT BENEFIT =~ This benefit is paid to single parents, whatever the
reason for them being asingle parents (i1e widowed,
divorced, legally separated or single). As this is an
increase in Child Benefit for single parents, the person
must have been entitled to Child Benefit in the farst
place for at least one child who lives with them. It 1s
paid weekly or every four weeks by payment book.

OPTION ACCOUNT = See budget account at a shop or store.

PACKAGED HOLIDAY =~ Where a trained agent arranges all travel, board and
eating arrangements.

PENSION FROM PREVIOUS = A pension from previous employer is based on contributions

EMPLOYER made by the employee to the employer's pension fund or
upon contributions made by the employer on the employee's
behalf,

PERSONAL COMMUNITY ~ See Community Charge
CHARGE

5
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PERSONAL PENSION
{PRIVATE PENSION)

POST OFFICE GIRO

PRIVATE SICKNESS

RATES

RATES REBATE

REDUCED QOMMUNITY
CHARGE
(SCOTLAND ONLY)

RENT ALLOWANCE

¢

Prior to July 1988 it was possible for the self-employed
to devise their own private pension. Certain categories
of employees alsoc were able to do this. Since July 1988
the option of either totally opting out of one's company

pension or enhancing it has been avajilable to almost
everyone Included in the private personal pensions are

.
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which can be paid in one annual lump sum or in
instalments.
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This is also known as National Giro. When making a
payment by Giro, the Giro account holder either fills in a
transfer form and transfers money from his account to
another Giro account, or he makes use of a standing order
to another Giro account. Apart from these two methods it
is also possible to make payments to a non-Giro account
holder on a Girc cheque., Giro chegques can be cashed by
non-Giro account holders at a post office or paid into
bank accounts.

There is also a Post Office Giro deposit account.

Private sickness schemes can be run on a commercial basis
or on a private basis by workers in an undertaking. Eg,
Hospital Savings Association, Insurance Companies.

Rates are a tax on all kinds of property (commercial and
private) levied by and paid to the local authority. The
money from rates goes towards paying for local services of
various kinds. The amount paid in rates depends on the
rateable value of the property and the amount in the pound
which the council decides to levy in a particular year.

From April 1989 rates rebates are only available in
England, Wales or Northern Ireland. {Community charge
rebates are available in Scotland. Some people with low
incomes who are liable to pay rates may get relief towards
paying them by the local authority. Owner occupiers or
tenants may gqualify for this. The amount of rebate
depends on the income of the person claiming, the size of
their family and the amount they pay in rates. The rebate
can take the form of a refund or a reduction of the rates
payable. There may be wvariations on this in individual
circumstances. (SEE ALSO HOUSING BENEFIT.) Since April
1988 the maximum rates rebate is B0%.

This applies only ¢to students 1in BScotland who have
registered as being in full-time higher education. They
pay only 20% of the perscnal community charge.

A benefit administered by the local authority for private
tenants to help with paying their rent. To gqualify, the
income of the family has to be below a certain level. The
amount of the allowance depends on the size of the family
and the amount paid in rent and income received. The
allowance takes the form of a cash amount. (SEE ALSO
HOUSING BENEFIT.)
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RENT RE3ATE -

RETIREMENT PENSION -

SAVE AS YOU EARN -

SECOND MORTGAGE -
SELF CATERING -
HOLIDAY

SELF EMPLOYED -

SEVERANCE PAY -

SEVERE DISABLEMENT -
ALLOWANCE

SHARES -

SHOP RUNNING A CLUB =~

SICKNESS BENEFIT

SIX PAY -

SOCIAL FUND -

A benefit administered by the local authority for council
tenants to help with paying the rent. To qualify, the
income of the family has to be below a certain level. The
size of the rebate depends on the number in the family,
the amount paid in rent and incofi¢ received. The rebate
takes the form of a reduction ih rent. It 1s still

possible to receive 100V rent rebate. (SEE ALSO HOUSING
BENEFIT.)

See NI Retirement Pension.

Save As You Earn can be arranged either through Naticnal
Savings or a Building Society scheme whereby a person
agrees to make sixty regular monthly contributions (from a
£4 minimum to a £50 maximum) over five years,

A second mortgage is a loan usually arranged for a large
item of expenditurs (e, home improvements). The
distinguishing feature of this type of loan is that 1t
uses the person's home as security, consequently the rate
of interest is likely to be less than other types of long
term loan.

Where all arrangements for eating are arranged by the
holiday maker. Travel and accommodation may be arranged
by agent or by holiday maker.

Someone is self employed 1f they work on their own account
ingtead of drawing a wage or salary from an employer. It
includes anyone who is responsible in their work only to
themselves, (Tax is not deducted at source by PAYE but
paid duirect to Inland Revenue.)

This 1s general term covering payment for loss of office
or money in lieu of notice.

Pajid to pecple who cannot work because of 1long term
s$ickness and@ who de not gualify for Contributory
Invalidity pension because of too few NI contributions.

A share in a company can be bought by an aindividual
thereby making him a part owner of the company. Interest
{dividend) is paid from the profits of the company to
shareholders.

Thas type of club is normally run by a small shop mainly
for toys, clothing and househeold goods. In many cases the
customer has to make a number of payments to the club
before being entitled to make a purchase, Usually the
payments are not earmarked for any speciflc item, but can
be used to purchase any goods sold by the shop.

See Statutory Sick Pay, NI Sickness Benefit.

See Statutory Sick Pay, NI Sickness Benefit, Employers
Sick Pay.

This fund replaces statutory grants such as Death Grant

See Statutory Sick Pay, NI Sickness Benef:it, Employers and
Maternity Grant, Payments from 1t are means tested ie a
grant depends on income and need In April 1988 lump sur
payments for people on Dbenefit towards the cost of

bedding, clothing etc will be replaced by LOANS from
social fund
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SPECIAL TEMPORARY -
EMPLOYMENT PROGRAMME

{STEP)

STANDARD COMMUNITY -
CHARGE

STANDING ORDERS -

STATUTORY MATERNITY -

T

Fnl

STATUTORY SICK PAY -
(88P)

STOCKS -

STRIKE PAY =~

SUPPLEMENTARY BENEFIT -

SUPPLEMENTARY RATES -

TECHNICAL AND VOCATIONAL
EDUCATIONAL INITIATIVE

(TVEI} -

'*TOP UP' MORTGAGE -

ey
i
LS

This programme prcvides temporary work for adults who have
been out of work for six months, in the case of 19-24 year
olds, or twelve months for those who are older. Those
taking part are paid the rate for the job subject to a
maximum limit. Projects are sponsored by Local
Buthorities and voluntary organisations and are designed
to improve the local area. The programme is run by the
Manpower Services Commission. The programme is currently
being replaced by the Community Enterprise Programme
(CEP).

See Community Charge.

This is an arrangement that can be made with a bank to pay
reqular bills. The bank can automatically pay the bills
on prearranged dates and deduct the amount(s) from the
person's account.

Started in April 1987 this new benefit gradually replaces
Maternity allowance and maternity pay from employer. The
new Statutory Maternity Pay will be paid by emplover. The
amount paid will depend wupon length of service,
wages/salary and hours worked, It is paid for eighteen

weeks.

Employees receive SSP from their employer for the first B
weeks of sickness in a tax year. This is followed by NI
Sickness Benefit paid by DHSS. From April 1986 SSP will be
paid for 28 weeks followed by Invalidity Pension.

The payment is subject to various conditions including
length of service.

NB. S5F sho

company sick pay scheme.

Usually refers to a block of shares (see shares).

An amount paid by a Trades Union to its members who are on
official strike. The amount paid varies between unions
and depends on the circumstances of the strike.

See Income Support

These are additional <rates levied by the local
authorities. They are normally levied jin the second half
of the financial year. They are normally encountered
during pericds of rising inflation,

IVEI is the name given to a scheme whereby at 14 years of
age children can drop some academic subjects and replace
these with work orientated subjects, eg information
technology. The idea of the scheme is to better prepare
children for work.

In cases where a building society dces not grant a full
requested mortgage to cover a particular property, the
balance may be provided by another organisation, eg, an
insurance company. The payments on this type of mortgage

are usually made separately, to the organisation granting
the additional mortgage.
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TRADE UNION PENSION = A proportion of some Trade Union contriputions are put
into a pension fund, which is paid on retirement. This is
not a pension resvlting from being an employee of a Trade
Union.

.-

TRADE UNION BICK PAY - Some Trade Union subscriptions include an element which 1s
put into a sick fund. Members of the union who are gick
can clajim benefit from this fund, provided they meet the
necessary regquirements.

TRAINING OPPORTUNITIES Feople over 19 who have been away from full time education

SCHEME (TOPS) =~ for a total of at least two years after age 16 can apply
through Jobcentres for a TOPS course to learn & new skill.
The lengths of TOPS courses vary according to the skill
being learnt. While on the course pecple are paid a basic
waekly rate. An earnings related supplement may alsoc be
paid depending on the person's NI contributions record and
earnings in the relevant tax year.

TRANSITIONAL PAYMENT -~ People who are now getting less housing benefit or no
housing benefit because of the changes to their benefait
introduced on 1 April 1988 may qualify for transitional
payments that can be backdated to 1 April 1988. This also
applies to people who have less Family Credit than they
received under Family Income Supplement (FIS).
Transitional payments can either be received as an
additicnal relate deducted fran rent or as a separate
amount received monthly or as part of Famuly Credit.

TRUSTEE SAVINGS BANK - Until recently the TSE was similar to the National Savings
Bank and was closely controlled by the government. It was
also organised on a local basis. Today it is organised in
much the same way as a normal high street bank, eg
Barclays, Madland.

TRUSTS = A trust can be set up with an amount of money, to benefit

a certain person or a group of persons. A trust has to
have an object or clearly defined aim. A trust is managed
by trustees for the benefit of those for whom it was set
up, ie the beneficiaries of the trust. Trustees are
legally required to invest in sultably safe investments
There are two basic types of trusts, fixed trusts, where
a particular person or organisation has the right to
income from the trust, and discreticnary trusts, where it
is left to the trustees to decide whaich of the possible
beneficlaries should be paid income.

TURNOVER - A company's turnover is the value of total sales {ie total
gross takings) during a specified accounting periocd,
normally a year.

UNEMPLOYMENT BENEFIT = People out of work are entitled to claim Unemployment
Benefit if they have worked for an employer and paid full
NI class 1 contributions. Self~-semployed people and
married women who pay reduced NI contributions cannot
claim. To maintain receipt of the benefit, the person
must register for work at the employment exchange. The
maximum length of time benefit can be received 1s one

year. Payment is by giro.

L]
UNIFIED HOUSING See Housing Benefit.
BEREFIT =
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UNIT TRUSTS -

WAR LOAN -

WAR DISABILITY PENSION =

WAR WIDOWS PENSION -

WATER METER -

WIDOWED MOTHERS
ALLOWANCE -

WIDOWS ALLOWANCE =

WIDOWS BENEFITS -

WIDOWS EARNINGS =
RELATED SUPPLEMENT

WIDOWS PENSION =

YOUNG WORKERS SCHEME -~

Jdl

Unit trusts are trusts that are set up for the purpose of
investing money in a wide range of undertakings, to get a
good return for the people who have invested (ie bought
units) 4in the trust. These trusts vary in the types of
investment made and the method of providing return for
investers. Often a proportion of money paid is used as a
premium for a life insurance.

A war loan was a way of investing in government stock
primarily for the war effort. Such loans, some of which
are still outstanding, were generally at rather low rates
of interest.

This pension can be paid to 4individuals injured as a
result of a state of war or other designated military
action, Additional allowances that may be paid with this

are unemployability supplement, constant care allowance,
comforts allowance, educational allowance, clething
allowance, exceptionally severe digablement allowance.

This pension is paid to widows whose husbands were killed
in either of the world wars. It may alsc be paid to
widows of civilians who were killed in the second world
war. The pension is not normally affected by other
incame.

This is a meter measuring the consumption of water. An
individual is charged for the amount of water used rather

than paying for water through a general water rate.

This is paid to a widow when Widows Allowance ends (ie
after 7 months from husband's death), if the widow has a
dependent child under the age of 19. It is paid by
payment book weekly and is subject to the husband having
met NI contribution reguirements.

Widows Allowance is paild for the first 26 weeks after the
husband's death if the woman was under 60 when the husband
died or he was not getting a Retirement Pension when he
died. The allowance is conditional on the husband having
met NI contribution reguirements. It is normally paid by
payment book.

A series of benefits that a widow may be entitled to af:er

her hushand'es daath. Ces Widmwe Al lowance Widowad

A - P4 r-2ar-Rpie) S wea ¥ - - TV el Yo - . b g TV ok A D e

Mothers Allowance, Widows Pension.

See Earnings Related Supplement.

Widows Pension 1is paid to a widow when Widows Allowance
ends, if the woman was 40 or over when the husband died cor
when Widows Allowance ended, provided that there is not a
dependent child under 19. The pension is subject to the
husband having met certain NI contribution conditions. It
is normally paid by payment book.

Under this scheme the Manpower Services Commission
subsidises an employer for employing a young person who
has been registered as unemployed. The amount of subsidy

depends upon the wage paid. This is not a state benefit
as such.
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YOUTH TRAINING SCHEME
(Yrs) - GB

YOUTH TRAINING
PROGRAMME = NI

Training can cover up to two years and takes place on the
job or at college or school. Open to 16 and 17 year olds
including those who are employees, with a higher age limit
in certain cases. The two-year programme involves at
least 20 weeks off-the-3j0b ¢training in addition ¢to
on-the-job  training leading towards a recognised
vocational gqualification.
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SPECIMEN HOUSING BENEFIT
NOTIFICATION FORM

Dear Sir/Madam,

Housing Benefit Regulations 1982

Your application has now been examined, and on the basis of the information
contained therein, it has been determined that your rent and rates should be
rebated, as per the under-noted details.

Il
M

()
(d)

(e}

Yours

Rent Rebate

Datbas Dakhaea
N N e

per week from Monday

nay waslk Ffyam MAardav
rﬁ& Y R e A A e N B L "“-‘CI“EJ

Housing Benefit Supplement £ per week from Monday
{provisional) award

In accordance with the provisions of the above Regulations you may, within
cne month, make representation against this determination.

You are required to inform the Rebates Office staff of any change in the
circumstances stated on your application form e.g. re. - members of the
household, income, change of address.

LI O

faithfully,

Director of Housing.

343
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METHOD OF PAYING BENEFITS

We have been advised by the Department .of Health and Social Security and the

Department of Employment that benefits are normally paid in the following ways.

Attendance allowance
thild benefit

Family income supplement

Industrial injury disablement pension

Industrial injury death benefit

Invalidity pension and invalidity
allowance if paid

Invalid care allowance
Job release allowance
Maternity allowance
Maternity grant
Mobilaity allowance

Retirement pensicn ancluding old
persons pension

Severe Disablement Allowance
Sickness Benefait

Supplementary allowance
Supplementary pension

Training allowance (eg TOPS, YTS)
Unemployment benefait

Widows allowance

Widowed mothers allowance

Widows pension

Workmans compensation benefit

Points to note are.

1. General. All benefits may be paid on the odd occasion by giro, eg
when starting benefit. Usually however a payment stated to be by book

will be by this method.

Payment book

Giro
Payment
Giro

Payment

Giro
Payment
Payment

Giro

Payment

book

book

book

book

book

(yellow)

h

(yellow)

(yellow)

(buff)

{yellow)

{yellow)

2. Training allowances. Because of the diverse nature of these schemes,
payment arrangements are made by local offices and can be qiro or payment

book.
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SAMPLING DETAILS

CONTENTS

The sample

Address List

Using grid references

Address difficult to find
Non=-divided and divided address

Concealed multi-household procedures
(England, Wales and Scotland)

Pre-sampled multi-household procedure
{Scotland only)

NB 1. Sampling extension for FES Queries is 2366

2. These notes form part of FES Interviewer Instructions.

-

Fage
18
18
45
65

85

108

145
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FES SAMPLING DETAILS

THE SAMPLE

Conversion to PAF

Bach year we call on about 11,400 addresses in Great Britain taken at monthly
intervals. Until 1985 the addresses were drawn from the Electoral Register but
are now taken from the Post Office's list of addresses: the Postcode Address
File (PATY).

Effect of ineligible addresses on ota size

The PAF is the Post Office's list of addresses (or 'dslivery points', as they call
thern) and postcodes for Great Britain. It is a good sampling frame in that it is
as nearly as possible a complete list of addresses and, baing held on computer
tapes, it is relatively sasy to use for drawing a sample. The addresses on your
list have been sealectsd at random from the 'small user' Postcode Addrass File,
that is the file of delivery points which receive fewer than 25 articles of mail
Per day. By using only the small user file we hope to avoid sampling large
institutions and businesses. However, some small businesses or commarcial
premises may be sampled and appear on your address list. Thersfore you may find a
slightly higher proportion of ineligible addresses than in an Electoral Register
sanple, particularly in guotas in city centres, whare shops could be sampled
(Note, however, that you must call at all the sampled addresses to check for

reasidential accommodation).
The FES relates only to domestic households (which satisfy the conditions in

Sectiong A1 to A10 of Interviewer Instructions) which are in residence at the
given address at the time of the ainterviewers first call.

Address List

An example of a PAF address list, reduced an size, is included for reference on
page 2. The top two lines give general information about the quota. Working from
left to right they give the followang details. '

TOP LINE
Survey Number The survey number, name and year will be consistent
Survey Name throughout the year but, obviously, the quarter and month
Yeaar Quarter will change.
Month
Interviewer The interviewer's name and number will be written in by
hand in Field Branch. 4
Office Use This gives HQ the date on which the address list was printed.

15 -
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. 50837 FAMILY EXPENDITURE SURVEY 1987 QTR 1 JANUARY INTERVIEWER:

ARER NO: 004 POSTTOWN : NORWICH SECTOR: NRJ 1 / NORWICH NORTH EAST REGION 05
- ADD SERIAL NO. ADDRESS POSTCODE MO LA W
Cn
- 01 7 MANDELLS ROAD NR3  1AA 196 10
02 13 LOWES YARD NR3 1AW 196 10
ST GEORGES STREET
03 23A CHURCH LANE NR3  1BP 2 19 10
: DIVIDED ADDRESS BOXED PART ONLY
| L 22X ISR ISR RSS2 2SR S R RS RS2 R R RS AR R R iR 2 2 X222 R )
. 23A CHURCH LANE .
AERNEAR RO RN TR RO R AR R AR R RO S R SR AR A RN AN AR AR SRR RGN RAN O AAN AR RS
23 CHURCH LANE
04 14 GRANGEWOOD AVENUE NR3 1DE 196 10
05 23-25 LONG ROW CANWICK NR3  1DY 196 10
~
2 06 59 RED LION STREET NR3 1EE 196 10
DIVIDED ADDRESS BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST
FLAT 1/59 RED LION STREET
FLAT 3/59 RED LION STREET
| CRECR R R G E AR ARG A DR RN AR R R A AR AR P AN NN RN NP AR R AR AR R A AR AR RDN RN OO
. 59 RED LION STREET .
| FEAROARRREA SRR ORE AR ARAR R C AR ANA AR SRR AN O R A SRR AR AANSARNAR ISR ARRRdasRRaReniid
07 THE GATE HOUSE/ST MARTINS ROAD NR3 1EP 196 11
08 28 PRINCETON GARDENS NR3 1HG 196 11
DIVIDED ADDRESS BOXED PART ONLY
BASEMENT FLAT/2 PRINCETON GARDENS
LRI A2 2R A 2 d R d X2 LR 22222 R R AR RRRZ 22222 R 2 ]
. 2B PRINCETON GARDENS .
| SRR ERRG LN IR AN A G R R AR S E O R R R AN R R R ARG AR R AR R AR AN ARG R AR AR AR AR RN MR RRRREAPI R
2 PRINCETON GARDENS
09 149 BARRACK STREET HAZEL GROVE  NR} 1JD 196 12
e THE COTTAGE/BEECH ROAD SWANLAND NR3  iPW i5G 92

rhbhabdar

LA 19G IS NORWICH

OFFICE USE:

GRID REF
62310/309130

62320/308R0

62310/30910

62290/30930
62300/30930

62290/30990

62320/30870

62320/30880

62310/30940

P e L Ve Y
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EECOND LIKE

Aresa Number

Post Town

Sector

Region Number

MAIN BODY QF LIST

Thas consists of a 3 digit number which should be entered on
all documents.

This shows the post town in which the addresses are located
but bear in mind that this is not always the same as the
gecgraphical location. Often small towns or villages are
included in the post town of the nearest large town or city.

This shows the poatcode sector in which all the addresses Ars
located: It will consist of one or two letters and two or
three digits. It is followed by the sector name. {The name
has been allocated by OPCS and is not ssaningful to the Post
Office). All the sampled postcodes on the address list will
start with the same lnttorl and numbers as the sector printed

oo A s mnla 4w 4 - ‘ —~ n_-ﬂ:&d Sner b .-l.ll c-‘.n— ~
simawe N P ucUus i®, ah IaCtL, ¢© VR AT WL MY WA W bl il e

two final letters to the postcode sector. Thus, the sector
may be shown as NR3 1 and the postcodes as NR3 1AA atc.

This is a 2~digit number indicating the Region.

The information in the main body of the address list is presented in 8 columns.

1.

S.

Add Serial

Number

Address

Postal
Distract

Poatcode

M.O.
{Multi-

Occupancy

Indicator)

Thas is the 2-digit address number (often called the sersal
number). It should be entered in the 'SER' box on all
documents.

Normally thas will be the full postal address. Very
occasionally, the house name or nunmber will be omitted and
replaced by an asterisk. If no axtra information has been
written in please telephone Sampling for anstructions.

At =m~m

]
- ———

ADDRESS" (

ed th

on the list vou wil)l ses the words "DIVIDED

Thaere is no heading to this coclumn which shows the postal
district of the sampled address. This information is not
always given on the PAF, and therefore on many address lists
it appears only intermittently. Note that entries in this
column are linked only to the address on that line (eg on the
exanmple Iddr.ll list ‘CAnwick' lpplill only to 23-25 Long Row'
and not to any other address on the list).

This column lista the postcode (up to 7 characters) for each
sampled addrass.

If an entry appears in this column it is an indication that
the address may be multi-occupied, ie more than one household
may be living there. The number in the column should be
treated only as a rough guide to the number of houssholds you
may expect to find at the address. There is no guarantee that
this number is correct, and you will still have to call at the
address and identify the number of households living there.
See section on MULTI-HOUSEHOLD ADDRESSES (Page 10}.

3s
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6. L.A. This is the Local Authority tode number on the PAF and is
{Local converted intoc the LA name at the bottom left of the sheet.

Authority) If more than one is listed you must call at each for rateable
values, concessionary fares etc.

7. W (ward) This gives a code number for the electoral ward in which each
address is located (for office use only).
8. Grid This gives the grid reference of the first address in the
Reference postcode shared by the sampled address. There are, on

average, 17 addresses in each postcode so although the grid
reference may not be the precise cone for the sampled address,
it will only be in an unusually widespread postcode area that
the pampled address is far from the grid reference.

Most quotas, ie 17 addresses should fit onto one page of A3 size computer
printout. However, if the guota contains a number of 'divided addresses' it may
continue onto a second or even third page. Purthermore if the gquota covers more
than one postal sector the sampled addresses in each sector will be printed on a
separate page.

If you have any difficulty in interpreting the computer listing or in finding an
address (after following the recommended procedure) please telephone Sampling for
further information (Ext 2366). Make sure you have the address tc hand when
telephoning!

Using grid references on PAF samples

All PAF addresses have an Ordnance Survey grid reference attached to them. This
is printed out on your address list. They are useful in planning your work in
rural areas, particularly as addresses do not always fall in the Post-town given
on the address list.

A word of caution - not all the grid references will be completely accurate.

There may be occasional errors in them and since the reference is for the first
address in the post-code containing the sampled address, rather than the specafic
sampled address, it is a guide to the locality of your sampled address rather than
an accurate location. However, we understand that 90% of addresses are within 400
metres of the grid referenced address.

Grid references may still leave you unable to find some rural addresses and they
are not as useful in urban areas where a street map would be more useful. If you
still have problems locating an address, please refer to the section "Addresses
difficult to find", page 6.

You need an Ordnance Survey map of your area, which is fairly large-scale =-
1 : 50,000 or 1 : €3,000 are best.

45
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The sampled addraess i;; 30 Woodland Drive, Burton Latimer and the grid reference
is given as two sets of five digit numbers - 49040/27560.

You should ignore the first and last digits of each number (4 and 0, 2 and 0)

The first set of three digits (904) gives the reaference along the bottom of the
map (Easting). The second set of three digits (756) gives the reference up the

side of the map (Northing).
EASTING:~ the numbers 90 4 indicate that the address is 4/10 of the distance
between reference points 90 and 91t.

NORTHING:- the numbers 75 6 indicate that the address is 6/10 of the distance
between reference points 75 and 76.
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Addresses dAifficult to find

The PAF address list does not supply names of occupiers of each address. Names
from the Electoral Register sample were often used in rural areas to help locate
obscure addresses. We want you to make the best use of your time in trying to
locate vague or obscure addresses. Experience has shown that the most effective
methods of locating difficult addresses are:

2. Phoning local Post Code Enguiries {(Tel No in Blue Postcode book)
3. Phoning local Sorting Office (before 11 am)

4. Agking at local Post Office

5. Asking police

dode L oam

if after consulting maps, vaisiting the arsa
ther

and enguiring locally
locate an address, e are two alternatives:

1. Telephone Sampling 2366 who may be able to provide extra information either
from the PAF or from the Electoral Register.

2. Check the address on the Electoral Register, to obtain a surname, yourself.
Copies are usually held at libraries and some post offices.

You should decide which is cheaper. Obviously if locating an odd address in the
Electoral Register involves a long journey, parking expenses etc, it would be
better to telephone HQ. 1If, however, you have several obscure addresses and there
is a copy of the Electoral Register locally, it would probably be cheaper for you
to check this yourself. Please note this is only permigssible when all other
methods have been exhausted and it should only be necessary in a very small number
of cases in rural areas. Make a note of any such calls on your claims form. Some
Sub Post Offices have a copy of the Electoral Register to hand and may be willing
tc help you.

Blue Postcode Books

You may also find it useful to obtain local postcode books. Local Post Offices,
in thecry, can supply these free on request, so it should be possible to collect
one when you call to post work etc., If you have any problems with this, we will
supply an introductory letter for you to hand in at the Post Office. Don't make a
special journey to cellect a Blue Book!

Counting Households at Address

Bd am b
N B-\..l

55 out ho gant a
first call. If e address contains more than one household you should list
the households according to the procedure described on page 11,

you shenla try to find out how manv houssholdc ave »re

The total number of households you have listed should be the total number at the
address.

Address Empty at First Call

Count an address as empty on the first call at which you discover it is empty. Do
not recall even if you know a household({s) will be moving in later in the month.

€5
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ADDRRESS LABELS

In addition to your address lists you will be given a set of sticky labels - one

for sach address in your quota.

You should stick the labels in your notebook which will save you copying ocut the

address by hand.

All the information given on the labal will also appear on your address list but

in a differsnt format.

An exanple of the label you will be given is shown below.

00359/03

244 LONDON ROAD
HADLEIGH
BENFLEET

§57 2DE

HADLEIGH
CASTLE POINT CD

MO 4

L2 2 2 X2 3

WARNING
DIVIDED
ADDRESS
XTI

/ WD11
/GR58110/18690

Details shown on label

LEFT HAND COLUMN

00359/03 = Area No, and Address Serial No
244 London Road = Address

Hadleigh - Postal District

Banfleat = Post Town

£E7 2pE = Postcode

Hadleigh -~ Bector name (allocated by OPCS)
Castlespoint CDd = Local authority name

34



RIGHT HAND COLUMN

MO 4 - Multi-occupancy indicator. This will appear only if the
figure in the M.0. column on your address list is 3 or more

stewead = Thies will appear only if the address is, in fact, a
WARNING 'Divided Address’

DIVIDED ,

ADDRESS

1 2 2 31 X T

WD 11 -~ Ward code

GRS8110,/18690 ~ Grid reference of the first address in the postcode sharegd
by the sampled address.

NON=DIVIDED AND DIVIDED ADDRESSES

Most addresses are listed only once on your address list; these are non-divided
addresses. (See address serial nos. 01, 02, 04, 05, 07, 09 and 10 on your example
address list). A few addresses have more than one part listed on the PAF; these
are divided addresses. (See address serial nos. 03, 06 and 08 on your example
address list)}. However, the PAF is not necessarily complete BO one or more parts
of the address may not be listed. This can happen both at non=-divided addresses
and divided addresses. For example, at a divided address the PAF may show a gap
in a seguence of numbers (eg in a block of 5 flats where only flats 1, 3 and 4 are
listed) or there may be a part with an alpha suffix that is not listed (eg

'69 Main Street' and '6%9E Main Street' are listed but '6%A Main Street' is not).

Clearly we wish to ensure that those parts of an address that are not listed on
the PAF are given a chance of selection, but we also want to ensure that those

parts that appear on the PAF do not get a further chance of selection. This is
™

~f #ha INTUTHED R
e e det bt
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1. Non-divided addresses

In most cases there will be only one household at the address which you
should attempt to interview. However, there are two exceptions:

(i} You may find more than one household at the address on the address
list. As in previous years you should list all such households on the
form provided and follow the appropriate multi-househcold procedure to
determine which household{s) to interview. In England & Wales you
should always use the Concealed Multi-hcusehold preocedure. 1In Scotland
you should use the Concealed Multi-household procedure unless the
address has a Multi-occupancy indicator of 3 or more in which case the

Pre-sampled Multi-household procedure should be used.

(1i) You may find a separate flat or building with the same number as the
address on your address list but which is not listed on your address
list. For example when you go to '7?7 Mandells Road' (see address serial
No 01 on your example address list) you find:-

Upper flat, 7 Mandells Road' and
'7A Mandells Road’

Then, in thesg, cases, you should telephone Sampling for further
instructions.

BS
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Divided addresses

There are two typss of 'Divided Address' procsdure:

(i) BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST
(See address serial no. 06 on your exampls address list).

(ii) BOXED PART ONLY
(Bee address serial nos. 03 and 08 on your example address list}.

FPleass be careful to follow the instructions for each procedurs as given
below,

arts not listed on address list

(i) Boxed part and an

Check first to see if there are any unlisted parts at the address.
sxample, if you find a Flat 2, Flat 4 and a Plat 5 at 59 Red Lion
BEtrest as well (see address serial no. 06). You should list the

For

household(s) at '59 Red Lion Street' and the housshold(s) at the three
flats (Flats 2, 4 and 5) which were not listed on your address list.

Then follow the appropraate multi-housshold procedure to determine

whaich household should be interviewed.

If there are no unlisted parts of the address then you should atempt to
interview the household at the address in the boxed part. If you fand

more than one household at the address in the boxed part vou should

follow the appropraate multi~household procedure.

(11) Boxed part only

Here you should not check to see 1f there are any unlisted parts at the

-l il -~ LY m am o
WuUlukdi TIPS LTl —

et womw memTar mma heaccmalal S o o o BB = oal - L%
theérs is only one housshold at the address in the boxed

part, interview that household. If you f£find more than one household at

the address in the boxed part you should follow the appropriate
multi-household procedure.

If there are any queries please contact Sandy Stefan (ext 2347).

D
uwr

244



MULTI-HOUSEBOLD PROCEDURES

The term 'multi-househcld address' realtes to an address with accommodation for
more than one household.

Although the PAF has a multi-occupancy (MO) indicator, we have found that it is
only reliable as an indicator of multi-household addresses in Scotland.

Hence in England and Wales 'The Concealed Multi-Household Procedure' is used for
all multi-household sddresses. 1In Scotland the MO indicator enables the use of
*Tha Pre’ Sanplod Multi-Housshold Procedure' as well as 'The Concealed
Rulti-Housahold Procedure'. Both of these procedures are explainad balow,

!
Where you are interviewing more than one household at an address, always try to do
all the interviews in the same week in order to prevent second hand versions of

the survey being passed fram one household to the next.

Instructions for both procedures are detailed below and you should familiarise
yoursslf with those which are likely to apply to you, in particular the concezled
nulti-household procedure as you have no prior indication as to when you are
likely to come across an address that is multi-occupaed.

If you have any queries concerning these instructions or about the sample in
general, please raing the number for the FES, 21366,

If you are unable to contact anyone on these numbers or it is outside offaice
hours, a message can be left on the answerphone, 01-831-7738.

CONCEALED MULTI-HOUSEHOLD PROCEDURES (ENGLAND AND WALES AND SCOTLAND)

Vraiy aha1d FamsTdamd oa e ealé waidh i mecrmadives hafawva wdasdoma amy addvacssan
;vu -IIUH‘U LR -1 T e - By L — JUH& B kb L] 4 bk r& o e Wk bl W [S R r Tk wahidl ’ -IIJ Waludd. S SE
as there may not be any aindication on your addrass list that the address sampled

is multi-occupied i.e. the MULT OCC column is freguently blank.

In this case you will take the top sheet from your pad of pink 'CONCEALED
MULTI-BOUSEHQLD SELECTION SHEETS'. It is important that you do take the top sheet
as there are four daifferent types of sheets to ensure that all households get as
an egual probability as possible of selection. On the front of the sheet enter
the serial number for the address concerned in the top right hand corner and the
survey numbar and name in the top left hand corner. After talking to a
responsible adult at the address, list all the households living there at your
first call. The listing procedure will vary according to the particular layout of
the address, but it must be carried out in the way described below so that you (or
another interviewer on a follow-up) can re-identify the household(s) that are

selected:

' If the address is 2 block of numbered flats you ghould simply list them in
numerical order, starting with flat 1, 2, 3, etc. or A, B, C, etc.

\r

purpono built block or a conv-rted house, you .hould liat thc fluts in a
systematic way, starting with ths lowest floor and working in a clockwige
direction on each floor {(see the example of a concealed multi~household sheet
on page ..... where an address containing four households is shown). On each
floor, start from the front left-hand side of the property. Thus if the
address contained eight households, four on each floor, you would list them
starting with the flat immediately on your left on entering the main door,

108
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C. If the address is marked as a 'DIVIDED ADDRESS' on your address list, you
should list households only at those parts at which you have been instructed
to interview, i.e. iIf you are asked to interview at 12A High Street (and only
12A) and when you arrived you found four separate households within 12A then
you would list only those four, you would exclude those at 12B, 12C etc.
However Lif you were asked to interview at 12A and parts not listed and 12B
was the only part listed, but the address contajined C, D and E, then yocu
would need to list 12A, C, D, and E and carry out your concealed

multi-household procedures.

Remenber to include all flats that are known or appear to be empty. However
ineligible addresses, such asg business or derelict accommodation, should be

excluded from your listing.

Column 4 tells you which of the households ycu are to interview at, according to
the number of households found at the address. Ring the numbers of the selected

households in column 1 {these are not the household numbers that you will
eventually use on the schedules). Once the interview has been completed, enter
the outcome code in column 5. The example (see page ....} shows a completed form
where there are four households found at an address.

The household(s) that you select should be numbered consecutively from 0% onwards.
If you select only one household this will become househocld 00. If you are
instructed to interview more than one household the questionnaires for the first
household will be numbered 01 and gquestionnaires for subseguent households will be

numbered 02, 03, etc.

You should return the multi-household sheet to the office with the rest of the

matariale for that addracecs,

o e a e LSRR

On your weekly despatch sheet, please record the number of multi-household sheets
despatched.
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Su!-""y.ll.l.lll..l.l Numb.rll.l..l.
TO BE RETURNED TO FIELD WI

CONCLALED MULTI-HDUSEHOLD : S i
SELECTION EHEET © (&) Arga ©v2 3
; D\ <

Héhld E DESCRIFTION OF HMOUSEHOLDS !! No. of Elntorvxow at E Ouvtcome

Q. ‘ e¢ location and surnames i1+ h/hlds | households : codm
(1) : yifound at) '
; (2) i laddress | (4) H (3)
: P 3 ] : H
QZ) : “-Qh?tjnhguy-aajl (F§QAQ>J5 L ' 1 ;
2 e apaed R G | i =
: ___h_\gﬁ&.r (m\:: 2 1.2 5
_ (-) E Reowea. . qr'u-ll '“ipr (!ha&gﬁ s - 4i, 1,2, ;
@ = _J_M\ Q - i.7.4 ;
= 5 . ! = ; -.4.% ;
& E 1 & i l1.0:7 ;
7 E i 7 E - ;
g _% i e : T.4.,7 E
4 5 :E s H 1...8 ;
14 5 L 1 : l.e.40 ;
11 E N 13 H asd .y ;
1o E A p M l1.a,10 ;
ic % il iz IR - L N ;
p % HiH 14 : l.2.1la ;
e ; 2 ; :
1 _ Pl 1%t 4,31.14 :
OVER

IF MORE THAN 15 HOUSEHOLDS PLEASE TURN

Procedure

1. Kote down the houssholds on the table above. This must be done
If numbered then list in numerical order, i.e. fla 1,2,3, etc.

systematically.

or flat A,B,C, etc., Otherwise start at the lowest floor and work in a clockwise
direction.

2. Bing the numbar of households found at column 3. Resad column (4) to

identify which households are selected for interview. Ring the selected

household numbers in column (1).
3. Return this multi-household sheet to your regional office with the

conpleted questionnaires for that address.
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H/Hl4 DESCRIPTION OF HOUSEHOLDS No. of Interview at Outcome
No: eg. Location and Surname h/hlds households code
' found at
address

(1) (2) (3} (4) (5)
16 16 2,8,14

17 17 1,15,16

18 18 10,114,186

19 19 5,10,12

20 20 10,18,19

21 21 2,3,17

22 22 14,19,21

23 23 9,17,21

24 24 2,9,14

1

25 | 25 1,7,18

26 26 6,9,19

27 27 1,3,10

28 28 B,24,28

29 29 10,15,22

30 30 18,21,24

IF¥ MORE THAN 30 HOUSEHOLDS RING SAMPLING

FES 2366

ANSWER PHONE 01-831-7738
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THE PRE-SAMPLED MULTI-BCUSEHOLD PROCIDURES (BSCOTLAND ONLY)

If the number ‘ifi“the MULT OCC column is 3 or grontcr. thc address is treated as a
pre<sampled zulti~-hSusehold address. However, although we know that there is

more than one housshold at this address, they are not all listed separatsly on PAF
and we are therefore unable to carry out the sampling proceduras for you. We are
therefore asking you to sample the households to be interviewed having visited the
address and listed the households at that address.

In each case where the MO indicator is 3 or greater you will have been issued with
a wvhite 'PRE-SAMPLED MULTI-HOUSEHOLD SHEET'. The searial number for that
particular addréis*vwill be written in the top right hand corner of the sheet, and
it is oss.ntial*thnt you use the correct sheet for each pre-sampled
multi-household“address so that households are given thair correct chance of
selection. Thare are four different types of pre-sampled multi-household sheet
and each has besn allocated in a particular way such that all households have as
near sgual opportunity as posxible of selection and it is therefore important that
the correct shest is used.

However, 'the number in the MULT OCC column of the address list ig not a reliable
guide to the number of household spaces that may be at the address. You are
therefore asked to first determine the exact number by listing them, and then to
select the household space(s} using the column provided.

In the first two columns you ahould list all the households living at the address
4t the time of your first call, plus any vacant household spaces. The listang
procedure will vary according to the particular layout of the address, but it must
be carried out in the way described below a0 that you (or ancther interviewer on a
follow=-up) can re-identify the household(s) that are selected.:

a. 1f the address 18 & block of numbered flats you should simply list them an
numerical order, startaing with flat 1, 2, 3, etc. or A, B, C, etc.

b. If the address consists of unnumbered flats or bed-sitters, whether in a
purpose built block or a converted house, you should list the flats in a
systamatic way, starting with the lowest floor and working in a clockwise
darection on’each floor (see the example on page 165). ©On each floor, start
from the front left-hand side of the property. As with the concealed
multi=-household, start with the first flat on your left as you enter the main

door.
REMEMBER to include all flats that are known or appsar tc be empty.

You will generally be instructed to interview at only one housshold at the
address. However occasionally the selection table will indicate that no interview
is to be completed at the address (in which case the address will be returned as
"No sample selectsd at the address’') or that more than one household is to be

interviewad.

The example (on page 165) shovws a campleted 'Pre-sampled Multi~household Selection
Bhest' for an address with an MO indicator of 9. The households have been ligted
systematically at the address following the procedure explained at (b) above (if
the flats had been numbered then their numbers would have appeared). Nine
housseholdas were found at the address and from column 4 it can be seen that
household 4 is the one to be selscted. If only seven households had been found
then no interview would have been carried out, if twelve then households 7 and 11

would have been selected for interview. Ring the number of the household(s) to be
interviewed in column 1 (an the example, household 4) and, once the outcome has
been determined.
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Normally you will select only one household and will number that household 00.
1f, however, you are insgtructed t¢ interview more than one household, the

gquestionnaire for one first household will bhe numbered 01 and questionnaires for
subsequent households will be numbered 02, 03, etc.

You should return the multi-household sheet to the offlce with the rest of the
materials for that address.

Special Cases

a. If the address on your address list is marked 'DIVIDED ADDRESS', you should
list households only at those parts as instructed on your address list, i.e.
'BOXED PART ONLY' or 'BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST'.

b. Enpty or ineligible units:

Units that appear to be vacant should be included on your listing and, if
selected, would be coded as vacant as you would with any other vacant
accommodation. Any derelict accammodation should be excluded from your
listing. Any business accommodation, for example shops, should also be
excluded from your listing.

c. Selected unit contains more than one household:

Occasionally you may find that your chosen flat contains more than one
household - i.e, it is a concealed multi-household within a pre-sampled

multi-household address. 1In this case you should follow the procedures for
concealed multi-households as outlined above.

EXTRA HOUSEBOLDS PER QUOTA (ENGLAND AND WALES AND SCOTLAND)

In any one guota no more than four extra househeolds from concealed and/or
pre-sampled multi-household addresses should be included. For example, if two
concealed multi-househould addresses each produce the maximum of three households,
then that is the four extra houswholds. At every address after that you should
select one household only, i.e. you should take the first household that your
Concealed Multi-household Selection Sheet instructs you to interview. If in
Scotland you are jinstructed to interview at two households at a pre-selected
multi-household address, you will only interview at the first if you have already
reached your limit of four additional households.

Enter outcome code 2 against those households that you are omitting because you
have already included four extra households in your quota.

158



4
. Multi-Occupancy Indicetor =
SUFrVEVisesasasasesees NUMDBreceaeens
TO BE RETURNED TGO FIELD WI®
NTACT/QUTCOM H

PRE-SELECTED MULTI-HOUSEHOLD
BELECTION SHEET (A) LAares 123 W
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Last of HousehQlds . = . .. ... -
I § 1
H e — b e HE T H I
H/hld 3 DESCARIPTION OF HOUSEHOLDS ! No. of (Interview at : Outcome
No. | g location and surnames ‘i h/hlds | households H code
' !ifound at! .
(1) : (2) ! taddress | (4) : (%)
H 1 (X N H
R * M ?‘w '-i'i.k Lk 'lv-LL . i No interview !
1] 1 LI | L] 1
2 Geeaad ?u—' ‘Q. HE . 2 i Nog {ntervigw ! -
3 Grownd Mowe, Q-g-k.‘l\\ ' VORIRE T . Ng anterview !
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11 \ A 11 : 11 H
ie il 12 H Z.13 H
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: ¥ : . .
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IF MORE THAN 14 HOUSEHOLDS PLEASE TURN OVER
Procedure

1. Nota down the households on the table above. This must be done
systspatically. If numbered then list in numerical order, i.e. fla 1,2,3, etc.
or flat A,B,C, etc. Otherwise start at the lowest floor and work in a clockwise
direction.

2. Ring the number of households found at column 3. Resad column (4) to
identify which households are selected for interview. Ring the selected
household numbers in column (1).

3. Return this multi-household sheet to your regional office with the
completed questionnaires for that address.
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H/Hld DESCRIPTIONVOF HOUSEHOLDS No. of Interview at Outcome

No: eg. Location and Surname h/hlds households code
faunmd at
adaress

(1) {(2) (3) (4) (5)

15 i5 4,8

16 16 2,5

17 17 9,13

18 18 11,14

19 19 8,18 i

20 20 11,17

21 21 16,17,21

22 22 14,17

23 23 10,18

24 24 11,13,19

25 25 1,17,24

26 26 5,11,16

IF MORE THAN 26 HOUSEHOLDS RING SAMPLING

GHS
NTS

IFs(C)

2354 FES 2366

2354 (2352/

2352 LFS(A) (2355/
(2357

ANSWER PHONE 01-831-77238

WP1001-10578-1/198D
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. . BEREE” tie Ralh: i‘:;__r_\.
RECORD 25 N PAGE A 02

To all houscholds (Ask hoh or wifc) 2
oTHHowv (17A) - |
12 Do any houscholds besides your Yes
own houschold hve at. .. @012 1 - Ask (a)
No
e e e (quotc addrcss)” 2 .. - Go to 13
1 r . |

PR e

NOHHATAD Ua)
QOIZA

[P R XY R

(a) How many other houscholds live at this
address?

-— - Go to 14

13 How many of the following rooms do you have 1n your
accommodation {that 15 those rooms at this address
which you own, reat or occupy rent [ree)?

Prompt all rooms and cnter number in first
column (a) of grid bclow

14 How many of the (ollowing rooms are
(a) Occupiced solely by vour houschold?
(b) Sharcd with other household(s)?

{c) Let or sublct?

Prompt all rooms and catcr number in
columns (a) - (¢} of grid beclow

Room uscd partly for business to be
priority coded iec. no duplication

(a) (b) (c)
Q13 or 14(a) Q 14(b) Qld(c) | iR
Used solecly Rooms Rooms Linc
by h et or
houschold shared sub-let No
Rooms partly
I used for NOP A|RB (22)] NOSHPAIRB (33}] NosLP AR (43
business— | @oula) Qoi|Bl Qotgdcr 1
n R AEe » b 1L
d Rooms used oniy
i for business— | ¢
v
. Bedroom — ol :
: aoila3 | aoyls3 | @owfes
d NoKI[T (20} NosHKNIT (30)] NOSLKTT (40)
u Kutchen _QoiAs | gomB4 | @oigcy
a Scullery used "NOSC L (2 NoSHS UL (31)] NOSL! ULC‘HT
: for cooking Qol4|AS qoix|B5 - | aom. ¢ ™%
Dining/living
P room -—
r NOSHB'MH (as)] !‘“:ﬂr? ;
° Bathroom ———1| qolay | gowlEy b "Hdigley
m NOGAR (25)] NOSHG AR (36} 'NOSIA[AR (44)
P Garage _Goiylag | o[B8 | goijcg
t Other rooms ) TR (37)] NosLo
(specily below) —| qomlaq | aoulsd | eows




To all houscholds (Ask hoh or wife)

Interviewer Check

Do the informants occupy the
wholc of the ratcablec unit as
per your description from rating lists?

(Ask hoh or wife)

15 In addition to the rooms you have
just told me about, are there any
other rooms in this rateable unit
(describe unit from 126)?

(a) How many other rooms?

INFALLRU (4.8>
KRoIS

Yes
No

2

t
ROCVMINGO C 1(60A)

Qo5 2
Yes

No

NeRreoMNo (371),

QOISA

(Excludec any rooms
entered at 13 or 14)

16 How many years have you lived
at this address?

LTRESYRS (60B)
aole |

Years

LTRESMTH (éoc)
(oi6e 2

Months (if less

than one year) ..

OFF.

USE

OFF.

USE

- Go to 16
- Ask 15

- Ask (a)
- Go to 16

If less than
onec year
coter no. of
months
below

- Ask 17




4
To all houscholds (Ask hoh or wifc)

17 Do you rcnt or do you own this accommodation?
Rents

Include caravan mobilc home X - Ask (a)
or houscboat Owns Y - Go to (b)
Neither — o Z - Go to (C)
(a) Do you rent your accommodation ... ' OINAL2I (6')
' / Qo
from a council or New Town Corporation_._ | ]

(includc: Scottish Spccial Housing

. - Association, Northern Ircland Housing
Running

prompt Executive) - Go to (d)
from a housing association -— )
from someone else unfurnished - 3
or furnished? -— 4
(b) Do you own your accommodation ...
. with a mortgage or loan - 5
Running .
prompt by rental purchase or co-ownership (NI) — ¢ Go to 24
or outright? - 6
Caravans, mobile homes and houscboats becing
purchased to be coded 6 and payments recorded at 85-87 Probe to make
(c) Do you receive your accommodation Yes 7 certain not
rent free? N codes 1-6
0 8 Then ask (d)
(d) Does ahyonc outside your housechold pay rent on ] |  REPAYOH @2
this accommodation on your behalf? A |/ Qoi7Db
(Exclude rent rebatec/rent allowance/ Yes ) . Ask () - (i)
housing bencfit) No 2 - Go to (E)
RENTPAY (63)
(i) How much rent did they pay last time? aoci bl

PERCOG3 (64) | ,

GoIMD2
T \) If codc 9
Enter

specify period
Period code— o oo pectly “

(ii) How long did this cover?

WPR:NT(GS) .............................

QOIID3 | J

(iii)) Doecs your employer pay this rent on \I |
your behalf? Yes 1 - Ask (E)
No 2 - Spccify

rrangecment and
! 'rent paid below

{
To renters coded X at 17 or those coded “Ncither . . . . Z° at 17 | |

(E) Is your tenancy depcndent on your job? Yes
No

INA O (66)
ROWME



S
To all with rented accommodation (coded 1-4 at 17(a))

(Ask hoh or wife) DNA. Others

Go to 24

RENT (70)

18 How much rent including services did you yourself GOIE |

actually pay last time after any rebates?

NB Where rates and water rates  Nil (100% rebate on reat)

are included in the rent

- Ask 19

- Go to 21

paid cnter total at 18

19 How long did this cover? Enter

Period code— o

RENTHDAY (714)

RENTDK (vcha
Qolg 2 _),/|

| pERCcO0 (7

/ Qolq
If code 9,
specify period -

GC20
YN\

20 Do you have a rent holiday? €S ———— 1 - Ask (a)
NO e 2 - Go to 21
RENTHeL (12)
Qcl0A
(a) For how many weeks of the year? '\: | RENTRE.B(
........................ Qoz'

21 Was any rent rebate/rent allowance/housing Yes 1 - Ask (a) - (d)
benefit/transitional payment allowed in No 2 - Go to 22
connection with your last rent payment? RRQM-T-(WQ

QO2IA T —~—] RRAMT
(a) How much was the rent rebate/rent allowance? — o | - Ask (b) GO'.'L\!
[ Where possible, cxclude any rates rebate - see 25(aXi)] DK 1 - Go to (c)
.
(b) How long did this cover? Enter If codec 9,
Period code | | specify period
PERCOT4 (715)
QC2I1B ———— e o
(c) Did this cover ! !
rent rebate only or -— 1 RRREBCOV (7
rent and rates rebate combined? - ) Qo2lC
D.K. 3
(d) Was the rent rebate/rent h | RRREWE‘FC
allowance/housing benefit R021D
paid directly? ] - Ask (i)
or did you pay your rent and receive
the money back as a lump sum? — 2 - Go to 22
(i) Can I just check: is the amount for rent ] ]
you mentioned of £ . .. . before or after ] |
deduction of tl:xc rent rc.batc/rcnt Before " RENTBAR(V‘I)
allowance/housing benefit? After 5 Qo2Ib|
I

22 Does the rent of £ ... . which you ' I rSpecify belo
mentioned include any services such as | and cater
lighting, heating, hot water, cleaning, Yes “Lamount
TV .llcsncc, 1ift, gardener or any other No - Ask23
service?

RENTINSV (‘
Type of service ! . Qo022
- m__I-Ask23 :

ermuini~t M0 A\



6

To all with rented accommodation (coded 1-4 at 17(a)) INAIY3 (‘1q>

(Ask hoh or wifc) | £ p Qo23

23 Does the rent you just mentioned, that is, Yes 1 |— Go to 25

£ , also include rates? No 2 - Ask 24

1 |

To all houscholds ' ' .

cxcept those coded 1 at 23 (Ask hoh or wifc) : : RRTES(80>
! i Go24

24 Do you pay rates on this accommodation? Yes 1 - Ask (a) - (b)

No 2 - Go to 25

(a) How many times a year do you pay’ RHTESPER(&Z)
‘ Enter no. of times — o QC2A4.A

RATESPAY (8!7
(b) How much did you actually pay last time? — | Go24B

| t
J |
1 |
| |
| [

To all houscholds (Ask hoh or wifc) Ao (40)
Qc2s5
25 Was any rates rebate/housing benefit/ Yes
transitional payment allowed in connection - Ask (a)
with your last rates/rent payment? No 2 - Go to 26
DEDRRFLP (91)
J @025A ———\l |
(a) Was this deducted from your last Yes .
rates/rent payment? - Ask (1) - (ini)
No 2 - Go to 26
, I I
RRDEDAMT (92) .
QRO2BAI—_ | RRDDAM DK (“’-’“)
() How much was deducted? ks I — / Qo252
Do not re-enter any combined rent/rates DK 1

rcbate which already appeared at 21(a) | |
rercedz2 (13) | :

GC25A3 .
(ii) How long did this cover? \
Enter If codc 9,
Period code— . specily pcriod‘J

RRoDPEDK (33A)

DK | QRO2S5 Al
(iii) Was the amount you paid last time in : :
rates/rent, that is ... (Scc 24(b), 18)
" before or after deduction of the rates pefore
. Fit? —_—
rebate/housing benefit After ) Ask 26
’L,RHTESBHR(Q'-r)
QO2S5AS



To all houscholds (Ask hoh or wifec)

(Check that 25 has been asked) RATESLSR (45)
5 p / Qo226
26 In the last 12 months, that is since ... Yes
have you had any rates rebate/housing ! - Ask (a) - (d)
benefit/transitional payment refunded No 2 - Go to 27
direct to you, that is a lump sum in "N | |
cash, cheque or Giro? RHLSRHMT(%)
QO’L’Gﬁl____)
(a) How much was refunded? — ) | .| - Ask (b)
RLSRAMDK (‘ieﬂ) DK ] - Go to 27
@ROICA2 , \ PERcoqe<§7>
(b) How long did thi ? 4 QoR6BI
ow 10n 1 1§ cover!
& Enter If codc 9,
Period code———wf specily period _l
= RLSRPEDK (57R)
DK ! QG2GB2
| i
(c) In which month and year did vou .
receive it? Month el INAY2Y (48>
Qe
Year 19 Foveveieidivcene...
MTCRRE | ]
QozcﬁBGﬁ) | . |Ask (a){c) and-
(d) Have you received more than Yes rccord answers 1n
_one lump sum rebate in the 1 -|left band margin
last 12 months? No 2 - Ask 27
! 1
OFF USE
LasisrAR (10c)
Qo26b |
PERC100 (101)

Qcreb 2




To all houscholds (Ask hoh or wilc) MAINSEW (83)
£ p E_/ Qo027
27 Is your accommodation connected Yes to both — o |
to the mains sewerage and/or Sewerage only— 2 Ask 28
mains water supply? Water only 3
No to both 4 7 Go to 29
whosRATE () | |
Qo228 \__\J 1
28 Do you pay water and/or Yes
sewerage rates separately . - Ask (a) - (b)
from your rent/rates? No 2 - Go to 29
| |
{ !
‘ WRATEPER (2@
(a) How many times a year - b /
do you pay? Eanter no. of times—| | .. . . GO2EA
| I
| |
. ] 5
(b) How much did you actually NRH-ZE;QY <8 )
pay last time? i Qo=

29 In connection with this accommodation
do you pay any of the following:

Running ground rent
prompt feu duty (Scotland)
: chief rent

service charge

THPA
compulsory or regular OTHP ‘f(loq.pb

maintenance charges Qo329
site rent (caravans) Spccify below and
any other regular payments? Yes to any ——— ! _'_cntcr amounts
No to all
2 - Sec 30
| |
| |
Type of charge UFHP‘MM!(IOI;.D)
and amount "QRO29 | ;
............................................................................ e PERCIOND <|og_q)
.~ ae29 2
How long did Enter If c(_)dc 9, .
this cover? period ‘spccﬂ'y period
code
Type of charge oTHPYAM 2 (104-E) |
=)
and amount Go29 3 .
............................................................................ — b eercionE QGLHD
/chq 4. ‘
How long did Enter If c?dc 9, .
this cover? period T L. specify period
code
Scc 30




To all who own with mortgage, loan

9
(Ask hoh or wifec)

- Go to 42

or rcntal purchase £ p
Excludc seccond mortgages DNA All who rent, or ——= N
not for the purchase of own outrigh;or
this accommodation (sce 85(a)) rent free : :
1
30 Did you get the mortgage Building Society — o I
or loan to purchase your Local Authority — )
accommodation from a Bank 3
Running Prompt Insurance Company — 4
Other source? -— 5

31

Did the last mortgage or .
loan payment you made

cover Prompt

If morc than onc mortgage, record dctails

of other mortgage in left-hand margin

MORTTYPE (118)

interest only?

INANG (irz)
Q030

- Spccify bclow

Q3!

—_

To thosc where last mortgage payment covered (Ask hoh or wifc)

intcrest only (coded 1 at 31)

32 How much did you pay last time as interest on the

33

34

mortgage or loan?

How long did this cover?

Is there an endowment policy
covering the repayment of the
capital/principal of the
mortgage or loan?

(a) How much was your last premium
on the endowment policy?

(b) How long did this cover?

(c) Has this insurance premium been
included in the amount of
interest you mentioned carlicer
(sce 32)?

(d) In what year was this insurance
taken out?

- - Ask 32
interest & capital/principal? 2 - Go to 35
| |
! '
I f
I I
' I
MORINEAY (uq)
. Q032
FERC"q (’20) ...........................
Q033
Enter \ If code 9,
Period code—— -} ... specify pcriod~|
menpoL (120) Lo —
QO34 —
Yes ! - Ask (a) - (d)
No 2 - Specify bclow
how principal
............................. covered and
............................. go to 40 —)
e |
meNPoram (122)
QO34A
PE‘IC‘22 (lzs) —l ........................... ;
QO34R
Enter BN If code 9,
Period code— ) . ... specily period —\
b ‘
Yes | INcININT (124)
No ) QO34.C
MENSTYR (123A) |
QO34D ———y|
19 Fo b -

- Go to 40




To thosc where last mortgage payment covcered
intcrest and capital/principal (coded 2 at 31)

(Ask hoh or wifc)

35 How much was your last instalment

on the mortgage or loan?

36 How long did this cover?

37 How much interest did you pay over the
12 months for which you have figures?

(a) What dates does this cover?

38 For how many years have you had the
mortgage/loan?

— Beginning.

— Ending.

£ P AN
INTPRPAY ('25
_ Qo35
. | i
pERCI2S (126) .
Q03¢ : !
Enter \ If codc 9,
Period code— specifly pcriod 1
m— '
1 t "
InNTL2M (127)
Qo377 |
-y | .- Ask (a) {
DK 1 - Go to 38

INLaMDK (1278) 7
Qac37 2
|

39 How many years does it still
have to run?

Month et ] INAISS (ue)
Qc37A |
Year. 19 §_ ot
[} {
| [}
Month INAISA (;2q>
e .
QO37A 2 ‘
Year. 19 FORSR o——
i i
{ 1
| |
nai33 (129n)
@o3¢e |
K =
D ! MLTRUNDK (128
| ) Qo33 2
] ]
| [}
] [}
[} ]
nan3e (129¢) ;
@039 1\
o Ask 40
DK =

MLTORNDK (12aD) 7

G039 2
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To all who own with mortgage, loan or rental purchase

(Ask hoh or wifc)

40 Has standard tax relief on the
mortgage already been deducted
from the payment you just mentioned?

41 Did your last payment on the
mortgage/loan include an amount
for insurance on the structure
and/or a mortgage protection
policy?

(a) How much was for insurance
on the structure?

Yes
No
DK

Yes to both

Insurance on
structure only —_

Mortgage protection
policy only—

No to both —

}

INAIG3 (r3o>
QO40

| og]
s W N — W N -
O

mcTHAMIN (130¢
. Qcyl

. Ask (a) - (E)
_|Ask (a) - (b) only

nd go to 42
- Ask (c) - (E) only

- Go to 42

{(b) How long did this cover?

To all coded 1 or 3 at 41

(c) How much was for a mortgage
protection policy?

Enter

nesTamT (132)
QOLUIA

. pErCi32 (133)

faeessrisairacsrenncsararnee

/@omB
If code 9,

specify period ‘l

(d) How long did this cover?

Enter
Period codeem—

(E) In which year was the mortgage protection

policy taken out?

...........................

INCMPAMT (135>
Qoulc

pERCI3S (136)

: /Qoa.nb

specify period -]

-

INCMSTYR (13)
QOUIE

Ask 42

19
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To all houscholds (Ask hoh or wifc) £ p
42 Is there a telephone installed in Yes 1 INH|02(255
your (part of this) accommodation? No _ o ?) QRO¥-2.
42A Do you yoursell pay part or all of a
telephone bill for a private telephone that Yes Y - Ask (a)
you have the use of in this accommodation No X L Go to 49
or clsewhere in this building? TELACBBC (2528A)
QLL2A
(a) Do you pay by Account 2 | Go to 43
4 Budgeting Scheme L Go to 44
Or by some other method? o -[ Specify
[ below anc
go to 43
Specify . . . . .. - J
To those paying by account or some¢ other method .
(coded 1 or 3 at 42A(a)) TeLBILAC (2
43 How much was your last account payment? _ Gou3
PERCL’_G: (262A> ...........................
(a) H 1 did thi ? Qon3n
a) How long di is cover? \
8 Enter If coded 9,
Period codeem—+} specify perio
............................. Go to 48
To thosc paying by budgeting scheme (coded 2 at 42A(a)) TELBILE <26
44 How much was your last payment under this scheme? Qouk-
PERC263 (263A> ...........................
45 H 1 did thi ? Qous
ow lon this cover? \
g cl ! ver Ent_cr If coded 9,
Period code— .y .. specify peria
............................. D———
TELCHAR (26
46 How much was the charge on your last advice? —— .} | Qo46
47 How | did thi ? Em'crd d If coded 9.
ow long did this cover: Criod CoaC ——mf specif rig
PERC2G4 (264A) ! peeily pe
........................... Ak 48
To all coded Y at 42A TELOSCON (26!) !
48 Did anyone outside the household, QouL-38 :
ther th employer, pa
other than your ployer. pa¥ R . all of the account — 1 - Go to 49
unnin
Promptg some of the account — 2 - Ask (a)- (t
no to both? 3 - Go to 49
TELSHAMT (261A)
(@) What was your share? — 4 | PERC2CIA (
i RoueB
(b) How long did this cover? Enter If coded 9
Period code— ... pecify peria
............ ek 45

13



To all houscholds

49 In this accommodation do you

have

—p e an -

~ggon v

50 In this accommodation
do you have
central heating by

—pgamemap -

~ogo"n o

To all with oil central heating

13

(Ask hoh or wife)

(a) Have you purchased any oil for the
central heating in the last 3 months?

(i) What was the total expenditure

on oil in the last 3 months?

a washing machine? Yes — o | INAIOZ (“
a fridge freezer (that ! !
is a deep freeze with Yes I INRIG L ().
it§ own doqr combined No 5 Gouq 2
with a refrigerator also
with its own door)? ] ]
a scparate refrigerator? Y¢S 1 INAIGS (
No 2 Qoug 3
| ]
a separate deep freeze?  Y©S 1 INAIGG (
No 5 Qouq 4
| |
| |
i |
| i
electricity? Yes 1 1Nm50(
Include storage heaters No ) Qo050 |
| |
mains gas? YeS o ] INAISIH (
| {
solid fuel? Yes ! INAISS (
. No 2 Qo506 3
INAIS2 (181D)
QOSSO 4 : :
oil? Yes 1 L Ask (a)
No 2 L Go to 5
| ]
D.K. fuel - \ INAIS4 (
(also include other fuel eg Calor Gas) | @cs50 5
I
! i
| |
| {
DNA (Others) — . N — Go to .
| |
Yes 1 - Ask (i)
No 2 - Go to .
OILPURCH (182
QO5C A<y' 11 QILEX
Q050
- Ask 51
DK 1

GILE=PDK (183R)

foxel

SOA 2
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. ELec (195
To all houscholds (Ask hoh or wif¢) Q05-|< )
Yes |
51 Do you have electricity supplied to 1 - Ask (a) _
your (part of this) accommodation? No 2 - Go to 61
1
(a) Do you payv for your
electricity by Slot meter* 1 - Go to 52
Account - 2 - Go to 53
Board Budgeting Scheme o 3 - Go to 56
Running Or by some other method? . 4 - Specify below
Prompt
P (N. Ireland only) and go to 53 ]
cocb - 5 - Go to 53
rNA130 (196 )
*Include mecter owned by landlord, but QOS\A —— |
cXcludc mctcr with own kcy .............................
To thosc paying by slot mecter (coded 1 at 51(a)) ! I ELECSM ((qv)
! I X elelsPA
52 In the last 3 months, that is, Yes (
SINCE o, , have you received a rebate? l - Ask (a) - (b)
No 2 - Go to 61

(a) How much was the last rebate before
any deductions for hire purchase or

credit sale?

(b) How long did this cover?

percige (199)

eLecmres (192)
QOS52A

QO52R
Enter \

Period codem— o

If code 9,
specify period

— |

To thosc paying by account or some other method (coded

2 or 4 at 51(a))

53 How much was your last account payment excluding any rent of
appliances, hire purchase, loans or regular maintenance charges?

Includc: units consumed, standing charge,
mcter rent and installation

54 How long did this cover?

55 What was the date of your last account?

(as shown on the account)?

15

1 Go to 61
|

cLecace (202)
Qos3

!
1 i .
| PERC202 (203)
' QOSk-

Enter
Period codem

t /
If code 9,
specifly pcriod

ELACDAT (204) !

- Go to 61

Qoss |
- Month | ST [
Yecar. 19 | SOSTRRURN poeeppoeeS |
|
DK |

QAOsK 2

ELACHTDK (264A)



56

57

58

59

'60

15

those paying by board budgcting scheme (coded 3 at 51 (a))

How much was your last payment under this scheme?—— .}

How long did this cover?

Enter

Period code——

How much was the charge on your last advice
excluding any rent of appliances, hire purchase,

loans or regular maintenance charges?

Include: units consumed, standing charge,
meter rent and installation
How long did this cover?

What was the date of your last advice
(as shown on the advice)?

Enter

Period code——

eLcHDAT (201C)

Q060 | \

- Month

ELECBBS (2oc)
GOS5E

| ’ AN
, peRrc200 (201,

.~ @057

If code 9,

specify period

|

eLeccrar (201
GOS8

PERC 201R (2¢

/ Qo559

If code 9,
specify period

Year. 19 l ..........................

DK

- Ask 61

1

ELCHDTDK (2ot6>

GCLC 2



. : 125
To all houscholds (Ask hoh or wife) ("2;5066, )
Yes
61 Do you have gas supplied to your 1 - Ask (a)
(part of this) accommodation? No 2 - Go to 71
|
(a) Do you pay (or your gas by
Slot meter®* | - Go to 62
Account - 2 - Go to 63
Running Board Budgeting Scheme
Prompt rd Budgeting — 3 - Go to 66
Or by some other method? 4 - Spccify below
and go to 63
INAL28 <186> .............................
QOGHA — | s
*Include meter owned by landlord, but
cxcludc mctcr With own kcy ............................. -

. 3 AN
[ I e £
To thosc paying by slot mecter (coded 1 at 61(a)) GASSM (l""’/

! I /G062
62 Ip the last 3 r:onths, that is_, . ate? Yes ~ Ask (a) - (b)
SINCE ..ooveee. , have you received a rebate?
you reeeived & ¥ No — - 2 - Go to 71
| |
(a) How much was the last rebate before ) e o)
any deductions for hire purchase or GASSMRER (/€T
credit sale? - G GG2A
........................... ]
pErci2E (129) . .
QoG2B
(b) How long did this cover? Ent.cr \ If codc 9,
Period code— .} . specify period
. S o
To those paying by account or some other method (coded | |
2 or 4 at 61(a)) | |
63 How much was your last account payment o (e
excluding any rent of appliances, hire purchase, GASACC (' "*)
loans or regular maintenance charges? - 1 QCG3
Include:. units consumed, standing charge, ! !
mectcr rent and installation. : :
. . percia2 (193)
1 IJGOGH- '
64 How long did this cover? Enter If codec 9,
. Period code— .} ... specily period
. | |
GancoaT (194) .
QOGS |
65 What was thc date of your last account \
(as shown on the account)? Month “H.......b..
- Go to 71
Year. 19 Lol
| |
DK 1 ]

GAACDTDK (154.A)
- QCLH5 2

: 17
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To those paying by board budgcting scheme (coded 3 at 61(a))

qassBs (190)
66 How much was your last payment under this scheme?———_  _ Q066

pERCISC (191) 1 .

Qce7
67 How long did this cover? Enter \

Period codee

If code 9,
] specify pcriod

68 How much was the charge on your last advice i ’ >
excluding any rent of appliances, hire purchase, C&HOSESHR(HW
loans or regular maintenance charges? =

Include: units consumed, standing charge,

[
A C !
mcter rent and installation |
|
'

' PERCIGIA (191B
I Qo69 ’
|

69 How long did this cover? Enter If code 9

Period code— specify period

|
GACHDAT (|°Hc> | .
&aovo | B
70 What was the date of your last advice \
’ (as shown on the advice)? - Month

Year. 19 - Ask 71

DK 1

GACHDTDBK (141D)
Q070 2




To all houscholds

Ask all spenders

71 Do (any of) you pay any (other) insurance
premiums on the structure of this
accommodation, its furniture and contents
or on any personal possessions?

Exclude:

vehicle insurance
maintcnance contracts

RECORD

18

Yes
No to all

7C

‘RECCR

D 25

SCPPINS (‘3‘8)

Q071

- Ask (a) - (E)
- Go to 72

Use separate column for each insurance policy

SCPPPNC (t.%ﬁ)
Qo |

Spender No. foolv b B
I { { | | (
o] O 1 O 10 T @ ]’
| l { | {
(a) Are the payments for ! : ' ! !
structure? - ] 1 1 |
furniture and Ask (b) - (c)
contents combined? — P 5 5 5 only
structure, furniture
and contents combined? .. 3 3 3 3 - Ask (b) - (E)
pscrso;\;l possessions? e 4 4 4 4 -Specify below
( PCC y) and ask (b) - (c)
XA TINCRCELT:) N P A SN W only
QOTIA e
] 1 | | |
— g \
(b) How much was the scppamT (139¢,
last premium? — b Qo7iB
| | | | | ~
c139¢ (139D
(c) How long did this I I i ! ] Pg:;',é ( Y
cover? p/ ;
Enter If code 9, '
PcriOd COdc_’ ....................................................................................... sWiry pcriOd
t 1 | | |
To all coded 3 at 71(a) ! ] ! ' |
DNA Others — N N N N Go to 72
| 1 1 | i
" 14C)
(d) Insured value of accemvaL, (14<;
Struc{urc hall PUPYUOUUROUTS PP SRS PPN TTTTTTTTTTTTSS (RTTTTTIS] FYTTTTTTTTrOSS INPTTT Ty Q0\1|D
I 1 ] I | .
I 1 | I | CONTVAL (lL.é")
/ QCTIE
(E) Insured value of
rurniturc & Contcnts e, UUTTUTTVIN FIUTTUTION UUTTTTTUTIIIYS FITTTTTN  TTTTOTTOUTTIRY FOTTRTTIYY  SUTTTITITCUY TTPTTE - ASk 72




RECORD 25

19
To all houscholds | Ask all spenders
. . PERSPENS (142)

72 Do (any of) you pay any contributions/premiums Qo2 i
for a private personal pension, that is a pension Yes L!{cco_"::c‘;m”
that vou yourself have taken out on your own 1 n gr ow
‘behalf? No 2 -Go to 73

RECORD @9 Was the policy
first taken out I l
Spender | OFF. befl Jul *88 Ent.crd If code 9, Amount paid
No. ctorc 1Ju period kpecify period
° USE 1jul 88 |or later | code Y £ p PEN;hMT(
PENGPNO@&) PERCILSD (149C) Qo72 3
Gov2 1 o1 2 “«—a@er2 4
S E
AE
P o <“*%>-/ PENSTYR (1458) RECCRD 25
an P “
Qg1 3 LiFeins (154)

73 Do (any of) you pay premiums on any life, death &o3 Record dctails

or endowment policies? €S — = 1 in grid below
No 2 -Go to 74
Includc:

RECORD 7|

Annuitics, cducation ecndowment,

mortgage protection, fixed term
assurance, dcath and burial

Year Insurance
taken out

LinsamT (s
Qo713 6

Spender OFF.
° | USE

OFF
USE

Type of policy

Enter year as
two digit code

Enter
period
code

If code 9,
specify period

Amount Paid

£ P

LINSITNO (154B)
QCY3 2

®

©)

rskusy.F(ISuE
Qc13 5 /

LnsTYRE (154 2

A LinsTYR (154D)
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RECCRD 25

To all houscholds Ask all spenders

mepineTe (164)

74 Do (any of) you regularly pay premiums on other Go4 LRccord dctails
policies such as personal accident or private Yes | in grid bclow
medical insurance? No 2 -Go to 75
Include: Friendly Socicties sickness insurance, private
medical insurance schemes such as BUPA, PPP ctc,
animal insurance, works sick clubs

RECCORD Y2 l l
Spender OFF. Type of policy Insurance company OFF En‘teg If .gode g.'d Amount Paid
No USE USE pce:ét: specify perio T D
| N .
™ 223::20 (161.8) MINSAMT (1CLE)
4
Q“*s\* ...........................
MINSTYPE (164C)
.................................................... S — [NOTTUUTIIUUOUTo, VESTUVOUURRRURROT STUUTOID T
/ . Ask 75
MINSPNO (164A) PERCIGLE (164D)
QoY | Qo4 L

21



To all houscholds

Ask all spenders

21

RECORD 25

TVVipEO (171A)

75 In your (part of this) accommodation Q075
do (any of) you (or your childr.cn Yes ) - Ask (a) - (b)
under 16) have any TV sets, video No to all
recorders, home computers or cable TV? 2 - Go to 76
Enter children’s items Use separate column for each item -
under parent’s Per. No. TVPERNQ (M\B 3,
] Qos |
RECCRD 73 Spender No L.oodoee B bl ) SO o (
TVITEMNO (W
OFF. USE | (1) I € ©) @ Q075 2
(a) Do you have a
television set? 1 I 1 1
video recorder? 2 p) ) ) TVTYPE (t‘llb)
home computer? —_____ 3 3 3 3 QC75A
TvRENTED (I
(b) Do you rent it? Qo758
Yes 1 1 1 1 = Ask (i)
No 2 2 2 2 - Go to 76
(i) Do you pay the rent by | | | | l
Runnin regular payments to a
u
prompt | Tentalcompany— 1 I | t |- Ask G - Gid)
slot meter 2 2 2 2 |- Goto(o)
other? Specify ——] 3 3 3 3 |specify below
TVHOWPAY lF)/’ and ask (ii) - (iii)
QCYSBI —
| € Pl g Pl g PIl g P I
(ii) How much did you TveayamT (MG
pay last time? - [Cc75B2
(iii) How long did this cover? | I | [
Ent;r If code 9,
PcrIOd COdc ---------------------------------------------------------------------------------------- SMify wrim
PERCIMIG (mH)
QROISB3 — e
- ; | | | ; Go to 76
Slot mecter (coded 2 at 75(b)i)) ' \
[} | | |
(c) Did you get a rebate when | I I ' 1 TYSMR (“7' I,
the meter was cleared? I i i ! 1 JBOI5C
| __
Yes 1 1 1 1 - Ask (i)
No 2 2 2 2 - Go to 76
(i) How much was the rebate I 1 I I (
before any deductions for
hire purchase or credit Tgirsi?MT ("1
purchase? -—
bt e s
(i) How long did this cover? : ! : :
Enter If code 9,
Period code———~y ¢ 1 specify period
PERCIVIT OVS:‘)/ ................................................................................................
POMSCD

Ask 76~



To all spenders Ask all spenders

76 In the last 12 months, that is
SINCC .ovvveerennenne , have (any of)
you bought a TV licence?

(a) How much have you paid

22 RECORD 25

in the last 12 months?

23

TVLIC (265)
Q076G
Yes - Ask (a)
No 2 - Go to 77
£ p
e T - Ask 77
TVLICFEE (266)
QCTEA



23

‘Blank page’

24



RECCRD 25

24
To all houscholds Ask all spenders MoToRVEH (265)
QROTY
77 Do (any of) you at present own or have continuous use Yes , ) L Ask (a) - (h)
of a car, van, motor cycle, moped or other motor vehicle? No
2 - Go to 79
RECORD Y4
Use scparate column [or cach vchicle
CcPERSNG (2¢¢)
spender No. | ) o Lo | N aa17 |
m— 1 TEMNO (206
& 10 [ @ s
(a) Is it a 1 ] I ]
Car - 1 1 1 | .
Van - 2 2 2 ) VEWTYPE (20‘7‘
Motor cycle — 3 3 3 3 QO77A
Running Moped
prompt P o 4 4 4 4
Other motor .
vehicle specify?.o 5 5 5 5 Spccify below
! 1 ] ] o
b8 p1 £ pi1 £ p £ P 1 CARTAX (2073
{(b) How much have you paid in Road /G)o“ﬁBl
Fund Tax during the last 12 months
FOr the oo ? - Ask (c)
(type Of Vehicle) ........................................................................................
Nil 9 9 9 9 - Go to (E)
1 cARTAXNL (2
© o long i —
: Ent;r If code 9,
Period code— specify period
PERC‘.‘.(B(2OCD___,/ ............................................................................................... I
GGIIC ]
(d) thn did you |aSl ................................................................................................
renew the Road ! ! ! :
Fund Tax?
Month {1 .. f . [ ...J...J ... ... CARTXDAT (aic
QRO7TTD
Ycar. 19 ---------------------------------------------------------------------------------------
(E) How much have you paid in vehicle | ! ! I CARINS (ZH,
insurance during the last 12 months QROTIEL
for the ..evrereceeeereaes ? 5
(type of vehicle) R A RS Ask (f)
Ni(l ) 9 9 9 9 Go to (g) <
. percan (212 ] CARINGNL
() How long did SN : . ' \QO‘HEZ
this cover? Enter If codc 9,
Period code—— o 4 specify period
| S— N N, S | S
(g) Do youown the ....ererevnerne or
(type of vehicle)  |oveoeiecveeenene e e
do you have continuous use of it? i ' i (
Own - ) | 1 1 - Scec 78
Continuous use — ) 2 2 2 - Sce (h)

CONTUSE (2:3\/
G O6MMG

25



25

77 (cont’d) Use scparatc column for each vehicle
Spender No. {1 ol b e
| | } | |
| ] | | |
To all who have continuous usc of a | | | ! |
car they do not own. * | | | | |
DNA All others . N N N N - Scc 78
| | | | |
(h) Is the car provided for your ! ! ! ' : - <
continuous use by ! ! ! ' ! CﬂRfROV '
| | ( | |/ QRO77H
your cmployér___.. 1 l 1 |
Runm:tg spouse’s employer — | 2 2 2 2 Ask 78
prom -
other specify? 3 3 3 3 Specify below
and ask 78
i ! 1 1
Ask about cars only 1 | | : \
I ] i | ]
] I 1 ] ’
DNA Other vehicles .| N N N N - Go to 79
| [ | 1 |
78 Does an employer provide ] ' ] I |
you with any petrol for ] 1 ' ] i
private motoring in this I I I I | PETROL (zl
car? t } 1 1 ' Qo8
__ [
Yes 1 1 - Ask (a)
No 2 2 2 2 -Goto 79
I ] 1 ] 1
| | | | |
| | ' 1 I
| [} 1 | |
! | | l !
1 | ] ' 1
| | | 1 {
{ | [} | |
! | | | !
. ] l | | |
(a) Does the employer provide | | | 0 .
some or all of the petrol | | | | |
expenditure for your , | | | i PETRPROV(
private motoring? : | | | ( QO7EA
' | ] | 1 Yk
| 1 | |
Some 1 |
All ! : Ask 79
2 2 2 2

* Coded 1 at 77(a) and 2 at 77(g)

wi alterd for 1389

i



26 DT S SR L 4 L S g
1
To all houscholds Ask all spenders OLDMVEH (2'6)
. X . QRO7Y
79 (Apart from the vehicles already mentioned) At any time Yes d
during the last 12 months, that iS SiNCE... s have 1 - Ask (a) - (2)
(any of) you owned or had the continuous use of a car, No 2 - Go to 80
van, motor cycie, moped or other motor vehicle?
RECCRD 75 Use scparate column for cach vchicle
_— _
OCPERSNO (2|7>
Spender No. @o7q |
= = | acrTEMNO (2174
JOFF. USE 0 @ @ (45 8019 2.
(a) Was it a Y e ] ] ]
Car - 1 | 1 I ’
Running Van - 2 2 2 2 OCARTYPE (2'r8>
prompt Motor cycle — o 3 3 3 3 QG19A
Moped - 4 4 4 4
Other motor Specify bel
. seu9 pecify ow
vehicle specify? . 5 5 5 5 \
! - | ' . i i
£ pt £ p1 £ pt+ £ p
{b) How much have you paid in Road == OCARTRX (2!‘1>
Fund Tax during the last 12 months QOT9R|
for the . ? - Ask (¢)
(type of vehicle)
._Go to (E)
c) How long did OCARTXNL (219
this cover? Q07982
Enter If code 9,
period ot b b b specify period
PERC219 (220) = 1 |
@RO74C —_— ]
d) When did you last renew —— e Lo o |
the Road Fund Tax? o
Month § L h...l...b. L. &l ocTAXDAT (221)\
QO7ID
Year. 19
...................... Lol g L A
E) How much have you paid in vehicle ' . ' ' ' OCARINS <222)
insurance during the last 12 months QOT4E]
for the e ? K
(type of vehicle) Rl Rl L b Ask (f)
Nil 9 9 9 9 - Go to (g)
) CARINNL. (222
f) How long did ' ' . 'y GO‘7‘IE2L~(
this cover? Enter If code 9,
Period code— o specify period
PERC’222 (223> .....................-.T....................... R
RGOS
;) Dld you o'wn thC ................ s B R T T (AL L] L e A L AL
(type of vehicle) ) | | !
did you have continuous use of it? | | ' I
Own
. - ‘ ' : ! - Ask 80
Continuous use — 2 2 2 2

OCCONT ('224.) A
omong o —
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RECORD 25
To all houscholds Ask all spenders
VETAXREF (241
80 Have (any of)_you received any refund(s) of QO &80
vehicle licence during the last 12 months? Yes ) L Ask (a)
No 2 L Go to 81
RECCRD Y-
Use separate column for each refund
VTR PERNO (24

Spcnder NO. ---------------------------------------------------------------------------------------- Qoao l

| | 1 | |

| | [ | |

I I I | f

[} | ] | |

( ' l I I

I I 1 I |

1 £ pt1 £ pt £ pi1 £ p VE‘T‘XRFRM(
/ QOBOA
(a) How much was (were)

therefund(s)? ——— o Qb Lo Qoo L)ool - Sec 81

28



RECORD 76

To all spenders who own or have

owned vchicle in the last 12 months®

Spender No.

OFF. USE

28

DNA. Not owned vehicle —

N

- Go to 83

Use scparate column for cach

vehicle

81 During the last 3 months, that is
since

, did (any of) you buy
outright, that is with cash or loan

cerERsNG (226)
acgl |

[
cPTEMNO (226
ao2l 2

' carpur (2268

froma friend or relative (any of) GCEl 3
the vehicle(s) you have Yes
mentioned? N — 1 I 1 - Ask (a)-(f)
0 —]
2 2 2 2 - Go to 82
Include: Bank overdrafts | | | | |
Exclude: Loan from organisation, | ] ( I |
bank, finance housc or HP. | | ( ] 1
(enter at 85-87) i { { ' |
(a) Was it a Car - 1 1 1 |
Van - 2 2 2 2 CPTYPE (22‘7)
Running Motor cycle — . 3 3 3 3 GO8IR
prompt Moped 4 4 4 4
Other motor .
vehicle specify?. 5 5 5 5 Specify b°l°'i'
l. | ko ‘. . 1
i I I I I
(b) Was it new or New __| 1 1 I 1 NC CARP (223)
secondhand? Secondhand | 9 2 2 ) Qo8IB

(c) When was the
vehicle acquired?

Month

Year.

(d) What was the total cash price of

the vehicle before deducting

anything for part exchange or

trade in?

cARPBAT (229)

19

Qo8iC

|
| carPAMT (23

*Coded 1 at 77(g) or 79(g)

/a08|D
- Ask (E)




81 (cont’d)

29

Use separate column for each vehicle
spender No.——| 0 o loobeddod lo CARPTINS (2
) ] i ] ( QOBIE
(E) Was the Road Fund Tax 1 ] 1 | 1
/Vehicle insurance Yes ‘ .
included in the cash 1 l ! 1 - Ask (i)
price? No 2 2 2 2 - Go to (f)
] ] ] I ]
(i) How much was included 1 & p 1 & p 1 & p 1 & |
for cPCTAXAM (2
Road fund tax — o QeBIE
Rp‘;':,::f coinsamT (2.
VChiCIc InsuranCC?—’ -------------------------------------------------------------------------------------- aoglEQ
] ] ] ] ]
{ | i ] I CPPARTEX (&
(f) Wasanything allowed | : : | ;| QOBIF
for part exchange -
or trade in? Yes — 1 ZAsk (i)
No o 2 2 2 2 - Go to 82
_ ]
' | | ' I
: ! ) ! | crPARAMT (
_ - QO 8IF|
(i) How much wasallowed? —of | .. | O O OO O S ﬁ 82




30

To all spenders who own or have
owned vchicle in the last 12 months®

DNA. Not owned vehicle —

N

- Go to 83

RECORD 95

Use scparate column for cach

vchicle

Spender No.__.]

CSPERSNG (235A
;o222 |

OO U SUSOPO SO SUNOIOON NUSSIIOND VIO SO
I I i I i
R - CSITEMNO (235
IOFF- UsE] (D) @ ® © ] Gce 2
{ l e | i
82 During the last 3 months, ' ' ! : '
that is SiNCE wmmrmmerrerreveerons , have ! ' : : L CARSSOLD (23‘
(any of) you sold any vehicles ' ! ! ! ' qog2 3
belonging to you (excluding ! ! ! ! !
trade-in or part-exchange)? ! d : ' '
—_— 1 1 1 - Ask (a)-(c)
No — 2 2 2 2 - Go to 83
(a) Was it a ! ' ; : :
Car - 1 1 1 1
Van - 2 2 2 2 CcSchbTYP ("Jéﬁ
Running Motor cycle — -} 3 3 3 3 QOE2R
prompt Moped -— 4 4 4 4
Other motor .
vehicle specify?.. 5 5 5 5 Specify b"lo‘i’
| — — Sm— |
| [} | | [}
(b) When did you sell 1
the vehicle? N\
Month § | bl bl bl CSOLDDAT 237}
) T Qo032
Year. 19
Lol Loy L
I I I I I
: I i | I i
{c) Did you receive
payment by cash, Yes — 1 - Ask (i)
cheque or giro? NO — 2 2 ) 2 - Go to 83
I ! | t |\\5RECPHY<23
i 1 | 1 1 Qog2cC
1 £ pt £ p+ £ pt £ I
(i) How much did you receive? o | I l |- Ask 83
\CRECHM'T(23<
Qogac]

*Coded 1 at 77(g) or 7%(g)
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RECORD 25

To all houscholds Ask all spenders

83 Do (any of) you hold a current weekly or
season ticket for any form of transport
for which you yourself paid, including LRccord dctails

any you have bought for a child? Yes 1 L lin grid bclow
No 2 Go to 84
SEASONTK (2 45)
Q0g3
Exclude: payments for railcards, school bus or
train passes (sec 109) and O.A_P. concessionary
farc passes (see 73 on income schedulc) g
- - STMODE (24
RECCRD o [ } Q083 5
Spender OFF Modg of transport Ent'er If gode 9,. Amount paid OFF
No. : .g. rail only, b ! d f d :
) * luse rar,/bus/ tube combined Feode spectly penie 3 p | USE.

STITEMNG (245B) /
@ e QO83 2

=] sTAamT (245b)
@ QRO83 LY ~——]
~ PERC245D (245C)
©), @083 3 e —>
------------ . eaeasedswasvisssireancseanontssibatssanasroraresrvenacniovarclicarccassrrssasacacfbrossanacnitiicsoarearecancnoniiioss esssassceonsrasnundessscansa
STPERNO (245R)
Qo83 | -
RECCRD <
_ CREDCARD (270B)
24 Do (any of) you at present have a credit card © QOB4
such as Access, Visa, Barclaycard, etc? Yes | Ask (a)
' No 2 L Go to 85
RECCRD 59

Usc scparate column for each spender with card(s)

CREDPNO (2‘70
Spender No. g | L 1. Q. f L.l . J..l L.l L. ... Qo84 |
(a) How many do ,
you have 000 U0 OO JOUUUN VU OO VOO IOV OOV OV OO OO SO - Ask 85

NGCRERCD (270C)
QO84-A



(a) Enter cach arrangement

To all houscholds

Ask all spenders

Refer informant to Prompt Card A

32

85 Are (any of) you at present making regular payments
to any of the organisations shown on this card?

INTERVIEWER USE ONLY

Code in grid
Yes — o Y | below
No — X L Go to 86

Code all that appl
PPLY Spender No.

.......................

A finance house

Second mortgage

Bank personal loan

Build Soc. pcrsonal loan — |
Employer as repayment of loan

Loan from DHSS Social Fund —

Interviewer: note beside
code, how many of each
type of arrangement.
When complete for all
spenders ask (a)- (k) or
(a) -(m) for each
arrangement, allowing at
(a) - (E) for as many
columns as there are
items covered by an
arrangement (see (f))

RECORD ™'

Suggest consulting agreement or
payments card.

Complete (a) - (E) once only for each arrangement

Spender No. .}

LeERSNG (292)

in a scparate column, but

allow for more than one | OFF USE

item*

a finance house?

an organisation granting
a second mortgage? —

A bank for a personal loan
(that is a loan given originally
for specific goods or services o

a building society for a
personal loan, (that is a loan
given originally for specific
goods or services)? o

your employer as repayments
of a loan?

loan from the DHSS social
fund?

{b) How much was the loan,
excluding any interest
you paid?

QCES |
———— Emese——— LITEMNO (2\,2H>
© Q Q_)_ O @oes 1
- - — |
1 1 1 1 }
2 ) ) ) LOANCDE (2‘1
QOE5A
3 3 3 3
Ask (b)-(E)
L about cach
arrangcmcent
4 4 4 4
5 5 5 5
6 6 6 6 J
1 £ p 1 £ pt+ & po & p ! ’
LOANAMT (_274->
Qo358

(¢) How much was your
last payment?

LoANREP (275)
Q025C

(d) How'long did

i 2
this cover? Enter

Period code

If codc 9,
specifly period

PERC2S

Ask (E)

Qoa5D

9 a0

— = sallow as many columns as there are itcms covercd by onc arrangement (sce (f) next page)



33 RECORD 77
To all spendcers with loans &
(codcd 1 - 6 at 85(a))
85 (cont’d) Spender No. | | Lt
I i 1 I {

(E) When did vou obtain
the loan?

Month g |} ... ) I | N —— LOANDAT (23-2>

Use a separate column QOE5E

for cach itcm

Ycar 19 ----------------------------------------------------------------------------------------
(f) What item or services did
vou obtain with the 10an? o jieoreereee oo - Ask (g) '(k?
about cach itcm
LITEMPUR (277)
OFF. USE QOoB8SFI
OFF. USE Lauak (2-77R)
RO385F2
I i | | '
(g) Was the item new or N
second hand CW ] 1 ] :
S/hand LNOITEM (278}
~ 2 2 2 QOE5G
DNA—1 3 3 3

(h) What is the type of firm [rom
which the item or service was
ObtainCd? T eevnceaccaraansaracennsafioscssancssnsoanvansenssfercassovraaaansscscosnssforocsarnarcanvrvassancss

I i 1 ] ]
( I I ' 1

(i) How much was the cash price of 1 £ p £ pt £ p £ p I
s (the goods or service) LCHSHP(ZVCO
including any down payment or 08s5T
part exchange? o bbb «

i ] | | ]
. . LPARTEX (280)

(J) How much was allowed in Qo857
part exchange? e Leiedi b b b L

) 1 1 1 ]

(k) How much, if anything, did you 1 ) ] ] \
have to put down in addition to LoANDEP (281,
the amount borrowed excluding QOE5K
any partexchange?>— 4 o fo oo Lo b Lo L - See ()

To all with loan from DHSS social

fund (codcd 6 at 85)

DNA. Othersw| N N N N |- Go to 86
(1) Do you pay the loan ! ' ! ! !
repayments by : ! : ! :
deduction from benefit? = 1 | i 1 - Ask (m)
direct payment to DHSS? = 2 2 2 2 - Go to 86
! |\ ’
! ) ' LoANDHSS (;
(m) Which benefit? Qog5L
- Ask 86




To all houscholds

Ask all spenders

86

Are (any of) you at present paying instalments

under a hire purchase or credit sale agreement?

86A Have (any of) you made a down payment on

anything on which you have not yet paid

an instalment?

To all answering ‘Yes’ (Code 1) at 86

and/or ‘Yes’ (Code 1) at 86A rcorD 78

Suggest consulting agrcecment or

payments card before asking (a) - (i)

To all codcd 1 at 86

Spender No.

RECCGRD 25
34 meepure (28
go86 | Ask 86A then
Yes | - (@)-@®
No 2 - Ask 86A
Yes 1 - Ask (a) - (g)
HPINSTNP (284R) No — o 2 - Sce (a)
Qo386 2
DNA. No to both — o N - Go to 87
Use scparate column for cach arrangement
HPPERSNC (28‘7>
Qo8¢ 3
npiTEMNG (287
GO8G 4

OFF. USE

|
(a) What (items or services) did |
you obtain under the hire

purchase/credit sale
agreement? [tem/service .|

HPITEMA (238>

OFF. USE

Qo36Al

OFF. USE

HrauaL (288h)
QOLGA2

[
(b) What is the type of firm from

which the item or service was
obtained?

(c) Did you buy it new

HPNEWOLD (28
Qeoesc

or secondhand? New o ]
S/hand_.. 2
DNA 3

(d) How much was the cash price | £ p !

of (the goods or
service) including any down
payment or part exchange?—a

(¢) When did you obtain
the item or service?
Month

Year 19

(f) How much was allowed in
part exchange?

(g) How much was the down
payment (excluding part
exchange?

(h) How much was the last

instalment? -—
(i) How long a period  Enter
did this cover? period

ipcasHPR (290
208&D

weoAT (233)

QOEGE

HPPARTEX (294
QC8GF

HPDEPOS (295
QOLGCY
- Sce (h)

HPINSTAL <qu
aogcH

........................

........................

codc/
) /AAI‘\\

) I =¢

If codc 9,
Ispecify period

|
Ask 87




To all houscholds

Ask all spenders

Rcfer Informant to Prompt Card B

87 Do (any of) you at present have any of

the arrangements shown on this card?

Spender No.

35

Yes
No

RECORD 25

cLUB
&OE
P S,

(=)
1 - Ask (a) -(d)
2 - Go to 88

Use separate column for each arrangement

(a) Are the arrangements ! i ! : :
( ] !
Individual Prompt ! ' ‘ : :
| | ]
Budget or option accounts? 1 1 1 1
Chargecards/shop cards? — .| 2 ) ) 2
A club run by a shop? - 3 3 3 3
A Mail Order clubasan agent or
through a friend or relative? - 4 4 4 4
Other Mail Order organisation? 5 5 5 5
A Check trader? -— 6 6 6 6
Loan from other person or
organisation? -— 7 7 7 7 L Specify below
| { | | i
| | | [} |
£ p1 £ pt! £ pt' £ p !
(b) How much was your last
payment?
(c) How long did Enter If c?dc 9, .
this COVCI"? pcriOd T e cetrsrcssssereases]anenereesarsincrescnarashonceranssasenrersansecsefavnccarincerarnsaccanae sM"‘y mrlw
code
(d) Have (any of) you Ask (i)- (iii)
obtained any goods Yes o Y Y Y Y - on mcxt page
during the last month, X X X
1€ SINCE e, — X - Go to 88

(the day exactly a
calendar month before

interview) from (name of firm)?

A



36

Ask about cach item obtained during last calendar month and enter details in grid bclow.

Q.37 (cont’d)

(i) What was the item?
(ii) When did you obtain it? RECORD &0
(iii) What was the cash price?
UBGPNO (3000) CLUBQUAL (
o891bl . . QOEIT7 —
/ (i) (ii) (iii)
ipti f good ined. .
Spender] OFF. ggc: hergien'ecr;an?:r ou ‘gguzblz%)t;tl’n;lothing Date obtained Cash price OFFICE
v Juse | Bl e e e [ [vem] £ p | usE
P
e B i O R R R R RN LJ ..........................
LI - oo Lo
CLUBGTYP (300E)
@ QO27Db3
............................................................................. b
bl — L S W T | ST
............................................................................... | SROTRSSTOIOTIR PO
............................ I. + 4 e 8 % e e s 8 b o b e s b e u e B s e s s &« » w-.----..uu- --un..-u..n-n........-. srmensse
........................................................ L
............ U2 I SURUURUURRRRTRRRRRRRY 1 A W A P I I
W L R EUUUUUOUURRRRRRRRRRUORRRRS I A T O
---i .......................................................................... ‘: .....................
®
.................................... \
/" _Z Ask §
- F
UBGINO (3°°D> CLUB,\MT (300 ) LupSces (3009)
087D 2 Qo8Yby. cL
. 3 7 QCee™IbS CLUBIPUT
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RECORD 25
To all houscholds Ask all spenders
£ P
88 Do (any of) you have a second dwelling? Yes - Ask (a)
No 2 - Go to 89

| |

SECDWELL (301)/. .

QcRE t |
{ |
| {
| {
i I
] -
, | [ Ask 89-92

. . for main and
(a) Is the second dwelling in England, Yes | second dwelling
Scotland, Wales or Northern Ireland? No L
2 Ask 89-92 for
main dwelling
SEDWINUK (30IA>_/ only
GCE8A



8 RECORD 25

To all houscholds Ask all spenders .
_ crinsTAL (24€)
89 In the last 12 months, that is Qceq
SINCE cereereerreeeeeencnca have (any of) you Yes
paid outright or by instalments for - Ask (a) - (f)
central heating to be installed in No 2 - Go to 90
this dwelling (or in your second
dwelli ? . -
welling) . . - RECORD -
Include as main dwelling: Home to which houschold Main Second
member(s) arec moving dwelling dwelling
Only usc second dwelling column if there OFFE. IbwcHMN
is a seccond dwelling in the UK. 1 1 USE | @osg
(a) Was this work carried out at ! ! !
vour main dwelling? 1 DWCHMDSD (214
NG
vour second dwelling? — . 2 GC29A
I 1 ]
(b) Was the central heating I | 1
Gas fired 1 1
. Electric, incl. storage o -
g'::m“t'g heaters & under floor— .| 2 ) DWCHTYPE (24
rom ,
P Qil fired - 3 3 koeqB
Solid fuel? -— 4 4
(c) Did you pay someone else to instal it or was it a ! ! !
do-it-yourself job or was it some of each? ' ! :
Someone else only — o 1
Do-it-yourself only —— o ) DWiH WHO (2“‘
Someofeach —— Qo29C
(d) During the last 12 months, how much in total did K p | & p !
you pay, excluding any interest paid on loans? PWCHCCN (2#4‘
Paid to Somconc CISC sl FOTTTISRUUN SOUUIUD PO UTTTTTN SrPTeor chqbl
pwcHDIY (24
Paid for do-it-yoursell —f 1 o} . 0. Qo842
] ( ]
E) Did you pay b
() y pay by Cash (cheque, coin or giro) — .|
Credit card -—
Loan -— 3 3 DWCHHWEY (2
Running Other instalment credit and QOBSE
prompt part cash/part other instalment
credit - 4 4
Part cash, partloan? 5 5
| , pincHBUS (2
(f) Has/will any of this be reclaimed as a \ | , |Go2qV
business expense?
Yes ’l 1 - Ask (i)
No 2 2 - Goto 90

DWCHBAMT (2461)
QCRIF| \)

o () How much was/will be reclaimed?— 7 | f oo Lo - Ask 90
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To all houscholds Ask all spenders

90 In the last 12 months, that is

i have (any of) you
you paid outright or by instalments
for central heating repairs, servicing
or maintenance of central heating in
this dwelling (or in your second
dwelling)?

No

Include as main dwellingg Home to which houschold
mecmber(s) arc moving

Only use second dwelling column if there
is a seccond dwelling in the UK.

(a) Was this work carried out at

Yes—— o

your main dwelling? —

your second dwelling?

’ (b) Did you pay someone else to carry out the work or
was it a do-it-yourself job or was it some of each?

Someone else only — o

Do-it-yourself only

Someof each —

{c) During the last 12 months, how much in total did
you pay, excluding any interest paid on loans?

Paid to someone else — o

Paid for do-it-yourself o

’ (d) Did you pay by

Credit card

Cash (cheque, coin or giro) — .|

Loan

Other instalment credit and
part cash/part other instalment
credit

Running
prompt

. ad

Part cash, partloan? ——

(E) Has/will any of this be reclaimed as a

business expense?
Yes

No

(i) How much was/will be reclaimed?

RECORD 25

CHREPAIR (Z‘r‘f)

Qcao
1 - Ask (a) - (E)
2 - Go to 91
RECORD 3¢
Main Second
dwelling dwelling
OFF. JPCHRPNO (?JFI
1 1 USE @090 |
! |
| bcHrMDSD (247B)
QCq0R
2
! i
! |
1 |
! : bcHRWHO (247C)
2 2 aoq0B
3 3 -
)
1 £ D £ p 1
bCHRCON (247D)
Qog0ci
DCHRDIY (247E)
@od90oc?2
USRS NS NS '
| |
1 1
2 2
3 3 DCHRHWPY (24‘7F>
QGI0D
4 4
.
> > PCHRBUS (2476,
] 1 [QOOE
| |
1 1 - Ask (i)
2 2 - Goto 91
| |
! ' pcHRBAMT (2477
/Qoqost
............................................ - Ask 91

40
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To all houscholds Ask all spenders

Refer Informant to Prompt Card C

91 In the last 12 months, that is
SINCE eovverreererrennenens have (any of) you
paid outright or by instalments for
any improvements, extensions or

enlargements such as those shown on Yes

this card, for this dwelling (or for

your second dwelling)? NO ——

Include as main dwelling: Home to which houschold

member(s) are moving

Only use sccond dwelling colomn if there
is a sccond dwelling in the UK.

(a) Was this work carried out at

your main dwelling? —
your second dwelling? .

(b) Did you pay someone else to carry out the work or |
was it a do-it-yourself job or was it some of each? |

Someone elseonly — o
Do-it-yourself only— .

RECORD 25
EXTIMPS (2#8>
G019l
1 - Ask (a) - (E)
2 - Go to 92
RECORD
Main Second
dwelling dwelling
OFF. bEXTPN
! 1 USE |@ocdi |
| | 1
1 BEXTMDS] (248
QO9dIA
2
I | |
| |
| |
1 | )
pexTwHo (24
2 Qo4lB
3

Some of each ———

(c) During the last 12 months, how much in total did
you pay, excluding any interest paid on loans?

Paid to someone else¢ — o

DEXTCON (lie-i
Qo9iCl

DEXTDIN (2428

Paid for do-it-yoursell ) 1 QoqIc2
} | |
' | | {
d)Did you pay b
(d)Did y pay by Cash (cheque, coin or giro) — l 1
Credit card - 2 2
Loan - 3 3 pEXTHWPY (2
Running Other instalment credit and @o9ib
prompt part cash/part other instalment
credit - 4 4
Part cash, part loan? 5 5 PEXTBUS (
. CaIE
(E) Has/will any of this be reclaimed as a | { QCqIE
: 2
business expense! Yes l " ¥ ask ()
No 2 2 - Goto92
I ] [}
' 1 i DEXTBAMT

(i) How much was/will be reclaimed? -

/GO“HEI

..]- Ask 92

a1



List of examples shown
on Prompt Card C

4]

Building extension
Garden patio

Kitchen or bathroom unit
Double glazing

Wall insulation

Room conversion

Garage

Car port

Concrete base for vehicle
Driveway

Garden shed

Garden fence

Any other enlargements,
extensions or improvements.
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To all houscholds Ask all spendcers

Refer Informant to Prompt Card D

92 In the last 12 months, that is

42

RECORD 25

SINCE crerveieesrcrerenes , have (any of) you Mﬁ'NT(2‘+q>
paid outright or by instalments for Qo092
any decorations, repairs, maintenance Yes |
or replacements such as those shown I - Ask (a)-(E
on this card, for this dwelling No 2 - Goto 93
(or for your second dwelling)?
Include as main dwellingg Home to which houschold . w
mcmbcr(s) arc mo"ing d:{e‘l:?ng g:cecl)ll:gg
Only usc second dwelling column if there e ———
is a sccond dwelling in UK. OFF. |DMNT
1 1 USE |@os:
(a) Was this work carried out at ' ' !
your main dwelling? — o 1 DMNTMDSD
your second dwelling?— y) &0Y2A
I ] 1
(b) Did you pay someone ¢else to carry out the work or | | |
was it a do-it-yourself job or was it some of each? I ! |
Someone elseonly 1
Do-it-yourself only ) DMNTWHO (
Q092B
Someofeach — 3 3
I [
(c) During the last 12 months, how much in total did
you pay, excluding any interest paid on loans?
DMNTCCN <:
Paid to someone else — Qo92CI
DMNTDIY (:
Paid for do-it-yourself —o Qo92C2
| | |
@ Y pay by Cash (cheque, coin or giro) — 1 1 1
Credit card - 2 2
Loan - 3 DMNTHWPY
Running Other instalment credit and [®OS2D
prompt part cash/part other instalment ‘
credit - 4 4
Part cash, partloan? 5 5
| DMNTBU:
t | | QOG2LE
(E) Has/will any of this be reclaimed as a | ) .
business expense? .
Yes 1 1 - Ask (i)
No 2 2 - Goto 93
) 1 ] .
: DMNTBAM
.' : /aoqza
(i) How much was/will be reclaimed? - Ask 93




List of examples shown
on Prompt Card D

43

[nterior painting

Exterior painting

Repairs or replacement of:
Guttering
Roof
Door
Windows (excluding double glazing)
Walls (e.g. brickwork, stucco)
Plumbing
Electricity system (including rewiring)
Plaster
Woodwork

Any other repairs, replacements or
decorations,

44



RECORD 25

44
To all houscholds Ask all spenders
Refer Informant to Prompt Card E FEESPPTY (2 5°>
93 In the last 12 months, that is &oi3
SINCE wrvererrrrrereeeraneene have (any of) you Yes | - Ask (2)
pa.id for any of the items shown on No ) - Go to 94
this card?
I
Exclude stamp duty, land registry Use separate column for each item RECCRD
fees and local authority scarch ——
fees. FEEsPNO (2
Spcndcr NO' ---------------------------------------------------------------------------------------- Qoqa |
oFF.USE] (1 2 (3) (O Jreesno(2
(a) What type of item was i I ] i i Q093 2
paid for? [ ] 1 { T
. 5 FEESTYFPE
Only enter Conveyancing fees 4 Goi3A
oounie st || ate agents' ' ‘ ' '
-3 state a *fe ]
ahown gen’s e —— 2 2 2 2 | Ask (b)-(
separately Surveyors’ fees — 1 3 3 3 3
on invoice. .
Combined fees — 4 4 4 4 |
Moving furniture — . 5 5 5 5 1
Storage of furniture — 6 6 6 6 - Ask (c)z:;
. ] i { ! )
(b) Was this for your s p 1k p i g p1g D
Main dwelling? — ! I L1 FEESMD$D
Second dwelling? 2 5 3 G0o43B
Other dwelling? — 3 3 3 | Specify bel
....................... e csessatcanaerteracnadrornetrsarntssaracestecsduccernasocerresacnanttas —_——
I ! ! ) |
I [ | ' I
{c) During the last 12 months, ' i { ] )
how much in total did you pay, p— FEESAM <Q_
excluding any interest paid G093C
On loanS? B Beeeasanssssvashosressoadlersserassannrspocacscscdlocvrocssecrossnborsorsarglosnosaccerarseshanssncan
i [} | ] !
i | H t [}
(d) Was this for the purchase and ' ! ! ! !
sale of property, sale only or ' ! ! ! !
purchase only? | ! ! ! '
I l I I r
Purchase and sale? I I FEESPUSA (
Sale only? 2 p) @093D
Purchase only? 3
| ' ! ' : FEESBUS |
| | | | CqSE
(E) Has/will any of this ! ! | | 1‘/0‘
be reclaimed as a Yes ‘ _ .
business expensc? ! ! ! I Ask (i)
No — ] 2 2 2 2 - Go to g4
I I I I I
FEESBAM
(i) How much was/will be QO43E|
reclaimed? — L b Lo - Ask 94

45
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‘Blank page’



46

To all houscholds

Ask all spenders

Refer Informant to Prompt Card F

94 In the last 3 months, that is

SINCE wooiireeeeseseane have (any of) you
paid outright or by instalments for
any furniture such as the examples

shown on this card?

(a) During the iast 3 months, how much
in total did you pay, excluding any

interest paid on loans?

RECORD 25

FURNITRE (251)

RO94-

Yes
No

1
2

(b) Did you pay by

Running
prompt

Refer Inf ormant to Prompt Card G

95 In the last 3 months, that is

SINCE .vvrereeeerreererererene have (any of)

you paid outright or by instalments
over £50 in total for any carpets,
carpeting or any of the items shown

on this card?

- Ask (a) -
- Go to 95

rFurnam (:
QOq4-A

Cash(cheque, coin or giro) — |
Credit card -—
Loan -

Other instalment credit and
part cash/part other instalment
credit -

Part cash, partloan?

FURNHWPY
GO94-B

cArPETS (252)

Include: fitting charge for carpeting

(a) During the last 3 months, how much
in total did you pay, excluding any

interest paid on loans?

{(b) Did you pay by

Running
prompt

47

Qo495
Yes 1 - Ask (a) -
No 2 - Go to 96
£ p
ceetam (¢
GC45A
e |
| i
| |
Cash (cheque, coin or giro) — | ]
Credit card -
Loan -
Other instalment credit and L Ask 96
part cash/part other instalment
credit - 4
Part cash, partloan? .} 5 ]
CPETHWPY (2‘528)
QOS5SB



List of examples shown
on Prompt Card F

List of examples shown
on Prompt Card G

47

Tables

Chairs

Beds
Cupboards
Wall units
Armchairs
Settees

Bunk beds
Dressing tables

Any other furniture

Carpets
Carpeting
Carpet tiles
Rugs

Mats

Any other carpet items
costing over £50 in total



To all houscholds

Ask all spenders

96 During the last 3 months, that is since

48

RECORD 25

HoLPAID (253)

have (any of) you paid outright or by ‘_QO_‘](-,__’
instalments for part or all of the cost of Yes 1 - Ask 97
a holiday that you h.avc already taken No 5 - Go to 103
or are about to take in the future?
RECORD 102 Use separate column for each holiday
HOL.PNG (253,
Spender No. @096 |
OFF. USE HOLINO (253t
- Qo9¢ 2
97 Was/is it a package holiday?* ! :

*Definition: travel to Yes —.| 1 1 1 1 - Go to 98
holiday point and No 2 2 ) 2 - Ask (a)
and accommodation
combined ic. thesc items ' : ' : Re— L HLPACK (251
cannot be paid for ! ! ! ! ' Gos1
scparately. ! ! ! ! !

Sclf-catering package holidays ! ! ! ' !
should be included as a ! ! ! ! !
package holiday. : ! ! ! : HOLTYPE (25
' { f |
(a) Was it/will it be \ , | | < QOITAR
at a hotel or boarding house
(other than package)? — 1 | 1 1 - Go to 101
a self-catering or camping
holiday (other than package)? . 2 2 2 - Go to 102
other? - 3 3 3 - Go to 103
V | I i | |
To all with package holiday ' | | ( |
(coded 1 at 97)
. . DNA. Others N N N N - Sec 101
98 Did the holiday/
will the holiday last ! ! ! ! ! /
for less than seven days? —e 1 1 1 ] HLPKDAYS (2
Qo9
for seven days or more? . 2 2 2 2
99 Was the holiday/will the holiday 1 1 i | !
be in UK? i 1 1 i
Eirer , ) ) ) HLPKWHER (
e —— Q0199
Other 3 3 3
100 During.thc last 3 months how ' £ p 1 & p 1 £ p 1 & p I HLPKﬁMT<
much did you actually spend /GIOO \
on the cost of the package
only2? - - Ask (a)
Ni] —= | I | 1 - Sce 101
(a) Did you pay by : : : : ARN HLPKAMN
Cash(cheque, coin or giro) o 1 I i 1 Q100 2
Credit card
‘Running e o 2 2 2
prompt Loan - 3
Other instalment credit and - Sce 101
part cash/part other
instalment credit 4 4 4 4
Part cash, part loan? — 5 5 5 5

R~ HLPKHWPY |



To ali with holiday at hotel or I
boarding housc (coded 1 at 97(a))

49

Use separate column for each holiday

Spender No.

.......................

.......................

DNA. Others N N N N - See 102 .
101 Was the holiday/will the . . : . | HLHBwrER (25
holiday be in / Q0]
UK? I I 1
Other 3 3 3 - See 102
(a) During the last 3 months, 1 I | ! |
how much did you actually 1 ' 1 | |
spend on accommodation v £ p ' £ p 1 £ p 'L D!
only, but including food if HLHBAMT (255A>
it was part of the QICIA
accommodationcharge? ) {0 L b L b 1.
(b) Did you pay by | ' : : L —HLHBHWPY (25
Cash(cheque, coin or giro) 1 1 7 QIOIRB
Running Credit card -— 2 2
prompt Loan - 3 3
Other instalment credit - See 102
and part cash/part other
instalment credit 4 4
Part cash, part loan? ——_ 5 5
e ——————— )
To all with scif-catcring holiday I ] ] ! t
codcd 2 at 97(a
( @) DNA. Others N N N N - Go to 103
102 Was the holiday/will the ! ' ' ' L HLSCWHER (256
holiday be in ! ' ! ! Iﬁ QI02
UK? 1 1 1 1 } Ask @) - (B)
EH‘C?._—» 2 2 2 2
Other - Go to 103

(a)

(b) Did you pay by

Running

prompt

During the last 3 months,
how much did you actually

spend, on accommodation
only, including campsite
fees and hostel charges? — o

Nil =

[] i
HLSCCAMT (256F

QIC2Al
- Ask (b)
- Go to 103

L ON\HLscAMNL (25¢

Cash(cheque, coin or giro)
Credit card

Loan

Other instalment credit
and part cash/part other
instalment credit —

Part cash, part loan? —_____

W GIC2A2

+ Ask 103

5

J

R 4LSCHWPY (25¢.



RECORD 25

To all houscholds Ask all spenders
103 Do (any of) you have either a current BANKACS (3“)
account or a bank budget account? Qo3
Yes - Ask (a) -
No 2 - Goto 10
RECORD &I
Use separate column for each account
BANKFNO
Spcndcr NO. wvoanesnserfiveussnsonsdlsvonasoasatdurnsinnsocafllarcesesnncidovosvasacso@eccrssncrasdrrnnsocnces &los I
[} | | i |
= e~ BANKITNG
OFF.USE] (D @ ©) @ |Wes 2
f | | ! |
(a) Do you have ! | ] I }
I 1 | 1 !
a current account? — | 1 1 1 ] BACCTYPE
a bank budget account? 2 2 2 2 QIC3A
i | | 1 |
(b) Have you paid any bank ! ! ! ! !
service charges on any of ' ! ! ! !
. S
these accounts in the last ! ! ! ! ! BHNKBER‘
3 months? : ! : : | RIO3B
Yes - Ask (i) -
No 2 2 2 2 - Go to |
| | { i |
(i) How much did you pay ' ' 1 I |
excluding interest, in the 1 £ p1 £ pt & p I £ p 1
fast 3 months, that is BANSCAM
SINCE coverreeeerereerrreeenene ? Qle3B8i
(i1) Was any part of this ] ] ] i |
amount for business | | 1 ' 1 BSCBuUST
purposes? | | | I / Qlo3B:
Yes 1 1 - Ask (ai
No 2 2 2 2 - Go to
-
] I ] ! I
(ai) About what ! ' ! ! L
proportion would be B"Iéguﬂb.;'
for business? . QIO
% |.. R T O O OO R OO O O M - Ask 10

o1
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RECCRD 25

To all houscholds All spenders

104 (Apart from any of the items [ have already asked you

about), do (any of) you pay for anything by standing
order or direct debit through a bank, bank budget BFWKSTOR(NC)
. ; . e QICY
account, National (Post Office) Giro or building Record dctails
iety? Yes 1 . i
society”? N in grid below
0 2 - Go to 105
RECCRD 82

BSTORFNG (31GA)
/ aon ) | i BsToRAMT (31°

j .
Spender OFF. Purpose (e.g. Automobile OFF. USE En?er If code 9, QIO 6
No. USE Association membership, etc.) p:;‘gg specify period ¢ p
PERC317 (3i9) /
@ <&~ QICy 5

®

—Glcy 2

©

® |© |®

@

)

® |@

B

,.
)

® |©

Ask
- 105

©@

BSTORPUR(%-,“c‘) -J BI\STCRQUF? (3 ?"H)

Gicy 3 GlCu Iy ) 5



To all houscholds All spenders

52

RECCRD 25
105 Have (any of) you (or your children under 16) PRES (3'qﬁ>
acquired anything free of charge SloS
on prescription during the past Yes 1 - Ask (a) -
scven days cnding yesterday? No 2 - Go to 10
RECORD 9|
- Use separate column for cach person
receiving free items on prescription
(a) Who acquired Per. Ple;iZPANO@I
thc itcmS? bl NO. ---------------------------------------------------------------------
(b) How many items did FRESNC (3:
theyacquire? o4 L Lol bbb b Qles B
RECORD 25
FREEWELF (321)
106 Have (any of) you (or your children under 16) Q10
had any free welfare milk during Yes 1 - Ask (a) -
the past scven days ending ycsterday? No 2 - Go to 10'
RECORD 92
Use separate column for each person
receiving free welfare milk
(@) Who received the milk? . Per. WELFPNO (3
No. QIOGA
(b) How many pints did they erieenseseadecsiosncs BerssssnsssolessssssnsoeReserensnssehecssserenee Bucsessenssahesssssaer | (
receive during the seven days WELFNILIK (.
cnding yatcrdaY? ------------------------------------------------------------------------------ G‘OéB
RECCRD 25
FRSCMILIK (3‘22ﬁ>
107 Have (any of) you (or your children under 16) Qio7
had any free school milk during the Yes 1 ~ Ask(a) -
past seven days ending yesterday? No 2 - Sce 108
RECORD 93 —
: Use separate column for each person
receiving free school milk
| -HMPN (
(a) Who reccived the milk? __Per. setif A€
N QIC7A
0.
(b) How many pints did they JSTUTOI (OUOIOT UV SO SO (OTeery SSROSUON O
rcceive during the scven days
endingyesterday? — | oo o Lo Lo L - Sce 108

53

N sCHMIK (3

QICTB



To all with children at state schools

108 Has (have any of) your child(ren) at

109

State schools had any school meals
during the past 7 days ending
yesterday?

RECCRD Gin

Per. No.
(a) Which child? ———_ _ of child

(b) How many meals has each
child had?

(c) Were the meals free? ~ Y€S—=

NO o

(d) During the 7 days ending
yesterdav did you pay for
any of the meals?

Yes —e

NO

(i) How much did you pay for
each child during the 7 days
cnding yesterday?

(ii) How many meals did
this cover?

RECORD 25
53
DNA. Nostate school children N - Go to 110
((,;(ll:igcﬁhs (32A> Yes 1 _ ASk(a)-(d)
O
No 2 - Go to 109
Use separate column for each child
receiving school meals
SMPERNG (324
RIOZA
sMnvcHpLw (32
GIC3B
................................................................... T TR SMFREE (3
Qicec
1 | I | - Go to 109
2 2 2 2 - Ask (d)
! 1 1 i -Ask (i) - (ii)
2 2 2 2 -Go to 109
K sMPaibLw (:
t £ p+ £ p 1 £ p 1 k£ p 1 “Gio2D

sMPDAMT (324
QIO3D|

Include: school cafeteria and
fixed priced meals
Exclude: school tuck shop

SMNOPDLW (33
Qledb

RECORD 25

ScHTRAV (331)

Has (have any of) your child(ren) at State iy
schools travc'llcd to or from school Yes o 1 - Ask (a)- (c)
by bus or train during the past 7 days No , Go to 110
ending yesterday? - B °
RECORD 96 Use separate column for each child -
travelling by bus or train SCTRPNG (37
QI09A
Per. No. / .
(a) Which child? ———__of child SCTRFREE (3
...................... Lkl 70\ SR
(b) Did he/she travel Yes e ) 1 1 1 - Go to 110
’7 U
free? No—| 2 2 2 2 |- Ask (@)
(c)During the 7 days ending .
yesterday did you actually Y¢S —=— | I 1 1 -Ask (i) - (ii)
pay for any of the travel? NO —o 2 2 2 a -Go to 110
RS TPAHDLW {
. ) . & p ' £ p + £ p I £ p t+ “Qieic
(1) How much did you pay for ’ _
cach child during the 7 days straYm (333
cnding ycsterday? QicsCl

(ii) How many days did
this cover?

STDHAYCCY (35
alocac

[—Asl; 110
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RECCRD 25
To all houscholds Ask spenders
CORGRT (3351
110 Arc (any of) vou (or your child(ren) under 16) Qo ( >
attending a course for which you/they Yes
reccive an cducation grant, maintcnance I -Ask (a)-
grant or scholarship? No 2 -Go to 11
Include holiday periods
RECCRD 83 Use scparate column for cach grant reccived
- : NTPNG
(a) Who is receiving qglp;cm
the grant? Per No. L bl ho ol bl
| | ] | |
L — 1 H
— GRITEMNC
OFF. USE Q ‘2) @ (@ | quon2
(b) Is the source of the ! ! ! : :
grant _ | 1 I | I
_ State — | ! I - Ask (c)
Runnl:‘g Private 2 2 2
rom
promp _ Overseas? 3 3 3 - Go to
GRANTSOU (337) 7! | : : .
cloB
1 £ pt & pi £ pI! £ p 1
(c) What is the current annual GRAVEXF
value of the grant excluding Qtec
fees? ,L - Go to (
................................................................. ol
or : ! ] i I i
(d) What is the current annual NCE
value of the grant including GRAVINC
fees? Queb
"; YPPITeS FPTHITPseess) Teriey TP (RFTTSTOPPIS: FRINPITIE (SPITPIRIILIe FITTILY i
i 1 | 1 [
o . I ! 1 1 '
(E) How much of this is paid
direct to you {or your GRANTDIR
children) by cash or cheque? . l QlIOE
| [ i ] I
(f) Isthe grant for attendanceata | | | \
state or private establishment? | \ | | |
State? — ] 1 1 1 1
Private? R ESTTYPE
P 2 2 Z 2 QlloF
I ] | | |
(g) Is the course you (or your . | | ' | _
children) are attending | ‘ \ \ , CORTYPE
J QoG
Up to and including
. ‘A’ level —— 1 1 1 1
Running Go to
prompt Above ’A’ level? 2 2 2 2
DK - 3 3 3 3 - Ask (i)
i ] ] 1 1
| 1 | { i
(i) What is the name of the [ v 1 ' |
examination you (or your
children) will take? ol e
- Ask 11

59




To all houscholds All spenders

111 In the last 3 months that iS SINCE....ccovcriveiereeicinne

55

RECORD 25

EDJUCFEES (3#19

have (any of) you paid any fecs or

maintenance for any educational courses

at any level but excluding leisure cl

Include parcntal comtribution

RECORD 97

asses”?

Q)

Yes
No

- Ask (a) - (E)
2 - Gotoll2

Use separate column for each course

EDUCPNO (3o
(a) Who is/was attending Per. @i Al
the course? wNo. Lol
i ] 1 ‘ 1
' ] t | | <
: EDUCITNO (344
OFF. USEI D Q Q @ _ | ainz
| I ] ] ]
! ! ) ] 1
i £ p 1 &£ p 1 & p ! £ p !
(b) What is the total amount EDUCFAMT@‘*
paid in thc laS[ 3 months"’_——— ...................................................................................... Q“‘B
] I I I ]
' i | | 1
(¢) Is/was the course at a state or I | I f 1
private establishment? I | i 1 |
] { | | |
State — | 1 1 1 I EDCESTTY (34‘
Private 2 2 2 2 G”'C
] 1 ] I 1
(d) Is/was the course you (or your ' ' : ! !
ldren) are/were attanding | | ] ! 1
children) are; | | ' | | EDUCCOTY (344
! ) ! 1 / Qnlp
Up to and including
. ‘A’ lCVCl—_- i 1 1 1
Running Go to (E)
prompt Above A’ level? y) 2 2 2
DK - 3 3 3 3 - Ask (i)
. ) ] ( ( [ :
(1) What is the name of the | | | , :
examination you (or your
children) will take? .
................................................................................................
| R A . ' |
(E) Arc you (or your children) | K | . ‘EDUCST'HT@‘#GJ
currently attending the course? | GJ“E
Yes 1
- Ask 112
No 2

56
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To all houscholds All spcnders RECORD 25
112 In the last 3 months, that is since............... have ,
(any of) you paid any fces for any (other) course LEISCFEE (31.,.7)
or privatc tuition such as nursery school, play QN
school, driving, swimming, music, riding lessons, Yes
weekend or evening courses or other letsure classes? N 1 - Ask (
o
Exclude mcmbership [ces, 2 - Got
playgroup, day nurscry.
RECORD 98
__
Use separate column for each course
L ) LEISCP
(a) Who is/was attending Q2
the course? SPer Nof..lo B
] ] i ) ]
1 ! 1 1 |
I 1 1 1 i
OFF. USE LEIsch
4 QII2ZA
(b) What is the total amount LE|ISCA
paid in [hc 1aSt 3 monthS? ———’1 seascrscsvesrapesacsvsodlovanscancassspencsncasdiosecssarvencrsspacscssvi loerasncarccnncchoscrare QlizB
( i ] ] i
[ ] 1 ! I
(c) Is/was the course ' ! ! ! !
| ! ] | ]
I I 1 ! 1
at a state establishment — | 1 1 1 1
. LEISCE
prompt ata private establishment — .} 2 2 2 2
or an individual giving
private tuition? - 3 3 3 3
( t ! ! 1
1 | i i |
| ] I | |
(d) What is the subject
being studiedl e s
. I. ! ) ! 1
(E) Are you (or your children) | . | . )
currently attending the \ | | I )
course? y
€S - 1
1 1 l _As
No 2 2 2 2
CLE(SCSHT (34
QI2E

R7



To all houscholds

All spenders

57

113 (In addition to the courses you have told me
about) are (any of) you at present attending
any part-time courses at a state educational
establishment for which you do not pay fees?

RECORD 99

(a) Who is attending
the course?

-Ask (a) - (b)

RECORD 25
PTCoURSE (3498)
Qi3
Yes 1
No 2

Use separate column for each person attending

- Scc 114

PTPERNC (31
QU3BA

PTITEMNO (

(b) Is the course

Up to and including

‘A’ level —

Running

prompt Above A’ level?

DK

(i) What is the name of
the examination you
will take?

(3]

........................

Check front page of Houschold Schedule

\’l'o all houscholds with a member aged 14 - 18 who is
coded 5 (statec sccondary) or 6 (non-advanced further

cducation) at Q7, front page

RECORD 0C

Per No

114 Is the course you (or your children)
are attending part of the technical
and vocational cducational
initiative?

Yes
No

DK

DNA. Others — |

Use separate column for cach child

1
2
3

-

QlH3A2

PTTYPE (Bi

/ Q3B

]— Scc 114

_ Ask (i)

- Scc 114

- Go to 11¢

TVEIPNO (3¢
Qi |

- Ask 115

| (345 H>

AL D



To all houscholds

58

116

Educational income and cxpenditure RECORD 25
Ask all spenders for non houschold members
115 Have (any of) you a child aged OUQTQQ’"‘(T (350)

16 to 24 outside this houschold s

who is currently receiving full Yes 1 - Ask(a)-

or part-time education? No 2 -Go to 1

Include marricd children aged 16 - 24

RECORD 28
Use separate column for each child
. OSPERSNO
(a) Ring person number 31 32 33 34 Q\ISA
- | | 1 |

(b) Enter relationship

to HOH ------------------------------------------------------------------------------------------------
I ] ] '
05SPERMHOH
OFF. USE 1 T r QIS B
! 1 | |
(c) Sex Male . 1 1 1 i CSPERSEX
|
Female —_.} 2 2 2 2 Qli5C
{ | 1 |
OSPERAGE
(d) Age now N R VO PO NN W N —" GHSD
. . { | 1 | |
(E) Full or part-time education | : D |
Full time 1 1 1 1
Part time o 2 9 2 ’ OSPER_EST
DK 3 3 3 3 QlI5E
| | ! )

() Enter person number of ]
parent/guardian giving g?:gg;EN—
details at(@)-(E) ——— | .0 .l .. Q.. .l ...} . ..l_..

In the last 3 months, that is since.....nne

have you paid any of the following for the

child you have just mentioned:

Include parcntal contribution

(a) fees or maintenance for any educational OSEDCFEE (3(:1
courses at any level but excluding QIIGA
leisure classes?

Yes ! ! ! 1 - Ask (i)-
No 2 2 2 2 - Go to
| 1 [} i |
1 £ p+ & p1 £ p & p!
(i) What is the total amount OSEDFAM]
paid in thc laSt 3 monthS?——— ........................................................................................ QHGA'
(i1) Was the course at a state or | ( 1 | !
private establishment? 0 1 1 ( |
State
—_— 1 1 | 1 ‘
Private 2 ) 2 2 |} Ask 1

59




RECORD 2%

59

Use separate column for each child

Per. No. 31 32 33 34
! I | i |
117 Is your child attending a course : : : | |
for which they receive an | : | 0 ,oscoRQRT(BS*,
education grant, maintenance ! | | | ' Gy
grant or scholarship? | . | | |
Yes ) 1 I 1 - Ask(a)-(c)
No 2 2 2 2 - Go to 120
| | | | ]
! ! ! ! 'ogsource (359
(a) Is the source of the grant ! ! ! : :/ QUIAR
] | |
state —
. | | ! ] L Ask (b)
l:::;mtg priva € 2 2 2 2
P overseas? o 3 3 3 3 ]' Go to (c)
] ] I I 1
1 £ p £ p & p' L p I
(b) What is the current annual OGEXFEE (36'
value of the grant QB
excludingfees? .y o\ ¥ ol bl bl - Go to 118
or i i i ! !
| I I | |
(c) Whatis the current annual
value of the grant OGINCFEE (3e
includingfees? — . 0 o} 4. bbb L QU7C
1 \ I i I
i ) 1 | ' | t
118 Is your child attending a | | | | i
| | 1 ' |
University -— 1 1 ] | -
Runnin . OSESTTYP (36
orompF another state establishment 2 2 2 5 G
or private establishment? | 3 3 3
| | 1 1 ! RTYP(3¢
119 Is the course | ) | : ,7c2”9 (
up to and including
‘A’ level ] 1 1 I
Runnin . ]- Go to 120
promp above 'A’level? — ) 2 2 2
DK - 3 3 3 3 - Ask (a)
] ( 1 ]
(a) What is the name of the
cX:‘mina[ion yOur Child ...............................................................................................
willtake? — o e - Ask 120

60



RECORD 25

60
To all houscholds All spendcers CEMPI3W ('3638)
Q120
120 Have (any of) you been an employee at any Yes - Ask (a)
time during the last 3 months? No 5 Go to 121
- o
Refer informant to Prompt Card H
(a) Do you have (have you had) any of these Yes ey gren
items rcfunded by your cmployer (main or 1 - Ask (i) - (it,
subsidiary)? No to all — 2 - Go to 121
(i) How much of the expenditure did you have refunded? &BUSRE;(%
N TRD ’ a2
(ii) How long did this cover? RECC lC‘S D
Pericd F——————
P":m':; ainounts v N Spender Amount covered | If code 9,
cntc a es o b : .
relovant questions No £ p | rena fSPECYPOTIO
Rent (18) - X
Rates (24) -— 2 X
PERCL3G (43
Water/sewerage rates (28) -} 3 X GI20AR 4.
Mortgage payment — o1 4 X
(32 or 395)
Insurance on Structuré —e 5 X
@ oor 11 b i
Gas (61-70) 6 | x
Electricity (51-60) —— = 7 X
Telephone 8 X .
(42-48) |l M
-—{ 8 X
Road> fund tax -] 9 X
a7y and 790)) | f | Ll Lol Ko s
9 X
Vehicle insurance 10 X
(77¢(E)and 79(E) | | 01 bbbl
-1 10 X
Vechicle purchase 11 X
@1 and 858 | V17 bl bbb
11 X

Ask 121

BUSEXPEN (4357 __N

ra RIPAAI RUSPEP\NO(‘435ﬁ;3 & BUS‘ERHN_IT (43(:)



To all houscholds All spendcers

Refer informant to Prompt Card 1

61

121 Did anyonc from outside the houschold

RECORD 25

EXPGIVN (58<IH>

Qrz2l

give you the money to pay for any of Yes : - Ask (a) - (d)
the items of household expenditure No
you have mentioned? 2 - Go to 122
RECC}RD |O l Use separate column for each item of expenditure
exPGvPNo (584
a2 |
Spender Nolo...lo. . b .l )k
] ] I ) I (
m—— - EXPGVITN (589
ofFr. USE] (2 3) D Q2! 2
L < . 2
(a) What was (were) the
item(s) of expenditure? ——— | i e
(b) Who gave you the money for
thc ............................. ? ----------------------------------------------------------------------------------------------
'. 3 p ' & p + & p +& p !
EXPGVNA 59

{c) How much was the amount l I " NAM (

gavevou? o l l QI21c

- | o 7 "L ........... Jl ...................... s e |

t ?

(d) How long di is cover If code 9,
Enter specify
periodcode— ) M e R period

PERC590 (SQD\_/ |
QI2ID ST e b e
. . ; 591R)
122 Did anyone from outside the 5“‘;‘;’,’,’_"(
household, including DHSS, RECORD 25 Yes -S_T— Ask (a) - (d)
pay direct for any of the N - Askla
items of household expenditure o 2 - Go to 123

you have mentioned?

RECORD 102

Spender No

Use separate column for each item of expenditure

ExGDIRPN (541
Q22 |

OFF. USE| ©)

ExSDIRIN (5‘1
al22 2

(a) What was (were) the
item(s) of expenditure?

(b) Who paid for thc ........................ ?—— ----------------------------------------------------------------------------------------------
(Y p & p 1 &£ p 1 & p !
< 5
(c) How much was the amount Ex‘;qzbgm ( S
paid? - Gl
........................................................................................ |

d) How long did this cover? ' : : :

(@) Howlong & 1 ‘ If code 9,
Enter specifly
period code—a§ R R period

- Ask 123

PERC592 (5“13>
Q122D




62

To all houscholds All spenders RECORD 25
sepaL (595)
123 Do (any of) you pay maintenance allowance Q23
or separation allowance? Yes

No

—
1 - Ask (a) - (
: |-_2__ - Goto 12
RECORD 109 ~

Use separate column for each arrangement

SEPALPNC |
Q123 |

Spender No.

SEPALINO

IOFF.USE| © |@| © (a) far23 2
— - it

£ p '& p + & p 1 & p
(a) How much was your last SEPRLAMT
paymcnt? vaus TUUUUUUOVUUTIN UUUUUOY [PTTRTSTTOUTOR PRPPPRRYS LETTTTTIIIIIY ITILILE SIS Q|23ﬂ
i { | ! |
(b) How long did this cover? ! : : : :
If codc
Enter specify
period code period
- Entcr
pERC595C (595D) details

Qi23B 124 - 1



RECORD 25

63
The information on this page should be obtained £ )
from local authority officc and cntered below
Grv (372)
124 Gross Rateable Value of rateable unit(s) covering the household o] | 0 0 Q124
Northern Ireland DNA N
\1
125 Net Rateable Valuc of rateable unit(s) covering N\R:/ (3 3>
the household L. .[00]&'=5
126 Copy from valuation lists ' :
1
D escription (Flat, shop with flat, house with garage,etc) chal:iilodr:n;n : : :
] |
| {
OO USRTOTIOTPUR: HOTOROPRUTUOPORON | |
| 1
-------------------------------------------------------------------------------------------------------------------- l |
. | {
L ................................................................................................................... | i See 127
. | |
For all Great Britain houscholds containing men aged 65 i I
and over or women aged 60 and over | ]
For Northern Ircland houscholds containing men or | I
women aged 65 and
men aged 6> and over DNA— N - Go to schedulc B
127 What concessionary bus travel provisions are provided ] I
for OAP’s: .
Free bus pass or permit — o 1
Half fare bus pass or permit — . 2 - Go to (b)
Flat fare bus pass or permit — 3
Bus tokens or bus tickets — 4 - Ask (a)
Any other type of concessionary
OAP bus pass? Specify 5 - Go to (b)
...................................................................... \INHIZq (37t+>
...................................................................... 12
. No concessionary bus travel Q27
provision in area - 6 - Go to schedule B
| |
1 £ p | _
CONBLSAM (3'75>
. 1277
L"(a) Annual value of tokens/tickets . Q A
| |
(b) Arc passes and permits charged for? Yes i - Ask (i)- (i)
No -
CBUSCH (375A \—’/ 2 Go to schedulc B
Q2B ! !
csuscHam (3715 B)
. . Qi2V1BI
(i) How much is charged? o T
(ii) Period covered by charge? Enter If code 9, cod
pcriOd COdc sl PR yPY SWCIry w‘
rercarsn (315 — |

Q27B2

Go to schedulc B

J



65

64

To all houscholds at end of record-keeping
period (Ask hoh or wife)

RECORD 25
128 Were there any special circumstances,
such as visitors staying with you or
temporary absences of members of your .
houschold during the past two weeks? SPECCIRC (3‘75D>
Q28
Spccify special
Yes 1 circumstances
below
No 2 t Go to next

document

Spccify special circumstances



68

First check at home: General Points

f. Is the correct serial number and spender/person number recorded at all relevant points
throughout the Household Schedule and its continuation pages?

No ...... 2 Added/amended Tick

2. Are all spender/person numbers entered at the head of columns where there are entries?
(Do not enter spender/person numbers at the head of columns where there are no entries)

No ...... 2 Amended Tick

3. Have period codes been entered at all relevant questions?

Yes . .. ... 1
No ...... 2 Amended Tick
PERIOD CODES:-

[ ENTER AS SINGLE DIGIT ]
ONE WEEK .....eeeeeeereeeseeeseseeeeseseseseene 1
TWO WEEKS. ...ovmveeeeeeeeeeeseeeseseeseesens. 2
THREE WEEKS......eeeeeeeeereeereeeeeererenen, 3
FOUR WEEKS. .....eveeveeeeeeeereeeeseenenne. 4
CAL. MONTH oot eeeeee e 5
THREE MONTHS «..coeeeeeereeereeeerereeen. 6
SIX MONTHS cooeeeeeeeeeereenns RO
YEAR ..o, et .8
OTHER PERIOD........... eereereeeseeseneeeneen 9




INCOME SCHEDULE



RECORDS DL

NAPIBSR merie VuLe 701

QGNEIBENCE P2 S839B
B . Office Use SNt
*Family Expenditure Survey o1

Income Schedule Intcrvicwer Usc B
If the spenders have been Area Ser. ] HId.
seen separately, check that
all spenders have beenasked | rer no { L | ] | ] o
these questions on S839A (0003)  (0004) _(0005)
71 - 123 AREANUAS SERNUfA W UNS
(3%2) (383)  (€I34)
(ooos || Per. No. Pcr. No. Pcr. No.
To all
.............. .o ..-....-uj............. .............‘.............. casesseuversn
1 Are youdoing any kind of paid work at 'Persnod ) ! ' '
present? ! (386) | ! !
{ \ |
Include person abscnt due to holidays, \
strikes, sickness, injury, or temporarily Y ¢5 —= Y Y Y - Ask (a)
laid off, as long as they have a jobto No . X X X - Go to (b)
’ return to.
Include student(s) 16 or over if working ' ! ! !
at present ! ' ! !
I 1 I (
(a) Are you.... [Go1]' INA 201 (%) 1 I
. an employee*(inc. CI/VPP/ACE+) o 1 1 1
Working as -Goto 2
self employed** or employer 2 5 2 o to
(b) Probe the situation and code below
[ Out of employment but seeking or
Intending about to start work (include
to schemes at @) — 3 3 3
work Out of employment because of
sickness or injury but intending to - Go to 4
- seek or about to start work — 1 4 4 4
"Sick or injured, but not intending to
Not ‘ seek work - 5 5 5 - Sec 6
. working . .
Retired (incl. Job Release Scheme) .. 6 6 6 -Go to 5
| None of these - 7 7 7 - See 6

*Employee (code 1) includes:

all working regularly irrespective of number of
hours worked per week (include short time working).

Directors

of limited companies.

**Self employed (code 2) includes:

all working regularly irrespective of number of
hours worked per week; also includes
childminders

Exclude mail order agents and baby sitters
+ Receiving a wage

CI

Community Industry (GB)

VPP = Voluntary Projects Programme (GB)

ACE =

REC
56

Action for Community Employment (NI)

@ Receiving an allowance
Employment Training Allowance (GB)

Busincss Enterprise Programme (GB)

MSC Skills Centrc Course (GB)

Managcment Extension Programme (GB)

Youth Training Schcme (GB)

Graduatec Gatcway Programmc (GB)

Job Start (GB)

Attachment Training Scheme (NI)

Youth Training Programmc {NI)

@ Includc as uncmploycd anyonc recciving
uncmployment benefit even if they are

not sccking work or considcr thecmsclves
rctired or nonc of these.

Interviewer: scec page 68 for period codcs



To all Employees (code 1 at 1(a)) and
Self - Employed (code 2 at 1(a))

Per No. Per No. Per No,
| ‘ .. A |
wk SENP (3831) ! .

2 For how many weeks have you done -'T_ Emplovees
regular paid work in the last 12 months, askp3:ySclf-
that is since ? L l ..................................................... ~“employed

] ] i I go to 9
1 1 1 1
I ( ( t
To all Employees (coded 1 at 1 (a)) ! ! f ]
1 M I I
3 Have you been to work today? 1 AT ORK ('Wiﬁ\ i 1
Yes 1 1 1 -Goto 9

Probe to find out whether day No 2 2 2 - Ask (a)

of interview is a normal working ,

day - if normal working day and | [ l !

away from work, code 2 I ] [ !

[ I | I
(a) Have you been away from work ! l ! !
for more than the last LA L$30k5 ',m‘\ ! d
3 working days? Yes 1 1 1 - Ask (i) - (iii)
No 2 2 2 -Go to 9
(1) What is the reason for | N n
your absence: 1 INA LT n%b ) )
Running illness or accident -— 1 1 1 1
prompt holiday - 2 2 2
strike - 3 3 3
other? Specify - 4 4 4 _ Specify
below —
.. .. 1 ! ] 1

(ii) Are youreceiving ‘l INA209 | | '

Running full pay from your employer —__ | 1 1 1

prompt partpay,ormadeuppay — 2 ) 2
no pay? - 3 3 3
L _
eas . ! Y] ! ! !

(iii) How many weeks in all have —— If less than
you been away from work one week
during this spell of absence?e— - give days

h ‘ n , below :]
If less than one week, give days —e| .l - Go to 9




. . Per No. Per No. Per No.
To all uncmployed intending to work
(coded 3 or 4 at 1(b))
Exclude those who have not Lo ol S |
worked before but who arc 3 p I p i p i
sccking work e.g. school,
collcge or university lecavers - X X X - Go to 5!
1 I 1 l
' I I |
| | | |
4 When did you last do DATLSTWK' (3934) Qo004 !
any regular paid work? If a year or
more go to 9.
Month Y bl If less thana
year ask (a)
Year 19 ---------------------------------------------------------------------------------
1 ] ] ]
(a) For how many weeks have you
done regular paid work in the
laSI ]2 months’ that is Sincc .................. ?—— ................................................................................. - Go to 9
'WKSWUNEM (394) 'QOO4A !
! I ' I |
! ] ] |
To all retired (coded 6 at 1(b)) ! ! ! !
I i ! 1
5 Have you retired in the last 12 months, IRETLIZM (394 A) 1 QQ0S '
that is Since.i i ? Yes l ! ' ! Ask (a)
- Ask (a
No 2 2 2 - Go to 5l
_ RETEARN ' (396) 'QO0SA !
(a) How much did you earn from your
job (before tax) in the 12 months
just before you retired? . [ U R T A - Go to 51
| | i i
] I 1
To men aged under 65 and women aged under 60 | | .
who arc coded 5 or 7 at 1(b) | | | |
DNA. Men 65 and over
& Women 60 and over N N N - Go to 51
I ] t ]
6 Are you prevented from seeking HINA 217 (397) Q006 !
work because you are looking Yes 1 1 i - Go to 8
after a sick or aged relative? No 5 5 5 Ask 7
INA 221 ' (398) ' G007
7 (Asfar as you know) arc you Yes 1 1 1 - Ask (a)
permanently unable to work? No 2 2 2 - Go to 8
| ) | o
(a) Could you tell me why you are
permanently unable to work? ==
.............. - ASk 8

7(



To mcn aged under 65and women
aged under 60 who are coded Per No. Per No. Per No.
5 or 7 at 1(b)(cont’d)

8 Have youdoncany regular paid

work during the last 12 months, :QEGWOQK : (399) :QOOB :

that iS SiNCe..vvirrrrenene ? 3 p 1 £ pi1 g pi
Yes ] l - Ask (a)-(c)
No 2 2 2 - Go to 51
REGWKS (3994 ! ! "
(a) For how many weeks did QOOGA_,
you work? B Wevesscassenssshborainssvascas eanonaovscssschrocsascisccsaflincsncoiracsscdosssasocensas
| 1 | |
(b) What wage/salary did you IREGPAY ' (400) | Q0088
usually receive each time
you were paid afterall
deductions?
(c) How often were you
usually paid?
ypat Enter If code 9,
pc;xod ) specify period -
code
reevereerasesesuenasssonssselrecssesrersersrsrenesseerasesferesnenerasierersenesansncene Go to 51
PERC400 1 ! c !
To employees (coded 1 at 1(a)) 1 € | (40 3 |Q008 (
sclf employed (coded 2 at 1(a)) i ' ( t
unemployed (coded 3 or 4 at 1(b)) | ‘ ( 1
I | i 1
DNA. Codes 5, 6, or 7 at 1(b) —. N N N - Go to 51
9 Do/did you have more than ] 1 [ 1
one job (for pay or profit)? ] 1 1 '
one jobonly?— Y Y Y + Ask (a) - (E)
more than one job? . X X X | Ask (a) - (E) an
Details of most rcmunerative job | ) I , then ask (i) - (x
: | : , on page 6
Per. NO. e ciininnae | | : ‘
(a) What is your jJob? .comccnsercnennes : : : :
treeserssrasensnererenssrasesreiaereatoastenetrsenenesatiitRitaatstttaorioteses 1 ( | ) [} [}
(b) What do you mainly do in your job? 10CCUP (402 ! '
|Q0095 | ( |
........................................... ! 1
' ]
...................... | l
(c) What does the firm/organisation =~ [essse O 1 !
actually make or do? INT%%‘QSWER { !
OCCUPATION 1 i
-»..i:—'t ........................................................................... I l
............................................................................... 'INA 276 (404) ' '
®Q09D ! :
(d) Are you a dircctor? 1 . - Ask (E)
(E) Are you an cmployee? o 1 ~ Go to (f) - (g) pa;
self-ecmployed? — 2 Go to (h)
4 ——— — page 5




Quecstion 9(a) (continucd)

Most remuncrative job (cont'd) Per No. Per No. Per No.
Per. NO. et
(a) What lS your Job’) .......................................................................................................................
' \ i [
................................................................................... [ |
(b) What do you mainly do in your job? ! !
I i
................................................................................... | }
(c) What does the firm/organisation ! ‘NTE(}:‘(‘)’II)%WER !
actually make or do? .rrcoenereeieeeccrnne ! OCCUPATION !
1 i
.................................................................................... 1 | } 1
t |
(d) Are you a director? — ., 1 - - Ask (E)
(E) Are you an employee? ___,'l | ,_: - Go to () - (
self-employed? 1 i
\ 2 =, - Go to {h)
bclow
Per. NO. st | | | |
(a) What is your job? .. i 1
t !
................................................................................... |
(b) What do you mainly do in your job? t : ..........................
................................................................................... f ! INTERVIEWER
(c) What does the firm/organisation ! ! OCC%%?&ION
actually make or do? .eoeierenesseennnes ' !
[ '
................................................................................... ' | ! !
1 |
(d) Are you’ a director? ., ( 1 - Ask (E)
(E) Are you an employee? ___,..: ' 1 - Ask (N - (s
i
self-employed? — i | 2 - Go to (h) bel
. R . H T \ | [}
If cmployee (including Director) \SUPERVIS l(/405AL | Q009 F ;
(f) Are/were youa Manager - 1 i 1
Foreman/supervisor — . ) 2 2
Other employee? — o 3 3
(g8) How many employees work(ed) in the 1 1 i I
i 7
establishment? '§IZEEST ( (405 8) 'Q009G’ ]
1 or 2 1 1 1 1
25 - 99 - 3 3 3 _ Sce (i)
on pagce |
100 - 999 — 4 4 4 pag
1000 or more — o 5 5 5 ]
' i ] N
If sclf-cmployed | ' | '
] i | |
i | ( |
: 2
(h) Do/did you employ any other people? \SEEMPLOY ! (405 C) | QO09 H
Yes | - 2d employces — i 1
250r morec —— o 2 2 2 - Scc (i) o1
No cmployces — 3 3 3 page 6




Qucstion 9 (continucd) v Per No. Per No. Per No.

Dctails of subsidiary employment

Excludc Mail Ordcr agcnts Or Baby Sittcrs. ....................................................................................
DNA No subsidiary employment N N N - Scc 10 or 44
I I I 1
' | I I
2 S 1 S ! ! ! !
| 1
(i) What is your Jjob? ... | : . ,
............................................. ' ’ ‘ '
. . . ) 1 1 | ]
(J) What do you mainly do in your job? . | . \
i | ] I
] 1 ] I
(k) What does the firm/organisation | | | '
actually make or do? ... | | | .
.................................................................................... 1INA 277 (406) | '
'QOO9 (I ! | |
() Are you a director? — 1 ' - Ask (m)
(m) Arc you an employee? 1 -
self-employed? 2 _} Sce 10 or 4«
. ISUBWKS TA (407) : :
. \ etereeereeeeeteteseasatesestebesetes s sasrene i
- cr N'O : ; : QOO9M | 1 1
(i) What is your job? ....eimnceeeenenens | | : :
.................................................................................. l | ' !
(i) What do you mainly do in your job? i I : :
|
................................................................................... : | ] (
(k) What does the [irm/organisation | | (
]
actually make or do? .. | : . |
' : ! !
................................................................................... |
| | !
(1) Are you a director7—_ _ ! ) ,:_ Ask (m)
|
(m) Are you an employee? — 1 1 -
i t | Sce 10 or 4«
self-employed? — | ) -
' | , '
| | ' 1
Per. NO. e, ‘ | |
]
(i) What is your jJjob7 ...rceeeceneencnes | | ] |
I | 1 i
................................................................................... | | .
(j) What do you mainly do in your job? | : | |
................................................................................... ! 1 ! !
(k) What docs the firm/organisation ' I ' :
actually make or do? ., ! I : |
................................................................................... : ! l |
(1) Arc you a director?— : : 1 - Ask (m)
(m) Arc you an cmployee? 1 | 1
| | Scc 10 or 4
self-cmployed? | " 2
| |
I ' ! :



To all currcnt cmployees or all

uncmployed whosc last job was Per No. Per No. Per No.

as employce

Ask about most remunerative job | | |l
mploye

as cmployce T p'g p's p!

DNA. Coded 2, 5-7 at ] N N N - Sec 44

10 On what date were you last paid 1 PAYDAT (403)

a wage or salary? Qo10 1
Da hand

If currently wqui_ng y If more than a
and I!Ot yet paid (|:c. - year ago g0 to
ncw job) give details Month § . next jobor 51
of anticipated pay r—

. Year.19 E ............ i
Anticipated pay .
given, ring code - ) i 1 I&NT’CPZAY (403‘

010

11 What was your wage/salary, 1 ] 1 I
including overtime, bonus, IPAYAMT t (409) ' QOY '
commission or tips, after all
deductions, the last time you
were paid? -

. N Lo Lol
o« PERC409(

12 How long did Enter If code 9 Qo112
thi ? . ’

s cover period — ol o i N specify period
code 4 __|

13 Did this include a ' ' ' 1 TAXREF (a11)
:cf\;nd of income Yes ] 1 - Ask (a) Qo3
ax?

x No 2 2 2 - Go to 14
AR
[} | [} |
TAXREFAM (a1,
(a) How mUCh was it? --------------------------- u -------------------------------------------- Qo's A
TAX (412) QO14 1, e Nil rine 1 and

14 How much was deducted for « 1l ring 1 an
income tax under PAYE? N e P
(a) Do you usually Yes 1 i 1 _‘-Spccify below wh

pay tax? | tax not paid
No 2 2 2 - Ask IS
TAXUSUAL (413) Q014 A =
NINO (414) QOIS | . . !

15 How much was deducted as If Nil ring 1 and
National Insurance K (a)" g
contribution? R A . @

No N.I. deducted 1 1 1 NONINO (414—A)
(a) Do you usually pay National ] ) ] ) Qo1s 2
Insurance Yes l l
contributions? 1 -Ask 16
No 2 2 2 . '

NIUSUAL (414 8)

QOIS A



Most rcmuncrative job as cmployec (cont’d)

16 Were there any deductions from
your wage/salary for charities?

{(a) Were there any deductions
made under the tax-free
payroll deduction scheme?

(i) How much was deducted?

(b) Were there any
deductions made
for other charity
schemes?

(1)) How much was deducted?

Yes
No

Yes
No
DK

DK

Yes
No
DK

DK

Per No. Per No. Per No.

S — R S - .
] | | |
[} | | 1
1£ p it p 1£ |

1 1 1

2 2 2
'DEDCH ' (438)  'Qot6 !
| | 1 !
[} | { |
1 | | 1
[] t ] |
IDEDCHTES 1 (438A) 1 QO16A

1 1

2 2

3 3 3
|_ i [} |
1 i 1 I
{ | | §
4 | | i
IDCHTFSAM! (43868) 1 Q016 Al

1

'DCHTFSDK ' (438C) 'QO16 A2 !
1 | |
IDEDCHOCS' (438D) 'QOIGR !

1 1 1

2 2 2

3 3 3
I— | t ]
| ! { ]
[} | | ]
t | [} [}
IDCHOCSAM ' (436E) 'QO16 81

...........................

['DCHOC.SDK

(438 F)

QO1682

-Ask (a)-(
-Go to 17

- Ask (i)

- Go to (I

- Ask (i)

]-Gotol

Ask 17



Most rcmuncrative job as 9
cmployecc (cont’d)
. Per No. Per No. Pcr No.
17 Were there anv other deductions from
vour wage/salary such as supcrannuation
union fees, Friendly Socicties, sports | | 4 e
clubs or specialised pastimes? N p < 01§ D
- Rccord detai
DEDUCTS @;4c\ Yes , l ! ~below
Kot No 2 2 2 -Sce (a)
! i |
DEDSUP (41
Supecrannuation Ring ] ] | * QAO17 1
codcand _
cnter DEDSUPAM (
amount Ll........to... Qoo b bl “Qot7 2
| ) }
) DEDUF (415
Union fees Ring 2 2 2 *Qo17 3
codecand _
catcr DEDUFAMT (
amount L)l Qb b QRO17 4
|
| ' . DEDFS (415
Friendly societies Ring 3 3 3 ‘Qo17 5
codcand _
cnter DEDFSAMT (
amount [ bl B h QO17 &
| | t |
pEDSC (415
Sports clubs and Ring [ 4 4 4 QOo17 7
specialised pastimes codeand _
enter DEDSCAMT (
amount Llo.......bo. bl b @017 8
I | | 1
DEDOTH (416 A) Qo017 9 Spccify below
Other deductions Ring code 5 5 5 and cnter
' | | | |]amounts
Per No Purpose of deduction I | ! I
DEDONEAM ('
Qo017 10
: : " (416C) Sor ™ rL .......................... —
t | DEDONEQU (416 D) QO17 12 = OFF. USE
I | | i
DED TWOAM
Qot7 3
: : AT TR % ..................................................... e
1
! I DEDTWOQU (416 G) Q017 1S,* OFF. USE
| ! | |
DEDTHRAM (4
Qot7 16
DEDTHRTY (#16I) QO17 17 OFF. USE
DEpTHRAQU (416J) Q017 18 —» OFF. USE
If pay slip consulted ask: ! I Scc (a)
(a) What was thc gross wage/salary
including supcrannuation as ' .
Sh0\~'n On pa}lSlip? hal vrdssersancarssasasdernanann Aevtarraaevamsroavdesiaronn eersanesinoannsaredaenzirany - Scc |8

If pay slip not consulted, scc

18

G ROSSPAY ( 4;—8.5"_

Qo17 19



Most remuncrative job as cmployce (continued)

Per No Per No. Per No. ;
|
|
.................................................................................... |
I | |
To all currently employed or those who have ' | : :
bcen unemployed for 3 months or less | | | |
| 1 I 1
DNA.If unemployed for ! : ! :
more than 3 months - N N N - Go to 2
| { 1 |
I8 Wasany mileage allowance or | | | |
fixed allowance for motoring | | i |
included in the net pay of MALINPAY (‘"8 8) QO18
£l (see 11) that you Yes ] 1 1 - Ask (a)
received on ......... (see 10)? No ) y) ?) - Go to |
] ] 1 i
P& p ! & pt £ p |
(a) How much was included? o RN SO NN N N
'MILEALL  '(440) 'QO16 A !
| 1 i |
19 (In addition to mileage/fixed { | ] |
allowance) were there any l | | I
refunds for motoring expenses | i [ '
included in the netpay of IMOTEXREC ! (4.40A} 1 QO19 '
S (see 11) that you Yes " | | Ask
received-on ............ (see 10)? - Ask (a)
No 2 2 2 - Go to :
| | [} |
OTHMOTRE (442)
QO19A »
(@) How muchwasincluded? — .} L & ...\ ...} .1 .
| 1 t |
Per No Per No. Per No.
Referinformantto Prompt Card J |
20 Were there any refunds of household : : : :
expenditure shown onCard J by your PIN (442 A Q020 .
current (last) employer included .H?EX C ¢ ) ! ¢ : rgglccxfy
in the net pay of £............ ! p | P ! P landownt
(see 11) you received Yes 1 | 1 -[amoﬁnt
T0] 1 SRR (see 10)? No 2 2 2 - Go to
Per No | Describe fully what was covered by refund ! ! ! : BUSEEIN
Qo020 1
....... + _’T
................................................................................. —— - Ask 21
L ................................................ PR [NYTSYVOYPITTISY SUITPIY

BUSERIN 2 (439C) Q020 2
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Most remuncrative job as employce (continued)

To all currently employed or those who have
been unemployed for 3 months or less

21 (In addition to the refunds you have
already mentioned) did you receive

any (other) refunds for business OTHBUINC (439 A) QO21 Specify below
expenditure from your and enter
current (last) employer Yes — 1 -| amounts
included in the net pay gf NGO 2 2 y) - Ask 22
e (see 11) you received
1Y : (see 10)? ! ! ! !
| { ) |
Per No | Describe fully what was covered by refund | | | {
OTHBUSE 1 (44
Q 021 1
. —] - Ask 22
.......................................................................................................... 1) [N W IS, S

'OTHBUSE 2 ' (4438) 'QRO21 2

To all employees and all unemployed

)
(
|
(
1
!

for 12 months or less (

i

|
[
i
|
I
[
|

INA 220 (022

22 How many hours a week do/did
you usually work, excluding
meal breaks and overtime?

...........................

23 On average, how many hours
(if any) paid overtime do/did you
usually work in a week?

- Sec 24

To all employees who usually work
less than 24hrs week (see Q22)

1
!
|
t
!
|
|

DNA. Others N N N - Go to 25

L l : Ask 25
2 2 2

WKMT24HR (421) Q024

24 Are you seeking a job with Yes
more hours? No




Most remuncrative job as cmployee (cont’d)

Per No. Per No. Per No.
25 Did your last wage or salary include
either Statutory Sick Pay or
Statutory Maternity Pay? = |l . ercveeresnsne]rerensseerenelieserecessenes
' & p_' & p ' £ P_' PAYAFSMP (2
U ‘
Both - 1 1 1 QOZS
Statutory Sick Pay only ) 2 2
Statutory Maternity Pay Only 3 3 3 Ask (a)
No to both -— 4 4 4
Refer informant to Prompt Card K
(a) Was your last wage or salary affected by ' ! ' '
~any of the items shown on Card K? 'pAYAFFC '(422 A) 'Qo25s A !
Yes —e 1 1 1 - Code at (i)
No to all w. 2 2 2 - Go to 26
( 1 ] ] '
(i) Holiday pay or other pay in advance ] ]
Back pay 2 ) 2
Different pay rate for unsociable
hours/different shifts -— 3 3 3
Code An occasional bonus - 4 4 4 CIRCUMST (4
all Irregularly - paid overtime — . 5 5 5 Q025 At
that Deductions from usual pay for
apply N.I. benefit received -—
. Tax Refund -—
Business refunds -
Tax adjustment for previous
unemployment benefit or
supplementary benefit received— 9 9 9
Other. Specify - 10 10 10 _ Specify below
OFF. USE §. 11 11. 11
- N
26 Your last wage/salary afterall = e e
deductions was £.......cceeee (see 11).
Is this the amount you
usually receive (when
at work)? Yes
No

(a) What do you usually receive each
time you are paid afterall
deductions?

(b) What do you usually receive each
time you are paid before all
deductions?

(c) How of'ten are you

If code 9,
usually paid? e

specify period

A

- Ask 27

- DERr 49R (4929) NN2Lr
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‘Blank pagc’

80



Most remuncrative job as cmployce (cont’d) Per No. Per No. Per No.

27 In the last 12 months have you
received any profit-related pay or profit

Sharing bonuscs undcr a guallf}'lng ....................................................................................

scheme with your employer? £ p 1£ p 1€ p i
Yes — I 1 1 - Ask (a)-(b)
No — 2 2 2 - Go to 28

'PSBONUS ! (423) ' Q027 '

'PSRONAM ' (423A) 'QO27 A1 !

(a) How much.in total did )
you receive? . [ T N A PSBONDK (42
DK Q027 A2
1 I 1 <«
) { 1 ] 1
(b) Was any of it paid to - :
you tax-free? Yes 1 1 1 - Ask (i)
No y)
PSBONTXF (423(C) Qo278 —*
| | i |
~ PSBTXFAM (423D) Q02781 »
(1) How much was paid
tax-free? = O P RO . D PSBTXFDK (¢
DK 1 1 1 Q02782
28 In the last 12 months have ] ( ] ]
you received any other 1 ] ] | £ i
bonuses such as Christmas | BONUSES 1 (430) tQRO28 ' pecify belo
or quarterly bonus or Yes and enter
an occasional commission? 1 1 1 - Lamounts
No — 2 2 2 - Sec 29
Per.No. DESCRIPTION ’
er.No 1 ) ) ‘, BONUSAM 1
(431A
e SRR NN FSSUR SO NSRS A “|Q028 1
Was this amount before tax |_o |
DK — 3 (431 D)
“lcozs 2
BONUSAM 2 (4318) Qo028 3| —* ‘
o R R R R OSTROIIOR W VOSRROIOT KO OSIN O - Sce 29

Was this amount  pefore tax |_o i BOBATAX 2
after tax |—— 2 e| (431E)
DK . 3 3 Qo228 4
BONUSAM 3
(431¢)
3 EERRER R TR PP RPR PR PRRRE T O [ N OSSR N “lQozs 5
Was thisamount  perore tax | o | i
after tax | —m 2 2
DK —_ 3 3 3

BOBATAX 3 (431F) Qo028 &

o4



Most remunerative job as employee (cont'd)

Received bonus at Q27/28 and last
pay was not usual

DNA. Others .|

29 Did the usual net pay of £..............

(see 26(a)) include any of this
bonus or commission?

(a) How much was included?

"To all whose last pay was not usual

DNA. Others

30 Did the usual net pay of €.

(see 26(a)) include any allowance
for motoring?
Yes

No

(a) How much was included? ——_ __ _

15

Per No. Per No. Per No.

e SEES LS |
| I | '
I | 1 I
¢ £ p t £ p 1 &£ p

N N N - See 30
| i | [}
IBONUSPAY ' (432A)  1Q029 !

1 1 | - Ask (a)

2 2 2 - Go to 30
1 ] i 1

- Ask 30

'BONINUSP ! (433) 'Qo294 !
( | ! (
| | 1 (

N N N - See 31
' 1 ] '
i 1 ( t
IMALLYSP ! (433A) 1 QO30 !

1 1 1 - Ask (a)

2 2 2 - Sce 31
1 ‘ 1 ] 1
.............. oo b L o See 31.

MALLINNP (441) Q030 A



Most remuncrative job as cmployece (cont’d)

31

Per No. Per No. Per No.
To all currently cmployed or thosc whobave | |\ | | | |
been unemployed for 3 months or less | | T |
] | I |
DNA.If unemployed for ' & p t £ p 1 & p !
more than 3 months N N N - Sce 35
Has Inland Revenue allowed you, or ! ' ! !
will you be claiming, tax relief for t ! ! !
expenses incurred as a result of your ! ! ! !
employment, such as overalls, ITAXRELAL ! (441 A) 1 QO3 !
clotglin_g, toc;ls, s-ult):scr;ptions to Yes o e 1 ] [ - Ask (a)
professional societies? No ! 5 5 5 _Go to 32
'TAXRELF '(434) 'QO31A
(a) What is the amounton which
tax relief was/willbeallowed? — 4 |} [ } |
l- I { |
| | | |
Do/did you receive any luncheon ! Lv 1 (4344) 1 Q032 :
vouclhcrs':'rom your current (last) Yes—— o 1 l ] - Ask (a)
employer?
proye No — 2 2 2 -Go to 33
@) H d | " 1 1 i i
a) Have you used any luncheon |
vouchers in the last 7 days? '—LLVUSED : (434'8) Q032 4
' Yes— 1 1 1 - Ask (i) -
No — 2 2 2 -Go to 33
_
'LvNOS  '(444)  1QO32A1 !
(i) How many have you used
in the last 7 days?
(ii) What was the value of
each voucher used?
Have you received any free meals ! ! ! :
from your employer in the last 'FREEMEAL ! (445 A) 'QO33 :
7 days? Yes —a 1 1 1 - Ask (a)
NO — 2 2 2 - Go to 34
t | ] t
(a) How many free meals have you
received in the last 7 days? bt Qo - Ask 34
EMPFREEM (44C) QO033A
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Most rcmunerative job as employee (cont’d)

To all currently employed or thosc who Per No. Per No. Per No.
have been uncmployed for 3 months or less

....................................................................................

34 Has your employer supplied you with

any free food e.g. milk, potatoes, in : 3 p : £ p : £ p :
the last 7 days?
Yes 1 1 1 - Ask (a)
No 2 2 2 -Sec 35
] 1 ] ]
(a) What was the free food supplied |EMPFREEF | (447) |Q034' |

in the last 7 days, and how much
was supplied?

EMPEMLKP ' (4484) ' Q03441 !

EMPFEGGS (4«
Milk (pints) — 1 1 hoo b b Q03442
Eggs (dozens) — -} 0 Qoo b Qb
EMPFPTSL (4%
A
) o reses oy —p o b r9°3* 3
Other. Specify I I 1 Specify below
EMPFOTH (451 ) QO34A4— |
FOOd e esassactncasecsusrartansenrfasncrasssarnsencesesetrserensfircticicrsaccnnrarssonnrnsseey
Quantity sl I IR FS
| ] ] 1Sce 35
EMPFOVA 1 (4524) OFF
QO34AS > USI-'..
SIS
EMPFOVA 2 (4528) OFF.
QRO34 AC ~» USE
Subsidiary employce section '| : : :
Ask all those with subsidiary employment 1 1 ] |
as cmployce | ' 1 1
. DNA - no subsidiary employmentasemployee N N N - Sece 44
’ { 1 I )
35 On what date were you last paid : 'l
a wage or salary? A >
Day Lo B b R If more
SUBDAT (453) _ C | than 2
QO3S ’ | ycar ago,
Month Sec 44
——
Year 19 E
36 What was your wage/salary, including SUBSIDPY (4
overtime, bonus, commission or tips after all Q03¢
deductions the last time youwerepaid? — ) L Dot o
I ] i 1
37 How long did this cover? If code 9,
Enter specify period
period — |
code
- Ask 38

R4



Subsidiary employment as cmployee (cont’d)

18

Per No. Per No. Per No.
e b S |
I | ! 1
. £ p £ p , & Py
SUBTAXAM (456A) Q038 1 _,
38 How much was deducted for income
tax under PAYE? —— 3 Lo bl SUBTAXNL(
No tax deducted | ] 1 1 Q038 2
-t
) I !
ISUBNIAM '(457A) Q0391
39 How much was deducted as National
Insurance contribUtion? T M ceearearvoesnunsiohencaroardlicesssessracnasncrapacoctoci diocsrnaraanosnaravrapoaroesn
No N.I. deducted —_ 1 1 1
'SUBNINL '(as78) 'Qo039 2
{ i {
40 Were there any deductions from your ! ! !
wage/salary for charities? t SUBCH ! (459) Q040 '
Yes 1 1 ] - Ask (a) - (b)
No 2 2 2 -Go to 41
| 1 ) I
1 | | 1
(a) Were there any deductions made I | ( |
under the tax-free payroll deduction i 1 | 1
scheme? I QUBCHFTS ' (459A) ' QD40A !
Yes 1 1 1 - Ask (i)
No 2 2 2 Go to (b)
DK 3 3 3 ]
| 1 I )
ISCHTFSAM '(4598)  'QO40A1 !
(i) How much was deducted? — 3 .| .} .1 ..} _....l..
DK 1 r 1 1
ISCHTFSDK '(459C) 'QO404A2 '
(b) Were there any deductions ! ! !
made for other charity ' SUBCHOCS 1 (459D) 'Q0408 :
schemes? Yes — o I 1 1 - Ask (i)
No 2 )
DK 3 3 ] Go to 41
I I i ]
| | i |
'scHocsaM '(4S9E)  'Qo408t
@ How much was deduetea? —o o J b b L Ask 41
DK 1 1 1
. SCROCSDK (4S9F) Q04082



Subsidiary cmployment as employce

(cont’d) Per No. Per No. Per No.
41 Werc any other deductions made
from your wage/salary suchas | | o 4 ]
supcrannuation, union fees, — , | ,
Fricndly ~Sociatics,‘spor?ts clubs 1SURBDUCTS 1(463) 1QO4 .
or specialised pastimes’ '€ p 1€ p g P I
Yes l l | Record details
“lbelow
No 2 2 2 - Scc 42
r ' ' | SUBSUP (4634)
Superannuation Ring 1 ] i Qo411
od d
coger 0 - | SUBSUPAM (463
amount Q041 2
| | | 1
, _ — SUBUF (463 ¢)
Union fces Ring 2 2 2 Qo4 3
:‘;‘t’c"r’“d - SUBUFAMT (461
amount Lf........j....Koooo b Ko +— Q041 4
| ! I I
i SUBFS (4¢3E)
Friendly Socicties Ring 3 3 3 QROo41 §
codeand | SusFsaMT (4¢:
amount (...l Ko b Qo4t 6
! ] ] ]
i SugS¢ (463 6)
Sports clubs and Ring 4 4 4 Qo4t 7
specialised pastimes code and _
‘ cntcr SUGSCAM T (4‘:
amount L[| ...l . | I N S S Qo4 8
| 1 | |
'SUBSOTH_ 1 (458)  1G0419 ' rsccicy betow
QOther deductions Ring code 5 5 5 -land enter
‘ | \ \ | |amounts
Per No Purpose of deduction ) SUBONEAM '(458#0 'Qoat 10
""""""" e b e L L
SUBONETY (4588) Qo41 11 OFF. USE
SUBONEQU (4S8C) Qo41 12 OFF_USE
' ' ! ! Sce 42
] | | 1
If pay slip consulted ask:
' SussGROS ! (461) 'Qo42 |
42. What was the gross wagc/salary
including supcrannuation as
shown on pay slip? nnt [EVUTROOSN UURUUOT RSUIRUIRIS SUTOTOTIONY SSUTUIUIOIOTY SO - Scc 44

If pay slip not consulted, scc 44

There is no Question 43




To all currently sclf-cmployed or
uncmploycd whose last job in the
last 12 months was as scif-employed

If morc than onc sclf-employed job
cnter details in left hand margin

DNA not self employed — |

Exclude mail order agent or
babysitter (sce 74)

44 How much net profit (or loss ) did you
receive from your business or profession
inthe last 12 months for which you have
information, that is after deducting all
expenses and wages buat before
deducting income tax,N.L contributions
or moncy drawn for your own usc?

Profit —

Nil Profit — .

DK

Income covering less
than a year is acceptable
if busincss is newly
cstablished

on

20

Per No. Per No. Per No.
S S— N S l
1 | | |
1 £ p 1k p ' £ p
N N N -Go to 51
| I I |
| [ 1 [
{ \ i }
I | | |
! | | |
| | | |
{ | { |
| [ | {
[ i | {
I 1 | |
! \ | |
ISEPROFIT 1 (464) Q044 1
- %0 to 47
W N WSO N S
'SENILPRO '(464A) Q044 2 |
1 I |
ll 1 | 1
{
L Ask 45
§ i | 1
'SEPRLODK ' (4708) '0044 4
‘ 1 1 1 ]
' sesusiINC '(477)  'Qo44 S ' |
OFF.
USE




To self employed answering Nil

Profit, Loss or DK at 44 Per No. Per No. Per No.
45 Do you draw sums of money e o e |
or cheques regularly from 3 P £ p 1 £ P
the business for your
own use? Yes — I 1 1 - Ask (a) - (d)
No 2 2 2 - Goto 46
SEREGS (4778) @oas —»! | : :

(a) How much on average do SEREGSUM (465
you take out each Q0 4 5 Al
week/month?

- Go to 46
SERSUMDK @eSA )QO4SA2

(b) How often do you take

out that amount? Enter If codc 9,
pcrlOd et S T T PO SNley
code = . .

period l

(c) In addition to the amount you '\PERC46S ' (46¢) 'Qo4as g !
have just told me about, do you ' ' ' !
draw sums of money or cheques ! ! ! _ '
from your business for the ' SEboM ‘(466 A) 'QO4S C !
payment of any domestic  Yes ] 1 1 - Ask (i) - (i)
bills?
. No 2 2 2 - Goto(d)
| - ISEDOMBIL ' (467) _ 'Q045C1 '
(1) How much on average do iﬁ
you take out each week/ SED8BILDK (461
month? - Q045 2
o
DK ! 1 1 - Go to 46
(ii) How often do you take
out that amount? Enter If code 9,
PEriod Tl Y specify
code period |
(d) After deducting the amount you IPERC467 '(468) 'Qo4S¢C3 !
withdrew and other expenses, how ' ' ! !
much profit (or loss) before tax did ! ! ' !
your share of the business yield in ISERESPR '(468A,) Q04501 !
the most recent 12 months for which
you have figures? . 1
Profit — o f Lo b b
ISERESNPR ' (4688) 'Qo4SD2 !
Nil Profit — 1 1 1 - Go to 48
] 1 {
'PEfRE-SLDS '(468 ¢) __'Q04sD3 !
Loss --------------------------------------------------------------------------------- b
i i | i
DK i 1 | - Ask 46

SERESDK (468D) QO4S b 4

RK
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To sclf employed answering No at 45 or DK
at 45(3)' (C) or (d) Per No. Per No. Per No.
ool e bzl '
| | i 1
{ | ' |
| SETURNOV: (471) Qo4e 1
| £ p I £ p | £ |
46 What was the total turnover of the business
during the most recent 12 month period
for which you have figures? et SRRSO WOV FUTUUIOTORUIIUN SOUOIsy STV S - Ask 4
DK
I I 1 -Goto4
ISETURNDK! (4714)  'Q046 2 !
| i | |
To all giving profit at 44 or answering 46 I I 1 I
| | [ {
47 Are you the sole owner of your business or | | | |
are you in partnership with someone else? | | | '
ISEPARTNR ' (474) ' Q47 !
Sole ownership ] 1 1 - Gotod
In partnership — 2 2 y) - Ask (a
| { | |
- (a) Have your partner’s shares been ' ' ' !
included in the net profit, loss ! ' ! :
or turnover you gave me? I SESHINC ! (4-74‘A) 'QO47A !
Yes | 1 | - Ask (i
No 2 2 2 - Goto4
i i I I
1 I I I
ISEPARTSH (475) Q04741 :
@) How much was included? 1 . R - Ask 4t



To all scif employed

23

48 What are the dates of most recent
12 months {for which i1tiformation

Per No. Per No. Per No.
e b e '
| i i |
| ] | [}
] | I |
{ { i ]
ISESTADAT ' (472) Q048 |

is available?

Month

Beginning -

Year 19

Include periods of less
than 12 months if business
is newiy c¢stablished.

Month
Erding -[
Year 19

| SE snvonf
i (473)

1 I ! I
ISEDATDK '(4734)  'Qo4 !
DK 1 1 1
I I | !
' ' ! )
I N 1 '
' i |
' 1 I
| ' '
] ' '
y ! ' ! 1 :n tlie
9 Apart from ‘meal breaks do vou usually ! ] |
work | p "
) ] I '
Running™™"""" =77 T T - K ) i
prompt ~ 1SEHOURS '@74? ' (049
less than 2:1 ﬂours a wc.;k — 1 i ” 1 e 1
24 hours but less than 3 nours a wcck_, S SRR 2 2
" " 31 hours or more? -— 3 T 3
| — .:‘Sr -”:,.,,;, S et W
If morc than onc sclf<cmployed C g i
job, give ovcrall -total-hours - . ST TR
PP O G- - SR MR Ty
e ) e i F o aAn
\? ® E PR o e a ;‘ s e 2 '3 :

Ask 50



To all scif cmployed cxcept thosc who
havc been uncmployed for more than
3 months (scc Q4(a))

50

DNA if uncmployed for more than 3 months .|

Refer informant to prompt card L

Arc there any items on card L which vou
have claimed or will be claiming as a
business expense for tax purposes?

Yes
No o all o

(a) What pcrcentage have you claimed
or will you be claiming?

Where 44 has

bcen answercd, Vehicle
the percentages CXPENSES  Ripg
claimed in that (77,7981, . de and
year arc prcferable 82, 85-87 .pter %
to future claims.
Actual amounts
of expcnses Rent (18}
rcfundcd can be Ring
given if percentages code and
cannot. Record these cnter %
to left of boxcs.
Rclating to this Mortgage .
accommodation payments Ring
only | (32 or 35) code and
enter %
Rates(24) .
Ring
codc and
cnter %
Water/
sewcrage Ring
rate (28) codc and
catcr %

Per No. Per No. Per No.
(S — S [S—— |
{ | | 1
| | | |
N N i N |Gotosl
{ 1 | |
1 1 1 |
1 1 | 1
{ | | |
{ | 1 |
1 SERUSEXP ' (478) ' QOSD !
1 ! ! - Ask (a)
2 2 2 -Sce
. | | ;bottom of
' . [ ,ocxt page
' : ' e
' i | ,subsidiary
\ . | ,cmploy-
f . | | mcnt
ISEBUSEX 1 ' (478 A) +QOSO t
T S |
SEBEPCY
(479 A"
ﬂ. ................................................................................... QOSO 2_
i { i ]
'SERUSEx 2 '(4788) _ 'QOSD3 !
2 2 B
SEBEPCA
(4798
b ol Qoso 4
i H { i
ISEBUSEXR ' (472 ¢c) 'QAOSO S !
3 3 3
SEREPLA,
........................................................... (479C)
S . ' | cog0 %
ISEBUSEX 4 ' (478D) QoS 7 !
4 4 4
SEBEPC.
(479 D}
.................................................................................... QDS0 8
] o 1 1
ISERUSEXS '(478E) 'Q0S0 9 !
2 2 2 SEBEPCA
(479€)
.................................................................................... QOS50 A




50(a) (cont’d)

Rclating to this

accommodation

only

Insurance on

structure  Ring
(41or71) " code and
cnter %

Gas (61-70)
Ring
code and
cnter %

Electricity .
(51 - 60) ing
code and
enter %

Telephone _ .
(42 - 48) ng
code and
enter %

Anything else
Spccify Ring
codc and
cnter %

SEBEPC10
479 J)
(A0SO 20

|
|
|

[

25

Per No. Per No. Per No.
S — S — S |
| | | [}
| | | [}
| ] | ]
| | ] ]
'SEBUSEX6 ' (478F) ' Qoso 1 !
6 6 6
SEBEPCAE
(479F)
e —— E—— 'l ........................... Qoyo 12
|
'SegusEx 7 ' (4786)  'Q0Sp {8 !
7 7 7
SEBEPCA 7
(479 G)
.................................................................................... QO0S0 14
f | ] |
SEBUSEX 8 ' (478H) ' QOSO {5 !
8 8 8
SEBEPCA S
(479 H)
— — ' o ererreeranansesnsonnen QOSO 16
]
ISEBUSEX9 '(47€ 1) 1 QOSDO 17 !
9 9 9
SEGEPCA 9
(479 1)
............................ Lo oo ] QOSO 18
i | | ]
'SEguSE1Q ' (478 J)  'goso 19 !
10 10 10
Spccifly
below
........................................................ l and scc
: instructions
....................................................................................... bclow :|

If no subsidiary job go to Q5! ncxt page

If has subsidiary job as cmploycc go back to Q35 on page 17

If has subsidiary job as sclf-cmploycd ask Q’s. 44 - 50 and
record answers in left hand margin.



To all
Recfer Informant to Prompt Card M Per No. Per_No. Per No.
Sl ArC you at prcscnt TCCClVing any Of thc ...................................................................................
state beneflits shown on Card M? : : ! !
R ¥ p 1 & p 1+ £ p
Yes — o | 1 ! -Codec (a)-(c)
Notoall o 2 2 2 - Go to 52
Exclude Incomc Support/Supplcmentary | 'BENCARDM ' (484 8) 'Q0S1 !
Benefit from (a)-(c) ' ! ' !
{ | | |
Excludec Christmas Bonus from (a) - (c) | | ' |
(a) Child benefit ICHILDBEN ! (484A) _ 'QOS1A !
lncluc?c one parcnt Yes 1 1 I - Ask (i) - (ii)
benefit No
2 2 2 -Codc (b)
(i) What was the amount of benefit CFE)I;DBAA'M (485
you last received? o (EROURUR CPO IUTUOTURUIUITY SUTOUIN TR SO Qost
(i) How long did this cover? ' PERC48S ! agé ) L Q05142 l
Enter If code9,
pcriOd e etreerenennnneserensocsedereerinnieraceaseeseeneeoeeodeeirenrecseeemeeeonensone SDCCirypcriOd
code bt
NIPEN (487 ) QOS18 _ 4
{(b) N.Iretirement pension  Yes ‘ 1 1 1
Old person’s pension Yes 2 2 2 - Ask (1) - (i)
' No to both — 3 3 3 - Code (c)
Include additional pension next pagce
(i) What was the amount of benefit NIPENAMT(A-&
you last received? -l Q0S1 81
(ii) How long did this 'PERC48E
l’
cover? E;::a If code 9,
code Lo B e specify period
lNTERV[EWER CHECK - Rctircant ..................................................................... drecanssaraencsnas
and old person’s pension. ' ) "
NIPNPYBK ' (4894) ' QOS183
Did informant consult a Yes ‘ 1 | Code (iii) - (iv)
payment book or other 1 -Codc (i1i) - (i
document? : No —. 2 2 2 - Code (c)
) | | | , ncxt page
(ii1) What documents were | | ! ,
9
Co.nSU“Cd. IN‘pNTYBK \ (489 8) |Q051 84_ 1
Buff book only — 1 I ] | Code ()
next page
Ycllow book only " 2 }[Codc (iv)
- from ycllow
Ycllow and buflf book 3 -3 book only
Other Speeify —— | 4 4 4 - Spccify bclow
....................................................................................... ]
....................................................................................... ‘Codc (c)

ncxt page



Q.51 (continued)

Per No. Per No. Per No.
Prompt Card M (cont’d)
Interviewer Check (cont’d) | e
(iv) Whatamounts are shown on : £ p : £ p : £ p :
documents for NIPNAPAM
(489¢C)
Additional pension (coded J) — ) L} Lo oo Q0851 85
Guaranteed minimum :“?2‘:;;?'“
Running Pension (coded K) Ll S IS Qost 8¢
P t
romp Additional pension ﬁ’PNAPIN (4891
increments {coded M) QoS 87
_ o NIPNMPIN (489
Uprating of guaranteed minimum - QOS?1 &%
pensionincrements (coded N)? L. b Lo bl - Code (c)
( | I B
INIWIDOWS ' (489H) 1 QOSIC
’ (c) N.I. Widow’s benefits Yes 1 ) ) - Ask (i) - (ii)
Include Earnings N
Related Supplcment ° 2 2 2 -Go to 52
(i) What was the amount of benefit :l(‘:;zDAMT
Ao (50)
' ] ]
(ii)How long did this cover? 'peRC490 ' (491) Qos1c2 !
If code 9
Enter - L
period pecify period
. | code
INTERVIEWER CHECK -
Nl Widow’s BClleit evssaseassornssssrasesarances .....................-........I. ............................ l
1 ]
Did informant consult a NIWDPYBK (49"4) Q0os1c3
payment book or other Yes 1 | 1 - Code(iii)- (iv)
document? No ) y) ) -Go to 52
(iii) What documents were n n , "
o .
consulted? INIWDTYBK (4213) 'QOSICe !
' Buff bookonly— 1 ) 1 -Goto52
Yellow book only ) ) ) Code (iv)
Yellow and buff book 3 3 3 :::: z::lyo"
Other Specify — 4 4 4 - Specify below
& go to 52 I
| | | ............................ '
(iv) What amounts are shown on | | l |
documents for NIWDAPAM
- (4910)
Additional pension (coded J) —<} ). | — ST DU SORN Qost1 €S
.. NIWDMPAM
Guarantced minimum — (494 D)
Running Pension (coded K) o OO O [SSUOSOPIION COOPIIDY NUTOTPOOUITOINY Soreeoen QO0S! C6
P t
romp Additional pension :“";DA‘:‘N
increments codeay ) o b b L - ANE)
Uprating of guaranteed minimum
pension increments (coded N)? o} L b Lo L - Ask 52

NIABMPIN (491 F) na



To all

28
Refler Informant to Prompt Card N Per No. Per No. Per No.
52 Are you at presentreceiving any of the
state benefits shownon Card N7 | oo bl b
v £ p + £ p t £ p
Yes | 1 l - Codc (a) - (d)
No to all — 2 2 2 - Go to 53
Exclude Income Support/Supplcmentary
Bencfit from (a) - (d) 'SENCARDN ' (469 1) Q052 '
Exclude Christmas Bonus from (a) - (d) | WARDIS | (491 G) 1 QOS2A |
(a) War disability pension = Y&S ——= 1 1 | - Ask (i) - (ii)
~and related State No — 2 ) ) - Code (b)
allowance
ARDISAM (492)
(i) What was the amount of benefit 2052841 (
you last received? d PSSR WO OO SO Ll
PERC 492 —
i) How o 438 (493 ) Q05242 ,
this cover? Enter If codc9,
period —o 8 specify period
code b \.
(b) Mobility allowance Yes l l | - Ask (i) - (ii)
No 2 2 2 -Code (c)
MOSILITY (493A) QoS28 —»
: MT
(i) What was the amount of benefit 203322 81(494)
you last received? = [ N e
. ' — PERC 494 (395)
(ii) How long did +- Q0S2 82
this cover? Enter If code 9,
period —ed o specify period
code
c) Severe disablement oy pes
@ allov:ancc ' Yes 1 l ! - Ask (i) - (i)
No ) 2 2 - Code (d)
SEVDISAL. (495A)Q052C —* \
(i) What was the amount of benefit SEVDAMT (4958)
you last received? - Qo052 Ct
(i) How long did LERC;—Z!:S'E @—29.5(‘)
_ this cover? Enter If codc 9,
' period b specily period
code ‘ |
(@) Atendance allowance |
N Yes I I 1 - Ask (i) - (ii)
No ) 2 2 -Goto 53
ATTENDNC (4984)Q0S2D —»
( ' ATTENDAM (499)
(i) What was the amount of benefit «— Q052 Dt
you last received? 'O WO NSRRI SO S N
(i1) How long did If codc 9,
this cover? Enter specifly period
period —w b
code
....................................................................................... - Ask 53

95



To all

Per No. Per No. Per No.
Refer informant to Prompt Card O
53 In the last 12 months, that is [STRIURRPUORS JUUUURNS UUSURRUUIN FSUUUSUOUURNY IUUTRURTURURt EUSUTTT
SINCE.cireeicrerenn . have you received i ] [ Cod
any of the state benefits shown 1 £ p 1 & p 1 £ p (a)-(‘::)
on Card O? Yes l l | 1and 54
Notoall o 2 2 2 -Sec 55
Exclude Income Support/Supplecmentary 'BENCARD®D ' (500 H) 'QO0S3 '
Benefit from (a) - (c) ! : : :
|
Exclude Christmas bonus from (a) - (c) I ! I !
| 1 | '
(a) Statutory Sick Pay I SSP 1 (5006) t QOS3A :
from your employer? Yes ) | i Ask (i) - (ii)
No 2 2 2 - Code (b)
1 1 | ]
] . ' INA278 ' (S01) | QOS3A1 !
(i) For how many weeks did
vou receive Statutory
SiCk Pay? ---------------------------------------------------------------------------------
Gi) A ‘ving S . ' 1 i '
i1) Are you receiving Statutory |
Sick Pay at present? v | INA279 : (503) ' Q05342
es 1 1 1
No 5 5 ) ]» Code (b
] | 1 !
. . ' NISICK ' (504) |QOS38 !
(b) N.I sickness benefit Yes | ] 1 Ask(i) - (iv
No 2 2 2 - Code (c)
] ] 1 ]
. ' (INA224- ' (S0S) Q05381 !
(i) For how many weeks
did you receive this
bcncrit? bl T T
| |
1QO0S382 !
(ii) What was the amount of
benefit you last received? — 3 | b ... ] N R, S
1 1 \ | t
(iii) How long did this ' pERCS06 1 (507) ) QOS3B3 !
cover?
Enter If code 9,
period —of b | ............................ chcify
code period
(iv) Are you receiving this ! ! ! !
benefit at present? 1 INA 225 ¢ (508) 1 Q0S384
Yes l l ! Code (c)
No 2 2 2 ncxt pag:

QR



53 (cont’d)

Per No. Pcr No. Pcr No.
Prompt Card O (cont’'d)
(c) Contributory invalidity pension :i p :f. p :f. p :
(Includc invalidity allowance
and additional pcnsion) €S — | 1 1 - Ask (i)-
No 2 2 2 -Goto5
L CONPEN ' (509) 'Q0S3C !
(i) For how many weeks did
yourcceive this benefit? -1 ... Y N S S I
s INA2S8 ' (510) 'QOS3Ct !
(i1) What was the amount of
bcncrit you lasr r'CCCiVCd? ------------------- vescessndliococsvancosersvrsothesvacnvo@loasasrscsnsossarocchrocnnnas
liéoNeReC  (on] 'Q0S3C2 '
(iii) How long did this Enter If codc
cover? period specif”
Codc " .................................................................................... pcriod
. . . Z. PERCSH ' (512) 'QOS3C3 !
(iv) Are voureceiving this Yes
benefit at present? 1 I l - Ask 5.
No 2 2 2
L' INA259 :(513). 'Q0s3c4 !
|
' ] ] I
To those coded Yes (coded 1) at 53 ! ! ! '
| 1 ] ]
] 1 ] |
54 Are/were you getting "made up pay” ! ! ! '
from your employer in addition to 1PAIDSICK (&1 4) 'Q0S4 !
1 the Statutory Sick Pay, N.I. Sickness Yes
Benefit or Contributory Invalidity — l - Ask (a)
Pension you are/were receiving? 0 —} 2
DK - Scc 55
— 3
] ] 1 ]
(a) Are/were you being paid every
week by your employer - 1 1 | - Scc 55
Running or for only some weeks? ) 2 2 - Ask (@
Prompt
' INA272 ' (515)  'QO0S4A
I ' 1 |
] | ( {
' INA 267 ' (516) ' QOS4-A1
(i) For how many wecks are/were
you becing paid? - Scc 55




31

To all men aged under 66 and
women aged under 61

Per No. Per No. Per No.
=2 ok koo |
(T p 1+ £ p 1 £ p
DNA. Others — o N N N -Go to 56
| 1 | !
1 1 ' |
55 In the iast 12 months, that is i { ( '
SHICC et have you taken partin | { ' i
a government training scheme? i l 1 |
'\GovTRSCH ' (5164) 1 Q0SS !
Yes— o 1 1 1 - Ask (a) - (E)
No 2 2 2 -Go to 56
{a) Was it 'INA 1 (5’7) 'QQSS A i
Training Opportunities Scheme (TOPS) 1
ot Youth Training Scheme (YTS) 2
Tther? Specify , -— 3 3 - Specify bel¢
. same—

.......................................................................................

.............................................

{b) For how many weeks did you take
part in the scheme/programme?

I'TRAINBEN '(519) ' Q0S5C -

(c) What was the amount of allowance
you last received? -—

L e | ST S
'PERCS19 ' (520) 'QOSSD !
PR
(d) How long did this cover? Enter L If code 9,
Period e | i i specify peri
code s
(E) Are you receiving this ) ] ' [
benefit at present? Yes l
e ' - ASk 56
NO — o 2 2 2

INA 273 (521) QOSSE



To all 32
Rcfer Informant to Prompt Card P Pcr No. Per No. Pcr No.
56 In thc last 12 months, that is
sincc ..................... have vou I’CCCi\"Cd ...................................................................................
any of the state benefits : : o !
shown on Card P? Pk p 1 & p & p
Yes — ! ! | - Codc(a) - (d
NO —— 2 2 2 - Scc 57
Exclude Income Support/Supplicmcntary ] N p 21¢) ] 1
Benefit from (a) - (c) |8E CARD 1 (S ! I Qo56 !
Excludc Christmas Bonus frcm (a) to (d) ' ! : :
| i
(a) Industrial injury disablement : | : .
benefi
enetit ' INDDIS  '(5218) 1 QOSLA !
(Include Rcduced Yes — o | 1 t - Ask (i) - (iv)
Earnings Allowancc)‘ No y) 2 ) - Codc (b) .
. . INA205 (522,
(1) For how many weeks did QOS6 AL
youreceive thisbenefic? — . | 1 R T T
(i1) What was the amount of benefit ’ND%{SBCJ
you last received? - — (523)
DT PP T T T LT T S PPTUTI T QOSé AZ_
'pERC 523 ' (524) ' Q0S6A3 !
(ii1) How long did E iod ]
. . nter 0
this cover? codc(:: pert If codc 9,
e SOTITONIONRONRUITS O RTUTTIITTITY JUTTOTIUTOURRUT RN spccify pcri()d
(iv) Are you receiving this benefit Lo “_—l
at present? ! : ! !
Yes o o | | 1
No 2 5 5 - Code (b)
1INA238 | (525) /QOS6 A4 |
(b) N.I. Unemployment Benefit ! ' l !
'UNEMBEN '(5254) ' Q0568 !
Yes 1 ] 1 - Ask (i) - (iv
No 2 2 2 - Codc (c)
NA 22 )
(i) For how many weeks did vou 1525628(1526}
rCCCivc this bcncfit? - ). R, O
.. . UBPAYAMT (:
(i1) What was thg amount of bencfit "_ Q056 82
you last received? =R b R L '
(iif)How long did Enter period
this cover? code pert If codc 9,
T i B B ee Spcciry pcriod
Z |
—PERC S27 ' (528) Q05 83 !
(iv) Arc you recciving this benefit | ! ) i ]
at present? ' INA223 (529’ 'Q0S6 B4 !
Yes o ] i l
No , ; A - Code (¢)

If coded 6 or 7 at I(b)
rccode as 3 at I(b) and
ask rclcvant qucstions

an



56 (cont’d)

)

FIS(S29A) Q0S6 C

(c) Family Credit/Family

Income Supplement

Include transitional

paymcnts

(1) For how many weeks
did you receive this

beneflit?

33

(ii) What was the amount of

benefit you fast received? o

(11i) How long did
this cover?

PERC S531(532)Q056 €37

(iv) Arc you recciving this

benefit at present?

(d) Income Support/
- Supplemeritary Benefit

INA228(534) Qosedt No

(i) For how many weeks

did you receive this

benefit?

(ii) What was the amount of

benefit you last received? — — o

(ii1) How long did
this cover?

PERC 535(536)Q0S6D3 |

(iv) Arc you receiving this

benefit at present?

Per No. Per No. Per No.
B — S — S — .
;£ p , & p , £ P
Yes 1 ! I - Ask (i) - (iv)
No 2 2 2 - Codc (d)
INA2S6 (530
« (Q0S6 (1
................................... e (531)
- Q056 C2
F;ntcr period HL If codc 9,
code L specily period
R 1 ............................ ] ............................ 1 ..............
No 2 2 2 ]' Codec (d)
[TNAZ57 '(s33)  '@osec# !
t ] . 1
1 [ | i
] 1 ) }
| sUPBEN ' (S334) ' QOSLD !
Yes 1 1 1 - Ask (i) - (iv)
2 2 2 -Sce 57
"l. ............................................................................... SUPBAMT ‘/53:
ROS6D2
Enter pcriod # If codc 9,
code S W, N specify period
. 1 ............................ 1 ............................ 1 ..............
No 5 5 5 ] Scec 57

t (NA229(537) Qoseb4

100



To womcn aged under 53 oniy Per No. Per No. Per No.
S S | |
1 £ p t+ £ p o1x p o
DNA. Women agea 55 & over and all mcn._# N N N - Goto 58
{ t | |
Rcler informant to Prompt Card Q ! ! : !
i | ! |
57 In the last 12 months, that is | : | |
3IACCuiin.. QVC yYOU received any of | | | ,
2 ai1 bl
the state benefits shown on Card Q? | BENCAQDQ'(537C) ' QOS 7 :
Yes ! l l - Codec (a) - (d)
Notoall o 2 2 2 -Goto58
| ] | |
(a) Maternity allowance ' MATALL '(5376) 'QOS7A !
Yes — e I 1 I - Ask (i) - (iv)
No 2 2 2 - Codc (b)
' InA239 '(538) ‘ QOS7A1 !
(i) For how many wceks did vou
rCCCi\’c this bchI~it? Al R S
'MATA(LAMT
(i1) What was the amount of benefit
}'ou laSt rCCCived? AT SrOrrr
(iii) How long did this ' PERCS3Y? '(540) ' Q0S743 '
cover? .
Enter period If codc 9,
code —— o4 b N specify period
- . . . . el
(IV) Arc you rCCClVlng [hlS bencf‘t .......................................................................................
at present? L INA240  '(541) ! QQS?A"' "
YCS____.. 1 1 1
No 5 5 5 - Codc (b)
1 ' 1 '
(b) N.I. Matcrnity Grant/Grant ! ! ! ) !
from Social Fund for '"MATGRANT (541A) 'Qos7 8 :
Maternity expenscs? Ycs ) ) 1 - Ask (i)
NO 2 2 2 - Codc (c)
{ 1 f |
(1) What was rhe totar amount of
LTAN vou iave received in the
HASt o montas o T N S S - Code (c)
IMATGRAMT | (542) IRCS 7681
I I | |
(c) Matcernity pay from your cmplover | | . |
under the Empioyment Protection | ' \ . i
Act | INA274 ' (543 Qos7C
Yes ] ] ]
. Codc (d)
No 2 2 2




Q57 (cont’d)

Prompt Card Q {cont’d)

(d) Statutory maternity pay rom vour
cmployer or former employer?

SMP (543A° oosz,gs\

No

(i) For how many wecks did you
reccive this beneflit?

Y

(11) During the first 6 weeks, were
vou paid at the higher rate or
lower rate?

Higher rate

Lower rate

DK

(iii) How many weeks before your
baby was expected did you
stop work?

(iv) Arc you receiving this
benefit at present?

Yes
No

Per No. Pcr No. Per No. 1
: £ P : £ p : £ P :

1 | \

2 2 2
' SMpIWKS ' (S43B) ' QOS7D1 !
bl SR N— I — .
| | | |
| | l} i
| } | |
| SMPRATE '(543H) | QOS7D2

] | |

2 2 2

3 3
] 1 i I
] ! 1 !
| { i |
| ] L} i
ISMPSTWRK '(543 1) 'Q057D3
i [} | ]
H H i |
[} ] \ | |
ISMPEENPR | (S43D) 1Q0S704 !

1 1 ]

2 2 2

- Ask (i} - (iv)
-Go to 58



To all

. Per No. Per No. Per No.
Refer informant to Prompt Card R
58 ln thc ll\St lz mOl’lth, tha‘ 'IS ............................ e SE— !
SINCC.orrnnnn. have you received any of ! S
the state benefits shown on Card R? |BENCARDR, (5436) 1 Q0S8 !
| & p 1 & p + £ p!
Yes 1 i - Code (a){d)
Notoall - 2 2 2 - Goto59
I ] ] '
D ;
(a) Soccai:: ?‘:?‘zt{.gram from | DEAGRANT ! (543 F') L QOSE A \
Funeral Expenses? Yes 1 1 1 - Ask (i)
NO —— e 2 2 2 - Code (b)
' 'DEAGRAMT ' (S44 'QOS8AL !
(i) What was the total amount of § ) QoS8
grant you have received in the
last 12 months? . [ S ISR N N - Code (b)
{ ) ) i
(b) Christmas bonus? 'PXMASBON ! (549 A) 'Q0S8B !
Yes 1 ! 1 - Ask (i)
No 2 2 2 - Code (c)
IPXMRBONAM ' (550) 'QOSB B!
(i) What was the total amount of '—-iQ o li'b—
Christmas Bonus you have
receivedinthelast12months?—} L ) b foo L - Code (<)
( i ! |
(c) Invalid Care Allowance? ] |CALL ! [551) ' QOSBC t
Yes 1 ! I - Ask (i) - (ii)
No 2 2 2 - Codc (d)
LICALLWKS ' (SS1A) __ 'Qosgct !
(i) For how many ‘weeks did
you receive this benefit? — o}
(ii) Are you receiving this ! ‘ ( =\ : :
Yes 1 | 1 - Codc (d)
No 2 2 2 - Ask (c1) - (cz
| ] [} §
! | 1 t
If not recciving at present, ask: "ICALLAMT! (55'C> 'Q0S8C3 ¢
(c1) What was the amount of
benefit you lastreceived? —o} 4 b L L
1 1 | |
\PERCSSIC '(551D! ' QOS8C4 !
(<_:2) How long did = —
this cover? Entcr period If code 9,
code ———— . ..} specily perio
Code (d)

103



Q58 (cont’d)

Pcr No.

Per No.

Prompt Card R (cont’d)

(d) Any NI or S{a{c bcncri( not pdn Ii ............................ e I
mcntioned carlier? g g — . [specifly bel
OTHBEN (545) QOSED \‘i P P P and ask
ves—=I | | le-an -
No b 2 2 - Goto59
Include Job Rclease Allowance
war wido“ Bcncrit .......................................................................................
Industrial Widows Pension ||, —_—
cte. 'INA 232 ' /546 ' Q0SED1 !
]
(i) For how many weeks did you ,
receive this benefit? —l I N N R
LOTHBENAM! (547) ' QOS8D2 !
(i1) What was the amount of benelit
you lastreceived? T S S N
'PERCS47 ' (548 'QOSED3 !
(iit) How long did F‘*‘“z'ﬁ
this cover? Enter period If code9,
s T D specifl y perio
(iv) Arc you receiving this | e
benelit at present? I INA 233 i (549) Q0S8 D4 !
Yes ] 1 !
No 5 5 5 - Ask 59
! { [ |
I | t {
I ) ( I
To all | | , 0
59 In the last 12 months, that is ! ! ! :
SINCC..veoeeeeenn, have you received trade ' : ! '
union sick pay or strike pay, Friendly ! . ! '
Socicty benefits, bencfits under private ' ! : :
sickness scheme, accident insurance, : !
hospital savings scheme? TUSICKPY (553) Q059 '
Yes i ] ] - Ask (a) - (d;
No 2 2 2 - Go to 60
(a) For how many weeks did you INA230 (55
rCCCivc this bCHCfit? i T S OO R ST NN N ‘ Qoqu
' ICBEN (!
(b) What was the amount of benefit you ! vaSZOCS9 5(
last receis ed? o .
- PERCS5SS ' /556 1Q059C !
(c) How long did ~
this cover? Enter period If codc 9,
cde ey o b specifly peric
(d) Arc vourcceiving this benelit
at present? | icnemreee b e e
Yes o o ] l 1 Ask 60
No | 2 ' 2 2
3 _ ... P—
INAZ3Y 7257 Gos9d



To all

38

. Per No. Per No. Per No.
Reflcer informant to Prompt Card S
60 Arc you at present receiving an ! f ! !
income from any of the sources ' PENSING 'rs0 4D ' 010170 !
shown on Card §? ! : ' ! ‘
3 p 1 & p o+ L p1
Yes | l ! - Code 61 -
No 2 p { 2 - Go o 65
| t i t
61 An cmployce pension from | 1 |
a previous employer? ] { \ ! f
LEMPENS ' (%S ' Q06 !
Include pcnsion from Yes
previous employer of ! l 1 - Ask () - {
deccasced spouse or No 2 < f 2 t+ Codc 52
rclative A " | )
i | . | §
I EMPAMT '(56SA)  1Q061A !
‘ ;
(a) How much was the last ; i , i
pavment? — b S |
t | | 1
| 1 I [}
N | ! 1 1
{b) How long did this cover? IPERCSBSA ' (S658) ' Q0618 )
Enter period If code 9
code —— o} b b - specify pe
I i
{c) Was tax deducted at source? : | : |
IEMPTAXDS' (S65C) 1Q061C
Yes . 1 1 1 L Ask (d)-(
No 2 2 2 - Go to (f)
I I I i
! ! 1 1

(d) How much tax was decducted
at sourcc?

\EMPTAXAM' (S6SD)

(E)Was the last payment before or
after tax was deducted?

Before — o

After

[} { |
| ] ]
| 1 . ]
IEMP TAXBA ' (565E)

1 ]
-

r4

-
-




Q61 (cont’d)

Prompt Card S (cont’d)

(f) Wcre there any other
deductions?

Ycs
No

(i) What was the purpose of

39

this deduction?

Probe fully

(1) How much was the deduction?

(1i1) Was the deduction made at
source?
Yes
No

(iv) Was the last payment before
or after the deduction?

Before —

After

(g) Do you have more than
onc pension from a
previous employer?

Yes
No
62 A pension as a member of a
trade union or friendly
society? Yes
No

(a) How much was the last payment?

(b) How long did this cover?

Enter period

code¢ e

Per No. Per No. Per No.
(S S — ISR — |
I £ p 1 & pt £ pi
! ! 1 L Ask (i) - (iv
2 2 p - Go to (g)
'EMPDEDUC' (565F) 'QOGIE !
'EMPDEDAM ' (565G) '®RO&IF2 !
SRR - SN —— - .
1 EMPDEDS '(S65R) ' QO6I F3
1 l |
2 2 2
| ' | |
1 | | |
\EMPDEDBA ' (565 1) ' QO6I F4
1 1 i
2 2 2
| I | |
1 i 1 |
| \ | . |Ask 61(a)-
\EMPMTONE (565 J') ' Qo6& : ::‘):lc dctail
1 | 1 in left-han
argin
2 2 2 - Code 62
{ | t {
' TUPENS ' (S66) ' Q062 .
1 | 1 - Ask (a) - (b
2 2 2 - Code 63
| ] } |
ITUPAMT 1 (S66A)  1Q062A
—— - N — .
\PERCS6HA ' (5668  1Q0628 ! )
L
If code 9
.................................................................................... | specifyper
.................................. B’
....................................................................................... Codc 63

nnNn



To all

Per No. Per No. Per No.
Prompt Card S (cont’d)
63 Annuity or personal pension? |£p|£ pl ..... £ ................. p|
ANNUITY (567) Q063 5 |
¢s 1 I 1 L Ask (a) - (E
No 2 2 2 L Codc 64
VANUAMT ' (567A)  'QO063A !
(a) How much was the last
paymcnt? T PUTTTITY CITTTTTITOTTPPTTRLY RITITLILY CRERITIIIITIITITILL JIVISETY)
(b) How long did this cover? "EERC567A ! (5§78) ' Q063 :
Enter pCl‘iOd If code 9
code —— ) b R specify per
() Was tax deducted at source? IANUTAXDSl(Sé_]C) ........... |Q .......... C ........... .
Yes I 1 ! L Ask (d)-(
No 2 2 2 - Code 64
'ANUTAXAM ' (S67D) _ 'Q063D
(d) How much tax was deducted
at source? -
(E)Was the last payment before or L it
after tax was deducted? TANUTAXBA ' (567E) ' QO63E !
Before — 1 | )
After 2 2 2 - Code 64
64 Payment from trust or covenant? i TRUST | (568) ( Q064 |
Yes ! | 1 L Ask (a) - (E
No 2 2 2 L Go to 65
' TRSAMT ' (5684) A
(a) How much was the last
payment? o Ll
(b) How long did this cover? (568 8) ! !
Enter period If code 9
code —— o8 o - specify pe
(c) Was tax deducted at source? '(568C) """""" ,
Yes i | Ask (d) - |
No 2 2 Go to 65
'TRSTAXAM ' (568D 'Q0¢4D |
(d) How much tax was deducted
nat source? -—
0I13(E)Was the last payment before or after . : ;
tax was deducted? I 85) 00645 .
Before i 1
o After 2 2 - Ask 65




41

To all ]
Refer informant to Prompt Card T

- ) Per No. Per No. Per No.
If no intcrest credited or
received, write 00 at (i),
lr intcrat chdith or rcxiVCd .......................................................
but amount not known, give e | .. ! |
estimate or write DK at (i) , | | '
| |
65 Do you have now, or have you had in : : | )
the last 12 months, savings accounts | | | '
with any of the banks or socicties | | | .
shown on card T? 3 p 1 £ p 1 £ p
Yes— 1 I 1 - Code (a)-(f)
No to all o 2 2 2 - Go to 66
 SAVINGS | (574) . QO6S |
| | 1 |
. | ] 1 i
| I | {
' I i |
(a) National Savings Bank (Post Office) | | . | |
' SAVINT § ' (S75F) ' QO6SA !
Ordinary Account(s) Yes : \ " " Ask (i)
No 2 2 2 - Code (b)
'SAYAMIN 1 ' (57¢) ' QOgSAL !
(1) What was the total interest over
the last 12 months? = N R Lol - Code (b)
] I ] 1
| 1 | |
(b) National Savings Bank (Post Office) | | ) |
ISAVINT 2 '(S§75G) '1QU6SB
Investment Account(s) Yes l 7 l_‘ Ask (i)
. , No 2 2 2 - Code (c)

ICAVAMIN 2 ' (S76A) ' Q06581 !

(1) What was the total interest over
the last 12 months? - L : - Code (¢)

1

|

]

I

I

I

I

(c) Trustec Savings Bank

Ordinary Savings Account(s) and
Investment Deposit Account(s)

'SAvINT 3 ' (S75H) 1 Q065 ¢
Yes — o I | l - Ask (i)
~ 2 2 2 |-code @ -
{ | | N
(i) What was the total interest over
thelasti2months? — | | b b ool - Code (d) - ()
SAVAMING (576 B) Q065C! ncxt page

22



X

65 (cont’d)
Prompt Card T (cont’d)

42

If no interest credited or Per No. Per No. Per No.
received, write 00 at (i),
If intcrest credited or received
bllt ImOIlIlt notkno'n, givc ................................................................................... '
. . > ' I
cstimate or write DK at (i) \SAVINT & | (575- I) | Q065D \
. . (3 p ' £ p! £ p1
(d) Building Society
Yes 1 1 1 - Ask (i)
No 2 2 2 - Code (E)
'SAVAMING ' (576C 'QO6S DY !
(i) What was the total interest over
the last 12 months? s T O N N N - Codc (E)
( I I I
1 '
(E) Deposit and savings accounts with - : : | |
i Bank
High Street Banks | SAVINT S ! (S?SJ) | QO6SE !
Yes 1 1 1 - Ask (i)
No 2 2 2 - Code (f)
ISAVAMIN §' (576D) _ 'QOESE! !
(i) What was the total interest over
thetast 12months? —} oo do b L - Code ()
v 1 ! I
(F) Any other savings banks or societies ' ' \ ! !
'Sév:NTé '§$75K/ ' QO6SF !
Yes — 1 1 1 - Ask (i)
No 2 2 2 - Go to 66

(i) What was the total interest over
the last 12 months?

SAVAMING (576E) Q06SF!
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X

To all

Rcfer informant to Prompt Card U Per No. Per No. Per No.

66 At present do you have any money in Lol e
any of the investments shown on ! ! ! !
Card U? ! ! ! !

1 £ p ! £ pt & p!
:téc::u;; children under Yes ) I | - Code (a) - (g)
No to all - 2 2 2 - Go t0 67
"INVEST ' (576F) ' Qoéb !
Refer to card V and record group ! ! ! !
codcs below ! l ! !
1 | } [}
(a) Index-linked National ! ' ! !
’ Savings Certificates HUNVTYPEL ! (S?éﬁG') | Q66A :
Yes — 1 1 1 - Ask (i)
No 2 2 2 - Code (b)
{ | | i
(i) In which group on this card ! ! ! !
does your amount of ‘ ! ! !
investment fall? VINVAMT (! (.5L76 N) ' Q66A1 '

Enter code
from prompt - Code (b)
card V. 1 Lo b B

(b) Fixed Interest National ] i }
Savings Certificates INVTYPE2 (s7¢H) ' Q0668
Yes 1 1 1 - Ask (i)
No 2 2 2 - Code (c)
| | | ]
. (i) In which group on this card ! ' ! !
does your amount of ! ! ' !
investment fall? 'INVAMTg ' (57¢ &) ! QOGGB' !
Enter code
from prompt} - Code (c)
card V. 1 Loode B R

1 [} |

| ] |

(c) Save as you earn (National Savings) 1 ] ]
|

Include all issues HINVTYPEZ ' :76 I‘ QOg6L .

Yes | I | - Ask (i)
No 2 2 2 - Codc (d)

I [
t 1

(1) In which group on this card
does your amount of ! !
investment fall? HINVAMT 3 ! (576!’}

Enter codc } .

Qo66C1

from prompt
card V




;I{ 44
Per No. Per No. Per No.
Q66 (cont’d)
Prompt Cards U & V (cont’d) | b
| ) ) |
(d) Savc As You Earn (Building ! ! ! [
Socictics) 1§ p 1 £ p1 £ D I
laclude all i Yes ’ ! l - Ask (i)
ncludec all issucs No , , )  Code (B)
'INVTYPE4 ' (S76J) 'Qo066D !
(i) In which group on this card ! ! f I
does your amount of ! ! { |
investment fall? ! NVAMT 4 ! (576Q) 'Q066D1 !
Entcr code ]
from prompt |-
cardV 1 Lo b oo b - Code (E)
| i | 1
(E) Premium Bonds ! ! | I
UNVTYPES' (§76K)  'QO66E !
Yes ! l 1 - Ask (i)
No 2 2 2 - Code (f)
[} | } {
(i) In which group on this card ! ! I i
does your amount of ! i I |
investiment fall? UNVAMT S '(576R) ' QO66E1 !

Enter code
from prompt
card V

(f) National Savings Income Bonds

Yes
No

(i) In which group on this card
does your amount. of
investment fall?

Eater code
from prompt
card V

(g) National Savings Dcposit Bonds

Yes
No

(i) In which group on this card
docs your amount of
investment fail?

Entcr codc
(rom prompt
card V

A4

]_

]-

|
UNVTYPEG! (S76L) 'QOG6F !
] 1 | - Ask (i)
2 2 2 - Code (g)
[} | | [}
| | | [}
1 [} | [}
UNVAMT 6 '(576S) 1 QO66F!
l - Code (g)
O — A — ' .
] | | |
INVTYPE 7! (S76 M) 'Q066G !
] 1 1 - Ask (1)
2 2 2 - Go to 67
| | ]
} | [}
| | |
VINVAMT 7' (576 T)
- Ask 67

H




To all

Rcfer informant to Prompt Card W

45

If no interest credited or Per No. Per No. Per No.
reccived, write 00 at (i),
If intcrest credited or received
but amOllllt not known, givc ...................................................................................
cstimate or write DK at (i) ! ' : !
' ‘ 1 )
67 Do you have now, or have you had ] | | I
in the last 12 months, any money in ! ( I '
any of the investments shown on ( ' [ |
card W? 1 £ p 1+ £ p + £ p 1
Yes I 1 1 - Codc (a) - (8)
No to all o 2 2 2 - Goto 68
. 'STKSHARE. ' (577)  'Q067 !
(a) Government gilt-edged stock ! ! ! !
including war loan after ' ! ! !
deduction of tax at source”? ! f ' !
i | | |
'\WARLOAN '(S78A)  'QO67A
Ve — ! ! 1 - Ask (i)
No 2 2 2 - Code (b)
'WARAMT ' (579) ' Q06741 !
(1) What was the total interest over l
the last 12 months? BT I W A - Code (b)
| - o i
(b) Government giit-edged stock ' : :
including war loan befare’ ! ! ' !
deduction of tax at source? ' ' ' :
1 | !
'WRLNBEF ' (579A) ' Q0678
Yes 1 1 | - Ask (i)
No ) 2 2 - Code (C)
'"WRLNBINT' (579 ' Qo¢c781 !
(1) What was the total interest over
the last 12 months? N I N T - Code (@
i I | ]
I i | 1
' ' ' '
' ' | '
) . !
(c) Unit trusts’ \ ITTRST 'Q79C) ' Q0LTC ,‘
ves — ! 1 ! - Ask (i)
No 2 2 2 - Codc (d)
) ] i ]
(1) Whart was the<otal intcrest and
dividendsover thelast12months?§ 1 4o b oo - Codc (d)

UNTRSTIN (SB0* QO67CH

ROEEEETY



If no intcrest credited or
received, write 00 at (i),

If intcrest credited or reccived
but amount not known, give

X
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(i) What was the total interest jou
received over the last
12 months?

X

estimatc or writc DK at (i) Per No. Per No. Per No.
Q67 (cont'd) )
Pl'ompt Card w (cont'd) ...............................................................................
{ 1 { i
(d) Local authority sccurities? 1t p + £ p 1 & p
LASE% g 568;333 Tes , | 1 - Ask (i)
No 2 2 2 - Code (E)
. ' . HASECINT ' (580¢)  "3067D1
(i) What was the total interest over | —
the last 12 months aflter deduction
of tax at source? L TOTRUTTNUNIE FUUONS [SUSTUUUISRVRIE JNPUUIOS [PUUTOvOUPrReon | S - Code (F)
1 | [} i
! I | 1
(E) Stocks, shares, bonds, debentures, | | . |
or any other securitics after ‘ : , |
deduction of tax at source? \STOCKSSH ! (580'4\ LG o6 T E
Yes 1 1 - sk (1)
NO 2 2 2 L. code (0
ISTOSHINT ' (581) P06 JET !
(1) What was the totalintersat —
and dividends over the last
12 months? . N " | J-cote @
1 | 1 ' 1
. | 1 I i
(f) Stocks, shares, bonds, detentures, ! ! ! !
cr any other securities before ! ! ! !
deduction of tax atscurce? ! b ‘ o :
ISTSHBEF '(5B1A) 1 Q@O67F !
Yes — 1 i i §- Ask (i)
No - 2 2 7 JL Code ()
'NO67F1 !
(1) What was the total interest T
and dividends over the last . ‘
NSNS SN——— N N T T P || Coue (@)
] ] 1 ' I
I | ' I
() Privaftlc ]gans maage by vourself | | | |
to others’ (PRUINT ' (581C) ' GU67G |
VeS e I | i - Ask (i)
NO e 2 2 L -Go to 68

- Ask 68

PRINTAM (S81D) Q676G
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To all
Per No. Per No. Per No.
t | | i
68 In the last 12 months, that is, ' ! ! !
SINCE.reemrrrrirneneens have you received rent ! ! ! !
from property (including the part of ! ! ! !
your accommodation you sub-let which ! ! ! !
vou told me about earlier*)? ! '( g1E) ! !
. ! TREC '(S8{E; ! [4 !
*at 14 Houschold Schedule IQEN i I Qoeg '
1 £ p + & pi! £ p
Yes 1 1 - Ask (a)
No 2 2 2 - Goto 69
| | ] |

(a) How much did you receive in the IRENRECAM ' (S82) I QROGEA I
last 12 months before deducting

income tax but after deducting
all'allowable expenses?_________ _|

i ] ] I
' I ] I
| | | I
. | ] | |
69 In the last 12 months, that is, i ] ! |
SINCe.rrecrrersrrene have you received any 1 1 ! I
other unearned income? [ t ] |
[} | { |
! ' A ! ' Specify source
—— T
WUNEARNIN '(582A) 1 Q069 . bc"fo;ind“
Yes 1 1 1 - ask (a)
No 2 2 2 -Goto 70
=5 b o |
( ] | |
' UNEARNAM ' (S82B) ' QOEIA !
(a) How much have you received in
thelast 12 months? 3 L b Lo b - Ask 70

11
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To all Per No. Per No. Per No.
Rcrcr informant to Prompt Card x ...................................................................... '
) ' ]
70 In the last 12 months, that is, ! ! ! !
SIMCCnrireeeereronee have you received any ! ! l !
of the following allowances shown ! ! ! !
on Card X? ' £ p t & p1 & p!
Yes 1 1 1 - Ask (a)-(d)
No to all - 2 2 2 - See 71
] 1 ' t
(a) What allowances have you received | ALLOW . (SBZC) | Q 070 :
| ' ( |
a regular allowance from a member | . i |
of your household who is temporarily | ) : |
absent or from a friend or relative ALLTYPE (583) Q070A
outside the household - 1 1 1
Cod a regular allowance from an
0 c . .
organisation
all rg. 1satt o 2 2 2
that mMaintenance allowance or
apply separation allowance — 3 3 3
an allowance from a local :
authority for a fosterchild — . 4 4 4
‘an allowance from any other
source fora fosterchild —— o 5 5 5
EEC training allowance 6 6 6
OFF. USE 7 7 7
] '
Include - Allowance from a member of the | |
armed forces or merchant navy 1 (
Exclude - Allowance from spousc not a ' 0
member of housechold or who is IALLRE CAM !
an absent spender (See Q71)
(b) How much was the last payment? . -. ..
]
| | | 0
(c) How long did this cover? I §QC5’84 1 (585) 1@ 070C [
Enter period If code 9,
code —— .} . .
.............. L reeneeeenneneee ] SPECiLY period
1 ( ] [
(d) Are you receiving the allowance | ] 1 |
at present? 1 [ | {
'ALLPRES ' (585A) 'QO070D !
Yes ] 1 1
-Sce 71
No 2 2 2

115




Per No. Per No. Per No.
To a married person whose spouse is
away from home (either an absent ...t JRUSTORIUIRNN FUUUTUNI T
spender or a non-houschold member) ( ] [ |
(I p + & p ' £ p I
DNA N N N - Goto72
( 1 ] t
( 1 | 1
71 Have youreccived any allowances from | | : |
your husband/wife while he/she has ' ‘ | |
V)
been away? 'SPOUSEAL ' (5858) 'QO71 !
Yes ) 1 1 - Ask (a)-(c)
No 2 2 2 - Go to (c)
[ ] — | )
| 1 ( ]
| ( 1 t
| SPOUALRE ' (586) ' QO71A

(a) How much in total have you
received from your husband/wife
while he/she has been away?

{b) How long did this cover?

| |
\PERCS8E ' (587)

Enter period If code 9,
code specify perioc

(c) (In addition to the allowance
mentioned), does your husband/wife
pay direct any household expenses?

Yes
No

-Specify belo
-Goto 72

Per NojHousehold expenses péid £ p

QO71C!

...................................................................................... OFF
...... ) SO OO NUUPURRTRY URUUIORN REROSeR USE

........................................................... . SPALD,PD

Ask

~ )

e

116



To all
Per No. Per No. Per No.
72 In the last 12 months, that is
© SINCCurniveircienrensaens have you received
any coke or coal from your present  Joovoeeeoorvvnnniidonido e
(or former) employer? 1 £ p + £ p + £ p 1
YCS, Coke —— 1 1 ]
Yes, Coal —— 5 2 5 } Ask (a) - (
COAL.(594) Qo072 No to bOlh_; 3 3 -See 73
(a) What quantity of..ee.eee. have ! ! ! :
- you received in the last 12 months? COALLBS (55
Lbs. - Q072 Al
' COALCWTS (¢
Cwts R N Q072 A2
COALTONS (
Tons b b b Q072 A3
CoALoTH (594D) |
Othcr mcasurc Qon M * ---------------------------------------------------------------------------------- - SDCCify bc‘
. (b) Was the. o providcd frcc, .......................................................... L .............................
: ) or did you havc to pay Somcthlng .......................................................................................
for it? IFREECOAL' (§97) _'Q0728 '
Free— 1
Include haulage charges ree ] 1 1 1 -Sce 73
Pay something ] 2 2 2 - Ask (1)
(1) How much did you pay,
including any haulage costs? | -See 73
. COALPAY ((598) Q07281 —luiic N SRR NAOn SRR N
INB 322 (598A) Q072 B2 OFF.
USE
To all men aged 65 & over or women aged
60 & over (GB) ! ! ! !
To all mcn & women aged 65 and over (NI) ' ! ' !
DNA. Others o N N N - Goto74
73 At presentdo you have an OAP ! 1 1 ]
concessionary pass, permit, tokens or 1 CoNBUS ( (5983 IQ 273 |
tickets for bus travel (other ﬁ)—'— ‘
than the weekly or season €S —=r 1 1 ] - Ask (a)
ticket you mentioned)? NO 2 2 2
No concessionary bus -Goto74
travel provision in arca . 3 3 3
(a) Isita. Y QNBUS m73A
free bus passor permit? — 2 1 1 1
haif- it?
aif-fare bus pass or perm'l 2 3 2 - Go to T
flat-fare bus pass or permit? | 3 3 3
bus tokens or bus tickets? — o 4 4 4
le. Any other type of
. concessionary OAP bus
pass? 5 5 5 - Specify be
: and ask 74
N.B. If more than one schemein | = Ferrormrrimvinnmencd e Frosmeseesnasanreassnaniese
local authority area establish
which one informant has. r. ...................................................................................... .




To all

Per No. Per No. Per No.
74 During the last 12 months that is
SINCE.civireriererernens have you received
any money as a mail order agent = oo oo
or baby sitter? 1 £ p 1 £ p 1+ £ p
Baby sitter I I
Mail order agent — 2 2 ]' Ask (2) - (b)
No to both 3 - Goto75
| MT ' (600 ' G074A !
(a) How much did you earn in the last
12 months? -
(b) Are you doing this work at i QQ7ﬂ 8 1
present? Yes ‘ l | |
No 2 2 2
75 During the last 12 months, that is t 0 ] ]
_SINCC.itiinanns , have you paid any ' 1 | |
income tax dxrcct to Inland Revenue? I DIRTAX ! (606A) ' Q075 !
Yes 1 ! I - Ask () - (b)
No 2 2 2 -Goto 76
'DIRTAXAM ' (607) ' QO7SA__ !
(a) How much did you pay direct in
income tax? -
(b) What was thc source of incomc .........................................
on which you were taxed? .o dvcinniisininnniissnanesad et tsase s
] ( ( |
76 Has Inland Revenue or DHSS refunded | ‘ ) !
any income tax direct to you during | ‘ \ '
the last 12 months? | DIRTAXR ! (607A) ' Q076 |
Yes - Ask (2) - (¢)
No

(b) Was this a refund of tax deducted
under PAYE?

Yes
No

(c) Was this refund received in respect
of either unemployment or
redundancy?

Yes
No

(i) What was the reason for the
refund?

-Seec 77

' REDNREF_'(610) 'Qo76C_ !

| | 1 -Scec 77
2 2 2 - Ask (i)
A

.......................................................................................

......................................................................................

-Sec 77




Per No. Per No. Per No
To all men undcr 66 and all women under
61 who arc not cmployces (codcd 2-7 at 1)
l. ........................... ' ........................... e |
[ p ' £ p + £ p !
DNA N N N
1 1 | 1
77 Do you pay a regular National Insurance | i 1 1
contribution? ! 1 ] i
NICONT ' (482A) 1 Q077
Yes
No

(a) How much was the last

contribution you paid? ——————=

(b) How long did this cover?

Enter period

codt ——

............................

1 ( 1 1
i I 1 1
To all . ' ‘ : !
1 1 1 |
]
78 Have you made any lump sum payments || l, : )
of N.I. contributions to Inland Revenue | : |
or DHSS during the last 12 months? \NIDIRECT ! (/610 A\) ' QO78 |
- " . Yes ‘ 1 1 1
NB This mainly applics to
scif-cmployed and should No 2 2 2
not duplicate Q77 above. h \ " \
| | 1 '
1 | 1 |
| 1 1 I
i 1 | l
DiRNIAM ' (611)  'QO78A___

(b) What was the reason for this
direct payment?

.............................

.............................

.............................

- Ask (a)-(b)
-Goto 78

If code 9,
specify peri
|

-Ask (@)-(
-Goto79

-Ask 79
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- Ask (a) - (b)

- Ask (a) only

- Goto (b)
- Goto 80

 See (b)

Per No. Per No. Per No.
To all
79 In the fast 12 months, that is since................ : ! ! !
have you sent any money abroad to a ! ! : !
private individual or to a charity? ! : ' l
1 | | |
Include both occasional gifts and ' i t |
regular allowances CHARITY { | (612A) , Q079 1 |
Private individuali & P £ P £ P
CHARITY 2 (6126) 2nd charity ———— ! 1
Q079 2 Private individual \\
only 2 2 2
CHARITY 3 (612¢)
Charit e
RO79 3 arity only —| 3 3 3
No to both 4 4 4
| 612Dy ! o
. (a) Has/had the person(s) lived abroad ICHAQITY"— I (6 ) ( Q077 !
for more than 12 months? ] I ' I
"TIMEARRD ' (613) 1QO79A
Yes 1 1 1
No . 2 2
f | ] ]
_ . ' ABRDAMT ' (614) 1 Q079A! !
(1) How much (in pounds) have
you sent abroad to this person(s)
in the last 12 months?
| ST
'ABAMTDK ' (614A)  'QO79A2 !
DK 1 1 1
{ [} { \
.)thosc coded 1 or 3 at 79 ! ! ! !
| ] 1 1
DNA. Private individual only N N N
| 1 1 |
L CHARAMT ' (615)  1Q07981

(b) How much (in pounds) have
you sent abroad to this charity
(charities) in the last 12 months?—_

DK

...... Y |

Ask 80

CHAMTDK (61SA) Q07982

120



To all spenders Per No. Per No. Per No.
80 During thc laSt 12 mOﬂthS, that is ....................................................................................
SINCE e, have you received any ! ! ! !
money for odd jobs or any occasional ! ! | !
fees for work or professional advice ! ! ! !
which we have not yet covered? ! ! ! !
| | ! |
If the job is a regular commitment do ( ' t I
not enter at 80. Q1 should be coded | ! ] I
1 or 2 and rclevant questions should | i ] |
be asked | £ p 1 £ pt & p i I:Rcco.rd.
details in
Yes 1 1 1 - Lgrid below
No 2 2 2 - See 81
_
'obDJ0BS ! (€03) ' QO8O :
{ ' i |
] ) ] {
TO TO TO
PUNCHERS JPUNCHERS JPUNCHERS
ENDKEYING |[ENDKEYING| Key 80(a)
THIS PERSON (THIS PERSON
AND AND
RETURN TO [RETURN TO
START OF START OF
SCHEDULE | SCHEDULE
RECOQD 57 If you cannot specify in
. - which month(s) the job(s
took place, enter period
(a) Record dctails below:- code INSTEAD covering
the length of time the
Enter on a separatc line each time job took place job actually took.
Yo ) \
OV‘Q‘ONGOO(:; 35/_ { Date(s) when job(s) took place
. Enter dates as two-digit code
- . Amount of f Period d | If code 9,
Spender| OFF., Descripticn of for each job | - by fee . | specity o =
No. USE £ P ENTg%gERIOD period Month Year Month Year
@f
BE
H% . % ..........................................................................
©),
® -
O R PSSRRSSE——— USSS W ——— Sl SRS S o
- : ........ Mo b L TV R 4.

Z OJPERNO (6034)
QO80A1

Q080 A3

ODDJSTAR (605)  see 81 ,

Q080A4

ODDJEND (¢
QO8O AS



Ask about each dependant under 16 Child’s Child’s Child’'s
Per No. Per No. 7 Per No.
RECORD 58
.................................................................................
'CHPERSNO ! (617)  'QO81 1
DNA. No dependants under 16...... N ! ! :
! [}
] ' |
81 Have any of your children received an | : |
income from any source such as earnings | ' |
from a spare time job, interest on a | '
child’s bank account or income from a : CHILDINC \ (616) \ Qogt 2
trust fund within the past 12 months? D€ P 1§ p 1 £ p
L
Yes 1 1 1
No 2 2 2
| 1 i
(a) What kind of joborincome? L. [
1 1 1
(b) Has he/she had this income | t '
throughout the past 12 months? L CHINCCON 1 (616 A) 1 Q081 B
Yes ‘ 1 ] 1 1
No 2 2 2
\CHINCWKS ' (618 'Q0818

(i) For how many weeks has he/she
had it?

55

(d) How often does he/she get it?

Enter period

code —

(E) Does he/she usually...............

dispose of (or save) it all himsclf/hcrsclfH ]

partly dispose of (or save) it and give

(c) How much did he/she get last time?

the rest to you
give it all to you?

If more than one source of income for cach
child, ask (a) - (E) for second ctc. income
and rccord details with person number in
Icft-hand margin.

' PERCG19 ' (620) ' QOBID !
| — — .
' CHINCDIS ' (620A) ' QOBIE

1 |

2 2 2

3 3 3

-Ask(a)-(E)
-Go to 82

- Go to (¢)
- Ask (i)

If codc 9,
specify period

- Ask 82



_x_ 36 RECORD 53

Ask about cach dependant under 16 Child’s Child’s Child’s
Per No. Per No. Per No.

Refer informant to Prompt Card Y b

under 16 have any money in any

[}
1
82 At present do any of your children |
|
of the investments shown on card Y? |

|

Yes _ Code (a) - (g)

Notoall — 2 2 2 -See 83

Rcfer to Proinpt Card Z and record group
codcs below .

[}

[}

|

(a) Index-linked National Savings !
I

Certificates CHINVTY 11 (621C) 1 Q082 A
Yes - Ask (i)
No 2 2 2 - Code (b)
i | | 1
(1) In which group on this card does | ] | (
your child’s amount of investment | | ' ]
fal? ICHINVAM 11 (621)) 1 QO82A1
Enter code ]
from prompt]-
cardz 1 b Lo bl - Code (b)
! ] ] ]
(b) Fixed Interest National Savings ( | I {
Certificates \CHINVTY 2! (621 D) Q0828 !
Yes 1 1 ] - Ask (i)
No 2 2 2 - Code (c)
‘0 i ] )
(i) In which group on this card does 1 { ! 1
your child’s amount of investment 1 ! 1 |
fall? ICHINVAM 2.1 (621K)  1Q082 81
Enter code e —
from prompt ]-
cardZ 1} o b L - Code ()
' ] 0 o
(c) Save As You Earn (National Savings) | 1 1 1
Include all issucs ICHINVTY 3! (621 E) 1 Q082 C
Yes ———l 1 1 I - Ask (i)
No 2 2 2 - Code (d)
] ] I ]
(i) In which group on this card does ¢ ( 1 f
your child’s amount of investment | 1 1 !
fall? icHiNvAM 31 (621L) 1 QoszCt !

from prompt

}K cardZ 4y bbb - Code (d)

123

Enter code ]




RECORD S8

' 57
Q. 82 (cont'd)
Child’s Child’s Child’s
Prompt Cards Y & Z (cont’d) Per No. Per No. Per No.
(d) Save As You Earn(Building Societies) | 1 1 lodecidi
Include all issues ] I ] |
Yes — 1 I i - Ask (i)
No 2 2 2 - Code (E)
(i) In which group on this card does ICHINVTY 4! (621FT Q082D '
your child's amount of ' ! ‘ ) ! 2D '
investment fall? ! VAM 4 ' M 'QROS !
l S f Enter code QHIN = m
from prompt]—
ST | N T T . - Code (E)
(E) Premium Bonds 'ﬁHlN\/TY St (WIMEI
Yes 1 | 1 - Ask (i)
No 2 2 2 - Code (f)
(i) In which group on this card does ' : '
your child’s amount of ! f ! !
investment fall? ' CHINVAMS'! (621N) Q082 EY !
Enter code ———1
from prompt]-
caraz 4o b o Lo L - Code (1)
(f) National Savings Income Bonds ' : : !
(CHINVTYG ' (621H) 'QO82F !
—
Yes 1 1 1 - Ask (i)
No 2 2 2 -Code (g)
(i) In which group on this card does ' ! ! !
-your child’s amount of ! ! ! !
investment fall? ICHINVAM & CéZf @)
Enter code
from prompt ]-
cardZ by L fo Lo - Code (g)
‘" ) ) . I ] ] ]
) National Savings Deposit Bonds ICHINVTY 7' (621 Il ' Q082G !
Yes 1 ' 1 - Ask (i)
NO ———f 2 2 2 -Sec 83
(i) In which group on this card does ! i ]
your child’s amount of ] . B ) t 1
investment fall? ICHINVAM 7! P Q08261
Enter code EH Cﬁz'
from prompt |-
cardZ )L L -Scc 83
TO TO TO
PUNCHERS J|PUNCHERS JPUNCHERS
END KEYING |END KEYING [END KEYING
THIS CHILD | THIS CHILD | THIS CHILD
KEY NEXT | KEY NEXT
CHILD CHILD GO TO
SEE PAGE 55| SEE PAGE 551 PAGE 58




RECORD 110

58

To all spcndcrs and children with Use separate column for each person with holding(s)

tiquid assct holdings

Per. No.

(635) 'QO083 1 ! -
|

83 You have already told me that you | | | ' 1

or your child(ren) had the following - -
during the last 12 months Ring codc for cach holding
Current Account(s) -Page 50 Houschold 1 1 1 1 ]
Schedule BNk Jcurac  J(e354°  1@083 2
*National Savings Bank 'l Income
di Schedule: 2
or x.nary a/c(?) chedulc AsoR
*National Savings Pages
Investment a/c(s) - 3
. . 41 & 55 NSIN
*Trustee Savings Bank ordinary
savings a/c or investment TS
deposita/c(s) ] 4
*Building Socicty account(s) 1 SBDG
*Deposit or savings a/c(s) at | Pages p————
a high street bankand any 42 & 55 6 6 \
othersavings a/c(s) _—B—N—K- DEPAL L&ILL_QR&_Z_ NSCEF
- 1 I I { ]
. (€35
Index-linked N.S. Certificates 1 1 1 1 | ¢ QOB
: o Pages ' NSCEl
Fixed-Interest N.S. Certificates 2 2 2 2 -
t 43 & 56 I'Taoe3
Save-as-you-Earn (N.S. 3 3 3 3 N
y (NS) gssave (3s 4) e
Save-as-you-Earn Q083 1] —= -
(Building Society) 4 4 4 4 Ask
PREMBND (635 K) 84
Premium Bonds Q083 12 —» 5 5 5 5
SINC
National Savings Income BondsJ 6 6 6 6 Af53~5
QCE3
National Savings Deposit Bonds 7 7 7 7 NSDE|
] ) \ ] i | (63S.
' i | | 1 {R083
Government gilt-edged stock ] GILTS JATX (63sN) Q083 1S
alter tax 1 1 ! 1
Government gilt-edged stock Pages LTS 083 1
before tax B 45 & 55 ? BTX 2 [635 ?) & 2 6
UNITIRVST 5 P 3
Unit trusts 3 3 e3sf) Q083,17
] )
Local Authority securitics 4 LA SECUfS (63532" _ Ooﬂi 18
Stocks, Sharcs, Bonds, Pages
Dcbentures after tax [ 46 & 55 5S'I'KS H:%-S (635/25) 83 5!9
Stocks, Sharcs, Bonds,
Dcbent bef t 6 6 6 6
cbenturcs before tax J s I o |
| 1 t 1 [}
! NILASSET  '(635T) _'Q083 21 !
OFF. USE 0 0 0 0

125



RECORD 110 59
Enter person numbers in same order as on page 58
Per. No. Per. No. Per. No. Per. No.
OFF.
USE
' yaLASSET (637) Q08322 !
Refusal -— ‘ I i ] ]
Wife of HoH -— ) 3 > 2
Ineligible - less than £1,500— 3 3 3 3
8}5:115: Ineligible - more than £12,000 — 4 4 4 4
Eligible - D.K. any of -savings —.. 6 6 6 6
Eligible - D.K. some of savings .. 7 7 2 7
I 1 | t
TO TO TO TO
PUNCHERS {PUNCHERS |PUNCHERS JPUNCHERS
ENDKEYING |[ENDKEYING |[END KEYING Key 85
~|THIS PERSON [THIS PERSON |THIS PERSON
AND AND AND
RETURN TO [RETURN TO |RETURN TO
START OF START OF START OF
PAGE 58 PAGE 58 PAGE 58

Ask Q.84 of all spenders and any children under 16 who have savings at 83

Married couples (coded 1 or 2 at Q.6 on front page of Household Schedule) should be treated as
one unit at 84 iec the current value of both their holdings should be added together when
answering 84. If couples are cohabiting treat them as married couples.

All other spenders and children in the houschold should be treated individually and thcir
« unts at 84 should be entered in separate columns.

84. Thinking of the savings I've just
mentioned, would you say that

the total current value held by You (and your wife/husband)

Prompt
where

ap

(Yes, the value is) less than £1,500
(Yes, the value is) between £1,500 & £12,000
{(Yes, the valuc is) more than £12,000 —

Refusal

propriate

your child

Husband Per.No. Per.No Per.No.
and wife
....... (T ST SR
r Go to nc.
X X X X “schedulce
Ask 85-¢
Y Y Y Y - where
relevant
zZ -Go tonc
z z z sc?ncdulc
R - to nc
R R R sc?xcdulc




To all with current bank account(s) at 33

50 RECORD 115

Others. DNA - N - Sec |
85. At the cnd of last week/month did you have any money
left in your current account after your household expenditure? Yes Y - Ask (a
No X - Scc 86
(a) Roughly how much was left at the end of last week/month?
Usec scparate line
~ for cach account
(a)
Per OFF. 1 Amount left
- No USE [ inaccount
)
L) - o
Sl | ™SO -} curACgAL (6388) QOSS 3
g ................................................
g [us B
L1 b R
Q
gl ON
<
X 115 (4
8 ................. DF SSRTRTTRTOTI: N Sce 86
CURACINO (638A) QOBS 2
To all with savings accounts marked ‘* at 83 QECOQD 116
Others. DNA - N - Scc
86. How much do you/your child(ren)
have in each savings account?
Use scparate line for cach account
OFF. Describe account Amount in
Per. No. [ré 83 account
USE ( rom Q ) ¢ u D
116 D
116 KO
16 L (3)
116 (4)
116 ©
116 (6)
........ — PP AP
116 (0
116 (8) - 7
...... Ao Al L Scc 8
L 1 ¥
DEPALPNO (653) DEPACIND (6534) DEPACBAL (6538
Qo861 Qo086 2 Q08¢ 3



@
1SCRTPNO (654) RO87 |

RECORD 117

61
To all with Index-linked and Fixed Interest National Savings Certificates at 83

Others. DNA

87 (a) Which issues do you/your child(ren) hold?
(b) In which month and year did you/your child acquire each issue?
(c) What was the total value of each certificate(s) when you/your child acquired it?

N - Sec 83

Usc scparate line for each issue
. (c)Total value
OFF. | OFF. USE (a) (b)Acquisition | of certificate
Per. No ) ’ . date when acquired
USE [4 p Issue details Month Year £ D
(PR
i ® NSCRTVAL (6548) Q0873 | | |
117 @
117 (@
117 ©)
117 ()
117 ©
117 8 NSCRTIND (654A) Q08P 2 S::
To all with National Savings SA.Y.E. at 83 Others. DNA =N - See 89
88 (a) Which issues do you/your child(ren) hold?
(b) In which month and year did you/your child start the S A.Y.E?
{(c) How much do you/your child regularly pay? RECORD ”8
(d) How long does this cover?
If aaswers to (a) - (d) incomplcte, ask (E) otherwisc scc 89
(E) Approximately how much is there in the S.A.Y.E. now?
Usec scparate line for cach issue
(a) (b) () (d) (E)
OFF.JOFF. USE When started Amount of Period Estimated
Per. No. Issue details regular payment of tcurrent value
USE | ¢ p MONTH YEAR | £ p |[PRYmeni & p
118 O
... — ¢ | & ... ... . .f....b....b. ....J.-oboooobooioodn
118 ©) |
‘ L. — ¢+ | & ......... . .f....L....b......J. ..ol
118 ©)
N o >~ 0 e e e
118 @ B
118 ©)
Lol — ¢ -t ... ........~ ..., ..d+4......J;-.;b-:--boceors
118 ©® ..
1138 @ N
118 (3) .
. 0 D -4 ¢ | ... e e e

Catr s mam L1 o\

NSAYEVAL (6558) QO8E 3
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To all with Building Socicty S.A.Y.E. at 83

RECORD 119

Others. DNA

89(a) In which month and year did you/your child(rcn) start the S.A.Y.E?

(b) How much do you/your child regularly pay?

(c) How long does this cover?

If answers to (a) - (c) incomplecte, ask (d) otherwise sce 90

(d) Approximately how much is there in the S.A.Y.E. now?

- N Secc 90

Usec scparate line for each account

OFF. | (a) When (b) Amount of (c¢) Period (d) Estimated
Per. No. . started regular payment of current value
: USE Month Year £ p payment £ p

.......... e o v o o s s o0 e 0 sfe s o s e oo s s a0y 3

..............................

®
- ©)
: o e e Lol
OV "Ll = s
% ol
2 O Lo,
B Ol T T T T P
Bl | ol L. L 1.0 b [
119

BSAYEINO (65¢A) Q089 2

BSAYEVAL (¢568) Q089 3

To all with Premium Bonds at 83

Others. DNA N Sce 91

90 What is the total value of all the Premium Bonds you/your child(ren) hold?

Use scparate line for cach person QECOQD 120
oFF. ] Total value of all
Premium Bonds held
USE | ¢ p
O L PREMBVAL (€576)
[T RO Q090 3

120 ©)

120 ©

120 @ .

129 |2 Gl ]secon

PSR ¥ YUFN // ~\ DD:IAQIAM‘\ /‘(7‘
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To all with National Savings Incomc Bonds at 83

91 (a) How many National Savings Income Bonds do you/your child(ren) hotd?

Others. DNA.

(b) What is the total value of the Income Bond(s) you/your child hold?

Use scparate line for each person

Per. No.

(a) Number of
income bonds

£

(b) Total value
of income bonds

R

p

121
‘ L.

121

‘
121

L

121

...............

121
Il 4

................

NSINCPNO (658) Q091 1

“—NSINCINO (6584)Q091 2

RECORD

- N See 92

121

Scec 92

- NSINCVAL (6588) Q091 3

' To all with National Savings Decposit Bonds at 83

Others. DNA.

92 (a) In which month and year did you/your child(ren) acquire each bond?
(b) What is the total value of the Deposit Bonds you/your child hold?

INSVBECFNG 102 71 QUYL ]

Use scparate line for each bond

Per. No

OFF.

USE

(a)Acq
d
Month

OFF. USE
£ p

uisition
ate
Year

(b) Total value
of deposit bonds

£

p

122

122

o) i)

122

122

®

122

122

...........

122

& 19 (9

U B
122

122

122

4

NSDEP:ND (659 A)

NSDEPVAL (4598)

- N Sce 93
RECORD 122
Sce 93
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RECORD 123

To all with government gilt-cdged stock, unit trusts, local authority sccurities,
stocks, shares, bonds, and dcbentures at 83.

Others. DNA ~ N Go to nc
schedul¢

93. (a) Which securities do you/your child(ren) hold?
(Give as full dctails as possible)

(b) How many shares, bonds etc. do you/yourchildholdof ...................... ?
: (Describe security)

(c) Approximately how much is each security worth?

Use scparate linc for cach sccuri
OFF. F. E . (b) No. of (¢) Total
Per. No OFF. US (@) Name of security| gshares/bonds value
USE | ¢ p etc. £ p
123 M
123 @
123 TL@)
123 @
R O e i I S U P PP S S PY (R EESEEEEEEE HEETEU
123 ®
123 ®
.......................................................................
123 ©
123
123 ©
...................... —
123 10 :
................... b e e ]
I—
-f STKSHVAL (6608) Q093 3 ~ Go to next sche

STKSHPNO (660)
Q093 | STKSHINO (660 A)
Q0%3 2
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First check at home: General Points

1. Is the correct serial number and spender/person number recorded at all relevant points
throughout the Household Schedule and its continuation pages?

No ...... 2 Added/amended Tick

2. Are all spender/person numbers entered at the head of columns where there are entries?
(Do not enter spender/person numbers at the head of columns where there are no entries)

No ...... 2 Amended Tick

3. Have period codes been entered at all relevant questions?

Yes . ... .. 1
No ...... 2 Amended Tick
PERIOD CODES:-

[ ENTER AS SINGLE DIGIT ]
ONE WEEK ..vreeeeeeeeeeeereeereaseseeees 1
TWO WEEKS. ... eeeeemeeenne. cereerereneae2
THREE WEEKS.......ooeeeenene.. ceverrreeeeeens3
FOUR WEEKS. .....ereeeeceeereeerrreeenenes el
CAL. MONTH ceeeeeeeeeeeeeeere s B
THREE MONTHS ....occou........ eereees -
SIX MONTHS -t eeeeeeeeeeeeeeneeene. 7
YEAR oo TS 8
OTHER PERIOD........... et e, 9




SCHEDULE D

133
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DAY
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procecure for recorcing
Ggeoccs aotared on credit cards

- & Xy S ROE .,.,‘ A e
= ¥ )a

e

- ,,,-. b , ‘,M"r‘]‘_ur.,-- . r " “-t -n' 4

* Secial Survny DiUIsnm-’OF‘CS“'“
St Cathannes. Houu;"- a

' - 10 Kingsway ; 3i¥,2+ et 4
-~ London WC2B 8JP-ask, - 7.54
P A - J'r-mr-i.n,, . ‘3’- IRl

A -

Ly -
e 1 3 :1 r
Lo

- - .
- L4 - -
5 -

U g £ e ..a_-'Lf _....4..3.’._.:..1_-&-



2
HOW TC SILL UP THIS 3QCXLET

1 Trus tcokiet shouid contain a comoplete recs d of averyttung ~#Mica you soursell pay ‘or other mamcers &f sgur
hausenold have leparate accklets

2 Please include everything \hat ycu pay for during ha ‘cur‘een Jdays wbharher it1s paid ler gut cf your own merey
housekeaeping luncieon souchers money frcrma'oan or any other sourca and ~hether cavment s Dy cash cnheque
pcstal orcer, giro cheque I-edit card chargecas2 or other means of pavment

J ‘Nrite down *he acrual 2aymeris you make dur rg re 'cureen 2avs 3ven | ~ejccds ver2cotaired crevicusly orars
going © be Jelivered ‘ater {{ you suy anythung 3y zar® axchange Jiease jive he dmcunt Jaic after deduching
ha amount allgowed 'n sart 21change

4 Show 2ach item hcwever small on 3 separate ine 1nd iMe amcunt scer. 30 .t Please cc aot ‘or 2xample wrte
+agelaples out snow separately "ow mucn fOuU SCent ¢n 2acn vCe oI Jegaranie 2§ 2ctaloes cacpages irozen
Sears "inned feas arc 50 cn 00 1ot w#rite £ and o signs n cclumns

3 'f sou asc somecne 2lse g Juv.fings ‘erycu and rou zay.or hem Ze ails 31 re durgnases sncule sencluced in
Jeur 2wn ocadet

ss Yisa Flease record a

3 C.eclt zard acguisitlons |f you 3cquire arv "ccc:s :r jBr/Ces S/ co3ci 23 ce
LCa 3ar<ars cnegue sarcs

desc- otion 3f Pe tem ird {3 an¢2 1nd wri'e S ZIZIT CARC sesice an v

-~

Cradit card 3ccount pavments fyou ~aveacrac 2ard: 2 Accass Yisaarc rou zavall orsartat he acscuntaur ng
‘hase lcurieen days O, ragorc '(@eping dlease 2CCSro any Nterast srewn on e accsun at Sac ien 2 on Jage 25

8 Chargecard scquisitions ! you acquire anv 5CCCS Sr s@rnices on A charge 2ard 2 3 Amarican = cor2ss Diners Ciub
Trust Card Marks ang Scencer, Cegennams Zzi2ase recora a1 dascroten 3f \ne tam ard ts price and write
'CAAAGECARD beside antry

9 3udget Accounts, Ciothing Clubs, Mail Order Cluos atc | ycu nay anythung into a sucgetaccount cicthirgc'es 2tc
during the lourteen days sleass wvnte 2acn cavmart down ~ith a2 dascnigucn &f *he account or c'ue ity whicq s
paid Thera s nc neea io recsra e gocds vou ootain frem these ¢lubs

10 Hirs Purshase, Credit S2le If you star Yuving arvihing av wisiaiments by 4P or zragit sale on anv of *he foureen
days, ~rite down the amcunt and s:at2 ynether {:s the firsy instalment Zowvn pavrient 2M¢

If 2uning hesjcurteen days you pay instaiments on any goods #hICH Jou arz alraac 7 buying Svinstalmerts antescwn
~#nat "he art'c'e 's and ACc~ Much you cay

11 Faod, soit drinks and alcahalic dnnks brought home “lease recsrd any “acd soit crinks and alconclic arinks brought
homa on thaelen hand sages 2lease indicats sherherfocd 1s fresh !rozen Unned cr dried Meals snacks, soft dninks
and ziconche drinks tougnt and consumed away irem ncmae snculd Ze recgroed cn right hand pages

12 Maals, 1nacks and non-alcohollc drinka (including 3oit drinks) bought and consumed away {rom home Incluce any
food or non aleoheiic drinks bougnt and consurmed outsice ‘he ncme Mon-alcohchic drinks incluce tea coffee, milk
Harlicks atc as w~ell as fruitjuices and cther sont 2rinks Svenifihese are *akan on their own please record them here
Also please include or2ak’ast lunch cinner snacs cups of taa or coffee if these are Sougnt ancd consumed away
trom nome Meals snacks or ¢rinks oougnt at a ~orkplaca should oe recorced separately from cther meals if you
bought a arack pleasa state what it cempnised

Sea axampie on page 5

13 Nhers meais 1nd snacks were consumed For meals anc snacks purchased at placaes other than at workplace please
ring ccde s to whether you 2at the ‘ocd on pramises (cade 1) or off the oremises {code 2}

See 2xample on page 3
14 Tika-away meais drought homa Please racord an helet' nand page any taka-away focd shich you znng heme o eat
s2a Nish and cnips N examople cage 4 Also incluce Meals on Wheels
Plaase uck ~harg incicated .« show wnetbar a<@-Iway ‘cod ~as 1ot Qr colg when it #as purc-asad

15 Taka-away !cod cansumed 1way ifrom heme 47/ ake-away ‘ocd ~hich s ai.ber consumed cn (he oremises of the
take-away focd shap or off the Aremisas but not a<2n home should Se recerded In the Meals cut secticn on the right
nand cage

L]

I consumed ar! *he srecuses please ncote Desidz snury if the fooc was served hot or cold See toasted cheese
sancwich n 2xample gage =

15 Baer, wine and spirits 1nd othar alcohallc drin<a 2ought and consumed away /ram home Clease mciude alepholic .~ -

L
dnnks faken On their OWN, at fUBS wite Jard C'ubS as wall 33 alcShalic drnxs taken ith meals | e Sws T e ATy
[} you have alcohohc drinks aith a meal pladse 5, hase sacarataly and ndicate that *hey aratakan with a mggr !Iﬁ"‘ - & "“'EIL

have alcohohc ¢r :.. pladse 5. hase saparately and .ndicats that *hey ar ! ;3
‘anine { ith meal) (n exampie page S -ty ” ~L.~

Prease specifiy the type of aicohclic drnink eG Delr a ne sherry vermaoutn, port Spirits cicer perr‘/ etc'j,t
Alcaholic drinks brought home should te 2rfer~2 2n ‘he {eft hand cage seas bear n etample~paga-4__,

~ 23

- - - e mam — ek g e St S BT



17.Where alcoholic drink was purchased. Where beer, wine, spirits and other alcoholic drinks are bought and consumed
away from home, please ring code as to whether drink was purchased at an off-licensed premises e.g. supermarket.
off-licence (code 1) or somewhere eise e g. public house. restaurant or club (code 2).

18.Daily shopping itlems (other than food). Please record cigarettes, tobacco. matches. cleaning
materials. toiletries, cosmetics, stationery newspapers, magazines, books, postage and other daily shopping items
(other than food). See example, page 5.

19. Clothing, clothing materiais and footwear. Please record any clothing or footwear, including gifts to people. Please
say tor whom the item is bought, and give the sex and age of the person. eg 'shoes for son, aged 10, see example, page
5.

20. Any other payments

ta) Holiday Expenses. Please say whether holiday is in the U.K. or abroad. If in UK (ie England, Wales. Scotiand or
Morthern ireland) give payments during the 14 days covered by this record 1n as much detail as possible; if it is
impossible to give each item separately. a single heading (eg hotel bill) will do.

if in the Channel (slands, the Isie of Man, the Irish Republic or abroad please do not itemise the expenses, but give the
totiil amount spent in the days covered by this booklet and the country where the holiday is spent.

Treat business trips in the same way as holidays but remember to note which items will be refunded.
Where expenditure is for a package holiday please write "PACKAGE" beside entry.

(b} Gifts and Presents. Please say what is bought, and record it on the day of purchase. it money 1s given, say thatitisa
present of money and who received it. for example; ‘Present of money to niece’ or ‘Money to daughter away at
university’. in particular, please distinguish whether money is given to a member of the household or to someone
outside the household.

(c) Pocket money. Please say who received it. There is no need to record what it was spent on.

~ (d) Postal Orders. If you buy a postal order please record it, noting its value and poundage on separate lines. Note beside
the postal order the purpose for which it is to be used and the-date it is used or is pasted. See example page 5.

{e) Betting. If you make any bets during the fourteen days covered by this booklet, please state what they are (sweepstake,
bookmaker, totalisator, Bingo, lottery, etc.) and give the amounts. If you receive any winnings during the fourteen days
please give details at Section 3 on page 36.

(f) Permanent second dwelling. Please record 'L‘permanent second dwelling” beside entry.

21.Shopkeepers, Farmers. It your household obtains any tood or other goods from your own shop or farm which were not
paid for, please write down what is obtained each day with its approximate value and also write ‘own shop’ or ‘own
farm’ against each item. .

PLEASE LOOK THROUGH THE LIST SHOWN ON PAGE 37 OF THIS BOCKLET, IT MAY REMIND YOU OF ITEMS
WHICH YOU MAY HAVE FORGOTTEN TO RECORD.

PLEASE USE PAGE 38 IF YOU WISH TO GIVE AN EXPLANATION OF ANY OF YOUR PURCHASES

e O R R 1
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4
EXAMPLE PAGE

Amountpad | _  OFF USE
Please lcave
£ P blank

Please write each item on a separate line

Food and drink brought home (except take-away meals).
Include aicoholic dinks and soft drinks brought home.
Pleasse indicate whether food is fresh, frozen, tinned or dried.

........... Peas. mzd)
........... % e&cN:s...(..
.......... Cord (Fro2@0)
.............. Appe. P (fzen . oncaekad )

%ear (Crf,cm‘ cmrc\\ ................................................

............................................................................................................

Take-away meals brought home, eg fish and chips, Pleass tick (/)
take away Chinese food, Meais on Wheels, elc. Hot l Cold

..... fsh. ond. ChnwpS e

Ldf

If s ~f 4ardaute avnancas are th ha claimad as businass axoenses. or will be refunded. please add “to be claimed or rafunds



5
EXAMPLE PAGE

Amount paid OFF. USe
T Please leave
Please write each item on a separate line £ p blank
Meais, snacks and non-alcoholic drinks (Including soft drinks) bought and
consumed away from home. Include tips and service charge.
(1) Bought at workplace, canteen, staff dining room, etc.
.......... D0 (Cneese RN ) e 2L
................ Qo e RO e | 22 N
(2) Bought at cafe, restaurant, hotel, fish and chip shop,
sandwich bar, public house, school shop, tuck shop, CONSUMED
cinema, etc. ON OFF
PREMISES PREMISES
‘ i RING
.......... Meod o (Gch B8 ) I D S o < NS VR
B = o Vol S @ s 5 21 e < (A . @ foon]. 290X ]
e O0SRd. CNeRSe. 200daN(0K). 1 @ ] JLE) IR WO A
B GOV R S = € - O NI T TS NN W | I
Where
purchased
off Other
Beer, wine, spirits and other alcoholic drinks bought and licence  (Pub, etc)
consumed away from home. AING
........ A (At G Y] @ | o
T 1= o SO @ e (W (a1 SN WO S
.......... T N I © NI MO 1. | BN WY SO

Daily shopping itams (other than food) e.g. clgarettes,
tobacco, matches, cleaning materlals, toiletries,
cosmetics, stationery, newspapers, magazines, books,
postage etc.

Travel by rail, bus, alr, taxi, Motor vehicles (purchase, petrol, oil and
repairs), Cycles etc.

........ Bus. foe

..............................................................................................................

Any other payments made today.Give full detalls, e.g. fuel and light (in-
cluding payments into meters), entertainment, hairdressing, holidays,
furniture, household goods, domaestic help.

o fbskal omes - fuotial pocts - posted SeenS!
e bandacy

p“ewt—dc»\\(ﬂfﬁ’ckx\—(-ﬁkf(\) S5O
e 1000 RCC AR = 0GR seOYOL] PAGE 36

It anv of todav's exnenses ara to bhe claimed as business expenses, or will be ref 2nded. olease add "to be claimed or efunded”



MON TUE WED THUR FRI SAT SUN 6

RECORD OF EXPENDITURE FIRSTDAY Date.....................
_ Amountpaid OFF. USE

Please write each item on a separate line < p Plee:)sle IEave
an

Food and drink brought home (except take-away meals).
Include alcoholic dinks and soft drinks brought home.
Please Indicate whether food is fresh, frozen, tinned or dried.

...................................................................................................................................................................

.....................................................................................................................................................................

Take-away meals brought home, eg fish and chips, Piease tick (¢)
take away Chinese food, Meals on Wheels, etc. Hot Cold

It %‘Y of today's expenses are to be claimad. as business expenses, or will be refunced, please add "to be claimed cr refunded”
4 n



FOURTEENTH DAY (continued) 35

SECOND

WEEK

Please write each item on a separate line

~

Amoun: g

_An ald_
£

D

OFF. US:z

"7 Pleaseleave
Sla~«

Meals, snacks and non-alcoholic drinks (including soft drinks) bought and
consumed away from home. Include tips and service charge.

Bought at workplace, canteen, staff dining room, etc.

(M

—t —

i'
................................................................................................................................ |
i
(2) Bought at cafe, restaurant, hotel, fish and chlp shop, |
sandwich bar, public house, school shop, tuck shop, [ CONSUMED |
cinema, etc. TTON T TerE !
PREMISES PREMISES i
RING ;
.................................................................................... 1 2
I
.................................................................................... 1 2 EUURUSTURROPN CUPUUN EURIRPRROIRVIURORTOIN OTOS
!
.................................................................................... 1 2 ‘
.................................................................................... 1 2 e
Where t
purchased ;
) o ot Other i
Beer, wine, spirits and other alcoholic drinks bought and licence  (Pub, etc) !
consumed away ffom home. RING i
.................................................................................... | H 2
.................................................................................... 1 2
.................................................................................... 1 2
Daily shopping items (other than food) e.g. cigarettes,
tobacco, matches, cleaning materials, toiletries,
cosmetics, stationery, newspapers, magazines, books,
postagse etc.
Clothing, clothing materials and footwear.
Travel by rail, bus, air, taxi, Motor vehicles (purchase, petrol, oil and
repairs), Cycles etc.
Any other payments made today. Give full detalis, e.g. fuel and light (in- [
cluding payments into meters), entertainment, hairdressing, holidays, —
furniture, household goods, domestic help. {
b |
............................................................................................................................................................. 1¢.3.8..|
i i
.................................................................................... ALSO SEE i, ..9110_{ |
.................................................................................... PAGE 35
. . T8nT A
If ary of today's expenses are to be clairad as business expenses, or wiil be retunded, pleaza add "to be claimed or feT_Tde



1. Expenses refunded or claimed

Please give particulars below of an

expenditure (e.g.motor car, travelling, hotel

shown on pages 6-35 In this boollet which:

(a) have already baen refunded by a business or organisation; or
(b) have already been claimed as expenses from a business or organisation; or

expenses)

(c) will definitely be claimed by you in the future as expenses from a business or organisation; or

(d) will be enterad as expenses in making your income tax return.

Date Description c:f business ,émgggé OFF. USE
- ded or
expenditure sxpensa relunced or PLEASE
incurred from bosiness organisation claimed LEAVE
9 £ p BLANK

NDINDINDIDINDINDIDINDINDINDN

2. Credit card account payment

If you have paid a credit card account during the 14 days, please record below any interest (only) shown on the account.

Date
of
payment

Name of credit card

. o] 789
e TBYL
SO N NI N W 78 .

3. Winnings
Please give details of any winnings you have received during the 14 days covered by this booklet.

Winnings in

& last fourtean days

: £ p

; FOODAI POOIS. ... .eueiiieieieeeeeee et i e e e e e e e e e et ee e sesaeeneerae e e e e e e 821 .......

|

1| Bookmaker, batting Shop, tOtRIISALON...........ovvivieiriririiiitieciieinceiene s oo s 822
-Lo:nories .................................................................................................................................... 823 .......

1 er betting (Bingo, sweepstake, etc.)......... e e e 824




37
REFERENCE LIST OF IMPORTANT ITEMS OF EXPENDITURE

Of the hundreds of diflerent things wnich it is possible to buy, the following is only a list of examples. Please look
through this list in case it reminds you of any purchase which you have forgotten to record.
Food:-

Bread, cakes, buns, biscuits, chocolate biscuits, flour.

Breaklast cereals. rice, spaghetti. custard powders.

Beef, veal, mutton, lamb, pork, bacon, ham, poultry, sausages, tinned meat, rabbit, offal (hearts, liver, kidney etc).

Fresh or smoked cod. haddock, piaice, herrings, tinned salmon, sardines.

Milk (fresh,.dried, condensed).

Margarine, lard, suet, cooking fat.

Eggs. butter, cheese.

Tea, coffee, instant coffee, cocoa

Sugar. syrup. jam, marmalade, honey, lemon curd.

Fresh, dried. frozen or tinned potatoes, chips, crisps, tomatoes, peas, beans, carrots.

Fresh, dried, {rozen or tinned apples, oranges, plums, pears, peaches, pineapples, apricots.

Bottled or tinned tomato juice, grapefruit juice, orange juice.

“Pickles, sauces, soups. jellies, sall. pepper.

Mustard, vinegar. spices.

Lemonade, lemon squash, fruit cordials, soda water,

Food for animals and pets.

Take-away meals:-
Fish and chips, Chinese food, Indian food, Fried chicken, Meais on wheels.

Meals, snacks and non-alcoholic drinks bought and consumed away from home:-
Tea. coffee, snacks, sandwiches and meals bought and consumed at work, in restaurants, cafes, hotels, public
houses, in parks, in cinemas. .
Ice cream, soft drinks, sweets and chocolate.

Alcoholic drinks:-
Beer, ale, stout, wines, spirits, ciger.

Cigarettes and Tobacco, Stationery, Newspapers, Magazines, Books, Postage:- .
Cigarettes. tobacco, cigarette papers, cigars, pipes, pouches, lighters, lighter fuel, cigarette cases.
Books, newspapers, magazines, stationery.

Travel:-
Journeys by rail, bus, air, taxi, inciuding fares to and from work.
_ Purchase, repairs and running costs of cars, motorcycles, prams, pushchairs, carrycots.

Clothing, Clothing materials, Footwear:- ) ’ .
Overcoats, raincoals, suits, costumes, skirts, sports coats, trousers, blazers, slipovers, overalls, aprons, dresses,
blouses. hats, gloves. :
Vests, pants, pyjamas, shirts, knickers, slips, corsets, brassieres, nightdresses, socks, stockings, tights.
Dress material, knitting wool, thread, braces, ribbons, scarves, patterns, handkerchiefs.
Boots, shoes, slippers, sandals.
Payments to clothing clubs.

Matchés, cleaning materials, tolletries, cosmetics:
Matches, cleaning powders, soap. detergents, soda, polishes.
Lipstick, tace powder, face cream. mascara, perfumes, talc, shampoos, sanitary towels, deodorants.
Shaving cream, after shave, hair cream, razors and biades, toilet paper.

Fuel and light, Household goods, Cleaning materials, Furniture:- . :
Coal, coke, gas, electricity, paraffin and other fuel oil, firewood, candles, nightlights, matches.
Paint, distemper, wallpaper.

Dustbins, pails, brushes, brooms, tools, screws, nails.

China, glass, bowls, kettles, saucepans.

Suites or separate articles of furniture.

Radio, television sets or parts, hi-fi. cassettes, pianos, music.

Mattresses, pillows, sheets, blankets, tablecloths, towels, curtains, teacioths.

Carpets, rugs, linoleum, mats, floor covering.

Fires, cookers, vacuum cleaners, refrigerators, wringers, 'washing machines, spin-driers, sewing machines, irons,
electric lamps, bulbs and fittings.

Clocks, watches, jewellery, cutlery. suit-cases, handbags, sports goods.

Repairs 1o furniture, radio, TV anc watches.

Other payments:-
Video rantal. hire of cassettes, TV -ental.
Home computer. TV games.
Cameras, photographic materials. zeveloping and printing of films.
Flowers, seeds. plants, garden toc s. lawnmowers.
Animals and pets.
Toys. games, playing cards. .
Shoe repairs. laundry, dyeing and cleaning, domestic help.
Football pools and other betting, E'ngo, etc.
Children’s pocket money, birthday oresents, money given to charities, raffle tickets.
Payments to chemists, doctors, dentists, opticians, chiropodists.
Holiday expenses.
Purchase of Savings Certificates, F-emium Bonds, etc.
House nirchase, repairs and imprZ.ements.
Cinemas, theatres, concerts. foottz !. cricket, dog-racing. dances.
Sardiessing (including tips). spor zes. face cloths, nail brushes.
Maitonue s glimany
Siacans nastal ogers, poundage 2 egrams, telephone calls.




38
NOTES

It you wish to give an explanaticn of any of your purchases please use the spacs Lelow.

143
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39

_ M}ﬂ(ely to buy any postal orders in the next two weeks?

2, During the next two

Go to2

Value of postal

order and poundage

should go on separate
line. Purpose and date

postal order sent
should be recorded.

How often do you pay

—» THOSE CODED 3:

waeks, will you make any
' WILL YOU PAY (v) IF
Etflar payments to thﬁ the......j.._ ................... ? THIS DURING THE IN DIARY DAY
o | USUALLY
» Woekty | FO | other 4 EXT TWOWEEKS? | havs  DAYS |  PaiD
o —mm oe 'V,r nightly Yes No 1.7 | 8§14
Yes ] F ]
Bifman? X Y — 1 2 3 Y ) S NSRRI DUUOTUROTY URORR
Eilisagent? X Y = | 1 2 3 Y S SRR S
X Y = | 2 3 Y ), SR R Lo,
Winbow cleaner? X Y — 1 2 3 Y X e
m'Apy ojher? X Y — !
2 3 Y X Leeeiiciborii b,
earersenneesenanes 2 3 Y ), U SO SUUTUTTUUNY FUURRRT
!
(i Smene rrnacesnncos 2 3 Y ) S beceeennnnnn
mEB NOTE

EEREEEGT butchers account to be paid please explain that items must go on separate lines

G to know if fresh, frozen tinned etc. and type of meat e.g. pork, lamb, beef.

- fﬁ; 0ds been purchased Wm'l
BRI Card or chargecard?

R croam milk, bread etc. shaquo saparated

S Has ‘credit card' or 'chargecatd‘abean written

sBaside each relevant entry?

s o . G S R
4.k %1188 credit card account been pald? .

(i) Has interest on account been entered

© 7 onpage 367

lllllllll

lllllllll

IIIIIIIIII

lllllllll

See (i)
Goto 4

Goto 4

See (i)

if paid

Probe and enter
thengo to 4

No action req'd

No action req'd

Probe and enter




Further information required

It would be helpful if you could have the following
information and/or documents available for the interviewer
when they call next time.

.
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SCOTTISH COMMUNITY CHARGE SCHEDULE
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IN CONFIDENCE RECORD 30

Family Expenditure Survey
Scottish Community Charge Schedule
commencing in 2 1989 . : ;
e R IR atemunc(03) [aes | e [ona | =
Q00(3 \, HHvum ¢ (¢ los?
To all houscholds (Ask hoh or wifc) Ref. No. !!! !! m! ' 4 § cces
1. Is your accommodation connected
to the mains sewerage and/or | m— | k - .
mains water supply? Yes to both ... 1 5¢ Qf‘%’gf (ctod)
it}:::era:clonly .......... ; See 2
er only..eeneen ‘ :
No to both ... 4 CCC!”SWC((JO”
Sesseenee— Q Qo ~
] ]
To all with private rented accommodation in Scotland ! !
(coded 3-4 at Q17(a)) : :
Ask hoh or wife ‘ ‘
INA, allcoded 1-2at 17(a)and 5-6 at 17(b) and 7 at 17(c) N - Sec 4
) )
2. Was collective community charge ! !
included in the rent your
household paid? Yes s 1 t Ask (a) - (b)
|\ J—— 2 }s“ 3 C(_Cy\,QT(CIW
10) QU 3 Q 002
(a) How much of your household’s rent C(—I(lﬂm(c“g)
was collective community charge? Q co2Al

(b) Did you pay a reduced community

charge because you or any member h (1 J——— cccec CC (e
of your household are/is a student? N } Seg 3_ creC )

R Q 002 8
| 1
To all with private reated accommodation receiving water | '
{coded 1or 3atQl) i 0
DNA, all coded 2 or 4 at Ql__.| N - Sec 4
I
3. Was collective community water charge : |
included in the reat your household paid? pesse—— \
) (T 1 Ask (a) CCCWINQT (C“‘;
................ o0
No 2 Sce 4 R 3
[ 0) . N 3
]
[} £ p [}
(a) How much of your houschold’s
rent was the collective community ‘__QCCWIRﬂm C( “?-)
water charge? - Q 0 Al

DK o [ 1] cccwzrok (Ci3)



., RECOrRD 60

To all those aged 18 and over except
those houscholds coded 1 at 2

PERSCNS : Go to Q29
DNA, H@# under 18 and those houscholds coded 1 at 2 N | Houschold
PERCNOC (C 261) Qoea | \ Schedule

Per. No. | Per. No. | Per. No. | Per. No.

4, In the last 12 months, that is
since ............... have (any of) you
been allowed or received either a
reduced community charge or a
community charge rebate?

Yes ... 1 ] 1 1 Ask (a) - (d)

No ... 2 2 2 2 Go t0 Q29
Housechold

DK .. 3 3 3 3 Houscho)

(a) Which was it ... PCCRBTYP (c103)! Q Qo4 A !
—————— ———

a reduced e L
Individeal community charge?.. 1 1 | 1 Ask (i)
prompt or a community
charge rebate?.......... 2 2 2 2 } Go to (b)
DK ..... 3 3 3 3

(i) Can I just check: ! ! ! ! !
Does this mean that you ! ! ! !
paid a reduced sum of I PCC 80 RCC (CZ“ Q 004 '“ ! ' Go to Q29
20% of the community Household
charge because you Schedule
are a student?

Ask (b)
(b) How much rebate did \‘
you receive? Ask (¢)
PCCREBDK (CZDS) 1) Go to (d)
Q 00¢82 Exemptlcgl °
(¢) How long did
this cover? Enter
Period code — spccify
| B period
(d) Have you received more than , "——:l
one lump sum rebate in the I PCCREMTO(c2es) Q0o D! ',
last 12 months?
Yes .. Ask (i)
Go to Q29
No ... Household
PCC@TOT(C207) Qooéni | ¢ Schedule

(i) How much in total have you
received in community charge
rebates in the last 12 months?

T
PCCTOTPK (C210) Q00402
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