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M . .

FES 1987

ADDITIONAL NOTES ON FES CALLS ANO OUTCOME SHEETS ANO H FORMS

--
Please cl 1P these Into your Instruct Ions at page - 98 .

There is sometimes confusion as to which code on the C & O
applies to different types of ineligible addresses and non
This has been aggravated by a long-standing but undetected
which will be corrected on the 1987 2nd print.—

sheets and H forms
responding households.
mlsprlnt at code 2

Please use the followlng points as a guideline. If in doubt telephone the
Field Officer.
Remember to ring the main code and the subsidiary letter where appl lcable.—

COOE 1

ACTION

ACTION

ACTION

cOOE 2

ACT1 ON

Excluded/ineligible . These are addresses where there are residents
but they do not form a private household because.

The address 1s a hotel, publlc house, guest house or
~;n’snerclalboarding house and there 1s no private household
(le. unconnected with the business) Ilvlng separately at the
address.

Cal 1 at the address to establ lsh whether or not there IS a separate
part containing a private household not connected with the business
If so lntervlew.

b. Other premises where business and private expenditure
cannot be spilt, eg. a cafe from which the household takes
most of Its food and where household bills (gas, electrlclty,
etc) cannot be separated.

As at (a).

c. lnstltutlons - hospitals, schools, old peoples homes, etc.

Check - there could be a private household wlthln the selected
address - caretaker, headmaster, etc. and It could be a separate
house in the grounds. Check with S.I.U lf in doubt.

d. Household contains a diplomat of a foreign country or
a USA serviceman. They are excluded because their expenditure
1s unusual for various reasons: US servicemen can shop very
cheaply at their PX shop on the base.

‘No sample at selected address’ is a mls-print : lt should read
‘No sample selected at address’. This will only be used followlng
discussion with the Sampling Implementation Unit

If two or more houses, flats or household units have merged e~c to
change the selected address telephone the SIU who W1 11 tel 1 you
whether or not further selectlon 1s required.
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CODE 3 No Household at Address -

Also
took

9. Household (address) empty at first call - ie. no one
living there. Would also include pieds a terre and holiday
homes. GHS has separate code for these.

h. House demolished - also include~q~el ict properties but
explain what they are.

Not yet built : PAF addresses are often allocated to new
~;velopments before they are built.

j. Other specify : please give full notes on the reverse
of the form. PAF includes addresses which no longer exist
or which are not as 1isted: business premises only: change of
use - eg. house which contained flats has become an old persons
home etc. Note what you find listed for the address at the
rates office.

include any untraced addresses with a note of the action you 1
to find them.

ACTION Check with neighbors etc. at the earliest opportunity.

CODE 4 Household Away and Not Expected to Return Unti 1 After Placing Month:
Take care with these: they will normally be addresses where you do
not contact anyone at the address but cal 1 late in the month and
learn of the households absence. There is a borderline situation
beiween a code 4 and a refusal where you actually contact a member
of the household so close to their starting their holiday that it
is difficult to make a placing’ appointment before they leave.

ACTION If you are in doubt as to how to code telephone the field officers.

If only part of the household is going away the rest is eligible
and B schedules should be completed (as far as possible) for
absent spenders.

CODE 5 Household about to leave Oistrict within 3 weeks of First Contact: /
this is where the household is moving too far (ie. 30 miles) for
you to make a follow-up call.

CODE 6 Non-contact: this is where you have never been able to contact a
household member. Check careful ly to establish that there is
someone living at the address: also that it is their main residence.
(See ‘A handbook for Interviewers’ page 60, item 4) once a household
member has been seen it cannot then be called a non-contact.

CODE 7 Refusal - covers all cases where a member of an eligible household
has been contacted but it does not result in an interview. In some
cases they do not actually refuse but are just not available to be
interviewed during the field period. However, once contact has
been made unless the household comes under one of the categories
above then it has to be returned as a refusal.

Complete this section fully and note that this year we are asking
you to code whether or not you actual 1y started the interview
before the refusal bccurred. If yES please return the partially
completed schedules as per the interviewers instructions. Ring codes
7 and (b) on the calls and Outcome.—
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Please remeber to complete all relevant Sections on the reverse
of the cal IS and outcome sheet.

CODE 8 Refusal after promlslng to keep dlarles.

ACTION Continue with your efforts to keep these to a mlnlmum and try to
re-start Informants with ie. record books If at al 1 possible make
extra cal1s 1f they are necessary or the -I+ormant needs help to
keep the diary.
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To: FES Intarvimv.rs

From: Jun. Langhsm

~S Quota covarinq Multi 3..cicalAuthority Arean——

We are getting more quota than anticipated vhere the PAF
address llmt mtraddles 2, 3 or occas Ionally 4 Local
Authority Areas. To avoid ●xces8ive time and mileage spent
travelllng to the offlcea to collect rateable values, and
other information including conceunionary travel, you should
follow the new guide llnem met out below.

1.

2.

3.

4.

If the L.A. offices are close to your FES or other
survey working area continue to call to collect the
rating information.

If any office la some dletance from your area (and not
en route) you should telephone the ratee office to try
to get the required Information for ●ach addreas.

,

We will Issue you with letters to send to the L.A.
officen (copy attached): it will be for you to decide
when and where you need to uee them, and to find out
the name/position of the person/s to whom the letter
shQuld be sent.

Several copies of the letter will be sent out with your
materials (from February) and can be used for rents and
rates offices.

Council house rent for recipient of 100% housing
benefit: as above, this ehould be collected in pereon if
you are close to the relevant offices, or by telephoning the
rent offices in other caees.

It Is helpful if you can obtain in advance the name of
the person to contact should you naed rent information.

If telephonlnq does not work and It la necessary to
travel long diatancee to call In person plea-e telephone
the Field Officers to dlacuas the costs and other
poaslble options. (Thare could be another Interviewer
with a quota partly or wholly within the same L.A. who
is also visiting the offlcee).

Summary: If the rating offlcee and rents offices
are not close to the area obtain the
required information ~ telephone.
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Distance:

If this is not possible then make a
personal call to obtain it.

Ring the field office if you have problems.

......................................

This has been left undefined because your
FES area could be a long way from the L.A.
offices, but you may be-able to get the
information quite oheaply if you are
working on another survey close to them.

However, ae a guide, if you have to travel
more than 5 milee (single journey) then it
is definitely worth telephoning for
journeye less than this you can also opt
to telephone if you prefer to.

We hope you will find this a constructive way of reducing
tine spent rushing to and hanging around council offices.

Telephone calls: Claim the cost of the call as per the
claims handbook, using the current rates.

Time: Claim tie amount of time taken. If thiS
is excessive Blease Dut a note on
claim as to why

Please keep us informed as to how
works.

it t;ok so long.

well this revissd

your

system



GENEW INDEX (IMPRDVED DECEMBER 1986)

Sapling instructions are contained In a separate book entitled ‘SAMPLING DETAILS’
Note that main sections of thase instruction are preceded by a ●ection index

Absentee of spenders (A7) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Address aapty at first call (4.1).......................................
Addreea list............................................................
Advance latter to informants (5.1) .....................................

Ben-fits ...............................................................
Bueinoss expenditure (6.5)...............................................

Calla and outcome record ‘L’ (8.5)......................................
Caravanm/houseboats ....................................................
Checking calls (5.7) ...................................................
Checke on firet four quotas - additional checks (7.2)...................
Checking schedule ‘KS and general checks (..............................
Clarical/checking tfie (S.8)............................................
Clients andpurposee of survey (1.1)....................................
Collecting expenditure from households

recently roved or formad (AlO) .......................................
Contect with HQ during fiald period (8.10)..............................
Counting householda ataddrees. .........................................
Credit purchaae (D4)....................................................

Charge carde (D4)....................................................

Credit cerda (D4)....................................................
Credit card payment page (D21)..........................................

Dete of inteniew ......................................................
hf inition of houeahold (A3 )............................................
Definition of head of houeehold (A4)....................................

Definition of spender (A5).............................................
Despatch of ‘J‘ form (8.4)............................................
Depomits (D13) .......................................................

Diary ’D’schadule ......................................................

Education (Its 6 ) .....................................................

Electricity paymente ...................................................

“E’ form - record of spendere in co-operating houmeholda (8.3)..........
Excluded addreasee and houeeholda (3.2).................................
Exteneion of placinge/intervi ews beyond the month (4.2 ).................
Extra interviews per address and quota .................................

Farmers and ehopkeapere (D14)..........................................
Fiald and office training (8.11)........................................
Final call (5.8)........................................................
Firet call (5.3) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Gas pa~ente ...........................................................
Genaral Pinte on echedulen/layout/procedure (6.11.....................
Gloa8ary0ftenna ......................................................

‘H’ form - weekly progress raturn (8.2).............
Head of household definition (A)..................
Holidaye and record keeping (UK and abroad) (D15-D17
Houseboats/caravana .................................
Houalng benefit .....................................

Household

Household
Household
Household

. . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . .

composition changes during record keeping ...............(A9)

definition (A3) ............................................
recently moved or formed (A1O)...............................

schedule ‘A’ w~th detailed Pints on questions .......,.......

JA

16
4

Sampling
6

64
13

98
24

7,8L70
92
90
100
2

18
100

sampling
36 - 40
87 - 89
87 - 09
87 - 69

09

19
14
15
15
98
04
77

20 , 21
46 G 47
33 6 34

93
4, 14
5, 86

Sampling

85
101

S,90 G 91
6

33 & 34
10

111-125

93

15
B5 & 86

24
24 - 27
103-110

37

14
18
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Inclusions and exclusions (3.1).......................................

Income schedule ‘B’ detailed points on questions .......................
Interview/placing call (5.4) ...........................................

‘.3* form - despatch note (8.4).........................................

Main residence (A3) ..................................................

Mobile homes ...........................................................
Mortgages ......................................................O.......
Multi household addresses ..............................................

Non-ependers information required
Notebook ..........................

Order of documents (8.6)..........

A) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Payment of ~. 00 (5.10) .............................................
Pa~nt .of state benefits - method ......................................

Placing pattern/calls (4.1) ...........................................
Pocket money (D13) ...................................................

POint of sale (D5) ....................................................
Procedure with each co-operating household (5.2) ......................

publicity folders (1.3) ...............................................
Purpose leaflet (5.9) ...............................................

Rsteable unit selection procedure ......................................
~tes/rates rebateetc .................................................
Record of calls and outcome ‘L’ (8.5) .................................
Rscording of all expenditure (6.5) ....................................
Record keeping and restarting records ..................................
Refusals and other non-responses (5.10) ...............................
Refusal of nsme (8.3) ................................................
Rent/rent rebates/rent holidays etc ....................................
Return of work (8.6) ................................................
Revisiting a household after final call for further inforInation (5.12)..

Sslnple .................................................................

Scotland - multi household ..............................................
shopkeepers and fanners (D14)..........................................
Specimen housing benefit notification form .............................
Spender definition (A5) ...............................................
Starting date of records ...............................................
Study time (8.7) .....................................................
Students, inclusion in household (A3) .................................

Vehicle: current ownership andussge ..................................

Weekly quota of four (five) (4.3) .....................................

whom to include and exclude (3.1) .....................................
Wording of questions (6.3) ...........................................
Working away from home on subsistence (8.9) ...........................

4
50

7, 90

98

14

24, 43
28- 30

Sampling

17
102

99

9
110

4, 93
S3 & 84

80
6
3
9

Sampling
24- 27

98

13
19, 86

9
97

24- 27
99
9

Sampling
Sampling

85
103

15 L 16
19, 96

99

14

34

5
4
10

NE: A line to the left of page indicates a change to instructions for
1987

lB
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CLI~S AND PU~SES 1.1

Of all the mny surveys the Social Survey has conducted, the Family ~enditue

Survey i9 probably the most wide lY quoted in the HOuee of Comunons end the most
w~dely used by ~vernment departtnents ae a basis for econotic policy decieione. It

is a continuous survey wh~ch the Social Survey has conducted since January 1957 for
the Department of ~ployrnent.

Although the FES has many uses, Its primary function IS to provide data which forrfis
the baels for the annual revision of the expenditure ‘weights 1 of the Index of
Reta~l Prices. ~is index, which masures the change in the prlcee of the goods
and services bought by households, is published monthly in the Department of
Employment ‘Gazette’ and LS quoted widely in the prees and on television.

useful Points to Get over to the public 1.2

a.

b.

c.

d.

e.

This survey la carried out In connection with the annual revision of the
expend~ture weights for the Index of Retail Prices. It prov~dee a llst of
goods and serv~ces used by most households and the proportions (‘weights’ )
each represents In the ‘average fadly ’ budget. To compile the WI, a
representative selectlon of items IS priced each uanth by the Department of
Employment and the ‘average fanuly ’ budget IS recalculated to see how much
more it is coetlng to buy the same quantity of gvods and services.

The RPI IS an essential component of the Tax and Price Index (the TPI ) wh~ch
comblnee Into a single index the changee in both direct tax and retail pr~ces.
The quantity of goods and services which people can buy depen& on two
factors, namely (i) their residual Income after paying lncoms tax and national
insurance contr~butions and (ii) retail pricee. The ~1 encompassed t-=.th
these factors whereae the RPI reflects only price changee.

Of particular Interest to the elderly is the fact that the eurvey provides
data on pensioner household expenditure, Le, the two Retail Price Intices for

one-person and two-person pensioner househol& of limited means. These
Lndlcee show how pens~oner households are affected by price changes and help
form the bas~s for pol~cy decisions to improve pensioner benefits. PenelOner
benefits are uprated each year In relat~on to the RPI.

Departments other than the Department of ~ployment use the FES ae the only

continuous source of lnformatlon on household expenditure and income.

The survey shows to what extent d~fferent types of househol& contribute to
the State In Income Tax, Value Added Tax and other taxes. It also
demonstrates the ways In wh~ch these households benefit from such things as
educat~on, pensions, and social Services (H M Treasury and Central Statistical
OffIce).

The fallowlng are some recent examples of uses of the FES by government
departments.

i. To ex~ne expenditure on bue fares, train fares and private cars by
househol& with d~fferent income (Departmnt of Transport) .

11. To examne consumption and expenditure on gss and electricity by
households at dlfferent income levels (Department of Energy) .

2
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iii. To provide data on consumers’ expenditure and income for different

regions, eg Wales, the South East (Central Statistical Office).

iv. To study resources and needs of two and one-parent families and the
costing of child and family bsnefits (Department of Health and Social
Security ).

v. To study the take-up of means-tested social security benefits

(DepartInent of Health and Social Security).

vi. To study the take-up of rent and rates rebates (Department of the
Environment ).

A handout of quotes from Hansard which illustrate the uses of the FES other
than the RPI will be provided on request to the field officer. These can bs
shown to informants if you feel that they will be of use or interest to them.

f. Some further examples of the uses of the RPI are:-

i.

ii.

iii.

iv.

v.

Certain pension schemes are linked to the RPI.

Certain investments like SAYE and some National Savings certificates
are linked to the RPI.

The Office of Fair Trading carries out studies in installment credit
using the FES as its source.

The FES provides analyses of household income and expenditure to Royal
Commissions.

Consultants and other bodies engaged in mrket research use the FES to
examine patterns of expenditure on particular types of pods and

services; (they can then advise clients on the likely size of markets
for particular goods ).

Publicity folder 1.3

Various docuinents are available for interviewer’s reference and in most cases these
can be shown to informants who are interested or need to be persuaded of the value

of the survey. A current list is sent as a part of the ‘list of contents 1 in your

materials parcel. Further copies of any documents can be re-ordered from your
field officer,
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To FES INTERVIEWEM

FAMILY EXPENDITURE SURVEY

MAJOR CHANGES TO SCHEDULES FOR 1987

This paper outlines the mjor changes to schedules for 1987 For detailed
information regarding questiom you should consult your copy of the interviewer
instructions (page numbers are noted below in third column) .

Probably the first thing you w1ll notice about the schedules is that they are

thicker than in previous years. The prime reason for the increased size of the
Household and Income schedules 1s that we have increaaed the print size and this has
necessitated carrying questions that once filled a page on to a second page
Secondly we have reformaced some questions, eg gas and electricity, to ~ke them

easier. Thirdly there are some additional questions. Another change you will
notice on both schedules but especially the Household schedule is that we have
simplified the wording of some questions

The diary now covers fourteen days. Each diary Includes two credit card sheets.
Where a person has ❑ore than two credit cards then credit card continuation pages

should be left with them. This change reduces the amount of paperwork you have to
) handle at the lntervlew and checking calls

HOUSEHOLD SCHEDULE

g Schedule Interviewer
Page No . Instruct Ions

Page No

14 3 23

17

21 h 25

28

35[d)

40 b 41

5

6&7

9
.-

10

11

24

25 6 26

27

29

29

There IS now an interviewer
check at this question. The
question is no longer asked of
all household You need to
check the dlscrlption you have
obtained from the local
authority offices for entry at
Q117 to see ,f the rateable
unit area is larger than that

occupied by the household. If It
IS then Q14 must be asked This——
change should ease workload.

The collection of rent data for
local authority tenants with
100% Housing Benefit now occurs
only at the end of the fieldwork
period

These are examples of simplified

wording. Note that
change in concept.

Now refers to ❑ains
as mains sewerage.
OPCS editing

Year when insurance

now required. This

there 1s no

water as well
This is for

taken out IS
is for OHSS

Another example of simplified
wording There is no change In
concept
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43

44

51-70

71 6 73

78

83 6 84

86-95

Schedule interviewer
we No. Instructions

Page No.

12 30

13 30

14 30

18-21 33-3L

22 6 24 34 6 35

28 36

29 & 30 40

32-44 42-44

The layout of this question
has changed but there is no
change in concept. The year
insurance was taken out is
required by DHSS.

This is now a new layout of
what was previously three
questions.

Year insurance taken out now
required for DHSS.

Layout now changed so that
electricity and gas questions
are divided into two separate
sets of questions.

The vehicle use and ownership
series of questions now have a
filter question. This means
that each spender does not have
to be accounted for individually
in every household.

You are now asked to record the
number of credit cards each

spender has. This will let you
know how many ‘credit cards to
account for when leaving diaries
Note that diaries include two
credit card sheets and that if a
spender has more than two cards
then continuation sheets should be
left.

The three dependent questions
regarding original installments
have been dropped as has the
three months rule.

There are ten new questions on
expenditure over the last twelve
months. These questions have been
requested by the Retail Price Index

Committee in order to improve
data on non frequent items (see
Bob Redpaths item in the September
1986 Interviewer Quarterly News
Bulletin). There is some
duplication between these questions
and questions 83 and 84 but this
can be used for checking
purposes. Remember that it is
not necessary to read out all

prompts, merely show the prompt
card.

2
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Schedule Interviewer
Page No Instructions

Page No.

&6 44

104A S 104B 50 & 51

112 56

l18(b) 59

INCOME SCHEDULE

1 1

9(a)

2

3

5

46 6 47

47

49

51-55

56

56

57

AND CODE
BOOK

-----

=

At the request
working in the

of many of those
field we are

changing back to the old procedure
at this question ie all payments by
standing orders, etc~hould be
recorded at this quetion

The questinn on educational expendi-
ture haa been divided into two
separate questions co ease
interview.

There is now an introductory
question which aska if any ❑embers
of household are or have been an
employee in the last 13 weeks This
means that dependent questions no
longer have to be asked of all
spenders.

The charge made for passes and
permits is now asked for

Pleaae note that ‘Out of employment

but seeking work’ now includes
people unemployed for up to ten
years This change from the
previous five years rule is at
the request of DHSS

~is question now asks ‘Ha.e YOU
&en co work today” This is a
change in concept from previous

years Question (a) is now asked
of those who have not been to work
ie coded 2 at Q3.

The wording of this question has
been changed to ‘When did you last

do any regular paid wOrk’ and iS
not aaked of those who are seeking
their first job.

You are now asked to code the
informants Occupation. You are also

asked to record for employees
whether they are managers

supervisors or other emplOyee
as well as the number of employees
in the establishment.
For self employed you are aeked to
record the number of people they
employ .
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43

45-52

45(b)
46(a)

Schedule Interviewer Change

Page No. Instructions
Page No.

19 63 The number of hours worked
by self-employed people now
includes both main and subsidiary

self-employed jobs.

23-31 64-69 Each group of benefits has a leading
filter question to speed interview.
Also the wording ❑entions relevant
prompt card.
Please made certain that if the
answer to the filter is ‘Yes’ that

you have coded each of the dependent
benefit questions as ‘Yes’ or ‘VO’
otherwise PAB staff will not know
if question has been asked.

These questions now have dependent
questions regarding documents
referred to and component parts of
pension. These have been added
at the request of the DHSS.

23 h 24 65 6 66

Since the introduction of the
Housing” Benefit the FES has shown
a more than expected drop in
Supplementary Benefit receipts
especially amongst Retirement
Pensioners and Widows. As
Supplementary Benefit is paid on
a buff payment book it is felt that
a question asking about documents
consulted will provide a check
on benefit receipts.
At the same time as providing
a check on Supplementary Benefit

these questions provide a means of
providing the DHSS with a check
on some of the component parts
of Retirement Pension and Widows
Benefit. This component parts
are shown only in yellow payment
books.
You should have been supplied either
in this quota or during the last
twelve months with copies of buff
and yellow payment books .
Remember that there is an

interviewer check above these
questions so the dependent
questions will not be asked of
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51(d)

Schedule Interviewer

Page No Instrucciona
Page No.

30

54(a)-(d) 30

54(1) 33(50)

55 6 56 36-39

57 40 6 41

60 43

72 52 6 53

i 73(a) -82 54-59

68

69

69

70

70

71

73

74-76

Change

all recipients of the6e
benefits . These questions
were successfully piloted in
1986.

Statutory Maternity Benefit is
a new benefit in 1987 and will
gradually replace Maternity
Allowance and Maternity Pay
from Employer under the
Employment Protection Act.

‘l”nesequestions have been re-
ordered.

This question should now be
coded Yes ..Y or No . X for
each person in receipt of a
pension at 54(a)

These questions now have a new
layout with a leading filter to
speed intervi~.

This question now has a leading
filter to speed interview.

You are now asked to record
whether allowance is received
at time of interview.

This question now haa a leading
filter and layout to speed
interview.

This is a new series of questions
on ‘ liquid assets’ at the
request of the DHSS. PLEASE REAU
YOUR INSTRUCTIONS C4REFULLY .
The purpnse nf the questions is to
provide inforreation on which
an estimate of likely benefit
take up can be calculated.

The list of assets at Q.73(a)
ia primarily intended to define
precisely which aaaeta are to be
considered at Qs 73(b) and (c).

.-
Information on asaeta such as
value of house are not tn be—
included.

5
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Schedule Interviewer
Page No. Instructions

Page No.

DIARY (INTERVIEWER INSTRUCTIONS

The two weekly diaries have now
days.

The separate credit card sheets

Change

Based on the pilot study
carried out in 1986
only one in five households
will b asked Qs 74 onwards.
The other four in five
households will have either
less than 21,000 in assets
or more than S10,000.

If you have a refusal at any
of these asset questions
carry on with the interview and
placement of diaries but phone
the field officer as soon as
possible afterwards. This is a
new procedure which ~ applies
at this series of questions. If
a refusal occurs elsewhere then
this const= non-response

on the FES as in the past.

PAGE 77-89)

been combined into o“e document covering fourteen

have now been incorporated with the diary at pages 6
and 24: If an informant has more than two credit cards then continua tio~ pages
should be left.

You will notice on the left hand pages of diary and on credit card pages that there
is an additional column for the name of shops or store. This has been added at the
request of the Index of Retail Prices Committee and it ‘s purpose is to identify
purchases of food, soft drinks and alcoholic drinks brought home which has been
purchased at supermarket chains and at other shops. As mentioned by Bob Redpath in
the September Bulletin the information is to be used to amend the weights obtained
from che FES.

Where informants are worried about obtaining or spelling the name of the local
corner shop, etc. there is no need to worry as ‘corner shop’ will suffice.

PROMPT CARDS

Please note that all prompt cards are now contained in one book.

STOP PRESS !!

There is a new National Savings scheme called ‘Yearly Plan ‘, certificates issued
under the scheme are National Savings Certificates and any income from this scheme

should be treated tis-Tixed Interest National Savings Certificates’ .

R U Redpath
T B Kenney

S“JDecember 1986





w21a ZU INUODZ AND WOM TO EX~UDE 3.1

Section 3.2 and eections AI-AIO (pages 14-1S) are cOncerned with *f init~Ons
related to households, indivldua 1s and changes within households etc.

Excluded Addresses and Households 3.2

a. FES is concerned with collecting Information about domestic expenditure as
opposed to business expenditure. Your address liSt IMY cOntain 90~

conunercial prenusea of the types listed below:

Public HOueeS

Hotels of all types

Guest Houses/Conurercial Boarding Houses.

Pr~vate Households containing 4 or more boarders at your first call.

Institutions eg hotels, schools, prisons, hospitals,
relaglous “Establ~shents”.

However you mst visit addresses of the type l~sted above to check whether or

not there LS any completely geparate acconunodation where the hougehold 1s
reswns~ble for all ~ta cun domestic e~enses; then it will be classed as a—
Domestl C Household and included Ln the Survey. Of course this mst be w~thln
the address as given on the address list.

b. Also Exclude households containing

1. Members of the Dlplomatlc Services of any country (except UX) .

11. Metiers of the 3SA Forces (other United
included) .

iii. Wman cathol~c Pr~e9ts If they are livlng in

the par~sh church.

States citizens can be

accommodation provzded by

In cases of doubt as to whether or not a household should be included or
excluded, telephone your field off~cer/aseistant BEFORS COMMENCING THE
INTERVISW.

P2,ACING PA~~ OVER TNE PIELOWO~ PERIOD 4.7

Fieldwork must be carried out at a steady rate throughout the month. For thi B
purpose ea=alendez mnth IS divided Into four placlng weeks of 7 or 8 days as
fOllOws. -

Placlng Week Al1 months exceDt February February

1 Days 1st to 7th Incluaive Ist to i’th

2 ,, 8th to 15th 8th to 14th

3 ,! 16th to 23rd 15th to 21st

4 ,! 24th to end of month 22nd to end

WP1OO1-10258
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Fieldwork in each area continues for another two weeks after the end of the placing
month assigned to the area, while the intermediate and final calls are completad.

a. Five addresses ghould be dealt with in the first ~ second week of the
fieldwork period. Four addresses should h daalt with in each of the
remining weeks.

b. It may happen that in the first placing week there is no reply at an address

after several attempts, or it n!aynot be ~ssible to get an ap~intment for an
interview in that week with a particular household. In such a case, proceed
to the sixth address and if necessary to s@sequent addreaseg, until fifth
have been dealt with in the first placing week.

c. The second placing week begins by calling first on those who were visited in

the first placing week bt who have not yet been interviewed or otherwise
completed. Then further addresses are called on, until a further four
households have been &alt with. Similarly the third placing week begins by

visiting all those left undecided at the end of the second placing week and,
after these have been tried again, further addresses are called on. The
fourth and last placing week begins by visiting all those undecided in the
previous week, and, after these have been tried again, any addresses reinaining
must be called on.

d. Where an address contains concealed multi-households, the selected households
should all be dealt with in the sae placing week, even if this results in 5
or 6 households being included in tha weekly quota instead of the usual 4.

e. Where a called-on address is not contacted or dealt with in a particular
placing week, the ad&ess is revisited week after week and only written off as
a non-contact at the end of the final placing week. The address should be
revisited each week so that the delay htween the original contact and the
actual starting date is kept as short as possible. Nei ghbours should be

approached at an early stage tO establish the best time to call to contact the
informants, assuming the acconnnodation is still occupied.

Extension of Placing Interviews beyond the mnth 4.2

All serial numbers must be called on before the end of the field period. If any
serial number cannot be contacted or interviewed during the field dates but is
likely to be available within the first week after the end of the field period, it
maybe possible for an intemlewer to car~ on up to a maximm of 7 days: permission

must be obtained from your regional manager and is only meant to be used in
exceptional cases as it can alter the overall placing and expenditure pattern. It
must ~ be used to cover lack of availability (other work, etc ) during the proper
placing month.

Weskly guota of four (five) - what is included 4.3

Include:

a. households who have been interviewed and definitely promise to begin
keeping records in the week,

b. households who definitely refuse

The following are also counted as part of the weekly quota of four:-

5
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c. an address at which there IS no household (empty/damollshed)

d. an establishment which cannot k Included because it ie not a &mastic
household, eg a hotel or boarding houee

e. a household mmving out of reasonable travel ling distance

f. a household away and not returning until after the end of the placing
month. The ~sition should be verified and the adtiessee included in the
last placing week. (See para 8.2, page 93 re weekly progress returns).

9. multi-household addreeses where Sampling have given a specific ruling that

there ie no hougehold they wish you to interview.

h. an address wh~ch H.Q. told you not to call on because informants refused
following the H.Q. letter.

In making a progress return to Field Branch, such casee are included in the week in
which the outcome reported occurs.

The waekly quota of 4(5) does not Include a household wh~ch was originally treated
as co-operating In an earlier week but subsequently refuged.

Advance letters to lnformanta 5.1

From January 1987 an advance letter WI1l be sant to all addreeses advising

residents that an interviewer will be calllng. You wi11 need to amend your
~ntroduct~on to take th~s Into account.

See page 10+ for copy of letter.

Pk70C~URE WITH ~CN CO-OPERATING EOUSEEOL13 5.2

At each selected address, calls are first made to find out who is living at the
ad&ess, and secondly to secure co-operation. The latter are the placing calls at
which one conducts the interview and leavee recorde for seIf completion. At each
hougehold where records are placed, calls are made subsequently to ensure that the
records are be~ng kept satisfactorily, and to collect the completed recor& after
the end of 14 days.

First Call 5.3

The purpose of the in~t~al call IS to establish, with any responsible adult: -

a. hrm many households live at the selected address (FES household

def~nlt>on) (section A3, page 14).

b. how mny ellgible people there are aged 16 and over within each

household. (FES ‘spender’ defined section AS, page 15).

Try to arrange an appointment to see all spenders together. It is advisable to see
them all together because lf one mem~ feels umable to co-operate then the whole
household must be counted as a refusal.

Should It not be poae~ble to see all spenders together, It is prefer~le to see HOH
and wife together first. Other spenders not ava~lable at that time should be eeen
at one or more later calls.

When making first contact with one member of the household, be br~ef in what you
say, as explaln>ng the survey to only one spender can pre]ud=ce your chances of
Seeing the other (s) If that spender passes on a garbled vergion of the purpose.
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The interview call 5.4

a. Nhen you have all (or the main) spenders present give the uses and purposes of
the survey and other standard points of introduction. Before beginning the
interview explain what information is required, Le. that the household will be
asked to provide details of regular expenditure such as rent/mortgage, rates,
insurance, etc. and that each individual will be asked to give details of
his/her income and to keep a diary record of all money spent during a 2 week
period, and also that in return for this each will receive a token pa~ent of
S5.00

b. Should only some spenders be present, it must be spelt out that co-operation

is required of all spenders before any information can be used, or pa~ent
made.

c. The detailed questions on household and income schedule should be dealt with

first. Neither schedule my be left with an informant.

d. Do not leave record books (D schedules) until all spenders have been
interviewed.

Starting record keeping 5.5

Record keeping should normally begin on the day of the interview or the following
day.

Delay in starting records should be avoided except in special circumstances.
Oelays over public holidays should be avoided if this can be done without losing
co-operation; such delays IMY bias results because expenditure over holiday periods
will be lost.

All metiers should start on the same day. A member should only be allowed to start
on a different day when co-operation would otherwise be lost. THERE SHOULD ONLY BE
ONE DAY ‘S DIFFEWNCE BETWEEN STARTING DATES.

The record keeping period must form a continuous period of 14 days. If this is not
possible or in doubt phone field officer as soon as possible.

Before the first checking call: 5.6

a. Lack through the interview docments for completeness and consistency.

b. Complete the checking schedule (as described on page 90) .

While doing a) and b) above, Qote any items which need further probinq, so that
these can be asked about at the first checking call.
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Checking calls 5.7

First checking call - mde on or before the fifth by. TO allow for publ~c
hol~days and other couunitmnts this might occasionally need to be as early as the
second or as late as the seventh &y. At this call the following actions should be
carried out

a. Check hcw record keeping is progressing. Look carefully at all entries,
probing and annotating any ambiguities that appear on records. ~eries
regarding ~tems in recor& belonging to a gpender not present at this
call should be noted and details obtained when you next see himiher.

b. Dia~ entries including regular co-tients ehould be checked against
check~ng schedule as appropriate.

Further checking calls - These are left to the interviewers discretion. Such calls
no~lly occur ~ere the respondent requires help and the calls become essential

(see Calls and Outcom record - page 98).

Final call 5.8

This should be made as early as possible after the end of the 14 day per~od. If It
cannot be mde at once the field officer must be told. THIS FINAL CALL MUST NOT BE
DELAYED by more than a few &y9.

All record books are to be checked thoroughly when collected, and queries resolved

lf possible. Remember particularly the checks against the checking schedule.

During the final call, after checking that all &cmnts are complete, it 1s
essential co explaln further about the paym ent of S5. 00. This will be paid @
separate postal orders mde out to each indiv~dual spender.

In order for payments to be made to the right people, it IS ABSOLUTELY ESSENTIAL to
obta~n.

a. lnit~als and surname of each household mmber who has kept records.

b. the household’s current postal address (with postal code)

THE FES SAMPLE IS DRA~ FRoM THE POST CODE ADDRESS FILE (PAF ). SURN~S ARE NOT
GIVEN ON PAF AND THEREFO~ YOU ARE ASKEO TO OSTAIN DETAILS OF SUWAME( S) - SEE (b).
YOU MUST ASK YOUR INFORMANT FOR THIS INFOF.MATION AND ENTER IT COWCTLY ON THE

APPROPRIATE= FO~ (See page 93). Addressee given on the postcode address file are
often ~ncomplete. ~IS can result In postal orders never arriving and bad publlc

relations. You are also asked to obtain correct pontal addregs. If lnforInent IS
mov~ng wlthln 8 weeks also note new addxess on the bttom of yellow and pxnk pages

of ‘E‘ form.

When plann~ng your work on FES you should bear in mnd that at least half the coat
LS incurred by way of travell~ng tme and expenses. It IS therefore esaentlal to
mlnlmlse the number of times you vlalt an area by doing all you can to arrange

aPPOln~ents On the same &y where this is practicable. You should Mke eveIy
attempt to arrange several collection calls together, es~ec~ally those for the last
week. A few days delay in collection will often not rotter much, provided you
explaln the situation and make It clear when you will bs returning. Obvzous lY we
must st~ll rely on your ]udqement to decide when extra calls are needed. However,
If you are worr~ed by the confllct between quality and economy you should discuss

the problem with the field Officer.
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The purpose Leaflet 5.9

At some stage during your contact with the household a purpose leaflet should be
left. Generally the best time to hand the leaflet over is after all the eligible
members of the household have been interviewed. If an informant refuses to mke an

appointment fOr YOU tO see all the eligible persons without a full explanation of
what is involved in the survey, you IMy need to mke earlier use of the leaflet in
your contact with the household. After giving your introduction, it is best to
leave a leaflet rather than risk a garbled version being passed on to others in the
household. You may aso leave an ‘Ask the Peoplet leaflet, supplies of which are
available on your general non-survey stationery orders.

PayInents to co-operating household umbers (16+) 5.10

$5.00 wi~l be paid to each eligible household member aged 16 or over provided that
he and all other household members (16+) co-operate by:

a. providing information for the household and income schedules.

b. Keeping records for 14 days,

FAILURE OF ONE HOOSEHOLD NS~ER TO CO-OPEPATE , FOR ~AMPLE BY REFUSING TO ANSWER
ANY QUESTION EXCE~ ASSET QUESTIONS (WHICH NUST BE DISCUSSED WITH THE FIEm OFFICER
BEFORE THE FIRST CHECKING C~L) OR IU2FUSING TO ~EP A DIARY OR DISCONTINUING RECORD
KSEPING , MEANS THAT THE INFORNATIOC~ FROM THE REST OF THE HOUSEHOLD CANN~ BE USED
AND CONSTITUTES A REFUSAL FOR THE NHOLE HOUSEHOLD. THIS NUST BE RETORNED AS A

~FUSAL E~N IF THE DIARIES ARS COMPLETE, AND INFORMANTS MUST BE TOIJI THAT THE
PAYMENT OF L5.00 WILL NOT BE NADE TO ANY MEMBER OF THE HOUSEHOLD. HOWEVER IF
INFOP.MANT DOES NOT KNOW ~E ANSWERS TO QUESTIONS THIS IS ACCEPTABLE AND DOES NOT
CONSTITUTE A REFUSAL.

Method of Payment 5.17

Each pa~ent is made by postai order sent direct from Accounts Branch of OPCS. The
interviewer should advise each person that it may be 3 to 5 weeks before the ~stal
order arrives. Separate postal orders are sent where several members of the ssme
“nousehold qualify, details of rimes and addresses for these being taken from the E
form. All postal orders will be sent in one envelope unless the interviewer tells
us this is inadvisable.

Re-visiting a household for further &tails after the final call 5.12

completed schedules and records received by Field Branch are passed to the Primry
Analysis Branch who carry out a nmber of checking operations. If there is any
difficulty in coding an item the FES Research unit are ~On~Ulted. They make a
decision as to whether further information is needed. This is usually done by
direct correspondence between the FES Research Unit and the informant, but
sometimes the schedules and query are returned to an interviewer via Field Branch
for re-call. You should always mention to informants on the last call the
possibility of such further contact. Any recalls you are asked to coAIplete should
take priority over other work. Please contact the field officer if this leads to a
conflict of interests. In mny cases it IMY be possible for the recall to be
completed by you by telephone.

9
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G~SAL POI~S ~ SC~~S 6.1

Most of the questions Ln the PSS schedules are self-explanatory or have points of
definition printed beside them on the schedule. Additional detai 1s concernin9
certain pints abc.ut questions are contained in these instructions in the sectione
on individual questions. Background informetion on benefits, iteme of expenditure,
etc are contained in the glossary at the end of these instzuctiona.

Layout and e.ign~.eting 6.2

The follow>ng 1s a liet of ~neral design pints outlining the logic of the design
of the gchedules.

a. Type face is restricted to two types for simplicity:

i.

ii.

b. As far

Plain type for questions and answer codes,

Wld type for question numbers, instructions, notes, signposting and
important p~ntg within queatzons.

as pssible, s~gnpoats are located to the right of the punching
columns.

1.

11.

ill..

iv.

v.

V1.

whenever there is no signpost next to a code, gu on tO the next
question.

An ‘Ask’ direction occurs at a filter and signposts you to the next
quest> on, usually a dependent of the one just asked. It can also
occur at the foot of a page as a guide to the next queetion to ask.

A ‘Go to’ Instruction directs you paat one or mre questions (ie the
question after the next queotion or any queetion further on in the
schedule).

A ‘See’ instnction directS you to a question that may or MY not apply
to that spender. Bold type above the question to which YOU are
signposted indicates the people or groups of people it applies to.

DNA .... N codes follm ‘See’ instructions, the ‘N’ should k ringed

when the question doee not apply to the informant. A signpost after
the ‘N’ indicates the next question that could apply. GO straight to
the applicable question; it is not necessary to ring any Intervening—
DNA codes.

When signposted past a quest~on do not ring any codes at that question.

Wor&ng of queationa 6.3

There are two types of questions on the schedules. They are:
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a. Questions where precise wording is used. (These are the ~lority of questions
on the Household and Income schedules) .

Q56 ‘How much was your last pa~ent under this scheme?

This type of question should be asked exactly as worded because the

information required is specific and related to a time period ie. LAST

PAYMsNT .

b. Questions where precise wording is ,Iotused, eg. the Box under Q. 45 on

Household Schedule.

Example

I h

Per I Ring ‘rypeof Insurance OFF Enter
4

If Code 9 Amount

No Line policy company USE period specify paid
No code period Lp

o~1 01 Animl Animl 8 30 00
sickness welfare

Union
----- ---- ------ .-. . ---- ..-.

0’1 02 Sickness Friendly 9 4 c/mths 80 00
Society

.. . -1 . .-. . . . ..

This question is in the form or a grid and it is left to the interviewer to
ask the necessary questions to obtain details.

completing the schedules 6.4

The schedules should be completed in the following way.
I

I 1.

2.

I 3.

4.

5.

Use a pencil to record answers. Do not overwrite or rub out previous answers.

Leading zeros are required for dates, area ntier, serial number and person
number. They are also required when recording number of weeks, years,
percentages less than 100 etc. This is n- standard SSD procedure as presented
in Interviewers Han&ook.

Reference number, date of interview and starting date of records should be
entered in boxes provided.

AMOUntS of money, specific details eg age, relationship to HOH, should be
entered on dotted line inside or outside codiny boxes as indicated.

CODE PERIODS DIAECTLY INTO CODING BOXES.

A table of codes to be used is included on the back of each schedule as well
as on the back of prompt card book. A leading zero is not required.—
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I

6.

7.

a.

9.

10.

11.

12.

13.

14.

15.

PERIOD CODE TO BE USED:-

Week 1 Four weeks - 4 Six mnths - 7

~ weeks - 2 C!A1Month - 5 Year -8

Three weeks - 3 firee months - 6 Other period - 9

If the Period is not covered by the codes in ‘Per~od Code Box’
*9* and Specify period Ln box provided.

Apart frnm recording data (money or specification of an item)

should record anawers by ringing codes.

then enter code

and per~ods you

Sevaral questions have an ‘Line Number’ or ‘Colmn Number’ code at the top of
a column or near the beginning of a line. ~is should be ringed for each line
or column used. (aee 6.3 above) .

Some questions (eg Q 16, income schedule) need a code ringed above a bnx and
then an amount of money entered -diately below in a box.

EKAMPLE

m3

200 00

Provision IS made at several questions for a ‘DK’ code. In these cases a ‘1‘
.should be rLnged. If a DK answer 1= given at a quest~on without th~s
provlslon then write ‘DK’ beside coding column.

Where an estimte LS given write ‘E’ beelde answer but outs~de co&ng column
and refer to person column if th~s applzes, ag on Incoma schedule or item
ntier or household schedule.

Inltlals should not be used at all on schedules eg NFU should be wrztten as
Natiorial Farmers Union.

Prompt cards are to be used on the Household schedule at Qs 89, 90, 112-114
and on the Incom schedule at Qe 19, 23, 44-47, 50-52, 55, 56, 57, 60 and 72.

If a particular case doee not seem to be dealt with on the schedule or In the
followlng notes on individual questions, record ful1 details In clear
handwriting at the appropriate place on the schedules. It IS useful to check
over these notes when you check the schedulee at home to ensure that the note
IS clear. Remember to put question number and person number with the notes.
tiounts of mney should have a period or dates recorded bes~de them.

Whare an Lnformant agrees to get docwntation to confirm amounts at a
checking call list the documents to be obtained on the NCR pad supplied. one
copy of list ehould be given to ~nformnt and one copy retained by you.
Although the Lnfomant promses to produce the data later you should always

obta>n an estimte at the ~ntervlew.

Enter dates as two dlg~t codes eg June 1987 should be entered as

Month

m

o 6

Year 19 8 7
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16.

17.

There are a number of columnar questions that now have a filter question above

thm eg Q 71 Household Schedule. fie use of filter questions should reduce
the number of questions you have to ask.

If the answer to the filter question is ‘NO’ you should pass onto the next

question as signpoated.

If the answer is ‘Yes’ then you should ask the dependent questions for ALL of

the relevant items (eg vehicles ) in the household using a seperate colw~for
each item, eg if there are three vehicles in the household then three columns
should be used.

Before each group of benefit and savings questions on the Income Schedule

there is a filter question, eg Q 51. If the answer to the filter question is
‘No’ you should pass onto the next question as signposted.

If the answer to the question is ‘Yes’ you should code each of the items

shown at subsidary questions eg at Q 51 if the answer is ‘Yes’ you should code
whether or not they received Maternity allowance, N.1. Maternity grant,
Maternity Pay from employer and Statutory Maternity Pay frOM employer.

The use of the filter question should reduce the overall number of questions
you have to ask.

Business expenditure. 6.5

It is true that the FES is a survey of private household expenditure. However,

informants should give all their own expenditure (business and private) in the

Household schedule AND in their diary. At the editing stage coders will edit out
the business component provided you indicate it is business expenditure.

This rule applies where informants are &awing on their mn cash and bank accounts.
The most difficult cases arise with the small self-employed businessman who has one
bank account to pay both personal and business expenditure.

~ Edited out business expenditure is used by CSO for various calculations and is
not wasted.

13 240





HOUSEHOLD SCHEDULE- INTSDDU~ION A

This schedule should be kept by the interviewer and not left with the houeehold.

NB Some questions are asked of H.O.H or wife; other questions are asked of all
spenders and one (QI5) asked Of HOH OnlY.

For def~nitions of H.0.H. and spender see Sections A4-AS helm.

Where Informants have recently mnved or the household IS newly formed bills
for current accommodation my not ba available (See AlO belw) .

HousehOlda - special caaes for inclusion Al

a. Households which WI1l be moving should be Included in the survey provided

either.

i. the households w1ll be living at the selected address for at least three
weeks from the f~rst contact,

Ii. travelllng to the naw addresa does not Involve a separate Journey of
more than 30 roles for the interviewer.

b. Where a household has a main SeSLdenCe abroad and a temporaq residence in
Great BrLtaln and tbe temporary G.B. residence lS sampled, then the household

should be Included Ln tbe F.E.S, if it will be at that address for at leaat
one calendar month from date of interview.

Th~s ~ncludes cases where the selected address IS a caravan or houeekat.

Cafee where the proprietor’s ftily lives over the cafe, atmar~ of A2
pr~vate clubs and p~licans

Exclude If all or most of the household’s meals are provided by the cafe, club or
pub, etc. Any other borderline cases should be referred to the field officer for a
decision.

Household Definition A3

A household comprises one person llvlng alone or a group of people llving at the
same addregs having meals prepared together and with common housekeeping provided
that .-

1. All persons in a household consider the address to be their only or

main residence. The household could Lnclude ‘absent members’ who
cons~der the address to be their m~n res~dence. MAIN ~SIDENCE IS as
def~ned by the informant(s) .
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ii. All persons in a household share at least one mal a day when in
residence.

iii. The household has exclusive use of at least one room. eg. If two
people share one room and neither has the exclusive use of at least
one other room, they should be treated as one household, even if they
do not share one mal a day.

All three conditions must h satisfied. (This differs from the standard SSD

definition ). Quite separately from those who qualify as above, count as members of
the household: -

a.

b.

c.

Visitors staying temporarily with the household and others who have
been in the household for only a short time provided they will be
staying with the household for at least one month from the date of
interview.

Children 16 or over normlly away at an educational establishment for
educational purposes spending the holidays at home, who are at home
during the entire record keeping period.

A child under 16 away at boarding school but who normlly spends
holidays at home, to be counted as a member even during term time.

Note that a) and b) override condition i) above, ie visitors will not consider the
sampled address to be their main residence and children over 16 normally away IMY
not consider the sampled address their main address. Nevertheless both these cases
should be included, as the presence of visitors (staying one mnth) and children
home from holidays can influence household expenditure.

Head of Household Definition A4

HEAD OF HOUSEHOLD DEFINITION Please refer to page 62 ‘Handbook for

Interviewers ‘ for standard definitions of this
term but remember to apply it to the household
as defined for FES in precedincj Section A3.— —

Spender Definition A5

The definition of a spender depends on age and not on whether the individual has or
actually spen& money. Hence every metier of the household who has passed their
16th birthday is a spender, with the following exceptions:

a. someone who is senile or otherwise mentally incapable of contributing to
the survey (NB Blind persons and pemnent invalids are eligible as
spenders )

b. someone who cannot be interviewed or keep records because of absence from
the household for at least 7 days from the date of contact.
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Applying the Definition of Spender in varying circumstances A6

Difficulties in applying the spender definition can occur as a result either of
absence of gpenderg or of changes in the household composition during the record
keep~ng period.

Such situat~ons are dealt with belw.

Absences of spenders (see also D15 and D16) Al

a, Absence of a spender for less than 7 days from initial contact.

If a household member ellglble as a spender 1s absent at the initial contact

but returning within 7 days and within the placlng per~od of the survey, delay
the explanat~on and lnterv~ew until they return, in order to be sure that they
WI1l co-operate.

b. Absence for longer than the f~rst 7 days

If the person IS a household member and IS absent at the lnlt~al contact and
NOT return~ng w~th~n 7 days, detailg of the person should be entered In the
=sehold box on page 1 of the household schedule, and a note explaining why
the person IS being counted as an absent spender should be included in the box

at the foot of page 1 of the household schedule. Also, an income schedule 1s
to be completed as far as pract~cable (gee para (c) page 50) .

c. Absence of spenders at the end of the record keeping period

I (,) IN THE UK (ENGLAND, SCOTLAND, WALES AND NORTHE~ IRSLAND)

If any or all spenders know that they are gulng away after the start of
record-keeping, le on holiday, or business or for any other reaaon, attempts
should be made to persuade the member(s) to keep records while away. The
records should be posted back to the interviewer at the end of the period lf
the spender concerned LS not due to return to the household within the survey

period. (Also see 0.16 page 86). #

If the records are be~ng returned by post, the information about names and
addresses (see para. 5.8) mst be collected at an earner call so that the
&5. oG postal orders can be sent.

I
I (1,, ABROAD (INCLUDING CHANNEL ISLANDS AND EI~ )

If any or all of the spenders knw that they are going abroad after the start
of record keep~ng, ~e on hol~day, or business or for any other reason they
should be asked to keep the record up to titm?of leaving the air/seaport.

They should note the per>od of tim they, will be abroad along with the amount
(In 2 aqu~valents) taken abroad and a rough est-te of how mch they expect
to spend abroad during their Vlslt.
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d.

e.

If the records are being returned by post, the information about names and
addresses (see para 5.8) must be collected at an earlier call so that the
S5. 00 postal order can be sent.

Where the absent spender is a spouse

See notes for Q 61 Income Schedule - page 71.

Money received from spouse who is not a metier of the household

See notes for Q 61 Income Schedule - page 71.

Information required about ‘non spenders’ AS

a.

b.

ANY

If the person is a household member but does not qualify as a spender (eg,

senile, or away less than a month but not returning within 7 days) details of
the person should be entered in the household box on page 1 of the household

schedule, and a note explaining why the person is not a spender should be
entered in the kx below colmn 10. h income schedule must be completed, as
far as is practicable, (see para (c) page 50). Details of allowances, etc to
spouse shOuld also be entered at Q6 1 Income Schedule.

If the person is not a household member, information is not required in the
household box or throughout the household schedule. ARy allowance from a
non-household member to a household mmber must be recorded in the household
member’s income schedule at Q 60. (EXCEFT WHERE THE NON-HOUSEHOLD MEMBER IS A
SPOUSE OF A HOUSEHOLD MEMBER, IN NHICH CASE ALLOWAWCE SHOULD BE ENTERED AT Q
61).
OTHER CASE SHOULD BE REFESRED TO FIELD OFFICER ~0 WIW ASK THE RESEARCH

OFFICER FOR A RULING

Changes in household composition during the record- keeping fortnight A9

The household composition on the household schedule page 1 should be the situation

as it is at the time of the min interview. Changes after that date should be
noted on page 60 of hqusehold schedule. Some special cases are:-

a.

b.

c.

Someone expected to join or leave the household for at least a month within 7
days from first contact - main interview and start of record books should be
delayed until the change has taken place.

Someone expected to join household for at least a month, but later than 7 days
from first contact - the new member should be ignored, but a note should be
made on page 60 of the household schedule.

Someone expected to leave household permanently, but later than 7 days from
date of interview - he must be inciuded in the household and asked to complete
record book for 14 days and, if necessary, to arranqe for them to be posted to
the interviewer. If this is not done- the household IMy be regarded as a
refusal and should be referred to the office for a decision about the payment
of the s5 .00
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d.

e.

f.

9.

Spender leaves unexpectedl~ - If pss~ble he should be asked to continue

record keeping for fourteen days. The rest of the household should also
cont~nue keep~ng record books. Payment will be made to all spenders wbo

have completed their record books for fourteen days. A note is required on

page 60 of the household schedule stating the circumstances.

Someone unexpected loins household during the record keeping perxod - the new

member should be ignored but a note should bs made on page 60 of the household
schedule.

Metier too ill/taken Into hospital after starting records - provided h~s
interview information and record book is up to the time of illnessfiospital
are complete and the rest of the household continue until the end of 14 days.

payment will be mde to each spender including the one ~11/in hospital.

Death of a spender

1. If the rest of the household continue to record-keep to the end of
the 14 days and the lnfonr!ation for all mmbers, including the one
who died, is complete, together with his record book up to the time

of death, payment will b mde to all surviving wmbers, but a
separate note inuetbe attached to household schedule, page 1.

il. If the rest of the household do not cont~nue with the record
book , all doments relating to the household mst be returned with

a separate note attached to household schedule page 1: no

Under-taking may be given as to paytnent; th~s IS at the dSCretlOn
of the FES research unit.

Doubts regarding payment

AIIy cases where there is a doubt about whether or not the household will be
paid should have a note pinned to the front with a request that the regional
off~ce pass the documents to the field officer for further action.

Collecting expenditure Info-tion from houmeholda r-ently AlO
moved or formed

Where the head of household has recently moved to their present address Lt my bs
that telephone, gas, electricity bzlls, etc may not have been received for the new
address. In these circumstances you should collect information about the last
account/advice paid at the previous address, rather than obtain an estirnnte of what
the new b~ll WI1l be. Where the household is newly formed, eg. marriage, and no
bills for current acconunodat~on are available and the household had no previous
ac>onunodatlon, note th>s fact and obtain an estimate of expenditure If possible.
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Oate of interview FRONT PAGE

If the household schedule cannot be completed on the Sae date in respect of all

spenders, for example if a shift worker cannot be seen on the same day and has to
be interviewed later, do not forget to enter the person nmber and date of
subsequent interview(s ) to the right the date of interview box.

Enter date of interview in boxes eg 3 my 1987
should be entered as

o 30 58 7

Starting date of records FRONT PAGE

Since records do not start until all the spenders have been interviewed, the
starting date should be either the same day as the (last) interview or the day
after. This, in turn, should tally with the dates entered in the “D” records.

The starting dates should be the same for all members of the household.

Enter starting date of records in hxes eg 4 May 1987.
should be entered as

o 40 5 8 7

Restarting Records FRONT PAGE

If the household failed to start or keep up records but are still willing they

should be restarted. Remember to recheck A & B schedules as they might have paid
gas/elect/rates or other bills since the original interview, or have had a pay day,

invesunent interest etc. .. Note the date the A L B were rechecked as this becomes
the new date of interview and diaries should begin immediately after. The new dates
should be entered to the right of date boxes.

Rsference number box FRONT PAGE

Enter leading zero in the serial nwber box for any

For addresses containing only one household, there
zeros are to be inserted in the household box as in

address numbers Ol-o9.

is no household number, but two
the following example:

w
For addresses containing 2 or more

etc. ie leading zeros required.
households number the first O1, the second 02,

Person no/relationship to HOH ITEM 1/2

In nest cases, the household is a simple one, comprising a husband and wife, with
possibly one or more children. However, difficulty can arise at the computer stage
when the household contains more adults than one n.arried couple. Would you please
help us to avoid this by always recording each husband with his wife then children
consecutively in column 2.

22-7.



Age now IT~ 4

This compiles with social survey def~nition as shown in the Handbuok for

Interviewers, page 63.

Marital Status IT~ 5

Code 1 appl~es where bth husband and wife are msmbers of the household (see A3 ).

Code 2 appl~es where husband or w~fe is not a household member (see A3 ).

Codes 3 Includes not only single people of all ages but also anyone who 1s
Wldwed, divorced or separated. (This ruling applies whether the separation 1s
legal or not) . Children should be coded 3.

A couple who are co-hab~ting and consider themselves as husband and wife should be

treated as mrrled.

Current full-ti= education ITEM 6

To be asked of all regardless of age.

h Informant should be coded as full-time on the basis of his reglgtration at the
educational establ~snment. If registered as full-tne student code as full-tree.
If registered as part-time do not code at this question (See also QI03-106) .

Code 1 - This Lncludes ch~ldren attending playgroups, day nurseries, etc where

there LS no attsmpt at formal education.

Codes 2 and 3 - A State school is one where the up-keep is either provided entirely
by the State vla the local authority or as in the case of schools controlled by
different rellg~ous denonunations where mst or all of the up-keep LS provided by
the State. Note there are still a few cases in Scotland where smsll fees are paid
at State schools. However, if these cases ar~se they should be coded under State
schools and not under Private and Independent schoole.

Nursery classes and schools count as primry schcols, but day nurseries do not.— —
The crucial pint ls whether some educat~on IS given (see code 1).

A session 1s a morning or afternoon. Ten sessions IS therefore a full 5 day week.

Code 4 - State Schools - Secondary this includes all courses up to and including

‘As level at state secondary schools. fiis means that a child taking ‘A’ levels at
secondary school should be coded here. (See code 7 for courses up to and ~ncludlng
‘A’ levels taken at sixth form colleges, tertiary colleges or further education
colleges.

Code 6 - Pr~vate and Independent schools are those at which at least some PUP1lS
(though not necessarily the spender) pay fees. This WI1l include all publlc
schools In England and Wales.

M~ddle schools should be shown as secondary schools, code 4 Lf State or 6 If
private.

Private and Independent nursarles should be included here.
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Code 7 - Non-advanced further education

l—
This includes all courses up to and including ‘A’ level where courses are taken at

a sixth form college, tertiary college or further education college. Where the
course is taken at the childs normal secondary school this should be coded 148 or
!6,0

Courses included in addition to ‘A’ level are BTEC, ordinary national or general

certificates and diplomas (ONC/OND ), SCOTVEC national certificates, City and

Guilds, most P.SA courses, GCE, GCSE (General Certificate of Secondary Education) ,
CPVS (Certificate for Pre-vocational Education) and SCE (Scottish Certificate of
Education.

Codes 8 and 9 - Higher education

Code 8 University includes all full-time degree courses at universities.

Code 9 All other higher education e9 Polytechnics This code covers all
higher education, ie degree or degree equivalent taken at
institutions other than universities. The most frequent institution
likely to occur at this code is the polytechnic. Courses include;
Teacher training, first and higher degrees, STEC (Business and
Technician Education Council) , SNC/HND (Higher National Certificate
and Diploma ), SCOTVEC (Scottish Vocational Educational Council

fiNC/HND), Oiploma in Higher Education a variety of professional
courses, and all other courses above GCE ‘A’ level or ONC/OND.

NB : Apprentices are treated as working and not receiving full-time
education.

Age at which full-tires education completed ITEM 7

This is an important classificatory variable which relates to earnings. The age
required here is that at which the informant completed hia continuous education
that started in infancy. It should NOT include any continuous period of education—
which was taken later in life, e.g. as a mature student. Nhere an informnt is
still at school enter a dash.

NB. where an informant had a waiting period of a year or less before taking UP a _
university place after leaving school because of difference in acadetic years then
the age of leaving university should be accepted.

Benefit unit ITEM 8

The coding in this section is to enable the household to bs split into separate
benefit or income units.

a. A husband is always coded 1 (Head of unit) ,

b. A wife is always coded 2 (wife of head) , even if her husband has been
excluded from the household.

c. Single persons aged 25 and over, and widowed or divorced of any age are
each coded 1 (Head of his/her own unit) .

Do not code ‘office use’ columns .
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II

Spender ITEM 9

mng code 9 for all eliglble spenders. If a household Mmber is not r>nged in this
column be sure to note the reason for this in the box bel- the column. (See
section A5 page 15 for spender definition).

D Record completed ITEM 10

Code 1 must be ringed for each spender coded in item 9, when a completed D record
is rece~ved at the end of the 14 day period. If at the final collection there are
no completed book for any spender, field officer should be contacted inunad~ately
for a decision regarding payment. A full description of the c~rcutances should
alao be put on a note pinned to the front of the household schedule, and a request

that the documents be passed to the Field Officer for further action.

NuMbSr of other households at addreea Q Ii(a)

The total to be entered here is the total number of all OTHER househol& living
at the address, BESIDES (ze not includlng) the lnfonnant’ s household. This 1S
irrespective of the number selected for interview via the multi-household

procedures. The address 1s as speczfled on the Address LiSt and should be read out
In full to lnfo~nts.

Number of roomn QS 12 S 13

NOte that order of rmma haa changed for 1987.

Question 12 applies where there IS ~ one household at the address. Enter ntier
of rooms In first colmn of ~id.

Question 13 applieS if there is more than one household at the addrese. Enter
number of roorn9 In c01umn5 of grid ~pplicable.

Rooms used partly for business should be priority coded ie there should be no
dupl~cat~on. ~is means that if a living roan is used partly for business lt
should be entered only once as a room used partly for business and NOT again as a
livlng room.

—

Other rooms specify Qs 12 & 13

Ross entered under ‘other

1. Name of room

11. Whether there IS

epeclfy ’ should be descr~bed fully as follows;

a window

111. Use to which room LS put

lV. Whether the room LS used throughout the year

22
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ROOIM in rateable unit not yet accounted for Q.14

NOTE INTERVIEWER CHECK FOR 1987

In addition to the rooms already mentioned at Q12 and 13, it is ESSSNTIAL that all
other rooms in the rateable unit are accounted for. The reason for this is that

Primary Analysis Branch must be certain that the rateable unit description that you
have obtained at Q 117 is matched in full by the total ntier of room at Q12 and
Q13 and at this question.

When asking this question read out the description of the rateable unit which you

have obtained from the rating office for Q117 eg. “house”, “shop and premises”,
“bungalow”, ‘“flat 1st floor”.

Probe carefully to ensure that informants include bathrooms, garages and rooms used
entirely for business purposes, as well as living accommodation.

HOH: Years lived at adtiess Q 15

Asked of HOH only. If less than a year record the number of months.

Type of tenure Q 16(a)-16(d)

These questions apply to all types of acconunodation including caravans, mobile
homes and tlouseboats.

Rented accommodation Q 16 (a)

Council - includes all cases where the Local Authority is the Landlord, or where
rented unfurnished property is owned by a New Town Development Corporation, the
Scottish Special Housing Association or the Northern Ireland Housing Executive. If
the informant receives accominodation furnished from a Council, please note this in
left hand mrgin of schedule.

Note: sometimes houses built by a Council are now o“ner-occupied.

Housinq associations: Includes all housing associations except those under
‘Council’ above.

Owned accommodation Q 16(b)

Someone who has fully paid off their mortgage is coded 6 ie owned outright.

Rent free accommodation Q 16(c) & (d)

Rent free accommodation is usually supplied by an employer without deduction from
wages. However rent free accommodation can be supplied by a friend, relative,
trust or organisation.



If after probing, acconunodatlon 1s established as rent free at part (c), pert (d)

should be aaked.

If coded NO .... 2 at part (d) (iii), specify the arrangement in full. Anong the
deta~le requred are:- the relationship of the organisation or Individual provzdng
the acco~dation, whether the organisation or individual providing the
acco~tit~on ~ns it or rents it and, if rented, is it council or private,
Eurnlghed or unfurnished.

Where an ~nforinanthas 100% local author~ty or DHSS housing benefit (ie rebate)
THIS SHOULD NOT BE CODED AS RENT-FRSE , BUT AS R.SNTED

Mobile homes (caravans/portakabinn etc ) Q 16(a)-(d)

Mobile homes can be rented, rent free or wned outright.

owned outright should include mobile homes being purchased on a credit agreement.

DetdllS of the credit agreement should be entered at Qs83-f35 ‘A’ schedule.

Mortgages are not available for mbile homes.

A grOund Or s~te rent iS nO~lly Paid fOr a mbile home (see Q30).

100% Houalng Benefit/rent Wbate/Rant AllOwarIce Q 17

Note change In procedure for 1987

?iB 1.

2.

We do not

Housing Benefit is a term cover~ng rent rebate, rent allouance and rate
rebate.

Q17 IS related to 1000 Housing Benefit cases. Q21 deals with lems than
100% cases in regard to rent and Q25 deals with rate rehte.

ask local authorltv or New Town tenants the amount of 100% Housing
Benefit because we have found ;hat they can not give answers in sufficient detail ~
~erefore, If the answer to Q17 is ‘YeB..1’ check at Q16(a) to see if acco-dation
IS rented from local author~ty or N- Town Corporation (code 1). If it is, then
record the address reference number on Housing Benefit form HB/ 1. At the end of
the fieldwork period you should go to the local authority rent office and obta~n
full deta~ls of rent payable on property md enter these on form HB/ 1. When you
have completed HB/1 yuu ehould send ~t to the office. DO NOT HOLD UP FIELD
OfJCUMSNTS FOR HOUSEHOLDS WHILE WAITING FOR THIS INFORMATION (see a180 nOteS at
Q9115-118.

DO Nm TRY TO OBTAIN INFORMATION FROM HOUSING BENEFIT OFFICE.

If the acconunodatlon IS rented frcnna housing association or someone else (code 2,
3 or 4 at Q16(a)) ask the informant for detaila at Q17(b) (l) and (ii). Nhere the
Informant does not knw rent pa~d on their behalf code ‘DK. ..1‘

Where a local authority office w1ll not give rent details you should refer to note S
for QS 115-118 In these inatructlons to see what action mst be taken.

SEE SPECIMEN HOUSING BENEFIT NOTIFICATION FOW ON PAGE 103
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Last rent payment Q. 18

At this question, any payments made direct by DHSS Office or the local authority
should be ignored ie only the amount ACTUALLY paid by informant should be entered.
Therefore those with housing benefit should not include the amount covered by
housing benefit at this question but rather at Q17, 21 or 25.

Rent holidays Q. 20

Rent holidays occur where tenants have one or more weeks in the year for which no

rent is due, usually at holiday perio~. To allow for this, the year!s rent is
divided into 48, 49 or 50 installments instead of 52.

Rent rebates, allowances or housing &nef it Q. 21

Rent rebates are granted to those living in Local Authority accommodation and rent
allowances are granted to those living in privately rented accommodation. Another
name for rebate or allowance is Housing Benefit.

Rebates are normally deducted from rent ie rent payable is reduced.

Allowances are normally received in the form of a l“w sum refund.

In order to obtain rent rebate or allowance the tenant must apply
Local Authority giving details of rent and personal circumstances.

to the DHSS or—

Under the Housing Benefit schsme, the benefit could be received in the form of a
rebate or allowance from the Local Authority. This applies whether application was
made to the Local Authority or to the DHSS. It is pssible, however, that during an

interim period some informants will receive housing benefit in the form of
Supplementary Benefit (Income Schedule Q50(d) ).

Rebates are not the same as the differential rent scheme in which tenants are
required to declare their income, whether or not they wish to apply for a rebate/
allowance. Thus in applying for a rent rebate/allowance, the tenant offers his
income details voluntarily. The onus is on him to apply for a rebate/allowance.

NB . The amount recorded at Q21 (a) should not include rates rebate (see Q25) . If
rates cannot be separated make note that amount includes rates rebate.

Services included in rent Q. 22

This question only applies to households who actually pay some or all of their rent
and have answered Q. 18.

Services paid for separately by informants who have 100% housing benefit should be
shown in diaries only.
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Payment of ratee Q. 24

This question applies to all except those whoee

If an Informant says he pays calendar-monthly,
or 12 payments per year.

Note that amount of rates to be entered LS the
should exclude any rebate.

rent includee rates.

check whether he Mkes 08, 10, 11,

AMOUNT ACTUALLY PAID LAST TIME and

Rates rebates/Housing tinef it (ASKED OF ALL HOUSSSOLOS ) Q. 25-26

NE These questions are asked of all households including those on 100% Housing
Benefit

The general term Housing Benefit includes rates rebate, however, respondents rnaY
still think In terms of rates rebate: so both terms are included in question.

The prlnclple involved in obta~ning a rates rebate IS the sama for all form of

tenure. In all cases the rate-payer IIAIstapply to the DHSS ~ Council rates office
for the rebate and provide Income detazls.

For rented property probe to mke certain that it is a rates rebate and not a rent
rebate that IS rece~ved from the Counc~l (ace Lnstructlons for Q. 21). If a

cotilned rent and rate rebate has been received which cannot be Itemised enter
total at Q21 and mke notes at Q21 AND Q25.—

The tifferent ways of receLving a rates rebate are $-

1. to have the rates rebate deducted from rent (where rates are paid with
rent) .

li. to have rates rebate deducted from rates (where rates are pa~d direct) .

Iii. to receive the rebate as a lump sum caeh refund from the LOCa 1
Authority. (Lup sum refunds can be received more than once a year) .

lV. In a twelve month period a household can rece~ve rebate by a reduction
In rateg and also a 1- SD.

A rates rebate should not be confused w~th a diecount for prompt papent of rates,
etc (eg. rece~ving a discount for paying the year’s rates In one lump SUM) .

If an Infomant says he pays calendar mnthly, check whether he makes 10, 11 Or 12
payments per year.

Housing benefit supplement Q. 27

Housing Benefit supplement IS not a separate payment but forma part of Housing
Benef It.

Where HousLng BenefLt Supplement 1s received Supplementary Benefit CannOt be
rece~ved at the same time.

Because Informants WI1l have llttle knowledge of Housing Benefit Supplement a high
nmber of ‘DKs’ can be expected at this question.
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An individual receiving Housing Benefit Supplement is entitled to the same

‘passport benefits’ as a person receiving Supplementary Benefit eg free
prescriptions, free school dinners.

sEE SPECIMEN HOUSING BENEFIT NOTIFICATION FOP.MON PAGE 103

Mains sewerage/Mains water supply Q. 28

NOTE

This

CHANGE OF QUESTION FOR 1987

question must be asked individually for all households

In urban areas accommodation will normally be connected to mains sewerage.

rural areas acconunodation not connected to reins sewerage will be more frequent.

The informants will normally knw whether their accommodation is not connected

In

to

mains sewerage as they will have to make arrangements for clearance of septic

tanks, etc.

The amount of sewerage rates charged depends upon whether or not accommodation is

connected to reins sewerage.

A charge for aptying a cesspit or septic tank should be shown in diary when paid

NOT in the household schedule.—

The majority of households are connected to the reins water supply but there

significant nmber of households in country areas which are not connected.

are a

The purpose of Q28 is to indicate whether sewerage and water rates poundages should

be added to data file by the computer.

Water/sewerage/environmental rate pa~nts Q. 29

If an informant says that he pays calendar monthly, check whether he mkes 08, 10,
11 or 12 payments a year.

If water and/or sewerage rate are paid direct to water authority or local authority
they should be entered here. If paid with domestic rates they should be included
at Q.24. If included in rent they should be entered at Q18 or on form HB/1 .

Charges made via water meter should be treated as water rate payments.

Environmental rates are part of sewerage rate if household is connected to a mains
sewerage. They are paid separately if household is not connected to a reins

sewerage

~ mvironmental rates as such are not paid in Scotland. 255



Ad~tional pnyments for ac~ datioa Q. 30

~is question applies to all households, but msinly wrier occupiers, ●nd covars a
wide range of payments. —●g mooring feem, pO*erage, cleaning of co-n way. rn
not duplicate entries at Q.22 which applies only to renters.

source of mrtgage Q. 31

At Q1s 31-40 obtain information for mortgages used to PURCHASE THE SAMPLSD
ACCOMMODATION ONLY . Second uortgage~ for home tiprovement, car purchase, etc

should appear at Q. 79 etc.

Loans or mortgages ghould ba coded according to the tY~ Of Organisatia or
Intivldual providing the loan or mrtgage. For instance if the wrtgage iS

financed by a building society code 1 should be ringed. If an Individual recelvea
a loan from an ~nsurance company based on an insurance policy code 4 should b
ringed. Where two organisations are providing mnrtgage, record detai 1s of the
smsller mrtgage In the left hand mrgin of the page

Other source (code 5 at Q. 31)

Private loans should appear here; also loans from e!nployera, unless the ~loyer is
a h~ld.ang society, local authority, bank or insurance co~any [in which case,
codes 1, 2, 3 or 4 should be ringed) .

TYPS of arrangement covered by last mortgags pa~nt Q. 32

This question should be coded according to the current arrangement ie coda as
~ntereat and principal mortgags (code 2) if even if no pr>ncipal is being paid off
at present tit the current ~rangement is intereet and principal, ag this csn

happen at the begznn~ng of a mortgage. Where the arrangement haa baen changed on a
toporary bszs &cause of un=plcqment or s~ckness and only interest is baing pa~d
off then code as interest only mc.rtga~ (code 1) an this in current arrange=nt.
If we are to get the information we nead, it is neceamary to understand that there
are basically two typee of mortgage arrangeants. Few informsnts wi 11 kn- this,
so it IS up to the interviewer to identify the type.

a. Interest only

Ugually an endowment pelicy is taken out with an insurance compsny either imfore or
at the sams time as the mortgage, and ~t La arranged that when the poli CY Iustures
Lt will cancel cut the original sum (the principal/capital) borrmed under the
mortgage, le. the amount of money recexved from uutured endowment insurance 1s
paid to the mortgager. eg. kilding society. The principal of the original
mortgage remelns outstanding until the policy mstures. In the meantims interest is
paid on the total amount borrowed and prsmiume on the end~nt policy. Thim type
of mortgage should be coded 1 at Q. 32.
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b. Interest and Capital/Principal

In this case the mney borrowed for tbe purchase of the house is re-paid over a

period of years; interest is also paid on the mount outstanding at the time.
Usually the payments in any one year consist partly of repayments of the original
loan (the principal/capital ) and partly of interest. As time goee on the interest

part bscomes smaller and the principal gets larger. ~is typs of umrtgage should
be coded 2 at Q. 32.

My arrangement that does not fit into either a. or b. requires full notes eg.
where there are two mrtgages for the purchase of the accowdation, ie min
mortgage and sn!allertop-up mortgage, and one is interest only and one interest and

principal.

Interest only mortgage pa~nt Qs. 33-35

NOTE CHAWGE TO Q35(d) FOR 1987

It is important to know whether the interest recorded at Q. 33 includes an smount

for an insurance prerniwn on tbe mortgage capital/principal. Therefore if there iS
an entry at Q. 33, Q’s 35(a)-d) MUST be answered.

If the mrtgage capital/principal is not covered by an endowment policy (Q. 35)
please specify in full how the mortgage capitallprincipal is covered.

Interest and capital/principal mortgage payment Qs. 36-38

Interest at Q38 is required for the LAST YEAR for which the informnt has figures.
The information will nomally be available on a statement provided by the
mortgaging company.

Because the information is not current or may not cover a full year it is necessary
to record dstes covered by srnount. Where there is more than one mrtgage for house
purchase, enter details of other mortgages in left hand mrgin.

Although the interest payment recorded at Q. 38 may be for a tax period som while
before the day of interview, it is essential that you obtain, at Q. 36, the last
pa~ent made before interview.

How many years has the Imrtgage run/to run Qs 39 & 40

These are asked of those whose last payment covered interest and capital/principa 1
(Q36).

Mortgage paymsnt, standsrd tax relief deducted Q. 41

When interest is paid on a mortgage the mortgagee can obtain tax relief on that
interest.
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Up to April 1983 the tax rel~ef was always obtaLned by a reduction In income tm

paid. This wae by means of PAYE cod~ng for employees or tax assessmant for
self-employed. Now tax reL>ef can be obtained by a reduct~on in mrtgage payments.
With interest only mortgages the interest payment will have been reduced by the
current standsrd (or basic) tax rate (29% at time of -ltin9) . Where interest and

principal papents have been msde the reduction will have been on the interest
elerment only.

Additions to mortgaqs in last pa~nt Q. 42

NOTE CHAWGE FOR 1987

soutimes, in ad~tion to mrtgage repayments, a mrtgage protection pol>cy is
taken out with an inmurance corupany so that in the event of death there is
available a ~um of mney to pay off the outstanding mortgage. This arranqsment
should not be confused with the endowment policy described above at Q. 32. A
mortgage protection Pllcy LS to pay off the outstanding mortgage In the event of
death of the mortgagee. It is poselble to have sn endowtnent based mortgage and a
mortgage protection FOILcy.

—

structural insurance can also bs Lncluded in a wrtgage pa~ent.

NB . The period covered by the addLtion to mortgage need not be the ssme as the
period of the last mortgage payment, eg annual insurance ureuuurn could be Included
In one month’s tnortgage payment.

I Insurance on stmcture/furniture rind contents/psrsionsl Poaseasions Q. 43

NOTE CHANGE ~R 1987

use a separate column for each pol~cy.
Where there is a comb~ned structural and contents policy at (a) then (d) and (e )
must be answered.

Maintenance contracts for television sets, washing mchlnes, deep freezer9 etc
should not be included at theee queetions. They should be recorded Ln ‘D’ record
when paid.

Maintenance contracts for central heating should be included at Q88.

Life as8urance death/endomnt plicies Q. 44

NOTE CHANGE FOR 1987

Insurance pollcles to be entered here fall Into tw resin types

1. Paid out only on the death of the insured person eg. mortgage protection

pollcy.

2. Paid out when the Pllcy matures at an agreed dste or earner if the
Insured person dies before the agreed mturity date. A IILStUePOliCY
payout of this type can be In lump surafonn or by installmentie. annuity
pension.
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I

I

Please specify puzpose of Plicy, eg. do not write “life ~licy” if it is an

endoment.

You are required to ask when the Folicy was taken out. This indicates both whether

tax relief is being received and the cash value of policy.

Other insurance policies Q. 45

This question includes Friendly Society ~licies for sickness, etc. Friendly

Society life and endowment policies go at Q44.

Specify which type of insurance is covered, eg personal accident, third party or
medical, British United provident Association (BUPA), Private Patients Plan (PPP).
Exclude once-off insurance policies eg holiday/travel insurance.
Include works sick clubs.

Your (part of this) acconrmodation Q’s 46-70 etc

Starting with Q. 46 the phrase ‘your (part of this) accommodation’ is used. This

phrase appears at questions 47,51 and 61. The phrase only applies to cases where
there is more than one household at the selected address.

“Accomrnodation’8is the space owned, rented, etc. by the household (including rooms

used solely, shared or sublet) whereas !Iyourpart’! of the accommodation refers to
the living space occupied by the household being interviewed (ie. only those roomB
occupied solely or shared) .

TV Sets/Video recorders/Home computers and TV games Q46

A SEPARATE COLUMN SHOULD BE USED FOR EACH TV, VIDEO RECORDER, HOME COMPUTER OR TV
GAME .

It is essential that all T.V. sets, video recorders, home computers and T.V. g-es
in the accommodation are accounted for.
Where an item is owned or used only by a child under 16 it should be entered under
one of the parents person numbers.

TV sets

Mere a TV set is broken, it should be accepted as a
of the accommodation if a TV licence was purchased

licence has not been purchased treat as ‘no TV set. ‘

Video recorders

Exclude video cameras.

Combined TV and Video rental

If the individual rentals
and note that it includes

TV set in the informnts part

in the last 12 months. If a

cannot be separated then enter combined mount under TV
video rental.
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Home computers

These refer to eguipmcnt that can run pre-recorded caaeettes containing games
other progrmmes (eg ho- accountg, study courses) as well aS blank camsettae
which progrme can bc entered.

Examples are Sinclair 2s81, Spectrum, Co~&re 64, Amatrad.

TV games

These refer to single purpose equ~pmcnt that CCII only use game cae.settes

or—
on

~

cartrldqaa. They are somatmc.s called video games.

NB. This question IS concerned with the availability of lt~, not only wnersbip.

~erefore a TV set situated in shared accommodation and used by two households
should be.entered in both household gchedules.

N Slot 5aters Q. 46 (Ic), (Ci), (cii)

Excess mney In TV slot n!aters IS often used to finance the purchase of other
consumar durables such aa washing mchlnes. If infornLants mention that they are
buying any gno& in this way, the information should be entered at Q. 79-84 giVlng

full details. The rebate BEFO~ any deductions should be entered at Q. 46(ci ).

Telephone account payncnt Q. 47

Note that installation charge should be included if applicable. If the informant
pays for h~s telephone by a Post Office Budgeting Schema the mount to be recorded
at Q.47 (a) should not be the monthly payment but the cmount shown on guarterly
advice.

If the last payment due wan not paid because the xnfo-nt had a credit with the
Post OffIce ie. nad overpaid In previous payments, note this fact AND ENTER L.AST
AcTUW PA~SNT OF MONEY.

Possession of durables end central beating Q. 49-50

A waahlng mach~ne for FES purposes IS a mchine which haa an electrically-operated
agltatOr/pulsatOr. ~eref ore, a wash boiler with hand agitator should not be
considered a washing -chLne.

Include durable llsted itcme which are:-

1. Owned by the household.

2. Not mned, but contlnuoualy available for use In the accommodation
eg, rented, etc. (Do not include washing mechinea for comnunal uae ).

Exclude :-

1. Ourables that are beyond repair

2. Item that cannot be used, e9, central heating that has been
disconnected.
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Central heatinq In mlti-household blocke of flats the source of heating ULSy be

located outside the household6 accommodation or in another households
accommodation. If the info-nt does not knw the type of fuel used for heating
this should be accepted.

If central heating is by oil Q50(a) must be asked.

Expenditure on oi1 for central heating Q. 50 (a) (i)

Estimates of 12 months expenditure are acceptable here.

Solid fuel costs are not asked for at this question as they tend to bs less regular
than oil and the record book is better for this purpose.

Electricity and gas payments Q5 1-70

NOTE ELECTRICITY AND GAS QUESTIONS HAVE BEEN SEPARATED IN 1987

Questions on electricity are ntiered 51-60

Questions on gas are numbered 61-70

Method of payment for electricity/gas Q. 51(a)L61(a)

Slot meter - Include here slot maters which are smptied by gas or electricity
board, landlord or landlords agent. Exclude meters
themselves.

e-tied by informants

Account payments - Payments on a quarterly basis (or two-monthly in Scotland) which

normlly follow the reading of the meter, either by a gas or electricity board
official, or by the infomant, should be included
method of pa~ent. Accounts based on board estin!ates

Also include cases where informants have their own

They still have to pay an account which is submitted

Board Budgeting Scheme - With this scheme the
account/advice every quarter showing the units used and the details of the account.

here. This is the nmst usual
should also be included.

key to empty the slot meter.

after the meter has been read.

informant will still get an —

Some other method - Includes any method that does not fall into the above
categories, eg. mOney paid tO COuncil, separate from rent.

C .O.C.D-this method of payment for electricity applies only to Northern Ireland.

Slot rester- rebate for electricity/gas Q.52(a)s62(a)

Enter the total amount of rebate at Q. 52(a) or 62(a) . Where the household has HP
commitments which are paid from the meter rebate, mke certain that the amount at
Q52(a ) or 62(a) is the full amount of rebate BEFORB deduction of the HP payment.

Make sure the items being bought on HP are noted at Qs 79-85.
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Account - amount shown on account Q.53 6 63

It is the cost shovn on the account which should be entered at Q53 or 63 le the
actual co~t of fuel and standing char- during the period of the account plus meter
rent and installation.

I
AnY hire p!lrchase or credit sale amounts shown on account 9hould not bs included
here but at Qs79-85.

If last account was a credit SNTER ~ST ACTUAL PAYMENT CF MONEY.

The period covered should be show-nat Q54 or 64.

I The date of the account should be show at 55 or 65.

Board budgeting sch- - agreed payments Q.56s66

At g‘s 56 or 66 the last speclfled payment made to the Board and period covered
should be entered. ~ The last pa~ent my have been a correct~ng payment but I:
should still be entered.

If the last pa~nt due was not pa~d because the informant had a credit with the
board, le. had overpaid in previous pa~ents, note this fact and ENTER LAST ACTUAL
PAYMENT OF MONEY.

I The per:od covered should be shon at 57 or 67.

Board budgeting scheme - a.mnunt charged on advice Q.5S&6B

It 1s the charge shon on the advice which shouid ha entered (ie. the actual ccst
of the fuel, plus standing charge, during the period of the adv~ce/account, before

any regular pa~ents are deducted).

I The period covered should be shown at 59 or 69.

I The date of the advice should be shorn at 60 or 70.

Vehiciee - current mership and uaagu Q. 71

i

Ask Q7 1(a)-(g) for veh~clea currently owned or used cont~nuous ly.

‘Continuous use of ‘ includes cars supplied by an employer, spouse’s employer etc.
It does not Include hire cars used from time to time eg hol~days or weekends.

I Self-employed lnfomnts cannot have a car supplied by their business although they
may have a 1000 refund of expenses.

A car reg~stered in a husban& nams but used continuously by a wife should be coded
as cwned by husband.
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EXCLUDE any vehicles bought and sold as part of business. Where an inforxnantbuys

and sells vehicles as a business treat as self-employed on income schedule.

A ‘car’ includes three wheel car and invalid tricycle or car

A ‘van’ includes lorry, landrover or jeep.

Tax or insurance can cover any period (eg. Tax paid in last twelve months could
cover two years because one annual tax was paid late and the other paid early) .

Insurance for damage to winticreen should be included in vehicle insurance.

Q71(h). This question only applies to cars for continuous use. ~ not include
cars purchased from employer.

Petrol provided for private mtoring Q. 72

This question applies to all respondents who currently have cars whether owned or
for continuous use. Include as private motoring journeys to a regular place of
work.

Vehicles - owned or used in last 12 months Q?3

This question applies to vehicles owned or used continuously in the last 12 months
but no longer wned or used.

The rules covering ownership, continuous use etc are the same as for Q7 1.

Vehicles sold in the last 12 months which are not part of a business should be
shown at Q73 AND Q75.—

Vehicles purchased Q. 74

Asked of all who have owned a vehicle in last 12 months (Q71 or 73)

Include at this question only vehicles purchased by cash or cheque outright or by a
loan from relative, friend or bank OVS~~FT. Cars purchased by other formal types
of credit must be entered at Q.79-85.

I Check that vehicles mentioned at this question and credit questions 79-85 are
accounted for at Q 71 or 73.

I Q74(d) The cash price required at this question is the full aount required by the
vendor before reducing the price to allm for part exchange or trade-in.

IQ74(f) Any amount allowed as part exchange or trade in should be shown at this
question.

When a net price is required by an FES user they can obtain this by deducting the
amount at 74(f) from the amount at 74(d).
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Vehicles sold Q. 75

i

I

I

Asked of all who have wned a vehicle Ln last 12 months (Q71 or 73)
ThLs question applies to all vehicles sold for caeh.

EXCLUDE : Vehicles sold as part of a bus~neas or sold in part exchange.

Check that veh~clee mentioned at this question are accounted for at Q73.

Refundc of vehicle licence Q. 76

This quest~on IS asked of all spenders.

Refunda to be entered here Include those from vehicle llcencing off~ce or purchaser
of vehicle If sold.

Season ticket Q. 77

Please ensure that ~nformation recorded here 1S not duplicated at Q. 102 ‘travel to

school’ or at Q63 on the Income Schedule ‘OAP Concessionary fare passes ‘.

All modes of transport covered by the ticket should be recorded eg train/bus.

EXCLUDE passes that enable infor~nt to obtain reduced fares on buses or trains
etc. ~ese }.RSNOT season tickets.

Where a season ticket IS obta~ned on credit it should also h shawn at credit

qaest~ons Q79-85.

Cretit carh Q, 78

~OTE CHANGE FOR 1987
Th~s quest~on should be coded Yes ... 1 where at least one spender psseseea a
cre&t card. The procedures for retorting Credit Cerd Account Payments are covered
In Lnstrucclons on Diary record.

Code Y on front page of diaries for each spender with a credit card.

Cred~t cards Include BARcLAYCLFD, ACCESS, AMSRICAN mPRESS, TRUSTCASD, DINERS CARD,
etc. EXCLUDE cheque carde, charge-car& option account cards or cards issued for
budget accounts, etc. (See beluw) .

INote that for 7987 we wzsh to know how mny credit car& each spender has.

Acqu1sit10n8 by credit Q. 79-85

NOTE CHANGES FOR 1987

These quest~on$ cover acquisltzona by dfferent forms of credit.

Qs. 79-82 are dsslgned to establish the different fom of credit imin9 used and
the ntier of agreements. If no credit agree~nts in household code ‘No to all
.....x’.
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Q. 83 is concerned with details of credit purchases for agreements coded 1 & 2
at Q. 79

Q. 84 is concerned with details of credit purchases for agreements coded 3 at Q.80.

Q. 85 is concerned with details of credit purchaee for agreements coded 4 & 5 at 81

The questions are self explanatory and details of the different types of agreements
are given below. However the following general points should bs noted.

i. When recording details of repayInents, always ask informant to look up
loan documents or repayments card. This is particularly important at

Q’s 83 and 84.

ii. A single code only should be ringed in each colunm of Q. 79-82 combined.
This will enable you to see how mny agreaents you have to collect data
on, their type and whether a deposit only has yet been paid.

Bank or finance house direct Q. 79

mere an informant has a H.P. agreement and pays the money direct to a finance
house the agreement should be coded at Q79. If the money is paid to a retailer
then treat as H.P. at Q80.

Two types of loan from ba*s/finance houses which should not be included at this
question one:-

—

i. overdrafts - these should not be shown at Q. 79 at all

(if used to purchase car see Q. 74 otherwise ignore).

ii. second mortgage - see next section.

If an informant says that he has a personal loan from a bank/finance house you will
need to check carefully, as second mortgages and overdrafts are sometimes referred
to as ‘personal loans ‘. The loan agreement should help you distinguish which type
of loan the informant has.

Second mortgage Q. 79

Do not include a ‘top-up’ or further mortgage used to purchase this accommodation.
~ese should already have been entered at Q. 31-42 of the household schedule.

Second mortgages are sometimes referred to as ‘pereonal loana’ , ‘hank loans’ ,
‘budget loan accounta’ or ‘overdraft facility’ . The determining factor is the use
of a house as security.

Loans frOM employer Q. 79

These are usually for household expenses, eg purchase of season ticket, car, moving
house.

A loan from an employer to purchase this acconunodation should be treated as a

mortgage and should be shown at Q31 - 42.
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Hire purchaaa or credit sala Q. 80

Hire purchase agreements arranged ~rectly through a finance house should be coded

Finance Hmae ban Q79.

Charge-r&, budget and epti= ●c-ts Q. 81

Charge-cards should be treated in the came way as budget and option accounts at @ 1
and Q85. In addition all acquisitions ~de by chargecard during the record keeping
period ehould bs recorded in diarieg with the word ‘chargecard’ written beelde
entry.

Holdere of budget or option accounte are often iseued with a plaatic card s-i lar
to a bank credit card. This is NOT TO BE T~TED AS A BANK CREDIT CASD B~ AS
BUDGET OR OPTION ACCOUNT o ~is card can be used sometimee In a numbsr of shops,

e9. Readycredit card can be used in Ry’msne and Top shop.

Shop running a club Q. 81

If ymu are in doubt about a club agreemsnt mentioned by the informant, deecribe
the arrangement fully in a note.

Pleaee note that Christmas Clubs (except thoee run by toy shops), eavings clubs,
etc. are excluded from th~s categmry.

mail order agent (eg. Universal, Littlewoode ) Q. 81

This Includes all paymsnts mde to the Mil order agent acting on behalf of a ms~l
order firm. Agente are often neighboura, frien& or sometzmes even your informants

themselves.

If informants say that they are agents for a mall order club and also mke
purchaees for thamselvea, explain to them that only the~r wn repayments are
required in their record books, any pntaga on behalf of the club should be antered
and noted as bus~nese expenditure.

A men order egent 1s

An HP or credit sale
Q80.

not considered eelf-employed [see lncom echedule Q64) .

agresment arranged by a mail order firm should be coded at

Other mail order orgamimationa direct Q. 81

Quite often it is difficult to distinguish betwean pa~ents to a IM~l order firm
direct and paymente to a meil order agent. If an informsnt deals direct with the
firm and receives no commission, it is a direct IMil order transaction. An example
of this type Of arrangement is where a book is bught from the Automobile
Association on monthly paymsnts.
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Check trader Q. 81

HP agreements with a check trader should be coded at Q.81.

Loan agrements with a check trader should b coded at Q79.

Other person or orgsnisation Q. 81

Other credit arrangements should be described fully.

Include loans from relatives and friends.

Do not include arrangements with trade unions or social clubs etc, whereby goods
are bought at reduced prices. These are not credit arrangements.

Newly-acquired credit agresmsnts Q. 82

If an informant has msde a downpayment on an itsm or service and not yet paid an
installment, code Y in the next blank colmn on the page. After coding Y find out
the type of agreement at Q79-8 1 and code the typs of agreement at the appropriate
question question in the next blank COIW on the page.

This enables us to know that the agreement coded after the Y at Q82 is one without
installments.

If a downpayment has not been paid on a new agreement code ‘No ......X‘

wPIOO 1-10258
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Cretit agreements coded at Q 79 and at SO Q. 83 S 84

NOTE CHANGES FOR 1987

Q.83 is concerned with loans coded 1 or 2 at Q 79 and Q 84 is concerned with hire

purchase and credit sale coded 3 at Q 80.

i. AlwaYS record cash price, NOT credit price ie EXCLUDE INTEREST.—

ii. Where infor=nt states loan waa cash find out what wan bought w~th
caah.

If for specific purpose eve details. If not for specific purpose
note this fact.

If part of loan for specific purpose and part for cash ascertain how
much for each and detazls of specific item bought.

NOTE : we need to account for all mney borrwed in as mch deta~l as

possible. See check on Checking Schedule.

iii. Description of item bought should be specific. For example, ‘Home
Improvements’ is too vague) enter ‘double glazing’ , ‘addition of
bath’ , built-in wardrobe, cooker etc. State whether carried out by
contractor ~ D.I.Y.

The descript~on ‘Wedding expenses’ IS alao too vague. We have to know
estimtes of the amount spent on individual item eg ~r Hire, Food,
alcohol, Video camera, photographer, band, hire of hall.

lV. Car leas~ng should be treated as car hiring and not car purchase on
credit.

v. Installment repsyments covering more than one itam at Q’s .93(e) and
84(a)

Where a loan, HP agreement or second mortgage covers several items of
d~fferent types, the detalla and caah price of each should be given in
separate col~s, eg. if a loan for home nprovements covers the
purchase of 2 suite~ of furniture (cash price ~1 ,000 and f 1,500) and
an additional garage to the house (cash price A5,000) the entry should
be:

Furniture S2,500 in first column

Ad~tional garage (contractor) S5,000 In second COIW.

If ~, 000 was borrwed to pay for these Item which total *7,500 there

would be a cash res~due of a500. A note must & made of any part of
such an aount which is not used for the purchaae of a specific Item.
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vi.

vii.

viii.

ix.

where an installment covers different item which are in separate
columns the installment should not ha divided. The amount should be

entered in first column and the words ‘combined installment’ written in
the other column covered by the installment, e.g.

Col 1 Col 2

&120. oo Combined

Installment

Remember it is essential that all money
if only as a cash residue.

Col 3

Combined
Installment

borrowed is accounted for even

If the infonnant mantions at 83(e) that they have taken out a loan to
pay off previous loans, do not t~ to find out what earlier loans were
for.

Make a note of the purpose of the loan and then complete 83(f) -(h).

If the informant mentions at 83(e) that they have a ‘cash flow
account’ , ‘top-up loan’ or ‘rotating loan! note this fact but do not
attempt to obtain full details. A cash flow account, etc allows a
person a specific aount of cash linked to their monthly payments.
When the person has some credit they can spend this on whatever they
like.

Credit agreements coded at Q.81 Q. 85

If the name of the firm is not available, give the type of firm, eg ‘photographic
shop’ , ‘man who comes to the door V.

It is essential to record the &te the gno& were obtained. The word obtained
meaning the date when goods were received from club or clubs agent. The details
required regarding the goods acquired are the same as those required for diary
item see pages 77-88
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12 rnnths retrospective questione Q 86-95

This LS a new series of questions introduced in 1987 to meet the requirements of
the Retail Prices Index Advieory Committee in improving the Index of Retail Prices
by extending the ~riod covered from 14 days to 12 months.

The it- covered by these WestiOns are lar9e infrequently purchased ‘tas and
thus often missed by relying only on a 14 day diary.

Questions are asked of all spenders.

Second dwelling Q 86

This IS a filter question for Qa 87-90

If a spender has a permanent second dwelling In England,

Northern Ireland (coded 1 at 86 and 1 at 86(a) ) then Q 87-90
ma~n dwelllng AND second dwelling.—

INCLUDE AS SECOND DWELLING ONLY PESMANENT
TOW FLAT , FIXED CARAVAN, BEACH BUNGALOW IN

INCLUDE AS MAIN DWE~ING ANY ACCOMMODATION
MEMBER MAYBE MOVING (EG ON MARRIAGE)

ACCOM~DATION SUCH

Scotland, Wales

should be aaked

AS HOLIDAY HOME

or

of

OR

WHICH ONE CAN LIVE PERMANENTLY .

~ WHICH THE HOUSEHO~ OR A HOUSEHOLD

EXCLUDE AS A SECOND DWELLING A PERMANSNT SECOND DWELLING OUTS IDE ENGLAND, SCOTLAND,
WALES AND NORTHE~ IRELAND (CODED 1 AT 86 AND 2 AT 86(a)), ~e WE ARE ONLY
INTERESTED IN SECOND DWELLINGS IN THE UK.

Installation of central h-ting Q 87

Inciude at this question Initial installation aa well as total replacement Of a
central heating system eg where a warm a~r gyata IS replaced by a radiator system
DO NOT INCLUDE WPAIRS WHICH INCLUDE PARTIAL MPLACEMENT . THESE SHOULD BE
EWTE~D AT Q 88.

Include extension of central heating system at this question.

Where Installation was part D.1.Y. and part by contractor (coded Z at (b)) enter

separate amounts at (c).

Details for a SeCDnd dwelling should be entered in left hand mrgln.

D.I.Y. costs can be expected to be estimates.

Repaira, servicing and maintenance of central heating Q 88

Include at this question routine eerv>c~ng and maintenance as well as repairs to a
system that has gone wrong. Include maintenance contract payments eg Gas Board
schemes.

Where maintenance etc is part D.1.Y. and part contractor (coded
separate amounts at (b).

Details Df second dwelling ehould & entered in left hand mrgln.

D.I.Y. costs can he expected to & eetlmates.

Z at (a)) enter
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i Extensions, improvements and enlargements (Prompt card ‘A‘ ) Q 89

Do not prompt list but refer informant to prmpt card ‘A’.

If part D.1.Y. and part contractor enter two amounts at (b).

Ring code ‘1‘ in first column for main dwelling and ‘2’ in second colmn for second
dwelling.

Where the it- of improvement is not on the list but cost S50. 00 or more specify in
detai 1.

I

Repairs, maintenance, replacexnant and decorations (PrOMpt card ‘B‘ ) Q 90

Do not prompt out list but refer informant to prompt card ‘B’,

If part D.1.Y. and part contractor enter two amounts at (b).

Ring code ‘1‘ in first column for min dwelling and ‘2’
dwelling.

in second column for second

Where repair etc is not on list but cost S50. 00 or more specify in detail.

Holidays Q 91-95

Please mke sure that Qs 91-95 are asked of all spenders.

Package or self-catering holidays in U.K. or abroad Q 91

This is a filter question for Qs 92 and 93.

Package holiday in U.K. or abroad Q 92

Use a separate column for each holiday.

Note that at (b) allowance is made for more than one payment per holiday.

Note that at (d) (i) the amount of money spent abroad on the holiday over and above
the cost of the package is required. It is almost certain that informants can only
give rough estimates.

Salf-catering holiday in U.K. Q 93

This question should only include expendititure on self-catering holidays arranged
through someone else eg holiday company.

EXCLUDE : Self-catering holidays in own caravan or boat etc and visits to
relatives.

Note that (a)-(c) are asked only if the holiday is in England, Scotland, Wales and

Northern Ireland.

Provision is made at (c) for more than one payment for a holiday. 2’71



Holiday at hotel, boartig houso, holiday caw ●tc in U.K. Q 94

Note that (a)-(c) are asked only if holiday ia in England, Scotland, Walen or
Northern Ireland.

Provision is mada at (c) for mnre than one pa~nt for a holiday.

other holidays mtaida the U.K. Q 95

This includes all holidays outside Sngland, Scotland, Wales and Northern Irel-d
EXCEPT package holidays -ntioned at Q 92.

Note that expenditure at (a) refers ~ to =ney spent abroad. WOney spent in

this country in preparation for the holiday should not ha included.

Provision is made at (c) for mre than one paymant on hol~day.

Bank char-e Q. 96

THIS QUESTION IS N~ CONCE~ED WITH DEPOSIT ACCOUNTS, Em WHICH ARE SAVINGS
ACCOUNTS AND DEALT WITH ON THE INCOME SCHEDULE. (Q.55)

Where there is a joint account enter details in bnth holders columns for 96 and
96(a). Enter detai 1s for 96(b) only under one of the persons concarned. Du not
try and apportxon service charges, etc between account holders. Note in the uurgin

that it is a ]olnt account.

The purpoee of this question is to obtaxn domestic bank

trannactione. This -ans that we wish to exclude any

wh~ch refer to interest on loans or overdraft and any
business use.

By normal banking tranaactiona wa maan those carried

charges on norml banking
parts of the bank charges
bank charges arising from

out on current or budget

accounts, eg. cheque withdrawa 1s, standing orderm, direct debit and cash depoeits
(including wages ).

Intere8t charged on knk kdgat accounts should not be Included at this question.

standing orders and direct &bits Q. 97

NOTE CHANGE FOR 19S7

For 19S7 this question raturns to the old fomt whereby it is aaked of all it-
not lust those alraady mantioned.

If, when anewering this question, the infomnt provides informt ion that wa B
missed et an aarlier question, eg details of loan, then ensure that the ralevant

question is aaked again and full details obtained.
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Bank Budget Accounts

List all itas covered by bank budget accounts as wall as AMOUWT of annual service
or interest charge.

Pa~ents made to Safehomes etc should be treated in the sa~ way as bank budget
acounts.

If a payment is made to a credit card company by standing order or direct debit

make a note of the date in the month on which it is paid. See also Q. 78 and

instructions on credit card account pa~ents in diary.

Prescriptions - items acquired free of chargs Q. 98

Enter total number of items acquired per person.

Exclude ‘items acquired on a prescription season ticket, which is a ticket purchased
from the local health authority by persons not entitled to free prescriptions but
who require regular medication.

Liquid welfare milk and free school milk Q. 99 and 100

a. Liquid Welfare Milk (Q 99)

The individual receiving the milk should be entered in the person number box.

Free tilk is available for:

i. Expectant mothers and all children under school age in fsmilies in
receipt of supplementary benefit, housing benefit supplemnt, family
income supplement or in special need because of low income.

ii. M expectant mother who already has two children under school age,
regardless of fatily income.

iii. All but the first two children under school age in fatilies with three
or more children under school age, regardless of family incoma. —

iv. Handicapped children aged 5 to 16 who are not attending an educational
establishment.

b. Free school Milk (Q 100)

The individual receiving the milk should be entered in person nber box.

Free school milk is supplied to children up to approximately their seventh birthday
(1lth birthday in soma LEA’s ) at registered day nurseries, playgroups and state
primary school or approved child tinder. The amount is one third of a pint per
day.

For children with particular health problems, dlk nay be supplied up to their

sixteenth birthday or the allowance 1M% be more than one third of a pint.
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Scheol fueals, - state school children Q. 101

The parson receiving the meal should be entered at the top of column in which
detai 1s are recorded.

Note at 101(d)(i) only amount paid in last seven days is required.

Free school meals are supplied to chiltien whose parents are on a lW Lncome. The
conditions qverning school rmals vary fran local authority to local authority.

NOTE THAT ONLY SCH~L CAFETER2A AND FIxED PRICE 14S-S ASE ~QUI~D , NOT ‘lWCK SHOP
PURCHASES.

Travel to schonl - s-to cchool children Q. 102

Where one child in the fafily travels to school without pawent, then all children
Ln the fam.tly should travel without pa~ent if attending the same school or
attending d~fferent schools approximately the sam? distance from home. check for
any dupl~cation of information at this question with Q 77 (season ticket~ ).

Note that at 102(c) (i ) the smount paid in last seven days 1s required.

Educational grants and expenditure Q. 103-111

These questions are aaked of ALL spenders in respect of FuLL or PART TIME education
Lncluting lelsure classes (driving lessons, swting lessons, etc).

An informant should be coded aa full or part-tires on the basis of the~ r
registrat~on at the educational establishment. If he is a registered full-the
studant, code as full-time. If registered an a part-tire student, code as
part-tree. NormallY leisure classes are part-tfme, but this is not alwaya the caae.
Please note th~s definltion especially when completing the front Pags and Q 87(e)
on this schedule.

Qs 103, 104A and 104B refer to spenders and children considered to ba in the
household for FES purposes.

Q 105. ‘rhisquantion is to bs asked of all spenders.
1

Q 106. ~is qu.ataon is anked only where there is a person in the household who 1s
aged 14-18 In a state secondary school or in Non-advanced further education. See
glossary for note on Technical and Vocational Initiative.

Q’s 107-111. These refer to children agad 16-24 or over who are not members of the
household but who are the children of houe.ahold mmbers. ~ this ~ncludes mrrled

and unmrried children. Children in this ags group applying for grants normally
have their application assessed againat parents ~ncou,

At Q‘s 103 and 109 EXCLUDE parental contribution towards mk~ng up a grant to full
, amount set.
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At Q”s 104A and 108 INCLUDE parental contribution tcwards inking up a grant to full
amount set.

NB 1)

2)

3)

4)

5)

Entries in diary regarding paymsnt of fees have to be cross checked with
these questions to ensure that course a is msntioned here if attended prior
to interview.

Where the level of examination or course is not known at 103(h), 104A(d) ,
104B(c), 105(b) and 111 record the name of the examination.

At 103 and 109 ask (c) ~ (d) depending upon source of ~ant. Do not

attempt to ask both

Where a child is aged 16 or over and in the household has fees paid by
parent or guardian in the household, enter dstails under childs person
number

Gifts of money (e.g. pocket money) over and above amounts required for
education should be excluded from Q‘s 103-111 and shown in diary record when
given.

‘A‘ schedule expenditure refunded by smployer (prompt card ‘C‘ ) Q.112

It will be necessary to refer back to earlier ‘A‘ schedule amounts when prompting.

Money received for itsm9 of regular household expenditure Q.113
(prompt card ‘D 0)

This question refers to cases where informant is regularly GIVEN cash or cheque,
etc. to pay a bill in part or in full. Note that period covered by payment is
required. (eg electricity = quarter).

See note re. prompt card at Q. 114.

Direct pa~nt of regular household expenditure Q. 114
(prompt card ‘D‘)

This question refers to cases where informnt DOES NOT AECEIVE cash to pay bill,
but has the item paid reqularly on their behalf direct by someone outside the
household. An examp~e is where a mother in the FES household has her rent paid for
by her son who lives in a separate household. Note period of bill paid is
required. (eg electricity = quarter).

NE. The prompt card is a guide only, and infor~nts may have items paid for or
receive Mney towards itsms not included on card.

Payments by Supplementary Benefit should not be entered here. (See Q.50(d) Income
Schedule ).
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Visits to Local authority office Qa. 17, 115-118

NOTE CHANGE IN PROCEDU_ FOR 1987

A. The following informtlon is required from local authority offices when first
working In the area.

1. Gross and net rateable values and descriptions of rateable units. Q115-117

2. Details on O.A.P. conceseionary bus fares Q1 18.

B. The follmlng information is required from local rent or housing office at later

~. (See also notes at Q17).

Where an informnt 1s a council or new town corporation tenant (Q 16) and rRceiVln9
1008 Housing Benefit at Q 17 you should obtain the details required at Q 17 from

the Housing Oept or other department dealing with rent and record on form HB/1 at
end of fieldwork period (see Q17) . This can only be done after the interview. Be
careful not to become ~nvolved with the housing benefit office because you wi=
find that you are trying to break the confidentiality that exists between the
benefit office and the informant. 00 NOT NAMS INFO~NT :ASK FOR THE TOTAL ~T
PAYABLE ON THE ACCOMMODATION, NO’2WRAT MR OR MRS ‘X ‘ SHOULD PAY.

It should be possible to obtain this infomtlon without any difficulty. In 1983

all local authoritlee were sent a circular by the DHSS explain~ng that you would be
ask~ng for thLB information. The czrcular was titled ‘Housing Benefit - Statistic3

(ref HB (83 )6) and the relevant paragraph is paragraph VI. In addition section
27.20 of the ‘Housing EenefIt Guidance Manual’ (HXM) also mntalns references to
your need for this information. Copies of these references are contained in these
instructions on pages 105-109

Where a local author~ty office WI1l not give rent details would you please phone

June Langham (2306) or Terry Kenney (2 190) and provide the following information:

1)

2)

3)

4)

5)

6)

NB—

Full addresses and reference numbers of all addresses concerned—

Name and Initials of person who will give authority for information to be
releas~

sank of person (e.g. Housing Director) who will give authority

Ful1 address INCLUDING FULL LOCAL AUTHORITY NA~ of person who wi11 giVe

authority

Telephone number of person who will give authority

Type of ob]ection raised by staff you saw at local authority office.

al Please check spelling of nam and addreas
b) Alway9 let us knw all addresses concerned.—

We WI1l telepnone or write to local authority for information.

Rateable values and description Q. 115-117

It 1s essential that rateable value at Q. 115 and Q. 116 relates to the whole of
the rateable unit covering the household. This -ans that in a mlti-occup~ed
property what IS required is the rateable value for that part of the property
occupzed by the houeehold to be interviewed. If It ie not ~ss~ble to give the
Individual rateable value please make a note statinq what is covered by the
rateable value obtained e.g. whole house, four flats: We also need the total
number of room In rateable unit (see 0s. 12, 13 & 14).-.
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Concessionary bus travel provisions for OAPS Q. 118

NOTE CHANGE FOR 1987

This information obtained from the Ucal Authority office should be coded on all
schedules when the household contains men aged 65 or over and women aged 60 or
over.

The annual value of tokens or tickets is to ba entered; this is the face value (eg.

S1O per year) printed on tickets and tokens. If there is not a face value for
tokens the concession should be treated as ‘Any other type’ and specified in full.

For 1987 we need to knw also the amount charged for the pass or petit and the
period covered by this charge.

These schemes are somatimes run by the local (private) bus company on behalf of the
Loca 1 Au’thority in which case information wi11 ba obtained from the bus company.

Where a Local Authority provides an alternative to COnCeSSLOnaq fares e9
TV/telephone/food vouchers, record the travel concession and make notes regardin9
the alternatives.

Final check and special circurnatances Q. 119

Checks at top of page 60 should be completed and details of special circumstances
recorded.

Period Code List BACX PAGE

This should be used as an aid for coding period at questions on the schedule.

49
WPIOO 1-10258





INC~ SCESDULE - INTRODU~ION B

a.

b.

c.

d.

e.

f.

This schedule deals with income and occupational status. It should be kept by
the interviewer and not left with a spender. Information about incoms is
essential if w are to mke use of the expenditure details. For this reason
one of the conditions under which 45.00 will be paid to each spender is that
we are g~ven details of the incoms com.lng into the household. In practice,
this means the completion of Schedule B for each spender while the incoma of
any children under 16 years must be noted at Qs.71 & 72 on one of the parents’
schedules.

Exceptionally, where other people are present, the spender msy be allowed to
write details of income on the pink self completion form, but make sure that
answers are carefully checked before transferring to incorm schedule.

& income schedule must be completed as far as possible for absent msmbers of
the household (See section A7 ) ie in casee where the household is taken aa
co-operating but where a member aged 16 and over ia absent and la not
completing D records. Tbe lnfomt>on should be obtained from the person
likely to be in the best position to give it, ueually the nearest relatlve eg.
deta~1s about the income and occupat~on of an absent husband should be
obta~ned from his w~fe. If It proves ~mposs~ble to get any ~nformtion, make
out a schedule with an explanation as to why it is blank. Rsmember to record
any all~ances paid to other members of the household. Since such a person
is not a spender the absence of income information for him does not affect the
payment of S5. 00 to each spender.

Where informants have any type of joint incoms an attempt should be mde to
get thsm to spl~t the 301nt income so that income is shcun separately on their
Individual B schedules. l’his will apply ma~nly to ~ncoms from pensions and
income from interest and &videnda, property, etc. It will also occur where
husband and w~fe are self-employed partners, and in such cases it will be
Important to give as much detail aa ~ssible at Q. 38-41 to enable coders to
spl~t the incoms between the partners.

If the Informants cannot separate their individual amounts then enter the
amc.unt In the first relevant persons column and ~ke a note that the amount is
yolnt income.

Note that from 1987 each series of benefit and Investment questions has a

leading f~lter question aaking whether informsnt has received any bsnefit or
Investment Incoma frm a list shown on a prompt card. If the answsr is ‘No to
all’ then you do not need to prompt the benefits or ~nvestments In that

series. If the answsr IS ‘Yes‘ you need to code ‘Yes’ or ‘No’ for each
benef~t or Investment.

The prompt carda for state benefitg have been combined with other prompt cards
and there is therefore only one prompt card book.

Beca~~se Spenders are tabulated In Person Number order, would you please enter

Spenders on their Income Schedules as follcus: -

When a second or third spender IS entered on an Income Schedule he or she
must be the one with the, next Person Number, Irrespective of the order of
the ~nte~iew. There mst be no gap between the Person Numbers, unless the
miss~ng person LS not a Spender.

A husDand and wife should be on the same schedule.
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Examples of ordering of Person Numbers on income schedule.

i. Household comprising 3 friends, PI, P2 and P4
(P3 being a child under 16)
Correct P 1, P2 and P4 let schedule
or P 1 and P2 Ist schedule

P4 on 2nd schedule
or each spender on a separate schedule

Incorrect P 1 and P4 on 1st schedule
P2 on 2nd schedule

ii. Household comprising P1 HOH
P2 Brother

P3 Wife of P2
P4 Boarder

Correct P1, P2 and P3 1st schedule
P4 on 2nd schedule

or each spender on a separate schedule

Incorrect PI, P3 and P4 on 1st schedule
P2 on 2nd schedule

Please ensure that person numbers
03) are entered at the top of each
information is coded or recorded.

B Schedule Questions

in the form of double digit numbers (eg O 1, 02,
column on the front page and on all pages where
Keep the ssme person order throughout schedule.

Detailed points on questions are as follows

Employment Status Q. 1

This question is in the form of a direct question. Informants msy need to be asked
a series of probes before any code can be ringed. In particular probe to find if
they have more than one job for pay or profit. For a spender with two or more
jobs, code the most remunerative only. On FES, informants are coded as working,
irrespective of the number of hours worked, as long as the job is regular. F.ing
one code only per person.

Note that the Government has several training and subsidy schemes in operation at
the present time. Individuals on these schemes will nonnslly receive an allowance,
but in SOMS cases a wage will b received. The basic principle to be followed is
that if a wage is received, the informant should be treated as an employee. If an
allowance is received, the informnt is to be treated as unemployed (See Q 1(b)).
If Enterprise Allowance received, treat as self-employed.
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Listed be1- are the knmn schemas at time of writing. Later
reference is made to the main schemes onlY.

scHm ~UNENATION

UNITED mCATIONAL PRCG~ WAGE
TSAINING ~R SKILLS PR~~ WAGE
YOUNG wO~RS SCHW WAGE
T~ORARY SHORT TM
~~ING COMPENSATION SCHEME WAGE
CMNITY PRcX~

ACTION FOR COWUNITY EMPLO=T (NI) WAGE

YOUTH TRAINING SCH~E ALLCUANCE
YOUTH TWINING PRwRAMME (NI)

T~INING OPPO~ITIES SCH= ALLOWANCE
COMNUNITY INDUSTRY PROGRAMWE ALL~ANcE

in thosm irratructiona

T~T AS

EWPMYSE
~UYSE
EWMYEE

EMPLOYSE

EMPLOYEE

UNEUFLQYED

UWEMPMYWD
UNWMYED

ENTERPRISE ALL~ANCE FEE + AL~WANCE SELF-NPLDYED

Employee (Code 1) Q .1 (a)

An employee IS someone who, at the time of interview, has an arrangant with an

eWlOYer (anOther person or an organisation) to work for the latter for a waga or
salary. This does not include lnforrnants who are on an employer’s hoks and have
not yet started work.

Employees who are te~orari ly away frm work due to illness or accident, holidays ,
strike, being temporarily laid off or ehort time mrking ehould ba coded as
employeee, as long as they have a job to return to with the Ba= employer. If they
are going to a new job, they are to k treated as unemployed.

Note If a wlfe is on the books of her husband’s firm for tax purpoaea, she should
be coded at Q. 1 as an employee, regardless of had many hours she works.

Sandwich Student - if a sandwich student has an arrangement to work for an
eqloyer, and is attending college or university at the time of interview, he
should be coded as an employee (coda 1).

Caaual or Seasonal Workers - should & coded ac employeee if, at the tinn of
Interview, they are actually wnrking for an employer. If they are on m employers
books but not work~ng, they should be coded 3 or 4, ie not employed. (Thin mainly
aPPlle9 tO Ocmpatione like mrket research inter.flcwers,agricultural workers and
secretarial bureaux).

Government-Financed Trainees - Where an info-t ie on a Training Opportunity
Schame (TOPS) (Attachent Training Scheme in NI) or Youth Training Schama (Youth
Training ProgT_ In NI ), they are treated ae unemployed.

Where an ~nformant is on a Community Programme (CP) (Action fOr CO~Unlty
Emplo~ent xn NI) or a Young Workers Scheme, they are to be treated as an CMplOyee.

The =xn point to kar in =nd ie . AllWance = unemployed, Wage = Employed.

People with a regular but intermittent .arrangcment to work for the came amployer

(such as mny school kitchen staff) should be coded an employees, even during the
periods when they are not working.
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Residents employees eg, Au pair, domestics, who are members of the household,

should be treated as working in the sams way as any other employee.

Employment outside the United Kingdom - where the informant is or recently has been
employed abroad, treat as aployee. However, bs sure to record the currency they
were paid in at Q. 11 etc. eg. Marks, Francs, (US) Dollars, Hong Kong Dollars, ~
POun&, etc.

w - Church of England and non conformist ministers should bs treated as’
employees. Jehovahs Witnesses are treated as self-employed.

Directors - A director of a limited cowany is always counted as an employee. ie.

he is an employee of his company.

Occupation therapy. Informnts who work at a therapy centre etc for physically or

mentally handicapped should not be coded as employees. They should be coded as 4,
5 or 7 depending on degree of sickness, etc. The bnefit from the centre should k
entered at Q.60 and treated as allowance from an organisation.

self mployed (code 2) Q. l(a)

Self employed covers people who are responsible in their work only to themselves
and who da not receive a wage or salary from employer. Tax is not normally
deducted at source but paid direct to Inland Revenue by them. (Hence directors and
managers are e3np10yees of their companies) .

It includes all people who are temporarily sick but would be wrking in a
self-employed job if they were well.

Self-employment can be for any number of hours, eg as little as one hour a week as
long as job is regular.

In addition to obvious persons such as sole or part owners of a hsinese, the
following are considered to k self-employed:- doctors in private practice,
famers, landlords who m?.nage their an property, and people with recurring
freelance jobs such as musicians or journalists.

Mail Order agents and baby sitters are not treated as self-employed. Instead,
income from this source is picked up separately at Q 64 Child ~nders are treated
as self-employed.

Building workers on the ‘Imp’ should be treated as self employed. These workers
are usually paid a wage by the contractor and have standard rate of incorns tax
deducted from that wage. They are however responsible for OIJMpayment of National
Insurance contributions.

Informants who are receiving the Enterprise Allowance are self-employed.

Out of Emplo~nt (codes 3 & 4) intending to work Q. l(b)

NOTE CHANGE FOR 19!37

Includes people seeking work or people who have an agreement to work but have not
yet started.
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Those who are unemployed due to sickness ht fit in above category ehould &
coded 4.

Those who are sick hut would k eeeking work if not sick are coded 4.

Seeking work mane activelY seeking wrk, eg registered at Job Centre, employment
agency, advertising for work. School-leavers seeking work or about to start should
be coded 3 or 4 ae appropriate.

Where an informent is receiving unemployment benefit but not seeking wmrk they

should ~ coded 3.

From 1987 persona u.netnployedfor mre than ten years (520 weeks) should ha coded

‘7’ aa ‘None of theee’ .

Where an lnfonnant Ie on a TOPS (ATS in NI) or YTS(YTP in NI) scheme they should be
coded 3.

Quest~ona to be aeked of unemployed~

1. Where last job was as an employeee

a. Unemployed for 13 weeks or less.
Ask Q4, 4(a), 9-31.

b. Unemployed for mre than 13 weeks but less than 52
Ask Q4,-4(a), 9-16, 21-27.

c. Unemployed for 52 weeks or more.
Ask Q4, 9, 9(a), 9(b), 10.

2. where last lob was

a. Unemployed for
Aak Q4, 4a, 9,

b. Unemployed for

as self-employed.+

13 weeks or less.
9(r,), 9(b), 38-44 ae appropriate.

more than 13 weeks but less than 52

weeks.

weeke .

*

●

☞

Ask Q4, 4(a), 9, 9(a), 9(b) 38-43 ae appropriate.

c. Unemployed for mre than 52 weeks.
Aek Q4, 9, 9(a) , 9(b) , 38-43 as appropriate.

~is Includes Informants currently on a qvernxnant training schetne and recexving

an allowance. eg Youth Training Schae (Youth Training PrOv_ in NI),
Training Opportunity Scheme, Conununlty Industry Programme.

fi~s Includes informnts whoee last job was on a government training scheme
where = were received. eg United Vocational Progr-, Training for Skills
Prograuane, Young Workers Scheme, TeUipOraT Short TimI? Working Compensation
Scheme, Couu’nun~tyProgrm.

This ~ncludes self-employed receiving an Enterprise Allowance.

Permanently sick or injured (code 5) Q. l(b)

Anyone who IS unfit to Wrk due to elckneee or injury and has been unemployed
because of this for more than fIve years should be coded 5.

.
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Retired (code 6) Q. l(b)

It is difficult to provide a precise definition of who is to be included in this
category. In general the informnt’s word should be accepted, however there are

exceptions which are given below. It should be borne in mind that the intention is

to include only those who, at the tires of interview, have retired from their
full-time occupation, are of the approximate retirement age for that occupation and
are not seeking further employment of any kind. fius women who at a co~aratively

early age cease work to become ful1 time housewives are precluded from this

category and should be coded 7.

It sometimes happens that informants say that they are ‘retired’ but when asked

Q50(b) are, in fact receiving N.I. Unemployment brief it which means that they

should be looking for a job. In such cases it is important to go back to QI (b)
recode as 3 (unemployed) and then ask the relevant questions.

Also recode as 3 and ask relevant questions of those who volunteer the information

that they would take a job if one was offered to them.

m informant who has left work early on a Government Job Release sche~ should be
treated as retired at Q 1(b)

None of these (code 7) Q.1 (b)

NOTE CHANGE FOR 1987

“None of these” includes:

NB—

Housewives with no paid occupation.
(include housewives who are n!ailorder agents or paid baby sitters) .

?ersons of independent msans.

People never employed and not seeking employment.

Continuing students over 16 not employed at time of interview.

Anyone who has been unemployed for more than ten years (520 weeks ), and coded 3
at 1(b) should be recoded 7 at 1(b) and relevant questions asked.

Paid work in last 12 months Q.2

This question applies to those coded 1 or 2 at Q 1(a). Work here is to be regular
arrangements and not odd jobs. Odd jobs should &

Include as paid work any ~ holidays, ~ sick
Pay.

Exclude periods when on strike.

entered at Q 70.

leave or time on Statutory Sick
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At work on day of intarvi= Q.3

NOTE CHANGE POR 1987

Note that for 1987 the wcrting of this question haa &an changed and n- aska
whether they have been to wrk on day of interview, haever the sensa of this
question has not changed. only code 2 if abaent frm work on what, for the
infOr~nt, is a NOSMAL ~~ING DAY.

weeks away fra work and week= of paid work Q.4

I Asked of all coded 3 or 4 at 1(b) EXCEPT those who have not worked bfOre eg
school, college and university leavers.

This refers to the total number of weeks away fra work without a maximum. we are

Interested in the total number of weeks the person has been away fra work: if it
is 3 years then 156 weeks should & entered. DO not restrict answers to the last 12
mnths.

Q 4(a) applles to all answering less than 52 weeks to Q4. Work here refers to

regular arrangements and not odd lobs. Odd jobs should be entered at Q 70.

Include as pa~d work any ~ holitiys or ~ sick leave or time on Statutory Sick
Pay . Exclude per~o& when on str~ke.

[1~ tiyone who has been unemployed, for more than 10 years (52O weeks ), and coded 3
at 1(b) should be recoded 7 at 1(b) and relevant questions asked.

Wtirement in last twelve rnnths Q.5

This question applied ~ to those maeting the retired prsons’ conditions at
queetion 1, code 6.

Looking after sick or aged relative Q.6

A relatlve for the purpome of this question must be someone related legal lY or by
blood relat~onship eg husband/wife, father/son. AII adopted child is a legal
relatlon whereas a fonter ch~ld is not a legal relation. Where a couple are
cohabiting they are considered not to be legally related (for the purpose of this
question only).

Permanently unable to work Q.7

The term ‘per-nently unable to work’ is the informant’s interpretation which
should be noted at Q.7 (a). ~. ‘fhiscan h an &rrasning topic and should not
b probed too deeply.
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Paid work in last 12 mnths Q.8(a)-(c)

It is vital that informants answering 8(a) are asked 8(b) and E(c) .

If less than one week in the last twelve unnths please note the number of days.

Work at this question applies to regular arrangements to work and not odd jobs.
See Q 70 for details of odd jobs.

Note that usual net pay and period covered by pay is required at S(b) and 8(c).
Include as paid work any ~ holidays or ~ sick leave or time on Statutory Sick
Pay. Sxclude periods when on strike.

Most remunerative and subsidiary employment Q’s.9(a) & 9(b)

NOTE CHANGE FOR 1987

It is tiportant that where there is more than one job the informant’s most
remunerative job - whether as employee or self-employed - should ba entered as the
first job. If, on probing at this question, it is found that Q1 (a) has been wrongly
coded, eg coded self-employed when most remunerative job is as employee then recode
Ql(a).

Where someone has arrangements to work with two clifferent -ployers (even if one
relates to casual work) , both should be entered, with the most remunerative job
described first. If an informant perfoIms the same occupational duties for several
employers, (occupation and industry details being identical for each eg domestic
work for 3 private individuals ), count as one job but make a note.

Where a school leaver is unemployed, employment questions cannot be asked.

Ensure that if informant is a director then Code 1 has been ringed.

PRECISE OCCUPATION AND INDUSTRY DETAILS ARE NEEDED . Follow standard Social Survey

procedure (Handbook p. 65) . Note however, that directors of limited companies

count as employees even if they pay a self-employed person’s National Insurance
contribution. If such a person has been coded self-employed at Q. 1, you should
recode.

Note that for 1987 we wish to know for employees their ~sition eg Msnager and the
! number of employees at their place of work. For the self-employed we wish to know

how many mployees they have. This is so that we can code socio-econ.nn.ic groupings
to make the FES compatible with other surveys.

For informants on Community Programms (CP) (ACE in NI ) note this fact and also the
work they are doing and the type of industry in which that work is being done.

Directors/Self -employed Q’s.9(a) & 9(b)

I

I Directors of a limited company are to be treated as employees because they are
legally employees of that limited company no rotter how small it is.

There are some difficult cases however where an infomnt will be legally an

employee of the limited company of which he is a director, but for accounts
purposes handle the income, tax and National Insurance contributions, etc as if

self-employed. In these cases you should record hti as an employee at Q1-9 (b) but

enter details of income, tax and N.1. as if he is self-employed. Where this occurs
please make full notes so that the office is aware of the circumstances.
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Ust pay detai 1s Q’I3.1O-16

This series of questions refers to the lob described Ln Q.9 as the nnst
remunerative job an an employee, regardleaa of ntier of hours worked. mesa
questions can relate to a past job only where the informant is out of amploymant
and seeking work or about to start work (coded 3 or 4 at Q. 1).

If someone has only recent ly started wrk and has not yet received any

wages/ salaq, explain this in a note together with what he expects to receive in

hig new yob, and record at checking call details of his pay if the first pay i9
received during the record-keeping period. Failing this , give details of his
wage/sala~ in his previous job (if any) .

At the top of page 9 on the Lncoma schedule there ie a provision for recording the
gross wage/salary according to the laat pay slip, ~f consulted. ~is figure should
not be your addition of the net pay and deductions. (This information can then be
~ss checked aga~nst the gross you arrive at when checking pay details on the
checking schedule) . Gross pay should be total gross pay before any deductions.

Maternity pay: Lf last pay was Maternity pay or Statutoq maternity Pay this
should be Lgnored and last full pay entered. See notes for Q51(c) and (d).

Note that If the informant has two job= w~th the sme employer and the pay for bth
lobs IS received together, an estitnate of the separate aounts (net/gross) should
be obtained.

Where, for personal reasons, an Informant IS not wllllng to orally tivulge

~nformat~on on pay, they should be asked to fill in a pink self completion sheet
with your guidance as necessary. fiis ~nfonnatlon should then be transcr~bed on to
the Lncome schedule.

Date last pa~d and period pay covered Q.1O & 12

NOTE CHANGE FOR 1987

For 19s7 note that If details of anticipated pay are given then code ‘1‘ at Q1O
must be ringed.

Where the &f ference ktween date of interview and &te last paid is longer than
the pay period given at this question, give reason. Eg Informant who is weekly
paid IS Interviewed on 6/5/07. They state that they ware last paid on 16/4/87 le
over two weeks before interview. The reason given for this is, that when last paLd
on 16/4/S7 they were paid three ~eks u!nney to cover the~r holiday pariod and

therefore they were not paid on 23/4/s7 or 30/4/87.

LaSt net wage or salary received Q. 11

AMOUnt at th~s question must include OVSRTIME, BONUS, COMMISSION AND TIPS .

If tips are received separately, note this fact and the mount received.
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From April 1986, smployers have been paying the first twenty-eight weeks’ sick
benefit in any tax year. ~is benefit is not pay and is known as Statutory Sick
~ and details should not be entered at Q.11-15 (see Qs 23,47 & 48).—

Sefund of tax Q. 13

A refund of tax indicates that the pay at Q‘s 11-16 is not usual pay.

Tsx paymsnt Q. 14

If no tax is paid there will & a reason, eg the earnings are too low to pay tax,
or a refund has been received. The informnt my not know the reason so do not
probe too &eply.

Other deductions from wage/salary Q. 16

Note that where an amount is entered the code above the amount must be ringed.

Purpose of Deduction: Show each individual deduction and amount separately. If it
is iIUPOSSible to show separate amounts, try to establish what is included in
composite deduction’s eg. superannuation, union dues or savings.

Probe individual deductions carefully, eg.

“Insurance” - Is it life, sickness or accident insurance?

“Benevolent Fund” - is this a pa~nt to a charity or some form of insurance and,
if the latter, what kind?

Please note that initials are not acceptable. Eg. FSC could be Fatily Sailing
Club, Faxnily Savings Club, Family Sick Club, Fandly Social Club, Falnily Sports
club.

Please ensure answers are entered in correct columns and that there is only one
mount per coding box.

Pay slip consulted Q. 16(a)

If pay slip for the date given at Q 10 is consulted ring code 1 or 2. If the pay
slip for that date is not consulted but the answer to Qs 11-16 are given for the
date at Q 10, code 4. If a pay slip for a date other than that at O 10 has been
consulted by you or by the informant, code 3.

If coded 1, 2 or 3 ask for (or enter) gross wage from pay

Do not add totals at Qs 11-16 if gross wage is not shown
been ringed.

slip at 16(a)(i).

on pay slip or code 4 has
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I

I

tiirteen week rule Qs.17-20,28-37

Theme qu~stions do not apply if infomnt is mdod 3 or 4 at Q1(b] and hs been
sick, injurad or unemployed for -r* than 13 weeks at time of interview.

See Q4 for number of neks unemployed or sick.

Expenditure refunded by employer Qs.17-20,27

Please note that question= on expenses are raatricted to those received fra the
current (or last) amployer.

Where an znfomnt states at Qa 17-2o or 27 that he has Ltemn of expenditure
refunded, it is to be expected that similar aqenditure mhw in D record will also
be refunded and should be entered on page 40 of record books.

If a fixed or mleage allmance for vehicle has hen received, then page 40 of
record book should conta~n detai 1s of refunded eqenditure on petrol etc. which
will be refunded via the allwance paid.

IUleaga or fixed allowance Q. 17

Mileage allowance in a specified amount paid for acch mile vehicle is us-d (eg 25p

per die). The nuleagu will vary fr- week to week.

Fixed allcnance IS a specified #et cmount per week or month etc., paid regardless
of mount venicle LS used.

The amount included in last net pay should be entered.

see notes above for thirteen week rule and general nOte On ref~d.e (Pa9e 60).

S~cifiad car erpcnmas Q. 18

The amount included in last net pay shculd be entered.

Tha8 covers such ltm as parking fees, repeirn, etc.

see notes above for thirteen week rule and ~neral note on ref~~ (Pegs 60).

‘A‘ schedule expenditure refunded by employer (prompt card ‘E‘ ) Q. 19

HOra it will k necessary to refer back to ‘A‘ schedule mounts when pr~ting.

Sea also Q 112 on Houaahold Schedule.

Record type and amount of refund included in last net pay.

See notes abve for thirteen week rule and general note on refunds (page 60) .
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Other refunds/allowance fra employer Q. 20

Include only amounts actually refunded. If a subsistence allowance is received,
only the part actually spent on food, lodging8, etc should be included at this
question see notes above for thirteen week rule and ganeral note on refunds
(page 60).

USM1 hours Q. 21

Usual hours are not the s- aa basic hours. If hours exc lu~ng overtime
within a regular pattern (eg 40 hours one week on day shift and 48 hours next
on night shift) , note the average weekly hours (in this case 44) .

Note that this question excludes all overtime.

Average amount of overtime Q. 22

Note this question refers only to ~ overttie.

vary
week

Item8 affecting last pay (prcmnptcard ‘F‘) Q. 23

Informants who have received state benefit because of unemplo~ent could be liable
to tax on this benefit. This tax is collected by a lump sum deduction or through
weekly/monthly PAYE deductions from pay when restarting work.

usual pay Q. 24

If a code has been ringed at Q.23, the informnt would be expected to answer ‘No
....1 at Q.24 and usual pay given at Q,24(a) and (b).

Occasional additions to pay (bonus, etc) in last twelve ~nths Q. 25

NOTE CHANGE FOR 1987

This amount should cover the total additions to pay received in the last 12 months
not just the last bonus received.

Include here only actual money income (cash, cheques, ba~ credit, etc). Exclude
shares in the company or cash value of vouchers to spend in shops.
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I Occasional addition to pay (b0nu8, c-smim md mtoring Qs.26 6 27
eapenaas Otc) includad in usual nat -Y

These are asked of those whose last pay was not unual. Informan- may not have
included a hnus in the~r usual net pay, it is necessary to ask if they have.

Where bonus (es) have been included, ask infonnant to estimte mount of bonus(es)
included.

Amount of tax relief Q. 28

Enter the draount on which tax relief has been allowed, not the actual amount of tax
relief received. This mount is shown on the Inland Revenue notice of coding.
Please list item covered by tax relief.

I See notes on page 60 regarding 13 week rule.

Luncheon wuchers/mala/food supplied free Q. 29-31

LUNCHEON VOUCHERS : These refer to luncheon vouchers used by the infomnt AND
supplled by Informent’s aployer.

—

MSALS/FOOD : hy free meals to resident aanployeea, eg. au pairs or farm wrkars,

should not be entered here.

If uulk, egg6 or potatoes were supplied in quantities other than those on the
schedule, please note this fact.

submitiary emplownt Q. 32-37

Theme questions are, essentially, replicas of Q’s 10-16 but are for entering
details of a subsidiary job where thie is held ae an employee.

RefWdE of expenses - submid.iary =plOymOnt Q. 37

The notes at Qs 17-20 also apply to this question except for the thirteen week

rule.

Self employed income Q. 38

Where the info~nt has ken self-employed for too short a per~od to have any

figures available code aa DK BUT make a note of the last occupation the lnfor~nt
had before hc~ng self-empl~%d and the incme received fra’nthat job.

Where the informant can only give figures for a period of lema than a year, these
should be recorded.

Note that if the answer to th~s quest~on lS ‘Nil Profit’ , ‘Loss’ or DK then Q39
must be asked.
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Self-employed - ~ney drawn fr- buainese Q. 39

The purpose of this question is to ascertain income from the self-employed job when
the answer to Q 38 is ‘Nil Profit’, ‘ussm or *DK*.

Note that if Q39(a) , (c)(i) or (d) are answered ‘DK’ you should go to Q 40.

Total turnover Q. 40

Is asked of all answering ‘Don’t know’ to Q. 39(a) or Q.39(c)(i) or 39(d),

Self employed - sole ownership/partnership Q. 41

Is asked of those answering Q. 38 or Q. 40. If informant unable to give a cash
amount at (a), then obtain a percentage or proportion of the mount the partner
expects to receive.

I TOtal hours worked Q.43

For 1987 if an informant has main and subsidiary self-employed jobs the hours
worked in both jobs should be added together to provide an answer to Q43.

‘A‘ schedule expenditure claimed for tax pu~see (pro~t card IGs ) Q. 44

NOTE CHANGE FOR 1987.

Q. 44 deals with business expenses claimed by ‘self-employed people for tax
purposes, in regard to expenditure contained in or related to the household
schedule, and relating only to interview addresa accommodation. Generally, the
informant, or his accountant, wi11 agree with the Inland Revenue that a certain

percentage of his expenditure on an item should count as business expenditure for
tax purposes. It iS these percentages that should & noted in the box. If the
amunt has not been agreed, indicate which itsms will be claimed by ringing code
and enter estimte of claim. ~ NOT LSAVE BLANK. If the answer is ‘No’ to all
items ring ‘No to all, code Z’.

Where a self employed person claims items of expenditure for tax purposes it is to
be expected, that if similar expenditure is recorded in the diary records, this

shOuld also appear at page 40 of the diary record and claimed as business
expenditure.

If expenditure has been claimed but inforn!ant cannot give percentages then

a. Ask for amount claimed and total expenditure on the item concerned, eg
electricity claimed = S70 p.a. on a total expenditure of ~00 p.s.

b. If percentage or aounts cannot be qiven please ask for which itw a
claim has or will be made. Indicate these on the schedule by ringing
code and note that infomnt cannot give amount or percentage.



Allowance, benefits, pensions (pr~t carda H-M) QS.45-67

NOTE CHANGES FOR 1987

I10
SEE LIST ON PAGEAFOR MSTHOD OF PAYMENT.

SEE GLOSSARY FOR INFORMATION HSGARDING BENEFITS AND ADDITIONS TO BENEFITS.

It La important that the amount entered against each banefit is the actual amount
for that benefit only and is not the total for a combination of benef it9 eg

Retirement pension and Attendance Allwance. AlwayS check for cmnbinations of
banefits. If ymu are aware that am atnount ‘is a combination of b.rnefita which
cannot bs separated, please mke a note giving the names of the combined banefits.

The mat likely banefit to be included with other bsnefits is Supplementary Benefit

(Q50(d)). The inclusion of Supplementary Benefit with another benefit is noted at
the front of the payment book or on notification of entitlement form.

The amount of banefit last rece~ved together with the par~od covered is required at

all benefit quest~ons. Note that pa~ents are only made in multiples of a week eg
2 weeks, 4 weeks, 13 weeks.

Since the Introduction of Housing Benefit it has &come increas~ngly difficult for
inforwnts to separate Supplemanta?.y Benefit and other benefits. D.H.S.S. has

provided us with exsmplee of pa~ent books to help info-nts and YUU distinguish
Supplements q Benefit, other benefits and the component parts of Retirement
Pensions (Q45(b) ) and Widms Benefit (Q46(a) ).

There are two examples, one hff in colour and the other yellow.

Buff books are used to pay Supplementary Banefit only or Supplementary Benefit plus

other benef Itg. ‘Supplementary Pension’ for those over retirement a~ will be
written at top of page 3. If an other benefit ia bsing paid on the hok then the
na~ of that benefit and the amount of that benefit being paid will bs written on
page 3.

where Supplementary Banefit ~ is being rece~ved then at Q50( d) YOU should anter

the aount of benefit shown on paymant orders (page 5 etc) .

Where Supplementary Benefit plus another benefit are being paid you will need to do
a calculation. The total combined payment is shw on the payment orders (page 5)
and from th~s should be taken the amount of other benefit (eg Retirement PenSiOn)
shown on page three. The difference will be Supplementary Benefit for entry at

Q50( d) while the amount for other benefit on page three should h entered at the
relevant quest~on (eg Q45(b) ).

Yellow books are used for benefits other than Supplsmantary Benefit. ~erefore Lf
an lnforInant has a yellw book you can be aasured that Supplementary Benefit will
not be included in that book although it could be in a separate buff book. on page

three you WL1l f~nd the nams of benefit or benefits being pa~d on the book PIUB a
series of code letters. The key to these code letters is given on page two of the
book .

If only one benefit is being received then the total amount for that benefit should
be entered at the relevant question. If mre than one benefit ia being paid then a
calculation is necessary; for example if Retirement Penmion and Attendance
Allmances are being pa>d then the amount ahwn against code letter ‘H’ is
Attendance Allowance and should bs entered at Q46 (e ). fiis amoumt should be
deducted frm the total cotiined amount sh- on payment order (page 5) and the
difference entered at Q45(b) as Retirement Pension.
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I

The initials will need to be referred to when recording component parts of
Retirement Pension (Q45(b)) and Widows Benefit (Q46(a) ).

Points to note

1) ~ informant may receive Supplementary Benefit and another benefit in separate
books eg Supplementary Benefit in a buff book and Rstirsment
yellow book.

2) M informant may & receiving one benefit in a paflent book
reason another benefit by Giro.

pension in a

and for some

Instead of receiving pa~ent by book or giro an increasing nmber of people wbo are

not on Supplementary Benefit are receiving their benefit ~ direct transfer into
—,the~r bank or building society accounts. These info-nts will have haen sent
form BR2 198 or BRZ 199 advising them of the mount of benefit they are receiving.

See example of BRZ 198/9 on page 66.

Retir-ent Pension and Widms Ssnefit Q45(b) & Q46(a)

For 1987 these questions have been extended at the request of the DHSS.

State benefits received are often made up of component parts and the DHSS would
like to knm the amount of some of these parts contained in the total benefit
recorded on the FES. Because it would be impossible to do this without reference
to documents you are asked to check whether documents are being consulted before
asking the new questions. Note that you are not expected to *push’ the informant
to produce documents if they are not already doing so.

At Qs45 (b) (iii) and 46(a) (iii) you should check what docwents have been consulted
to give the infor~ation at Q45(b) (i) and (ii) or 46(a) (i) and (ii). If documents
have been consulted you then record the answers to 45(b) (iv) and 46(a) (iv).

The amounts for recording at 45(b) (iv) and 46(a) (iv) will & shown on page three of
the yellw book or on form BR2198 or BR2199. ~ Pa9e three of the yellow book you
will find the code letter only while on EJR2198 and 2199 you will find the
description. Examples are given below.

1) Example of page two, yellow book, showing key to codes

CHANGE OF POST OFFICE OF PAYMENT

COMPLETESPACESBELOW IN~0 CASESONLY
Se.P,O.R.C2Xf.arf. il instr.ccio.s r.

K.,m ,ti.l.u.”,h” ..~!a
(R.,l”nmn,P.-in.M Wld.ws~.fi,0“1,>

chan~.ofeff,cspr.ced.r. If req.lr.d New .fi.e of payment Date stamp c.( ~ - ~’ ~,nh
(..1 v.lid .nttl (d) is stamped) new offlc.

B - kk P.MIM 1“.-”.

Paym.m without ?80 I Payment without P80
(c)

+

(d) c

[FIRST ORDER) (SECOND ORDER) D
E
F
G
H
1

(.) } (b)

I
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2)

3)

Exaple of pege three, ye11OW ~Ok, ehWin9 layout of benefit and component

parts of banefit.

YOU MAY CUT OUT AND KIIP THIS ●AOI ●IFOR- CA8HIN0 TH1 f-AW OAOIR DW 22 MAY 86 7

L 1.42

Q 3.43

!~i.,hmuIm .DEPARTMENTOF HEALTHAND SOCSALSECURITY,CP.k, NEWCAETLEUPON~ME NEP6IYX

Example of form BRZ 198/9 showing layout Of benefit and cOwOnent Parts.

Addlt# onal pens,on

payable

Increase for deferred retirement

SasIc penx,on Increments

Add, t,onal pension ,ncremenls
(H)

Uprat, ”g of guarantee m,n,mum pens,on 8ncrements
(N)

Graduated pens,on

Inval,d, ty addttto”

Age addtt,on

Dependency Increase

Attendance allowance

Total

Job release allowance should not be treated de N. I. Retirement peneion and—
should be entered at Q52(c) .
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Statutory Sick Pay, N.1. Sickne8m Benefit and Qs47 & 4S

Contributory Invalidity Pension

There are three sickness benefits available:

a) Statutory Sick Pay (SSP )
b) N.1. Sickness Benefit

c) Contributory Invalidity Pension

Statutory Sick Pay is paid through the employer. me benefit is paid for a maximum

period of 28 weeks in a tax year.

N. 1. Sickness Benefit is paid by the DHSS for a mximum period of 28 weeks.

Contributory Invalidity Pension is paid by the DHSS. The knefit is paid in the

29th week of sickness and there is no litit to the number of weeks it can be
received.

Sick pay by =ployers Q.4S

This question must be asked of all answering Yes to Q47.

This question is designed to help ascertain total income received by informants
when absent from work due to sickness or injury.

Sick pay by employers refers to mde up pay, part pay etc, and not Statutory Sick

~.

Government training schemes Q.49

EXCLUDE CDNMUNITY PROGRM (ACTION FOR COf4MUNITY ~LOYMENT IN NORTHE~ IRSLAND )
FROM THIS QUESTION . THIS QUESTION ONLY IU2FEW TO TWINING SCHEMES TRSATED AS CODE 3
AT Q l(b).

If a person is currently on a scheme/programme enter the number of weeks completed
to date at (b). The number of weeks entered at (b) should exclude any weeks
entered at Q. 50(b).

Unemployment &nefit/currently received Q. 50(b)

If informant is currently receiving Unemplo~ent Benefit at time of interview check
that they are coded 3 at Q. 1(b). unless on short time. If not coded 3, recode
Q. 1(b) and ask all relevant questions.

This question excludes benefit for weeks spent on TOPS and YTS schemes etc.

Unemployment benefit and details of the weeks unemployed in last 12 moinths before
or after attendance on a TOPS or YTS scheme, etc should be entered at this
question.

If an informant is on short tiInethey can receive a wage and Unemployment Benefit.

Where an informant has had more than one spell of unemplo~ent in the last 12
months mke sure to record all weeks and not just the number covered by last spell—
of unemployment. ”
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I

Supplmntary banefit Q. 50(d)

Suppl-entary pension/allowance should be entered at this question whether received
on its own or in combination with another benefit.

Household b~lls pa~d directly by supplementary benefit should ha shcnm at

appropriate Household Schedule question with an explanato~ note. me payment of

Supplementary Benefit at Q50 (d) should include an amount for the bill paid direct
with a note to this effect.

See note on page 64 regarding buff payment book.

Maternity banefits and pey (proqt card L) Q. 51

NOTE

Note

NOte

CHANGE FOR 1987

that these questions are asked only of wnmen aged under 51.

the addLtlon of Statutory Matern~ty Pay fran an etnployer.

Maternity pay fra employer Q. 51(c)

The answer to th~s question should refer only to maternity pay under the Fanplo~ent
Protection Act; it should not include holiday pay, money in lieu of notice,
szcknese bsnerl~, matern~ty grant, etc. ‘l’hiswill be gradually phased out in 1987
and replaced by statutory Maternity Pay.

Statutory ~ternlV] Pay Q. 51(d)

This new benefit in 1987 is payable by employer, and will gradual lY replace
Maternity pay from employer and in come casee replace ~ternity Allmance.

The benei~t IS paid at two levels dependent upon hours mrked and length of

I service.

Chris-s bonus Q. 52(b)

Christmas bonus ~s paid to retired persona and certain othar people on state
benefit. This 1s normally paid In November in the form of an increased weekly
pawent, I.e. .t lS not usually mde ae a separate payment, but ae an increaee in
benefit being rece~ved at the the.
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OTNSR STATE OR NI B~FITS Q. 52(c)

This question covers all State Benefits not covered by previous questions.
Possible entries here are:

i. Job Release Allowance

ii. War Widow’ s Pension

iii. Industrial Widow’s Pension

iv. Guardian’s allowance

v. Industrial Disablement Benefit (paid weekly) .

vi. Enterprise Allowance

NB. Allowance for foster children should appear at Q.60

Always give full detai 1s of benefit including government department concerned.

Pension from Employer, Trade Union, Friendly Society, Q.54
Annuity or Personal Pension or Covenant

Pension from a previous mployer relates not only to private pensions received by
the informant from their own previous employer but also to a private pension from
the employer of a deceased spouse or other relative.

This question is a filter for Qs 54(a)-(d) . which appear on page 33.

Note that reference number should be entered at the top of page 33.

There is no longer any

Do not include pension

Q54(b) is concerned
self-employed people.

need to specify industry for pension from previous employer.

from a previous employer at Q54(b) or 54(d) .

with personal pensions normally received by retired

Q54( d) deals with pension as member of trade union or friendly society.

Other deduction fra an employee pension Q.54(a) (i)

Normally income tax is deducted from an employee pension (Q 54(a)). However, some
pension fun& agree to deduct other pa~ents from pension eq ~dical insurance
pretiums, savings.

Ensure that this question is asked of all receiving a pension at Q 54(a). If the
answer is ‘No’ ring code X.
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( SavingB Accounts (prompt card ‘N‘ ) Q55

I See Q71 for children under 16.

Holdings of Nat SaV. certs/SAYE/premium tida, etc (prOwtS card ‘O‘ L ‘ P1) Q.56

I

I See Q 72 for childxen under 16.

Holdlngs of certain National Savings investments are aaked fOr two reasons: first
to he1P the DHSS deterfine whether Informants would k eligible for Supplementary
Benefit or not: second, to provide the Dept. of National Savings with information

, about characteristics of holders of National savin~ investments.

I Ch~ldrens hol~ngs should be recorded at Q 72.

Bonds and searitien (pro~t card ‘Q‘) Q. 57

If the Informant does not knw or cannot estlmte the aount of intereet, it would
be helpful to have an idea of the smount of principal invested, if this iS

volunteered.

At Q. 57(a) (~) and 57(d) (I) the amount should be after deduction of tax at source.
In rare cases, where only the gross before tax lS available, then record this
amount and a note stating ‘gross only available *.

At Q57(b) (i) and 57(e) (I) the amount should & before deduction of tax.

At Q57( f) note that what IS wanted is interest from a private loan le interest on
loan made Dy Informant in a private, not conur.ercial,Capacity.

Rent from property Q. 58

Include here all rent from let or sublet property except that connected with self—
e~lopnt, wh~ch should be entered at Q. 38 I“coms Schedule.

other unsarned incnmc Q.59

Includes such lncom as;

1. Income as sleep~ng partner,
2. Income from inner of hslness who no longer takes an active part and has

Installed a manager,
3. Royalties from land as well as books, etc.
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Regular allowances received (proqt card ‘R’) Q. 60

I

I

This question covers allowances from someone in Armed Forces, Merchant Navy, friend

or relative outside household, organisation, alimony or separation allowance and

allowance for a foster child. Exclude allowance from spouse who is an absent

spender or who is not a member of the household (see Q61 ).

Note that an allowance for a foster child should be coded 4 if from local authority

and coded 5 if from another source.

SEE ALSO SECTION A8 (b) (page 17) .

Allowance received from or bills paid by an absent spowe Q.61

or spouse who is not a household mmber

Details of any regular allowance paid by an absent spouse or a spouse who is not a

household msmber to anyone present in the household should be recorded. For an

absent spender this will be in addition to their proxy income details.

If the spouse who is present in the household draws money from a joint account the

amount drawn should be recorded. Also record details of any bills paid direct by

the absent spender or spouse who is not a household member.

SEE ALSO SECTION A8 (b) (page 17) .

coal or coke from smployer Q. 62

This refers to coal or coke received from a present or former employer, eg NCB ,

Pilkingtons.

Record whether it was ordinary household coal or, if a

eg Phurnacite, StovesSe, Gloco, Sebrite, Coalite, Rexo,

If fuel is free but haulage paid for, note amount paid

months.

special fue 1, give the narue

Wamco, Cleanglo.

for haulage in previous 12

Where an allowance is received in place of free fuel there is no need to record it.

Income from the sale of coal or coke need not be recorded.

Concessionary bus passes/tokens/tickets Q. 63

Exclude weekly or season tickets mentioned in household schedule.

Data collected for Q. 118 household schedule can, if necessary, be used to prompt

this question. If the area does not have concessionag bus pass travel, then
code 3.
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-il order agents/ba& sitters Q. 64

N~E CHANGE ~R 1987

If ~ncome is rece~ved for work as a IMil order agent and ae a baby sitter, enter

combined total at (a).
—

NB . Child nunders should b treated as self employed. (See Q38) and code 2 at

Q1 (a ) Lf this is the~r min occupation.

Income ~n the form of gnoda acqu~red from a Mil order club should not be

entered.

Tax Pid dize& to Inland Revenue Q. 65

DO not enter amounts of tax here that are duplicates of tax payments elsewhere on

the schedule, or are in respect of interest from stocks, shares etc at Q. 57 [a) and

(d).

Note th~s does not include Value Added Tax (VAT) .

Incr-a tax refunded direct by Inland Revenue or DFISS Q. 66

Note that refun& from DHSS are Included. DHSS can refund Income T- If informant
IS or was unemployed.

Tax refunds received through pay are not to be Included at this question (see

Q.13).

Direct refunds of tax prevloualy paid by employees under Pay Aa YGU Earn (PAYE) are

normally due to change of circumstances, eg unemployment, reduntincy, retireInent,

mortgage or tnarrlage.

NatiOMl Insurance (NI contributions ) Q.67

NOTE FILTER BASED ON AGE AND Et4PLO~ENT STATUS

Q.67 is asked for everyone coded 2-7 at Q1 on the B echedule.

Da not Include lump sum payments of NI contributions by self-employed, non-employed

or those mk~ng up contributions, these should appear at Q. 68.

Pa~nt of NI contributing tirect to Inland Revenue Q. 68

This WI1l apply mostly to self-employed people, who usually pay a hsic weekly rate

of National Insurance, and, at the end of the f~nanc~al vear (when profits or
losses are calculated)”, pay a Wrcentage of the profits.

Informants WY, however, be inking up

or non-employed. Record all casea and
nusslng contributions,
the reason for paymant

72

even though -ployed

at Q. 68.
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Voluntary contributions when they are paid regularly (ie not a lump au) , should be

entered at Q. 67 and not at thig question.—

Money sent abroad Q. 69

Information collected at this question is to give an indication of money being sent

out of the country. This information was previously collected by the Bank of

England under exchange control regulations. It my be useful to point out to

informants that w do not ask to which countq the umney is being sent.

Only money actually sent abroad should be entered. Money given to an individual or

charity in this country and subsequently sent abroad (eg OxfaIU, Christian Aid)

should not be entered.

Estimates are quite likely at this question; this is acceptable and preferable to a

‘don’t know’.

mount recorded should be in * sterling.

Income from occasional jobs Q.70

Only odd or occasional jobs should be entered here. If a job appears to h a
recurring undertaking, regardless of hours worked, then the details should be

entered elsewhere in this schedule, e9, QS 9-31 for employee main jobs? QS 32-37
for employee subsidiary job or Qs 38-44 for self-employed jobs. If necessary recode
..
Q1 .

If informant intends to undertake the job again in the future

fact.

Students holidays jobs should not be shown here but at the

dependent upon their present situation.

please note this

relevant section

NB. A separate line should be used for each time odd job is carried out

Children’s income - chiltien under 16. (Prompt carti ‘S’ and ‘T’ ) Qs.71 & 72

Income of children under 16 is asked of the parent/~ ardian, to ensure that we get

income of the whole household.

Q71. Include any regular income, however small, eg from newspaper round, buil~ng

society. Note that if there is more than one source of income then details of

second income should be recorded in mrgin.

Do not include Child Benefit (enter at Q45a) . Do not include cash gifts or pocket
money.

Q72. Record answers in the same way as at Q56.
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LIQUID ASSET QUS=IDNS Q73-82

These questions are new for 1987 and are at the requent of the DHSS who are trying

to estkte eligibility for certain hnef its.

fie queetione should h asked of all spenders and for chil&en uncler 16. UO NOT

INTSNIEW CHILD~ UNDER 16.
—

Huaban& and wives should be treated as one unit and their total veluea of aseets

should be put in the eam column. If there is a second mrried couple in the

household then remembar to treat them aa one unit and use one column putting bth

their person nurubers at the top of the column.

The aSSet questions QS74-82 will not ha asked of all FES Households. cmly those

households In whLch a married couple ~ other individual whose estkted total

aaaets are within the range of S1 ,000 -S10,000 will be eligible to be asked Qe74-92.

We estimate that only one in four household6 will fall in this range. Where a

-rried couple or individual has assets of less than El ,000 or more than S1 0,000

they will have been filtered out at Q73(b) or (c).

1) The first step (Q73( a) ) LS to prompt tbe liquid aasets which are to be

included in the definition. This is done by reference back to the folluwing

items on the household and income schedules.

Household schedule

Income schedule
. !,

‘, “

,, !,

,, “
,, ,,

“ .
,, ,!

. ,,

Page 45
,, 36
“ 37
“ 38
,, 39
“ 40
,, 41
. 51
,, 52
“ 53

Q96 )

Q55(a)-(c) )

Q55(d)-(f) )

Q56(a)-(c] ) :

Q56(d)-(g) )

Q57(a)-(c) )

Q57(d)-(f) )

Q71

Q72(a)-(c)

Q72(d)-(g)

!ndere only

Children under 16

m large asterisks have been printed at the top and bottom of each of theee pages

to enable you to refer bck more easily.

2) The next step is to ask Qs74-82 which are opinion queationa a2wut the total

value of the asseta (or holdings) . It is not necaasa~ for the informant to

search out records; haever do not discourage them.

Accounts and invee~nta held Q73(a)

Tick the type of account or Investment held.

Note that for children under 16 you will need to cneck at Q71 (page 51 ) for any

mention of investment income and at Q72 (pages 52 and 53) for any National Savings

hol~ngs. We do not knou if children have bank or gl ro accounts.

74



Level of Assets held Q73(b)&(c)

This is a filter question asked of husband and wife together or of individual

spenders or fathar or mother about a child under 16. (Do not intervi~ children

u;der 16) .

If the value of assets is mre than S1, 000 and

asked as relevant. IT IS IMPORTA~ TO STMSS

ACCOUNTS SPECIFIED AT Q73 (d ). DO NCT INCLUDE

HOUSE .

less than *1 0,000 then Qs74-83 are

THAT ASSETS ARS ~STRICTEO TO THE

ANY OTHER ASSETS SUCH AS VALUE OF

munt in W/giro account (exclude savings accounts) Q74

Check back to Q73 (a) to see if bank/giro account held. If no ask Q74. Ideally one

wants to obtain the amount in the current account at time of interview; however

this may prove impractical. Beginning of month balances will be sufficient.

AMO~t in SaV1ngS Accounts Q75

This question covers investments in:

National Savings Bank, Trustee Savin~ Bank, Building Society Deposit or Savings

Accouncs in banks. Current balances required as accurately as Pssible. Check

back to Q73(a) to see if any savin~ are held in these.

I
:1

Value of National Savings Certificates Q76

Check back to Q73 (a ) to see if index linked or fixed interest certificates held, if

they are then ask Q76. It is important to note exactly which issues are held, how

mny certificates are held, when they were acquired and finally and finally note

their approximate total value.

NB . National Savings Certificates have an issue number eg ‘23rd issue’ this is

required under ‘Issue Details’ .

Value of National Savings SAYE Q77

Check back to Q73(a) to see if held.
I

If held obtain issue details, date savings started, mount of regular pawent,

period covered by pa~ent and an estimate of mount saved to date.

Value of Pretium Bon@ Q79

Check

It is

back to Q73(a) to see if held.

rot necessam~ to specify each bond held - only the total amount.
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Value of National Saving8 Incom -d Deposit Bon& Qso & 81

Check bck to Q73(a) to see if held.

Record number and value of bonti.

Other tw of securitia= QS2

IT IS IMPORTANT TO ~LLY DESCRIBE SECURITIES HELD , THE NUNBER OF SHASE

CE~IFICATES , THE ExACT NW OF THE SECURITY AS WEm AS AN ESTIMATE OF TNS TOTAL

IVALUE HELD .

ICheck tick to Q73( a) to see Lf any of

Government gzlt edged stock

Unit trusts

Stocks, shares, bona, debentures and

Other securities

the folluuing held:

local author~ty securities
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DIARY RECORD BOD_T - INTRDDU~ION SCHEDULB O

From 1987 these are the following changes to the diary.

1. The two separate weekly diaries and the eingle cretit card account sheet have

been combined into a eingle docmnt covering t- weeks.

2. For food, soft drinks and alcoholic drink brought hem? (left hand pages) the

n-e of the store or shop where bught is required.

Order of diary contents 01

Front page :

Pages 2 and 3 :

Pages 4 and 5

Pages 6 and 7 :

Pages 8 to 21 :

Page 22

Page 23

Page 24 and 25:

Pages 26 to 39:

Page 40

Page 41

Page 42

containing boxes for reference number, date of next call and

recording credit card in forxnstion

containing explanatory notes

containing example pages

fir9t credit card pages

fir9t week record keeping

blank

leading page for second week

second credit card pages

second week record keeping

refunds and winnings

reference list of items

Informants notes

The order of diary headinga D2

1. Left hand page

a. Food and drink brought home.

b. Take away mea 1s brought home.

2. Wght hand page

a.

b.

c.

d.

e.

f.

9.

Meals, snacks and non-alcoholic drinks bought and consumed aWaY frOm

home.

Beer, wine, Spirits and other alcoholic drinks buught and consumed away

from home.

Cigarettes, tobacco, newspaper, rnsgazines, books and postage.

Fuel, light, household goodn, cleaning mterials, furniture.

Travel by

Clothlng,

Any other

rail, bus, air, taxi, motor vehicles, cycles etc

clothing mterials and footwear

pa~ents.
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ALL EXPENDITURE SHOULD BE mCORDED IN DIARy WEN IF ALWADY RECOmED IN HousEHOLD

I

I

I

SCHEDULE (EG ELECTRICITY BILL) .

-ch diary should be the spender’s own record. It should be filled in by the

spender although you should assist in dealing with any difficulties. Mphasise

that the diary is confidential to the person completing it. Occasionally someone

will insist on keeping details on separate pieces of paper, and later ask you to

copy them into the diary. You should emphaeise that it is the individual’s own

account of their expenditure that is required, and t~ to persuade them to use the

diary. If you have to make entries in such cases, explain how this happened on

page 42 of the diary and if you can, attach the indf.vidual’s own notes. If

difficult cases, make additional calls.

A blind person, or anyone unable to write, should be treated as a spender, but

their records will have to be kept by someone else in the household. YOU should

then assure yourself of the general accuracy by going through them with the spender

in question, noting that this has been done on page 42. Alternatively, you my

enter the expenditure for the spender in question, but this will necessitate
calling several days a week.

Points to remember when leaving diaries D. 3

Before leaving a diary with a spender you should: -

a. Fill in the area, serial, household and person number. For serial

numbers and person nmbers, remember the leading zero

b. Head each of the fourteen double pages with the date in full and ring day

of the week. The year is not required as this is on the front of the

diary.

c. Enter the starting date of record keeping on page 1 of the ‘A’ schedule.

d. Enter a day, date and time for the next call on frent cover. (You will

still make an interview checking call between 3rd and 5th day ).

e. Ring Y if credit card held or ring X if no credit card.

General Points D. 4

It is not necessary to explain all of the points mentioned below when leaving the

diaries. You should, however, ensure that the boks are completed in sufficient

detail when you make your 5th day and final checking calls.

a. Each itsm should be entered on a separate line and individually priced.

(Grocery bills pinned to the appropriate page must be itemised and copied

into the record book before posting it to the office ). Continuation

pages are supplied for use when it is found or expected that a shopping

list will cover more than one page.
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b. You should not accept itemsed till receipts. Itas on these should be—
entered into the diary by the ~nformnt. If they absolutely refuse to do

lt then you should copy details ~n. Any budget returned to H.Q. without

this be~ng done will be returned to you as we do not have the facilities

for copying. Itmised receipts are usually very clear but regrettably we

cannot use tham ae each Ltem has to have an individual co& number added

to it for proceaeing purpeaes. It is for this reason that each item has

to have its own line in the diary.

I c. All amounts of money spent during the two weeks must be entered,

includlng mney spent on those Items already entered on the household

schedule.

d. Cnly money paid out by the household should be recorded. mods acquired

but not yet paid for (eg budget account) should not be .shwn except where

a credit card, charge card or grocery account i9 involved (see below

D5).

e. mere luncheon vouchers are used, record the total cost, eg meal costs

S2. 50, luncheon vouchers used have value of S1, additional cost S 1.50 -

Record +2.50.

f. See Section D14 for shopkeepers and farmers and section D15 for holidays.

9. Make sure that S and p signs are not written in and that all entries are

wlth~n the COIWS. Make sure the ‘office uee only’ COIUIM 1s left

blank.

h. The notes on pages 2 and 3 of tiary which form part of these instructions

should be brought to the informnts attention.

1. All acqulsltlons by ‘cre&t-card’ or ‘charge-card’ ghould be recorded In

Ln tiary on the day the guods were acquired. The words ‘credit-card’ or

‘charge-card’ should be written beside entry.

Food and drink brought home - (except take away Mals, meals, out etc ) D.5

NOTE CHANGES FOR 1987

This Includes food and drink taken Into another person’s home (eg for a party) .

~ When you probe an Item which does not require a change as a result of the probing

would you please note this or we W111 assume that entry was not probed, eg Milk

bill - If vou do not add ‘milk only’ after probing we will assume that entry was

not probed and that the ml lk bill could include mount9 for itas other than milk.

a. For mat, fish, fr”lt and vegetables we need:

1. Type - eg prk, beef, cod, applee, peas.

11. Whether It was bought fresh/raw, frozen, t~nned, dried, bottled,

cooked etc.

b. Baby food: Itemse type of food, eg dried mlk, rusks, cereals, tinned

or kttled foods.
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c.

d.

e.

f.

9.

h.

i.

Nilk bill: IS it tilk or does it include eggs, cream etc? If so,

itemise. If only milk, state this beside entry, for example ‘“milk bill

(milk only)”.

Bread bill: Itemise cakes and bread separately, or note “bread only”.

Alcoholic drink: Itetise typ e of drink, eg beer, wine, sherry, vermouth,

spirits, etc

Soft drinks: Note whether squash or fruit juice.

Grocery accounts: On the regular cotitments sheet, you should check

whether the account will be paid within the record-keeping period.

If will not be paid: no information is required.

If will be paid: check whether ‘L- ,-c-— _-A _.-, .-L– —–.,. .. . ...

price separately.

i. If can itemise: on the

purchased on the account on

cases, have a whole mnth’s

LII.=LIILWLIUCLILLcar, LLSC eacn l~em ana

day the bill is paid list each item

a separate line. (WS you may, in some

groceries listed) .

ii. If cannot itemise: The informant should also note down on each day

any item obtained on this account. Where possible, he/she should

also enter the mount to be paid for the purchase to the left of

the S p column, and note that the goods are “on account,,.

Cn the day the account is paid, the informant should enter the

total amount of the grocery account with a note indicating that the

bill cannot be itetised.

Purchase of food, soft drinks and alcoholic drinks by credit-card or

charge card - see D4( i ) above.

Commencing in 1987 it is important to brief informants to enter the nme

of the shop where food, soft drinks and alcoholic drinks brought home

were purchased.

This is to improve the Retail Price Index. The main emphasis is on the

very large multiple retailers - therefore it is not necessary to know the

exact name of a small independent corner shop, e.g. *corner shop 1 will be

sufficient in such cases.

Take away meals brought home 06

Any take away meals, eg fish and chips, Indian, Chinese food, hamburgers, fried

chicken, which have been prepared at a catering establishment and brought home for

consumption should be entered under this heading.

The informant should note whether food brought home was bought hot by writing rHOT i

beside entry; VAT is now charged on HOT take-away meals.—

Meals on wheels should be entered under this heading.

Where luncheon vouchers used, see D 4(e) .

1Take away meals purchased on credit card or charge card - see D4( i ) above.
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neals, snacks, sweets, ice cream, etc bought c consumed away fram home D7

This section has two resin headings which divide nmals/snacks/swets/non-a lcohollc

dr~nks/ice cresm consumad away from hems by where they were bought, ie at wmrkplac=

or elsewhere.

a. Food bought at workplace: ~Is includes ma19/snacks/sweets/non-alcohollc

drinks/ices bought at any workplace, not only one ‘a own workplace (ie include

items hught at a workplace bsing vig~ted) .

Itsms hught at works canteen, staff dining room, staff tea clubs, staff rest

room, staff tea bar, staff vending mschines, etc. can bs included under this

headinq.

b. Fomd bought elsewhere

The Info-nt should note whether food in this section waa brought hot by

wr~tlng ‘HOT’ beside entry.

This would be other msals/snacks/.swe ets/non-alcoholic &lnks/ices bnught and

cons wed away frtnn home.

Itsms bought at restaurant, cafe, hotel, public house, snack ,bar, fish and chip

shop, cinema, cake shop, kiosk, railway station, race course, exhibition,

school shop, tuck shop, etc. can bs Included under this heading.

Code 1 should be ringed if the food was eaten on the prsm~ses where bought, eg

consumed at table In restaurant.

Code 2 should be ringed if the food was eaten away from the premises where

bought, eg. chips or ice cream bought at shop and eaten on the street, bar Of

chocolate bought at kiosk and eaten on street.

NE. For take away meals brought hems see section D6.

c. Tips and service charges

These should be included in the cost of the meal.

d. Alcohol~c drinks bought and consumed with meal

cost of alcoholic drink bought and conswed with meal should be shown

separately in section headed - BEER, WINE, SPIRITS AND OTHER ALCOHOLIC ORINKS

BOUGHT ANO CONSmED AWAY FRm HOME. ‘fhe words ‘with meal t should be wrLtten

bes~de the entry.

Itmlse separately bser, wines, vermouth, sherry, pmrt, tonic wine, msdelra

and Splrlts etc.

IF NO ALCOHOLIC ORINK TA~ wITH MSAL , ‘NO ALCOHOL ‘ SHOULO BE WRITTEN BESIDE

THE ‘MEAL OUT 1 ENTRY.

If alcohollc drink take” with msal, but smount spent cannot be ~ta~sed, Write

beside meal out entry ‘amount for alcohol not known’

Alcohol~c drinks bought and consumed away frm hems on their own should be

entered In the section headed ‘Beers, wines ... etc’ (See section OS ).

e. Soft drinks

Soft drinks consumed away from home should be recorded In e~ther part 1 or 2

meals out section.
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I

f. Snacks

If a snack is purchased please

~ For meals, snacks etc hught by

itmise, eg

credit card

cheese roll 25p, cup of tea 18P.

or charge card see D4( i ).

Beers, wines, spirits snd other alcoholic drinks bought and D8

consumsd away from hems

Alcoholic drinks taken with meals should be entered here. (See D7).

Itemise separately beer, wine, vermouth, sherry, prt, tonic wine, madeira, etc (See

D5 and D7 for soft drinks) .

If a ntier of drinks were bought and there was a mix of wines, beers, spirits etc

which the informant cannot itemise then obtain an estimate of how much spent on

each.

~ Alcoholic drinks bought by credit card or charge card - see D4(i) .

Cigarettes and tobacco, newspapers =gazines, books, pstage D9

a. Newspaper bills

Itemise newspapers and magazines.

b. Postal Order

If a postal order is purchased during the record-keeping period, the value and

poundage should be shown on separate lines.

If the po,stal order is used during the record-keeping period, note what it is

for and date used.

EXAMPLE

Postal order - Football pools - posted 1lth January ........ 75p

Poundage ................................................... 21P

If not used during record-keeping period note this fact.

EXAMPLE

Postal order -not used- .................................. 75p

Poundage ................................................... 21p

NB. It is essential that any postal orders recorded in first book, and not

used by end of first week, should be checked by you at the end of second
week.

c. Note whether tobacco is for pipe or cigarettes.

NB Items purchased by credit card or charge card - see D4 (i ).—

Fuel and light, household goo~, cleaning materials, fmiture D1O

a. Fuel and light

Watch for amounts set aside to pay future bills. These should be noted as

‘set aside ‘.
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b.

NB

slot ueter paments - note whether for gas, electricity, etc.

If coke or other mokeless fuel, obtain brand names.

Household goods and furniture

Note whether new or second hand and whether powered by gas or electricity.

Spare parts - probe what for, eg ‘burner for gaa cooker’.

Item9 purchased by credit card or charge card - 9ee D4( i ).

Travel by rail, bus, air, W - motor mhicles, cycles, etc D1 1

a. Expenditure

State whether by bus, ra~l, tube etc. Seaaon tickets: state mode(s) of

transport involved,

Check whether this is the first season ticket. If it is, wr~te “’first ticket”

bes~de entry, if not check back to Q77 Household Schedule to see if there is

or should be an entry there.

Bus and train fares should be probed to check whether school fares. If they

are, write “school fares” begide them and check Q102 on Household Schedule.

Garage b~lls: itetise petrol, oil, labour, parts, accessorlea, VAT etc.

Amounts pa~d for

Lndlvldually.

Spare parts: probe

b. Refunds

petrol, diesel oil and other mterials must be shown

what for, eg ‘battery for car’.

Note items refunded and check page 40 of tiary, question 112 on household

schedule and questions 17, 18, 19, 20, 27, 37 and 44 on incom schedule.

Petrol refunds: note if additional to any mileage allowance received.

NB Itws purchased by credit card or charge card - see D4(i ).

Clothing, clothing wterials and fantwear D12

For clothing and footwear give pernon number of wearer. If wearer not in household

note whether for adult or child, male or female. If child, give age.

NE Items purchased by credit card or charge card - see D4( I ).

Lessons, gifts, play achnols, deposits, inata2mnts and D13

credit payments. etc.

a. Lessons

If payments are recorded for lessons, eg driving, keep fit, aerobics, music,

check whether this 1s FIRST lesson~ if not ask Q. 104B(b) on household
schedule. If it IS first lesson, write ‘first lesson’ against entry.
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b. Play schools/Nursery Schools

Fees for playschools/nursery schools, when paid dsily or weekly, should be

probed to ascertain whether they are in fact for schools, and not for

playgroups or nursery groups. The essential point is that a school provides

some Corm of education and is often attached to a state or private infants’

school.

rf the entry is for a school, check whether this is first payment, and, ~

not, ask Q104A or 104B on household schedule. If it is first paynIent, Write

‘first payment ‘ beside entry.

If expenditure is for playgroup, note this fact.

~ c“ Gifts and presents

i. If gift/present is not cash specify the itsm purchased.

ii., If gift/present is cash to another household metier write ‘cash’ beside

entry and note person ntier of person the money is given to, eg ‘cash

to P2’.

I iii. If gift/present is cash to someone outside the household write cash

d.

e.

f.

: 9.

h.

I

I

beside entry and note ‘ to sowone outside household’ .

iv. Pocket money. Note the person n@er of the child the money was given

to. There is no need to find out what the child spent the money on.

Deposits

State what the deposit was for and whether it was towards a CASH purchase or a

CREDIT acquisition.

Installments on credit agreement, mail order and insurance premiums

If any pa~ents are entered in the record book which do not appear on the

household schedule, check whether the household was already paying this item

at the date of the household schedule interview. If they were paying, enter
details on the household schedule. If they were not paying, note that it is a
“new commitment,,, and do not enter on the household schedule.

Christmas and savings clubs

Note the purpose of the club, eg purchase of toys, groceries, hampers, tools

etc.

Home maintenance, improvements and installations

Probe whether DIY or contracted; if DIY obtain break-down of mterial costs.

For installation costs, note whether installed by informant or builder.

Specify type of improvement in full eg additional garage, built-in bedroom

furniture.

Expenditure on other premises

Where there is expenditure on a second accommodation, note whether this is a

permanent second dwelling, eg holiday home,

part of the household will be moving.

Specify type of expenditure in full (see ‘g’

S4

or accommodation

above ).

to which all or
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1.

k.

1.

m.

n.

0.

NB—

Payments for sports

Note whether paymant was aa a spectator or as a participant.

Medical/Dental/~ tical treatment or prescriptions

Note whether National Health Service or private.

Food for animals

Note whether fit or unfit for hwn consumption.

Holidsy payments

Note whether holiday is inside or outside the UK (see D1 5-17).

Business trips - see D18

Money qlven to children for school meals/school travel. mere ia no need to

probe to find out If Ln fact the money was spent on school meals or travel to

school.

Purchases by credit card or charge card - see D4 (i ).

Shopkeepsr9, fanners etC D14

Shopkeepers, Fanners etc

If they consume ~ods which they would nonnslly sell co~rcially, these goods MUst

be entered.

a.

b.

Were the Informsnt actually puts money in till for the goods, the mount

should be recorded.

where the Lnfo-nt does not put money in the till for the goods then the

price he would have sold the goods for

fanners this msy be an approximation.

should bs entered. In the case of

The ~or~ 10DWN SHOP!! Or “OWN FAW” should be entered (beside the itam) In

order to Indxcate that no actual cash was psid out at the time.

“Oww SHOP” Includes any undertaking other than farm, eg newsagsnt, grocers,

garage, printers, dry cleaners.

Holidays starting and ending durinq record keeping D15

I
The treatment of expenditure while on hol~day depenti whether the holiday is in the

UK (England, Scotland, Wales and Northern Ireland) or abroad.

!a. Hol~day in UK

Informants should be asked to ms~nta~n diaries aa if they were at horns Ie

record all expenditure lntivldually. Diaries WI1l be collected by you at

final call.
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b. Holidays outside ~ (including Channel Islanda and Eira )

Info-nts should be asked to record daily totals apent together with name of

county in which holiday waa taken. Diaries will be collected by you at final

call.

Holiday expenditure by credit card - see D4 (i )

Holidaye starting during record keeping but ending D16

after record keeping period finishes —

Treatment of expenditure while on holiday and method of returning diaries to you

depends on whether the holiday is in the UK (England, Scotland. Walee Or NOrthern

Ireland) or abroad.

a. Holidays in UK

Informants should be asked to -intain diaries as if they were at home 1e

record all expenditure individually. Diaries should be Wated back to you in

envelopes provided (aee also section A7 (pa@l 6 )

b. Holidaya outaide UK (including Channel Islanda and Eire )

Informants should record on page ~ of diary the following information.

1. N~er of days they wi 11 be outside the UK
2. The amount of travelers cheques and currency they WI 11 take outside UK
3. The estimted value of any ordinary bank, chequea they will write outside

the UK;
4. me country in which the holiday will be spent.

This information allows us to proportion the amount of total expenditure abroad

between that within the record keeping period and that outs ide the record keeping

period.

The diaries should be collected on day before holiday or be posted to you on that

day.

Holiday expenditure by credit card - see D4( i )

HolidaYs due to start after record keeping period D17

All expenditure in preparation for holiday eg deposit, final payment or purchase of

trave hers cheques or foreign currency should be recorded if they occur during the

14 days.

Bank charges for travelers cheques or foreign currency should be itemised

separately from the chaques or arrency.

If the holiday is to & taken in England, Scotland, Wales or Northern Ireland,

write ‘UK’ beeide entry. If it is to be taken outside the UK note country in which
holiday will be spent.

NB Channel Islan- and Eire are NOT in UK..

Holiday expenditure by credit card - see D4( i )
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BusLnese trips D18

Where a mmber of the household takes a buszness trip then the action to & taken

1s the sanu? ae for holidays (ace D15-17). A carefu3. check should ba mde for

refunds.

I’kanthly accounts D19

Where an informant has an Informal arrangement with a shop, action (ae deecribed

under D. 5(g) for grocery accounts ) should be taken.

Page 40 - refund6 and betting D2 O

Please ensure that this page ie completed. If there are no refunds or winnings, a

llne should be drawn through kxes to Indicate this fact. Before doing this, QS.

112 housenold schedule and 17, 18, 19, 20, 27, 37 and 44 income schedule should be
checked to see if refun~ -uld have been expected on expenditure in Record Book.

a. Refunds

If there IS no entry In this box, probe to check whether any ltema of

expen~ture shorn In diaries are refundable. This is especial lyimportant If

there are Ltms mntioned at 17, 18, 19, 20, 27, 37 and 44 on the inCOMe

schedule. If no item are refundable, draw a line through the box.

b. Betting winnlnge

If there IS no entry in the bx, query with informant, and if there are no

w lnn~ ngs draw a line through the h%.

Credit cardg - accounte paid (see @5 ‘A‘ schedule for char~carde ) D21

ND’I!ECHANGE IN 1987

The credit card sheets are n- in the tiary you will knw

credit card from the answer to Q7B houeehold schedule. You
or her to record all credit card acquisitions in the diary

if the informant has a

will need to brief h~m

(ace also D4(I)). You

WI1l also need to brief h~m/her to keep a record of any accounte paid during the
14 days.

If a Credit card account is paid in the racord keeping period, the Lnformant should

record on the credit card pages (pages 6/7 and 24/25).

(a)

(b)

(c)

(d)

Name of cretit card company

Amount of payment made. ~~s may be the hnimum payment aeked for or larger

Date payment made

Interest charge on the account paid
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(e) A description of items acquired during the period of the account. (The

account shows the shop or store where items are acquired and this should act

as a prompt for the actual item acquired. Full details of it- acquired are

wanted as in any other part of the diary)

1;
,; (f) If expenditure is to be refunded by an employer or claimed for refund from an

I employer this must bs included.
I

I The following examples of credit card accounts show the data required to k carried

onto the credit card pages. me letters (a)-(e) refer to the list above.
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EXAMPLES

1. BARCLAYCA~ (a)

r

DATE ~FERENCE DETAILS ~UNT

, 22 SEP 644165 PERCIVAL CAWERAS LONDON SE 18 9.65 ) (e)

10 OCT 411527 TALLY-HO GAMES LONDON N 12 2.60 )

I

In this example there is no previous balance and no interest.

2. ACCESS (a )

I Date

r12 08 87

02 09 87

03 I 09 87

04 09 87

05 09

L

87

Reference i Description

number

J4645x

K47DMO

K76M03

LBXSSY

LLD IHT

MUSIC OISCOUNT CSNTRE , LONDON W 1

WOPDS AND MUSIC, LONDON SW 15

MUSIC DISCOUNT C~TRE , LONDON W 1

PAYMENT - THANX YOU

B R WATE~OO , LONDON SE 1

INTEwST

MINIM~ PAYWSNT TfJ REACH US BY 16.10.87

(c)

8’3

Previous Balance ~

389.01 1

4.50

17.90

4.50

100.00 -

11.15

8.64

few Balance

335.70

Unlmwn

Pa~ent

16.79

)

)

) (e)

)

)

(e)

(d)

(b)
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CHECKING SCHEDULE K AND GENERAL CHECKS 7.1

For 1987 the checking schedule has been extensive~y revised in an effort to mke it

easier to complete and ideas from interviewers who tested it have been

incorporated. tier the years the K schedule has proved itself by reducing postal

and interviewer referrals by 600.

Pages 1, 2, 4, 5 and 6 must be completed by ALL interviewers

Page 3 is for optional =by those interviewers who find it helpful.

Pages 7, 8 and 9 must be completed by interviewers wOrking On their first ~

quotas. Experience~ES interviewers can use thm if they find them helpful.

INITIAL INTERVIEW : RSGULAR COMMITMENT QUESTIONS

The questions on page 1 should be asked while introducing the diaries. The

questions cover postal orders as well as regular payments (made by spenders) that

have not been covered by questions in the household schedule.

Provision is mde for these items to be ticked when they are seen in record books

at later calls. If iten!a are not seen in record books at the later calls their

absence should be probed. Regular payments would be expected to appear in record

books at the frequency stated at initial interview.

The page contains a reminder of the detail required for certain combined payments

that need itemising.

The last column at Q2 (Day usually paid) is optional ie for you to use if you feel

it will speed up your checking call.

FIRST CHECK AT HOME: ‘A’ AND ‘B’ SCHEDULE IT~S

Page 2

Page 2 covers checks on loans, period codes and gross wage.

Enter pay details from Qsl 1-16 ‘B’ schedule, add these up and enter total at

bottom of column. If this is different to the gross pay giver by the informant

(where gross pay given) check reason for difference at checking call and note the

answer on checking schedule.

Page 3 of the checking schedule (completion cf which is optional) relates to
regular weekly, two weekly, or monthly paid commitments, referred to in the

household schedule.

These conuni~ents, together with their frequency and the person inking the payment,

should be noted as part of the first check at home.

FIRST CHECKING CALL AND FINAL CALL: DIARY ENTRIES

Note that for 1987 this includes slot meter payments check.

At the first checking call and final call, check diary entries for points raised on

pages 75-83 of these instructions and those on pages 4 & 5 of Checking Schedule K.

90 320



FIRST CHECKING CALL AND FINAL CALL : RCG~R CO!4M2~ENTS

At the first check~ng call and final =11, check for regular commitments recorded

on pages 1 (and 3 if used).

Check record book for frequency and, in the case of household echedula item check

that amounts agree. If they ~ffer explain why on tha checking schadule (K). Tho8e

checks are important because tiary records ehould be a record of all paymente made

in the two wekn, and not just a record of payments not previously mntioned.

FINAL CALL ROUTINE : OTHER THAN REGULAR COM142~NTS

The routine ehcndn at the top of page 6 of checking schedule should k followed.

i. ‘RIis includes aeking info~nts to confirm their name and correct

pmtal address (including postcode) so that there can be no mistake
abnut the denpatch of the ES pa~ent. Also obtain the info~nt’s

telephone number.

ii. Mention to infor~nts that the postal order will teke three to five

weeks to arrive. If the info~nt (s ) are moving during this period

obtaLn detaile of new addrees and aek to which addreee wa should send

the postal order. The details of new ad~ess should be recorded at

foot of pink and yellw pagee of ‘E‘ fem.

iii. Warn informant that we may need to contact tham if there are anY

querlea.

Iv. Boxes are provided so that the interviewer can ~hcu that these pints

have been checked.

NOTE THAT ALL NOTES AND AMENDMENTS ARI SING FROM USING THESE CHECM SHOULD APPEAR ON

THE INTERV 1~ DCCUMENT, NOT ON THE CHECXING SHE~ .

FINAL CHECKS AT HOME: DOCUMENTATION

t

I Carry out the two checke regarding record boks, and Local Authority rent shuwn on

page 6 of the checking schedule.

Arrange documents in correct order before returning this to the office.

GENEU CHECKS

Beyond using the checking schedule and looking to see that all quegtions have been

answered, the followlng further general checke should be made. -

Household Did any peculiar or unusual circumstance exist? If so, add

Schedule notes regarding them at Q1 19 on the schedule.

Income Has information on incom end occupation been provided for every

Schedule ~r Of the houeehold who ie 16 yeare or over? THIS IS

IMPERATI=. Has Incouuy for under 16 year olda been recorded at

Q71 and 727

This eurvey IS perhaps unique. The whole gamut of possible mthoda of incme and

expenditure IS vaster than CM be covered in a set of instructions. ~is being so,
theee wr~tten Instmctionn (and notes on the schedules ) are deeigned to help you

deal with the ma]ority of domestic financial arrengemnts, and to help YOU
recogniee the few that are imre complex.

For the few which are mre complex, all that is required is that you make really

full notes based on whet the Informant tells you, and leave the sw or decisions

to be worked out by off ~ce staff.
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Checks on first four quotas - additional checks 7.2

Pages 7-9 of the checking schedule give a series of checks that must hs carried out

on all schedules in the first four quotas worked on.

These checks indicate some, but not all, of the problem areas on schedules.
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mm OF WORK - I~RODUCTION 8.1

SectIons 8.2 to 8.6 cover deta~ls of return~ng work to the off Ice.

Form H - Weekly Progress Return 8.2

/

NOTE CHANGES FOR 1987

The Eollowlng points are Important as It IS neceesary for us to monitor respOnse

and work progress by placlng week 90 that -diate remedial action can be taken Lf

necessary.

1.

2.

3.

4.

5.

6.

7.

U.

RETU~ A WSSKLY PROGWSS RJ2TURN (form H) EVERY PLACING WEEK including the 5th

week ~f you are given an extension. A NIL return mst be mde if It has been

agreed that your placlng pattern can be varied. A note expla~nlng why no

placlngs have been done should accompany the NIL return.

The ‘H‘ form should be returned as soon as each weeks plac~ngs are complete or

at LATEST the day folloWing the end of placlng week.

Each household dealt with is to be entered in a separate column.

Only households dealt w~th Ln the plac~ng week should be entered.

Non-contacts (code 6) can only apply to the last week of the placlng per~od.

The outcome code recorded on the ‘H‘ form should correspond to that on the

Calls and Outcome sheet.

Remember to enter Authorlsatlon Number and Area Number.

Check serial numbers carefully.

Addresses where household are local authority tenants In receipt of 1000

Housing BenefLt must be Identified (see Q17 ‘A’ schedule) .

Form E - record of spenders in cooperating houeeholdE only e.3

The 1987 ‘E’ forms have been redesi gned and include a box for you to wr~te ~n

the full natne of the local author~ty covering the address at which Interview

took place. It 19 essential that you write in this name because PAB use It to

allocate a three d~g~t local authority code which in turn IS used by the

computer to allocate rates poundage data.

From the appropriate pad, detach one ‘E‘ fon cOmPrl Sing of a covering letter,

a yellow form and a pink form. To each cooperating household we WI1l be
sending the appropriate number of pstal orders along with the letter, whicn

WI1l be addressed to the Head of Household. Therefore, you should enter on
the letter the nae of the HOH and h~s/her FULL POSTAL ADDRESS INCLUDING

POSTCODE. m Incomplete address could mean that the postal orders fall to

reach the~r dest~nation.

AIso, enter the serial nmber In the box mrked “our ref” .

Secause the letter IS going out to the publ~c and because the deta~ls need to

shw up clearly on the E-forms, you should prznt clearly In black or blue

ballpolnt.
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Example:

Office of Population Censuses and Surveys
SOcia/Suwey Division

SICatherinesHouse 10 Kingsway London WC2B6JP
Telephone01.2420262ext

HOH ,M4...K...F.!!F.!!.<C....... .
PostalAddress I 4 ..7?. ?(.!. e!?.?

QqKb,~ y

S7.k-F S

P.,,,, code ,OYI5R6.

DearSir(,\izdaml

Yfl”r.(illi>lullv

\Y’2.172

Also enter, lower down the page, the number of postal orders enclosed, eg “3”, if
~Jou are using the multi-spender letter.
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2. Turn to the yellow E-form. The HOH name, address and the household serial

number should be a carbon copy of that on the letter.

Using a blue or black biro complete the followlng at top of page:

a. Area name.

b. No. of households selected at address.

c. No. of ‘E’ form fran address
d. Starting date of records.

e. Your 91gnature.

f. Your authorization number.

9. Name of local authority covering the addregs of which lntervlew took

place

Please note the following Pointg.

A. Number of households selected at address. In this space enter the number

of households selected for intervisw (tusximm, therefore, of 3 Per

address ), even if they are not all cooperating households.

B. Nutier of ‘E‘ fonn9 from household You My feel, in some exceptional

cases, that sending all postal orders to the HOH is unwise If, for

instance, there 1s reason to think he or ghe my not distr~bute them to

the other spenders. In this case you would write as mny letters to the

household as you thought necessary to ensure each spender rece~ved

h~s/her payment. In most cases, however, you will write one letter o

Hence the “nmber of E-forms per household” in most cases WZ1l bs “One”.

But if there is to be more than one, your entry here (2, 3 or whatever)

WI1l alert us to the number of letterg to bs sent.

NB: Some pre-carhnised copies have been mde ~llegible due to constantly blng

overwritten. Before writ~ng a set of ‘E’ forms, either detach from pad or use

a card between sets in the pad. Continued on next paqe.
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c. starting date of records

Enter here the starting date of the records. These dates should agree

with those shown on household schedule.

F.M(LYEXPENDITURESURVEY

COOPERATING HOUSEHOLDS

Two COPIES

HOH tie. ,R sf@v(<c, . ‘(e’”A‘c((i/tA~
P.,!., Address. !, .Teut” ~ .Re al.

~~~~~~~~~ ‘eNO m
Dflh”A,g y,. ,,,,, .

No.ofhouseno(asselecteti
a!address ,,,,

ST,?P-FS
,~o,.1 E lorms

.1.
P.,,,! code .0 Y I 5t4 ““M”””’”””’” “““

S1.r,l”g.a,e0!,,,0,.s ,,!,.d-TON I 787
.tewewerssqna,.re J/d ,, .,..0 7 gq~

Recora F“l I Name 01Local A.,nor(~

4“ /et/(-!k-43, ., >1s!-<!<.< Ceufl<!hArea ,. Wh{chhousehold ‘,s,0,s

(.:er,,/,ad.0,,.,, ,..

,.,,,,,,

3. Finally, complete the list of spenders and pin the letter and attached E-forms

to the front of the household schedule, after checkinq that carbon copies are

Legible.
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NOTES OF ANY KIND ARE NOT ,rO HE WRITTEN ON THE E FOWS. The correct place for

notes LS page 60 of Schedule A or on a separate p~ece of paper pinned to the

household schedule.

At each cooperating address you mst ask for the surnaine(s ), lnltlals and ~stal—
address, as these may not necessarily be the sam as given on the address l>st

Failure to complete the E form correctly, and to check all the details and despatch

lt at once to HQ, WI1l delay payment to cooperating members. fiis must be avoided
at all costs. -member that, If there IS any doubt about the completeness of the

data, you should ensure that Infortnants are aware that the final decls~on about

payment nrust be mde at HQ.

In some cases informants WI1l not wish to give their names. Explain that we cannot

send out blank postal orders so we WI1l be unnable to send them S5. 00. If they do
not ~~sh to be pa~d the S5. 00 for taking part In the survey this IS acceptable and

-e can still use the Lntervlew data.

~ It 1s not poss~ble for postal orders to be made out by OPCS to char, t,es.

I

Government aud~tors would quest~on any department that appeared to be sending

publlc money to a char~ty. It LS possible to send the postal orders to the
Informants to pass to the charity but the postal orders mst be mde out to the

informants; It ~s not possible to send out blank postal orders.
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‘1

Form J - Despatch note 8.4

NOTE CHANGE FOR 1987

To be returned in eveq envelope containing cooperating or non-cooperating serial

numbers, which should be coded appropriately. “RECORDED DELIVERY” must be used for

all cooperating households and for all other cases where the names and addresses of

informants are included in a despatch.

Budgets for all cooperating households must be returned in ENVOPAK5 and sent

RECORDED DELIVERY to your regional office. Please keep the receipt and note on it

the serial numbers included in that envelope (in case of any query from Field

Branch ).

Note that addresses with households who are local authority tenants in receipt of

100% Housing Benefit and the return of Housing Benefit form HB/ 1 must be indicated.

Calls and Outcome sheets (L) 8.5

NOTE CA RSFULLY THE CHANGES FOR 1987

1. One to be returned for every household/serial nuber

2. -Y Placing interviewing done: ring code 90 for full or partial interviews,

i.e. where spenders are see” at different

times, or where the interview becomes a
refusal part way through.

3. Ineligible: code 1 - several of the dependent codes have been

merged this year.

4. Refusal to HQ letter: code x is a new code to be used only “he” ,~e

tell you that an informant has been in touch

with HQ and refused at the letter stage.

Code x refusals will not be counted in the

interviewers effective quota so will not

affect personal response.

The new code is only for refusals mde direct to HQ as a result of our letter and

before you have called on the address. There will not be anything to record in the

“Call No. “ section of the form, but we still want you to account for every serial

number issued to you by returning Calls and Outcome sheet plus ‘H’ and ‘J‘ forms.

5. :io household at address: code 3(i) “not yet bui 1t” has been added to

help identify PAF problems with non-existent

addresses.

code 3(j) is for all other addresses that
cannot be traced. A full note of all action
taken to find the address must be give” on

the back of the calls and outcome sheet.

6. Refusals. Code 7 : also ring (a) or (b) this will help :Is

ascertain at what staqe the refusal occurred.

Analysis will be carried out by the Research

Unit so please return partially completed
documents for refusals 7(b). Note .~ho

refused and at what auestion the refusal

happened.
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Order of documents 8.6

Detailed below are the documents required, in order, for the different types Of

response.

I
a.

I

(

I

b.

Fully co-operating household

1. Calls and outcome sheet (L )

2. E fOms - 3 copies, pinned to A schedule

3. Household schedule ‘A‘

4. Check~ng schedule ‘K’

5. Income schedule ‘B‘ for persons

6. Diary and continuation pages in

Refusal, non-contacts - ineligibles

1-3

that order.

1. Calls and outcome sheet (L )

(Partial refusals - as refusals, and all other documents completed wholly
or partially for or by the household) .

There must be no delay in return of work to HQ. Budgets for fully cooperating

households should be returned no later than 2 working days after final call. If

you !leed to recall to check any item, and cannot do so within this time, please

contact field officer for Instructions.

DELAY IN ~TURNING COMPLETED BUDGETS CAUSES OELAY IN PAYMENT TO INFORMANTS .

Study t>~ 8.7

For attend~ng first FES briefing 6 hours

Jhlle some ~nterv~ewers work fa~rly regularly on the Survey, there WI1l ~nevltably

be Occasions when Interviewers have breaks of timn between working on quotas and

therefore need to re-study the lnstructzona before Starting

Study time WI1l be paid as follWs:-

1
a. To interviewers who have had a break of from 3

(sample months) between FES quotas (or since last
I 1 HOUR ‘S STUOY TIME.

b. To Lntervlewers who have had a break of 6 or

(sample months) between work~ng on FES
re-brlef~ng) - 2 HOUR ‘S STUDY TIME.

(

~c To interviewers not eliglble at 1 or 2

new lnstruct~ons each year:- 2 HOUR’ S
! first FES quota that year.

I

quotas (or

work.

to 5 field-work cycles

re-briefing) -

mDre field-work cycles

since last

for study of amended documents and

STUDY TIME prior to starting the~r
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Clerical time 8.8

.—

For checking each fully cooperating household - 11/2 hours.

For checking schedules for a household that promised cooperation, but later failed

to cooperate - 45 minutes.

For checking a household that promised co-operation but had to be reallocated to

another interviewer for final calls - 1 hour.

For checking reallocated households where initial interview was done by another

interviewer - lhour.

(ie both placing interviewer and pickup interviewer can claim one hour) .

You should claim these on normal claims form.

Working away from home on subsistence 8.9

If :Jour quota involves staying away from home on overnight subsistence, you should

take extra care when planning and inking appointments for interviews and checking

calls. Your aim should be to keep the number of days away from home to a minimum.

In practical term this means ensuring that your checking calls are congregated

together (so the first call, for example, could be mde between three and six days

from the interview) . Likewise with interviews: your aim should be to group
interviews together. If you find that a calendar week (Monday to Friday) covers

two placing weeks, eg the end of week one (up to the 7th) and the start of week two

(8th-15th) , then, rather than starting on the first of the month as you tight

otherwise do, you should aim to place eight interviews during that calendar week,

as .~ell as making any checking calls you can in that week, and then go home and noc

return to the area until you can again group some more calls together. And, of
course, ,ihile you are in the area, you should be prepared to work long days (at

least 7 Ilours) if there is work available during the day time.

Finally you should arrange economical pick-up calls at the end of the

record-keeping fortnight; where informants are coping we 11 with record keeping, it

may be sensible to arrange for them to post diaries to you.

Please do keep !IS informed of your work-pattern if it strays

Xom .

If ;/our quota is vERY isolated, it would be better to

indi.~idually with the field officer.

very far from the

discuss the quora

Contact with HQ during field work period 8.10

The roreqolng instructions provide guidance on how to deal ~ith the major and T.OSE

:ommon situations to be met in the field. The staff in Field Brancn are always
available for advice on any :zases not covered by the instructions. It :s
permissible co telephone Cnr zdvice if the matter is urqe”t. otherwise, a letter
.~ddresseri to the appropriate person will be answered by return post.
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FIELo AND OFFICE TRAINING 8.11

Tra~nlng before the brief~nq

Although your min tralnlng on the FES comes at the initial br~efing we also expecc

you to do some prelinunary work on your own before the brlef~ng. In advance of

your first briefing on the FES you will be sent a traln~ng tape. IT IS ESSENTIAL

THAT YOU wORX THROUGH THE TAPE PRIOR TO THE BRIEFING.

It may also help to do a dmy Interview with a friend or relatlve for practice .

Before com~ng to the briefing write out an introduct~on or at least a list Of

points you would include and bring It to the briefing for discussion and practice.

The br~eflng will include practical sessions on intemlewlng, introducing the

survey, response, background and uses of the survey.

Tra~n~ng Officers are out in the field, continuously observing and supervising work

In progress. Each interviewer IS tra~ned to handle the Family Expenditure Survey

in the first Instance, by be~ng accompanied on some placlng, checking and

collection calls. A follow up observation is usually made on the 3rd full quota.

Please telephone the field officer If you are allocated your 3rd quota very late or

have not been contacted by a field trainer so that necessary arrangements can be

made. Thereafter, field Supervision occurs periodically and at very llttle notice.

It can also bs given =f asked for by an Interviewer at any other tree.

First quota with trainers

Before your tra~ner ]olns you, transf es your address labels to your noteiwok, one

to a double page. Record area number, serial ntier, gross and net rateable values

etc. The example page shows the sort of records mde for each address during the

course of the survey (SEE NEXT PAGE) .

Prepare a llst of

some of Its uses.

Check which rates

allocated area.

HEADQUARTERS

points to Include ~n your introduct~on - Ie purpose of FES and

of f~ce you have to visit to collect the rateable values for the

Contact as fOll Ows:-

Your regional office - for any

and acceptance of quota and

extensions to field per~od for

Field officer Eor the survey -

matters related to availabll~ty or non-avallabll~ty

briefing datea, issues related to work progress,

Late contact on quota, weekend work.

for advice on matters of definition or procedure for

this survey , together with queries on general Intervlewlng methods.

Refusals

If you get 2 refusals II-Ione week or other

talk matters over with the field officer.

support and It helps us keep In touch w~th

June Langham Ext 2306

Sally NICO1 Ext 2432

problems w~th response please r~ng In to

Sonetlmes we can offer useful advice or

spec~f lc response problems.

These are also the numbers to r~ng re: changes to placlng pattern and queries on

schedules, ~nstruct~ons, ~nterv~ews and anyth~ng of a techn~cal nature.
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SPECWEN HOUSING BENEFIT
NWIFICATION FONN

Dear Sir/Uadem,

Housing Benefit Regulation 1982

Your application has now hen examined, and on the tisia of the information

contained therein, it has been detedned that your rent and rates should be

rebated, as per the under-noted details.

(a) N.ent Wbate & per week frcnn Monday

(b) Wte Nebate E per week from Uonday

(c) Housing Benefit Supplement S per waek fran Monday

(provisional ) award

(d) In accordance with the proviaiona of the above Nmgulations you my, within

one month, make representation againat this determination.

(e) You are required to infonu the Nebetea Office staff of any change in the

circumstances stated on your application form e.g. re. - metiers of the

household, income, change of addreaa.

Yours fa~thfully,

Director of Housing.

wP1OO1-10258
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Office of Population Censuses and Surveys
Social Survey Division

St Catherlnes House 10 Kingsway London WC2B 6JP

Telephone01 2420262 ex{

Our reference FES

Your reference

Oale August 1986

Dear Resident (s)

You my have read about the F& ly Expenditure Survey in the newspapers or heard

about it on the radio or television. The survey is one of the most important and

long established once done by government and has been carried out continuously

since 1957. Its main use is in &awing up the Index of Ratai 1 Prices which

provides up to &te information on tbe cost of living.

In the next few weeks one of our interviewers will call on you: because the

survey is only useful if each adult in your household takes part she (or
occasionally he) will ask for an opportunity to explain it in detail to all of

you . The interviewer wi 11 call during the evening if you are not at hom during

the day and will be happy to come again if you happen to be busy when she first

calls. The interviewer will show an official identification card.

Any information given to the interviewer will be treated in strict confidence and

be used for statistical purposes only.

BY co-operating in the survey you wi 11 be assisting the n!any government

departments and other organisations which use the results. Mast people who help

us also find the survey an interesting one to take part in. We are ve~ grateful

to eve~ who helps us and as a token of our appreciation a gift of S5 ie sent to

each of you provided

Please feel free to

interviewer calls.

Yours sincerely

that all mambers of your household are ‘able to help.

ring me if there is anything you wish to know &fore the

June Langham

Family Expenditure Survey

Field Branch

NOTE TO INTERVIEWERS: WORDING MAY CHANGE DURING 1987
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To: The chief &ecutive

The Director of Finance

The Director of tiueing

HB(83)6

Metropolitan District @uncils

Hon-*tropolitan Dintrict Councils

London Borough Councils

Scottish Ragional and Islan& and Dietrict CouAcils

Common Counci 1 of tha City of kndon

CouncLl of the Isles of ScillY

Director General and Clerk to the Council

Comptroller of Financial SeNices

Controller of Houeing

me Greater London Counci 1

General ~nager

Chief Finance Officer

Deve lo~ent Corporatlona and Codae~on for the New Towns

Secretary

Scottish Special Housing tiaociation

Deve lopnent Board for Rural Wa lee

Dear Sir

HOUSING BENEFIT. STATISTICS

I. Introduction

1. The Department needa a certain amount of statistical information for

f~nanc~al and mlicy planning purposes. Much of th~s in provided through

the arrangemnta for estimating and claidng eubsldy. Thie circular

outlines the proposed arrangement for seeking some additional info-tion.

It IS recognised that a nher of authorities are etill reanaeseing caaes

Lnvolved in the main start, but authorities are asked to beg~n meklng

preparations no that the proposed returne can be mde on time.

II. Certificated cases and claimants on housing benefit supplement (HSS )

2. The Department has a wel l-developad sampling frame for providing a wide

variety of statistical lnfo~tion relating to people on supplementary

benefit. ‘fhie includes information about housing coeta and household

composition. In order to maintain the effectiveneee of the information

provide d, DHSS will ask for inf o-tion fra authorities about the housing

benefit provision for certificated casea who appear in the sample frame.

The sample of canes will be selected in DHSS local of ficee at the atafi of

each exercise. The size of the sample will vary, depending on the number of

claimants, but an average sized authority can expect to receive 70-S0 sample

canes in each exercise.

3. DHSS local offices will list the casee on a special form (STATS 116), a copy

of which La attached at -OX A, together with the instructions for

cmpleting the form. It hae been agreed that separate formr wi 11 ba iaeued
from each DHSS local office for U tenants, private tenants and

owner-occupiers in the eample, and that canes ehoul d be listed

alphabetically in addreee order. There ie apace in column 2 of the form for

authorities to include their Wn reference number for the clainIant if they
wish.
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4.

5.

III.

6.

7.

IV.

8.

9.

10.

Authorities are asked to insert in columns 5-11 of the form the expropriate

entries for the week indicated at the top of the form. CcNapleted forms

should normally bs returned within 2 weeks to the DHSS local office which

issued the form so as to avoid delays. If authorities experience difficulty

in providing the inf ormstion within this ttietable, and it is acknowledged

that many authorities Wi 11 have difficulty inking full returns on the first
exercise, they should apply the procedure set out at itsm 4 of the LA

instructions on the form.

The exercise will take place twice a year, in May and December, starting in

early MSY 1983. If authorities have any queries on this part of the

circular, or on the form STATS 116, they should discuss thsm first with

their local DHSS contact point and then, if necessary, with w D O Turner,

DHSS Alexander Fleming House, Elephant and Castle, kndon SE1 6BY ;

Telephone: O 1-407-5522, extension 7373.

Standard cases

Only one statistical return will be sought each year for standard cases.

~is wi 11 provide a breakdow of the total number of standard housing

benefit recipients for whom they are claiming subsidy in thw wsek including

30 Septetier each year, or, if that week is not typical for sores reason, the

nearest typical week should be selected. The draft forms to be used,

showing the infomtion required, is at Annex B. Authorities should note

that separate returns are requested for rent rebates, rent allowances and

rate rebates.

The first exercise will take place for the week including 30 September 1983

(or the nearest typical waek ). Copies of the fores will & sent to

authorities nearer the tires and will show the address to which the form

should be returned. If an authority has not received copies of the forms by

31 Auqust 1983, or if they have any queries about this section of the

circular, they should contact Mr R V Easey, DHSS Newcastle Upon Tyne Central

Office, Newcastle Upon Tyne, NE98 lYZ; Telephone 0632-612341,

estension 7373.

Housing Benefit Reviews

To help Ministers mnitor the new provisions for reviewing determinations

under Part III of the Housing Benef ita Regulations 1982 (see paragraphs 6.20

to 6.26 of circular HB( 82)2) some information will be sought on the numbers

and kinds of reviewe and their outcome. This is outlined in the form at

A“nec C.

Authorities should provide

with the quatier ending on

use the form at Annex C

returned within 21 days of

21 ~tober, 21 January, 21

the information in quarterly returns, beginning

30 June 1983. Authorities should duplicate and

for these returns. Completed forms should be

the end of the relevant quarter (ie by 21 July,

April) to Mr G J G Jackson, mom 466, New Court,

Carey Street, London WC2A 2LS. Where an agent authority provides benefit
and review decisions on bshalf of another authority, any reviews should be

included in the return from the agent.

Any enquiries about this section of the circular should be addressed to

Mr G J G Jackson, or telephone O 1-831 6111, extension 2646.
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v. One-off surveys .,

11. It my be necessary frao the to the to undertake one-off surveys, for

example if there is mjor political interest in certain parts of the schema,

but theme WI 11 b kept to the absolute dnimu. A -11 smpla survay will

be mde to mnitor what happened to those claimants who ceased receiving

suppl~entary benefit an .e result of the housing benefit changes. nest 06

the work will te undertaken within DHS6 local offices - eg selecting the

eample (2% of the approximately 250,000 clahnts affected) and prQviding

information on those notified to DHSS as entitled to HBS (the m30rity of

the semple ). For the rmaining cases, authorities will h asked to complete

a form giving brief detai 1s of any clah received. ti averaga sized

author~ty should need to provide info~tion on only 2-3 cases. me

exercise will begin on 31 May, and authorities will bc sent the necessary

forms frm the appropriate DHSS local offices, to which they ehould be

returned. Any enquiries on this exercise, once it is in progresn, should be

made to the local DHSS contact pnint.

12. A number of authorities have asked for lists of those clabnts who ceased

receiving supplementary benefit on the introduction of housing hnefit, tO

check that they subsequently claimed housing knefit. DHSS wi 11 be

preparing such lists for all authorities at the same time da the exercise

outlined in paragraph 11 ig undertaken, but excluding those claimants who

were subsequently notified to OHSS as qualifying for HBS. The lists will be

drawn up by local authority area and show the fomer claimants’ names and

addresaem. Authorities are asked to check whether theme on the lists did

claim housing hnefit, and in the case of any who did not, to eend them a

suitable reminder.

VI. Family Expenditure Survey

13. The Office of Population Censuses and Surveys (oPCS) have had to amend their

Int emiewlng procedures for the Fd ly Expenditure Survey (FES ) to take

account of huueing benefit. OPCS are concerned that come LA tenmts on

supplementary benefit nvIy not be able to prov>de a breakduwn of hous~ng

benefit for rent and rates and (where appropriate ) he 1P for water cbargee.

OXS propose to take the following action to overcome thie:

i. on arrival in an area, the OXS ~ntemiewar will contact the local

houning department(s) to request the n~e and telephone number of

a contact point for enquiries;

ii. where a householder cannot provide information abut rent and

rate=, the interviewer will approach the contact point for the

in fo~tlon.

OPCS hope that this arrangement will provide quick result9 and nunimiBe the

authority’s involvement.

Yours faithfully

.

ALAN HSALEY

26 April 1983

SB2

OHSS

New Court

Carey Street

LONDON
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EXTRACT FROM HOUSING BSNEFIT GUIDANCE MANUAL

~ 27: STATISTICS

27.01 The DepartnIent needs a certain amount of statistical information for

financial and pnlicy planning purposes. Much of this is provided through the

arrangements for esttiting and claiming subsidy. ~is chapter outlines the

arrangements for seeking some additional information.

27.02 - 27.04

Certificated csaes and claiuts on hDusing benefit supplement

27.05 The Department carries out regular sampling exercises to obtain a wide

variety of statistic 1 information relating to people on supplementary benefit.

~is includes information about housing costs and household coqosition. In

order, to obtain a full picture, DHSS asks for information from authorities about

the housing benefit provision for cases which appear in the sample. The sample

of cases is selected in DHSS local offices at the start of each exercise. ‘Fne

size of the sample will vary, depending on the number of claimants, but an

average sized authority can expect to receive 70-80 sample cases in each

exercise.

Procedure

27.06 DHSS local offices will list the sample cases on a special form (STATS
I16), a COpy of which is attached at ~neX A. The instructions for completing

the form are on the reverse. Separate forms will be issued from each DHSS local

office for housing authority tenants, private tenants and ower-occupiers in the

sample, and cases will h listed by alphabetical address order.

27.07 Authorities are asked to insert in columns 5-11 of the form the

appropriate entrlea fOr the wsek indicated at the top of the fo~. There is

space in colwn 2 of the farm for authorities to include their own reference

nurnbsr for the claimant if they wish. Completed forms should, if possible, be

returned within 2 weeks to the DHSS local office wbicb issued the form so as to

avoid delays. If authorities experience difficulty in providing the information

within this timetable, they should apply the procedure set out at itam 4 of the

instructions on the form.

27.0s The exercise will take place twice a year, in my and December. If

authorities have any queries on the completion of form STATS 116, they should

discuss them first with their local DHSS contact point and then, if necessary,

with Mr D Fewster, mom AZ 105, DHSS Central Office, Newcastle upon Tyne,

NE98 lYX; Telephone: 091-279 7993.

27.09

Stsndsrd Cases

27.10 The Department asks authorities to provide a statistical return each year

for standard cases. This provides a breakdown of the total ntier of standard

housing benefit claims for which subsidy is claimed in a notimted week each

autmn. If that week is not typical for sores reason, the nearest typical week

should be selected instead.

27.11 The draft forma, showing the information required, are at Annex B to this

chapter. Copies will be sent to authorities in advance of each year’s exercise

and will show the address to which the fom should be returned. Authorities are

requested to make eeparate returns for rent rebates, rent allowances and rate
rebates.
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27.12 If the fom have not hen received by 31 August each year or if there

are any queries about this exercise, authorities should contact K D Fewster,

Wom A2 105, DHSS Cantral Office, Newcastle upn TYne, NE98 lyXJ

Telephone 091-279 7993.

27.13 - 27.14

Fnviews by officers and r-view boards

27.15 Authorities are aaked to n!ake quarterly returns providing information on

the numbers and types of reviews and their outcme. fie form in which the return

should ba made is met out at Annex C.

27.16 Returns should ba tnade for each quarter ending 31 Narch, 30 June, 30

September and 31 Ce.cember. Authorities should duplicate and use the form at

Annex C for these returns. Cumpleted form should be returned within 21 days of
the end of the relevant quarter (ie by 21 July, 21 OCtOkr, 21 January, 21 April)

to Mr D Hart, mom 471, New Court, Carey Street, London wC2A 2LS. Where an agent

authority provides benefit and review decisions on behalf of another authority,

any reviews should be included in the return from the agent.

27.17 Any enquiries about the information to ba provided about reviews ahoul d

be addressed to Mr D &rt, or Telephone O 1-831 6111, Sxtenslon 2719.

27.18 - 27.19

Fti lY E%pend.lture Survey

27.20 The Office of Population Censuses and Surveys (OXS) ask for informctlon

about hous~ng benefit when interviewing memberg of the public fOr the F~lY

Expenditure Survey (FES) . In 901n13cases, housing authority tenants My not be

able to prov~de a breakdown of housing benefit for rent and rates and (where

appropriate) help with water charges. To avoid probletn.e the following procedure

will be followed:-

a. on arrival In an area, the OPCS interviewer WI1l contact the 10Cal

housing department (s) to request the name and telephone nUMbCr Of a

contact point for enquiries;

b. where a householder cannot provide informs Ition about rent and rateS ,

the ~ntemiewer will approach the contact point for the information.

It IS Intended that this arrangement should provide quick results and keep the

authority’s Involvement to a tinimum.

27.21 - 27.99
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-HOD OF PAYING BENEFITS

We have been advised by the Department of Health and Social Security and the

Department of *ployuIent that benefits are norrMlly paid in the following waYs.

Attendance allowance

Child benefit

Fami lY inconm supplement

Industrial injury disablement peneion

Industrial injury death benefit

Invalidity pension and invalidity

allowance if paid

Invalid care allOWanCe

Job release allowance

Maternity allowance

Maternity grant

Mobility allowance

Retirement pension

persons pension

Severe Disablement

Sickness Benefit

including old

Allowance

Supplementary allowance

Supplementary peneion

Training allowance (eg TOPS, YTS)

Unemployment benefit

Widows allowance

Widowed mothers allowance

Widows pension

Worbans compensation benefit

Points to note are:

Payment book

.

!,

.

.

.

.

Giro

Payment book

Gi ro

Payment book

,!

,,

Giro

Pa~ent book

Payment book

,,

Giro

Payment book

,!

,,

,,

(yellow)

*

,,

.

,,

,!

,!

(yellow)

(yellow)

“

,,

(buff)

.

(yellow)

(yellow)

!!

,,

!!

1. General. All benefits nay be paid on the odd occasion by giro, eg

when starting benefit. Usually however a payment stated to be by book

will be by this mthod.

2. Training allowances. Because of the diverse nature of these schemes,

payment arrangements are made by loca 1 off ices and can be giro or payment
book.

wPIOO 1-10258
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GLOSSARY

ACCI DENT INBUWCE -

ADDITIONAL PENSION -

ANNUITY

ATTENDANCE ALLOWANCE -

BANK BUDG~ ACCOUNT -

BANK CmRGES -

BANK CURRSNT ACCOUNT -

BANW DEPOSIT ACCOUNT -

This is a privata insurance taken out by individuals to

give th- a luu@ sm payment or a weekly payment if they

suffer fran an accident.

See Earnings related supplement.

~is is baaically a form of providing a regular incane. A

1- aum of money ia paid to an insurance company and, in

return, the company pays out a regular income. There are

three main types of annuity) level annuitiea, where the

inccnne rernaina the same each year; increasing annuitiea,

where the incoma increamem at an agreed rate and

unit-linked annuitiea, vhere the incme is linked to the

value of a fund (eg property ).

~is is a benefit for adults or children who are severely

disabled -ntally or physically and need attention. In

order to qualify, the person has to satisfy certain

residential and medical conditions. mere are two rates

of allowance: the higher rate for those who need

attention *Y and night, and the lower rate for those who

need attention only by day or night. The allowance is

normally paid by order book and is usually in addition to

other National Insurance (N.1. ) benef ita.

A budget account is a way of spreading the cost of

household bills and other lump sum pa~ents over the year.

me bank nomlly has to agrea to the prec>ge estimate of

the year’s cost of all the bills to ba included in the

scheme. This total is divided by 12 and a standing order

for this mount is mde to the bank each mnth. The bills

ara usually paid with a special cheque book from the

budgat account. Interemt charged on this typ of account

variea between banks.

sank charges are amounta paid to a bank (by deduction by

the bank frm the account) to cover the administration of

its services, eg for processing cheques, stopping cheques,

paying standing order=.

h account into which mney is deponited, uauallY to -et

the needs of everyday expenditure. A cheque book is

supplied to write cheques for cash or goods. In mny

cases (although not in all), an Individul does nOt

receive intereat on this type of account. Bank charges

nay be levied to cover the administration of the account.

~is is the type of account into which gala~ is paid and

from which standing orders are paid.

w account into which people can deposit any amount of

money and on which they can gat interest. &ney can h

drawn out of Buch an account at reasonably short notice.
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BANK DI-CT DEBIT -

BANKERS CARD -

BANK MAN -

BANK SAVINGS ACCOUNT -

BANK STANDING ORDER -

See direct debit.

See cheque guarantee card.

A ~rsonal loan arranged drectly tbrougb a hnk. It my

cover a number of articles or services or only pa* of an
article or service, depending on the hrrower’s

circumstances and government credit restrictions.

This is similar to a bank deposit account but there is

often a requiraent for a dnimm investment and there are

restrictions on when tbe money can be drawn out .

Consequently, the interest rate is higher than for de~sit

accOIDltB . Some types of bank saving8 account are known as
Capital Investment Accounts.

See standing order.

BLIND ?ERSONS ALILOWANCE- TlliS is an additional benefit paid with suppl~entary

benefit to registered blind people. It is received in

add.ltion to other concessions.

BOASD BUDGETING SCHSME - This type of sch~e is operated by the Gas and Electri cltY

BUDGET/OPTION ACCOUNT -

AT A SHOP OR STORE

(SEE ALSO

CHARGECARD )

BU2LDING SOCI~Y -

CASH OISPENSER CARD -

CWARGECA~ -

(SEE ALSO BUDGET
AND OPTION ACCOUNT )

Boar- and by the Post Office. It works in much the same

way as a hnk budgBt account, by spreading the cost of the

bills over the year with regular monthly payments. There

is no interest or service charge payable with this

schame.

A budget or option account is usually with a department or

chain store. With a budge t account the customar

undertakes to mke certain payments into an account,

usually at a regular rate and ttie interva 1. In return,

they are able to purchase gwdB on credit up to a certain

figure specified in the original a9reaMent. Wi tb an

option account, goods are also bought on credit, but the

monthly statement received from the store can be paid in

full or by agreed inatalmenta. If paid in full, no

interest will h charged. (See also cbargecard) .

Building Societies are organisations into which money can

be invested, through opening various tYpeS of aCCOunts

with varying rates of interest. The individual normally

receives a pass book in which deposits and withdrawals are

recorded. Interest on the account is nomlly paid every

six months. Building Societies are the prima source of

loans for the purchase of domestic property.

A ard issued by batis which operate cash diSpenSin9

machines at convenient locations which can be used both

inside and outs ide no-1 banking hours. The card

operates the mcbine.

A card issued by a store for use in the store, examples

are Marks and Spencer and De benhams. ‘fhe card holder has

a Pre ‘arranged credit litit and can obtain good8 including
food up to that limit. Each mnth the card-holder is sent

an account statement showing goodB purchased. me

card-holder must pay off some of the credit later each

month with a minimum of S5. 00 or 5% of amount owing. The

whole Bmount can bB paid off is wanted: The charge cards

are gradual ly replacing budget and option accounts.
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CHECK TRADER -

CHEQUE GUAPANTSS CANO -

CHI~ BENEFIT -

CHN2STMAB BONUS -

CLUE -

CWUNITY

PRCGNAMNE - (CP)

Sere, the purchaaar pays for pJoda by check. Usually a

oheck tradar ca12a on the purchaser to Icll him a check,

which ha can then uae to by Po& in a nmbar of shops.

&m retailers issue checks also known as hnds. fie

largest chmck trading organisation in the country is the

Rovidant. Check trading today in most prevalent in thO

North of England - Humbaraide, Wast Riding, Taeside, atc

for taxtiles and households goods.

Nhen paying by cheque SO= shops, stores, etc want a

guarantae that the cheque wi 11 be honoured, hef ore they

accept it. The cheque card is the ‘payer’s proof’ that

the hnk hol& him credit worthy. (In mat cases banks

guarantee that they will honour the cheque up to S50 ). A

chequa card is not a credit card. Earclays sank does not

imsue guarante~cards, as such, to ita customare.

Instead, they are isnued with Barclaycarda, +ich acne

the triple purpose of a cretit card, cheque guarantee card

and a cash tispenser card.

Child ~nefit ie paid for all children under 16 (or over

16 if still at school). It is not means tested and can be

received regardless of incae leve 1. It is paid wekly or

every 4 weeks by payment kok.

A tax free bonus paid, with certain long term benefits,

shortly &fore Christmas each year.

See Co-op Club, shop running a club.

The Co~nity Rogramma is a scheine run by the 14enpwer

Servicee Commission to encourage eponeors (eg Local

Author~ties, private finns, trade unions, charitien ) to

eet up projects to improva the local cmunity (eg

environmental improvement, provision of social amenitiee,

social and cultural work). Wcruitmant of the labour

force for the projects is through Jobcentres and iB
normally limited to people aged 1B-24 who hava been

un-ployed for six months or more, and those aged 25 and

over who have been unemployed for over 12 months. The

Nanpowe r Seni cem Cowml Be ion re~ursee sponsors for

apprOved wa9ee (9enerally the 10cal rate for the Iob ) and
their NI contribution. The duration of a pro]ect is

usually batwaen 3 and 12 monthg. SpOneOra are also

encouraged to provide training.

CONTRIBU~RY INVALIDITY- Persons who qualify for Sicknees Benefit (See Si&ness

PSNSION Benefit) and ara off work for more than 28 weeks are

entitled to an Invalidity Pemion prov~ded they satisfy NI

contribution conditions. Contributory Invalidity Penalon

i e paid by giro or payment book.

In this club mods are obta~ned from the Co-op and a

regular amount is paid into the club usually through a

collector.

CO-OP CLUB -
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CO-OP SW Imr -

CREDIT CARDS -

(SEE ALSO BUffiET/

OPTION ACCOONTS &

CHARGE CAWS )

CREDIT SALE -

C~DIT TRADER -

CRSDIT TRANSFER -

Sy being a member of a Co-op society and buying goods from

the Co-op, a pereon earns a dividend. The mre gno& that

are bught, the greater the dividend. Profita mde by the

Society are paid hack to members on a proportional basis,

depending nn the smount of dividend earned. This type of

society ia different frm a Co-op bank.

Under a deed of covenant, a person can agree to make a

series of paymenta to an organisation or individual. The.

recipients of the paymenta can claim back from Inland

Rsvenue any tax paid by the payer on their incOme.

covering the smount paid.

Eg, Barclay card, Access, ~rican Express, Dinera Cl@.

Any one over 18 can apply for a credit card. A person

issued with a card can purchaae goods and services, on

credit, frnm a variety of shops and organisations which

accept the card. by n-es of goo& and services can be

purchased, up to the individual’s credit limit set by the

credit card company. Each month a detailed statement is

sent to the carfiolder showing the cost of the goods and

where they were purchased. If the whole of the account is

paid off within a specified period, no interest is

charged. The cardholder must always pay off a minimum

proportion of tbe mnount owing, usually S5 or 5*,

whichever is the greater. Interest is charged on the
rsmaining amount.

The exceptions to this system are Diners Club and American

Express, who do not have a credit lifit. With Merican

Express, the account mst always k paid in full at the

end of the account period.

Plastic cards issued by shops for their budget, option or

monthly accounts ARE NOT CREDIT CASDS IN TiiE SAME SENSE AS

BARCLAYCAFUI ETC.

Credit Sale agreements are usually taken out for the

purchaae of smaller consumer durables (eg radios, cameras,

tape recorders ). me agreemsnt normal lY covers nine

months and the hrrawed money is repaid to the shop, with

the firat pa~ent serving as a deposit. GO* purchased

by Credit Sale are the property of the purchaser as soon

as they are acquired. Sometimes, no interest is charged

on this type of agreement.

These are commonly known as ‘tallymen’, ‘ba~n’ or, in

Scot land, ‘Scotch drapers’. Credit traders call on

customers, show samples, and, if items are purchased, then

recall at regular intervals to collect money. They trade

usually in drapery and clothing for women and children,

but sores deal in furniture, carpets and men’s clothing.

A credit transfer is a means whereby an amount of money is

transferred from one account to another on instruction and

without writing a cheque. A transfer can take place

between two different people or organisations, or between

different accounts of one person, eg current to deposit

account. Where a person transfers money from one account

to the other, both of which are their own, this is not

considered to be expenditure.
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CURRSNT ACCOUNT -

DEATH GRANT -

OEBENTU~

DEPOSIT ACCOUNT -

DIMCT DEBIT -

EAWING$-RELATED -

SUPP~ENT

EMPLOYEE

EMPLOYERS SICK PAY -

E~LOYMENT =ATUS -

See Mnk Current Account.

Oaath gcant is payable a the death of a person who has

●atiif ied certain NI conditions. The emount of grant

depends m the age of the pehao~ who tied. It ie claimed

through the OHSS office and payment is by giro cheque.

A debenture is a loan to a company, USUallY repayable Over

a fixed period of the with regular paymants of interest.

The interest, however, is likely to vary according to the

terme of the debenture.

See ~nk Deposit Account.

A bank direct debit is a focm of stanting order where the

amount of each payment is like lY to vary. The variation

is instigated by the person being paid and therefore saves

the payer having to take action.

nis is a supplement to coma state benefits. It is

earnings related, in the Hense that the amount paid varies

according to the NI contributions ~de (while working) and

the earnings as an aployee in the relevant tax year ie

the higher the wage, the higher the cOntributiOn # the

higher the supplement. The supplement is nomlly paid by

giro with the relevant gtandard benefit (eg Retirement

Pension, Invalidity Pens ion ).

ti employee is someone who receives a wage or salary for

working for an employer (this can be an Individual or an

organization, cons quent ly tirectors and mnagers are

employees of the~r companies ).

When an employee is off work sick they receive Statutory

Sick Pay, NI Sickness Benefit or Invalidity Pension. In

addition, they -y receive Sick Pay from their employer.

Sickness pay frm the efnployer is normally,

i. ~de up pay, eg the difference between NI

Sicknens Benefit etc, and norwl earned pay or

ii. half pay, ie half normal earned pay.

There are, of course, other arrangements depending on the

individual ~ployer or employee’s situation.

See eInployee, self mployed.

ENTE~RISE ALLWANCE - This is a pawent ~de to unemployed applicants who set up

business in a self-employed category.

ESC TRAINING This is an allowance paid by the European Econofic

SUPPL=NT Community cut of its soc~al fund to redun-nt workers Ln

specified industries, eg gteel mrkers, while they are

undergulng re-t raining.
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FAMILY INCOME -

SUPPLEMENT

FINANCE HOUSE LOAN -

FIXSU INTE~ST

SAVINGS CERTIFICATES -

FRIENDLY SOCIETY -

BENEFITS

GIRO

GOVERNMENT GILT -

EDGED STOCX

GRANNY BONDS -

GUARDIAWS ALLOWANCE -

H 1~ PURCHASE -

HIGH STREET BA~ -

HOSPITAL SAVINGS -

SCHlfMS

This supplement is available to fami lies including one

parent families with at least one child under the ags of

16 (or over 16 if still at achOol) where the head of

fsmily is in full tim work, but the total ftily income

is below a certain level. The amount of the supplement

depends on the n-r of chilmen in the family and the

total family income. It is paid by payment bok. FIS can

continue to be received for a year even if the total

femily income rises during this period.

This works in mch the sae way as a personal loan from a

bank (see bank loan), but in this caae the 10an ‘s

arranged directly with the finance compeny. Such loans

nonvally have a higher rate of interest than a bank loan.

Some HP agreements my alao be arranged directly with a

finance house.

The value of the savings certificates remine the sme

during the life of the certificates. Intereat is paid on

the value of the certificates with an additional amount

paid after five years. (See alSo Index Linked savings

certificates ).

Friendly societies provide a wide rangs of benef ita for

members in need. The most comon of these is a sickness
benefit provided for a mtier or one of the member’ S

fmily. Some friendly societies provide a scheme whereby

a PensiOn is paid on retirement. (NS This is not an

employer pension).

See Peat Office Giro.

This refers to stocks iasued by the goverrunent and

considered gilt edged because they are secure investments.

See index linked national savings certificates.

A weekly state payment for someone who takes an orphan

into the family. In exceptions 1 circumstances this may be

paid if one of the child’s parents is still alive but

cannot care for the child. It is paid by pa~ent hok.

~is is one of the mst couunon means of purchasing goods

by installment. The goods are hired before they are

purchased therefore, unlike many other types of loan, the

goods are not actually owned until all the installments are

paid plus a nodnal purchase fee. This type of loan is

normslly arranged by the shop where the goods are

a~uired, and the instalmants are paid to the shop.

These are the normal banks such as National Westminster,

Barclays, Mdlands, Lloyds. Their two main accounts are

‘Current’ and ‘De~sit”.

These are run on a co-rcial basis to provide financial

aid in the form of contributions towards medical

appl icances or weekly payments when sick. Eg Hospital

Savings Association (HSA), Hospital Saturday F~d (HSF) o
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HOUSING BENEFIT - fiis is a allective name used for the var~ous forms of

assistance given with housing costs. (Also called UNIFIED

HoUSING BENEFIT ).

The assistance is given in the form of

i. Snnt FnMte or Alluuance (See page 111)

ii. Rate -bate (Sea page 111 )

iii. Houeing Benefit Supplement (See below)

To obtain these tinefits the individual can apply to the

local DHSS office ~ local authority office.

HOUSING BENEFIT - The benefit will give assistance to rent/rate paYers

SUPPLEMENT receiving rent/rate rebate/a llOwance. The suppl emont is

in the form of an increased rebate/allowance.

INDEX LINKSD NATIONAL - me first index linked issue, known aa “Granny Bonds” ,

sAvINGs CERTIFICATE allowed people of retirement age or over (65 mn, 60

woman) a form of ‘inflation proof ed’ geving by index

linking to the Wtail Price Index. Index linking ie

aanumed aa long as the monay is not withdrewn for 12

manthn . If the uuney is kept in for five years there is

an additional bonus. The a- bar was lowered and with the

second issue, the certificates becme available to anyone.

(see alao Fixed Interest Savinga Certificate~ ).

INDUSTRIW DISABLEMENT - Thie can ha a weekly pension or lump SUM gratuity,

BSNEPIT depending on the degree of disablement arising fran the

industrial accident or diseaee. ‘fhia benefit is normally

paid when entitlement to Industrial Injury Wnefit stops.

Hovever, as this benefit or pension may be received even

if the person does not give up mrk it can & paid from

three days after the accident or develo~ent of the

diaeaee. w a pension the knef it is paid by payment

book.

INDUSTRIM INJUIRY - See Industrial Disablement Benefit.

OISABL~SNT PENSION

INDUSTRIAL W2 O~S ‘ - An Industrial Widms r Pension can ba claimed by a w-n

PENSION whose husband died as a result of an industrial accident

or prescribed industrial disease.

INVALIO CARS ALL~ANCE - Invalid Care Allwance is a tine fit for people of wrking

age who cannot wrk becauae they have to stay at home to

care for a severely tistiled relative. mere are no NI

contribution conditions but, in general, mrried mmen and

people receiving certain other benefits & not qualify for

this allowance. Tne allowance is claimed through the

local DHSS office.

INVALIDITY ALL~ANCE - Invalidity Allowance ia paid in addition to Invalidity

Peneion if the person becomes incapable of work while they

still have a reasonable part of their wrking lives bafore

them (ie up to age 60 men, 55 womn). After retirement

aga (65 men, 60 wown) people who have been receiving the

allowance have it included in their retirement pension.
Payment is ueekly by siro or payment book.

117

349



INVALIDITY BENEFIT - See Invalidity Pension, Invalidity Allmance.

INVALIDITY PENSION - Invalidity Pens ion is paid in plaCe of Sickness Senef it if

a Person Continues to be incapable of work after 2S weeks
(see @ntributory Invalidity Pension, Statutory Sick Pay).

JOB RELEASE ALL~ANCE - l.lsnaged 62 (60 if disabled) or over and wO-n aged 59 Or

over, who are full ti~ employees and who are prepared to

leave work &fore retirement age, can clab this’

non-contributory weekly benefit, provided that their

employer agrees to replace thsm with souone who is

registered as unemployed.

LOAN - See Bank loan, Finance House loan.

LOCAL AUTHORITY - Investing in local authority securities is a waY Of

SECURITIES lending money to the M at a fixed rate of interest, Over

a fixed period. me securities are renswable although the
interest rate my not & the same.

MAIL OSDER AGENT - mil order agents are often local part time agents who

work on bebalf of the mail order catalogue co~anies (eg

Universal, Littlewooti ). Msil order companies offer a
wide ran~ of gwds, nearly all available on credit.

Somsone can choose what they want from the catalogue, and

the agent completes an order form and sends it off to the

cmpany, the goods bsing recsived by pst. PaDent is
usually in equal installments over 20 or 38 weeks, longer

for high smounts.

MAIL ORDER DI~CT - This refers to mil order servicss advertised by a company

in a newspaper, mgazine, eg Rsader’s Digest, Automobile

Association or in a ltiited itsm catalogue. Anyone

interested in the advertised goods contacts the company

direct and receives the good8 through the post. Wgular

instalmnts are then paid direct to the company. This is
different to arrangements through a mil order agent.

MATEF.NITY ALL~ANCE - Maternity allowance is a weekly bsnefit, paid by giro,

usually for 18 weeks, starting 11 weeks before the baby is

expected. This allowance is paid in addition to Msternity

Grant if the mother was mrking and paying full N I

contributions at some time during the fifteen mnths

before the baby was hrn. The husband’s contributions do
not count.

MATENITY GRANT - This is a lump sum paid for each birth to help with the

general expense of having a baby. It is payable in nearly

all cases of conf insment where either the mther’s or the

husband’s NI contributions allow entitlement. It is paid
by giro chsque to the nuther. Gsnerally to qualify for
Msternity Grant, a mother to be will have to be present in

Britain for at least 26 wseks out of 52 before
conf inemsnt.
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~TERNITY PAY -

mBILITY ALLOWANCS -

Mder the tiployment Protection Act a Wmn having a baby

who normally works for her employer eight hours a week or

more, and haa wc.rked continuously for at least the

previoun tw years, is entitled to this pay fra her

employer, as long aa she continues wrking up to the 1lth

weak before the baby is due. Payment is h cash (paid
week2y) for the first eix meka after the woman stopped

work. ~te~ity pay is laaB than norml pay.

Nobility Allowance is a benefit to he 1P certain disabled

people to maet their additional transport costs. It ia

paid by payment book every four weeks. Nobility Allowance

should not be confused with MTORBILITY *ich is an

independent voluntary organisation for the purchase or

hiring of vehicles at preferential rates.

A mortgage ia a loan for the purchase of propetiy. The

loan can & taken out frm variOun organiaatiOna e9

building society, local authority, bank. The size of the

loan is usually mrked out on multiples of yearly salary

(often 2-2 1/2 tties depending on the lender’s @licY ).
me borrower, in most ca8ee, will have to prOvide a

deposit for the property (say 10% ). Mortgage arrangements

vary in the amount of interest payable and the tax relief

that can be claimed. Wont mortgages are one of two types,

either interest and principal or interest only where there

is an endowment policy covering the principal. (See

Cption mortgage, ‘Top Up’ mortgage ).

MORTGAGE TAX -
ALL~ANCE
(M. I.R.A. S)

NATIONAL INSURANCE -
CONTRIBUTIONS

In April 19S3 a new schem was introduced whereby tax

relief on interest can b given by the organisation

granting the mortgage rather than Inland Revenue vla PAYE
tax coding, etc. The schame ia not univer9al and not all

institutions have adopted it. Under the new scheme the

amount of interent paid to the buildlng societY, etc, iS

reduced by the amount of tax relief due.

A NI contribution is a regular contr~bution by individuals

to enable then to obtain varxous national lnaurance

benefits. All employed and self employed persons (earning

more than a specified mintium mount) are required to pay

a NI contribution. So= non-employed persona may a 180 do

so. There are ~fferent classem of contribution depending

upon employment statua.

Smployeee pay claes 1 contributions which are deducted

frm their wage or salary. There are three levels;

contracted into the state pena ion schame, contracted out

of the atate pension schme (if the -ployee is in a

private pennion scheme) and a reduced rate paid by married

women who were paying Into the schene &fore April 1978.

(The reduced rate entitles them to fewer benefits) .

Self employed pay clasa 2 contribut~ons on a regular bas~s

and cla8n 4 on an annual basin &pending upon profits.

Non-employed pereons may also pay voluntazY COntribUtiOne

under class 3.
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NATIONAL SAVINGS There are two types - Incmne Bonds and Oe~ait Bonds.

BONDS Income Bon& pay out a monthly income based on interest

while Deposit Bonds accrue the interest until required.

NATIONAL SAVINGS SANK - ~is was formerly the mat Office Savings Bank. There are

tw types of account; ordinary accounts and investment

accounts. The investment account offers a higher rate of

interest and longer withdrawal terms than the ordinarY

account. There are no cheque bnoks for these accounts,

for both types of account customers have a book in which

all de~sits and withdrawals are recorded. It is pssible

to transfer money from a National Savings Bank account to

a National Post Office Giro account.

NATIONAL SAVINGS There are two types Index-linked which are described under

CERTIFICATES - that title and ordinary. Ordinary certificates have an

issue nwber eg ’28 issue’. They are normally for a

period of 5 years.

NI RETIREMENT PENSION - This is the baaic state pension for retired people (ie men

aged 65 and over, women aged 60 and over) . me rate of

this pension dependa upon the record of NI contributions

during mrking life. It is paid weekly by payment bok.

NI SICKNESS BENEFIT - ~is benefit is paid to people who are incapable of work

due to sickness and have satisfied certain NI contribution

conditions. Sickness benefit is paid for 20 weeks while

the person is incapable of work. The benefit is claimed

by filling in the NI Msdical Certificate and sending it to

the DHSS Office. Pa~ent is by giro cheque, weekly. From

April 1986 it will be paid only to those not qualifying

for SSP (See Statutory Sick Pay).

OLD PERSONS PSNSION/ The basic NI retirement pension is conditional on the

OVR 80s PENSION record of NI contributions. Old Persons Pension is paid

regardless of the NI contributions record.

ONE PARENT SENEFIT - In 1981, Child Benefit Increase was renamed One Parent

Benefit. This benefit is paid to single parents, what-

ever the reason for them being single parents (ie widowed,

divorced, legally separated or single) . As this is an

increase in Child Benefit for single parents, the person

must have been entitled to Child Sanefit in the first

place for at least one child who lives with them. It is

paid weekly or every four weeks by pa~ent book.

OPTION ACCOUNT - See budget account at a shop or store.

PACKAGED liOLIDAY - were a trained agent arranges all travel, kard and

eating arrangements.

PENSION FROM PREVIOUS - A pension from previous employer is based on contributions

EMPLOYER made by the -ployee to the employer ts pension fund or

upon contributions made by the employer on the employee’s

behalf.
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POST OFFICE GIRO -

PRIVATE SICKNESS -

SCHENES

RATES

RATES REBATE -

REDUNDANCY PAYNENTS -

RENT ALL~ANCE -

RENT =BATE

~is is also kn- u National Giro. men nking a

payment by Giro, the Giro account holder either fills in a

transfer form and tran6fars mney frca his account to

●nether Giro account, or he mckaa use of a standing order

to another Gi ro accant. Apart fran these twc. mthodc it

is also possible to mcka pa~its to a non-Giro account

holder a a Giro cheque. Giro chequea can h cashed by

non<iro account holdara at a peat office or paid into

bti accounts.

There is also a Peat Office Giro deposit account.

Rivate sickness sch=ea can h run on a commercial baais

or on a private basia by workers in cn undertaking. Eg,

Rospital Savingm ~aociation, Insurance Compaies.

Wtes are a t= on all kin~ of property (commercial and

private ) levied by and paid to the Local Authority. The

money fr~ ratea ~es tcuar& paying for local services of
varioua kinds. The cmount paid in rates depen& on the

rateable value of the property and the crnount in the pound

which the council decides to levy in a particular year.

Some people with lW incomes who are liable to pay rates

-Y 9’et reliOf tmar~ paying them by the LOCC1 Authority.
-er occupiers or tenants U!AY qualify for thig. The

amount of rehte depen~ on the incme of the Person

cla~ng, the size of their family and the cmount they pay

in raten. me retite can ttie the form of a refund or a

reduction of the ratea payable. mere may be variations
on this in individual circummtankea. (SEE ALSO HOUSING

BSNEFIT ).

Under the Redun&ncy Payments Act 1965, an employer is, Ln

most circumstances, legally obliged to pay a mintium lump

am in redundancy money to any employee whO iS Wde

redun&nt after wrking continuously for the -ployer for

at leaat two years.

The mount of the payment depends upon the aga of the

person when he ia ~de redundant, the number of completed

ymars service (over the agc of 18) and the weekly earnings

at the the of redundancy. Re&n&ncy payments under the

Rndun&ncy Payments Act are distinct from sevarance pay or

money in lieu of notice.

A benefit administered by the bcal Authority for private

tenants to help with paying their rent. To qualify, the

incme of the fcmily han to be below a certain level. The

cmount of the allowance dependc on the size of the family

and the muount paid in rent and incmne received. Ttie
allowance takes the form of a caah amount. (SEE ALSO
HOUSING BENEFIT) .

A benefit atinistered by the heal Authority for council

tananta to help with paying the rent. Tc. qualify, the

incae of the ftily haa to bc below a certain level. The

siza of the rebate dapenda on the nuu.ber in the family,

the amount paid in rent and incoma received. The rebcte

takes the form of a reduction in rent. (SEE ALSO HOUSING
BENEFIT) .
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R~IREMENT PENSION -

SAVE ~ YOU EARN -

SECOND MORTGAGE -

SEV CATERING

HOLIDAY

SELF EMPLOYED

SEVERANCE PAY

SEVE= DISABLEMENT -

ALL~ANCE

SHARES

SHOP RUNNING A CLUB -

SICKNESS BENEFIT -

SICK PAY

SPECIAL =O_Y -

EMPLOYMENT PROGIUiMMS

(STEP)

See NI Retirement Pension.

Save W You Earn i9 a National Savings or Building Society

ache= whereby a praon agreea to make sixty regular

monthly mntributions (from a S4 minimum to a S50 maxtium )

over five years.

A aacond Iwrtgaga is a loan usually arranged for a large

item of expenditure (eg, home improvements ). The

distin~iahing feature of this type of loan is that it

usea the person’s home as aemrity # consequently the rate

of interest is likely to be laas than other types of long

term loan.

Where all arrangamenta for eating are arranged by the

holiday mker. Travel and acconnnodation may be arranged

by agent or by holiday mker.

Someone ia self employed if they work on their own account

instead of drawing a waga or salary from an employer. It

includes anyone who is responsible in their work only to

themselves (Tax is not deducted at sOurce by pA~ but paid

direct to Inland Revnue).

This ia general term covering pa~ent for loss of office

or money in lieu of notice.

Paid to paople who cannot work because of long term

sickness and who do not qua lify for Contributory

Invalidity pension because of tno few NI contributions.

A share in a company can ba bought by an individua 1

thereby inking hti a part owner of the company. Interest

(dividend) ia paid frm the profits of the comPanY tO

shareholders.

This type of club is normally run by a small shop minly

for tOyB, clothing and household guods. In many cases the

customer has to make a numbar of payments to the club

before being entitled to make a purchase. Usually the

paymenta are not earmarked for any specific itam, but can

be used to purchaae any goods sold by the shop.

See Statutory Sick Pay. NI Sickness Benefit.

See Statuto~ Sick Pay. NI Sickness Benefit, Smployers

sick Pay.

This prograrnma provides tamporary work for adults who have

been out of work for six months, in the caBe of 19-24 year

olda, or twelve mntha for those who are older. Those

taking part are paid the rate for the job subject to a

maximum limit . ~ojects are sponsored by Local
Authorities and voluntary organizations and are designed

to tiprove the local area. The programma is run by the

Manpower Services Conunission. The progranune ia currently

being replaced by the Community Enterprise ~Oq~e
(CEP).
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STANDING ORDERS - This is an arrangement that can be nude with a bank to pay

regular bills. The bank can automatically pay the hills

on ~earranged datea and do~ct the amount(s) frrae the

person ‘a account. !!

STATUTORY ~TERNITY - Starting in April 19S7 this new benefit will graduallY

PAY replace Maternity allowance and mternity pay frm

employer. The new Statutory Haternity Pay WI1l ha paid bY

euployer. ma amount paid wi 11 depend upnn length of

service, wages /sala~ and hours worked. It is paid for

eighteen uaeks.

STATUTORY SICK PAY - Ruployees receive SSP frm their employer for the first 8

(SSP) weeks of sicknams in a tax year. This is followed by NI

Sicknena Benefit paid by DHSS. Frm April 1986 SSP WI1l be

paid for 2S week- followed by Invali&ty Pension.

me payment ia subject to various conditions Lncluding

length of service.

NE. SSP should not be confused w~th pawents under a

co-any sick pay scheme.

STOCKS - Usually refers to a block of shares (see shares) .

STRIKB PAY - - amount paid by a Tradea Union to its members who are on

official strike. The amount paid varien between M iona

and depen& on the circumstances of the strike.

SUPPLEMENTARY BENEFIT - Thi.Y is the basic Social *curity benefit designed to

prevent anyone having too little to live on. mere are

twn kinda of Supplementa~ Benefit, Supplementary Pension

for people over retirement age and Suppl=entary Allowance

for people aged 16 to retirement age. The amount of

benefit that can ba received depends on a Mans teat of

needs and resources. Payment is made by glro or pa~ent

book . Supplementary Benefit my be paid with other

benefits.

SUPPLEMENTARY RATES - These are additional rates levled by the loca 1

authorities. They are nonna lly levied in the second half

of the financial year. ~ey are normal lY encountered

during periods of rising inflatlon.

TECHNICAL AND ~CATIONAL T4BI is the name given to a scheme whereby at 14 years of

EDUCATIONAL INITIATIVE age children can drop soma academic subjects and replace

(~1) - thene With work orientated sub~ecta eq in fomtlon

technology. The idea of the schema IS to better prepare

children for wrk.

‘TOP UP “ MOR~AGE - In cases where a kilding society does not grant a full

requested mortgage to cover a particular property the

balance may be provided by another organisation eg, an

insurance company. The payments on this typa of mortgage

are usually made separately, to the organisation granting

the additional mortgages.
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TSADE UNION PSNSION -

TWE UNION SICK PAY -

TRAINING OP~RTUNITIES

SCHEME (TOPS) -

TRUSTEE SAVINGS BANK -

TRUSTS -

TURNOVER -

uNEMPLOYMENT BENEFIT -

UNIFIED HOUSING

SENEFIT -

UNIT TRUSTS -

A proportion of some ‘Trade Union contributions are put

into a pension fund, which is paid on retirement. ~is is

not a pension resulting from being an employee of a Trade

Union.

Some Trade Union subscriptions include an element which is

put into a sick fund. Metiers of the union who are sick

csn clab benefit from this fund, provided they meet the
necessary requirements.

People over 19 who have been away from ful 1 time education

for a total of at least two years after age 16 can apply

through Jobcentres for a TOPS course to learn a new skill.

The langths of TOPS courses vary according to the skill

being learnt. While on the course people are paid a basic

weekly rate. h earnin~ related supplement may also be

paid depending on the person’s NI contributions record and

earning8 in the relevant tax year.

Until recently the TSB was similar to the National Savings

Bank and was closely controlled by the government. It was

also organised on a local basis. Today it is organised in

much the sme way as a normal high street bank, eg

Barclays, Midland.

A tmst can be set up with an amount of money, to benefit

a certain person or a group of persons. A trust has to

have an object or clearly defined aim. A trust is managed

by trustees for the knefit of those for whom it was set

up, ie the beneficiaries of the trust. Trustees are

legally required to invest in suitably safe investments.

There are two basic types of trusts: fixed trusts, where

a particular person or organisation has the right to

income from the trust, and discretionary trusts, where it

is left to the trustees to decide which of the possible

beneficiaries should be paid income.

A company’s turnover is the value of total sales (ie total

gross takings ) during a specified accounting period,

normlly a year.

People out of work are entitled to claim Unemployment
Benefit if they have worked for an employer and paid full

NI class 1 contributions. Self -employed people and

married women who pay raduced NI contributions cannot

claim. To maintain receipt of the benefit, the person

must register for work at the employment exchange. me

mximum length of time benefit can be received is one

year. Pa~ent is by giro.

See Housing Benefit.

Unit trusts are trusts that are set up for the purpose of

investing money in a wide range of undertakings, to gst a

good return for the people who have invested (ie bought

units ) in the trust. These trusts va~ in the types of

investment made and the method of providing return for

investers. Often a proportion of money paid is used as a

premium for a life insurance.
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WAR LOAN - A war loan waa a way of invaating in ~vermment stock

primeri ly for tha war affort. Such loans, some of which
are still outstanding, wre generally at rather low ratea

of interast.

WAR DISABILITY PENSION - ~is pension can be paid to individula injured as a

raau2t of a rotate of war or othar designated military

action. Additional allowance that my h paid with this

are unemployability auppl~ent, constant care allcuance,

comforts allowanca, educational allowance, clothing

allouance, exceptionally severs dlaablement allowance.

WkR WIDOWS PENSION - ‘l!hiapension is paid to widows whose husbands were killed

in either of tha world wars. It my alsO be paid tO

widows of civiliana who were killed in the second world

war. Tha pension is not norml ly affected by other

incane.

WATER MlfTER ‘i?Iiais a =ter masuring the consumption of water. An

individual is charged for the amount of water uaad rather

than paying for water through a ganeral water rate.

WI=D MOTHERS This is paid to a widow when Widcus Allowance enda (ie

mOWANCE - after 7 months from husband’s death ), if the widcu has a

dependent child under the age of 19. It in paid by

papnt book weekly and iB subject to tha husband having

met NI contribution requirements.

WID~S ALL~ANCE - Widwe Allowance is paid for the first 26 weeks aftar the

husband’s death if the wmmn was under 60 when the husband

died or he was not getting a Smtiremant Pension when he

died. The allowance i9 conditional on the hun band having

met NI contribution requirements. It ia no- lly paid by

pa~nt brook.

WIDOWS BENEFITS - A eeriea of benefits that a widw may be entitled to after

her hueband’ a ~ath. See Widws Allowance, Widmed

Mothers Allowance, Widwe Pension.

WIDOWS EARNINGS - See Earnings Pnlated Supplement.

RELATSD SUPPL*NT

WIMWS PENSION - Widm-wa Pans ion ia paid to a wi dti when Widmua Allowance

enda, if the umman was 40 or over when the husband died or

when Widma Al lowanca ended, provided that thare is not a

dependent child under 19. The pension ia nubject to the

husband having ~t certain NI contribution conditions. It

ia normally paid by payment book.

YOUNG WORKSRS SCHEME - Under this scheme tha Wanpower Servlcea Conuaisnion

nubaldisea an mployer for employing a young person whn

haa been registered am unemployed. The -ount of subsidy

depen~ upon the wage paid. This ia not a state benefit

as nuch.

YOOTH T~INING SCNS~ Training can cover up to t= yeara and takes place on the

(YTs) job or at college or school.

Payinent is by allowance.

WP1OO1-1025S
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In conildence

Qcq 25

Date of antaw,ew

r-
(1)

flel.t,on!i~ to HOH /
(3) (4] (5)
s., ~9. /

(6) (7) (s) (9)
Mar,t,l Status

(10)
Cur<..! F.11loin. Education - Unit

7
02

m

04

05

W

07

0s

m

10
—

InlemlewerSee page 60 forperiodcodel

—

#
*I

/

;

3

3

3

3

3

3

3

3

3

3

T70

716
713

78

718

7 1,

7 s

7 8

7 a

71 8

If household member .~ad 16 or over not rlngti
give reaw”s a“d dales II ab~nl



11 Do any households besides your
own household Ilve at oluHoL\<lTA)

(quote address) yes ~ ➤n

1
No @all

- Ml (a)

(a) How many othmr households Ilve at this

QO1 ➤ti:::’:NoHWTA~~8

addr9ss~

12 How many of the Iollowlng rooms do you have In your
accommodation (that IS those rooms at this sddras

,

wh,ch you own, rent or occupy rent lree)7

Prompt all rooms ●nd ●nter number In lint
column (a) of grid below

13 How many of the Iollowlng rooms are

(a) Occupied solely by your household7
(b) Shared w,th other household(s)~
(c) Let or sublet7

Prompt all rooms and ●nter number #n
columns (a)-(c) of grid below

Room UA parity for budnew to ~
priority codmd I ● no dupll~tion

(a) (b) (c)

0120r 13(a) I Q 13(b) ( 013(c) ~1

P
r

o

m

P
t

SOLELY ROOMS ;

Rooms patily
used for

Rooms used
only for
business _

N08

Scullery used
Nos

for cooking +

Olnlng/ltvlng
luoL\

No

Garageh

Other rooms
(spec,fy belowk

I
.

2



Intowfcw.r Ch@k

Do tho lnformant9 occupy tho
whdo of tho raloablo unH ●s
pcr your dwcdptlon from rating lists?

,q

IN FALLRu (49) yes+ 1 Go to 15
N04 2

Qotb
- &k 14

( 1
(

(Ask hoh or wlfc) 1 (
1 ,
I

14 In addltton to the rooms you have 1 ,
just told me about are there any ( ,

other rooms In this rateable un#t
(describe unit from 117)?

n

Room A./nnL~boA~ yes~ 1 . Ask (a)

No-
QOIQ ! , 2

-Qo Iu15

! !
! 1
, I

No fzoom No (31t)

(a) HOW many other rooms? ~ ‘m
- Atk 15

(ticluda ●ny room~
I
1

●ntcrcd ●l 12 or 13) I ,

, I
I C ~11heuzuholdo (Ask hoh only)

, I

15 How many years have you Ilved
at th,s address7

If loss than one ymar, proba Ior
no of months, H known

I
I

t

,

LTRESMm(~C):

qol% 2 Months (If less
than one year) m -Ask 16

3

.



4

To ●ll houauf, old. IASk hoh or wIIo)

16Do you rent or do you own this accommodabon?

Includo cara.can, moblta homa
Rents

or houaoboat Owns
Neither _

(a) Do you rent your accommtiatlon

~unnlng prompt
from a Councal or New Town Corporation _
(Includo Scottlah S~lal Houalng
Aaaaclatlon, Northom Ireland
Houalng Exocutlva)

Irom a houstng esac!clation

from someone else unf”rnlah~

or Iurnlshti?

(b) Do you own your accommodabon IN6 \21 (LI)

Running prompt
Qo\b

with a mortgage or loan

or outright?

Caravans, moblla homaa ●nd houamboata
bclng purchamti to ba coctad 6 ●nd payments racordad ●t 76-8

[c) Do YOU recaoveyouraccommodation rent lrea7 Ya9_

c P

x

Y

z

1

2

3

4

5

6

7

8

Aek (a)
.00 to (b)

Go to (c)

1Go to(d)

}
Qo to 24

1Proba to mako
chin not
Codaa 1-6
than aak (d)

(d) Doss anyone outs,de your housahold pay
rent on this accommodation on your behalp
(Exclude rent rabatalrent allowancol
hou~lng bonotit - we 17)

(1) How much rent d,d thay pay
uEdTPQY(b3)

last t]me7 Qo\b B
1 Sn

(11) How long a period d,d th,s cover?

(Ill) Doss your employer pay this rant on
your behal17

— ,J4
I

To renters coded X ●l 16 ,
or rant traa coded 7 ●t 16(c) IMA ito~kbj [

(0) Is your tenancy dependent on your lob?
~~~~b G ,

d

Saa 17
No~

4



fAGc A05
5.

E P
To ●ll ti mti ●ccom~tion (M hoh or wSe) DNA Rent free
17 Ara you tialvlng a lW% housing

benefit (rent rebate or altowance) for your rent QA\oo * (bl)’
from your l~al autiorlly or your local Dept Yea +
of Heelti end .SocIel ~urity office? Qoll NO -

m-E::z@ :(b)

(e) FW all Iacel •tio~ knenti WIUI

fl) -nt peyeble - QOI1 AO
1 1

Includo retn, water rah, heetfng ●k 1

U Included In mnt peyeblo

E

?Ea coklA (616

01) Period covered ~nterc?oll A 1

Period ctie

011) Rent mcludee
au \ooa [ ~1 ~)’

&tee

L

Yes + 1

QOI1 ~z No- 2

~a 100 RAT(bl.

Qol-1 A3

I

1)FF
ISE

o
F

F

u

s

E

(b) To ●ll non-local ●uchdly tonan~ with 100% houdng bontit, ~ 1
SW (1) ●nd (fI) bdow 1

q

UQIoo Pu[blM
How much rent does your local authority
or DHSS pay on your behelf? QOI1 61 - hk (11)

1~~ Ike ~LIx~K~ 1
Qoll G2

- Go to 23
Include rsh, waW mtn. katlng ●k
It Includ.d In rent W yablo

~e~cob lbt(bl T;
How long does this cover? Enter @O~l 63

,U

H COdO 9,
Period code ~ ~-o m

1-

0)

fll)

5



70 al v>kh Iar(lsa ,>;f.b,nmoaabon
who WY all or part of tholr rent (coda 2 ●t 17) (tik hoh or wlfa)

,q

RENT (10) c
18 How much rent dld you actually pay last

time (Includtng any rooms yC,Usublet)? QoIO
Includa rent paid for caravan, mobile homa
●nd hous.boat

Przucolo (1,) ‘
19 How long dld this cover? Enter QOl~

,Q

It cod. 9,
Period code ~ C* -

1
QG~,HMY(n\A)

1~
20 Do you have a rent hollday?

:0

1 - hk (a)
No Pe= 2 - Go to 21

UGWUL (12)

(a) For how many weeks of the yeafl ~ m -kk 21

1

21 Did you receive any rent rebatelrent nGNmE6 (13): ,

allowance lhouslng benef!t In connection Yea Q021
w,th your last rent payment?

:0

1 - kk (a)

No~ 2 - Go to 22 *

h $aRRAM1- (1*) ‘
(a) How much was #t? Q021 Al - A.k (b)

[Exclude rsto- reb-to - sw 25]
mTbkuw

‘KQOZI AZ
1 - Go to (C)

(b) How long dld this cover?

(c) Was the rent rebatelrent ,Q~g-%
allowance lhous,ng benef,t deducted from your

last rent payment? ➤

n

1 - A8k (i)

or relurnad direct to you #n
a lump sum, that IS by
cash cheque or ggro?~ 2 - Go to 22

(1) IS the .mo.nt Ior ,e.t yo. ment,o.ed earl,erflaw-a ~1>,
before or aflor .j?d”ct,on of the rent rebatel @021 CI
rent allowance, housing beneftt?

~M,:~mllA*k22 ●
22 Does the rent you menbon~d ,nclude any

services such as I

Running Ilght,ng
Qo’LZ I ‘

cleanlng

,0

{

S*UY Mow
ya~ ~ 1 and .ntor

Prompt heating Iln ●m0unt9

hot water gardener NO ~ 2 - &k 23
T V I,ce”ca or any other WW,ces?

Excluda gaslelectrlclty
budg@t/credli achames
which would appear at
51 and 61

bk 23

6



To ●ll wHh mntcd ●ccommodation (coded X ●t 16) (&k hoh or WHC) E P

23 D-s the rant Include rates?
lNfl \13 (;~/ ,

,0

1 - Go to 25

Q023 No~ 2 - Aek 24

To ●ll hounmholda
●XCO@UIOCCcoded 1 ●t 23 (Ask hoh or WtfO) 1

f.zm~%o ) :
1

24 Da you pey rates on thle eccommodetlon? yem~

,=

- Ack (a) & (b)
Q02+ No ➤ - Go to 25

a*TEs*R(’2)
(a) How many times s year do you pay? Enter no of tames ~

m
- Ack (b)

QoL% A ,

RmsPaY\81)
(b) How much d,d you actually pay last t,me? QOZ+

6 ;rn - Ack 25

To ●ll housoholde (Ask hoh or WIIC)
I I
I

25 Dld you receive any
I
I

ratee rebatel housing benefit
In connection with your 1
last ratealrant payment? lrufilwo(~o) ~

QOZ5 ‘fas~

d

- Ack (e)

No~ - Go tO28

,
(a) Wa8 th,s daducted from your

lest rateslrant payment?
D6BUUFL@(~l)~~

,0

1 - Aek (1)-(lil)

Qols A\
2 - Go 1026

g

RUDE DnMTbz

(1) How much was daducted~ _ 0025 Az _, .
[Excluda ronl robslo - se, 21]

aRQD~zRyf 1 - Go to (Ill)

kRe2 (%3)
(Ii) How long d,d th,s cover?

e:f%t?~ ,0

If codo 9,
8PCCIfy Pcciod

1

(Ill) Was tha amount you paid last hma #n (

rata8/ rant, that IS (Saa 18, 24(b)) ~~mss
bafore or aftar deduction of tha

‘m

1
rebatelhouslng banaftt? Ask 26

After — 2



. .——-. — —.—.-.

f’6GG AoO

To all hotiaehcldr (Ask hoh or wlfo) 8

(Chock that 25 has boea asked)

26 In the last 12 months, that IS since
have you had any rates rebatelhous!ng
benel!t refunded direct to you. that la
a lump sum In cash, cheque or Glro? ‘::~~-””

uaLsflnwTbb)

(a) How much was refunded7

D@LS6fi

(b) How long dld Ih,s cover7

(c) In which month and year dad you iN~ lZIM$~)
receive lt7

Q Ozb L

M

9
Enlor month
●nd y~ar ●-
two-dlglt code Year 19 - Ask (d)

(d) Have you received more than
one lump sum rebate In the
last 12 months’)

“;’a@z’i:$’

,R

OFF USE

LA SLSRRQ (100)

Qozb =%

?GACIOO(IOI)

Ozb >3
I 1

To all with houalng benoflt (coded 1 ●t 11 or 1 at 21 ( 1
or 1 at 25 or 1 at ?6) (Ask hoh or wlte)

DNA Others

27 Dtd the rebatelallowance Include
Hous#ng Benef#t Supplement



4

To ●ll houaoholda (Ask hoh or wIIo)
E P

28 h your accommodation connected Yes to both ~

,0

1

to the mains sewerage and 10r Sawerage only + 2 1A8k 29
ma,na water supply? w~,~s~~ (g3) Water only~ 3

QoZ9 No to both ~ 4 - Go to 30

29 Do you P8y separate water andlor sewerage rate$?

uAoS~_7G ~g~) yee~

,0

1 - Ask (a) & (b)

Qol~ No ~ 2 Go 1030

1 1

u U-E PER(Sk)‘
Q02? A

(e) How many tlmee a year do you pay? Enter no of Ilmes +,m-Aek (b)

I I

w anTE f~~ (86) ‘
(b) How much did you actually pay last time? OOZ q 6 .Im

- Aak 30

30 In Connection with this accommodation
do you pay any of the lol10wln9

Running
p,.m~t ~fi~t;;;otla”d)

chlel rent
serv!ce charge
compulsory or regular

maintenance charges
site rent (caravans)
any other regular p8Ym0ntS7

I I
1
(

I
1 !
1

1
I (
(

,

I

1+ I

omPY4w IO+E
Type of charge

and amount Q030 w .

f’ERc Ioqc (low u)

2( ‘ H

How long d,d$fi~v%~ s
‘Enter If code 9,

pertod * + Spacw @~
code 1

9



To all who own with mortgage or loan (Ask hoh or wlfo)
(codad 5 #t 16(b))

Exclude swond motigagos not for tia purchasa
of thlc ●ccommodation (* 79)

““A’”d”d:-:t::;:?’~- ””’”
or7&8at 16(c) I

31 Dld you get the mortgage or loan to
purchase your accommodation from a Bulldlng Soc#ety +

lN~ \\~ (III)

,0

1

Local Authorl~~ 2

Running prompt QO%~
Ask 32

~nk ~ 3
Insurance company+ 4

Other source? ~ 5 - Spwlfy
below ●nd
●sk 32

I 1-
1

32 Dld the Iamt mortgag9 or loan
payment you made cover

NoRrfi@G {I\$l) ‘

Prompt
Interest only? —b

n

1 - Ask 33-35

Interest and capltaltprlnclpal? + 2 - Go to 30

If more than on. Mfigago for Qos% ,
purcha~e 01 accommodation, r=ord
det911a01 other mortgagu In I@-hand margin

, ,
1 ,

To those whoro last payment covorod (Ask hoh or Wit@) I I
Interest only (coded 1 ●t 32) 1

~cla}~ @Qr{Ilq)
33 How much dld you pay last time

as Interest on the moflgage or loan? 9033 .m-bk 34

34 How long dvd Ih#s cover~

I 1

f.acllq (la)
Enter ~ O 3+

1~

If Cod* 9,
Per,od code ~ Spuny pdod

1
1~

3.5 Is there an endowment policy cover,ng the yes —

‘7 I

1 - Ask (a)-(d)
repayment of the capital/ pr,nclpal of the 2 - SPOClfy bdow
mortgage or loan?

MS*L (1 2!)
how @nc@al
cover.d and

Q03S
goto 41

(a) How much was your last premium
on the endowment pol,cy?_

(b) How long dtd Ihjs cover7

(
(c) Has lh,s Insurance premium been

INC}NI*T(IZW)’

Included In the amount of Interest

,a

yes~ 1
you ment,oned earl,er (see 33)7 “0~ 2

(d) In what year was th,s Insurance taken out?
r.4msT’fK[lM) ‘

Q035 ~ ,9
Enter year ●a
tWO dlgll code m

1Aek (d)

-Go I041 .



..-— . . . . .- — — —,

PAeE A\\
11

To th- where Ieel peym.nt cevti (Ask hoh or WHO)
IntWd ●nd ceptlel/pflncl~l (cod.d 2 st 32) f P

36 How much was your Ieet
INTf<@flY fizs)

Installment on the mortgage or loan? Qo3b
m

- Aek 37

I I
I I
1 1

37 How long dld thla covet?

INTL 12M (izl)
30 How much lnte~ dld you pay over

the 12 months for which you heve flgurec?
@o* I

by

- Aek (m)

DK +
i~UZHbk (Izl ~, ,

1 -G0t039

903g 2 ;

(e) Whet datea does this c

! 1
( (
, 1
I 1

oven

1~BOg,nn,ng Month

Eniu month
INS 1S0 CtzS)

●nd yeer ●m 903s Al
two-dlgll code Year 19

Ending Month

Irwa Is% (12-)

Q03V A-z ‘
yeerl,,u

1
1 I
I ,
I ,
I 4
I
1 ,

lNfi133(lzqa) ‘
39 For how many ears have you had the

mortgage tloan ? Qo3a I

b~

- bk 40

MLT~u*~Ia*6J OK 4 1 - A8k 40

Qo3q 2 ;

Aak 39

, I
I
(
I
I

lNR 13w\lzqc)
40 How many years doee II still

have to run?
Qow I

‘D -

- hk 41

WLTofN~IZ~ D) ‘K + 1
- tik 41

00+0 2 11
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P*E A \’2

To all who own with morluago or loan (cod.d 5 ●t 10(b))
(Ask hoh or wffa)

41 Has standard tax rehef on the f
morfgage already been dtiucted
from the payment you lust mentioned? yea ~

J-j]
1

lNQlk9 (130) NO ➤ 2 Ask 42

Qo+l D~ 3

42 D#d your last payment on ( ,
the mongagelloan Include ( I

an amount for Insurance 1 1

on the structure andlor
a mortgage protection p0hcy7 Yes to both ~

‘n

1 - A.k (a)-(o)
Insurance on

MOTHAMIN ~AO A) structure only ~ 2 - Ask (a)-(b) ●nd

po+z
Mongage protection go to 42
pOIIcy only ~ 3 - Go to (C)-(0)

‘“’”’””-U Go to 42

I (
I (

lNLsT~Wr (132) ‘
(a) How much was for

Insurance on the structure7 Qo+z A ,m-Ask (b)

PEQC13Z(133)

(b) How long d,d this cover? Q~~ z ~ ::%=

1~

If cod. 9,
s- M

N B This can be # dlfforcnt
parlod 10 that covomd by 1
mortgag.lloan paymmnt 1~

I, I(

lN~M~AMT (135)
(c) How much was for a

mofigage protection POIICY7 Qokz
~ .m-Ask (d)

,

?=R135 (13b)
(d) How long dld this cover? zgr2513

1%

If Cod* 9,
code ~ ●M m

N B This C8” bo ● dlttoront
podod to that covored by
modgag.lloan payment

I 4
I ,
I !
I
I ,
I

INCW stia (137) ‘
(o) In wh,ch year was the mongage protection ~0~1 ~

POIICYtaken out7 19➤m
Enter year aa two-dlglt coda Ask 42

@



13

43 Do (any o~ you pay any (other) Insurance
premiums on the structure of this accommodation,
Its furnltura and contents or on any s GP@lN9 (13s)
personal posseaalons? QOq3 I Yes —>

n

1 . Ask (a).(c)

NO 10 all~ 2 - Go to 44

M ~

jcwcllely, futl cara

cammra8, boat, malntmnanca contracts
cmravmna(If not samplsd ●ddrons)
TV (cxcludlng mslnltnance contractt)

R=aub 10
Use separate column for each Insurance POIICY

s
Per No I I I

)

‘urn’’urean
(a) Are the paymenb for

structure and furniture and contents? *
personal possessions? Specify) +

(
(\3ac )

(b) How much was the
last premium? ~ I II - Aak (c)

I I
I

, I

(c) How long d,d th,s cover?
Enter
period + QO+~ c I I

II code 9,

code
Spulty pcdod

I I I 1

1~
J

Sae (d)

I I , ! I
, I (

,

It prnmlum covers structure and Iurnlture ~ I (

and contents (coded 3 ●t 43(s)) ●nd ,
I , , I

items cannot bo ●eparatod, ●sk I I
,

(d) Insured value of structure _b I - Ask (s)

o ,
,

-~
(o) Insured value of furniture

and cOntent~ ~ I II - Aak 44

13



Include
P*mOnal p.nalon, annultt99. .ducatlon,

I.rm ●amurancc. d%a~hind butfal

Exclud9
NatlOnat Insurance ~ELofzb 1 I

=~
— ~ .

Per R(.9
OFF Enter y8u an Enter Amountpaid

No Line Type ot POI,CY p8rlod II code E

No USE fwOdlg,t COdO
coda swc,ty period E P

d 1 * + b 9 r

3
*

$ ~
9

i &

3

it 3 ~ ~ G

b 45 ~ ; g g
T ,

0 05? 1# w
a

Q -
6; ~ $’ 2 ~

z. u 8

i 3 J i
z

7 $ 3

8 - A8k 45

15 Do (any OQyou ,egularly pay premiums on other M 25
POIICIZSsuch as personal accident or private
medical [nsurance7 “::’:::$~:m-E%::dvJ!
Include
Friendly Soclollos slckn-s Inauranca, prlvata m.tklcal Insurance

No~~-Goto46 9

schemes #uch ●n BUPA, PPP ●tc, ●nimal Insurance, works sick clubs

Exclude
Car, motor cycle, houno contonb or porwnal po889Ulona

If code 9 Amo.nl paid

sPecIfYper,od CJ p

w

;
A

?

,

{

~ - bk 46
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To all households

~

46 In your (parl of this)
accommodation do (any ofl
you (or your children under 1~)
have any TV stis, video recorders,
home computers or TV gamea?

Ring Column No

(a) Do you have a telev1800n set?

video recorder?
home computer?

T V game?

& !

Use separate column for each err

,

I

a (b) Do you rent It7 Yes + ~“~7*~fi I-l\=) pc4p s

I

1
No~ 2

- Ask (1)

2 ~, J - Go to 47

(1) Do you pay the rent by

prOmpt-

1
regular paymen~
to a rental company+ ~~~ pA~ [Ill F), W61

slot meter b 2 2 2
other? (Spoclty) ~ 3 3 3

I I
4 I
{ _.J

- “s’ (11)-(111)

- Go to (C)

- Spcclfi
bdow #nd
●sk (11)-(111)

1

4 I

(

;f plE pls

*

(11)How much dndyou pay last time - Ask (Ill)
,

(lIi) How long dad thus cover?

If coda 9,

code
•pu~ porlod

4- Go to47
I ,
,
, {

Slol m-t-r (codad 2 at (b)(i)) (

(c) D,d you get a reDate when the ‘
mater was last cleared~ Yes +

N04
- Ask (i)-(Ii)
- Go to 47

(1)

~1)

,

How much was the rebate
before any deductions for h,re
purchase or credit purchase? - - Ask (11)

How long dtd th[s cover?
Enter
per,od+

II coda 0,

code
Spusy ptiod

__l----L___ .. . . .

I

4- ‘“k 47 15



f6GEA\b
RECORD 2s 16

TO SII houaahoie . (A.k r,oh of wlfa)

47 Is there a telephone Inshlhd
In your (patl of this) accomodatton?

m

IN$J02 (25s) , c
SIclucl@ dlaconnact.d talaphonaa 1 - Aak (a)-(c)

Q04T No_> 2 -a0t048

(s) How much was the last account/advlca TaLEtiu ~2~) ~
you paid to ❑ritish Tal~om lncludlng any
lnstcllatlon charge you may have paid? Qol+l ~

- Aak (b)
If no ●ccount ●tbmlttad or U account b Iaaa
than mlnlmum quatiotiy ron~l charga, ●pacify why

+7
l—
I

(b) How long dld thts cover?

1-
T6@scoN (*I) ‘

(c) D,d anyone Ouuode the household Yes
share the cost of the acco””t? :m1

0+1 c.
- Aak (1).(111)

No ~ 2 - Qo to 48

TELSWq~2bl A)
1

(1) whatwaayour share? Qowl c I ➤m - Aak (11)

1~
(iIi)was the other pail pa,d by mLsM6us (Zblc) ‘

a business or organl~t,o”? Yes

:~~}

1
No _ 1 C3 Ask 48

2

1 ,To ●ll ●pondars
~ 1 I

1 1
I 1

40 tn the last 12 months, that 1 1
1 ,,s since have (any

00 YOUbought a T V l,ce”ca7 TUL;., (Zbs) ‘

[u

1
No 90WS

- Aak (a)
2 - Qo to 4@

9

1 ,
I 1

bm
T-VLICFEE(zI&) ‘

(a) How much have you p.gld
In the last 12 monthS7 ~O+s A

- Ask 49



49 In th!s accommodation do you
have

Indudo Itam ownti, I
rrnt.d, ●UPPIM by
MIPIDYW or ●vallmt4*
fof continuous ue9

:
I
v
I
d
u
●

I

P
r
0
m

P
t

a waah!ng machlne~

a frldge-heezer (that IS
a deep freeze with Ite
own door combined
with a refrigerator
also with IN own door)?

a mperate refngeratofl

a mparate deep freeze?

50 In this accommodation
do you have
central heeting by electrlclly?

I Includo ●- heatem

:
1
v

gas?

I
d
u
● solld fuel?
I

P
r 011?
0
m

P
t D K fuel

1 I
I I

Ye8+ ,01 INA l~O(181A)

No- 2 0050 I

Yes +

,0

1 1wA151 (ISIG)

No~ 2 Q05D 2

Yes-

n

1 INA\53 ~lglc~

No~ 2 9050 3

I I
I

t 1
I I

To -M with 011contrel hoatlng DNA (Others) N ‘1 -Go1051
1
1

(a) Have you purchased any 011for tha
central heating In the last 12 months?

n

t - A:;;~R (\gt)
YeS ~ 1

NOZ 2 - Go tO ~1 Q050 A 1

(1)

I

M
oll_aP (1$3)

What was the toml expenditure Qoso n 2
‘n 011In ‘he last 12 mOnth~? ~

OK - 1
A,k ~lolLEx?DK(lq 3A)

QoS’Oa 3



18
To ●ll housonondc (Aok hofi 0, WtiC)

51 Do you have elactrtc!ly supplied
to your (part 01 this) accommodation?

‘L~a’~~~l
,

(a) Do you pay for your electrlclly by

T

~l;;l::o (194 ‘
1

Running Account O IA 2
Prompt Soard Budgatillg Scheme 3

Or by aoma other method? 4

(N Ireland only)
Coco 5

“Include m.fw own.d by landlord, but ●xcludo
mtiw wlfh own koy

-a0t052

-G05053
-a0f055

- Spulfy Ww
●nd go to 53

- Go 1053

, I
I52 In the last 12 months, that IS I

s,nce

:q

have you received a rebate? ELELS~ ~lql) ‘
Yea 1 - bk (s) & (b)
No~052 2 - Go to el

(a) How much was the last rebate before EUCN~~ (\qO) ‘

any d~uctlons for hire purchase
or crOdlt purchase?

Q051 A
- A.k (b)

t

~,

, I
( ,

To tho~ paying by ●ccount or wmo athw m~hod (cod.d (
2 or 4 ●t 51(a))

EL~~LC (ti2~ ‘

53 How much was your last
account payment? Q053

,M
- &k 54

Induda unh concum.d, ttandlng charg.,
mti- rent ●nd InslallaMn

Excluda rrnt d ●ppllancn I ,
hlm purchase, Ioana and r.gular
maintenance charg.a

54 HOW long did this cover7

‘ca~=$ti’=~l

1~

55 What was the date of your last account EL-AT [tiw)
(aa shown on the account)?—~ Month

Entw month Qo55 I

ml -

QO to61

●nd year ●
two-dlgll COdO Year 19

E~A~bK (ZCYS4)

n-cc . K -’m “Got””

18



?AG< A \~

ID
To tho~ paying by board budgting schcmo (codod 3 at 51(a))

E P

EL=L86S ~zoO)
Qosb

S6 How much was your last pay~nl under this scheme? _S
,m

- Ask 57

57 How long dad this cover?

I
I

~L~C 200 (2a1\

Enter Q057

q

If code 9,
per!od code ~ llpOCftyptiod

1

,
1

ELECCHAK (201A)
58 How much wa5 the charge on your

last advlce~ Qo50
,U - A~k 59

Includa units conaum.d, standing charge,
meter rent ●nd Inamllatlon

1
Exclude rent of appllancos

hlra purchaaa, loans and rwgulat
malntenanco chargu

59 How long dld this cover?

I (
1 ,

1

PCueZOIA (2016)
Enter Q05~

.0

II code 9,
pertod code _ ~mw PondT

60 What was the date of your last accountladv!ce sLcUDAT(201C)

(as shown on the accountladvlce)?~ Month

Enter month
qobo I

‘FFll

Ask 61

and yaar ●a
two-digit coda Year 19

+’= -“k”
ELc!-lb-i-’ok ( zo~~~

QObo t

19



2C
To all household (Ask hoh or WHO)

61 Do yOU have gas supplled ~$~S (196) ‘c
P

to your (parl of this) accommodation? b 1 - M (m)
~oqob I ➤ 2 - Go to 71

1
1

(s) Do you pay for your gas by

7 ,

~lot :e~~tIZ@ ~lsk~ ‘
1 -00@62

Running Account ok 2 - Go to 63
Prompt Soard Budgeting Scheme

Or by some other method?

: e~z~~~w

J
●lncludo mctw own.d by landlord, bcIt cxcludo
metw with own key

, !,
,

To thou paying by slot m-or (codd 1 #t El(a))
,

62 In the last 12 months, that IS
,

since have you received a rebate?

:0

G~~SM (191) ‘
1 - hk (a) 6 (b)

No~ - 2 - Go to 71

(

(a) How much was the last rebate before GRSS~U* (IS%) ‘
any deductions for hire purchase
or credot purchaae? QObt A

,M
- Aak (b)

w

PC- 188 (Isq)
(b) How long d,d thts cover?

;;;;d~z *
11cod. 9,
●M paidd

1
1-
, I( I

To thou pnylng by account or some othw m.thod (codd ( I
2 or 4 ●t El(a)) (

GASACC (lqzl
63 How much wa8 your last

account payment?_+ 9ob3 - Ask 64

Includ* unlta comum.d, standing charge,
maior rent and Inatalltin ( I

,
Exclude rent of ●ppllanc.a I

hlro purchuo, I-rim and r.gular
mmlntonanco chargu

64 How long dfldth,s cove,?

‘“::~~~~~:=~1

65

1~
What was the date of your last account 6Q~~D~ ([q+~onth
(as shown on the account)?—b

Ent- monlh
Qob5 I

‘~1 -

Go to 71

●nd year ●
two-dlgll COdO Year 19

GRRL~K~lqMlm. i . 1 . . . . . .

0



?AG= A ZI
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To those psylng by board budgting schomo (cOdd 3 at 61(a)) E P
Gss GAS (l~o)

Qobb
66 How much wan your Iut paymcni under this 8cheme7 —s ,m-A#k 67

I
1 I

67 How long did this cover?

,

GftscU~a(~~\A)
66 How much was the charge on your

last advice? QOb8 - Ask 69

Include

ficludc

unl~a coruum.d, ctandlng chsrgo,
motw r-t ●nd Installation

I
(
I

rent of ●ppllmncu ,

hlro purchmso, Ioanc snd r.gular 1

maintenance chargu
( I

66 How long dld this cover?

(

fcac l%lA(l~~S~
Enter ~Obq

‘o

If coda 9,
per)od code _

IJ
I

70 What was the date of your last advice
Gsc*D=T L~~\ L)

(as shown on the 6dvlCe)?~ Month
Qo1O I

Entw month

‘ml

Amk 71

●nd year ●m
two-dlglt cod. Year 19

GACUD?3K \~\ b] ‘

Qolo z “+- “A1k7’

21



To ●ll houooholds
~

71 Do (anv ofl You at present RE-U.D IS,

own oi haio contltiuous use
of a car, van, motor cycle,
moped or other motor vehlcle7

(8) Is It a

Running
prompt

(b) How much have you paid In
Road Fund Tax during the

p.N..-
Rlng Column No

I C,7=JN6
1 2

car ~ II 1 1

van ~ 2 2

Motor cycle ~ 3 3

Other motor
vehicle SpWw?

I

10

T
4

1

2
3
4

5

(c) How long dud th,s cover?

(d) When dad you last renew
the Road Fund Tax7

Entar month
and year am
two-dlglt code

(e) How much have you pa,d In
vehicle Insurance during the last
12 months for the

?“m01“*=UI

(f) How long d,d this cover?

, -.. -.”-, -- L— - ..” -.. . ..\ (

t I I I 1
Qoll c

I
If cod. 9,

,,
-h -

, ! 1coae

Month

I 1’ I

,

cRa ~ DA T %10) *11 D

, ,; ,1Aak (o)
$

‘fear 19

I
I

!

Enter Qoll s
I

If Cdo 9,
period+ ●ww m~
code I I I I 1

I I I I P 1

(g) Do YOUOWtl the
VWO*.*K,. 0’ ; ! ! : 1

do You have continuous “se of lt?
Own— -*72

Contlnuoua use + -340(h)

22



23

To all who havo contlnuoua uam of car
(coded 1 ●t 71(B) nnd 2 ●t71(9))

PO.”;=
Use separate column for each vehicle

I , I ,
DNA Others (owned cara I I I I I
all vana, motorcycles,
moptis etc ) N I N N I N --72

I , ! I

(h) Is the car provjdti” for your

.G’’’’’’:’’”~-

, 1 , ,
, I ,
, 1 1 ( ,
1 1 ( t 1

DNA Othar3 (vans, ( I o , 1

motorcycl-, 1 , 1 ,

mopeds etc ) N I N I N I N ~- Got073

To ●ll with cart

I I I ( I
1 1 , ,
I , ( I
I I 1 t I

, , ,
72 Ooes an employw provide’

you wtth any petrol for
private motoring’” In this car?

* Provldm = PSY for,
supply Iru or
refund ●xpendltura

e ●lnclud e In prlvatc
motoring Irsvol 10 ●nd
from normal placo of wock

, , I I

~ea ~ - Ask (1)

NO ~ 2 - Go to 73

, ) ,

, I 1 , (
1 1 , 1 ,

t 1 I 1
, I I I
I 1 ( , I
1 I , ( ,

(1) Does the employer provnde , I I

some or all of the petrol I !

expandlture for your
private motoring? Some

+ ao %\~A o~ 1

All 2 2 2 2~ }
A8k 73

23



To dl households
~

73 (Apatl from the vehicles alrendy mentioned) at
any hma during the lut 12 months, that IS
since have (any ofI you owned OLDMVEU ~21b~
or had the contlnuoua use of a car, van,
motor cycle, moped or other motor vehicle? Q013 I

:.::::’”’

(m) was It a

Running
prompt

Q
use separate COIL

Oc c% o 1)

Per No
T

Ring Column No 1 2

for each ve

v

e

T
4

1
2

3
4

5

7

4 I

II P’E PIE p;f

(b) How much have you paad in
Road Fund Tax during the KRa (21%) $0138 1 If nH, codo
last 12 months for the

WP m.*W,.)
?~

91P’ J

b.tow ●nd

N,l ~ 9 9 9
go to (0)

; o-ar~~~ (21~ A) 90T3 d i

(c) How long d,d this cover?

Enter If cod. 9,

code
●* m

I 1

(

(d) When d,d YO” last renew
the Road Fund Tax? Month -- n

% wl- \zzl) w~ D

, 1

3

Entu month
Aok (a)

●nd year ●s
two-dlglt coda Year 19

I
, I I I I

‘--)’?-=
(0) How much have you paid !n

vehocle nnsuranca during the last
12 months for the

(O How long dtd th!s cover?

(9) Dld YOUown the
‘d~

or
(?- * W.*I ocLo@T (2 L*) :Qe13G :

dad you have continuous use of It?

Own A 1 1 1 1
Continuous use ~ 2 2 2 2

J
* 74

24



REcoRD ~b

To ●ll spandern who own or hava ownad
s vchlclo during Iho last 12 months
(coded 1 ●l 71(g) or 73(g))

?*GK h25

DNA
——-

Use separate column for each vehtcle

Ring Column No 1 2

74 During the last 12 months, dld (any of)
you buy outright that la with cash or
100n from a friend or relative (any
oo the vehicle(s) you have mentioned?
Includa bank ovordraffa

I
, ! I

Excluda Loan from organlaatlon,
bank, finance house or
H P (cnIor ●t 79-85)

(a) was It a

$ Running
prompt

(b) Was #tnew or secondhand?

I (

,
( I

,U
car — 1 1

Van ~ 2 2
Motor cycle ~ 3
Moped

~ Lw~E (22;Other motor
vehicle opoclfy? s ;

1

,

1

2
3
4

5

(

JAak (b)

- SP*Clfy b-low
and ask (b)-(~

1

1Ask (C)

(c) When was Ihe veh!cle acqu!red?

Enter month
mnd yaar ●n
two-dlglt cod.

- ‘:gml]’’kd’
.

;f P:c P ;E P ;C P’
(d) What was lhe total cash price

01 the vehlcla belore deducting
anflhlng for part exchange or trado In? . Qol+ b

I
- Ask (e)

,
I I

(c) Was Road Fund Tax/Veh#cle
Insurance Included In the cash price? d~’ (’=})

t

(1) How much was
Included for

Running
prompt

(~ Was anything allowed for
parl exchange or trade on?

, ,
1

Yes+ Qely c

I 1 -Ask (i)
No - 2 2 2 - Go 1075

(“ 25ta.-, m, 4



~EcoUD qs ,
To ●ll #pander# who own or hsvo owned ●
vchlclo during tho last 12 montho
(cod.d 1 ●t 71(9) or 1 ●t 73(g))

,, ‘?m~A2b

DNA ~ - Go to 70

p.N.~
Use separate column for each vehicle

I I 1 I 1
1 I I ,
I I , , ,

Ring Column No

, I 1 I I
( I I 1
I

; c*flS.SO~D ~Z3b) ~ 9015: 3 ;
751n the last 12 months that Isslnce

have (any o~ you sold any Yes~ 1

I

1
Vehncles’belong!ng to you (excludlng the

I

1

I

1 - Ask (a)-(c)

trade-, ntpart-exchange you mentioned No ~ 2 2 2 2 - Go to 76

earner)? ,
, 1 I 6
( I ( I 1
I I I ,

(a) Wasda

Running
prompt

car ~

van ————3
Motor cycle ~
Moped ,

Other motor
vehicle sp~~? ●

(b) When did you sell the veh#cle7 Month

Enter month
●nd you am
two-dlglt code Year 19

(c) Old you receive payment
by cash cheque or garo?

, I
(

C%L’

1

2

3
4

5

I

1

2

3
4

5

Q07S

1

2

3
4

5

,

I
I

1
1

2
3
4

5

i

1hk (b) 6 (c)

- L-2 w:(c)

, t
I

mljhk,c,,

, 1
, , ( ,
, ( ( , ,
I ( I ( (
I

CUE+ P*Y (239);I Q875e;

Yesd 1

I

1

I

1

I

1 - Ask (1)
No ~ 2 2 2 2 - Go 1076

(
I I (

I I I
1 , I I
! I ,

( (
(
IC PIE

(1)How much dfld you rece#ve7 . - A8k 76

26



78 Have (any ofI you received any refund(a) VET AX REF (z~~)
of vehicla Ilcance dur!ng the Iaat 12 months?

Qo-lb I

‘d’=,~~

pa..~Uaa ae arate column for aach refund

I I 1 I
1 I I 1
I I , 1 I
1 I , 1
If

~ (B)HOW m..h w.. (were)the refund(s)? ~- - Amk 77

77 Do (any o~ you hold a current waakly or
seaaon ticket for any form of tranaporf for
which you your8ell paid, Includtng any you
have bought for a child?

Wham aaamn tkkal Is for am~nd modaa ti tmnapofi,
spaclfy modaa, ~ bus/luba, bus/rail, tic
hclud~ paymanfa for rallcarti, achd bum
or Iraln puaN (s- 102) ●nd O A P. cone.ulonaq
fara paa~ (san S3 on Incoma ●chadula)

raolfbuslmba comblnuj

A8k 78

27
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28

To all households U~~~~ 25

78 Do (any 011you ●t pruar,,
have a credit card such as cUCDCAUD(Z1O 6)
Acces8, American Express, BarclayCard
Dlnem Club, Trustcard, etc?

‘-’~~~,

REcORia s? Use separate column for each spender wIfh card(m)
CU~%O (21OA)

Qolg a

Per No

AJocAmL~zlo c)

(s) How many do you have’? Q018 A
* { A8k 79

Per No
79 Are (any 00 you ●t pr-ont

making regular payments to any No
of the iollow,ng

Indlvldual a bank for a personal loan,
Prompt (that ,s a loan g!ven orlg,nally tor

Specnflc goods or sew!ces)? h x

a finance house7 b x

an organlsatlon granting a
second mortgage? b x

your employer as repayments of a loan?+ x

(Include repayments doductd from ulary)

00 Are (any ofI you at pr.cent No
paying !nstalments under a h[re purchase
or credit sale agreement7 x

-— I
81 Are (any o~ yo” ●t p,cc.nt

pay!ng Installments to any of the follow,ng
A chargecard budget or Opt#onaccount
al a shop or store? (Exclude
bank budget ●ccounta) b

AIndlvldual AnY Other shop runntng a club?
Prompt A Mail Order club as an agent

or through a trlend or relatlve?

Any other Mall Order 0rganlsat10n7

A

Other person or organ fsat,on?

Specify

1
Excludo cr.dlt card ●rrangomont~

—

No

x

x

x

x

x

x

—
02 Have (any o~ you made a down LNo

payment on anylhlng on wh,ch you
have not yet paid an Installment? x

Ise se

~

Yes

1

1

1

2

Yes

3

Yes

4

4

4

4

4

5

Yes

Y

Ote c1
-

I
Yes

1

1

1

2

Yes

3

Yes

4

4

4

4

4

5

Yes

Y
.

nn for

~

Ye8

1

1

1

2

Yes

3

Yes

4

4

4

4

4

5

Yes

Y

ch ar

T

Yes

1

1

1

2

Yes

3

Yes

4

4

4

4

4

5

Yes

Y

~

emel

Yes

1

1

1

2

Yes

3

Yea

4

4

4

4

4

5

Yes

Y

-
I

j

—

Ye8

1

1

1

2

Yes

4

4

4

4

4

5

Yes

Y

9-

bk SO

Ask 01

Ask S2

[

If yn,
rcpfumpt
7S-S1 ●nd
●- YYw
d •mango~i
In nexi column

‘0’0’11M lnt.rvl.w., net. j Ch-k ~..kte SOlOsHff.4.ppli”
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?e%c A 29
.REaf2B 11

To ●ll spend.m with Instilmonm
cod.d 1 or 2 ●t 79

“’’:::-

U8e separate column for each arrange frent

L ITEM No&l~# ~lu~n NO ‘
903% z

1 2 3 4

83 (s)

(b)

;E P;E p;f P(E Pi

LOGN AMT (21W)

How much was the loan? Qo83e ➤

ficlude Interest — — — . — — -

~m~ac P (115)
How much wan your last
repayment?

- Ask (b)

- Ask (C)

G
kRC21S (Zlb)

QOS3c Enter
I i ~

II coda 9,
(c) How long did this cover? period spoclfy pm

code I 1

,earlg~i’US*BRT (~s~)
(d) When d,d you obtain the loan?

9093> ‘“”th
Entw month ●nd year
N two-dlglt codo

,

(~ Was the Item new or

findl~lA’k(9)

LNO17EM~llS) ‘

s=ond hand? 9093 !=

(g) What IS the type of firm from
which the Item or sewlce waa 11111
obtained? I I 1 I I . Ask (h)

I , . ,.. ,

I I , I
( I ( I 1

(h]

(1)

u)

I-CRSNP (21s) ‘

::w much was thecash p,,.. Q093 ~
(thegoods orsew,ce)? ➤

Include Down payment ~-A.ko
Psrt ●xchmnge L~~fZTEX ~Z~? ‘

How much was allowed In
pail exchange? Qoa~ - Aak (J)— — - — y — .

How much If anyth!ng, d!d
LOn143Ef12Slj’

;~h~;;;u~;;r:;;;;?addlt80n ~OS3 ~
* -*84

(exclude pati ●xchang.)

29



?RGE A 30
30

f7ELmi2.D -l%

To sII spenders wllh Inatalmonts
codod 3 ●t 00 DNA d N ]- SN85

““’’::=
Use separate column for eech arran ement

Suggest consulting agr-m.nt or ~e% ~ ,
paymenta card befora asking 04

‘~:B:%~#C%~: No

Note Where ● dIJwnpayment (or pati ●xchange) has ‘ I I 1 I

been made but Inslelment netyetPld, pleaee ~ ! ) t

,omplate all quesllons ●xcept 84(9) 8nd (I) ,
, I ,

, !
I , , ( ,
I ! , ,
I , ,

84 (a) What (Items or serv,ces) d!d you
obla,n under the hire 1
i,J-chase /cred Otsale
.!0 “PC!,, !t~ -— ~ Item Jsemlce - Ask (b)

NP;e=*M*R~~)
OFF USE I I I I

H;ptq.~~ R ) OFF USE I
4~Ez-A*kc)(b) wn?! ,s the tvoe of hrm from wh,ch the

,tem Gr service was obtalned7—

‘2::=
, I



To ●ll sp~dora with ●rrangomaaIb
coded 4-5 ●t 81

——
DNA Others — * N 1. Goto86— - .— —_ —.-

85 (a)

(b)

(c)

o
(d)

Use separate column for each arrangement

I
I

I

Per No

What IS the name of the firm to which

‘O’”’: &.A*k(b)your paymenm are made (through an agent)?

Q P f P: P c

1’ ‘: 41

~

How much was your last payment? A
-~!–- 1

- Ask (C)

How long dtidthis cover? Enter If coda 9,
period SpOCw ptid
code

Have (any 00 you obtalnad any goods 4—

r

●cord

during the last month, 10 alnce
(the date exactly a calendar month YW Y Y i~lylri~~
before Intewlaw) from (name of brm)? NO x x lx~x ~. Goto86

If “Vaa”, compiotc box Mw using ● acpmrsta
Ilno for each It-m obtalnad If “No” ●ak 86 ~c~~~ so

—
Drncrlpt,on of goods obta,nad

,IM M far u wbla HclahIng 8ta~ whtiaf for
adult or chnldGlva sax II child g!va agaH

Par R,ng Code

No Ltne from km
No 81

1

2 k
and month
2-dlg#tcod
Day Mo



1 (
bcluda u
a.cond dwdllng. NOWhofm to which hous.hold m.mbar(s) !

1
(

●r. moving ,
I I

(s)

1 ,
0 ! Ask 87-00

for main &

S~bL.I’,mUK(3”’~
Is the 8Wond dwelllng In England, Scotland

suond dw~llng

:-WI

tl ● s.cond dwdllng
Wales or Northern Ireland? lnUK

QO%b & - Ask 87

32



e

P6GE A33

10 dl haaaholds ~ 33

S7 In the last 12 months, that is
dnce hava (any on you
paid for central haatlng to ba
Inafallad In this accommodation?

‘~~~~(’e’im:%t!i:o

Includa ~dttum on homa to which houaahdd
,~

mambar(a) ●m moving ,
Indudo Do-H-youraaXwork

(m)

(b)

(c)

What type of central heating
Wcalla In

lndMdud
prompt

Dld you pay aomcc.ne elan
to Inatal It or was It a
do-lt-yourself 10b or was It
some of each?

Dur!ng the Iaat 12 months, how
much d!d you pay, axcludlng
any ontareat pa!d on loans?

(d) Dld you pay for the
central heating by

(9)

(f)

1
I 4
1 ,
I I

I 1

jil
mwmco@(3036

Qog-1 c 1
Pa#d to aomaane elan

Aak (d)
mD*MDlY(3e3e)

Qoqq c z
Pa!d for do-it-yourself

1
I

+

Caah (chaque, coin or glro) , V
Cradit card w
Loan x

Other Instclment credit Y
Parl caah, parl loan? z 1Aak (o)

Was any of th!a recla!med or
allowable an bualness exDan8a?

O) How
or la

much was
allowable?s:

,

In whtch month(a) dld you make the
payments? Month

Entar month u
two dlgif cod. Month

Ml

Aak 88

Month
If s=ond dwdllng In U K , ●ak 87(a)-(fI
and ruord details In Iatf hand margin

33



To all household -
~ 34

88 In the last 12 months, that IS
since have (any ofI you
paid for central heating repairs,
sewlclng or maintenance of central

‘0’8 ‘~’~,~~f)

Mb~CHUG (3036) f

heating In this accommodation?

Includa Expondliuro on homo to which housohold
member(c) ●m moving

Includa Oo-lt.youm.lf work

(a]

(b)

Dtd You Pay someone else
to carry out the work or was
II a do-it-yourself Job or
was It some of each?

During the last 12 months, how
much dtd you pay ●xcludlng
any lntera8t paid on ICIa”S?

(c) D,d You pay for the
repairs sefvtclng or
maintenance by

(d) Wa9 any of this reclalmed or
allowable as business expense?

, t

( ,

1Ask (d)

(i) HOW much was reclalmed
MDcMREGA ~k33)

or IS allowable? - Ask (o)
!
I

(e) In which month(s) dld you make the
payments7 Month

Enter month as
tWO dlgft coda

Month

R

Ask 89

Month
If otiond dw.fllng In U K , #sk 88(s)-(o)
and ruord datails In I.ff hand margin

34



To ●ll houaoholdn

Refer Informantto Prompt Card A

89 In the last 12 months, that IS since have (any ofI you patd for any of the axtensoons
enlargements or Improvements shown on this card to be carried out at this acc0mm0dat,0n7

Yes
Include Expenditure on homa to which housahold member(s) ara mov!ng

Includa Do-lt-youmeYI work
No

(a) Dld YOUPay someone else to carry out the work or was nta
DO-lt-yourself 10b or was II some of each?

a

m.

(b) Dur,ng the last 12 months how much dld you pay, ●xcludlng
anY Interest Da#don loans?

(c)

(d)

,..

Dtd you pay by cash (cheque, coin or glro), cred!t card loan,
other tnstalment credot or part cash and part loan?

Was any of th!s recla!med or allowable as busoness expense7 If ys~, ask (1)

Go to Ring In flint
@o c.akumn●nd

.-

[1) ~How much was allowable as business expense7

P
(o) In wh,ch month(s) and year dld you make the payments?

Ask #bout tiond dw.tllng In U K U cod.d 1 at 06(a)

a bulldlng extenslon7

garden patio?

w

h

DO NOT KEY

YES

Main 1.3gccI”,
welllngldwellln

1

1:2

1;2

(a)

Paid

time
Ornmne of
else DIY each

1 2 3

f 2 3

(b)
Total cost paid

someone 1 DIY
else 1

,

(c)
Method of payment

Pan

;m ~::t
L-n mu Iz;

12345

1 2345

-

(d)

Reclalmed
busoness
expense?
Yes No

Y x

Y x

(d)(,)
Amount

allowed m
busine~
expense?

(8)

Payment made
In

Month Year

198

198



>
>

>
>

>
>

>
>

>
>

>

9“””
““”

““
““

“
*****

*
****

*

----
--

.--,-

----
-
F
.

-
-
-
-
-

-
-
-
-

_
_
_
_

_
_
_
_

-
-
-
-

_
_
=
_

_
_
_
_

_
_
_
_

_
_
_
_

_
_
_

.,-,--
--

-F
.,.

-
.

N
w

w
w

n
N

N
N

N
N

N

----
----

----
----

----
____

____
____

____
____

----
----

----
--

---
-

f
p

t )

E
3

O
F

F
a)

U
S

E

m f)

-
G

O
F

F
u

S
E

3
6



To ●ll houneholda
~

Refer Informant to Prompt Card B

90 In the last 12 months, that IS sbnce have (any 09 you paid for any of the repairs
maintenance replacements 0, decorations shown on this card to be carr,ed out at thts accommodation?

Includa Exmnditurs on horn. to which hou~ohold mombsr(n) are moving :—m
Includa Do-lt-youmely work + +

1 1

(a)

(b)

(c)

(d)

(0)

Dtd you pay sommne else to carry 0“1 the work or was It a
Do-,t-yourself 10b or was II some of each7 u

During the last 12 months, how much dtd you pay. axcludlng
Go to Ring In S-

any Interest paid on loans?
91 c~mn ●nd

A (8)-(0)

Old you pay by cash (cheq”e co#n or glro), credit card, loan, as
other lnstalment credtit or parf cash and pad loan7

%Z

Was any of this reclalmed or allowable as bus#n~s expense7
0+

If y-, ~sk (1)

~

0) How much was allowable as business expenee~
f

~

In wh!ch month(s) and year dad you make the payments?

Ask ●bwl ~md dwdng h U K Mcod.d 1 ●t SO(a)

Interlot pa0ntlng7

1
YES (a)

Pa!d

Main lSecond some
#ellonaldwelllna 3omnnne 01

“w
.,.–..

else DIY each

1:2 1 2 3

1:2 1 2 3
1
\

(b)
Total cost paid

1

SOnlena ‘ DIY

Elc

1
1
1
1

) NOT KEY

12345 Y x

12345 Y x

(d)(,)
Amount

allowed m
bu81n~
expOnmO?

(e)

‘ayment made
In

Aonth Y98r

198

198

9
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—-. ---.——
To ●ll hou80hold8 IASK all spendem,

91 During the last 12months, that is
since have (any otI you made
any payments fo~ package or self-

R~==D 29

caterong holldays, eltherln this country
or abroad, which (any of) you have
aheady taken or w!ll betaklng In
the future~

MoLscPec (3056)

‘n

~th ~ 1 - Ask 92 h 93

Qo%\ I
Package hollday only 2 - Ask 92
Self-cater,ng hol!day only ~ 3 - Go to 03

NO tO bOth ~ 4 - Go to 94

( , ( ( I
I ( ( 1 ,
( 1
, I
( , I

;E
&fiMT (30SB)92 Dur#ngthe last 12 months

how much have you
paid for the package hollday7

qo=lz
A - Ask (a)

,
( !

4 , ,
(

,
( I ( I

( ,

(a) Dld you pay by~+m v

w
x
Y

z

—

—

39



10 all Codad 1 or 2 ●t91

(b) In which month(s)
did YOUpay

Enlor monti
a, Iwo

digit cod.

I I

Per No
{ I

Month

Month

Month

,
I
1
1

1
1
1Ask (C)

I , 1 I
1 1 I t I
, , , 1 ,
I , 1 1
1 I I 1

I I ( I
I , 1
I ! ( I !

1 1 t I

(C) WaS/Will the hollday
1 1 I , 1

be taken abroad, that
I , I I f
, 1 I , I

IS outalda England, Scofland, , 1 4
Wales or Northern Ireland?

~~cou-uu (>oSE) Yaa 1

I

1 1

I

1
No~ 2

- Aak (d)

Qo?le
2 2 2 -s0a#3

, 1 , , I
I I ,

1 , I I
, , 1
1 I I ( ,
1 ,

I I
! 1 , I
I t I I I
, I 1 I 11 I I I ,
1 1

(1) Dur!ng the Iaat 12 months,
how much dtd you apand ficS?mo
abroad over and akve the
cost of the package? -saa93 -

Includa duly
traa gocda

40



7AGE R %2
42

To ~pondom who have maao RE-U3 z c
payments for self-caloring holldayo (codad 1 or 3 ●t 91)

93 WaS the Sell-catering hollday In
England, Scotland, Wales or Northern lreland7

““c’””~~~m’~t$~f)

~~com 10s

HLsL~No (30b G)

,=

Use separate column for each hollda

9093 z

HLSC IN O (3bbc~lng ~dj;n ~j

QO?3 3

I ,

I I
I

, I I

I ( 3
I

(a)

(b)

I
I

Old yOll pay by I

(c) In whach month(s)
dld you Day Ior It?

Enter month
as Iwo

dlg!t code

Month

Month

Month

(

,



94 In the lad 12 montis, that Is since
dld (any off you pay for any holldays at hotel;,
boarding houm, hollday camps or Iodglngs In
England, Scolfand, Wal- or Nofthern Ireland?

,-

Uee w arate column for ach holtda

1 I 1
I I , I
I I I I
I I 1 1
1 1 I
I 1 I I
1 1 , I
1 1 I I
I ( 1 I

1 ( I I
I ( , (
‘E P If

(a) In the last 12 months P ‘E P ‘E P

how much in totel f.fld you ~~~~~~ ~-l D)
spend on accommodation
In the hotel or boarding houee? ,

Qoqw A
- Ask (b)

Incfude food U wti d , , , 1 I
Iho accommoddim charge , , , , 4

, , I

(b) Dld yOU pay by

‘:=3=]hk(’
I ( , I

, I I ( I
I I , , I
I I I I
I I , ,
1 I , 1 1
I I , 1 1
I I 1 I (
, I , 1

e
(c) In which month(s)

did you pey for In

Etiw month
● kwo

dlgtf codo

Month

Month

Month
1Aak 95

J

42



44
To all hounoholds

~

RE-Q> 25

95 In the last 12 months, that IS Since
have (any ofI you pa!d or are (any ofI you pa~lng
for any (other) holidays laken abroad? HLouTu~ ~30S 6)

ficludo hofldayn taken in England, Sctind, ‘fe~ ~

n

1
Qoqs I

- Ask (@)-(C)

W-I- or Norfharn Iraland No ~ 2 - Go to 96

HLOTW INo (30*h) Per No

9095 ~ Ring Column No
,=

Use ae arate column for each nollda

, ( I , ,
( I , ! ,
I , ( I 1
, ( I I
( I , I I
I I , 1
I 1 I \
( I I I
I I ( (

! I I I

(a) In the last 12 months
how much ,“ totai dud yO” ‘LoTHnwT(3ee’) ‘ ‘

PIE

~~:o:;~d Includlne duW Qo~ s A
- Ask (b)

Include Channel Ferry or hovorcraff ,
If tlckct bought ●broad I 4 I I

( ( ,
, ( I ,
I 1

(b) D!d you pay for the hol,day by

(c) In which month(s)
dld you pay for ,t’?

+

Cash (cheque, coin or glro) v
Cred#t card w
Loan x
Other tnstalment credit Y
Parl cash, part loan? z

Enter month
as two

dlglt code

Month

Month

Month

v

w
x
Y

z

v v
w w
x x

Y Y
z z

, I

I ,
I

, , I
I (

I , I

3

1Ask (C)

1Aak Sa

43



10 ●ll h~chdds
W

ma DO (any 00 you hava current
accounti or bank budget accounti?

*

6~NK6cs (30*)
Yes :01 -Ask (a) h (b)
No ~ Oqb I 2 - Go to 97

“’$::::-
ltn se~rate column for each account

&nlu ITNO (3*6) :

Q Oqcg cd;’”” ‘0 , ‘
2 3 4

, ,
1 I
! I I

, ,

(S) DO YOUhave
+c~;:::o~ .) :

●
~

I

1

I

1

I

1

}

Ack (b) for
a bank budget accounfl+

Q_bfi ,
2 2 ~ ●ach ●ccount

I ( 1 ( (
I I

Prompi All cun’.nt (chcqu. bmk) ●ti bank I , I
budg.t ●ccounts at high dti I I I
banks #nd Natlond (Pint OMco) Glro I , I

I I ( I
, ( 1

, I
I , f , (

(b) Have you pa!d any bank s.rwlco cha~.c ~ 1 1

on any of Ihese accouna I“ the
, ,

lam 12 months? ORNKS~tC (a lo) Y88+
1

I

1

I

1

I

1 . Ask (1) & (11)
Qoab G I No+ 2 2 2 2 - Go to 97

,
I ,

0

How much dld you pay
#xcludlng Int.fut, an the
last 12 months, that IS since

Includ. dl ●cco.n$A’’’s=mH7 r312]
QoYb az

, I ( 1 ,
1 , , ,
I , ( t ,

1 I ,
I , I ,

‘E P ‘f P ‘E P ‘f P’

II
1 I II - Ask (11)

I 1 ( I
1 I I , (
1 1 , I
, , ( 1 ,I I 1
1 I

(11) Wa8 any part of this amount
,

,., bualn.ssgg~~~. (3,=) :x

I

1

I

1

I

1 - Ask (d)

QO~b~ 3 , 2 2 2 - Go to 97

(

I ( (

6SC6QSPR (315)
I 1 1

(d) Abut what proportion would bc for
businucs? Qmb6+ ~ 1111111111:-Ask 97

*

44
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?RG<A wb
46

To all hounnholds G>-

&@Rb 25
97 Do (any OQyou pay for anyih!ng by means of a

Stand8ng order or direct debit through a bank,
bank budget account, Nat,onal
(Post Off!ce) G,ro or bulldlng society?

‘R”~~a’~~F
Exclude crodlt translors

45



—. . ..— 4. .

10 dl hou-hdds (tik hoh or wM.)

~~CD~ 25
08 Has any member of your household

acquired an~hing frw of charge
on proecnptlon during the paint
SW- days ●riding y-tuday?

ft2Es (31~*)

Q oqg Yes —~

n

1 - Ask (s) 6 (b)

NO ~ 2 - Go to 39

I Use separate column for each person
recelvlng free Items on prescr!ptlon

!
kEsPNo (31=t13)

po~v~

o ‘6 ‘e:m:(::(a) *O acquired the Items? —* No

PRESNO (310)
(b) How many Items did ~q

they acquire?

Use separate column for each person
recelvlng free welfare m!lk

- Aak (b)

- Aak 100

100 Has any member of your houwhold Fu!jcM\Lk(3zz R)
had any fr- school milk Yes —

.0

1 - Ask (a) 6 (b)
during the pad UVM days

~-ding yutwd.y? RELoab q 3
No Qloo 2 - * 101

U8e separate column for each person
rece#vlng frm school milk

sc~~~~o (3z2 a) .

QIOOA Per No
(a) Who rece!ved the m!lk? —F of ch,ld - Ask (b)

SCHM1~k ( 323)

(b) How many Plnm d!d they rme!ve Q 100 ~
during the a-on days rndlng yoaterday? ~ - * 101.

46



To all with children
at slate schools DNA No state school Ch,ldren

101 Have any of your ch,ldren at stale QCGU325
schools had any school meals during the
past 7 days ending yesterday? 5LHMY:,ALS (32+)

‘n

1

~EccUD ~~
No Qlol ➤ 2

Use separate column for each ch,ld
recelvlng school meals

sM?GRn30 (3L~ n)

QIO1 A
Pe, NO

(a) Wh,ch ch,ld~ of ch,ld

SWWOHDLW(32*6)
(b) How many meals has

each Child had? @lol G L

SH!=REE (3$:2
(c) We(e the meals free?

Q(OI c ~o _ ;
1 1 1
2 2 2

(d) Ourlng the seven days end,ng
yesterday dtd you pay for any
of the meals? Sm & Ib~w (3L9) Yes+ 1 1 1 1

Q(O1 > No _ 2 2 2 2

(1)

(11)

- Go to 103

- Ask (a)-(c)

- Go to 102

-Ask(b)

- Ask (C)

Go 10102
Ask (d)

3

Ask (1) & (II)

Go 10102

Include school cafeteria and hxed
priced meals

Exclude school tuck shop

102Haslhave your ch,ld(ren) al State school REC- 25
travelled to or from school by bus or 9
Ira,” during the past 7 days end,ng
yesterday?

(a)

(b)

(c)

SCWTRRV (33\)
Yes._ ._._ . 1
No .Q 10>._b

,d?

Use separate column tar each child

old he/she I,a.eI I,,,$C7R ‘*G= ~331 8)QIOZU yes-4 1 1 1 1 - Go to 103
No- 2 2 2 2 - Ask (C)

During the seven days end[ng
yeslerday d,d you aclually~fi!DLQ (33 Ie) ‘
pay for any of the have17 ~(01 ~ ~~ ; 1 1 I Ask (I) & (I,)

2 2 2 Go to 103

: c P, c PC Ps P

(I) How much d,d you pay ST~6~M (333]

10r each child during the Qlol c I

I I
47seven days ending yesterday? .

A

$T >~~ -~ (333*) ,
I



?Rq= A uq

To ●ll houaaholda
~ gF ~Q ;5

103 Have any of you (or your ch!ldren undar 16)
racaivad any aducatlon granta, maintenance
granb or acholaroh!pa during the~
12 months, that IS alnce ‘~-’~,f~f.~)

Excludo parcntil conhlbutfon ~~~ 8s

(a) Who 18/was recelv!ng the grant ~Per No

GUITEMN (33bn) ‘
R?n Column No

Q103,, Z g

(b) la/waa tha source of the grant

GuA~o upstate?

QI03 6

;f P

GMVEXFE (339)● (c) What la/wastha curre”tann..l @IO~ L
value of the grant ●xcludlng faas? _b - Go to (a)— — —

1 1
or

G*RU I N c!= (333)
What Ialwaa the current ●nnual
value of the grant Includlng fees? Q 103 b - Aak (o)

1

(d)

(0)

(0

I 1 I
Are you (or your children) at!ll 1 1
rece,v!ng the grant or scholarship? 1 I

GAnM=R$e$~) ,
1 1

Q(O3 ~ ~o~
I - Ask (f)-(h)

2 2 2 2 - Go to 104A

-Mnlu (3+1) ‘
How much of this waa/Is being/wtll be
pa!d d!rect to you (or your ch,ldren) ~ ,03 #
by caah or chcque? y 1; - Ask (g)

I (
la the grant for attendance at ( I ,

a stcte or private establlshmanV I I

CSWPE (3%2) State? 1

I

1

I

1

I

1
] Amk (h)

QI03 G Prnvate? 2 2 2 2e
(h) Is the course you (or your

2; ,: ,: ,; , ‘,
Ch’’dren) are ‘Rend’”g cOa-rffG (3+3

Up to and oncludlng ‘K I vel

Above ‘A’ Iavel ~ IOS H 2 2
Go to 104A

2 2
DK_> 3 3 3 3 - Aak (i)

4-
, , , I

(i)What IS the name of the ,
examtinatlon you (or your {
children) WIII take7 b

I A8k 104A

48



To ●ll housonolds ~auk alI 8pandor#

~EUaD 25
104Aln the last 12 months that IS Since have (any o~

you pa!d any fees or maintenance for any educational
courses at any Iavel but excludlng Ielaure claaaes?

Incl.da par.nt.l Conhlbutlon ~~~~ ql ‘D”cF~a’~f~:~

Kbuc PNO (3%%4)

,~

Use separate column fol each course

(a) Who 1s/was attending
Qlo+ A 2

the course? . Per No - Ati (b)

{
E bu~ I TWO 3WU b)

Ring Co umn No
C?I04R3

I I I 1
( I , I
1 ,

1 1 2 I 3 I 4
, t
( I
I ,
, ( I I
(
I
1 f P

EbUCFAWT (9USJ
(b) What was the ●nnusl

amount pald7 - Ask (C)( s, , I
I I 1 ( 1, I

( I 1
(c) Is/was the course at a state or 1

PrlVat%e8t8bl!shment?
CD CGS* (3%) ::e

1

I

1

I

1

Qlou n 5
2 2 2 II

Ask (d)

( ( (
I ( I

, (
(d) Is/was the course yo” (or you,

chaldren) are) were altend,ng

~’=ti~::(”

I
I

(1) What IS the nama of tha axamlnatlon ‘
you (or your chlldran) will Uke? _

‘~

(c) Are You (or your Eb~CS~T (3~k 6)

;;:~;:::c::=~qto Q q lye~~

I

1

I

1

I

1
No ~ 2 2 2 }

Ack 104B
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104Bln the last 12 months, that IS since
have (any ofi you paid any faas for any (othar)
courw or private tultlon such aa
nur~ry school, play school, dr!v!ng,
awlmmong, mua!c, rldlng Iesaons, weekend
or evening couraas or other Ie!sure cla88es?

Sxcludo mambamhlp faas, U Ecou% ~s

pl-y~roup, day nuraeq

Let Sc QNO (3*TA)
(~) Who Is/was attending QIo~ ~er~o

the cOur~?~

●(b,

(c)

,W-.,kb
Use aeparmte column for each course

I 1 I , (
( I 1 I

I
( I 1 I

1 I 2 [ 3 1 4
, 1

;f P ;r plt plf PI

What IS tha total amount
paid 1“ the last 12 mo”ths?~~ - Ask (C)

I I 4 , I
1 I I 4 I

, ,
I , ,

(d) What IS the sublact b,ng stud,ad7 —E

e ~-.*”.
1 I I
1 I ( ,

, I , ,
I I ( ,
I I 1 , I

50
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52
To ●ll houneholda

105 (In addttton to the couraea
mah 2s

you have told me about) are (any on
you ●l pmwnt attending any
oart-time courses at a
bt4tw educational esmbllshment
for wh!ch you do not pay t

,,...--.,,)PTf7EaNo(3wa.)
Usese aratecolumn for e8ch 9 ender attendln

(a) Who IS attending Q(OS 8 1
the course7

~IT~MMo 3&qD) ‘
Ring Column No

~10SA2 , 1 ,1 2 ,1 3 ,1 4

(b) Is

(1)

I I ( I
the course

“p to ~d:”:::n(3:: :) ‘ ‘ ‘ ‘ ‘

Above ‘A level ~ 105 d; ; ; ; :

DK?_> 3 3 3 3

What IS the name
of the examination

I t

you WIII take?

i

120.106

- Aok (i)

I I I -.549108

ChWk Iront Pago of Hous.held Wh.dul.

To W h-holds with ●
memhr ●ged 14-18 who 18
cod.d 4 (stIto wcondary)
or 7 (non-advancti furlho,
wducatlon up to ON Ievot)
●t O 6, front pago

QEm \OO

ONA Others N - Go to 107

p...l~ “
7VEI @No (3+5 f) Use separate column for each child

Qfob I

108 Is the course you
(or your children) are
attendtng pan of
the I.chnlcal ●nd
vocational ●ducatlonal
lnltlatlva?

( I I
1 , I
I ( I

I t
, I ,
I (
I ( I ,



?RGG A 5+

~
54

EducMlonal #ncome ●nd ●xpenditure

107 Have you a child aged 16 to ~EcoQD ‘l? ‘O”*”hdd~~:$RRMT f35ej
24 outs!de this household
who IS currently recelvlng full or

::::m::’::;&-
‘4’

I

Use separate column for each child
0SPERNO(3SI)

(a) Ring puaon numbu @lol R 31
I 32

I
33

I
34

I }

Ask (a)-(~

Go to 112

‘“‘nt’’r”’”’’”””””~’””””~
I I I I 1

CJS?ERI “,!; (35Z)
Qlo-1 c 1 I 1 1 I

OFF USE
,

I I ,
I I I
I , I I

(c)Sex
OSPEKSSX (;ye) ‘ , ! 1

I I I
P

Q{olc - 1 1 1 1
Female + 2 2 2 2

11 A.k (d)

I
(

( ,
I ( 1
I

osPGt28GG (3s3)

(d) Ago now - Amk (o)
,
, I (
I I

““’(~-lAsk(o(c) Full or part-tome educat!on

I , I
I , +!

0s P*QEW(3SL)
(’I Enter person number of parent{

guardian g,v,ng deta!lo at (a).(e) ~ IOT ; - Ack 108
(
I

108 In the last 12 months that IS Since
have you pa,d any of the Iollowlng for the
Child YOUhave Iust mentioned
Include parental contribution

I

I
OS-C :EE (3bw)

(a) fees or maintenance for any Yes 1

I

1

I

1

I

1 - Ask (1) h (Ii)
educational courses at any qiog A No
level but exclud, ng Ie,sure 2

classes?

2 2 2 - Go to 100
,
I I

P :C P ;C P :E
0SEb6Ar4T (3b5)

@I08 Al
(1) What was the annuml amount pa!d7 I I i - Ask (Ii)

(11)Was the course at a state or
private establishment? State 1

‘sEDEsn @U~ Private
I

1

I

1

I

1
2 2 2 2 II

Ask 109

Qlop ~

$2



I USO separate column for each ch!ld I

31 32 33
Per No

34

1 1 1 ( (
I I , I ,
I , I 1

lW Has your child racelved any tiucation grantg, ~
! 1 ,
1 1 !

maintenance gran~ or acholarshtps during the
la 12 months, that Is slnco

Sulud. parantal c~%~$%;f&f51J ~ I

1

I

1

I

1 - Ask (a) & (b)

2 2 2 -Gotol12
,
I , 1 I
, ( I , I

(a)

I I 1 I

OSGSRGC (3s9) ‘
1 ,

Is your child still raceiv!ng the grant Ye 1

I

1

“r ‘h01amhip7 ~ 101 R NO I

1

I

1

2 2 2 2 }
Ask (b)

,
1 , I 1 I
1 I 1 1 I
1 1 I , 1

- Ask (C)

] Got.(d)

(c)

, 1 1 (
1 ,
I c PIE PICP:E p!

OGCX FEE (3b0j

What is/was the current ●nn d v I e o the
grant ●xcludlng fees? &,&4 1 , - Go to 110

I 1 1 I I
1 1 ,

, !
I (

0“”~’~(3’o;~-A(d) What was the current ●nnual ~lue f t
grant Incltilng faaa?

1 I I I 1

e 1 1 , !
! , , (

110 la your child aftendlng a
un,vermlvb5Estip @bt) ‘

1 , I

Running 1 1 1 1
Prompt another stcte eatabllahmen~ 2 2 2 2

1

Ask Ill
or prlvata Oatabllshmanfl

Qllo - 3
3 3 3

, , ( (
t I I I
I I I
I 1 ! (

111 Is the coursa
,

.p%%%Un%~”g~l$iel ~

1 ( (.

1 1 1 I
or above ‘A’ Ieval? Q I 11 b 2 2 2 2 1

G0t0112

DK_> 3 3 3 3 - A8k (a)

( 1 I

(a)What IS the name of the
examination your ch!ld wilt Uke?



,6 ?RGE A Sb

‘O’’’’O”s’’O’”’~
R=c-mb 25

112 Have (any ofl you been an employee at any bme
dur!ng the last 13 weeks?

.oa’~,$~1,

~N@J~@ ~3b38j

Rafor Informant IO Prompt Card C

(a) Do you have (have you had) any of Il)ese Items
refunded by your employer (ma!n or subs!d!a~)?

(1)

(11)

HOW much of the expenddure
dld you have refunded?

How long did this cover?

uEQf2b \03

Prompt amounts
●ntered ●l
relavant questions

Rent (18)

Rates (24) ,

Water/sewerage
rates (29) ,

Mortgage paym~nt _
(33 or 36)

Insurance on structure -
(42 or 43)

Gas (61.7o)
+

Electr]c,!y
(51-60) ●

Telephone
(47)

T

Roao fund tax

1

(71(b) and 73(b)) ~

Veh,cle lns~ra”ce
(71(e) and 73(e)) T

—b

Veh#cle P“r~ha~e ,
(74 and 79.65)

i

t

4

5!



_ ---- ---

R- Infonnmnt to Prvmpt Card D

113 Dld anyone from outeide the .Rficaub 2s
hou~hold olve you fhe monay
to my fw any of the household
expenditure you have mentioned?

REm(2b (01
‘xp~-’~t~~~’

‘erNOp ,

G%fGV?NO(5T36~
UW se arate column for each Item of expenditure

Q \\3 L

EXP6V !TN (Ssqc)
~lng Cc..mn NO

QI13
1 2 3 4

(a)What wae (were) the
Item(s) of expenditure? , - Ask (b)

#) %rthe
ho gave you the money

? 4 - Aak (C)

f PC P
~

Pf
E*?GuNAf.1 (5%)

P

(c) How much w~~$~wt ~ I\ 3 ~
* 1. - Mk (d)

fGac Sao (5a\)
(d) How long dld fhIs cover? Enter If code 9,

Q )13 > Period code . ●wffy -

1 4- Aak 114

114 Were any of me Iteme of
household expenditure whtch g~ceeb 2s

you mentionti paid direct
by someone else ouulde
the household?
Exclude dkut ~ECO&b (02

‘x~m’~~~~)
pay~t Okbills
by SUppielIIMb~

ExGD\R~ti(ss\O) Use separate column for each !tem of expenditure
-* or .mployor

d Qllwz

exGDIA\N(ss\ ty ‘0
1.

i
Q I \ w ~lnO @lumn NO 1 2 3 4

(s) What was (were) the
items of expenditure? - Ask (b)

(b) Who peld for the
‘~ -Ask(c)

f Pc Pf P?
=x PGbRw (5=t2)

P

ql\w c
(c) How much wae the amount paid? s II I I - Ask (d)

Psac Sqz ( S-3)

(d) How long did thla cover? EnterQtl% b If code 9,
pertod code

I
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3

se
Tha l~tin m thb paga should ba obtalmd

REtie =~

from bcal ●uthmfly dSco and ●n- Wow P

+

6(2V (312) f

c?\\s 00
11S Gmu Value of ratoable unit(a) covering the houaahold

Nav(373)

t?\l~ 00
110 Hat FiatSable Value of rataable unit(s) covering the househol ~

! ,

117*Y kom valu*n Ilste

II I

:* 118

1

Fraa bus paaa or parmlt _)

Half fara bus pa= or permit _l
Flat fare bua paas or permit —,

BIJa fokonm or bus Uckata-,
Any other fyw of concesslonaiy
OAP bus paaa? Spaclfy —)

No concesuonafy bus travel provlsfion
In area a

1Go to (b)

J
Aak (a)

Qo to (b)

Saa 119 ●nd go
to next documant

,mCotiausnw @as)‘ c ‘
➤(s) Annual value of Qll$ A

tokannlticketu - ~k @)

Caticti (315A) ‘ 1

(b) Are pauaa and parm!b chargti for?

,0

RQ~ ;
- Aak 0) k (11)

-Sa. 119 and go
to noxf dooumant .

c8uscHnM(31s6j

,

~) How much ISchargad? @llg L’31

fEQc31S& (315=)
al) Period covered by charge?

QIIC 62. ~:~ code+

;a

If Code 9,
~-w *

1
1~

Saa 110 ●nd go
to next document

56



To ●ll houaoholdm ● end ot
rword-keeping period (A8k hoh or WUC)

119 Were there any special c!rcumstancas,
such as vls!tors stay!ng w!th you or
tempora~ absences of members of your
household during the past two weaks?

y.,< Ps:’”

‘0 u-’’’”
Specify special circumatmnc.a

PERIOD CODES. -

[ENTER AS SINGLE DIGITl

WEEK

TWO WEEKS

THREE WEEKS

FOUR WEEKS

CAL. MONTH

THREE MONTHS

SIX MONTHS

YEAR

OTHER PERIOD

1

2

3

4

5

6

7

8

9

HCIR 187 5?,.



?AGE

rl~ma =HEDULE

IN CONFIDENCE

$sr~KD 5b
Family Expandltura Survey.

Incoma Schadula

t Ref No
Htk ●p,ndm hao ~ soon
•-r~q, ch=k that Iho sp.nd.n
havs h nkd thw. qu~tlons
on 0637A

43-46, 46,
77-67, 101-114

To ●ll

801
S.837B

1 OftIce Use

cl 1111 I

Iwiewer Use
1.

)

1 Are you doing any ktnd of pagd work at present? , 1 t ,
f

Indudo @men ●hmt duo to holldayc, Yes ~ Y Y I Y ‘ - A,k (s)
titikm, ●kknm, lnju~, or Icmporarily
Iald ott, mslong ●s they havo ● job to rtium to

No+ xl x; x - GOto (b)

Indud. tiudrnt 16 w ovw it wotiing ●t pr~ont \
, I (
I I I
( 1 , I
I !
, ( \
( I

(m) Are you , 1 t
( 1 t

Work!ng
[

an employee* (Inc CPIACE,t)_l

self emplOyOd** or employer I

(b) Probe the S,tuatton and code below

Intandlng

[

Out of employment but Ee8k,ng or abaut b
to sbrt work onc TOPS/ATS YTS/YTP,a) ●
work Out of employment because of wckness

or Inluty but Intending to seek or
about to start work__,

d —
Sick 0, Injured, but not

Not
Inti.nd!ng to seek work ,

Workfng Rtilred”’ - (!nc! Job Release scheme) +

L No”. of these~

1

2

INAZOI

3

4

5

6

7

,

1

2

{38b)

3

‘t

5

6

7

I

2

?-

3

4

5

6

7

Go to 2

00 to 4

DD6

0t05

t96

●Empk.yH (cod. 1) Includm t~.cdving ● wmga
●ll working r.gulatty for an ●mployo, lrrnp.ctlvo
C4houm work.d por wok (Includo shoti tlma working),

CP = CommunHyProgramma (G,oat MaIn)

dlr.ctom C4Ilmlt.d comDanl~
ACE = Action tor Community Employment (N Irtind)

cR.c9hlng ●n ●llowam
TOPS = Tralnlng Oppotiuntty Whemo (Graat MaIn)
ATS = Attachmt Tralnlng Schema (N Ir@and)

●●W .m@oyed (coda 2) Includes
dl wwklng r.gularly Irrwpodvc of numbw of

WS = Youth Tralnlng Sch.ti (GB)

houm worked par w-k, alao include chlldmlnderc
YTP = Youth Tralnlng Programmo (N Ireland)

tictude mall order ●grnts ●nd baby mlttem

●“●Rtimd (COdO6)
Intiud. thou who have tilrti ●l or bdore tho
nwmd ●go tor th.lr occupation ●nd who sm net
r-ting unomploym-t pay or who would not
take a job If ona was otir.d to thorn

Intoml.war so. pago 60 for period cocha

58



2

10 all Employo~ (cod. 1 at 1(a)) ●nd S.li-
Employ.d (cod@ 2 ●t 1(a))

m
2 For how many weeks have yeLI done

regulor pa!d work !n the last Employ-
12months that IS &3,
Since ? *.mn*d

~los
I 1 , I

Include Paid Holidays and Paid Sick Lowe I I 1 I
t

Eaclude ntrlke perloda
I I I
I 1 1 I
I I I ,
, I 1 I
( I ( (

To ail Employe~ (cod-d 1 ●t 1(a))

3 Have you been to work today?

Probe 10 find out whothsr day 01
Intawlaw Is a normal working dsy -
II normal working day ●nd

~~,,,, ~

away Irom work, coda 2

~~fl~~’r’”t ~a’~:’$”

(a)

I I I ,
I I I
1 , 1
, 1 ,

1 I
(1) What IS the reason for your absence ~ lN~ZO1’ (3qo) : Q~3A\ ‘

Running
Illness or acc,dent b I 1 1

prompt hol,day b 2 2 2 A8k (10

strike b 3 3 3 sp8csy
other? SPOCIIY _, 4 4 4 - ~ ●nd

-k (II)

~ {47 *, I (, ,( I, I I, 1 ( 1
I 1
I

(11) Are you recelv,ng
lull pay Irom your

Running employer? b 1

prompt parl pay, or made up Pay b 2 hk (Ul)

no pay7 ~ 3

I
,

( ,
! ( ,

: AotiKs~b ~~~> : @003~3:

(Ill) How many weeks ,. all have YOU
been away Irom work during
thts spell of absence? Q020a

(
I I

59



When dld you Iaat do
any ~ular paid work?

Enkarwwnth ●nd yaar
u two dlgE numbata

1 I I 1
1 I 1 I
1 1 I I

(a) For how many waaks haveyou done
ragular pdd work In the lad
12 months, that la dnce ?

, 1 I

Q mw -Ootoo

Induda Pdd Hdldayo ●nd Pdd Sick Laavo ( I I
~dudo atdko pNtOdS 1 , , I

I , I (
1 , I
I ( I I
, ( 1 I

I
TO d H (COd~ 6 d l(b))

, 1
I I ! I

1 I
, I ! I
, I 1

5 Have you rdirad In
the lad 12 months,
that la dnca

4
‘ ~:-~f:s

(a) How much did you earn from your
job (bafore tax) in the 12 months
Iud tmtora you ratlrad? - Go to 45

1 I I I
( I I
I I , ,
I I ! (
1 I (

To maa agad undar 05 ●nd woman ● ad
7

1 I I

Une W who ●m codad 5 w 7 al l(b 1 , (

DNA Men 0.5 and over ‘
h Woman W ●nd over

44,. !u-’”t”45 “

Are you pravontad from aaaklng work Yaa -Goto8
buaa you ara Iook#ng aftar a Noalck or agad relative -Aak7

, I 1
, INR221’ (3%) ~Q001 ‘

7 (Aa far ●a you know) are
you permanently unable to work?

::+ 1 I ~ I ~ I:%t$:

(a)
“~

&uld you tell me why you ●ra
mmanontly unabla to work? b 60

.-



4

To men aged under 65 ●nd women
aged undw 60 who ●re codod 5 or 7 st 1(b)(cont’d)

8 Have you done any regular paid work during
the last 12 months, that IS since

Yes
No 2 .

I

(a) For how many weeks d,d you work?

Includo Paid holiday, paid sick Iaave 1

Excluda strlko pwlods
I 1

(b) What wage/salary dld you usually receive
each ttme you were paid attar all deductions? b

(c) How often were you
usually paid?

m (a)-(c)
Q0t04s

hk (b)

&k (C)

If coda 0,
period
code

I

w-

4

( ( I tQ01046
! I 4 I
! I (
( I I
I , 1
I ( ! 1
I 1 1

To #11●mployo~ (cod.d 1 ●t l(a)) I I ,
son ●mployed (cod- 2 ●t 1(a)) DNA Codes 5, I
unomploycd (codod 3 or 4 ●t l(b)) 6, or 7 at 1(b)

-iN
N N -G0t048

(
I (

I I I
I

9 Doid,d you have more than
one job (Ior pay or proflt)7

‘ne’”b”n’y~

‘=p;:;‘“’’’”” ““’’”b~

on pago 6

If an employea and currently working ●t tlma of
Intarvlew and not yet paid (i e new job) give
details of current job (and ●ntlclpatd pay at 10
51C)

f Unemployed and Intending to work (codti 3 or 4 at
1(b)) give details 01 Iaat 10b and pay at 10, 36 ●te
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,- ,
tit dw me tirmlor~nlmtlon ●ctually make or do? ,

(
( I
I

Job Title

WOIII Done

Wat d-a tiu Yirmlorganlmtion ●ctually make or do?

I

,MCODE
OCCUPATION

‘1
!LCod.

●mplOymant

/1
status below

If director, nng code~

,=

1
Ir

hpJOyment s*Iu9 Employe.~’ 1 ;- Aak (1)
S011employti _ti 2 . Go to (II)

Pu No

Jti Tltlo

Work Done

~
I

Whmtd- me Ilrmlofganlution ●ctually maka or do? ~

!

If director, rangccde-

I!mploynmnt mbtu. Employee—;
.S.11employed h

II ●mployoo t

(1) Aro you a

Suy:;:(kb:s A) =:~=’mA’k’”
(1)(a) How nuny 9mployn8 work

sl:~oy~.s 0)

H uM*mplOyti

@) Doldid you ●mploy
●ny Oti*r g.oplc?

ail Code
●mplOym*nt

CODE slatus b-low
OCCUPATION

d

1

1 Ask (1)
2 Go to (II)

65



Ouesllon 9 (conI’d)

(b) Detal18 01 subsidiary job (~cupation
n-et not b. coded hers)

Excluda mall order agonta ●nd baby alttom

Per No

Job Tdle

Work Done

, I 1 ,

DNA -1 N N N *loorw

!
I 1
I 1
I
1 t
I I
I I
I (
I 1
I (
I 1
1 I
I ( I
, I I
! I I
, I I

What does the flrmlorgan,sat,on actually make or do? i I I

Per No

Job Tdle

Work Done

I
, I
t I
, I

II d!rector, ring code~

➤
1

Employee_b 1

Sell employed 2

1 I
I I
I I
I
I I
I

,
,
I

I I
I
I

I
I
I I

!Nhal does the firm Iorganlsatlon actually make or do? I ,
I

Employment 8tatu8

I I
I

I I

If dnrector ring code

~H

1

Employee 1
Self employed 2

P:- Wo

>ob T tle
I

Work Done

What does the flr,nlorgannsatlon actually make or do?
,

Emolovmmnt .tato,n

I

1code
.rnploym.nt
titua bdow

II

I

~1

SW 10
or 38

II

code
●mploymont
~tll- bdow

4
I
I ●
I
I
I

(

[

Cod*
●mploymont
obtuabelow

I

‘1,.:R
66

II d!rector rtng code 1

Employee 1
k 10

. .



10 ●ll .mployo@ (codsd 1 St 1(s)) or
●ll unamploy8d (codd 3 or 4 ●t l(b))

,-
Moot mnumcrallvo job ●n ●mployco (see 9(-))

DNA,cod.d2,5.7a,14 f N p j c N p j ‘ N ‘:\.s..3*

10On what dats were you last paid a wage or aalafy?

Enter da , month & yosrr●stwo d glt numbom ~~~T

If cumcntly wofklng ●t time
9010

of lnt0w19w nnd not y-t paid
00 ncw job) fflva doialls of
antlclpatad pay

Day

“ (;::)

Year 19
w

If datalla of antlclpatod pay
givm, ring codo fllbmcfnv(w

T
~11 what was your wage/8ala~, Includlng overflme,

bonus, commls810n or tlpa, after all daduc
the last tlmo you were patd?

12 How long dld your
last wage or 8alaW cover?

‘=~(’’%?~

II more than
a year ago,

.no tut’fhcr
dstalls rcqult
Go 10 naxt
job or 45

red

A8k 11

A8k i 2

If codo !3,
9’SCH%period

1
I I I t4-----’

13 Dld this Include a refund of Income lax?
I ~L–— ~Ask 13

T--f ~WII~ yes~ 1
I

1

I

1 - Ask (n)

4?013 NO— 2 2 2 -G0t014

-rSx(wla)
14 How much wa8 deducted for

~ income tax under PAYE? Qo\f+
d ~- *\~a) NO tax deducted+ 1

~,, Do you “,”,,,,,,,:;:: 1

NINO (uI*)
1S How much was deducted as National Insurance

contrlbutlon? Qols

~0~1 NO ~f4 ~~ NO N I deductions+
‘F

1
c?o\5 I

“1 1

2 2

rtf no t.x

\

d*duct*d code “1“
below, then ask
~)i :Ihem go

{

Spoclty
below
why fax
nol paid

-A8k15

1

{

ltno Nl
deductmdcodo “1“
below, Ih*n
ask (a),
other- go
10 lb

(a) Da you usually pay
National Inmurance contrlb lon8?

J

yes —
~lU~QFf M)Q S)No_>

I
2

I i llA’k”

Q015A

67



?RGE

Moat remunaratlvo job (contlnu.d)

8

18 Were there any other deductions from
your wageslmla~ such as superannuation,
union fees, Friendly Soc!e~, sporls
clubs, s~clallsed pastlme~ or
charlt,es7

NO+m:=::

De wLTs(b\%c)Yes

Qolb

●mount

=f’i

Ring coda +



609

9

‘“)~rthed.t.,how”at10

, ( , ,
I I I I
1 I I 1

1 1 !

6UC2SSPRY (!\%)Qolb A I ‘
(1) what wu the grow waga/mlafy including

UIpemnnuatlon u shown on payallp? --17
. 1

j 1 1 ,
( ( I 1
, 1 ( I
, I , 1

10 d eummSy .mpfoy.d or tim wb fuv. I I

h umcnp40y4d for 13 wc4ku or Iccc (~ O 4)
, , , ,

,
,

DNA If unemployti for
more than 13 w-ks

+’ N ?N , N lQ0~21

17 W- ●ny mi100ge allowance or
, ! ,
, f 1

fixed ●llowanm for motoring includ6d
In the nti pay of C (8w 11)
thct You mceivad on (SW 10)? - &k (a)

-Qotola

t
1 1 ( I
1 I , ,
I t 1
, t $ (

, , I
10 (In addition to tho mileage/fixad ! I ! 1

allowance) wom there any refunds for I I I
mtirlng ex~ns~ included In the I
nd my of C (SCC11) that you MCelvd
on (s00 10)7 M~EX aEC~WRjYOS b 1 1 1 - hk (a)

Qo\9 No_, 2 2 2 - Go to 19
— ~ —

-MOTRE bb~

(a) How much was Included QO(Q I ~ -Ack19



Moat ronumaratlve 10b ●s ●mploym (contlnuod)

Rtiar Informant to Prompt Card E

19 Were there any refunds
of household ixpend!ture shown on Card E 1 I 1

by your current (last) employer :E P;s
1

Included (n the net pay of E (see 11) HHExplN~k%z~)
PIE

I I

L

P ‘ spultf-

You rece,ved on (see 10)7 Yes 1
●nd tiu

1 1 ●rnnunb
~ogolq I 2 2 2 -a0b20

I

=- jfi,

Descrtbe fullywhat was covered by rmf.”d ~

A8k 20

I I (
( I (

I I
20 (In addltlon to the 1 1 I

refunds you have already menboned) ( , I

dtd you rece!ve any (other) refunds
I 1 1

,
for busoness expendtifure

, I
1 I

from your current (last) employer
Included In the net pay of Q (see I I )O~~e~\NC ~3q ~) ‘

~ [

V ~bmw

YOUrece,ved on (see 10)? 1 1 1
020 I

●mdunti
No ~ 2 2 2 -A9k21

=&-hk21●

Descr,be I.lly whc.!was coverti by refund ‘

, I

To ●ll ●mployc~ (coded 1 al 1(a))
& #11unomploy.d (coded 3 or 4 at l(b))

I , I
I ,
I ,

lNazzo~l%)
21 How many hours a week do you usually

work .xcludlng meal breaks and all Overllme? Qoz\ - AC, 22
1

( (
, I ( I

I I

lNRZWW(Wm)
22 On average how many hours (If any) pa,d

Overflme do you usually ‘work !n a week7 Q02Z
I II Ask 23

?0



6\\
11

’23 Was your last wage or aalafy
affactad w any of the !tems P :E P :E P

!

‘how” 0“ car” “ PaYfimL &zofi) ye, 1

I

1

I

1
QC2 %3

- Codo at (a)
No to all 2 2 2 -00 to 24

I , t 1

;C ( 1 1
P E P E P

(s)

3
Pay mcludad Statutory
Sick Pay
Hollday pay or other pay In advance
Sack pay

Dlffarant pay rate for unaoclable
hours /different ahlfta

An Occasl@nal bonus

Irregularly-paid oveft!me

Daducuona from usual pay for
N I banaflt rece!vad
Tax refund

BusInw8 refunds

1

2

3

1

2

3

4

5

6

7

8

‘3

1

2

3

4
5

6

7

a

9

4

5
a

Ask (b)
7
8
9

=:PA
Tax adjustment for previous unemployment
bvnetlt or supplementary Wneflt

&10
11

, ,
(
I ( I ,

24 Your lam wage/ Mlafy after all daductlona was f (sea 11) I
( I

!
la thla the amount you usually receive (wnan
at work)? INQ 25+(w2b) Yea b 1

Qol+ No ~ 2

-00 to 25
- W (a).(c)

I I 1
I I
, ( I

1 I ( , 1
, , I

- (s) What do you usually
racolve each time you

u%NaQRY (Wzl)

are paid afiw all
dtiuctlona?

Qo%% A

I I I

- A,k (b)

, 1 1
, 1 (
I I 1 (

(b) What do you usually
(OCOIVOeach time you U%m f6Y (Mm)
are ps!d ba40r0 all
deducttona? Q02* e >

1 I

- Aok (C)

I

(c)



Hmt romuneratlve 10b ●a ●mploy- (cent’d)

m
2S In the last 12 months have you

racetved an occasional addltlon to Ep:sp:
pay such as Chr,stmas or quarterly ktiye:
bonus or an occasional commlssoon?

NO QOZ5 I

~Per No I DESCRIPTION

1, I 6oNusRml (U31 A) ,
~-

Qozs 2
I I I 1

I
I Was this amount before tax + 1 1 1

I G06ATnx I (w?\ >) after @x + 2 2 2

Qols s DK + 3 3 3

13atiusflw z (w3\ 8) I,

II QOZ5 w

+ W,, ,hl, ,mo”nt
+ [:

before t8X+ 1
~oC3ST~X Z (+31 E)

1 1
aftertax 4 2 2 2

QOZ5 s OK + 3 3 3

f90NusAm3 (+31 c) [

q W=.,,,, ~m:u:zs b &

before tax 1
~1300fiTRx3 (+3 I F)

1 1
after tax b 2 2 2

L Q025 1
DK

P, 3
3 3

, I I
I ( I
( 1 I

I ( ,
( I ( 1

To all r.cdvlng ● bonus (cod.d 1 ●t 25) whmo lad I ,
pay was not usual (ctiod 2 #t 24) ( I (

I

*26

I , 1

26 Dtd the usual net pay of f
I ( I

(See 24(a)) ,nclude any of th,s bonus
or commlsslonv wfiyt’sz”)

No -Goto27

, (
,

6oN\Nusf (U33)

(a) How much was included? QOZb A I Aw 27

1 I 1
1 I (

(
I

Ta all who.. Iant pay was not usual (codad 2 at 24) I I
DNA Others - N, N, N ,- *28

,

’27Was any allowance for motor,ng
,

Included onyour usual net pay mnLLusP [4336) ‘
of E (see 24(a))~ Yes

~RL\NN? ~U+tj

(a) How much was ,ncluded?



paGE

Mcaf rwnunaraUv. job so ampbyaa (conklnuad)

10 M CullanktyCmpfcyad w Ulaaa Wb flava
baan Umnlployad br 13 weeks w Iaaa (- o 4)

(313
13

28 Hu Inland Rwenue allowad you, or wIII you t I 1 ,

bo claiming, ti rellof for exponaaa Incurrad as
I I , 1

a result of your empl~ment such as overalls,
I 1 1
1

clothlng, tools, aubacriptlons to profsaalonal
socl~l-? -X UEML (44 \ m) yos b 1 - Aak (a)

QOZ8 2 - Go to 29

,
I I , I
, ! , 1
1 1 I 1

( , I

-rnxacw (*3W)
- (m) What la the amount on which

fax rellaf waa/will be allowed?
QO~ fi

Aak 29
1

I I (
I ( (
I (

2# Doldld you receive any luncheon
vouchara from your current (last)
employefl

(a) Have you used any luncheon
vouchers In the last 7 days?

(11)

1 , I

- Aak (a)

- Go to 30

1
t I (
, I ( I

I , I

LVUY::D ~34
I 1

1

I

1

I

1 - Aak (1)-(10

No ~ 2 2 2 - Go to 30

I
I , 1 I
I , , I

( , (

How many have you
uaad In the last

LVNOS (%%%)‘
7 days? - Ask (Ii)

, I I ,
, 1 1
,

What was the value
Lvv RL (+%5)

of each vouchar used? 00 - Ask 30
1
, I I
I I , I
I ( I I

I 1
I ( (

( ,
30 Have you racenved any fraa meala Ft2CEMmL~WWS n) ‘

from your amployer In the Iaat 7 days? Ye8 - Ask (a)

No - Go1031

I
I ( (
I 1 ,
1 !



MWI romunorailvo job ss cmployrn (conf’d)

( 1
plt

31 Has your employer Suppl!ed you ~M?ffl~=F (WT) ‘ 2
P If P

with any tree food e g m!lk, Yes - Aek (s)
potatoes In the last 7 days~ -SN32

I
1 , 1
I ,

(a) What was the free food suppl,ed EMP;:i7:(y) ‘

In the last 7 days, and how
much was supplied? M,lk (p,nm)~

EMoF~s (-q)

8:$:2”$4
Ew@ FQ@~l ~~~j

Potatoee (Ibs) -
E;~:;: y 1)

Other S~lfy ~ 1 1 1 SP-IYY bdow
●nd DN 32

Food

-.

\
Ouantlty

I

4

1

9.’

~M@FoVfY I (WSZ*)

Q03\n5

EH?I=O Vn z
~031 Ab

:-*32

SUBSIDIARY EMPLOYEE SECTION
( I , I
( I ( I

I
, ( (

Ask mll thogc with suboldla~ ●mployment ,
as .m@oyoo (SOO9(b)) , I

I

DNA - no subsidiary employment as employee ~ N, N N -*38
I e

I (
I

32 On what date wereI you last paid a wage or ~la~?

Year 1

,

9 bk

,

33

SU6S.ID 9Y (45+)
33 What was your wagelsala~ ,nclud, ng

overtime bonus cornmtsslon or tips after

’03’ ~A’k34
all deductions the last tomeyou were paid? .

‘0” ‘d;l-

&ac +5+ ~ss)
34 How long dld thuscover?

74



Sub.Idlafy cmpfoymcnt ●s .mpfoym (cent’d)

,m

1 , ,
H p8y *p cOmufM, Uk.

SU6XOS (*\)
35Mat w- your groin pay betum ●ll

dtiuctform, Including 8u~rannuaflon? Qo310

1
Ack 37

0 ! I

37 Wem any rcfunda of ●llowanc~
1 ! ( I

for bud- ●xpandtIure from Suasa= (Qb I #) ‘ 1 1 Spccffy below
your current employer Included In

1- {

and ●nt.f
h n~ my you mcelv~ on y“ 903-I I 1 1 1
(m 32)?

●nlOum*

No 2 2 2 -3”38

,



To ●ll B.tt ●mpfoy.d (cod.d 2 m 1(a)) or
un-ploy.d (Codti 30, 4 ,t 1(b))
whoso last job was sa M.omployd. m

DNA not eelf employed
4fNi’Npi ENp ‘-~~”

1 , I
Exclude mall ordu agent or baby814tor (a.. 64) , I 1 I

$ I 1 I
1 , 1 1
1 , , 1
, 1 1 I
, 1 1 I
I 1 1 1
I

38 How much net profit (or loss) dld you
, 1

1
receive from your bu.g,nesa tJr prOfe~alo”

1 , 1

In the last 12 months for wh!ch
you have Informahon, that !8 after
daductlng all expenses and wages but
b.tore d.ductlng Income tu, N I
contrlbullona or money dr.wn
for your own us.? “:$=:--...41

9

76



To -f ●mployod ●nsworlng Nil Profit,
LOSSor OK ●t W

39 Do you draw eums of money or cheques regularly
from the bunlness for your own usa?

SEREG5 (Wll 6)
Yes b 1 I 1 I 1 -Aek (a)
NO @03- 2 2 2 - Go to 40

1
1 1

SEUEGSUM 4bs) Qo3q s I
L(a) How much on average do yo take out

each wwklmonth? ,

sERS4AWI~k \%kS nj ~ ~~~ A Z 1 1 1 - Go to 40

(b) How often do you
take out that amount? ~~yO:~56~Ub~nter

H Cod* 9,
period i ●- m
coda p I I 1

I
T

~
/ ~ ( ~

(c) In eddgtlon to the amount you 1
have lu8t told me about, do you
dr8w sums of money or cheques
from your buslnees for the
payment of any domestic bills?

scM~-bb#) Q a3q L

‘=!-’’’’)(d)

‘ ‘--.1040S=-61L(’I Obzq L 1
(1) How much on averaged you fake out

each week /month?

S~~LDK ~UblA) *3% C z Dl( _,

take out thet amo””t? ~~%~bl>~) Enter J
(11) How often do you

i I
n code 9,

period s-w -,
code I I

I I I k I

1~
After deducting the amount you withdrew
and other expanaes, how much profit
(or lose) before fax d~d your shem
of the bu8tness yield Onthe most rece”~
12 months for which you have figures?

:h-
seg~~~e=(~~ss) PrOf,t_b

Go to 43
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%GE &

To -If ●mployti ●nworlng No ●t 39 or QK
●t 39(a), (c) or (d)

\8

18

, ! ,
1 , I !

I f 1

I I I I
, ! I

! , ,
I , I ,

To ●ll gtvlng prc4H ●t 38 w answdng 40 I 1 1 1
, 1 1 1

t , ,
41 Are you the sole owner of , ,

your busune- or are you In I 1

partnemhlp w!th #omeone else?
I

SL?AurNQ ~%1~~ Sole owner ~ 1

I

1

I

1 -h~42

In peftnerahlp+ 2 2 2
QoAI

- Aek (a)

1
1

1
I
I

,

,
,
1
!

, , , !
1 , 1
I , 1 1
1 I 1 I
I I I I
, 1 , 1

78



To ●ll M ●mployd m
I I I
1 I 1 !
1 I 1 t
1 ! 1 1

, 1 1

42 Dates of most recent 12 months
for wh!ch Information
IS ava!lable

Enter month ●nd
year n two dlglt

~IgIk,ml

numb9r

.
.,

Include perfoda
of Ius than
twdvo month,
II buslnou IS

‘“w” ●“tib’’ah%EENbDAT (413

QO%Z z End!ng

i

I
I
I

, ! 1 ,
0 I !

I ,
, (
, I
, ,
I ,

,
1 ,
, !

( I
( (

(
( 1
I ,
1 ,
1 1

1
1
1 1
I
I 1
1 ,
1 I
I
1 !
1 !
1 1
1 1

,
1 1
1 (
1
1 1
I 1

Ask 43

43 ADafl from meal breaks do You usuallY work
I ! I I

\
sERaas ilb) “Q043 i +

Running leas than 4 hoursa week w 1 1 1
prompt 24 hours but leas than 31 hours a week+ 2 2 2

1

kk 44

31 hours or mere?~ 3 3 3

II mom than on. ●olf-employ.d
job, glvc ovarall total hours

79



I 1

DNA If unemployti for more than 13 w~ks A
~— ~- ;

I N IN -G0t04S
,—-
( I

Rofor Infonnanl to Prompt Card G
I , , I
1 , ( ,
1 I I
1 I 1
1 1 I t

44 Are there any ttems
on Card G which you have
Clalmd or wIII h Cla,mlng as a bua)ness
expense for tax urpoc.es?

‘e’—;~gg:

SE{US~?(WIS)~O%+ No to all _

I ,Li empf4ymti
I 1

I , @

(e) What percentage have you cla,med
or WIII you be cla,m,ng?

Actual amounts of
~ tidui c8n b8
glvm Hporccntagn
cannot Record thuo
bdow pare.n~ge box-

,
, I ,
, t ( ,
I , I
( ( 1 ,
I t I ,
I ( I I

( 1 I
( I I

(

! I I

I , I 1 I,

I I I
I I



Rdting to th14
●ccOmwmd*
only _

t32\

1 I I 1
, ! 1
I 1 1
( 1
1 1 ,
1

I
t I

Qo&L+ 12
t 1 1 I
I 1 I 1
1 I 1 !

I t
, 1 I
,

,

1 I I
I

,

I I ,
1 1 I
I

I
I I

It IIU ●ubldlary job ●s ●mploy~ (W
9(b)), so bck to 32.

If has auhldlary job M WIf-amployd (s-
O(b)), nk 23-42 ●nd 42-44 ●nd r~ord
●nsw- In 1o11hand margin 81



10 ●ll

R- Informant to Prompt Card H

?iE

Yea _

023
23

,-

,E ;C {E
45 Are you d pr-ti rece!ving any of the

sfete beneft~ shown n ard H?
mcAabM ?Wton)

1 1 1 - Coda (a) 6 (b)

QO*5
No to all 2 2 2 - Go to 46

I

UCJUd4&lp~W k- tram (a) 1 (b)
––

1 , , 1
Enduda Chffcbnu bonus horn (s) &~) 1 , , 1

1 , , 1

(e) Child benefit e~~~bet~ [lb%+ R) Yes _E 1

I

1

I

1 - Ack (1) & (11)
Include onc parrnt bcnctlkQ% fi No ➤ 2 2 2 - Go to (b)

cQ\QwM (*w)
0) What wa8 the amount of benaflt ~Ow< R I

you last received? - Ack (11)

N\ @6N(W87)
(b) N I retirement pension QO~S ~

Old pemon’a penalon

Includa ●dditional pensbn ‘“m
No to both ~

Enter AHcndencc Allowanco N 46(c)w,PmRwT <Q*S)
En~ Job RoloaeoAllowanco N 52(c) o+s g I

:~-A.k(~
O) What was the amount of benef!t you last received? ~

\
‘w INTERVIEWER CHECK

IS Intinnant consultlna
● payment book or -
other docummt?

(III) What documents ara
being consulted?

NI?Nti6K ~W=6j

00’+56 w

1~
(Iv)What aMOunW are shown O“ Nl~NA~4M (W=c) ‘

documenb for Qewc a s
Addltlonel Denalon (coded J) & 1 I

Addltlo:.
(codCcl M) ~

w I fiMtINQ~ F) UDratlna of auarenteed



(32+

24

To ●ll

Rolw Informant to Prompt Csrd I

46 Are you ●t pr-ent recelvlng any of the
state benefits shown on Card I?

Excl.d. S.ppl.mantaq bm.flt from (a)-(e)
Excluda Chrlstmaabonustrom (a)-(e)

(a) N I W,dow’s benehts Yes - Ask (0 & (10
(Includo eamlngs.reltisd ouppl.mcnt}
Enter War Wldow,s bon~lt ●t 52(c)

(1)

(11)

NIU I bAMT(W~o)
What waa the amount of benet,t QO~ A I
you last received?

;~..(,,)

tNTERVIEWER CHECK
la Informantcon~ultlng
● paym-t book or
OthWd0CUm9nt?

(111)What documents are
being consulted?

M lQbTY6k ~ql I 6)

QOQb A w

I I ,Sn (Ill)

(h) What amounts are shown onnJlwD*fiM ~~ql~)
documenti for QOti d 5 I’nllllAddlbonal pension (coded J)+

NItim#mM (*ID]
Guaranteed mtnlmum

Running pena!on (coded K)~~s I 111111
Prompt

Mltir, A#l U (*~ll\

4

A8k (b)

Qnqbfs (qRIG) ‘
( !

(b) War dlsab,l,ty pens,on ana
:P~, I

1
related State allowance

I

1 - Ack (0 & (Ill
2 2 - Go to (c)

P !

tiFlaD\snM(u?ti
(1) What was the amount of benef)t ~ o *Q 4 I

you last recetved?
:~-..ko,)

f?.ac %~z (l+q3)
(11) How long did th,s cover?

4-

Enter period
~o+b 8 2 coda

84



7RGE 625

To ●ll

046 (cent’d)

(c)

2’-

(d)

1 1 1 1
, I 1 1

(11)

+

(0)

1 I , 1
, I (

‘owbci ‘~-.~k~~MoeLamr (~~w)
What was the amount of benefit
you last recelvti?

1 , I

m
SaVb*M~(~9sS)

What was the amount of benefit ~%b = ,
you last rWeOvOd?

:--.(,,
I 1 1 1

1 I ,
, 1 , !

1 I

A~endance aIIOwanca ‘~EN~N~(*qsR) :YN -A4k(l)6(li)
-a0t04z

,
I 1 !
I , 1 1

1 I ! I

I 1 I
‘A4k47 85



. . . ..—

a ‘2b
28

To ●ll

Rdor Informant to Prompt Card J

47 In the last 12 months, that IS since
have you received any of the state banef!tg ‘
shOwn On ~rd J7 B~NCmUDS (5eec)

Qoql

~cl@* Suppl*m*ntav X from (a) to (c)
ficluda Chrhltna bus hom (b) to (c)

(.)

Yes _

statuto~ S!ck Pay SS~~~~:G)
1

from your employefl - Aek (1) & (II)
- Go to (b)

1

(1)

[11)

(b) N I

(1)

(11)

(Ill)

(Iv)

( I $
INR 218 (Sot)

;::e;:e”sg:;;:~k ;:yy p 0+1 R 1
- A,k (II)

!
I I

t ,
Are you receovlng Statuto~
Sick Pay at pregent7

lN921~ ~so3) ‘
Yee

hk (b)
,
, ,
I , , ,1 , !

shckness benBflt - hk (f)-(hf)
- Go to (C)

1
, , 1 1
I
I

For how many weaks did
,?JA22U (s0s)

~oq~ 6 Iyou receive Ihls benellfl __ A8k (11)
, 3
, 1 1 I

PEuc%k (5.1) ‘
How long d,d this covefl

cd”.~

QQU1 ~ 3
Enter period

kre you receovlng I NA 12S ~Se*) ‘
benefit at preeenfl Yes 1 1

I

1
NOpowl 6 + ‘ 2 2 2

A8k (c)

64



.,>..

Q 47 (cent’d)

(c)

. .-.. *..

Contrlbutow ,nval!dify penelon
(Includo Invalldffy ●llowanca
●nd ●dditional powlon)

(1)

(11)

— --——

#m
~Q’’*~~\~’””)

Cwfeti(soq) ‘ E P ‘ E p E

INA158 @lo)
For how many weoka dld
you rece!ve this benef8t7 Qbw-1 G I

:~-.k(,,)

LON6UEC (s11)
What wan the amount of benef!t
you last received? QQ*7 CL

‘~-~ko

‘n’er?m**C 51\ (s12)
(Ill) How long dld th,s cover?

POW1 c 3 code

I

(h) Are you rece!vlng benefit
lN~&sq (513) ;

1

I

1

I

1
at present? No WW-tc+b 2

Ask 4S
2 2

t

I I I
I I I I

1
To thm codod VOS(codod 1) ●t 47 ! I , I

“’hereDNA+N ! N ! N 1--4’
48 Aralwere you getting “made up pay” I I ,

from your employer In addltaon to the 1 I

SMtutoV Sick Pay, N I Slckneee % \b..,Lw (S!*) ‘
Senaflt or Contrlbutow Inval!dlfy 1 1 1
Seneflt you aref were recetvlng? No Q o~s ➤

Aek (a)

2 2 2 -1

b DK — 3 3 3 - Sn 40

1 1
(a) Are/were you being pe!d evefy week by your

employer or + 1 1 1 - S,* 49

Running prompt lNfi ZIZ ~Slsj
for only some w~ks _b 2 2 2 f - bk (1)

Qew% n

(1)

I I 1 I
I I , I
I 1 1 I
I I , I
1 I 1

‘owuA1 :~s-f,IN62bl (Sl~)
For how many weeks arelwere
you baongpatd?

86



To ●ll men ●gti under 66
womon ●g.d undw 61

29

DNA Others
49 In the last 12 months, that IS

since

‘aveyou’ke”k”~~~~? ~- ~ :~~”)

pan In a government traln!ng scheme?

(b)

(c)

INR 2%5 (51s)
For how many weeks d,d yo”
lake part In the schemelprogramme~ Qo+q 6

:-:

–=uuIn-A~k(d)

What was the afnount of allowance
you last rece,ved?

?6KC sl~ (s7-0)
(d) How long dtd th!s cover?

..de—~:.%:..

Qakq > Enter per,od

[~
(o) Are you rece,v!ng benefit lr.Ja213 (sZ\)

atpresent? Yes b
NOQ~w~ ~ b

Aek 50

To nll I 1
I ! 1

Roiu Informant to Prompt Card K

50 In the last 12 months that IS s)nce ,
have vou received any of the state
benet,ts shown on Card K?

‘E~~~-:*’=’)”(d) ‘

I

Exclud. Suppl.m..bry knmn from (a) to (d)
Excl.d* Chd8tmasbonus kom (a) la (d)

I ( I
, I I 1

I ! (

(a)
IN h~:~ (52\S)

Industrial ln,ufy dlmblement ba”ef,t ~ 1 1 1
(Includa Rsducsd Eamlngs

- Ask (1)-(iv)
No~~h 2

Allowmnca)
2 2 - Go to (b)

(1) For hcw many weeks d,d lN@ 20 s (522)

you receive th,s benef,fl Q050 A I , - Aak (Ii)

IN bbls6N(5z3)
(Ii) What was the amount of beneht

you last received? POSQ A 2
- Ask (III)

PEllc 523 524)
[Ill) How long dud this cover? L

~OSO A 3 c::=~
If Codo0,

\ - Prom,

(Iv)
4 1

Are you recelvlng benef,t INR ::’d (SZ5)
I 1

at pre59nt7 + 1

I

1 1
N()@OSO a ~ b 2 2 2

Ask(b) 8?



a 50 (cent’d)

. . -—-—

(b) N I Unemployment Senellt

N“ti~’~,J)’~)

uNEMf3;ey (5159) ‘ E

Excludo TOPS/WS ●nd othor
tralnlng allowancn

(c)

u

(d)

(1) For how many weeks lNe 22z(s2b) ‘
dtd you racelve N I
unemployment benefit? QD50 6 I

.F
11111

(11) What was the amount of hen;
you last received?

‘~:: ‘~:::~.,

PEKc521 ~529)
(Iii) How long dld th!s cover?

QOSO ~ s code —k

I I I k
(Iv) Are you recelvlng benefit

N=’~;~”k(c)

IN9~e~S(52~) 1

at prernnt?

(If cod~ 1 ●t l(a) chwk
whethu on shod tlm working,
or II codd 6 or 7 ●t l(b)
r.codo ●s 3 ●t 1 (b))

I t ,

f\% (s2;:)
I b

Famoly Income supplement b 1 1 1 - h’ (1)-(Iv)

No g~> 2 2 2 - Go to (d)

(1) For how many weeks dld lNfi2S~ ~s3~)

you receive this Mnaftt? Qoso c I ~ - b’ (Ii)

F\ssEN (s31)
(Ii) What wae. the amount of benefit ~ SO =

you last recelved~~+

*= 531( S::jr Per,od(Ill) How long d!d this cover? 11coda 9,

Qbsct c 3 c~e ~, . . ●esy Pm’Id
7

I I I L I

(Iv) Are you rece,vlng benefit

:l~”(d)

INS; :l (s33) ‘

at pre~nt? N~@5a c k

1 I I
1 t I !
1 1 I I
I I I

Supplementary benefit sufa5~(s3 ) ‘
,

Sxcludo Housing ~nafit 1

I

1

I

1 - b’ (l)-(IV)
,Q~so 3.. 2 2 2 - see 51Includa dh.ct paym.nt

of gas ●nd .l.chicity
No -

] (53W)-. I I 1(1) For how many weeks d!d
INRZ29

‘0”’astr”ce’v”k’:5-m:b7

you receive this hnefst?

(11) What was the amount of benef!

(Ill) How long dld thuscover?

4 I

INR zl~ (s31)
I I

I 1 82(h)Are you recelvlng benefit yee ~ 1 1 1
. . -. ---...” e-- . .



To women aged under 51 only

,=

DNA Women aged 51 & over and all men N N N - Go to 52

Refer informant 10 Prompt Card L I I I

51 In the last 12 months that IS since

:~

, ,

have you recetved any of ~ENCfifi~Ly~31n\ ~ ,

‘he “ate benef”s ‘how” QO 51
1

on Card L?
1 . Coda (a)-(d)

NO 10 all ~ 2 2 2 - Go to 52

(a) Materndy allowance
wfkT~: ~531 g) ‘

1 1
Exclude mate,n,ty pay (see (c) or (d)) No ~=~

1 - Ask (1).(Iv)
2 2 2 - Go to (b)

Itin23q (53’i)
(1) For how .Jany weeks d,d

you receive this benef$t? Q051 A : ➤ - Ask (Ii)

(I) Wnat was the total amount of MRTG.uRMl~5+z)
gr?ll! YCUhave recelvea ,a
i.e last 12 monlhs7 ~pos I B 1+

:~A.kc) ‘

I
(c) Mdlertldy pay fram your I Nf} ~’l,q5k3) ,

employer under the 1
Employment Pro!ectro” Act

I

1
St c

I

1
No% L 2 2 2

Ask (d)

(d) Sta[utory matern,!y pay from your s M P(543A,I ‘
enlplOyer or former emgloyer? Yes _ 1

I

1

I

1 - Ask (1)-(11,)
F40@5L_-<:: 2 2 2 - Go to 52

(1)

(11)

For how many weeks dld

‘“” “ !~-’’,k(

S~@dkS(sY36) ‘

you receive th,s benel!t?

Fo, how many years have
you worked [or the employer
pay,ng thfs malern, ty benel,t~

‘;::;:!::=:mA’k088

SW PLIS G U (fi3c) Less ‘hafi 2 years —
More than 2 years

Qo5\ 3 z

(III) Are you rece,v,ng sM@c3my~ @%3>)
beneht at present? b

I
1 I 1

No- 3 . Atk 52.



TO all

Rtior Informant to Prompt Card M

52 In the last 12 months. that IS s!nce
have you recalved ariy of
the state benefits shown 6CMM”UDM ~5&3Sj E
on Card M?

‘Q~m=’’(c’

I I I

(a) N I Death grant

, 1
1 I

‘-A.,(,)What was the tokl amount of ~ER6fl~~~~U$’
grant you have rece!ved ]n
the last 12 months? Qosz n I

I I
, 1 , I
, I !
1 I 1 I

(b) Christmas Bonus?

I 1 ,
( ( ( ,
I 1 \ \
, 1 , I

‘“”%%g’’’:kc)c)What was the total amount of
Chr#stmas Bonus you have recetved In the
last 12 months?

(i)

( (
I I I

lMR23Z~SA)
(1) What was the total number of week

you have received this benefit? bosz c

,:~-,.k(,) ‘

“ 7 ~.+,~-,~k(,,)

0TM6ENRM (5*1)
(11) What was the amount of benefit ~ ~

you last received?

‘nterper’”d ,~~=~1

%UL 5WI (s%9)
(Ill) How long d,d this cover?

Qosz ~ ‘~d’~

I I I k I

\Nn;:3(54%) ;
( 1.

I I

63
(Iv) Are you rece!v,ng benef,t 1 1 1

at present? NcI@~S Z C +. 7 9 . Ask 53



TO●ll

53 In the last 12 months, m
that IS since , have you recelvd
trade un!on stck pay or 8tr!ke pay,
Friendly %c#efy benell~, b“eflt~

‘es-!ti’~$:f)

under private sdckness scheme, acc!de”tT~S\c~~ (s53)
Insurance. hospotal savo”gs scheme?

No ~es
(Excluda lump ●um bcnoflla ●nd pcnslon)

?~-.k(b)INR230 (s5+1 ‘
(a) For how many weeks ded you

receive this benefit? QOS3 n

1 1 I
1 1 I

‘os3B.l~-hkoTtASIC0EN<SS5) ‘
(b) What wan the amount of benaflt

you last received?

1 1 I 1I 1 1 II ,

(c)

(d)

kfZCSS5(55b)
How long dld this cover? Enter pertod

QO~~ ~ code_
-:~:.~~l

Are you recetvlng benefit

:m’ks’ ‘

lN*;ez’l (ss1) ‘

at present? NO@053 ~

1

1
1

54 Are you at present recetvlng a
1 1 1
I I

pensvon from a previous employer,
a Pens,on from a trade unoon or

‘=--:ti~f)

~~s~~~l ~ZZ?nTr ?~~~%~~t E N Q ?EN (S S1 n)
from a trust or covenant? Qos+

Include p.nalon from provloua
●rItp10y9rCIlduemeed ●pou”
or othw r.lmtlvo



—. -—.

54 (conI’d)

Record detills 01
Income received

e

wOff;~’Use

~ ~ cl
T% 2Tm

In & Interwe&L& Use &

.~dzm 23
m

Area

j:z$$$$

Ser r ~w

*
g’::; :g

%o<~”ou el No

5@$@: e~~~ ,Ue; g

Per R,ng off bst Enter II code 0 Amount., !s,:,
No Item

- I “E

was tax
use payment

No
per,od spec,fy deducted lax
code

paymenl
period al deducted

Cp wurce? at source ~~ ~::

Employee penston from
YN c

(8) A prev,ous employer 1 1 12 12

Include pmnslon
from previous 2 1
●mplOy*r of 12 12

deceased spouse
or other
relatlve 3 1 12 I 12

:i~-lm-m,

,

E ?-— /w&l~ ‘ ‘
. (d) Pens,on as a

member 01 a 1
m

2 /
Trade Union
or Fr,endly

P SOcOety?
t

2 2 / i

\’

00 NOT KEY 00 NOT Km 00 NOT KEY

I Per No I Per No I Per No
I I 1

TO all ●t present rocelvlng an ●mployee pension
(codod Yos 1 at 54 (p 32) I
●nd ●nawcflng -I (a) ●bove)

(1) Are there any other deduct$ons~

Record annwars In grid below
“’::JF:”I*

P:
AmountOmerdea.ctfl.ans IF YES wasded..,,on s w., ,,,1 p“,,..

P“,~O,e01d,duc,,o” madea, m“,.,?
PROBEFULLY

~lor. pa~me.1 ~ne,
Ye, No c P Ye, NO deduct,.., d,d”c,,.n, ,

Y x Y x B A

I 1 I I I I Oz
. .



Rder Informant to Prompt Card N ,m
I t ,
I 1 I

S5 Do you have now, or have you I
had In the last 12 months, savtdGs(s14) ‘ E p IfPlc P
savings accounts wllh any of the banks ~eS
or soc!etlas shown b 1

I

1

I

1 .Coda (a)-(t)
on card N7 No TO~1 ls~ 2 2 2 - Go to S6

I

Jdnt ●ccount!
1 Coda ‘1’ In ●ach peraon,a column
2 Entar Inlored In one person , I 1 1

number column only and note ! I I 1

In margin thd It 10s Joint account , I 1
1 1

(.)

(b)

(c)

1
National Sav!ngs Bank (Post Olftce)

Ordlna~ Account(s)

What was the tolal Interest
over tbe last 12 months?

(1)

Nat#onal Savings fink (Post Office) I I I ,
1 1 1 I

Investment Account(s)

- Ask 0)
- Go to (c)

I
I I

%vflM\ti z
What was the total Interest
over tne last 12 months? 0055 ,G\ - AdI (C)

(1)

,
4,

Trustee Sav,ngs Bank

Ordlna~ %v,ngs Account(s) and ~VIWa (51S U) ‘
Investment Depos8t Account(s)

‘=:-’’,’)(d)

What was the total Interest

‘-5C( :~-.kfd)

snvawlN <57~9)

over the last 12 months?
(1)



(3 37
37

*

o

0.55 (ctid)

(d) Sulldlng Society

m

No
- A.k (1)
- Go to (0)

1
1 1 1
! 1 1
,

I
1 ,

g*vnm\N +(slbc) ‘

1

What W- the tOMl lntUOOt
W9r the Imt 12 months? @OSS IJ I

I - M (*)
!

1 1 1 ,
, 0
, 1

(e) ~slt and Mvlngs a=ounb snv$wrs (s7ss) ;
with High Sb~ Snnlu Yn 1

I

1

I

1 - A8k (i)
2 2 2 -&to(o

,

m

1
,
1

SPIVAWINS[51L b)
What w- the ttil Intarem
ww tha IM 12 montis? 00ss G I

:~-.k.
1 ! o I

o I ,
I , , 1

I , I

1 1 , I
1 I I 1

m What was the total lnter~
over tho lad 12 months?_



*

To ●ll

Rafor Informant to Prompt Card O

56 At present do you have any money
finany of the Investments shown
on card 07 \MU=T(Slbf)

IE

Qo5b H,
Include children under 18 at 72 2 -

I
I 1 I
I I 1 I
1 ( 1 1

Refer to cmrdP and rmcordgroup codoa below 1 , I I
I I 1
1 , I I
1 , I 1
I I 1
1 0 I 1
I 1 I 1
, 1 I
, , 1 1

(a) Index-l(nked Nat,onal l~vti~~ 1[.lkG) ‘
Savings Certlilcates

‘es-,~--”b) “

~oQosL G

.

! I 1 1
! I ,

(1) In which group on 1 , 1

this card doe8 your
amount of Investment fall?

lNVqMTl ~5nbN)

Qosb?A\
~:~’~~-.k(b)

I , 1 ,

(b)

(c)

Fixed Interest National
Savings Certi’icatea

:-’’’)(.)

lNVW~e3Z (S lb u) ‘

No~=b6

I I 1
I I

I , I 1
(i) In wh,ch group on I , I !

Ihls card does your
I (

amount of Investment fall?
lNti6MTZ~SlbO) Enter .od.

QoSk 6 I
::~~m~~l-~k(c)

I I 1
I , (
I ,

Save As You Earn (Nal,onal Savings)
Includo ●ll lssu- lNvTYf:,3 (CIL 1)

~@05b C

:~’’t’)(d)

I , (
I I (

(1) In wh,ch group on I ,

th!s card does your
amount of ,nvmtment fall?

:::~”im-.k(d)

INQRMT 3 (fib ~)En*~G~*
Q05b c I

*



—.

*

0.SS (-d)

1 1 1

(d) ~ve h You ~rn (Bulldlng %clel~) P Ic ;CP P
Incfuda d luu~

1

I

1

I

1 - Ack (1)

2 2 2 - Go to (0)
I ,

m

o

I I I ,
I 1 I 1
I 1 , 1

In which group on I 1 ,

this card d- your
1 1 ,

amount of Invesment fall?

~pmm~~i.

t ~V6~T<fib9jmw ‘d”
~OSkD \ c.rd P

1 1 I I

A8k (o)

I 1 1

PrMlum Wnds

.“”’-~’’’)(~

lNul-f:’s(slkw) ‘

1 , , 1
In which group on 1 ( 1

this card d- your
1 1 1 1

amount of Investment fall?
lNV~NT5 ~51b~)mwcodo

Qosb z\
:~~”;l~l-tik[,

(~ .ctlonal Bcvlnga
Income &nda

, , ,
, ,
t o !

1 I 1 I
1 I I I
1 1 I

In wh!ch group on o 1 I 1

this card doca your
, 1 , I

amount of Invcctmant fall?
1 1

I NVRMT ~SlbS) ~= C-*

Q~Sb f I 5Y II II - Ask (g)
1

(.s) .ctional %vings
Depoelt Bonds

1~
, I I
, 1 I 1

In which group on 1 I I 1

this card doca your
amount of Invrntment fall?

i~-A-.k57

IN VRMT 1 (51bT )%w~apt

QD5~ G, CaldP
93



To ●ll

R44u Inbtmani to Prbm@ tird O

57 In the last 12 months,that la alnce m
have you received or teen CreditedwIftI
any ln19r0Stor dlv!dendson the

‘ea–:w’=::-”

,nvestment~shown on Card 0? lNVC~KbQ ~Sl$) ‘ f p ‘ f

~0S7 No to all ~

t I 1
I

1

(m) Government gilt-edged stock
!ncludlng war loan @
deduction of tax at SOurce?

ti~QqN(SI!3a) ‘

‘~:m’’’~b)
I I ! 1

(1) What was the total Interest over
~mmwr (Sl%)

Ihe last 12 months? Qmn A I

;q-.kb) “

, 1
I

,
,1 I
t

(b) Government gilt-edgti stock
including war loan ~
deducbon of tax at source?

“a~~~~~’;~-.k(1) Mat was the total !nterest and d!v,denda
over the last 12 mo”th~?

I I (
I

I
I I

(c) Unit trusts? ‘Q”’’’:~’’”d, ‘
UN I~@ST~SIA C) ‘

“~~~$~~-.kd)

0) What was the total Intercmt and d dends
over the last 12 months?



.-

a.S7 (cent’d)

(o Stocks, chores, bond8, debanturen, local
atiorlty ~urltlea or any other eacurlti~
~ dtiuctlon of m at our..? Yes

sm$:y;t~on) No
- hk (1)

- QO to (o)

,
1 1

msH\NT(s91) Qosl b I
0) What wu the total Interest and dlvldends

over the last 12 months ~ I I , - A8k (o)

o
(o)

(f)

,
1
1
I

!
1

1
I

, I
, I ,

t I 1 t
t 1 I ,

95

&



To SII

I ( , ,
I 1 1
I

58 In the Iaat 12 months that IS, since
have you received rent from
properly ~ncludlng the part of you,

‘E~~~J~’’;~’”,

accommodation you sub-let wh!ch you
told me about earner.)?

‘at 13 Household Schodulo
I 1 t I
( ,

(a) How much dld you rece,ve ,n the last ~~- ~ac- (n a)
12 months before deducting Income tax poss Q

:-

but after deducting all allowable expenses? __~ Ask S9

$,
1 1 1

I I ! 1
1 I 1
( , I 1

, ,
I ( I

(
1
1

I
1
1

59 In the last 12 months, that IS,

‘;’dz’;’;’”’c 2“: W

since have you rece,ved UN eAtZM I N(<~ZA)’

1 , (

:~ ‘ak60‘UUeemn$mze)’

(a) How nluch have you rece,ved
In the last 12 months? Q-S-9 R



------ - -. —.! .,.. ,. .. . . . . .

76&E 643

To all

R#@r Infonnmt to Prompt Card R 4:-

.—

W In the last 12 month8, that IS since

N004*’~~)-(d)

have you rece!ved any of !ha following ~~5SZC)
allowances shown on card R?

(a) What allowancm have you rece!vad
1

,
a regular allowance from a
friend or relatlve Oublde the hou8ehold

F

1
6Ufl~E ~S93J a regular allowance from

an organlaatlon 2
w. ●ll
tint ●pply S:a

maintenance allowance or separation

an allowanca from a local authority

EEC trammg allowance? I

3

4

5

6

1

2

3

4

5

6

1

2

3

4

5

6

.Aak@) -(d)

Inatuda - Albwanca kom membw d tha ●rmed torcam ,
or merchant navy (

-uda - Allowance from spouaa not # mambu of 1
hou~dd or who la ●n abaant ●pandw ,

—~-A’k(.,RLLKCR<-4)

(b) How much waa the last payment?
Qoko a

,

1~RYzc 58+(sss) ‘
(c) How long did this cover?

Qobo c ::~-

0

(d) Are you

I ,
,

,
I 1

,
1

1 1
I

,
1 1

recelvmg tha allow nce at presant?
,

flu-VUss ~sfi) yes —b

Qoko b ‘0

&a61



Tosmaniedmnwhmwsk nota
mmk d houtidd (codut 2 In cd 5) or
who 1- ●n ●beenl 8Pndor (not tinged In
COIUm 9 d Pago 1, Schodul. A) DNA _

I I t 1
‘f P (E P If P

I

JN ININ I QO to 62

NOT~’~t~:~seausye~ (Sl?s L3) (
61 Have you r=elved any allowances

lrom your husband /wlfa while
he/she has been away?

I , I ,
I I I ,
, t

S%UAI-UE (58b) ‘
(e) How much tn total allowances have you

‘b, ‘~~-.k(,)

received from your husband /w!fe whtle he{ he
has bean away? t

, I I
I ! ( \
I 1 1 ,
I (

?EKC Ssb (ss1) (
m) How long does this amo!)nt

cover?

cOde~-

%Erwrls

(c) (In nddltion to tha allowance mentioned),
( I (

1 I
does your husband lwlfe pay direct any
household expanaea?

sfsR.b\R(s916) & ~
1

I

1

I

1 - SPeckty bdow
2 2

Qok\ c
2 -a0t0a2

(
I \ , ,
( , 1
1 ( 1 1
, , , !

I ( 1
I I I

Per No Hou$ehold expenses paid Sp , ,
, 1 ,
( ! I
1 1 ,
I ,

sf~~~, fp ~s?s)

I I I

OFF

~Obl c I USE
J kk

98



To U

02 In the lad 12 months. that Is

1 1 1
1 1 I I
1 1 , 1

(a)

0“)
What quantity of
hava you recelvd m the last
12 months?

“’-”r””,~

I I I

(c)

e
—

Toti~a~08&ovu
●nd Wom’n ~ 60 ● 09U DNA others

4N[Ni NiG’’t””’
03 At praccnt do you have ●n OAP concaionafy PCM

permit @k*ns or tlckti for bus travel 1 1
(Othar than the wwkly or m n ticket

?you ment10n4d)? COW 81AS s~~ ~) yea ~ 1 1 1 - Ack (a) “

Qob3 NO ~ 2 2 2
No concemlonhry bus travel provision In area * 3 3 3

Go to 64

(a) Is It a free bus pace or permit? b 1 1
half-faro bus POU or perml~ ➤ 2 2 2
flat-fare bus PCS8or permit7 ~ 3 3 3

- Go to 64

bus tokens or bus tlcketc? ● 4 A 4
Any other type of conce-lona~ OAP bus Pam+ 5 5 5 - ~wwand ~

CON WSH(SS%) q ob3 @
1 ●ck 64



10 ●ll

64 During the last 12 months th@t 18
since have you r~elv~ any
money as a maol order aaent

I I ! ,
! 1

I I I

(a)

(b)

~~~:~:T(~I)

,~..)
How much dld you earn In the last 12 months? _b

Are you doing th18 work at present7 lN~z15~~z) ‘

I

t
1 1
2 2

6s

,

65 Dur ,ng the last 12 monthe., that 18
stnce have you
paid any tncome m; d!rect
to Inland Revenue?

&elude “Q~~:-’””’
N#tinal Incumnco conhfbuuona,
WI COklU~ fhmu~h PAYE
dad~tlona fmm wagaa or aafary, or 4 I I ,
dadtiad ●l aoume from InC_ on , I I I
Invcshnanta, mnalone ●nd ●nnultfaa I I o I

(a) How much did you pay direct In
Income fax?

“~:?~~’”)

OnwhchyO”weretaxed’+ ~!-.85 ~

(b) What was the source of Income

68 Has Inland Revenue or DHSS retundad
any Income tax dl,ect tO YO”
durtng the Iaat 12 months?

>l~y$~bel ~) ‘

Gclude N I rafunda ●nd rafundm
Includad In wago or aalaty

Qn im:

Dl~Y~AM(be9)

(n)How much was refunded?

(b)

(c)

~n~e:h;A~~fund of tax deducted qf4~~R~F ~bo~ )

‘Q~T~-”(c)
Was this refund rece!ved ,. ~EDwUEF ~~!o)
respect of either unemployma”t
or redundancy?

‘-I=:
(1) What was the reason for the refund? s

100



10 all men UlldW 66 ●nd all
WOIWUIundw 61 who ●m noi
~~~ (cOdd 2-7 ●t 1).

?AGG

, I 1
IE P ;f P IE P

DNA Ofhem_~ N N N -OOkoea

(e)

~m)

‘o”“ .~-~b)N\ Cedraf-1 ~ws3) ‘
How much was the last
contribution you paid?

2-

How long dld PEUL4g3 (*9+)
‘himcover? Qobl G ~~r’~

I , 1
I I

To ●ll I I
, 1

, , , I
I ( ,

61 Heve you paid any N I Contr#butiona 1 I 1
dir-t Iu Inlend Revenue or Depeftment 1 ( I
of Health end ~lel 2ecurIly durl”

tthe Iaet 12 monms? N I> IUCCT GIOS)YeO _+ 1

I

1

I

1 - Aek (e)
Q GG8 NO ~ 2 2 2 -Gt060

&ludw D.dMOne tim wege w uhry, or I , 1
~uIer d ●mplO@, non-.mployed , I I
wnbtbtia f I 1 ,

I , , I
I

I , I
Indtie hmp ●um ~ym.nb by &H ●mploy.d

e

O●. pmpotion of w-) ●nd lump ●um
bck pey~b by Non+mplo@

“o”’ ;*-””’

31aN\RM (b\\) :

(a) How much dld you pey

0) What was the reeeon for Ibis direct
payment?

I t I m 89

101



To ●ll

69 In the last 12 months that IS stnce
have you sent any money abroad to
a pt’lvata Indlvldual or to a charllv?

I I 1 I
I , ! I
, I I 1
( I I 1
I , ,
1 1

(a)
t I I I

Has/had the person(s) IIVW ~b~~~d for 1 I ,
more than 12 months? I

~\MEAGR~L\3)QObh A ‘es b 1 1 1
No

- A,’ (1)

b 2 2 2
DK _+ 3 3 3

h (b)

(
( ,

h6QDAmT\b\w) Oobq R \ ‘
, I

(1) How much (In pounds) hava you sent
abroad to th!s parse”(s) In the last
12 months?

- k (b)
I

( I , 1
I (

c~A~RMT(uIs)
1 I

(b) How much (In pounds) have you sent
t

abroad to Ih,s chart~ (c
last 12 mon,h~?

-A8k70

6SSELIG (L\sC) Refusal+ 1
QOL7 G 3

1 1

OFF lnellglble - Iesa than El,~+ 2 2 2
USE Inellglble - more than C,1O000+ 3 3 3

Eltg!ble E1 OOO-CIO,OOO+ 4 4 4
I

a5SHtiR~(biSc) c 1P c 1P f 1P
Asset Value+

QoM O w
\ 102



49

To ●ll

70 During the last 12 months,that IS since
have you r=elvd ●ny mon~ for odd jobs or
any occasional fma for work or profmional
advice which we have noi yti covered?

,
I
1

!
I
I

Entar ●ach time job took placo on ● •o~rato Ilno

Date(8)whm 10t4a)took Place

Par Ring
Dncrlpf lo” of Amountof f- Period covered If ctie 9 Enter datea 0s lWO-d,QltCOde

No Item for each job
No work or advice ty fee Speclw FROM TO

Cp E.,cmem cm period Month Year Momh Yea,m

fl *

9

<
1:

c &
0

P

8“
.9 J

k.
L
b

~

Q
5~

6

6

103



~ECOfZb S8
M ●bout●- tipondmt

DNA No d~ndenta under

*

00 to 73

71Havo ●n of your children mcalvti an
Incom L m any murce such ~ earnlnga
from a spare timo job, Inter-t on ● chllda
bnk account or Income from a trust fund
wtihln ~e p- 12 months?

‘ea–’*’=::~:’

CW\@\NC (bi;~ No h
qG-l\

(s) What kind of job or income?
I

I
, ,

(b)H- helshe had this income
throughout the past 12 months?

- Go 10 (c)

- Ask (1)
I

~ti IN CqUokTS\(L;9; ‘
(0 For how many weeks has he/she had Iti ●

1

cH\NcfiM-i (bl~) ‘

(c) How much dld he/she get last tlma

Q
(d)

(0)

I , ,

*b\? (lDze) ‘ 1
,

How often does he/ehe gcf iti
Qoml D
Entur par!od
code 1

If cod. 9,
●M m

4

Does helshe usually CM\NCbS[b20n) <
dispose of (or ccve) It all h!m/herself b 1 1 1 7
paftly dlapose of (or nave) It and
give the rest to you Qoll s

2 2 2
+ J

Ack 72
glva II all to you? 3 3 3

II mom than on. 8ourco of Income for •~h
Child, uk (a)-(a) for ~nd Incom. ●nd
record ~~lls with pcrcon numb.r In IOH.
hand margin



*

‘YHGE6s~
A8k abOut ●ach dqmndant und.r 10

52

Rtiar Informant to Prompt tird s

72 At Presentdo any of YOU,
,=children under 16 have any moneyCM\N~ST [G ZI ~) I c

‘n any of the tnve~tment~
ShownOncard S7

‘toy~=::’

I ,
1

1

(a) lnd9X-l#nked N*tlonal
~vln9s Cerflflcates

c“’w=:-’~:~)
I ,

(1) In which group ~“ I
t
,

, I

thl~ card does your ~h,l,jts
, ( ,

amOunt of lnve8tmant fall?
I

CM iNvI=lM I LZIJ)G* Cod*

Q~lz ~ I
zF{l*Jtim,

, I
(1) In wh,ch group on I

1
1

,

thl~ card does YOU, ~hjjd’~ 1
,

amOunt of Investment fall?

C~i~VR%Z@Zlk~ ~tuwde

Qblz g ,
z-~l~J.,=, a

(c) Save As You Earn (Nat#onal Savings)
Include ●n Is,”..

‘“~’ti’~:~d)

cu’’’’v.vq~b~l ~)

(1) 1. wh,ch g,oup ~“
this card does your ~h,ld,~
amount of ,nvestment fall?

CHINV9M3 ~b2\ ~)

pDIZ CI

,

* 105



0.72 (~’d)

(d)

Q (*)

1 ! I (
Bava h You fim (Bulldlng Bociatlaa) If
llrakIda as Iaawa

P If P Ic
Culqp w(bzl t=)

P

+
I

1

I

1 - Aak (1)
m ~+ 2 2 - Go to (0)

, 1 , I! 1
, , I ,

~ Inwhlch groupon I 1 !
tile card drn your chllds 1 I I
●mount al Invoatrnantfall?

cH\Nvn w u

@07z D\
“’~~;l~l-Aak(c,

I 1 (

! I I I
I

In which group on 1 I I (
~ls ard doe, yOUrchild’a !
amount of Invaabnont Ian?

CR\NQn~ 5 ~bZ\ N) antaI .-a
QOTZC I

~~m*:~l-Ask(f)

Uabonal Bavlnga
ncorna &ndm

1)

1 , ! I

In which group on
tils -rd doaa your chllda
amwnt d Invmatrnent hll?

! , ,
t ( I ,
I I , I
I , II ,

1

In which group on
Ibis mrd d- your child’s
amount d Invaabnmt fall?

cF\\NvmMT&z\f)

~OIZGI

I I 1 !1 I
I !
I ( I
I I



73 (.)

Prompt
whom
●ccount
Invemnu
hdd

You have already told me that you or your child have

current bank account(~)
- ‘a9a 45, HOuMhold ~h~u,a

“National %vtngs Sank ordlna~ ale(s)

“Nat,onal .Savlngs Investment a/c(s)

“Trustee Savings Sank ordlna~ ~v!ngs alc

1

Paga 33 a 5
Or Investment deposit ~Ic(~)

“Bufldlng SOCIeWaC.=ou”t(8,..-,
‘DePOslt or =vlngs account(s) at a high ,tr*t bank 1Pmga

37h!

Index-lInked N s cefi,f,cate~

Fixed-(nterest Ns Cam flcatea

~ve-as-yOu-Earn (N s )
1

Page~ ~ & ~~

I %.e-aS-yOu-&rn (Bu#ld#ngsoc,e~)

premdum .gond~ 1

National %vtngs Income ~“d~ 1pages39a 53

Nat!onal~vtngs Depos,t ~nd~

Government g!lt-edg~ stock ●ff., ux

1

pm9ea 40651:overnment gilt-edged stock k~ tix

Jn8t Trusts

;tocks Shares Sends Debentures, Local Autiodw
bcurlt!es b.fere ~x

locks Shares bnds Debentures, Local Aufhodw
ecur,tles aft., Wx

1
Pagm
41451

I

I

I

‘0‘0’”‘av’ngs~ f4-@b3m..h.u,o



f

A8k ●ll npondara ~ about ●ll children
under 16 who havo savings ●t 73(a)

Marr16d couples (codti 1 or 2 at 05 on front page 01 Household Schedule) should be treated as one unit at (b) and (c), I e the
~ current value of both thalr holdlngs should b. add~ together when answarlng (b) or (c)

All other spendern and ch!ldren In the household should be treated !ndnvlduallyand their amounts should be entered In separate
columns

(b) Thinking of the mvlnga I’ve just
menuoned, would you WY that the
total currant value held by

Prompt
whare
●ppropriate

‘nvw’’”’h”%nc’B

Yes, the value IS10SSthanEl000

No, the value ISmore than Q1OOO

o (c) WO.ldyou 8aythalthetol,sl
current value held by

Prompt
whore
●ppropriate

NothevE:w5n’b

Yes, the value IS greater than S1O000

❑
Y

x ux SO* 74
-82

To ●ll wllh -bank ●ccount(a) at 73(a)

‘Hwmd~
Use se~rate column for each account

current accountlglro account?

Sma ?5

To ●ll with savings accounts marked “ at 73(a)

75 Howmuch doyoulyourch#ld have ln each savlngsaccoun~

Dascdbe ●ccount

Llse separate column Ior each account

Per No

P

—

Per No

—

Per No Per No

108
see 7s



?RG= aSb

To all with Index-linked and Flxad Intaraat National Savinga titiaataa ●t 73(a)

76(a) Which Issues do you/your child hold?

(b) In which month end year dld you/your child acqu{re each lesua7

(c) What was the total value of the certlflcate(s) when you/your child acquired them?

Use SOparSde Ime for each Iegua

Per No
[b) Acau181tlon date

(a) Iesue detella
(c) g~ta,:a of

Month Year when acquired

f

c

E

f

3aa77

To ●ll with Natlanal Savings S A.Y E ●t 73(a)

77(a) Which S A Y E Iseue IS It?

(b) In which month and year dld youlyour child ~m~ the s A y E ?

(c) How much do you/your child regularly pay?

(d)What pertod does this cover?

(e) Approximately how much [a there !n the SAY E now?

ate Ilne for each Issue

nt of
,, (d) Pertod af (e) Eatlmated

1 . —.
I 1

I

f

I

c

f f

&a 78

joq



——. —.——. . —..

PQGE G 51
57

10 ●H WIMI Buffdlng Seoi~ S.A.Y.E. et 73(a)

;

t 78(a) In which monti and year dld you/your child start the SAY E?

m) How much do you/your child regularly pay?

(c) Wat ~rlod doaa this cover’?

(d) Approximately how much 18 Ihare in the SA Y E. now?

UeaeaparataIina for each iaeue

(a) ~en atertad
Per & ~) :~ayt ‘f (c)wP;:~tof (d~a~:$l

Monti Year payment

f f

f f

E E

f f

To ●ll wtti Premium Sends ●t 73(a)

79(e) mat la the total value of all the Premium Sonda you/your child hold?

N.B. De not Ilat
Pramlum Sonda
on aeperata Ilne

Uaa aaperata line for each paraon

Per No Total value of all
Premium Sends held

c

f

f

f

seem

e

1

Sn 79

110



To ●tl with National 3avlngs Income Bonds ●t 73(a)

OO(a) How many National Savings Income %nds do you/your child hold?

(b) mat IS the total value of the Income Banda?

Uea eepamta line for each paraon

Per No
N“mbg)of N ~ ~oa, g,uc ~

Income ~nda Income Bondo

f

c

c

f
o

sea 81

To ●ll wth NaUonal Satings Dapoatt Bondo ●t 73(a)

81 (a) In which month and yeer dld you/your child ecquire eech bond?

(b)Whet Ie the total value of the Daposlt ~nde?

Uaa eaoarata line for -ch Bond

I
I
I

I

Per No kauis~~n data
Tom, (#lu. of

Month Year wt Bond8

f

f

f

c

f

f

EI
L II I

111



82(s) With eecurftloc do you/your child hold?

(Give m full demlls as Pocelble)

@) ~1~ o~y 8hams/bondo do you;your child
.... . .

(Deecribececurlty)

(c)~proxlmamlyhow muchloitworlh?

Uae eeperete line for eech eecurlly

(a)
No o;::~~:~rrltel

(c)
Per No

DeecripfJon of eecurlly Tornl nlue
—

f

f

f

f

End Income echeduie

,

112



PERIOD CODES:-

[ENTER AS SINGLE DIGIT

WEEK

TWO WEEKS

THREE WEEKS

FOUR WEEKS

CAL. MONTH

THREE MONTHS

SIX MONTHS

YEAR

OTHER PERIOD

1

2

3

4

5

6

7

8

9

113



FAMILY
$ECOUD

?~~ 301

EXPENDITURE SURVEY -1987
l\3

S837D

)

A 7
All the partlculara you gtve on thta form WIII be treated In STRICT CONFIDENCE

Please do not put your name and address on It

The tntewlewer will call again on

DAY DATE TIME

PLEASE CHECK PAGE 40

FOR INTERWWW USE

NO X

Crdn cud rExphm crodlt
● o 79 vEa v- catd ●caunt
(~7A) W-! VW

10 Kiwsway
LOtiO..WCzae.IP 1~~



6

~~E ~ 0%PAYMENT OF CREDIT CARO ACCOUNT

A pay~t made to a Creditmrd company (a g ACCCCSor Barclaycard) IS●different WPCof PcYmt to the other
paymenfc r~rded by you In the weekly pcrconal spend!ng diary

ACYOUknm. the payment nofmally cwem nvcral items and an also include an amount towards ●n Oufctcndlng
blanm PIU* Intercat

11you PCYPsfiorall of your-nt during tfu tfrct W ofrccordk~~ wc would Ikkeyou tocapythcfollowkna
titcl18 from me munf.

1

2

3

Name of crcdltcardwmpany

Paymmt made to credit mrd
company durtng the 1s1w-k f

Dateof payment

ITEMS SHOWN ON THIS CREOIT CARD ACCOUNT

PleaSewrite below, the dcccrlption and cash Prlcc of the goads or CCIVIC%Cincluded In this account (cg Petrol
S1O00) and the date acqulrcd

If Youcdnnot remember the goods purchcaedpleeccenter typeof firm fr~m which they were aqulrcd cg garage.
chemht, depaflment store

Interest chugcd on the eccount should bc entered on the top line

If any of the expcnsea are to be refunded or claimed as bus!ness expenses, pleane add “to be refunded or claimed
beclde entfy

Should YOUhave any problems flllmg anthts form please let the !ntewlewer know

Oclc

I

Occcflption c4itcma b0u2hf

aqutrOd
It Cbaliw @ccec glvc Mx of
vmarer. ●ti If child fha ●P

I

Infcmcfchcrgcd(If any)

““]CC..ti

. . . . .

1
.. . .......................... .......

. . . . ...+.. .-. . . . . . . . . . . . . . . .

I

. . .Gctl’q~~Q(~j.... . .. . . .

. . . . . . . CwfIst’i@ J@... .

. . ...4 ... .... ... .... .......

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . .

fd, amlc OFF. USE
or @ drink Ring
>MIJgM honm iicnl tih @CO

Mffmll
PWE

dannof 8h0P NO LEAw
#herebought Q P BLANK

1
CIN 1

2 0
1

3
I
1. .

4 1

5
I
1. . . . . . . . . . . . . . . . .
1
1

. . . . . . . .
!

*.IQ: < . . . . . . . . . . . . . !

9 I
. . . . . . . . . . . . . . . . . 1

9-11 . ‘0 . . . . . . ..”i- +

p.mi% : “ . . . . . . . . . . . . . ; ●

12 1
,.. . . . . . . . w..

Is I
. . . . . ,

~UE OVER PA~”

115



MON TUE WEO TNUR FRI SAT SUN

Oste
RECORD OF wENoITURE

““0” A

‘“-.:?&i:::”3”03””. “...
. . . . . . . . .

““R“tim t\b ““””.. ... ...
.. .. ......mcR$.iiA.(.>@).

. . . . . . . . . . . .-. ,. .
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