GENERAL INDEX

Sampling instructions are contained at the back of this boock in a section entitled

'Sampling Details'
Note that main sections of this book are preceded by a section index

Absences oOf spenders (A7) ceeevieivcearcsensscnssonsossonnasassasassnse
Address empty at first c2l]l {4.l)iuuesinatenrearsensenunssnsatonsoncnnses
Addreﬂ. li‘t L N N N N N R RN R R R R
Advance letter to informants (5.1) ..ueveeieeserscnssacrescacesacsacans
Benefilh sveccroveonceesosveascannrsnssanssnsensscssenstsetssssosnnnsans
Business expenditure (6.5)trips8 ..coeeevcecccsccosctsoscncnccnsreanenas
Calls In AYeA .vcucuccavsccrsnncnsacncnssscssesasraanssssensesnssnssssas
Calls and outcome record 'L' (8.5) veccsecesccscssssssscasatccnsannsnna
Caravans /houBEDOALS soseeeesenaacnasovosssessosssnannsosossssesasnonuns
Checking calls (5-7) N N NN N Ny T N R R R R R T
Checks on first three quotas - additional checks (7.5) siesevvcnnccance
Checking schedule 'K' and general checks (7.1} teveeecccernesacnaanrsaes
chQCk trader L R R R N N N N N N N N I N N N I R NN I I S I A PPy
Clerical/checking time (B.8) ..uicecevccaacaacsscnsstsssocssossossossnas
Clients and purposes of BUrvey (l.l) cceeieessnsoscessonsscsnassesscnce
Collecting expenditure from households

recently moved or formed (AlQ) ..eceeucsncetsnnerserescscnsassancnnse
Contact with HQ during field period (B.10) iicveeverariencsocencsnssnnas
Counting households at address ....cccecescrcrasscescssassscsscsncnncna
Credit purchase (D4)/arrangements ...ccesececccecccssvsscnscenussssnnsanss
Charge CAIdB cesasssueorasancncanasasancsssessssasussassssssosessansnss

CI'Edit ClrdB (B RN ENENEREEEERNNERERE NN NENNNNINIIE NI NI NI NI R NCR NN NN R A

Credit card payment page (D20) ..essversssnssecesaesrssstscscssoscnscncsne
Date of Interview ..cceevrecrcennssecsonssasscncsnsssnsssasnssccnasansons
Definition of household {A3) ....vecrecnncsnaresassaconnessssnsascnsass
Definition of head of household (Ad4) .iiusvevvecsosttvecscansnassancsone
Definition of spender (A5) ..cieecsescssncscsscsnsnenssrnsercstsvsoscones
Despatch of 'J' form (8.4) tuveevvietvcserscesasscsanccsossesscsennsoas
Depo81its (D13) secevccnccnasecnnsessenssnasstssnssssscananncancanaansns
Diary "D’ 8chedule ceeecessseasncasssoncscnscsusoscscssoncannnsansansooss

Education (Item 7) L N Y N N Y N N R AR R R T

ElectTicCity PAYMENES saesncscecenscnnsosccaasonasscassnscasossntssonsses
'E' form - record of spenders in co-operating households (8.3)..ceeeccas
Excluded addresses and households (3.2) ..ciceccccrnvcssnssasscosnnsons
Extension of placings/interviews beyond the month (4.2) .uivieeeeencanas
Extra interviews per address and QUOLA ....ccsccccocsesceresnsscnscosns
Farmers and shopkeepers (Dl4).cieeecessssecscotsncssssasesnansonnssonan
Field and office training (8.1l) teevuevesvicecaccsctaranansnnessocnssn
Finﬂ.l clll (5.8) L E RN NN NNERNNENENEERBENNENENERNNENENBNENEENEENNN NN N EN NN N FENEEEREER K]
First call (5-3) P R N N N N N N T T
GAB DAYMENTSE 4svconcsotrsccnssassnsassosnntsaasssasstsssestennonnencacess
General points on schedules/layout/procedure (6.1) ceevecerecccaacacnns
Glossary Of LAIMA .eoeessesvtvsnensacssettessscosontosassevosocncnsnennas
'H' form — weekly progress Teturn (B.2) ..eveecescscsceccanscscoscasness
Head of household definition (A4) seieecssosecenccsrscecvscccssssosncas
Hire Purchue LN B B A K B I B B B B I A B BN BB B IR B A RO B BB O BB B BN R RN B NN N O RN R P
Holidays and record keeping (UK and abroad)(D14-D16} ..ceeeeeencanecaes
Holidays -retrospective qQUeSt1ONS ...ccececcsnccccannsasassersnsscanaes
HouBeboALS/CATAVANS toevaceercansanocsasacncsssasnsncsnsnssesesssansoee
Housing benefit .eeccevescccrsvronnennsntosncnssanestssnsasssncsnannanses
Houszheld uvupuu;tion a

Household definition (A3) scccvecrevrvrorssnnsscassesssssassscasssncnse
Household recently moved or formed (AlD)..ceecssccscennsscnnsorssncnnnee
Household schedule 'A' with detailed points on questions «eeeceiecccace

Aahamscan diuwmdeos omoasnemd Lboaacda~s 40N
WHOMETD UULLIL LTLULU ARECYLLUE \D7/) ssersssnsvsssans

1A

17

4,5
Sampling,18

7

04
14,87
93

93

24
9478
88
88

40
106

2

19
98

Sampling,68S

37-41

37,87

37,87

87

20

15

16

16

93

84

17
21,22,
46 & 47
32 & 33
91

4,15
5,86

Sampling,118,2

85

98
9,89,90
7

32 & 33
11
104-118
9l

16
38-41
85-86
43,44
24
,25=27,
110

18

15

19
20



Insurance R R R I I T T O Y Yy o e e e N R N
Inclusions and exclusions (3¢1) .. icueeiienrenrrnseessanancsneansacanses
Income schedule 'B' detailed points on questions «escsseocosscscscssscsas
Interview/placing c8l]l (5.4) cceuverecnesenceasrasersasnnccssarsscansons

'J' form - deﬂpﬂtch note (8-4) R R R T e N NN NN
Maintenance CONLTACES .eceesoasocscsccsacsasnstocanttscsaasssnrssncerncss
Main residence (A3} coceceveonossnssessocecanssesnsassscncnnsassnsssrnnss
H.il Order P P S S NS E P PSS SR EN P AR EER PN ATt eI PREEERI TR
Mobile hOMES sicevsvarncenvestosnsasssrossossnssanssssascnsesssnansncssce
Mortgages and 2nd mortgages and Top up MOTLEAEES ciccessssssnsssesssnca
Multi household addresses ..c.cocecvntssnscccnsscssossnssssssesrnoscntnans

NO“"P.nder' informltion requited (As) Se s s s RETNIEIIERNSERSEREEDENRIES

NOtlbOOk X Y R NN P RN RN NN N RN RN NN R NN NN R NI NI
order of documents (8.6) P T Y N N A E N N N N N

P.yﬂent of £5|00 (5'10) B EEEEFNEEEREEE R FFERENE NN NI NI NN N NN NN RN NN
Payment of state benefits - method ssvevccsnrcesessncnciccesscnassncass
Placing pattern/calls (4.1) cecesecsosesancsssacsoesacssnacsnnvancnacns
Pocket moneyY {D12) civicccccsansansscnoncnacssvssecsnscossssssatsannnns
Point Of Bale (DS) S S B d PP B SR AAEEEEIBRAEsNERRERTdRESERROERBERRERERRERRERS
Posting Diaries sceceessnsscencisanciesassacuesssnscccsnsasssnnsnssnnsass
Procedure with each co-operating household (5.2) sececccccacrseanessess
Pub]icity folders (1-3) e s E s drarrastt At ten eI AtOSSEEPAEIENEBRERSEREREES
Purpose leaflet (5.9) accecnennatnssanassensanssasssnssanscscansessane

Rateable unit selection proceduUre cscecessoscsssssssasrsvesssanassacnsas
Rates/rate TebAte @LC .sesecncacatssssancnssascscsersasnssossssosssssseas
Record of calls and outcome "L’ (8.5) cuvecoscssssscesssarannsonsrenncans
Recording of all expenditure (6.5) ccovescccsccssssnasscascassnasssancas
Record keeping and restarting Tecords ..ceusececsecsscacevncrssnssnnens
Refusals and other non-responses {5.10) .uicesvcsssscancsscsrnssvsnssns
Refusdl of midme {8.3) cveeveeerancsasssanrassnsssvssstonsacnsscsasnnssanse
Rent /rent rebates/rent holidays etC .cecoscsssvcosacssnnnssncnscsrscnse
Retrospective quUeBSTIONA .essecvrcesctottssssscaronsnesssnssnstarsnannas
Return of work (Bel) cuoeveecesrsiesasesrsessssaasesccsnassssnsnsasesnas
Refunds=business ELC seeeresascsccccacsssoscssssnssnssssssssnnsannsaanes
Revisiting a household after final call for further information (5.12).

Rental PurcChase .ceveccssseseserasssccssasessssssncsscsacsssnnsscsassctoss
Safe homes accounts (see bank budget ACCOUNTS).eccascacsscossanoscsconns
Sample e e s i e eI E IR NGNS IS ISRl arntidststsdenneustnasnseanes
Scotllnd - multi hou.ehold P eSS SNSRI SANTEEEESbacnBEssRRERsEERERTES
Slcond Dwelling’ MR AR R I I Y I N R N N N R N N A N
Shopkeepers and farmers (DI3) .cieececcencecccesccsscscesccssascscnanee
Specimen housing benefit notification fOrm .ecescecessnnscsacsonsaccnss
Spender definition (A5-A6) cccosevcenvsvasnvessassnssancsncsncscscancanse
Stlrting d.te Of r.cord. P R A I IO N BRSNS NN PN EEEIB e aRdstNANEsEBsEES
Study time (8.7) EEEEFEESESEEERE RN RN R R NI N NI N B A N NN NNERENNEIRXHMNIWNENHNRERERJ;]
Students, inclusion in household (A3) ..ccicacecccccsnsocenecsnsccncrane

Wl d ol w s mccovena
TEIIACLIE » LULLITL

USEES evevvevnscscnccaccssosencicsnsenrsess
H‘ek]y quot. Of four (five) (k-3} e P SN IE I a st RIS d e R NBINREIEROENETOERERE
Whom to include and exclude (3.1) P N R T T I I Y
“Otding Of que'tion. (6-3) Y Y T R L
Working away from home on subsistence (B.9) cicvecoercncaccsctsncovcees

NB: A 1ine to the left of page indicates a change to instructions for
1988

1B

33,34
4

50
8,91

93

33

15

39

25,42

28-31,38
Sampling,108

18
98

96

10
103
4,93
84
BO
90

7

3

10

Sampling, 158
27,28
93

14
20,86
10,99
92
24-26
42-44
91
83,87
10

24

44
Sampling,l1S
Sampling, 108
42

85

102

16,17

20,92

96

15,16

a5
5
4
11
97

240



CLIENTS AND PURPOSES 1.1

Of all the many surwys the Social Survay hu conducted, the Family Expenditure

Sawesnir 48 wesalheicler e wmawd cod Ba Ve mceade e Homma o Mfewscaos snd dlee oo s

widely used by government departments as a basis for economic policy decisions. It
is a continuous survey which the Social Survey has conducted since January 1957 for
the Department of Employment.

Although the FES has many uses, its primary function is to provide data which forms
the basis for the annual revision of the expenditure 'weights' of the Index of
Retail Prices. This index, which measuras the change in the prices of the goods
and services bought by households, is published monthly in the Department of
Employment ‘Gazette' and is quoted widely in the press and on telsvision.

Useful Points to Get owver to ths Public 1.2

a. This surwvey is carried out in connection with the annual revision of the
expenditure welghts for the Index of Retail Prices. It provides a list of
goods and sgervices used by most households and the proportions ('weights')
each represents in the ‘average family' budget. To compile the RPI, a
representative selection of items is priced each month by the Department of
Employment and the 'awerage family' budget is recalculated to see how much
more it is costing to buy the same gquantity of goods and services.

%
t
3
b
3

| 23 Mha OO {do an asaanddal ~AramoanandeE -~ -
e The RPI is an ssssantial AP Ulisiie Vi wiw Lai @i

combines intoc a single index the changes in both direct tax and retail prices.
The quantity of goods and services which pecple can buy depends on two
factors, namsly (i) their residual income after paying income tax and national
insurance contributions and (il) retail prices. The TPI sncompasses both
these factors whereag the RPI reflects only price changes.
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c. Of particular interest to the elderly is the fact that the survey provides
data on pensioner household expenditure, le, the two Retall Price Indices for
one-person and two-~person pensioner households of limited means. These
indices show how pensioner households are atfected by price changes and help
form the basis for policy decisions to improw pensioner benefits. Pensioner
benefits are uprated esach year in relation to the RPI.

4. Deapartmants other than tha bapartment of Emnloyment use the FES as the only

continuocus source of information on househcld expenditure and incoma.

e. The survey shows to what extent different types of households contribute to
the &5State in Income Tax, Value Added Tax and other taxes. It alsc
demonstrates the ways in which these househoids beneiit irom such things &=
education, pensions, and social services (R M Treasury and Central Statistical
Office}.

The following are somse recent examples of uses of the FES Ly gowernment
departments.,

i. To examine expsnditure on bus fares, train fares and private cars by
households with different incoms (Department of Transport).

ii. To examine consumption and axpenditure on gas and electricity by
households at different income levels {Department of Energy).
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iii. To provide data on consumers' expenditure and income for different
regions, eg Wales, the South East (Central Statistical Office}.

iv. To study resources and needs of two and one-parent families and the
costing of child and family benefits (Department of Health and Social
Security).

v. To sgtudy the take-up of means-tested soclal security benefits
{Department of Health and Social Security).

vi. To study the take-up of rent and rates rebates {Department of the
Environment).

A handout of quotes from Hansard which illustrate the uses of the FES cther
than the RPI will be provided on request to the fileld officer. These can be
shown to informants if you feel that they will be of use or interest to them.

f. Some further examples of the uses of the RPI are:-

i. Certain pension schemes are linked to the RPI.

ii. Certain investments like SAYE and some WNational Savings certificates
are linked to the RPI.

iii. The Office of Fair Trading carries out studies in instalment credit
using the FES as its source.

iv. The FES provides analyses of household income and expenditure to Royal
Commissions.

Ve Consultants and other bodies engaged in market research use the FES to
examine patterns of expenditure on particular types of goods and
gservices; {(they can then advise clients on the likely size of markets
for particular goods).

Publicity folder 1.3

Various documents are available for interviewer's reference and in most cases these
can be shown to informants who are interested or need to be persuaded of the value
of the survey. A current list is sent as a part of the 'list of contents' in your
materials parcel. Further copies of any documents can be re~ordered from your
field officer.
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WHOM TO INCLUDE AND WHOM TO EXCLUDE 3.1

Section 3.2 and sections A1-A10 (pages 15-19) are concerned with definitions
related to households, individuals and changes within households etc.

Excluded Addressas and Houssholds 3.2

a. FE5 is concerned with collecting information about domestic expenditure as
opposed to husiness expenditure. Your address list may contain some
commercial premises of the types listed below:

Public Houses
Hotels of all types
Guest Houses/Commercial Boarding Housen.

Private Households containing 4 or more boarders at your first call.

Institutions eg hotels, achools, prisons, hospitals,
religious "Establishments".

However you mugt visit addresses of the type listed above to check whether or
not there is any completealy separate accommodation where the household is
responsible for all its own domestic expenses; then it will be classed as a
Domestic Household and included in the Surwey. Of course this must be within
the address as giwven on the address list.

b. Also Exclude households containing

i. Members of the Diplomatic Services of any country (except UK).

ii. Members of the USA Forces (other United States ciltizens can be
included).

1ii. Roman Catholic Priests 1f they are living in accommodation provided by
the parish church.

In cases of doubt as to whether or not a household should be included or
sxcluded, telephone your field officer/assistant BEFORE COMMENCING THE
INTERVIEW.

PLACING PATTERN OVER THE FIELDWORK FERIOD 4.1

rieldwork must be carried out at a steady rate throughout the month. For this
purpose each calender month is divided into four placing weeks of 7 or B days as
follows:-

Placing wWeek All months axcept February February
1 Days 1st te 7th inclusive 1st to 7th
2 " 8th to 15th 8th to 14th
k) " 16th to 23rd 15th to 2=t
4 - 24th to end of month 22nd to end

L}
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Fieldwork in each area continues for another two weeks after the end of the placing
month assigned to the area, while the intermediate and final calls are completed.

a. Five addresses should be dealt with in the first or second week of the
fieldwork period. Four addresses should be dealt with in each of the

remaining weeks. (See para 4.4 for adjustments to placing pattern).

b. It may happen that in the first placing week there is no reply at an address
after several attempts, or it may not be possible to get an appointment for an
interview in that week with a particular household. 1In such a case, proceed
to the sixth address and if necessary to subsequent addresses, until fifth
have been dealt with in the first placing week.

C. The second placing week begins by calling first on those who were visited in
the first placing week but who have not yet been interviewed or otherwise
completed. Then further addresses are called on, until a further four
households have been dealt with. Similarly the third placing week begins by
visiting all those left undecided at the end of the second placing week and,
after these have been tried again, further addresses are called on. The
fourth and last placing week begins by visiting all those undecided in the
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must be called on.

d. Where an address contains concealed multi-households, the selected households
should all be dealt with in the same placing week, even if this results in 5
or & households being included in the weekly quota instead of the usual 4.

e. Where a called-on address Is not contacted or dealt with in a particular
placing week, the address is revisited week after week and only written off as
a non-contact at the end of the final placing week. The address should be
revisited each week so that the delay between the original contact and the
actual starting date is kept as short as possible. Neighbours should be
approached at an early stage to establish the best time to call to contact the
informants, assuming the accommodation is still occupied.

Extension of Placing Interviews beyond the month 4.2

All serial numbers must be called on before the end of the field period. If any
serial number cannot be contacted or interviewed during the field dates but is
likely to be available within the first week after the end of the field period, it
maybe possible for an interviewer to carry on up to a maximum of 7 days: permission
mist be obtained from your regional manager and is only meant to be used in
exceptional cases as it can alter the overall placing and expenditure pattern. It
mst not be used to cover lack of availability (other work, etc) during the proper

placing month.
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Include:

a. househeclds who have been interviewed and definitely promise to begin
keeping records in the week,

b. households who definitely refuse

The following are also counted as part of the weekly quota of four:-
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c. an address at which there ias nc household {(empty/democlished)

a. an establishment which cannot be included because it is not a domestic
househecld, &g a hotel or boarding house . \

.. a household moving out of reascnable trawlling distance
f. a household away and not returning until after the end of the placing
month. The position should be werified and the addresses included in the

last placing week. (See para 8.2, page 91 re weekly progress returns).

q. malti-household addresses where Sampling have giwn a specific ruling that
there is no household they wish you to interview.

h. an address which H.Q. told you not to call on because informants refused
following the H.Q. letter.

In making a progress return to Pield Branch, such cases are included in the week in
which the outcome reported occurs.

The weakly quota of 4(5) does not include a househcld which was originally treated
as co-operating in an earlier week but subsequently refused.

Maximum number of visits to area (i.e. days in area) 4.4.

You are allowaed a maximum of 18 visitslto the FES area to complete a full quota of
FES (17 addresses) over 6/7 weeks, including the extension week if used.

For a part guota your rsgicnal office will inform you how many days you will be
allowed on a pro-rata hasis: the game will apply where you are asked to do
collecting calls for another inter viewer.

The 18 days represent the MAXIMUM number of times you will be allowed to visit the
area to do placing, checking and collecting calls, visit rates and rent offices and
do any late collecting calls that might be necessary for placing interviews done
during the extension week,

Careful forward planning will be very necessary as there is no facility for
allowing any extra days.

The usual FES pattern is for weeks 3 and 4 to sometimes reguire more days than
other weeks bscause the psak is reached with:

i. collecting calls from weeks 1 or 2,
ii. checking calls from weeks 2 or 3 and,
iii. placing interviews for weeks 3 or 4.

Where poasible try to keep these visits to a minimum number of days to leawve lesway
for any problems requiring extra ViliFl at the end of the field period.

[
Be flexible when arranging checking and collecting calls, if possible suggesting

alternatives, and telephoning informant to confirm in adwnce, so that time is not
wasted and calls can be grouped more suitably. .
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Adjustment to placing pattern

To stay within the 18 visit allowance you may, without prior permission, deal with
one extra serial number in any/each of the first three placing weeks if you can do
so within the allotted days for that week. This will be where you either have a
long period of waiting time before your final appointment for the day, or the final
appointment is early enough for you to fit in another placing call before going
home.,

Towards the end of the month the use of stamped, self addressed enwelopes
occasionally may be necessary for households who are difficult toc contact for the
final call or keep breaking appointments howewer postal returns should only be used
as a last resort. When used make sure that as well as the record bocks they send
any missing information for A or B schedules; and their initials, surnames and full
postal address for the E form.

If from the start there are doubts about their availability for the final call it
is advisable to arrange this in advance, Iif necessary getting their telephone
number, and details for the E form at an earlier call. You can then deal with any
queries or problems by telephone.

Advwance letters to informants 5.1

An advance letter is sent to each address advising residents that an interviewer

will be calling. You will find spare copies in your materials. These can be
handed to informants who have not received them or lost thenm.

Scotland only: letters are not sent in advance to multi-household addresses which
need to be further sampled at the rates office. You will need to post these
locally to the selected apartments after carrying out melti-household procedure.

See page 101 for copy of letter.

PROCEDURE WITH EACH CO-~OPERATING HOUSEHOLD 5.2

At each selected address, calls are first made to find out who is living at the
address, and secondly to secure co-operation. The latter are the placing calls at
which one conducts the interview and leaves records for self completion. At each
household where records are placed, calls are made subsequently to ensure that the
records are being kept satisfactorily, and to cocllect the completed records after
the end of 14 days.

rirst Call 5.3

The purpose of the initial call is to establish, with any responsible adult:-

a. how many households 1liwe at the selected address (FES household
definition) {(section A3, page 15).

b. how many eligible people there are aged 16 and owver within each

a = e =EERE = T

household. (FES 'spender' defined section A5, page 16}.

Try to arrange an appointment to see all spenders together. It is advisable to see
them all together because if one member feels unable to co-operate then the whole
household must be counted as a refusal.



Should it not be pogsible to mee all spenders together, it is preferable to see HOH
and wife together first. Other spenders not available at that time should be seen
at one or more later calls.

When making first contact with one member of the household, be brief in what you
say, as axplaining the survey to only ons spandar can predjudice vour chancas of

seeing the other(s} if that spender passes on a garbled wersion of the purpose.

The interview call 5.4

a. When you have all (or the main) spenders present give the uses and purposes of
the survey and other standard points of introduction. Befors beginning the
interview explain what information is requirad, ie. that the housshold will be
asked to provide details of regular expenditure such as rent/mortgage, rates,
insurance, etc. and that each individual will be asked to give details of
his/her incoms and to keep a diary record of all money spent during a 2 week
period, and also that in return for this each will receive a token payment of
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b. Shcould only some spenders be present, it must be spelt out that co-operation
is required of all spenders before any information can be used, or payment
made.

Ce The detailed guestions on household and income schedule should be dealt with
first. Neither schedule may be left with an informant.

d. Do not leave record books (D schedules) until all spenders have been
inter viewed.

Starting record keeping 5.5

Racord keeping should normally begin on the day of the interview or the following
day.

Delay in starting records should be avoided except in special circumstances.
Delays over public holidays should be awided if this can be done without losing
co=-operation; such dalays may bias results because expenditure ower holiday periods
will be loat.

All mambers should start on the sams day. A member should only be allowsed to start
on a different day when co-operation would otherwise ba lost. THERE SHOULD ONLY BE
ONE DAY'S DIFFERENCE BETWEEN STARTING DATES.

The record keeping pericd must form a continuous pericd of 14 days. If this is not
possible or in doubt phone field officer as soon as possible.

u
.
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Before the first checking caii:

a. Look through the interview documents for completeness and consistency.

b. Complete the checking schedule {as dsscribed on page 88).

While doing af and b) abowe, note any items which need further probing, =so that
these can be asked about at the first checking call.



Checking calls 5.7

First checking call = made on or before the fifth day. To allow for public
holidays and other commitments this might occasionally need to be as early as the
second or as late as the seventh day. At this call the following actions should be
carried out

a. Check how record keeping is progressing. Look carefully at all entries,
probing and annotating any ambiguities that appear on records. Queries
regarding items in records belonging to a spender not present at this
call should be noted and details obtained when you next see him/her.

b. Diary entries including regular commitments should be checked against
checking schedule as appropriate.

Further checking calls - These are left to the interviewers discretion. Such calls
normally occur where the respondent requires help and the callg become essential
{see Calls and Outcome record - page 93),.

Final call 5.8

This should be made as early as possible after the end of the 14 day period. If it
cannot be made at once the fileld officer must be told. THIS FINAL CALL MUST NOT BE
DELAYED by more than a few days.

All record books are to be checked thoroughly when collected, and queries resclwed
if possible. Remember particularly the checks against the checking schedule.
During the final call, after checking that all documents are complete, it is
essential to explain further about the payment of £5.00. This will be paid by
separate postal orders made out to each individual spender.

In order for payments to be made to the right people, it is ABSOLUTELY ESSENTIAL to
obtain.

a. initials and surname of each household member who has kept records.
b. the household's current postal address (with postal code)

The FES Sample is drawn from the post code address file (PAF). Surnames are not
given on PAF and therefore you are asked to obtain details of surname(s) - see (b).
You must agk your informant for this information and enter it correctly on the
appropriate E form (See page 91). Addresses given on the postcode address file are
often incomplete. This c¢an result in postal orders never arriving and bad public
relations. You are also asked to obtain correct postal address. If informant is
moving within B8 weeks also note new address on the bottom of yellow and pink pages
of 'E' form,

When planning your work on FES you should bear in mind that at least half the cost
is incurred by way of travelling time and expenses. It is therefore essential to
minimise the number of times you wvisit an area by doing all you can to arrange
appointments on the same day where this is practicable. You should make ewvery
attempt to arrange several collection calls together, especially those for the last
week. A few days delay in collection will often not matter much, provided you
explain the situation and make it clear when you will be returning. Obviocusly we

~alle avra naadaAd._ s van
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must still rely on your djudgement to dacide when axtr 2eded. Howewer,

-
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if you are worried by the conflict between quality and economy you should discuss
the problem with the field Officer.



The purpose Laaflet 5.9

At some stage during your contact with the household a purpcse leaflet should be
left. Generally the bast time to hand the leaflet over is after all the eligible
members of the household have besn interviewed. If an informant refuses to make an
appointment for you to see all the eligible persons without a full explanation of
what is involved in the survey, you may need to make earlier use of the leaflet in
your contact with the household. After glving your introduction, it 1s best to
leave a leaflet rather than risk a garbled wersion being passed on to others in the
housshold. You may aso leawe an 'Ask the People' leaflet, supplies of which are

awilable on your general non-survwey stationery orders.

un
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FAYDents to co-operating housenocld members {i6+)

£5.00 will be paid to each eligible household member aged 16 or over provided that
he and all other househcld members {(16+) co—-operate by:

a. providing information for the househcld and income schedules.
b. Keeping records for 14 days,

Failure of one household member to co-operate, for example by refusing to answer
any question (except asset questions which must be discussed with the Field Officer
befo.e the first checking call) or refusing to keep a diary or discontinuing record
keeping, means that the information from the rest of the household cannot be used
and conatitutes a refusal for the whols household. This must bs returnsd &35 &
refusal even if the diaries are complete, and informants must be told that the
payment of £5.00 will not be made to any member of the household. Howewer if
informant does not know the answers to Questions this is acceptable and dces not

constitute a refusal also refusals to assets questions are allowable.

Method of Paymant 5.11

,,,,,, A i M b =

Each paymenti is made by postal order sent direct {rom Accounts Branch of OPC5. The
interviewer should advise each person that it may be 3 to 5 weseks bafore the postal
order arrives. Separate postal orders are sent where sewral membars of the same
housshold qualify, details of namas and addresses for these being taken from the E
form. All postal orders will be sent in one anwvelope unless tha interviewer tells
us this is inadvisabla.

Re-visiting a household for further datails after the final call 5.12

Completed schedules and records received by Field Branch are passed to the Primary
Analysis Branch who carry out a number of checking operations. If there is any
difficulty in coding an item the PES Research Unit are consulted. They make a
decision as to whether further information is needed. This is usually done by
direct correspondence betwssan the FEE Ressarch Unit and the informant, but
sonetimes the schedules and query are rsturned to an interviewer via Field Branch
for re-call. You should alwaya mention to informants on the last call the
possibility of such further contact. Any recalls you are asked to complete should
take priority owar other work. Pleasa contact the fiald officer if this leatls to a
conflict of interesats. In many cases it may be possible for the recall to be
completed by you by telephone.
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GENERAL POINTS

PAGES 11-14

ON SCHEDULE

SECTION INDEX
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GENERAL POINTS ON SCHEDULES 6.1

Most of the questions in the FES achedules are self-explanatory or have points of
definition printed bheside them on the scheduls, Additional details concerning
certain points aboit questions are contained in these instructions in the sections
on individual questions. Background information on banefits, items of expenditure,
etc are contained in the gloasary at the end of these instructions.

CASE IDENTIFIER

The C.I number is entered on schedules abhove the reference number by PAB. During
processing documents are referred to only by this number.

The C.I number is a processing number ie first schedule processed iz 1, second 2
etc. Other digits are added to give year and batch number etc.

Layout and signposting 6.2

The following is a list of general design points outlining the logic of the design
of the schedules.

a. Type face is restricted to two types for simplicity:
i. Plain type for questions and answer codes,

is. Bold type for gquestion numbers, instructions, notes, signposting and
important points within questions.

b. As far as possible, signposts are located to the right of the punching
columns.

i. whenever there 1s no signpost next to a code, go on to the next
question.

ii. An ‘'Ask' direction occurs at a filter and signposts you to the next
question, usually a dependent of the one just asked. It can also
occur at the foot of a page as a qulde to the next guestion to ask.

iid. A 'Go to' instruction directs you past one or more questions (ie the
question after the next guestion or any gquestion further on in the
schedule).

iv. A 'See' instruction directs you to a gquestion that may or may not apply
to that spender. Bold type abow the question to which you are
signposted indicates the people or groups of people it applies to.

v, DNA ...« N codas follow 'See' instructions, the 'N' should be ringed
when the question does not apply to the informant. A signpost after
the 'N' indicates the next question that could apply. Go straight to
the applicable question; it is not necessary to ring any intervening
DNA codas.

vi. When signposted past a gquestion do not ring any codes at that question.

wWording of questions 6.3

There are two types of guestions on the schedules. They are:

11 ) 23572



a. Questions where precise wording is used. {These are the majority of gquestions
on the Household and Income schedules).
Example
Q56 'How much was your last payment under this scheme?
This type of dquestion should be asked exactly as worded because the
information required is specific and related to a time pericd le. LAST
PAYMENT.
b. Questions where precise wording is not used, eg. the Box under Q. 45 on
Household Schedule.
Example
Fer King | Type of Insurance OFF [ Enter If Code S Amount
No Line policy company USE | period specify paid
No code period £ P
o1 (::) Animal Animal 8 301 00
sickness | welfare
Union
..... I [Py | R PR upup g
01 |(2) Sickness | Friendly 9 4 c/mths 80| 00
Society
This question is in the form or a grid and it is left to the interviewer to
ask the necessary questions to obtain details.
Completing the schedules 6.4

The schedules should be completed in the following way.

1.

2.

4.

Use a pencil to record answers. Do not owverwrite or rub out previous answers.

Leading zeros are required for dates, area number, serial number and person
number. They are also reguired when recording number of weeks, years,
percentages less than 100 etc. This is now standard SSD procedure as presented
in Interviewers Handbook.

Reference number, date of interview and starting date of records should be
entered in boxes provided.

Amounts of money, specific details eg age, relationship to HOH, should be
entered on dotted line inside or ocutside coding boxes as indicated.

CODE PERIODS DIRECTLY INTO CODING BOXES.

A table of codes to be used is included on the back of each schedule as well
as on the back of prompt card book. A leading zero is not required.
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10.

11.

12‘

13.

14.

15.

PERIOD CODE TO BE USED:-

Week - 1 Four weeks - 4 8Six months - 7
Two weeks - 2 Cal Month - 5 Year - 8
Three weeks - 3 Three months -~ 6 Other period =~ 9

If the period is not cowered by the codes in 'Period Code Box' then enter code
'9' and spacify period in box provided.

Apart from recording data (money or specification of an item) and periods you
should record answers by ringing codes.

Several questions have an 'Line Number' or 'Column Number' code at the top of
a column or near the beginning of a line. This should be ringed for each line
or column used. {(see 6.3 above).

Soma questions {(eg Q16, income schedule) need a code ringed above a box and
then an amount of money entered immediately below in a box.

EXAMPLE

©,

N
L=
[w]
<
[=]

Provision is made at seweral questions for a 'DK' code. In these cases a '1'
should bs ringed. If a DK answer is giwen at a questicn without this
provision then write 'DK' beside coding column.

Where an estimate is glven write 'E' beside answer but outside coding column
and refar to person column if this applies, eg on income schedule or item
number or household schedule.

Initials should not be used at all on schedules eg NFU should be written as
National Farmers Union.

Prompt cards are to be ugsed on the Household schedule at Qs 85, 87, 91-94,
120-121, and on the Income schedule at Qs 20, 25, 50-53, 56-58, 60-67, 70 and
82.

If a particular case does not seem to be dealt with on the schedule or in the

]l N mwad e el T |
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handwriting at the appropriate place on the schedules. It is useful to check
owar these notes when you check the schedules at home to ensure that the note
is clear. Remember to put question number and perscn number with the notes.
Amounts of money shculd have a period or dates reccrded beside them.

cn individual guestions, racord full detaila in clear

where an informant agrees to get documentation to confirm amounts at a
checking call list the documents to be obtained on the NCR pad supplied. One
copy of list should be given to informant and one copy retained by you.

Although the informant promises to produce the data later you should always
obtain an estimate at the interview.

Enter dates as two digit codes eg June 13988 should be entered as

Month 0 6

Year 19 8 7
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16. There are a number of columnar gquestions that now have a filter question abowe
them eg Q 71 Household Schedule. The use of filter guestions should reduce
the number of questions you hawve to ask.

If the answer to the filter guestion is 'No' you should@ pass onto the next
question as signposted.

If the answer is 'Yes' then you should ask the dependent questions for ALL of
the relevant items (eg wehicles) in the household using a seperate column for
each item, eq if there are three wehicles in the household then three columns
should be used.

17. Before each group of benefit and savings questions on the Income Schedule
there is a filter question, eg @ 51. If the answer to the filter question is
'No' you should pass onto the next question as signposted.

Iif the anaswer to the question is Yes then all benefits listed at that guestion
must have a Yes or No code ringed, not just the benefit they are receiving,
i.e. if one applies then all the others mist hbe asked and coded.

Business expenditure. 6.5

It is true that the FES is a survey of private household expenditure. Howevwer,
informants should giwve all their own expenditure (business and private) in the
Household schedule AND in their diary. At the editing stage coders will edit out
the business component provided you indjcate it is business expenditure.

This rule applies where informants are drawing on their own cash and bank accounts.
The most difficult cases arise with the small self-employed businessman who has one
bank account to pay both personal and business expenditure.

NB Edited out business expenditure is used by CSO for various calculations and is

not wasted.

14
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BOUSEHOLD SCHEDULE- INTRODUCTION A

This schedule should be kept by the interviewer and not left with the household.

NB  Some questions are asked of H.O.H or wife; other questions are asked of all
spenders and one (Q16) asked of HOH only.

For definitions of H.O.H. and spender see Sections A4-AS8 below.

Where informants hawe recently mowed or the household is newly formed bills
for current accommodation may not be available (See A10 below).

Households - Special cases for inclusion A1

a. Households which will be moving should be included in the survey provided
either:

i. the households will be living at the selected address for at least three
weeks from the first contact,

ii. travelling to the new address, does not involwe a geparate Jjourney of
more than 30 milag for the interviewer.

b. Where a household has a main residence abroad and a temporary residence in
Great Britain and the temporary G.B. regidence is sampled, then the household
should be included in the F.E.5, if it will be at that address for at least
one calendar month from date of interview.

This includes cases where the selected address is a caravan or houseboat.

Cafes where the proprietor's family liwes owr the cafe, stswards of A2
priwte clubs and publicans

Exclude if all or most of the household's meals are provided by the cafe, club or
pub, etc. Any other borderline cases should be referred to the field officer for a
declision.

Household Definition A3

A household comprises one person living alone or a group of pecpla living at the
same address having meals prepared together and with common housekeeping provided
that:-

i. All persons in a household consider the address to be their only or
main residence. The household could include ‘absent members' who
consider the address to bs their main residence. MAIN RESIDENCE is as
defined by the informant(s). '

0t . 2355'7
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ii. All persons in a household share at least one meal a day when in
residence.

iii. The household has exclusiwvwe use of at least one roomn. eg. If two
people share one room and neither has the exclusive use of at least
one other room, they should be treated as one household, even if they
do not share one meal a day.

All three conditions mst be satisfied. (This differs from the standard SSD
definition). Quite separately from those who qualify as abowve, count as members of
the household:=-

a. Visitors staying temporarily with the household and others who have
been in the household for only a short time provided they will be
staying with the household for at least one month from the date of
interview.

b. Children 16 or owvwer normally away at an educational establishment for
educational purposes spending the holidays at home, who are at home
during the entire record keeping period.

C. A child under 16 away at boarding school but who normally spends
holidays at home, to be counted as a member even during term time.

Note that a) and b) owerride condition i) abowe, ie visitors will not consider the
sampled address to be their main residence and children over 16 normally away may
neot consider the sampled address their main address. Newertheless both these cases
should be included, as the presence of visitors {staying one month) and children
home from holidays can influence household expenditure.

Head of Household Definition Ad

R _ a ol ] For_

HEAD OF HOUSEHOLD DEFINITION Please refer o page 0z Handbook for
Interviewers' for standard definitions of this
term but remember to apply it to the household
as defined for FES in preceding Section A3.

Spender Definition AS

nition of a snander As enen nde on aage and not on whether the individual has or
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actually spends money. Hence every member of the household who has passed their
16th birthday is a spender, with the following exceptions:

a. someone who is senile or otherwise mentally incapable of contributing to
the surwey (NB Blind persons and permanent inwvalids are eligible as
spenders)

b. someone who cannot be interviewed or keep records because of absence from
the household for at least 7 days from the date of contact.

16
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Applying the Definition of Spender in warying circumstances A6

Difficulties in applying the spender definiticn can occur as a result either of
absence of spenders or of changes in the household composition during the record
keaping period.

Such situations are dealt with below.

Absences of spenders (see alsc D14-D17) A7
a. Absence of a spendsr for less than 7 days from initial contact.

b.

Ce

(1)

(i1)

If a household mamber aligibla as a spender is absent at the initial contact
but returning within 7 days and within the placing periocd of the survey, delay
the sexplanation and interview until they return, in order to be sure that they

will co-operate.

Absence for longer than the first 7 days

If the person ie a household member and is absent at the placing interview and
NOT returning within 7 days, details of the person should be entered in the
household box on page 1 of the household schedule, and a note explaining why
the person is being counted ag an absent spender should be included in the box
at the foot of page ! of the household schedule. Also, an income schedule is
to be completed as far as practicable. (See page 50 regarding Income
Schedule).

Absence of spenders at the end of the record keeping period

IN THE UK (ENGLAND, SCOTLAND, WALES AND NORTHERN IRELAND)

If any or all spenders know that they are going away after the start of
record-keeping, le on holiday, or business or for any other reason, attempts
should be made to persuade the membar(s) to keep records while away. The
records should be posted back to the interviewer at the end of the period if
the spender concerned ia not due to return to the household within the survey
period. (Alsc see D.15 page B6).

If the records are being returned by post, the information about names and
addresses (see para. 5.8) must be collected at an earlier call so that the
£5.00 postal orders can be smant.

ABROAD {INCLUDING CHANNEL ISLANDS AND EIRE)

If any or all of the spenders know that they are going abroad after the start

of record keeping, ie on holiday, or business or for any other reason they
should he asked to keep the record up to time of leaving the air/seaport.

They should note the period of time they will be abroad along with the amount

(in £ equiwalents) taken abroad and a rough estimate of how much they expect
to spend abroad during their visit.
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If the records are being returned by post, the information about names and

addresses (see para 5.8) must be collected at an earlier call so that the
£5.00 postal order can be sent.

d. Where the absent spender is a spouse
See notes for Q 71 Income Schedule -~ page

e. Money received from spouse who is not a member of the household
See notes for Q9 71 Income Schedule - page

Information required about 'non spenders' A8

a. If the person is a household member hut does not qualify as a spender (eg,
genile, or away less than a month but not returning within 7 days) details of
the person should be entered in the household box on page 1 of the household
schedule, and a note explaining why the person is not a spender should be
entered in the box below column 11. An income schedule must be completed, as
far as is practicable, (see para (c) page 50). Details of allowances, etc to
spouse should also be entered at Q61 Income Schedule.

b. If the person is not a household member, information is not required in the

household box or throughout the household schedule. Any allowance from a
non-household member to a household member mist be recorded in the household
member's income schedu.le at Q 70. (Except where the non-household member is a
spouse of household member in which case allowance should be entered at Q71).

ANY OTHER CASE SHOULD BE REFERRED TO FIELD OFFICER WHO WILL ASK THE RESEARCH
OFFICER FOR A RULING

Changes in household composition during the record- keeping fortnight A9

The household composition on the household schedule page 1 should be the situation
ag it is at the time of the main interview. Changes after that date should be
noted on page 64 of household schedule. Some special cases are:=

Ce

Someone expected to join or leawve the household for at least a month within 7
days from first contact - main interview and start of record books should be

delayed until the change has taken place.

Someone expected to join household for at least a month, but later than 7 days
from first contact - the new member should be ignored, but a note should be

made on page 64 of the household schedule.

Someone expected to leave household permanently, but later than 7 days from
date of interview - he must be included in the household and asked to complete

record book for 14 days and, if necessary, to arrange for them to be posted to
the interviewer. If thia is not done the household may be regarded as a

refusal and should be referred to the office for a decision about the payment
of the £5.00

18 . 260



4. Spender leaves unexpectedly = If possible he should be asked to continue
record keeping for fourteen days. The rest of the household should also
continue keeping record books. Payment will be made to all spenders who
hawe completed their record books for fourteen days. A note ig required on
page 64 of the household schedule stating the circumstances.

e. Someone unexpected joins household during the record keeping period - the new
membar should be ignored but a note should be made on page 64 of the household
schedule.

Member too ill/taken into hospital after starting records - provided his
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are complete and the rest of the household continue until the and of 14 days,
payment will be made to each spender including the one i11/in hospital.

f£. Death of a gpender

i. If the rest of the household continue to record-keep to the end of
the 14 days and the information for all members, including the one
who died, is complete, together with his record book up to the time
of death, payment will be made to all surviving members, but a
separate note must be attached to household schedule, page 1.

ii. If the rest of the household do not continue with the recorad
book, all documents relating to the household must be returned with
a geparate note attached to hcusehold schedule page 1: no
under~taking may be given as to payment; this is at the discretion
of the FES regearch unit.

g. Doubts regarding payment

Any cases wheres there is a doubt about whether or not the househcld will be
pald should have a note pinned to the front with a regquest that the regional
office pasa the documents to the field officer for further action.

Collecting expenditure information from households rscently A10
moved or formed

Where the head of household has recently moved to their present address it may be
that telephone, gas, electricity bills, etc may not have been receiwed for the new
address. In these circumstances you should collect information about the last
account/advice paid at the previous address, rather than obtain an estimate of what
the new bill will be. Wwhere the housshold is newly formed, eg. marriage, and no
bills for current accommodation are awailable and the household had no previous
accommodation, note this fact and cbtain an estimate of expenditure if possible.

19
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Date of interview FRONT PAGE

If the household schedule cannot be completed on the same date in respect of all
spenders, for example if a shift worker cannot be seen on the same day and has to
be interviewed later, do not forget to enter the person number and date of
subsequent interview(s}) to the right the date of interview box.

Enter date of interview in boxes eg 3 May 1988
should be entered as

0 3 0 5 8 8

Starting date of records FRONT PAGE

Since records do not start until all the spenders have been interviewed, the
starting date should be either the same day as the (last) interview or the day
after. This, in turn, should tally with the dates entered in the "D" records.

The starting dates should be the same for all members of the household.

Enter starting date of records in boxes eg 4 May 1988.
should be entered as

otafofs| sl s

Restarting Records FRONT PAGE

If the household failed to start or keep up records but are still willing they
should be restarted. Remember to recheck A & B schedules as they might hawe paid
gas/elect/rates or other bills since the original interview, or hawe had a pay day,
investment interest etc... Note the date the A & B were rechecked as this becomes
the new date of interview and diaries should begin immediately after. The new dates
should be entered to the right of date boxes.

Reference number box FRONT PAGE

Enter leading zero in the serial number box for any address numbers 01-09.

For addresses containing only one household, there is no household number, but two
zeros are to be inserted in the household box as in the following example:

Area Ser Hl4

41919 o0j1 o|o

For addresses containing 2 or more households number the first 01, the second 02,
etc. ie leading zeros required.

Person no/relationship to HOH ITEM 1/2

In most cases, the household is a simple one, comprising a hushand and wife, with
possgibly one or more children. Howewer, difficulty can arise at the computer stage
when the household contains more adults than one married couple. Would you please
help us to avwoid this by always recording each husband with his wife then children
consecutively in column 2.
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Non-relatiwe contributory to household expenses Lo ITEM 3

NEW FOR 1988

Where there is a non-relative of the HOH contributory on a regular basis to rent,
rates or other household expenses ring code 1 opposite the non-relative.

Marital Status ITEM ©

Code 1 applies whers both husband and wife are members of the household (see A3).

Code 2 applies whera husband or wife is not a household member {see A3).

Codes 3 Includes not only single psople of all ages but also anyone who is
widowed, divorced or separated. (This ruling applies whether the separation is
legal or not). Children should he codad 3.

A couple who are co-habiting and consider themselves as husband and wife should be
treated ags married otherwise use relevant code for each one.

Currant full=-time education ITEM 7

To be asked of all regardless of age.

Rva 4nfFm rmant ahavld ha ~adad as Cn'lT_d--lvn- on rtha hamia ~Ff ‘hl- r.nl-i-r.li--lnn at +ha
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educational establishment. If registered as full-time student code as full-time.
If registered as part-time do not code at this question (See also Q108-111).

Code 1 - This includes children attending playgroups, day nurseries, etc where
there is no attempt at formal education.

Codes 2 and 3 - A State school is one where the up-keep is either provided entirely
by the State via the local authority or as in the case of schools controlled by
different religious denominations where most or all of the up-keap is provided by
the State. Note there are still a few cases in Scotland where small fees are paid
at State schools. However, if these cagses arise they should be coded under S5tate
schools and not under Private and Independent schools.

rigw -n'hnn'l- but r'l.nv nursarias do not.

- o esate e LAYV - AE g =

ion is gl ven (sne code 1)

o A -r-hnn'l- count as
CUnT [=

The crucial point is whether some educa

3

o

A session is a morning or afterncoon. Ten seasions is therefore a full 5 day week.

Code 5 - Btate Bchools - Secondary this includes all courses up to and including
'A' lawel at state secondary schools. This means that a child taking 'A' lewls at
secondary school should be coded here. (See code 7 for courses up to and including
'A' lewels taken at sixth form colleges, tertiary colleges or further education

collages.

Code 6 - Non-adwanced further education

This includes 2ll courses up to and including ‘A' leval where courses are taken at
a sixth form collage, taertiary colloaa or furthar aducation collegs. Where the

'6'.
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Bpender ITEM 10

Ring code 9 for all eligible spenders. If a housshold member is not ringed in this

___________ A d 2 T Vs

o o — | Yy [ S o Sapy - Ak - __ L Py o~
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section AS page 16 for spender dafinition).

Code 1 must bs ringed for each spender coded in item 9, when a completed D record
is received at the end of the 14 day periocd.” If at the final collection there are
no completed book for any spender, field officer should be contacted immediately
for a decision regarding payment. A full description of the circumstances should
also be put on a note pinned to the front of the household schedule, and a resquest
that the documents be passed to the Field Officer for further action.

Number of other households at address Q 12(a)

at the address, BESIDES {(ie not including) the informant's household. This is
irrespective of <the number sgelected for interview via the multi-household
procedures. The aadress is as specified on the Address List and should be read out
in full to informants.

Number of roonms Qs 13 & 14

Question 12 applies where there is cnly one household at the address. Enter number
of rooms in first column of grid.

Question 13 applies if there is more than one household at the addresa. Enter
number of rooms in columns of grid as applicable.

Rooms ugsed partly for business should be priority coded ie there should be no
duplication. This means that if a living room is used partly for business it

[ S, e msmde mememd mem Tae mem A A - . T re o wrde Vew - £y
should be antersd only once as & room ussd partly for buslness a&nd NOT again as a

living room.

Other rooms specify Qs 13 & 14

Rooms antersd under 'other apecify' should be described fully as follows;

a Wame .~
ie NGNE VL

Toom
ii. whether thers is a window
1ii. Use to which room is put \

iv. Whether the rcom is used throughout the year
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Rooms in rateable unit not yet accounted for Q.15

In addition to the rooms already mentioned at Q13 and 14, it is ESSENTIAL that all
other rooms in the rateable unit are accounted for. The reason for this is that
Primary Analysis Eranch must be certain that the rateable unit description that you
have obtained at Q 126 is matched in full by the total number of rooms at Q13 and
Q14 and at this guestion.

When asking this question read out the description of the rateable unit which you
have obtained from the rating office for Q126 eg. "house", "shop and premises",
"bungalow", "flat 1st floor".

Probe carefully to ensure that informants include bathrooms, garages and rooms used
entirely for business purposes, as well as living accommodation.

HOH: Years lived at address Q 16

Asked of HOH only. If less than a year record the number of months.

Tvrna of tannra
Type oI tenure

=

X
-
~J

These questions apply to all types of accommodation including caravans, mobile
homes and houseboats.

Rented accommodation Q 17 (a)}

Council = includes all cases where the Local Authority is the Landlord, or where
rented unfurnished property is owned by a New Town Dewlopment Corxrporation, the
Scottish Special Housing Association or the Northern Ireland Housing Executiwe. If
the informant receiwves accommodation furnished from a Council, please note this in
left hand margin of schedule.

Note: sometimes houses built by a Council are now owner-occupied.

Housing associations: Includes all housing associations except those under
*Council® above.

Owned accommodation Q 17({b)

Rental purchase occurs when accommodation is being purchased on a& hire purchase
scheme. The scheme allows buyer to claim tax relief on interest AND if unemployed
they can claim Supplementary Benefit/income support on interest. Someone who has

£:xT Tore madd adf blhade membdaesawen {0 AAAAA £ 24 mmemad scedwmd obod
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Rent free accommodation 0 17{c) &'(4)

Rent free accommodation is usually supplied by an employer without deduction from
wages. However rent free accommodation can be supplied by a friend, relatiwe,
‘ trust or organisation. ] 2(



I1f after probing, accommodation is established as rent free at part (c), part (d)
should be asked. —

iIf coded No .... 2 at part (d) (iii), specify the arrangement in full. Among the
details required are:- the relationship of the organisation or individual providng
the accommodation, whether the organisation or individual providing the
accommcdation owWwns it or rents it and, if rented, i1s it council or priwate,
furnished or unfurnished.

Where an informant has 100% local authority or DHSS housing benefit (ie rebate)
THIS SHOULD NOT BE CODED AS RENT-FPREE, BUT AS RENTED

Mobile homes (carawans/portakabins etc) Q 17(a)~(4)

Mobile homes can be rented, rent free or owned outright.

Owned cutright should include mcbile homes beaing purchased on a credit agreement.
Details of the credit agreement should be entered at Qs83-85 'A' schedule.
Mortgages are not available for mobile homes.

A ground or site rent is normally paid for a mobile home (see Q30).

1008 Housing Benafit/Rent Rebate/Rent Allowance Q 17n

Note change in procedure for 1988

Tweam Ariwdl 1000 +hava will naA 1:\'\"-1- ha mwnoe AN -akas -~
ALUAI SfMidd AU WIIWAw Wadss 44U aViiyge LR -4 Fuwe LAuws o

nf
property will h to pay at least 20% of the rates on the property. How var until
then 100% housing benefit can be recorded. Therefore Q17A on page 4R must be asked
of renters for the first quarter of 1988. 1If the answer to 17A is Yes ..... 1 then
ask (a) and (b) OR (c). 1If the answer is No .... 2 go to Q18. NOTE THAT REFERENCE
NUMBER MUST BE ENTERED ON THIS PAGE.

Commencing in January 1988 therefore the practice of going to local authority rent
offices to obtain details of rent for 100% cases is discontinued. Instead ask
informants to consult any documents they may hawe and, failing this, encourage them
to give their best estimate.

t

For the period April-December (Q17A must not be asked and will have been removed
from schedule at the second print. All renters will be asked Q18.

Housing Benefit is a term covering both rent and rates rebate on rent allowance.

If the accommodation is rented from a houaing association or somecne else (code 2,
3 or 4 at Q17(a) ask the informant for details at 17A (c) (i) and (ii). Where

e o d

- 1
informant does not xnow rent paid on their benalf codé "DuK eeese 1’
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Last rent payment Q. 18

NOTE CHANGES IN 1988

From January=-March those receiving 100% Housing Benefit will not be asked this
question. Commencing in April 1988 all renters will be asked this question.

At this question only the amount ACTUALLY paid by informant should be entered.
Therefore those with housing benefit should not include the amount cowvered by
housing benefit at this question.

Rent holidays Q. 20 .

Rent holidays occur where tenants have one or more weeks in the year for which no
rent is due, usually at holiday periods. To allow for this, the year's rent is
divided into 48, 49 or 50 instalments instead of 52.

Rent rebates, allowances or housing benefit Q. 21

Rent rebates are granted to those living in Local Authority accommodation and rent
allowances are granted to those living in privately rented accommodation. Another
name for rebate or allowance is Housing Benefit.

Rebates are normally deducted from rent ie rent pavable is reduced.

Allowances are normally received in the form of a lump sum refund.

In order to obtain rent rebate or allowance the tenant must apply to the DHSS or
Local Authority giving details of rent and personal c¢ircumstances.

Under the Housing Benefit scheme, the benefit could be received in the form of a
rebate or allowance from the Local Authority. This applies whether application was
made to the Local Authority or to the DHSS. It is possible, howewer, that during an
interim period some informants will receive housing benefit in the form of
Supplementary Benefit/Income support (Income Schedule Q56(4)).

Rebates are not the same as the differential rent scheme in which tenants are
regquired to declare their income, whether or not they wish to apply for a rebate/
allowance. Thus in applying for a rent rebate/allowance, the tenant offers his
income details woluntarily. The onus is on him to apply for a rebate/allowance.

NB. The amount recorded at Q21(a) should not include rates rebate (see Q25). 1If
rates cannct be separated make note that amount includes rates rebate.

Services included in rent Q. 22

This guestion only applies to households who actually pay some or all of their rent
and have answered Q. 18. .

Services paid for separately by informants who have 100% housing benefit for rent
gshould be shown in diaries only.
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Payment of rates N Q. 24

This question applies to all except those whose rent includes rates. (See Q 23).

If an informant says he pays calendar-monthly, check whether he makes 08, 10, 11,
or 12 payments per vear.

Note that amount of rates to be entered is the AMOUNT ACTUALLY PAID LAST TIME and
should exclude any rebate.

Rates rebates/Housing benefit (ASKED OF ALL HOUSEHOLDS) Q. 25-26

NB These questions are asked of all households.

The general term Housing Benefit includes rates rebate, howewer, respondents may
still think in terms of rates rebate: 80 both terms are included in question.

The principle involved in obtaining a rates rebate is the same for all forms of
tenure. In all cases the rate-payer must apply to the DHSS or council rates office
for the rebate and provide income details.

For rented property probe to make certain that it 1s a rates rebate and not a rent
rebate that is received from the Council' "(see instructions for Q. 21). If a
combined rent and rate rebate has been received which cannot be itemised enter
total at Q21 and make notes at Q21 AND Q25.

The different ways of receiving a rates rebate are:-

i. to have the rates rebate deducted from rent (where rates are paid with
rent).

ii. to hawe rates rebate deducted from rates (where rates are paid direct]).

iii. to receive the rebate as a lump sum cash refund from the Local
Authority. (Lump sum refunds c¢an be receiwved more than once a year).

iv. In a twelve month period a household can receive rebate by a reduction
in rates and also a lump sum.

A rates rebate should not be confused with a discount for prompt payment of rates,
etc {(eg. receiving a discount for paying the year's rates in one lump sum).

If an informant says he pays calendar montﬁly, check whether he makes 10, 11 or 12
payments Der year.

27
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Mains sewerage/Mains water supply Q. 27

This question must be asked individually for all households

In urban areas accommodation will normally be connected to mains sewerage. In
rural areas accommcdation not connected to mains sewerage will be more frequent.

The informants will normally know whether their accommedation is not connected to
mains sewerage as they will have to make arrangements for clearance of septic
tanks, etc.

The amount of sewerage rates charged depends upon whether or not accommodation is
connected to mains sewerage.

A charge for emptying a cesspit or septic tank should be shown in dlary when paid
NOT in the household schedule.

The majority of households are connected to the mains water supply but there are a
significant number of households in country areas which are not connected.

The purpose of Q27 is to indicate whether sewerage and water rates poundages should
be added to data file by the computer.

Water/sewerage/environmental rate payments Q. 28

———

If an informant says that he pays calendar monthly, check whether he makes 08, 10,
11 or 12 payments a year.

1f water and/or sewerage rate are paid direct to water authority or local authority
they should be entered here. If paid with domestic rates they should be included
at Q.24. If included in rent they should be entered at Q18.

Charges made via water meter should be treated as water rate payments.
Environmental rates are part of sewerage rate if household is connected to a mains
sewerage. They are paid separately if household is not connected to a mains

sewerage

NB Environmental rates as such are not paid in Scotland.

tional payments for accommodation Q. 29

This question applies to all households, but mainly owner occuplers, and cowvers a
wide range of payments. eg Mooring fees, porterage, cleaning of common way. Do
not duplicate entries at Q.22 which applies only to renters.

Source of mortgage Q. 30

At Q's 30-39 obtain information for mortgages used to PURCHASE THE SAMPLED
ACCOMMODATION ONLY. Second mortgages for home improvement, car purchase, etc
should appear at Q. 85 etc.
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Loans or mortgages should be coded according to the type of organisation or
individual providing the loan or mortgage. For instance 1f tha mortgage is
financed by a building society code 1 should be ringed. 1If an individual receives
a loan from an insurance company based on an insurance policy code 4 should be
ringed. Where two organisations are providing mortgage, record detaila of the
smaller mortgage in the left hand margin of the page

Other source {(code 5 at Q. 30)

Priwvate loans should appear here; also loans from employers, unless the employer is
- T d Y B ke mmmd mda b e | [P T Sy, | . — I P 4 E e ol d e o
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cocdes 1, 2, 3 or 4 should ba ringed).

Hire purchase rental

This is a method of buying accommodation ower a number of years on hire purchase ie
& deposit is paid and then monthly rental payments ares made for an agrsed period.
At the end of this periocd a nominal "purchase™ payment is made, This type of
purchase 1s arranged by special finance companies.

Type of arrangement cowred by last mortgage payment Q. 3t

This gquestion should be coded according to the current arrangement ie code as
intersst and principal mortgage (code 2) if even if no principal is being paid off
at present but the current arrangement 1s interest and principal, eg this can
happen at the bsginning of a mortgage. Where the arrangement has been changed on a
temporary basis because of unemployment or sickness and only interast is being paid
off then code as interest only mortgage (code 1) as this is current arrangement.
If we are to get the information we need, it is necessary to understand that there
are basically two typms of mortgage arrangements. Few informants will know this,
80 it is up to the interviewer to identify the type.

a., Interest only

Usually an endowment policy is taken out with an insurance company either before or
at the same time as the mortgage, and it is arranged that when the policy matures
it will cancel out the original sum (the principal/capital) borrowed under the
mortgage, ie. the amount of money received from matured endowment insurance 1is
paid to the mortgager. eg. building soclety. The principal of the original
mortgage remains outstanding until the policy matures. In the meantime interest is
paid on the total amount borrowed and premiums on the endowment policy. This type
of mortgage should be coded 1 at Q. 31.

b. Interest and Capital/Principal

In this case the money borrowed for the purchase of the house is re-pald owver a
period of years; intersst is also paild on the amount outstanding at the time.
Usually the payments in any one year consist partly of repayment# of thée original
loan {the principal/capital) and partly of interest. As times goes on the interest
part beccmes smaller and the principal gets larger. This type of mortgage should
be coded 2 at Q. 31,

Any arrangement that does not fit intc either a. or b. regquires full notes eg.
where there are two mortgages for the purchase of the accommodation, ie main
mortgage and smaller top-up mortgage, and one is interest only and one interest and

principal. '

¢. Top up and second mortgages

See glossary. 29
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Interest only mortgage payment 0s. 32-34

It is important to know whether the interest recorded at Q. 32 includes an amcunt
for an insurance premium on the mortgage capital/principal. Therefore if there is
an entry at Q. 32, Q's 34{a)-(d) MUST be answered.

If the mortgage capital/principal is not covered by an endowment policy (g. 34)
please specify in full how the mortgage capital/principal is covered.

Note that year insurance taken out is required at Q34(d)

Interest and capital/principal mortgage payment Qs. 35-37

Interest at Q37 is reguired for the LAST YEAR for which the informant has fiqures.
The information will normally be awvailable on a statement provided by <the
mortgagling company.

Because the information is not current or may not cover a full year it is necessary
to record dates covered hy amount. Where there is more than one mortgage for house
purchase, enter details of other mortgages in left hand margin.

Although the interest payment recorded at Q. 38 may be for a tax period some while
before the day of interview, it is essential that you obtain, at Q. 35, the last
payment made before interview.

How many years has the mortgage run/to run Qs 38 & 39

These are asked of those whose last payment covered interest and capital/principal

(Q35). /prinei pal

Mortgage payment, standard tax relief deducted Q. 40

When interest is paid on a mortgage the mortgagee can obtain tax relief on that
interest.

Up to April 1983 the tax relief was always obtained by a reduction in income tax
paid. This was by means of PAYE coding for employees or tax assessment for
self-employed. Now tax relief can be obtained by a reduction in mortgage payments.
With interest only mortgages the interest payment will hawe been reduced by the
current standard {or basic) tax rate {2%% at time of writingj. Where interest and
principal payments have been made the reduction will have been on the interest
element only.

Additions to mortgage in last payment Q. 41

Sometimes, in addition to mortgage repayments, a mortgage protection policy is
taken out with an insurance company so that in the event of death there is
available a sum of money to pay off the outstanding mortgage. This arrangement
should not be confused with the endowment policy described abowe at Q. 32. A
mortgage protection policy is to pay off the outstanding mortgage in the event of
death of the mortgagee. It is possible to have an endowment based mortgage and a
mortgage protection policy.




Structural insurance can also be included in a mortgage payment.
Note that year insurance taken out is required at Q 41le.
NB, The pericd cowvered by the addition to mortgage need not be ths same as the

period of the last mortgage payment, eg annual insurance premium could be included
in one month's mortgage payment.

Telephone account paymant Q. 42-48

NOTE CHANGE FOR 1988
British Telecom budgeting scheme

At Q44 the last specified payment made should be entered. N.B. The last payment
may have been a correcting paymenmt but it should still be entered. The pericd
covered by payment should be entered at Q45.

If the last payment due was not paid because the informant had a credit with the
Post Office le. had owverpaid in previcus payments, note this fact AND ENTER LAST
ACTUAL PAYMENT OF MONEY.

Possession of durables and central heating Q. 49-50

e
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Include durable listed items which are:-
——l——
1. Owned by the household.

2. Not owned, but continuously available for use in the accommodation
eqg, rented, etc. (Do not include washing machines for communal use).

Exclude:~
1. Durables that are beyond repair

2, Items that cannot be used, &g, central heating that has been
disconnected.

Central heating In multi-household blocks of flats the source of heating may be
located outside the houssholds accommodation or in another Thouseholds
accommodation. If the informant does not know the type of fuel used for heating
this should ba accepted.

If central heating is by oil Q50{a) must be asked.

Expenditure on oil for central heating Q. 50 (a) (1)

Estimates of 12 months expanditure are acceptable here.

Solid fuel coats are not asked for at this question as they tend to be lass regular
than oil-and the reacord book is better for this purpose.
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Electricity and gas payments R51-70

Questions on electricity are numbered 51-60

T

Questions on gas are numbered 6i-70

Method of payment for electricity/gas Q. S5t(a)s61(a)

Slot meter - Include here slot meters which are emptied by gas or electricity
board, landlord or landlords agent. Exclude meters emptied by informants
themsel ves.

Account payments - Payments on a gquarterly basis (or two-monthly in Scotland) which
normally follow the reading of the meter, either by a gas or electricity board
official, or by the informant, should be included here. This is the most usual
method of payment. Accounts based on board estimates should alsc be included.

Also include cases where informants hawe their own key to empty the slot meter.
They still hawve to pay an account which is submitted after the meter has been read.

Board Budgeting Scheme - With this scheme the informant will still get an
account/advice ewery quarter showing the units used and the details of the account.

Some other method = 1Includes any method that does not fall intc the above
categories, eg. money paid to Council, separate from rent.

C.0.C.D-this method of payment for electricity applies only to Northern Ireland.

Slot meter - rebate for electricity/gas R.52(a)&62(a)

Enter the”total amount of rebate at Q. 52(a) or 62(a). Where the household has
credit commitments which are paid from the meter rebate, make certain that the
amount at Q52(a) or 62{(a) is the full amount of rebate BEFORE deduction of the HP

payment.

Make sure the items being bought on credit are noted at Qs 85-87.

Account - amount shown on account Q.53 & 63

__________ L) oy .

It is the cost shown on the account which shouid be entered at 053 or 63 ie the
actual cost of fuel and standing charge during the period of the account plus meter
rent and installation.

Any hire purchase or credit sale amounts shown on account should not be included
here but at Qs85-87.

If last Account was a credit ENTER LAST ACTUAL PAYMENT OF MONEY.
The periocd cowered should be shown at Q054 or 64.

The date of the account should be shown at 55 or 65.
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Board budgeting scheme - agreed payments Q.56&66

At Q's 56 or 66 the last specified payment made to the Board and periocd cowvered
should be entered. NB The last payment may hawve been a correcting payment but it
should still be entered.

If the last payment due was not paid because the informant had a credit with the
board, ie. had owrpaid in previous payments, note thia fact and ENTER LAST ACTUAL
PAYMENT OF MONEY.

The period cowered should be shown at 57 or 67.

Board budgeting scheme - amount charged om advice Q.585&68

It iz the charge shown on the advice which should bhe entered (ie. the actual cost
of the fuel, plus standing charge, during the period of the advice/account, before

anv ramlar navments ara dadnrtadl.
any requ’ar DAVMENTE are ceducteq).

The periocd covered should be shown at 59 or 69.

The date of the advice should be shown at 60 or 70.

Insurance on structure/furniture and contents/personal possessions Q. 71

Use a separate column for each policy.
Where there is a combined structural and contents policy at (a) then (d) and (e)
must be answered.

Maintenance contracts for television sets, washing machines, dJdeep freezers etc
should not be included at these questions. They should be recorded in 'D' record
when paid.

Maintenance contracts for central heating should be included at Q50.

Priwate Personal Pension Q. 72

This is a new question for 1988. In previous years priwate personal pensions
information was included with life asaurarnce.

A Private Personal Pension can also be called either a Personal Pension or Private
Pension. These pengions are normally taken out by self-employed persons but can be
taken out by amployees who do not have a company pensicon scheme.

Note that prior to July you should ring code 1 under the heading °'was the policy
first taken out'. After July you should ask the question and ring code 1 or 2 as

appropriate.
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Life agssurance death/endowment policies Q. 73

Insurance policies to be entered here fall into two main types

t. Paid out only on the death of the insured person eg. mortgage protection
policy.

2. Paid out when the policy matures at an agreed date or earlier if the
insured person dies before the agreed maturity date. A mature policy
payout of this type can be in lump sum form or by instalment ie. annuity.

Please specify purpose of policy, eg. do not write "life policy™” if it is an
endowment.

Year insurance taken out must be recorded. This indicates both whether tax relief
is being receiwved and the cash walue of policy.

Other insurance policies Q. 74

This gquestion includes Friendly Society policies for sickness, etc. Friendly
Society life and endowment policies go at Q73.

Specify which type of insurance is cowred, eg personal accident, third party or
medical, British United Provident Association (BUPA), Private Patients Plan (PPP).
Exclude once-off insurance poclicies eg holiday/trawel insurance.

Include works sick clubs.

TV Sets/Video recorders/Home computers and cable T.V. Q. 75

NOTE THAT CABLE T.V. HAS REPLACED T.V. GAMES IN 1988.

A SEPARATE COLUMN SHOULD BE USED FOR EACH TV, VIDEOD RECdRDER, HOME CCOMPUTER OR
CABLE T.V.

It is essential that all T.V. sets, video recorders, home computers and cable T.V.
in the household's accommodation are accounted for.

Where an item is owned or used only by a child under 16 it should be entered under
one of the parents person numbers.

TV sets
Where a TV set is broken,.it should be accepted as a TV set in the informants part
of the accommodation 1f a TV licence was purchased in the last 12 months. 1f a

licence has not been purchased for a broken TV treat as 'no TV set.’

Video recorders

Exclude video cameras.

Combined TV and Video rental

If the individual rentals cannot be separated then enter combined amount under TV
and note that it includes video rental.
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Home computers

These refer to equipment that can run pre-recorded cassettes containing games or
other programmes (eg home accounts, study courses) as well as blank cassettes on
which programmes can be sntered.

Exampies are Sinclair ZX§1, Spectrum, Commodore 64, Amstraa.

Cable T.V.
Cable T.V. is & service whereby a household pays to hawe their T.V. connected by
cable to a central receivwer. This allows them to receiw programmes additional to

the four main channels ie, BBC1, BBC2, ITV and Channel 4.

Combined T.V. and Cable T.V. rental

If the individual rentals cannot be separated then enter combined amount under T.V.
and note that it includes cable T.V. rental.

i

NB. This question 1s concerned with the awailability of items, not only ownership.

Therefore a TV set Situated in shared accommodatiion and used by two households
should be entered in both household schedules.

TV Slot meters Q. 75 {(c}), (i} & {i1)

Excess money in TV slot meters 1is often used to finance the purchase of other
congumer durables such as washin¢ machines. If informants mention that they are
buying any goods in this way, the information should be entered at Q. 85-87 giving

full details. The rebate BEFORE any deductions should be entered at Q. 75{ci).

T.V. Licence Q. 76

Note that total amount paid by all spenders should be entered at this question.

Vehicles - current ownership and usage Q. 77

Ask Q77(a)-(g) for wehicles currently owned or used continuously.

‘Continucus use of' includes cars supplied by an employer, spouse's employer etc.
It does not include hire cars used from time to time eg holidays Or weakends.
Salf-smployed informants cannot hawve a car suppllied by their business although they
may have a 100% refund of expenses.

A car registered in a husbands name but used continuocusly by a wife should be coded
7 as owned by husband.

EXCLUDE any whicles bought and sold as part of business. Where an informant buys
and sells whicles as a business treat as self-smployed on income schedule.

A 'car' includes three wheel car and inwalid tricycle or car

A "van' includes lorry, landrover or jeep.

-
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Tax or insurance can cover any period (eg. Tax paid in last twelwe months could
cover two years because one annual tax was paid late and the other paid early).

Insurance for damage to windscreen should be included in wehicle insurance.,

Q77(h). This question only applies to cars for continuous use. Do not include
cars purchased from employer.

Petrol provided for priwate motoring Q. 78

This question applies to all respondents who currently have cars whether owned or
for continuous use. Include as private motoring journeys to a regular place of
work.

Vehicles - owned or used in last 12 months Q79

This question applies to wehicles owned or used continuously in the last 12 months
but no longer owned or used.

The rules cowvering ownership, continuous use etc are the same as for Q77.

Vehicles sold in the last 3 months which are not part of a business should be shown
at Q79 AND QB2.

Refunds of wehicle licence Q. 80

This question is asked of all spenders.

Refunds to be entered here include those from wehicle licencing office or purchaser
of whicle if sold.

Vehicles purchased in last 3 months Q. 81

NOTE: FOR 1988 THIS QUESTION REFERS TO VEHICLES BOUGHT IN LAST 3 MONTHS.
Asked of all who hawve owned a whicle in last 12 months (Q77 or 79)
Include at this guestion only whicles purchased by cash or cheque outright or by a

loan from relatiwve, friend or bank OVERDRAFT. Cars purchased by other formal types
of credit must be entered at 0.85-87.

Check that wehicles mentioned at this question and credit gquestions 85-87 are
accounted for at © 77 or 79.

©81(d) The cash price required at this questien is the full amount required by the
vendor before reducing the price to allow for part exchange or trade~in.

p81(f) Any amount allowed as part exchange or trade in should be shown at this
question.

When a net price is required by an FES user they can obtain this by deducting the
amount at 81(f) from the amount at 81(4d).
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Vehicles sold in last 3 months s 4 Q. 82

NOTE: PFOR 1988 THIS QUESTICN REFERS TO VEHICLES SQLD IN LAST 3 MONTHS

Asked of all who have owned a whicle in last 12 months (Q77 or 79)
This question applies to all wehicles sold for cash.

EXCLUDE: Vehicles sold as part of a buginess or sold in part exchange.

Check that wehicles mentioned at this gquestion are accounted for at Q79.

Season tickst Q. 83

Please ensure that information recorded here is not duplicated at Q.109 ‘trawel to
school’ or at Q73 on the Income Schedule 'OAP concessionary fare passes'.

All modes of transport covered by the ticket should be recorded eg train/bus.

EXCLUDE passes that enable informant to obtain reduced farez on buses or trains
etc. Thesa ARE NOT season tickets,

Where a season ticket is obtained on credit it should also be shown at credit
questions QB85-87.

Credit cards Q. B84

This question should be coded Yes ... 1 where at least one spender possesses a
credit card, The procedures for recording Credit Card Account Payments are covered
in instructions on Diary Record.

Code Y on front page of diaries for each spender with a credlt card.

Credit cards include BARCLAYCARD, ACCESS, AMERICAN EXPRESS, TRUSTCARD, DINERS CARD,
etc. EXCLUDE cheque cards, charge-cards option account cards or cards issued for
budget accounts, etc. (See below).

Note that we wish to know how many credit cards each spender has.

Acquisitions by credit (Prompt cards A & B) Q. 85=-87

NROTE THE FOLLOWING CHANGES FOR 1988

1. Qs 85 and 87 both have a leading filter question which is asked in
conjunction with prompt cards.

2. Q 86 has two filter questions. The first asks about inatalments being paid
and the second about deposits that have besen paid but where an instalmant
has not yet been paid. NOTE THE SIGNPOSTING AT Q B6A (a).
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3. Qs 85 and 86 relate to instalments paid while Q 87 relates to arrangements.
This means that an informant who has a charge card for example and who pays
it up at the end of the month should be coded yes at Q 87 and asked (a)=-{(d).

Q@ B5 cowvers the most formal type of credit arrangement eg bank loan, second
mortgage. WNote that for 1988 Building Society and Social Fund loans have
been added to list.

Q 86 cover hire purchase and credit sale agreements.

Q B7 cowers other types of credit.
The questions are Belf explanatory and details of the different types of agreements
are given below. However when recording details of repayments, always ask

informant to look up loan documents or repayments card. This is particularly
important at Q's 85 and 86. :

Bank or finance house direct Q. 85

Where an informant has a H.P. agreement and pays the money direct to a finance
house the agreement should be coded at Q85. If the money is paid to a retailer
then treat as H.P. at Q86.

Two types of lcan from banks/finance houses which should not be included at this
question one:-

i, overdrafts - these should not be shown at Q. 85 at all
{if used to purchase car see Q. 81 otherwise ignore}.

ii. second mortgage - see next section.

If an informant says that he has a personal loan from a bank/finance house you will
need to check carefully, as second mortgages and overdrafts are sometimes referred
to as 'personal loans'. The loan agreement should help you distinguish which type
of loan the informant has.

Second mortgage

Lo
[+4]
un

A 'top-up' or further mortgage is used to purchase the accommodation. These should
already hawe been entered at Q. 30-41 of the household schedule.

Second mortgages are sometimes referred to as ‘personal loans', ‘'bank loans',
'budget loan accounts' or 'owverdraft facility'. The determining factor is the use
of a house as sgecurity for second mortgages. With the introduction of personal
loans by building soclieties it is essential to probe ocut details.

See glossary for second, top up and further mortgage definitions.

Loans from employer Q. 85

These are usually for household expenses, eg purchase of season ticket, car, moving
house. )

A loan from an employer to purchase this accommodation should be treated as a
mortgage and should be shown at Q 30-41.
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Loans from Social Pund - Q. 85

Starting in April 1988 what used to be lump sum payments from the Supplementary
Benefit/Incomes Support Office for items such as furniture, clothing, cookers etc
will be made in the form of a loan to be paid back by direct payments or deduction
from benefit.

Hire purchase or credit sale Q. B6

Hire purchase agreements arrangsd directly through a finance house should be coded
Finance House Loan Q85.

Budget or option accounts and chargecards Q. 87

NOTE SEPARATE CODES FOR 1988

Charge-cards should be treated in the same way as budget and option accounts at
Q87(b)-{4a). In addition all acquisitions made by chargecard during the record
keeping period should be recorded in diaries with the word 'chargecard’ written
beside entry.

Heolders of budget or option accounts are often issued with a plastic card similar
to a bank credit card. This is NOT TO BE TREATED AS A BANK CREDIT CARD BUT AS
BUDGET OR OPTION ACCOUNT. This card can be used somstimes in a number of shops,
eg. Readycredit card can be used in Rymans and Top Shop.

Club run by shop Q. 87

If you are in doubt about a club agreement mentioned by the informant, describe
the arrangemant fully in a notae.

Please note that Christmas Clubs (except those run by toy shops), sawvings clubs,
etc. are excluded from this category.

Mail order agent (eg. Uniwrsal, Littlewoods) Q. 87

This includes all payments made to the mail order agent acting on behalf of a mail
order firm. Agents are often neighbours, friends or sometimes even your informants
thensel ves.

If informants say that they are agents for a mall order club and also make

purchases for themselws, explain to them that only their own repayments are
required in their record books, any postage on behalf of the club should be entered

and noted as business expenditure.

A mail order agent is not considered self-employed {mee income schedule Q74).

An HP or credit sale agreement arranged by a mail order firm should be coded at
Q86.
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Other mail order organisationa direct C. 87

Quite often it is difficult to distinguish between payments to a mail order firm
direct and payments to a mail order agent. If an informant deals direct with the
firm and receives no commission, it is a direct mail order transaction. An example
of this type of arrangement 1s where a book is bought from the Automobile
Association on monthly payments.

Check trader Q. 87

See gldssary for definition of check trader.
HP agreements with a check trader should be coded at .86,

Loan agreements with a check trader should be coded at QB85 as loan from finance
house.

Other person or organisation Q. 87

Other credit arrangements should be described fully.
Include lcans from relatives and friends.

Do not include arrangements with trade unions or social clubs etc, whereby goods
are bought at reduced prices. These are not credit arrangements.

Loans, Hire purchase and credit sales Q. 85 & 86

NOTE CHANGES FOR 1988
The following are general notes cowvering Qs 85 & B86.
i, Always record cash price, NOT credit price ie EXCLUDE INTEREST.

ii. Where informant states loan was cash find out what was bought with
cash.

If for specific purpose give details. 1f not for specific purpose
note this fact.

If part of loan for specific purpcse and part for cash ascertain how
much for each and details of gpecific item bought.

NOTE : we need to account for all money borrowed in as much detail as
possible. See check on Checking Schedule.
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scription of item bought should
improvements' is too wague; enter ‘'double glazing', ‘addition of
bath', built-in wardrobe, cooker etc. State whether carried out by
¢ontractor or D.I.Y. .
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iv.

Ve

ﬂil

W -

ix.

The description 'Wedding expenses' is also too wague. We have to know
estimates of the amount spent on individual ltems eg Car Hire, Food,
alcohol, Video camera, photographer, band, hire of hall.

Car leasing should be treated as car hiring and not car purchase on
credit.

Instalment repayments covering more than one item at Q's 85(f) and
86A(a)

e o [ P —— doa s

wielis a .I.Dﬂ.ﬂ, ru' u.greumem: or H-CODQ mrugugu ets COVBILS saveralL .1tTehs
of different types, the detalls and cash price of each should be given
in separate coclumna, eg. if a loan for home improvements covers the
purchase of 2 suites of furniture {cash price £1,000 and £1,500) and
an additional garage to the house {cash price £5,000) the entry should
be:

Furniture £2,500 in first column
Additional garage (contractor) £5,000 in second column.

If £38,000 was borrowed to pay for these items which total £7,500 there
would be a cash residue of £500. A note must be made of any part of
such an amount which is not used for the purchase of a specific item.

Where an inatalment covers different items which are in separate
columns the instalment should not be divided, The amount should be
entered in first colum and the words 'combined instrlment' written in
the other column covered by the instalment, e.g.

Col 1 Col 2 col 3
£120.00 Combined Combined
Instalment Instalment

Remember it is essential that all money borrowed is accounted for ewen
if only as a cash residue.

If the informant mentions at RB5{f) that they have taken out a loan to
pay off previous loans, do not try to find out what earlier locans were
for.

Make a note of purpose of the loan ie pay off existing lcans, and

PN XY

then compliete &5{f}~{mj.

If the informant mentions at 85(f) that they haw a ‘'cash flow
account’, 'top-up loan' or 'rotating loan' note this fact but do not
attempt to obtain full details. A cash flow account, etc allows a
person to borrow a pre-set amount of cash linked to their monthly
payments. They can spend this on whatever they like. The account can
be in credit or debit.

Credit Arrangements

E)
1]
-4

It is essential to record the date the goods were obtalned. The word obtained
meaning the date when goods were received from club or clubs agent. The details
raquired regarding the goods acquired are the same as those required for diary
items see pages
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Retrospective questions Q 88-102

NOTE THE FOLLOWING CHANGES FOR 1988

1. New questions added for sale and purchase of property, furniture and carpets
2. Some gquestions now cover only 3 months retrospectiwve purchases.

3. Changed layout for home improvements and repairs.

The items covered by these questions are large infrequently purchased items and
thus often missed by relying only on a 14 day diary.

Questions are asked of all spenders.

Second dwelling Q 88

This is a filter question for Qs 89-92

If a sapender has a permanent second dwelling in England, Scotland, Wales or
Northern Ireland (coded 1 at 88 and 1 at 88(a)) then Q 89-92 should be asked of
main dwelling AND second dwelling.

INCLUDE AS SECOND DWELLING only permanent accommodation such as holiday home or
town flat, fixed caravan, beach bungalow in which one can liwe permanently.

INCLUDE AS MAIN DWELLING any accommodation to which the household or a household
member maybe moving (eg on marriage)

EXCLUDE AS A SECOND DWELLING a permanent second dwelling outside England, Scotland,

Wales and Northern Ireland (coded 1 at 88 and 2 at 88{(a)), ie we are only
interested in second dwelling in the UK.

General points on handling Qs 89-~93 Q89-93

(i) Where work was part 'DIY' and part 'someone else' enter separate amounts at
relevant dependent guestions.

(ii) DI1Y amounts can be expected to be estimates and these are acceptable.

Installation of central heating ' Q 89

Include at this question initial installation as well as total replacement of a
central heating system eg where a warm air system is replaced by a radiator system
do net include repairs which include partial replacement. Thege should be entered

at 090.

Include extension of central heating system at this gquestion.

Repairs, servicing and maintenance of central heating o 90

Include at this question routine servicing and maintenance as well as repairs to a
gystem that has gone wrong. Include maintenance contract payments eg Gas Board

schemes.
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Expenditure on sale or purchase of property (Prompt card 'E') Q 93

warr 4

New guestion for 1988

Note that this question relates to expenditure ower the past 12 months on purchase
or sale of any property EXCEPT property only used for husiness. Try to obtain
separate amounts for each type of Bervice ewven 1f this means accepting sstimates.

However where fees for conveyancing, esatate agent and surwveyor cannot be separated
ring code (4) at (a).

Expenditure on furniture (Prompt card ‘'r') Q 94

New question for 1988.

Note that this question covers 3 month retrospectiwve periocd only.

This question applies to new and secondhand furniture.

Expenditure on carpets and carpeting (Prompt card 'G') Q 95

New gquestion for 1988,

Note that this question covers 3 month retrospective period only.

Do not include floor covering other than carpets, carpeting, mats rugs le EXCLUDE
VYNAL FLOOR COVERINGS ETC.

Include charges for fitting carpet.

Expenditure on holiday Qs 96-102

Note changes for 1988

Note that these questions now relate to 3 month retrospective period.

General points.

1.

3.

Theae questions are concerned with the axpenditure on holidays made
during the last 3 months irrespective of whether the holiday has been

taken or not and regardless of the length of the holiday taken. Which

Aatr  Amaen— LS St wmaas il

means that the holiday can be of any length.

Holidays taken at informants holiday home or with relatives where there
is no payment on a commarcial basis should not be included.

Note that holidays in UK (England, Scotland, Wales and N. Ireland) as

well as in Eire are to be identified. Channel Islands and Isle of Man
are not in UK.
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Type of holiday Q 97

A package holiday is one where as a minimum travel to the holiday point and
accommodation are charged for jointly and cannot be paid for separately. There can
camping sites, etc and these should be coded as package holidays at Q97 and then
0598-100 asked rather than treated as holidays at hotel (R101) or self-catering
holiday (0102).

Bank charges Q. 103

This question is not concerned with deposit accounts, etc which are savings
accounts and dealt with on the income schedule. (Q.65)

Where there is a joint account enter details in both holders columns for 103 (a}
and {(b). Enter details for 103(b){i) only under one of the persons concerned. Do
not try and apportion service charges, etc between account holders. Note in the
margin that it is a joint account.

The purpose of this guestion is to obtain domestic bank charges on normal banking
transactions. This means that we wish to exclude any parts of the bank charges
which refer to interest on loans or owverdrafts and any bank charges arising from
business use.

By normal banking transactions we mean those carried out on current or budget
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{(including wages).

Interest charged on bank budget accounts should not be included at this question.

Standing orders and direct debits Q. 104

Y S A R

NOTE CHANGE FOR 1588

For 1988 this question relates to items not already referred to at previous
gquestions. If howewver you prefer to use it for ALL standing order payments this is
permisgsible.

If, when answering this question, the informant provides information that was
missed at an earlier gquestion, eg details of lcan, then ensure that the relevant
question is asked again and full details obtained.

Bank Budget Accounts including payments to Safehomeg/Securehomes

List all items cowered by bank budget accounts as well as AMOUNT of annual service
or interest charge.

Payments made to Safehomes etc should be treated in the same way as bank budget
acounts.

If a payment is made to a credit card company by standing order or direct debit

make a note of the date in the month on which it is paid. See instructions on
credit card account payments in diary.
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Prescriptions - items acquired free of charge Q. 105

Enter total number of items acquired per person.

Exclude items acquired on a prescription season ticket, which is a ticket purchased
from the local health authority by persons not entitled to free prescriptions but
who require regular medication.

Liquid welfare milk and free school milk Q. 106 and 107

a. Ligquid Welfare Milk (Q 99)

The individual receiving the milk should be entered in the person number box.
Free milk is available for:
i. Expectant mothers and all children under school age in families in
receipt of supplementary benefit, housing benefit supplement, family

income supplement or in special need because of low income.

ii. An expectant mother who already has two children under school age,
regardless of family income.

iii. All but the first two children under achocl age in families with three
or more children under school age, regardless of family income.

iv. Handicapped children aged 5 to 16 who are not attending an educational
establighment.

b. Pree school Milk (Q 107)

The individual receiving the milk should be entered in person number box.

Free school milk is supplied to children up to approximately their seventh birthday
{(11th birthday in some LEA's) at registered day nurseries, playgroups and state
primary school or approved child minder. The amount is one third of a pint per
day.

For children with particular health problems, milk may be supplied up to thelr
sixteanth birthday or the allowance may ba more than one third of a pint.

8chool maals, - atate school children Q. %08

The person recelving the meal should be entered at the top of columm in which
details are reccrded.

Note at 108{d)(i) only amount paid in last seven days is resquired.

Free school meals are supplied to children whose parents are on a low income. The
conditions gowverning school meals wvary from local authority to lcocal authority.

Note that only school cafeteria and fixed price meals are required, not tuck shop
purchases.
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Trawel to school -~ state school children Q. 109

Where one child in the family trawels to school without payment, then all children
in the family should trawl without payment if attending the same school or
attending different schools approximately the same distance from home. Check for
any duplication of information at this question with Q 83 (season tickets).

Note that at 109(c¢)(i) the amount paid in last seven days ls reguired.

Educational grants and expenditure Q. 110-119

NOTE CHANGES FOR 1988

These questions are asked of ALL spenders in respect of FULL or PART TIME education
including leisure classes (driving lessons, swimming lessons, etc).

An informant should be coded as full or part-time on the basis of their
registration at the educational establishment. If he is a registered full-time
student, code as full-time. If registered as a part-time student, code as
part-time. Normally leisure classes are part-time, but this is not always the case.
Please note this definition especially when completing the front page and Q 87(e}
on this schedule.

@s 111, 112 & 116 now relate to fees paid in last 3 months while
0s 110 and 117 ask whether spender or child are attending a course.

Holiday periods during a course are to be treated as attending a course.

Os 110, 111 and 112 refer to spenders and children considered toc be in the
household for FES purposes.

Q 113. This guestion is to be asked of all spenders.

Q 114. This guestion is asked only where there is a person in the household who is
aged 14~18 in a state secondary school or in Non-adwanced further education. See
glossary for note on Technical and Vocational Initiative.

Q's 115-119. These refer to children aged 16-24 or over who are not members of the
household but who are the children of household members. NB this includes married
and unmarried children. Children in this age group applying for grants normally
have their application assessed against parents income.

At Q's 110 and 117 EXCLUDE parental contribution towards making up a grant to full
amount set.

At 0's 111A and 116 INCLUDE parental contribution towards making up a grant to full
amount set.

NB 1) Entries in diary regarding payment of fees have to be cross checked with
these gquestions to ensure that course a is mentioned here if attended prior

to interview.

2) Where the level of examination or course is not known at 110(h}, 111{d),
112(d4), 113(b)(i) and 119(a) record the name of the examination.
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3) At 110 ask {¢) or (d) and at 117 ask (b) or (c) depending upon source of
grant. Do not attempt to ask both

4) Where a child is aged 16 or over and in the household has fees paid by
parent or guardian in the household, enter details under childs person
number

5} Gifts of money (e.g. pocket money) over and abowe amounts required for
education should be excluded from Q's 110-119 and shown in diary record when
given.

'A' schedule expenditure refunded by employer (prompt card 'H' ) 9.120

It will be necessary to refer back to earlier ‘A' schedule amounts when prompting.

Money receiwed for items of regqular housshold expenditure Q.121
{prompt card ‘'I')

This question refers to cases where informant is reqularly GIVEN cash or cheque,
etc., to pay a bill in part or in full. Note that period covered by payment is
required. (eg electricity = quarter).

Direct payment of regular household expenditure Q.122
(prompt card 'I')

'

This question refers to capes where informant DOES NOT RECEIVE cash to pay bill,
but has the item paid reqularly on their behalf direct by somecne outside the
household. An example is' where a mother 'in the FES household has her rent paid for
by her son who lives in a separate househcld. Note period of bill paid is
required. (eag electricity = quarter).

NB. The prompt card is a guide only, and informants may have items paid for or
recel ve money towards items not included on card.

Payments by Supplementary Benefit/Income Support should not be entered here. (See
R.56(d) Income Schedule).

Maintenance and separation allowance Q.123

NEW FOR 1988

This question is asked of all spenders and balances Q 70 Income Schedule which asks
about recelpt of allowances.
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Visits to local authority office Q 124-127

NOTE CHANGE IN PROCEDURE FOR 1988

A. The following information is reguired from local authority offices when first
working in the area.

1. Gross and net rateable values and descriptions of rateable units. Q124-126
2. Details on O.A.P. concessionary bus fares 127,

3. NOTE CHANGE FOR 1988: You no longer need to contact local authority offices
to collect rent etc for council tenents on 100% Housing Benefit.

Rateable walues and description ' Q. 124-126

It is essential that rateable wvalue at . 124 and Q. 125 relates to the whole of
the rateable unit covering the household. This means that in a multi-occupied
property what is required 1s the rateable value for that part of the property
occupied by the household to be interviewed. If it is not possible to giwe the
individual rateable value please make a note stating what is covered by the
rateable value obtained e.g. whole house, four flats. We also need the total
number of rooms in rateable unit (see ¢s. 13, 14 & 19).

Concessionary bus trawel provisions for ORPS Q. 127

This information obtained from the ILocal Authority office should be coded on all
schedules when the household contains men aged 65 or owver and women aged 60 or
over.

The annual value of tokens or tickets is to be entered; this is the face value (eg.
£10 per year) printed on tickets and tokens. If there is not a face value for
tokens the concession should be treated as 'Any other type' and specified in full.

We need to know also the amount charged for the pass or permit and the period
covered by this charge.

These schemes are sometimes run by the local (private) bus company on behalf of the
Local Authority in which case information will be obtained from the bus company.

Where a Local Authority provides an alternative to concessionary fares eg
TV/telephone/food wouchers, record the trawvel concession and make notes regarding
the alternatives.

Final check and special circumstances Q. 128

Check at top of page 64 should bhe completed and details of gpecial circumstances
recorded.

Please remember to put notes about unusual/special circumstances (which conld be
miginterpreted if your work is recalled on) e.g. Person 'Y' was included in
household as expected to be there for 'X' time but left unexpectedly, OR Person 'Y'
not included in household because he/she was expecting to leave by 'X' date but
then did not do so and was there for all 14 days of record keeping.
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First checks at Home BACK PAGE

New for 1988

These checks are essential to ensure that documents are processed corractly and
quickly by Dept. of Employment.

Pariod Code List BACK PAGE

This should be used as an aid for coding psriod at questions on the scheduls.
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INCOME SCHEDULE - INTRODUCTION B

f.

This schedule deals with income and occupational status. It should bhe kept by
the interviewar and not left with a spander. Information about income ism
egsential if we are to make use of the expenditure details. For this reason
one of the conditions under which £5.00 will be paid to each spender is that
we are given details of the income coming into the household. In practice,
this means the completion of Schedule B for each spender while the income of
any children under 16 years must be noted at Qs.81 & 82 on one of the parents'
schedules.

Exceptionally, where other people are present, the spender may be allowed to
write details of income on the pink self completion form, but make sure that
angwers are carefully checked bafore transferring to income schedule.

An income schedules must be completed as far as possible for absent members of

the househcld (See section A7) ie in cases where the household is taken as

co-operating but where a member aged 16 and over is absent and is not

completing D records. The information should be obtained from the person

likely to be in the best position to give it, usually the nearest relative egq.
details about the income and occupation of an absent husband should be

obtained from his wife. If it proves impossible to get any information, make

out a achedule with an explanation as to why it is blank. Remember to record
any allowances paid to other members of the househcld. Since such a person
is not a apender the absence of income information for him does not affect the
payment of £5.00 to each spender.

Where informants havwe any type of joint income an attempt should be made to
get them to split the Jjoint income so that income 1s shown separately on their
individual B schedules. Thig will apply mainly to income from pensions and
income from interest and dividends, property, etc. It will also occur where
husband and wife are self-employed partners, and in such cases it will be
important to give as much detall as possible at 0.44-47 to enable coders to
split the income between the partners.

If the informants cannot separate thelr individual amounts then enter the
amount in the first relevant persons column and make a note that the amount is
joint income.

Note that each series of benefit and investment questions has a leading filter
question asking whether informant has received any bhenefit or investment

dommmmae Fuam o Tlatk shrue An 8 AvraredeE Ay A. TE +ha anawvear is 'Na +a 211' than
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you do not need to prompt the benefits or inwestments in that series. If the
answer 1is ‘'Yes' you need to code 'Yes' or 'No' for each benafit or
investment.

The prompt cards for state benefits have been combined with other prompt cards
and there is therefore only one prompt card beook.

Bacause Spenders are tabulated in Person Rumber order, would ycu please enter
Spenders on their Income Schedules as follows:-

When a sacond or third spender is entered on an Income Schedule he or she
must be the one with the next Person Number, irrespective of the order of
the interview. There m:st be no gap between the Person Numbers, unlgls the
missing person is not a Spender.

A husband and wife should be on the same schedule.
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Examples of ordering of Person Numbers on income schedule,

i. Household comprising 3 friends, P1, P2 and P4
{P3 being a child under 186)
Correct P1, P2 and P4 1st schedule
or Pt and P2 1st schedule
P4 on 2nd schedule
or each spender on a separate schedule

Incorrect P1 and P4 on 1st schedule
P2 on 2nd schedule

ii. Household comprising P1 HOH
P2 Brother
P3 Wife of P2
P4 Boarder

Correct P1, P2 and P3 1st schedule
P4 on 2nd schedule
or each spender on a separate schedule

Incorrect P1, P3 and P4 on 1st schedule
P2 on 2nd schedule

Please ensure that person numbers in the form of double digit numbers {eg 01, 02,
03) are entered at the top of each column on the front page and on all pages where
information is coded or recorded. Keep the same person order throughout schedule.

B Schedule Questions

Detailed points on guestions are as follows

Employment Status Q.1

This guestion is in the form of a direct guestion. Informants may need to be asked
a series of probes before any code can be ringed. 1In particular probe to find if
they have more than one job for pay or profit. For a spender with two or more
jobs, code the most remunerative only. On FES, informants are coded as working,
irrespective of the number of hours worked, as long as the job is regular. Ring
one code only per person.

Nete that the Government has several training and subsidy schemes in operation at
the present time. Individuals on these schemes will normally receive an allowance,
but in some cases a wage will be receiwed. The basic principle to be followed is
that if a wage is received, the informant should be treated as an employee. If an
allowance is received, the informant is to be treated as unempioyed (S5ee ¢i1{b}).
If Enterprise Allowance receiwved, treat as self-employed.
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Listed below are the known schemes at time of writing.

reference is made to the main schemes only.

1

Later in these instructions

SCHEME REMUNERATION TREAT AS
UNITED VOCATIONAL PROGRAMME WAGE EMPLOYEE -
TRAINING FOR SKILLS PROGRAMME WAGE EMPLOYEE
YOUNG WORKERS SCHEME WAGE EMPLOYEE
TEMPORARY SHORT TIME WAGE EMPLOYEE
WORKING COMPENSATION SCHEME WAGE EMPLOYEE
COMMUNITY PROGRAMME WAGE EMPLOYEE
ACTION FOR COMMUNITY EMPLOYMENT (NI) WAGE EMPLOYEE
YOUTH TRAINING SCHEME ALLOWANCE UNEMPLOYED
YOUTH TRAINING PROGRAMME (NI) ALLOWANCE UNEMPLOYED
JOB TRAINING SCHEME ALLOWANCE UNEMPLOYED
TRAINING OPPORTUNITIES SCHEME ALLOWANCE UNEMPLOYED
COMMUNITY INDUSTRY PROGRAMME ALLOWANCE UNEMPLOYED
ENTERPRISE ALLOWANCE FEE + ALLOWANCE SELF-EMPLOYED
Employes {(Code 1) Q .1 {a)

An employee ig someone who, at the time of interview, has an arrangement with an
employer (another person or an organisation) to work for the latter for a wage or
salary. 'his does not include informants who are on an employer's bocks and have
not yet started work.

Employees who are temporarily away from work due to illness or accident, holidays,
atrike, being temporarily laid off or short time working should be coded as
employees, as long as they have a job to return to with the same employer. If they
are going to a new job, they are to be treated as unemployed.

Nete: If a wife is on the books of her husband's firm for tax purposes, she should
be coded at Q.1 as an employee, regardless of how many hours she works.

Sandwich Student - if a sandwich student has an arrangement to work for an
employer, and is attending college or university at the time of interview, he
should be coded as an employee (code 1).

Casual or Seasonal Workers -~ should be coded as employees 1if, at the time of
interview, they are actually working for an employer. If they are on an employers
books but not working, they should be coded 3 or 4, ie not employed. (This mainly
applies to occupations like market research interviewers, agricultural workers and
secretarial bureaux).

Government-Financed Trainees - Where an informant is on a Training Opportunity
Scheme (TOPS) (Attachment Training Scheme in NI) or Youth Training Scheme (Youth
Training Programme in NI}, they are treated as unemployed.

Where an informant is on a Community PFProgramme (CP) (Action for Community
Employment in NI) or a Young Workers Scheme, they are to be treated as an employee.

The main point to bear in mind is : Allowance = unemployed, Wage = Employed.

People with 2 reqular but intermittent arrangement to work for the same employer
(such as many school kitchen staff) should be coded as employees, even during the
periods when they are not working.
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Residents employees eg, Au pair, dJdomestics, who are members of the household,
should be treated as working in the same way as any other employee.

Employment outside the United Kingdom - where the informant is or recently has been
employed abroad, treat as employee. However, be sure to record the currency they
were paid in at Q. 11 etc. eg. Marks, Francs, (US) Dollars, Hong Kong Dollars, UK
Pounds, etc.

Clergy - Church of England and non comformist ministers should be treated as
employees. Jehovahs Witnesses are treated as self-employed.

Directors - A director of a limited company is always counted as an employee. ie.
he is an employee of his company.

Occupation therapy. Informants who work at a therapy centre etc for physically or
mentally handicapped should not be coded as employees. They should be coded as 4,

5 or 7 depending on degree of sickness, etc., The benefit from the centre should be
entered at Q.60 and treated as allowance from an organisation.

Self Employed (code 2) Q. 1(a)

Self employed cowers people who are responsible in their work only to themselves

and who do not receive a wage or salary from employer. Tax is not normally
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Lo lUuL LUl dt SULI LT VUL Palal RAlITTL O Afadlll RS vVeliUT &Y wiiciie vaslice Qilel’T

managers are employees of their companies).
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It includes all people who are temporarily sick but would be working in a
self-employed job if they were well.

Self-employment can be for any number of hours, eg as little as one hour a week as
long as job is regular.

In addition to obvious persons such as sole or part owners of a business, the
following are considered to be self-employed:- doctors in private practice,
farmers, landlords who manage their own property, and people with recurring
freelance jobs such as misicians or journalists.

Mail Order agents and baby sitters are not treated as self-employed. Instead,
income from this source is picked up separately at Q 74 Child minders are treated
as self-employed.

Building workers on the 'lump' should be treated as self employed. These workers
are usually paid a wage by the contractor and have standard rate of income tax

deducted from that wage. They are howewer responsible for own payment of National
Insurance contributions.

Informants who are receiving the Enterprise Allowance are self-employed.

out of Employment {codes 3 & 4) intending to work Q. 1(b)

Includes people seeking work or people who have an agreement to work but hawve not
yet started.
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Those who are unemployed due to sickness but fit in abowe category should be
coded 4. -

Those who are sick but would be seeking work if not sick are coded 4.

Seeking work means actively seeking work, eg Registered at Job Centre, employment
agency, advertising for work. School-leawvers seeking work or about to start shculd
be coded 3 or 4 as appropriate.

Where an informant is receiving unemployment benefit but not seeking work they
should be coded 3.

Persons unemployed for more than ten years (520 weaks) should be coded '7' as 'None
of these'.

Where an informant is on a J.T.S, TOPS (ATS in NI} or YTS(YTP in NI) scheme they
should bea coded 3.

Questions to be asked of unemployed¢

1.

Where last job was as an employee®*
a. Unemployed for 13 weeks or less.
Ask Q4, 4(a), 9-31.

b. Unemployed for more than 13 weeks but less than 52 weeks.
Ask Q4' 4(&), 9-16; 21-270

C. Unemployed for 52 weeks or more.
Ask Q4, 9, 9{a), 2(b), 10.

Where last job was as self-employed.*

a. Unemployed for 13 weeks or less.

Azl 04, 4a, 9, 9(a), 9(b), 44=50 ag appropriata.

b. Unemployed for more than 13 weeks but leas than 52 weeks.
Ask Q4, 4(a), 9, 9(a), 9(b) 44-49 as appropriate.

C. Unemployed for more than 52 weeks.
Ask Q4, 9, 9(a), 9(b}, 44-49 as appropriate.

This includes informants currently on a gowernment training scheme and receiving

]
an allowance. eg Youth Training Scheme (Youth Training Programms in NI),
Training Opportunity Scheme, Community Industry Programme. Job Training Scheme.

* This includes informants whose last job was on a gowernment training scheme
where wages were received. eg United Vocational Programme, Training for Skills
Programme, Young Workers Scheme, Temporary Short Time Working Compensation
Scheme, Community Programme.

+ This includes self-employed receiving an Enterprise Allowance.

Permanently sick or injured (code 5) Q. 1(b)

Anyone who is unfit to work due to sickness or injury and has been unemployed
bacause of this for more than fiwe years should be cocded 5.
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Retired {code 6} Q. 1(b)

It is difficult to provide a precise definition of who is to be included in this
category. In general the informant's word should be accepted, however there are
exceptions which are given below. It should be borne in mind that the intentiocn is
to include only those who, at the time of interview, havwe retired from their
full-time occupation, are of the approximate retirement age for that occupation and
are not seeking further employment of any kind. Thus women who at a comparatiwvely

early age cease work to become full time housewives are precluded from this
catagory and should bhe coded 7.

It sometimes happens that informants say that they are 'retired' but when asked
Q56(b) are, in fact receiving N.I. Unemployment benefit which means that they
should be looking for a job. In such cases it is important to go back to Q1(b)
recode as 3 (unemployed) and then ask the relevant questions.

Also recode as 3 and ask relevant questions of those who wlunteer the information
that they would take a job if one was offered to them.

An informant who has left work early on a Government Job Release scheme should be
treated as retired at Q1(b)

None of these (code 7) Q.1 (b)

"None of these" includes:

Housewives with no paid occupation.
(include housewiwves who are mail order agents or paid baby sitters).

Persons of independent means.
People never employed and not seeking employment.
Continuing students over 16 not employed at time of interview.

HB Anyone who has been unemployed for more than ten years (520 weeks), ‘and coded 3
at 1() should be recoded 7 at 1(b) and relevant questions asked.

Paid work in last 12 months Q.2

This gquestion applies to those coded 1 or 2 at Q 1(a). Work here is to be regular
arrangements and not odd jobs. 044 jobs should be entered at Q 80.

Include as paid work any paid holidays, paid sick leave or time on Statutory Sick
Pay.

Exclude periods when on strike.

At work on day of interview Q.3

[l

Code 2 if absent from work on what, for the informant, is a NORMAL WORKING DAY.
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Weeks away from work and wesks of paid work Q.4

Asked of all coded 3 or 4 at 1{(b) EXCEPT those who hawe not worked befors eg
school, collage and uniwersity leavers.

Q 4(a) applies to all giving a date legs than 12 months before date of interview.
Work here refers to regular arrangements and not odd jobs. 044 jobs should be
entared at Q 80.

Include as paid work any paid holidays or paid sick leave or time on Statutory Sick
Pay. Exclude periods when on strike,

NB Anyone who has been unemployed, for more than 10 years (520 weeks), and coded 3
at 1{b)} should be recoded 7 at 1(b) and relevant questicns asked.

Retirement in last twelws months Q.5

This question applied only to those meeting the retired persons’' conditions at
question 1, code 6.

Looking after sick or aged relatiw Q.6

A relative for the purpose of this gquestion must be someone related legally or by
blood relationship eg husbhand/wife, father/son. An adopted child is a legal
relation whereas a foster child is not a legal relation. Where a couple are
cohabiting they are considered not to be legally related (for the purpose of this
question only).

Permanently unable to work Q.7

The term 'permanently unable to work' is the informant's interpretation which
should be noted at Q.7 (a). NB. This can be an embarrassing topic and should not
be probead toco deeply.

Paid work in last 12 months Q.8(a)-(c)

It is vital that informants answering 8(a) are asked 8(b) and 8(c).
If lass than cons week in the last twelw months please note the number of days.

Work at this question applies to regular arrangements to work and not odd Jobs.
See Q 80 for details of odd jobs.

Note that usual net pay and period covered by pay is required at 8(b) and 8{c).
Include as paid work any paid holidays or paid sick leave or time on Statutory Sick
Pay. Exclude periocds when on strike.



Most remuneratiwe and subsidiary employment Q's.9(a)=(c)

It is important that where there is more than one 3job the informant's most
remunerative job - whether as employee or self~employed - should be entered as the
first job. If, on probing at this question, it is found that Qt(a) has been wrongly
coded, eg coded self-employed when most reminerative job is as employee then recode
Q1(a).

Where someone has arrangements to work with two different employers (even if one
relates to casual work), both should be entered, with the most remunerativwe job
described first. If an informant performs the same occupational duties for seweral
employers, (occupation and industry details being identical for each eg domestic
work for 3 private individuals), count as one job but make a note.

Where a school leaver is unemployed, employment questions cannot be asked.
Ensure that if informant is a director then Code 1 has been ringed.

PRECISE OCCUPATION RND INDUSTRY DETAILS ARE NEEDED. Follow standard Social Survwey
procedure (Handbook p. 65). Note however, that directors of limited companies
count as employees ewven if they pay a self-employed person's National Insurance
contribution. If such a person has been coded self-employed at Q.1, you should
recode.

Note that we wish to know for employees their position eg Manager and the number of
employees at their place of work. For the self-employed we wish to know how many
employees they have. This is so that we can code socio-economic groupings to make
the FES compatible with other surveys.

For informants on Community Programme (CP) (ACE in NI) note this fact and also the
work they are doing and the type of industry in which that work is being done.

mployed 0's.5%{a)={c)

Directors of a limited company are to be treated as employees because they are
legally employees of that limited company no matter how small it is.

There are some difficult cases however where an informant will be legally an
employee of the limited company of which he is a director, but for accounts
purposes handle the income, tax and National Insurance contributions, etc as if
self-employed. In these cases you should record him as an employee at Q1-«9(b) but
enter details of income, tax and N.I. as if he is self-employed. Where this occurs
please make full notes so that the office is aware of the circumstances.

Last pay details 0's5.10=-17

This series of questions refers to the job described in Q.9 as the most
remunerative job as an employee, regardless of number of hours worked. These
questions can relate to a past Jjob only where the informant is out of employment
and seeking work or about to start work (coded 3 or 4 at Q.1}.

If someone has only recently started work and has not yet received any
wages/salary, explain this in a note together with what he expects to receiwe in
his new job, and record at checking call details of his pay if the first pay is
received during the record-keeping period. Failing this, giwe details of his
wage/salary in his previous job (if any).
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At the bottom of page 9 on the income schedule there is a provision for recording
the gross wage/salary according to the last pay slip,; if consulted. This figure
should not bes your addition of the net pay and deductions. (This information can

then be cross checked against the gross you arrive at when checking pay details on
the checking schedule). Gross pay should be total agross pay before any deductions.

Maternity pay: if last pay was Maternity Pay or Statutory Maternity Pay this
should be ignored and last full pay eantered. Bee notes for Q56(c) and (d).

NHote that if the informant has two jobs with the same employer and the pay for both
joba is receiwed together, an estimate of the separate amounts (net/gross) should
be obtained.

Where, for personal reasons, an informant is not willing to orally diwlge
information on pay, they should be asked to fill in a pink self completion sheet
with your guidance as necessary. This information should then be transcribed on to
the income schedule,

Date last paid and period pay ccvered Q.10 & 12

Note that if details of anticipated pay are given then code '1' at Q10 must be
ringed.

Where the difference between date of interview and date last paid 1s longer than
the pay periocd given at this question, give reason. Eg Informant who is weekly
paid is interviewed on 6/5/88. They state that they were last paid on 16/4/88B ie
over two weeks before interview. The reason givan for this is, that when last paid
on 16/4/88 they were paid three weeks money to cower their holiday period and
therefore they were not paid on 23/4/88 or 30/4/88.

Last net wage or salary receiwd Q. M

Amount at this question must include OVERTIME, BONUS, COMMISSION AND TIPS.

If tips are received separately, note this fact and the amount receiwed.

From April 1986, employers have been paying the first twenty-eight weeks' sick
i

be afit any tax year. This banafit ie not nav and is known as Statutorv 8§

imn
- == —— -sa - - bt Y 4 | ———— TS e
Pay and details should not be entered at Q.11-15 (see Qa 25, 53 & 54).

Rafund of tax Q. 13

A refund of tax indicates that the pay at Q's 11-17 is not usual pay.

Tax payment Q. 14

If no tax is paid there will be a reason, eg the earnings are too low to pay tax,
or a refund has been received. The informant may not know the reason so do not
probe too deeply.
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Deductions from pay for charities Q.16

New for 1988.
Deductions for charities can be of two types:
1. Where a tax allowance is given for the contribution ie it is tax free

2. Where no tax allowance is given ie tax has been paid on the money contributed.

Other deductions from wage/salary _ Q. 17

Note that where an amount is entered the code abowe the amount must be ringed.

Purpose of Deduction: Show each individual deduction and amount separately. If it
is impossible to show separate amounts, try to establish what is included in
composite deduction's eg. superannuation, union dues or savings.

Probe individual deductions carefully, eq.
"Insurance" - Is it life, sickness or accident insurance?

"Benewvolent Fund" - is this a payment to a charity or some form of insurance and,
if the latter, what kind?

Please note that initials are not acceptable. Eg. FSC could be Family Sailing

Club, Family Savings Club, Family Sick Club, Family Social Club, Family Sporte

Club.

Please ensure answers are entered in correct columns and that there is only one
amount per coding box.

Pay slip consulted Q. 17(a)

NOTE CHANGE FOR 1988
If pay slip 1s consulted enter gross pay at 17¢a).

If pay slip not consulted do not enter anything at Q17(a).

Thirteen week rule Qs.18=21,31-34

These questlions do not apply if informant is coded 3 or 4 at Q1(b) and has been
sick, injured or unemployed for more than 13 weeks at time of interview.

See Q4 for number of weeks unemployed or sick.
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Expenditure refunded by employer Qs.18-21,30

Please note that guestions on expenses are restricted Eo those recelwved from the
current (or last) employer.

Where an informant states at Qs 18-21 or 30 that he has items of expenditure
refunded, it is to be expected that similar expenditure shown in D record will alsoc
be refunded and should be entered on page 40 of record books.

If a fixed or mileage allowance for wehicle has been received, then page 40 of
record book should contain details of refunded expenditure on petrol etc. which
will be refunded via the allowance paid. '

Mileage or fixed allowance Q. 18

Mileage allowance is a specified amount paid for each mile whicle is used (eg 25p
per mile). The mileage will wary from week to week.

Pixed allowance is a specified set amount per week or month etc., paid regardless
of amount wehicle is used.

The amount included in last net pay should be entered.

See notes abowe for thirteen week rule and general note on refunds (page 60}.

Specified car expsnsea Q. 19

The amount included in last net pay should be entered.
This covers guch itema as parking fees, repairs, etc.

See notes above for thirteen week rule and general note on refundas {(page €0).

'A' schedule expenditure refundsd by employer (prompt card ‘'J') Q. 20

Here it will be necessary to refer back to 'A' schedule amounts when prompting.
Ses algo Q120 on Household Schedule.
Record type and amount of refund included in last net pay.

See notes above for thirteen wesk rule and general note on refunds (page €0).

Other refunds/allowance from employer Q. 21

Include only amounts actually refunded. If a subsistance allowance is receiwmd,
only the part actually spent on food, lodgings, etc should be included at this
gquestion see notes abowe for thirteen week rule and genaral note on refunds

(page 60).
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Usual hours Q. 22

Usual hours are not the same as basic hours. If hours excluding overtime vary
within a reqular pattern (eg 40 hours one week on day shift and 48 hours next week
on night shift), note the average weekly hours (in this case 44).

Note that this question excludes all overtime.

Average amount of overtime Q. 23

Note this question refers only to paid overtime.

Seeking job with more hours Q. 24

New for 1988

This gquestion is asked only of those working less than 24 hours per week at Q 22.

Q.
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Items affecting last pay (prompt card ‘K°

NOTE CHANGE FOR 1988

Informants who hawve received state benefit because of unemployment could be liable
to tax on this benefit. This tax is collected by a lump sum deduction or through
weekly/monthly PAYE deductions from pay when restarting work.

Usual pay Q. 26

If a code has been ringed at Q.25, the informant would be expected to answer 'No
eee»t at Q.26 or 25(a} and usual pay given at Q.26(a) and (b).

Occasional additions to pay (bonus, etc) in last twelve months Q. 27 & 28

NOTE CHANGE FOR 1988

This amount should cover the total additions to pay received in the last 12 months
not just the last bonus receiwed.

Include here only actual money income {cash, cheques, bank credit, etc). Exclude
shares in the company or cash walue of wouchers to spend in shops.

Occasional addition to pay (bonus, commission and motoring Qs.29 & 30
expenses etc) included in usual net pay

These are asked of those whose last pay was not usual. Informants may not have
included a bonus in their usual net pay, it is necessary to ask 1f they have.

where bonus(es) have been included, ask informant to estimate amount of honus(es)
included.



Amount of tax relief Q. 3

Enter the amount on which tax rellief has been allowed, not the actua
reliaf receiwd. This amount is shown on the Inland Revenue not
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Please lisgt items covered by tax relief.
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See notes on page 60 regarding 13 week rule.

Luncheon wouchers/meals/food supplied free Q. 32-34
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supplied by informant's employer.

MEALS/FOCOD: Any free meals tc resident employees, &g. au palrs or farm workers,
should not be entered here.

If milk, eggs or potatoes were supplied 1in quantities other than those on the
schedule, please note this fact.

Subsidiary employment Q. 35-42

NOTE CHANGES FOR 1988

These gquestions ars, essentially, replicas of Q's 10-17 but are for entering
details of a subsidiary job where this 1s held as an employee.

NOTE THAT THERE IS NO O 43.

Self smployed lncome Q. 44

wWhare the informant has been self-employed for too short a period to hawve any
figures awilable code as DK BUT make a note of the last occupation the informant
had before becoming self-employed and the income received from that job.

Where the informant can only give figures for a period of less than a year, thesge
should be recorded.

Note that if the answer to this question is 'Nil Profit', 'Loss' or DX then Q.45
must be asked.

Self-employed ~ money drawn from business Q. 45

The purpose of this question is to ascertain incoms from the self-employed job when
the answer to Q.44 is 'Nil Profit', 'Loss' or 'DX'.

Note that if Q45({a), (c){i) or {d) are answered 'DK' you should go to Q 45.
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Total turnover Q. 46

Is asked of all answering 'Don't know' to Q. 45(a) or Q.45(c¢c) (i) or 45(d).

Self employed - sole ownership/partnership Q. 47

. R P I B O I - - N — L N e

Is asked of those answering $.44 or {Q.46. If informant unable to givwe a cash
amount at (a), then obtain a percentage or proportion of the amount the partner
expects to receive.

Total hours worked . Q.49

If an informant has main and subsidiary self-employed jobs the hours worked in both
jobs should be added together to provide an answer to Q45.

'A' schedule expenditure claimed for tax purposes (prompt card 'L’') Q. 50

Q. 50 deals with business expenses claimed by self-employed people for tax
purposes, in regard to expenditure contained in or related to the household
schedule, and relating only to interview address accommodation. Generally, the
informant, of his accountant, w#ill agree with the Inland Revenue that & certain
percentage of his expenditure on an item should count as business expenditure for
tax purposes. It is these percentages that should be noted in the box. If the
amount has not been agreed, indicate which items will be claimed by ringing code
and enter estimate of claim. DO NOT LEAVE BLANK. If the answer is 'No' to all
items ring 'No to all, code 2'.

where a self employed person claims items of expenditure for tax purposes it is to
be expected, that if similar expenditure is recorded in the diary records, this
should also appear at page 36 of the diary record and claimed as business
expenditure.

If expenditure has been claimed but informant cannot giwve percentages then

a. Agsk for amount claimed and total expenditure on the item concerned, eg
electricity claimed = £70 p.a. on a total expenditure of £400 p.a.

b. If percentage or amounts cannot be giwen please ask for which items a

claim has or will be made. Indicate these on the schedule by ringing
code and note that informant cannot give amount or percentage.
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Allowance, benefits, pensions (prompt cards H-M) 0s8.51-59

SEE LIST ON PAGE 110 FOR METHOD OF PAYMENT.
SEE GLOSSARY FOR INFORMATION REGARDING BENEFITS AND ADDITIONS TO BENEFITS.

It is important that the amount entered against each benefit is the actual amount
for that benefit only and is not the total for a combination of benefits eg

a1 r.m-n‘- nanairn snd RedamAan~sa AV Acramos i Vermerw mlhanslsr Faw nn!‘\\l madkdAne ~F
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benefits. If you are aware that an amount is a combination of benefits which
cannoct be separated, pleasse make a note giving the names of the combined benefits.

The most likely benefit to be included with other benafits is Supplementary
Benefit/Income Support (Q56(4)). The inclusion of Supplementary Benefit/Income
Support with another benefit is noted at the front of the payment book or on
notification of entitlement form.

The amount of benefit last received together with the periocd cowred is required at
all benefit questions. Note that payments are only made in multiples of a week eg
2 waeks, 4 weaks, 13 weeks.

Since the introduction of Housing Benefit it has become increasingly difficult for

informants &n saparatas Sunnlamantser Ranafi+ /Tnamnma Cuenaréd and Atrthar hanafitae.
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D.H.S8.8. has provided us with examples of payment hooks to help informants and you
distingquish Supplementary Benefit, other benefits and the component parts of
Retirement Pensions (Q51(b)) and Widows Benefit (Q51(c)).

-,

There are two examples oné buff

in colour and the other yellow

Buff bocks are used to pay ‘' Supplementary Benefit/Income Support only or
Supplementary Benefit/Income Support plus other benefits. 'sSupplementary
Pension'/Income Support for those over retirement age will be written at top of
page 3. If an other benefit is being paid on the book then the name of that
benefit and the amount of that benefit being paid will be written on page 3.

Where Supplementary Benefit/Income Support only is being received then at Q56(d)
you should enter the amount of benefit shown on payment orders (page 5 etc).

Where Supplementary Benefit/Income Support plus another benefit are being paid you
will need to do a calculation. The total combined paymont is shown on the payment
orders (page 5) and from this should be taken the amount of other benefit (eg
Fatirement Fension) shown On pageé thras. The difference will be Supplamentary
Benefit/Income Support for entry at Q56(d4) while the amount for other benetit on
page three should be entered at the relewant guestion (eg ' Q51(b)).

Yellow books ars used for banefits other than Supplementary Benefit. Therefore if
an informant has a yellow book you can be assured that Supplementary Benefit will
not be included in that book although it could be in a separate buff book. On page
three you will find the name of benefit or benefits baing paid on the book plus a
series of code letters. The key to these code letters is given on page two of the
book.

If only one benefit is being received then the total amount for that benefit should
be entered at the releawvant question. If more than one banefit is being paid then a

calculation is necessary; for esxample if Retiremant Pension and Attendance

21T mranman ava haine naid +han +ha ameant sheen aoainset onda lettar "'HY inm
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Attendance Allowance and should be entered at (52(4). This amount should be
deducted from the total combined amount shown on paymant order (page 5) and the
differsnce entered at Q51(b) as Retirement Pension.
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The 4initials will need@ to be referred to when recording component parts of
Retirement Pension (Q51(b)) and Widows Benefit (Q51{¢c)).

Points to note

1) An informant may receive Supplementary Benefit/Income Support and another
£ b
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Retirement pension in a yellow book.

2) An informant may be receiving one benefit in a payment book and for some
reason another benefit by Giro.

Instead of receiving payment by book or giro an increasing number of people who are
not on Supplementary Benefit are receiving their benefit by direct transfer into
their bank or building society accounts. These informants will hawe been sent
forms BR2198 or BR2199 advising them of the amount of benefit they are receiving.

See example of BR2Z128/9 on page 66.

Retirement Pension and Widows Benefit 051(b} & Q51(c)

State benefits received are often made up of component parts and the DHSS would
like to know the amount of some of these parts contained in the total benefit
recorded on the FES. Because it would be impossible to do this without reference
to documents you are asked to ciheck whether documents are being consulted before
asking the new guestions. Note that you are not expected to 'push' the informant

to produce documents if they are not already doing so.

At Qs51(b)(iil) and 51{c)(iii) you should check what documents hawe been consulted
to give the information at Q51(b){(i) and (ii) or 51(c){(i) and (ii). If documents
have been consulted you then record the answers to 51(b)(iv) and 51(c)(iv).

The amounts for recording at 51(b)(iv) and 51{c)(iv) will be shown on page three of
the yellow boock or on form BR2198 or BR2199. On page three of the yellow book you
will find the code letter only while on BR2198 and 2199 you will f£ind the
description. Examples are giwven below.

1) Example of page two, yellow book, showing key to codes
CHANGE OF POST OFFICE OF PAYMENT

COMPLETE SPACES BELOW IN PBO CASES ONLY Kay o cods lriers shown oot

Caa OB DAY for full Ineeructiont Fe e————eee———————a | (LA 108 P8 Pt and Widaw's banafiz anlod

WEE 1wl ey W (14 g Le i

change of office procadure if required New office of payment Date stamp of

(not valid until (d) is stampad) new office = Buic Pension

= Basic Pension Increments
- Grd d Pension (including any

Payment without PB0 | Payment without PBO
{FIRST ORDER) (SECOND ORDER)

A
[ ]
c
(c) (d} ncramanu)
D = Age Addition
E = Adult Dependency Incramss
F
G
H
]

L

Child Dependency increma
a Invalidity Addicion
= Attendance Aliowance

= Additianal Pension (befors deduction
of any Guarsntasad Minimum

{s) ®) Pansion)

=
1

Guaranteed Minimum Pention

Not to be encathed outide Grem Britain L = Additions! r..-;.::: Papable (shar
I.l'lh:. authority. on the b’ the Minimum Pansion)
M = Additieral Pension iner
Proof of identty is required for sach order .
exceading £50 when presanted st ocher than N = Um:;:: of Gulr:::?l Minimum
gl:tmu::n ﬂw':‘:vou*nnth P - WICI:;IMRIQMMMOW
tributions
on any one day ¥ the value of sach exceeds Q = Earnings Ressrvation
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2} Example of page three, yellow book, showing layout of benefit and component
parts of benefit.

YOU MAY CUT OUT AND XEEP THIS PAGE BEFORE CASHING THE LAST ORDER DLO 22 MAY 86

RETIREMENT PENSION 135PEX TOTAL £40.23
FROM RP PENSION BREAKDOWN
22 MAY 0.23@ 5100 4 3.3 I 2.92 (o.st(b)(fv)z
c 0.5
L 1.4
QR 3.43

3) Example of form BR2198/9 showing layout of benefit and component parts.

Basic pension

Additional pension (3-)
Adjustment for guaranteed (K) Additional pension

minimum pension payable

increase for deferred retirement
Basic pension increments

Additionsl pension increments (M)
Uprating of guaranteed minimum pension increments (N)
Graduated pension
invalidity addition
Age addition

LpDENUENLY INCTEsC

Attendance allowance

Towal

Job release allowance should not be treated as N.I. Retirement pension and
should ba entered at Q58(4).
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Statutory Sick Pay, N.I. Sickness Benefit and 0.53
Contributory Invalidity Pension

There are three sickness benefits awvailable:

a) Statutory Sick Pay (SSP)
b) N.I. Sickness Benefit
c) Contributory Invalidity Pension

Statutory Sick Pay is paid through the employer. The benefit is paid for a maximum
period of 28 weeks in a tax year.

N.I. Sickness Benefit is paid by the DHSS for a maximum period of 28 weeks.
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29th week of sickness and there is no limit to the number of weeks it can be
received.
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Sick pay by employers Q.54

This question must be asked of all answering Yes to Q53.
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3
when absent from work due to sickness or injury.

Sick pay by employers refers to made up pay, part pay etc, and not Statutory Sick
Pay.

Government training schemes Q.55

EXCLUDE COMMUNITY PROGRAMME (ACTION FOR COMMUNITY EMPLOYMENT IN NORTHERN IRELAND)
FROM THIS QUESTION. THIS QUESTION ONLY REFERS TO TRAINING SCHEMES TREATED AS CODE 3
AT © 1(b).

If a person is currently on a scheme/programme enter the number of weeks completed
to date at (b). The number of weeks entered at (b) should exclude any weeks
entered at Q. 56(b).

Unemployment benefit/currently receiwed Q. 56(b)

I1f informant is currently receiving Unemployment Benefit at time of interview check
that they are coded 3 at Q. 1(b). unless on short time. If not coded 3, recode
Q.1{b) and ask all relevant guestions.

This gquestion excludes benefit for weeks spent on J.T.S. TOPS and YTS schemes etc.

Unemployment benefit and details of the weeks unemployed in last 12 months before
or after attendance on a J.T.S. TOPS or YTS scheme, etc should be entered at this
question.

If an informant is on short time they can receiwe a wage and Unemployment Benefit.

Where an informant has had more than one spell of unemplioyment in the last 12
months make sure to record all weeks and not just the number cowvered by last spell

of unemployment.
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Supplemsntary benefit/Income Support Q. 56(4)

R

Supplementary Benefit/Income Support should be entered at this question whether
receivwed on its own or in combination with another benefit. -

Household bills paid directly by Supplementary Benefit/Income Support should be
shown at appropriate Household Schedule question with an explanatory note. The
payment of Supplementary Benefit at Q56(d) should include an amount for the bill
paid direct with a note to this effect.

See note on page 64 regarding buff payment book.

Maternity benefits and pay (prompt card Q) Q. 57

Note that these gquestions are asked only of women aged under 51.

Note that Maternity Grant has been replaced by Grant from Social fund for maternity
expenses. It is means tested.

Maternity pay from employer Q. 57{c)

The answer to this gquestion should refer only to maternity pay under the Employment
Protection Act; it should not include holiday pay, money in lieu of notice,
sickness benefit, maternity grant, etc. This will be gradually phased ocut in 1987
and replaced by Statutory Maternity Pay.

Statutory Maternity Pay Q. 57{(d4)

This benefit is payable by employer, and will gradually replace Maternity pay from
employer and in some cases replace Maternity Allowance.

The benefit is paid at two levels dependent upon hours worked and length of
servicae.

Dsath Grant/Grant from Social Fund for Funeral Expenses Q. 58(a)

Death Grant has been replaced by Grant from Social Fund for Funeral Expenses. It
is means tested.

Christmas bonus Q. 58(b)

Christmas bonus is paid to retired persons and certain other people on state
benefit. This is normally pald in November in the form of an increased weekly

------- d -

payment, i.e. it is not usually made as a separate payment, but as an incrsase in
benefit being received at the time.

Inwlid Care Allowance Q. 58(c)

|y

New for 1988.
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OTHER STATE OR NI BENEFITS Q. 58(Q)

This question covers all State Benefits not cowvered by previous questions.
Possible entries here are:

i. Job Release Allowance
ii. War Widow's Pension
iii. Industrial Widow's Pension
iv. Guardian's allowance
v. Indust
vi. Enterprise Allowance

NB. Allowance for foster children should appear at Q.70

Always give full details of benefit including government department concerned.

. Myada ITndan Priandluv Qaciate
ATACS UNIon, rriencly =cclexys

1 v
Annuity or Personal Pension or Covwenant

NOTE CHANGE FOR 19288

Pension from & previous employer relates not only to private pensions received by
the informant from their own previous employer but also to a private pension from
the employer of a deceased spouse or other relative.

Do not include pension from a previous employer at Q63.

Q62 deals with pension as member of trade union or friendly society.

Q64 is concerned with personal pensions normally received by retired self-employed
people.

Other deduction from an employee pension 0.61(f)

Normally income tax is deducted from an employee pension {Q 61(c)). Howewver, some
pensicn funds agree to deduct other payments from pension eg medical insurance
premiums, savings.

Ensure that this gquestion is asked of all receiving a pension at Q 61. If the
answer is '"No' ring code 2.

Savings Accounts (prompt card ‘'T') Q65

See Q81 for children under 16.
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Holdings of Nat Sav. certs/SAYE/premium bonds, etc (proﬁptl card 'U' & 'V*) Q.66
5+

See Q 82 for children under 16.

Holdings of certain National Savings inwestments are asked for two reagons: first
to help the DHSS determine whether informants would be eligible for Supplemsntary
Banefit or not: second, to provide the Dept. of National Bavings with information
about characteristicg of holders of National savings investments.

Bonds and securities (prompt card 'W') Q. 67

NOTE CHANGE FOR 1988

If the informant does not know or cannot estimate the amcunt of interest, it would
be helpful to have an idea of the amount of principal inwvested, if this is
wolunteered.

At Q. 67(a)(i) and 67(e){i) the amount should be after deduction of tax at source.
In rare cases, where only the gross before tax 1s available, then record this
amount and a note stating 'gross only awvailable'.

At Q067({b) (i) and 67(f)(1i) the amount gshould be hefore deductlon of tax.

At 067(g) note that what is wanted is interest from a private loan ie interest on
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Rent from property Q. 68

Include here all rent from let or sublet property except that connected with self
employment, which should be entered at Q. 44 Income Schedule.

Other unearned incoms Q.69

1. Income as sleeping partner,

2. Income from owner of business who no longer takes an actiwve part and has
installed a manager,

3. Royaities from iand as well as books, stc.

Regular allowances received (prompt card 'R') Q. 70

This question covers allowances from somsone in Armed Forces, Merchant Navy, friend
or relatiwe outside household, organisation, alimony or separation allowance and
allowance for a foster child. Exclude allowance from spouse who is an absent

spender or who is not a member of the household (see Q71).

Note that an allowance for a foster child should be coded 4 if from local authority
and coded 5 if from another source.

‘)1 a

SEE ALSO SECTION AB(b) (page 18). 7o J



Allowance receiwed from or bills paid by an absent spouse Q.71
or spouse who is not a household member

Details of any regular allowance paid by an absent spouse or a spouse who is not a
household member to anyone present in the household should be recorded. For an
absent spender this will be in addition to their proxy income details.

If the spouse who is present in the household draws money from a joint account the
amount drawn should be recorded. Also record details of any bills paid direct by

the absent spender or spouse who is not a household member.

SEE ALSO SECTION A8(b) (page 18).

Coal or coke from employer Q. 72

NOTE CHANGE FOR 1988

This refers to coal or coke receiwed from a present or former employer, eg NCB,
Pilkingtons.

Record whether it was ordinary household coal or, if a special fuel, give the name
eg Phurnacite, Stovesse, Gloco, Sebrite, Coalite, Rexo, Warmco, Cleanglo.

If fuel is free but haulage pald for, note amount paid for haulage in previous 12
months.

Where an allowance is received in place of free fuel there is no need to record it.
Income from the sale of coal or coke need not be recorded.

Concessionary bus passes/tokens/tickets Q. 73

Exclude weekly or season tickets mentioned in household schedule.

Data collected for Q.127 household schedule can, if necessary, be used to prompt
this question. If the area does not have concessionary bus pass trawel, then
code 3.

Mail order agenﬁs/baby sitters Q. 74

If income is received for work as a mail order agent and as a baby sitter, enter
combined total at (aj.

NB. ¢Child minders should be treated as self employed. (See Q44) and code 2 at
Qt(a) if this is their main occupation.

Income in the form of goods acquired from a mail order club should not be
entered.

: 314
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Tax paid direct to Inland Revwenue Q. 75

Do not enter amounts of tax here that are duplicates of tax payments elsewhere on
the schedule, or are in respect of interest from stocks. shares etc at . 67(a) and
(@),

Note this does not include Value Added Tax (VAT).

Income tax refunded direct by Inland Rewvenue or DHSS Q. 76

Tax refunds receiwwed through pay are not tc be included at this question (see
Q.13).

Direct refunds of tax previously paid by employees undexr Pay As You Earn (PAYE) are
normally due to change of circumstances, eg unemployment, redundancy, retirement,
mortgage or marriage.

National Insurance (NI contributions) Q.77

ASED ON AGE AND EMPLOYMENT STATUS

NOTE FILTER
Q.77 is agked for everyone coded 2-7 at Q1 on the B schedule.

Do not include lump sum payments of NI contributions by self-employed, non-employed
or those making up contributions, these should appear at Q.78.

Paymant of NI contribution direct to Inland Revwenue/DHSS Q. 78

This will apply mostly to self-employed people, who usually pay a basic weekly rate
of National Insurance, and, at the end of the financial year (when profits or
losses are calculated), pay a percentage of the profits.

Informants may, however, be making up missing contributions, ewen though employed
or non-employed. Record all cases and the reason for payment at Q. 78.

contributions when they ars paid reqularly (ie not a lump sum), should be

Money sant abroad Q. 79

Information collected at this gquestion is to giwve an indication of money being sent
out of the country. This information was previously collected by the Bank of
England under exchaings oontrol regulations. It may be ussful %o polnt cut

informants that we do not ask to which country the money is being sent.
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Only money actually sent abroad should be entered. Money given to an individual or
charity in this country and subsequently sent abroad (eg Oxfam, Christian Aid)
should not be entered.

Estimates are quite likely at this gquestion; this is acceptable and preferable to a
'don't know'.

Amount recorded should be in £ sterling.

Income from occasional jobs Q.80

Only odd or occcasional jobs should be entered here. If a job appears to be a
recurring undertaking, regardless of hours worked, then the details should be
entered elsewhere in this schedule, eg, Qs 9-34 for employee main jobs; Qs 35-42
for employee subsidiary job or Qs 44-50 for self-employed jobs. If necessary recode

Q1.

If informant intends to undertake the job again in the future please note this
fact.

Students holidays jobs should not be shown here but at the relevant section
dependent upon their present situation.

NE. A separate line should be used for each time ©dd job is carried out

Children's income - children under 16. (Prompt cards 'Y' and 'Z' ) 0s5.81 & 82

Income of children under 16 is asked of the parent/guardian, to ensure that we get
income of the whole household.

081. Include any regular income, however small, eg from newspaper round, building
socliety. Note that if there is more than one source of income then details of
second income should be recorded in margin.

Do not include Child Benefit (enter at Q51(a)). Do not include cash gifts or

narlbor mAanavw
PoCcKeT monsy-s

Q82. Record answers in the same way as at Q66.

SAVINGS QUESTIONS ’ Q83-93

NOTE CHANGE FOR 1988

These questions are included at the request of the DHSS who are trying to estimate
eligibility for certain benefits.

The gquestions should be asked of all spenders and for children under 16, DO NOT
INTERVIEW CHILDREMN UNDER 16.

Husbands and wives should be treated as one unit and their total values of assets
should be put in the same column. If there is a second married couple, in the
household then remember to treat them as one unit and use one column putting both
their person numbers at the top of the column.

73
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The asset questions Qs85-93 will not be asked of all FES Households. Only those
households in which a married couple or other individual whose estimated total
assets are within the range of £1,000-£10,000 will be eligible to be asked Qs85-93,
We estimate that only one in four households will fall in this range. Where a
married couple or individual has assets of less than £1,000 or more than £10,000
they will have been filtered ocut at Q84.

1) The first step (Q83) is to prompt the liquid assets which are to beincluded in
the definition. This is done by reference back to the following items on the
household and income schedules, or by using a spare copy of page 58 (from pad
of continuation pages) and ticking relevant items as Iinvestment Aincome
questions are asked.

Household schedule Page 50 Q103
Income schedule " 41 Q65(a)={c)

)
)
" " " 42 Qes(a)-(f) )
- " " 43 Qé66(a)-(c) ) Spenders only
" " " 44 Q66(d)-(g) )
" " " 45 Q67(a)-(c) )
" " *» 46 Q67{(d)-({g) )
) * * 55 Q81 )
" " = 56 Q82(a)-(c) ) Children under 16
" " * 57 @82(d)-(g) )

Two large asteriskas have been printed at the top and bottom of each of these pages
to enable you to refer back more easily.

2) The next step is to ask Q885-93 which are opinion questions about the total
value of the assets (or holdings). It is not necessary for the informant to
gaarch out records; however do not discourage fhem,

Accounts and inwestments held Q83

Tick the type of account or investment held.

Note that for children under 16 you will need to check at Q81 {page 55) for any
mention of investment income and at Q82 (pages 56 and 57) for any National Savings
holdings. We do not know if children hawve bank or giro accounts.

Level of Assets held Q84

This is a filter question asked of husband and wife together or of individual
spenders or father or mother about a child under 16. (Do not interview children

under 16).

If the walus of assets is mors than £1,000 and lsss than £70,00

asked as relevant. IT IS IMPORTANT TO STRESS THAT ASSETS ARE RESTRICTED TO THE
ACCOUNTS SPECIFIED AT Q84. DO NOT INCLUDE ANY OTHER ASSETS SUCH AS VALUE OF

HOUSE.

dmawm FE4A AAN Eham
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Amount in bank/giro account (exclude savings accounts) Q85

-

NOTE CHANGE FOR 1988

Cheék back to QB3 to see if bank/giro account held. If yes ask (85.

If money is left in account at end of last week/month ask B5(a).

If money is not left in account see Q86. . 3:1,7
T7A



Amount in Savings Accounts Q86

This question covers investments in:

National Savings Bank, Trustee Savings Bank, Building Society Depocsit or Savings
Accounts in banks. Current balances required as accurately as possible. Check
back to OB3 to see if any savings are held in these.

Value of National Savings Certificates Q87

Check back to Q83 to see if index linked or fixed interest certificates held, if
they are then ask Q87. It is important to note exactly which issues are held, how
many certificates are held, when they were acguired and finally and finally note
their approximate total walue.

NB. National Savings Certificates have an issue number eg '23rd issue' this is
required under 'Issue Details’'.

Vvalue of Natlional Savings SAYE Q88

Check back to Q83 to see if held.

If held obtain issue details, date savings started, amount of regular payment,
period cowered by payment and an estimate of amount sawved to date.

Value of Premium Bonds Q90

Check back to Q83 to see if held.

It is not necessary to specify each bond held - only the total amount.

Value of Naticonal Savings Income and Deposit Bonds Q91 & 92

Check back to Q83 to see if held.

Record number and value of bonds.

Other type of gecurities Q93

IT IS IMPORTANT TO FULLY DESCRIBE SECURITIES HELD, THE WNUMBER OF SHARE
CERTIFICATES, THE EXACT NAME OF THE SECURITY AS WELL AS AN ESTIMATE OF THE TOTAL
VALUE HELD.

Check back to Q83 to see if any of the following held:

Gowvernment gilt edged stock

Unit trusts - 3 1 8
Stocks, shares, bonds, debentures and local authority securities

Other securities
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First checks at home BACK PAGE

New for 1988

These checks are essential to ensure that documents are processed correctly and
quickly by Department of Employment.
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DIARY

RECORD BOOKLET - INTRODUCTION SCHEDULE D

From 1988 these are the following changea to the diary.

1. There is no longer a credit card account payment page.

2. Where a credit card account has heen paid during the 14 days record keeping
any interest on the account should be entered on page 36.

3. For daily items (right hand page) the name of the store where bought 218
required.

4. For alcoholic drinks whether purchased at off-licence or licenced premises is
required.

Order of diary contents D1

Front page : containing boxes for reference number, date of next call and

recording credit card information and instructions

Pages 2 and 3 : containing explanatery notes

Pages 4 and 5 . containing example pages

Pages 6 to 19 : first week record keeping

Page 20 blank

Page 21 * leading page for second week

Pages 22 to 35, second week record keeping

Page 36 : refunds, winnings, and credit card account interest

Page 37 : reference list of items

Page 38 : informants notes

Page 39 : interviewer checks

Page 40 : Further information check list.

The order of diary headings D2

1. Left hand page
a. Food and drink brought home.
b. Take away meals brought home.

2. Right hand page

a. Meals, snacks and non-alcoholic drinks bought and consumed away from
home.

b. Beer, wine, spirits and other alcoholic drinks bought and consumed away
from home.

c. Daily shopping items (other than food) eg cigarettes, tobacco, matches
cleaning materials toiletries cosmetics, stationery etc etc.

d. Clothing, clothing material and footwear

e. Trawel by rail, bus, air, taxi, motor vehicles, cycles etc

f. Any other payments.
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ALL EXPENDITURE SHOULD BE RECORDED IN DIARY EVEN IF ALREADY RECORDED IN HOUSEHOLD
SCHEDULE (EG ELECTRICITY BILL]}.

BEach diary should be the spender's own record. It should be filled in by the
spender although you should assist in dealing with any difficulties. Emphasise
that the diary is confidential to the person completing it, Occasicnally someone
will insist on keeping details on separate pieces of paper, and later ask you to
copy them into the diary. You should emphasise that it is the individual's own
account of their expenditure that is required, and try to persuade them tc use the
diary. If you haw to make entries in such cases, explain how this happened on
page 38 of the diary and if you can, attach the individual's own notes. If
difficult cases, make additional calls.

A blind person, or anyone unable to write, should be treated as a spender, but
their records will have to be kept by someone else in the household. You should
then assure yourself of the general accuracy by going through them with the spender
in question, noting that this has been done on page 38. alternatiwvely, you may
enter the expenditure for the spender in guestion, but this will necessitate
calling several days a week.

Points to remember when leaving diaries D.3

Before leaving a diary with a spender you should:-

a. Fill in thc¢ area, serial, household and person number. For serial
numbers and person numbers, remember the leading zero

b. Date at least the first 7 days of each diary and ring the day of the
week. Explain that you will date up the rest when you call back in a few
days. This will sawve time if you hawve several spenders and leaves the
door open for interim call.

You can date up diaries for the whole 14 days if this is more conwvenient.

Ce Enter the starting date of record keeping on page 1 of the "A' schedule.

d. Enter a day, date and time for the next call on front cover. {(You will
still make an interview checking call between 3rd and 5th day).

e. Ring Y if credit card held or ring X if no credit card.

General Points D. 4

It is not necessary to explain all of the points mentioned below when leaving the
diaries. You should, howewer, ensure that the books are completed in sufficient
detail when you make your 5th day and final checking calls.

a. Each item should be entered on a separate line and individually priced.
{(Grocery bills pinned to the appropriate page must be itemised and copied
into the record beock before posting it to the office). Continuation
pages are supplied for use when it is found or expected that a shopping
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d.

You should not accept 1temised till receipts. Items on these should bLe
entered into the diary by the informant. If they, abgsolutely refuse to do
1t then you should copy details in. Any budget returned to H.Q. without

this being done will be recurned to you as we do not have the facilities
for copying., Itemised rsceipts are usually wvery clear but regrettably we
cannot use them as each item has to have an indiwidual code number added
to it for processing purposes. It is for this reason that each item has
to have its own line in the diary.

All amounts of money spent during the two weeks mst be entered,
including money spent on those items already entered on the household
schedule.

Only money paid out by the household should be recorded. Goods acquired
but not yet paid for {eg budget account) should not be shown except where
a credit card, charge card or grocery account is inwolved (see below
D3).

record the total coat, eg meal costs
additional cost £1.50 -

Where luncheon wuchers are used,
£2.50, luncheon vouchers used have walue of £1,
Record £2.50.

See section D13 for shopkeepers and farmers and section D15 for holidays.

all en

P T 1
Make sure that £ and

within the columns.
blank.

a mya vk treldeblEan
15 ars not written in

the 'office use only’

and that ntriec are

)
w
[l

column 1s left

The notes on pages 2 and 3 of drary which form part of these instructions
should be brought to the informants attention.

i.

'charge-card’ should be recorded
The words 'credit-card'

All acquisitions by 'credit-card' or
in diary on the day the goods were acguired.
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cnarge-caru beside

D's

Food and drink brought home - (except take away meals, meals, out etc)

This includes food and drink taken into another person's home (eg for a party).

itam which

doas n

LA

Whan wo roha an

[
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ot require a change as a regult of the probing

would you please note this or we will
bill - if you do not add 'milk only'

assume that entry was not probed, eg Mllk
after probing we will assume that entry was

not probed and that the milk bill could include amounts for items other than milk.

a. Por meat, fish, fruit and vegetables we need:
i. Type - eg pork, beef, cod, apples, peas.
ii. whether it was bought fresh/raw, frozen, tinned, dried, bottled,
cooked etc.
b. Baby food: Itemise type of food, eg dried milk, rusks, cereals, tinned
or bottled foods. '
c. Milk bill: Is it milk or does it include eggs, cream etc? If so,

itemise. If only milk, state this beside entry, for example "milk bill

(milk only)".
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4. Bread bill: Itemise cakes and bread separately, or necte "bread only".

e. Alcoholic drink: Itemise type of drink, eg beer, wine, sherry, wermouth,
spirits, etc

£. Soft drinks: Note whether sguash or fruit juice.

d. Grocery accounts: On the regular commitments sheet, you should check
whether the account will be paid within the record-keeping pericd.

If will not be paid: no information is reguired.

If will be paid: check whether the informant can list each item and
price separately.

i. If can itemise: on the day the bill is paid list each item
purchased on the account on a separate line. (NB you may, in some
cases, hawe a whole month's groceries listed).

ii. If cannot itemise: The informant should also note down on each day
any items obtained on this account. Where possible, he/she should
also enter the amount to be paid for the purchase to the left of
the £ p column, and note that the goods are "on account".

On the day the account is paid, the informant should enter the
total amount of the grocery account with a note indicating that the
bill cannot be itemised.

h. Purchase of food, sott drinks and alecholic drinks by credit-card or
charge card - see D4(i) above.

i. It is important to brief informants to enter the name of the shop where
food, soft drinks and alcohclic drinks brought home were purchased.

This is tc improwve the Retail Price Index. The main emphasis is on the
very large multiple retailers - therefore it is not necessary to know the
exact name of a small independent corner shop, e.g. 'corner shop' will be
sufficient in such cases.
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Any take away meals, eg fish and chips, Indian, Chinese food, hamburgers, fried
chicken, which hawe been prepared at a catering establishment and brought home for
consumption should be entered under this heading.

The informant should note whether food brought home was bought hot by writing 'HOT'
beside entry; VAT is now charged on HOT take-away meals.

jeals on wheels should be entered under this heading.
Where luncheon vouchers used, see D 4({e}.

Take away meals purchased on credit card or charge card - see D4(i) above.

Meals, snacks, sweets, ice cream, etc bought & consumed away from home D7

e

LR

i1C

This sSection has two main headings which divide meals/snacks/sweets/non-alcoho
drinks/ice cream consumed away from home by where they were bought, ie at workplace
or elsewhere.

B0 - 3
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d.

Food bought at workplace: This includes meals/snacks/sweets/non-alcoholic
drinks/ices bought at any workplace, not only one's own workplace (ie 1include
items bought at & workplace being visited).

Items bought at works canteen, staff dining room, staff tea clubs, staff rest
room, staff tea bar, staff wnding machines, etc.can be included under this
heading.

Food bought elsewhere

The informant
writing 'HOT' beside entry.

This would be other meals/snacks/sweets/non-alcoholic drinks/ices bought and
consumed away from home.

Items bought at regtaurant, cafe, hotel, public house,snack,bar,fish and chap
shop, cinema, cake shop, kiosk, railway station, race course, exhibition,
school shop, tuck shop, etc. can be included under this heading.

A dw khdia
SUlG all o =

Code 1 should be ringed if the food was eaten on the premises where bought, eg
consumed at table 1n restaurant.

Code 2 should be ringed if the food was eaten away from the premigses where
bought, eg. chips or i1ce cream bought at shop and eaten on the street, bar of
chocolate bought at kiosk and eaten on street.

NB. TFor take away meals brought home gee section D6.

Tips and service charges

Alcoholic drinks bought and consumed with meal

Cost of alcoholic drink bought and consumed with meal should be shown
separately in section headed - BEER, WINE, SPIRITS AND OTHER ALCOHOLIC DRINKS
BOUGHT AND CONSUMED AWAY FROM HOME. The words 'with meal' should be written
beside the entry.

Itemise separately beer, wines, wermouth., sherry, port, tonic wine, madeira

and spirits etc.

IF NO ALCOHOLIC DRINK TAKEN WITH MEAL, 'NO ALCOHQL' SHOULD BE WRITTEN BESIDE
THE 'MEAL OUT' ENTRY.

1f alcoholic drink taken with meal, but amount spent cannot be itemised, wraite
beside meal ocut entry 'amount for alcohol not known'

Alcoholic drinks bought and consumed away from home on their own should be
antered in the section headed ‘Beers, wines ,.. etc’ {See section D8}.

Soft drinks

Soft drinks consumed away from home should be recorded in either part 1 or 2
meals out section.

Snacks
If a cnack is purchased please itemise, eg cheese roll 25p, cup of tea 18p.

For meals, snacks etc bought by credit card or charge card see D4(1).
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Beers, wines, spirits and other alcoholic drinks bought and
consumed away from home DB

Starting in 1988 code 1 should be ringed if alcoholic drink bought at off-licence
{including supermarket etc) and code 2 ringed if bought elsewhere {eg public house,
club). This is to help improvwe the Retail Price Index as different prices are
charged at different outlets.

Alcoholic drinks taken with meals should be entered here. (See D7).

Itemise separately beer, wine, vermouth, sherry, port, tonic wine, madeira, etc
(See D5 and D7 for soft drinks). These reflect different excise duty.

If a number of drinks were bought and there was a mix of wines, beers, spirits etc
which the informant cannot itemise then obtain an estimate of how much spent on
each.

NB Alccholic drinks bought by credit card or charge card - see D4(i).

Mad T bt row A demvmas fmdleoais bt mes B FL e smd e wwonode de o e A om e e — e mTe
u:z.l.a. DLV Al L L THLD \WLlesr wil@all LW !:g ‘-J-gﬂl-cl-l-ﬁﬂ, LUMAWLU, WLaLwlIicD
cleaning materials, toiletries cosmetics, stationery, newspapers,
magazines, books, postage DS

Starting in 1988 the name of the shop or store where item bought should be
recorded. This is to improwve Retail Price Index - see D5{(i)} abowve.

a. Newspaper bills

Itemise newspapers and magazines.

b. Postal Order

If a postal order is purchased during the record-keeping period, the value
and poundage should be shown on separate lines.

If the postal order is used during the record-keeping period, note what it is
for and date used.

EXAMPLE

Postal order - Football pocls - posted 11th January «.eeeses 75p
POUNJAQGE eesecervaatsssssossosntssansrnarsosssssssessosrnrsnssosssns 21D
If not used during record-keeping period note this fact.

EXAMPLE

Postal order — not used = t.iievsseserssrrsscssnsenersssssssss 15P
POUNAAGE esecseascsersessnnsnsnansonessresessnsssescssnssssasans 21D

NB. It is essential that any postal orders recorded in first book, and not
used by end of first week, should be checked by you at the end of second
week.

C. Note whether tobacco is for pipe or cigarettes.

NB Items purchased by credit card or charge card - see D4(i}.

Clothing, clothing materials and footwear D10
For clothing and footwea el wmr mAammmn miiT e e . -~ £ waavrar nnt in hnuaeahnlA
COL il \j ana rodiwear Ml VO BT L O S L LS L. b PETACAL Thd AR e s is b A A e e s we A

note whether for adult or child, male or femal

NB Items purchased by credit card or charge card - see D4(i). _ 3 o
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Travel by rail, bus, air, taxi - motor wehicles, cycles,'etc D11

a. EEEendlture

State whether by bus, rall, tube etc. Season tickets: gstate mode(s) of
transport inwvolwed,

At 3 d e dea B2 e [ FUR R, PR N E o Lo - -
1 will L LI LAiLJFL ITABUIL LiCAEL. 1L ib LDy wWILlLE

beside entry, 1f not check hack to Q83 Household Schedule to gee if there 1s
or should be an entry there.

fad . TVl AR X
WIIECA WwihTCL

Bus and train fares should be probed to check whether school fares. If they
are, wraite "schocl fares” beside them and check Q102 on Household Schedule.

Garage bills: itemise petrol, oil, labour, parts, accessories, VAT etc.

Amounts paid for petrol, diesel o1l and other materials must be shown
ind1vidually.

Spare parts probe what for, eg 'battery for car'.

b. Refunds

Note 1tems refunded and check page 36 of diary, question 120 on household
schedule and gquestions 18, 19, 20, 21, 30 and 50 on income schedule.

Petrol refunds: note if additional to any mileage allowance received.
NB Items purchased by credit card or charge card - see D4(i).
Other payments including fuel, light, entertainment, hairdressing, D12

holidays, furniture, household goods, domestic help, lessons,
deposita, instalments etc

a. Fuel and light

watch for amounts set Aaside to pay future bills. These should be noted as
'set aside'.

Slot meter payments - note whether for gas, electricity, etc.

If coke or other smokeless fuel, obtain brand names.

b. Household goods and furniture

Note whether new or second hand and whether powered by gas or electricity.
Spare parts - proble what for, eg 'burner for gas cooker’,

Co Lessons

If payments are recorded for lessons, eg driving, keep fit, aerobics, music,
check whether this is FIRST lesson; Aif not ask Q.112 and 116 on household

o A e

schedule. If it is first iesson, write ‘first lesson’ against entry.
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4. Play schools/Nursery Schools

Fees for playschools/nursery schools, when paid daily or weekly, should be
probed to ascertain whether they are in fact for schools, and not for
playgroups or nursery groups. The essential point is that a school provides
some form of education and is often attached to a state or private infants'
school.

If the entry is for a school, check whether this is first payment, and, if
not, ask Q©11%, 112 and 116 on household schedule. If it is first payment,
write 'first payment' beside entry.

If expenditure is for playgroup, note this fact.

e. Gifts and presgents

i. If gift/present is not cash specify the item purchased.

ii. If gift/present is cash to another household member write 'cash' beside
entry and note person number of person the money is given to, eg 'cash
to P2'.

iii. If gift/present is cash to someone outside the household write cash

beside entry and note ' to someone outside household®.

iv. Pocket money. Note the person number of the c¢hild the money was giwen
to. There is no need to find out what the child spent the money on.

f. Deposits

State what the deposit was for and whether it was towards a CASH purchase or a
CREDIT acguisition.

g. Instalments on credit agreement, mail order and insurance premiums

If any payments are entered in the record book which do not appear on the
household schedule, check whether the household was already paying this item
at the date of the household schedule interview. If they were paying, enter
details on the household schedule. If they were not paving, note that it is a
"new commitment”, and do not enter on the household schedule.

h. Christmas and savings clubs

Note the purpose of the club, eg purchase of toys, groceries, hampers, tools
etc.

i. Home maintenance, improvements and installations

Probe whether DIY or contracted; if DIY obtain break-down of material costs.
For installation costs, note whether installed by informant or builider.

Specify type of improvement in full eg additional garage, built-in bedroom
furniture.

3. Expenditure on other premises

Where there is expenditure on a second accommodation, note whether this is a
permanent second dwelling, eg hecliday home, or accommodation to which:all eor
part of the household will be moving.

Specify type of expenditure in full (see 'i' abowve).
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Payments for sports

Note whether payment was as a spectator or as a participant.

1. Medical/Dental/Optical treatment or prescriptions
Note whether National Health Servaice or private,

me. Food for animals
Note whether fit or unfit for human consumption.

n. Hollday payments
Note whether holiday is inside or ocutside the UK (see D15-17),

0. Business trips ~ see D17

P- Money given to children for school meals/school trawvel. There is no need to
probe to find out 1f in fact the money was spent on school meals or trawel to
school.

NB Purchases by credit caré or charge card - see D4(1).

Sh0p¥eepers, farmers etc o o -513

Shopkeepers, Farmers etc

If they consume goods which they would normally sell commercially, these goods must

be entered.

a. Where the informant actually puts money in till for the goods, the amount
should be recorded.

b. Where the informant does not put money in the till for the goods then the
price he would haw sold the goods for should be entered. In the case of
farmers this may be an approximation.

The words "OWN SHOP" or "OWN FARM" should be entered (beside the item} in
order to indicate that no actual cash was paid out at the taime.

“OWN SHOPT includes any undertaking other than farm, €g newsagent, grocers,
garage, printers, dry cleaners.

Holidays starting and ending during record keeping D14

The treatment of expenditure while on holiday depends whether the heliday is in the
UK {England, Scotland, Wales and Northern Ireland} or abroad.

Heoliday in UK

Informants should be asked to maintain diaries as if they were at home 1e
record all expenditure indiwvidually. Diaries will be collected by 'you at

final call.
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b. Holidays ocutside UK (including Channel Islands and Eire)

Informants should be asked to record daily totals spent together with name of
county in which holiday was taken. Diaries will be collected by you at final

call.
1mTd Ansr mwvemanAddiremn by cavadids mavd - mas TALDY
nu;.a.uq: A=, Clitd b WAL & H]’ fr e e ke b T R A ik et WL L)
Holidays starting during record keeping but ending D15

after record keeping period finishes

Treatment of expenditure while on holiday and method of returning diaries to you
depends on whether the holiday is in the UK (England, Scotland, Wales or Northern
Ireland) or abroad.

a. Holidays in UK

Informants should be asked to maintain diaries as if they were at home ie

record all expenditure indiwvidually. Diaries should be posted back to you in
envelopes provided (see alsc section A7 (page 17))

b. Holidays outside UK {including Channel Islands and Eire}

Informants should record on page 38 of diary the following information.

1. Number of days they will be outside the UK

2. The amount of trawellers chegues and currency they will take outside UK

3. The estimated value of any ordinary bank, cheques they will write outside
the UK;

4. The country in which the holiday will be spent.

This information allows us to proportion the amount of total expenditure abroad
between that within the record keeping period and that outside the record keeping
The diaries should be collected on day before holiday or be posted to you on that
day.

Holiday expenditure by credit card - see D4(i}

Holidays due to start after record keeping period D16

All expenditure in preparation for holiday eg deposit, final payment or purchase of
travellers cheques or foreign currency should be recorded if they occur during the
14 days.

Bank charges for trawvellers cheques or foreign currency should be itemised
separately from the cheques or currency.

1f the holiday is to be taken in England, Scotland, Wales or Northern Ireland,
write 'UK' beside entry. If it is to be taken outside the UK note country in which
holiday will be spent.

NB Channel Islands and Eire are NOT in UK.
Holiday expenditure by credit card - see D4(1i)
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Business trips D17

Where a member of the household takes a business trip then the action kto be taken
is the same as for holidays (see D14~16). A careful check should be made for
refunds.

Monthly accounts D18

Where an informant has an informal arrangement with a shop, action (as described
under D.5(g) for grocery accounts) should be taken.

Page 36 - refunds and betting D19

NCOTE CHANGE FOR 1988

Please ensure that this page is completed, If there are no refunds or winnings, a
line should be drawn through boxes to indicate this fact. Before doing this, Qs.
120 household schedule and 18, 19, 20, 21, 30 and 50 income schedule should be
checked to see if refunds would have been expected on expenditure 1n Record Book.

1. Refunds
If there is no entry ain this box, probe to check whether any items of
expenditure shown in diaries are refundable. This 18 especially important if

there are 1tems mentioned at 18, 19, 20, 21, 30 and 50 on the income schedule.
If no items are refundable, draw a line through the box.

2. Credit card account interest where account is paid

If a credit card account 18 paid during the 14 days record keeping pericod then
any interest shown on that account should be recorded here.

3. Betting winnings

If there is no entry in the box, gquery with informant, and if there are no
winnings draw a line through the box.

Card account payments D20

The credit card sheets previously in the diary haw been eliminated. Where a
credit card account is paid it should be recorded in usual way with interest

antered on page 36.

Interviewer checks D21

Note that for 1988 page 39 of the diary record contains 4 checks that were
previcusly on the 'K' schedule. These checks should be carried out on all diary

records.,

Purther information required D22

Note that for 1988 page 40 contains a section for you to note what further
information you require from informant. Precarbonised pads of this list will

continue to be available if required.
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CHECXING SCHEDULE K AND GENERAL CHECKS 7.1

For 1988 the checking schedule has been extensively revised in an effort to make it
easier to complete and ideas from interviewers who tested it hawve hesan
incorporated. Over the years the K schedule has proved itself Dby reducing postal
and interviewer referrals by 60%.

Checks are now also included on:

Household Schedule Page 68
Income Schedule Page 68
Diary Record Page 39

CHECKING SCHEDULE CONTENTS 7.2
Pages 1 & B: Diary checks

Page 2 : First check at home

Pages 3 & 4: Consistency checks

Pages 5 & &: Specified checks

Page 7 : Final check at home

CIARY CHECKS (Pages 1 & 5) 7.3

These should be carried out at final call.

FIRST CHECK AT HOME {Pag

This page cowvers checks on insurance, loans, gross pay and an optional check o¢n
some 'A' Schedule regqular items.

CONSISTENCY CHECKS (Pages 3 & 4) 7.5

The checks on these two pages must be carried cut by interviewers working on their
first three guotas. After the third quota they can be continued if you find them
helpful. ‘

SPECIFIED CHECKS (Pages 5 & 6) 7.6
Mhana Minkt o ravriod A An 311 mineac .
ALEIC MUSL OV vailddTu VUL Wi maeds JuULaos
FINAL CHECK AT HOME (Page 7) 7.7
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FINAL CALL ROUTINE: OTHER THAN REGULAR COMMITMENTS

The routine shown at the top of page 7 of checking schedule should be followed.

i. This 1lincludes asking informants to confirm their name and correct
postal address (including postcode) so that there can be no migtake
about the despatch of the &£5 payment. Also obtain the informant's
telephone number.

ii. Menticn to informants that the postal order will take three to five
weeks to arrive. If tha informant{s) ara moving during this period
obtain details of new address and ask to which address we should send
the posatal order. The details of new addreas should be recorded at

foot of pink and yellow pages of 'E' form.

hat we may need to contact them if
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iv. Boxes are provided so that the interviewer can show that these points
have been checked.

NOTE THAT ALL NOTES AND AMENDMENTS ARISING FROM USING THESE CHECKS SHOULD APPEAR ON
THE INTERVIEW DOCUMENT, NOT ON THE CHECKING SHEET.

FINAL CHECKS AT HOME: DOCUMENTATION

Carry out the two checks regarding record books, and Local Authority rent shown on
page 7 of the checking schedule.

GENERAL CHECKS

Beyond using the checking schedule and loocking to see that all guestions have been
answered, the following further general checks should be made--

Household Did any peculiar or unusual circumstances exist? If so, add

Schedule notes regarding them at Q128 on the schedule.

Income Has information on income and occupation been provided for every

Schedule member of the household who 1is 16 years or ower as specified on
page = Has income for under 16 year olds been recorded at Q81
and 827

This survey is perhaps unique. The whole gamut of possible methods of income and
expenditure 18 waster than can be covered in a set of instructions. Thas being so,
these written instructions (and notes on the schedules) are designed to help you
deal with the majority of domestic financial arrangements, and to heip you
recognise the few that are more complex.

For the few which are more complex, all that is reguired is that you make really
full notes based on what the informant tells you, and leave the sums or decisions
to be worked out by office staff.
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Posting Diaries in lieu of Final Call 7.8

NE All efforts must be made to do a final call with informants and having diaries
posted back to you should only be arranged in the following circumstances and
as a last resort.

1) If informants definitely will not be available for a final call, eg. going on
holiday, then at the interim call you should collect all the information you
would normally ask for at the final call; leave a stamped, self addressed
enwlope so that informants can post the diaries back to you.

2} Where unexpected problems cause informants toc be unavailable for the final call

you are in the area to do other calls. If no contact is made leave a stamped,
self addressed enwvelope, as above. In addition leave a note of what you
require from them:

Names and initials of spenders:

Full postal address:

Telephone number:

List of outstanding items from A/B schedules:
Completed diary for each spender (for 2 weeks)..

Do not make extra visits to the area on the off chance of catching these informants
at home especially when you feel they are being deliberately elusive.
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RETURN OF WORK ~ INTRODUCTION 8.1

Sections B.2 to 8.6 cover details of returning work to the office.

Form H - Weekly Progress Return 8.2

The following points are important as it is necessary for us to monitor response
and work progress by placing week so that immediate remedial action can be taken if
necegsary.

1'

RETURN A WEEKLY PROGRESS RETURN (form H) EVERY PLACING WEEK including the 5th
week if you are given an extension. A NIL return must be made 1f it has been
agreed that your placing pattern can be waried. A note explaining why no
placings have been done should accompany the NIL return.

The 'H' form should be returned ag soon as each weeks placings are complete or
at LATEST the day following the end of placing week.

2. Each household dealt with is to be entered in a separate column.

3. Only households dealt with in the placing week should be entered.

4. Non-contacts {code 6) can only apply to the last week of the placing period.

5. The outcome code recorded on the 'H' form should correspond to that on the
Calls and Outcome sheet.

6. Remember to enter Authorisation Number and Area Number,

7. Check serial numbers carefully.

Form E - record of spendera in cooperating households only 8.3

NB ‘'E' forms include a box for you to write inthe full name of the local authority

1.

covering the address at which interview toock place. It is essential that you
write in this name because PAB use it to allocate a three digit local authority

code which in turn 1is used by the computer to allocate rates poundage data.

From the appropriate pad, detach one 'E' form comprising of a covering letter,
a yellow form and a pink form. To each cooperating household we will be
sending the appropriate number of postal orders along with the letter, which
will be addressed to the Head of Household. Therefore, you should enter on
the letter the name of the HOH and his/her FULL POSTAL ADDRESS INCLUDING
POSTCODE. An incomplete address could mean that the postal orders fail to
reach their destination.

umber of

postal order

Because the letter is going cut to the public and because the details need to
show up clearly on the E-forms, you should print clearly in black ox Dblue

ballpoint.
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2. Turn to the yellow E-form. The HOH name, address and the househocld serijial
number should be a carbon copy of that on the letter.

Using a blue or black biro complete the following at top of page:

a. Area name,

b. No. of households selected at address.

c. No. of 'E' forms from address

a. Starting date of records.

e. Your signature.

f. Your authorization number.

d. Name of local authority covering the address of which interview took
place

Please note the following points.

A. Number of households selected at address. In this space enter the number
of households selected for interview (maximum, therefore, of 3 per
address), even if they are not all cooperating households.

B. Number of 'E' forms from household You may feel, in some exceptional
cases, that sending all postal orders to the HOH 1is unwise if, for
instance, there is reason to think he or she may not distribute them to
the other spenders. 1In this case you would write as many letters to the
househeld as you thought necessary to ensure each spender receiwved
his/her payment. In most cases, howewver, you will write one letter.
Hence the "number of E-forms per househcld” in most cases will be “one™.
But if there is to be more than one, your entry here (2, 3 or whatever)
will alert us to the number of letters to be sent.

3. Enter FULL name of the local authority covering address in which interview
took place.

4. Enter number of persons in household INCL children.

5. Finally complete list of spenders and pin the letter and copies of E forms to
the front of the househcld schedule AFTER CHECKING CARBON COPIES ARE LEGIBLE.

NOTES OF ANY KIND ARE NOT TO BE WRITTEN ON THE E FORMS. The correct place for
notes is page 64 of Schedule A or on a separate piece of paper pinned to the
household schedule.

At each cooperating address you must ask for the surname(s), initials and postal
address, as these may not necessarily be the same as given on the address list,
Failure to complete the E form correctly, and to check all the details and despatch
it at once to HQ, will delay payment to cooperating members. This must be avoided
at all costs. Remember that, if there is any doubt about the completeness of the
data, you should ensure that informants are aware that the final decision about
payment must be made at HQ.

In some cases informants will not wish to giwve their names. Explain that we cannot
send out blank postal orders so we will be unable to send them £5.00. If they do
not wish to be paid the £5.00 for taking part in the surwy this is acceptable and
we can still use the interview data.

It is not possible for postal orders to be made out by OPCS to charities.
Government auditors would question any department that appeared to be sending
public money to a charity. It is possible to send the postal orders to the
informants to pass to the charity but the postal orders must be made out 'to the
informants; it is not possible to send out blank postal orders.
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Form J - Despatch note o B.4

NOTE CHANGE FOR 1988

To be returned in every enwvelope containing cooperating or non-cooperating serial
nunbers, which should be coded appropriately. You no longer use recorded delivery.

Budgets for all cooperating households must be returned in ENVOPAKS to your
regional office. They must be checked and returned without delay so that
informants get their postal orders within stated time.

Note that addresses with households who are local authority tenants in receipt of
100% Housing Benafit and the return of Housing Benefit form HB/1 must be indicated.

Calls and OQutcome sheets (L) 8.5

1. One to be returned for ewery household/serial number

2. Any placing interviewing done ring code 90 for full or partial interwviews,
i.e. where spenders are seen at different
times, or where the interview becomes a
refusal part way through.

3. Refusal to HQ letter: code X 18 to be used only when we tell you
that an informant has been in touch with HQ

maem T camalivmad i dhbka Tadsaw o
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age.
Code X refusals will not be counted i1n the
interviewers effectiwe guota so will not
affect personal response.

The new code is only for refusals made direct to HQ as a result of our letter and
before you have called on the address. There will not be anything to record in the
"call No.™ section of the form, but we sti1ll want you to account for ewvery serial
number issued to you by returning Calls and Outcome sheet plus 'H' and 'J' forms.

4. No household at address code 3{i} "not yet built" has been added to
help identify PAF problems with non-existent
addresses.

code 3(j) is for all other addresses that
cannot be traced. A full note of all action

taken to find the address must be given on
the back of the Calls and Outcome sheet.

5., Refusals. Code 7. a or b also ring {(a) or (b) this will help us
ascertain at what stage the refusal occurred.
Analysis will be carried out by the Research
Unit 80 please return partially completed

documents for refusals 7{b). Note who
refused and at what guestion the refusal
happened.
b
WP1001=-10258 93 333
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Additional notes and action to take.

There is sometimes confusion as to which ceode on the C & O sheets and H forms
applies to different types of ineligible addresses and non responding households.

Please use the following points as a guideline. If in doubt telephone the Field
Officer.

Remember to ring the main code and the subsidiary letter where applicable.

CODE 1 Excluded/ineligible: These are addresses where there are residents but
they do not form a private househocld because:

a. The address is a hotel, public house, guest house or
commercial bearding house and there is no private household (ie.
unconnected with the business) living separately at the address.

Action Call at the address to establish whether or not there is a separate

part containing a private household not connected with the business.
If so interview.

b, Other premises where business and private expenditure cannot
be split, eg. a cafe from which the household takes most of its
food and where household bills (gas, electricity, etc) cannot be

separated.
Action As at {(a). )

c. Institutions - hospitals, schools, old peoples homes, etc.
Action Check = thers could be a private household within the selacted address

- caretaker, headmaster, etc, and it could be a separate house in the
grounds. Check with S.I.U if in doubt.

d. Household contains a diplomat of a foreign country or a USA
serviceman. They are excluded because their expenditure is
unusual for wvarious reasons: US servicemen can shop wery cheaply
at their PX shop on the base.

CODE 2 This will only be used following discussion with the Sampling
Implementation Unit.

Action If two or more houses, flats or household units have merged etc to
change the selected address telephone the S5IU who will tell you whether
or not further selection is required.

CODE 3 No Household at Address -~
e. Household {address) empty at first call - ie. no one living
there. Would also include pieds a terre and holiday homes. GHS

has separate code for these.

f. House demolished - alsc include derelict properties but
explain what they are.

g. Not yet built: PAF addresses are often allocated to new
developments before they are build.
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Action

CODE 4

Action

CODE 5

CODE 6

CODE 7

CODE 8

Action

WP1001-10258-1/60/1A
248

h. Other specify: please give full notes on the reverse of the
form. PAF includes addresses which no longer exist or which are
not as listed: business premises only: change of use - eg. house
which contained flats has become an old persons home etc Note
what you find listed for the address at the rates office.

Also include any untraced addresses with a note of the action you took
to find them.

Check with neighbours etc. at the earliest opportunity.

Household Away and Not Expected to Return Until After Placing Month:
Take Care with these. they will normally be addresses where where you
do not contact anyone at the address but call late in the month and
learn of the househclds absence. There is a borderline s=situation
between a code 4 and a refusal where you actually contact a member of
the household so close to their starting their holiday that it is
difficult to make a placing appointment before they leave.

If you are in doubt as to how to code telephone the field officers.

If only part of the household is going away the rest 1s eligible and B
schedules should be completed (as far as possible) for absent spenders.

Household about to leave District within 3 weeks of First Contact
this is where the household is moving too far {(ie. 30 mles) for you to
make a follow-up call.

Ron=-contact. this 1s where you have never been able to contact a
household member. Check carefully to establish that there 18 someone
living at the address: also that it is their main residence. (See 'A
handbook for Interviewers' page 60, item e) once a household member has
bean seen it cannot then be called a non-contact.

Refusal - covers all cases where a member of an eligible household has
been contacted but 1t does not result in an intervaew. In Bome cases
they do not actually refuse but are 3Jjust not available to be
interviewed during the field period. Howewer, once contact has been
made unless the household comes under one of the categories abowve than
it has to be returned as a refusal.

Complete this section fully and note that this year we are asking you
to code whether or not you actually atarted the interview before the
refusal occurred. If YES please return the partially completed
schedules as per the interviewers instructions. Ring codes 7 and (b)
on the calls and Qutcome.

Please remember to complete all relevant sectlons on rewerse of the
calls and outcome sheet.

Refusal after promising to keep diaries.

Continue with your efforts to keep these to a minimum and try to
regtart informants with i.e. record booka if at all possible: make
extra calls if they are necessary or the informant needs help to keep

the diary.
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Order of documents 8.6

Detailed below are the documents required, in order, for the different types of
response.

a. Fully co-operating household

1. Calls and outcome sheet (L)

2. E forms - 3 copies, pinned to A schedule

3. Household schedule 'a°

4. Checking schedule 'X'

5. Income schedule 'B' for persons 1-3

6. Diary and continuation pages in that order.

b. Refusal, non-contacts - ineligibles

T Calls and outcome sheet (L)

{Partial refusals - as refusals, and all other documents completed wholly
or partially for or by the household).

There must be no delay in return of work to HQ. Budgets for fully cooperating
households should be returned no later than 2 working days after final call. 1if
you need to recall to check any item, and cannot do so within this time, please
contact field officer for instructions.

DELAY IN RETURNING COMPLETED BUDGETS CAUSES DELAY IN PAYMENT TO INFORMANTS WHO
TELEPHONE THE OFFICE TO COMPLAIN

Study time 8.7

For attending first FES briefing & hours

While some interviewers work fairly regularly on the Surwvey, there will inevitably
be occasions when interviewers hawve breaks of time between working on gquotas and
therefore need to re-study the instructions before starting work.

Study time will be paid as follows:~-

a. To interviewers who hawve had a break of from 3 to 5 field-work cycles
FE

ES cquotas (or since last re=~briefin

faeammla mAanthel hatwoan
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1 HOUR'S STUDY TIME.

b. To interviewers who havwe had a break of 6 or more field-work cycles
(sample months) between working on FES quotas (or since last
re-briefing):- 2 HOUR'S STUDY TIME.

c. Studying amended documents, instructions and listening to current taped

interview for first gquota in a year: As per administration notes sent
with the rebriefing documents and tapes.
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Adminigtration and checking time 8.8

For checking each fully cooperating household - 1 hour 35 mnutes including
occupation coding, following specified checks listed on X schedule and scanning
schedules for omissions and completeness of data.

For checking schedules for a household that promised cooperation, but later failed
to cooperate - 45 minutes.

For checking a household that promised co-operation but had to be reallocated to
ancther interviewer for final calls - t hour.

For checking reallocated households where initial interview was done by another
interviewer - 1hour.

(ie both placing interviewer and pickup interviewer can claim one hour).
You should claim these on normal claimg form.

NQTE: Administration time, whaich forms part of clerical time, has now been
separated out. to allow for extra questions on the schedules. We hawve howewer not
reduced the 1 hour 35 minutes allowed per co-coperating household for checking
purposes.

Working away from home on subsistencs 8.9

If your quota inwlwes staying away from home on owrnight subsiatence, you should
take extra care when planning and making appointments for interviews and checkaing
calls. Your aim should be to keep the number of days away from home to a minimum.

In practical terms this meana ensuring that your checking calls are congregated
together (3o the first call, for example, could be made between three and six days
from the interview). Likewise with interviews: your aim should be to group
interviews together. If you find that a calendar week (Monday to Friday) cowers
two placing weeks, eg the end of week one (up to the 7th) and the start of week two
(8th-15th}, then, rather than starting on the first of the month as you mght
otherwise do, you should aim to place eight interviews during that calendar week,
ag well as making any checking calls you can in that week, and then go home and not
return to the area until you can again group some more calls together. And, of
course, while you are in the area, you should be prepared to work long days (at
least 7 hours) if there is work awvailable during the day time.

Finally you should arrange economical pick-up calls at the end of the
record-keeping fortnight; where informants are coping well with record keeping, it
may be sensible to arrange for them to post diaries to you.

Please do keep us informed of your work-pattern if it strays wery far from the
norm.

If your gquota is VERY isclated, it would be better to discuss the guota
individually with the field officer.
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Contact with HQ during field work period 8.10

The foregoing instructions provide guidance on how to deal with the major and most
common situatjions to be met in the field. The staff in Field Branch are always
available for advice on any cases not covered by the instructions. It is
permissible to telephone for advice if the matter is urgent. Otherwise, a letter
addressed to the appropriate person will be answered by return post.

FIELD AND OFFICE TRAINING 8.11

Training before the briefing

Although your main training on the FES comes at the initial briefing we also expect
you to do some preliminary work on your own before the briefing. In adwvance of
your first briefing on the FES you will be sent a training tape. IT IS ESSENTIAL
THAT YOU WORK THROUGH THE TAPE PRIOR TO THE BRIEFING.

It may also help to do a dummy interview with a friend or relative for practice.

Before coming to the briefing write out an introduction or at least a list of
points you would include and bring it to the briefing for discussion and practice. .

The briefing will include practical sessions on interviewing, introducing the
surwvey, response, background and uses of the surwey.

Training Officers are out in the field, continuously observing and supervising work
in progress. Each interviewer is trained to handle the Family Expenditure Surwey
in the ¢£irst instance, by being accompanied on some placing, checking and
collection calls. A follow up cbservation is usually made on the 3rd full quota.
Please telephone the field officer if you are allocated your 3rd quota wery late or
havwe not been contacted by a field trainer so that necessary arrangements can be
made. Thereafter, field supervision occurs periodically and at wery little notice.
It can also be given if asked for by an interviewer at any other time.

First quota with trainers

Before your trainer joins you, transfer your address labels to your notebook, one
to a double page. A pre-printed notebook will be sent with your materials.

Prepare a list of points to include in your introduction - ie purpose of FES and
some of its uses as discussed at the briefing.

Check which rates offices you haw to visit to collect the rateable values for the
allocated area.

Contact as follows:-

Your regional office - for any matters related to availability or non~awvailability
and acceptance of gquota and briefing dates, issues related to work progress,
extensions to field period for late contact on guota, weekend work.

Field officer for the surwvey - for advice on matters of definition or procedure for
this survey, together with queries on general interviewing methods.
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Refusals

If you get 2 refusals in one week or other problems with response please ring in to
talk matters over with the field officer or your local trainer where there 1s one.
Somet.mes we can offer useful adwvice or support and it helps us keep in touch with
specific response problems. Also ring in 1f you want advice on how to deal with a
potential refusal,

June Langham Ext 2306
Sally Nicol Ext 2432

These are also the numbers to ring re: changes to placing pattern and gqueries on
schedules, inatructions, interviews and anything of a technical nature,

Quota cowering Multi Local Authority Areas 8.12

e

PAF address list straddles 2, 3 or occasionally 4 local authority areas.

To avoid excessive time and mileage spent trawvelling to the offices to collect
rateable walus, and other information including concessionary trawel, you should
follow the new guide lines set out below.

1. If the L.A. offices are close to your FES or other surwvey working area
continue to call to collect the rating anformation.

2. If any office 13 some distance from your area {and not en route) you sheuld
telephone the rates office to try to get the required information for each
address.

We will issue you with letters to send to the L.A. offices: it will be for you
tc decide when and where you need to use them, and to find out the
name/position of the person/s to whom the letter should be sent.

Several copies of the letter will be sent out with your materaials.

3. If telephoning does not work and 1t 1s necessary to travel long distances to
call in person please telephone the Field Officers to discuss the costs and
other possible options. (There could be ancther interviewer with a guota
partly or wholly within the same L.A. who is also wvisiting the offices).

Summary: If the rating offices and rents offices are not close to the area
obtain the required information by telephone.

If this is not possible then make a personal call to obtain 1it.

Ring the field office if you have problems.
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Distance- This has been left undefined because your FES area cculd be a
long way from the L.A. offices, but you may be able toc get the
information quite cheaply if you are working on another survey
close to them.
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Howewver, as a gquide, if you have to travel more than 5 miles
{single journey) then it 4is definitely work telephoning: for
journeys less than this you can alsc opt to telephone if you
prefer to.

wWe hope you will find this a constructiwve way of reducing, time spent rushing to
and hanging around council offices.

Telephone calls: claim the cost of the call as per the claims handbock, usisng the
current rates.

Time: Claim the amount of time taken. If this is excessiwve please put
a note on your claim as to why it took so long.

Please keep us informed as to how well this revised system works.
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COPY OF ADVANCE LETTER T0 INFORMANTS

Office of Population Censuses and Surveys
Socral Survey Division

St Catherines House 10 Kingsway London WC2B 6JP

Your reference FES

Dur referance

Date August 1986

Dear Resident(s)

You may have read about the Family Expenditure Surwvey in the newspapers or heard
about 1t on the radic or television. The survey is one of the most important and
long established ones done by government and has been carried out continuously
since 1957. Its main use is in drawing up the Index of Retall Prices whach
provades up to date information on the cost of living.

In the next few weeks one of our interviewers will call on you: because the
survey is only useful i1f each adult in your household takes part she (or
occastonally he) will ask for an opportunity to explain 1t in detail to all of
you. The interviewer will call during the evening if you are not at home during
the day and will be happy to come again if you happen to be busy when ghe first
calls. The interviewer will show an officlal jidentification card.

0 the interviewer will be “reated in strict confidence and
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By co-operating in the survwy you will be assisting the many government
departments and other organisations which use the regults. Most people who help
us also find the survey an interesting one to take part in. We are very grateful
to every who helps us and as a token of our appreciation a gift of £5 is sent to
each of yoL provided that all members of your household are able to help.

Please feel free to ring me if there is anything you wish to know before the
interviewer callsa.

Yours sincerely

June Langham
Family Expenditure Survey
Field Branch

Gt
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SPECIMEN HOUSING BENEFIT
NOTIFICATION FORM

Dear Sir/Madam,

Housing Benefit Requlations 1982

Your application has now been examined, and on the basis of the information
contained therein, it has been determined that your rent and rates should be
rebated, as per the under-noted details.

(a)
{bj
(c)
(4)

(e)

Rent Rebate
Rate Rebate £ per weék from Monday

Housing Benefit Supplement £ per week from Monday
(provisional) award

In accordance with the provisions of the above Regulations you may, within
one month, make representation against this determination.

You are required to inform the Rebates Office staff of any change in the
circumstances stated on your application form e.g. re. - members of the
household, income, change of address.

]

prer week from Monday

am e BE o 3

Yours faithfully,

Director of Hcousing.

102 A
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METHOD OF PAYING BENEFITS

We have been adwvised by the Department of Health and Social Security and the

Department of Employment that benefits are normally paid in the following ways.

Attendance allowance
Child benefit

Family income supplement

Industrial injury disablement pension

Industrial injury death benefit

Inwalidity pension and inwvalidity
allowance if paid

Invalid care allowance
Job release allowance
Maternity allowance
Maternity grant
Mobilaity allowance

Retirement pension including old
persons pension

Severe Disablement Allowance
Sickness Benefit

Supplementary allowance
Supplementary pension

Training allowance (eg TOPS, YTS)
Unemployment benefit

Widows allowance

Widowed mothers allowance

Widows pension

Workmans compensation benefit

Polints to note are: .

1. General. All benefits may be paid on the odd occasion by giro, eg
wnen starting benefit. Usually however a payment stated to be by boock

will be by this method.

Payment book

Giro
Payment book
Giro

Paymeant book

Giro
Payment book
Payment book

Giro

Payment boock

(yellow)

(yellow)

{yellow)

(buff)

(yellow)

(yellow)

2. Training allowances. Because of the diverse nature of these schemes,
payment arrangements are made by local offices and can be giro or payment

book.

WP1001-10258
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GLOSSARY

ACCIDENT INSURANCE

ADDITIONAL PENSION

ATTENDANCE ALLOWANCE -

BANK BUDGET ACCOUNT -

BANK CHARGES =

BANK CURRENT ACCOUNT -

BANK DEPOSIT ACCOUNT -

This is a private insurance taken out by individuals to
give them a lump sum payment or a weekly payment if they
suffer from an accident.

See Earnings related gupplement.
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lump sum of money is paid to an insurance company and, in
return, the company pays out a regular income. There are
three main types of annuity; level annuities, where the
income remains the same each year; increasing annuities,
where the income increases at an agreed rate and
unit-linked annuitlies, where the income 1is linked to the

wiue of a fund (eg property).

This is a benefit for adults or children who are severely
disabled mentally or physically and need attention. In
order to qualify, the person has to satisfy certain
residential and medical conditions. There are two rates
of allowance- the higher rate for those who need

-{-t-ni-'lnn Aav and nicht -nA tha loawar rata faor thoes who
o2y S nlgnt, ower rate ICI Tngse wne

need attention only by day or night. The allowance is
normally paid by order book and is usually in addition to
other National Insurance (N.I.) benefits.

A budget account is a way of spreading the cost of
household bills and other lump sum payments over the year.
The bank normally has to agree to the precise estimate of
the year's cost of all the bills to be included in the
scheme. This total is divided by 12 and a standing order
for this amount 18 made to the bank each month. The bills
are usually paid with a special cheque book from the
budget account. Interest charged on this type of account
varies between banks.

Bank charges are amounts paid to a bank (by deduction by
the bank from the account) to cover the administration of
itgs services, eg for processing chegues, stopping cheques,
paying standing orders.

An account into which money is deposited, usually to meet
the needs of ewryday expenditure. A cheque book 1is
supplied to write cheques for cash or goods. In many
cases (although not in all), an individual dces not
receive interest on this type of account. Bank charges
may be levied to cover the administration of the account.
This is the type of account into which salary is paid and
from which standing orders are paid.

An account into which people can deposit any amount of
money and on which they can get interest, Money can be

drawn out of such an account at reasonably short notice.

1
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BANK DIRECT DEBIT -

BANKERS CARD -

BANK LOAN -

BANK SAVINGS ACCOUNT =

BANK STANDING ORDER -

BLIND PERSONS ALLOWANCE=-

BOARD BUDGETING SCHEME -

BUDGET/OPTION ACCOUNT -

(SEE ALSO
CHARGECARD)

BUILDING SOCIETY -

CASH DISPENSER CARD -

CHARGECARD -

{SEE ALSC BUDGET
AND OPTION ACCOUNT)}

See direct debit.
See chegue guarantee card.

A personal loan arranged directly through a bank. It may
cover a number of articles or services or only part of an
article or service, depending on the borrower's
circumstances and government credit restrictions.

This is similar to a bank deposit account but there is
often a requirement for a minimum investment and there are
restrictions on when the money c¢an be drawn out.
Consequently, the interest rate is higher than for deposit
accounts. Some types of bank savings account are known as
Capital Investment Accounts.

See standing order.

This is an additional benefit paid with supplementary
benefit to registered blind people. It is receiwved in
addition to other concessions.

This type of scheme is operated by the Gas and Electricity
Boards and by the Post Office. It works in much the same
way as a bank budget account, by spreading the cost of the
bills ower the year with regular menthly payments. There
is no interest or service charge payable with this
scheme.

A budget or option account is usually with a department or
chain store. With a Dbudget account the customer
undertakes to make certain payments inte an account,
usually at a regular rate and time interval. 1In return,
they are able to purchase goods on credit up to a certain
figure specified in the original agreement. With an
option account, goods are alsc bought on credit, but the
monthly statement receiwved from the store can be paid in
full or by agreed instalments. If paid in full, no
interest will be charged. (See also chargecard).

Building Socileties are organisations into which money can
be inwvested, through opening wvarious types of accounts
with warying rates of interest. The individual normally
receives a pass book in which deposits and withdrawals are
recorded. Interest on the account is normally paid every
six months. Building Societies are the prime source of
loans for the purchase of domestic property.

A card issued by banks which operate cash dispensing
machines at convenient locations which can be used both
inside and outside normal banking hours. The card
operates the machine.

A card issued by a store for use in the store, examples
are Marks and Spencer and Debenhams. The card holder has
a pre-arranged credit limit and can obtain goods including
food up to that limit. Each month the card-holder is sent
an account statement showing goods purchased. The
card-holder must pay off some of the credit later each
month with a minimum of £5.00 or 5% of amount owing. The
whole amount can be paid off is wanted: The Charge cards
are gradually replacing budget and option accounts.
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CHECK TRADER

CHEQUE GUARANTEE CARD -~

*

CHILD BENEFIT

CHRISTMAS BONUS

CLUup -

COMMUNITY

PROGRAMME - (CP)

CONTRIBUTORY INVALIDITY-

PENSION

CO-OF CLUB

Here, the purchaser pays for goods by check. Usually
check trader calls on the purchaser to sell him a check
which he can then use to buy gogds in a number of shops
Some retallers i1ss5ue checks also known as bonds. T
largest check trading organisation in the country is tt
Provident. Check trading today is most prevalent in th
North of England - Humberside, West Riding, Teeside, et
for textiles and households goods.

When paying by chegue some shops, stores, etc want
guarantee that the cheque will be honoured, before the
accept it. The cheque card is the ‘payer's proof' tha
the bank holds him credit worthy. (In moat cases bank
guarantee that they will honour the cheque up to £50).
cheque card is not a credit card. Barclays Bank does nc
issue guarantee cards, as such, to 1its customers
Instead, they are issued with Barclaycards, which sers
the triple purpose of a credit card, cheque guarantee car
and a cash dispenser card.

Child Benefit is paid for all children under 16 (or owe
16 Lf gtill at schocl). It is not means tested and can t
received regardless of income lewel. It 1s paid weekly c¢
every 4 weeks by payment book.

A tax free bonus paid, with certain long term benefits
shortly before Christmas each year.

See Co-op Club, shop running a club.

The Community Programme is a acheme run by the Manpowe
Services Commission to encourage sponsors (eg Loca
Authorities, private firms, trade unions, charities} t
set up projects to improwe the local community (e
environmental improvement, provision of social amenities
gsoclial and cultural work). Recruitment of the labou
force for the projects is through Jobcentres and 1
normally limited to people aged 18-24 who hawve bee
unemployed for six months or more, and those aged 25 an
over who hawvwe been unemployed for over 12 months. Th
Manpower Services Commission reimburses sponsors fa
approved wages (generally the local rate for the job) an
their NI contributions. The duration of a project 1
usually between 3 and 12 wmonths. Sponsorg are als
encouraged to provide training.

Persons who gqualify for Sickness Benefit (See Sicknes
Benefit) and are off work for more than 28 weeks ar
entitled to an Inwalidity Pension provided they satisfy X
contribution conditions. Contributory Inwalidity Pensic
is paid by giro or payment book.

! H [
In this club goods are obtained from the Co-op and
regulay amount is paid into the club usually through
collector.
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CO-QP SOCILETY

COVENANT -

CREDIT CARDS -

{SEE ALSC BUDGET/
OPTION ACCOUNTS &

CHARGE CARDS)

CREDIT SALE -

CREDIT TRADER

CREDIT TRANSFER

By being a member of a Co-op society and buying goods from
the Co-op, a person earns a dividend. The more goods that
are bought, the greater the dividend. Profits made by the
Society are paid back to members on a proportional basis,
depending on the amcunt of dividend earned. This type of
society is different from a Co-op bank.

Under a deed of cownant, a person can agree to make a
series of payments to an organisation or individual. The
recipients of the payments can claim back from Inland
Revenue any tax paid by the payer on their income,
covering the amount paid.

Eg, Barclaycard, Access, American Express, Diners Club.
Any one over 18 can apply for a credit card. A person
issued with a card can purchase goods and services, on
credit, from a wariety of shops and organisations which
accept the card. Any number of goods and services can be
purchased, up to the individual's credit limit set by the
credit card company. Each month a detailed statement is
sent to the cardholder showing the cost of the goods and
where they were purchased. If the whole of the account is
paid off within a specified period, no interest is
charged. The cardholder must always pay off a minimam
proportion of the amount owing, wusually £5 or 5%,
whichever 1is the greater. Interest is charged on the
remaining amount.

The exceptions to this system are Diners Club and American
Express, who do not hawve a credit limit. With American
Express, the account must always be paid in full at the
end of the account period.

Plastic cards issued by shops for their budget, option or
monthly accounts ARE NOT CREDIT CARDS IN THE SAME SENSE AS

BARCLAYCARD ETC.

Credit Sale agreements are usually taken out for the
purchase of smaller consumer durables (eg radios, cameras,
tape recorders). The agreement normally c¢overs nine
months and the borrowed money is repaid to the shop, with
the first payment serving as a deposit. Goods purchased
by Credit Sale are the property of the purchaser as soon
as they are acquired. Sometimes, no interest is charged
on this type of agreement.

These are commonly known as ‘tallymen', 'bagmen' or, in
Scotland, ‘'Scotch drapers’'. Credit traders call on
customers, show samples, and, if items are purchased, then
recall at regular interwvals to collect money. They trade
usually in drapery and clothing for women and children,
but some deal in furniture, carpets and men's clothing.

A credit transfer is a means whereby an amount of money is

evanafarrad Ffram Aana asamint o ameabhaw An dineermastiAan anAd
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without writing a cheque. A transfer can take place
between two different people or organisations, or between
different accounts of one person, eg current to deposit
account. Where a person transfers money from one account
to the other, both of which are their own, this is not
considered to be expenditure.
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CURRENT ACCOUNT See Bank Current Account.

DEATH GRANT - Death grant is payable on the death of a person who has
satisfied certain NI conditions. The amount of grant
depends on the age of the person who died. It is claimed
through the DHSS office and payment im by giro chegque.

DEBENTURE - A debenture is a loan to a company, usually repayable ower

a fixed period of time with regular payments of interest.
The interest, howewr, is likely to wvary according to the
terms of the debenture.

DEPOSIT ACCOUNT See Bank Deposit Account.

A bdnk Adirect debit is a form of standing order where the

amouné of asch mavmant ig likalyvy to wmru, T™ea wariation
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is instigated by the person being paid and therefore saves
the payer having to take action.

DIRECT DEBIT

EARNINGS~RELATED ~ This is a supplement to soms state benefits. It is

SUPPLEMENT earnings related, in the sense that the amount paid waries
according to the NI contributions made {while working) and
the earnings as an employee in the relevant tax year ie
the higher the wage, the higher the contribution, the
higher the supplement. The supplement is normally paid by
giro with the relevant standard benefit (eg Retirement
Pensieon, Invalidity Pension).

EMPLOYEE - An employee is someone who receives a wage or salary for
working for an employer (this can be an individual or an

organisation, conseguently directors and managers are
employees of their companies).

EMPLOYERS SICK PAY - When an employee is off work sick they recelwe Statutory
Sick Pay, NI Sickness Benefit or Invalidity Pension. In
addition, they may receiwve Sick Pay from their employer.
Sickness pay from the employer is normally,

i. Made up pay, eg the difference between NI
Sickness Benefit etc, and normal earned pay or

ii. half pay, ie half normal earned pay.

There are, of course, other arrangements depending on the
individual emplecyer or employee's situation.

EMPLOYMENT STATUS = See employee, self employed.

RIAMCE - Thie ims a na

e bk ol

ay made to wnamployed applicants who set up
business in a

ant
ment T o QnamplOyeC app-iCGante who set u
self

-employed category.

'l

EEC TRAINING This is an allowance paid by the European Eccnomc

SUPPLEMENT - Community out of its social fund to redundant workers in
specified industries, eg steel workers, while they are
undergoing re-training.
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FAMILY INCOME -
SUPPLEMENT/FAMILY
CREDIT

FAMILY CREDIT -
FINANCE HOUSE LOAN -~

FIXED INTEREST
SAVINGS CERTIFICATES -

FRIENDLY SOCIETY
BENEFITS

FURTHER MORTGAGE

GIRC -

GOVERNMENT GILT
EDGED STOCK

GRANNY BONDS -
GUARDIANS ALLOWANCE -

HIGH STREET BANKS -

HOSPITAL SAVINGS -
SCHEME

This supplement is available to families including one
parent families with at least one child under the age of
16 {or owver 16 if still at school} where the head of
family is in full time work, but the total family income
is below a certain level. The amount of the supplement
depends on the number of children in the family and the
total family income. It is paid by payment book. FIS can
continue to be received for a year even if the total
family income rises during this peried.

See Family Income Supplement above.

This works in much the same way as a personal locan from a
bank (see bank loan), but in this case the loan is
arranged directly with the finance company. Such loans
normally have a higher rate of interest than a bank locan.
Seme HP agreements may also be arranged directly with a
finance house. -

The walue of the savings certificates remains the same
during the life of the certificates. Interest is paid on
the walue of the certificates with an additional amount
paid after five years. {See also Index Linked savings
certificates).,

Friendly societies provide a wide range of benefits for
members in need. The most common of these is a sickness
benefit provided for a member or one of the member's
family. Some friendly societies provide a scheme whereby
a pension is paid on retirement. (NB This is not an
employer pension).

Further mortgage can be wused if mortgage giwven on
property is not large enough. Informant can go to other
mortgage company for balance of mortgage to buy property
(see top up mortgage).

See Post Office Giro.

This refers to stocks issued by the gowernment and
considered gilt edged because they are secure investments.

See index linked national savings certificates.

A weekly state payment for someone who takes an orphan
into the family. 1In exceptional circumstances this may be
paid if one of the child's parents is still aliwve but
cannot care for the child. It is paid by payment bock.

This is one of the most common means of purchasing goo
by instalment. The goods are hired before they are
purchased therefore, unlike many other types of loan, the
goods are not actually owned until all the instalments are
paid plus a nominal purchase fee. This type of loan is
normally arranged by the shop where the goods are

acquired, and the instalments are paid to the shop.

A
=]

These are the normal banks such as National Westminster,
Barclays, Midlands, Lloyds. Their two main accounts are

frnmwane! a2nd "Nanmnacsi+?
bl il BT Alhnd SR WD de - -

These are run on a commercial basis to provide financial
aid in the form of contributions towards medical
applicances or weekly payments when sick. Eg Hospital
Savings Association (HSA), Hospital Saturday Fund (HSF).
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HOUSING BENEFIT -

HOUSING BENEFIT -
SUPPLEMENT {ENDS 1988)

INCOME SUPPORT

TATFEAF T OPATLAER MIAMTAMAY
LANWVLA LLINRALLU WWALLUVITAL ~

SAVINGS CERTIFICATE

INDUSTRIAL DISABLEMENT -
BENEFIT

INDUSTRIAL INJUIRY -
DISABLEMENT PENSION

INDUSTRIAL WIDOWS' -

PENSION

INVALID CARE ALLOWANCE -

INVALIDITY ALLOWANCE =

This is a collective name used for the waricus forms of
assistance gxwen with housing costs. (Also called UNIFIED
HOUSING BENEFIT). «

ap i *
The assistance is given in the form of

4 k-
&~ AN
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ate or Allowance {Se& page 1
ii. Rate Rebate (See page 111)
iid. Housing Benefit Supplement (See below)

To obtain these benefits the individual can apply to the
local DHSS office OR local authority office.

The banefit will glvwe aasistance to rent/rate payers
receiving rent/rate rebite/allowancs. The supplement is
in the form of an increased rebate/allowance

See Supplementary Benefit

The first index linked lssue, Rnown &b
allowed pecple of retirement age or owver (65 men, 60
women) a form of 'inflation proocfed' saving by aindex
linking to the Retail Price Index. Index linking 1is
asgumed ag long as the money 1s not withdrawn for 12
months. If the money is kept in for five years there is
an additional bonus. The age bar was lowered and with the
second issue, the certificates became available to anyone.
(see also Fixed Interest Savings Certificates).

L o Y Tae 2. W
i alllily bDbuwiias ,

This can be a weekly pension or lump sum gratuity,
depending on the degree of disablement arising from the
industrial accident or disease. This benefit is normally
paid when entitlement to Industrial Injury Benefit stops.
Howe ver, as this benefit or pension may be received ewen
if the person does not give up work it can be pa:d from
three days after the accident or dewlopment of the
disease, As a pension the benefit is paid by payment
book.

See Industrial Disablement Benefit.

An Induatrial Widows' Penaion can he claimed by a woman

whose husband Adied as a result of an industrial accident
or prescribed industrial disease.

Invwalid Care Allowance is a benefit for people of working
age who cannot work because they have to stay at home to
care for a sewerely disabled relative. There are no NI
contribution conditions but, in general, married women and
pecple receiving certain other benefits do not qualify for
this allowance. The allowance is claimed through the
local DHSS office.

Invalidity Allowance is paid in addition to Invaladity
Pension if the person becomes incapable of work while they

m=ket11 haven a wammanahln navé AF +thadir avbia~s 1{ime hafnra
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them (ie up to age 60 men, 55 women). After retirement
age (65 men, 60 women) people who hawve been receiving the
allowance have it included in theirr retirement pension.
Payment is weekly by glro or payment book.
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INVALIDITY BENEFIT -

INVALIDITY PENSION -

JOB RELEASE ALLOWANCE -

LOAN =

LOCAL AUTHORITY
SECURITIES

MAIL ORDER DIRECT

MATERNITY ALLOWANCE

MATERNITY GRANT

WP1001-10258

See Invalidity Pension, Invalidity Allowance.

Invalidity Pension is paid in place of Sickness Benefit if
a person continues to be incapable of work after 28 weeks
(see Contributory Invalidity Pension, Statutory Sick Pay).

Men aged 62 (60 if disabled) or over and women aged 5% or
ower, who are full time employees and who are prepared to
leave work before retirement age, can claim this
non=contributory weekly benefit, provided that their
employer agrees to replace them with someone who is
registered as unemployed.

See Bank loan, Finance House loan.

Investing in local authority securities is a way of
lending money to the LA at a fixed rate of interest, over
a fixed period. The gsecurities are renewable although the
interest rate may not be the same.

Mail order agents are often local part time agents who
work on behalf of the mail order catalogue companies (eg
Universal, Littlewoods). Mail order companies offer a
wide range of goods, nearly all available on credit.
Somecone can choose what they want from the catalogue, and
the agent completes an corder form and sends it off to the
company, the goods being received by post. Payment is
usually in ecqual instalments owver 20 or 38 weeks, longer
for high amounts.

This refers to mail order services adwertised by a company
in a newspaper, magazine, eg Reader's Digest, Automobile
Association or in a limited item catalogue. Anyone
interested in the advertised goods contacts the company
direct and receives the goods through the post. Regular
instalments are then paid direct to the company. This is
different to arrangements through a mail order agent.

Maternity allowance is a weekly benefit, paid by giro,
usually for 18 weeks, starting 11 weeks before the baby is
expected. This allowance is paid in addition to Maternity
Grant if the mother was working and paying full NI
contributions at some time during the fifteen months
before the baby was born. The husband's contributions do
not count.

This is a lump sum paid for each birth to help with the
general expense of having a baby. It is payable in nearly
all cases of confinement where either the mother's or the
husband's NI contributions allow entitlement. It is
by giro chegque to the mother. Generally to gqualify for
Maternity Grant, a mother to be will hawe to be present in
Britain for at least 26 weeks out of 52 before

confinement.

maid
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MATERNITY PAY =~

MOBILITY ALLOWANCE

MORTGAGE -
MORTGAGE TAX -
ALLOWANCE
(M.I.R.A.S)

NATIONAL INSURANCE
CONTRIBUTIONS

Under the Employment Protection Act & woman having a baby
who normally works for her employer eight hours a week or
more, and has worked continuously for at least the
previous two years, is entitled’ to this pay from her
employer, as long as she continues working up to the 1ith
week before the baby is due. Payment 18 1n cash (paid
weakly) for the first gix weeks after the woman stopped
work. Maternity pay is less than normal pay.

Mobility Allowance is a benefit to help certain disabled
people to meet their additional transport costs. It as
paid by payment book swry four weeks. Mobllity Allowance
shculd not be confused with MOTORBILITY which i3 an
indspendent woluntary organisation for the purchase or
hiring of whicles at preferantial rates.

A mortgage is a loan far the purchase of property. The
loan can be taken out from warious organisations eg
building society, local authority, bank. The size of the
loan is usually worked ocut on multiplea of yaarly salary
(often 2-2'72 times depending on the lender's policy).
The borrower, in most cases, will have to provide a
deposit for the property (say 10%). Mortgage arrangements
vary in the amount of interest payable and the tax relief
that can be claimed. Most mortgages are one of two types,
either interest and principal or interest only where there
is an endowment pollicy cowering the principal. (See
Option mortgage, 'Top Up' mortgage).

In April 1983 a new scheme was introduced whereby tax
relief .on interest can be given by the organisation
granting the mortgage rather than Inland Revenue via PAYE
tax coding, etc. The scheme is not universal and not all
institutions hawe adopted it. Under the new sacheme the
amount of interest paid to the building soclety, etc, is
reduced by the amount of tax relief due.

A NI contribution is a regular contribution by individuals
to enable them to obtain warious national insurance
benefits. All employed and self employed persons (earning
more than a specified minimum amount) are reguired to pay
a NI contribution. Some non-employed persons may also do
80. There are different classes of contribution depending
upon employment status.

Employees pay class 1 contributions which are deducted
from their wage or salary. There are three lewls;
contracted into the state pension scheme, contracted out
of the state pension scheme (if the employee is in a
private pension scheme) and a reduced rate paid by married
women who were paying into the scheme before April 1978.
(The reduced rate entitles them to fewer benefits).

Self employed pay class 2 contributions on a regular basis
and class 4 on an annual basis depending upon profits.

Non-employed persons may also pay wluntary contributions
under class 3.

r

112

e

- 838



NATIONAL SAVINGS
BONDS

NATIONAL SAVINGS BANK -

NATIONAL SAVINGS
CERTIFICATES -

NI RETIREMENT PENSION -

NI SICKNESS BENEFIT =

OLD PERSONS PENSION/
OVR 80s PENSION

ONE PARENT BENEFIT -

OPTION ACCOUNT -

PACKAGED HOLIDAY -~

PENSION FROM PREVIOQUS =
EMPLOYER

PERSONAL PENSION
(PRIVATE PENSION)

There are two types - Income Bonds and Deposit Bonds.
Income Bonds pay out a monthly income based on interest
while Deposit Bonds accrue the interest until required.

This was formerly the Post Office Savings Bank. There are
two types of account; ordinary accounts and investment
accounts. The investment account offers a higher rate of
interest and longer withdrawal terms than the ordinary
account. There are no cheque books for these accounts,
for both types of account customers hawve a book in which
all deposits and withdrawsls are recorded. It is possible
to transfer money from a National Savings Bank account to
a National Post Office Giro account.

There are two types Index-linked which are described under
that title and ordinary. Ordinary certificates hawe an
issue number eg '28 issue'. They are normally for a
period of 5 years.

This is the basic state pension for retired people {ie men
aged 65 and owver, women aged 60 and ower), The rate of
this pension depends upon the record of NI contributions
during working life. It is paid weekly by payment book.

This benefit is paid to people who are incapable of work
due to sickness and hawve satisfied certain NI contributio
conditions. Sickness benefit is paid for 20 weeks while
the person is incapable of work. The bhenefit is claimed
by filling in the NI Medical Certificate and sending it to
the DHSS Office. Payment is by airo cheque, weekly. From
April 1986 it will be paid only to those not gqualifying
for SSP (See Statutory Sick Pay).

The basic NI retirement pension is conditional on the
record of NI contributions. 0l4 Persons Pension is paid
regardless of the NI contributions record.

This benefit is paid to single parents, whatewver the
reason for them being single parents (ie widowed,
divorced, legally separated or singiej. As this is an
increase in Child Benefit for single parents, the person
must have been entitled to Child Benefit in the first
place for at least one child who lives with them. It is
paid weekly or every four weeks by payment book.

See budget account at a shop or store.

Where a trained agent arranges all ¢trawel, board and
eating arrangements.

A pension from previous employer is based on contributions
made by the employee to the employer's pension fund or
upon contributions made by the employer on the employee's
behalf.

A pension scheme usually run by an insurance company into
which individuals pay while working so that they can draw
a pension when retired. Meost commonly used by
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company pensicn scheme.
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POST OFFICE GIRC -

PRIVATE SICKNESS -~
SCHEMES

RATES -

RATES REBATE -

REDUNDANCY PAYMENTS

RENT ALLOWANCE -

RENT REBATE -

This is also known as National Giro. When making a
payment by Giro, the Giro account holder either fills in a
transfer form and transfers money from his account to
another Giro account, or he raké use of a standing order
to ancther Giro account. Apart from these two methods 1t
is algo possible to make payments toc a non-Giro account
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non=-Giro account holders at a post office or paid into
bank accounts.

There is also a Post Office Giro deposit account.

Private sickness schemes can be run on a commercial basis
or on a private basis by workers in an undertaking. Eg,
Hospital Savings Association, Insurance Companles.

Rates are a tax on all kinds of property (commercial and
private) levied by and paid to the Local Authority. The
money from rates goes towards paying for local services of
various kinds. The amount paid in rates dJdapends on the
rateable walue of the property and the amount in the pound
which the council decides to levwy in a particular year.

Some people with low incomes who are liable to pay rates
may get relief towards paying them by the Local Authority.
Owner occupiers orf tenants may qualify for this. Tne
amount of rebate depends on the income of the person
claiming, the size of their family and the amount they pay
in rates. The rebate can take the form of a refund or a
reduction of the rates payable, There may be variations

on this in individual circumstances. (SEE ALSO HOUSING

BENEFIT).

Under the Redundancy Payments Act 1965, an employer is, in
most circumstances, legally obliged to pay a minimum lump
sum in redundancy money to any employee who is made
redundant after working contincusly for the employer for
at least two years.

The amount of the payment depends upon the age of the
person when he is made redundant, the number of completed
years service {(over the age of 18) and the weekly earnings
at the time of redundancy. Redundancy payments under the
Redundancy Payments Act are distinct from severance pay or

_____ PRy S .
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A benefit administered by the Local Authority for private
tenants to help with paying their rent. To qualify, the
income of the family has to be below a certain lewvel. The
amount of the allowance depends on the size of the famly
and the amount paid in rent and income receiwved. The
allowance takes the form of a cash amount. {SEE ALSO
HOUSING BENEFIT).

A benefit administered by the Local Authority for council
tenants to help with paying the rent. To qualify, the
income of the family has to be balow a certain level. The
size of "the rebate depends on the number in the family,
the amount paid in rent and income received. The rebate
takes the form of a reduction in rent. (SEE ALSO HOUSING
BENEFIT).
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RETIREMENT PENSION -

SAVE AS YOU EARN -
SECOND MORTGAGE -
SELF CATERING -
HOLIDAY

SELF EMPLOYED -
SEVERANCE PAY -

SEVERE DISABLEMENT =
ALLOWANCE

SHARES -

SHOP RUNNING A CLUB -

SICKNESS BENEFIT -

SICK PAY -

SOCIAL FUND -

SPECIAL TEMPORARY -
EMPLOYMENT PROGRAMME
(STEP)

See NI Retirement Pension.

Save As You Earn is a National Savings or Building Society
scheme whereby a person agrees to make sixty regular
monthly contributions (from a £4 minimum to a £50 maximum)
over five years.

A second mortgage is a loan usually arranged for a large
item of expenditure (eg, home improvements). The
distinguishing feature of this type of loan is that it
uses the person's home as security, consegquently the rate

term loan.

Where all arrangements for eating are arranged by the
heoliday maker. Travel and accommodation may be arranged
by agent or by holiday maker.

Someone is self employed if they work on their own account
instead of drawing a wage or salary from an employer. It
includes anyone who is responsible in their work only to
themselves (Tax is not deducted at source by PAYE but paid
direct to Inland Revnue).

This is general term cowvering payment for loss of office
or money in lieu of notice.

Paid to people who cannot work because of 1long term
sickness and who do not gqualify for Contributory
Invalidity pension because of too few NI contributions.

A share in a company c¢an be bought by an individual
thereby making him a part owner of the company. Interest
{dividend} is paid from the profits of the company to
shareholders.

This type of club is normally run by a small shop mainly
for toys, clothing and household goods. 1In many cases the
customer has to make a number of payments to the club
before being entitled to make a purchase. Usually the
payments are not earmarked for any specific item, but can

be used to purchase any goods sold by the shop.
See Statutory Sick Pay. NI Sickness Benefit.

See Statutory Sick Pay. NI Sickness Benefit, Employers
Sick Pay.

This fund replaces statutory grants such as Death Grant

and Maternity Grant. Payments from it are means tested
ia. a grant depends en income and need. In April 1988
lump sum payments for pecple on benefit towards the cost
of bedding, clothing etc will be replaced by LOANS from

social fund.

This programme provides temporary work for adults who
have been out of work for six months, in the case of 19-24
year olds, or twelwe months for those who are older.
Those taking part are paid the rate for the Jjob subject
to a maximum limit. Projects are sponsored by Local
Authorities and woluntary organisations and are designed
to improve the local area. The programme is run by the
Manpower Services Commission. The programme is currently
being replaced by the Community Enterprise Programme
(CEP).



STANDING ORDERS

STATUTORY MATERNITY

PAY

STATUTORY SICK PAY

(SsP)

STOCKS

STRIKE PAY -

SUPPLEMENTARY BENEFIT/-

INCOME SUPPORT

SUPPLEMENTARY RATES

TECHNICAL AND VOCATIONAL

EDUCATIONAL INITIATIVE

(TVEI)

‘Top UP'

MORTGAGE

This is an arrangement that can be made with a bank to pay
reqular bills. The bank can automatically pay the bills
on prearranged dates and deduct the amount(s) from the
person's account. 1

Started in Apral 1987 this new benefit gradually replaces
Maternity allowance and maternity pay from employer. The
new Statutory Maternity Pay will be paid by employer. The
amount paid will depend wupon length of service,
wages/salary and hours worked. It 1s paid for eighteen
weeks.

Employees receive SSP from thelr employer for the first 8
weeks of sickness in a tax year. This is followed by NI
Sickness Benefit paid by DHSS. PFrom April 1986 SSP will be
paid for 28 weeks followed by Inwalidity Pension.

The payment is subject to warious conditions including
length of service.

NB. 5SP should not be confused with payments under a
company sick pay scheme.

Usually refers to a block of shares (see ghares).

An amount paid by a Trades Union to its members who are on
official strike. The amount paid waries between unions
and depends on the circumstances of the strike.

This 1s the basic Social Security benefit designed to
prevent anyone having too little to live on. There are
two kinds of Supplementary Benefit, Supplementary Pension
for people over retirement age and Supplementary Allowance
for people aged 16 to retirement age, The amount of
benefit that can be received depends on a means test of
needs and resources. Payment is made by glro or payment
book . Supplementary Benefit may be paid with other
benefits.

These are additional rates levied by the local
authorities. They are normally levied in the second half
of the financial year. They are normally encountered
during pericds of rising inflation.

TVEI is the name given to a scheme whereby at 14 years of
age children can drop some academic subjects and replace
these with work orientated gsubjects eg information
technology. The idea of the scheme iz to better prepare
children for work.

In cases where a building society dces not grant a full
requested mortgage to cover a particular property the
balance may be provided by another organisation eg, an
insurance company. The payments on this type of mortgage
are usually made separately, to the organisation granting
the additional mortgages.
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TRADE UNION PENSION

TRADE UNION SICK PAY =~

TRAINING OPPORTUNITIES

SCHEME (TOPS)

TRUSTEE SAVINGS BANK -

TRUSTS =

TURNOVER =

UNEMPLOYMENT BENEFIT

UNIFIED HOUSING

BENEFIT -

UNIT TRUSTS

A proportion of some Trade Union contributions are put
into a pension fund, which is paid on retirement. This is
not a pension resulting from being an employee of a Trade
Union.

Some Trade Union subscriptions include an element which is
put into a sick fund. Members of the union who are sick
can claim benefit from this fund, provided they meet the
necessary reguirements.

People over 19 who have been away from full time education
for a total of at least two years after age 16 can apply
through Jobcentres for a TOPS course to learn a new skill.
The lengths of TOPS courses wvary according to the skill
being learnt. While on the course people are paid a basic

rraalrTer woda Ren Amerwaywmoms walabkad mivwme Tamand mawr ala~r ko
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paid depending on the person's NI contributions record and
earnings in the relevant tax year.

Until recently the TSB was similar to the National Savings
Bank and was c¢losely controlled by the government. It was
alsc organised on a local basis. Today it is organised in
much the same way as a normal high street bank, eg
Barclays, Midland.

A trust can be set up with an amount of money, to benefit
a certain person or a group of persons. A trust has to
hawve an object or clearly defined aim. A trust is managed
by trustees for the benefit of those for whom it was set
up, le the beneficiaries of the trust. Trustees are
legally reguired to invest in suitably safe investments.
There are two basic types of trusts; fixed trusts, where
a particular person or organisation has the right to
income from the trust, and discretionary trusts, where it
is left to the trustees to decide which of the possible
beneficiaries should he paid income.

A company's turnover is the walue of total sales (ie total
gross takings) during a specified accounting period,
normally a year.

People out of work are entitled to claim Unemployment
Benefit if they hawve worked for an employer and paid full
NI c¢lass 1 contributions. Self-employed people and
married women who pay reduced NI contributions cannot
claim, To maintain receipt of the benefit, the person
must register for work at the employment exchange. The
maximum length of time benefit can be receiwved is one

year. Payment is by giro.

See Housing Benefit.

Unit trusts are trusts that are set up for the purpose of
investing money in a wide range of undertakings, to get a
good return for the people who hawe invested (ie bought
units) in the trust. These trusts wary in the types of
investment made and the method of providing return for
investers. Often a proportion of money paid is used as a
premium for a life insurance.
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WAR LOAN -~

WAR DISABILITY PENSION -

WAR WIDOWS PENSION -

WATER METER -

WIDOWED MOTHERS
ALLOWANCE -

WIDOWS ALLOWANCE -

WIDOWS BENEFITS -

WIDOWS EARNINGS -
RELATED SUPPLEMENT

WIDOWS PENSION -

YOUNG WORKERS SCHEME -

YOUTH TRAINING SCHEME
(YTS)

wP1001-10258

A war loan was a way of investing In govwernment stock
primarily for the war effort. Such loans, some of which
are still outstanding, were geneﬁally at rather low rates
of interest.

This pension can be paid to individuals injured as a
result of a state of war or other designated military
action. Additional allowances that may be paid with this
are unemployability supplement, constant care allowance,
comforts allowance, educational allowance, clothing
allowance, exceptionally sewvere disablement allowance.

This pension is paid to widows whose husbands were killed
in either of the world wars. It may also be paid to
widows of civilians who were killed in the second world
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income.

This is a meter measuring the consumption of water. An
individual is charged for the amount of water used rather
than paying for water through a general water rate.

This is paid to a widow when Widows Allowance ends (ie
after 7 months from husband's death), if the widow has a
dependent c¢hild under the age of 19, It 1s paid by
payment book weekly and is subject to the husband hawving
met NI contribution requirements.

Widows Allowance is paid for the first 26 weeks after the
husband's death if the woman was under 60 when the husband
died or he was not getting a Retirement Pension when he
died. The allowance is conditiocnal on the hushand having
met NI contribution requirements. 1t is normally paid by
payment book.

A geries of benefits that a widow may be entitled to after
her husband's death. See Widows Allowance, Widowed
Mothers Allowance, Widows Pension.

See Earnings Related Supplement.

Widows Pension is paid to a widow when Widows Allowance
ends, if the woman was 40 or over when the husband died or
when Widows Allowance ended, provided that there is not a
dependent child under 19. The pension is subject to the
husband having met certain NI contribution conditions. 1t
iz normally paid by payment book.

Under this scheme the Manpower Services Commission
subs.dises an employer for employing a young person who
has been registersd as unemployed. The amount of subsidy
depends upon the wage paid. This is not a state benefit
as such.

Training can cover up to two years and takes place on the
job or at college or school.

Payment is by allowance.
Known as Youth Training Programme in N Ireland.
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FES SAMPLING DETAILS

THE SAMPLE

Conversion to PAF

Each year we call on about 11,400 addresses in Great Britain taken at monthly
interwals. Until 1985 the addresses were drawn from the Electoral Register but
are now taken from the Post Office's list of addresses: the Postcode Address
File (PAF).

Effect of ineligible addresges on gquota size

The PAF 18 the Poat Office's list of addresses {or 'delivery points', as they
call them) and postcodes for Great Britain. It is a good sampling frame in that
it is as nearly as possible a complete list of addresses and, being held on
computer tapes, it is relatively easy to use for drawing a sample. The
addresses on your list hawe been selected at random from the 'small user'
Postcode Address Fille, that is the file of delivery points which receive fewer
than 25 articles of mail per day. By using only the small user file we hope toO
avoid sampling large institutions and businesses. Howewer, some small
businesses or commercial premises may be sampled and appear on your address
list. Therefore you may find a slightly higher proportion of ineligible
addresses than in an Electoral Register gample, particularly in gquotas 1n city
centres, where shops could be sampled (Note, howewver, that you must call at all
the sampled addresses to check for residential accommodation).

The FES relates only to domestic households {(which satisfy the conditions in
sections Al to A10 of Interviewer Instructions) which are in residence at the
gl ven address at the time of the interviewers first call.

Address List

An example of a PAF address list, reduced in size, 18 included for reference on
page 2. The top two lines giwve general information about the quota. Working
from left to right they giwe the following details-

TOP LINE

Sur vey Number The sur vey number, name and year will be consistent

Sur vey Name throughout the year but, obwiously, the quarter and month

Year Quarter will change.

Month

Interviewer The interviewer's name and number will be written in by hand
2n Field Branch.

Office Use This gaves HD the date on which the address list was

printed.

18 366



s

lop

50837

AREA NO: 004 POSTTOWN : NORWICH

ADD SERIAL NO

01
02

[
[

04
05
06

07
08

09
10

FAMILY EXPENDITURE SURVEY 1987 QTR 1

JANUARY INTERVIEWER:

SECTOR: NR3 1 / NORWICH NORTH EAST REGION 05
ADDRESS POSTCODE MO 1A W
7 MANDELLS ROAD NR3 1AA 196 10
13 LOWES YARD NR3 1AW 196 10
ST GEORGES STREET
23R CHURCH LANE NR3 1BP 2 195G 10
DIVIDED ADDRESS BOXED PART ONLY
I Y33 2X2222332 22222 X222 R 22222 R 2222 A RRR AR 22 Rl 2 a2 a0l gl sl
* 23A CHURCH LANE *
IS eI SIS RS R R2 20 S22 R 2 22 2R 2R 2 bt s d X 22 X2 d Rt 2 4
23 CHURCH LANE
14 GRANGEWOOD AVENUE NR3 1DE 196 10
23-25 LONG ROW CANWICK NR3 1DY 196 10
59 RED LION STREET NR3 1EE 196 10

DIVIDED ADDRESS BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST

FLAT 1/59 RED LION STREET

FLAT 3/59 RED LION STREET
222222228222 e e s TR R s E S s s L L s

* 59 RED LION STREET *
1222222222222y E ey e s R S R R R RS s s L s

THE GATE HOUSE/ ST MARTINS ROAD NR3 1EP 19G 1

2B PRINCETON GARDENS NR3 1HG 19G 1

DIVIDED ADDRESS BOXED PART ONLY

BASEMENT FLAT/2 PRINCETON GARDENS
2 R TR R I R R Ty Ty Yy R R R R R L
* 2B PRINCETON GARDENS *

X Y E I T2 R 2SR R R R R R RS RS RRT TN AS RS S ST SRR NS IS SRS E RSS2 A0 2 2 2 0 8 L)

2 PRINCETON GARDENS

149 BARRACK STREET HAZEL GROVE NR3 1JD 19G 12

THE COTTAGE/BEECH ROAD SWANLAND NR3 1PW 19G 12

Akkdkddrd 13 19G IS NORWICH

OFFICE USE:

031284

GRID REF
62310/30930
62320/30880

62290/30930
62300/30930
62290/30990

62320/30870
62320/30880

©62310/30940
62390/30950



SECOND LINE

Area Number

Post Town

Sector

Region Number

MAIN BODY OF LIST

This consists of a 3 digit number which should be entered on
all documents.

This shows the post town in which the addresses are located
but bear in mind that this is not always the same as the
geographical location. Often small towns or villages are
included in the post town of the nearest large town or
city.

This shows the postcode sector in which all the addresses
are located; It will consist of one or two letters and two
or three digits. It is folliowed by the sector name. (The
name has been allocated by OPCS and 1s not meaningful to the
Post Office). All the sampled postcodes on the address list
will start with the same letters and numbers as the sector
printed here. A postcode 18, in fact, completed by the
addation of two final letters to the postcode sector. Thus,
the sector may be shown as NR3 1 and the postcodes as NR3
1AA etc.

This is a 2-digit number indicating the Region.

The information in the main body of the address list is presented in 8 columns.

1.

5.

-

Add Serial
Number

Postal
District

LEP N A P au ey 5

Postcode

M.O.
(Multi-

Occupancy

Indicator)

This is the 2-digit address number (often called the serial
number). It should be entered in the 'SER' box on all
documents.

Normally this will be the full postal address. Very
occasionally, the house name or number will be cmitted and
replaced by an asterisk. If no extra information has been
written in please telephone Sampling for instructions.

At some addresses on the list you will see the words
"DIVIDED ADDRESS" (See page 8)

There is no heading to this column which shows the postal
district of the sampled addrsas. This information iz not
always given on the PAF, and therefore on many address lists
it appears only intermittently. Note that entries in this
column are linked only to the address on that line (eg on
the example address list 'Canwick' applies only to 23-25
Long Row' and not to any other address on the listi.

This column lists the postcode {(up to 7 characters) for each
sampled address.

If an entry appears in this column it is an indication that
the address may be multi-occupied, ie more than one
household may be living there. The number in the column
should be treated only as a rough guide to the number of
households you may expect to find at the address. There ig
no guarantee that this number is correct, and you will still
have to call at the address and identify the number of
housaeholds living there. See section on MULTI-HOUSEHOLD
ADDRESSES (Page 10).

’
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6. L.A. This is the Lacal Authority code number on the PAF and is
(Local conwverted into the LA name at the bottom left of the sheet.
Authority} If more than one is listed you must call at each for

rateable wvalues, concessionary fares etc.

7. W (ward) This gives a code number for the electoral ward in which
each address is located (for office use only).

8. Grid This gives the grid reference of the first address in the
Reference postcode shared by the sampled address. There are, on

average, 17 addresses in each postcode so although the grid
reference may not be the precise one for the sampled

- =y
RLTa wiiGe Wilo OSQipaw

reference.

Most guotas, ie 17 addresses should fit onto one page of A3 size computer
printout. Howewer, if the gquota contains a number of 'divided addresses' it may
continue onto a second or even third page. Furthermore if the guota covers more
than one postal sector the sampled addresses in each sector will be printed on a
separate page.

If you hawve any difficulty in interpreting the computer listing or in finding an
address {(after following the recommended procedure) please telephone Sampling
for further information (Ext 2366). Make sure you hawve the address to hand when
telephoning!

Using grid references on PAF samples

All PAF addresses hawe an Ordnance Survey grid reference attached to them. This
is printed out on your address list. They are useful in planning your work in
rural areas, particularly as addresses do not always fall in the Post-town giwen
on the address list.

A word of caution - not all the grid references will be completely accurate,
There may be occasional errors in them and since the reference is for the first
address in the post-code containing the sampled address, rather than the
specific sampled address, it is a guide to the locality of your sampled address
rather than an accurate location. Howewr, we understand that 30% of addresses
are within 400 metres of the grid referenced address.

Grid references may still leawe you unable to find some rural addresses and they

Awva wak ac meafinnl in nvhan avase wharae a etryaot man wanlAd ha mara nneca€nnl TF
al€ TNOLU a3 USCTxius LIl UWiwvall QlCdS WIilSic a4 SLISSyY Map wilil oo UIC USTIUl. a4l

you still hawe problems locating an address, please refer to the section
"Addresses difficult to find", page 6.

You need an Ordnance Surwey map of your area, which is fairly large-scale =~
1 ¢+ 50,000 or 1 : 63,000 are best.
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30 Woodland Drive, Burton Latimer and the grid reference

The sampled address 1is;
is given ag two sets of five digit numbers - 49040/27560.

You should ignore the first and last digits of each number (4 and 0, 2 and 0)

The first set of three digits (904) gives the reference along the bottom of the
map (Easting). The second set of three digits (756) gives the reference up the

side of the map (Northing).

EASTING-=- <the numbers 90 4 indicate that the address is 4/10 of the distance
between refersnce points 90 and 81.

NORTHING-= the numbers 1§_§ indicate that the address 1s 6/10 of the distance
between refarence points 75 and 76.
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Addresses difficult to find

The PAF address list does not supply names of occupiers of each address. Names
from the Electoral Register sample were often used in rural areas to help locate
obscure addresses. We want you to make the best use of your time in trying to
locate vague or obscure addresses. Experience has shown that the most effectiwe
methods of locating difficult addresses are:

1. Asking local people including the postman

2. Pheoning local Post Code Enquiries (Tel No in Blue Postcode book).
3. Phoning local Sorting Office (before 11 am)

4. Asking at local Post Office

5. Asking police

If after consulting maps, visiting the area and enquiring locally you still
cannot locate an address, there are two alternatiwves:

1. Telephone Sampling 2366 who may be able to provide extra information
either from the PAF or from the Electoral Register.

2. Check the address on the Electoral Register, to obtain a surname,
yourself. Copies are usually held at libraries and some post cifices.

You should decide which is cheaper. Obwviously if locating an odd address in the

Flartnral Ramictoar inwmlmme a 1lana Snurnav marring avmnancac o+~ i w1l A ha
=La2CT0oras. nEeglsierl LNVoLNVes 4 .Cong journsey, parfing expenses eTl, 1T Would o2

better to telephone HQ. If, howewer, you have sewral obscure addresses and
there is a copy of the Electoral Register locally, it would probably be cheaper
for you to check this yourself. Please note this is only permissible when all
other methods hawve been exhausted and it should only be necessary in a wry
small number of cases in rural areas. Make a note of any such calls on your
claims form. Some Sub Post Offices have a copy of the Electoral Register to
hand and may be willing to help you.

Blue Postcode Books

You may also find it useful to obtain local postcode books. Local Post Offices,
in theory, can supply these free on reguest, so it should be possible to collect
one when you call to post work etc. If you hawe any problems with this, we will
supply an introductory letter for you to hand in at the Post Office. Don't make
a special journey to collect a Blue Book!

Counting Households at Address

At each address you should try to find out how many households are present at
your first call. If the address contains more than one household you should
list all the households according to the procedure described on page 11.

The total number of households you hawe listed should be the total number at the
address.

Address Empty at First Call

1 at which you discover it is empty.
{s) will be moving in later in the

Count an address as empty on the first ca
Do not recall ewen if you know a househol
month.

1
d
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ADDRESS LABELS

In addition to your addresss lists you will be given a set of sticky labels -
one for each address in your gquota.

You should stick the labels 1in your notebook which will sawvwe you copying out the

address by hand.

All the information given on the label will also appear on your address list but

in a different format.

An example of the label you will be giwen 1s shown below.

00359/03 MO 4
244 LONDON ROAD
BEADLEIGH AW AR N
BENFLEET WARNING
$57 2DE DIVIDED
ADDRESS
HADLEIGH / WD11%
CASTLE POINT CD /GR38110/18690

Details shown on label

LEFT HAND COLUMN

00359/03 - Area No, and Address Serial No

244 London Road = Address

Hadleigh - Postal District

Benfleet - Post Teown ‘

§S7 2DE -~ Postcode |

Hadleigh - Sector name (;llocated by OPCSE)
1

Castlepoint CD - Local authori;y name

78
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RIGHT HAND COLUMN

MO 4 - Multi-occupancy indicator. This will appear only if
the figure in the M.0. colum on your address list is 3
or more

faladalolh ol - This will appear only if the address is, in fact, a

WARNING 'Divided Address'

DIVIDED

ADDRESS

A EREn

WD 11 - Ward code

GR58110/18690 - Grid reference of the first address in the postcode

shared by the sampled address.

NON-DIVIDED AND DIVIDED ADDRESSES

Most addresses are listed only once on your address list; these are non-divided
addresses. (See address serial nos. 01, 02, 04, 05, 07, 09 and 10 on your

example address list). A few addresses have more than one part listed on the
DAT fhﬂcn ara ﬂ‘| '!rlz“'inr‘ addraccac {Can aAAvyoecece carial nAae 01 N&a amA NS A
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your example address list}. Howewver, the PAF is not necessarily complete so one
or more parts of the address may not be listed. This can happen both at
non-divided addresses and divided addresses. For example, at a divided address
the PAF may show a dgap in a sequence of numbers (eg in a block of 5 flats where
only flats 1, 3 and 4 are listed) or there may be a part with an alpha suffix
that is not listed (eg '6% Main Street' and '69B Main Street' are listed but
'69A Main Street' is not).

Clearly we wish to ensure that those parts of an address that are not listed on

the PAF are giwven a chance of selection, but we also want to ensure that those
parts that appear on the PAF do not get a further chance of selection. This is
the purpose of the 'DIVIDED ADDRESS' procedure.

1. Non-divided addresses

In most cases there will be only one household at the address which you
should attempt to interview. Howewer, there are two exceptions:

(i) You may find more than one household at the address on the address
list. As in prewvious years you should list all such households on the
form provided and follow the appropriate multi~household procedure to
determine which household(s) to interview. In England & Wales you
should always use the Concealed Multi-household procedure. In Scotland
you should use the Concealed Multi-household procedure unless the
address has a Multi-occupancy indicator of 3 or more in which case the
Pre-sampled Multi-household procedure should be used.

(ii) You may find a separate flat or building with the same number as the
[ . A o N Tl T md s . T3 e reminne Aaddwao s
auurcoo Ull _yuuL GU\J..L To9D LiADL UU.\. W[l.L\-il .I.D IIUL A u::u Ull YWl CIU\.A..L =22

list. For example when you go to '7 Mandells Road' (see address
serial No 01 on your example address list) you find:-

3732
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Upper flat, 7 Mandells Rcad' and
'7A Mandells Road'

Then, in these cases, you should telephone Sampling for further
instructions.

Divaided addresses

There are two types of 'Dlvldedjaddreas' procedure:

i.

1l.

BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST
(See address serial no. 06 on your example address list).

BOXED PART ONLY )
{See address serial nos 03 and 08 on your example address list)

Please be careful to follow the instructions for each procedure as giwven
below.

1.

1l.

Boxed part and any parts not listed on address list

Check first to see 1f there are any unlisted parts at the address.

For example, 1f you find a Flat 2, Flat 4 and a Flat 5 at 59 Red Lion
Street as well (see address serial no 06). You should list the
household(s) at ‘59 Red Lion Street' and the household{s) at the three
flats (Flats 2, 4 and 5) whaich were not listed on your address list.
Then follow the appropriate multi-household procedure to determine
which households should be interwviewed.

1f there are no unlisted parts of the address then you should attempt
to interview the household at the address in the boxed part. If you
find more than one household at the address in the boxed part you
should follow the appropriate multi-household procedure.

Boxed part only

Here you should not check to see if there are any unlisted parts at
the address. Where there is only one household at the address in the
boxed part, interview that household., If you find more than one
househcld at the address in the boxed part you should follow the
appropriate multi~household procedure.

If there are any gueries please contact Sandy Stefan (ext 2347).
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MULTI-HOUSEHOLD ADDRESSES

Most sampled addresses will contain just one househocld, but sometimes you may
come across a multi-household address. This may occur, for example, when the
sampled address 1s divided into flats which are not separately listed on the

PAF. About 2% of all addresses are multi-occupied but the proportion will be
higher in Scotland and large cities.

The PAF jdentifies some probable multi-household or multi-occupied addresses;
these are indicated on the address list in the column headed 'M.0O'. (Multi-
cccupancy indicator}. However, not all multi-hcusehold addresses can be
identified in this way as some addresses may contain more than one household
ewven though the M.0. column is blank. Alsoc the M.0. indicator may differ from
the actual number of households at the address.

ENGLAND AND WALES

In England and Wales you should use the CONCEALED MULTI-HOUSEHOLD procedure (see
page 11) for ALL multi-household addresses you find whether the M.0. column is
blank or not. (Interviewers who hawve worked on the survey in previous years
should note that this is a departure from the procedure used in the past).

SCCTLAND

In Scotland however you should use the PRE-SAMPLED MULTI-HOUSEHOLD procedure
(see page 15) at all addresses with an M.0. indicator of 3 or more, and the
CONCEALED MULTI-HOUSEHCOLD procedure (see page 11) for all other multi-household
addresses yvou find.
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CONCEALED MULTI-HOUSEHOLD PROCEDURE
[ENGLAND, WALES AND SCOTLAND]

You should familiarise yourself with the procedure before visiting any addresses
as there may not be any indication on your address list (1e the M.0. column may
be blank} that an address is multi~occupied.

In this case you should take the top sheet off your pad of pink CONCEALED
MULTI-HOUSEHOLD SELECTICN SHEETS (see example on page 13). On the front of the
sheet insert the serial number of the address concerned and after talking to a
respongible adult at the address list all the households living there at your
first call. The listing procedure will vary according to the particular layout
of the address, but it must be carried out in the way described below so that
you (or another interviewer on a follow-up) can re-identify the household(s)
that will be selected-

If the address is a block of numbered flats you should simply list them in
numerical order, starting with flat 1, 2, 3, etc.

If the address consists of unnumbered flats or bedsitters, whether in a’
block of purpose-built flats or a conwerted house, you should list the
flats in a systematic way, starting with the first on the left on the
lowest floor and working in a clockwise manner on each fleoor.

Exclude from the list any flats that are known to be empty.

If the address on your address list 15 marked as a 'DIVIDED ADDRESS', you should
list households only at those parts as instructed on your address list. 1e
'BOXED PART ONLY' or 'BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST'.

On the back of the sheet 15 a selection table telling you which households to
inter iew, according to the number you find at the address. Ring the numbers of
the selected households in the left-hand column on the front of the sheet.
(These numbers are not the housenold numbers that you will ewentually use on
your schedules. -

Returning Concealed Multi-household Selection Sheets:

Please do not wait to enter the outcome codes for all the selected households in
the right hand column on the front of the Concealed Multi-household Selection
Sheet, but attach the sheet to the Record{s) of Calls and Outcome for the first
completed household at that serial number and return it to the office.

Extra Households per address and quota

ENGLAND AND WALES ONLY (FOR SCOTLAND SEE PAGE 20)

At any one address no more than 3 households should be dealt with

For practical reasons (ie to prevent a quota of addresses containing a lot of
multi-households from becoming unmanageable in the field), there is a ceiling of
21 on the number of households/addresses to be dealt with.

In countaing these 21 you should include all addresses already reported on your
Weekly Progress Return (S836H) (ie coded 1, 3-7) together with any extra
households picked up at multi-household addresses, and all households coded 9.
You should include any already returned as empty. Howewer, you should not count
in the 21 any addresses returnable as 2 (no sample selected at address), since
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over the whole sample they would in theory, counterbalance the extra households
selected at multi-household addresses.

So in any one quota no more than four extra households should be chosen from
concealed multi-household addresses. For example, if two concealed multi-
household addresses each produce the maximum of three households then that is
the four extra households. At ewvery address after that you should select one
household only, ie you should take the first household that your Concealed

Multi-Household Selection sheet instructs you to interview.

Interviewers arrangements

When you are interviewing more than one household at an address always try to do
all the interviews in the same week in order to prewent second-hand wersions of
the surwvwey being passed from one household to the next.

Qgeries

If you have any problems in applying these multi-household procedures, please
ring Sampling for advice (Ext 2366).
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GHS/FES

EXAMPLE

(FOR USE IN ENGLAND, WALES AND SCOTLAND}

CONCEALED MULTI-HOUSEHOLD

SELECTION SHEET

TC BE

RETURNED TO FIELD WITH

CALLS & CONTACT/QUTCOME SHEET
Area 1 1] 6
Ser. No 1 2

List of Households
H/hld DESCRIPTION OF HOUSEHOLDS OUTCOME CODE
No. eg. Location and Surnames if available

Transfer from
C&C/CED sheet

1at floor/2nd floor (Nelsocon)

Room, basement (Black) 9

_ii;t Room, ground left {(Jones) 9
3 Room, ground right (Dawvig)

-

D,
@
5
6
7
B
Ed
10
11

12

13

14

15

16

17

18

19

20

21

22

Procedure

1. Note down the households on the table abowve.

IF MORE THAN 22 HOUSEHOLDS,
RING SAMPLING - Ext 2366

This mast be done

systematically. Start at the lowest floor and work in a cleockwise

direction.

2. Turn the sheet over for the table showing households to be interwviewed. On

the front of the sheet ring the numbers of the selected households..:

3. Finally transfer code from Calls and Contact/Outcome sheet to 'outcome’

box.
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Selecticon Table

EXAMPLE

NUMBER OF H/HLDS

INTERVIEW AT HOUSEHOLDS

FOUND AT THAT ADDRESS NUMBERED
2 1,2
3 1,2,3
4 1,2,4
5 2,3,5
6 2,4,6
7 1,2,5
8 3,4,6
g 1,3,8
10 1,4,5
11 3,4,8
12 5,7,8
13 4,6,9
14 3,4, 11
15 5,10, 14
16 6,11,15
17 3,5,12
18 1,2,7
19 9,10,18
20 4,6,10
21 7,14,19

[ 5]
<

- -y
TALEN
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PRE-SAMPLED MULTI-HOUSEHOLD PROCEDURE '

(SCOTLAND ONLY)

Any address with a multi-occupancy (M.0.) indicator of 3 or more 1s treated
as a pre-sampled multi-household address. Howewver we cannot pre-select the
households for you at these addresses because, flats in tenement blocks are
not often listed separately on the PAF. Usually only the house number and
street name are given. Therefore at each addreas with an M.0., indicator of
3 or more we are asking you to sample one rateable unit using the waluation
lists held at the Rating Office. > You should visit the Rating Office to
obtain the required information before calling on any of these addresses.

For each pre-sampled multi-household address you will be issued with two
forms:

i. A blue 'RATEABLE UNIT SELECTION SHEET' for the selection of
' rateable units (see page 17)

11, A white 'PRE-SAMPLED MULTI-HCUSEHOLD SELECTION SHEET' for the
selection of households (see page 21}. You will need to use the
sheet only 1f the number of rateable units at the address is too
small for one to be selected.

The Area Number and the hAddress Serial No for that address will
be entered in the boxes pruvided at the top of both the blue and
white sheets. It ls essential that you uge the correct sheets
for each pre-sampled multi-household address so that households
are given their correct chance of selection.

A. Rateable Unit Selection Procedure

{ SCOTLAND ONLY)

On the wluation lists each rateable unit at an address 18 listed
geparately and i1s described as ’'house', ’apartment house' or 'serwice
flat',

Example:

Entries on waluation list:

House Gordon Gr1
House Kane Gre
House Mcxendr;ck 1/1
Service flat Haydon > - 1/2

1

When you have found the address at the Rating Office, enter the details as they

appear on the waluation list in the box on'/the front of the blue Rateable Unit
Selection Sheet. (See example page 17)! Be'sure' to copy down the number or

location of each rateable unit so*that’you~ (or another interviewer on a

follow-up) can subsequently ildentify’the rateable unit(s) that will be sglected.
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On the back of the blue sheet is a selection table with a range of numbers
corresponding to the number of rateable units you may hawe found. Against each
number in the range is the number of the rateable unit(s) at which you are to
interview.

In the example (see serial number 06) four rateable units were found. Referring
to the selection table we see that rateable unit number 1 has been chosen so you
should interview the household occupying the ‘house' at Gr 1 {Ground Floor 1}.
Ring the number of the rateable unit selected in this case number 1, in the
left=hand column on the front of the hlue sheet.

You might f£ind that the number of rateable units is too small for one to be
selected. In this case an instruction printed on the blue sheet will tell you:

[ z - A A o e e B i mmmmn o =1 prpu—— [

either L. to visit the address and carry out the usual pre-sampled
multi-household procedure (see Household Selection procedure on
page 19).

or ii. to carry out no interview at the address. In this case you need
not wvisit the address at all. Code as 'No sample selected at
the address’

Occasionally you may find that the selection table indicates that you should
carry out interviews at two or more rateabkle units.

If the address is a non-divided address and the wvaluation list shows that it has
more than one part (ie rateable unit) you should list the rateable units at the
address on the Rateable Unit Selection Sheet as usual. (This will awid having

to maka a further wvigit to the Rating DFffice) then telenheone C:.‘.amr\11hr'r to cherck
Taxe uretner LOe xaving UILice;] Tiaen TLiopaone =am ng

whether any of these rateable units are already listed on the PAF.

Special Cases

a. If the address on your address list is marked 'DIVIDED ADDRESS', you should
list rateable units only at those parts as instructed on your address list,
ie 'BOXED PART ONLY' or 'BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS
LIST.'

b. Empty or ineligible units: Any units that appear on the valuation list as
vacant should be included in your listing because they may hawe become
occupied since the waluation list was compiled. However, if a unit is
marked 'derelict' exclude it from your listing. (Property with no rateable
value is often derelict, but you should check with the officer at the
Rating Office before excluding such property).

Units on the valuation list which are non-domestic or commercially rated
{eg shops, surgeries, workshops) should be excluded from your listing.

It is clear that in some cases the unit selected will turn out in the field

to be empty or ineligible. Treat them as you would any other empty or
ineligible accommodation - ie no interview is required.

C. Selected unit contains more than one household: Occasionally you may find
that the selected rateable unit contains more than one household - ie it is
a concealed multi-household within a pre-gampled multi-household address.
In this case you should follow the procedure described on page 11.
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wnS/FES EXAMPLE TO BE RETURNED TO FIELD WITH
CALLS & CONTACT/OUTCOME SHEET

{FOR USE IN SCOTLAND ONLY) Area 1 7 2

RATEARBLE UNIT SELECTION SHEET Ser. No 0 6

Liagt in box below all entries on rating list within the selected address.
IF THERE IS ONLY ONE ENTRY THEN USE NORMAL PRE-SAMPLED MULTI-HOUSEHOLD PROCEDURE

Rateable OUTCOME CODE

unit no. Entries on Rating List
Tranafer from

C&C/C&0 sheet

(1 ) House Gorden Gr 1 9

House Kane Gr 2

Service Flat Haydon 1/2

2
3 House McKendrick 1/1
4
5

IF MORE THAN 22 RATEABLE UNITS,
CONTINUE ON SAMPLING SHEET

Procedure

1. Copy descriptions of rateable units at the address onto the table abowe

2. Turn the sheet over for the table showing the rateable unit(s) to be
contacted.

3. Ring the number(s) selected on the table above.

4. Transfer code from Calls and Contact/Outcome sheet to 'outcome' box.
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Rateable Unit Selection Table

EXAMPLE

MULTI OCCUPANCY {MO) INDICATCR = 4

HIGHEST NUMBER ALLOCATED

SELECT NUMBER(s)

Do not select a rateable unit.
Visit the address and use the

2 usual pre-sampled multi-
household procedure

| 3 3

4 1

5 1

6 5

7 5,6

8 2,8

9 2,9

10 2,3,6

11 3,7

12 1,10, 11

13 2,3,11

14 2,5,14

15 1,8,10

18 2,3,14

17 7,9,11

18 4,8,15

19 7,13,15

Procedure

If you are instructed not to select a rateable unit, but to use the usual
pre-sampled multi-household procedure, then go to the addresss and list all the
households living there on the pre-sampled multi-household sheet that has been
supplied for this addresss. Select the household(s) to be interviewed in' the
normal way. If no interview is required, do not visit the address at all.

If more than 19 rateable units are found, telephone Sampling ~ Ext 2366.
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HOUSEHOLD SELECTION PROCEDURE
[SCOTLAND ONLY]

. ‘

You will need to carry out this procedure onlygif.the number of rateable
units you have listed on the blue sheet is too small for one to be
selected and the instructions on the blue sheet tall you to visit the
address (see page 16). After talking to a responsible adult at the address,
list all the househeolds liwvang there at your firat call.

The households should be listed oh the front of the white 'PRE~SAMPLED
MULTI-HOUSEHOLD SELECTION SHEET' using the listing procedure described on
page 11 (mee example on page 21). -

Pon emlma hamal ~AF &ha kb
Ui Tne O&aCRK O Thne wWhnlt

corresponding to the number of households you may have found. RAgainst each
number in the range is the number of the household(s) at which you are to
interview.

is a selection table with & range of numbers

‘

In the example (see serial number 05) three households were found.
Referring to the selection table we uee ‘that household number 2 has been
chosen so you should interview the household occupying the flat on the
first floor, left hand side. Ring the number of the household selected, 1in
this case number 2, in the left hand column on the front of the white
sheet. (This number 1is not the householg number you will be using on your
schedules).

If there was only one household at serial qumbef 05, no interview would be
required and you would simply return an Inter Viewer Record and Record of
Calls and Outcome for serlal,pegper 05, coding outcome - 'No sample
selected at the address'

If there were eight households at this serial number you would hawe to
intarvisw two households, numbers 1 and 4 on yvour list.

However it 1s rare for you to be 1nstructed to complete no interwviews at an

addresg, or more than one interview. In ‘the wast majority of cases the
selection table for a pre-sampled multi-household address will instruct you

to anter view one household only.

Special Cases

iaaes o AW —_— et o mwrrrmea ammnnoc

If the address on your address iist 15 marked as a 'DIVIDED ADDRESS', you
should list households only at those parts as instructed on your address
list. ie "BOXED PART ONLY' or '"BOXED PART AND ANY PARTS NOT LISTED ON

ADDRESS LIST'. . .

Selected flat is empty or inelig;ble. As far al you can, you should avoid
including empty accommodation on your lilt, but 'at”some addresses {(eg a
block of flats) it may not always be possible to tell whether a flat is
empty or not. If you find that the flat you selected for interview by
using the table on the Pre-sampled Hulti-household Selection Sheet 15 empty
or ineligible, you should treat “{t as you would any "other empty or
ineligible accommodation = 1e no interview 1% requlred.

The relewant cutcome code should be entered on the Record of Calls and
Outcome and on the Pre-sampled Multi-household Selection Sheet.
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Ce Selected flat contains more than one household: Occasionally you may find
that your chosen flat contains more than one household -~ ie it is a
concealed multi=-household within a pre-sampled maulti-household address. In
this case you should follow the procedure described on page 11.

Returning Scottish Selection Sheets

Please return all blue and white selection sheets attached to the record(s) cf
Calls and Outcome for the first completed household at the address, or as soon

mem ammemm T o L e lmiamom 1 d Lam bhoaoo aaT o~
ab PUSILLLE 1k W NUUDTHWLU BJala JEgll s lTue

gy |
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Extra Households per address and guota

SCOTLAND ONLY

At any one address no more than 3 households should be dealt with

For practical reascns (ie to prewnt a guota of addresses containing a lot of
multi-households from becoming unmanageable in the field), there is a ceiling of
21 on the number of households/addresses to be dealt with.

In counting these 21 you should include all addresses already reported on your
Weekly Progress Return (S837H) (ie coded 1, 3-7) together with any extra
households picked up at multi-household addresses, and all households coded 9.
You should include any already returned as empty. Howewver, you should not count
in the 21 any addrerses returnable as 2 (no sample selected at address), since
over the whole sample they would in theory, counterbalance the extra households
selected at multi-household addresses.

So, in any one guota no more than four extra households should be chosen whether
they come from concealed or pre-sampled multi-household addresses. For example,
if two concealed multi-household addresses each produce the maximum of three
households, then that is the four extra households. At every address after that
you should select one household only, in the following manner.

i. at concealed multi-household addresses you should take the first
household that your Concealed Multi-household Selection Sheet
instructs you to interview.

ii. At pre-sampled multi-household addresses you will usually haw only
one household to interview, but if your Pre-gsampled Multi-householQd
Selecticon Sheet instructs you to interview two households you should
take only the first.

Interview arrangements

Where you are interviewing more than one househeold at an address always try to
Ae =T71 sl bk mwis mssm dwm bha mmma srmalr frm mwmAdas ks mwmarmimd mAasmmmA_lawA tEeed AN O
Uue all Wil AllTL V.ATWD Al LlieE R~ Y=g wT T bl Wi AT L eld WAET VCHIL DT LILIUT LI Vol 9 Wil

of the surwey being passed from one household to the next.

Qgeries

If you have any problems in applying these multi-household procedures please
ring Sampling for advice (Ext 2366).
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GHS/FES EXAMPLE TO BE RETURNED TO FIELD WITH

CALLS & CONTACT/OUTCOME SHEET
(FOR USE IN SCOTLAND ONLY)

Area 1 5 6
PRE-SAMPLED MULTI-HOUSEHOLD
SELECTION SHEET Ser. No 4] 5
List of Households
H/nhld DESCRIPTION OF HOUSEHOLDS OUTCOME CODE

No. eg. Location and Surnames 1if available
Transfer from

C&C/C&0 sheet

1 Ground floor
@ 1st floor, left hand side 9
3 1st floor, right hand side i

4

5

&

7

8

9
10

11

12
13
14
15
16

17

18

19
20 {
21
22

IF MORE THAN 22 HOQUSEHOLDS,
Procedure CONTINUE ON SEPARATE SHEET

Note down the households on the table above. This must be done systematically.
Consecutively numbered flats are put down in order. If unnumbered start with
the lowest floor and work 1n a clockwise direction thus:-

1. GROUND FLOOR, FRONT, L.H. SIDE

2, GROUND FLOOR, BACK

3. GROUND FLOOR, FRONT, R.H. SIDE )
4. FIRST FLOOR, FRONT, etc.

NB EXCLUDE empty flats

Turn the sheet over for table showing household{s) to be interviewed.
On the front of the sheet ring the number(s) of the selected houschold(s).
Finally transfer code from Calls and Contact/Outcome sheet to 'outcome' box. 38



EXAMPLE

SELECTION TABLE (B) MULTI OCCUPANCY {MO) INDICATOR = 5
NUMBER OF H/HLDS INTERVIEW AT HOUSEHCLDS
FOUND AT THAT ADDRESS NUMBERED

1 NO INTERVIEW
2 1

3 2

4 4

5 3

6 2

7 4

8 1.4,

9 3,8

10 2,9

11 5,9

12 7,10

13 7,9,11

14 4,9,11

15 e 7,%,11

16 8,10,12
17 2,4,9

18 8,14,16
19 1,4,8
20 5,8,13

If the number of households found is more than 20 please telephone Sampling for
instructions: (Ext 2366).
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Recorp 25

P

To all houscholds (Ask hoh or wifc)

12

13

14

-y Q"< 03~

""USO"'U

Do any houscholds besides your
own household live at

(quote address)?

(a) How many other households live at this
address?

PAGE A o2

OTHHOLIV (nA)

Yes
v}

N

NOHHATAD (18)
GQOt2L A

RO 12

How many of the following rooms do you have in your
accommodation (that is those rooms at this address

which you own, rent or occupy rent free)?

Prompt all rooms and enter number in first
column (a) of grid below

How many of the following rooms are
(a) Occupied solely by your housechold?
(b) Shared with other houschold(s)?

(c) Let or sublet?

Prompt all rooms and entcr number in
columns (a) - (c) of grid bclow

Room usced partly for business to be
priority coded ic. no duplication

(a) (b) (c)
Q.13 or 14(a) Q.14(b) Q.14(c) | OEE
Used solely Rooms . Rooms Line
by shared let or No.
household sub-let .
Rooms partly
used for Nomee (22)] NoSHARR B (s NOSLPAR® (43
business— .} QoIy. ol 181 Jooidlcy | !
Rooms used only me(zs) NoSkSPLE(30f NoSLoLBMY
for business— | qowlaz Jeowlez |gowlca
NoBES ( 19) [NOSHBED (23)] NOSL$ED (39
Bedroom e o qoglaz  leoy (83 Qoiyle> 3
. W&m (20) [NOSKYIT( 30) NOSUK\T(HQF
Kitchen o sy lgonylew 1 Qoigcy | 4
Scullery used - INoscde (21) [NosusEuL(31)] No e B
for cooking e qow] A leowles qoiylcs | 5
Dining/living NoLR (2IAYNOSHYWR (328 NOSLHIVR (4,
room ol AL ol4lBb. | Qowiich 6
No BA[TH(2H)] NosHgaTH(3S] No SLEATH (85
Bathroom — <1 aoiyf A o 7 Qol 7
NoGAR (25) INOSHEAR( 3] NOSLAAR (46
Garage oit|ag  leowles | cowice | ®
Other rooms NooT NOSHO{TR (3] MoSLPTR(y
(specify below) —=laoiujAq [ Qolg|eq QonicAa 9

- Ask (a)
- Go to. 13

]

Scc 15



Pacqe AO3

Intervicwer Check
Do thé infomints occupy the

whole of thc rateable unit as
per your description from rating lists? INEALLRY (q_g) Yes — - Go to 16
QOIS | No - Ask 15

(Ask hob or wifc)

15 In addition to the rooms you have Yes
just told me about, are there any Roomnooc (bOA) - Ask (3)
other rooms in this rateable unit Qots 2 No — - Go to 16

(describe unit from 126)?

x)

] ]
NoRooM No (3711) -.
15 A
(a) How many other rooms? Qo - - Ask 16

(Exclude any rooms
entered at 13 or 14)

To all houscholds {(Ask hoh only)

. LTRESNRS (6o ®8)
16 How many years have you lived
at this address? Qolb | Years

- Ask 17

. ' 1
If less than onc year, probe for LTRESMTH (60(_)
no. of months, if known QOIb 2 Months (if less ..

- Ask 17

than one year) ..

RRiooPC(67) golb 3

RR1coLA(67A)Q016 U

OFF.
3 i USE
RR100 DK (61@)801b S
P ERCOLTA(6718) Q016 b
KR100 PR (67H) @oI6 7 B
| OFF.
| USE

IMA LS (67I) Qo B

PERco6TH (673) ROI6 9




) Pace Ao
To all houscholds (Ask hoh or wifc)
17 Do you rent or do you own this accommodation? .
- R t LoFRr
Include caravan mobile home N ents " X |- Ak @
or houscboat Owns Y |- Go to (b)

(a) Do you rent your accommodation : :

from a council or New Town Corporation—.. ]

1
(include: Scottish Special Housing

Association, N land i
Running Execul:iv:)n. orthern Ircland Housing INAIZ (bl) Go 1o @
prompt QO] - 0
from a housing association — 2
from someone else unfurnished — 3

or furnished? 4

(b) Do you own your accommodation

with a mortgage or loan

Running - 5 -
prompt by rental purchase -5 . Go to 24
or outright? - 6 ||
Caravans, mobile homes and houscboats being
purchased to be coded 6 and payments recorded at 79-81 Probe to makc
(¢) Do you receive your accommodation Yes 7 certain not
rent free? ’ codes 1-6
No 8 then ask (d)
he——
(d) Does anyone outside your houschold pay rent on ' i
this accommodation on your behalf? pepay ON (62) 1
(Excludc rent rebate/rent allowance/ D 1 - Ask (i) - (iii)
housing benefit - Sce 17A) @on ~ No 2 - Go to (c)
RENTPAY (63)
(i) How much rent did they pay lastQtimc-:.’ Di |
o '
(P ——
cO b If codc 9
Pe R 0 ?((am)

specifly period
then ask (iii)

(ii) How long did this cover?

(iii) Does your employer pay this rent on
your behalf? WPRENT (65) Yes

Qor1p3 No

1 - Ask (e¢)
2 - Specify
rrangement and
'rent paid below

then ask (¢) —|
- \ 0
To renters coded X at 17 or rent free coded 7 at 17(c) : B
(c) Is your tenancy dependent on your job? Yes 1 e
S —— 2

INA 110 (bb) QOITE



- Pace Aos
To all with rented accommodation who pay
all or part of their rent (code 2 at 17A) (Ask hob or wife)

18 How much rent did you actually pa& last ReNT ('10)
time (including any rooms you sublet)? QQ18 ! -
o L RenTDK (70A)
Include reat paid for caravan, mobilc home Qoig —_—
and houscboat
- . ‘ {

19 How long did this cover? Em“PE.eco‘lo('l)

fQolq
- - Period codam—
Restupay (1n)
20 Do you have a rent holiday? ‘;I‘:
) o020
RenTHoL (72)
(2) For how many weeks of the year? Q020 A - - Ask 21
ReYTRES (13)

21 Did you receive any rent rebate/rent &S — 1 - Ask (a) - (@)
illowance/housing benefit in connection ngl——-— 2 - Go to 22
with your last rent payment?

: ReamT (14.)
(a) How much was it? Qo2 Al - Ask (b)
RRAMTDK (74-A)
[Exclude rates rebate - sce 25(a)i)] Q@oOzIA2 lgﬁ—'—— - Go to (c)
{(b) How long did this cover? Entc?g%wg!' (75) H code 9,
Period code _spccify pcriod~|
........................... o Ask (C)
(c) Did this amount cover ! !
rent rebate only? RRREBCOV (154) 1
outcC
rent and rates rebate? @ ‘ 2 Ask (d)
D.K -— 3
(d) Was the rent rebate/rent _ N \
allowance/housing benefit deducted from your e——————
2 -
. last rent p&)&rg?}g.m 1 - Ask (i)
ﬁ’ or returned direct to y&x 1m flump
sum,that is by cash, cheque or giro? .. 2 - Go to 22
_\

(i) Is the amount for rent you mentioned 1 1
carlier before or after deduction of  RentTBAR (T11) 1 |

the rent rebate/rent allowance/housing g r 3O P!
benefit? After - Ask 22

22 Does the rent you mentioned include : ' ' pecify below
any services such as lighting, heating, RE-NT+NSV (77R) and enter
hot water, cleaning, TV licence, lift, : Qozzes_— amount
gardener or any other service? N ‘

0 — - Ask23

Type of service

[} ]
Servinct (T8 A) I l I .
Q022 1 —_— - Ask23




] Paaqe Aob

To all with rented accommodation (coded X at 17)

(Ask hoh or wifc)

ERRITERE =" -+ - F B FI
£ P .y

23 Does the rent include rates? 'gg{g’ (-H) Yes - Go to 25
NO— - Ask 24

To all houscholds
cxcept those coded 1 at 23 (Ask hoh or wifc)

24 Do you pay rates on this accommodation?

RATES (26) v - Ask (2) & (b)

Qozy NO e - Go to 25

(a) How many times a year do you pay?

] |

RATESPER (2), '
Enter no. of times . - Ask (b)

QO?_'-’-A 1 ]

RFGWE.SPH\I (81)
o
(b) How much did you actually pay lg'sﬂ'%mc? - Ask 25

1
— 1
] ]
To all houscholds (Ask hoh or wife) 1 '
| |
25 Did you receive any rates rebate/housing Yes | r——
benefit in connection with your last INAIGO (@o) ] 1 - Ask ()
rates/rent payment? Q025 NO 2 - Go to 26
O
] |
{(a) Was this deducted from your last — oy pess
rates/rent payment? DE-DRRFLP(‘")YCS 1 - Ask (i)-(ii3)
Qo25A No 2 - Go to 26

(i) How much was deducted? _QOZSAI —
2A
[Exclude rent rebate - see 21(a)) RRDD RM‘DKISQ—Z——

RRDEDAMT (92)

QO25A2 - Go to (iii)
) i
. ' '
(ii) How long did this cover? Rereoaz (a3) ‘
Enter Q025A3 If code 9,

(iii) Was the amount you paid last time in : .

Period codCa—

specify period ‘I

sesesassssissesssttornsnnete

) 1 Ask (iii)

{ ] ’

RRDDPEDK,_ (A3A)

e g DK ] aa i
1 u'-f .

rates/rent, that is ... . (See 24(b), 18) B

b I LA

before or after deduction of the Before Coe
rebate/housing benefit? RatesBaR (Aw) After _| Ask 26

Qo25AS



] ' Page Ao0T

To all households (Ask hoh or wifc)
(Check that 25 has been asked)

£ P

26 In the last 12 months..that is since ... R HTSYL{?K (qs) Ask )
have you had any rates rebate/housing Qo26 ) 1 K @) - (
benefit refunded direct to you, that is No 2  |-Go to 27
a lump sum in cash, cheque or Giro? n N
RaLsrRAamT (Qe)

(2) How much was refunded? QozeAl____§ o - Ask (b)
RLSRAM DK (A6A) [
Qo2b A2 DK ———si= 1 - Go to 27

How 1 di i . Percoas (A7) |
a (b) How long did this cover? Enter Boat B If code 9, .
Period code specify period -‘

RLSRPEDK (A1A)
T SILLS Ry ROV

(c) In v.vhicl.'uvmonth and year did you 5127 (qg)
receive it? | "Month
Go2abC
- Ask (d
Year 19 @
: : Ask (a)c) and
i d answers in
(d) Have you received more than . recor .
one lump sum rebate in the MTORRES (aq) Yes 1 -{left hand margin
last 12 months? QRo26D No 2 - Ask 27
] |
—

OFF USE

L.ASLSRAR (100)
QRo26DI

Perctoo (10t)
Qoz2bdb2




To all households

27 Is your accommodation connected

29

to the mains sewerage and/or
mains water supply?

Do you pay separate water

and/or sewerage rates? WAOSRATE (|u)

) T —
. Paae AoS%
(Ask boh or wifc) .
£ p :
Yes to both e 1
Sewerage ONly —e- 2 Ask 28
MAINSEW (9?’) Water only e 3
QoxT ‘
No to both e 4 - Go to 29
' |
t | .
Yes - Ask (2) & (b)
QoL No - Go to 29

(a) How many times a year
do you pay?

(b) How much did you actually
pay last time?

wRaTePAY (€5)
ROLL B

In connection with this accommodation

do you pay any of the following:

Running ground rent
prompt feu duty (Scotland)
' chief rent
service charge
compulsory or regular
maintenance charges
site rent (caravans)

any other regular payments?

1
]
]
]
|
|
|
]
OTHPAY (104 RA))

o4
chC‘o any

No to all

1 |
2 - Sce 30

Type of charge
and amount

OTHPYAMI ( IO4D
R02A 1

How long did
this cover?

PERCIOUD (lO4@)
Q029 2 Enter
period -
code

Specifly bclow ar
entcr amounts

Type of charge
and amount

oTHPYAMZ (104€)
Qo029 3

How long did
this cover?

PerclouE (104 H)

Q029 18 Enter
period

code

If codc 9,

lspecify period —\

essessessesesssstteaoraits

Sece 30

.

R



9 Pacqe A 09
To all who own with mortgage, loan (Ask hoh or wifc)
or reatal purchase (coded 5 at 17(b)) £ p
Exclude sccond mortgages DNA Coded 1-4 17(a)— N - Go to 42
not for the purchasc of Code 6 at ]g&) : °
this accommodation (scc 85(a)) or &8 at 17(c) | :
30 Did you get the mortgage Building Socicty -~ 1
or loan to purchase your ~Local Authority 2
accommodation from a _ Bank - 3 Ask 31
wanq (i) c -
Running Prompt Q030 Insurance Company e 4
Other source? - 5 - Specify beclow
and ask 31 —’
3] Dicf- the l‘st mons'sc or Lovooeoessrsssssssrcanccrcanes
loan payment you made . MoRTTYPE (118) 1 1
cover Prompt |PTETESt only? Q031 - - Ask 32
P% interest & capital/principal?. - Go to 35

- more than onc mortgage, record details
of othcr mortgage in left-hand margin

To those where last payment covered (Ask bhoh or wife)

interest only (coded 1 at 31)
MoRinPaY ( 119)

32 How much did you pay last time as interest on the
mortgage or loan? Qo322
33 How long did this cover? Perc (19 (120)
Enter Qo33

Period code

If codc 9,
| specify period —|

menpPoL ( 121)
Qo3y- Yes
No

Is there an endowment policy
covering the repayment of the
~apital/principal of the
.ortgage or loan?

- Ask (a)- (d)

- Specify bclow
how principal
covercd and

..............................

go to 40 —

0

(a) How much was your last premium
on the endowment policy?

Men PoLAm (122)
QO34 A

Perc 122 (123)
Gt ©

Period codéeo——,.

(b) How long did this cover?

If codec 9,
specifly period —]

(c) Has this insurance premium been
included in the amount of
interest you mentioned carlier
(sece 32)?

INCININT () Yes
QOo34.C No

MensSTYR (123 A)
QO034¢D

(d) In what year was this insurance
taken out?

- Ask (c)

’ 1
[T Jme




To those where last payment covered intecrest
and capital/principal (coded 2 at 31)

(Ask hoh or wife)

INTPRPAY (125)

35 How much was your last instalment QO 25

on the mortgage or loan?.

- - Ask 36

' )
, Perc 125 (126) _

36 How long did this cover? Enter QO36 If code 9,
Period code specify period _l '

1 1 Ask 37
( |
INTLi22M (127)
37 How much interest did you pay over the Qo371 |
12 months for which you have figures? - - Ask (a)
IN uzMDK(lz-zr;R
Qo?>7 2 - Go to 38
( 1
I |
[} ]
1 |
; iNA 158 (12.8) ]
(a) What dates does this cover? ‘
Qo 3T A
— Beginning. Month
Year. 19
' ' | Ask 38
| |
ing 159 (129)
—— Ending. Month
ROCdT1 A2 _
Year. 19 ‘
' |
i ' ‘
2
38 For how many years have you had the INALZS (( 44)
mortgage/loan? RO >% Ask 39
Mmzuum?ﬁfm

Go3

' : INA13Y- (129 C)
39 How many years does it still
have to run? @039 | Ask 40

MLTORN DK }zqn 1
Ro3»9 2




T Page. AN

To all who own with mortgage or loan (coded 5 at 17(b))
(Ask hoh of wiflc)

40 Has standard tax relief on the £ P
mortgage already been deducted
from the payment you just mentioned? Yes
' INAIG3 (130)  No Ask 41
QoOY-o DK

41

Did your last payment on the ) ' :
mortgage/loan include an amount ,'___.
for insurance on the structure ' Yes to both I - Ask (a)c)
and/or a mortgage protection
policy? Insurance on ,
MoTHAMIN (130A) structure only — 2 - Ask (2)(b) and
Qou Mortgage protection go to :
! policy only— 3 - Go to (c)Hc)
No to both 4 - Go to 42
L

INcSTAaMT (132)
(3) How much was for insurance
on the structure? ROU-1 A

Perc 132 (123

Enter
Gowl & Period codem

(b) How long did this cover? If code 9,

! 1 Ask (¢)
[ 1
I )
INcMPAMT (135)
(c) How much was for a mortgag Q

protection policy? oyl c - Ask (d)

0 '

' '

o Percizs (136)

(d) How long did this cover? ®ou! D Enter If codc 9,

Period cod€em——.

specifly period —l

1 1 Ask (c)
' '

' i |
| INeMeTYR (131)

(¢) In which year was the mortgage protectionaou_‘ £ ..
policy taken out? : 19

Ask 42



G
To all houscholds  (Ask hoh or wifc) 12 ) zA SE A2
42 Is there a telephone imstalled in INA 102 (258 Y
your (part of this) accommodation? Qouz ( ) €8 ——e - Ask (a)
No - Go to 49
(a) Do you pay your telephone bill by
_ Teraceso(258A) o0 —~ 1 - Go to 43
Running QOu2 A Budgeting Scheme . 2 - Go to 44
Prompt Or by some other method? . 3 Specify

seeecssesessssscssassensovecs

below and
go to 43

|

To those paying by account or some other method
(coded 1 or 3 at 42(a)) Teraitac (262)

43 How much was your last account pa\yment?ao""':5

Perc go2 (2.67- A)

nter 3A
Period co ¢

(a) How long did this cover?

To thosc paying by budgeting scheme (coded 2 at 42(a))
Tergie (263)
ROtk

44 How much was your last payment under this sCheme?

45 How long did this cover? Percpe3 (2634)

nter QOouSs

Period code

If coded 9,
‘spccif y period

Go to 48

- Ask 45

If coded 9,
specif y period

.............................

TercHar (26w)

QOou-lbo
46 How much was the charge on your last advice?

Peacuaq-( 264-A)

Enter QROY]

47 How long did thi ?
ow long did this cover Period code

48 Did anyone outside the houschold,

other than yor employer, pay TE'L°SC1?NI( 7:'13‘ et
Ruonning
Prompt some of the account

no to both)!

TersHamMT (261R)
Qo2 A

If coded 9,
pecify pecriod

.............................

(a) What was your share?

Perc Zbl A (2018)
nter Qou.g B
Period c0d6€ e

(b) How long did this cover?

1 Ask 48

Ask
@)-()
- Go to 49




To all houscholds

49 In this accommodation do you
have ... ’

sseesessesssssceness

13

(Ask boh or wifc)

PArge A3

i a washing machine? Yes inArog (18¢
n No Qo4 |
d .
i a fridge freezer (that ! !
v is a deep frecze with Yes INA toy (18¢
i its own door combined No Qowq 2
d with a refrigerator also &
u with its own door)? ( 1
- : a separate refrigerator?  Y©S- INATES (1%
o No Qo4 >
p ) '
; a separate decp freeze? Yes ———e INAILG (1%
m No Qouq Y
p | 1
t . , Ask 50
] '
. " 1
50 In this accommodation
do you have i electricity? Yes INA 150 (¢
central heating by n Include storage heaters No Q0SOo 1
fl ] ] : '
i
v 823l Yes inatist (19
i No Qoso L
d
s ] ]
a solid fuel? Yes 1 INA |53(|i
1 No 2 Qo550 3
P l ]
r 0il? Yes 1 INAIS2 (v
:‘ No 2 QOSsO 4
p ! '
t  DK. fuel E INASE ()
Q Qo0So S
] I
' , Secc (a)
' !
| 1 )
To all with oil central heating DNA (Others) ——e] N — Go to 51
] [
(a) Have you purchased any oil for the Yes - %‘EP'()SCH
. . 7
central heating in the last 3 months? No - Go to 51
n QOSSO A
. ' oiexe (
(i) What was the total expenditure QOS50 A\
on oil in the last 3 months?
o E_Yg’DK
DK - Ask 351
| Q OSOA

9 4



14

To all houscholds (Ask hoh or wifec)

aost No

51 Do you have electricity supplied to
your (part of this) accommodation?

() Do you pay for your

electricity by Slot meter®

- Ask (a)
- Go to 61
[
1

INA 120 (196) Account -

QoSi A Board Budgeting Scheme
Running Or by some other method? .
Prompt

(N. Ireland only)
C.0.C.D

®Includc meter owned by landlord, but
exclode meter with own key

PAge At

To those paying by slot meter (coded 1 at 51(a))

52 In the last 3 months, that is, ELECSM(M":) Yes
since ......... , have you received a rebate?QoS2 No

(a) How much was the last rebate before ELECMRES (Mg)
any deductions for hire purchase or Qo052 A
credit purchase?

Peec 143 (199)
Enter qosL®
Period code :

(b) How long did this cover?

- Go to 52
2 - Go to 53
3 - Go to 56
4 - Specify below
and go to 53
5 - Go to 53
_
............................ j
1
| - Ask (a) & (b)
2 - Go to 61

To thosc paying by account or some other mcthod (coded
2 or 4 at 51(a))
ELECACC (202)

53 How much was your last QOS3

account payment?

Inclade: units consumecd, standing charge,
mcter rent and installation.

Exclude rent of appliances, hirc purchase,
loans and regular maintcnance charges

Perc202(203)

Enter qos5
Period codcq-

54 How long did this cover?

ELACDAT (204)
55 What was the date of your last account?

(as shown on the account)? « Month

QoS5 |

Year. l§

ELACDTDK (204-A)
———

Qoss 2




| PAce Als
15

To thosc paying by board budgeting scheme (coded 3 at 51 (a))

P
o Erecges (200)
R056
56 How much was your last payment under this scheme? - Ask 57

Perc 200 (20Y)
57 How long did this cover? Enter 8057

Period code

If code 9,
specify period

™
o

1 1 Ask 58
' |

| 1
ELeEccHAR (2LOIA
58 How much was the charge on your ( 3
st advice? QosS? - - Ask 59

Include: units consumed, standing charge,
mecter rent and installation

hire purchase, loans and regular

]

I

]

Exclude rent of appliances, :
maintcnance charges :

]

Perc 2ol
59 How long did this cover? . EnthA(gg?squ) If codc 9,

Period codem— | o specify period

! 1 Ask 60
! (
o {
ELCHDAT olcC
6. #hat was the date of your last advice (2 )
(as shown on the advice)? - Month - Ask 61

_ Qobo |
F _
2 Year. 19

ELCHDTDK(201D)
qobo 2PK—— 1] as e




16 Page Al
To all houscholds (Ask hoh or wifc)

61 Do you have gas supplied to your GAS (tss) Yes _ 1 . - Ask (2)
(part of this) accommodation? QoL | No 2 - Go to 71
(a) Do you pay for your gas by Slot meter® : Go to 62

1 - o
. ‘NH ‘1% ((%6) Account -— 2 - Go to 63
R;:)::f QObI(A 'Board Budgeting Scheme — 3 - Go to 66
Or by some other method? o 4 - Specify t
h————— 5 go t
*Include meter owned by landiord, but o
exclude meter with own key

To thosc paying by slot mcter (coded 1 at 61(a))

62 In the last 3 months, that is,, c-,Assm( \%‘Dch__.. 1 - Ask (a)
since ... , have you received a rebate? goe2. No 2 - Go to 7!

(a) How much was the last rebate before G,aSSMRF_B(IEG)
any deductions for hire purchase or ob2A
credit purchase? Q nat ETRRTN ORI ~ Ask (b)
[ ]
18
(b) How long did this cover? PEQ%MCT%(OR;-)B If code 9,
Period °°8¢ ............................ specily pe
. . ............................ A
To those paying by account or some othcr method (coded ' 7
2 or 4 at 61(a)) ' 1
2
63 How much was your last GASACC (l‘] ) ,
account payment? Q063 IR O - Ask 64

Include: units consumed, standing charge,
mecter rent and installation

Exclude rent of appliances, hire purchase,
loans and regular maintenance charges.

o . Perc 142 (193)
64 How long did this cover? , Enter Qob

Period code

65 What was the date of your last account Gﬂp\CDﬁT(‘q@

(as shown on the account)? : Month Go to
QobS |
Year. 19

PRI [T e




17 Pace A7

To those paying by board budgcting scheme (coded 3 at 61(a))

.£ 0
- GRS BBS (190)
. Ggob ,
66 How much was your last payment under this scheme - Ask 67
. 1
!

Pecc 1qo (1ar)
67 How long did this cover? Enter Qob7

Period cod¢ —

' CHAR (1At A
68 How much was the charge on your C:'Rzgm ( )
st advice? Qo

Include: units consumed, standing charge,
meter rent and installation

Exclude rent of appliances,
hire purchase, loans and regular
maintcnance charges

Peec 1atq (118)
69 How long did this cover? Enter @o69 If code 9,

Period code specify pe
. R
) 1 Ask 70
' i
' |
7C ’hat was the date of your last advice GQCHDF\T(IQ\C)
(as shown on the advice)? Month - Ask 7

Qo0 |

O Year. 19

GACHDTDK (121 D) -
P T



To all houscholds Ask all spenders

71 Do (any of) you pay any (other) insurance

premiums on the structure of this
accommodation, its furniture and contents
or on any personal possessions?

Excleds

cars
maintenance contracts

18

PAGE A18
Recorp 715

SCPPINS(138)
QoI
Yes - Ask (a) - (©)
No to all — . - Go to 72

RecorRp To

Per. No.

.......................

Ring Column No. mmm
' ' |

(a) Are the payments for !
structure? - 1
furniture an
contents? - 2
structure, furniture
and contentS? e 3
personal possessions? . 4
(Specify)

1 |
(l.’)‘ib) } Ask (b) & (c)
2 2 .
3 3 - Ask (b) - (c)
4 4 - Specify bclow
2 nd ask (b) & (c)
i

(b) How much was the
last premium?

(c) How long did this I

cover?
Enter
Period code— ..

If code 9,
specify period

If premium covers structure,
furniturc & contents (coded
3 at 71(a)) and itcms cannot
be secparated, ask (d) & (c)

(d) Insured value of
structure

(c) Insured value of
furniture & contents e

Sce (d)




Pace Aq

19
" Recorp 25
To all houscholds Ask all spenders
PerSPens(4”)

72 Do (any of) you pay any contributions/premiums Y Qo712 Record dctails

. . €s grid below

on a private personal pension?
~No -Go to 73

RECORD 64 Was the policy

first taken out

If code 9, IAmount paid|
specify pcriodl <

2% P
h
p=
o o
LWELA
W g
......................... - Ask 73
RecorD 2.5
73 Do (any of) you pay premiums on any life, death Lchl)T:._‘lNS (1Sy cord details
or endowment policies? Q—i grid below
-Go to 74
Include;
Annuitics, education endowment,
mortgage protection, fixed term
assurance, death and burial o op 7| Year Insurance !
R
Ring . Enter If code 9, Amount Paid
P ! { pol OFF JEnt ¢ . ),
N.or L;q':: Type of policy U :o"di:i.t"co:e p:;.:d specify period T 5




PAGE A20

20 .
To all houscholds Ask all spenders Record 25
MeDINETC ( tbw)

74 Do (any of) you regularly pay premiums on other QoY Record dctails
policies such as personal accident or private Yes in grid below
medical insurance? No - Go to 75
Include: Friendly Socicties sickness imsurance, private
medical insurance schemes such as BUPA, PPP ctc,
animal insurance, works sick clubs

CecorRp 72 | |
of poli Ins orr Enter If code 9, Amount Paid
Type policy urance company JSE p:::ﬁd specify period T ‘
O
J
<+
2
& k=
Q. &
ZL o | N
N J 0
2 % £
Sl (=) S I 2 .




21

To all houscholds

Ask all spenders

KRecorD

Prnae A2
2.5

75 In your (part of this) accommodation
do (any of) you (or your children
under 16) have any TV sets, video

QO1S
Yes

No to all

recorders, home computers or cable TV?

Enter children’s items
under parent’s Per. No.
KecorD 73
Per. No.

TVVIDEO (VTIA)

- Ask (a) & (b)

Ring Cotama No. [T T o] ]

(a) Do you havea '
television set?
video recorder? e o
home computer? e o
cable T.V.?

(b) Do you rent it?
Yes

No
(i) Do you pay the rent by

R . regular payments to a
unning rental company—— .
prompt

slot meter e o

other? Specifly—

™ T\{FE(H | D" Qo‘;SA
1 1
2 2 2
3 3 3
4 4 4.

WPAY(\TI & Qo'lff B\

2 2
3 3

1
2
- Ask (b
3 Ask (b)
4
- Ask (i) - (iii)
- Go to 76
1 - Ask (i) - (iii)
2 - Goto(c)
3 Specify below

and ask (i1) - (iii)

(ii) How much did you
pay last time?

(ii1) How long did this cover?

Enter
P_criod code —

- Ask (iii)

If code 9,
specifly period

Slot mecter (coded 2 at 75(bXi))
(c) Did you get a rebate when
the meter was cleared?

Yes

No

(i) How much was the rebate
before any deductions for
hire purchase or credit
purchase?

(ii) How long did this cover?

Enter
Period codeem———

ferc)mz(mw]@o15C2

Go to 76

- Ask (i) - (ii)
- Goto76

- Ask (ii)
(

If codc 9,
specify period




To ail spenders Ask all spenders

76 In the last 12 months, that is
31,11 J—— , have (any of)
you bought a TV licence?

(a) How much have you paid
in the last 12 months?

» Frge A22

Kecorp 25

TVLIC (265)

Qo106
Yes - Ask (a)
No - Go to 77




VD

23
‘Blank page'

Pree. A23
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24
To all houscholds Ask all spenders KecorD 25
: - MOTORVEH (205)
77 Do (any of) you at present own or have continuous use¢ Ye9°77 Ask (2) - (&)
of a car, van, motor cycle, moped or other motor vehicle? No o 10 19
R&CORD 4 Use scparatc column for cach vehicle

Per No.

\ {

i e e

(@) Isita | ] ] [
Car - 1 1 1 1 [
Yan
- 2 2 2 2
Motor cycle e 3 3 3 3 Ask (b) - (2)
Ronning Moped - 4 4 4 4
prompt Other motor ( ) Q] A
; . VEHTYPE |(207) ROT}7 Specify below
vehicle specify?a 5 5 5 5 a‘::lc asyk ()
H _ P
_ T £ o]

(b) How much have you paid in Road )
Fund Tax during the last 12 months If nil, codc
for the ? - below and go

(type of vehicle) to (d)
Nil ,—-———_l

(c) How long did )
this cover? Enter If codc 9

Period code— o specify p::riod

(d) When did you last Ask (d)
renew the Road
Fund Tax?

-Month Ask (¢)
Year. 19

(¢) How much have you paid in vehicle ‘
insurance during the last 12 months If mil, codc
for the - below and go

(type of vehicle)

Nil

(1) How long did
this cover? Enter

(2) DO you own the .ceceumsererenses or
. (type of vehicle)

do you have continuous use of it? 1

' ! [

Own - - See
e contuse le)laothia ! 8

Continuous USC e 2 2 2 - See (h)

. 2
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25
To all who have continuous use of a car
(coded 1 at 77(s) and 2 at 77(g)
77 (cont’d) ) : Use scparate column for each vehicle
Per. No.
1 i 1 \ 1
1 . 1 ' '
[ ' ' 1 1
DNA Others (owned cars: . ) ' . .
all vans, motorcycles, :
mopeds etc) - N N N N - See 78

? Is the car provided for your
continuous use by

your employer — .
l:‘:::‘;‘ spouse’s employer — | Ask 78
other specify? Specifly below
and ask 78
" ' ( 1 '
To all with cars ( ' | i '
DNA Others (vans, ' t ' ' 1 1
motorcycles, ' ' i | '
mopeds ctc.) - N N N N |- Goto 79

1 1 ( 1
78 Does an employer provide t , [ [ [
you with any petrol for ( ' [ |
private motoring in this ( ' { [
car? ( ' 1 l

- Ask (i)
-Go to 79

(i) Does the employer provide
some or all of the petrol
expenditure for your
private motoring?

Somc_.. ___-

}Ask 79

\N
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To all houscholds Ask all spenders Recoro 25
OLDMVEH (216)

79 (Apart from the vehicles already mentioned) At any time YesQo-'q

during the last 12 months, that is since..uccecen. have

(any of) you owned or had the continuous use of a car, No

van, motor cycle, moped or other motor vehicle? '

RecoRD 15 Use scparatc column for each vehicle

(a) Was it a i 1 ] [
Car
Ruonning Van
prompt Motor cycle a— o]
Moped -
Other motor AO(_R VP
vehicle specifly?.. 5 5

Prqe A2L

Ask (2) - (8)
Ask 80

Ask (b)

Specify bclow

and ask (b)

(b) How much have you paid in Road
Fund Tax during the last 12 months

for the ?
(type of vehicle)

Nil
(c) How long did
this cover?

Enter
Period code—

(d) When did you last renew
the Road Fund Tax?

Month

Year. 19

(¢) How much have you paid in vehicle
insurance during the last 12 months

for the ?
(type of vehicle)

Nil

() How long did
this cover? Enter
Period cod€—

Did you 0WN the .rvesiescscnnss or
(g) Did you (type of vehicle) . ¢

did you have continuous use of it?

Own

Continuous USC e

If nil, codc

below and go

to (¢) l

If codc 9,

specify period

= Ask (d)

Ask (c)




Prae
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To all houscholds Ask all spendcrs
KecorD 25

VETAX REF (24!

80 Have (any of) you received any refund(s) of o Qo%o ( )
vehicle licence during the last 12 months? Yes Ask (a)
' No Go to 81
~ RecorD 8Y

Use separate column for each refund

Per No.

(a) How much was (were)
the refund(s)? :

0

A2

27



58 Prae A28
To all spenders who own or have owned
a vehicle during the last 12 months
(coded 1 at 77(g) or 7%(g))
DNA —w- N {- Go to 83

81 During the last 3 months,
did (any of) you buy outright,
that is with cash or loan from
a friend or relative (any of)

the vehicle(s) you have Y - Ask (a)«f)
mentioned? No - Go to 82
Include: Bank overdrafts , 0 ] ) )
Exclude: Loan from organisation, 1 [ 1 1 (
bank, finance housc or HP. 1| ' 1 ' |
(cnter at 84-87) ( 1 1 1 |
(N R, U
(a) Was it a Car - 1 1 1 i
Van -— 2 2 2 2
Running Motor cycle — 3 3 3 3 Ask (b)
prompt Moped - 4 4 4 4
Other motor cpTvPE f(227) Qot)i A .
. . Specify below
vehicle specify?.. 5 5 5 5 and ask (b)Hf)
r———|

(b) Wasitnewor New .| 1 1 ‘ 1 ]
secondhand? Secondhand —} Noc_zﬂiZP (Zlﬁi Qo%)l B 5 - Ask (c)

(c) When was the

vehicle acquired?
Month

Year. 19

(d) What was the total cash price of
the vehicle before deducting
anything for part exchange or
trade in?




Page nA:
29 .

DNA - N - Go to 83
81 (cont'd)

Use separate column for each vehicle

Per NOw e

... (¢) Was the Road Fund Tax
' /Vehicle insurance Yes
included in the cash
price? No

(i) How much was included

for 5
- Ask ()
Running .
prompt
1 I 1 1 '
(f) Wasanything allowed . | | .
for part exchange .
or trade in? Yes — - Ask (i)
No — - Go to 82

(i) How much was allowed?




3 Page A3o
To all spenders who own or have owned

a vehicle during the last 12 months
(coded 1at 77(g) or 79(g))

DNA - N - Go to 83

RecorD 945

- Ring Column No. — C siT2eMN0 2 gosf_2.4
82 During the last 3 months,
that is 8ince .....ccccvsecrens-ey have
(any of) you sold any vehicles
belonging to you (excluding )
the trade-in/part exchange Yes — 1 1 Ask (a)(c)
i ier)? fo) 236) Qotf- 3
you mentioned earlier)? CAR%S (. ;Q 5 - Go to 83
1 ! 1
1 1 1

NO —

(I) Was it a g

Car - 1 1 1 1

Van 2 2 2 2
Running Motor cycle — .| 3 3 3 3 Ask (b)&(c)
prompt Moped - 4 4 4 4

Other motor soLpTVP | (236A3 08 2 A .

vehicle specify? ¢ ( . ) Specify below

pecly e 5 5 5 5 and ask (b)&(c)
—_

(b) When did you sell
the vehicle?

(c) Did you receive
payment by cash,
cheque or giro?

- Ask 83

(i) How much did you receive? o



31 . face A>3

To zll houscholds Ask all spenders

Kecorkp 25
83 Do (any of) you hold a current weekly or
season ticket for any form of transport SeAsONTK (24-5) .
for which you yourself paid, including : Qov3 : Record details
any you have bought for a child? Yes grid below
No Go to 84

{Exclude payments for railcards, school bus or
il train passes (sec 109) and O.AP. concessionary
fare passes (sce 60 on income schedulc)

Kecorp €5
73 P
N‘or. Linc‘ o C.T nl.l onl'yr.ublzo:ﬂy pmindte OFF.
o] No.q rail/bus/tube combined | £ 3 p JUSEwn
S
el (
n
-3
r3) Q
2] 5 ‘%’
a
i _ Ask
| I 24




To all houscholds

Ask all spenders

32

84 Do (any of) you at present have a credit card

_y s e D ™

such as Access, American Express, Barclaycard,

Diners Club, Trust Card, etc?
ReEcoRD 59

CRED PNO (2T0A)
QO%4 1 Per. No.

(2) How many HSCREDCD (2709
you have og

Refer informant to Prompt Card A

85 Arc (any of) you at present making regular

payments to any of the organisations

shown on this card?

Suggest consulting agreement or
payments card before asking 85

RecorD 77
Per No.

(a) Are the payments to:
a finance house?

an organisation granting
a second mortgage? ——

A bank for a personal loan
(that is a loan given originally
for specific goods or services .|

a building society for a
personal loan, (that is a loan
given originally for specific
goods or services)? —

~ogony

your employer as repayments
of a loan?

loan from the DHSS social
fund?

(b) How much was the loan,
excluding any interest
you paid?

(c) How much was your
last payment?

(d) How long did
this cover?

Use scparate

Ring Column No. —
—

]

2

3

4

5

6

Recorp 25

CREDCARD(2708)

chQ.Q?_L!'..

Loan(zn)Yes
Qa08S

No

No

s¢ scparate column for cach spender with card(s)

Record 25

column for cach arrangement

(z12B) &R
2

PAce A32

Ask (a)
Go to 85

- Ask 85

Ask (a)
Go to 86

- Ask (b) - (m)

- Ask (d)

If code 9,
specifly period

Ask ()



To all spenders with instalments

33

Pace A -

(coded 1- 6 at 85(2))

85 (cont’d) Per. No.
' )
(c) When did you obtain
the loan? Month
Year 19

(f) What item or services did
you obtain with the loan?

- Ask (M)

- Ask (g)

ol

('\Usc a scparatec column
for cach item or service
and ask (g) - (m) for cach
item

OFF. USE
OFF. USE

(g) Was the item new or

e

[ ————————
second hand new — : LNoltTENEZ'I?)I qoslsq !
‘S/hand] 5 2 2 2 Ask (b)
DNA 3 3 3
(h) What is the type of firm from
which the item or service was
obtained? e O RO S PO - Ask (i)
| | [} ] [}
| 1 ' ) ]
(1) How much was the cash price of 1 & p1 £ p & p & p !

(the goods or service)
‘including any down payment or
part exchange?

sesscssessesrsanes

(3) How much was allowed in
part exchange?

k) How much, if anything, did you
have to put down in addition to

- the amount borrowed excluding
: any part exchange?

To all with loan from DHSS social |
fund (codecd 6 at 85(a)) '

o

DNA. Others...

(1) Do you pay the loan
repayments by

deduction from benefit? =
direct payment to DHSS?-=

(m) Which benefit?




PaGe A3
34 RecorD 25

To all houscholds Ask all spenders RIRE puRcC (2 8W)

86 Arc (any of) you at present paying instalments Yes A
under a hire purchase or credit sale agreement? N°G°g‘° ! Ask 36

then (a) - (i)
86A Have (any of) you made a down payment on HP'NSTQ’CPS (2842) l ‘
anything on which you have not yet paid oL 2 -
an instalment? No30% 2 Ask (@) - ()
To all answering ‘Yes’ (Code 1) at 86
and/or *Yes’ (Code 1) at 86A Record 79 DNA. Others N - Go to 87

Suggest consulting agrecment or Use scparate column for cach arrangement

payments card before asking (a) - (i)

}

Per No. —.

Ring Column No.

(a) What (items or services) did
you obtain under the hire
purchase/credit sale
agreement? Item/service - Ask (b)

OFF. USE

LA

OFF. USE

6A2

]

(b) What is the type of firm from
which the item or service was
obtained? - Ask (c)

(c) Did you buy it new - —
or secondhand? New 1 PN lw L (2%qi&oa oc 1
[0}
S/hand . 2 . 5 2 } Ask (d)

DNA - 3 3 3 3

. __ —

(d) How much was the cash price + £ - p & p & p & p
(o O (the goods or
service) including any down
payment or part exchange? ..

{c) When did you obtain |

the item or service? ,
Month -
.. U0 FRUTTOTUTO KUy (RURUTOTN FTTTTOTOrTY TRTOTOTY FOTORTIes L Ask (f)

() How much was allowed in
part exchange?

(2) How much was the down
payment (excluding part
exchange?

- Ask (g)

- Ask (b)

(b) How much was the last
instalment?

- Ask (i)

(i) How long a period  Enter If code 9,
did this cover? period specifly period

.................

A

r‘ ol 27



35

To all households

Ask all spenders

KeEcorp 25

Refer Informant to Prompt Card B

CLUR (285)

PAGE A3

T mens oo o o Ak 0O
) No Go to 88
Use separate column for each arrangement
Per No.
' i t [ 1
c Ring Column No. 1 2 3 4
- ) I ' 1 A
Individoal Prompt : : : : :
R'-4get or option accounts? — ____ ] 1 1 1 7
sargecards? 2 2 2 2
A clubrun by a shop? -— 3 3 3 3
A Mail Order clubasan agentor - Ask (b) - (d)
through a friend or relative? 4 4 4 4
Other Mail Order organisation? . 5 5 5 5
A Check trader? - 6 6 6 6
Loan from other person or
organisation? - 9 7 v 7 . -Spccify
below
and ask
L(b) - (d) “
] ] ] I (
' ) | 1 [ '
e £ p £ p1 £ pt £ P

(b) How much was your last
payment? - - Ask (c)

(c) How long did Enter If egdc 9, ]
this cover? period . specify period

code
Ask (d)

(d) Have (any of) you Record details
obtained any goods B Yes o Y Y Y Y -|over page |
during the last month, :
1€ SINCE ormmvomrerrmecsrrrsenes NO X X X X - Go to 88

(the day exactly a

-calendar month before
interview) fram (name of firm)?



PAage A3

36
Q.37 (cont’d)

If "Yes ...Y" at 87(d), complete grid below using a separate line for cach item obtained.

RECORD %O

. EEEEE———
. Description of goods obtained. .
Per E;':.' ‘Cmo:: Itemise as far as possible. If clothing i Date obtained Cash price OFFICE
No No 91 state whether for adult or child.

Give sex. If child, give age. USE

W] Qo N6
.8 Qué\(..l&.ﬂc-l) QoY 7D 7

L.UB IPLT 300
e

14

..........................................

15

................................................

Ask 33



Vace A 31
37 .

To all houscholds Ask all spenders

Recorp 25

Secpwerr. ( 3o1) p

£
yesRO8%
88 Do (any of) you have a second dwelling? s } - Ask (a)
No 2 - Go to 89

0

SEDWINUK(301A) ?:l'ks:;-nzlz

fa) Is the second dwelling in England, Ye@.ﬁg_ﬁ —| dwelling
Scotland, Wales or Northern Ireland?

~ Ask 89

37



38
RecorDd 25
CHiNSTAL (24.0)

To all housecholds Ask all spenders

Pace A

89 In the last 12 months, that is YesQo%q
$iNCe ..cromeseremsrsenen. have (any of ) you - Ask (a) - (f)
paid for central heating to be installed? No - Go to 90

Include as main dwelling Expenditure on home

to which houschold
member(s) arec moving

RECORD 35

(a) Was this work carried out at
your main dwelling? ——.
your second dwelling?

(b) Was the central heating

Gas fired
Electric, incl. storage

l‘:“::i‘:g heaters & under floor— | 2
P Oil fired | ;
Solid fuel?

. d

{c) Did you pay someone else to instal it or was it a !
do-it-yourself job or was it some of each? !

Someone else only —— 1

Do-it-yourself only _____
Someof each oo

2
3
4
1_'—\
I
——————
!
2

(d) During the last 12 months, how much in total did
you pay, excluding any interest paid on loans?

Paid to someone else —

Paid for do-it-yourself .

(¢) Did you pay by

Cash (cheque, coin or giro) ..
Credit card
Loan -
Other instalment credit —.
Part cash, part loan? .

Running o
prompt

W hHh W N -
W oA W N

RN

PWcHmos
Ask (b)
QORBIA

DwcHTNPE

Qo%986
Ask (c)

DwCrwho (

QRO%R9c
- Ask (d)

ol

DricHcon (s
QOLADI

- Ask (¢)

DwcHDY (-
QO%9D2

DWCHHWPY

QO%KAE
- Ask (f)

(f) Has/will any of this be reclaimed as a '

business expense?

P +ar)

- Goto 90
D CHBAMT (*

gus (2
QO

(i) How much was/will be reclaimed?

- Ask 90 Qogg



PAGE A4
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To all houscholds Ask all spenders
REcoep 25
90 In the last 12 months, that is
SINCE werreemesrecmmcsnesen have (any of) you CHREPAR (2uT)
paid for central heating repairs, Qoqao '
servicing or maintenance of Yes - Ask (a) - (¢)
central heating? No - Go to 91
Include as main dwelling: Expenditure on home
‘ to which household Usc: separate colum_n for
Al member(s) are moving main/second dwelling
‘ 3&) DcHR Py
KecoRp USE | @090

al to () Was this work carried out at

I | )
your main dwelling? . DCHRMDSD
[4
your second dwelling?— Ask (b) QO
1 ] )
)\b) Did you pay someonc else to carry out the work or [ 1 |

was it a do-it-yourself job or was it some of each? 1 | '

Someone else only — 1 1 DeuR WHOO(C
Do-it-yourself onlye—— . 2 5 Ask (C)Q
Some of each — 3 3 ‘
t 1 |
(c) During the last 12 months, how much in total did ' £ p 1 £ p I
. . : n
you pay, excluding any interest paid on loans? DCHR CON (
. , o9
Paid to someone ¢ls¢ o | Ask (d)a

DcurDVY
Paid for do-it-yourself — Qoat

v ,1) Did you pay b)’ —

Cash (cheque, coin Or giro) o ] 1 1 DEHR HWPY
Credit card -— 2 2 QoAa
, Running Loan - 3 3 | Ask (e)
O prompt - Other instalment credit —. 4 4
Part cash, partloan? . 5 5
| ' n-
(e) Has/will any of this be reclaimed as a ' ' .
business expense? v DCHR BUS
cs - Ask () o
No - Goto91

. o ) ' '
DCHRBEAMT
(i) How much was/will be reclaimed? _ - - Ask 91 Qoc




PA(qE. AL

40
To all houscholds Ask all spenders
Refer Informant to Prompt Card C
€ P Recorp 25
91 In the last 12 months, that is
SINCC wcrnrenneencanreanne have (any of) you
paid for any improvements, extensions ExTImMPS (Zq.%)
or enlargements such as those shown on YesQ o)
this card, for this dwelling (or for a second 1 - Ask (2) - (¢)
dwelling)? No 2 - Goto 92
Include as main dwcllmg: Expcnd:tnrc on home
to which houschold Use separate colum_n for
mcmber(s) are moving main/second dwelling
, —————
P 3 OFF. DEXTPNO
(a) Was this work carried out at ! ! !
your main dwelling? — ] ] pexTmpsD (
foon Ask (b)
your second dwelling?_____ 2 2 Qoql.
‘ ! 1 {
(b) Did you pay somecone else to carry out the work or ' | )
was it a do-it-yourself job or was it some of each? ] ( i
. S ——
Someone else only e i ) DexTtwHo (2
Do-it-yourself only 2 2 Ask (c) R09
Someof each 3 3
L

(c) During the last 12 months, how much in total did
you pay, excluding any interest paid on loans?

_— ..‘ " o
QoAqai
Paid t el
aid tosomeoncelse — f [ f | Ask (d)
pDexTDIY (2
Paid for do-it-yourself —.} | } | og|c

(d) Did you pay by ! ) !

Cash (cheque, coin or giro) o 1 ) 1
: EXTHW
. Credit card - 2 2 D ~
Running » QROA|
prompt Loan - 3 3 L Ask (c)
Other instalment credit o 4 4
Part cash, part loan? —_____| 5 5
h )

(c) Has/will any of this be reclaimed as a ' . .

business expense? : pexTtBLus (:
Yes - Ask (i) Q09
No - Go 1092

' '
DexteamT (
(i) How much was/will be reclaimed? - - Ask 92 roh



List of examples shown
on Prompt Card C

4]

Building extension
Garden patio |

Kitchen or bathroom unit
Double glazing

Wall insulation

Room conversion

Garage

Car port

Concrete base for vehicle
Driveway

Garden shed

Garden fence

Any other enlargements,

extensions or improvements
of £50.00 or more

Pacqe AL
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To all houscholds

Ask all spenders

Refer Informant to Prompt Card D

PaGge Au2

Recorp 25

92 In the last 12 months, that is
have (any of) you
paid for any improvements, extensions

--------------------------

MAINT (14-4)

or enlargements such as those shown on chQoq?— '
this card, for this dwelling (or for a second - Ask (a) - (¢)
dwelling)? ' No - Goto 93

Inclade as main dwelling: Expenditore on home

to which houschold
. member(s) are moving

Record 2%

Use separate column for
main/second dwelling

(a) Was this work carried out at ' ! ! )
your main dwelling? 1 i DMNTMDSD(
your second dwelling?—_ 2 2 Ask (b)Qoqz.A

1 1 1
(b) Did you pay someone else to carry out the work or | ' !
was it a do-it-yoursell job or was it some of each? ! ] |
Someone elseonly - ! 1 DMNT Who (2
Do-it-yourself only ) 2 Ask (c) ®o0q2
Someofeach —
3 3
R
] |
(c) During the last 12 months, how much in.total did : s P+ & p
you pay, excluding any interest paid on loans? PMuTCou (24
- Qo9
Paid to someone else
DMNTDIY (24w
Paid for do-it-yourself .| Qoq2¢c
..................................... ,
[ ] 1
(d) Did you pay by | ! !
Cash (cheque, coin or giro) . 1 1 7
. Credit card - 2 2 DMNTHWPY (2
Ruaning oAz
prompt Loan - 3 3 L Ask (¢) @
Other instalment credit —. 4 4
Part cash, part loan? — 5. 5 ]

(¢) Has/will any of this be reclaimed as a

business expense?
p Yes

No

(i) How much was/will be reclaimed?

DMNT Bous (2
D qoaz

PMmnTRAMT (2
- Ask 93 Qoqi'g



List of examples shown
on Prompt Card D

. 43

Interior painting

Exterior painting

Repairs or replacement of:
Guttering
Roof
Door
Windows (excluding double glazing)
Walls (e.g. brickwork, stucco)
Plumbing
Electricity system (including rewiring)
Plaster '
Woodwork

Any other repairs, replacements or
decorations of &£50.00 or more



44

To all houscholds

Ask all spenders

Kecoed 25

Refer Informant to Prompt Card E

93 In the last 12 months, that is Feesprty (2507

371 1+{ I, have (any of) you Yes@093

R - ———— l
paid for any of the items shown on
this card in connection with the No 2

purchase or sale of property?

Page Aur

- Ask (a) - (c¢)

- |- Goto 94

FeesPNo (2
®oa3 |

FeesINnO (25
Qoaad 2

FeesTyPe (-

®0q3A
L Ask (b)

FEESMDSD.
Ask () oo

-Epccif y below
nd ask (¢)

-Use separate column for each item
RecorD 29
Per No.
Ring Column No.
(a) What type of item was
paid for? J ' ! ! !
. "
Conveyancing fees —_ | 1 1 1 1
Estate agents’ fees —— | 2 2 2 2
Surveyors’ fees —— 3 3 3 3
Combined fees— 4 4 4 4
Moving furniture — 5 5 5 5
Storage of furniture 6 6 6 6
o |
) ] ] 0 ] ]
(b) Was this for your 3 p 1 & p1 £ p 1 £ p 1
]
Main dwelling? e 1 1 1
Permanent second dwelling? 2 2 2 2
Other dwclling?._.___._u» 3 3 3 3
e ]
(c) During the last 12 months,
how much did you pay,
excluding any interest paid
on loans?

(d) Was this for the purchase and
sale of property, sale only or
purchase only?

Purchase and sale? 1
Sale only? - 2
Purchase only? — 3
' 1 ]
(¢) Has/will any of this , . . .
be reclaimed as a : ; ;
business expense?  Y©S 1 1
No 2 2

'
(i) How much was/will be
reclaimed? -—

FeespPusa (
Ask (¢) ¥ 09

Pl

r:e_kes,sus(
- Ask (i) Qoc¢

- Go to 94

FEES@AM |
- Ask 94 @09



To all houscholds Ask all spenders

Refer Informant to Prompt Card F

94 In the last 3 months, that is
since have (any of) you
paid for any furniture such as the
examples shown on this card?

..........................

(a) During the last 3 months, how much
in total did you pay, excluding any
interest paid on loans?

46

Recorp 25

Yes
No

(b) Did you pay by

Running
prompt

Refer Informant to Prompt Card G

95 In the last 3 months, that is

i have (any of) you
paid over £50 in total for any carpets,
carpeting or any of the items shown
on this card?

Include: fitting charge for carpeting

(a) During the last 3 months, how much
in total did you pay, excluding any
interest paid on loans?

Prce Ay

Furnitre (
1 -%?z?at)‘-& {bt
2 - Goto 95

(b) Did you pay by

Running
prompt

Furnam (¢
QROAYA
- Ask (b)
t [
1 '
' 0
Cash(chcquc, €oin or giro) 4| 1 TFORNRW PN
Credit card — 2 ro‘q’s
Loan - 3 L Ask 95
Other instalment credit —_ 4
Part cash, part loan? e 5 |
carreTs (
»yoas
Yes 1 - Ask (2) & (1
No 2 - Goto 96
£ p
creTAM (
- - Ask (b)
1 )
! 1
' (
—_——
Cash (cheque, coin or giro) o ] 1 CPETHWE
Credit card - 2 Qoase
Loan - 3 L Ask 96
Other instalment credit e 4

Part cash, part 102an? .




List of examples shown
on Prompt Card F

List of examples shown
on Prompt Card G

47

Tables

Chairs

Beds
Cupboards
Wall units
Armchairs
Settees

Bunk beds
Dressing tables

Any other furniture
costing &£50 or more

Carpets
Carpeting
Carpet tiles
Rugs

Mats

Any other carpet itéms
costing £50 or more

PAGe

A
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To all houscholds Ask all spenders

96 During the last 3 months, that is

SINCE oneiererreerenssenens have you paid for
part or all of the cost of any holiday

that you have already taken or are
about to take in the future?

KecorD (08

Per No.
Ring Column No.
97 Was/is it a package holiday?

Definition: Yes
travel to holiday point No
and accommodation

combined as a minimum, ie.
these items cannot be paid for
scparately.

Self-catering package holidays
should be included as a
package holiday.

(a) Was it/will it be
at a hotel or boarding house

Recorp 25

HoLPAID (253)
chggi"’..
No

Use separate column for each holiday

Page AL

- Ask 97
- Goto 103

- Go to 98

- Ask (a)

(other than package)? 1
a self-catering or camping

holiday (other than package)? 2
other? - 3

To all with package holiday
(coded 1 at 97)

DNA. Others
98 Did the holiday/ ’
will the holiday last

Go to 101

Go to 102
Go to 103

Sec 101

] ]
f ?—-’
or less than seven days 1 HLFk]DAvs 254.)1 ®oals | } Ask 99
for seven days or more? __ 2 2 2 2

99 Was the holiday/will the holiday
be in

UK?

Eire? o

Other

100 During the last 3 months how
much have you actually spent
on the cost of the package
only2

N —

Nil
(a) Did you pay by

Cash (cheque, coin or giro) 4.

Credit card

Running o
prompt Loan -

Other instalment credit
Part cash, part 10an?

Ask 100

t Sec 101
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Use separate column for each holiday
Per. No. ] .
To all with holiday at hotel or ¢ ! ' ! !
boarding housc (coded 1 at 97(a)) ! ! ' ! !
DNA. Others N N N N - See 102

I " 1 I [
- 101 Was the holiday/will the | ' I ' |
holiday be in ' i ‘ 1

] 1

Running Credit card - ) 2
prompt Loan - 3 3 - See 102

Other instalment credit—. 4 4 4 4

Part cash, partloan? — . 5 5 5 5

To all with sclf-catering holiday .
(coded 2 at 97(a)) ' : : ! :

0

102 Was the holiday/will the

Runnin

UK?

Eire? e

" Other

' '
} o
3 3

(3) During the last 3 months,
how much did you actually
spend on accommodation
only, but including food if
it was part of the
accommodation charge? o

{(b) Did you pay by
Cash (cheque, coin or giro)

DNA. Others N N N N - Sec 103

holiday be in | ' ! )

'
UK? 1 i
Eire? HLS(;ZWHEQ (zsa)za 102 } Ask (a) & (b)
Other 3 3 - Go to 103
1 1 ' ' I
(2) During the last 3 months, | 1 ' "
how much did you actually 1 C 1 ' !
spend, on accommodation
only, including campsite HLsC A
fees and hostel charges? —e ] | . - Ask (b)
] 1 ' ' i
(b) Did you pay by ' ' 1 ' |
Cash (cheque, coin or giro) 1
. Credit card -
prompt L03an - L Ask 103

Other instalment credit —.
Part cash, partloan? -
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To all houscholds Ask all spenders RE_CORD 2c
103 Do (any of) you have either a current Bankacs (304)
account or a bank budget account? Qo3
. Yes - Ask (a) & (b
No - Go to 104

?ECOKD Q1 Use separate column for each account

Per. No.

Ring Column No. | 1 JeruZrniobsoasf grols 2.4

I i ) ]
(a) Do you have 1 ' [ ' ' 1
1

. —
0’
a current account? 1 BA(A‘NPE (30qé arolzA 1 }Ask (b)
a bank budget account? 2 2 2

(b) Have you paid any bank
service charges on any of
these accounts in the last
3 months?

Yes
No

-Ask )& (@
- Go to 104

(i) How much did you pay
excloding interest, in the
last 3 months, that is
since ?

(ii) Was any part of this
amount for business
purposes?

YeS

- Ask (ai)
- Go to 104

NO e

(ai) About what
proportion would be

for business?
% - Ask 104
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To all houscholds All spenders

104 (Apart from any of the items I have already asked you RecorD 25
about), do (any of) you pay for anything by standing
order or direct debit through a bank, bank budget BR*xSToR(31 )

::giocl:n;. Nat;onal (Post Office) Giro or building YesQ'O“‘ ] !lecor_d details
¢ N in grid below
r. 0 _
Recorp RZ Go to 105

Purpose (Automobile OFF. USE Enter If code 9,
Association membership, etc.) p::do:! " specify period

sssverferaens [ISTYTTTTSTRTISTITITE] CXTTTTTTY RN Lo P YT OTT YRy Iy ey ey e T rres

|M|h

1B Qiofuy 2.

'
3
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To sll houscholds All spenders
Recorp 2.6
105 Have (any of) you or your children under 16 Pres (319A)
acquired anything free of charge . Q105
on prescription during the past : Yes T —. - Ask (a)&
scven days ending yesterday? No - Go to |
' Use separate column for each person
QE-CORD CI] receiving free items on prescription
(a) Who acquired Per.
the items? No. - Ask (b)
(b) How many items did
they acquire? - - Ask 10¢

Kecord 25

FReeWELF (321)

106 Have (any of) you or your children under 16 Qo6
had any free welfare milk during Yes——.. 1 - Ask (a)é
the past seven days cnding yesterday? No ) - Go to

_
Use separate column for each person

RecorD 92 receiving free welfare milk

(a) Who received the milk? . Per.
No. | * | . WELFAPNON321A) QiOJ6A | - Ask (b)

(b) How many pints did they receive
during the seven days ending

yesterday? — weLAMILK]322)| Q1 O6B - Ask 10
Recorp 2.5
: FRSCc MLk (3224)
107 Have (any of) you or your children under 16 Q107
had any free school milk during the Yes - Ask (a)
past seven days ending yesterday? . No - See 10!

Recorp 93

{a) Who received the milk? ———epe;.
No.
(b) How many pints did they receive
during the seven days ending
yesterday? -




To all with children at state schools

108 Have any of your children at state

. (c) Were the meals free?

schools had any school meals during
the past~7 days ending yesterday?

Record ALk

Per. No.

(a) Which child? . of child

(b) How many meals has each

53 fecorp 25

DNA. No state school children

‘Scumeacs (324) yes
Q108 No

child had?

(d) During the 7 days ending
yesterday did you pay for

(i) How much did you pay for
each child during the 7days
ending yesterday?

(ii) How many meals did
this cover?

——

YesS o
NO

) (1 P—
any of the meals? NO

PAGE A

- Go to 110

- Ask (a){d
- Go to 108

- Ask (c)

- Go to 10!
- Ask (d)

-Ask (i) & (
-Go to 109

"
. SMPD Amj(nq);mj%m | ‘ I

Include: school cafcteria and
fixed priced meals
Exclude: school tuck shop

109 Has/have you child(ren) at State

0

school travelled to or from school
by bus or train during the past 7 days
ending yesterday? :

RecoRd 96

Per. No.
(2) Which child? ——_.of child

(b) Did he/she travel
free?

(c)During the 7 days ending
yesterday did you actually

(i) How much did you pay for
each child during the 7 days
ending yesterday?

(i3)) How many days did
this cover?

YesS o
pay for any of the travel? NO e\

' Recorp 25

ScHTRAV {331) Yes
Q109 No

Use separate column for each child
travelling by bus or train

SMNof Duwf (330)|QIOJRD 2.

Ask 109

Ask (a)(
Go to 11

]
B
3
-~
g
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To all houscholds

Ask spenders

110 Are any of you (or your children under. 16)
attending a course for which you/they
receive an education grant, maintenance
grant or scholarship?

Include holiday periods
’ Recorp 83

Use separate column for cach grant reccived

PAGE AS!

Recorp 25
CORGRT(335A)
l
YCSQ‘_O.. - Ask (a) & (l
No -Go to 111

(a) Who is receiving

the grant? Per No.

Ring Column No. —
' ' 0

(b) Is the source of the

grant ! !
State _______

Running Private

prompt

Overseas? .o

..............

(c) Whatis the current annnal
value of the grant excluding
fees?

or

(d) What is the current annual
value of the grant including
fees?

(¢) How much of this is paid
direct to you (or your
children) by cash or cheque?—o_

(f) Is the grant for attendance at a
state or private establishment?

State?
Private? —
- 1
(g) Is the course you (or your (

'
children) are attending

Up to and including
‘A’ level -

Above 'A’ level?
DK

Runnin
prompt

(i) What is the name of the ) 1

) ! 1
! |

'
1
CoRTVYPE
2
3

1

examination you (or your
children) will take?

- Ask 111

54
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To all houscholds All spenders
RecoRkp 25
111 In the Jast 3 months that is SiNCC...ccvcveerrrerersernnnnn.
have (any of) you paid any fees or , Epucfees (3uy )
maintenance for any educational courses YesQ\n
at any level but excluding leisure classes? - Ask (a)-(c]
No - Goto 112
Include parental contribution
RecorD A7 Use separate column for each course
{a) Who is/was attending Per.
the course? - NoO.

(b) What is the total amount

paid in the last 3 months? Ask (c)

private establishment?

State . 1 :

(d) 1s/was the course you (or your
children) are/were attending

( \
| |
(c) Is/was the course at a state or | ]
I 1
] |

Up to and including

. ‘At level e
Running
prompt Above ‘A’ level?

0 " g -
\ -
(i) What is the name of the ' )

examination you (or your
children) will take? .

1 ) ) ' [
(¢) Are you (or your children) ' ) i ' '

currently attending the course? ' - ' N
1

Yes
No
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To all houscholds All spenders

112 In the last 3 months, that is since.............. have Kecorp 25
(any of) you paid any fees for any (other) course
or private tuition such as nursery school, play LEvscFree (39-'0
school, driving, swimming, music, riding lessons, ch& | R ‘
weekend or evening courses or other leisure classes? N 1 - Ask (a)-(¢
Exclode membership fees, ° | 2 - Go to 113
playgroup, day nursery. ) '

RECORD A%

Use separate column for ecach course

(2) Who is/was attending .!g Pnofzy7a) vizlat - Ask (b)
the course? wPer No ...l .} . J.J. 1. PRI S

£ pt1 £ p £ p £ p
w is the lam
Omsncitme_ || Jesejedprle | Lo
] i ) ) !
1 ] ' ) ]
(c) Is/was the course : : : : :
] . ' ] |
PE—— RSS—
at a state establishment — ] 1 | 1 | |
Running LEISCESTYZ4q)Q1i2Jc
prompt ata private establishment — ] 2 2 2 2 - Ask (d)

or an individual giving
private tuition?

{d) What is the subject
being studied?

: ! ' 1 1
(c) Are you (or your children)

currently attending the
course?

YeS

No
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To sll houscholds All spenders
RecoRrRp 25

113 (In addition to the courses you have told me

about) are (any of) you at present attending PCICO;RSE(SQ'Q 3)

any part-time courses at a state educational L

establishment for which you do not pay fees? Yes - Ask (2)&(b)

No - Sec 114

RecorD 99

Use ssparate column for each spender sttending

(a) Who is attending

the course? ~Per No - Ask (b)
’ 1 : ' I '
‘ | 1 [ 1 I
Ring Column No. [ 1 Jrn 2o lovediodas ¢
' 1 ' ' !
\ ' ' 1 |
' 1 [ ' '
| (b) Is the course ' I ' 1 1
) ) ' ' |
Up to and including PTTV PE (3q_q?Q” 3B
. ‘At level e
Running ! : . - Scc 114
prompt Above 'A’level?l o 2 2 2 2
DK 3 3 3 3 - Ask (i)
;_+
1 | ' 1 1
(i) What is the name of 1 1 ' ' '
the examination you
will take? ‘
- Scc 114

Check front page of Houschold Schedule

c(;gall houscholds with a member aged 14 - 18 who is
cd 5 (state secondary) or 6 (non-advanced further
cducation up to *A’ level) at Q.7, front page DNA. Others N - Go to 115

o

are attending part of the technical
and vocational educational

t
1
114 Is the course you (or your children)
'
'
initiative? !

Yes e bua uly 2!

Iy
No ‘i | ri)a 2, - Ask 115
DK 3 3 3 .
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All spenders Educational income and expenditure
for non houschold members Recorp 25
115 Have you a child aged 16 to 24 OUTGRANT (350)
outside this household who is Qs
currently receiving full or Yes - Ask (a)Hf)
part-time education? No - Go to 120
Include married children aged 16 - 24
Recorp 2%

Use separate column for each child

OSPERSNOJ(2S)) Q II|SA
32 33

(a) Ring person mumber

(b) Enter relationship
to HOH

(c) Sex

(d) Age now

(¢) Full or part-time education

Full time
Part time

- Ask ()
DK
(f) Enter person number of
parcnt/guardian giving
details at (a) - (¢) - Ask 116

116 In the last 3 months, that is since...n...
have you paid any of the following for the
child you have just mentioned:

Include parental contribution

(a) fees or maintenance for any educational
courses at any level but excluding

leisure classes?
YeS o 1 1 - Ask (i) & (ii
OSEDCFEE ik

(i) What is the total amount
paid in the last 3 months?

(ii) Was the course at a state or 0 0 ' ' '
private establishment? 1 ' ! ! : !
State 1

b osenesTTl300) @ 11feA2] ]»Ask 17 .
rivate 2 2 2 : .
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Use separate column for each child

Per. No.| 3! 32 33 34

117 Is your child attending a course
for which they receive an
education grant, maintenance
grant or scholarship?

Yes
No

]
7 2

(a) Is the source of the grant

state ——

private
overseas? o

Running
prompt

(b) What is the current annunal
value of the grant
cxcluding fees?

or

(c) What is the current annunal
value of the grant
incloding fees?

118 Is your child attending a

University - 1 |
l},‘:gg‘gf another state establishment . °5€$2TT\IP 36?-)262“‘3 - Ask 119
or private establishment? . 3 3
] ! ! ] '
119 Is the course | ' i 1 '
up to and including
‘A’ level
: : ]- Go to 120
prompF above A’ level? .
DK - - Ask (a)

(a) What is the name of the
examination your child

will take? - Ask 120
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To all households All spenders RecorD 25
EmPI3wW (3638
120 Have (any of) you been an employee at any Yes RI2ZO - Ask (:
time during the last 3 months? No Go to
Refer informant to Prompt Card H
BusREF (2634
(a) Do you have (have you had) any of these YesRI120A kG
items refunded by your employer (main or - Ask(i
subsidiary)? : No to all . - Go to

(i) How much of the cxpcnditufc did you have refunded?

(i) How long did this cover?: RecorD 103

Prompt amounts Per Amount covered | If code 9,
cotered at Yes | No No conae by specify peric
relevant questions P § refund " .
Rates (24) —— 2 X
..............................................................................................
Water/sewerage rates (28) .| 3 X
Mortgage payment eme — 4
(32 or 35)
Insurance on structure 5
41)
Gas (61-70) —
<
Electricity (51-60) —— 1 7§
J
m
Telephone -] 8 ';‘
(42-48) Z
Z
-] 8 g]_
X
u
Road fund tax - owvl
(77(b) and 79(b)) | I
-1 9
Vehicle insurance 10
(77(e) and 79(e))
10
Vehicle purchase 11
(81 and 84-87)
11
_
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To all houscholds All spenders

Refer informant to Prompt Card 1

121 Did anyone from outside the houschold

PAge A6

Recoro 25

Ex PGivn (589 A)

give you the monecy to pay for any of the chQl_?_L - Ask (a) {d)
. . "
houschold expenditure you have mentioned? No - Go to 122
Recorp ol
o !.
o Per No
Ring Column No.
(a) What was (were) the item(s) of
expenditure? - - Ask (b)
Who gave you the money for
the ? - - Ask (c)
1 & p 1 & p !
(c) How much was the amount
........................... gaveyou?e— - Ask (d)
[}
. . "

(d) How long did this cover? If code 9,
Enter specify -
period code—. | period

[~Ask 122
122 Were any of the items of household expediture QECOKD 25 EXPGDIR SCHA)
which you mentioned paid direct by someone ~Ves R[22 1 Ask () <d
else outside the household? - a
No 2 - Go to 123
QECORD ‘OZ Use separate column for each item of expenditure
Per No L.......

Ring Column No

(a) What was (were) the item(s)
of expenditure?

(b) Who paid for the

(c) How much was the amount
paid?

(d) How long did this cover?

Enter
period codea.

fire 542 |(593) @122

.............................................
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To all bouscholds All spenders

Kecorp 25
, sePaL (595)
123 Do (any of) you pay maintenance allowance Q123
or separation allowance? Yes 1 - Ask (a)&(
No 2 - Go to 12
- RecorD |09

Use separate column for each arrangement

Ring Cotuma No.[ 1 Joermnsolerst a s 24

p1g p

(a) How much was your last
payment?

(b) How long did this cover?

Enter
period code
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The information on this page should be obtained RecorD

PAGE. AL
25

from local authority officec and entcred below

arv (3712)

. Q12
124 Gross Value of rateable unit(s) covering the houschold +

NRV (373)

125 Net Rateable Value of rateable unit(s) covering A12S

the houschold

126 Copy from wvaluation lists

Location in

Description (Flat, shop with flat, house with garage,etc) Building

...........................

Sec 127
i ) all houscholds containing men aged 65 and over and Scc 128 and
women aged 60 and over DNA— N - checks then go
N , to next docament
127 What concessionary bus travel provisions are provided [ 1
for OAP'x - .
Free bus pass or permit — o 1
Half fare bus pass or permit—_ 2 - Go to (b)
Flat fare bus pass or permit — 3
Bus tokens or bus tickets . 4 - Ask (a)
Anyother type of concessionary
QAP bus pass? Specifly 5 - Go to (b)
i INA129 ( 374.)
No concessionary bus travel Q121 See 128 and
provision in area - 6 -cbecks then go
L)  to next document
) 1
') I 3 p
L CoNBUSAM(3TS)
2
-=-(a) Annual value of tokens/tickets & 7A, - Ask (b)
o ®) A d permits charged for? Guscuirsg '
re passes and permits charged for? es _ s -2
p p 8 N e )| Ask (i) & (1)
o 2 -Sec 128 and
N  Checks then go-
CBUSCHAM(3758) = to ncxt document
Q12181

(i) How much is charged?

PeRC375B(375¢)

Enter Q12782
period code .

(ii) Period covered by charge?

See 128 and

checks then go

to next docnmest
L]



PaGge.
64

To all houscholds at end of record-keeping
period (Ask hoh or wife) ‘

128 Were there any special circumstances, IQE_CORD 5
such as visitors staying with you or
temporary absences of members of your
household during the past two weeks?

SPec ciRc (375 D)

: X128 Specify special
Yes 1 circumstances
below
No 2 Go to mext
document

Specify special circumstances
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Eirst ¢heck at home: Gengral Point

1. Is the correct serial number and person number recorded at all relevant points
thrm_xghout the Household Schedule and its continuation pages?

No ...... 2 Added/amended Tick

2. Arc all line and column numbers and relevant DNA codes ringed?
(Exclude those in sections you have skipped)

3. Have period codes been entered at all relevant questic

Yes .. ....

No ......

PERIOD CODES

[ ENTER AS SINGLE [

WEEK ovvveeereeeeeeseesseseene.
TWO WEEKS......eoeeveeeeseeeieemsersreeesseee 2
THREE WEEKS.....veeeeeeeeeesesresieseseeseee 3
FOUR WEEKS. .vvveeeeeeeeeeeeeesseeeseeseeesn 4
CAL. MONTH eeeeeeeeeeeeeeeesssessesssenenns 5
THREE MONTHS .vevveereeeeeresrsseerreese 6
SIX MONTHS ovveeeseeemmeeeeeemessemsssssamene 7
N7\ SO 8
OTHER PERIOD. .eeooeeeeeemeseeesserennns 9
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IN CONFIDENCE . on s¢ : S838B 5y
Family Expenditure Survey Office Use
T
. p T |
Income Schedule . Interviewer Usc
If the spenders have been Area | Ser. | Hid HHNUMB (339 Qoo 5
seen separately, check that 1 T ~l
aii spcnders have been asked Ref. Nl U| &
th A
ese questions on S838A AREANUMB (382) SERNUMB (333>
71 - 123 Q. 000 3 Q000 4
: | Per. No. Per. No, Per. No.
Toall persinoB |(385) 6

{ Are you doing any kind of paid work at y ! ! !
present? ! ! ' {

Include person absent due to holidays,

strikes, sickness, injury, or temporarily ¥ S —=- Y Y Y - Ask (a)
laid off, as long as they havea jobto No . X X x - Go to (b)
return to.

Include student 16 or over if working

at present

!
1
'
() Are you... |

an employee* (inc, CP/ACE+) — .} ’
Working as[__, ] p_,? ( /ACES) 1 1 ! ]_ Goto 2
L5eif employed™™ or CMPIOYEr e 2 2 2 J T
(b) Probe the situation and code below
INA 20| (z86) | @ oot
"Qut of employmcnt but seeking o
- . At tn stn o !‘rr\nc 4
lntcndlng GUUUI. [AS ) al-“.lt WUlh\lu\-Jlﬂ[ LU:QI -
t0 ATS, YTS/YTP.@)« -l 3 3 3
work Out of emaployment because of 4
sickness or injury but intending to - Go to
= seek or about to start work —— % 4 4 4
Sick or injured, but not intending to ‘
Not seck work 5 5 5 - See &
working ] )
' Retired (incl. Job Release St‘.'h:.-.rm:)...u1 6 6 6 - Go to 5
N LNonc of these 7 7 ‘ 7 - See 6
*Employee (code 1) includes: @ Receiving an allowance
all working regularly irrespective of number of JTS = Job Training Scheme
hours worked per week (include short time working).

X {Great Britain) o
Directors of iimited companies. TOPS = Training Opportunity Scheme

. (Great Britain)
**3elf employed (code 2) includes: ATS = Attachment Training Scheme
all working regularly irrespective of number of {(Northern Ireland)
hours worked per ‘week: also includes

childmindere YTS = Youth Training scheme
_mange (Great Britain)
Exclude mail order agents and baby sitters YTP = Youth Training Programme

(Northern Iretand)
+ Receiving a wage )
CP = Community Programme
(Great Britain)
ACE = Action for Community Employment
(Northern Ireland)

@ Include as unemployed anyonc receiving
unemplovment benefit even if they are
not seeking work or consider themselves
retired or none of these.

Interviewer: see pagc.és for period cod657



To all Employees (code 1 at 1(a)) and
Self - Employed (code 2 at 1(a))

2 For how many weeks have you done
regular paid work in the last 12 months,
that is since ?

PAGE BoO2

Per No.

Per No.

To all Employees (coded 1 at 1 (a))

3 Have you been to work today?
‘ Yes

Probe to find out whether day No
of interview is a normal working
day - if normal working day and

away from work, code 2

(a) Have you been away from work

]
arwork 1 (388R)

WKSWEMP (38Y)

Qoo2

Employec
ask 3: Sc

1
for more than the last AWLS 3DIRY (38‘0 | Q003A
3 working days? Yes 1 1 ‘ 1 - Ask (i)-(i
' No 2 2 2 -Go to 9
(i) What is the reason for N | I 1
your absence: | INA2OY ! gaqoz 1 Q003 AL
Running illness or accident -— 1 1 1
prompt holiday - 2 2 2 - Ask (i
strike — 3 3 3
other? Specify - 4 4 4 _ Specify
below a
ask (i1)
. . { - \ 1 1
(ii) Are you receiving 1 INAR209 ¢+ (39 I) 1QO003 A2
R
Running full pay from your employer .} 1 1 1
prompt part pay, or made up pay -— 2 2 2 - Ask (i
no pay? - 3 3 3

(iii) How many weeks in all have
you been away from work

during this spell of absence?

If -less than one week, give days
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Per No.

Per No.

To all unemployed intending to work
(coded 3 or 4 at 1(b))

Exclude those who have not
worked before but who are
secking work e.g. school,

college or university leavers

4 When did you last do
any regular paid work?

(a) For how many weeks have you
done regular paid work in the
last 12 months, that is Since.......cecvuveenne Y S

WKSWUNEM (391) QOOKA

To all retired (coded 6 at 1(b))

5 Have you retired in the last 12 months,

- . "
that is Since.....vevevercereenn ? Yes

No

(a) How much did you earn from your
job (before tax) in the 12 months

just before you retired?

ReTEARN (396) QOO5A

I
|
To men aged under 65 and women aged under |
60 who are coded 5 or 7 at 1(b) '

DNA. Men 65 and over

N

- Go to 51

’ & Women 60 and over

6 Are you prevented from seeking
work because you are looking Yes
after a sick or aged relative? No

~va 221 (398) Q007 —__;

7 (Asfar as you know) are you Yes
permanently unable to work? No

(a) Could you tell me why you are

permanently unable to wWork? .

- Ask 8
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To men aged under 65and women
aged under 60 who are coded Per No. Per No. Per No. ,
5 or 7 at 1(b)(cont’d) ‘  BESR
S
8 Have you done any regular paid | A " A
work during the last 12 months, : | | | thWORK (3‘]

that 1S SINCE....eveeeereverene ?

Yes
No

rReGwKs (399R) QOO8A

(a) For how many weeks did
you work?

(b) What wage/salary did you
usually receive each time
you were paid afterall
deductions?

(c) How often were you

usually paid? Enter

period —
code

If code 9,
........................................ . Ispccif y period —

................................

0 | | , Go to 51
I I | 1
To employees (coded 1 at 1(a)) | 1 1 1
self employed (coded 2 at 1(a)) 1 1 1 |
unemployed (coded 3 or 4 at 1(b)) 1 | 1 1
| 1 i |
DNA. Codes 5, 6, or 7 at 1(b) — N N N - Go to 51

9 Do/did you have more than 1 | ) [
one job (for pay or profit)? | | I 1

one job only? Y Y Y L Enter details at

more than one job? —.. X X X | Enter details at

, (@) -(e)

I
(a) Details of most renumerative job' !
(Interviewer to code occupation) : :
Exclude mail order agents and baby ' '
sitters : :
Per. No. b 1
Job title occuP (402).

Work done

|

1

!

1

i

[

|

|

[

1] Code
1 | employment
'

[

!

'

'

1

'

1

[

status below

What does the firm/organisation
actually make or do? | | :

! ' INR2%6 (w»):
Q@009A2 !

]

If director, ring code ..

Employment Employee

- - Ask (b) & (c)
status Qalf acacmlavad I

Sl A £ AN




Question 9(a) (continued)

PARGE BOS

Per No.

Per No.

Per No.

Job title
Work done

What does the firm/organisation actually

CODE
OCCUPATION

Code
- employment
status below

MAKE OF Ot :
Ly !
If director, ring code ..: ]
Employment Employee —! - Ask (b) & (c]
status Self employed S -Go to (d)
1 ] |
Per. NOu e ! ! '
I |
Job title : | -
Work done | |
) R [ W W Code
' ( - employment
: \ CODE status below
What does the firm/organisation actually 1 | OCCUPATION
Make OF dO?..... s ( ! | 1
! I : |
| |
If director, ring code o, | 1 d
Employment Employee ——’: : I -Ask (b) & (¢
status Self employed — ., I 2 - Go to (d)
: : : 1 B N 1
If e:)nploycc (including Director) : SUPERVIS (QOS H) | QO09B !
(b) ?;:/:vcrc Manager - ] 1 1
Foreman/supervisor —e. 2 2 ) - Ask (c)
Other employee? — 3 3 3
9 (c) How many employees work(ed) in ' ! ' :
the establishment? ! ! : !
' SIZE'EST guosBll QO04C !
1 or2 1 1 1 ]
3 -24 ) 2 2
25 - 99 - 3 3 3 - Sec (¢) on
100 - 999 . 4 4 4 page 6
1000 or more¢ — 5 5 5
. -

If sclf-employed
(d) Do/did you employ any
other people?
Yes 1 - 24 employees —
25ormore —

]- See (¢) on
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Question 9 (continued) Per No. Per No. Per No.

(c) /Ask for dctails of subsidiary job
(occupation need not be
coded here) DNA — N N N - Sec 10 or 44

Exclude mail order agents and baby sitters

I I I '
' 1 1 '
Per. NOu.eeccecrenns [ { [ 1
. I ' ) 1]
Job title | ) ' ‘
Work done ! : : '] Code
' ' ! ! |-employme
' ' ' '] status bel
| I | 1
I 1 I '
What does the firm/organisation actually ' ! ! !
MAKE OF AO7.meereereeererereeeeeseresssesessssssrerasensasssseses ! ! ! '
' | I I
| ] ] I
If director, ring code 1 &4 INAYY : (‘#-06> : |
Employment Employe¢ ———— 1 Q009E| ! "1 sec 10
status Self employed —— o 2 T : : " or 44
. \ -
' I I I
Per. NOuuwmrereereeesoe ! ' SUBWKSTR '(4@7) g
Job title | I QOOQE2 |
| ] [}
Work done : | : | Code
: : ! | | -cmploymei
: : - , | status belc
| I I I
'
What does the firm/organisation actually : ! ! \
MAKE OF AO7noeneeeeeeeereeeereesecreeressessersssssesesessessans \ : : |
1 )
. : ! I ' :
If director, ring code ., — |
' 1-
Employment Employee —_— 1 ,1 _ Sce 10
status Self employed — |- 2 | or 44
I - 1
] \ ] ]
Per. NOu.vevncreereas ! . ! !
. ! - T ot "]
Job title ' i 1 1
Work done : ! ' '| Codc
! N . ! |-employme
! I ! Il status bel
1 ] ! 1
' |- | '
What does the firm/organisation actually | | : _ : )
MAKE OF dOY...coriirrriicencissisnnsrt s ' ! : g
) i i
: ‘ [ oo '
If director, ring code 4.1 1 — ]
I ) -
Employment Employet — ——p 1 1 - Sec 10
status Self employed — | 1 2 or 44
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To all employees (coded 1 at 1{(a)) or
all unemployed (coded 3 or 4 at 1(b)) Per No. Per No. Per No.
whose last job was as employee

Most remuncrative job as
employec (scc'9(a))

g p e D e p i
DNA. Coded 2, 5-7 at 1 N N N |- See 44

. | . . pAYDAT (4ot
— aoo 1

If more thana
year ago, no

- further details
required. Go to
next jobor 51

10 On what date were you last paid
a wage or salary?

Da
If currently working y

and not yet paid (i.c.
new job) give details Month
of anticipated pay

Anticipated pay Qoo 2
given, ring code - - Ask 11
11 What was your wage/salary, ) | [ 0
including overtime, bonus, I ' | ' _PAYAMT (4-04)
commission or tips, after all = ROl
deductions, the last time you
were paid? - - Ask 12
- - _ PERC{O9 QHo)
12 How long did Enter f nglQ.
this cover? eriod I code 3,
P - specify period
code ] —|
. . i i 0 Ask 13
13 Did this include a :
ref gnd of income Yes - Ask (a)
tax! NO —— - Go to 14

xeer (41 Qoi ! : : ' taxreFAM (4

= QOI3A

If no tax
ldeducted code’Y’
........ below, then ask (a);

(a) How much was it?

ax (412) qony. |
14 How much was deducted for
income tax under PAYE?

No tax deducted | others go to 15
2] NOTAX (2A) QO 2 e —
(a) Do you usually Yes — 1 1 1 1 Specify bc-low why
pay tax? | tax not paid
No A 2 2 - Ask 15

NINO (k) GOIS |

15 How much was deducted as
National Insurance
contribution?

No N.I. deductions

[1f no N.L
deducted code
_|’1’ below, then
ask (a); others
 go to 16

(a) Do you usually pay National 1 0 ' ' \oNlNo (‘H‘N

Insurance QoI5 2
Yes —
contributions? o8 1 1 ! -‘ - Ask 16
No 2 2 2 ] ,
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8
Most rcmuncrative job (continucd) B L
R oSBT
, Per No. Per No. Per No. ~
] ) 1 1
I | |
16 Were there any deductions from : I | : ‘
your wage/salary for charities? Y3 p I1£ p g p I
-Ask (a)&(b)
-Go to 17

peEDCH (4:38) Qole

(a) Were there any deductions
made under the tax-free
payroll deduction scheme?

(i) How much was deducted?

“ (b) Wére, there any
deductions made
for other charity No
schemes?

(i) How much was deducted?

DK Ask 17
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Most remuncrative job (continucd)

Per No. Per No. Per No.

17 Were there any other deductions from
your wages/salary such as superanuation,
union fees, Friendly Societies, sports
clubs or specialised pastimes?

Record dctailS
bEDUCTS (hinc) YOS — -below
Q01 NO — -Go to (a)
] i ]
DEDSUP (toJ‘
Superanuation Ring QoN?
code and _
enter o;psuPﬁM (‘I
amount Qo
0 v . i EpuF (415
Union fees Ring
codc and Qo7 3
enter DEDUFAMT (
amount [fl........&...J... QOVY 4
] ] i T
. . ] |_DEDFS (wis
Friendly societies Ring QoM 5
codeand
cnter DEbanMT (‘
amount {f........ SSUTTOIUOTTIOITS SO SSSRTUUUOTONITS DO —— QOI7 &
) ) ] ]
] pabsc (45
Sports clubs and Ring — RO\7 ‘7
specialised pastimes ::(tl:rand _ DEDS chMT(
— Q01 8
amount

D!'.DOT"l (MGH) QOW ‘] Specify below
| [amounts

Per No Purpose of deduction

BEDONEAM (W6B) QO 10—

..................................................................................

DEDTWOTY (4I16F) Qo 14
DEPTWoRU (#6S) QAN 15—

! : DEDONETY (6C) Qo017 || : — OFF USE
| i pEbONEQV (416D) Q01T 12 OFF. USE
l ! g ! [ |

? DEBTWOAM (GE) QO 13—
|
1
|

DEDTHRAM (iHGH) QO 16

R ACHOELIDES = N B T |
DEDTHRQU (w6 3) QoI 18 =———

If pay slip consulted:- ! ! See (a)

(a) What was the gross wage/salary
including superannuation as
shown on payslip?

If nav <lin not cnnenited. <ee 1R



Most rcmuncrative job as employee (continued)

[ 2

Bl1O

PAq
10 s i SN
Per No. Per No. Per No.

/

To all currently employed or those who have '
been unemployed for 3 months or less (scec Q4(a)),

DNA. If unemployed for !

more than 3 months

18 Was any mileage allowance or
fixed allowance for motoring
included in the net pay of
£ {see 11) that you
received on (see 10)?

Yes
No

1
" £

miLeats (440) QOI8A —__ |

(a) How much was included?

ol

19 (In addition to mileage/fixed
allowance) were there any
refunds for motoring expense
included in the net pay of
(sec 11) that you
received on (see 10)?

............

{(a) How much was included?

-~ o 7y
-

PR T EE TR

e Lo
IR~ Wt

SR

.
I

. a—

2

¥

DR £ 175 : A

LA i
e o
RIS

iTarpery
LTS

L @RGT MR

76
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11
Most remunerative job as employee
(continued) Per No. Per No. Per No.

Refer informant to Prompt Card J

20 Were there any refunds of household ! ! ' !
expenditure shown on Card J by your : HHEXP'I"’C (‘I-QQH) : Q°2.° :
current (last) employer included : .
in the nit pa)y otP £y ........ I £ p 1& - p 1 & p 1 [Specify below
(see 11) you received Yes — o ) and_cn:cr
10 | R (see 10)? N amounts
0 - Go to 21

Per No | Describe fully what was covered by refund

(oo i [T TT T
ANCSISSTTEE o N
— - Ask 21

21 (In addition to the refunds you have
already mentioned) did you receive
any (other) refunds for business

Specify below
expenditure from your and enter
current (last) employer Yes “Lamounts
included in the net pay of No - Ask 22
LS (see 11) you received
ON cveverenens (see 10)?

Per No | Describe fully what was covered by refund

omisuse | (WA3A) @021 |

omBUSE 2 (3B) Qo2 2.

To all employees (coded 1 at 1(a))
& all unemployed (coded 3 or 4 at 1(b))

22 How many hours a week do/did
you usually work, excluding
meal breaks and overtime?

QOn average, how many hours
(if any) paid overtime do/did you
usually work in a week?

To all employees (coded 1 at 1(a)) who
usually work less than 24hrs per weck
(see Q22)

DNA. Others . N N N - Go to 25

24 Are you seeking a job with Yes — o

more hours? No
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12
Most remuncrative job as employce (cont’d) :
Per No. Per No. Per No.
25 Was your last wage or salary
affected by Statutory Sick Pay '
or Statutory Maternity Pay? | ] ' I PAYAFSMP
) £ p 1 £ p 1 & P 1 / QO25
Both - 1 1 1
Statutory Sick Pay only 2 2 2
Statutory Maternity Pay Only 3 3 3 Ask (a)
No to both -— 4 4 4
Refer informant to Prompt Card K
(=) Was your last wage or salary
affected by any of the items ‘
shown on Card K? Yes - Code at (i)
No to all o - Go to 26
CIRCUMST (424) GO25A |
(1) Holiday pay or other pay in advance .| 1 1 1
Back pay 2 2 2
Diffent pay rate for unsociable
hours/different shifts - 3 3 3
Code An occasional bonus - 4 4 4 - Ask 26
all Irregularly - paid overtime — 5 5 5
that Deductions from usual pay for
apply NI begefit received - 6 6
Tax Refund - 7 7 7
Business refunds - 8 8 8
Tax adjustment for previous
unemployment benefit or
supplementary benefit received — 9 9 9 ]
Other. Specify - 10 10 . 10 - Specify below
' and ask 26
P
26 Your last wage/salary after all
deductions was £............... (see 11).
Is this the amount you _ " 0 " "
usually receive (when .
at work)? Yes 1 - Go to 27
INA25L («»26) @026  _ NO —— 2 - Ask (a){c)
0 ] ] | USNETPAY

{a) What do you usually receive each

. . QRO26A
time you are paid afterall
deductions? = T - Ask (b)
' : ' ! USGROPARY
(b) What do you usually receive each ®0268
time you are paid before all
deductions? - - Ask (c)
(c) How often are you If cod
: Enter > c9,
usually paid? period specify period
code
PERC428 (#2‘1) Q026C - Ask 27 7




Most remuncrative job as cmployce (cont’d)

27 In the last 12 months have you
/ . .
received any profit-related
pay or profit sharing bonuses?

Yes
PSBONUS (423) QO2Y  No

(a) How much in total did
you receive?

DK

PSBONTXF (#23C) G028

(b) Was any of it paid to

you tax-free? Yes

No

DK —

PSBTXFAM (423D) Q021B |

(i) How much was paid
tax-free?

DK
PSBTXFDK (423E) Q02782

28 In the last 12 months have
you received any other
bonuses such as Christmas
or quarterly bonus or

v o Yes
an occasional commission?

0

Per.No. DESCRIPTION

PAGE Bi4-

14
Per No. Per No. Per No.
1 1 1 (
1£ p 1£ p 1£ P
1 1 1 - Ask (a)
2 2 2 - Go to 28
i ] ] T PSBONAM (

QRO27A |

- Ask (b)

PSBONDK
Q02 A

- Ask (i)

- Go to 28

- Ask 28

) ]
i '
| ) '
I 1 RO28 |
1
2

]
BoNusEs(430)

1
2

pecify belov
and enter
- ounts

- Scc 30

BoNusAM| (431A) @028 |
Was this amount  perore tax BOBATAX) (
after tax Q023 &
DK
- l
Bonus AM2 (431B) G028 3
.......................... - See 29
Was this amount  pefore tax
after tax BOBATAX 2
DK Qo028 !
BoNUsAM3 (#31C) Q0285
Was this amount  pefore tax BOBATAX 3
- after tax . Q028 ‘
~ DK

[ )
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Most remunerative job as employee (cont’d)
Per No. Per No. Per No.

I 1 I f
To all receiving a bonus (coded 1 at 27 ! ! ! !
and/or 1 at 28) whose last pay was ! ! ! '
not usual (coded 2 at 26) 1 £ p 1 £ p 1 £ p!

DNA. Others | N N N - See 30

29 Did the usual I{ct pay of §.....eeee ] ! [ I
_. (see 26(a)) include any of this | BoNUSPAY (432A8)

bonus or commission? Yes Ask (a)
NO - Go to 30
] 1 ] ]
BoNINUSP (433) @029 < __|
(a) How much was included? — ] - Ask 30
] ] | 1
To all whose last pay was not usual ! ' ' !
(coded 2 at 26) ' : : :
]
DNA. Others N N N - See 31
] i ] |
30 Was any allowance for motoring | | | '
included in your usual net pay
of &eeeeneeee. (see 26(a))? Yes - Ask (a)
No - See 31

(a) How much was

included? - | . i
ZMHLLINNP (441) Q030A




Most remuncrative job as ecmployee (cont’d) Per No. Per No. Per No.

To ail currcntly ecmployed or those who have
been unemployed for 3 months or less (seec Q.4(a))

31

32

33

‘Has Inland Revenue allowed you, or

PAGE BI6
16

DNA. If unemployed for 1 p 1 £ p 1 £ p 1
more than 3 months N N N - See 35

will you be claiming, tax relief for
expenses incurred as a result of your
employment, such as overalls,

clothing, tools, subscriptions to Yes

: ubs -Ask(a) |
professional societies? No

-Goto 32

Ax RELEC 434 I QO3I1A !

(a) What is the amount on which
tax relief was/will be allowed?

Do/did you receive any luncheon
vouchers from your current (last) Yes
employer? No

(a) Have you used any luncheon

vouchers in the last 7 days? :
Yes

No

1 Ask (i)(ii
2 - Go to 33

! R032A 1!

(i) How many have you used
in the last 7 days?

(ii) What was the value of
each voucher used?

Have you received any free meals
from your employer in the last
7 days?

(2) How many free meals have you
received in the last 7 days?

81



Most remuncrative job as employce (cont’d)

34 Has your employer supplied you with
any free food e.g. milk, potatoes, in
the last 7 days?

Yes o

No

(a) What was the free food supplied
in the last 7 days, and how much
was supplied?

Eggs (dozens)

Milk (pints) ——

empr PTSL (4soh)eo3ua 3~ [

Potatoes (lbs)
ther. Specify

EMPFOTH (451) Q0348 4
Food

Quantity

EmpFovAl (4528) Qoayas.

EMPFOVA2 (4.528) QO34A & —

17

PAGE B

Per No.

Per No.

Per No.

..........................

--------

......

.........................

Subsidiary ecmployee section

Ask all thosc with subsidiary cmployrhcnt

as employce (sce ¥c))

DNA - no subsidiary emploment as employee .| N

35 On what date were you last paid
’\o a wage or salary?

suBDAT (453)
@035

Year 19

36 What was your wage/salary, including

overtime, bonus, commission or tips after all
deductions the last time you were paid? — .

37 How long did this cover?
Enter

period — .

code

PERCLSY (455) qo3Y

............................

If more
than a
ycar ago,
- no further
details
required. ’
Sec 44

suBsIDe
Q036

- Ask 37

If code 9,
specify period

Ask 38 L
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Subsidiary employment as employee (cont’d)

Per No. Per No. Per No.

suBTAxAM (456R) @038 |

38 How much was deducted for income
tax under P.A.Y.E?

No tax deducted — o[ = 1
SUBTAXNL (4568) @038 2
I .

| SUBNIF

39 How much was deducted as National
Insurance contribution? -

No N.I. deducted ..
SUBNINL (45\18 Q039 2

40 Were there any deductions from your

)
I
i
wage/salary for charities? )

]
suBcH (4519
Yes
No

(a) Were there any deductions made
under the tax-free payroll deduction
scheme?

SUBCHTFS( 459R

Yes
No

DK

(i) How much was deducted? — .y & L. ...l Kool - Ask (b)
|

DK
scHTESDK (459¢C) Qono A2

(b) Were there any deductions
made for other charity
schemes? Yes

No
DK

~
() How much was deducted? —— -l-l-l
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Subsidiary cmployment as employee
{cont’d) : Per No. Per No. Per No.

41 Were any other deductions made
from your wages/salary such as
superannuation, union fees,
Friendly Societies, sports clubs
or specialised pastimes?

supsup (463A

Superannuation Qoyl |
0 ssurAM (4e.
oyl 2
Union fees

SuBPs (N-G3E>
Qo4 S

susrsamT (46
QR04l 6

Friendly Societies

| | 7 { |
<«J— subsc (4634

Sports clubs and Ring

special pastimes codeand _ Qo4
enter — suBscAMT (i
amount | \.....t.. R ... ..l . R ... ... ..[|. . Qou.l
SUBSOTH (q.ss> QO4| 9
Specify below
Other deductions Ring code -|and eater
) |amounts
Per No Purpose of deduction
SUBONEAM (458A) GOk 10

@ susonETY (458B) qowt Il — 5 OFF__USE
suBoneau (4#58C) QLI 12 —T > OFF. USE

If pay slip consulted:

42. What was the gross wage/salary
including superanuation as shown
on pay slip?

If pay slip not consulted, scec 44

There is no Question 43 S




To all sclf employed (coded 2 at 1(a))
or uncmployed (coded 3 or 4 at 1(b))
whose Iast job in the last 12 months
was as scif-employed

DNA not self employed —,.

Exclude mail order agent or
babysitter (scc 74)

44 How much net profit (or loss ) did you
receive from your business or profession
in the last 12 months for which you have
information, that is after deducting all
expenses and wages but before
deducting income tax,N.L contributions
or moncy drawn for your own use?

Profit e

Nil Profit

Income covering less
than a year is acceptable
if business is ncwly
established

PAGE B20
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Per No. Per No. Per No.
1 { i 1
[ | | |
1 £ p £ ' £ p I
N N N
1 1 | [
1 ] ] 1
[ | | '
I I ( |
( | ( |
t i ] |
' | ! |
1 1 | [
| i 1 |
| [ | 1
( | ( |
' sEPROFIT! (46 ' QO |1

-Go to 51

| Ask 45
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To scif cmployed answering Nil

Profit, Loss or DK at 44 Per No.

Per No.

45 Do you draw sums of money
or cheques regularly from
the business for your
own use?

(a) How much on average do
you take out each
week/month?

{)SERSUMDK (465R) @OkS A2, DK
(b) How often do you take

------------------

seregs (#

out that amount? Enter

pcrIOd * lllllllllllllll

code ——

PERC465 (166) GOKSB l
(c) In addition to the amount you ! ! ! '

have just told me about, do you ! ! ' !
draw sums of money or cheques ! ! ! !
from your business for the | SEDOM ' (4-663) QR Oo45C !
payment of any domestic  Yes 1 1 1
bills? No 5 ) 5

(1) How much on average do
you take out each week/
month?

SEDBILLK (467R) Qoys C2

(ii) How often do you take
out that amount?

PERCA4E (468) Qous C3

(d) After deducting the amount you
withdrew and other expenses, how
much profit (or loss) before tax did
your share of the business yield in
the most recent 12 month for which
you have figures?

it
\

Profit —

Nil Profit

SERESNPR (4s88)

SERESDK (468») QoySd 4

- Go to 48
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To self employed answering No at 45 or DK
at 45(a), (c) or (d) Per No. Per No. A Per No.
/

seTurnov (1) Qo46 |

46 What was the total turnover of the business
during the most recent 12 month period
for which you have figures? -} - Ask 47
DK ‘
| 1 ] 1 | cotwa4s

SETURNDK (411R) aoue 2

To all giving profit at 44 or answering 46

47 Are you the sole owner of your business or
are you in partnership with someone else?

SE?hRTNR

Sole ownership —
In partnership — |

(a) Have your partner’s shares been
included in the net profit, loss
or turnover you gave me?

(i) How much was included?
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To all self employed

Per No. Per No. Per No.

sestAbAT ' (412

48 What are the dates of most recent
12 months for which information
is available?

Month | | ____
@ ' Beginning -

Year 19

............................

3 .

Include periods of less ! ! !
than 12 months if busincss ISEENDDAT ' (413) ' Q048 2

is newly established. - Ask 49
Month
Ending -

| SEDATDK ! (4‘13n

DK

49 Apart from meal breaks do you usually
’o work
\l

Running

]
'
1
|
}
I
I
I
I
1
'
1
prompt i

SEHOURS

less than 24 hours a week

24 hours but less than 31 hours a week ]
31 hours or more?

Ask 50

If more than onc sclf-cmployed
job, give overall total hours

88



To all self employed except those who
have been unemployed for more than

3 months (scc Q4(a))

50

DNA if unemployed for more than 3 months .

Refer informant to prompt card L
Are there any items on card L which you

have claimed or will be claiming as a
business expense for tax purposes?

(a) What percentage have you claimed

or will you be claiming?

Where 44 has

been answered, Vehicle
the percentages expenses Ring
claimed in that (77,7981,  code and
year are preferable 85-87) enter %
to future claims.
Actual amounts
of expenses Rent (18)
refunded can be Ring
given if percentages code and
cannot. Record these enter %
below percentage
boxes.
Relating to this Mortgage .
accommodation payments RiDB
only (32 0r 35) codeand
enter %
Rates(24) Ring
code and
enter %
Water/
sewerage Ring
rate (28) code and

24
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Per No.

Per No.

Per No.

Yes o

No to all

enter %

- Ask (a)
-Sec
bottom «
next paj
re subsic
ary emg
oyment




Q.50(a) (cont’d)

Relating to this
accommodation
only

s PAGE B25

Per No. Per No. Per No.

Insurance on
structure Ring

(41-71) code and SEBEPCRE (‘F?
enter % QOS50 12
{ | ] 1
1 seBusex™ ! (418
Gas (61-70) 2 4183
SEBEPCAY (LF

Q050 1y

Ring
code and
enter %

' sEmUsEx 8 ' (K18H) 1 Q050 IS !
Electricity oo o[ T %

[ 8
(51 - 60) code and SEBEPCA3 (‘*‘
enter % Q050 |

Telephone __ .

(42) Ring
code and
enter %

Anything else

Specify Ring
code and
enter %

.......... ..fand see
instructions

below j

If has subsidiary job as employece (sece 9(¢) on page 6),
go back to Q35 on page 17.

If has subsidiary job as self-employed (see 9(¢) on page 6_),
ask Q’s. 44 -50 and record answers in left hand margin.

90
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26
To all

Per No. Per No. Per No.

Refer Informant to Prompt Card M

51 Are you at present receiving any of the
state benefits shown on Card M?

£ p ' £ p ' &£ p !
1 1 1 - Code (a)-(c)
2 2 2 - Go to 52

Yes
No to all .

Exclude Income Support/Supplementary
benefit from (a) - (c)

Exclude Christmas Bonus from (a) - (¢)
(a) Child benefit ’

Include one parent Yes
benefit No

(i) What was the amount of benefit
you last received?

(ii)How long did this cover?

Enter If code9,
period — | o~ b b specify period
_ code s
PERCHSS (ll-86> QO5IA 2 1
] ] ] [
. ' _NreEn ' (487)  'gosiB
(b) N.I retirement pension Yes 1 1 1 . B
Old person’s pension Yes ) 2 2 - Ask (1) & (i)
No to both .. 3 3 3 - Go to (c)
Include additional pension
' NIPENAMT (4
ao51B
(i) What was the amount of benefit . l
you last received? - Ask (ii) (
. ey PERCH#88
(ii)How long did this cover? / Q0518 2
Enter If code 9,
period specify period
code
INTERVIEWER CHECK Sec (iii)
Is informant consulting a payment h ) , . |
book or other document? Yes Ask (iii) & (iv)
- iii iv
NIPNPYBK #8‘!6) 05
pysk (¢ Q05183 - Go to ()

(iii) What documents are

] 1 ] I
; ?
being consulted? | niPNTYBK ' (489B ' Q051B '
Buff book only 1 1 1 -Go to (c)
Yellow book only . 2 2 2 .
Yellow and buff book 3 3 3 ]_ Ask (iv)
Other Specify — | 4 4 4 - Specify below

and ask (iv)




Q.51 (continucd)

Prompt Card M (cont’d)

(iv) What amounts are shown on
documents for

Additional pension (coded J) ..

Guaranteed minimum

27
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Per No.

Per No. Per No.

Running pension (coded K)
Prompt .. .
Additional pension
increments (coded M)

Uprating of guaranteed minimum
pension increments (coded N)? ..

(c) N.I. Widow’s benefits
Include Earnings
Related Suppicment

(i) What was the amount of benefit
you last received?

(ii)How long did this cover?

Enter
period —.
code

PERC 490 (q.qD QosIC 2

INTERVIEWER CHECK
Is informant consulting a payment
book or other document?

NIWDPYBK (4a1R)qosic 3/ Y

No

(iii) What documents are
being consulted?

..........................

NIPNAPAN (#8'
@o05I1B 5

nIenMpam (48"

QOSIB 6

N1PNAPIN (48
QOs5iB VY

nieNMPIN (489
QoSIB 8

- Ask (c)

- Ask (i) & (i)
-Go to 52

If code9,

- Ask (iii) & (iv)

Go to 52

(iv) What amounts are shown on

Running
Prompt

INIWDTYBK ' (4QIB) ' Q05! !
Buff book only — 1 1 - Go to 52

Yellow book only
Yellow and buff book .
Other Specify —

]- Ask (iv)

- Specify below
' and ask (iv)

2

3

4
-
|

documents for

Additional pension (coded J) —]

Guaranteed minimum
pension (coded K)

Additional pension
increments (coded M)

-------------------

Uprating of guaranteed minimum
pension increments (coded N)?

............................................

NrwpaPAM (14l
QosIc 5

NIwWDMPAM (i¢
——QR05IC &

nrwbAPig (i

...............................................................

Qosic Y

NTWDMPIN (4
QOS5I1C -

..............................

- Ask 52
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- To all 28
Refer Informant to Prompt Card N Per No. Per No. Per No.
52 Are you at present receiving any of the N
state benefits shown on Card N? BEQNggRZDN (
Id
Yes -Code (a) - (d)
Notoall . -Goto53
Exclude Income Support/Supplementary n | N 7
benefit from (a) - (d)
Exclude Christmas Bonus from (a) - (d)
(a) War disability pension Yes - Ask (i) & (ii)
and related State No - Go to (b)
allowance

3 period

b (i) How long did '
this cover? Enter A
period ) i e specify period
J

WARDISAM (e
(i) What was the amount of benefit — @052A |
you last received? - ‘ - Ask (ii)

(ii) How long did
this cover? Enter
period —
code

If code 9,
pecif y period

MoBILITY (493R) Qos2B
(b) Mobility allowance

.......................... roceeee: . Ask (b)

- Ask (1) & (1)
-Go to (¢)

Yes
No

MoBLAMT (494) @052 |

(i) What was the amount of benefit
you last received? ol IR N - Ask (ii)

peRC 494 (i
@0S28B 2
If code 9

code
sevbisAL (495R) Qo52C

(c) Severe disablement

Yes

allowance - Ask (i) & (i1)
No - Go to (d)
sevbamT (495B) qos2c |
(i) What was the amount of benefit
you last received? -— - Ask (ii)
.. . PERC4H9SB (4
(ii) How long did |~ @os62¢C
this cover? Enter " If codc9,
period — . A ...] specifyperiod
code |
ATTENDNC (498R) QOS2D

\ Ask (d)

(d) Attendance allowance :

Yes . | I I - Ask (i) & (ii)
2 2 2 -Go to 53

ATTENDAM (499) Q052D |

No
(i) What was the amount of benefit
you last received? - - Ask (ii)

(ii) How long did | If code 9,
this cover? Enter specify period

— L N S X
. code

\ -Ask 53
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29
To all

Per No. Per No. Per No.

Refer informant to Prompt Card O

53 In the last I'2 months, that is
SINCE...ourcrrrnrnens , have you received
any of the state benefits shown
on Card O?

BENCARDY (500H) @053

€S —

No to all .

Exclude Income Support/Supplcmentary
benefit from (a) - (c)

Exclude Christmas bonus from (b) - (c)

\@ (a) Statutory Sick Pay
from your employer? Yes

No

(1) For how many weeks did
you receive Statutory
Sick Pay?

(i) Are you receiving Statutory
Sick Pay at present?

(b) N.I sickness benefit -Ask(i)Gv)

-Go to (c)

(i) For how many weeks
did you receive this
benefit?

’Q (ii) What was the amount of
h benefit you last received?

(iii) How long did this I PERCSOG!

cover?
Enter If code 9,
period | . specify
code period

(iv) Are you receiving
benefit at present?
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30

53 (cont’d) Per No. Per No. Per No.

Prompt Card O (cont’d)
/ CONPEN (509) Q053C
(c) Contributory invalidity pension
(Include invalidity allowance

and additional pension) Yes —
No

INA258 (510) qos3c ) | . :

(i) For how many weeks did
you receive this benefit?

conBrec (511) QO53C 2

| : ) 1 i
(ii) What was the amount of
benefit you last received? - Ask (iii)
] I I ]

(iii) How long did this If code 9,
How I Eatr | PERCSI (s512) |aos3c 3 specify
codc .................................................................................... mrl“‘
na259 (513) qosac 4

(iv) Are youreceiving Yes
benefit at present? No

To those coded Yes (coded 1) at 53

Others DNA — N N N

54 Are/were you gcttmg "made up pay"
from your employer in addition to
the Statutory Sick Pay, N.I. Sickness Yes |
Benefit or Contributory Invalidity
Pension you are/were receiving? No

DK ..

(a) Are/were you being paid every
week by your employer

Running or for only some weeks?
Prompt :

212 (515) QOSKA

INAR26Y (5!6) QOS4A |

(i) For how many weeks are/were 3
you being paid? -

.............................................................................
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31
To all men aged under 66 and
women aged under 61

Per No. Per No. Per No.

DNA. Others e N N N -Go to 56

SINCC..vereerersrrrresasarennes have you taken part in
a government training scheme?

]
!
551n the last 12 months, that is 1
i
|
'

\® Yes

- Ask (a) - (¢)
No -Go to 56
(a) Was it
Training Opportunities Scheme (TOPS) —.. 1 1 1
or Youth Training Scheme (YTS) 2 2 2 ]' Ask (b)
Other? Specify - 3 3 3 - Specify below
INA 246 (517) QO55A and ask(b)—l

INA 249 (5!8) QOSSB

(b) For how many weeks did you take Lﬁ
part in the scheme/programme?

TRAINBEN (5!4) QO55C
(c) What was the amount of allowance
you last received? - Ask (d)

(d) How long did this cover? Enter
period —..
code

(c) Are you receiving benefit at
present? Yes

No

LY

INAZY3 (521) QOSSE

9¢



0

Refer Informant to Prompt Canjl P

56 In the last 12 months, that is
37 1 Lo have you received
any of the state benefits
shown on Card P?
Yes

No

32
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Per No.

Per No.

Per No.

Exclude Income Support/Supplcmentary
benefit from (a) - (c)

Exclude Christmas Bonus from (a) to (d)

(a) Industrial injury disablement

benefit
(Include Reduced Yes
Earnings Allowance) No

INA205 (522) QO56A |
(i) For how many weeks did

you receive this benefit?

(ii) What was the amount of benefit
you last received?

INDDISBN (523) Q056A 2

(iii) How long did

this cover? Enter period

code

(iv) Are you receiving benefit
at present?

gencARDP (5
QRO5G

- Ask (i) - (iv)
- Go to (b)

- Ask (ii)

- Ask (iii)

specify period

No . -
1nA23g (525) qosen 4 2 2 z

(b) N.I. Unemployment Benefit

INA222 (526) Q0568 | _ No

(i) For how many weeks did you
receive N.I. unemployment
benefit?

Yes — o

UBPAYAMT (524) QO%6B 2
(ii) What was the amount of benefit

TUNEMBEN !

-------

you last received?

(iii) How long did

) Enter period
this cover?

(iv) Are you receiving benefit
at present?
Yes
No
If coded 6 or 7 at 1(b)

recode as 3 at 1(b) and
ask rclevant questions

code —0— |

-----------

.........

- Ask (i) - (iv)
-Go to (¢)

_J- Ask (ii)

- Ask (iii)

If code 9,

specify period
|

] ]
' INA2231 (529)

| QOSGB & 1

1 | 1
- Ask (c
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33
56
(cont’d) Per No. Per No. Per No.
Frs (629R) Qo56C
| L £ P, E P, & P,
(c¢) Family Credit/Family
Income Supplement Yes - Ask (i) - (iv)
No - Go to (d)

(i) For how many weeks

did you receive this INA256 (53°>
bcncrit? T Mesavosessessodinsonsosacncoslssencocsccoasduossorasnacnceflroovssasssosoduoncossnsnses Q O% c '
@ (ii) What was the amount of FTSBEN <53’>
\ benefit you last received?— o f N | | € qoséc 2
(iii) How long did Enter period If code 9,
this cover? code —— o0 oo b specify period
(iv) Are you receiving Yes 1 1 1
benefit at present? No 5 2 5 ]- Ask (d)
NA25Y (533) @oseC 4 . . :
! | i
| 1 | 1
i | ] |
(d) Income Support/ ' SUPBEN! 533"') ! !
Supplementary Benefit Yes - Ask (i) - (iv)
INA228 (534) Q056D | No - See 57
(i) For how many week \
did you receive this
benef i& S 5 o O D N N W - Ask (ii)
SUPBAMT (535) Q056D 2 [
(ii) What was the amount of \ -
benefit you last received?—_ - Ask (iii)
(iii) How long did Enter period If code 9,
this cover? code — specify period
:0 (iv) Are you receiving
" benefit at present? Yes
No ] Scc 57

INA223 (537) QO56D 4



PAGE B34~

34

To women aged under 51 only Per No. Per No. Per No.

| I | i

_ [ p ¢t £ p 1+ £ p 1
- DNA. Women aged 51 & over and all men_. N N N - Goto 58

Refer informant to Prompt Card Q

]
]
I
57 In the last 12 months, that is I
since.....ueuen. have you received any of |

|

]
!
|
|
|

the state benefits shown on Card Q? )

BENCARDG
N Yes
No to all

(a) Maternity allowance
Yes

No
NA239 (538) QO5YA |

(i) For how many weeks did you
receive this benefit?

MATALAMT (539) QOSVA 2

(ii) What was the amount of benefit
you last received?

(iif) How long did this

cover? .
Enter period

code

(iv) Are you receiving benefit at
present?

Yes
No .
WA240 (54) Qo5 1

(b) N.I. Maternity Grant/Grant
from Social Fund for
Maternity expenses? Yes

No
maTqRﬁMT(sqa) RO5“B |

(i) What was the total amount of
grant you have received in the
last12months? — . { | § | | - Ask (¢)

(c) Maternity pay from your employer
under the Employment Protection
Act

YesS o

No

--- o




Q57 (cont’d)

Prompt Card Q (cont’d)

(d) Statutory maternity pay from your
employer or former employer?

Yes
No

sMPWKS (543B) Qos“D |

(i) For how many weeks did you
receive this benefit?

35
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Per No.

Per No.

Per No.

sMp(5u:

QO5'1D

(ii) During the first 6 weeks, were
you paid at the higher rate or
lower rate?

Higher rate

Lower rate

DK

(iii) How many wecks before your
baby was expected did you
stop work?

2 2
3 3
1
1
1
1
SMPSTWRK!

(iv) Are you receiving benefit at
present?

Yes
No

ISMPBEN PR!

- Ask (iii)

1(
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To all 36

Per No. Per No. Per No.
Refer informant to Prompt Card R d

58 In the last 12 months, that is

BENCAI
since............. have you received any of ! ! ! !
the state benefits shown on Card R?

Yes

No toall

(a) Death Grant/Grant from
Social Fund for

Funeral Expenses? Yes

No
DEAGRAMT (544) Q058A |
(i) What was the tota] amount of

8rant you have received in the
last 12 months?

'mensso '(Shﬂﬂ) qusa'B .

—‘

(b) Christmas bonus?

(i) What was the total amount of
Christmas Bonus you have
received in the last 12 months?__

(c) Invalid Care Allowance?

ch

———

TeaLwks (5518) Qosge. )0

(i) What was the total number of

- weeks you have received this
benefit?

) | I
(ii) Are you receiving benefit
at present? v ! Q058C 2. !
es

————
No - Ask (cI){c2)

If not receiving at present, ask:

(cl) What was the amount of
benefit you last received?

(c2) How long did

this cover? Enter period

If code 9,
code

specify period

———

Ask (d)

101



Q58 (cont’d)

Prompt Card R (cont’d)

(d) Any N.I. or State benefit not

mentioned earlier?

omBeN (545) Ros8D

Include Job Release Allowance

YeS o

No

War Widows Benefit
Industrial Widows Pension

ctc.

®

receive this benefit?

oTHBENAM (547) @

(ii) What was the amount of benefit

you last received?

(i) For how many weeks did you

37
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Per No.

Per No.

Per No.

- ]
£ p1

- Goto59

B37

and ask

specify belovw
[(i) - (iv)

058D 2

(iii) How long did
this cover?

(iv) Are you receiving
benefit at present?

Enter period

code — |

Yes
No

INA233 (5t1~9> Q058D 4.

59 In the last 12 months, that is

SINCE..cverrerrrenrennens have you received trade
union sick pay or strike pay, Friendly
Society benefits, benefits under private

sickness scheme, accident in
hospital savings scheme?

INA230 (554) Q0549A

(a) For how many weeks did you

receive this benefit?

surance,

Yes
No

(b) What was the amount of
last received?

benefit you

TusicBeN (555) Q0598

(c) How long did
this cover?

(d) Are you receiving benefit at

present?

Enter period
code

Yes
No

-

wA232 (5!
Qo58D |

If code 9,
specif y period

Ask (iv)

- Ask (a) - (d)
- Go to 60

- Ask (b)

- Ask (c)




PRGE B38
38

To all

Refer informant to Prompt Card S

60 Are you at the present receiving an

61

Per No. Per No. Per No.

/

income from any of the sources
shown on Card S?

Yes

An employee pension from
a previous employer?

Include pension from
previous employer of
deccased spousec or
relative

Ask (a) - (g)
Go to 62

(a) How much was the last
payment?

(b) How long did this cover?

If code 9
- specify period

|

Ask (c)

Enter period
code —____

1 1 Ask (d)
2 2 Go to (f)
! | - i |
t 1 ] |
' EMPTAXAM' (5¢5D) ' QO6GID !
(d) How much tax was deducted
at source? -t ., .. f 1 - Ask ()

t
(¢) Was the last payment before or ! o !
after tax was deducted? ! l :

Before —
After

10
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Q61 (cont’d)

Per No. Per No. Per No.

Prompt Card S (cont’d)
EMPDEDUC (‘54

(f) Were there any other
deductions?

{i) What was the purpose of
this deduction? -

\@ Probe fully

empbeDAM (565G) QO6IF 2

(ii) How much was the deduction? ..

(iii) Was the deduction made at
source?
Yes

NO —

]
(iv) Was the last payment before : '

(g) Do you h.avc more than : '
one pension from a
previous employer?

or after the deduction? IEMPDEDBA ! (565 I) ' QOGIF 41
Before . i 1 1
After 2 2 2 Ask )
' ; [|relevant
] )

questions and
note details
in left-hand
margin

Ask 62

62, A pension as a member of a
rade union or friendly

society? Ask (a) & (b)

Go to 63

(b) How long did this cover?

Enter period

code —m

If code 9
specify period

Ask 63 10




PAGE B4C
To all

Per No. Per No.
Prompt Card S (cont’d)

63 Afnuity or personal pension?

No
ANVAMT (567R) qoe3n

(a) How much was the last
payment?

(b) How long did this cover?

Enter period

PERCSGIA] (561B) | @063B | it coge
o i oo ) | 89638 " specify |
ANUTAXDS (56'1¢) Qoe3C _ . .
(c) Was tax deducted atsource?  \ (e, Ask (c)
Yes

No
ANUTAXAM (561b) o6 3p

I
(d) How much tax was deducted
at source? ——

(¢) Was the last payment before or I’ """"""""""
after tax wag deducted?

———

After

Before N_,
64 Payment from trust Oor covenant?

TRSAMT (568A) qoeyq

(2) How much was the last
Payment?

(b) How long did this cover?

Enterperiod  Jpepcsggp (s¢2B) ROG4B I 1t coge o
S T N Dt specify peri
TRSTAXDs (568¢) qoesc .
...... | Ask (©)
(c) Was tax deducted at source? I
Yes Ask (d)
No Go to 65
TRSTAxAM (568D) Qoe4p
(d) How much tax was deducted
at source? - Ask (c)
(¢) Was the last payment before or i

after tax?

i ! 1
Before —_—— 1 1
After \Hj , 5 I,' Ask 65 1
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1

a'74 To all . Per No. Per No. Per No.

+
!
i
i

Refer informant to Prompt Card T

65 Do you have now, or have you had in
the last 12 months, savings accounts
with any of the banks or societies
shown on card T?

Yes - Code (a{f)
\0 No to all - Go to 66

* [ | I |
1 “SAVINGS ! (5‘11,.) 1 Q065 i
I ] 1 '
| | ' (
| 0 1 0
1 1 ' 0
(a) National Savings Bank (Post Office) : : |' I, |,
tSVINTI 1 ( 575F) | QO65A

Ordinary Account(s) Yes , 1 1 1 - Ask (i)

: No 2 2 I 2 - Goto (b)
SAVAMINI (56) Ro¢SA | | | . .
(1) What was the total interest over

thelastl2months? — 4 Q. .0 .0 ..} .| . - Ask (b)
] ] I ]
(b) National Savings Bank (Post Office) : : : :
' sAVINT2 ' (5Y5G) ' @065B

Investment Account(s) vy — 1 - Ask (3)

No I 2 -Go to(c)

(1) What was the total interest over
the last 12 months?

(c) Trustee Savings Bank : SAVAMIN 2

 (596R) 1 QOGSB |

! |
Ordinary Savings Account(s) and I i
Investment Deposit Account(s) | |

] !

" Yes
No

(i) What was the total interest over
the last 12 months?
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65 (cont’d)

Prompt Card T (cont’d)

(d) Building Society

SAVINTy. (s957) Qoesp

(i) What was the tota] interest over
the last |2 months?

SAVAMING. (596¢) @oesD |

1
!
|

(¢) Deposit and savings accounts with |

High Street Banks |

Yes
No

SAVAMING (5Y6b) Qocse |

(i) What was the total interest over
the last 12 months?

————

(F) Any other savings banks or Societies

QOGS F
Yes 1 1 1 - Ask (i)
No ____ 2 ) 2 ~Go to 66
] I 1 t
(i) What was the total interest over
the last 12 months? [ S S . - Ask 66

SAVAMING (576E) Qo6SF |

107
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Per No. Per No. Per No.

i oy are et s

o all

cfer informant to Prompt Card U

66 At present do you have any money in
any of the investments shown on
Card U?

‘Include children under o YeS
16 at 82 No to all o

A\'acr to card V and record group
codces below

(a) Index-linked National
Savings Certificates

(i) In which group on this card
does your amount of
investment fall?

Enter code
from prompt
card V

| I |
(b) Fixed Interest National
Savings Certificates

(i) In which group on this card
does your amount of
investment fall?

Enter code
’ from prompt}
; card V

(c) Save as you earn (National
Savings)

Yes
No

(i) In which group on this card
does your amount of
investment fatl?

from prompt

Enter code }
card V

......................................... — 108%
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;E card V

PAGE Bl

Per No. Per No. Per No.
Q66 (cont’d)

[
Prompt Cards U & V (cont’d)

(d) Save As You Earn (Building
Societies)

Yes

No —

(i) In which group on this card
does your amount of
investment fall?

Enter code
from prompt |-
card V

(¢) Premium Bonds

Yes
No

]
(i) In which group on this card ! ! ! '
does your amount of ! ! I :

investment fall? 'INVAMTS | (5'16R

from prompt |-

Enter code ]
card V

(f) National Savings Income Bonds

Yes

No —

does your amount of
investment fall? ! INVAMT G !

from prompt |-
adVv ) bbb L - Ask (g)

I I I

(1) In which group on this card ! : - :
)

I

(2) National Savings Deposit Bonds : N | ) '

Yes — o

No

- Ask (i)
- Go to 67

(i) In which group on this card
does your amount of

investment fall?
Enter code
from prompt }-

- Ask 67

09
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) X

To all : Per No. Per No. Per No.

5 7{ Refer informant to Prompt Card W

' ] 1 |
' ; ' ; HARE (
67 Do you have now, or have you had | | 1 | STUS
in the last 12 months, any money in ' | | | Qo6
any of the investments shown on | 1 0 |
card W? [ 1 l 1
Yes Code (a) - (g)
| -
. @ No to al Go to 68

! (a) Government gilt-edged stock

including war loan after
deduction of tax at source?

wARAMT (519) Q06¥A |

(i) What was the total interest over
the last 12 months?

(b) Government gilt-edged stock
including war loan before
deduction of tax at source?

Yes
No

WRLNBINT (5'19B) @068 |

(i) What was the total interest over
the last 12 months?

(c) Unit trusts?

] ) b '
(i) What was the totai interest and
dividends over the last 12 months?. - Ask (d)

UNTRSTIN (580) Q06MC |

B aa, e s e s

\
-

- 110



(8) Interest from private loans?

x

. PAGE Big

Per No. Per No Per No.
Q67/ (cont’d) l
Prompt Carq w o e J ...........................

! ) I 1 LA
(d) Local authority securities? 1 i i ¢

v 1 £ P 1 £ p 1+ £ p
Yes— 1 1 1. - Ask (

LASECINT (580¢) Q06D |

(i) What was the total net interest
over the last |2 months?

(c) Stocks, shares, bon
Or any other securij
deduction of tax a

ds, dcbcntures,

ties after

t source?
Yes
No S
STOSHINT (581) qogve |
(i) What wags the total interest

and dividends over the Iast
12 monthg?

Or any other Securities befor.

deduction of tax at sour

i

l

{3 Stocks, shares, bonds, debcnturcs, :
ce? !

|

Yes

N
STSHBINT (58! B) QOGYF ?

(i) What wag the t
and dividen
12 months?

otal interest
ds over the last

(i) What was the tota] interest over
the last 12 months?

PRINTAM (581D) Qoevs |

- 111
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47
To all

Per No. Per No. Per No.

>4

!
68 In the last 12 months, that is, !
SINCC..muerrrrrrerernene have you received rent !
from property (including the part of !
your accommodation you sub-let which :
I
|
]

you told me about ecarlier®)?

v

*at 14 Houschold Schedule

(a) How much did you receive in the RENRECAM'
last 12 months before deducting
income tax but after deducting
all allowable expences?e—

| =
( )
0 1
[ [
i [
69 In the last 12 months, that is, i [
SINCE..ovrrrererienn have you received any ! |
other unearned income? | !
[ [
! [
. Specify source
'UNEARNIN - l below and
Yes 1 1 - ask (a) —
No 2 2 -Go to 70

. (a) How much have you received in
the last 12 months?

112



To all

/
Refer inf. ormant to Prompt Card X

I

70 In the Iast 12 months, that js, !
since.......... have yoy received any |

'

1 1

i 1

' i i
of the following allowances showp ! ! '/
on Card X P 1 g Pt g P

!
1
|
!
a regular allowance froma friend ALLTY PE

583) QOY0A
or relative outside the household R 1 1 1 ]
aregular allowance from an
C(;;je organisation —
a

that Maintenance allowance or

apply Scparation allowance —_—

an allowance from a local
authority for 5 foster chilg

an allowance from any other
Source for a foster child

EEC training allowance?

(b) How i'nuch was the last Payment?

(c) How long did thijs cover?

Enter period

(d) Are You receiving the allowance
at present?

ch\,_
No —_—




PAGE B9

49
Per No. Per No. Per No.

o a married person whose spouse is not a
ember of hoysehold (coded 2 in col 6) or
ho is absent spender (not ringed in
tolumn 10 of Page 1, Schedule A)

>8% DNA N N N - Goto72

71 Have you received any allowances from
your husband/wife while he/she has
been away?

- Ask (a) -(c)
- Go to (¢)

0
¥

(a) How much in total allowances have
you received from your husband/
wife while he/she has been away? .

I N T e

{(b) How long did this cover?

Enter period If code 9,
code 4 specify period
Ask (c)
(c) (In addition to the allowance ! ! ! !
mentioned), does your husband/wife ! ! ! !
pay direct any household expenses? ! ! ! !
1 SPSALDIR! (58YA) ! '
Yes— - Specify below
No -Goto 72

| I
‘ '

I 1

$er No[Household expensespaid|[ £ p ) '
C 1

| )

|




To all

50

PAGE BSO

Per No.

Per No.

Per No.

72 In the last 12 months, that is
since....eerceenenn. have you received
any coke or coal from your present

(or former) employer?
Yes, Coke — .
Yes, Coal o

No to both _

(a) What quantity of................... have
you received in the last 12 months?
Lbs.
Cwts -
Tons

------------------------------------------------------------------------------------

...................................................................................

...................................................................................

QO12A |
QOY2A 2

QO12AR 3

Other measure - Specify below
and ask (b)
(b) Was the.........ccueuceene. provided free,
or did you have to pay something =l PREECOAL
for it? . : : Qo728
F e ———- -
Include haulage charges ree ] Sce 73
Pay something .. - Ask (i)
(i) How much did you pay,
- including any haulage costs? —__} -Seec 73
COALPAY (598) QOM2B | — e
( ) OFF.
1NB322 (548A) aov2B 2 USE
To all men aged 65 & over and women ! ' '
aged 60 & over DNA. Others N N N - Goto 74
73 At present do you have an OAP i 1
concessionary pass, permit, tokens or 1 SQNBUS ] ‘5q3 B! I QO3
tickets for bus travel (other rr—
than the weekly or season €S —u 1 1 1 - Ask (a)
ticket you mentioned)? NO 2 2 2
No concessionary bus -Goto 74
travel provision in area .| 3 3 3
CONBUSTY (599) @0¥3A
(@) Isita.. \
free bus pass or permit? — \ 1 1 1
half-fare bus pass or permit? .| 2 2 2 . Go to 74
flat-fare bus pass or permit? .| 3 3 3
bus tokens or bus tickets? — . 4 4 4
Any other type of
concessionary OAP bus
pass? - 5 5 5 - Specify below
S ————————————————————— andask 74 -
NB. if more than ome schame in
whirh rae evisenansd haa




PAGE BSI

51
To all
Per No. Per No. Per No.
74 During the last 12 months that is _
30 1 1o O— have you received , (.
any money-as a mail order agent MAaILBABY (¢
or baby sitter? 3 p | £ p 1| £ P ! QOT4-
Babysitter .} 1 1 1 A
Mail order agent — ]" Ask (a) & (b)
Notoboth — . 3 3 3 - Goto75

(a) How much did you earn in the last
12 months?

\ (b) Are you doing this work at
present? Yes

No

75 Durmg the last 12 months, that is
SiNCe....cvieerenees , have you paid any [ | 1

|
income tax dxrcct to Inland Revenue? 1+ DIRTAX ! (606 ﬁ) I QOMS '
Yes 1 1 1 - Ask (2) & (b)
No 2 2 2 -Go 1076
pIRTAXAM (607) QO15A | | !

(a) How much did you pay direct in
income tax?

....................................................

(b) What was the source of income
on which you were taxed? - Ask 76

76 Has Inland Revenue or DHSS refunded
any income tax direct to you during
the 1ast 12 months?

DIRTAXR ' (607R)

Yes
No

DIRTXRAM (608) acv6A

'(a) How much was refunded?

(b) Was this a refund of tax deducted
under PAYE?

Yes
No

(c) Was this refund received in respect
of either unemployment or
redundancy?

Yes
No

(i) What was the reason for the
refund? - -Sec77 {11




To all men under 66 and all women under
61 who arc not cmployees (coded 2-7 at 1)

DNA

77 Do you pay a regular National Insurance -
contribution?

{a) How much was the last
contribution you paid?

(b) How long did this cover?

Enter period

code m— )

PAGE BS2

52
Per No. Per No. Per No.
] I ( 1
1 £ p 1 £ p 1 £ p 1
N N N

 [IT TT T

.......

If code9,

.J specifyperiod

Z

Ask 78

To all

78 Have you paid any N.I. Contributions
direct to Inland Revenue or Department
of Health & Social Security during the
last 12 months?

Yes
No

(a) How much did you pay?

(i) What was the reason for this

..........................

t
NIDIRECT' (GlOA

QO7I8A

direct payment?

-Ask 79

117
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PAGE B53

Per No.

Per No.

Per No.

To all

79 In the last 12 months, that is since.................
have you sent any money abroad to a
private individual or to a charity?

Include both occasional gifts and
regular allowances

Private individual
cHariTy 2 (612B) and charity

Mq 2 Private individual
\ \only

Charity only

CHRRITY 3 (GIQ-C)

34 e ——

(a) Has/had the person(s) lived abroad
for more than 12 months?

Yes
No
DK

(i) How much (in pounds) have
you sent abroad to this person(s)
in the last 12 months?

]
]
]
. charimy ) (¢
]
]
]

| NCHARITY 4
Qov9 4

- Ask (i)

]-Sec(b)

Xy T T 1 Js=w
ABAMTDK (614A) Q0'9A 2. — ) ,

(b) How much (in pounds) have
you sent abroad to this charity
’ (charities) in the last 12 months?

DK

P — —

cHaMTDK (615A) @098 2

T 118



To all

7

80 During the last 12 months, that is
have you received any
money for odd jobs or any occasional
fees for work or professional advice
which we have not yet covered?

since....ucrenn.

If the job is a regular commitment do
not enter at 80. Q1 should be coded
1 or 2 and relevant questions should

be asked

0bpToBS (603) QO8O

54

Per No. Per No. Per No.

) ] 1 I

1 ! [ ]

| 0 1 0

| 0 [ |

[ [ [ '

0 1 | [

1 ( { |

: ! : ' Record

£ ) g

+ & p' £ P! L [dctails in
Yes - Lgrid belov
No - See 81

TO
PUNCHERS JPUNCHERS [PUNCHERS
END KEYING [END KEYING Key 80(a)
THIS PERSON |THIS PERSON
AND AND
RETURN TO |RETURN TO
START OF START OF
SCHEDULE | SCHEDULE
RECORD 5Y
(a) Record details below:-
ODDTSTAR (6°5>
Enter each(timc job took place on a separate line | ao80OA 4
oxamT (604.) ] .
QOBOA 2 -\ / Q080 3 Date(s) when job(s) tc'ao.k place
e Amount of fee Period covered | If code 9 Enter dates as two-digit code
8;:;"&‘::;’&{. for each job by fee lpcs:ify FROM TO
5 P ENTE%B,E?RIOD period Month  Year Month  Yez
.............................................
N
0TPERNO (G03A) 119 Secsl



PAQE B55
RECORD S8 55

Child’s Child’s Child’s
Per No. Per No. Per No.

X

Ask about each dependant under 16

CHPERSNO m) Qos8l |

] ] ]
DNA. No dependants under 16...... N—! ! ! - Scec next
! ! : : schedule
81 Have any of your children received an : : i |
income from any source such as earnings ' I I (
from a spare time job, interest on a ‘ I i (
child’s bank account or income from a ) | i I
.4 trust fund within the past 12 months? 3 p 1 & p 1 & p 1
K. PR
Yes 1 1 1 - Ask (a) - (¢)
No 2 2 2 -Go to 82

CHILDINC (6'6> QO8I 2 ! i I I

(a) What kind of job or income?

(b) Has he/she had this income ) t | [
throughout the past 12 months?

Yes
No
CHINCWKS (6I8> Qo8B |

(i) For how many weeks has he/she

LT JRR——— I N T . . - Ask (©)
( ) I . 1 | 1
CHINCAMT (619) R08IC T
—\ .‘i
(c) How much did he/she get last time? . | } b Xiiid - Ask (d)

.(d) How often does he/she get it? !

Enter period PERCqu Q081D If code 9,
code — o} o) Ke..... ...k specify period
(¢) Does he/she usuall ' ' '  Ask ()
e) Does he/she usually................
ICHINCDIS ! SGZOHZ tQOBIE |
P A,
dispose of (or save) it all himself /herself,. 1 1 1
partly dispose of (or save) it and give : - Ask 82
the rest to you -— -2 2 2
give it all to you? 3 3 3
- L R —
If more than one source of income for each :
child, ask (a) - (¢) for second income
and record details with person number in . 1 2

left-hand margin.



PAGE B56
X “

Ask about each dependant under 16 Child’s Child’s Child’s
Per No. Per No. Per No.

Refer informant to Prompt Card Y

I
I
82 At present do any of your children |
under 16 have any money in any |

of the investments shown on card Y? |

0

CHINVEST
Yes - Code (a) - (
Notoall —. -Go to 83
Refer to Prompt Card Z and record group | | ) |
codes below | | | i
| ] I |
(a) Index-linked National Savings | i 1 [
Certificates I CHINNTY) ! I I
Yes - Ask (i)
No -Go to (b)
1 ] ( 1
(i) In which group on this card does 1 [ [ I
your child’s amount of investment 1 | 1 1
fall? | CHINVAM) ! I I
Enter code '
from prompt |-
cardZz 1§ 1.} | - Ask (b)
| | ] ]
(b) Fixed Interest National Savings | | | |
Certificates I CHINVTY2! (GZID) ! QO82B !
Yes 1 \ 1 - Ask (i)
No 2 2 -Go to (c)

( ] | ]

(i) In which group on this card does 1 | ] !
your child’s amount of investment 1 | 1 (
' (

fall?
Enter code
from prompt ]-
card Z - Ask (c)

(c) Save As You Earn (National Savings) 1 [

Include all issues I CHINVTY3!
Yes 1 \
No 2

]
(1) In which group on this card does 1
your child’s amount of investment |
fall?

from prompt |-

;K card Z

Enter code ]




PASE BSY

Q. 82 (cont’d)
Prompt Cards Y & Z (cont’d)

57
Child’s Child’s Child’s
Per No. Per No. Per No.

(d) Save Aé You Earn(Building Societies)

Include all issues

(i) In which group on this card does

child’s amount of investment !

fall?
Enter code
from prompt |-
card Z
(¢) Premium Bonds
Yes
No

(i) In which group on this card does
child’s amount of investment

fall?
3 Enter code

from prompt
card Z

(f) National Savings Income Bonds

Yes
No

(i) In which group on this card does
child’s amount of investment

I CHINVTN G !

62! H

fall? I CHINVAM G ! &
Enter code
from prompt |-
card Z sssssdecscorusnsIne s 3
1 1 ] |
(g) National Savings Deposit Bonds | CHINVTYY | (62' I> . Q032q :
Yes 1 1 1
No 2 2 2

(i) In which group on this card does
child’s amount of investment
fall?

Enter code

from prompt |-

card Z

TO
PUNCHERS

END KEYING
THIS CHILD

KEY NEXT
CHILD
SEE PAGE 55

TO
PUNCHERS

END KEYING
THIS CHILD

KEY NEXT
CHILD
SEE PAGE 55

TO
PUNCHERS

END KEYING
THIS CHILD

) !‘l!l! e

- Ask (g)

- Ask (i)
~See 83

GO TO
PAGE 58

190



RECORD ”O 58 PHCIE 858

To all spenders and about cach child

under 16 in the household
ASSETPNO (635) @083 |

Per. No.

83 You have already told me that you | i [ (. |
or your child(ren) had the following ‘
during the last 12 months

Current Account(s) -Page 43 Houschold

Schedule
*National Savings Bank T
ordinary a/c(s)
*National Savings Pages
t t B
Investment a/c(s) 41&55

*Trustee Savings Bank ordinary
savings a/c or investment
deposit a/c(s)

*Building Society account(s) 1

*Deposit or savings a/c(s) at 42 & 55
a high street bank .‘

NSCERTIL (635G) Ro83 8
Index-linked N.S. Certificates |

Fixed-Interest N.S. Certificates |

Save-as-you-Earn (N.S.)
Save-as-you-Earn  pgspye g‘m)
(Building Society) aoas 1

PREMBND (635K)
QO83 12

National Savings Income Bonds

Premium Bonds

National Savings Deposit Bonds.]

Government gilt-edged stock 1
after tax

Government gilt-edged stock
before tax

Unit trusts

Local Authority securities ]

Stocks, Shares, Bonds,
Debentures after tax

Stocks, Shares, Bonds,
Debentures before tax

No to all

nex
schedul



PAGE B59

59

" Per. No. Per. No. Per. No. Per. No.

vALASSET (637) Q083 22

Refusal — 1 1 1 1
Ineligible - less than £1,000 —,._ b 2 2 2
Sgll-:: Ineligible - more than £10,000 —. 3 3 3 3
Eligible - £1,000 - £10,000 — . 4 4 4 4
Eligible - D.K. any of savings —. 5 5 5 5
0 Eligible - D.K. some of savings . 6 6 6 6
k I s
I I 1 ] '
! ! ' t '
1 ] ' I '
1 ) ] 1 i
TO TO

TO TO
PUNCHERS [PUNCHERS

ENDKEYING [ENDKEYING |[ENDKEYING| Key 85
THIS PERSON |THIS PERSON (THIS PERSON
AND AND AND
RETURN TO |RETURN TO |RETURNTO
START OF START OF START OF
PAGE 58 PAGE 58 PAGE 58

PUNCHERS JPUNCHERS

Ask Q.84 of all spenders who have savings at 83.
Ask Q.84 about any children under 16 who have savings at 83.

Married couples (coded 1 or 2 at Q.6 on front page of Housechold Schedule) should be treated as
onc unit at 84 ic the current value of both their holdings should be added together when
answering 84.

All other spenders and children in the houschold should be treated individually and their
amounts at 84 should be entered in separate columns.

84, Thinking of the savings I’ve just
mentioned, would you say that

the total current value held by [yq, (and your wife/husband)
is

Promx;t ‘ your child
where
appropriate
Husband Per.No. Per.No. Per.No.
and wife . , '
} ’ to next
(Yes, the value is) less than £1,000 X X X X - schedule
- S Aik 85-93
(Yes, the value is) between £1,000 & £10,000 Y Y Y Y - ere
relevant
(Yes, the value is) more than £10,000 | 2z yA y4 yA

" scheduig’




RECORD 115

PAGE BGO

60
To all with current bank account(s) at 83
| Others. DNA -~ N - Sec 86
85. At the end of last week/month did yo.u have any money
left in your current account after your household expenditure? Yes — oy . Ask (a)
No X - Sec 8693

(a) Roughly how much was left at the end of last week/month?

Use separate line
for cach account

Amount left
£ in account p

................................

CURACPNO (638> Q085 |

| curacAL (6388) Qo35 3

CURACINO (638R) Q085 2

To all with savings accounts marked ‘“* at 83

86. How much do you/your child
have in each savings account?

Others. DNA = N - Scc 87

RECORD ¢

Use scparate line for ecach account

Per. No. Line
No.

Ring Describe account

Amount in

(from Q.83) ¢ account

............

------------

............

..........

..............................

..............................

..............................

..............................

..............................

..............................

Y SV




Ring
Line (2)
Issue details

- SCRTVAL (6548) @08 3
i e R il E Dot iorb oot b AT
Q
3 | O e Y R I
3,
q!
e - L
N
s
B Ty ryrverrreeny [ S S (S .
2/
: ----------------------------
‘
J oooooooooooooooooooooooooooo
n
z

NSCRTINO (654R) QOB 2

. . . 61
To all with Index-linked and Fixed Interest National Savings Certificates at 83

Others. DNA

87 (a) Which issues do you/your child hold?

(b) In which month and year did you/your child acquire each issue?
(c) What was the total value of the certificate(s) when you/your child acquired them?

PAGE Bol

N - Scc 88

RECORD

Use separate line for cach issue

(b)Acquisition
date

Month

Year

1 (c)Total value

of certificates
when acquired

p

-----

.........

.........

........

—r

Scc
88

To all with National Savings S A.Y.E. at 83
88 (a) Which issues do you/your child hold?

Others. DNA

(b) In which month and year did you/your child start the S.A.Y.E?

(c¢) How much do you/your child regularly pay?
(d) How long does this cover?

If answers to (a) - (d) incomplcte, ask (¢) otherwise sce 89

(¢) Approximately how much is there in the S.A.Y.E. now?

Use scparate line for cach issue

(b)

()
started

Issue details

Ring JOFF. USE
Line
No. £

When
MONTH YEAR

Per. No.
P

()
Amount of
regular payment

£

P

£

(d) (e)
Period of Estimated
payment | current value

p

.............................................

.......

........

-------------------------------------------------

..................................................

.......

.......

--------

........

...................................................

.......

........

.......

........




To all with Building Socicty S.AY.E. at 83

Others. DNA

62

PAGE Bo2

89 (a) In which month and year did you/your child start the S.A.Y.E.?

(b) How much do you/your child regularly pay?

(c) How long does this cover?

If answers to (a) - (c) incomplete, ask (d) otherwise see 90
(d) Approximately how much is there in the S.A.Y.E. now?

=N Seec 90

RECORD II¢

Usc scparate line for each account

(a) When
started
Month Year

(b) Amount of
regular payment

Y

(c) Period
of
payment

(d) Estimated
current value

......

-------------

.....

.....

-------------

............

.............

.....

...........

.............

BSAYEPNO (656) G081 |

...........

...........

.....

BSANEINO (656R) @089 2

BSAYEVI

To all with Prcmium Bonds at 83

"Others. DNA

90 What is the total value of all the Premium Bonds you/your child hold?

Use scparate line for cach person

. Ring | Total value of all
Per. No. Line fPremium Bonds held
No.

...........................................

............

PREMBPNO (657) 6090 |

| PREMBVAL (65‘7 B>

Q090 3

=N  Sec 91

12

127



63

To all with National Savings Income Bonds at 83

Others. DNA.

PAGE BG3

91 (a) How many National Savings Income Bonds do you/your child hold?

(b) What is the total value of the Income Bonds you/your child hold?

NSTNCPNO (658%R041 |

Use scparate line for each person

(a) Number of
income bonds

£

........

{b) Total value
of income bonds

p

...................

------------------

-----------------

SINCINO (658R) Q09|

...................

2

Sce 92

= N Scc 92

RECORD 12]

NSINCVAL (6588) Qodl 3

To all with National Savings Decposit Bonds at 83

Others. DNA.

92 (a) In which month and year did you/your child acquire each bond?
(b) What is the total value of the Deposit Bonds you/your child hold?

......................

-----------------------

NO (¢59) Qoaz |

PP

NSDE

Use scparate line for each bond

Ring { oFF. USE
Line

No.

Month

(b)Acquisition
date

Year

of deposit

(b) Total value

bonds
p .

......

--------

...........

--------

--------

...........

........

...........

-----------

=N Sec 93

RECORD 12,




PAGE B«
64
To all with government gilt-edged stock, unit trusts, local authority securitics,
stocks, shares, bonds, and dcbentures at 83.
Others. DNA = N Go to next
schedule
93. (a) Which securities do you/your child hold? RECORD 12
(Give as full details as possible)
(b) How many shares, bonds etc. do you/yourchildhold of ..........coovnono... ?
: (Describe security)
(c) Approximately how much is it worth?
Use separate line for each security
Ring . (b) No.of (c) Total
Per. No |Line OFF. USE (a) Name of security shares/bonds value
No. £ p etc. £ p
1
2
3
4
5
6
7
8
9
10

sTsHPNO (660)
Q093 |

sTUSHINO (660R)
Q093 2

129



s PAGE BGS

ir h home: neral

1 Is the correct serial number and person number recorded at all relevant points
throughout the Income Schedule and its continuation pages?

No........ 2 Added/Amended Ti

2 Arc all line and column numbers and relevant DNA codes ringed?
(Exclude those sections you have skipped)

No........ 2 Added/Amended Ti

Yes .. ...... \
No........ 2 Added/Amended T:
. PERIOD CODES:-

[ ENTER AS SINGLE DIGIT ]
WEEK | 1
TWO WEEKS | | 2
THREE WEEKS 3
FOUR WEEKS A
CAL. MONTH 5
THREE MONTHS 6
SIX MONTHS | 7

YEAR 8
OTHER PERIOD 9




$838D

FAMILY EXPENDITURE SURVEY - 1988
RecorD 113 |

Persnod (pos)

o TTTTTTTJe®

Interviewer use

Off. Use.

AREANUMD (Do2)

: Q0003 Ref. No.

SERNUMD (1>o:~,)—+ LHHNUMD (Dow)
Q0004 |N CONFIDENCER®°®

All the particulars you give on this form will be treated in STRICT CONFIDENCE.
Please do not put your name and address on it.

The interviewer will call again on:

DAY DATE - TIME

........................................................................

PLEASE CHECK PAGE 36

FOR INTERVIEWERS USE

Credit cards NO X

at Q. 84
(S838A) Explain Page 36 Explain the diary
YES Y regarding credit procedure for recording
card interest goods obtained on credit cards

Social Survey Division, OPCS
St Catherines House,

10 Kingsway

London, WC28B &JP
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HOW TO FILL UP THIS BOOKLET

1. This booklet should contain a complete record of everything which you yourseif pay for; other members of your
household have separate booklets. ’

2.Please inciude everything that you pay for during the fourteen days. whether it is paid for out of your own money,
housekeeping, luncheon vouchers, money from a loan or any other source, and whether payment is by cash, cheque,
postal order, giro cheque, credit card, chargecard or other means of payment.

3. Write down the actual payments you m'ake‘during the fourteen days, even if the goods were obtained previously, or are
going to be delivered later. If you buy anything by part exchange, please give the amount paid atter deducting
the amount allowed in part exchange.

4.Show each item, however small, on a separate line and the amount spent on it. Please do not, for example, write
‘vegetables’ but show separately how much you'spent on potatoes, cabbages, frdzen beans, tinned peas and so on. {tis
not necessary to write £ and p. signs in columns.

5.1 you ask someone else to buy things for you, andyou pay:for them, details of the purchases should be included in
your own booklet. o . : : '

6. Credit card acquisitions. |f you acquire any goods or services by credit card “e.g. Access, American Express, Visa,
Diners Club”. Please record a description of the item and its price and write “CREDIT CARD" beside entry. Please
exclude bankers cheque cards.

7. Credit card account payments. if you have a credit card i.e. Visa, Access, American Express etc. and you pay all or part
of the account during these fourteen days of record keeping, please record any interest shown on the account on
page 36.

8. Chargecard acquisitions. If you acquire any goods or services on a charge card e.g. Marks and Spencer, Debenhams,
please record a description of the item and its price and write “"CHARGECARD" beside entry.

9.Food, soft drinks and alcoholic drinks brought home. Please record any food, soft drinks and alcoholic drinks brought
home on the left hand pages. Meals, snacks, soft drinks and aicoholic drinks bought and consumed away from home
should be recorded on right hand pages.

10. Where food, soft drink were purchased. Please record the name of the shop or store where you bought food and soft
drink. If you are unsure of the name, please write a brief description e.g. “Corner shop”.

See example on page 4.

11.Dally shopping items (other than food). Please enter cigarettes, tobacco, matches, cleaning materials, toiletries,
cosmetics, stationery, newspapers, magazines, books, postage and other daily shopping items (other than food).
Please record the shop or store where you bought these items. If you are unsure of the name, please write a brief
description e.g. “Matches - Corner shop”. .

See example on page 5.

12. Hire Purchase. If you start buying anything by instalments on any of the fourteen days, write down the amount and
state that it is the first instaiment, down payment, etc. :

it during the fourteen days you pay instalments on any goods which you are already buying by instalments, write down
what the article is and how much you pay.

13. Budget Accounts, Clothing Clubs, Mail Order Clubs, etc. If you pay anything into a budget account, clothing club, etc.
during the fourteen days, please write each payment down with a description of the account or club into which itis
paid. There is no need to record any goods you obtain from these clubs.

14. Meals, snacks, soft drinks and other non-alcoholic drinks bought and consumed away from home. Include any food or
non alcoholic drinks bought and consumed outside the home. Non-alcoholic drinks include tea, cotfee, milk, Horlicks
atc. as well as fruit juices and other soft drinks. Even if these are taken on their own please record them here. Also
please include breakfast, lunch, dinner, snacks, cups of tea or coffee if these are bought and consumed away from
home. Meals, snacks or drinks bought at a workplace should be recorded separately from other meals. If you boughta
snack please state what it comprised.

See example on page 5
15. Where meals and snacks were consumed. For meals and snacks purchased at places other than at workplace, please
ring code as to whether you eat the food on premises (code 1) or off the premises (code 2).
See exampie on page 5.

16. Beer, wine and spirits and other alcoholic drinks bought and consumed away from home. Please include alcoholic
drinks taken on their own, at pubs, wine bars, clubs, as well as alcoholic drinks taken with meais. Alcoholic drinks
taken home should be entered on the left hand page, see ‘beer’ example, page 4.

If you have alcoholic drinks with a meal, please list these separately and indicate that they are taken with a meal, see
example, page 5. .

Please specifiy the type of alcoholic drink eg beer, wine, sherry, vermouth, port, spirits, cider, pérry. etc.
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17. Where.aleoholio drink was purchased. Where.beer, wine, spirits-and other alcoholic drinks are bought and consumed
away fronrhame, pleasa:ring code-as to whether drink was purchased at an.off-licensed premises e.g. supermarket,
off-licence: (code.1) or-somewhere else e.g. public. house, restaurant or. club:(code: 2).

18. Take:eveep rmasinhroughiiseme: Pioase record.onthe left hand page-any take-away food which you bring home to eat,
see ‘fish and-chips'- in.exampie:. page 4. Alsa include Meals on. Wheais.

Please- note: baside: the:entry if the meal was served hot.

19. Take-away food consumed:-away from home. Any take-away food.whiciris either consumed on the premises of the
take-away food shop.or off the-premises but not taken iome-should bre recorded-inthe Meais out sectionon the right
hand page: .

If consumed- off the: premisas; please note-beside entry if the-fosdhwag-served: hot.

20. Hollday Expenses: Please. say. whether haliday.isin the U.K. or abroad. (a) If im England, Wales, Scotland or Northern
Iretand givepaymentsduring the14.days.cavered by this record in as much detail as.possible; if itis impossible to give
each itenrseparately, a singte-heading (eg hatel: bill) will do. (b) If-ir tive Channel.istands, the:isie of Man, the Irish
Republic or abroad piease:do nat itemise the-expenses, but give the-total:amaunt spent in the days covered by this
booklet and thercountry. wirere-the:holiday is'spent. Treat businesstripsirrthe same way asholidays but remember to
note which items will- be-refunded.

21.Package holidays. Where expenditure for a package holiday.is.recorded could you please-write “PACKAGE" beside
entry.

22. Gifts and Presents. Please-say-what is:bought; and record it onthe- day.of purchase. f money.is.given, say thatitis a
present of nromey. ard-whor received+it; for-example; ‘Present of-money to niece' or ‘NMoney to daughter away at
university' In particular, piease distinguish whether money-is: given ta a-:member-of the-househoid or to someone
outside the household. :

23. Pocket money: Please say who:received it. There is no nead.torrecord what.it. was spent on.

24. Clothing. For any-clothing or footwear, including gifts to peepiepiease-say.for whom the itemris bought, also the sex
and age; eg 'shaes for:son, aged:1(¢,.sae example, page 5.

25. Postal Orders. If you.buy-a postal-order please record it, noun‘g,im.vatusandpouﬁ'dagaon separate lines. Note beside
the postal order-the purpose:foc wiichr it is to be used and: thve date. it will he posted.. See example page 5.

26.Shopkespers, Farmers: |f your household obtains any food or-cttyes goods-frant itaown shop or farm, please write
down what is obtained each day with its approximate vaiue. If these goods.were ot paid for at the time-aiso write ‘own
shop’ or ‘own farm’ against each item.

27. Betting. If you maiesrawybets-duringtiefourteen days covered by this booklet, please state what they are (sweepstake,
bookmaker, totalisator, Bingo, lottery, etc.) and give the amounta. Ifyau.receive any winnings during.the fourteen-days
please give details in question 2.on page 36.

28. Permanent second dwelling: Any. expenditure for a permanent second-dwelling should be indicated.

Please look through the list shown on page 37 of this booklet, it may remind you of items which you may have forgotten
to record.

Please use page 38 for any notes you may wish to make for any-exptaration-of your purchases:
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EXAMPLE PAGE

Name of shop
or store
where item bought

Amount paid

OFF. USE

£ P

Please leave
blank

Food and drink broug'rt home (except take-away meals).
include alcoholic drinks and soft drinks brought home.

.......... Lamb. (fesn)..

.......... Beos. (’umed) -
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........................................................
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5 .
EXAMPLE PAGE Amount paid OFF. USE. 1
, N , Please ieave
Please write @ach item on & separate line £ P blank

Meals, snacks and mem-aicohalic drinks (including soft drinks) bought and
consumed away from home. Include tips and service charge.

(1) Bought at workpiece, cantsen, steff; dining room, etc.

(2) Bought at cate, restaurant, hotel, fish and-chip shop,

sandwich bar, pubtic house, school shop, tuck shop, CONSUMED
cinema, etc.. oN OFF
M .E (' . Pnsms%?:gswsés :
......... ol ouk. ol &ps). .l @ f B lee) N
(....Bocof. Chodate ... @D F, 251 L.
...... Toosked . chetse. sandusich.Onot)| «+ @ L........l38)l. Y. ).
S 1 2 TRTTT I U O R 1...]
Whers
purchased
oft Other
Beei, wine, spirits and other alcoholic drinks bought Licence" (Pub, etc)
and consun.\ed away from home.. RING
e 0N (s meal) 1 - o (2l i
....... Beel . v v @ L Vo)
S ONEEEE N Tlaol L L]
Daily shopping items (other than:food) e.g. cigareties, tobacco,] Name of shop i
matches, cleaning materisis, tollstries, cosmaetics, stationery, or store whers
newspapers, magazines, books, pastage etc. em bought | |
LMadehe Carrpeshep ). ... o).
S - ST 1]
- deethpaste Soé%&ot,&» 1 |
LShaneeo. T [IRAL=N SO 9 |
...................................... INRSTUITSIUITIUNY FOVSUSTOUITIITY IVOUIOUOTON FOUOY DUV AU Y O
Clothing; clothing materials. and. footwear. i
........ J Meb%r&fﬁ%wgeaaﬁ) T -'a1('<] SUER] AU
U Sko@ﬁ:csana.sedlo .......... (1.199] .. i

Travel by rail, bus air, taxi, Metor vehicles (purchase, pstrol, oil and
repairs), Cycles etc.

...........................................................................
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Any other payments made to-dsy, with full detalls, e.g. fuel and light (including,
payments into meters), entertainment, hairdressing, holidays, furniture,
household goods, domestic help.

... 1okl order- fonkhall pools - pested . Segt. 1S4
L ndage
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...... Present, — doll (Credir cam)

|
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MON TUE WED THUR FRI SAT SUN 6

: Date...................0
RECORD OF EXPENDITURE FIRST DAY ;
Name of shop . Amount paid QFF. USE
s . or store Ploase leave
Please write each item on a separate line . where item bought £ blank

Food and drink brought home (except take-away meais).
include alcoholic drinks and soft drinks brought home.

.............................................................................................................

...............................................................................................

............................................................................................................

.............

.............................................................................................

................................................................................................

T I e e e
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..........................................................................................................
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...............................................................................................
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.................................................................................................
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Take-away meals brought home, eg fish and chips, take-away Chinese tood,
Meais on Wheels, etc. ‘

..........................................................................................................
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FOURTEENTH DAY (continued) 35

SECOND WEEK

r Amount paid OFF. USE.
s : . Please leave
Please write each item on a separate line I £ P blank
Meals, snacks and non-alcoholic drinks (including soft drinks) bought and
consumed away from home. Include tips and service charge.
(1) Bought at workplace, canteen, statf dining room, elc.
(2) Bought at cafe, restaurant, hotel, fish and chip shop, !
sandwich bar, public house, school shop, tuck shop, CONSUMED
cinema, etc. ON OFF .
PREMISES PREMISES
. ‘ . RING
........................................................... 1 2
M b h et e et tae st a e e e 1 2 AP N SN S
.................................. R I 2
........................ S 2 PR A N I
Where
purchased
oft Other
Beer, wine, spirits and other alcoholic drinks bought Licence  (Pub, etc)
and consumed away from home.
AING
----------------------------------------------------------- 1 2 “ce e v e s e o v oo ofs v oo dineee * v e a o0 00 s
----------------------------------------------------------- 1 2 e« s o3 2 a0 000 sfsev e RIS e v e s s e n o
........................................................... 1 N INUTUTION T U R T |
Daily shopping items (other than food) e.g. cigareties, tobacco,| Name of shop T
matches, cleaning materials, toiletries, cosmetics, stationery, o:luorg wh::e
newspapers, magazines, books, postage etc. em Doug
1
...................................................................................... I T MRy TRy
...................................................................................... Y T EITTRTTREY
........... e b b L
Clothing, clothing materials and footwear.
1
.............................................................................................. R
....................................................................................................... -4
....................................... P T P ST TS S NS N R R AR RS SRR TrreTTTRre weewe W .........m
Travel by rall, bus air, taxl, Motor vehicles (purchase, petrol, oil and
repairs), Cycles etc.
{ s *L—-
Any other plyrﬁcnu made to-day, with full details, e.g. fuel and light (including
payments into meters), entertainment, hairdressing, holidays, furniture,
- houssehold goods, domestic help.
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............................................................ pagess L. L 4 o)
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36
1. Expenses. refunded.or claimed
Please: give-purticulars below af any expenditure (eg motor car; travelling, hatel expenses)

showe ore pages- 6-36 in. this bookiet which:

(a) have aiready been refunded. by a business or organisation; or -
(b)y have aiready beerr claimed' as expenses from a business or organisation; or

{c) willdefinitely be claimed by you in the future as expenses from a business or organisation; or

(d) wilt be entered as expenses in making your income tax return.

Date
expenditure
incurred

Description of business.
expense refunded or
claimed or to be claimed
from business organisation.

¥ food, alcoholic
or soft. drink

................

................

.....................................

........................................

......................................

......................................

......................................

.....................................

.......................................

.....................................

.....................................

..............................

.....................

...................

............................

DI INDINDIDDIDdDINDINNDINDIND

2. Credit card account payment

if you have paid a credit card account during the 14 days, please record below any interest (only) shown on the account.

Date Armount of
of Name of credit card interest
payment £
3. Winnings

Please give details of any winnings you have received during the 14 days cavered by this booklet.

Wimmings in
last fourteen days
£ P

Footba_ll pools ................... S OO NN EE I
Bookmaker, betting shop, totalisator ..............c.ccovviiimmrreineie i

[ )¢ S I N T

Other betting (Bingo, sweepstake, etc)
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37
REFERENCE LIST OF IMPORTANT ITEMS OF EXPENDITURE

Of the hundreds of ditferent things which it is possible to buy, the foliowing is only a list of examples. Please look

through this list in case it reminds you of any purchase which you have forgotten to record.
Food:-

Bread, cakes, buns, biscuits, chocolate biscuits, flour.

Breakfast cereals, rice, spaghetti, custard powders.

Beef, veal, mutton, lamb, pork, bacon, ham, pouitry, sausages, tinned meat, rabbit, offal (hearts, liver, kidney etc).

Fresh or smoked cod, haddock, plaice, herrings, tinned saimon, sardines.

Milk (fresh, dried, condensed).

Margarine, lard, suet, cooking fat.

Eggs. butter, cheese.

Tea, coffee, instant coffee, cocoa.

Sugar, syrup, jam, marmalade, honey, lemon curd.

Fresh, dried, frozen or tinned potatoes, chips, crisps, tomatoes, peas, beans, carrots.

Fresh, dried, frozen or tinned apples, oranges, plums, pears, peaches, pineapples, apricots.

Bottled or tinned tomato juice, grapefruit juice, orange juice.

Pickles, sauces, soups, jellies, sait, pepper.

Mustard, vinegar, spices.

Lemonade, lemon squash, fruit cordials, soda water.

Food for animais and pets.

Take-away meals:-
Fish and chips, Chinese food, Indian food, Fried chicken, Meals on wheels.

Meals, snacks and non-aicoholic drinks bought and consumed away from home:- : _
Tea, coffee, snacks, sandwiches and meals bought and consumed at work, in restaurants, cafes, hotels, public
houses, in parks, in cinemas.

Ice cream, soft drinks, sweets and chocolate.

Alcoholic drinks:-
Beer, ale, stout, wines, spirits, cider.

Cigareties and Tobacco, Newspapers, Magazines, Books, Postage:-
Cigarettes, tobacco, cigarette papers, cigars, pipes, pouches, lighters, lighter fuel, cigarette cases.
Books, newspapers, magazines, stationery.
Stamps, postal orders, poundage, telegrams, telephone calls.

Fuel and light, Household goods, Cleaning materials, Furniture:- ’
Coal, coke, gas, electricity, paraffin and other fuel oil, firewood, candles, nightlights, matches.
Soap, soda, cleaning powders, detergents, polishes.
Paint, distemper, wallpaper.
Dustbins, pails, brushes, brooms, tools, screws, nails.
China, glass, bowls, kettles, saucepans.
Suites or separate articles of furniture.
Radio, television sets or parts, hi-fi, cassettes, pianos, music.
Mattresses, pillows, sheets, blankets, tablecloths, towels, curtains, teacloths.
Carpets, rugs, linoleum, mats, floor covering. )
Fires. cookers, vacuum cleaners, refrigerators, wringers, washing machines, spin-driers, sewing machines, irons,
electric lamps, bulbs and fittings. '
Clocks, watches, jewellery, cutlery, suit-cases, handbags, sports goods.
Repairs to furniture, radio, TV and watches.

Travel:-
Journeys by rail, bus, air, taxi, including fares to and from work.
Purchase, repairs and running costs of cars, motorcycles, prams, pushchairs, carrycots.

Clothing, Clothing materlais, Footwear:-
Overcoats, raincoats, suits, costumes, skirts, sports coats, trousers, blazers, slipovers, overalls, aprons, dresses,
blouses, hats, gloves.
Vests, pants, pyjamas, shirts, knickers, slips, corsets, brassieres, nightdresses, socks, stockings, tights.
Dress material, knitting wool, thread, braces, ribbons, scarves, patterns, handkerchiefs.
Boots, shoes, slippers, sandals.
Payments to clothing clubs.

Other payments:-
Video rental, hire of cassettes, TV rental.
Home computer, TV games.
Cameras, photographic materials, developing and printing of films.
Flowers, seeds, plants, garden tools, lawnmowers.
Animals and pets.
Toys, games, playing cards.
Shoe repairs, laundry, dyeing and cleaning, domestic help.
Football pools and other betting, Bingo, etc.
Children's pocket money, birthday presents, money given to charities, ratfle tickets.
Payments to chemists, doctors, dentists, opticians, chiropodists.
Holiday expenses. ‘
Purchase of Savings Certificates, Premium Bonds, etc.
House purchase, repairs and improvements.
Cinemas, theatres, concerts, football, cricket, dog-racing, dances. ‘
| inetinrk fara nawAdar fana nraam macrara narfumae tale. shampoos. sanitarv towels, deodorant.
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NOTES:
Flezserusa-tire-space below for any explanation of your purcheees.you:may: wistr tomake.
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INTERVIEWER USE
ASK INFORMANTS

1.) Are you likely to buy any postal orders in the next two weeks?

NO .vreeeeeeeen, X- Goto2
) £: 1 S Y - Value of postal
order and poundage
shoulq go on separate
line. Purpose and date
postal order sent
shouid be recorded.
2) Ouring the next two -
weeks, will you make any How often do you pay ~THOSE CODED 3: (V) IF DAY
regular payments to the: the  oiiieneieeceereeene ? WILL YOU PAY IN DIARY USUALLY
No THIS DURING THE PAID
None _____ o X .
Weekly | FOn Other— NEXT TWO WEEKS? | pays  DAYS
Yes nightly Yes No 1-7 8-14
Milkman? X Yy —- 1 2 Y X e } ...............
Newsagent? X ¥ - 1 2 Y X e oo
Footbail pools? X Y —- 1 -2 Y X e l{ ..............
Window cleaner? X Y = 1 2 3 Y b SN ISR SRR SUPRRORpON
or Any other? X Y
SPECIFY
------------------------------ 1 2 Y X L
------------------------------ 1 2 Y X
------------------------------ 1 2 Y X ISR USRUROIRN RO
" INTERVIEWER NOTE
If grocery or butchers account to be paid please explain that items must go on separate lines
and we need to know if fresh, frozen, tinned etc. and type of meat e.g. pork, lamb, beef.
Milk bill e.g. cream, milk, bread etc. should be separated.
3.) Have goods been purchased with
credit card or chargecard? Yes .....cccovnnnenns Y - See (i)
No ...oovenennnnes X- Goto4d
(i) Has “credit card” or “chargecard” been written
beside each relevant entry? Yes ......cceeennnn. Y- Goto4d
No ... X - Probe and enter
then goto 4
4.) Has credit card account been paid? Yos ....ooeiiiiennns Y - See (i)
No ..o X - No action req'd
(i) Has interest on account been entered on page 367 YeS ..cocoivrinnnnnnns Y - No action req'd
No ......eeenne X - Probe and enter
if paid.

14:
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Further information required

It would be helpful if you could have the following
information and/or documents available for the interviewer
when they call next time.

.....................................................
.....................................................
.....................................................
.....................................................
.....................................................
.....................................................
.....................................................
.....................................................

.....................................................



HOUSEHOLD

IDENTIFICATION

HOUSEHOLD SIZE

PERSON

PERSON

PERSON

PERSON

PERSON

PERSON

PERSON

PERSON

PERSON

PERSON

PERSON

PERSON

NO.

NO.

NO.

NO.

NO.

NO.

NO.

NO.

NO.

NO.

10

11

12

FAMILY EXPENDITURE SURVEY

TRATLER QUESTIONNAIRE

Sn:BT0

AREA SER. HHOLD
0
TOTAL NO. TOTAL NO.
PERSONS AGED 16+ <{-- FOR OFFICE USE -->

Individual informatiop (code from front of 'A’ schedule)

And ask of those aged 16 or over :

Would you tell me what your religious denomination is ?

Religious Denomination

PERSON NO

OFFICE
USE

SEX

AGE

MARITAL RELIGION
STATUS (AGED 16+)

None ..... et eans -4
Unwilling to

ANSWEL ...cesann -3
Catholic .......... 1
Presbyterian ...... 2
Church of Ireland . 3
Methodist ......... 4
Other Protestant .. 5 _
Other Religion .... 6




FES 1989 DATABASE INFORMATION ~ THE RELIGION TRAILER

The religion trailer is used in Northern Ireland, but not in the
rest of the United Kingdom. The question was first asked in 1988
and is asked of those aged 16 and over.

The question is asked at the end of the survey to ensure that the
household does not refuse to take part solely because they object
to being asked their religion. (This is the only question in the
survey which is voluntary.)

SHar-1247
KS/
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