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FES 1987

ADDITIONAL NOTES ON FES CALLS AND OUTCOME SHEETS AND H FORMS

Please cl1p these 1nto your Instructions at page 98T,
There is sometimes confusion as to which code on the C & 0 sheets and H forms
applies to different types of ineligible addresses and non responding households.

This has been aggravated by a long-standing but undetected misprint at code 2
which will be corrected on the 1987 2nd print.

Please use the following points as a guideline., If 1n doubt telephone the

Field Officer.
Remember to ring the main code and the subsidiary letter where applicable.

CODE 1 Excluded/inel1gible . These are addresses where there are residents
but they do not form a private household because.

The address 1s a hotel, public house, guest house or

rr—— 1 kK A
mmercial boarding house and there 1s no private household

o
nconnected with the business} Tiving separately at the
s

o -~

o

1e. u

ddres

ACTION Call at the address to establish whether or not there 1s a separate
part containing a private household not connected with the business
If so interview.

b. Other premises where business and private expenditure
cannot be split, eg. a cafe from which the household takes
most of 1ts food and where household bills {gas, electricity,
etc) cannot be separated.

ACTION As at (a).

c. Institutions - hospitals, schools, old peoples homes, etc.

ACTION Check - there could be a private household within the selected
address - caretaker, headmaster, etc, and 1t could be a separate
I

nde Ffharl with € T.IUI 1'f n dnubt

batica T
hiGuse n the grounds. unelk Witn 5.1 Goubt.

d. Household contains 2 diplomat of a foreign country or

a USA serviceman. They are excluded because their expenditure
1s unusual for various reasons: US servicemen can shop very
cheaply at their PX shop on the base.

CODE 2 - 'No sample at selected address' is a m1s?pr1nt : 1t should read
‘No sample selected at address'. This will only be used following
discussion with the Sampling Implementation Unit

ACTION 1f two or more houses, flats or household units have merged €iC 0
change the selected address telephone the SIU who will tell you
whether or not further selection 1s required.
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CODE 3

ACTION
CODE 4

ACTION

CODE 5

CODE 6

CQDE 7

No Household at Address -

g. Household (address) empty at first call - je. no one
living there. Would also include pieds a terre and holiday
homes. GHS has separate code for these.

h. House demolished - also include derelict properties but
explain what they are. ‘

i. Not yet built : PAF addresses are often allocated to new
developments before they are built.

J. Other specify : please give full notes on the reverse

of the form. PAF includes addresses which no longer exist

or which are not as listed: business premises only: change of
use - eg. house which contained fiats has become an old persons
home etc. Note what you find listed for the address at the
rates office.

Also include any untraced addresses with a note of the action you f
took to find them.

Check with neighbours etc. at the earliest opportunity.

Household Away and Not Expected to Return Until After Placing Month:
Take care with these: they will normally be addresses where you do
not contact anyone at the address but call late in the month and
learn of the households absence. There is a borderline situation
between a code 4 and a refusal where you actually contact a member
of the household so close to their starting their holiday that it

1s difficult to make a placing appointment before they leave.

1f you are in doubt as to how to code telephone the field officers.

If only part of the household is going away the rest is eligible
and B schedules should be completed (as far as possible) for
absent spenders. -
Household about to leave District within 3 weeks of First Contact:
this is where the household is moving too far {ie. 30 miies) for

you to make a follow-up call.

Non-contact: this is where you have never been able to contact a
household member. Check carefully to establish that there is

someone living at the address: also that it is their main residence.
(See 'A handbook for Interviewers' page 60, item 4) once a househoid
member has been seen it cannot then be called a non-contact.

Refusal - covers all cases where a member of an eligible household
has been contacted but it does not result in an interview. In some
cases they do not actually refuse but are just not available to be
interviewed during the field period. However, once contact has
been made unless the household comes under one of the categories
above then it has to be returned as a refusal.

Complete this section fully and note that this year we are asking
you to code whether or not you actually started the interview

before the refusal bccurred. If YES please return the partially
completed schedules as per the interviewers instructions. Ring codes
7 and (b) on the calls and Qutcome.
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Please remeber to complete all relevant sections on the reverse
of the calls and outcome sheet.

CODE 8 Refusal after promising to keep diaries.

ACTION Continue with your efforts to keep these to a minimum and try to

re-start informants with ie. record books 1f at all possible make
extra calls 1f they are necessary or the-informant needs help to

keep the drary.
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To: FES Interviewars

From: June Langham

FES Quota covering Multi local Authority Areas

We are getting more quota than anticipated where the PAF
address list straddles 2, 3 or occas ionally 4 local
Authority Areas. To avoid excessive time and mileage spent
travelling to the offices to collect rateable values, and
other information including concessionary travel, you should
follow the new guide lines sat out bealow.

1. If the L.A. offices are close to your FES or other
survey working area continue to call to collect the
rating information.

2. If any office is some diatance from your area (and not
en route) you should telephone the rates office to try
to get the required information for each address.

We will issue you with letters to send to the L.A.
offices (copy attached): it will be for you to decide
when and where you naed to use them, and to find out
the name/position of the person/s to whom the letter
should be sent.

Several copies of the letter will be sent out with your
materials (from February) and can ba used for rents and
rates offices.

3. Council houss rent for recipients of 100% housing
benefit: as above, this should be ccllected in person if
you are close to the relevant offices, or by taelephoning the
rent offices in other casas.

It is helpful if you can obtain in advance the name of
tha person to contact should you need rent information.

4. If telephoning does not work and it is necessary to
travel long distances to call in psrson please telephone
the Field Officers to discuss the costs and other
possible options. (Thera could bs another interviewer
with a quota partly or wholly within the same L.A. who
is also visiting the offices).

Summary: If the rating offices and rents offices

are not close to the area cocbtain the
required information by telephcne.
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If this is not possible then make a
personal call to obtain it.

Ring the field office if you have problems.

Distance: This has been left undefined because your
FES area could be a long way from the L.A.
offices, but you may be able to get the
information quite cheaply if you are
working on another survey close to them.

However, as a guide, if you have to travel
morae than 5 miles (single journey) then it
is definitely worth telephoning: for
journeys less than this you can also opt
to telephone if you prefer to.

We hope you will find this a constructive way of reducing
time spent rushing to and hanging around council offices.

Telephone calls: Claim the cost of the call as per the
claims handbook, using the current rates.

Time: Claim the amount of time taken. If this
is excessive please put a note on your
claim as to why it took so long.

Please keep us informed as to how well this revised system
works.

A,P{ eaAtslxﬂﬁﬂﬂf
!7/&2( 56

P\-&Zfa& @Q.;.@ Moasoe wSTon otz PE Fes lws Jvuc_/i'LM
soolc .



GENERAL INDEX (IMPROVED DECEMBER 1986)

Sampling instructions are contained 1n a separate book entitled 'SAMPLING DETAILS'
Note that main gsections of these instructions are preceded by a section index

Absences of tpendcrl (17) YRR R R R N W AR I I A R R
Addre.l .mpty at first call (4.1).--.0--l....l.l..l.l.‘..o.l...-‘l.u..t.
ARAAYeRs l1igt.euccecccasssnrscssnssosnesssarrsnosesssrasnnsstoastsesssssanss

Advance letter to informants (5.1)

I Y E RN RN NN NN I I RN I I NI I B I O ]

Bgn.fit' I EEEERENEEENTERENE NN N I BN I AR DR B RN B BB RN BN B B RN A B B B B L B L A L B B

Business expendlture (6-5).--.---u--ac----..-.n.oloo.olocoo---u-.o----c-

Calls and outcoms record ‘L'
ClraVﬁnl/houlebOAtl R R N Ty Ty N N R R N R T R N N NN N R R NN NN TN W
Checking calls
Checks on first four quotas - additional checksB {(7¢2)scerersccscrccccaece
Checking schedule °*X* and general checks (7.7)eccsccssccssectsreccsnnass
Clerical/checking time (B.B)iusrassscsssacrsanesnrscansssasssassosssnsns
Clients and purposes of SuUrvey (Ts1)ecesesesosssscesessvasscsasssccnncane
Collecting expenditure from households

recently moved or formed
Contact with HQ during fleld period (B.10)iceecectceascsnconcansesscocns
Counting households at AddYeSS...seessesvassassancssavtscnsssscososssssenrs
Credit purchﬂ’e (D4).------nc.-co---al-ono.-.on..-co.o-olcoo-nuooonoo-nu

(805)......ll'.l.ll.l..l.l..l...Il...'ll..l

(5.7}--.......-.......l........l.II...CII.II.II'.......I

‘110) LI I IR IR B B A Y B B B I B BB Y B B R B A Y A I B L A LR N )

(Di)g.glp!..‘.ll.ﬁ.l‘...l.Q.ll.!......l.l‘.ll.‘.l.l‘l'l.

Charge cards

Credlt cards
Cr.dit Cﬂrd Pﬂyment Plge (D21)0.l..I...ll..ll.l..l.l.l....-.l.-l...lll‘.

(D4).l!.l.l..l.ll.lO..llOOIIll.lI...l..‘-..l.ll.'.l.lI..

Date Of INCOIrVIEwW ceestessccscecsnssostassssssansssossacsssanssncssascstssne
Dafinition of household
Definition of head of household (Ad).icecsvovtsesnsscatsssvassnsssssssss
Definition of spender
Despatch of 'J' form
D.po.its (013) P T N Y R R R A N F N R R N I N
Diﬂry 'D' BChBAU LB e s o rovsvsottor st sssssasrsssasnstosssesssasttattsssnssssnvins

‘is)'l..t.l.l..."l.ll.ll..'..ll.l.-.l.l..l.l..

(As).o.-cll.t.lalll.tt.‘.ouo-ol.--c--lc-tco.olcoc

(Bl4).ll..'.II'.Il..l.".l......l..'.l.'.l..l..l

Education (Item 6)

R EEE R E RN RN I I A A A I R RS R I B BN Y O B BN B B A I B BB B BB B

Electricity DAYMENES .cescsscasstossnssrrssosssossvresecncerssracosnsssus
'E' form - record of spendera in co-cperating households (B.3}icecsesens
Excluded addresses and households (3.2)..escsctcuvssssnrsansrsvsonnssasnse
Extension of placings/interviews beyond the month (4.2)ccccecccccecessns

Extra interviews per address and QUOLA ssessessssrsersscacsssrsssnsennss

Farmers and shopkespers (D14)..cssvencanssunsscsrssncorsocsncasanssenasan
Filald and office training (Bet1)evieevcecnsvecacvoacscarssonsrasanrsscnanns
Final Clll (BB eurvecstccrossaseesanssasssesascsstsasttosvssnnssnssstsassosua
Pirst CBl]l (5.3)cevacsrnsncsctntsosnossnsasottsesnssconasstssntssosnsnsssnssns
Gas payments P S B P H IS A AP RIS P IR NSRS E N sU I sESSERETSLRtRAREOPOPOERERRIBRERETS
General points on schedules/layout/procedure
GLlOSBATY Of LEYME .ocacercsvassssssessasarssssossssasssersasssasnscncnsne

(6‘1)!..0'.0..0'..'..!.!..

'H' form - weekly progress return (B.2)icicscesssscnersscsososavnasacnas
Head of houssehold definition (Ad) ceennvacacrsoastssnsoscrsccansassonssss
Holidays and record keeping {UK and abroad) (D15-D17)ccccccsncvsccsncss
HOUS@DOALS/CATAVANS cccscessntasssnacssatanstsnttsnsdtsssssssnssontsssasans

Wemcnged o or bramwn i d b . o L i i i s b f 5 s 5 e s s s tesitssaassasasmeae
AOUSLIIY UTITLALL essssvastsosstsonrisssrisnrinisisdoinssisssassisssasssssnns

(Ag)..ll-lll...llCl

(A3) N EEEEEEEE NN NN NN N NN I NI A NN AR NN A I AL B

Household composition changes during record keeping
Household definition
Household recently moved or formed
Household schedule 'A' with detailed points on questions scescessnccases

(A10)l.ll.l-l-l.l......ll.l.l.ltl..!

1A

16

4
Sampling
6

64
13

98
24

7, 8 & 78
92

30

100

2

18

100
Sampling
36 ~ 440
87 - 89
87 ~ B9
87 - 89
8%

19
14
15
15
98
84
77

20 , 21
46 & 47
33 & 34
93

4, 14

5, 86
sampling

85

101

8,90 & N
6

33 & 34
10
111-125

93
15

B5 & 86
24

24 ~ 27
103-110
17

14

18

19
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Inclusions and exclusions {3e))esevenssansassssannsssssasesasossnsanes
Income schedule 'B' detailed points On qUeSLioNns .seearssscerecscocvnsnsa
InterViEW/plaC1ng call (5‘4) YR R R R R R R T T T T I T TN T I e

'J' form -~ despatch nNote (B.4).resstacsccsescscsssccnssoscsssvsonnnsnss

Main residence (A3) LA L L L B A B L O B B BB B BB B A B BN R BN B B R BB BN N R R N R N R )
Mobile homes N N I R N N R R R R R R R R R R T

MOrtgages IR R R R LR AN N RN N NN NN NN EE RN NN NN

Multi household addrESses (B R R R R RN E LI IIINICN NN BRI AR N B N B I S R B N IR O N R

Non-spenders information required (A8).c.ciceecessscsssvsoncocccsononsans

NOLEDOOK seccoctesssccastsatnssosessrtsnssannssasasttossssaitncscesessenssnsss
Order of docments (8.6)..'..-........'l..............‘......'........'

Payment of £5.00 (5070) tevennnccannsasasasssasssssssssnsnssssttrasnnaa
Payment of state benefits = MethoQeeseccicrossnsscsssssoscncssensvssnnssae
Placing pattern/calls (4.1) cescscecccassasancsesssasssnsssssscsscnnanns
Pocket money {D13) tentesvrescenssnnsssesssscnsacsssonsannassnnasnsnanns
POInt 0f 5ale (DS) serveccescsstsctonossanassarsvoaanssenasssucsrtscccnnna
Procedure with each co-operating household (5.:2) sesvevescacacrscesnsse
Publicity folders (1.3) ceecesicstscaasnsncosssesesosasrssassscscsnncnrss
Purpose leaflet - - ) O S

Rateable unit SelectiOn ProCeAUre .s.ceevecscscssscansoovsosasancnaasssne
Rates/rates rebate eLC cesescriserssccenstossasnnocsosassasasonscssnsassns
Record of calls and outcome 'L' (8.5} cieecencescasssesssssonsncacnasen
Recording of all expenditure (6.5) seeceisscaasssscvsstseassvcccsnsnonnse
Record keeping and restarting records ...ieeeceesscessorncssnssscsacanss
Refusals and other non-responses (5.70) .ceceievresasnssvrrssracosrossness

Refusﬂl of name (8-3) LR R A N R R R O O O I N N T T S S
Rent/rent rebates/rent holidays €LC ceccsecesnsnssessasssnssconssnsssnass
Return of work (8-6) L I R R R R R I T I N N N N Y R PSR

Revisiting a household after final call for further information (5.12)..

Sample R N N N R R R R N O T T T T T T
Scotland - multi household.ieeesasesotseensssncsssssnasseresaseantsnnansas
Shopkeepers and farmers (D14)cseescavrscssrsscsesssonssconcsssscasscsanns
Specimen housing benefit notification form ....c.veecesnnccrnscacoccacrns
Spender definition (AS5) .cuesceccarcccnnscsnsnsnansssnassarssastsnancrns
Starting date Of recordS seeccrvessrrttantetnsansstsstsantonosnanassassss
Study time (Be7) stoseccctncancaaincesnasesosssnssracssssvasasssassoannsssss
Students, inclusion in household (R3) .scecsncenssrocsassvscassssanssas

Vehicle: current ownership and USAGE sciseesrcccsnrosnrsscrsscncsansseses
Weekly quota of four (five] (4.3) sieccetctoseasnensssacnosssnssvennsss
Whom to include and exclude (3.1) eccessvesssecastsvnransonsnanaansacsess

Wbrdinq of quegtions (6-3) L R R R N N O R R R A PR
Working away from home on subsistence (8.9} ..csececcanssastsocsncnaasss

NB: A line to the left of page indicates a change to instructions for
1987

1B

4
50
7, 90

9g

14

24, 43
28- 30
Sampling

17
102

29

9

110

4, 93
83 & 84
80

6

3
9

Sampling
24- 27
98

13

19, 86

9

97

24- 27
99

9

Sampling
Sampling
BS

103

15 & 16
19, 96
99

14

34
5
4

10
100
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CLIENTS AND PURPOSES 1.1

Of all the many surveys the Social Survey has conducted, the Family Expenditure
Survey is probably the most widely quoted in the House of Commons and the most
widely used by government departments as a basis for economic policy decisions. It
is a continuous survey which the Social Survey has conducted since January 1957 for
the Department of Employment.

ES has many uses, 1its primary function i1s to provide data which forms
the bagigs for the annual revision of the expenditure 'weights' of the Index of
Retail Prices. This index, which measures the change in the prices of the goods
and services bought by households, 1s published monthly in the Department of
Employment 'Gazette' and 1s quoted widely in the press and on television.

Useful Points to Get over to the Public 1.2

a. This survey 18 carried out 1n connecticon with the annual revigion of the
expenditure weights for the Index of Retail Prices. It provides a list of
goods and services used by most households and the proportions {'weights')
each repregents 1in the ‘average family' budget. To compile the RPI, a
repregentative sgelection of jitems 18 priced each month by the Department of
Employment and the 'average family' budget 18 recalculated to see how much
more it is costing to buy the same quantity of goods and services.

m= and Drirmfa Tn

a a ~ Aaw
188 =T (=T ¥y L e b s A

he RPI 1s an es ent of t

ial ~AMeAn
id. CUMPpOLnENntT

g {+he TPI) wh
combines 1nto a single index the changes in both direct tax and retail prices.
The quantity of goods and services which people can buy depends on two
factors, namely (i) their residual income after paying income tax and national
insurance contributions and (il) retail prices. The TPI encompasses both

these factors whereas the RPI reflects only price changes.

Cs Of particular interest to the elderly 1s the fact that the survey provides
data on pensioner household expenditure, 1e, the two Retail Price Indices for
one-person and two-person pensicner househelds of limlted means. These
indices show how pensioner households are affected by price changes and help
form the basis for policy decisions to improve pensiconer benefits. Pensioner
benefits are uprated each year in relation to the RPI.

han the Department of Employment use the FES as th

continuous source of information on household expenditure and incom

e. The survey shows to what extent different types of households contribute to
the 5State in Income Tax, Value Added Tax and other taxes. It also
demonstrates the ways 1n which these households benefit from such things as
education, pensions, and social services (H M Treasury and Central Statistical
Office}.

The following are some recent examples of uses of the FES by government
departments.

i. Tc examine expenditure on bus fares, train fares and private cars by
households with different income (Department of Transport}.

11. To examine consumption and expenditure on gas and electricity by
households at different income levels (Department of Energy).

2
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iit. To provide data on consumers’' expenditure and income for different
regions, eq Wales, the South Fast (Central Statistical Office).

iv. To study resources and needs of two and one-parent families and the
costing of child and family benefits (Department of Health and Social
Security).

v. To study the take-up of means-tested social security benefits
(Department of Health and Social Security}.

vi. Toe study the take-up of rent and rates rebates {(Department of the
Environment).

A handout of guotes from Hansard which illustrate the uses of the FES other
than the RPI will be provided on request to the field officer. These can be
shown to informants if you feel that they will be of use or interest to them.

f. Some further examples of the uses of the RPI are:~

i. Certain pension schemes are linked to the RPI.

ii. Certain investments like SAYE and some Naticnal Savings certificates
are linked tc the RPI.

iii. The Office of Fair Trading carries out studies in instalment credit
using the FES as its source.

iv, The FES provides analyses of household income and expenditure to Royal
Commissions.

Ve Consultants and other bodies engaged in market research use the FES to
examine patterns of expenditure on particular types of goods and
services; (they can then advise clients on the likely size of markets
for particular goods).

Publicity folder . 1.3

Various documents are available for interviewer's reference and in most cases these
can be shown to informants who are interested or need to be persuaded of the value
of the survey. A current list is sent as a part of the 'list of contents' in your

materials parcel. Further copies of any documents can be re-ordered from your
field officer.

’ - R22



To FES INTERVIEWERS

FAMILY EXPENDITURE SURVEY

MAJOR CHANGES TO SCHEDULES FOR 1987

This paper outlines the major changes to schedules for 1987 For detailed
information regarding questions you should consult your copy of the interviewer
instructions {page numbers are noted below in third column).

Probably the first thing you will notice about the schedules is that they are
thicker than in previous years. The prime reason for the increased size of the
Household and Income schedules 1s that we have increased the print size and this has
necessitated carrying questions that once filled a page on to a second page

Secondly we have reformated some questions, eg gas and electricity, to make them
easier. Thirdly there are some additional questions. Another change you will
notice on both schedules but especially the Household schedule is that we have
simplified the wording of some questions

The dirary now covers fourteen days. Each diary includes two credit card sheets-.
Where a person has more than two credit cards then credit card continuation pages
should be left with them. This change reduces the amount of paperwork you have toO
handle at the interview and checking calls

HOUSEHOLD SCHEDULE

Q Schedule Interviewer Change
Page No. Instructions
Page No
l4 3 23 There 15 now an interviewer

check at this question. The
question 1s no longer asked of
all households You need to
check the discription you have
obtained from the local
authority offices for entry at
Ql17 to see 1f the rateable
unit area 1s larger than that
occupled by the household. If 1t
1s then Ql4 must be asked Thas
change should ease workload.

17 5 24 The collection of rent data for
local authority tenants with
100% Housing Benefit now occurs
only at the end of the fieldwork
period

21 & 25 6 & 7 25 & 26 These are examples of simplified
wording. MNote that there is no
change an concept.

28 9 27 Now refers to mains water as well
-- as mains sewerage. This is for
OPCS editing
35(4d) 10 29 Year when insurance taken out 1S
now required. This is for DHSS
40 & 41 11 29 Another example of simplified

wording There is no change 1in

conecank
hah AL O L
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I

42

43

44

51-70

71 & 73

78

83 & 84

86-95

Schedule
Page No.

12

13

-
4~

18-21

22 & 24

28

29 & 30

32-44

lnterviewer
Instructions

Page No.

30

30

[ Y]
o

33-34

34 & 35

36

40

42-44

Change

The layout of this question
has changed but there is no
change ino concept. The year
insurance was taken out is

required by DHSS.

This 1s now a new layout of
what was previously three
questions.

Year insurance taken out now
required for DHSS.

Layout now changed so that
electricity and gas questions
are divided into two separate
sets of questions.

The vehicle use and ownership
series of questions now have a
filter question. This means
that each spender does not have
to be accounted for individually
in every household.

You are now asked to record the
number of credit cards each
spender has. This will let you
know how many credit cards to
account for when leaving diaries
Note that diaries include two
credit card sheets and that if a
spender has more than two cards
then continuation sheets should be
left.

The three dependent questions
regarding original instalments
mars koo Asmomen A 2z hao ko
llave pegil Ul UFP&U db lldo Lo

three months rule.

There are ten new questions on
expenditure over the last twelve
months. These questions have been
requested by the Retail Price Index
Committee in order to ilmprove

data on non freguent items (see

Bob Redpaths item in the September
1986 Interviewer Quarterly News
Bulletin). There is some
duplication between these questions
and questions 83 and 84 but this
can be used for checking

purposes. Remember that it is

not necessary to read out all
prompts, merely show the prompt
card.
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Q Schedule
Page No

97 46

104A & 104B 50 & 51

112 56

118(b) 59

INCOME SCHEDULE

1 1
3 2
4 3
9{a) 5

Interviewer
Instructions

Page No.
44

46 & 47

47

51-55

56

56

57

AND CODE
BOOK

Change

At the request of many of those
working in the fileld we arve
changing back to the old procedure
at this question le all payments by
standing orders, etc should be
recorded at this quetion

The question on educational expendl-
ture has been divided into two
separate questlons to ease
interview.

There is now an introductory
question which asks 1if any members
of household are or have been an
employee in the last 13 weeks This
means that dependent questions no
longer have to be asked of all
spenders.

The charge made for passes and
permits is now asked for

Please note that 'Out of employment
but seeking work' now Includes
people unemployed for up to ten
years This .change from the

previcus five years rule 1s at

the request of DHES

This question now asks 'Have you
been to work today?' This is a
change in concept from previous
years Question (a) is now asked
of those who have not been to work
ie coded 2 at Q3.

The wording of this question has
been changed to 'When did you last
do any regular paid work' and is
not asked of those who are seeking
their first job.

You are now asked to code the
informants occupation. You are also
asked to record for employees
whether they are managers
supervisors or other employee

as well as the number of employees
in the establishment.

For self employed you are asked to
record the number of people they
employ.
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43

45-52

45(b)
46(a)

Schedule
Page No -

19

23-31

23 & 24

Interviewer
Instructions

Page No.

63

64-69

65 & 66

Change

The number of hours worked

by self-employed people now
includes both main and subsidiary
self-employed jobs.

Each group of benefits has a leading
filter question to speed interview.
Also the wording mentions relevant
prompt card.

Please made certain that if the
answer to the filter is 'Yes' that
you have coded each of the dependent
benefit questions as 'Yes' or 'No'
otherwise PAB staff will not know

if question has been asked.

These questions now have dependent
questions regarding documents
referred to and component parts of
pension. These have been added

at the r

{4

LHag =

Since the introduction of the
Housing Benefit the FES has shown
a more than expected drop in
Supplementary Benefit receipts
especially amongst Retirement
Pensioners and Widows. As
Supplementary Benefit is paid on

a buff payment book it is felt that
a question asking about documents
consulted will provide a check

on benefit receipts.

At the same time as providing

a check on Supplementary Benefit
these questions provide a means of
providing the DHSS with a check

on some of the component parts

of Retirement Pension and Widows
Benefit. This component parts

are shown only in yellow payment
books.

You should have been supplied either
in this quota or during the last
twelve months with copies of buff
and yellow payment books.
Remember that there is an
interviewer check above these
questions so the dependent
questions will not be asked of
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Schedule Interviewer Change

Page No Instructions
Page No.

V=]

all recepients of these
benefits. These questions
were successfully piloted in
1986.

51(d) 30 68 Statutory Maternity Benefit is
a new benefit in 1987 and will
gradually replace Maternity
Allowance and Maternity Pay
from Employer under the
Employment Protection Act.

54Ca)-(d) 30 69 These questions have been re-
ordered.

54(1) 33(50) 689 This question should now be
coded Yes ..Y or No . X for
each person in receipt of a
pension at 54(a)

55 & 56 36-39 70 These questions now have a new
layout with a leading filter to
speed interview.

57 40 & 41 70 This question now has a leading
filter to speed interview.

60 43 71 You are now agked to record
whether allowance is received
at time of interview.

72 52 & 53 73 This question now has a leading
filter and layout to speed
interview.

73(a)-82 54-59 74-76 This is a new series of questions
on ' liquid assets' at the
request of the DHSS. PLEASE READ
YOUR INSTRUCTIONS CAREFULLY.
The purpose of the questions is to
provide information on which
an estimate of likely benefit
take up can be calculated.

The list of assets at Q.73(a)

is primarily intended to define
precisely which assets are to be
considered at Qs 73(b) and {(c).

Information on assets such as

value of house are not to be
included.
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Schedule Interviewer Change
Page No. Instructions
Page No-

Based on the pilot study
carried out in 1986

only one in five households
will be asked Qs 74 onwards.
The other four in five
households will have either
less than £1,000 in assets
or more than £10,000.

If you have a refusal at any
of these asset questions
carry on with the interview and
placement of diaries but phone
the field officer as soon as
possible afterwards. This is a
new procedure which only applies
at this series of questions. If
a refusal occurs elsewhere then
this constitutes non-response

- on the FES as in the past.

DIARY (INTERVIEWER INSTRUCTIONS PAGE 77-89)

The two weekly diaries have now been combined into one document covering fourteen

ave
=R

The separate credit card sheets have now been incorporated with the diary at pages 6
and 24. If an informant has more than two credit cards then continuation pages
should be lefr. :

You will notice on the left hand pages of diary and on credit card pages that there
is an additional column for the name of shops or store. This has been added at the
request of the Index of Retail Prices Committee and it's purpose is to identify
purchases of food, soft drinks and alcoholic drinks brought home which has been
purchased at supermarket chains and at other shops. As mentiocned by Bob Redpath in
the September Bulletin the information is to be used to amend the weights obtained
from the FES.

taining or spelling the name o¢f the local

E=IF A § =l VAo

worry as 'corner shop' will suffice.

PROMPT CARDS

Please note that all prompt cards are now contained in one book.
STOP PRESS !'!

There is a new National Savings scheme called 'Yearly Plan’', certificates issued
under the scheme are National Savings Certificates and any income from this scheme
should be treared as Fixed Interest National Savings Certificates'.

R U Redpath
T B Kenney

-J -
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WHOM TO INCLUDE AND WHOM TO EXCLUDE 3.1

Saction 3.2 and sections A1-A10 (pages 14-18) are concerned with definitions
related to households, individuals and changes within households etc.

Excluded Addresses and Households 3.2

a. FES is concerned with collecting information about domestic expenditure as
opposed to business expenditure. Your address 1list may contain some
commercial premises of the types listed below:

Public Houses

Hotels of all types

Guest Houses/Commercial Boarding Houses.

Private Households containing 4 or more boarders at your first call.

Institutions eg hotels, schools, prisons, hospitals,
religious "Establishments”.

However you must visit addresses of the type listed above to check whether or
not there 1s any completely separate accommodation where the household 1is
responsible for Eli 1ts own domestic expenses; then it will be classed as a
Domestic Household and included in the Survey. Of course this must be withain
the address as given on the address list.

b. Also Exclude households containing

1. Members of the Diplomatic Services of any country {(except UK).

1l. Members of the USA Forces {other United States citizene can be
included}.

iia. Roman Catholic Priests 1f they are living in accommodation provided by
the parish church.

In cases of doubt as to whether or not a household should be included or

excluded, telephone your field officer/assistant BEFQRE COMMENCING THE
INTERVIEW.

PLACING PATTERN OVER THE PIELDWORK PERIOD 4.1

Fieldwork mugt be carried out at a steady rate throughout the month. For this
purpose each calender month is divided into four placing weeks of 7 or 8 days as
follows.-

Placing Week All months except February February
1 Days ist to 7th inclusive ist to 7th
2 " 8th to 15th 8th to 14th
3 " 16th to 23rd 15th to 21st
4 " 24th to end of month 22nd to end

: 230
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Fieldwork in each area continues for another two weeks after the end of the placing
month assigned to the area, while the intermediate and final calls are completed.

a. Five addresses should be dealt with in the first or second week of the
fieldwork pericd. Four addresses should be dealt with in each of the
remaining weeks.

b. It may happen that in the first placing week there is no reply at an address
after several attempts, or it may not be possible to get an appointment for an
interview in that week with a particular household. In such a case, proceed
to the sixth address and if necessary to subsequent addresses, until fifth
have been dealt with in the first placing week.

c. The second placing week begins by calling first on those who were visited in
the first placing week but who have not yet been interviewed or otherwise
completed. Then further addresses are called on, until a further four
households have been dealt with. Similarly the third placing week begins by
vigsiting all those left undecided at the end of the second placing week and,
after these have been tried again, further addresses are called on. The
fourth and last placing week begins by visiting all those undecided in the

R _-ls.__-

any addresses remaining

s Ed o= nm Al 1~

previous week, and, after these have been tried again
must be called on.

5

d. Where an address contains concealed multi-households, the selected households
should all be dealt with in the same placing week, even if this results in 5
or & households being included in the weekly quota instead of the usual 4.

a, Where a called-on address is not contacted or dealt with in a particular
placing week, the address is revisited week after week and only written off as
4 non-contact at the end of the final placing week. The address should be
revisited each week so that the delay between the original contact and the
actual starting date is kept as short as possible. Neighbours should be
approached at an early stage to establish the best time to call to contact the
informants, assuming the accommodation is still occupied.

Extension of Placing Interviews beyond the month 4.2

All serial numbers must be called on before the end of the field period. If any
serial number cannot be contacted or interviewed during the field dates but is
likely to be available within the first week after the end of the field period, it
maybe possible for an interviewer to carry on up to a maximum of 7 days: permission
must be obtained from your regional manager and is only meant to be used in
exceptional cases as it can alter the overall placing and expenditure pattern. It
must not be used to cover lack of availability (other work, etc) during the proper

placing month.

Weekly gquota of four {(five) - what is included 4.3
Include:
a. households who have been interviewed and definitely promise to begin

keeping records in the week,
b. households who definitely refuse

The following are also counted as part of the weekly quota of four:-—

> 93




C. an address at which there 1s no household (empty/demolished)

d. an establishment which cannot be included because it is not a domestic
household, eg a hotel or boarding house

e, a household moving out of reasonable travelling dlstance
8 a household away and not returning until after the end of the placing

month. The position should be verified and the addresses included in the
last placing week. (See para 8.2, page 93 re weekly progress returns).

g. multi-household addreases where Sampling have given a specific ruling that
there ig no household they wish you to interview.
h. an address which H.Q. told you not to call on because informants refused

following the H.Q. letter.

In making a progress return to Field Branch, such cases are included in the week in
which the outcome reported occurs.

The weekly guota of 4{5) does not include a household which was originally treated
as co-operating in an earlier week but subsequently refused.

Advance letters to informants S.1

From January 1987 an advance letter will be sent to all addresses advising
residents that an interviewer will be calling. You will need to amend your
introduction to take this into account.

See page 104 for copy of letter.

PROCEDURE WITH EACH CO-OPERATING HOUSEHOLD 5.2

At each selected address, calls are first made to find out who is living at the
address, and secondly tco secure co-operation. The latter are the placing calls at
which one conducts the interview and leaves records for self completion. At each
hougehold where records are placed, calls are made subsequently to ensure that the
records are being kept sat o collect the completed records afrer

bt i 4
the end of 14 days.
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Firat Call 5.3

The purpose of the 1lnitial call is to establish, with any responsible adult:-

a. how many households 1live at the gelected address (FES household

definition] {section A3, page 14).
b. how many eligible people there are aged 16 and over within each
household. (FES 'spender' defined section A5, page 15).

Try to arrange an appointment to see all spenders together. It is advisable to see
them all together because 1f one member feels unable to co-operate then the whole
household must be counted as a refusal.

Should 1t not be possible to see all spenders together, 1%t is preferable to see HOH
and wife together first. Other spenders not available at that time should be seen
at one or more later calls.

When making first contact with one member of the household, be brief in what you

............................

Say, 4s explaln1ng the sSurvey to (.nu.y oneé spender can prcjuulce ¥OUr Chances of
seeing the other(s) 1f that spender passes on a garbled version of the purpose.
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The interview call 5.4

a. When you have all (or the main) spenders present give the uses and purposes of
the survey and other standard points of introduction. Before beginning the
interview explain what information is required, ie. that the household will be
asked to provide details of regular expenditure such as rent/mortgage, rates,
insurance, etc. and that each individual will be asked to give details of
his/her income and to keep a diary record of all money spent during a 2 week
period, and also that in return for this each will receive a token payment of

£5.00

b. Should only some spenders be present, it must be spelt out that co-operation
is required of all spenders before any information can be used, or payment
made.

C, The detailed questions on household and income schedule should be dealt with
first. Neither schedule may be left with an informant.

d. Do not 1leave record books (D schedules) until all spenders have been
interviewed.
Starting record keeping 5.5

Record keeping should normally begin on the day of the interview or the focllowing
day.

Delay in starting records should be avoided except in special circumstances.
Delays over public holidays should be avoided if this can be done without losing

co-operation; such delays may hias results because expenditure over holiday periods
will be lost.

All members should start on the same day. A member should only be allowed to start

on a different day when co-operation would otherwise be lost. THERE SHOULD ONLY BE
ONE DAY'S DIFFERENCE BETWEEN STARTING DATES.

The record keeping period must form a continuous period of 14 days. If this is not
possible or in doubt phone field officer as soon as possible.

Before the first checking call: 5.6

a. Lock through the interview documents for completeness and consistency.
b. Complete the checking schedule (as described on page 90).

While deing a} and b) above, note any items which need further probing, so that
these can be asked about at the first checking call.
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Checking calls 5.7

Farst checking call - made on or before the fifth day. To allow for public
holidays and other commitments this might occasionally need to be as early as the
second or as late as the seventh day. At this call the following actions should be
carried out

a. Check how record keeping is progressing. Look carefully at all entries,
probing and annotating any ambiguities that appear on records. Queries
regarding items in records belonging to a spender not present at this
call should be noted and details cbtained when you next see him/her.

b. Diary entries including regular commitments should be checked against
checking schedule as appropriate.

Further checking calls - These are left to the interviewars discretion. Such calls
normally occur where the respondent requires help and the calls beccme esgsgential
(see Calls and Qutcome record - page 98).

Final call 5.8

This should be made as early as possible after the end of the 14 day period. If 1t
cannot be made at once the field officer must be told. THIS FINAL CALL MUST NOT BE
DELAYED by more than a few days.

Aard hAanke ara A ha shaskad Frhoaron
oG DOOAS jae)

1earisa resnlved
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Fihweas

1f possible. Remember particularly the checks against the checking schedule.

During the final call, after checking that all documenta are complete, 1t 1s
esgsential to explain further about the payment of £5.00. This will be paid by
separate postal orders made out to each individual spender.

In order for payments to be made to the right people, it 1s ABSOLUTELY ESSENTIAL to
cbtain.

a. initials and surname of each household member who has kept records.

b. the household's current postal address (with posatal code)

THE FES SAMPLE IS DRAWN FROM THE POST CODE ADDRESS FILE {(PAF). SURNAMES ARE NCT
GIVEN ON PAF AND THEREFORE YOU ARE ASKED TC OBTAIN DETAILS OF SURNAME(S) -~ SEE (b).
YOU MUST ASK YOUR INFORMANT FOR THIS INFORMATION AND ENTER IT CORRECTLY ON THE
APPROPRIATE E FORM (See page 93). Addresgea glven on the postcode address file are
often incomplete. This can result 1n postal orders never arriving and bad public
relations. You are also asked to obtain correct postal address. If informant is
moving within 28 weeks also note new address on the bottom of yellow and pink pages
of 'E' form.

When nlanning vour work on FES vou should hear in mind that at least half the cost

[FafRaidiainty ylwma WL S 1k Do Fow wnaawvaaild OF4L i Sl LUGQLS A% aTSRTR ===

1s 1ncurred by way of travelling time and expenses. It 1s therefore essential to
minimigse the number of times you visit an area by doing all you can to arrange
appointments on the same day where this is practicable. You should make every
attempt to arrange several collection calls together, especirally those for the last
week. A few days delay in collection will often not matter much, provided you
explain the situation and make it clear when you will be returning. Obviocusly we
muast still rely on your judgement to decide when extra calls are needed. However,
1f you are worried by the conflict between gquality and economy you should discuss
the problem with the field Officer.
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The purpose Leaflet 5.9

At some stage during your contact with the household a purpose leaflet should be
left. Generally the best time £o hand the leaflet over is after all the 2ligible
members of the household have been interviewed. If an informant refuses to make an
appointment for you to see all the eligible persons without a full explanation of
what is involwved in the survey, you may need to make earlier use of the leaflet in
your contact with the household. After giving your introduction, it is best to
leave a leaflet rather than risk a garbled version being passed on to others in the
household. You may aso leave an ‘'Ask the People' leaflet, supplies of which are

available on your general non-survey stationery orders.

Payments to co-operating household members {16+) 5.10

£5.00 will be paid to each eligible household member aged 16 or over provided that
he and all other household members (16+) co-operate by:

a. providing information for the household and income schedules.
b. Keeping records for 14 days,

FAILURE OF ONE HOUSEHOLD MEMBER TO COC-OPERATE, FOR EXAMPLE BY REFUSING TO ANSWER
ANY QUESTION EXCEPT ASSET QUESTIONS (WHICH MUST BE DISCUSSED WITH THE FIELD OFFICER
BEFORE THE FIRST CHECKING CALL) OR REFUSING TO KEEP A DIARY OR DISCONTINUING RECORD
KEEPING, MEANS THAT THE INFORMATION FROM THE REST OF THE HOUSEHOLD CANNOT BE USED
AND CONSTITUTES A REFUSAL FOR THE WHOLE HCUSEHOLD. THIS MUST BE RETURNED AS A
REFUSAL EVEN IF THE DIARIES ARE COMPLETE, AND INFORMANTS MUST BE TOLD THAT THE
PAYMENT OF 4£5.00 WILL NOT BE MADE TO ANY MEMBER OF THE HOUSEHOLD. HOWEVER IF
INFORMANT DOES NOT KNCOW THE ANSWERS TO QUESTIONS THIS IS ACCEPTABLE AND DOES NOT
CONSTITUTE A REFUSAL.

Methed of Payment 5.11

Each payment is made by postal order sent direct from Accounts Branch of OPCS. The
interviewer should advise each person that it may be 3 to 5 weeks before the postal
order arrives. Separate postal orders are sent where several members of the same
nousehold gualify, details of names and addresses for these being taken from the E

form. All postal orders will be sent in one envelope unless the interviewer tells
us this is inadvisable.

Re-visiting a household for further details after the final call 5.12

Completed schedules and records received by Field Branch are passed to the Primary
Analysis Branch who carry out a number of checking operations. If there is any
difficulty in coding an item the FES Research Unit are consulted. They make a
decision as to whether further information is needed. This is wusually done by
direct correspondence between the FES Research Unit and the informant, but
sometimes the schedules and gquery are returned to an interviewer via Field Branch
for re-call. You should always mention to informants on the last call the
possibility of such further contact. Any recalls you are asked to complete should
take priority over other work. Please contact the field officer if this leads to a
conflict of interests. In many cases it may be possible for the recall to be
completed by you by telephone.

WPIJLDI=1U208



PAGES 10-13
GENERAL POINTS ON SCHEDULES

SECTION INDEX

General points on schedules (Bel1)iseeessccasssnesasseasssssrsasacsssccsnsesnas 10
Layout and signposting (6e2)ecessvcececscccsassosessosnossssasessssenscsannnsses 10
Wording of questions (Be3)cecoceccsccsscessosssosssscoscsasassnsssnasesansos 10
Completing the schedules (6.4) c.ceecesesscsccssscssosessasssssssassnssasnes 11
Business expenditure (6.5)ccccacsesssssscssscsscosssscsonesssessscsssssssnss 13




GENERAL POINTS ON SCHEDULES 6.1

Most of the questions in the FES schedules are gelf-explanatory or have points of
definition printed beside them on the schedule. Additional details concerning
cartain points about questions are contained in these instructions in the sections
on individual questions. Background information on benefits, items of expenditure,
etc are contained in the gloasary at the end of these instructions.

Layout and signposting 6.2

The following 18 a list of general design points outlining the logic of the design
of the schedules.

a. Type face is restricted to two types for simplicity:
i. Plain type for questions and answer codes,

ifi. Bold type for question numbers, instructions, notes, signposting and
important points within gquestions.

b. As far as possible, signposts are located to the right of the punching
columns.

1. Whenever there 18 no sigqnpost next to a code, go on to the next

nnnm an oy

11. An 'Ask' direction occurs at a filter and signposts yocu to the next
question, usually a dependent of the one just asked. It can also
occur at the foot of a page as a guide to the next question to ask,

{11, A 'Go to' instruction directs you past one or more questions (ie the

question after the next guestion or any question further on in the
schedule).

iv. A 'See' instruction directs you to a question that may or may not apply
to that spender. Bold type above the gquestion to which you are
dignposted indicates the people or groups of people it applies to.

v. DNA .... N codes follow ‘'See' instructions, the 'N' should be ringed

when the question does not apply to the informant. A signpost after
the 'N' indicates the next question that could apply. Go straight to
the applicable question; it 1is not necessary to ring any intervening
DNA codes. -

[«
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vi. when signposted past a guestion do not ring any codes at that question.

Wording of questions 6.3

There are two types of questions on the achedules., They a

[a ]
»
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a. Duestions where precise wording is used. (These are the majority of questions
on the Household and Income schedules).

Example
056 'How much was your last payment under this scheme?
This type of question should be asked exactly as worded becaugse the

information required is specific and related to a time period ie. LAST
PAYMENT.

b. Questions where precise wording is not used, eg. the Box under Q. 45 on
Household Schedule.

Example
- &
T - —
Per Ring Type of Insurance OFF | Enter If Code 9 Amount
No Line policy company USE | period specify paid
No code period £ P
— _ e I I — e - _
011 @ Animal Animal 8 30} 00
i sickness | welfare
' Union
01 (i) Sickness | Friendly 9 4 c/mths 80100
Society ’

This question is in the form or a grid and it is left to the interviewer to
ask the necessary questions to cbtain details.

Completing the schedules 6.4

The schedules should be completed in the following way.

1. Use a pencil to record answers. Do not overwrite or rub out previous answers.
2. Leading zeros are required for dates, area number, serial number and person
number. They are also required when recording number of weeks, vyears,

percentages less than 100 etc. This is now standard SSD procedure as presented
in Interviewers Handbook.

4. Amounts of money, specific details eg age, relationship to HOH, should be
entered on dotted line inside or ocutside coding boxes as indicated.

5. CCDE PERIODS DIRECTLY INTO CODING BOXES.

A table of codes to be used is included on the back of each schedule as well
as on the back of prompt card book. A leading zero is not required.
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6.

10.

11.

12.

13.

14.

‘[5.

PERICD CODE TO BE USED:-

Weaek - 1 Four weeks - 4 Six months - 7
Two weeks - 2 Cal HMonth ~ 5 VYear - B8
Three weeks - 3 Three months =~ 6 OQther period - 9

If the period is not covered by the codes 1n 'Period Code Box' then enter code
'9' and specify period 1n box provided.

Apart from recording data (money or specification of an item) and periods you
should record answers by ringilng codes.

Several questicns have an 'Line Number' or 'Column Number' code at the top of
a column or near the beginning of a line. This should be ringed for each line
or column used. (see 6.3 above).

Some questions (eg Q16, income schedule) need a code ringed above a box and
then an amount of money entered immediately below in a box.

EXAMPLE
- ..
3
200 00
Provision 15 made at several questions for a 'DK' code. 1In these cases a '1'
should be ringed. If a DK answer 1s given at a cquestion without thas

provision then write 'DK' beside coding column.

Where an estimate 13 given write 'E' beside answer but outside coding column
and refer to person column if this applies, eg on 1i1ncome schedule or item
number or household schedule.

Initials should not be used at all on schedules eg NFU should be written as
National Farmers Union.

Prompt cards are to be used on the Household schedule at Qs 89, 90, 112-114
and on the Income schedule at Qs 19, 23, 44-47, 50-~52, 55, 56, 57, 60 and 72.

If a particular case does not seem to be dealt with on the schedule or in the
following notes on individual questions, record full details 1n clear
handwriting at the appropriate place on the schedules. It is useful to check
over these notes when you check the schedules at home to ensure that the note
18 clear. Remember to put question number and person number with the notes.,

Amounts of money should have a period or dates recorded beside them.

Where an informant agrees to get documentation to confirm amounts at a
checking call list the documents to be obtained on the NCR pad supplied. One
copy of list should be given to informant and one copy retained by you

Rltrhmiaich +tha 1nfarmanmne+y mramisacoaa A nradnnca +ha o+
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obtain an estimate at the 1nterview.

.
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Enter dates as two digait codes eg June 1987 should be entered as

Month 0 6

Year 19 8 7

12
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16. There are a number of columnar questions that now have a filter question above

them eg Q 71 Household Schedule. The use of filter questions should reduce
the number of questions you have to ask.

If the answer to the filter question is 'No' you should pass onto the next
question as signposted.

If the answer is 'Yes' then you should ask the dependent gquestions for ALL cof
the relevant items (eg vehicles) in the household using a seperate column for

each item, eg if there are three vehicles in the household then three columns
should be usged.

17. Before each group of benefit and savings questions on the Income Schedule
there is a filter gquestion, eg Q 51. If the answer to the filter question is
'No' you should pass onto the next question as signposted,

If the answer to the gquestion is 'Yes' you should code each of the items
shown at subsidary cguestions eq at § 51 if the angwer is 'Yes' you should code
whether or not they received Maternity allowance, N.I. Maternity grant,
Maternity Pay from employer and Statutory Maternity Pay from employer.

The use of the filter question should reduce the overall number of questions
you have to ask.

Busineas expenditure. 6.5

It is true that the FES ig a survey of private household expenditure. However,
informants should give all their own expenditure {(business and private) in the
Household schedule AND in their diary. At the editing stage coders will edit out
the business component provided vou indicate it is business expenditure.

This rule applies where informants are drawing on their own cash and bank accounts.
The most difficult cases arise with the small self-employed businessman wheo has one
bank account to pay both personal and business expenditure.

NB Edited out business expenditure is used by CSO for various calculations and is
not wasted,

o
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HOUSEHOLD SCHEDULE

SECTION INDEX
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Cafes (etc) where proprietor's family lives over the cafe (A2) teeeeccsnces 14
Household definition (A3)ccccesescoscsorvenscnsoscscssosscssasssssssnasssscs 14
Head of Household definition (A4)ecssssececeecssccserocessansssncsasosonososs 15
Spender definition (AD)eceeesrsserscssosassesasscecrsosascsosssocsssssscosaceecs 15
Applying the definition of spender in varying circumstances (B6) secciceces 16
Absence Of SPENAErS (A7) cescccsoscsroscsssencsaososssscscscassccsnsosssoenssss 16
Information required about 'non-spenders' (A8).ceciasssessscassscsesssccssns 17
Changes in household composition during record keeping fortnight (A9)..... 17
Collecting expenditure information from households recently moved or
formed (A10) cevesnooessrocsosnssonsseosscscnssnsssonsosanssasessstsossncssnses 18
Household schedule - Date Of INterview eceseceeseccscecosssssacvosssscsssnns 19
" " - Starting date Of recordsS seveeseoccccccsseanscnsascsannas 19
—_ " " -~ Restarting records seeveseeesnscvssssvescsscancsnncens 19
= " " = Reference number bOX cocececccacssssssscsssscsssesonssea 19
" "

Q1"119 details---............-.........................- 19-49




HOUSEHCOLD SCHEDULE-~ INTRODUCTION A

This schedule should be kept by the interviewer and not left with the household.

NB Some questions are agked of H.O.H or wife; other guestions are asked of all
spenders and one (Q15) asked of HOH only.

For definitiona of H.0.H. and spender see Sections A4-AS helow.

Where 1nformants have recently moved or the household 1s newly formed bills
for current accommodation may not be available (See A10 below).

Households - Special cases for inclusion A1
a. Households which will be moving should be included in the survey provided
elther.

i. the households will be living at the selected address for at least three
weeks from the first contact,

1i. travelling to the new address does not involve a separate journey of
more than 30 miles for the interviewer.

b. Where a household has a main residence abroad and a temporary residence in
Great Britain and the temporary G.B. residence 1s sampled, then the household

should be included in the F.E.S, if it will be at that address for at least
one calendar month from date of interview.

This includes cases where the selected address 1s a caravan or houseboat.

Cafes where the proprietor's family lives over the cafe, stewards of A2

- -

-t we i T el
PILiVaAT® CLUuos and p“ubliunnﬂ

Exclude 1f all or most of the household's meals are provided by the cafe, club or

pub, etc. BAny other borderline cagses should be referred to the field officer for a
decision.

Household Definition A3

A household comprises one perscn living alone or a group of people living at the

same address having meals prepared together and with common housekeeping provided
that--

1. All persons in a household consider the address to be their only or
main residence. The household could i1nclude ‘'absent members' who

consider the address to be their main residence. MAIN RESIDENCE 18 as
defined by the informant(s}.

14
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ii. All persens in a household share at least cne meal a day when in
residence.

iit. The household has exclusive use of at least one room. eg. If two
people share one room and neither has the exclusive use of at least
one other room, they should be treated as one household, even if they
do not share one meal a day.

All three conditions must be satisfied. (This differs from the standard SSD

definition). Quite separately from those who qualify as above, count as members of
the household:-

a. Visitors staying temporarily with the household and others who have
been in the household for only a short time provided they will be
staying with the household for at least one month from the date of
interview.

b. Children 16 or over ncrmally away at an educational establishment for
educational purposes spending the holidays at home, who are at home
during the entire record keeping period.

C. A child under 16 away at boarding school but who normally spends
holidays at home, to be counted as a member even during term time.

Note that a) and b} override condition i) above, ie visitors will not consider the
sampled address to be their main residence and children over 16 normally away may
not consider the sampled address their main address. WNevertheless both these cases
should be included, as the presence of visitors (staying one month) and children
home from holidays can influence housenold expenditure.

Head of Household Definition A4

HEAD OF HOUSEHCLD DEFINITION Please refer to page 62 'Handbook for
Interviewers' for standard definitions of this
term but remember to apply it to the household
as defined for FES in preceding Section A3.

Spender Definition AS

The definition of a spender depends on age and not on whether the individual has or
actually spends money. Hence every member of the household who has passed their
16th birthday is a spender, with the following exceptions:

a. someone who is senile or otherwise mentally incapable of contributing to

the survey (NB Blind persons and permanent invalids are eligible as
spenders)

b. somecne who cannot be interviewed or keep records because of absence from
the household for at least 7 days from the date of contact.

Do
W
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Applying the Definition of Spender in varying circumstances A6

Difficulties in applying the spender definition can occur as a regult either of
absence of gpenders or of changes in the household composition during the record
keeping period.

Such situations are dealt with below.

Absences of spenders (see also D15 and D16) A7

(1)

(11)

Absence of a spender for legss than 7 days from initial contact.

If a household member eligible as a spender 18 absent at the initial contact
but returning within 7 days and within the placing period of the survey, delay
the explanation and interview until they return, in order to be sure that they

wi1ll ¢co-onerate.
W operate;

Absence for longer than the first 7 days

If the person 18 a household member and 1s absent at the initial contact and
NOT returning within 7 days, details of the person should be entéred in the
household box on page 1 of the household schedule, and a note explaining why
the person 13 being counted as an absent spender should be included in the box
at the foot of page 1 of the household schedule. 2lso, an lncome schedule as

to be completed as far as practicable (see para (c} page 50).

Absence of spenders at the end of the record keeping period

IN THE UK (ENGLAND, SCOTLAND, WALES AND NORTHERN IRELAND)

If any or all spenders know that they are going away after the start of
record-keeping, 1e on holiday, or business or for any other reason, attempts
should be made to persuade the member(s) to keep records while away. The
records should be posted back to the interviewer at the end of the period i.f
the spender concerned 13 not due to return to the household within the survey

period. (Also see D.16 page 86). .

If the records are being returned by post, the information about names and
addresses {see para. 5.8) mist be collected at an earlier call so that the
£5.00 postal ordera can be sent.

ABROAD (INCLUDING CHANNEL ISLANDS AND EIRE)

If any or all of the sSpenders know that they are going abroad after the start
of record keeping, 1e on holiday, or business or for any other reason they
should be asked to keep the record up to time of leaving the air/seaport.

They should note the period of time they will be abroad dlong with the amount

{in £ equivalents) taken abroad and a rough estimate of how much they expect
to spend abroad during their wvisit.



If the records are being returned by post, the information about names and
addresses (3ee para 5.8) must be collected at an earlier call so that the
£5.00 postal order can be sent.

d. Where the absent spender is a spouse

See notes for ©Q 61 Income Schedule - page 71.

e. Money received from spouse who is not a member of the household

See notes for Q@ 61 Income Schedule - page 71.

Information required about 'nen spenders' A8

a. If the person is a household member but does not qualify as a spender (eq,
senile, or away less than a month but not returning within 7 days) details of
the person should be entered in the household box on page 1 of the household
schedule, and a note explaining why the person is not a spender should be
entered in the box below column 10. An income schedule must be completed, as
far as is practicable, (see para (¢) page 50). Details of allowances, etc to
spouse should also be entered at Q61 Income Schedule.

b. If the person is not a household member, information is not required in the
household box or throughout the household schedule. Any allowance from a
non-household member to a household member must be recorded in the household
member's income schedule at Q 60. (EXCEPT WHERE THE NON-HOUSEHOLD MEMBER IS A
SPOUSE OF A HOUSEHOLD MEMBER, IN WHICH CASE ALLOWANCE SHOULD BE ENTERED AT Q
61).

ANY OTHER CASE SHOULD BE REFERRED TO FIELD QFFICER WHC WILI, ASK THE RESEARCH

OFFICER FOR A RULING

Changes in household composition during the record- keeping fortnight A%

The household composition on the household schedule page 1 should be the situation
as 1t is at the time of the main interview. Changes after that date should be
noted ¢n page 63 of hqQusehold schedule. Some special cases are:-

a. Somecne expected to join or leave the household for at least a month within 7

days from first contact - main interview and start of record books should be
delayed until the change has taken place.

b. Someone expected to join household for at least a month, but later than 7 days

from first contact - the new member should be ignored, but a note should be
made on page 60 of the household schedule.

c. Someone expected to leave household permanently, but later than 7 days from
date of interview - he must be included in the househcold and asked to complete
record book for 14 days and, if necessary, to arrange for them to be posted to
the interviewer. If this is not done the household may be regarded as a
refusal and should be referred to the office for a decision about the payment
of the £5.00

24
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d. Spender leaves unexpectedly - If possible he should be asked to continue
record keeping for fourteen days. The rest of the household should also
continue keeping record books. Payment will be made to all spenders who
have completed their record bocks for fourteen days. A note is required on
page 60 of the household schedule stating the circumatances.

a, Someone unexpected joins household during the record keeping period - the new
member should be ignored but a note should be made on page 60 of the household
schedule.

Member too ill/taken into hospital after starting records - provided his
interview information and record hbock 1s up to the time of illness/hospital
are complete and the rest of the household continue until the end of 14 days,
payment will be made to each spender including the one 11l/in hospital.

1. If the rest of the household continue to record-keep to the end of
the 14 days and the information for all members, including the one
who died, 1ls complete, together with his record boock up to the time
of death, payment will be made to all surviving members, but a
separate note must be attached to household schedule, page 1.

i1. If the rest of the household do not continue with the record

book, all documents relating to the household must be returned with
1:

a geparate note attached to household schedule page no
under-taking may be gilven as to payment; this 13 at the discretion
of the FES research unit.

g. Doubts regarding payment

Any cases where there is a doubt about whether or not the household will be
paid should have a note pinned to the front with a request that the regicnal
office pass the documents to the field officer for further action.

Collecting expenditure information from households recently A10
moved or formed

Where the head of household has recently moved to their present address 1t may be
that telephone, gas, electricity bills, etc may not have Deen received for the new

A T oY 3 - . 1, - —
address. In these circumstances you should collasct information about the last

account/advice paid at the previous addregs, rather than obtain an estimate of what
the new bill will be, Where the household 1s newly formed, eg. marriage, and no
bills for current accommodation are available and the household had no previocus
accommodation, note this fact and obtain an estimate of expenditure 1f possible.



Date of interview FRONT PAGE

If the household schedule cannot be completed on the same date in respect of all
spenders, for example if a shift worker cannot be seen on the same day and has to

be interviewed later, do not forget to enter the person number and date of
subsequent interview{s) to the right the date of interview box.

Enter date of interview in boxes eg 3 May 1987
should be entered as

0 3 0 5 8 7

Starting date of records FRONT PAGE

Since records do not start until all the spenders have been interviewed, the
starting date should be either the same day as the (last) interview or the day
after. This, in turn, should tally with the dates entered in the "D" records.

The starting dates should be the same for all members of the household.

Enter starting date of records in boxes eg 4 May 1987.
should be entered as

0 4 0 5 8 7

Restarting Records FPRONT PAGE

If the household failed to start or keep up records but are still willing they
should be restarted. Remember to recheck A & B schedules as they might have paid
gas/elect/rates or other bills since the original interview, or have had a pay day.
investment interest etc... Note the date the A & B were rechecked as this becomes
the new date of interview and diaries should begin immediately after. The new dates
should be entered to the right of date boxes.

Reference number box FRONT PAGE

Enter leading zerc in the serial number box for any address numbers 01-09.

zeros are to be inserted in the household box as in the following example:

Area Ser H1d

t
9 011 ofo

9

| 4

For addresses containing 2 or more households number the first 01, the second 02,
etc. le leading zeros required.

Person no/relationship to HOH ITEM 1/2

In most cases, the household is a simple one, comprising a husband and wife, with
possibly one or more children. However, difficulty can arise at the computer stage
when the household contains more adults than one married couple. Would you please
help us to avoid this by always recording each husband with his wife then children
consecutively in column 2.

- 2
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Age now ITEM 4

This complies with social survey definition as shown in the Handbook for
Interviewers, page 63.

Marital Status ITEM 5

Code 1 applies where both husband and wife are members of the household (see A3).
Code 2 applies where husband or wife is not a household member (see A3).

Codes 3 Includes not only single people of all ages but also anyone who 1s
widowed, divorced or separated. {(This ruling applies whether the separation 1s

legal or not}. Children should be coded 3.

A couple who are co-habiting and consider themselves as husband and wife should be
treated as married.

Current full-time education ITEM 6

To be asked of all regardless of age.

An informant shou

educational establisnment. If registered as full-time student code as full-time.
If registered as part~time do not code at this question (See also Q103-106).

d be coded as full-time on the basis of his registration at th

L 4L A

1]

1
i

Code 1 =~ This includes children attending playgroups, day nurseries, etc where
there 18 no attempt at formal education.

Codes 2 and 3 - A State school is one where the up-keep is either provided entirely
by the State via the local authority or as in the case of schoola controlled by
different religious denominations where most or all of the up-keep 15 provided by
the State. HNote there are still a few cases in Scotland where small fees are paid
at State schools., However, 1f these cases arise they should be coded under State
8chools and not under Private and Independent schools.

coac armA arhAanle ~
SPETI QAW SWiliV LD -
—— s

a P Y
The crucial int 1s whether some education 1 given (see code 1).
L sesslion 1s a morning or afternoon. Ten sessions 15 therefore a full 5 day week.

Code 4 -~ State Schools - Secondary this includes all courses up to and including
'A' level at state secondary schools. This means that a child taking 'A' levels at
secondary school should be coded here. {See code 7 for courses up to and including
'A' levels taken at sixth form colleges, tertiary colleges or further education
colleges.

Code 6 -~ Private and Independent schools are those at which at least some puplls
{though not necessarily the spender} pay fees. This will include all publaic
gchools i1n England and Wales.

Middle schools should be shown as secondary schools, code 4 1f State or 6 if
private.

Private and independent nursaries should be included here.

]
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Code 7 - Non-advanced further education

This includes all courses up to and including 'A' level where courses are taken at
a sixth form college, tertiary college or further education college. Where the
course is taken at the childs normal secondary school this should be coded '4' or
‘6'.

Courses included in addition to 'A' level are BTEC, ordinary national or general
certificates and diplomas (ONC/OND}), SCOTVEC national certificates, cCcity and
Guilds, most RSA courses, GCE, GCSE {General Certificate of Secondary Education),
CPVE (Certificate for Pre-vocational Education) and SCE (Scottish Certificate of
Education.

Codes 8 and 9 - Higher education
Code 8 University includes all full-time degree courses at universities.
Code 9 All other higher education eg polytechnics This code covers all

higher education, ie degree or degree equivalent taken at
institutions other than universities. The most frequent institution
likely to occur at this code is the polytechnic. Courses include;
Teacher <training, first and higher degrees, BTEC (Business and
Technician Education Council), HNC/HND (Higher National Certificate
and Diploma)}, SCOTVEC (Scottish Vocational Educational Council
HNC/HND), Diploma in Higher Education a variety of profeasional
courses, and all other courses above GCE 'A' lavel or ONC/OND.

NB: Apprentices are treated as working and not receiving full-time
education.
Age at which full-time education completed ITEM 7

This is an important classificatory variable which relates to earnings. The age
required here is that at which the informant completed his continuous education
that started in infancy. It should NOT include any continuous period of education
which was taken later in life, e.g. as a mature student. Where an informant is
still at school enter a dash.

¥B. Where an informant had a waiting period of a year or less before taking up a
university place after leaving school because of difference in academic years then
the age of leaving university should be accepted.

Benefit unit ITEM 8

The coding in this section is to enable the household to be split into separate
benefit or income units.

a. A husband is always coded 1 (Head of unit).

b. A wife is always coded 2 (wife of head), even if her husband has been
excluded from the household.

C. Single persons aged 25 and over, and widowed or divorced of any age are
each coded 1 (Head of his/her own unit).

Do not code ‘office use' columns.

21
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Spender ITEM 9

Ring code 9 for all eligible spenders. If a household member is not ringed in this

column be sure to note the reason for this in the box below the column. (See
section A5 page 15 for spender definition).

D Record completed ITEM 10

Code 1 must be ringed for each spender coded in item 9, when a completed D record
ig received at the end of the 14 day peried. If at the final collection there are
no completed book for any spender, field officer should be contacted immediately
for a decision regarding payment. A full description of the circumstances should
also be put on a note pinned to the front of the household schedule, and a request
that the documents be passed to the Field Officer for further action.

Number of other households at address Q 11(a)

The total to be entered here is the total number of all OTHER households living

at the addregs, BESIDES (1e not including) the informant's household. This 18
irrespective of the number selected for interview via the multi-household
procedures. The address 1s ag specified on the Address List and should be read out
in full to informants.

Number of rooms Qs 12 & 13

Note that order of rooms has changed for 1987.

Question 12 applies where there 1s only one household at the address. Enter number
of rooms 1in first column of grid.

Question 13 applies if there is more than one household at the address. Enter
number of rooms 1n columns of grid as applicable.

Rooms used partly for business should be priority coded ie there should be no
duplication. This means that if a living room is used partly for business 1t
should be entered only once as a room used partly for business and NOT again as a
living room.

Other rooms specify Qs 12 & 13

Rooms entered under 'other specify' should be described fully as follows;

1. Name of room
11, Whether there 1s a4 window
11, Use to which room 1s put

1v. Whether the room 13 used throughout the year

22



Rooms in rateable unit not yet accounted for Q.14

NOTE INTERVIEWER CHECK FOR 1987

In addition to the rooms already mentioned at Q@12 and 13, it is ESSENTIAL that all
other rooms in the rateable unit are accounted for. The reason for this is that .
Primary Analysis Branch must be certain that the rateable unit description that you
have obtained at Q 117 is matched in full by the total number of rooms at Q12 and
9013 and at this guestion.

When asking this question read out the description of the rateable unit which you
have obtained from the rating office for Q117 eg. "house", "shop and premises",
"hungalow", "flat 1st floor".

Probe carefully to ensure that informants include bathrooms, garages and rooms used
entirely for business purposes, as well as living accommodation.

HOH: Years lived at address Q 15

Asked of HOH only. If less than a year record the number of months.

Type of tenure Q 16(a)=-16(4q)

These questions apply to all types of accommodation including caravans, mobile
homes and houseboats.

Rented accommodation Q 16 (a)

Council - includes all cases where the Local Authority is the Landlord, or where
rented unfurnished property is owned by a New Town Development Corporation, the
Scottish Special Housing Association or the Northern Ireland Housing Executive. If

the informant receives accommcdation furnished from a Council, please note this in
left hand margin of schedule,

Note: sometimes houses built by a Council are now owner-occupied.

Housing associations: Includes all housing associations except those under
"Council' above.

Owned accommodation Q 16(b)

Someone who has fully paid off their mortgage is coded 6 ie owned outright.

Rent free accommodation 0 16{c) & (d)

Rent free accommodation is usually supplied by an employer without deduction from
wages. However rent free accommodation can be supplied by a friend, relative,
trust or organisation.
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If after probing, accommodation 1is established as rent free at part (c}, part (d)
should be asgked.

1f coded Wo .... 2 at part (d) (iii), specify the arrangement in full. Among the
details required are:- the relationship of the organisation or individual providng
the accommodation, whether the organisation or 1individual providing <the
accommodation owns 1t or rents it and, if rented, is it council or private,
furnished or unfurnished.

Where an informant has 100% local authority or DHSS housing benefit (ie rebate)

0
pampr o me s R

THIS SHOULD NOT BE CODED AS RENT-FREE, BUT AS RENTED

Mobile homes (caravans/portakabins etc) Q 16(a)~{(d)

Mobile homes can be rented, rent free or owned outright.

Owned outright should include mobile homes being purchased on a credit agreement.
Details of the credit agreement should be entered at Qs83-85 'A' schedule.
Mortgages are not available for mobile homes.

A ground or site rent is normally paid for a mobile home (see Q30).

100% Housing Benefit/Rent Rebate/Rent Allowance Q 17

Note change in procedure for 1987

[a]
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2. Q17 1s related to 100% Housing Benefit cases. Q21 deals with less than
100% cases 1n regard to rent and Q25 deals with rate rebate.

We do not ask local authority or WNew Town tenants the amount of 100% Houaing
Benefit because we have found that they can not give anawers in sufficient detail.
Therefore, 1f the answer to Q17 is 'Yes..1' check at Q16(a) to see if accommodation
18 rented from local authority or New Town Corporation (code 1). If it is, then
record the address reference number on Housing Benefit form HB/1. At the end of
the fieldwork period you should go to the local authority rent office and obtain
full details of rent payable on property and enter these on form HB/1. When you
have completed HB/1 you should send 1t to the office. DO NOT HOLD UP FIELD

'I'\ﬂf"l‘ﬂ.l':'\!"r‘(! oNnn unnc':'un'rnc: l.ﬂ.l‘rT'l:‘ mnTrr!-rur- WAR TMUTE TEADMAMTOAN fooms alsmn nntoe at
N s A LY b G W WS AU DS Al el TV IR L 4 ALY LW/ LA LLNE VDAL &AWL 12eE Gadw Iivews @

Q3115-118.

DO NOT TRY TO OBTAIN INFORMATION FROM HOUSING BENEFIT OFFICE.

If the accommodation 1s rented from a housing assoclation or someone else {code 2,
3 or 4 at Q16(a)) ask the informant for details at Q17(b}(1) and (ii). Where the
informant does not know rent paid on their behalf code 'DK...1'

Where a local authority office will not give rent details you should refer to notes
for Qs115~-118 in these inatructions to see what action must be taken.

SEE SPECIMEN HOQUSING BENEFIT NOTIFICATION FORM ON PAGE 103

o
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Last rent payment Q. 18

At this question, any payments made direct by DHSS Office or the local authority
should be ignored ie only the amount ACTUALLY paid by informant should be antared.

it & s aaadad —iaa e diRe

Therefore those with housing benefit should not include the amount covered by
housing benefit at this question but rather at Q17, 21 or 25.

Rent holidays Q. 20

Rent holidays occur where tenants have one or more weeks in the year for which no

rent is due, usually at holiday periods. To allow for this, the year's rent is
divided into 48, 49 or 50 instalments instead of 52.
Rent rebates, allowances or housing benefit 0. 21

Rent rebates are granted to those living in Local Authority accommodation and rent
allowances are granted to those living in privately rented accommodation. Another
name for rebate or allowance ig Houging Ranaefit.

rLelatbLe SLLWWELLE Lo OVUESLlly oLl s

Rebates are normally deducted from rent ie rent payable is reduced.
Allowances are normally received in the form of a lump sum refund.

In order to obtain rent rebate or allowance the tenant must apply to the DHSS or
Local Authority giving details of rent and personal circumstances.

Under the Housing Benefit scheme, the benefit could be received in the form of a
rebate or allowance from the Local Authority. This applies whether application was
made to the Local Authority or to the DHSS. It is possible, however, that during an
interim period some informants will receive housing benefit in the form of
Supplementary Benefit (Income Schedule Q50{d)).

Rebates are not the same as the differential rent scheme in which tenants are
required to declare their income, whether or not they wish to apply for a rebate/
allowance. Thus in applying for a rent rebate/allowance, the tenant offers his
income details voluntarily. The onus is on him to apply for a rebate/allowance.

NB. The amount recorded at Q21(a) should not include rates rebate (see 025). If
rates cannot be separated make note that amount includes rates rebate.

Services included in rent Q. 22

This question only applies to households who actually pay some or all of their rent
and have answered Q. 18.

Services paid for separately by informants who have 100% housing benefit should be
shown in diaries only.
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Paymant of rates Q. 24

This question applies to all except those whose rent includeas rates.

If an informant says he pays calendar-monthly, check whether he makes 08, 10, 11,
or 12 payments per year.

Note that amount of rates to be entered s the AMOUNT ACTUALLY PAID LAST TIME and
should exclude any rebate.

Rates rebates/Housing benefit (ASKED OF ALL HOUSEHOLDS) Q. 25-26

NB These questions are asked of all households including those on 100% Housing
Denefit

The general term Housing Benefit includes rates rebate, however, respondents may
atill think in terms of rates rebate: so both terms are included in question.

The principle involved in obtaining a rates rebate 1s the same for all forms of
tenure. In all cases the rate-payer must apply to the DHSS or council rates office
for the rebate and provide income details.

For rented property probe to make certain that it is a rates rebate and not a rent
rebate that 1s received from the Council (see instructions for Q. 21). If a
combined rent and rate rebate has been received which cannot be 1temised enter
total at Q21 and make notes at Q21 AND Q25.

The different ways of receiving a rates rebate are-:-

1. to have the rates rebate deducted from rent {(where rates are paid with
rent).

1i. to have rates rebate deducted from rates (where rates are paid direct).

11i. to receive the rebate as a lump sum cash refund from the Local
Authority. (Lump gum refunds can be received more than once a year).

1v. In a twelve month period a household can receive rebate by a reduction
in rates and also a lump sum.

A rates rebate should not be confused with a discount for prompt payment of rates,
etc (eq. receiving a discount for paying the year's rates 1n one lump sum).

If an informant says he pays calendar monthly, check whether he makes 10, 11 or 12
payments per year.

Housing benefit supplement Q. 27

Housing Benefit supplement 13 not a separate payment but forms part of Housing
Benefit.

Where Housing Benefit Supplement 15 received Supplementary Benefit cannot be
received at the same time.

Because informants will have little knowledge of Housing Benefit Supplement a high
number of 'DXs' can be expected at this question.
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An indiwvidual receiving Housing Benefit Supplement 1is entitled to the same

‘pasgsport Dbenefits' as a person receiving Supplementary Benefit eg free
prescriptions, free school dinners.

SEE SPECIMEN HOUSING BENEFIT NOTIFICATION FORM ON PAGE 103}

Mains sewerage/Mains water supply Q. 28

NOTE CHANGE OF QUESTION FOR 1987

This gquestion must be asked individually for all households

In urban areas accommodation will normally be connected to mains sewerage. In

rural areas accommodation not connected to mains sewerage will be more freguent.

The informants will normally know whether their accommodation is not connected to
mains sewerage as they will have to make arrangements for clearance of septic

tanks, etc.

The amount of sewerage rates charged depends upon whether or not accommodation is

connected to mains sewerage.

A charge for emptying a cesspit or septic tank should be shown in diary when paid

NOT in the nousehold schedule.

The majority of nouseholds are connected to the mains water supply but there are a

significant number of households in country areas which are not connected.

The purpose of Q28 is to indicate whether sewerage and water rates poundages should

be added to data file by the computer.

Water/sewerage/environmental rate payments Q. 29

If an informant says that he pays calendar monthly, check whether he makes 08, 10,
11 or 12 payments a year.

If water and/or sewerage rate are paid direct to water authority or local authority
they should be entered here. If paid with domestic rates they should be included
at Q.24. If included in rent they should be entered at Q18 or on form HB/1.

Charges made via water meter should be treated as water rate payments.

Environmental rates are part of sewerage rate if household is connected to a mains
sewerage. They are paid separately if household is not connected to a mains
sewerage

NBE Environmental rates as such are not paid in Scotland. - 255



Additional payments for accosmodation Q. 30

This question applies to all households, but mainly owner occupiers, and covers a
wide range of payments. eg Mooring fees, porterage, cleaning of common way. Do
not duplicate entries at Q.22 which applies only to renters.

Source of mortgage Q. 31

At Q's 31-40 obtain information for mortgages used +o PURCHASE THE SAMPLED
ACCOMMODATION ONLY. Second mortgages for home Iimprovement, car purchase, eotc
should appear at Q. 79 etc.

Loans or mortgages should be coded according to the type of organisation or
individual providing the loan or mortgage. For inatance if the mortgage is
financed by a building society code 1 should be ringed. If an individual receives
a loan from an i1nsurance company based on an insurance policy code 4 should be
ringed. whare two organisations are providing mortgage, record details of the
smaller mortgage in the left hand margin of the page

Other source {code 5 at Q. 31)

Private loans should appear here; also lcans from employers, unless the employer is
a building society, local authority, bank or insurance company (in which case,
codes 1, 2, 3 or 4 should be ringed).

Type of arrangement covered by last mortgage payment Q. 32

This guestion should be coded according to the current arrangament ie code as
interest and principal mortgage {(code 2) if even if no principal is being paid off
at present but the current arrangement 1s interest and principal, eg this can
happen at the beginning of a mortgage. Where the arrangement has been changed on a
temporary basis because of unemployment or sickness and only interest is being paid
off then code as interest only mortgage (code 1) as this is current arrangement.
If we are tc get the information we need, it is necessary to understand that there
are basically two types of mortgage arrangements. Few informants will know this,
S0 it 1s up to the interviewer to identify the type.

a. Interest only

Usually an endowment policy 1ls taken out with an ingurance company either before or
at the same time as the mortgage, and 1t 1s arranged that when the policy matures
1t will cancel out the original sum (the principal/capital) borrowed under the
mortgage, 1ie. the amount of money received from matured endowment insurance 13
paid to the mortgager. eqg. building society. The principal of the original
mortgage remains outstanding until the policy matures. In the meantime interest is
paid on the total amount borrowed and premiums on the endowment policy. This type
of mortgage should be coded 1 at Q. 32.
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b. Interest and Capital/Principal

In this case the money borrowed for the purchase of the house is re-paid over a
pericd of years; interest is also paid on the amount outstanding at the time.
Usually the payments in any one year consist partly of repayments of the original
loan (the principal/capital) and partly of interest. As time goes on the interest
part becomes smaller and the principal gets larger. This type of mortgage should
be coded 2 at Q. 32.

Any arrangement that does not fit into either a. or b. requires full notes egq.
where there are two mortgages for the purchase of the accommodation, ie main
mortgage and smaller top-up mortgage, and one ig interest only and one interest and
principal.

Interest only mortgage payment Qs. 33-35

NOTE CHANGE TC Q35(4) FOR 1387

It is important to know whether the interest recorded at Q. 33 includes an amocunt

for an insurance premium on the mortgage capital/principal. Therefore if there is
an entry at Q. 33, Q's 35(a)-d) MUST be answered.
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please specify in full how the mortgage capital/principal is covered.
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Interest and capital/principal mortgage payment Qs. 36-38

Interest at Q38 is required for the LAST YEAR for which the informant has figures.
The information. will normally be available on a statement provided by the
mortgaging company.
Because the information is not current or may not cover a full year it is necessary
to record dates covered by amount. Where there is more than one mortgage for house
purchase, enter details of other mortgages in left hand margin.

Although the interest payment recorded at Q. 38 may be for a tax period some while

before the day of interview, it is essential that you obtain, at Q. 36, the last

payment made before interview.

How many years has the mortgage run/to run Qs 39 & 40

These are asked of those whose last payment covered interest and capital/principal
(Q36).

Mortgage payment, standard tax relief deducted Q. 41

When interest is paid on a mortgage the mortgagee can obtain tax relief on that
interest.
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Up to April 1983 the tax relief was always obtained by a reduction in income tax
paid. This was by means of PAYE coding for employees oOr tax assessment for
self-employed. Now tax relief can be obtained by a reduction in mortgage payments.
With 1nterest only mortgages the interest payment will have been reduced by the
current standard (or basic) tax rate (29% at time of writing). Where interest and
principal payments have been made the reduction will have been on the interest
element only.

Additions to mortgage in last payment Q. 42

NOTE CHANGE FOR 1987

Sometimes, in addition to mortgage repayments, a mortgage protection policy is
taken out with an insurance company so that in the event of death there is
available a sum of money to pay off the outstanding mortgage. This arrangement
should not be confused with the endowment policy described above at Q. 32. A
mortgage protecticn policy 1$ to pay off the outstanding mortgage in the event of
death of the mortgagee. It is possible to have an endowment based mortgage and a
mortgage protection policy.

Structural insurance can also be 1included in a mortgage payment.

NB. The period covered by the addition to mortgage need not be the same as the
period of the last mortgage payment, eg annual insurance premium could be included
in one month's mortgage payment.

Insurance on structure/furniture and contents/personal possessions Q. 43

NOTE CHANGE FOR 1987

Use a separate column for each policy.
Where there is a combined structural and contents policy at (a) then (d) and (e)
must be answered.

Maintenance contracts for televigsion sets, washing machines, deep freezers etc
should not be included at these questions. They should be recorded 1n 'D' record
when paid.

Maintenance contracts for central heating should be included at Q88.

Life assurance death/endowment policies Q. 44

NOTE CHANGE FOR 1987
Insurance policies to be entered here fall into two main types

1. Paid out only on the death of the insured person eg. mortgage protection
policy.

2, Paid out when the policy matures at an agreed date or earlier if the
ingured perscn dies before the agreed maturity date. A mature policy
payout of this type can be in lump sum form or by instalment ie. annuity
pension.

30
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Please specify purpose of policy, eg. do not write "life policy™ if it is an
endowment.

You are required to ask when the policy was taken out. This indicates both whether
tax relief is being received and the cash value of policy.

Other insurance policies Q. 45

This question includes Friendly Society policies for sickness, etc. Friendly
Society life and endowment policies go at Q44.

Specify which type of insurance is covered, eg personal accident, third party or
medical, British United Provident Association (BUPA), Private Patients Plan {(PFP).
Exclude once-off insurance policies eg holiday/trawvel insurance.

Include works sick clubs.

Your (part of this) accommodation Q's 46-70 etc

Starting with Q. 46 the phrase 'your (part of this) accommodation' is used. This
phrase appears at questions 47,51 and 61. The phrase only applies to cases where
there is more than one household at the selected address.

"Accommodation" is the space owned, rented, etc. by the household (including rooms

used solely, shared or sublet) whereas "your part™ of the accommodation refers to
the living space occupied by the household being interviewed (ie. only those rooms
occupied solely or shared).

TV Sets/Video recorders/Home computers and TV games Q46

A SEPARATE COLUMN SHOULD BE USED FOR EACH TV, VIDECQ RECORDER, HOME COMPUTER OR TV
GAME. '

It is essential that all T.V. sets, video recorders, home computers and T.V. games
in the accommodation are accounted for.

Where an item is owned or used conly by a child under 16 it should be entered under
one of the parents person numbers.

TV sets

Where a TV set is broken, it should be accepted as a TV set in the informants part
of the accommodation if a TV licence was purchased in the last 12 months. If a
licence has not been purchased treat as 'no TV set.'

Video recorders

Exclude video cameras.

Combined TV and vVideo rental

If the individual rentals cannot be separated then enter combined amount under TV
and note that it includes video rental.
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Home computers

These refer to equipment that can run pre-recorded cassettes containing games or
other programmes (eg home accounts, study courses) as well as blank cassettes on
which programmes can be entered.

Examples are Sinclair 2ZX81, Spectrum, Commodore 64, Amstrad.

TV games

These refer to single purpogse equipment that can only use game cassettes or
cartridges. They are sometimes called video games.

NB. This question 1s concerned with the availability of items, not only cwnership.
Therefore a TV set situated in shared accommodation and used by two households
should be entered in both househcld schedules.

TV Slot meters Q. 46 (1c), (ci), (cii)

Excess money 1n TV glot meters 13 often used to finance the purchase of other
consumer durables such as washing machines. If informants mention that they are
buying any goods in this way, the information should be entered at Q. 79-84 giving
full details. The rebate BEFORE any deductions should be entered at Q. 46€(ci}.

Telephone account payment Q. 47

Note that installation charge should be included if applicable., If the informant
pays for his telephone by a Post Office Budgeting Scheme the amount to be recorded
at Q.47(a) should not be the monthly payment but the amount shown on quarterly
advice.

If the last payment due was not paid because the informant had a credit with the
Post Office ie. nad overpaid in previous payments, note this fact AND ENTER LAST
ACTUARL PAYMENT OF MONEY.

Possession of durables and central heating Q. 49-50

A washing machine for FES purposes 13 a machine which has an electrically-operated
agitator/pulsator. Therefore, a wash boiler with hand agitator should not bYe
congidered a washing machine.

Include durable listed items which are:-
1. Owned by the household.

2. Not owned, but continucusly available for use in the accommodation
ag, rented, etec. (Do not include washing machines for commanal use).

Exclude:-
1. Durables that are bsyond repair

2. Items that cannot be used, eg, central heating that has been
disconnected. - 2 6 0
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Central heating 1In mlti-household blocks of flats the source of heating may be
located outside the households accommodation or 1n another Thouseholds
accommodation. If the informant does not know the type of fuel used for heating
this should be accepted.

If central heating is by oil Q50(a) must be asked.

Expenditure on oil for central heating Q. 50 {a) (i)

Estimates of 12 months expenditure are acceptable here.

Solid fuel costs are not asked for at this question as they tend to be less regular
than oil and the record book is better for this purpose.

Electricity and gas payments QR51-70

NOTE ELECTRICITY AND GAS QUESTIONS HAVE BEEN SEPARATED IN 1987
Questions on electricity are numbered 51-60

Questions on gas are numbered 61-70

Method of payment for electricity/gas Q. 51(a)abd1{a)
Slot meter - Include here slot meters which are emptied by gas or electricity
board, landlord or landlords agent. Exclude meters emptied by informants
themselves.

Account payments -~ Payments on a quarterly basis (or two-monthly in Scotland} which

normally follow the reading of the meter, either by a gas or electricity board

official, or by the informant, should be included here. This is the most usual
method of payment. Accounts based on hoard estimates should also be included.

Also include cases where informants have their own key to empty the slot meter.
They still have to pay an account which is submitted after the meter has been read.

Board Budgeting Scheme - With this scheme the informant will still get an
account/advice every quarter showing the units used and the details of the account.

Some other method - Includes any method that does not fall into the above
categories, eg. money paid to Council, separate from rent.

€.0.C.D-this method of payment for electricity applies only to Northern Ireland.

Slot meter ~ rebate for electricity/gas D.52(a)s62{a)

Enter the total amount of rebate at Q. 52(a) or 62{a). Where the household has HP
commitments which are paid from the meter rebate, make certain that the amount at
Q52(a) or 62{(a) is the full amount of rebate BEFORE deduction of the HP payment.

Make sure the items being bought on HP are noted at Qs 79-85.
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Account ~ amount shown on account Q.53 & 63

It 1is the cost shown on the account which should be entered at Q53 or 63 1e the
actual cost of fuel and atanding charge during the period of the account plus meter
rent and installation.

any hire purchase or credit sale amounts shown on account should not be included
here but at Qs79-85,

If last account was a credit ENTER LAST ACTUAL PAYMENT CF MONEY.
The pericd covered should be shown at Q54 or 64.

The date of the account should be shown at 55 or 65.

Board budgeting scheme - agreed paymants Q.56&66

At Q's 56 or 66 the last specified payment made to the Board and period covered
should be entered. NB The last payment may have been a correcting payment but it
should still be entered.

If the last payment due was not paid because the informant had a credit with the
board, 1e. had overpaid i1n previous payments, note this fact and ENTER LAST ACTUAL
PAYMENT OF MCNEY.

The per:od covered should be shown at 57 or 67.

Board budgeting scheme - amount charged on advice Q.58&68

It 1s the charge shown on the advice which should be entered (le. the actual cest
of the fuel, plus standing charge, during the period of the advice/account, before

any regular payments are deducted]).
The period covered should be shown at 59 or 69.

The date of the advice should be shown at 60 or 70.

Vehicles - current ownership and usage Q. 71

Ask Q71(a)=(g) for vehicles currently owned or used continuously.

‘Continuous use of' includes cars supplied by an employer, spouse's employer etc.
It does not include hire cars used from time to time eg holidays or weekends.

Self-employed informants cannot have a car supplied by their business although they
may have a 100% refund of expenses.

A car reaistere

_____ g -

d
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EXCLUDE any vehicles bought and sold as part of business. Where an informant buys
and sells vehicles as a business treat as self-employed on income schedule.

A 'car' includes three wheel car and invalid tricycle or car
A 'van' includes lorry, landrover or jeep.

Tax or insurance can cover any period (eg. Tax paid in last twelve months could
cover two years because one annual tax was paid late and the other paid early).

Insurance for damage to windscreen should be included in vehicle insurance.

Q71(h). This guestion only applies to cars for continuous use. Do not include
cars purchased from employer.

Petrol provided for privaté motoring Q. 72

This question applies to all respondents who currently have cars whether owned or
for continuous use. Include as private motoring Jjourneys to a regular place of
work.

Vehicles - owned or used in last 12 months Q73

This question applies to vehicles owned or used continuously in the last 12 months
but no longer owned or used.

The rules covering ownership, continucus use etc are the same as for Q71.

Vehicles sold in the last 12 months which are not part of a business should be
shown at Q73 AND Q75.

Vehicles purchased Q. 74

Asked of all who have owned a vehicle in last 12 months (Q71 or 73)

Include at this question only vehicles purchased by cash or cheque outright or by a
loan from relative, friend or bank OVERDRAFT. Cars purchased by other formal types
of credit must be entered at Q.79-85.

Check that vehicles mentioned at this question and credit questions 79-85 are
accounted for at Q¢ 71 or 73.

Q74(d) The cash price required at this gquestion is the full amount required by the
vendor before reducing the price to allow for part exchange or trade-in.

Q74(f}) Any amount allowed as part exchange or trade in should be shown at this
Qquestion.

When a net price is required by an FES user they can obtain this by deducting the
amount at 74(f) from the amount at 74(d).
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Vehicles sold Q. 75

Asked of all who have owned a wvehicle in last 12 montha (Q71 or 73)
This question applies to all vehicles gold for cash.

EXCLUDE: Vehicles scold as part of a business or scld in part exchange.

Check that wvehicles mentioned at this question are accounted for at Q73.

Refunds of wvehicle licence Q. 76

This question 1s asked of all spenders.

Refunds to be entered here include those from vehicle licencing office or purchaser
of vehicle i1f sold.

Season ticket Q. 77

Please ensure that information recorded here is not duplicated at Q.102 'travel to
school' or at Q63 on the Income Schedule 'OAP concessionary fare passes'.

All modes of tranaport covered by the ticket should be recorded eg train/bus.

EXCLUDE passes that enable informant to obtain reduced fares on buges or trains
etc. These ARE NOT season tickets,

Where a season ticket 1s obtained on credit it should also be shown at credit
gaestions Q79-85.

Credit cards 0. 78

NOTE CHANGE FOR 1987

This question should be coded Yes ... 1 where at least one spender possesaes a
credit card. The procedures for recording Credit Card Account Payments are covered
1n ingtructiong on Diary Record.

Code Y on front page of dlaries for each spender with a credit card.
Credit cards include BARCLAYCARD, ACCESS, AMERICAN EXPRESS, TRUSTCARD, DINERS CARD,
etc. EXCLUDE cheque cards, charge-cards option account cards or cards issued for

budget accounts, etc. (See below).

Note that for 71987 we wish to know how many credit cards each spender has.

Acquisitions by credit Q. 79-85

NOTE CHANGES FOR 1987
These questiong cover acquisitions by different forms of credit.

Q3. 79-82 are designed to establish the different forms of credit being used and
the number of agreements. If no credit agreements in household code 'No to all
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Q. 83 is concerned with details of credit purchases for aqreements coded 1 & 2
at Q. 79

Q. 84 is concerned with details of credit purchases for agreements coded 3 at Q.80.
Q. 85 is concerned with details of credit purchase for agreements coded 4 & 5 at 81
The questions are self explanatory and details of the different types of agreements.
are given below. However the following general points should be noted.
i. when recording details of repayments, always ask informant to look up
loan documents or repayments card. This is particularly important at
P's 83 and 84.
ii. A single code only should be ringed in each column of Q. 79-82 combined.

This will enable you to see how many agreements you have to collect data
on, their type and whether a deposit only has yet been paid.

Bank or finance house direct Q. 79

Where an informant has a H.P. agreement and pays the money direct to a finance
house the agreement should be coded at Q79. If the money is paid to a retailer
then treat as H.P. at Q80.

Two types of locan from banks/finance hougses which should not be included at this
question one:-

i. overdrafts - these should not be shown at Q. 79 at all
{(if used to purchase car see Q. 74 otherwise ignore).

ii. second mortgage - see next section.

If an informant says that he has a personal loan from a bank/finance house you will
need to check carefully, as second mortgages and overdrafts are sometimes referred
to as 'personal loang'. The loan agreement should help you distinguish which type
of loan the informant has.

Second mortgage Q. 79

Do not include a 'top-up' or further mortgage used to purchase this accommodation.
These should already have been entered at Q. 31-42 of the household schedule.

Second mortgages are sometimes referred to as ‘personal lcans', 'bank loans',
‘budget loan accountg® or ‘overdraft facility®. The determining factor is the use
of a house as security.

Loans from employer Q. 79

These are usually for household expenses, eg purchase of season ticket, car, moving
house.

A loan from an employer to purchase this accommodation should be treated as a
mortgage and should be shown at Q31 - 42.
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Hire purchase or credit sale Q. B0

Hire purchase agreements arranged directly through a finance house should be coded
Finance House Loan Q79.

Chargecards, budget and option accounts Q. 81

Charge-cards should be treated in the same way as budget and option accounts at Q81
and Q85. 1In addition all acquisitions made by chargecard during the record keeping
period should be recorded in diaries with the word 'chargecard' written beside
entry .

Holders of budget or optlon accounts are often issued with a plastic card similar
to a bank credit card. This is NOT TO BE TREATED AS A BANK CREDIT CARD BUT AS
BUDGET OR OPTION ACCOUNT. This card can be used scmetimes in a number of shops,

eg. Readycr radit card can ba nged in Rumana and Top !-‘.hn[_s=
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Shop running a club Q. 81

If you are in doubt about a club agreement mentioned by the informant, describe
the arrangement fully in a note.

Please note that Christmas Clubs {(except those run
etc. are excluded from this category.

______

This includes all payments made to the majil order agent acting on behalf of a mail
order firm. Agents are often naighbours, friends or sometimes even your informants
themselves,

If informants say that they are agents for a mail order club and alsc make
purchases for themgelves, explain to them that only their own repayments are
reaquired in their record books, any postage on behalf of the club should be entered
and noted as business expenditure.

A mairl order agent 1s not considered gelf-employed (gee 1income schedule Q64}.

An HP or credit sale agreemant arranged by a mail order firm should be coded at
Q80.
Other mail order organisations direct Q. 81

Quite often it is difficult to distinguish between payments to a mail order firm
direct and payments to a mail order agent. If an informant deals direct with the

firm and racaivaes no commis=ion 14 da a2 Adwvapre md ] Ao ke meded A Bre mermtmet o
ves T MILSS1lOonN, LT i85 a4 QLYreCt Mail Oorder transgsaction. Al eXaimp.lie

of this type of arrangement is where a book 1s bought from the Automobile
Agsociation on monthly payments,

o
(=2
(=]

38



Check trader Q. 81

HP agreements with a check trader should be coded at Q.81.

Loan agreements with a check trader should be coded at Q79.

Other person or organisation Q. 81

Other credit arrangements should be described fully.

Include loans from relatives and friends.

Po not include arrangements with trade unions or social clubs etc, whereby goods
are bought at reduced prices. These are not credit arrangements.

Newly-acquired credit agreements Q. 82

If an informant has made a downpayment on an item or service and not yet paid an
instalment, code Y in the next blank column on the page. After coding Y find out
the type of agreement at Q79-81 and code the type of agreement at the appropriate
gquestion guestion in the next blank column on the page.

This enables us to know that the agreement coded after the Y at 082 is one without
instalments.

If a downpayment has not been paid on a new agreement code 'NO .+.v..X’

L]
<Y

39
WP1C01-10258



Credit agreements coded at Q 79 and at 80 Q. 83 & 84

NOTE CHANGES FOR 1987

0.83 i3 concerned with loans coded 1 or 2 at Q 79 and Q 84 is concernad with hire
purchase and credit sale coded 3 at Q 80.

i.

ii.

iiz.

1V.

Ve

Always record cash price, NOT credit price ie EXCLUDE INTEREST.

Where informant states loan was cash find out what was bought with
cash.

If for specific purpose give details. If not for specific purpose
o

e 2L d - M a
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If part of loan for specific purpose and part for cash ascertain how
much for each and details of apecific ltem bought.

NOTE : we need to account for all money borrowed in as much detail as

pessible., See check on Checking Schedule.

Description of item bought should be specific. For example, 'Home
improvemnents' isz ton vaguae; enter ‘'dounble glazing', ‘addition of

Sia=il - LELE e Viag = f=—3 4 3 51 -3 4 e = F=Kallly L L0 L8 Wl

bath', built-in wardrobe, cooker etc. State whether carried out by
contractor or D.I.Y.

The description 'Wedding expenses' 13 also too vague. We have to know
estimates of the amount spent on individual items eg Car Hire, Food,

alcohol, Video camera, photographer, band, hire of hall.

Car leasing should be treated as car hiring and not car purchase on
credit.

Instalment repayments covering more than one item at Q's 83(e) and

84(a)

=)
=

nr aascond martgace covers aaveral itema of
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Where a loan, HP agreeme
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different types, the detalls and cash price of each should be given in
separate columns, eg. if a loan for home improvements covers the
purchase of 2 suites of furniture (cash price £1,000 and £1,500) and
an additional garage to the house {(cash price £5,000) the entry should
be:

Furniture £2,500 in first column
Additional garage (contractor) £5,000 1n second column.
If £8,000 was borrowed to pay for these 1tems which total £7,500 there

would be a cash residue of £500. A note must be made of any part of
such an amount which is not used for the

nrrhaso Af a armac1fic 1+am,
rcnase o a eCcllilic ltem.
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vi. Where an instalment covers different items which are in separate
columns the instalment should not be divided. The amount should be
entered in first column and the words ‘combined instalment' written in
the other column covered by the instalment, e.g.

Col 1 Col 2 Col 3
£120.00 Combined Combined
Instalment Instalment

vii. Remember it is essential that all money borrowed is accounted for even
if only as a cash residue.

viii. If the informant mentions at 83(e) that they have taken out a loan to
pay off previous loans, do not try to find out what earlier loans were

for.

Make a note of the purpose of the loan and then complete 83(f)-(h}.

ixe If the Iinformant mentions at B83{e} that they have a ‘'cash flow
account', 'top-up loan' or 'rotating loan' note this fact but do not
attempt to obtain full details. A cash flow account, etc allows a
persen a sgpecific amount of cash linked to their monthly payments.
When the person has some credit they can spend this on whatever they
like.
Credit agreements coded at .81 g. 85

If the name of the firm is not available, give the type of firm, eg 'photographic
shop', 'man who comes to the door'.

It is essential to record the date the goods were obtained. The word obtained
meaning the date when goods were received from club or clubs agent. The details

required regarding the goods acquired are the same as those required for diary
items see pages 77-88
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12 months retrospective questions Q B86-95

This 1S a new series of questions introduced in 1987 to meet the requirements of
the Retail Prices Index Advisory Committee in improving the Index of Reta:l Prices
by extending the period covered from 14 days to 12 months.

The items covered by these questions are large infrequently purchased items and
thus often missed by relying only on a 14 day diary.

Questions are asked of all spenders.

Second dwelling Q 86

This 15 a filter question for Qs 87-90

If a spender has a permanent second dwelling in England, Scotland, Wales or

Northern Ireland (coded 1 at 86 and 1 at 86(a)) then Q 87-90 should be asked of
main dwelling AND second dwelling.

INCLUDE AS SECOND DWELLING ONLY PERMANENT ACCOMMODATION SUCH AS HOLIDAY HOME OR
TOWN FLAT, FIXED CARAVAN, BEACH BUNGALOW IN WHICH ONE CAN LIVE PERMANENTLY.

INCLUDE AS MAIN DWELLING ANY ACCOMMODATION TO WHICH THE HOUSEHOLD OR A HOUSEHOLD
MEMBER MAYBE MOVING (EG ON MARRIAGE)

EXCLUDE AS A SECOND DWELLING A PERMANENT SECOND DWELLING OUTSIDE ENGLAND, SCOTLAND,
WALES AND NORTHERN IRELAND (CODED 1 AT 86 AND 2 AT 86(a)), 1e WE ARE ONLY
INTERESTED IN SECOND DWELLINGS IN THE UK.

Installation of central heating Q 87

Inciude at this question 1nitial installation as well as total replacement of a
central heating system eg where a warm alir system 1s replaced by a radiator system
DO NOT INCLUDE REPAIRS WHICH INCLUDE PARTIAL REPLACEMENT. THESE SHOULD BE
ENTERED AT Q 88.

Include extension of central heating system at this question.

Where 1nstallation was part D.I.Y. and part by contractor (coded Z at (b)) enter
separate amounts at (c).

Detalls for a second dwelling should be entered in left hand margin.

D.I.Y. costs can be expected to be estimates.

Repairs, servicing and maintenance of central heating Q 88

Include at this guestion routine servicing and maintenance as well as repairs to a
system that has gone wrong. Include maintenance contract payments eg Gas Board
schemes.

Where maintenance etc 1s part D.I.Y. and part contractor (coded Z at (a)) enter
gseparate amounts at (b).

Details of second dwelling should be entered in left hand margin.

D.1.Y. costs can be expected to be estimates. 270



Extensions, improvements and enlargements (Prompt card 'A') Q 89

Do not prompt list but refer informant to prompt card 'A’.
If part D.I.Y. and part contractor enter two amounts at (b}.

Ring code "1' in first column for main dwelling and '2' in second column for second
dwelling. '

Where the item of improvement is not on the list but cost £50.00 or more specify in
detail.

Repairs, maintenance, replacement and decorations (Prompt card 'B') Q 90

Do not prompt out list but refer informant to prompt card 'B'.
If part D.I.Y. and part contractor enter two amounts at (b).

Ring code '1' in first column for main dwelling and '2' in second column for second
dwelling.

Where repair etc is not on list but cost £50.00 or more specify in detail.

Holidays Q 91-95

Please make sure that Qs 91-95 are asked of all spenders.

Package or self-catering holidays in U.K. or abroad Q 91

This is a filter gquestion for Qs 92 and 93.

a__

ay in U.K. or abroad Q
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Use a separate column for each holiday.
Note that at (b) allowance is made for more than one payment per holiday.

Note that at (d) (i) the amount of money spent abroad on the holiday over and above
the cost of the package is required. It is almost certain that informants can only
give rough estimates. :

Self~catering heoliday in U.XK. Q 93

This question should only include expendititure on self-catering holidays arranged
through someone else eg holiday company.

EXCLUDE: Self-catering holidays in own caravan or boat etc and visits to
relatives.

Note that (a)}-{(c) are asked only if the holiday is in England, Scotland, Wales and
Northern Ireland.

Provision is made at (c)} for more than one payment for a holiday. ) 2,7:1



Holiday at hotel, boarding house, holiday camp ete in U.K. Q 924

Note that {(a}-{c} are asked only 1i1f holiday is in England, Scotland, Wales or
Northern Ireland.

Provision is made at (c) for more than one payment for a holiday.
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This includes all holidays outside England, Scotland, Wales and Northern Ireland
EXCEPT package holidays mentioned at Q 92.

Note that expenditure at (a) refers only to money spent abroad. Money spent in
this country in preparation for the holiday should not be included.

mo 1an one payment on holiday.

Bank charges Q. 96

THIS QUESTION IS NOT CONCERNED WITH DEPOSIT ACCOUNTS, ETC WHICH ARE SAVINGS
ACCOUNTS AND DEALT WITH ON THE INCOME SCHEDULE. (Q.55)

[+N

Where there is a joint account enter details in both holders columnsg for 96 an
96(a). Enter details for 96(b) only under one of the persons concerned. Do not
try and apportion service charges, etc between account holders. WNote in the margin
that it is a joint account.

The purpose of this question is to obtain domeatic bank charges on normal banking
transactions. This means that we wish to exclude any parts of the bank charges
which refer to interest on loans or overdrafts and any bank charges arising from
business use.

By normal banking transactions we mean those carried out on current or budget
accounts, eq. cheque withdrawals, standing orders, direct debit and cash deposits
{including wages).

Interest charged on bank budget accounts should not be included at this guesticn.

Standing orders and direct debits Q. 97

NOTE CHANGE FOR 1987

For 1987 this gquestion returns to the old format whereby it is asked of all items
not just those already mentioned.

If, when answering this question, the informant provides information that was
missed at an earlier queastion, eg details of lcan, then ensure that the relevant
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Bank Budget Accounts

List all items covered by bank budget accounts as well as AMOUNT of annual service
or interest charge.

Payments made to Safehomes etc should be treated in the same way as bank budget
acounts.

If a payment is made to a credit card company by standing order or direct debit-
make a note of the date in the month on which it is paid. See also Q. 78 and
instructions on credit card account payments in diary.

Prescriptions - items acquired free of charge Q. 98

Enter total number of items acquired per person.

Exclude items acquired on a prescription season ticket, which is a ticket purchased
from the local health authority by persons not entitled to free prescriptions but
who require regular medication.

Ligquid welfare milk and free school milk Q. 99 and 100

a. Liguid Welfare Milk (Q 99)

The individual receiving the milk should be entered in the person number box.
Free milk is available for:
i. Expectant mothers and all children under school age in families in
receipt of supplementary benefit, housing benefit supplement, family

income supplement or in special need because of low income,

ii. An expectant mother who already has two children under school age,
regardless of family income.

iii. All but the first two children under school age in families with three
or more children under school age, regardless of family income.

iv. Handicapped children aged 5 to 16 who are not attending an educatiocnal
establishment.

b. Free school Milk (Q 100)

The individual receiving the milk should be entered in person number box.

Free school milk is supplied to children up to approximately their seventh birthday
{11th birthday in some LEA's) at registered day nurseries, playgroups and state
primary school or approved child minder. The amount is one third of a pint per
day.

For children with particular health problems, milk may be supplied up to their
sixteenth birthday or the allowance may be more than one third of a pint.
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School meals, - state school children Q. 101

The person receiving the meal should be entered at the top of column in which
details are recorded.

Note at 101(d} (i) only amount paid in last seven days is required.

Free school meals are supplied to children whose parents are on a low income. The
conditions governing school meals vary from local authority to local authority.

NOTE THAT ONLY SCHOOL CAFETERIA AND FIXED PRICE MEALS ARE REQUIRED, NOT TUCK SHOP
PURCHASES.

Travel to school - state school children Q. 102

Where one child in the family travels to school without payment, then all children
in the family should travel without payment 1if attending the same school or
attending different schools approximately the same distance from home. Check for
any duplication of information at this question with Q 77 (season tickets).

Note that at 102(c) (i) the amount paid in last seven days 1s reguired.

Educarional arants and awnanditure Q. 103-111

These queations are asked of ALL spenders in respect of FULL or PART TIME education
including leisurs classes {(driving lessons, swimming lessons, etc).

An informant should be coded as full or part-time on the basis of their
registration at the educational establishment. If he is a registered full-time
student, code as full-tima. If registered as a part-time student, code as
part-time. Normally leisure classes are part-time, but this is not always the case.
Please note this definition especially when completing the front page and Q 87(e)
on this schedule.

0s 103, 104A and 104B refer to sgpenders and children considered to be in the
hanneahald FfAar OPC muirrnsanaa
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Q 105. This question is to be asked of all spenders.

Q 106. This guestion is asked only where there is a person in the household who is
aged 14-18 1n a state secondary school or in Non-advanced further education. See
glossary for note on Technical and Vocaticnal Initiative.

Q's 107=111. These refer to children aged 16-24 or over who are not members of the
household but who are the children of household members. NB this includes married
and unmarried children. Children in this age group applying for grants normally
have their application assesased against parents income.

At Q's 103 and 109 EXCLUDE parental contribution towards making up a grant to full
amount set.
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At Q's 104A and 108 INCLUDE parental contribution towards making up a grant to full
amount set.

NB 1} Entries in diary regarding payment of fees have to he cross checked with
these gquestions to ensure that course a is mentioned here if attended prior
to interview.

2} wWhere the level of examination or course is not known at 103(h), 104a(d),
104B{c), 105(b) and 111 record the name of the examination. :

3) At 103 and 109 ask (c¢) OR (d) depending upon source of grant. Do not
attempt to ask both

4) Where a child is aged 16 or over and in the household has fees paid by
parent or guardian in the household, enter details under childs person
number

5) Gifts of money (e.g. pocket money) over and above amounts required for
education should be excluded from Q's 103-111 and shown in diary record when
given.

'A' schedule expenditure refunded by employer (prompt card 'C' ) Q.112

It will be necessary to refer back to earlier 'A' schedule amounts when prompting.

Money received for items of reqular household expenditure Q.113
{prompt card 'D')

This question refers to cases where informant is reqularly GIVEN cash or cheque,
etc. to pay a bill in part or imn full. Note that period covered by payment is
required. (eg electricity = quarter).

See note re. prompt card at Q.114,

Direct payment of regular household expenditure Q.114
(prompt card 'D')

This question refers to cases where informant DOES NOT RECEIVE cash to pay bill,
but has the item paid regqularly on their behalf direct by someone outside the
household. An example is where a mother in the FES household has her rent paid for
by her son who lives in a separate household. Note period of bill paid is

rermirad {a
requlredc. 2

i}
ot

NB. The prompt card is a guide only, and informants may have items paid for or
receive money towards items not included on card.

Payments by Supplementary Benefit should not be entered here. (See Q.50{d) Income
Schedule).
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Viaits to local authority office Q8. 17, 115-118

NOTE CHANGE IN PROCEDURE FOR 1987

A. The following information is required from local authority offices when first
working 1n the area.

1. Gross and net rateable values and descriptions of rateable units. Q115-117
2. Details on 0O.A.P. concessionary bus fares Q118.

B. The feollowing information is required from local rent or housing office at later
call., (See alsc notes at Q17).

Where an informant 15 a council or new town corporation tenant {(Q 16) and receiving
100% Housing Benefit at Q 17 you should cbtain the details required at Q 17 from
the Housing Dept or other department dealing with rent and record on form HB/1 at
end of fieldwork period (see Q17). This can only be done after the interview. Be
careful not to become involved with the housing benefit office because you will
find that you are trying to break the confidentiality that exists between the
benefit office and the informant. DO NOT NAME INFORMANT:ASK FOR THE TOTAL RENT
PAYABLE ON THE ACCOMMODATION,NOT WHAT MR OR MRS 'X' SHOULD PAY.

It should be possible to obtain this information without any difficulty. 1In 1981
all local authorities were sent a clrcular by the DHSS explaining that you would be
asking for this information. The circular was titled ‘Housing Benefit - Statistics
(ref HE(83)6) and the relevant paragraph is paragraph VI. In addition section
27.20 of the 'Housing Benefit Guidance Manual' (HBGM) alsoc contains references to
your need for this information. Coples of these references are contained in these
ingtructions on pages 105-109

Where a local authority office will not give rent details would you please phone
June Langham (2306) or Terry Kenney (2190) and provide the following information:

1} Full addresses and reference numbers of all addresses concerned

2) Name and 1nitials of person who will give authoraity for information to be
released

3) Rank of person (e.g. Housing Director) who will give authority

4) Full address INCLUDING FULL LOGCAL AUTHORITY NAME of person who will give
authority

5) Telephone number of person who will give authority
6) Type of objection raised by staff you saw at local authority office.

NB a) Please check spelling of name and address
b} Always let us know all addresses concerned.

We will telepnone or write te local authority for information.

Rateable values and description Q. 115-117

It 18 essential that rateable value at Q. 115 and Q. 116 relates to the whole of
the rateable unit covering the household. This means that in a multi-occupied
property what 13 required is the rateable value for that part of the property
occupied by the household to be interviewed. If 1t is not possible to give the
individual rateable value please make a note stating what is covered by the
rateable value obtained e.g. whole house, four flats. We also need the total
number of rooms 1n rateable unit {(see Qs. 12, 13 & 14).
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Concessionary bus travel provisions for OAPS Q. 118

NOTE CHANGE FOR 1987

This information obtained from the Local Authority office should be coded on all
schedules when the household contains men aged 65 or over and women aged 60 or
over.

The annual value of tokens or tickets is to be entered; this is the face value (eg.

£10 per year) printed on tickets and tokens. If there is not a face value for
tokens the concession should be treated as 'Any other type' and specified in full.

For 1987 we need to know also the amount charged for the pass or permit and the
period covered by this charge.

These schemes are sometimes run by the local {private} bus company on behalf of the
Local Authority in which case information will be cbtained from the bus company.

Where a Local Authority provides an alternative to concessionary fares egq
TV/telephone/food vouchers, record the travel concession and make notes regarding
the alternatives.

Final check and special circumstances Q. 119

Checks at top of page 60 should be completed and details of special circumstances
recorded.

Period Ccde List BACK PAGE

This sheculd be used as an aid for coding period at questions on the schedule.
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INCOME SCHEDULE - INTRODUCTION B

Ca

This schedule deals with income and occupational status. It should be kept by
the interviewer and not left with a spender. Information about income 1is
egsential if we are to make use of the expenditure details. For this reason
one of the conditiona under which £5.00 will be paid to each spender is that
we are given details of the income coming inte the household. In practice,
this means the completion of Schedule B for each spender while the income of
any children under 16 years must be noted at Qs.71 & 72 on one of the parents'
schedules,

Exceptionally, where other people are present, the spender may be allowed to
write details of income on the pink self completicn form, but make sure that
answers are carefully checked before transferring to incomes schedule.

An income schedule mugt be completed as far as possible for absent members of
the household (See section A7) ie in cases where the household is taken as
co-operating but where a member aged 16 and over 1is absent and i1s not
completing D records. The information should be obtained from the person
likely to be 1in the best position to give it, usually the nearest relative eg.
details about the income and occupation of an absent huaband should be
obtained from his wife, If i1t proves impessible to get any 1nformation, make
out a schedule with an explanation as to why it is blank. Remember to record
any allowances paid to other members of the household. Since such a person
is not a spender the absence of income information for him does not affect the
payment of £5.00 to each spender.

Where 1nformants have any type of Jjoint income an attempt should be made to
get them to split the joint income so that income i3 shown separately on their
individual B schedules. This will apply mainly to income from pensions and
income from Ilnterest and dividends, property, etc. It will also occur where
husband and wife are self-employed partners, and in such cases it will be
important to give as mach detail as possible at Q.38-41 to enable coders to
gplat the income between the partners.

If the informants cannot separate their individual amounts then enter the
amount 1n the first relevant persons column and make a note that the amount 1is
Joint income.

Note that from 1987 each series of henefit and investment gquestions has a
leading filter gquestion asking whether informant has received any benefit or
investment income from a list shown on a prompt card. If the answer is 'No to
all' then you do not need to prompt the benefits or investments in that
series. If tha answer 1s 'Yes' you need to code 'Yeg' or 'No' for each
benefit or investment.

The prompt cards for state benefits have been combined with other prompt cards
and there is therefore only one prompt card bock.

Because Spenders are tabulated in Person Number order, would you pleagse enter
Spenders on thelr Income Schedules as follows:-

Wwhen a second or third spender 1s entered on an Income Schedule he or she
must be the one with the next Person Number, irrespective of the order of
the interview. There must be no gap between the Person Numbers, unless the
missing person i1is not a Spender.

A huspand and wife should be on the same schedule.
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Examples of ordering of Person Numbers on income schedule.

i. Household comprising 3 friends, P1, P2 and P4
(P3 being a child under 16}
Correct P1, P2 and P4 18t schedule
or P1 and P2 1st schedule
P4 on 2nd schedule
or each spender on a separate schedule

Incorrect P1 and P4 on 1st schedule
P2 on 2nd schedule

ii. Household comprising P1 HOH
P2 Brother
P3 Wife of P2
P4 Boarder

Correct P1, P2 and P3 1st schedule
P4 on 2nd schedule
or each spender on a separate schedule

Incorrect P1, P3 and P4 on 13t schedule
P2 on 2nd schedule

Please ensure that person numbers in the form of double digit numbers {(eg 01, 02,
03} are entered at the top of each column on the front page and on all pages where
information is coded or recorded. Keep the same person order throughout schedule.

Detailed points on questions are as follows

Employment Status Q.1

This question is in the form of a direct question. Informants may need to be asked
a series of probes before any code can be ringed. In particular probe to find if
they have more than ohe job for pay or profit. For a spender with two or more
jobs, code the most remunerative only. On FES, informants are coded as working,
irrespective of the number of hours worked, as long as the job is reqular. Ring
one code only per person.

Note that the Government has several training and subsidy schemes in operation at
the present time. Individuals on these schemes will normally receive an allowance,
but in some cases a wage will be received. The basic principle to be followed is
that if a wage is received, the informant should be treated as an employee. If an
allowance is received, the informant is to be treated as unemployed (See Q1{b)}.
If Enterprise Allowance received, treat as self-employed.
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Listed below are the known schemes at time of writing. Later in these instructions
reference is made to the main schemes only.

SCHEME REMUNERATION TREAT AS
UNITED VOCATIONAL DPROGRAMME WAGE EMPLOYRE
TRAINING FOR SKILLS PROGRAMME WAGE EMPLOYEE
YOUNG WORKERS SCHEME WAGE EMPLOYEE
TEMPORARY SHORT TIME

WORKING COMPENSATION SCHEME WAGE EMPLOYEE
COMMUNITY PROGRAMME

ACTION FOR COMMUNITY EMPLOYMENT (NI) WAGE EMPLOYEE
YOUTH TRAINING SCHEME ALLOWANCE UNEMPLOYED
YOUTH TRAINING PROGRAMME (NI)

TRAINING OPPORTUNITIES SCHEME ALLOWANCE UNEMPLOYED
COMMUNITY INDUSTRY PROGRAMME ALLOWANCE UNEMPLOYED
ENTERPRISE ALLOWANCE FEE + ALLOWANCE SELF-EMPLOYED
Employee {(Code 1) Q .1 (a)

An employee 13 someone who, at the time of interview, has an arrangement with an
employer (another person or an organisatjion) to work for the latter for a wage or
salary. This does not include 1nformants who are on an employer's books and have
not yet started work.

Employees who are temporarily away from work due to illness or accident, holidays,
strike, being temporarily laid off or short time working should be coded as
employees, as long as they have a job to return to with the same employer. If they
are going to a new job, they are to be treated as unemployed.

Note If a wife is on the books of her husband's firm for tax purposes, she should
be coded at Q.1 as an employee, regardless of how many hours she works.

Sandwich Student - if a sandwich student has an arrangement to work for an
employer, and 1s attending college or university at the time of interview, he
should be coded as an employee {(code 1).

Casual or Seasonal Workers - should be coded as employees if, at the time of
interview, they are actually working for an employer. If they are on an employers
books but not working, they should be coded 3 or 4, ie not employed. (This mainly
applies to occupations like market research interviewers, agricultural workers and
gsecretarial bureaux).

Government-fFinanced Trainees - Where an informant 1is on a Training Oppoxtunity
Scheme (TOPS) (Attachment Training Scheme in NI) or Youth Training Scheme (Youth
Training Programme 1in NI), they are treated as unemployed.

Where an informant is on a Community Programme (CP) (Action for Community
Employment in NI) or a Young Workers Scheme, they are tc be treated as an employee.

The main point to bear in mind is - Allowance = unemployed, Wage = Employed.
People with a regular but intermittent arrangement to work for the same employer

(such as many school kitchen staff) should be coded as employees, even during the
periods when they are not working.
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Residents employees eg, BAu pair, dJdomesticas, who are members of the household,
should be treated as working in the same way as any other employee.

Employment outside the United Kingdom - where the informant is or recently has been
employed abroad, treat as employee. However, be sure to record the currency they
were paid in at Q. 11 etc. eg. Marks, Francs, {(US} Dollars, Hong Kong Dollars, UK

| o PP o

Pounds, etc.

Clergy - Church of England and non comformist ministers should be treated as
employees. Jehovahs Witnesses are treated as self-employed.

Directors - A director of a limited company is always counted as an employee. ie.
he is an employee of his company.

Occupation therapy. Informants who work at a therapy centre etc for physically or
mentally handicapped should not be coded as employees. They should be coded as 4,
5 or 7 depending on degree of sickness, etc. The benefit from the centre should be
entered at 0.60 and treated as allowance from an organisation.

self Employed {code 2) 0. 1(a)

Self employed covers people who are responsible in their work only to themselves
and who do not receive a wage or salary from emplover. Tax is not normally

deducted at source but paid direct to Inland Revenue by them. (Hence directors and
managers are employees of their companies).

It includes all people who are temporarily sick but would be working in a
self-employed job if they were well.

Self-employment can be for any number of hours, eg as little as one hour a week as
long as job is regular.

In additien to obvious persons such as sole or part owners of a business, the
following are considered toc be self-employed:- doctors in private practice,
farmers, landlords who manage their own property, and people with recurring
freelance Jjobs such as musicians or journalists.

Mail Order agents and baby sitters are not treated as self-employed. Instead,
income from this source is picked up separately at Q 64 Child minders are treated
as self-employed.
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are usually paid a wage by the contractor and have standard rate of income tax
deducted from that wage. They are however responsible for own payment of National
Insurance contributions.

Informants who are receiving the Enterprise Allowance are self-employed.

Out of Employment (codes 3 & 4) intending to work Q. 1{b)

NOTE CEANGE FOR 1987

Includes people seeking work or people who have an agreement to work but have not
yet started.
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Those who are unemployed due to sickness but fit in above category should be
coded 4.

Those who are sick hut would be seeking work if not sick are coded 4.

Seeking work means actively seeking work, eg Registered at Job Centre, employment
agency, advertising for work. School-leavers seeking work or about to start should
be coded 3 or 4 as appropriate.

Where an informant 1s receiving unemployment benefit but not seaking work they
should be coded 3.

From 1987 persons unemployed for more than ten years (520 weeks) should be coded
'7' as 'None of these’.

R

coded 3.
Quesations to be asked of unemployed¢

1. Where last job was as an employee*
a. Unemployed for 13 weeks or less.
Ask Q4, 4(a), 9-31.

b. Unemployed for more than 13 weeks but less than 52 weeks.
Ask Q4, 4(a), 9-16, 21-27.

c. Unemployed for 52 weeks or more.
Ask Q4, 9, 9(a), 9(b), 10.

2. Where last job was as self-employed.”

a. Unemployed for 123 weeks or less.
ask Q4, 4a, 9, 9(a), 9(b), 38-44 as appropriate.

b. Unemployed for more than 13 weeks but less than 52 weeks.
Ask Q4, 4(a), 9, 9(a), 2(b) 38-43 as appropriate.

C. Unemployed for more than 52 weeks.
Ask Q4, 9, 9(a), 9(b), 38-43 as appropriate.

# This includes informants currently on a government training scheme and receiving
an allowance. eg Youth Training Scheme (Youth Training Programme in NI),
Training Opportunity Scheme, Community Industry Programme.

* This includes informants whose last job was on a government training scheme
where wages were received. eg United Vocational Programme, Training for Skills

Programme, Young Workers Scheme, Temporary Short Time Working Compensation
Scheme, Community Programme.

+ This includes self-employed receiving an Enterprise Allowance.

Permanently sick or injured {code 5} Q. 1(b)

Anyone who 18 unfit to work due to sickness or injury and has been unemployed
because of this for more than five years should be coded 5.
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Retired {code 86) Q. 1(b)

It is difficult to provide a precise definition of who is to be included in this
category. In general the informant's word should be accepted, however there are
exceptions which are given below. It should be borne in mind that the intention is
te include only those who, at the time of interview, have retired from their
full-time occcupation, are of the approximate retirement age for that occupation and
are not seeking further employment of any kind. Thus women who at a comparatively
early age cease work to become full time housewives are precluded from this
category and should be coded 7.

It sometimes happens that informants say that they are 'retired' but when asked
Q50(b) are, in fact receiving N.I. Unemployment benefit which means that they
should be looking for a job. In such cases it is important to go back to Q1(b)
recode as 3 {(unemployed) and then ask the relevant guestions.

Also recode as 3 and ask relevant questions of those who volunteer the information
that they would take a job if one was offered to them.

An informant who has left work early on a Government Job Release scheme should be
treated as retired at Q1(b}

None of these (code 7) Q.1 (b)

NOTE CHANGE FOR 1987
"None of these" includes:

Housewives with no paid occcupation.
(include housewives who are mail order agents or paid baby sitters).

Persons of independent means.
People never employed and not seeking employment.
Continuing students over 16 not employed at time of interview.

NB Anyone who has been unemployed for more than ten years (520 weeks), and coded 3
at 1(b) should be recoded 7 at 1(b} and relevant questions asked.

Paid work in last 12 months 0.2

This guestion applies to those coded 1 or 2 at Q 1{(a). Work here is to be regular
arrangements and not odd jobs. 0©0dd jobs should be entered at Q 70.

Include as paid work any paid holidays, paid sick leave or time on Statutory Sick
Pay.

Exclude periods when on strike.
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At work on day of interview Q.3

NOTE CHANGE FOR 1987

Note that for 1987 the wording of this question has been changed and now asks
whether they have been to work on day of interview, however the sense of this
question has not changed. Only cocde 2 if abgent from work on what, for the
informant, is a NORMAL WORKING DAY.

Weeks away from work and weeks of paid work Q.4

Asked of all coded 3 or 4 at 1(b) EXCEPT those who have not worked before eg
school, college and university leavers.

This refers to the total number of weeks away from work without a maximum. We are
interested in the total number of weeks the person has been away from work: if it
is 3 years then 156 weeks should be entered. Do not restrict answers to the last 12
months.

Q 4(a) applies to all answering less than 52 weeks to Q4. Work here refers to
regular arrangements and not odd jJobas. 0dd jobs should be entered at Q 70.

Include as paid work any paid holidays or paid sick leave or time on Statutory Sick
Pay. Exclude pericds when on strike.

NB Anyone who has been unemployed, for more than 10 years (520 weeks), and coded 3
at 1(b} should be recoded 7 at 1(b) and relevant guestions asked.

Ratirement in laat twelve months Q.5

This question applied only to those meeting the retired persons' conditions at
question 1, code 6.

Looking after sick or aged relative Q.6

A relative for the purpose of this gquestion mugt be someone related legally or by
blood relationship eg husband/wife, father/son. An adopted child is a legal
relation whereas a foster child is not a legal relation. Where a c¢ouple are
cohabiting they are considered not to be legally related (for the purpose of this
question only).

Permanently unable to work Q.7

The term ‘'permanently unable to work' 1is the informant's interpretation which
should be noted at Q.7 (a). NB. This can be an embarrassing topic and should not
be probed too deeply.
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Paid work in last 12 months R.8{a)-(c)

It is vital that informants answering 8(a) are asked 8(b) and B(c).

welve months please note the number of days.

If less than one week in the last
Work at this gquestion applies to regular arrangements to work and not odd jobs.
See Q 70 for details of odd jobs.

Note that usual net pay and period covered by pay is required at 8(b) and 8(c).
Include as paid work any paid holidays or paid sick leave or time on Statutory Sick
Pay. Exclude periods when on strike.

NOTE CHANGE FOR 1987

It is important that where there is more than one job the informant's most
remunerative job - whether as employee or self-employed - should be entered as the
first job. If, on probing at this guestion, it is found that Q1i(a) has been wrongly
coded, eg coded self-employed when most remunerative job is as employee then recode
D1(a).

Where somecne has arrangements to work with two different employers (even if one
relates to casual work), both should be entered, with the most remunerative job
described first. If an informant performs the same occupational duties for several
employers, {(occupation and industry details being identical for each eg domestic
work for 3 private 1lndividuals), count as one job but make a note.

Where a school leaver 1is unemployed, employment questions cannot be asked.
1 has been ringed.

PRECISE OCCUPATION AND INDUSTRY DETAILS ARE NEEDED. Follow standard Social Survey

procedure (Handbook p. 65). Note however, that directors of limited companies
count as employees even if they pay a self-employed person's National Insurance
contribution. If such a person has been coded self-employed at Q.1, you should
recode.

Note that for 1987 we wish to know for employees their position eg Manager and the
number of employees at their place of work. For the self-employed we wish to know
how many employees they have. This is so that we can code socio-economic groupings
to make the FES compatible with other surveys.

For informants on Community Programme (CP) (ACE in NI) note this fact and alsc the
work they are doing and the type of industry in which that work is being done.

Directors/Self-employed 0's.%(a) & 9{b)

Directors of a limited company are to be treated as employees bhecause they are
legally employees of that limited company nec matter how small it is.

There are some difficult cases however where an informant will be legally an
employee of the limited company of which he is a director, but for accounts
purposes handle the income, tax and National Insurance contributions, etc as if
self~emploved. In these cases you should record him as an employee at Q1-9(b) but
enter details of income, tax and W.I. as if he is self-employed. Where this occurs
please make full notes so that the office is aware of the circumstances.
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Last pay details Q's.10-16

This series of questions refers to the job described in Q.9 as the most
remunerative job as an employee, regardless of number of hours worked. Thesea
questions can relate to a past job only where the informant 1s out of employment
and seeking work or about to start work (coded 3 or 4 at Q.1).

If somecne has only recently satarted work and has not yet recelved any
wages/salary, explain this in a note together with what he expects to receive in
his new j0b, and record at checking call details of his pay if the first pay is
received during the record-keeping pericd. Failing this, glve details of his
wage/salary in his previocus job (if any).

At the top of page 9 on the i1ncome schedule there is a provision for recording the
gross wage/salary according to the last pay slip, 1f conaulted. This figure should
not be your addition of the net pay and deductions. (This information can then be
cross checked against the gross you arrive at when checking pay details on the
checking schedule). Gross pay should be total gross pay before any deductions.

Maternity pay: 1f last pay was Maternity Pay or Statutory Maternity Pay this
should be ignored and last full pay entered. See notes for Q51(c) and (4).

Note that if the informant has two Jobs with the same employer and the pay for both

Jjobs 15 received together, an estimate of the separate amounts (net/gross) should
be obtained.

Where, for personal reasons, an 1i1informant 18 not willing to orally divulge
information on pay, they should be asked to fill in a pink self completion sheet
with your quidance as necessary. This information should then be transcribed on to
the income schedule.

Date last paid and period pay covered Q.10 & 12

NOTE CHANGE FOR 1987

For 1987 note that 1f details of anticipated pay are given then code '1' at Q10
must be ringed.

Where the difference between date of interview and date last paid 1s longer than
the pay pericd given at this question, give reason. Eg Informant who i3 weekly
paid 13 interviewed on 6/5/87. They state that they were laast paid on 16/4/87 1ie
over two weeks before interview. The reason given for this is, that when lasgt paid
on 16/4/87 they were paid three weeks money to cover their holiday pericd and
therefore they were not paid on 23/4/87 or'30/4/87.

Last net wage or salary receivad Q. 11

Amount at this question must include OVERTIME, BONUS, COMMISSION AND TIPS.

If tips are received separately, note this fact and the amount received.
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From April 1986, employers have been paying the first twenty-eight weeks' sick
benefit in any tax year. This benefit is not pay and is known as Statutory Sick
Pay and details should not be entered at Q.11~15 (see Qs 23,47 & 48).

Refund of tax Q. 13

A refund of tax indicates that the pay at Q's 11-16 is not usual pay.

Tax payment Q. 14

If no tax is paid there will be a reason, eg the earnings are too low tc pay tax,
or a refund has been received. The informant may not know the reason so do not
Probe too deeply.

Other deductions from wage/salary Q. 16

Note that where an amcunt is entered the code above the amount must be ringed.

Purpogse of Deduction: Show each individual deduction and amount separately. If it
is impossible to show separate amounts, try to establish what is included in
composite deduction's eg. superannuation, union dues or savings.

Probe individual deductions carefully, eq.
"Insurance” - Is it life, sickness or accident insurance?

"Benevolent Fund" - is this a payment to a charity or some form of insurance and,
- if the latter, what kind?

Please note that initials are not acceptable. Eg. FSC could be Family Sailing
Club, Pamily Savings Club, Family Sick Club, Family Social Club, Family Sports
Club.

Please ensure answers are entered in correct columns and that there is only one
amount per coding box.

Pay slip consulted Q. 16(a)

If pay slip for the date given at Q 10 is consulted ring code 1 or 2. If the pay
slip for that date is not consulted but the answer to Os 11-16 are given for the
date at Q 10, code 4. If a pay slip for a date other than that at 2 10 has been
consulted by you or by the informant, code 1.

If coded 1, 2 or 3 ask for {or enter) gross wage from pay slip at 16(a)(i).

Do not add totals at Qs 11-16 if gross wage is not shown on pay slip or code 4 has
been ringed.
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Thirteen week rule 08.17-20,28-31

These questions & not apply if ianformant is coded 3 or 4 at Q1(b) and has been
sick, injured or unemployed for more than 13 weeks at time of interview.

See Q4 for number of weeks unemployved or sick.

Expenditure refunded by employer os.17=20,27

Please note that questions on expenses are restricted to those received from the
current {(or last) employer.

Where an 1informant states at Q8 17-20 or 27 that he has i1tems of expenditure
refunded, it is to be expected that similar expenditure shown in D record will also
be refunded and should be entered on page 40 of record books.

If a fixed or mileage allowance for vehicle has been received, then page 40 of
record book should contain details of refunded expenditure on petrocl etc. which
will be refunded via the allowance paid.

Mileage or fixed allowance Q. 17

Milsage allowance is a specified amount paid for esach mile wvehicle is used (eg 25p
per mile). The mileage will vary from week to week.

Fixed allowance 13 a specified set amount per week or month etc., paid regardless
of amount venicle i1s used.

The amount included in last net pay should be entered.

See notes above for thirteen week rule and general note on refunds (page 60).

Specifiad car expenses Q. 18

The amount included in last net pay should be entered.
This covers such 1tems as parking fees, rapairs, etc.

See notes above for thirteen week rule and general ncote on refunds (page 60).

'A' schedule expenditure refunded by employer {prompt card ‘'E') Q. 19

Here it will be necessary to rafer back to 'A' schedule amounts when prompting.
Seea also Q112 on Houasehold Schedule.

Record type and amount of refund included in last net pay.

See notes above for thirteen week rule and general note on refunds (page 60).
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Other refunds/allowance from employer Q. 20

Include only amounts actually refunded. If a subsistance allowance is received,
only the part Actually aspent on food, lodaings., etc should be included at this

question see notes above for thirteen week rule and general note on refunds
{page 60).

Usual hours Q. 21

Usual hours are not the same asg basic hours. If hours excluding overtime vary
within a regular pattern (eg 40 hours one week on day shift and 48 hours next week
on night shift), note the average weekly hours (in this case 44).

Note that this question excludes all overtime,

Average amount of overtime Q. 22

Note this guestion refers only to paid overtime.

Items affecting last pay (prompt card 'P') Q. 23

Informants who have received state benefit because of unemployment could be liable
to tax on this benefit. This tax is collected by a lump sum deduction or through
weekly/monthly PAYE deductions from pay when restarting work.

Usual pay Q. 24

If a code has been ringed at Q.23, the informant would be expected to answer 'No
«+s.1 at Q.24 and usual pay given at Q.24(a) and (b).

Occasional additions to pay {(bonus, etc) in last twelve months Q. 25

NOTE CHANGE FOR 1987

This amount should cover the total additions to pay received in the last 12 months
not just the last bonus received.

Include here only actual money income (cash, cheques, bank credit, etc). Exclude
shares in the company or cash value of vouchers to spend in shops.
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Occasional addition to pay (bonus, commission and motoring 0s.26 & 27
axpenses otc) included in usual net pay

These are asked of those whosa last pay was not usual. Informants may not have
included a bonus in their usual net pay, it is necesgary to ask if they have.

Where bonus{es) have been included, ask informant to estimate amount of bonus{es)
included.

Amount of tax relief Q. 28

Enter the amount on which tax relief has been allowed, not the actual amount of tax
relief received. This amount i@ shown on the Inland Revenue notice of c¢oding.
Please list items covered by tax rellef.

See notes on page 60 regarding 13 week rule.

Luncheon wvouchers/meals/food supplied free Q. 29-31

LUNCHEON VOUCHERS: These refer to lunchecn vouchers used by the informant AND
supplied by informant's employer.

MEALS/FOOD: Any free meals to resident employees, eg. au pairs or farm workers,
should not be entered here.

If milk, eggs or potatoes ware supplied 1n quantities other than those on the
schedule, please note thig fact.

Subsidiary employment Q. 32=37

These gquestions are, essentially, replicas of Q's 10-16 but are for entering
detalls of a subsidiary job where this 1s held as an employes,

Refunds of expenses - gsubsidiary employment Q. 137

The notes at Qs 17-20 also apply to this question except for the thirteen week
rule.

Self employed income Q. 38

Where the informant has been self-employed for too short a period to have any
flgures available code as DK BUT make a note of the last occupation the informant
had before becoming sself-employed and the income received from that job.

Where the informant can only give figqures for a period of lessa than a year, these
should be recorded.

Note that if the answer to this guestion 15 'Nil Profit', 'Loss' or DK then Q39

must be asked.
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} Self-employed - money drawn from business Q. 39

The purpose of this question is to ascertain income from the self-employed job when
the answer to Q 38 is 'Nil Profit’, 'Loss' or 'DK'.

Note that if Q39(a}), (c)(i) or (d) are answered 'DK' you should go to Q 40.

Total turnover Q. 40

Is asked of all answering 'Don't know' to Q. 39(a) or Q.39(c)(i) or 39(d).

Self employed - sole ownership/partnership Q. 41

Is asked of those answering Q. 38 or Q. 40. If informant unable to give a cash
amount at (a), then obtain a percentage or proportion of the amount the partner
expects to receive.

Total hours worked Q.43

For 1987 if an informant has main and subsidiary self-employed jobs the hours
worked in both jobs should be added together to provide an answer to Q43.

'A' schedule expenditure claimed for tax purposes (prompt card 'G') Q. 44

NOTE CHANGE FOR 19B7.

Q. 44 deals with business expenses claimed by 'self-employed people for tax
purposes, in regard to expenditure contained in or related to the household
schedule, and relating only to interview address accommodation. Generally, the
informant, or his accountant, will agree with the Inland Revenue that a certain
percentage of his expenditure on an item should count as business expenditure for
tax purposes. It is these percentages that should be noted in the box. If the
amount has not been agreed, indicate which items will be claimed by ringing code

and enter estimate of claim. DO NOT LEAVE BLANK. If the answer is 'No' to all
items ring 'No to all, code Z'.

Where a self employed person claims items of expenditure for tax purposes it is to
be expected, that if similar expenditure is recorded in the diary records, this

should also appear at page 40 of the diary record and claimed as business
expenditure.

ed but informant cannot give percentages then

a. Ask for amount claimed and total expenditure on the item concerned, eg
electricity claimed = £70 p.a. on a total expenditure of £400 p.a.

b. If percentage or amounts cannot be given please ask for which items a

claim has or will be made. Indicate these on the schedule by ringing
code and note that informant cannot give amount or percentage.
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Allowancs, benefits, pensions (prompt cards H-M) Q8 .45-67

NOTE CHANGES FOR 1987

1o
SEE LIST ON PAGE*FOR METHOD OF PAYMENT.

SEE GLOSSARY FOR INFORMATION REGARDING BENEFITS AND ADDITIONS TO BENEFITS.

It 1s important that the amount entered against each benefit is the actual amount
for that benefit only and 1s not the total for a combination of benefits eg
Retirement pension and Attendance Allowance. Always check for combinations of
benefits, If you are aware that an amount is a combination of benafits which
cannot be separated, please make a note giving the names of the combined benefits.

The most likely benefit to be included with other benefits is Supplementary Benefit
(Q50(d)). The inclusion of Supplementary Benefit with another benefit is noted at
the front of the payment book or on notification of entitlement form.

The amount of benefit last received together with the period covered is required at
all benefit guestions. Note that payments are only made in multiplea of a week eg
2 weeks, 4 weeks, 13 weeks.

Since the introduction of Housing Benefit it has become increasingly difficult for
informants to separate Supplemantary Benefit and cther benefits. D.H.8.5. has
provided us with examples of payment books to help informants and you distinguish
Supplementary Benefit, other benefits and the component parts of Retirement
Pensiong (Q45(b)) and Widows Benefit {(Q46(a)).

There are two examples,one buff in colour and the other yellow.

Buff books are used to pay Supplementary Benefit only or Supplementary Benefit plus
other benefits. ‘Supplementary Pension' for those over retirement age will be
written at top of page 3. If an other benefit is being paid on the book then the
name of that benefit and the amount of that benefit being paid will be written on
page 3.

Where Supplementary Benefit only is being received then at Q50(d) you should enter
the amount of henefit shown on payment orders (page 5 etc).

Where Supplementary Benefit plus another benefit are being paid you will need to do
a calculation. The total combined payment is shown on the payment orders (page 5)
and from this should be taken the amount of other bensfit (eg Retirement Pensicn)
shown on page three. The difference will be Supplementary Benefit for entry at
Q50(d) while the amount for other benafit on page three should be entared at the

relevant question (eg Q45(b)).

Yellow books are used for benefits other than Supplementary Benefit. Therefore 1f
an informant has a yellow book you can be assured that Supplementary Benefit will
not be included i1n that book although it could be in a separate buff book. On page
three you will find the name of benefit or benefits being paid on the book plus a
series of code letters. Thae key to these code letters is given on page two of the
book.

If only one benefit is being received then the total amount for that benefit should
be entered at the relevant question. If more than one benefit is being paid then a
calculation is necessary: for example Lf Retirement Pension and Attendance
Allowances are being paid then the amount shown against code letter 'H' is
Attendance Allowance and should be entered at Q46(e). This amount should be
deducted from the total combined amount shown on payment order (page 5) and the
difference entered at Q45(b) as Retirement Pension.
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The initials will need to be referred to when recording component parts of
Retirement Pension (Q45(b)) and Widows Benefit (Q46(a)).

Points to note

1) An informant may receive Supplementary Benefit and another benefit in separate
hanks ag Supnlamentarvy Renefit in a umff book and Retireament nﬂnninn in a

LSS = O bk AT A R Y e A A A e e ~ts G4 AfdALL SR Rl S vl —iliz L

yellow book.

2) An informant may be receiving one benefit in a payment bock and for some
reason another bhenefit by Giro.

Instead of receiving payment by book or girc an increasing number of people who are
not on Supplementary Benefit are receiving their benefit by direct transfer into
their bank or building society accounts. These informants will have been sent
forms BR2198 or BR2199 advising them of the amount of benefit they are receiving.

See example of BR2198/9 on page 686.

Retirement Pension and Widows Benefit _ Q45(b) & Q46(a)

For 1987 these guestions have been extended at the request of the DHSS.

State benefits received are often made up of component parts and the DHSS would
like to know the amount of some of these parts contained in the total benefit
recorded on the FES. Because it would be impossible to do this without reference
to documents you are asked to check whether documents are being consulted before
asking the new guestions. Note that vou are not expected to 'push' the informant
to produce documents if they are not already doing so.

At Qs45(b)(iii) and 46(a}{iii} you should check what documents have been consulted
to give the information at Q45(b)(i) and (ii} or 46(a)(i) and (ii). If documents

have been consulted vou then record the answers to 45(b){iv}) and 4&{a){iv).
The amounts for recording at 45(b)(iv) and 46(a)(iv) will be shown on page three of
the yellow book or on form BR2198 or BR2199. On page three of the yellow book you
will find the code letter only while on BR2198 and 2199 you will find the
description, Examples are given below.

1) Example of page two, zellow book, showing key to codes

CHANGE OF POST OFFICE OF PAYMENT

COMPLETE SPACES BELOW IN P80 CASES ONLY Key to cods lattars shown oppatits
Sea P.O.R. C2X for full instructions re v - p 5 - (Retirament Pension and Widow's banefit aniy)
change of office procedure if required ew office of payment ate stamp ©
¢ P e (not vaiid untif (Z) is stamped) new ofﬂcop : : z; :::x In:m'm
. (©) (@ C = Gradumad Pension (acluding sny
Payment without P80 | Payment without P80 incramunta)
(FIRST QRDER) (SECOND ORDER) D = Age Addition
‘ E = Adult Dependency Incresss -
F = Child Depandancy Incraese
| G = Invalidity Addition
H = Astandance Allowance
I = Addiiona Parion (bulrs dndue
(‘) ; (b) ;l.::'y.;;uwww RN
K = Guarsntesd Minimum Pensien
Not to ba encashed outside Great Britain L = Addiconsl Pension Payable {sfeer
uniess mhorised on the front cover by the "%m“"‘-'::n‘; “
issuing authority. Dok N
Proof of identity 8 required for each order M = A Porsion Incr
£50 when presented at other than N = Ugsamting of Guarsntesd Minimum
the nominatad Post Office. Ponsion inerements
Not more than two orders may be cashed P = Wik Ensidlement 0 Owa
gnso.mymﬁrﬁdnwucdndlum Q o Earming A .

o~
n
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2) Example of page three, yellow book,
parts of benefit.

YOU MAY CUT QUT AND KIEP THiIS PAGR BEFORE CASHING THE LAST ORDER DLO 22 MAY 86 [

HETTREMENT PENSION 13PEX TOTAL £40.23
PROM ~ RP PENSION BREAKDOWN
22 . L . . v
MAY 40 23(_&45(5)(0) A 3B.30 I 2.92 (eus®)( ))
c  0.51
L 1.42
Q  3.43

lseuing Autharicy - DEPARTMENT OF HEALTH AND SOCIAL SECURITY, C.P.B., NEWCASTLE UPON TYNE NE?8 1YX

3) Example of form BR2198/9 showing layout of benefit and componen

Basic pension
Additional pension (:J-—)
Adjustment for guaranteed (K ) Additional pension

MIMMUMm pension payable

increase for deferred retirement
Basic cension increments

Addiuonal pensian increments (ﬂ )
Uprating of guaranteea minumum pension increments (N )
Graduated pension
Invahidity addition
Age addiuon
Dependency increase

Attendance allowance

Total

showing layout of benefit and component

Job release allowance should not be treated as N.I. Retirement pension and

should be entered at Q52(c).
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sStatutory Sick Pay, N.I. Sickness Beneflit and 0347 & 48
Contributory Invalidity Pension

There are three sickness benefits available:

a) Statutory Sick Pay (SSP)
b) N.I. Sickness Benefit
c) Contributory Invalidity Pension

Statutory Sick Pay is paid through the employer. The benefit is paid for a maximum
period of 28 weeks in a tax year.

N.I. Sickness Benefit is paid by the DHSS for a maximum period of 2B weeks.
Contributory Invalidity Pension is paid by the DHSS. The benefit is paid in the

29th week of sickness and there is no limit to the number of weeks it can be
received.

Sick pay by employers Q.48

This question must be asked of all answering Yes to Q47.

This question is designed to help ascertain total income received by informants
when absent from work due to sickness or injury.

Sick pay by emplovers refers to made up pavy
- F =i § =d o e - = i

part pay etc, and not Statutory Sick

Government training schemes 0.49

EXCLUDE COMMUNITY PROGRAMME (ACTION FOR COMMUNITY EMPLOYMENT IN NORTHERN IRELAND)
FROM THIS QUESTICN. THIS QUESTION ONLY REFERS TO TRAINING SCHEMES TREATED AS CODE 3
AT Q 1(b).

If a person is currently on a scheme/programme enter the number of weeks completed
to date at (b). The number of weeks entered at (b) should exclude any weeks
entered at Q. 50(b).

Unemployment benefit/currently received Q. 50(Db)

If informant is currently receiving Unemployment Benefit at time of interview check
that they are coded 3 at Q. 1{h}. unless on short time. If not coded 3, recode
Q.1{(b) and ask all relevant gquestions.

This question excludes benefit for weeks spent on TOPS and YTS schemes etc.

Unemployment benefit and details of the weeks unemployed in last 12 moinths before

or after attendance on a TOPS or YTS scheme, etc should be entered at this
question.

If an informant is on short time they can receive a wage and Unemployment Benefit.
Where an informant has had more than one spell of unemployment in the last 12

months make sure to record all weeks and not just the number covered by last spell
of unemployment.’
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Supplementary benefit Q. 50(4d)

Supplementary pension/allowance should be entered at this quesation whethsr received
on its own or in combination with another benefit.

Household bills paad directly by supplementary benefit should be shown at
appropriate Household Schedule question with an explanatory note. The payment of
Supplementary Benefit at Q50(d) should include an amount for the bill paid direct
with a note to this effect.

See note on page 64 regarding buff payment book.

Maternity benefits and pay (prompt card L) Q. 51

NOTE CHANGE FOR 1987
Note that these guestiong are asked only of women aged under 51.

Note the addition of Statutory Maternity Pay from an employer.

Maternity pay from employer Q. 51{c)

The answer to this question should refer only to maternity pay under the Employment
Protection Act; it should not include holiday pay, money in lieu of notice,
sickness benerit, maternity grant, etc. This will be gradually phased out in 1987
and replaced Ly 3Statutory Maternity Pay.

Statutory Maternity Pay Q. 51(4)

This new benefit 1n 1987 13 payable by employer, and will gradually replace
Maternity pay from employer and in some cases replace Maternity Allowance.

The benefit 1s paid at two levela dependent upon hours worked and length of
service.

Christmas bonus Q. 52{(b)

Christmas bonus 18 pald to retired persons and certain other people on state
benafit. This 13 normally paid in November in the form of an increased weekly
payment, 1.e. .t 1s not usually made as a separate payment, but as an increase in
benefit being received at the time.
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OTHER STATE OR NI BENEFITS Q. 52(c)

This question covers all State Benefits not covered by previous questions.
Possible entries here are:

i. Job Release Allowance
ii. War Widow's Pension
iii. Industrial Widow's Pension
iv. Guardian's allowance
v. Industrial Disablement Benefit (paid weekly}.
vi. Enterprise Allowance
NB. Allowance for foster children should appear at Q.60

Always give full details of benefit including government department concerned.

Pension from Employer, Trade Union, Friendly Society, Q.54
Annuity or Personal Pension or Covenant

Pension from a previous employer relates not only to private pensions received by
the informant from their own previous employer but also to a private pension from
the employer of a deceased spouse or other relative.

This question is a filter for Qs 54(a)-{d). which appear on page 33.

Note that reference number should be entered at the top of rage 33.

There is no longer any need to specify industry for pension from previous employer,

i EAITY ee C AL 3N
vious employer at Q54(b) or 54{(4).

Q54(b) is concerned with personal pensions normally received by retired
self-employed people.

054{d) deals with pension as member of trade union or friendly society.

Other deduction from an emplcoyee pension Q.54(a) (1)

Normally income tax is deducted from an employee pension (Q S4(a)). However, some

pension funds agree to deduct other payments from pension eg medical insurance
premiums, savings.

Ensure that this question is asked of all receiving a pension at Q 54{(a). If the
answer is 'No' ring code X.
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Savings Accounts (prompt card 'N') Q55

See Q71 for children under 16.

Holdings of Nat Sav. certs/SAYE/premium bonds, etc (prompts card 'Q' & 'P') (.56

See Q@ 72 for children under 16.

Holdings of certain National Savings invegtments are asked for two reasons: first
to help the DHSS determine whether informants would be eligible for Supplementary
Benefit or not: second, to provide the Dept. of NWational Savings with information
about characteristics of holders of National savings investments.

Childrens holdings should be recorded at Q 72.

Bonds and securities (prompt card 'Q') Q. 57

If the informant does not know or cannot estimate the amount of interest, it would
be helpful to have an idea of the amount of principal invested, if this is
volunteered.

Rt Q. 57(a)(1) and 57(d)(1) the amount should be after deduction of tax at source.
In rare cases, where only the gross before tax i1s available, then record this
amount and a note stating ‘'gross only available'.

At Q57{b) (i) and 57(e)(1}) the amount should be before deduction of tax.

At Q57(f) note that what 15 wanted is interest from a private loan 1e interest on
loan made py informant 1n a praivate, not commercial, capacity.

Rent from property Q. 58

Include here all rent from let or sublet property except that connected with self
employment, which should be entered at Q. 38 Income Schedule.

Other unearned income Q.59

Includes such income as;

1. Income as sleeping partner,

2. Income from owner of business who no longer takes an active part and has
installed a manager,
3. Royalties from land as well as books, etc.
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Reqular allowances received {prompt card 'R') Q. 60

This question covers allowances from someone in Armed Forces, Merchant Navy, friend
or relative outside household, organisation, alimony or separation allowance and
allowance for a foster child. Exclude allowance from spouse who is an absent
spender or who is not a member of the household (see Q61}.

Note that an allowance for a foster child should be coded 4 if from local authority
and coded 5 if from another source.,

SEE ALSO SECTION A8(b) (page 17).

Allowance received from or bills paid by an absent spouse Q.61
or spouse who is not a household member

O
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household member to anyone present in the household should be recorde For an
absent spender this will be in addition to their proxy income details.

Details of anv reagular allowance ald by an absent spouge or a spouse wt

If the spouse who is present in the household draws money from a joint account the
amount drawn should be recorded. Also record details of any bills paid direct by
the absent spender or spouse who is not a household member.

SEE ALSO SECTION A8(b) (page 17}.

Coal or coke from employer Q. 62

This refers to cecal or coke received from a present or former employer, eg NCB,
Pilkingtons.

Record whether it was ordinary household coal or, if a special fuel, give the name
eg Phurnacite, Stovesse, Gloco, Sebrite, Coalite, Rexo, Warmco, Cleanglo.

If fuel is free but haulage paid for, note amount paid for haulage in previous 12
months.

Where an allowance is received in place of free fuel there is no need to record it.
Income from the sale of coal or coke need not be recorded.

Concessionary bus passes/tokens/tickets Q. 63

Exclude weekly or seascn tickets mentioned in household schedule.

Data collected for Q.118 household schedule can, if necessary, be used to prompt

this question. If the area does not have concessionary bus pass travel, then
code 3.
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Mail order agents/baby sitters Q. 64

NOTE CHANGE FOR 1987

If income is received for work as a mail order agent and as a baby sitter, enter
combined total at {a}.

NB. Child minders should be treated as self employed. (See Q38) and code 2 at
O1{a) 1f this is their main occupation.

Income 1n the form of goods acquired from a mail order club should not be
entered.

Tax paid direct to Inland Revenue Q. 65

Do not anter

Do not e un a tax
the schedule, or are in respect of interegt from stocks, shares etc at Q. 57(a) and
{d).

nte nf tax hare that ara A

a
amounts =8

licates of tax pavmantz elgawhere on

Note this does not include Value Added Tax (VAT).

Income tax refunded direct by Inland Revenue or DHSS Q. 66

Note that refunds from DHSS are included. DHSS can refund Income Tax 1f informant
18 or was unemployed.

Tax refunds received through pay are not to be included at this question (see
Q.13}.

Direct refunds of tax previously paid by employees under Pay As You Earn (PAYE) are
noxrmally due to change of circumstances, eg unemployment, redundancy, retirement,
mortgade Or marriade.

~a4ye

National Insurance (NI contributicna) Q.67

NOTE FILTER BASED ON AGE AND EMPLOYMENT STATUS
Q.67 is asked for everyone coded 2-7 at Q1 on the B schedule.

Do not include lump sum payments of NI contributions by self-employed, non-employed
or those making up contributions, these should appear at Q.68.

Payment of NI contribution direct to Inland Revenue Q. 68

This will apply mostly to self-employed people, who usually pay a basic weekly rate
of Naticnal Insurance, and, at the end of the financial year (when profits or

losses are calculated}, pay a percentage of the profits.

Informants may, however, be making up missing contributions, even though employed
or non-employed. Record all cases and the reason for payment at Q. 68.

72
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Voluntary contributions when they are paid regularly (ie not a lump sum), should be
entered at Q. 67 and not at this question.

Money sent abroad Q. 69

Information collected at this question is to give an indication of money being sent
out of the country. This information was previously collected by the Bank of
England under exchange control regqulations. It may be useful to point out to
informants that we do not ask to which country the money is being sent.

Only money actually sent abroad should be entered. Money given to an individual or

charity in this country and subsequently sent abroad (eg Oxfam, Christian Aid)
should not be entered.

Estimates are quite likely at this question; this is acceptable and preferable to a
'don't know'.

Amount recorded should be in £ sterling.

Income from occasional jobs Q.70

Only odd or occasional jobs should be entered here. If a job appears to be a
recurring undertaking, regardless of hours worked, then the details should be
entered elsewhere in this schedule, eg, Qs 9-31 for employee main jobs; Qs 32~37
for employee subsidiary job or Qs 38-44 for self-employed jobs. If necessary recode
Q1.

If informant intends to undertake the job again in the future please note this
fact.

Students holidays Jjobs should not be shown here but at the relevant section
dependent upon their present situation.

NB. A separate line should be used for each time odd job is carried out

Children's income - children under 16. (Prompt cards 'S' and 'T' ) Qs.71 & 72

Income of ch

16 1
income of the whole household.

7}
1]
]

Q71. 1Include any regular income, however small, eqg from newspaper round, building
society. Note that if there is more than one gource of income then details of
second income should be recorded in margin.

Do not include Child Benefit (enter at Q45a). Do not include cash gifts or pocket
money .

Q72. Record answers in the same way as at Q56.
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LIQUID ASSET QURSTIONS Q73-82

These questions are new for 1987 and are at the request of the DHSS who are trying
to estimate ellgibility for certain benefits.

The questions should be asked of all spenders and for children under 16. DO NOT
INTERVIEW CHILDREN UNDER 16.

Husbandas and wives should be treated as one unit and their total values of assets
should be put in the same column. If there 1s a second married couple in the
household then remember to treat them as one unit and use one column putting both
their person numbers at the top of the column.

'Y r-14 o

The asset Jues ct be asgked

will not ba agka of all FEe Housgssholds., Mmlv tho

F daak A G R a' - sy thoze

households in whlch a narried couple or other individual whose estimated total
agsets are within the range of £1, 000-£10 000 will be eligible to be asked Q874-62.
We estimate that only one in four households will fall in thia range. Where a
married couple or individual has assets of lesa than £1,000 or more than £10,000
they will have been fililtered out at Q73(b) or {(c}.

1) The first step {(Q73(a)) 18 to prompt the liquid assets which are to be
included in the definition. This is done by refarence back to the following

items on the household and income schedules,

Household schedule Page 45 Q96

Income schedule " 36 Q55{a)~(c)
n " " 37 Q@55(d)-(f)

20 !30\6}'\‘-)

n 1] "w 39 st(d) (g)

— e et N e N
L]
L]
m
o
=

" " " 40 Q57(a)-(c)

" g "1 057(d)~(f)

] » » 51 Q71 )

" " " 52 gQ72(a)-(c) ) Children under 16
" " " 53 Q72(d)-(g) )

Two large asterisks have been printed at the top and bottom of each of these pages
to enable vou to refer back more easily.

2} The next step is to ask Q874-82 which are opinion questiocns about the total
value of the assets (or holdings). It is not necessary for the informant to
search out records; however do not discourage them.

Accounts and investments held Q73(a)

Tick the type of account or investment held.

Note that for children under 16 you will need to cneck at Q71 (page 51) for any

mention of investment income and at Q72 (pages 52 and 53) for any National Savings
holdings. We do not know if chilidren have bank or giro accounts.

L)
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Level of Assets held Q73(bl&{c)

This is a filter question asked of husband and wife together or of individual
spenders or father or mother about a c¢hild under 16. {Do not interview children
under 16).

If the value of assets is more than £1,000 and less than £10,000 then Qs74-83 are
asked as relevant. IT IS IMPORTANT TO STRESS THAT ASSETS ARE RESTRICTED TO THE
ACCOUNTS SPECIFIED AT Q73(a). DO NOT INCLUDE ANY OTHER ASSETS SUCH AS VALUE OF
HOUSE.

Amount in bank/giro account {exclude savings accounts) Q74

Check back to Q73(a) to see if bank/giro account held. If no ask Q74. Ideally one
wants to obtain the amount in the current account at time of interview; however
this may prove impractical. Beginning of month balances will be sufficient.

Amount in Savings Accounts Q75

This guestion covers investments in:

National Savings Bank, Trustee Savings Bank, Building Society Deposit or Savings
Accounts in banks. Current balances required as accurately as possible. Check
back to ¢73(a) to see if any savings are held in these.

Value of Naticnal Savings Certificates Q76

Check back to Q73(a) to see if index linked or fixed interest certificates held, if
they are then ask Q76. It is important to note exactly which issues are held, how
many certificates are held, when they were acquired and finally and finally note
their approximate total value.

NB. Naticnal Savings Certificates have an issue number eg '23rd issue' this is
required under 'Issue Details'.

Value of National Savings SAYE Q77

Check back to ©73{a} to see if held.

If held obtain issue details, date savings started, amount of regular payment,
period covered by payment and an estimate of amount saved to date.

' value of Premium Bonds Q79

' Check back to Q73{a) to see if held.

It is not necessary to specify each bond held - only the total amount.



value of National Savings Income and Deposit Bonds QB0 & 81

Check back to Q73(a) to see if held.

Record number and value of bonds.

Other type of securities Qa2

IT IS IMPORTANT TO FULLY DESCRIBE SECURITIES HELD, THE NUMBER OF SHARE
CERTIFICATES, THE EXACT NAME OF THE SECURITY AS WELL AS AN ESTIMATE OF THE TOTAL
VALUE HELD.

Check back to Q73(a} to see 1f any of the following held:

Government gilt edged stock

Unit trusts

Stocks, shares, bonds, debentures and local authority securities
Other securities

- 305
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DIARY RECORD BOOKLET - INTRODUCTION SCHEDULE D

From 1987 these are the following changes to the diary.

1. The two separate weekly diaries and the single credit card account sheet have
been combined into a single document covering two weeks.

2. For food, soft drinks and alcoholic drink brought home (left hand pagea) the
name of the store or shop where bought is required.

Order of diary contents D1

containing boxes for reference number, date of next call and
recording credit card information
3 : containing explanatory notes
Pages 4 and S containing example pages
7
1

]
H
0
=
o
o
o
T
n

: first credit card pages
: first week record keeping
: blank
Page 23 i leading page for second week
Page 24 and 25: second credit card pages
Pages 26 to 39: second week record keeping

)
o
[Te
]
)
N

Page 40 : refunds and winnings

Page 41 : reference list of aitems

Page 42 . 1nformants notes

The order of diary headings D2

1. Left hand page

a. Food and drink brought home.
b. Take away meals brought home.

2.4 Right hand page

a. Meals, snacks and non-alcocholic drinks bought and consumed away from

-
TIVLG &

b. Beer, wine, spirits and other alcohelic drinks bought and consumed away
from home.

c. Cigarettes, tobacco, newspapers, magazines, books and postage.
d. Fuel, light, household goods, cleaning materials, furniture.
e. Travel by rail, bus, air, taxi, motor vehicles, cycles etc

£. Clothing, clothing materials and footwear

g Any other payments.

207
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ALL EXPENDITURE SHOULD BE RECORDED IN DIARY EVEN IF ALREADY RECORDED IN HOUSEHOLD
SCHEDULE (EG ELECTRICITY BILL).

Each diary should be the spender's own record. It should be filled in by the
spender although you should assist in dealing with any difficulties. Emphasise
that the diary is confidential to the person completing it. Occasionally someone
will insist on keeping details on separate pieces of paper; and later ask you to
copy them into the diary. You should emphagise that it is the individual's own
account of their expenditure that is required, and try to persuade them to use the
diary. If you have to make entries in such cases, explain how this happened on
page 42 of the diary and if you can, attach the individual's own notes. If
difficult cases, make additional calls.

A blind person, or anyone unable to write, should be treated as a spender, but
their records will have to be kept by someone else in the household. You should
then assure yourself of the general accuracy by going through them with the spender
in gquestion, noting that this has been done on page 42. Alternatively, you may
enter the expenditure for the spender in question, but this will necessitate
calling several days a week.

Points to remember when leaving diaries D.3

Before leaving a diary with a spender you should:-

as Fill in the area, serial, household and person number. For serial
numbers and person numbers, remember the leading zero

b. Head each of the fourteen double pages with the date in full and ring day
of the week. The year is not required as this is on the front of the

diary.
C. Enter the starting date of record keeping on page 1 of the 'A' schedule.
d. Enter a day, date and time for the next call on front cover. {You will

still make an interview checking call between 3rd and 5th day).

e, Ring Y if credit card held or ring X if no credit card.

General Points D. 4

It is not necessary to explain all of the points mentioned below when leaving the
diaries. You should, however, ensure that the books are completed in sufficient
detail when you make your 5th day and final checking calls.

a. Fach item should be entered on a separate line and individually priced.
{Grocery bills pinned to the appropriate page must be itemised and copied
into the record book before posting it to the office). Continuation
pages are supplied for use when it is found or expected that a shopping
list will cover more than one page.
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b.

d.

You should not accept itemised till receipts. Items on these should be
entered into the diary by the informant. If they absclutely refuse to do
1t then you should copy details in. Any budget returned to H.Q. without
this being done will be returned to you as we do not have the facilities
for copying. Itemised receipts are usually very clear but regrettably we
cannot use them as each item has to have an individual code number added
to it for processing purposes. It is for thls reason that each item has
to have its own line in the diary.

All amounts of money spent during the two weeks must be entered,
including money spent on those 1i1tems already entered on the household
schedule.

Only money paid out by the household should be recorded. Goods acquired
but not yet pald for (eg budget account) should not be shown exceEt where

g I g e e e e e e — s s d oo et oo . | ——
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D5).

Where luncheon vouchers are used, record the total cost, eqg meal costs

£2.50, luncheon vouchers used have value of £1, additional cost £1.50 -
Record £2.50.

See section D14 for shopkeepers and farmers and section D15 for holidays.

Make sure that £ and p 3signs are not written in and that all entries are

within the columns. Make sure the 'office use only' column 1s left
blank.

The notes on pages 2 and 3 of diary which form part of these instructions
should be brought to the informants attention.

All acquisitions by ‘credit-card' or 'charge-card' should be recorded in
in diary on the day the goods were acquired. The words 'credit-card' or
'charge-card’ should be written besgide entry.

Food and drink brought home - (except take away meals, meals, out etc) D.5

NOTE CHANGES FCR 1987

This i1ncludes food and drink taken into another person's home (eg for a party}.

When you probe an 1tem which does not regquire a change as a result of the probing
would you please note this or we will assume that entry was not probed, eg Milk
bill - p:f vou do not add 'milk only' after probing we will assume that entry was
not probed and that the milk bill could include amounts for ltems other than milk.

e

b.

For meat, fish, fruit and vegetables we need:
1. Type - eg pork, beef, cod, appleas, peas.

11. Whether 1t was bought fresh/raw, frozen, tinned, dried, bottled,
cookaed etc.

Baby food: Itemise type of food, eg dried milk, rusks, cereals, tinned
or bottled foods.
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C. Milk bill: Is it milk or does it include eggs, cream etc? 1If so,
itemise. If only milk, state this beside entry, for example "milk bill

{milk only)".
d. Bread bill: Itemise cakes and bread separately, or note "bread only".
e. Alcoholic drink: Itemise type of drink, eg beer, wine, sherry, vermouth,

spirits, etc
£. Soft drinks: Note whether squash or fruit juice.

g. Grocery accounts: On the regular commitments sheet, you should check
whether the account will be paid within the record-keeping period.

If will not be paid: no information is required.

If will be paid: check whether the informant can 1list each item and
price separately.

i. If can itemise: on the day the bill is paid 1list each item
purchased on the account on a separate line. (NB you may, in some
cases, have a whole month's gqroceries listed).

ii. If cannot itemise: The informant should also note down on each day
any items obtained on this account. Where possible, he/she should
also enter the amount to be paid for the purchase to the left of
the £ p column, and note that the goods are "on account".

On the day the account is paid, the informant should enter the
total amount of the grocery account with a note indicating that the
bill cannct be itemised.

h. Purchase of food, soft drinks and alcoholic drinks by credit-card or
charge card -~ see D4(i) above.

i. Commencing in 1987 it is important to brief informants to enter the name
of the shop where food, soft drinks and alcoholic drinks brought home
were purchased.

This is to improve the Retail Price Index. The main emphasis is on the
very large multiple retailers - therefore it is not necessary to know the
exact name of a small independent corner shop, e.g. 'corner shop' will be
sufficient in such cases.

Take away meals brought home D6

Any take away meals, eg fish and chips, Indian, Chinese food, hamburgers, fried
chicken, which have been prepared at a catering establishment and brought home for
consumption should be entered under this heading.

B OT-
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11d note whether food brought home was bought hot by writing
s now charged on HOT take-away meals.

Meals on wheels should be entered under this heading.
Where luncheon vouchers used, see D 4(e).
Take away meals purchased on credit card or charge card - see D4{i) above.
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Meals, snacks, sweets, ice cream, etc bought & consumed away from home D7

This section has two main headings which divide meals/snacks/sweets/non-alcoholic
drinks/ice cream consumed away from home by where they were bought, ie at workplace
or elsewhere.

- ¥

Coe

Food bought at workplace: This includes meals/snacks/sweeta/non-alcoholic
drinks/ices bought at any workplace, not only one's own workplace (ie include
items bought at a workplace being visited).

Items bought at works canteen, staff dining room, staff tea clubas, staff rest
room, staff tea bar, staff vending machines, etc.can be included under thas
heading.

Food bought elsewhere

The 1nformant should note whether food in thilis section was bought hot by
writing 'HOT' beside entry.

This would be other meals/snacks/sweets/non-alcoholic drinks/ices bought and
consumed away from home,

Items bought at restaurant, cafe, hotel, public house,snack,bar,fish and chip
shop, cinema, cake shop, kiosk, railway station, race course, exhibition,
school shop, tuck shop, et¢. can be included under this heading.

Code 1 should be ringed if the food wags eaten on the premises where bought, eg
consumed at table in restaurant.

Code 2 should be ringed if the food was eaten away from the premises where
bought, eg. chips or ilce cream bought at shop and eaten on the street, bar of
chocolate bought at kiosk and eaten on street.

NB. For take away meals brought home see section D6.

Tips and service charges

These should be included in the cost of the meal.

Alcoholic drinks bought and consumed with meal

Cost of alecoholic drink bought and consumed with meal should be shown
separately 1n section headed - BEER, WINE, SPIRITS AND OTHER ALCOHOLIC DRINKS

BOUGHT AND CONSUMED AWAY FROM HOME. The words ‘with meal? should be written
begide the entry.

Itemise separately beer, wines, vermouth, sherry, port, tonic wine, madeira
and spirits etc.

IF NO ALCOHOLIC DRINK TAKEN WITH MEAL, 'NO ALCOHOL' SHOULD BE WRITTEN BESIDE
THE 'MEAL OUT' ENTRY.

If alcohelic drink taken with meal, but amount sp pent cannot ha 1temised, write

QLiwifivadir UL L1l WEATRI Wi Wi ieeiaa AR

beside meal out entry ‘amount for alcohol not known'

Alcoholic drinks bought and consumed away from home on their own should be
entered 1n the section headed 'Beers, wines ... etc' (See section D8).

Soft drinks

Soft drinks consumed away from home should be recorded i1n eirther part 1 or 2
meals out section.
. 311



f. Snacks

If a snack is purchased please itemise, eg cheese roll 25p, cup of tea 18p.

NB For meals, snacks etc bought by credit card or charge card see D4(i).

————

Beers, wines, spirits and other alcoholic drinks bought and D8
consumed away from home

Alcoholic drinks taken with meals should be entered here. (See D7).

Itemise separately beer, wine,vermouth, sherry, port, tonic wine, madeira, etc (See
DS and D7 for soft drinks).

If a number of drinks were bought and there was a mix of wines, beers, spirits etc
which the informant cannot itemise then obtain an estimate of how much spent on
each.

NB Alcoholic drinks bought by credit card or charge card - see D4(i).

Cigarettes and tobacco, newspapers magazines, books, postage Do

a. Newspaper bills

Itemise newspapers and magazines.

b. Postal Order

If a postal order is purchased during the record-keeping period, the wvalue and
poundage should be shown on separate lines.

f the postal order is used during the record-keeping period, note what it is

I
Frr and A
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EXAMPLE

Postal order - Football pools - posted 11th January ++«+¢+¢e... 75p

PoOUNdAGE seveeecrasscrasesarsssescacsassnsssrsssssscsncesasnsens 21D

If not used during record-keeping period note this fact.

EXAMPLE |

Postal order - not USEA = .cicivestsscnssrnstvsvsnsassssnssss 75D

Poundage .ciscsrcrrererracrseressnscesssnsssasscsasssssncssane 21D

NB. It is essential that any postal orders recorded in first boock, and not
used by end of first week, should be checked by you at the end of second

week.

Ce Note whether tobacco is for pipe or cigarettes.
NB Items purchased by credit card or charge card - see D4(i).

Fuel and light, household goods, cleaning materials, furmiture b10

a. Fuel and light

Watch for amounts set aside to pay future bills. These should be noted as
'set aside’.



Slot meter payments - note whether for gas, electricity, etc.

If coke or other smckeless fuel, obtain brand names.

b. Household goods and furniture
Note whether new or second hand and whether powered by gas or electricity.
Spare parts - probe what for, eg 'burner for gas cooker'.

NB Items purchased by credit card or charge card - see D4{i).

Travel by rail, bus, air, taxi - motor vehicles, cycles, etc D11

a. Expenditure
State whether by bus, rail, tube etc. Seagon tickets: sgtate mode(s) of
transport involved,
Check whether this is the first season ticket. If it is, write "first ticket"
beside entry, if not check back to Q77 Household Schedule to see if there is
or should be an entry there.
Bus and train fares should be probed to check whether school fares. If they
are, write "school fares" beside them and check Q102 on Household Schedule.
Garage bills: itemise petrol, oil, labour, parts, accegssories, VAT etc.
Amounts paid for petrol, diesel oil and other materials must be shown
individually.
Spare parts: probe what for, eg 'battery for car’'.

b. Refunds
Note items refunded and check page 40 of diary, question 112 on household
achedule and questions 17, 18, 19, 20, 27, 37 and 44 on income schedule.
Petrol refunds: note 1f additional to any mileage allowance received.

NB Items purchased by credit card or charge card - see D4(i).

Clothing, clothing materialgs and footwear D12

For clothing and footwear give person number of wearer. If wearer not in household
note whether for adult or child, male or female. If child, give age.

NB

Items purchased by credit card or charge card - see D4(1).

Legsons, gifts, play schools, depositsa, instalments and D13
credit payments, etc.

Lessons

If payments are recorded for lessons, eg driving, keep fit, aerobics, music,
check whether this 1s FIRST lesson; if not ask Q.104B(b) on household

schedule. If it 1s first lesson, write 'first lesson' against entry.
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Play schools/Nursery Schools

Fees for playschools/nursery schools, when paid daily or weekly, should be
probed to ascertain whether they are in fact for schools, and not for
playgroups or nursery groups. The essential point is that a school provides
some form of education and is often attached to a state or private infants'
school.

If the entry is for a school, check whether this is first payment, and, if
not, ask Q104A or 104B on household schedule. If it is first payment, write
'first payment' beside entry.

If expenditure is for playgroup, note this fact.

Gifts and presents

i. If gift/present is not cash specify the item purchased.

ii. If gift/present is cash to another household member write 'cash' beside
entry and note person number of person the money is given to, eg 'cash
to P2'.

iii. If gift/present is cash to someone outside the household write cash
beside entry and note ' to someone outside household'.

iv. Pocket money. WNote the person number of the child the money was given
to. There is no need to find out what the child spent the money on.

Deposits

State what the deposit was for and whether it was towards a CASH purchase or a
CREDIT acquisition.

Instalments on credit agreement, mail order and insurance premiums

If any payments are entered in the record book which do not appear on the
household schedule, check whether the household was already paying this item
at the date of the household schedule interview. If they were paying, enter
details on the household schedule. If they were not paying, note that it is a
"new commitment™, and do not enter on the household schedule.

Christmas and savings clubs

Note the purpose of the club, eg purchase of toys, groceries, hampers, tools
etc.

Home maintenance, improvements and installations

Probe whether DIY or contracted; if DIY obtain break—-down of material costs.
For installation costs, note whether installed by informant or builder.
Specify type of improvement in full eg additional garage, built-in bedroom
furniture.

Expenditure on other premises

Where there is expenditure on a second accommodation, note whether this is a
permanent second dwelling, eg holiday home, or accommodation to which all or
part of the household will be moving.

Specify type of expenditure in full (see 'g' above}.
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I Payments for sports

Note whether payment was as a spectator or as a participant.

K. Medical/Dental/Optical treatment or prescriptions

Note whether National Health Service or private.

1. Food for animals

Note whether fit or unfit for human consumption.

m. Holiday payments

Note whether holiday is inside or outside the UK (see D15-17).

n. Business trips - see D18

O. Money given to children for school meals/school travel. There is no need to
probe to find out if in fact the money was spent on school meals or travel to
school.

NB  Purchases by credit card or charge card - see D4(1).

Shopkeepers, farmers etc D14

Shopkeepers, Farmers etc

If they consume goods which they would normally sell commercially, these goods must
be entered.

a. Where the informant actually puts money in till for the goods, the amount
should be recorded.

b. Where the informant does not put money in the till for the goods then the
price he would have sold the goods for should be entered. In the casge of
farmers this may be an approximation.

The words "OWN SHOP" or "OWN FARM" should be entered (beside the item) 1in
order to rndicate that no actual cash was paid out at the time.

"OWN SHOP" includes any undertaking other than farm, eg newsagent, grocers,
garage, printers, dry cleaners.

Holidays starting and ending during record keeping D15

The treatment of expenditure while on holiday depends whether the holiday is in the
UK (England, Scotland, Wales and Northern Ireland) or abroad.

A. Holiday in UK

Informants should be asked to maintain dlaries as if they were at home 1ie
record all expenditure individually. Diaries will be collected by you at
final call.

- 315
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b. Holidays outside UK (including Channel Islands and Eire)

Informants should be asked to record daily totals spent together with name of
county in which holiday was taken. Diaries will be collected by you at final
call.

Holiday expenditure by credit card - see D4(i)

Holidays starting during record keeping but ending D16
after record keeping period finisghes

Treatment of expenditure while on holiday and method of returning diaries to you
depends on whether the holiday is in the UK (England, Scotland, Wales or Northern
Ireland) or abroad.

a. Holidays in UK

Informants should be asked to maintain diaries as if they were at home ie

record all expenditure individually. Diaries should be posted back to you in
envelopes provided (see also section A7 (pageib)

b. Holidays outside UK (including Channel Islands and Eire)

Informants should record on page W of diary the following information.

1. Number of days they will be outside the UK

2. The amount of travellers cheques and currency they will take ocutside UK

3. The estimated value of any ordinary bank, cheques they will write outside
the UK;

4. The country in which the holiday will be spent.

This information allows us to proportion the amount of total expenditure abroad
between that within the record keeping period and that ocutside the record keeping
pericd.

The diaries should be collected on day before holiday or be posted to you on that
dav.

=3

Holiday expenditure by credit card - see D4(1i)}

Holidays due to start after record keeping period D17

All expenditure in preparation for holiday eg deposit, final payment or purchase of

travellers cheques or foreign currency should be recorded if they occur during the
14 days.

Bank charges for travellers cheques or foreign currency should be itemised
separately from the chegues or currency.

If the holiday is to be taken in England, Scotland, Wales or Norxthern Ireland,
write 'UK' beside entry. If it is to be taken outside the UK note country in which
holiday will be spent.

NB Channel Islands and Eire are NOT in UK.

Holiday expenditure by credit card - see D4(1i)
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Business trips D18

Where a member of the household takes a business trip then the actien to be taken
18 the same as for holidays (aee D15-17). A careful check sghould be made for
refunds.

Monthly accounts D19

Where an informant has an informal arrangement with a shop, action (as described
under D.5(g) for grocery accounts) should be taken.

Page 40 - refunds and betting D20

Please ensure that this page is completed. If there are no refunds or winnings, a
line should be drawn through boxes to indicate this fact. Before doing this, Qs.
112 housenold schedule and 17, 18, 19, 20, 27, 37 and 44 income schedule should be
checked to see if refunds w~ould have been expected on expenditure in Record Book.

a. Refunds
If there 13 no entry in this box, probe to check whether any 1items of
expenditure shown 1n diaries are refundable. This is especiallyimportant i1f
there are 1tems mentioned at 17, 18, 19, 20, 27, 37 and 44 on the income
schedule. If no items are refundable, draw a line through the box.

b. Betting winnings

If there 1s no entry in the box, query with informant, and if there are no
winnings draw a line through the box.

Credit cards ~ accounts pald (see QB85 'A' schedule for chargecards) D21

NOTE CHANGE IN 1987

The credit card sheets are now Iin the diary you will know if the informant has a
credit card from the answer toc Q78 household schedula. You will need to brief him
or her to record all credit card acquisitions in the diary (see also D4(1}). You
w1ill also need to brief him/her to keep a record of any accounts paid during the

14 days.

If a credit card account is paid in the record keeping period, the informant should
record on the credit card pages (pages 6/7 and 24/25}.

(a) Name of credit card company

(b) Amount of payment made. This may he the minimum payment asked for or larger
(c) Date payment made

{d) Interest charge on the account paid
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(e) A description of items acgquired during the period of the account. (The
account shows the shop or store where items are acquired and this should act
as a prompt for the actual item acquired. Full details of items acquired are
wanted as in any other part of the diary)

(£) If expenditure is to be refunded by an employer or claimed for refund from an
employer this must be included.

The following examples of credit card accounts show the data required to be carried
onto the credit card pages. The letters (a)-(e) refer to the list above.
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EXAMPLES

1. BARCLAYCARD (a)

-

|

DATE REFERENCE DETAILS AMOUNT

|

22 SEP 644165 PERCIVAL CAMERAS LONDON SE18 9,65

: 10 OCT 411527 TALLY-HC GAMES LONDON N12 2.60

f

|

PRESENT BALANCE £12.25
CREDIT LIMIT

£600

MINIMUM

L P N LE LY

In this example there is no previous balance and no interest.

REACH Us BY 11 NOV 87

2. ACCESS (a)
| .
Date Reference Description Previcus Balance ;
number 389.01 i
!
12 08 87 | J4645X MUSIC DISCOUNT CENTRE, LONDON W1 4.50
02 09 87 K47DM0 WORDS AND MUSIC, LONDON SW15 17.90
03 09 871 K76M03 MUSIC DISCOUNT CENTRE, LONDON W1 4.50
04 09 87 | LBXSSY PAYMENT - THANK YOU 100.00 -
|
05 09 87 LLDIHT B R WATERLOO, LONDON SEI1 11.15
INTEREST 8.64
i
Balance
335.70
Minimum
Payment
MINIMUM PAYMENT TO REACH US BY 16.10.87 16.79

(c)

83

—

Tttt S Nt et gt

(e)

{e)

{e)

(d)

(b}
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CHECKING SCHEDULE K AND GENERAL CHECKS 71

For 1987 the checking schedule has been extensively revised in an effort to make it
easier to complete and ideas from interviewers who tested it have been
incorporated. Over the years the K schedule has proved itself by reducing postal
and interviewer referrals by 60%.

Pages 1, 2, 4, 5 and 6 must be completed by ALL interviewers

Page 3 is for optional use by those interviewers who f£ind it helpful.

Pages 7, 8 and 9 must be completed by interviewers working on their first four
quotas. Experienced FES interviewers can use them if they find them helpful.

INITIAL INTERVIEW: REGULAR COMMITMENT QUESTIONS

The questions on page 1 should be asked while introducing the diaries. The
questions cover postal orders as well as regular payments (made by spenders) that
have not been covered by questions in the household schedule.

Provision is made for these items to be ticked when they are seen in record books
at later calls. If items are not seen in record books at the later calls their
absence should be probed. Regular payments would be expected to appear in record
books at the frequency stated at initial interview.

The page contains a reminder of the detail required for certain combined payments
that need itemising.

The last column at Q2 (Day usually paid) is optional ie for you to use if you feel
it will speed up your checking call.

FIRST CHECK AT HOME: 'A' AND 'B' SCHEDULE ITEMS

Page 2
Page 2 covers checks on loans, period codes and gross wage.

Enter pay details from Qs11-16 'B' schedule, add these up and enter total at
bottom of c¢olumn. If this is different to the gross pay giver by the informant
{where gross pay given) check reason for difference at checking call and note the
answer on checking schedule.

Page 3 of the checking schedule (completion c¢f which 1is optional) relates to
reqular weekly, two weekly, or monthly paid commitments, referred to in the

household schedule.

These commitments, together with their frequency and the person making the payment,
should be noted as part of the first check at home.

FIRST CHECKING CALL AND FINAL CALL: DIARY ENTRIES

Note that for 1987 this includes slot meter payments check.

At the first checking call and final call, check diary entries for points raised on
pages 75-83 of these instructions and those on pages 4 & 5 of Checking Schedule K.
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FIRST CHECKING CALL AND FINAL CALL: REGULAR COMMITMENTS

At the first checking call and final call, check for reqular commitments racorded
on pages 1 (and 3 if used).

Check record book for frequency and, in the case of household schedule items check
that amounts agree. If they differ explain why on the checking schedule (X). These
checks are important bhecause diary records should be a record of all payments made
in the two weeks, and not just a record of payments not previocusly mentioned.

FINAL CALL ROUTINE: OTHER THAN REGULAR COMMITMENTS

The routine shown at the top of page 6 of checking schedule should bea followed.

i. This includes asking informants to confirm their name and correct
postal address (including postcode) so that there can be no mistake
about the despatch of the £5 payment. Alsc obtain the informant's
telephons number.

1i. Mention to informants that the postal order will take three to five
weaeks to arrive. If the informant{s) are moving during this period
obtain details of new address and ask to which addresas we should send
the postal order. The details of new address should be recorded at
foot of pink and yellow pages of 'E' form.

iii. Warn informants that we may need to contact them if there are any
queries.

iv. Boxes are provided so that the interviewer can show that these points
have been checked.

NOTE THAT ALL WOTES AND AMENDMENTS ARISING FROM USING THESE CHECKS SHOULD APPEAR ON
THE INTERVIEW DOCUMENT, NOT ON THE CHECKING SHEET.

FINAL CHECKS AT HOME: DOCUMENTATION

Carry out the two checks regarding record books, and Local Authority rent shown on
page 6 of the checking schedule.

Arrange documents in correct order before returning this to the office.

GENERAL CHECKS

Beyond using the checking schedule and looking to see that all questions have been
answered, the following further general checks should be made+-

Household Did any peculiar or unusual circumstances exist? If a0, add
Schedule notes regarding them at Q119 on the schedule.

Income Has information on incoma and occupation been provided for every
Schedule member of the household who is 16 years or over? THIS IS

IMPERATIVE. Has income for under 16 year olds been recorded at
Q71 and 727

This survey 1s perhaps unique. The whole gamut of possible methods of income and

expenditure 13 vaster than can be covered in a set of instructions. This being so,
thesme written instructions (and notes on the schedules) are designed to help you

deal with the majority of domestic financial arrangements, and to help you
recognise the few that are more complex.

For the few which are more complex, all that is required is that you make really
full notes based on what the informant tells you, and leave the sums or decisions
to be worked out by office staff.
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Checks on first four quotas - additional checks T.2

Pages 7-9 of the checking schedule give a series of checks that must be carried out
on all schedules in the first four gquotas worked on.

These checks indicate some, but not all, of the problem areas on schedules.

&
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RETURN OF WORK - INTRODUCTION B.1

Sections 8.2 to B.6 cover details of returning work to the office.

Form H - Weekly Progress Return 8.2

NOTE CHANGES FOR 1987
The following points are important as it 13 necessary for us to monitor response
and work progress by placing week so that immediate remedial action can be taken 1f

necessary.

1. RETURN A WEEKLY PROGRESS RETURN (form H) EVERY PLACING WEEK including the 5th

week 1f you are given an extension. A NIL return must be made if 1t has been

agreed that your placing pattern can be varied. A note explaining why no
placings have been done should accompany the NIL return.

The 'H' form should be returned as soon as each weeks placings are complete or
at LATEST the day following the end of placing week.

2. Each household dealt with is to be entered in a separate column.
3. Only househclds dealt with 1n the placing week should be entered.
4. Non-contacts (code 6) can only apply to the last week of the placing period.

S. The outcome code recorded on the 'H' form should correspond to that on the
Calls and Outcome sheet.

6, Remember to enter Authorisation Number and Area Number.
7. Check serial numbers carefully.

8. Addresses where household are local authority tenants 1in receipt of 100%
Housing Benefit must be i1dentified (see Q17 ‘A’ schedule).

Form E - record of spenders in cooperating households only 8.3

NE The 1987 'E' forms have been redesigned and include a box for you to write 1n
the full name of the local authority covering the address at which interview
took place. It 13 essential that you write in this name because PAB use 1t to
allocate a three digit local authority code which in turn 1s used by the
computer to allocate rates poundage data.

1. From the appropriate pad, detach one 'E' form comprising of a covering letter,
a yellow form and a pink form. To each cooperating household we will be
sending the appropriate number of postal orders along with the letter, whicn
will be addressed to the Head of Household. Therefore, you should enter on
the letter the name of the HOH and his/her FULL POSTAL ADDRESS INCLUDING
POSTCODE. An incomplete address could mean that the postal orders fail to
reach their destination.

Also, enter the serial number in the box marked "our ref".
BEecause the letter 1s going out to the public and because the details need to

show up clearly on the E-forms, you should print clearly in black or blue
ballpoint.
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Example

Office of Population Censuses and Surveys

Social Survey Division

St Catherines House 10 Kingsway lLondon WC2B 6JF
Telephone 01-242 0262 ext

won  Ma R. SERVICE
/, TAMES RoAD

Postal Address.... .0 .4 ..

jr31 02 —

ORKLEY
STHFFS

Postal Code . OY’ . SRK .

Dear Sir {Madam)

FAMILY I
I am writiag to say how much we appreciate the help vou have given i connecuan
with the Famiby Expenditure Survey, The mtormation veu hive mrven about vour
expenditure and other detals will be of great value; vou may rest assured that all ths

miormation will be tredted as strictly conridennial,
In recogmiuen of the tme and trouble vou have raken i supphving the inlormation
reguired. the Sovial Survey v authonsed 10 send yvou the sum ot {300, A postal order

tor thes amount 1s accordingly enclosed.

Yours tathrully

R U Redpath
Principal Social Survey Olticer E1
11178837 w2472

Also enter, lower down the page, the number of postal orders enclosed, eg "3", if
you are using the multi-spender letter.

24
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2, Turn to the yellow E-form. The HOH name, address and the household serial
number should be a carbon copy of that on the letter.

Using a blue or black birc complete the following at top of page:

a. Area name.

b. No. of households selected at address.

c. No. of 'E' forms from address

d. Starting date of records.

e. Your signature.

f. Your authorization number.

g. Name of local authority covering the address of which interview took

place
Please note the following points.

A. Number of households selected at address. In this space enter the number
of households selected for interview (maximum, therefore, of 3 per
address), even 1f they are not all cooperating households.

B. Number of 'E' forms from household You may feel, in some exceptional
cases, that sending all postal orders to the HOH is unwise 1f, for
instance, there ig reason teo think he or she may not distribute them to
the other spenders. In this case you would write as many letters to the
household as you thought necessary to ensure each spender received
his/her payment. In most cases, however, you will write one letter.
Hence the "number of E-forms per household” in most cases will be "one".
But if there is to be more than one, your entry here (2, 3 or whatever)
will alert us to the number of letters to be sent.

NB: Some pre-carbonised copies have been made 1llegible due to constantly being
overwritten. Before writing a set of 'E' forms, either detach from pad or use

a card between sets in the pad. Continued on next page.
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c. Starting date of records

Enter here the starting date of the records. These dates should agree

with those shown on household schedule.

FAMILY EXPENDITURE SURVEY

COOPERATING HOUSEHOLDS

TWO COPIES

o Ma. R SFOVICE, s ALCHFIEAD

Area Ser Hig l
—— .
Postal Address. ,l/ J F)Mt 5 ﬁ&ﬂ) e Ref No. ,23 02 ——— |
OAKLEY
TR e e No. of househoids selected
- at address |
STAFFS .
No. of E lorms
from housenold . I

Postai Code 0 y ! 5ﬁR C IR
Starting aate of recoras /’»(- THN j ?87

Interviewsr § signature . W [P Aulh No 7§?D

Recora Full Name of Local Autnanty

Area i which household resiges /é /(‘f//:/éuj .-D/S)—?/[‘f (dUN(/A

NAME PERSON TO WHOM PavYMENT PERSONS IN ane crngren )
1S TO BE MADE e SPENDER HOUSEHOLD
[Personai | " i
| umoer | Surname (6. Ok CAPITALS) Inmats M KiS T MisS i o
L
o/ | SERYVICE R Mr 2500

Curiified correct

=105y R
SR

Finally, complete the list of spenders and pin the letter and attached E-forms
to the front of the household schedule, after checking that carbon copies are
legible.
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NOTES OF ANY KIND ARE NOT TO BE WRITTEN ON 'THE E FORMS. The correct place for
notes 1§ page 60 of Schedule A or on a separate plece of paper pinned to the
household schedule.

At each cooperating address you must ask for the surname(s}, 1initials and postal
address, as these may not necessarily be the same as given on the address list

Failure to complete the E form correctly, and to check all the details and despatch
1t at once to HQ, will delay payment tc cooperating members. This must be avoided
at all costs. Remember that, 1f there 15 any doubt about the completeness of the
data, you should ensure that informants are aware that the final decision about

payment must be made at HQ.

In some cases informants will not wish to give their names. Explain that we cannot
send out blank postal orders so we will be unnable to send them £5.00. If they do
not ~1sh to be paid the £5.00 for taking part in the survey this 1s acceptable and
w#e can still use the interview data.

It 13 not possible for postal orders to be made out by OPCS to charities.
Government auditors would question any department that appeared to be gending
public money to a charity. It 1s possible to send the postal orders to the
rnformants to pass to the charity but the postal orders must be

informants; it 1s not possible to send out blank postal orders.

o grd = o
L L [ s 1

[te]
~J
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Form J - Despatch note 8.4

NOTE CHANGE FOR 1987

To be returned in every envelope containing cooperating or non-cooperating serial
numbers, which should be coded appropriately. "“RECORDED DELIVERY" must be used for
all cooperating households and for all other cases where the names and addresses of

informants are included in a despatch.

Budgets for all cooperating households must be returned in ENVOPAKS and sent
RECORDPED DELIVERY to0 your regional office. Please keep the receipt and note on it
the serial numbers included in that envelope (in case of any query from Field
Branch).

Note that addresses with households who are local authority tenants in receipt of
100% Housing Benefit and the return of Housing Benefit form HB/1 must be indicated.

Calls and Outcome sheets (L) 8.5

NOTE CAREFULLY THE CHANGES FOR 1987
1. One to be returned for every household/serial number

2. Any placing interviewing done: ring code 90 for full or partial interviews,
i.e. where spenders are seen at different

times, or where the interview becomes a
refusal part way through.

3. Ineligible: code 1 - several of the dependent codes have been
merged this year.

4. Refusal to HQ letter: code X is a new code to be used only when we
tell you that an informant has been in touch
with HQ and refused at the letter stage.

Code X refusals will not be counted in the
interviewers effective quota so will notg
affect personal response.

The new code is only for refusals made direct to HQ as a result of our letter and
before you have called on the address. There will not be anything to record in the
"Call No." section of the form, but we still want you to account for every serial
number issued to you by returning Calls and Outcome sheet plus 'H' and 'J' forms.

5. No household at address: code 3(i} "not yet built" has been added to
help identify PAF problems with non-existent
addresses.

code 3{j) 1is for all other addresses that
cannot be traced. A full note of all action
taken to find the address must be given on
the back of the Calls and Cutcome sheet.

£. Refusals. Code 7: also ring (a) or ({(b) this will help us
ascertain at what stage the refusal occurred.
Analysis will be carried out by the Research
Unit so0 please return partially completed

documents for refusals 7(b). Note who
refused and at what guestion the refusal
hapEened.

WP1001-10288 38
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Order of documents 8.6

Detailed below are the documents required, in order, for the different types of
response.

a. Fully co-operating household

1. Calls and outcome sheet (L)

2. E forms - 3 copies, pinned to A achedule

3. Household schedule 'A!

4. Checking schedule 'K’

5. Income schedule 'B' for persons 1-3

6. Dirary and continuation pages in that order.

b. Refusal, non-contacts - ineligibles

1. Calls and outcome sheet (L)

{Partial refusals - as refusals, and all other documents completed wholly
or partially for or by the household).

There must be no delay in return of work to HQ. Budgets for fully cooperating
households should be returned no later than 2 working days after final call. If
you need to recall to check any item, and cannot do so within this time, please
contact field officer for instructicns.

DELAY IN RETURNING COMPLETED BUDGETS CAUSES DELAY IN PAYMENT TO INFORMANTS.

Study time 8.7

For attending first FES briefing 6 hours

dhile some interviewers work fairly reqularly on the Survey, there will inevitably
be occasions when 1nterviewers have breaks of time between working on quotas and
—herefore need to re-gstudy the instructions before starting work.

Study time will be paid as follows:-
a. To 1nterviewers who have had a break of from 3 to 5 field-work cvcles

{sample months) between FES guotas (or since last re-briefing) -
1 HOUR'S STUDY TIME.

b. To interviewers who have had a break of 6 or more field-work cycles
{sample months) between working on FES quotas (or since last
re-briefing} - 2 HOUR'S STUDY TIME.

c To 1nterviewers not eligible at 1 or 2 for study of amended documents and

new 1nstructions each year:- 2 HOUR'S STUDY TIME prior to starting their
first FES quota that year.
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Clerical time 2.8

For checking each fully cooperating household - 11/2 hours.

For checking schedules for a household that promised cooperaticn, but later failed
to cooperate - 4% minutes.

FPor checking a household that promised co-operaticn but had to be reallecated to
another interviewer for final calls - 1 hour.

For checking reallocated households where initial interview was done by another
interviewer - Thour.

{ie both placing interviewer and pickup interviewer can claim one hour).

You should claim these on normal claims form.

working away from home on subsistence 8.9

If your guota involves staving away from home on overnight subsistence, you should
take extra care when planning and making appointments for interviews and checking
calls. Your aim should be to keep the number of days away from home tc a minimum.

In practical terms this means ensuring that your checking calls are congregated
together (so the first call, for example, could be made between three and six days
from the interview). Likewise with interviews: your aim should be to group
interviews together. If you find that a calendar week {Monday to Friday) covers
two placing weeks, eg the end of week one (up to the 7th) and the start of week two
{3th-15th), then, rather than starting on the first of the meonth as you might
ntherwise do, vyou should aim to place eight interviews during that calendar week,
As well as making any checking calls you c¢an in that week, and then go home and not
return to the area until you can again group some more calls together. And, of
course, while you are in the area, you should be prepared to work long days (at
least 7 hours) if there is work available during the day time.

Finally you should arrange economical pick-up calls at the end of the
record-keeping fortnight; where informants are coping well with record keeping, it
may pe sensible to arrange ror them to post diaries to you.

Please do keep us informed of your work—-pattern if it strays very far from the
norm.

If your quota 1s VERY iscolated, it would be better to discuss the quota
individually with the fieid officer.

Contact with HQ during field work period 8.10

The roregolng instructions provide guidance on how to deal with the major and mostc
common situations to be met in the field. The staff in Field Branch are alwavs
available for advice on anv cases not covered by +he instructions. it is
parmissible to telephone rfor advice if the matter is urgent. Otherwise, a letter
iddressed to the appropriate person will be answered by return post.
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FIELD AND QFFICE TRAINING B.11

Training before the bhriefing

Although your main training on the FES comes at the initial briefing we also expect
you to do some preliminary work on your own before the briefing. In advance of
your first briefing on the FES you will be sent a training tape. IT IS5 ESSENTIAL
THAT YOU WORK THROUGH THE TAPE PRIOR TO THE BRIEFING.

It may also help to do a dummy 1nterview with a friend or relative for practice.

Before coming to the briefing write out an introduction or at least a list of
points you would include and bring i1t to the briefing for dlscussion and practice.

The briefing will 4include practical sessions on interviewing, introducing the
survey, response, background and uses of the survey.

Training Officers are out in the field, continuously observing and supervising work
1n progress. Each interviewer 1s trained to handle the Family Expenditure Survey
in the first instance, by being accompanied on sSomeé placing, checking and
collection calls. A follow up observation i1s usually made on the 3rd full quota.
Please telephone the field officer 1f you are allocated your 3rd guota very late or
have not been contacted by a field trainer so that necessary arrangements can be
made. Thereafter, field supervision occurs periodically and at very little notice.

It can also be given 1f asked for by an interviewer at any other time.

First quota with trainers

Before your trainer joins you, transfer your address labels to your notebook, one
to a double page. Record area number, serial number, gross and net rateable values
etc. The example page shows the sort of records made for each address during the
course of the survey (SEE NEXT PAGE).

= - A A

Prepare a list of points to include in your introduc
some of 1ts uses.

Check which rates office you have to wvisit to collect the rateable values for the
allocated area.

HEADQUARTERS

Contact as follows:-

Your regional office - for any matters related to availability or non-availability
and acceptance of quota and briefing dates, issues related to work progress,
extensions to field period for late contact on quota, weekend work.

1A AFFimayr far tha o v — .
ield officer for the survey = for advice on matters
le

< on
this survey, together with querlies on general interviewing methods.

of def
n

Refusals

If you get 2 refusals 1in one week cr other preblems with response please ring in to
talk matters over with the field officer. Sometimes we can offer useful advice or
support and 1t helps us keep in touch with specific response problems.

June Langham Ext 2306
Sally Nicol Ext 2432

These are also the numbers to ring re: changes to placang pattern and gueries on
schedules, instructions, interviews and anything of a technical nature.
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- — EXAMPLE OF NOTEBOOK RECORD
333 Double page per address
A VO33L 0L C .
(H\) Nomes owd  tnchals
4 27 STOATLY RISE -
SALISBURY
SP2 ARG \ _ p
(1" (Cﬂwkm{} ovtad  ocldress
/WL 08
SALISBIRY
GR45100/20750
k_ / / )

(€Y Beseripbion —

() (rose Rodeable Vokie —
ey N Rakatle Vodne -

0O
M . L :
Oﬂ L oeal Atwhmdzf Nawme — bﬂi/fﬂd’ M
(G) Concersion 'rrm/& -
S
J
NOTE TO INTERVIEWERS. NOTE TO INTERVIEWERS.
Enter (A)-(G) for each address before you join Enter (H)&(I) at final call. It is up to you
your field trainer. The data can then be entered whether or not you write in the two headings
quickly as you collect it at the rates office. as a reminder.
G
€D
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SPECIMEN HOUSING BENEFIT
NOTIFICATION FORM

Housing Benefit Ragulations 1982

Your application has now been examined, and on the basis of the information
contained therein, it has been determined that your rent and rates should be
rebated, as per the under-noted details.

(a) Rent Rebate £ per week from Monday
{b) Rate Rebate £ per week from Monday
(c) Housing Benefit Supplement £ per week from Monday

(provisional) award
(d) In accordance with the provisionas of the above Ragulations you may, within
one month, make representation against this determination.

—~
(1]
~—

-
e

Vmiy aeva wavwittlvrad =~ afarm thoe Dahakosa NAEEl~a ar=alf AL ane ~shanaa

]
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circumstances stated on your application form e.q. re. - members of the
household, income, change of addresas.

Yours faithfully,

Director of Housing.

WP1001-10258
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COPY OF ADVANCE LETTER TO INFORMANTS

Office of Population Censuses and Surveys
Socral Survey Division

St Catherines House 10 Kingsway London WC2B 6JP
Telephone 01-242 0262 ext

QOur reference FES
Your reference

Date August 1986

Dear Resident(s)}

You may have read about the Family Expenditure Survey in the newspapers or heard
about it on the radio or televigion. The survey is one of the most important and
long established onegs done by government and has been carried out continuously
since 1957. Its main use 1a in drawing up the Index of Retail Prices which
provides up to date information on the cost of living.

In the next few weeks one of our interviewers will call on you: because the
survey is only wuseful if each adult in your household takes part she (or
occasicnally he) will ask for an opportunity to explain it in detail to all of
you. The interviewer will call during the evening if you are not at home during
the day and will be happy to come again if you happen to be busy when she first
calls. The interviewer will show an official identification card.

t
D"

Any information given to the interviewer will he treated in :
be used for statistical purposes only.
By co-operating in the survey you will be assisting the many government
departments and other organisations which use the results. Most people who help
us also find the survey an interesting one to take part in. We are very grateful
to every who helps us and as a token of our appreciation a gift of £5 is sent to
each of you provided that all members of your household are able to help.

Please feel free to ring me if there is anything you wish to know before the
interviewer calls.

Yours sincerely

June Langham
Family Expenditure Survey
Field Branch

NOTE TO INTERVIEWERS: WORDING MAY CHANGE DURING 1987
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To: The Chief Executive HB{83)6
The Director of Finance
The Director of Housing

Metropolitan District Councils

Non-Matropolitan District Councils

London Borough Councils

Scottish Raglonal and Islands and District Councils
Common Council of the City of London

Councll of the Isles of Scilly

Director General and Clerk to the Council
Comptroller of Financial Searvices
Controller of Housing

The Greater London Council

General Manager
Chief Finance Officer

Development Corporations and Commission for the New Towns
Secretary

Scottish Special Housing Assoclation

Development Board for Rural Wales

Dear Sir

HOUSING BENEFIT. STATISTICS

I. Introduction

1. The Department needs a certain amount of statistical information for
financial and policy planning purposes. Much of this is provided through
the arrangements for estimating and claiming subsidy. This circular
outlines the proposed arrangements for seeking some additional information.
It 1s recognised that a number of authorities are still reassessing casges
involved in the main start, but authorities are asked to begin making
preparations so that the proposed returns can be made on time.

II. Certificated cases and claimants on housing benefit supplement (HBS)

2. The Department has a well-developed sampling frame for providing a wide
variety of statistical information relating to people on supplementary
benefit. This includes information about housing cogts and household
composition. In order to maintain the effectiveness of the information
provided, DHSS will ask for information from authorities about the housing
benefit provision for certificated cases who appear in the sample frame.
The sample of camses will be selected in DHSS local offices at the start of
each exercise. The $ize of the sample will vary, depending on the number of
claimants, but an average sized authority can expect to receive 70-80 sample
cases in each exercise.

3. DHSS local offices will list the cases on a special form (STATS 116), a copy
of which 18 attached at Annex A, together with the instructions for
completing the form. It has been agreed that separate forms will be issued
from each DHSS local office for LA tenants, private tenants and
owner~occupliers in the sample, and that cases should be 1listed
alphabetically in address order. There is space in column 2 of the form for
authorites to include thelr own reference number for the claimant if they
wish.
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4. Authorities are asked to insert in columns 5-11 of the form the appropriate
entries for the week indicated at the top of the form. Completed forms
should normally be returned within 2 weeks to the DHSS local office which
issued the form so as to avoid delays. If authorities experience difficulty
in providing the information within this timetable, and it is acknowledged
that many acthorities will have difficulty making full returns on the first
exercise, they should apply the procedure set out at item 4 of the LA
instructions on the form.

5. The exercise will take place twice a year, in May and December, starting in
early May 1983. If authorities have any queries on this part of the
circular, or on the form STATS 116, they should discuss them first with
their local DHSS contact point and then, if necessary, with Mr D O Turner,
DHSS Alexander Fleming House, Elephant and Castle, London SE1 6BY;
Telephone: 01-407-5522, extension 7373.

III. Standard cases

6. Only one statistical return will be sought each year for standard cases.
This will provide a breakdown of the total number of standard heousing
benefit recipients for whom they are claiming subsidy in thw week including
30 September each year, or, if that week is not typical for some reason, the
nearest typical week should be selected. The draft forms to be used,
showing the information required, is at Annex B. Authorities should note
that separate returns are reguested for rent rebates, rent allowances and
rate rebates.

7. The first exercise will take place for the week including 30 September 1983
{or the nearest typical week). Copies of the forms will be sent to
authorities nearer the time and will show the address to which the form
should be returned. If an authority has not received copies of the forms by
31 August 1983, or if they have any queries about thig section of the
circular, they should contact Mr R V Easey, DHSS Newcastle Upon Tyne Central
Office, Newcastle Upon Tyne, NE98 1YZ; Telephone 0632-612341,
extension 7373.

IV. Housing Benefit Reviews

8+ To help Ministers monitor the new provisions for reviewing determinations
under Part III of the Housing Benefits Requlations 1982 (see paragraphs 6.20
to 6.26 of circular HB(82)2} some information will be sought on the numbers
and kinds of reviews and their outcome. This is outlined in the form at
Annec C.

9. Authorities should provide the information in quarterly returns, beginning
with the guarter ending on 30 June 1983. Authorities should duplicate and
uge the form at Annex C for these returns. Completed forms should be
returned within 21 days of the end of the relevant quarter (ie by 21 July,
21 October, 21 January, 21 April) to Mr G J G Jackson, Room 466, New Court,
Carey Street, London WC2A 2LS. Where an agent authority provides benefit
and review decisions on behalf of ancother authority, any reviews should be
included in the return from the agent.

10. Any enquiries about this section of the circular should be addressed to
Mr G J G Jackson, or telephone 01-831 6111, extension 2646.
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VI.

13.

Onea-of £ surveys iy

It may be necessary from time to time to undertake one-off gurveys, for
example if there is major political interest in certain parts of the achema.,
but thess will bs kspt to the absolute minimum. A small sampla survay will
be made to monitor what happened to those claimants who ceased receiving
supplementary benefit as a result of the housing benefit changes. Most of
the work will be undertaken within DHSE local offices - eg selecting the
sample (2% of the approximately 250,000 claimants affected} and providing
information on those notified to DHSS as entitled to HBS (the majority of
the sample). For the remaining cases, authorities will be asked to complete
a form giving brief details of any claim received. An average sized
authority should need to provide information on only 2-3 cases. The
exercise will begin on 31 May, and authorities will be gent the necassary
forms from the appropriate DHSS local offices, to which they should be
returned. Any enquiries on this exercise, once it is in progress, should be
made to the local DHSS contact point.

A number of authorities have asked for lists of those claimanta who ceased
receiving supplementary benefit on the introduction of housing benefit, to
check that they subsequently claimed housing benefit. DHSS will be
preparing such lists for all authorities at the same time as the exercise
outlined in paragraph 11 is undertaken, but excluding those claimants who
were subsequently notified to DHSS as qualifying for HBS. The ligts will be
drawn up by local authority area and show the former claimants' names and
addresses. Authorities are asked to check whether those on the lists did
claim housing benefit, and in the case of any who did not, to send them a

guitable reminder.

Family Expenditure Survey

The Office of Population Censuses and Surveys (OPCS) have had to amend their
interviewing procedures for the Family Expenditure Survey (FES) to take
account of housing banefit. OPCS are concerned that some LA tenants on
supplementary benefit may not be able to provide a breakdown of housing
benefit for rent and rates and (where appropriate) help for water charges.
OPCS propose to take the following action to overcome this:

i. On arrival in an area, the OPCS interviewer will contact the local
housing department(s) to request the name and telephone number of
a contact point for enquiries;

ii. where a householder cannot provide information about rent and
rates, the interviewaer will approach the contact point for the
information.

OPCS hope that this arrangement will provide quick results and minimise the
authority's involvement.

Yours faithfully

ALAN HEALEY
26 April 1983
SB2

DHSS

New Court -

L]
ey

Carey Street
LONDON



EXTRACT FROM HOUSING BENEFIT GUIDANCE MANUAL

CHAPTER 27: STATISTICS

27.61 The D rtment neads 2 gcertain amount of statistical information
financial and policy planning purposes. Much of this is provided through the
arrangements for estimating and claiming subsidy. This chapter outlines the

arrangements for seeking some additicnal information.

3
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27.02 - 27.04
Certificated cases and claimants on housing benefit supplement

27.05 The Department carries out regular sampling exercises to obtain a wide
variety of statistical information relating to people on supplementary benefit.
This includes information about housing costs and household composition. In
order to obtain a full picture, DHSS asks for information from authorities about
the housing benefit provision for cases which appear in the sample. The sample
of cases is selected in DHSS local offices at the start of each exercise. The
size of the sample will vary, depending on the number of claimants, but an
average sized authority can expect to receive 70-80 sample cases in each
exercise.

r e oTel- Vet ibal-Y
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27.06 DHSS local offices will list the sample cases on a special form (STATS
116), a copy of which is attached at Annex A. The instructions for completing
the form are on the reverse. Separate forms will be issued from each DHSS local
office for housing authority tenants, private tenants and owner—-occupiers in the
sample, and cases will be listed by alphabetical address order.

27.07 Authorities are asked to insert in colummns 5-11 of the form the
appropriate entries for the week indicated at the top of the form. There is
space in column 2 of the form for authorities to include their own reference
number for the claimant if they wish. Completed forms should, if possible, be
returned within 2 weeks to the DHSS local office which issued the form so as to
avoid delays. If authorities experience difficulty in providing the information
within this timetable, they should apply the procedure set out at item 4 of the
instructions on the form.

27.08 The exercise will take place twice a year, in May and December. If
authorities have any queries on the completion of form STATS 116, they should

digcuss them first with their lpocal DHSS contact peoint and then, if necessary,

S ran e T N A il SIRNA eiaTEl neceE==aly

with Mr D Fewster, Room A2105, DHSS Central Office, Newcastle upon Tyne,
NES8 1YX; Telephone: 091-279 7993,

27.09

Standard Cases

27.10 The Department asks authorities to provide a statistical return- each year
for standard cases. This provides a breakdown of the total number of standard
housing benefit claims for which subsidy is claimed in a nominated week each

autumn. If that week is not typical for some reason, the nearest typical week
should be selected instead.

27.11 The draft forms, showing the information required, are at Annex B to this
chapter. Copies will be sent to authorities in advance of each year's exercise
and will show the address to which the forms should be returned. Authorities are

requested to make separate returns for rent rebates, rent allowances and rate
rebates.
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27.12 If the forms have not been received by 31 August each year or If there
are any queries about this exercise, authorities should contact Mr D Fewster,

Room A2105, DHSS Central Office, Newcastle upon Tyne, NE98 1YX;
Telephone 091-279 7993.

27.13 - 27.14
Reviews by officers and review boards

27.15 Authorities are asked to make quarterly returns providing information on
the numbers and types of reviews and their outcome. The form in which the return
should be made is set out at Annex C.

27.16 Returns should be made for each quarter ending 31 March, 30 June, 30
September and 31 December. Authorities should duplicate and use the form at
Annex C for these returns. Completed forms should be returned within 21 days of
the end of the relevant quarter (ie by 21 July, 21 October, 21 January, 21 April)
to Mr D Hart, Room 471, New Court, Carey Street, London WC2A 2LS. Where an agent
authority provides benefit and review decisions on behalf of another authority,
any reviews ahould be included in the return from the agent.

27.17 Any enquiries about the information to be provided about reviews ahould
be addressed to Mr D Hart, or Telephone 01-831 6111, Extension 2719,

27.18 - 27.19
Family Expenditure Survey

27.20 The Office of Population Censuses and Surveys (OPCS) ask for information
about housing benefit when interviewing members of the public for the Family
Expenditure Survey (FES}. In soms cases, housing authority tenants may not be
able to provide a breakdown of housing benefit for rent and rates and (where
appropriate) help with water charges. To aveld problems the following procedure
will be followed:-

As on arrival in an area, the OPCS interviewer will contact the local
housing department(s) to request the name and telephone number of a
contact point for enguiries;

b. where a householder cannot provide informaition about rent and rates,
the interviewer will approach the contact point for the information.

It 1s i1ntended that this arrangement should provide quick results and keep the
authority's involvement to a minimum.

27.21 - 27.99
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METHOD OF PAYING BENEFITS

We have been advised by the Department of Health and Social Security and the
Department of Employment that benefits are normally paid in the following ways.

Attendance allowance
Child benefit

Family income supplement

Industrial injury disablement pension

Industrial injury death benefit

Invalidity pension and invalidity
allowance if paid

Invalid care allowance
Job release allowance
Maternity allowance
Maternity grant
Mobility allowance

Retirement pension including old
persons pension

Severe Disablement Allowance
Sickness Bénefit

Supplementary allowance
Supplementary pension

Training allowance (eg TOPS, YTS)
Unemployment benefit

Widows allowance

Widowed mothers allowance

Widows pension

Workmans compensation benefit

Points to note are:

Payment book

Giro
Payment book
Giro

Payment book

Giro
Payment book
Payment book

L]

Giro

Payment book

{yellow)

{yellow}

(yellow)

(buff)}

(yellow)

{yellow)

i. General. All benefits may be paid on the odd occasion by gireo, eg
when starting benefit. Usually however a payment stated to be by book

will be by this method.

2., Training allowances. Because of the diverse nature of these schemes,
payment arrangements are made by local offices and can be giro or payment

book.

WP1001-10258

342



GLOSSARY

ACCIDENT INSURANCE - This is a private insurance taken out by individuals to
give them a lump sum paymant or a weekly paymant if they

suffer from an accident.
ADDITIONAL PENSION - See Earnings ralated supplement.

ANNUITY - This is basically a form of providing a reqular income. A
lump sum of money is paid to an insurance company and, in
return, the company pays out a regqular income. There are
thres main types of annuity; level annuities, where the
income remains the same each year; increasing annuities,
whare the income increases at an agreed rate and
unit-linked annuities, where the income is linked to the
value of a fund (eg property).

ATTENDANCE ALLOWANCE - This i8 a benefit for adults or children who are severely
disabled mentally or physically and need attention. In
order to qualify, the person has to satisfy certain
ragsidential and medical conditions. There are twoc rates
of allowance: the higher rate for those who need

attention day and night, and the lower rate for those who

need attention only by day or night. The allowance 1is
normally paid by order book and is usually in addition to
other National Insurance (N.I.) benefits.

BANK BUDGET ACCOUNT - A budget account is a way of spreading the cost of
household bills and other lump sum paymenta over the year.
The bank normally has to agree to the precise estimate of
the year's cost of all the bills to be included 1in the
scheme. This total is divided by 12 and a standing order
for this amount is made to the bank each month. The bills
are usually paid with a special cheque bock from the
budget account. Interest charged on this type of account
varies between banks.

BANK CHARGES - Bank charges are amounts paid to a bank (by deduction by
the bank from the account) to cover the administration of
its services, eg for processing chegues, stopping cheques,
paying standing orders.

BANK CURRENT ACCOUNT - An account into which money is deposited, usually to meet
the needs of everyday expenditure. A cheque bock 1is
supplied to write chegques for cash or goods. In many
capes (although not in all), an individual does not
receive interest on this type of account. Bank charges
may be levied to cover tha administration of the account.

This is the type of account into which salary is paid and
from which standing orders are paid.

BANK DEPOSIT ACCOUNT - An account into which pecple can deposit any amount of

money and on which they can get interest. Money can be
drawn out of such an account at reasonably short notice.
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BANK DIRECT DEBIT - See direct debit.

BANKERS CARD - See cheque gquarantee card.
BANK LOAN -~ A parsonal loan arranged directly through a bank. It may
cover a number of articles or services or only part of an

| L

articie or service, depending on the borrower's
circumstances and government credit restrictions.

BANK SAVINGS ACCOUNT - This is similar to a bank deposit account but there is
often a requirement for a minimum investment and there are
restrictions on when the money can be drawn out.
Consequently, the interest rate is higher than for deposit
accounts. Some types of bank savings account are known as
Capital Investment Accounts.

BANK STANDING ORDER - See standing order.

BLIND PERSONS ALLOWANCE- This is an additional benefit paid with supplementary
benefit to registered blind people. It is received in
addition to other concessions.

BOARD BUDGETING SCHEME - This type of scheme is operated by the Gas and Electricity
Boards and by the Post Office. It works in much the same
way as a bank budget account, by spreading the cost of the
bills over the year with regular monthly payments. There
is no interest or service charge payable with this
scheme.

BUDGET/OPTION ACCOUNT - A budget or option account is usually with a department or

AT A SHOP OR STORE chain store. With a budget account the customer
(SEE ALSO undertakes to make certain payments into an account,
CHARGECARD) usually at a regular rate and time interval. In return,

they are able to purchase goods on credit up to a certain
figure specified in the original agreement. With an
option account, goods are also bought on credit, but the
monthly statement received from the store can be paid in
full or by agreed instalments. If paid in full, no
interest will be charged. {See also chargecard).

BUILDING SOCIETY - Building Societies are organisations into which money can
be invested, through opening various types of accounts
with varying rates of interest. The individual normally
receives a pass book in which deposits and withdrawals are
recorded. Interest on the account is normally paid every
six months. Building Societlies are the prime source of
loana for the purchase of domestic property.

CASH DISPENSER CARD =~ A card 1issued by banks which operate cash dispensing
machines at convenient locations which can be used both
inside and outside normal banking hours. The card
operates the machine.

CHARGECARD - A card issued by a store for use in the store, examples
(SEE ALSO BUDGET are Marks and Spencer and Debenhams. The card holder has
AND OPTION ACCOUNT) a pre-arranged credit limit and can obtain goods including
food up to that limit. Each month the card-holder is sent
an account statement showing goods purchased. The

card=holder must pay off some of the credit later each
month with a minimum of £5.00 or 5% of amount owing. The
whole amount can be paid off is wanted: The Charge cards
are gradually replacing budget and option accounts.

4 4.
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CHECK TRADER

CHEQUE GUARANTEE CARD -

CHILD BENEFIT

CHRISTMAS BONUS

CLup -

COMMUNITY

PROGRAMME - (CP)

CONTRIBUTORY INVALIDITY-

PENSION

COo-0P CLUB

Hera, the purchaser pays for goods by check. Usually a
check trader calls on the purchaser to sell him a check,
which he can then use to buy goods in a number of shops.
Some retailers issue checks also known as bonds. The
largest check trading organisation in the country is the
Provident. Check trading today is most prevalent in the
North of England - Humberaide, West Riding, Teeside, setc
for textiles and hcuseholds goods.

Wwhen paying by cheque soma shops, stores, aetc want a
gquarantee that the cheque will be honoured, before they
accept it. The cheque card is the ‘'payer's proof' that
the bank holds him credit worthy. (In most cases banks
guarantee that they will honour the cheque up to £50). A
cheque card is not a credit card. Barclays Bank does not
issue guarantee cards, as such, to ita customers.
Instead, they are issued with Barclaycards, which serve
the triple purpose of a credit card, cheque guarantee card
and a cash dispenser card.

Child Benefit 1is paid for all children under 16 (or over
16 if still at school). It is not means tested and can be
received regardless of income level. It is pald weekly or
every 4 weeks by payment book.

A tax free bonus paid, with certain long term benefits,
shortly before Christmas each year.

See Co-op Club, shop running a club.

The Community Programme is a scheme run by the Manpower
Sarvices Commission to encourage sponsors (eg Local
Authoritiesa, private firms, trade unions, charities) to
set up projects to improve the local community (eg
environmental improvement, provision of social amenitiles,
social and cultural work). Recruitment of the labour
force for the preojects is through Jobcentres and 1is
normally limited to people aged 18-24 who have been
unemployed for six months or more, and those aged 25 and
over who have been unemployed for over 12 months. The
Manpower Sarvices Commiasion reimburses sponsors for
approved wages (generally the local rate for the job) and
their NI contributions. The duration of a project is
usually between 3 and 12 monthsa. Sponsors are also
encouraged to provide training.

Persons who qualify for Sickness Benefit (See Sickness
Benefit) and are off work for more than 28 weeks are
entitled to an Invalidity Pension provided they satisfy NI
contribution conditions. Contributory Invalidity Pension
is paid by girc or payment book.

In this club goods are obtained from the Co-op and a
regular amount is paid into the club usually through a
collector.
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CO-0F SOCIETY

COVENANT

CREDIT CARDS

(SEE ALSO BUDGET/
OPTION ACCOUNTS &

CHARGE CARDS)

CREDIT SALE

CREDIT TRADER

CREDIT TRANSFER

By being a member of a Co-op society and buying goods from
the Co-op, a person earns a dividend. The more goods that
are bought, the greater the dividend. Profits made by the
Society are paid back to members on a proportional basis.,
depending on the amount of dividend earned. This type of
society is different from a Co-op bank.

Under a deed of covenant, a person can agree to make a
series of payments to an organisation or individual. The
recipients of the payments can claim back from Inland
Revenue any tax paid by the payer on their income,
covering the amount paid.

Eq, Barclaycard, Access, BAmerican Express, Diners Club.
Any one over 18 can apply for a credit card. R person
igsued with a card can purchase goods and services, on
credit, from a variety of shops and organisations which
accept the card. Any number of goods and services can be
purchased, up to the individual's credit limit set by the
credit card company. Each month a detailed statement is
sent to the cardholder showing the cost of the goods and
where they were purchased. If the whole of the account is
paid off within a specified period, no interest is
charged. The cardholder must always pay off a minimum
proportion of the amount owing, usually £5 or 5%,

urhd Ao is tha or

whichever the g Interest is charged on the

1 harged on
remaining amount.

The exceptions to this system are Diners Club and American
Express, whe do not have a credit limit. With American
Express, the account must always be paid in full at the
end of the account period.

Plastic cards issued by shops for their budget, option or
monthly accounts ARE NOT CREDIT CARDS IN THE SAME SENSE AS
BARCLAYCARD ETC.

Credit Sale agreements are usually taken out for the
purchase of smaller consumer durables (eg radios, cameras,
tape recordersa). The agreement normally covers nine
months and the borrowed money is repaid to the shop, with
the first payment serving as a deposit. Goods purchased
by Credit Sale are the property of the purchager as soon
as they are acgquired. Sometimes, nc interest is charged

1i daames

These are commonly known as 'tallymen', ‘'bagmen' or, in
Scotland, 'Scotch drapers'. Credit traders call on
customers, show samples, and, if items are purchased, then
recall at regular intervals toc collect money. They trade
usually in drapery and clothing for women and children,
but some deal in furniture, carpets and men’'s clothing.

A credit transfer is a means whereby an amount of money is
transferred from one account to another on instruction and
without writing a chegue. A transfer can take place
between two different people or organisations, or between
different accounts of one person, eg current to deposit
account. Where a person transfers money from one account
to the other, both of which are their own, this is not
considered to be expenditure.
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CURRENT ACCOUNT See Bank Current Account.

DEATH GRANT - Death grant 1s payable on the death of a person who has
satisfied certain NI conditions. The amount of grant
depends on the age of the person who died. It is claimed
through the DHSS office and payment 1s by giro cheque.

DEBENTURE - A debenture is a loan to a company, usually repayable over
a fixed periocd of time with regular payments of interest-
The interest, however, is likely to vary according to the
terms of the debenture.

DEPOSIT ACCOUNT

See Bank Deposit Account.

A bank direct debit is a form of standing order where the
amount of each payment is likely to vary. The variation

DIRECT DEBIT

]

the payer having to take action.

EARNINGS-RELATED - This is a supplement to some state benefits. It is
SUPPLEMENT earnings related, in the sense that the amount paid varies
according to the NI contributions made (while working) and
the earnings as an employee in the relevant tax year le
the higher the wage, the higher the contribution, the
higher the supplement. The supplement is normally paid by
giro with the relevant standard benefit (eg Retirement

Pension, Invalidity Pension).

EMPLOYEE - An employee is someone who receives a wage or salary for
working for an employer {(this can be an 1individual or an
organisation, consequently directors and managers are
employees of their companies).

EMPLOYERS SICK PAY - When an employee is off work sick they receive Statutory
Sick Pay, NI Sickness Benefit or Invalidity Pension. In
addition, they may receive Sick Pay from their empioyer.
Sickness pay from the employer is nermally,

i. Made up pay, eg the difference betwean NI
Sickness Benefit etc, and normal earned pay oY

ii. half pay, ie half normal earned pay.

, of course, other arrangements depending on the
1 emplover or employee's situation.

=== = i i

EMPLOYMENT STATUS = See employee, self employed.

ENTERPRISE ALLOWANCE - This is a payment made to unemployed applicants who set up
business in a self-employed category.

EEC TRAINING This is an allowance paid by the European Economic

SUPPLEMENT - Community out of its social fund to redundant workers 1in
specified industriés, eg gteel workers, while they are
undergoing re-training.
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FAMILY INCOME =~
SUPPLEMENT

FINANCE HOUSE LOAN -

FIXED INTEREST
SAVINGS .CERTIFICATES -

FRIENDLY SOCIETY
BENEFITS

GIRO -

GOVERNMENT GILT
EDGED STOCK

GRANNY BONDS -

GUARDIANS ALLOWANCE -

HIRE PURCHASE -

HIGH STREET BANKS -

HOSPITAL SAVINGS -
SCHEME

This supplement is available to families including one
parent families with at least one child under the age of
16 {or over 16 if still at school) where the head of
family is in full time work, but the total family income
is below a certain level. The amount of the supplement
depends on the number of children in the family and the
total family income. It is paid by payment book. FIS can
continue to be received for a year even if the total
family income rises during this period. :

This works in much the same way as a personal loan from a
bank (see bank loan), but in this case the loan is
arranged directly with the finance company. Such loans
normally have a higher rate of interest than a bank loan.
Some HP agreements may also be arranged directly with a
finance house.

The value of the savings certificates remains the same
during the life of the certificates. Interest is paid on
the value of the certificates with an additional amount
paid after five years. (See alao Tndex Linked savings
certificates).

Friendly socleties provide a wide range of benefits for
members in need. The most common of these is a sickness
benefit provided for a member or one of the member's
family. Some friendly societies provide a scheme whereby
a pension is paid on retirement. (NB This is not an
employer pension).

See Post QOffice Giro.

This refers to stocks issued by the government and
considered gilt edged because they are secure investments.

See index linked national savings certificates.

A weekly state payment for someone who takes an orphan
into the family. 1In exceptional circumstances this may be
paid Lif one of the child's parents is still alive but
cannot care for the child. It is paid by payment book.

This is one of the most common means of purchasing goods
by instalment. The goods are hired before they are
purchased therefore, unlike many other types of loan, the
goods are not actually owned until all the instalments are
paid plus a nominal purchase fee. This type of loan is
normally arranged by the shop where the goods are
acquired, and the instalments are paid to the shop.

These are the normal banks such as National Westminster,

Barclays, Midlands, Lloyds. Their two main accounts are
'Current' and 'Deposit’,

These are run on a commercial basis to provide financial
aid in the form of contributions towards medical
applicances or weekly payments when sick. Eg Hospital
Savings Association (HSA), Hospital Saturday Fund {HSF) .
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HOUSING BENEFIT -~

HOUSING BENEFIT -
SUPPLEMENT

INDEX LINKED NATIONAL -

P S P S Py T ey oty

SAVINGS CERTIFICATE

INDUSTRIAL INJUIRY -~
DISABLEMENT FENSION

INDUSTRIAL WIDOWS' =

o —

FENDLUN

INVALID CARE ALLOWANCE -

INVALIDITY ALLOWANCE -

This is a collective name used for the various forms of
assistance given with housing costs. (Alsoc called UNIFIED
HOUBING BENEFIT).

The agsistance is given in the form of

i. Rant Rabate or Allowance (Seea paga 111)

ii. Rate Rebate {Sea page 111)
iii. Housing Beneflt Supplement (See below)

To obtain these benefits the individual can apply to the
local DHSS office OR local authority office.

The benefit will give assistance to rent/rate payers
recaiving rent/rate rebate/allowance. The supplement is
in the form of an increased rebate/allowance.

The filrst index linked issue, known as "Granny Bonds",
ailowed people of retirement age or over (65 men, 60
women) a form of ‘'inflation proofed' saving by index
linking to the Retail Price Index. Index linking is
asgured as long as the money is not withdrawn for 12
months. If the money is kept in for five years there is
an additional bonus. The age bar was lowered and with the
second issue, the certificates became available to anyone.
{gee also Fixed Interest Savings Certificates).

™ 4 = M- e a2 trmalr Ty feT
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depending on the degree of disablement arising from the
industrial accident or disease. This benefit is normally
pald when entitlement to Industrial Injury Benefit stops.
However, as thia benefit or pension may be received even
if the person does not give up work it can be paid from
threa days after the accident or development of the
dimease. As a pension the benefit is paid by payment
book.

1~ o 1 im gum o
acn or 4Ump g u

See Industrial Disablement Benefit.

An Industrial Widows' Pension can be claimed by a woma

whose huSband died as a result of an industrial accident
or prescribed industrial disease.

]

Invalid Care Allowance iz a benefit for people of working
age who cannot work because they have to atay at home to
care for a severely disabled relative, There are no NI
contribution conditions but, in general, married women and
people reaceiving certain other benefits do not qualify for

this allowance. The allowance is claimed through the
local DHSS office

Invalidity Allowance is paid in addition to Invalidity
Pension if the person becomes incapable of work while they
gtill have a reascnable part of their working lives before
them (ie up to age 60 men, 55 women). After retirement
age (65 men, 60 women) people who have been receiving the
allowance have it included in their retirement pension.
Payment is weekly by giro or payment book.
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INVALIDITY BENEFIT - See Invalidity Pension, Invalidity Allowance.

INVALIDITY PENSION - Tnvalidity Pension is paid in place of Sickness Benefit if

a person continues to be incapable of work after 28 weeks

(see Contributory Invalidity Pension, Statutory Sick Pay).

LEASE ALLOWANCE - Men aged 62 {60

over, who are full time employees and who are prepared to

leave work before retirement age, can claim this’

non-contributory weekly benefit, provided that their

employer agrees to replace them with someone who is
registered as unemployed.

£ ai ad) or over and women Anﬂr‘ 59 or

anga women - e L

4
s

LOAN - See Bank loan, Finance House loan.
LOCAL AUTHORITY - Investing in 1local authority securities is a way of
SECURITIES lending money to the LA at a fixed rate of interest, over

a fixed pericd. The securities are renewable although the
interest rate may not be the same.

MAIL ORDER AGENT - Mail order agents are often local part time agents who
work on behalf of the mail order catalogue companies (eg
Universal, Littlewoods). Mail order companies offer a
wide range of goods, nearly all available on credit.
Someone can choose what they want from the catalogue, -and
the agent completes an order form and sends it off to the
company, the goods being received by post. Payment is
usually in equal instalments over 20 or 38 weeks, longer
for high amounts.

MAIL ORDER DIRECT - This refers to mail order services advertised by a company
in a newspaper, magazine, eg Reader's Digest, Automobile
Asgociation or in a limited item catalogue. Anyone
interested in the advertised goods contacts the company
direct and receives the goods through the post. Regular
instalments are then paid direct to the company. This is
different to arrangements through a mail order agent.

MATERNITY ALLOWANCE - Maternity allowance is a weekly benefit, paid by giro,
usually for 18 weeks, starting 11 weeks before the baby is
expected. This allowance is paid in addition to Maternity
Grant if the mother was working and paying full NI
contributions at some time during the fifteen months
before the baby was born. The husband's contributions do

MATERNITY GRANT - This is a lump sum paid for each birth to help with the
general expense of having a baby. It is payable in nearly
all cases of confinement where either the mother's or the
husband's NI contributions allow entitlement. It is paid
by giro cheque to the mother. Generally to qualify for
Maternity Grant, a mother to be will have to be present in
Britain for at 1least 26 weeks out of 52 before
confinement.
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MATERNITY PAY -

MOBILITY ALLOWANCE

MORTGAGE -
MORTGAGE TAX -
ALLOWANCE

{M.I.R.A.S5)

NATIONAL INSURANCE
CONTRIBUTIONS

-

Under the Employment Protection Act a woman having a baby
who normally works for her employer eight hours a week or
more, and has worked continuously for at least the
previous two years, is entitled to this pay from her
employer, as long as she continues working up to the 1ith
week before the baby is due. Payment is in cash (paid
weekly) for the first six weekd after the woman stopped
work. Maternity pay i1s less than normal pay.

Mobility Allowance is a benefit to help certain disabled
people to meet their additional transport costs. It is
paid by payment book every four weeks. Mobility Allowance
should not be confused with MOTORBILITY which 1is an
independent voluntary organisation for the purchase or
hiring of vehicles at preferential rates.

A mortgage is a loan for the purchase of property. The
loan can be taken out from various organisations eg
building society, local authority, bank. The size of the
loan is usually worked out on multiples of yearly salary
(often 2-21/2 times depending on the lender's policy).
The borrower, in most cases, will have to provide a
deposit for the property (say 10%). Mortgage arrangements
vary in the amount of interest payable and the tax relief
that can be claimed. Most mortgages are one of two types,
either interest and principal or interest only where there
is an endowment policy covering the principal. {See
Option mortgage, 'Top Up' mortgage).

In April 1983 a new acheme was introduced whereby tax
relief on interest c¢an be given by the organisation
granting the mortgage rather than Inland Revenue via PAYE
tax coding, etc: The scheme is not universal and not all
ingstitutions have adopted it. Under the new scheme the
amount of interest paid to the building society, etc, is

amm Bemomam A laae T - -
reduced by the amount of tax rellief due.

A NI contribution is a regular contribution by individuals
to enable them to obtain various national insurance
benefits. All employed and self employed persons (earning
more than a specified minimum amount) are required to pay
a NI contribution. Some non-employed persons may also do
so. There are different classes of contribution depending
upon employment status.

Employees pay class 1 contributions which are deducted
from their wage or salary. There are three levels;
contracted into the state pension scheme, contracted out
of the state pension scheme (if the employee is in a
private pension scheme) and a reduced rate pajd by married
women who were paying into the scheme before April 1978.
{The reduced rate entitlea them to fewer benefits).

e

Self employed pay class 2 contribut:ions on a regular basis

and class 4 on an annual basis depending upon profits,
Non-employed persons may also pay voluntary contributions

under class 3.
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NATIONAL SAVINGS
BONDS

NATIONAL SAVINGS BANK -

NATIONAL SAVINGS
CERTIFICATES -

NI RETIREMENT PENSION -

NI SICKNESS BENEFIT =~

OLD PERSONS PENSION/
OVR 80s PENSION

ONE PARENT BENEFIT -

CPTION ACCOUNT -

PACKAGED HOLIDAY -

PENSION FROM PREVIOUS -~
EMPLOYER

There are two types =~ Income Bonds and Deposit Bonds.
Income Bonds pay out a monthly income based on interest
while Deposit Bonds accrue the interest until required.

This was formerly the Post Office Savings Bank. There are
two types of account; ordinary accounts and investment
accounts. The investment account offers a higher rate of
interest and longer withdrawal terms than the ordinary

account. There are no cheque books for these accounts,’

for beth types of account customers have a book in which
all deposits and withdrawals are recorded. It is possible
to transfer money from a National Savings Bank account to
a National Post Office Giro account.

There are twc types Index=-linked which are described under
that title and ordinary. Ordinary certificates have an
issue number eg '28 issue'. They are normally for a
period of 5 years.

This is the basic state pension for retired people (ie men
aged 65 and over, women aged 60 and over). The rate of
this pension depends upon the record of NI contributions
during working life. It is paid weekly by payment book.

This benefit is paid to people who are incapable of work
due to sickness and have satisfied certain NI contributio
conditions. Sickness benefit is paid for 20 weeks while
the person is incapable of work. The benefit is claimed
by filling in the NI Medical Certificate and sending it to
the DHSS Office. Payment is by giro cheque, weekly. From
April 1986 it will be paid only to those not qualifying

for SSP (See Statutory Sick Pay).

The basic NI retirement pension is conditional on the
record of NI contributions. O0Old Persons Pension 1s paid
regardless of the NI contributions record.

In 1981, Child Benefit Increase was renamed One Parent
Benefit. This benefit is paid to single parents, what~
ever the reason for them being single parents (ie widowed,
divorced, legally separated or single). Ag this is an
increase in Child Benefit for single parents, the person
must have been entitled to Child Benefit in the first
place for at least one child who lives with them. It is

— —— m ame s A2 w1 loee e reme e L o b

paid weekly or every four weeks by payment book.
See budget account at a shop or store.

Where a trained agent arranges all travel, board and
eating arrangements.

A pension from previous employer is based on contributions
made by the employee to the employer's pension fund or
upon contributions made by the employer on the employee's
behalf.
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POST OFFICE GIRO -

PRIVATE SICKNESS -~
SCHEMES

RATES -

RATES REBATE -

REDUNDANCY PAYMENTS

RENT ALLOWANCE -

RENT REBATE -

This is also known as National Giro. When making a
payment by Giro, the Giro account holder either fills in a
transfer form and transfers money from his account to
another Giro account, or he makes use of a standing order
to another Giro account. Apart from these two methods it
is also possible to make payments to a non-Giro account
holder on a Giro cheque. Giro cheques can be cashed by
non-Giro account holders at a post office or paid into
bank accounts.

There is also a Post Office Giro deposit account.

Private sickness schemes can be run on a commercial basis
or on a private basis by workers in an undertaking. Eg,
Hospital Savings Association, Insurance Companies.

Rates are a tax on all kinds of property {(commercial and
private) levied by and paid to the Local Authority. The
money from rates goes towards paying for local services of
various kinds. The amount pald in rates depends on the
rateable value of the property and the amount in the pound
which the council decides to levy in a particular year.

Some people with low incomes who are liable to pay rates
may get relief towards paying them by the Local Authority.
Owner occupiers or tenants may qualify for <this. The
amount of rebate depends on the income of the person
claiming, the size of their family and the amount they pay
in rates. The rebate can take the form of a refund or a
reduction of the rates payable. There may be variations
on this in individual circumstances. (SEE ALSO HOUSING
BENEFIT).

Under the Redundancy Payments Act 1265, an employer i3, in
most clircumstances, legally obliged to pay 2 minimum lump
sur in redundancy money to any enmployee who is made
redundant after working continously for the employer for

at least two years.

The amount of the payment depends upon the age of the
person when he is made redundant, the number of completed
years service (over the age of 18) and the weekly earnings
at the time of redundancy. Redundancy payments under the
Radundancy Payments Act are distinct from severance pay or
money in lieu of notice.

A benefit administered by the Local Authority for private
tenants to help with paying their rent. To qualify, the
income of the family has to be below a certain level. The
amount of the allowance depends on the size of the family
and the amount paid 1in rent and income received. THe
allowance takes the form of a cash amount. (SEE ALSO
HOUSING BENEFIT).

A benefit administered by the Local Authority for council
tenants to help with paying the rent. To gqualify, the
income of the family has to be below a certain level. The
size of the rebate depends on the number in the family,
the amount paid in rent and income received. The rebate
takes the form of a reduction in rent. (SEE ALSO HOUSING
BENEFIT) .
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RETIREMENT PENSION

SAVE AS YOU EARN

SECOND MORTGAGE

SELF CATERING
HOLIDAY

SELF EMPLOYED

SEVERANCE PAY

SEVERE DISABLEMENT
ALLOWANCE

SHARES

SHOP RUNNING A CLUB

SICKNESS BENEFIT
SICK PAY
SPECIAL TEMPORARY

EMPLOYMENT PROGRAMME
(STEP)

See NI Retirement Pension.

Save As You Earn is a National Savings or Building Society
scheme whereby a person agrees to make sixty regqular
monthly contributions (from a £4 minimum to a £50 maximum)
over five years.

A second mortgage is a loan usually arranged for a large
item of expenditure (eg, home improvements). The
distinguishing feature of this type of loan is that it
uses the person's home as security, consequently the rate
of interest is likely to be less than other types of long
term loan.

Where all arrangements for eating are arranged by the
holiday maker. Travel and accommodation may be arranged

by agent or by holiday maker.

Someone is self employed if they work on their own account
instead of drawing a wage or salary from an employer. It
includes anyone who is responsible in their work only to
themselves (Tax is not deducted at source by PAYE but paid
direct to Inland Revnue).

This is general term covering payment for loss of office
or money in lieu of notice.

Paid to people who cannot work because of long term
gsickness and who do not qualify for Contributory
Invalidity pension because of too few NI contributions.

A share in a company can be bought by an individual
thereby making him a part owner of the company. Interest
(dividend) is paid from the profits of the company to
shareholders.

This type of club is normally run by a small shop mainly
for toys, clothing and household goods. In many cases the
customer has to make a number of payments to the club
before being entitled to make a purchase. Usually the
payments are not earmarked for any specific item, but can
be used to purchase any goods sold by the shop.

See Statutory Sick Pay. NI Sickness Benefit.

See Statutory Sick Pay. NI Sickness Benefit, Employers
Sick Pay.

This programme provides temporary work for adults who have
been out of work for six months, in the case of 19-24 year
olds, or twelve months for those who are older. Those
taking part are paid the rate for the job subject to a
maximum limit. Projects are sponsored by Local
Authorities and voluntary organisations and are designed
to improve the local area. The programme is run by the
Manpower Services Commission. The programme is currently
being replaced by the Community Enterprise Programme
(CEP).
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STANDING ORDERS

STATUTORY MATERNITY

PAY

STATUTORY SICK PAY

{(SSP)

STOCKS

STRIKE PAY =~

SUPPLEMENTARY RATES

TECHNICAL AND VOCATIONAL

EDUCATIONAL INITIATIVE
(TVEI)

''TOP

10):0

MORTGAGE

Thia is an arrangement that can be made with a bank to pay
regular bills. The bank can automatically pay the bills
on prearranged dates and deduct the amount(s) from the
person's account. <

Starting in April 1987 this new bhenefit will gradually
replace Maternity allowance and maternity pay from
employer. The new Statutory Maternity Pay will be paid by
employer. The amount paid will depend upon length of
service, wages/salary and hours worked. It is paid for
eighteen weeks.

Employees receive SSP from their employer for the first 8
weeks of sicknass in a tax year. This is followad by NI
8ickness Benefit paid by DHSS. From April 1986 SSP will be

Invalidity Pansion.

pald for 28 weeks foll

The paymant is subject to various conditions including
length of service.

NB. S5P should not be confused with payments under a
company sick pay scheme.

Usually refers to a block of shares (see ghares).

An amount paid by a Trades Union to its members who are on
official strike. The amount paid varies between uniona
and depends on the clrcumgstances cof the strike.

This is the basic Social Security benefit designed to

pravent anyone having too little to live on. There are
two kinds of Supplementary Benefit, Supplementary Pension
for people over retirement age and Supplementary Allowance
for pecple aged 16 to retirement age. The amount of
benefit that can be received depends on a means test of
needs and resources. Payment is made by giro or payment
bock. Supplementary Benefit may be paid with other
benefits.

Thesae are additional rates levied by the local
authorities. They are normally levied in the second half
of the financial vyear. They are normally encountered
during periods of rising inflation.

T™WEI is the name glven to a scheme whereby at 14 years of
age children can drop somea academic subjects and replace
these with work orientated subjects eq information
technology. The 1dea of the scheme 1s to better prepare
children for work.

In cases where a building society does not grant a full
requested mortgage to cover a particular property the
balance may be provided by another organisation eg, an
inaurance company. The payments on this type of mortgage
are usually made separately, to the organisation granting
the additional mortgages.
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TRADE UNION PENSION -~ A proportion of some Trade Union contributions are put
into a pension fund, which is paid on retirement. This is
not a pension resulting from being an employee of a Trade
Union.

TRADE UNION SICK PAY - Some Trade Union subscriptions include an element which is
put into a sick fund. Members of the union who are sick
can claim benefit from this fund, provided they meet the
necessary requirements. '

TRAINING OPPORTUNITIES People over 19 who have been away from full time education

SCHEME (TOPS) - for a total of at least two years after age 16 can apply
through Jobcentres for a TOPS course to learn a new skill.
The lengths of TOPS courses vary according to the skill
being learnt. While on the course people are paid a basic
weekly rate. An earnings related supplement may also be
paid depending on the person's NI contributions record and
earnings in the relevant tax year.

TRUSTEE SAVINGS BANK = Until recently the TSB wasg similar to the National Savings
Bank and was closely controlled by the government. It was
also organised on a local basis. Today it is organised in
much the same way as a normal high street bank, eg

Barclays, Midland.

TRUSTS - A trust can be set up with an amount of money, to benefit
a certain person or a group of persons. A trust has to
have an object or clearly defined aim. A trust is managed
by trustees for the benefit of those for whom it was set
up, le the Dbeneficiaries of the trust. Trustees are
legally required to invest in suitably safe investments.
There are two basic types of trusts; fixed trusts, where
a particular person or organisation has the right to
income from the trust, and discreticonary trusts, where it
is left to the trustees to decide which of the possible
beneficiaries should be paid income.

TURNOVER =~ A company's turnover is the value of total sales (ie total
gross takings) during a specified accounting period,

UNEMPLOYMENT BENEFIT - People out of work are entitled to claim Unemployment
Benefit if they have worked for an employer and paid full
NI c¢lass 1 contributions. Self-employed people and

married women who pay reduced NI contributions cannot
claim. To maintain receipt of the benefit, the person
must register for work at the employment exchange. The
maximum length of time benefit can be received is one
year. Payment is by giro.

UNIFIED HOUSING See Housing Benefit.
BENEFIT -~
UNIT TRUSTS - Unit trusts are trusts that are set up for the purpose of

investing money in a wide range of undertakings, to get a
good return for the people who have invested (ie bought
units} in the trust. These trusts vary in the types of
investment made and the method of providing return for
investers. Often a proportion of money paid is used as a
premium for a life insurance.
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WAR LOAN - A war loan was a way of investing in government satock
primarily for the war effort. Such loans, soms of which
are still outstanding, were generally at rather low rates
of interest.

WAR DISABILITY PENSION - This pension can be paid to individuals injured as a
result of a state of war or other designated military
action. Additional allowances that may be paid with this
are unemployability supplement, constant care allowance,
comforts allowance, aducational allowance, clothing
allowance, exceptionally severe disablement allowance.

WAR WIDOWS PENSION - This pension ia paid to widows whose husbands were killed
in either of the world wars. It may also be paid to
widows of civilians who were killed in the second world
War. The pension is not normally affected by other
income.

WATER METER - This is a meter measuring the consumption of water. An
individual is charged for the amount of water used rather
than paying for water through a general water rate.

WIDOWED MOTHERS This i= paid to a widow when Widows Allowance ends (ie

ALLOWANCE -~ after 7 months from husband's death), if the widow has a
dependent child under the age of 19. It is paid by
payment book weekly and is subject to the husband having
met NI contributicn requirements.

WIDOWS ALLOWANCE - Widows Allowance 1s paid for the first 26 weeks after the
husband’s death if the woman was under 60 when the husband
died or he was not getting a Ratirement Pension when he
died. The allowance ig conditional on the husband having
met NI contribution raquirements. It 1is normally paid by
payment book.

WIDOWS BENEFITS -~ A series of benafits that a widow may be entitled to after
her husband's death. See Widows Allowance, Widowed
Mothers Allowance, Widows Pension.

WIDOWS EARNINGS =~ See Earnings Ralated Supplement.
RELATED SUPPLEMENT

WIDOWS PENSION -~ Widows Pension is paid to a widow when Widows Allowance
ends, if the woman was 40 or over when the husband died or
when Widows Allowance ended, provided that there is not a
dependent child under 19. The pension is subject to the
husband having met certain NI contribution conditiona. It
is normally paid by payment book.

YOUNG WORKERS SCHEME - Under this scheme the Manpower Services Commission
subaidises an employer for employing a young perscn who
has been registered as unemployed. The amount of subsaidy
depends upon the wage paid. This is not a state benefit

as auch.
YOUTH TRAINING SCHEME Training can cover up to two years and takes place on the
(YTs) job or at college or aschool.

Payment 1s by allowance.

Known as Youth Training Programme in N Ireland.
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Recorn 25

2
Te 2ll housa 1. e L hak wh or wite)
11 Do any households besides your \({ )
own household live at OTHHOLAM {TA
{(quote address) Yos > 1
No PO J o2
NoHHATAD(18

{a) How many other househoids live at this

ol >

12 How many of the following rooms do you have in your
accommodatien (that 1s those rooms at this address
which you own, renl or occupy rent free)?

column (u}

i room
of gr

and iﬁiir numbaer in first
bet

#
rid

13 How many of the following rooms are

{#) Occupied solely by your household?
(b) Shared with other household(s)?
{c)} Let or sublet?

Prompt all rooms and enter numbaer in
columns (a)-(c) of grid below

-0 0 A-< -0 3 —

~T 30~
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intervigwer Check

Do the informants occupy the
whole of the rateable unit as

per your description irom rating lists? INFALLRUW (wﬁ) Yes _p Go to 15
No__p 2 - Ask 14
Qo

1
| ]
| |
I H
{Ask hoh or wite) : ;
1 ]
| ]
| I

14 In addition to the rooms you have
Just told me about, are there any

other rooms i1n this rateable unit
(describe unit from 117)? Room Mcac((-:oﬂ) Yos __p - Ask {(a)
No__p 2 -Goto 15
PO

{a) How many other rooma? [~ ol L. ..

{Exclude any rooms
entered at 12 or 13)

ic all housshoids (Ask hoh only)

]
]
]
1
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LTRESYRS (\e08)
15 How many years have you hved

at this address? QoI5 | Years > - Ask 16

LTRES MTY "u‘st}l

If less than one year, proba for

no of months, if known Maonths (if less

Pois 2 than one year)

- Ask 18




To ali houswnoids (Ask hoh or wife)

18 Do you rent or do you own this accommodation?

Rents
include caravan, mobile home o
or houseboat wns—————»
Netther _____ /]

(a} Do you rent your accommaodation

RAunning prompt

Pace AOW

- Ask (a)
- Go to (b)
- Go to ()

from a Council or New Town Corporation
{include Scottish Special Housing
Associstion, Northern (reland

Housing Executive)
from a housing association

from someone else unfurnished

or furnished?

(b) Do you own your accommodation

Running prompt

or outright?

with a mortgage or loan

INA . (G
P o\

Caravans, moblle homes and houseboats

being purchased to be coded 8 and psyments recorded at 79-85

{c) Do you receive your accommodation rent

(d) Does anyone outside your household pay

rent on this accommodation on your behalf?

(Exclude rent rebate/rent allowance/
housing bensfit - see 17)

{ How much rent did they pay
last ume?

free? Yes______

No—_

1 ]

t ]

] |

RepaY o2} |

Yes @Ol By

No

RenTPAY (e3)

(i) How long a penod did this cover?

(i) Does your employer pay this rent on
your behalf?

Qoue DI,

ferncote? (bw) |
ggrlb D2

Period code .

|

- Go to (d)

Goto 24

Probe to make
certain not
codes 1-8
then ask (d)

- Ask (1)-(il)
- Go to (8)

if code 9,

I'hon ask (ll) I

whPrRenT (5),
PRl DI

es_____ "
No__.

- Agk (o)

- Spacity
arrangement and

rent paid below

then ask (e)

——————

To renters coded X at 18
or rent free coded 7 at 16(c)

(®) Is your tenancy dependent on your job?

A

INA 110 (bb) E

POl E
Yes____>
NO_____>

'
t
|
|

See 17



17 Are you receiving a 100% housing

beneflt (rent rebate or allowance) for your rent
from your local authority or your local Dept

of Health and Soclal Security office?

(a) | For all local authority tenants with
100% housing benefit, record
reference number on Form HB1

and go to Q 23

Paze AOS
5 .
£ P
To all with rented accommodation (Ask hoh or wite) DNA Rent free N | - Go to 24
RR100 A (L)' ( |
Yeos _p 1 -See (a)or (b
@on NO —» 2 - Goto 18
i 1
DNA Non-council tanants . N | - Go 1o (b)
RR 100 A(E1A
PO AS |

{) Rant payable -

Include rates, water rates, heating eic

H included In rent payable

() Period covered

(1) Rent includes

Rates

W Ra

Hea

Other items (Specily)

|
|
t

el A (L'l‘.

RO IA \' 'v;
Period code

! )
|

RR 100k (E1w)

—d
LR -1

Qo1 A3

RRi100wd (e10L)
tes & Yes

M-noO

RR 100wR(e )
@oIn As

. RRicow(eim)

Qo AL No_,

RR |oouen(6e)

@O Al
RRiooT (bTn)

tin

—

Yes__p
POt AR No—p

RR 100 (bTF)
QOo1N Aq

(b) To all non-local suthority tenants with 100% housing benedit,

ask {I) and (i) below

{I) How much rent does your local authort

1
f
)
!
|

\ p—

RR100 PR (k1w

Y o1 81

or DHSS pay on your beshall?

- Ask (i)

INA 16 (L Tk, - Go to 23

Include rates, water rates, heating eic PO\l B2 | |

it included in rent payable

() How long doas this cover?

Percob LI 3)

Enter @011 83

H code §,
Period code . specity porlod_l .

| —




Yo al with araea cicommoaation
who pay all or part of their rent (code 2 at 17)

18 How much rent did you actually pay last
time (inctuding any rooms you sublet)?

Pace AOL

(Ask hoh or wile)
Rent (10)

Qote

include rent paid for caravan, moblle home
and houseboat

19 How long did this cover?

Percono ()

Enter QOI9 H code 9,

Period code .
|

speciy lmlocl.I

I —

RenTHDAY (1)
20 Do you have a rent holiday? Yes > - Ask (a)
No__PO20 - Go to 21
Rewrian (12)
(a) For how many weeks of the year? ROIO A > - Ask 21
J |
21 Did you receive any rent rebate/rent RawTrcse (13) : ’
allowance/housing benefit in connaction Yes QO21 1 - Ask {a)
with your last rent payment? No . 9 - Go o 22
[}
RRAMT (14)
(a) How much was it? @oal Al - Ask (b)
RAAMTDR ('l 4#
[Exclude rates rebate - see 25) DK~ - Go to (c)
POLl AL

Enter QO B
Pernod code ______

RRRETMET ('"-)‘

o\ ¢ |
deducted trom your

{b) How long did this cover?

{c) Was the rent rebate/rent
allowance/housing benetit

L
q—‘l

- Ask (¢)

last rent paymem? _____ 1 - Ask (i)
or returned direct to you in
a lump sum, that I1s by
cash cheque orgiro? 4 2 - Go to 22
(1) Is the amount tor rent you mentioned earhera“mmp‘ t‘l"l)l |
hbefore or after deduction of the rent rebate/ @ O2I C|
rent allowancershousing benefit? Before .| 1
Ask 22
After 2
22 Does the rent you mentioned inciuce any RENTINSY (-nﬂjl !
services such as Q o1l | Specity below
Running hghting cleaning Yos 5 1 {lnd enter
Prompt heating Iift amounts
hot water gardener No___ 5 2 = Aalke 23
TV hcence  or any other services? IL—'
| 1
Exclude gas/electricity ! I
budget/credit schemes Type of service !
which would appear at SeErVINC | @3 n)
51 and 61
@022 2 —
Servine 2 (O%e)
Qo027 3 —
SeRvrnc 3 (18c)
- Ask 23
@O2AT % -




—

3

(b

Pace RO

7
To all with rented accommodation (coded X at 18) (Ask hoh or wile) £ [+]
A 'l"\
23 Dowas the rent include rates? INAY 3 J 1 -Goto 28
Q0'13 No » 2 - Ask 24
i :
To all houssholds ! !
sxcept those coded 1 at 23 {Ask hoh or wite) . !
Rares(so) f '
24 Do you pay rates on this accommodation? Yes____ 1 - Ask (a) & (b)
POLY No g | 2 - Goto 25
3
Ratester(®2) [ |
(a) How many times a year do you pay? Enter no of imes *I l - Ask (b)
QO L A 1
1
RATES PAY(3Y)
(b) How much did you actually pay last ime? _QO_?J‘IL, - Ask 2%

To all househoids (Ask hoh or wile)

25 Did you receive any
rates rebate/housing benefit
in connection with your
last rates/rent payment?

INAVLO (R0)
Y ]
Pors 2 >

.
»

‘ 1 - Ask (a)
2 - Go 1o 28

(a) Was this deducted from your

last rates/rent payrnent?D GDARFL. p> (q')Yes______: ; : gzku(,l);(olll)
QPOoLS Al "I_.I

RrDeDAMTA2
_ Qo5 AT,

() How much was deducted?
[Exclude rent rebate - see 21)

1 - Go to (i)

D
ARD DA DK F‘Lnf

Qo1s A3 '

| fercoql (23) e
i H I did th ? Ent If '
(i) How long di 18 cover Pgr?é %q. Ay . I'::l '; porlod_|

R2 DD Pe bk A2A)
DK_QO2S AS ,

t
|
(i) Was the amount you paid last tme in :
rates/rent, that is (See 18, 24{b))
betore or atter deduction of the Betfore
rebate/housing benefit?

Rnusann.@w)

t
!

After |

LS



To all househchdr {Aak hoh or wite)
(Check that 25 has been asked)

26 In the last 12 months, that 13 since
have you had any rates rabate/housing
benelit retunded direct to you. that I1s
a lump sum in cash, cheque or Giro?

Pace AOS

(m) How much was refunded?

{b) How iong did this cover?

(¢) In which menth and year did you
receive it?

Enter month
and ysar as
two-digit code

(d) Have you received more than
one lump sum rebate n the
last 12 months?

8
RatesL sk (as) £ P

QO'L‘-DYOS 1 - Ask (8)
No » 2 - See 27

RavsramT@e)
- See 27

PO AL

Percoqto (@)

Enter @oLlo 31 it code 9,

Penod code specily period
ALsrPepx (A1a) ’ ‘—J
Dh——’g - Ask (c)

= |
—

@oi
InA 121 @s)
Month
Yoy AVY
Year 19 - Ask (d)
! ! Ask (a)-(c) and
mrpRren 6% Ty

- See 27

OFF USE

LASLSRAR (100)
Qo1 D1

fer C100 (lcu)
Qo2 DI

L}
I
To all with housing benefit (coded 1 at 17 or 1 at 21 I
1

or 1 at 25 or 1 at T8) {Ask hoh or wite)

27 Dud the rebate/allowance include
Housing Beneft Supplement?

(8} How much was inciuded?

DNA Others |

_i -Goto 28

- Ask (8) & (b)

n

Yes‘_—:l 1
INAILSS (102) o » :l- Go to 28

Qo

[~

HBSAMT (103)

S —

-~ .
L)

I (]
HﬁSnHTDkL'C’s"‘D-K ,! 1 I

Qo2 A2

(b) How long did thus cover?

- Ask (b)
- Go to 28
)
Perc 103 (o)
Enter If code 8,
Penod code specify period
oz 8

Ask 28



To all househoids {Ask hoh or wife)

28 Is your accommodation connected
to the mains sewarage and/or

mains water supPlY? PMAINSELD (?'3)

KoL

29 Do you pay separate water and/or sewarage rates?

Pacce AR

Yestoboth__— __p
Sewerage only —»
Wateronly—

1 l
Notoboth_. » 4 - Go to 30
|
|
|

P
1
2 Ask 29
3 __1

WACSAMTE (Bu) Yes__ 1 - Ask (a) & {b)
Qo1 No — 2 Go to 30
: .
) ! T
cormTefer (B6) |
PO2A
(a) How many times a year do you pay? Enter no of imes . - Ask (b)
1
| 1
:I 1
LWRATE Pay (85)
{b) How much did you actually pay iast ime? jgg__ﬁ__; - Ask 30

30 In connection with this agccommodation
do you pay any of the following

Running round rent
prompt ou duty (Scotiand)
chief rent

service charge
compulsory or regular

maintenance charges
site rent {caravans)

any other regular payments?

ornfaY (ioun)!

|
|
t
|
|
1
4
1
|
|
1
|
I

SHe3Io ! [ Specity betow snd
Ye?lo any__ | 1 Lonhr amounis
Notoall . 2 - 500 31

Type ot charge
and amount

OTrHPYAM| (104D)

Po30 2
fericron-D(10u@)
PO3IO 32 Enter

How long did this cover?

;I
\

code

s

I I!! coda @

period _._,I ’lp‘::i; ;.dod

Type of charge
and amount

OTRPYA™M 2 (1owe)
Qo304
Pere ioue (1ou k)

O
How long did this cover?

£ Enter

POl 3! b fr—— SP " Y
code l l

&%



Pace A\O
10

To ail who own with morigage or loan {Ask hoh or wiie)
(coded 5 at 168(b))
Exclude second mortgages not for the purchase
at this accommodation (sse 79) £ p
DNA Coded 1-4 at 16(a),_—] N | - Goto 43
6 at 16(b), — —
or7 & 8at16{c}) ! 1

31 Td you get the mortgage or 10an 10

purchase your accommodation from a Building Society —. 1
iNanQ (117) Local Authonty____,. 2 Ask 22
Running prompt @OV Bank___ 3 | R
Insurance company.y. 4
Other source? .| 5 - Specify
ey Dolow and
ask 32
+—
32 Did the last mortgage or loan MoRTTYP s (nﬂ) .
navmant vou made cover Aro oo oA 4 AL aa am
rer 7 Prompl nierest only - ‘>l 1 - AR JJ=3J
Interest and capital/principal? . 2 - Go to 38
If more than one mortgage for @ OdL

purchase ol accommodation, record
detslis of other mortgages in left-hand margin

l 1
| |
| |
! i
| |
| !
| |
1 !

To those where last payment covered {Ask hoh or wite)
1

interest only (coded 1 at 32)
MoRN FAY {It‘\) I I I
you pay last im

How much di i)
ag interest on the mortgage or loan? ___Q_Q}L_,l | ’ - Ask 34

Perciia (i20)

Enter @ O3y If code 9,
34 How long did this cover? Penod code ____» 4 specily period _

|

—_——
| |

3§ |s there an endowment policy coverng the Yes __.__.;.I 1 I - Ask (a)-{d)
repayment of the capital/principai of the No 2 - Specify below
_— i
mortgage or loan? how principal
MeN oL (‘ 21) covtoroﬁ and
o to
Q 035 g

l —

MenN oL Aar(i21)
(a) How much was your last premium
on the endowment policy? PO3c A > - Ask (b)

| |

Percir (123)

Enter QO35 R} It code 9,
(b) How long did this cover? Period code . apacity petiod

1
‘_—__j
INCARINT(124) ‘
l :|» Ask (d)

{c) Has this insurance premium been

included in the amount of interest Yes ! 1
you mentioned earher {see 33)? No » 2
l_
L
@ X ) ?MtNS'rYRllm3
n what year was this insurance taken out
QO3S » 19 -Gotod1

Enter year as
twe digit code



O

)

PAGE A\

11
To those where last payment coversd (Ask hoh or wile)
interest and caphal/principal (coded 2 st 32) £ p
INTPRPAY (2.5) I ' I
38 How much was your last
nstalment on thz mortgage or loan? . Q 03\9 — » - Ask 37
l —
l .
| |
| t
| |
| |
| |
| |
Perc12.5 (12.0)
37 How long did this cover? Enter PO371 if code 9,
Penod code . specily period
|
] |
i |
I |
! 1
i 1
| |
inr 2™ (127)
38 How much Interest did you pay over
the 12 months for whlcr'{ you h%vo figures? QO& ! » - Ask {(a)
DK __, 1 - Go 0 38
INLAZMDK (I n) ,M
QPOI8 2 ! !
] |
| |
] |
| |
(a) What dates does this cover?
—» Baginning Month
Enter month INA 153 ('2'9)
and year as Po38 Al
two-digit code Year 15
! - Ask 38
- Ending Month
INARLISA ((2m)
Po3% AL
Year 19 —
: .
| L}
| i
| i
| [
I i
| L}
[
INAL33(1298)
39 For how many years have you had the
mortgage/loun‘! y (PO'.’F\ ! > - Ask 40
MLTRUNDKi248) DK - Ask 40
Ro%a 2 ! |
: l
] |
: l
INA 134 (12ac)
40 How many years does it still wo
have to ruyny? G’O ! > - Ask 41
MUTORNDK(128 D) 7~ b Pkt
Powo 2 -

[y



12

To all who own with morigage or loan (coded 5 at 16(b))
(Ask hoh or wite)

41 Has standard tax relief on the
mortgage already been daducted

from the payment you just mentioned? Yeos

INA b3 (130) No

@O\ DK

42 Did your last payment on
the mortgage/locan include
an amount for insurance
on the structure and/or

a mortgage protection policy?

(a)

(b)

(c}

(d

—

(®)

Insurance on

1
!
t
|
|
|

Yestoboth___

MOTHAMIN (}30 A) structure only ___s

M
POy ortgage protection

policy only
Notoboth_____

INCSTAMT (132)

How much was for
insurance on the structure? Q Ou42 A

L

ferciar (133) |

How long did this cover? Qm’”‘ % Enter pencd

code

N B This can be a different
period to that covered by
mortgage/loan payment

incmMPamT (135)
How much was for a

mortgage protection polcy? ______ @OYZL &

far 135 (136) S
How long did this cover? ggr\se:ﬁod

code —_

]

N B This can be a different
period to that covered by
mortgage/loan payment

iINcmsTYR (137)

in which year was the maortgage protection @OuW2 €

policy taken out? 19

Enter year as two-digit code

- Ask (n)-(e)

- Ask (a)-(b) and
go to 43

- Go to (c)-{e)
- Golo 43

- Ask (d)

If code 8,
pecHy

Ask 43

1

9

Ll



Pﬁc-,‘e AL3

13
To all housshoids Ask all spenders
43 Do (any of) you pay any (other) insurance
pramiums on the structura of this accommodation,
its furniture and contents or on any S gpp‘“‘s (I!i)
personal possessions? QO W3 0\ o ves_ 1 - Ask (a)-(c)
Notoall e 2 - Goto 44
Include Exclyde,
Jewellery, furs cars
cameras, boats malnienance contracts
caravans {If not sampled address)
TV (excluding maintenance contracts)
RECORD 10O Use separate column for each insurance policy J
sqd NOQUER) |
Per No Q.D‘i-'.'e 2
1 1 T 1
! Sc P TNO (i1za'm) ‘ !
Ring Column No 1 QQQ.L 3 2 3 4
s |
I 1
O {a) Are the payments for *
slructure? _ 1 SCPT T|N51(l3‘\6 1 1 Ask (b) " (c)
furniture and contents? _. 2o A 2 2 2
structure and furniture and contents? _y. 3 3 3 3 - Ask (b)-(e)
personal possessions? Specity) __, q 4 4 4 - Specify below
and ask (b) & (¢)
| | I 1 1
ScfPpmT] (13 c))
(b) How much was the
last premium? »| PO 1) 1 - Ask {¢)
: : I : .
1 | i ] |
1 1 ) ] |
) 1 I ] i
{c) How long did this cover? PeRc 3¢ I(ISQ b)
Enter if code 9,
P2 Y penod Q0‘+3 C 4 specity period
. code
1 See (d)
I | [} ] |
L] 1 1 L |
1 1 1 ] t
It premium covers structure and furniture | : \ ) ;
and contents (coded 3 at 43(a)) and \ . \ \ :
items cannot be separated, ask ) ) . i |
i ' 2
AcCgma VAL itke)
{d) Insured value of structure ¢°‘43 D ! 4 - Ask (e}
: I . I )
! Il I
CoNTVACE 4y
{e) Insured value ot furniture
and contents S Poud € ! - Ask 44




Pﬂee Aty

14
To ail houasholds aak 1t peardors RECOND 2s
44 Do (any of) you pay premiums on any life, death
or endowment policiea? LIFEINS (\S\t-) Record detalls
Include POWwyYy | Yes 1 - In grid below
Personail pension, annuities, education, No 2 - Go to 45
endowmeni, morigage protection, lixed »

term assurance, death and burisl

T Recond I

MNationat Insurance Yoar INSUrANce

tnkan out

OFF Enter ysar as
USE two digit code

Type ot policy

Enter
period
code

If code 8 Il Amount paid

specity penod

- Ask 45

15 Do (any of) you regularly pay premiums on other-gﬁmz—s

policies such as personal accident or private
medical tnsurance?

mMmeDiInNETe (1bW)

Yes Mp.

Record details
- in grid below

Include No.._. . = 5 - Go {o 48
Friendiy Societies sickness insurance, private medical insurance
schemes such as BUPA, PPP eic, animal Insurance, works sick ciubs
Exclude
Car, motor cycls, house conlents or personal possessions
Insurance, hr;lldlly Insurance i
Recoed 2 [ "3
L.
[
Ring Amount plld
=]
N?: o l;:lr;e s Type of policy Insurance company sp: c?i?yd;o?lod )
(¥l
E 4
2l §
O
o o £l
* % 3
2] 25
ol . 2
< Sk
N v
[4 7
7] 4 ¢ . Ask 48
e —
- 1 ,A
.



Pace ALD

15
To all households ‘Ask ali spenders
KecoRDd 2%
48 In your (part of this) TVVIDeO (I'\\ A)
accommodation do (any of) Ye§ e
you tor your chldren under 16) Poendoa____,

FRRYIT, | -
iavwo aily 1 ¥ SO, YIUOU 1DLUIJOTrD,

—_

home computers or TV games?

I - Ask (2) & (b)
- Go to 47

Use separate column for each ‘em

RecorD 72

Enter children's items
under parent's Per No

Per No

Ring Column No

Fah P o e am ‘ ] ]'ﬂ
(@) DO yOu have a ieisvision sei”? 1 1 i 1 |
video recorder? 2 2 2 2
Ask {b
home computer? l 3 a 3 3 (&
2 4
TV game + - 1" Jﬁ) ! —
1 3 -
(b) Do you rent it? Yes_p.| v Er < I‘l\\‘:‘.’ Pc “‘D B 1 - Ask (1)
a NO _p | 2 2 2 2 - Go to 47
(il Do you pay tha rent by : ;' ‘
i i 1
regular payments
Runnmg to a rental company w"bw pAv L F)] 6 ¥ + - Ask (il)-(HI)
prompt slot meter 2 p 2 2 - Goto (c)
other? (Speclify) 3 3 3 3 - Specity
below and

.

.

ask (IN-(Hl)

e

]
|

£ p 1+ £ p « £ p p
eAYAMT Tin1a) POoNL B2
’ {I) How much did you pay last ime 3 - Ask (Il
l 1 i
(i) How long did this cover? L I{
Enter it code 9,
code . i
[ i | - Go to 47
| ' H
t { 1 |
Slot meter (coded 2 at (b)()) : ' ' '
! .
{¢) Did you get a repate when the
meater was last cleared? Yes_y 5"{\ L I] m'l'(o < i
No g 2 2 2 ! 2

() How much was the rebate
before any deductions for hire

SMR 174 T) Mcll
- ;

- Ask ()-(ii)
- Go to 47

purchase or credit purchase? __,| - Ask (il)
[} + L
R
i) How long did this cover? Re MIT fiNiw) Poukc 2
Enter It code 9,
perod_y. specily period
code | ‘yl

-Ak 47 {1



Prae Al

Recorn 25 16
To alt houssholc. tAwk hoh o wile)
47 is there a telephone Installed £
In your (part of this) accomodation? iINAlo2(259)
Yes. 7 o 1 - Ask (a)-(c)
Exclude disconnected telephones ©OoOWw No N 2 - Qo i 48
’ T v g

|
{a) How much was the last account/advice TevetiL (15\) '

you paid to British Telecom including

any
installation ¢harge you may have paid? Qo 41 A —_

- Ask (b}
It no account submitied or ¥ account ls less
than minimum quarterly rental charge, specity why.
| |
| |
Pere 259 (200)
{b) How long did this cover? Enter QOWYT 8 If code 8,
Period code _____, spacity period

{c) Did anyone outside the household
share the cost of the account?

(/) What was your share?

TeLoscon (Zet)
Yas I 1 I - Ask ()-(il)
NQ ¢°‘+1 C— > 2 ‘a

{) How long did this cover?

(iif) was the other part paid by
a business or organisation?

H < - Goio
| |
TeLSUAMT(261 )
Povici - Ask (i)
| |
Perc 2laia (261 8) feode's
Ent ode 9,
P::;(Rggg‘li lpcoclfy period

1
| .

TeLsHous (26i1c)! ‘
:I-Alk 48

YQS-—..__b

NOM;

To all spenders

48 In the last 12 months, that
IS smnce have (any
of) you boughta TV licence?

(a) How much have you paid
In the last 12 months?

TV (268)

Yes ____ - Ask (m)
NOL%L, - Goto 49

TvLcFee (2%b)
Poyg A . - Ask 49

i6



P

g Al T |

Pace A VO
17
To all househoids {Ask hoh or wife)
49 In this accommodation do you
have
£
Inciude ltems owned, | ;
ronlolzl. lupplloclI| bL n & washing machine? Yes 4 INA 1O LIQOA)
smployer or available 1
for con!llnuoun use cll No—»| 2 Fou
y A@fridge-treezer (that s ¢ 1
;  adeep freeze with its INA WL (180 a)
d omr: doo; combined Yes I
with a refrigerator
u  also with th own doar)? Ne ’ 2_ ] PO 2
a ]
e o ) FinA LS (190c)
a separate reingerator? Yos__p i
p No_» 2 Qouyq 3
r ‘
i
o
\ 15oD
M a sgparate deep freeze? Yes__» i IMA lo\p ( )
P NO——p 2 - Ask 50 POY W
[} |
: |
t F
| I
50 in this accommodation b
do you have
central heating by siectricity? Yes 1 INA IS0 (IB ! A)
| Include storage heaters No i 2 0oso |
a | '
| gas? Yes__p 1 INALIS) (]3\ 6)
' NO——p 2 Qosn 2
d ‘-
: sohd fual? Yes__ I 1 INAISS (lB le )
| No___ 2 @ OS50 3
p ’ :
!
r ol Yes__p ! INA 1S (IB »)
o “a
m No____p e POoSO 4L
P I
' DK tuel » 1 See () YNA VSR (\!\E
: (0SSO S
| |
I |
To all with oll central heating DNA (Others) i N | - Go to 51
| 1

(a) Have you purchased any oil for the
central heating in the last 12 months?

(I} What was the total expenditure
on oil in the last 12 months?

sk (

oifugen (191)
- Ask (i) .
I-Goloﬁi PoSoA 1

ow_exf (193)
POSO A 2
Ask 510|\.(l?b\<(|9 SA)

POSOA 32



To all hocusenoide {Aak hoh or wite)

51 Do you have elactricity supplied
to your (part of this) accommodation?

{a) Do you pay for your electncity by

Running
Prompt

*inciude meter owned by landlord, but exclude

meter with own key

’PAG;E A3

18
evec (195)
Yeos - Ask (o)
No O - Go to 81
- T
1
INAI3O (194,)
Slot meter* > 1 - Go o 82
Account 2 -Goto 53
Board Budgeting Scheme 3 - Go to 58
Or by some other method? 4 - Specily below
and go to 53
{N Ireland oniy)
COCD > 5 - Go to 53

To thosa paying by slot meter {coded 1 at 51(a))

52 In the last 12 months, that 1
since

(a) How much was the last rebate before

any deductions for hire purchase
or credit purchase?

have you received a rebate? ELECSM (\Q'\) 'l_j
Yes - Ask (a) & (D)
[ lel )

NOJ:L..I l - Go to &1

ELEcMReER (t‘l‘B)
Q@OSZL A

(b) How long did this cover?

To those paying by account or some other
2or 4 st 51(a))

83 How much was your last
account payment?

Include

Exclude rent of appliances

maintenance charges

54 How long did this cover?

> - Ask (b)
? .
ferc 198 ()
Enter OS2 & i code 9,
period code specily period
) 1 ' Go to 81
|
| .
] !
method (coded : :
EvEcAcC (202)
gosz | | |
v Y | I l - Ask 54
units consumed, standing charge, : )
meter rent and Instalistion I I
| |
| ]
hire purchasse, joans and regular : :
1 |
feac 202 (203)
Enter POS | Iu code 9,
pernod code specily period

55 What was the date of your last account
{as shown on the account)?

q

P

ELECDAT (2ow)

Enter month
and year as
two-digt code

» Month

@055 Go to 81

Yoar 19
’Q 1

) —
B 1 | - Go o 61

- -

e
EALTT DY
lal Y% 4
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To those paying by board budgsting scheme (coded 3 at 51(a))

ELec 88S (200)

QOgl
58 How much was your last payment under this scheme? ________

Peac 200 (204)

57 How long did this cover? Enter OS5
pariod code >

1
1

ELECCHAR (201A)

58 How much was the charge on your
last advice? 00‘5%

>

Include units consumed, standing charge,
meter rent and instaliation

I
Exciude rent of appiiances !
hire purchass, loans and regulsr :

[}

)

O

maintenance charges

59 How long did this cover? Ente

&0 What was the date of your last account/advice "\‘CHDAT("'N")
(as shown on the account/advice)?—— - Month
@obo |
Enter month
and yesr as

two-digit code Year 19

EcHDTDKR (204D
Yoo 2

g W

~

- Agk 57

If code 9,
4 dpecity period

- Ask 59

i code 9,
specify penocd

A

|

N

19
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€
To all houssholds {Ask hoh or wHe)
£
81 Do you have gas supplied Gns (1886)
to your (part of this) accommodation? Yes - Ask (a)
No 2 -Goto T
|—
| |
{a) Do you pay for your gas by AR (186)
Slot meter* - Go to 82
Running Account @ Ol - Go to 63
Prompt Board Budgsting Scheme - Go to 68
Or by some other method? Specily below
1 and go to 63
*Include meter owned by landiord, but exclude : | )
meter with own key \ |
i i [
1 [}
To those paying by siot meter (coded 1 at 81{n)) : : .
1 1
682 !n the tast 12 months, that is ) : |
since have you received a rebate? GrASS™M (\91
‘v’és____> 3 - Ask (@) & (b)
Cb2 —> 2 -Goto 71
1 |
|
(a) How much was the last rebate before GassMAcs (I?%)
any deductions for hire purchase
or credit purchase? QObLZ A > - Ask (b)
)
[} |
l 1
ferc (88 ( ts'\\
(b) How long did thts cover? Enter ?ob II code 8,
penod code spoely porlod
' 1 Go to 71
| 1
1
: . ¢
To those paying by account or some other method (coded ! :
2 or 4 st 81(a)) : :
GasAcc (142) =T
€3 How much was your last l l
account payment? QOIDB ,I - Ask 84
include units consumed, standing charge, ' 1
meter rent and Installation I I
| |
Exclude rent of appliances ' !
hire purchase, loans and regular ' !
maintenance charges l- |
Perc taz (193)
€4 How Iong did this cover? Enter Oy If code 9,
narnnd chroa - anacdiy

Pt W

85 What was the date of your last account

&AACDAT (19%)
{(as shown on the account)?

Month
@ Olo‘S |

Enter month
and yoar as

two-digh code Year 19

-
GRRCDTDK (1944) ., | pE—

)

Goto 71

ihg
L

R wa
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To those paying by board budgeting scheme (coded 3 at 61(a)) ¢

Gas Bns (19o)
Goblo

88 How much was your last payment under this scheme? _________ - Ask 87

Perc 1ao(tav)
87 How long did this cover? Enter QO it code 9,
period code ——p specily perlod

]__—“ 1

— |

aascHARIALAY

88 How much was the charge on your

]
i
|
last advice? QoLs I - Ask 69
Include units consumed, sianding charge, : ;
meter rent and instaiistion 1
| L
- Exclude rsnt of appliances ' !
r’) hire purchase, loans and regular ! :
maintenance charges ! ;
l
Perc 1a1a s |
89 How long did this cover? Enter Qobq M code 9,
period code _____p.| speciy pericd
l .
| I
Q\c
70 What was the date ot your last advice GACH DAT ( )
(as shown on the advice)? > Month
@o10o ! Ask 71
Enter month
and year as
two-digit code Year 19
sncunTbK(ng) ! 1 \ 11
—_—p - As
Qoo 2

C
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To all households |;|k all lp.l“ldﬂl
T1 Do {(any of} you al present QE"‘LQE_J

own or have continuous use

of a car, van, motor cycle, MoTORVEH (‘196) |———I
e or sther motor vehicle? Yes - Ask (a) & (b)

T _(Pill___;l I-Golo 73

Use separate column for each vehicle

e foenferl - T

RECcORD Th

Per NO .
|

Ring Column No

(@) Isita Car
Van —______ » Ask (b)

Running Motor cycle ____p.

prompt Moped

Cther motor veEnT [Yee U-b"l)
vehicle specity? . 5 5

,_J

{b} How much have you paid in
Road Fund Tax durning the

last 12 months for the
(type ol vahicle)

# nil, code
below and
go to (e)

{¢) How iong did this cover?

i

!
&

4 -~
L=

(d) When did you last renew

the Road Fund Tax? Month
Ask (»)
Enter month
and year as

two-digit code Year 19| | I
)
(e) How much have you paid Iin

12 months for the T » bsiow and

vehicle insurance during the last
aype of vehiciel go to (g)
w1 s ] 5 ]

{h How long did this cover?

(g9) Do you own the or ' | 1 ' L
typa of vehicle I
do you have continuous use of it?

Own
Continuous use _p.

- See 72
- See (h)

22
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To all who have continuous use of car
(coded 1 at 71(s) and 2 at 71{g)) Use ssparate column for each vehicla

Per, No

]
DNA. Others (owned cnra: I :
all vans, motorcycles, \ 1
mopeds etc) . .5 N N | N
i
|
]
1
)

S I
$

(h) Is the car provided* for your
continuous use by

Qoql H
2 2

Running your employer
Prompt  y50use’'s employer

:erlk 72

!
).
WA =
5
<
w N

*Exclude cars other s ? > 3 3 - Specify below
purchased pacity and ask 72
wholly or
partly from
employer
—_— 4+
1 1 T T 1
G I ) I I !
| | | L ]
t | | Ll
1 i | | L]
1 | | 1 )
| | 1 ] |
| | { t ]
| 1 | 1 [
1 1 | | 1
I | [ ¢ }
To all with cars DNA Others {vans, : : : 'I 'l
motorcycies,
mopsdsetc) /N [ N | N [ N | . Goto73
= T T T
| f 1
| i 1
| i |
i | t
] !
72 Does an employer provide” : )
you with any paetrol for
private motaning** in this car? - Ask (D
-Goto 73

*Provide = pay for,
supply free or
refund expenditure

*tnclude in private
motoring travel to and
from normal place of work

{I) Does the employer provide
some or all ot the petrol
expanditure 1or your
private motoring?
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To all houssholds |Ask all cpondorll
ReEcord 215
73 (Apart from the vehicies already lr.:'umrl:on»u:!) at
any time dunng the iast 12 months, that is
sin%:o have (any of) you owned OLDrVEHN @'“") I_'l U

or had the continuous use of a Car, van, 1 1 Yes i - ABK (8) & (D)
motor cycles, moped or other motor vehicle? QD No LI 2 I .See T4

CORD 7S5
Per No
Ring Column No
{a) Was ita Car
Van |
Running Motor cycle .
prompt Moped

Othar motor
vehicle specy? .

(b) How much have you paid in
Road Fund Tax during the

last 12 months for the
ftype of vetucie)

(¢} How long did this cover? _ R ) - L
Enter PEQCI\{ ] (220 ) QovvC It code 9,
penod specily period
code ‘
t | | : !
(d) When did you last renew ?’
the Road Fund Tax?
Ask (o)
Enter month
and vear ss
two-digh code _!
(¢) How much have you paid n
vahicle insurance during the last iIf nil, cods
12 months for the below and
Qtype of vehicle) go to {g)

( How long did thus cover? ] )
Enter | PERC222 | (22%) |GO7BF It code 9,
period specily period
code ‘ I
I

(g) Did you own the or I
type of vehicia) |
did you have connnuous use of it?

Own >
Continuous use _y.

occordT (21y4)
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Recond Wo
To all spenders who own or have ownad

a vehicle during the last 12 months DNA ____,.,_ N -i
(coded 1 at 71(g) or 73{g)} -

Use separate column for each vehicle

C.PPTRSNIO [220) [@ory |

Per No . .
] T + {
Ring Column Ne¢ 4
| 1
74 During the iast 12 months, did (any of)
you buy outright, that is with cash or Yes.___p 1
loan from a friend or relative (any No 2
of) the vehicle(s) you have mentioned?
Include bank overdrafts .' \
Exclude Loan from organisatlon, : :
bank, finance houss or ' 1
HP (enter at 79-85) I ]
| I
(a) Wasita Car 1 1 1 1
- Van ] 2 2 2 2
() Running Motor cycle 3 3 1 3
prompt Moped 4 4 4 4
Other motor cfrvpe  1z2z27) Yo TTHY Y
vehicle specity? 4, 5 5/ 5 5
1
1 i 1 ; t
' | | |
(b) Was it naw or secondhand? Naw _, 1 9‘ 1
Secondhand _y NOCE‘P 7'1"12 @0y 8 2
I | ) | )
L 21%
(c) When was the vehicle acquired? Month RRPDAT k ) PoT4| C
Enter month
and year as
two-digit code Year 19
-\ i T 1
~ . £ p i £ p . £ p £ D
{d} What was the total cash price | | 1
of ihe venicie beiore deducting T -3
anything for part exchange or trade in? __Frﬂﬂpﬂ IM F"""Q) o> ]
) 1
| | : : ¥
1 | ]
(e) Was Road Fund Tax/Vehicle Yes___p 1 1
Insurance included in the cash prica? g %Ns (2302") QQ-“; € i 2
! 1 T
| ] i [ i
{1} How much was
included for L _]!
[ = P R I R ~ Vo T a - s\ - TR ]
Road fund tax __p v < "‘r""\'“"" YUl |x <
Running
prompt
CPins pMT) 234 POty €3
Vehicle Insurance? . )
: . : : .
) | ! [l
( Was anything allowed for
part exchange or trade in? Yes___ lcPqurcx (1?'“'1‘) an*a- F 1
No 2 2 2 2

-Goto78

- Ask (a)-(l)
-Goto 75

} Ask (b)

- Speclfy bslow
and ask (b)-()

p—

} Ask (c)

Ask {d)

- Ask (@)

- Ask (i)
- Go to ().

1

Ask ()

- Ask (i}
-Gole 75

d
(3]




RecoRD A5,
To all spenders who own or have owned a
vehicie during the last 12 months
(coded 1 at 71(g) or 1 at 73(g))

Ring Column No

75 In the tast 12 months that 1s since
. have {any of) you soid any

vehicles belonging to you {excluding the

trade-in/part-exchange you mentoned
earher)?

DNA N

ol sl
umn for each ve

Al i

Par No

|

1
cakssoud (236, o1S5 )| 3
Yes___ 1
No 2

L

l | | |
| 1 I |
1 | 1 i
| 1 t !
[ r | |
1 I
1 1

CcSoudTY? (13A)  QoT1S A

(a} Was ita Car _____ 1 1 1
Van ____ ] 2 2 2
Running Motor cycle 3 3 3
prompt Moped > 4 4 4
Other motor
5 5

vehicle specity? ,.I 5

(b) Wher did you seil the vehicle?
Entar month

two-digit code

{c) Did you receive payment
by cash cheque or giro?

() How much did you receve?

J
! ¢ I
|

Year 19| | I | I | I | |

J 1
¢ I
| I

Month

cRedlaY (239)) oorge

£ p 1 g p i € p I £ p
| N
'h

-Goto 78

- Ask (a)-(c)
-Golo 78

Ask (b) & (¢)
- Specily below

and ssk (b) & L)

3

l

- Ask ()

-Goto78

- Ask 76

26
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To all houssholds Ask all spendere
RECORD 25
78 Have (any of) you received any refund(s) T AX (‘Lh\
of vehicle hcence during the last 12 months? VETAXREF ) Yeos 1 - Ask (a)
QoM \ No > 2 -Golo 77
Use separate cofumn for each refund
Record ¥«

o] P
= p ‘£ ___p 't ___p L
S

RECORD 295

77 Do (any of) you hold a current weekly or SerRsorn Tk (245) Record detalls
season ticket for any form of transport for Yes 1 - In grid below

which you yourselt pard, including any you o1y - Go t
have bought for a child? No v 2 Goto 78

thzc.oRb 9

Per No

¢ (8) How much was (were) the refundis)? - Ask 77

Whete season ticket ls for combined modes of transport,
specily modes, eg bus/tube, bus/rail, stc
Exclude payments tor ralicards, school bus

or train passes (see 102) and O A P. concessionary
fare passes (sese 83 on Income schaduls)

ESTeE =TT D2

O %

Mode of tranaport
e g rall only, bus only
(o] rail /bus/tube combined

I Amount paid I OFF
USE
]

If code 8,
*upocil’y period

STiITemno (24s8) poT7
Percausy (2us<)pord
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To all households |i\:k all -pand.Ej RECONRD 295

78 Do (any of) you ai preser.
have a credit card such as Cﬂghc_ﬁﬂ.b(l‘lo 6)
Access, Amencan Express, Barclaycard Yeos - Ask (a)
Diners Club, Trustcard, etc? No PO [} -Goto 79

Recoasm $9

Uss ssparate column for sach spender with card(s)

credPrio(21048)
Pear No
Noca@c—b(?-‘o 7 I Il II ll
{a) How many do you have? Qo“g A Ask 79

[DO NOT KEYI

Use separate column for each arrangsment

A
EEEEEE

[ —

Per No ! { : ] .
79 Are (any of) you at present
making regular payments to any No Yos Yos Yes Yes Yas Yas
of the tollowing
Individual a bank for a personal lcan,
Prompt ithat 1s a loan given angmnally for —
specihic goods or services)? | X 1 1 1 1 1 1
a hnance housa? M X 1 1 1 1 1 1 - Ask 80
an grganisation granting a
second mortgage? X 1 1 1 1 1 1
your empioyer as repayments of a loan? __,] X 2 2 2 2 2 2
(Inciude repayments deducted from salary)
80 Are (any of) you at present No Yes Yes Yas Yes Yes Yes
paying tnstalments under a hire purchase
or credit sale agreement? X 3 3 3 3 3 3 - Ask 81

81 Are (any of) you at present
paymg instaiments to any of the following No Yes Yes Yeos Yeos Yeos Yes

A chargecard budget or option account

at a shop or store? (Exclude —
bank budget accounts) » X 4 4 4 4 4 4 ’
Individua! Any other shop runmingaclub? | X 4 4 4 4 4 4
Prompt A Mail Order ciub as an agent
or through afnend orrelative? ___________ 1 X 4 4 4 4 4 4
- Ask 82
Any other Mail Order organisation? 3l X 4 4 4 4 4 4
A Check Trader? > X 4 4 4 4 4 4
Exclude loans, h p and
credit sale
Other person or organisation?______ .1 X 5 5 5 5 5 5 ]
Specity
Exclude credit card arrangements
(1 yos,
82 Have (any of) you made a down No Yos Yes Yes Yas Yos Yeos reprompt
payment on anything on which you 79-81 and
have not yet paid an instatment? X Y Y Y Y Y Y specity type

of arrangement
_ in next column

| Check back 10 79 to see H 83 spplies
No to all X Interviewer note -{ Check back to 80 to see i 84 spplies

- 28




Pace A2
ReEcord 111 29 G&

To all apenders with Instaiments
coded 1Tor 2t 79

Use separate column for each arrangement

LPersno (212)

@OT3 |
Par No

LiTEMNOR12 A
ot 2 Ring Column No 3 4

]
woArcobE (212.8)

Suggest consulting agresment or Code from
payments card before asking 83 QO%3 3 79

£ p i £ p £ p . £ P

|
LOANAMT (27%) I
83 (1) How much was the loan? Po83nA . - Ask (b)

Exclude Interest "

LoanteP (21S)

(b} How much was your last
rapaymant? Pog3 6

- Ask (c})

L|
¥

ferczas (270) T

Enter i code 9,
() How long did this cover? PO83 ¢ period spacity period
codae

C

|

—
_1

toamdaT (292) | I I I
{d} When did you obtain the loan? Month

When d u in the Pogap Vo Ask (o)
Enter month and year

as two-digit code

Year 19

(®) What items or services did you
obtain with the loan? - Ask ()

It more than one item/senac OFF USE JuaTeEm P Junrr (‘2.11) Qo83 €|\

obtained on the arrangement,
use a separate column for OFF USE I@uAL 271n) '!20‘3 3 El1
each item or service and

e A SN i oo [ — . i

asn (7j-{j) 107 9&CH item i

1
)
1 1 '
1

C

LNoITEM(218)
() Was the item new or New

]
1
second hand? POBIF S/hand 2 2 2 } 2 Ask (g)
]

—
—
-

DNA 3 3 3

(@) What s the type of firm from
which the item or service was
obtained?

- Ask (h}

v

|
]

casKf (21%)

I "
{h) How much was the cash price OB W
of {the goods or service)? _____ - Ask (i)
1

Include Down payment
Part exchange LR TEX (2.1‘0) | I
() How much was allowed in
pan exchange? 90331- I |

- Ask {J)
. L —— | 1 B
”
() How much f anything, dig —© N DEA2ZIY ]
you have to put down in addiion QO®3 T
to the amount borrowed? @ > - See 84

(exciude part exchange)



Paae Ao
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Fecoed 18
To all spenders with instaiments
coded 3 at BO DNA N - See 85

WPPea snc(zvy)

Suggest consuiting agreemant or o
payments card before asking 84 POy

Per No
HPOVTEM 2911 R
o Dst:!lfr:g‘cmmé No

Noie Whare » downpayment (or part exchange) has
been made but instaiment not ye! paid, plense
-omplete aill questions excep! 84(e) and (1)

)
1
1
|
)
|
|
|
84 (a) What ptems or services} did you |
obtain under the hire l

nJrchase/credit sale i
anepme 87 L 4 ltem/service I| - Ask (b)
HPITEMA (299) . .
Posy A OFF USE
HPOuAL (2884} | oFF use "
POBU A 1
| | ] I
T -
{b) What 5 the tvpe of irm Irom which the
item ¢r service was obtained? _ ‘ - Ask (c)

{€} Gid vou buy i new H?NE--QE-(?'?.%.)J'# I 1 | 1 ] 1 I 1 I

=
H L ! ]
or second hand? S/hand 2 2 2 2 |. Ask (d)
o3
@OBtc DNA 3 3 3 3 ]
. £ p , £ p , £ P p
HPecASKH PR (290}
{d) How much was the cash
price of ithe item/service)? ¢OB“ > > - Ask (@)

Exclude !nisrest : | | |

Inciuge Down payment !
Part exchange HPinysTAL (221 [

]

PO+ €
a) ricw ™uch was (he 1ast Instalment? ___ - Ask (f) ,’
Ferc2zay (292) 4
' nw org a period did this cover? Enter If code 9,
QRO%uY F period specify period

code
1 | . .
HPDaT (293) I ! 17

! v/hen did you vblain the Qo84 G Month
vem or service? —_——— T~ e - Ask (h)

Enter mnnth
nd vear ax Year 19

L

twa-dig't Luoe \
1 1 l 1
L] 1 1 1 1
| |
HIPARTEX (29%) | ' .
POBY H ] [ T 1
th) =“ow much was allowed tn part exchange? _____ - Ask (i)
HPDEPOS (245)
{) How much was the down payment
‘excluding part exchange allowed)? QJOSV- I » - See 83

" 30
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k) |
To all spenders with arrangements —
coded 4-5 at 81 DNA Others — - e—w__ N 1-Goto8f
Use separate coiumn for each arrangement _J
o
b 1 i 1 )
Y }
'
Code from l
at |
85 (a) What 18 the name of the firm to which :
your payments are mada (through an agent}? __. ! - Ask (b)
£ p £ p__ T p__ € p
1 | !
{b) How much was your last payment? ___ Kl ! % - Ask (c)
| .

{c) How long did this cover? Enter ‘ it code 8,
pernod L specily period
code !

!
{d) Have (any of) you obtained any goods ecord
during ths last month, 18 since | | details
(the date exactly a calendar month Yes___ Y Y v Y ! | below
before interviaw) from (name of hrm)? g X X | X X J| . Go {0 88
If “Yes", compiete box below using a separate
line for aach item obtained If “No" ask 88 ————
REC.OG.D 8o Date obtained
Enter day
Description of goods obtained and month as Cash price OFFICE

temiss as far as posmble M clothing staie whether for
adult or child Give sex If child give age

2-digit code

wud [vaT [seor)

USE
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REecorDd 25

To sl houeoholi. [Aaw aii lplﬂd.l’l]

£
Secpwens. (304)
86 Do {any of) you have a second dwelling? QO Yes 5 1
No 2

Include as
second dwelling Permanent second dwelling
such as holiday home

Exciude as
second dwelling. New home to which housshold member(s)
are moving

{a) Is the second dweliing in England, Scotiand, 3°u;)
Wales or Northern ireland? Sebuluul: as__y|

POBl A No_——

Spwickcon {301 8)
Qo 6 2
Sbuc.Hb\‘r(aozc)

Fea Tt~ 14

YO¥w ns
SDWLHABUS (3o2w)
Qoo 8y
SDWCH BAr (202.6)

Qo 85

SDCHRECN (302 &)
GO%w ¢ 2
SDCHREDY (302 1)
QPoslec 3
SDCHREBS(302T)

PORL c 4

SDCHREBA (3,,-,_3-)
QPOoBL ¢ §

T

—

1

- Ask (a)
- Go to 87

|‘ Ask 87-90

tor main and

e |

Hlucon
n UK

- Ask 87

OFF

USE

OFF
USE

wﬁ'l-ﬁﬁ
wel

32
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To all households Ask all spenders

87 In the iast 12 months, that s

bnmism fmmi: mdh s - e = N
SNy Have any uvi) you “
paid for central heating to be MDLOCH \3°3 /
installed in this accommodation? PO Yes - Ask (8)-()
No - Goto 88
includs Expenditure on homs to which household : |
meamber(s) are moving i 1
inciude Do-R-yoursel work 1 I
| i
| i
(s) What type of central heating ' .
was/Is It? Gas fired > w
Electric, Inct storage
Individuai heatars and under floor ) X +Ask (b)
prompt Oll fired > Y
Solid fuel > z _
| |
(b) Did you pay somecne eise Someone eise only __ ) X 7
tonstal torwas it a it-
do-it-yourself job or was 1t Do-it-yourself only » M FAsk (c)
some of sach? Someofeach 4 z ]

{c) During the last 12 months, how
much did you pay, excluding
any interest paid on loans?

{d) Did you pay for the
central heating by

| |
| |
mMdwcncon (3038
@o%1T c 1
Paid to someone else
Ask (d
MDWEHDIY (302 e) @
@081 ¢ 2
Pard for do-it-yourself
: .
| i

Cash (cheque, coin or giro)
Credit card

>

N < X T <

Loan » Ask (@)
Other instalment credit .
Part cash, part loan? ____,.
I |
1 |
(e) Was any of this reclaimed or mMmbuacHBUS (303‘)
allowable as business expense? QO?'\ (3 Yea 1 - Ask ()
No 2 -Goto (N

@) How much was reclaimed
or 1s allowable?

MDLCHBAM Bo3 E)
Qo8 € ) R - Ask ()
|

3

(N In which month(s) did you make the
payments? Month
Enter month as o
two digh code Month - Ask 88
Month ]

If second dwelling In U K, ask 87({a)-(f)
and record detalls In left hand margin

SO
Co



To all housshinid -

88 In the last 12 months, that is
since have (any of) you
paid for central heating repairs,

servicing or mamtenance of central
heating in this accommodation?

include ExpendHiure on home to which
member(s) are moving
Iinciude Do-H-yourseif work

(a) Did you pay someone else
to carry out the work or was
it a do-it-yoursalif 10b or

(PR L

was 1t some of each?

(b) During the last 12 months, how
much did you pay excluding
any interest paid on loans?

{c} Did you pay for the
repairs servicing or
maintenance by

(d) Was any of this reclaimed or
allowable as business expense?

{) How much was reclaimed
or 18 allowabla?

Paaz A3y
34
MbwcHRe (303 ) = 2
QO?? Yes - Ask (a)-(e)
No -Goto 89
housshold

i
!
t
1
|
|
1
I
'

Somecne elseonly _____,, X
Do-it-yourseit only _____,,| Y
Someofeach ____ Z

Ask (b)

L '
| |

MBCHREen (301 &)

Qogg B !
Paid to someone alse Ask {c)
MDCHREDY (303 w) J

o%¢ B 2
Paid for do-it-yourself
: .
| |
|

1
1Alk {d)
Pari cash, part loan? ___,| -

MDcuRess (303 1)
Yos - Ask ()

Cash (cheque coin or giro)

Other instalment credit ___,|

,_
o)
)
1

N < x 3 <

(#) In which month(s) did you make the
payments?

Enter month as
two dight code

MDCHREBA (3037 ) I | |
ﬂ

> - Ask (e)
)
1 |
Month
Month  Ask 89
Month 1

It second dweliing In U K, ask 88{a)-(e)
and record details In left hand margin

34



To all households [aax an ndsrsl

Reter informant to Prompt Card A

89 In the last 12 months, that 1s since

have (any of) you patd for any of the extensions

enlargements or improvements shown on this card to be carried out at this accommedation? Yes
include Expenditure on homae 1o which household member(s) are moving No
1
Iinclude Do-lit-yoursel work
{a) Did you pay someocne else 1o carry out the work or was it a
Do-it-yourself job or was it some of each?
Go to Ring In first
{b) During the last 12 months how much did you pay, excluding 80 column and
any interest paid on loana? ack (a)-(s)
P m
(c) Dud you pay by cash {cheque, coin or giro), credit card loan, f'
other mstalment credi or part cash and part loan? 0 -
® X
5 -
(d) Was any of this reclaimed or allowable as business expense? It yas, ask (J) w
-
() How much was allowable as business axpense”? £
L
{®) In which month{s) and year did you make the paymaents?
Ask about second dwelling in UK ¥ coded 1 at 86(a)
DO NOT KEY
YES (a) (b) (c) (d) (d)) (o)
; Paid Total cost paid Method of payment Reclaimed Amount Payment made
Main !Second Some | Pan business allowed as n
dwelling'dwelling|Someone of Someone ' DIY Credit G;:,': expense? business Month  Year
I else DIY  each else ' Cash | card | Loan | Othar | loan Yes No expense?
1
| £ ! £ £
1 i
| )
a building extension? 1 : 2 1 2 3 : 1 2 3 4 5 Y X 198
1
garden patio? 1, 2 1 2 3 | 1 2 3 4 5| vy X 198
) I
(V)
A din Acins.

9E

ALY Souy



Page A 37
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To all households

Reter informant 1o Prompt Card B

90 In the last 12 months, that 1s since

Include Do-It-yourselt work

{b)

any interest paid on ioans?

(c)

(d)

(e)

interior painting?

extérior namnting?
extenor painting

, have {any of} you paid for any of the repairs

maimenance replacements or decorations shown on this card to be carried out at this accommodation? Yes
include Expenditure onhome to which housshold mambaer{s) are moving No 1
(s} Did you pay someone else 1o carry oul the work or was it a r -
Do-it-yourself job or was it some of each? L ___I
Go to Ring In first
During the last 12 months, how much did you pay, sxcluding 9 column and
ask (a)-(s)
Did you pay by cash (cheque com or giro), credit card, loan, © i
other instaiment cradit or pant cash and part loan? s
» 2
0+
Was any of this reclaimed or allowable as business expense? If yes, ask (i)
-
) How much was allowable as business expense? 2
, , E
in which month{s) and year did you make the payments?
Ask about second dwelling In U K ¥ coded 1 at 88(a)
DO NGT KEY
YES (a) (o] (c) {d (d)a) (e)
) Paid Total cost paid Method of payment Reclaimed Amount Payment made
Main | Sacand . Gama L Part business allowed as n
 athnaldwrall no T cash ense? business
dwelling'dwelling|Somaone ol Someone ' DIY Credit n exp
' alse DIY  sach olse Cash | card | Loan JO'lhor I an | Yes No expense? | Month  Year
T —+ !
1 £ : € £
\ )
i
12 1 2 3 ; Tt 2 3 4 5 Y X 198
1
12 1 2 3 ; 1 2 3 4 5§ Y X 108
] |
{ i
an Aol

&9
-3
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To all houssholds IAu dil spenders|

91 Durning the last 12 months, that is
since . have (any of) you made
any payments for package or gself-
catenng holidays, either in this country
or abroad, which (any of) you have
aiready taken or will be taking In

the futura? HoL ScPac (3°5 a)
QoAay

RECORD \ow

Pacx Prve (3058)
Qoal 2

Per No
facwinve (3°5r-) Ring Column No

1 2 3 4

Pace AWD

40
RECOAD 25
Both > 1 - Ask 92 & 93
Package holiday only 4, 2 - Ask 92
Self-catering holiday only 3, 3 - Go to 83
No to both > 4 - Go to 94

>

Use separate column for each holida

QB 2
=1 D

92 During the last 12 months Pﬂf—‘ﬂHT (3°55)
how much have you (poq 2

paid lor tha package holiday?

v
pa

(a) Did you pay by

Cash (cheque coin or giro)____gl
Crednt card
Loan >
Other nstalment credit ____
Pari cash partloan?

»

i

Ask (b)

N < X3 <
N < X % <
N < X% <
N<XX3%<




To all coded 1 or 2 at 91

(b} In which month(s)
did you pay

Enter month
s two
digh code

{c) Was/will the hohday
be taken abroad, that
Is outside England. Scotiand,
Waies or Northern Ireland?

vAacouTuw (Bos E) Yes

Qoaa2c

(d) Have you aiready taken the
G holiday or

Paace A W\
41

Per No i

Month

Month

F— ————

—t

1
N°—>

}

! 1 i | |
| 1 1 | 1
1 | 1 I '
) i i i |
1 | 1 I i
| | | | i
| | | 1 t
| i i | |

are you taking it in the future?

PACTWEUT (205 F)

Qoard

{I) Dunng the last 12 months,

abroad over and abovae the
cost of the package?

> 1
> 2

i
} | I 1 I
t i | t 1
1 t ] | 1
1 1 | | L
| 1 1 1 !
| 1 i I |
i ! 1 I I
{

o922 D1

£ P £ p £ B £ P
how much did you spend Pﬂ_gsf’ngl\{!°sel | I | I | I | I

Include duty
free goods

[ Ask (c)

- Ask (d)
- S500 93

- Ask (i)
- See 92

- See 83

40



To spenders who have maae

payments for self-catering holidays (coded 1 or 3 at 91)

93 Was the self-catering hohday in
England, Scotland, Wales or Northern Ireland?

Pace Ayl

42
RECORD 29

RLSCINUK (3oken)
Yes

No 0‘13 ||

ReEcorDd (oS

Use separate column for each hohda

HLSC Prno (30(, a)

Poat 2
p

HLSCINO (30tc) er No

Ring Column No
Qo3 3

(a) During the last 12 months
how much in total did you pay
for camping site fees hostel HLSCART (304 D)

charges or hire of accommodation O3 A

or caravan? - Ask (b)

T
'
i
1
i
!

(b) Oid you pay by

Cash (cheque comn or giroj_____y,] \ A A A
Credit card w w w w
Loan > X X X X Ask (c)
Other instalment credit _____ | Y Y Y Y
Part cash partloan? _____ 2 2z Z Z
1 ] 1 1 +
| ! 1
] ] 1 t |
| ] | I 1
| ] | 1 1 ’
] 1 L] ) I
) [l 1 | 1
{c) In which month(s) : ' ' '
did you pay for it? ! ! ' ! '
#
Enter month Month ' i L ) i
as two
digit code
1
Month { I ! ] - Ask 94
| i
Month - ! { b }” i | | |




Pags Au3

43

To all houssholds ﬁmk all lp.ﬂd.ﬂ

ReEcowrd 5

84 In the last 12 months, that is since ,

did (any of) you pay for any holidays at hoteis,
boarding houses, holiday camps or lodgings in HLUCATWWK (‘35—‘ R) pr——————

England, Scotiand, Wales or Northern Ireland? Yas 1 - Ask (a)-{c)
PO | No::|_2_| - Go to 95

RECORD® 106

Use saparate column for each holida

HecaTPNo(2006)
@PoAY 2

HLcaTinNo (3o1e) PorNo
QO‘\\-I- 3ﬂlng Column No.

o]
o]

(a) In the last 12 months
how much in total did youy  CATAMT (30"'5
spend on accommaodation ’ OO A

in the hotel or boarding house - Ask (b)

»

¥

include food ¥ part of '
the accommodation charge '
'

J

!

(b} Did you pay by

Cash (cheque, coin or giro) A Y v —|
Credit card W W w W
Loan X X X X Ask (c)
Other instaiment credit ] Y Y Y Y
Part cash, part loan? ______ Z Z Z 2
L] | I t |
] | | t 1
| | ] ] |
e | | 1 | 1
| 1 ] i I
I 1 1 | |
| | 1 | |
{e) In which month(s) ! ' i ! ¢
did you pay for it? ! ! ! t !
Enter month Month
s two
dight code
Month - Ask 95
nonih ]

o,
FAL]



Paae Auy

44
To all houscholds b.. ail woendery ].
REecomwn 2S5
95 In the last 12 months, that 1s since
have (any of) you pald or are (any of) you paymg A S _
for any {other} hoildays iaken abroad? ALOUTUKk (308 8)
— Yes - Agk (a)-(c)
Exclude holidays taken in England, Scotiand, @oas | . Go to 98
Wales or Northern ireland

Use saparate column for each hollda

HLoTHPNe (3o8c)
pcas 2

HeoTHino (309p)  Per No
Qo045 4 Ring Column No

£ p £ £ £
(a) In the tast 12 months LT L 5
how much in total did you HLOT™ T(3°9 C)
spend abroad inciuding duty oasa
Iree goods? @ > - Ask (b)
Include Channa! Femry or hovercraf ! i ' ! !
If ticket bought abroad 'l : : : :
' | 1 | |
! ! 1 ) 1
(b) Did you pay for the holiday by | i | | )
Cash (chegue, coin or giro) ™ v v v v M
Cradit card w w w w
Loan > X X X X Ask (c)
Other instaiment credit ______, Y Y Y Y
Part cash, partloan? ______ Z z Z z
I 1 | ¢ 1
| 1 ] | |
! I 4 1 | ,
1 1 1 | 1
1 1 ! | |
| I 1 | I
[} 1 t i I
(c) In which month(s) ! ) I I 1
did you pay for it? ! 1 | ] |
I : I ]
0 ! [
Enier month Month [ [
as two ' J,— ' i[
digit code I l 5
F 1
Month | } | - Ask 98
i | |
1
Month } { { 4 ! ]




o Pnc-.“; ALS *

To alt housshoids | Ask al spenders |
RECORD 25, Barx Acs (304) 7
98 Do (any of) you have current e — 1 - Ask {a} & (b)
accounts or bank budget accounts? No @O0 1 | 2 - Go to 97
Use separate column for each account
Recend B\ BAankfuc (30m4)
PN 2
Per No

BanciTno (30as) W . .

Ring Column No 2
poligrceymte [ T 2]
BaceTrPe (3ome)
(s) Do you have a current account? __,, 1 ] Ask (b) for
‘ a bank budget account? . 2 2 each account
Poaca ,

|
i
Prompt All current (cheque book) and bank !
budget accounts at high street !
banks and National (Post Office) Giro !
1

]

|

|

F

{b) Have you paid any bank service charges
on any of these accounts in the
last 12 months? gankse RC (319) Yos__, - Ask (i) & (1)
POV & | No_._p - Goto 87

{) How much did you pay
excluding Intersst, in the £ p £ p ¢ p € p
last 12 months, that s since ?

e include sl EANSC.HMT(ZMZ) Ask I
nclude all accoun ¢ 0 B2 - Ask (I}

(mn :Nng any part of this al:?nount v ;
or business purposes a3 1 1 - Ask (al)
ateom w2l 2 | [ [0 Jee
QoL 8 3

BscBusPr (315)
{(al) About what proportion would be for
business? PO B % | | - Ask 97

*

Man
29



A sl o it e e A SR . et ML . > wa I .
Paaz A wo
48
To all households | Az’ 2l wpenders |

Record 2S5

97 Do (any of) you pay for anything by means of a
standing order or direct debit through a bank,
bank budget account, National
(Post Office) Girc or building society?

Exclude credit transfers

Record detail-
- In grid below

- Go to 98

Enter
OFF USE period
code

Per I P'_r_'? I Purpose (Automobile Association

L
No meambership etc)

It code 9
specify penod

e °
S S
9, @,
0
& é
=1 -4
0 0
Hll g
8
_ 9
10 - Ask

45



_ kR -+ A — - -

o Yaae Auw
To all households (Ask hoh or wile)
Record 25

98 Hasa any member of your houssehold

acquired anything free of charge

an prn”nntlnn dnrlng Hn.- n--. 'aﬁfs {%iﬂ‘%}

seven days ending yutorday? Qoag Yes 1 - Ask (3) & (b)

[+ S 2 - Go to 99

Exciude leme acquired on
prescription ssason tickets, Ricollb al

Use separate column for each person
receiving free items on prescription

RResPne (3 s)
] 0a% . " Per
(a) Whoacquredthetems? = No - Ask (b)
o H » Presno (310)
low many items
they acquire? @ Oﬁ?__ﬁ_, - Ask 99
RECOWD 1S
as any member of your household FREELIL\F (3 2\ )
ad any free welfare milk poaq Yes— —» 1 - Ask (») & (b)
during the pat seven dare ) oad A2 o] 2 J-aow
wIran TEIwT W L —
—
Use separate column for each person
recaving free welfare mik
LogLEPrao (321A)
PO A Per
(a) Who received the milk? » No - Ask (b)
wenFmink (312)
{b) How many pinta did they receiva QO19 3
during the seven davs ending vesterday? ___ - Ask 100
M
Recoad 29
100 Has any member of your househoid FRScrmiLk (322R)
had any free school milk Yes W 1 - Ask (a) & (b)
during the past saven days 2 - Ses 101
£ ending yesterday? ECORD A3 0
e’
Use separate column for each person
recewing free school mik
Sermmfruo (322 8)
Ploon Per No
(a) Who received themik? _________ 5 of chiid - Ask (b)
ScrHmMik (323)
{b) How many pints did they receive LOO
during the seven days ending yesterday? . - See 1017
——




To all with children
at state schools

101 Have any of your children at state Recory 2

hanla had
ac

arny erhnnl moals durlng the
any sehol meas gurng ine

past 7 days ending yesterday?

(a)

(b)

(c)

(d)

RecorDd AY

Pace ALS
48

Scermenls (32w

Yes ‘ 1
No PIOT 2

»

Use separaie column for each child
recewing schoot meals

smPeano (324 a)

Per No
Which child? @Iol A | ofemid

SrNOH DLW(3248)

How many meals has
each child had?___ml_@__..

SHEREE (skgc)
Qlol ¢ No

Were the meals free?

Ournng the séeven days ending L

yesterday did you pay for any
of the meals?  SrAAIDLWI(328) Yes__,

Qtol S No ___ p|

i

1
A
(i) How much did you paySH‘DnMT (3 )

for each child dunng the @10t D
seven days ending yesterday? »

Srmnofpews (330)

() How many meals did oy o) 1 2 B

this cover? -»

Include school calateria and tixed
priced meals

Exclude school tuck shop

102 Has/have your child(ren) at State school
travelled to or from school by bus or
train durlng the past 7 days ending

REcord 25

yesterday?

RecorD A

SenTRAV (33)

Yes . - _— . » 1
No ¥I1QL 2

ScTafro (331a)

1O A Per No
Which child? @ » of child

~ ScrrFree (3316)
she travel free? Ploz g Yes __.p
No____

During the seven days ending ,
yesterday did you aclualiy ST P D ity (3‘5‘=\

pay for any of the travei? Yes_ pf
NO

I

Minl
Wive -

() How much did you paySquYM (333)

for each chid during the ~ $16TL € |
saven days ending yesterday? .y

Use separate column for each child
{ravelling by bus or train

DNA No state school children __,.[I_ - Go to 103

- Ask (a)-(c)
- Go to 102

- Ask (b)

- Ask (c)

- Go to 102
- Ask (d) 3

- Ask () & (i)
- Go to 102

- Ask 102

2

- Ask (a)-(b)
- Go to 103

- Ask (b)

- Go to 103
- Ask (c)

Ask (1) & (1)
Go to 103

47



To all houssholds |AII¢ all lpondorll

103 Have any of you (or your children under 16} GRANTS (335)
receivad any education grants, maintanance Yeos
grants or scholarships during the last No
12 months, that 18 since ?

© ’Pﬂe‘g AwAQ

g:- COoRrD 19

- Ask (a) & (b)
- Go to 104A

Exclude parental contribution gEC.DED 23

(a)

(b)

(d)

(o)

n

(@

(h

Use separate column for each grant received

GRANT Prio (336)

PO A
Who 13/was receiving the grant ___y.Per No

GRITEMA) (3c3t¢.a)
Gloy, Lng olumn No

- Ask (b)

Is/was the source of the grant
GaanTso u(331)state?
Q 103 @ Private?

Overseas?

- Ask (c)
Go to (d)

GrAVEXFE (329)

What is/was the current annual 3
value of the grant sxcluding fees? @Plesc

I - | |
o GravincEGy T T T T T T 11

334
What 18/ was the current annual | | I I | I | l
value of the grant including fees? @i1o3> - Ask (@)

|
I
Are you (or your children) still : I ! ! '

- Go fo (@)

recaiving the grant or scholarship? : d v :
TsRE (34O
GRAN "'%g ) - Ask (0)-(h)
o € - Go fo 104A

GRANTDIR. (3w)
How much of this was/i1s being/will be

paid direct to you (or your children) F
by cash or cheque? Qo3
|

Is the grant for attendance at
a state or private establishmant?

EsTTYPz (341)  Sstawe?
Qo & Private?

is the course you (or your I ' ( t

1
children) are attending .. aTveg (3“.3) Il_'l_’l T %
Up to and including ‘A’ |&vel :‘_
Above ‘A’ Ievelm:l Goto 1044
DK >

- Ask (1)
|
() What s the name of the ! f ' ' !
examination you (or your j .
" b
]

children) will take?

»
[ ]
Ly

[T
Qo



PF\C:L‘:'_ ASO

—— S0
To all housshoids Ak ah lpondcrl’
Recoad 25
104Ain the last 12 months that 1s since have (any of)
you paid any fees or maintenance for any educational EDUCFGES (3“‘“)
courses at any level but excluding leisure classes? Yes 7 1 - Ask (a)-(e)
Ors anr o= No o4 A > 2 - Go 1o 1048
include pareniai coniribuiion REUORD N 1 hee———
educ Prne (3““ A) Use separate column for sach course
QPIoy A 2

(a) Who 1s/was attending
the course? pPer No

1
]

I
€buciTvol(3uug)

g Columarte [ | 2 1 5 | <+ ]

@Ptoy a3

ebucFamT(34s)
(b) What was the annuai

amount paid? Qo A Y - Ask (c) ’)

L

|

] ] | ! 1
| | | | l
1 i | | |
i i | ! |
[

{c) Is/was the course at a state or
private establishment? State? > 1 1
EDCeEsTTY (3ui) Prvate’__, 2 2 Ask (d)
Piou A s

i

|

I

(d) Is/was the course you (or your :
children) are/were attending . .

€dbuccoTy (3ubna)

i

) —
Up to and including A’ ievel
4 Go o (e
Above ‘A level @104 A b | _!' (®)
DK? N - Ask ()

() What i3 the name of the examination
you {or your children} will take? _—

1 ! 1 1 1
| 1 1 1 |
1 1 1 1 1
1 1 1 ! |

(9) Are you (or your EDUCSTAT (3ute )
children) currently Pioy A/ qYes——p 1 ! 1 ! :l» Ask 1048
attending the course? No ! 2 2 2 2

e



Pacsz A S\
51
To &il househoids |Ank all lpondonl g ¢ QQ.: 2 5

104Bin the last 12 months, that is since

have {any of) you paid any fees for any (other)
course or private tuition such as LEASCFEE (5‘-\"\‘
nursery school, play school, driving, Yes —‘——a—"l 1 - Ask (a)-(e)
swimming, music, nding iessons, weekend No PICWH O i 2 |- oo 105
or avening courses or other |sisure classes?
Exclude membership fees, ROR
playgroup, day nursery Use separate column for each course
e15¢ Prug (3unia)
(a) Who is/was attending
the course? @lou Qe No - Ask {b)
i
] | | | |
| | | 1 |
I | | 1 I
| | | 1 1
LeiserTn (3une) : . . '
Ring Coumn o [+ L 2. |3 :
QIiou 3 '
|
I l l i .
1 1 | | |
I 1 | | |
B £ p (¢ p, £ P
] verses 7 (3%l
{b) What s the total amount a
paid in the last 12 months? O lo4 hd | - Ask (c)
)
[} ] | 1 |
1 ) | ' |
] i | ] |
1 | ] 1 |
{¢) Is/was the course : : u' : :
LEISCEST (3ua)
At a state establishment? 1 1 1 1
At a private establishment? 2 2 2 2
or an individual giving Ask (d)
private tution? 3 3 3 3
@PIoG & §

{d) What s the subject being studied? ________

9 - Ask (e)

1 1
1 i
i 1
| 1
| 1
1 |

@ A ( L£1SesAT (‘-'N‘\ﬂ\
) Are you (or your es_>
children) currently PIO% B b No :l- Ask 105
attending the course? >




e 52

Ask ail spendars
_RD 25

To ail households

105 (In addition to the courses
you have told me about} are (any ofd
you at present attending any
part-time courses at a
state aducational estabhishment

for which you do not pay tees?
FecorD a9

Prlerno(3uwae)
{a) Who 15 attending piros A
the course? wPer No

t
|

Prrvee (3wae)
Up to and including ‘A’ leyel

Above ‘A |evel 2105
DK?

{b) |s the course

(H What s the name

Use separate column for each spender atiending

frre 3uq p)!
: ;Emhs’:;gg_:n N?:) 1+ ] 2 [ s ] & ]
i

Pace Asn

Precourse (3uqe)

Yas
No P IO

f | | [
| i 1 |

| 1 1 1

of the examination
you will take? a

Check front page of Housshold Scheduis

QEc.dCD \O0

To all households with a
member aged 14-18 who is
coded 4 (state secondary)
or 7 (non-advanced turther
sducation up to ‘A’ levet}
at Q 6, front page

DNA Others — .y N |

Use separate column for each child

Tveidno (3 )
Qiock |

Pear No

108 Is the course you
{or your children} are
attending part ot
the technical and
vocational educationst TVE| (3'-&‘\ K)
initlative? Yeos

q) o 2 No
DK

- Ask (a) &
- See 108

- Ask (b)

} See 108
- Ask ()

- Ses 108

- Go to 107

Ask 107

a1
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Educational income and expenditure

for non household members

107 Have you a child aged 16 to QF-C-QQD 2 CUTGRANT (350)
24 outside this household Yes - Ask (a)-(
who 18 currently receiving full or No @1OT - Go to 112

part-time education?

ggggg._ﬁ R
Include married chlidren age -

osfarrio (351)
(a) Ring person numbaer P10 A

(b} Enter relationship to HOH

| 1 | | T
| ] | | l

et T T T Torw

t
1
|
i
!
1

! 1 1 t
! 1 | |
' | ! I
[ | | 1
! [

{e) & osPersax (3;.15?-) 1 1 1 1 | ’
c ax ale
@O oae 2 2 2 2  Ask (@)

I i !
i | t ] |
I | i i [
1 | | | I
1 ) | ( |

osPaR AGE (353) | r | I | | | |
(d) Age now @Io1D N | ’ l l ] ’ l I - Ask (s)

osPeresT(3sy)
(®) Full or part-nme education Full time 1
@IOT € pagtme 2 Ask ()
DK 3
osParent(3st) I |
(N Enter person number of parent/ -
guardian giving details at (a)-(e) M.I_ _ - Ask 108

108 In the last 12 months that 18 since
have you paid any of the following for tha
chid you have just mentioned

Include parental contribution

I
|
i
1
t
I
I
i

o3&DC Zi2g (3d)

(a) fees or maintenance for any Yes ___ 1 1 1 1 1 - Ask () & ()
educational courses at any (o8 A -
level but excluding leisure @ No » 2 2 2 2 Go to 109
classes? : | |
1 i
g p ! g p | ¢ p . & p

OSEDBFAmT (365)
PIOB Al
(N What was the annusl amount pard? - Ask (Il)

i
1 I ] I
|
I

() was the course at a state or
private estabhishment? State

[ t 1 |
1 1 1
OSE-DQEST; b“) Private 2 2 2 2 } Ask 109
o 2 S 2
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Use separate column for each child

31 32 33 34

109 Has your child received any education grants,

maintenance grants or scholarships during the
last 12 monthas, thntols olncon T ? Ye 1 - Ask {a) & (b)
Exclude parental conl?l&lﬁon% | 0951) No 2 - Goto 112
osasnec (3ss)
{a) Is your child stilt receiving the grant  Yes 1
or scholarship? Qion A No 2 Ask (b)

(b} Is/was the source of the grant State? 1 1 1 1 - Ask (c)
OGSouRce (359) R Privatuz 2 2 2 2 7 Goto @
Htoa @ Oversaas? ..l 3 I I 3 I 3 ' _
: | | I I
| | | 1 1
I £ < I £ P £ P £ P
OGEXFEE (o)
(c) What is/was the current annyga! valye of the
grant excluding ises? &) Ié& é — - Go to 110
| 0
1 1 | | I
i i | 1 1
or 1 [ 1 ] 1
i i i 1 1
J
o CFEE ()
{d) What was the currant annual value gf t
grant including feas? $18% rs > - Ask 110

I | | |
| | | !
! | 1 1
b | | i
| | | I

110 Is your child attending a HSESTTYP @Ql)
Running University 1 1 1 1 ]

Prompt another state estabilshmen 2 2 2 2 Ask 111
or private sstablishment? K] 3 3 3
®uo

' 1 1
| 1 1
| ] 1
| ' 1
i | ]

111 Is the course oScoRrTYP (363 )

up to and in¢cluding ‘A’ ievel 1 1
1

or above ‘A’ level? 2 2 Goto 112
DK » k| 3 k| a - Ask (=)

l%

I ] ] | i

| 1 I i i

(a) What 1s the name of the
examination your chiid will take? _____
- Ask 112
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To all households Ask 2!t lpandorqj-
RECOND 25
112 Have (any of) you been an amployee at any ime AL3E
duning tha last 13 weeks? E'NP$;§ Q‘(\ ) 1 - Ask (a)
E: - fo 113
Refer informant to Prompt Card C No 2 J Go to
(a) Do you have {(have you had) any of these items Bus Rer (3&»'3 H) r
refunded by your employar (main or subsidiary)? Yes 1 = Ask (B)-{I)
No to all 2 - Goto 113
PHL A
() How much of the expenditure
did you have refunded?
(I} How long did this cover?
Record 103
Amaount T Period
Prompt amounts Par It code 8
enterad at ves No No refunded 5 bcyo::'?:d specity period
relevant questions
E
Rent (18) N 1 X
Rat . 2 X
ates (24) — >
Water/sewerage X
rates (29) — 3
("'ll + \n
Mortgage payment ___ 4 X < < <
33 or 36
e eran of ol o ol
Insurance on structure —_ S B X ® GJG £
(42 or 43)
Gas (61-70) - 6 X
0 » 0 =
L) ) (o] L a
Electricity > 7t X b4 3 ﬁ:
(51-60) —
] ., 19 =
Telephone - 8 4 X <) PR
{47) 4%_T'
Q. < -
& 14 x
L 8 X Lf_ i Yy
W
h *] o Q.
Roaa fund tax __ _ > 9 X
{71(b) and 73(b))
N B X
Vehicle insurance _ > 10 X
{(71(e) and 73(e))
N 10 X
Vehicle purchase —_— 11 X L—l
(74 and 79-85) | — 54




To all households Iﬂk all apondou[

Refer Informant to Prompt Card D

113 Did anyone from outside the .QEC..OQD_ S

Pacz A ST
87

household give you the money — » .
to pay for any of the househoid ExPG\WN(5394) ‘
expenditure you have mentioned? Yes ; i 1 - Ask (a)-(d)
oD 1ol No 2 - Go to 114
» t ' t
ex P(‘:V PNO (5'.‘ ‘) Use separate column for each item of expanditurs
Per No
ExPav TNy (58ac) -
| N 3
P gg Goé:xmn ° m
{a} What was (were) the
nem(s} of expenditure? - Ask (b)
a) Who gave you the money
for the | - Ask {c)
£ p p__£ p £ p__
Exfeavnam (5ac)
{c) How much was the amount
gave you? @ u 3¢ - Ask (d)
Pzeac 520 (52)
{d) How long did this cover? Enter if code 9,
G133 D period code speciy period
- Ask 114
114 Were any of the items of g -
household expenditure which coRd 1S
you mentioned paid direct Ex PesDIR (SQM\
%y somoogolg!;o ocutside Yes - Aak (a)-(d)
the househo - N i ] - Goto 115
Exclude direct —gh"—CED D> o2 °
payment of bills
by suppiementary
Lneftt or employer ExG DIR Prifs1 6)
- U1
No
ExcaDRIN{ SN YT
;:“* flrgq Colu'}nn No
(a) What was (were) the
items ot axpenditure? > - Ask {b)
(b) Who paid for the ? — ! - Ask (c)
£ p £ p £ p £ p .
exPabam (5a2) |
Puw <
{¢) How much was the amount paid? ] - Ask (d)
Perc saz (sm)
(d) How long did this cover? Enter @U% b I code 9,
pertod code speciy period
- See 113

95
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% Qecowd 25'

The informaiion on this page shouid be obtained
from local authority ofice and entared below

- (311) -m
118 Gross Value of rateable unit(s) covering the houuhold
INTY, (3'1 3)
ol llf
118 Net Rateable Value of rateable unit(s) covering the household_____.

117 Copy from valuation lists

Descripion (Flat, Shop with flat house with garage eic) Location in building

See 118
For all houssholds conhlnlng
Wien aged 95 and over and wWomen aged o0 and over DNA__ N -Sss 118 and go
to next document

]

]

118 What concesslonary bus travel provisions are provided :
for OAP’s -

Free bus pass or parmit > 1
Half tare bus pass or permit 2 Go to (b}
Flat fare buspassorpermit 3
Bus tokens or bus tickets > 4 - Ask (n)
Any other type of concesslonary
OAP bus pass? Specly > 5 [ -Goto(b)
A1 (314)
®ug
No concessionary bus travel provision
In area » 8 - Ses 119 and go
| | to next document
! . :
1 i
cornausam (31s)

Annual vaiue of nWg A
Ly (@) Anrual vaiue o ong A ] |.m ®
[}
1

couseH (3154) |

(b) Are passes and permits charged for? Yos -Ask Y & (D)
NOQ" - See 119 and go
to next document
CBUSCHAM (3156)I_-|'-'|
i R

@ How much is charged? o, i iy

Period ed by ch 7 PL-RCS-'sste(:“s c) H code §
@) Period cover y charge Qll? 82. P:m;d codey npicl; y

See 119 and go
to next document

-

56
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To all households st end of
record-keeping period (Ask hoh or wile)

118 Wara thara any special circumstances,

a &1 el USRI

such as visitors staying with you or 8 special
temporary absences of members of your {dpr:::‘vm?‘zc”

—_—

household during the past two weeks? Yes betow
No — X - Go to next

documant

Specily special circumstances

PERIOD CODES.-
[ENTER AS SINGLE DIGIT]

WEEK 1
TWO WEEKS
THREE WEEKS
FOUR WEEKS
CAL. MONTH
THREE MONTHS
SIX MONTHS

YEAR

3

~N OO O A W N

o

OTHER PERIOD 9

HOR 187 5

-3

EY
-



Pace BOI
MASTER ScHEDULE $.8378

IN CONFIDENCE OMice Use
Recoanse  [o T TTTT]
Family Expenditure Survey. Interviewer Use

Hig | HHNUMG (39%)

N EA pooo 5
o Lz ] [0 1012

Income Schedule

H the ders h been
;opar:lp:y“. e.l::ﬁ.ﬁdk.: t'::ut the :;ﬂ::don AREANUMB (3'31) Seanumeg (393é
SRR e b Gt P03 9ooow 1987

71-97, 101-114

To all

I
t Are you doing any kind of paid work at present? :
|

i i
| t
i T
include %:‘lcn lboTnt due to holldmi,;l. Yes Y ! Y } Y - Ask (@)
sirikes, sickness, injury, or temporarily N i % | X -Goto (b
lald off, as iong as they have a job to retumn to © X ' ' ()
Include student 18 or over il working at present l‘ HE | |
| i | 1
t ] | I
| 1 r
1 1 i 1
| | T
(a) Are you ] I ' 1
| ] t ]
1 1 | |
]'7 ]
an emptoyse* inc CP/ACE1}— 18 1 1 G
oto 2
Working ,:solf employed** or employer _________ ] 2 2

{b) Probe the situation and code below

Intending r Out of empioyment but seeking or about to
to start work (inc TOPS/ATS, YTS/YTP,2} 3 ke 3
work Out of empioyment because of sickness Golo 4
or injury but intending to seek or
about to start work
[_ Sick or injured, but not
Not ntending to seek work -Ses &
o
Working Ratired*** (inci Job Relesase Schemas) -Goto S
None of these -See 8
*Employee (code 1) Includes tReceiving a wage
all working regularly for an empioyer irrespective CP = Community Programme (Great Britain)
of hours worked per week (include short time working), ACE = Action tor Community Employment (N [reland)

directors of limited companies

sRecelving an sllowance
TOPS = Tralning Opportunity Scheme (Great Britain)
ATS = Attachment Training Schemas (N Ireland)
“*Salf employed (code 2) inciudes YTS = Youth Training Scheme (GB)
all working regularly irrespective of number of YTP = Youth Tralning Programme (N Ireland)
hours worked per week, also include childminders

Exclude mail order agents and baby sitters

***Retired (code 8) Interviewer sse page 60 for period codes

Inciude those who have retired at or befors the

normal age for their occupation and who are not

recelving unemployment pay or who would not

take a job If one was offered to them 5 8
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To all Empioyees (code 1 at 1(a)) and Seli-

Per No

Per No

Per No

Employed (code 2 at 1(a))

2 For how many weeks have ycu done
regular paid work in the last
12 months thatis
since

Inciude Paid Holldays and Paid Sick Leave
Exclude strike periods

To all Empiloyaes (coded 1 at 1{a))

3 Have you been to work today?

Probe 10 ftind out whether day of
interview Is a normal working day -
If normai working day and

away from work, code 2

(a) Have you been away from
work for more than the last
3 working days?

() What s the reason for your absence

Hiness or accident
Running

prompt hohday
sirike

other? Specify

INALO

(Y Are you receving
full pay from your

Running >
prompt part pay, or made up pay ﬂ 2 2
no pay? > 3 3

l .
1 t
1 )
| 1
1 |
' NowKkSAL) (3Aa2)

(M) How many weeks in all have you
been away from work during

thts spell ol absence? N | I I I I I I I I
I

POO3A3

' INA 2O I 3AZ
employer? 1 1 1

'
‘
i
i
I
1

i
1
I less than one week, give days >

- Ask (1)-(iW)
-Goto 9

Ask (i)
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3

To all unemployed intending to work (coded 3 or 4 af 1(b))

Enciude thoss who have not

worked before bit who are
seaking work ¢.9. school,

college or university leavers

-

W
a

/7

DNA. Others ___

Per No

Per No

Per No

hen did you iasi do
ny regular pald work?

Enter month and year
as two digit numbers

(s} For how many weeks have you done
reguiar paid work in the last

12 months, that is since ?

Month

Year 19

Include Pald Holidays and Paid Sick Leave
Exciude sirike periods

To all retired (coded & at 1(b))

5 Have you retired in
the last 12 months,

that is since

9

(a) How much did you earn from your
job (before tax) in the 12 months

just before you retired?

]
|

[ ————— e ————

To men aged under 85 and women aged
under 80 who are coded Sor 7 at 1(b

€ Are you praventsd from seeking work

DNA. Men 85 and over
& Women 60 and over

Yo

because you are looking after a No
sick or aged relative

T (As far as you know) are
you psrmanently unable to work?

(a) Couid you tell me why you are
permanently unable to work?

4

|
|
t
1
I
1
|
|

-Goto¥®

-Goto 458

i a year

or more before
interview, go to #
if less than a
year, ask (a)

JﬂmFNI (3%)‘ lcpoosln I G0 to 45

- Goto 45
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To men aged under 85 and women

aged under 80 who are coded 5 or 7 st 1(b){cont'd) Per No Per No Per No

& Have you done any reguiar paid work during
the last 12 months, that I8 since

Yas
No - Golo 45

(8) For how many weeks did you work?

Include Pald holiday, paid sick leave
Exclude sirike periods

{b) What wage/salary did you usually receive

each ume you were paid atter all deduchions? - Ask (c)

it ¥
.‘—]

(¢) How often were you
usually paid?

. | : |Go 10 45
! | i |
t I i |
| ] i |
I ] i |
i 3 t I
I 1 I i
To all employees (coded 1 at 1(a)) ) ! ! !
sel empioyed (coded 2 at 1(a)) DNA Codes 5, i
unemployed (coded 3 or 4 at 1(b)) 6, or 7 at 1(b} _..i N N N -Goto 48
| | 1 |
1 | | |
1 | | |
t I | !
3 Do/did you have more than ! ) ! !
one job (for pay or profit)? ! ' ! !
one job only > Y Y Y {Enm dd;lh ot (8)
on page
more than one job > X X X tor d-l;ll:n:‘
on page
on page 6

If an employee and currently working at time of
interview and not yet paid {i 8 new job) give
detalis ot current [ob (and anticipated pay at 10
ote)

! unemployed and intending to work {coded 3 or 4 at
1(b)) give detalis of last job and pay at 10, 38 etc
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5
Quesiion # {continued) Per No Pear No Per No
(a) Detalls of most remunerative job
{(interviewer to code occupation) ]
Exclude mail order sgents and baby sitters ! : : :
]
Per No | 1 : :-
Job T CLANY Q*O?-) ! !
Work Done @O A | | '{ Code
| | (— eimployment
CODE ) v | status balow
OCCUPATION 1 I
] 1
What does the firm/organisation actually make or do? ; | X |
I I : :
i ] ] 1
1 [}
INA2L (\-t-o‘l') if director, ring code___,. | 1 : -
!mpu?mm :::3 z Employes__________, t : r Ask {1}
Y Self employed 2 !  Go to (i)
LIORC STAT 4OS) | . .
t I 1 i
Por No ®ooa A3 | ! ! .
1 ]
Job Title t 1
1 I
Work Dons 1 | rods
' ! |— smployment
| CODE .| status below
1 OCCUPATION '
] t
What does the firm/organisation actually make or do? | ! I !
i 1 1 1
H I 1
1 I 1 1
1 i 1 I
] L]
if director, ring cods.___J 1 r
1 1
Employas . 1 - Ask (1)
Empioyment status Sell employed 2 - Go 1o (Il}
1
l ; .
Per No : : .' ‘
Job Title : .' ; I
Work Done : : 1 H ] Code
[ I — smpioyment
! I COCE status below
, : OCCUPATION
What doss the firm/organisation actually make or do? .' : ! |
: ! I I
i 1 ] i
] 1 ! ]
If dirsctor, ring codo_;.: : 1
1 1
Employse____ . ! 1 Ask (i)
Employment status Self employed —-—hl : 2 Go to (I
: I ) . ¥
H smployee o : ' :
) Areyoua Manager.___ 1 1 1 ”
SuferRv\S Q-b oS ﬂ) Forsman/supervisor___. 2 2 2 Ask (i)(a)
POOY Ay Other employee? _____,, | k] 3 3 I_,
(1) (a) How many employses work ;
in the establishment? lor2—— 5 1 1 1
S1ZeesT (hos8) M 2 2 2
100-999____ 4 4 4
1000 or more | 5 5 5 ) G 5
H seli-empioyed _: | : '
() Do/did you employ | ;
any other nannia? Yas 1 24 empioyess_,. 1 1 1 L
SEEMPLoY (LoSe) 25 or more_—__,| 2 2 2 See (b)
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What does the firm/orgarisation actually make or do?

— employment
status below

]
Per No Per No Per No
Question 9 {cont'd) )
] | | 3
(b} Details ot subsidiary job {occupation DNA .| N N N See 10 or 38
neat not be coded here)
t i 1 |
| ] [ 1
Exclude mall order agents and baby sitlers : : : :
| | I |
| ] 1 1
1 [} ! |
Per No I | | 1]
Job Title : : : :
I | | |
Work Cone | I I | Code
! ! ! | |— smployment
; ! ! '| status below
i | | |
1 | | |
What does the firm/orgamisation actually make or do? 1 | | | .
i 1 1 1
[} | | |
i 1 | |
] | | I
INA2LTT (4Wou) i direct g p— ! "
rractor, ring code I I
Qooa & | 9 6ot —> . |
E i | Ses 10
mployee_____
Employment status Self empioved ! 1 | or 38
i |
Sutwk sTA(Won) ployed ——— , |
P00 62 ; ! !
I I i
1 I |
1 | ]
1 | I
) | |
Per No N ' \
Job Title : f :
Work Done : ,' : Code
) 1 1 |— employment
i i 1 status below
] 1 k
| i 1
What does the firm/organisation actually make or do? : .I : .
1 | |
| ) I
| I |
1 I I
H Airaartar rina Aada _ ﬁ !
0ROl Ning OO0 >3 1 |-
|
Ses 10
Employee > 1 !
Employment stat » or a8
ploy slatus Self empioyed ,I 2 ::]V
|
|
|
|
|
|
I-
Per No !
Job Tile !
]
Work Done | Code
]
[}
i
i
)
)
1
|
1

If director ring code

Employee

Emoiovment status




Pace Bo’

7
To all employees (coded 1 at 1{a)} or
all unemployed (coded 3 or 4 at 1(b)) Per No Per No Per No
J
Most renumerative job as employse (see 9(a))} ) ¢ £ p ! £ 1
T
DNA, Coded 2, 5-7 at 1_.| N | N |- Soe 28
I : .
10 On what date were you last paid a wage or salary?
Enter dlr. month & year Day If mora than
as two dight numben Py DT (\-509) : oy::': ;.gro.
i B
I currently werking at tims Yoo Month gnlulln m;ulred
of intervlew and not yet pald ‘;'" "4'5'
(l® new Job) give detalls of Job or
anticlpated pay Y 19
ear
I detalls of anticipated pay N ggl
given, ring code A C'an(“o v 1 1 Ask 11
- YOO L
/11 What was your wage/salary, Including overtime,
bonus, commission or tips, after all deduc
the last time you were pa.a?_gﬁ'M(\gl,\. Ask 52
PO ;
12 How long did your ’ !
last wage or salary cover
PERCH-CH (k“?;\ter ) If code 9,
q)o L 5gggd spaciy period
e
Ask 13
13 Did this include a relund of income tax? '
TaxREF (W) Yes 1 1 - Ask (a)
PO} No 2 2 -Goto14
TaxReram (wiin)
{a) How much was i1? Loy A > - Ask 14
Trax(\Wwi f_-ll' no tax v
14 How much was daducted for @ OL\“_ ) d g:::'f'::.f:’::k !
income tax under PAYE? » (a) others g
~ NOTHRX (“'\1-n) No tax deducted 4. 1 1 [ to 15
POV |
{a) Do you usually pay any tax? ["Specity
Yeos - 1 < below
TAXUSUAL (w13) why tae
-
Qo“"hp 2 2 - Atk 15
|
Itno NI
NANIO (Wi s
15 How much was deducted as National Insurance les ) g:ﬁ:::l::.c:d. !
contribution? T » ask (a').
NQQ!“!Q\.‘*‘*‘*E} No Ni deductions . * i 1 Eﬁhéfi go
Po\g | to 16
{a) Do you usually pay
National insurance contributions? Yes 1 } Ask 16
MNIUWSUAL MW 8YNo : 2
P OIS

67



Most remunerative job (continued)

18 Were there any other deductions from
your wages/salary such as suparannuation,
union fees, Friendly Society. sports
clubs, specialised pastimes or

chantias?

Qo

Ring
code
and
anter
amount

Superannuation PEPSUP (LS f-\)
Qove 1
DeDSUlAM (wiS 6)
QoL 2

Union fees DEDLE K\.usc_)
ol 3
DEBUFAMT (W15 D)
[lo) | PRETS

Friendly societies DED FS (LHS <)

o S
DEDFSAMT(WIS F)

PotL' b

Sports clubs and DEDBSC (\-\,\55)
specialised pastimes ol 1

DEDSCAMT (WS 1)

POl ©
Charities DEDCK (q.\g I) Ring -
Polp 9 code
dedcHAMT (wisT) Ind -{
POV o amount
|
Other deductions DEDOTH ("“\9 9) Ring code .
POl u ’
Per Mo Purpose of deduction :
DeponNEAM (Hioe) Qory 1.,

, DEDoONETY (Woe) ROt 13 |

' DEDONEQU(HLD) POl 14 |

DEDTOoAM| ) polp 19

DPEpTwouluiee) pote 19!

De DU\LTs(mu.c)Yes _ s
No______

Per No Per No

_’.
DeBTOTY (Wb F) T, 1 [~

DEDTHRAM( 4\ W} POlL (8
DEDTHRTY (Ui I) ¢oty
PEDTHRAU (H1LT) oL 20
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Most remuneratiive job as smpioyee (continued)

Q.18 (cont'd)

(a)

as the pay slip for the date shown at 10

INR 23S (417)
Q@O A

&rossfaY (u3)

(I What was the groas wage/salary including

consulted by interviewer
consulted by informant
other pay slip consuited
pay slip not conaulted?

QO A

superannuation as shown on payslip?

\

Per No

Per No

Per No

To all currently employed or thoss who have
been unempioyed for 13 weeks or less (see Q 4)

DNA

more than 13 weeks

it unemployed for

17 Was any mileage allowance or

fixed allowance for metoring included
mAu Rec (1ea)

in the net pay of £ (see 11)
that you received on  (see 10)?

MALINPAY (W18 &)

) {#) How much was included

No @O1M

Q@O A

|
|
!
|
I
|
1
i
t
¢

18 (In addition to the mileage/fixed

allowance) wers there any refunds for
motoring expenses included in the
net pay of £ (see 11) that you received

on (see 10)?
Po\g

(a) How much was included

MATEX REC(%On);“
0

CTHMOTRE W\

o\

f

} Ask (1)

- See 17

- Ask 18

- Ask (a)
- Go to 19

- Ask 19
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Most renumaerative Job as empioyee (continued)

Refer Informant to

Prompt Card E

19 Were there any refunds
of household expenditure shown on Card E
by your current (last) employer

included in the

netpay of £ (see 11) HHEKPNC(‘*‘*'J-“)
Yos

you received on  (sea 10)?

No

Per No

Describe fully what was covered by refund

BugerRint (v3me) Qo 2

Per No

Per No

Per No

BusERINT (W39 Qoyy B

20 (In addition 1o the
refunds you have already mentioned)
did you raceive any {other) refunds
for business expenditure
from your current (tast) employer
included in the net pay of € (see 11)011-\6LL\NC. La3an)

you received on  {see 10)?

Par No

Describe fully what was covered by refund

GTHRUSE] (Www38) Qozo 2

L4

[OTHBUSE, (w43 6) Pore 3 |

To all amployees {(coded 1 at 1(a))
& all unemployed (coded 3 or 4 at 1(b))

INAZ2oM)

21 How many hours a week do you usually

work excluding meal breaks and all ovemme't‘u..l_

INA Zuy (Ww1o)

22 On average how many hours (Il any} paid
overiime do you usually work in a week? OO 22

!
i
i
'
|
+

Ask 20

- Ask 21

I I l- Ask 22

¥

| Ask 23

70
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Most remunsrative job as employes (continued)

Reder informant to Prompt Card F

23 Was your last wage or salary
affscted by any of the items

shown on Card F? FaYafFFe @mn) Yes
POLD

No to all

Par No

Per No

Per No

| %

£

1
2

£

1
2

£

1
2

- Code at (a)

1. Qo ta 24

2 ] L2 j-Goto2e

{»} Pay included Statutory -
Holiday pay or other pay in advance 2 2 2
Back pay > 3 3 3
Difterent pay rate for unsociable
houra/differant shifts » 4
An occasional bonus >3 5
Code all Irragularly-peaid overtime > 6
. that apply Deductions from usual pay for - Ask (b)
2 LumsT(w1%) NI benefit received > 7
Tax retund >| 8
Po23 A Business refunds > 9
Tax adjustment for previous unemployment
benefit or supplementary benefit J
received » 10
Other Bpecity > 11 Specify beiow
| and ask 24 _
.’ :
i 1 { 1
| ) | i
1 t | ]
! | | 1
24 Your last wage/asalary after all deductions was £  (see 11) | | ) |
Is this the amount you usually réceive (wnen
at work)? INA 2_.5“_(\*7_‘0) Yes 1 1 -Goto 25
POLY No 2 2 | 2 - Ask (a)-(c)
1 |
: ; . .
1 I | ¥
|
“3 : :. : !
a) What do you usually T
( receive sach time you USN PRY ('4'7'1)
are paid after all 24 A
deductions? Dorw > - Ask (b)
1 | 1 |
i l i 1
| | ! |
| i | |
| | | 1
(b} What do you usualiy
receive each trma you USARO PAY (w28) .
are paid before ali
deductions? Po24 06 N - Ask {c)

(c) How often are you usually paid? PE.\QC, Y218 Ql-lq)
o2t c Enter

period

code
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Most remunerative job as employee (cont'd) Per No Per No Per No

25 In the last 12 months have you I I I
recetved an occasional additon to

I
pay such as Chpstmas or quarterly BoMUSES (‘-#‘3 D) and enter
bonus or an occasional commission? Yes amounts
No PO0TS | - See 27
'Per No | DESCRIPTION ! ! ' !
l | Borsusami (Wit a)
o . Qors 2
[
| Was this amount before tax
: HOBATAX) (W?\ 3) after tax
Po1s s DK
L, BornusAm 2 (W31 8)
| | ! POLS W
' Was this amount before tax
BomAaTAx2 (431 €)  atter tax
Po25 S DK

i BonusAM?2 {(431¢)

Lu Pog

| was this amount before tax
BOBATAXS (W31 F)  atter tax

| Q@o2s 1 oK

To all receiving a3 bonus {coded 1 at 25) whose iast
pay was not usual (coded 2 at 24)

28 Dud the usual net pay of £
(see 24(a)) include any of this bonus

ar commission? mgfw("“z“) . 1 I 1 [ 1 I- Ask (m)

YSTSTXPIIG B

t ]
Borimuse (u33)
(a) How much was included? &E_ﬁ*._ Ask 27

To all whose last pay was not usual (coded 2 at 24)
DNA Oithers — N

I

1
27 Was any allowance for motaring :
included in your usual net pay  MALUSP ("“31' ")
of £ (see 24(a))”? h{- PE— | 1 1 1 - Ask (a)

NoPOZT | 2 2 2 - See 28

mAcinn? (L)

(a) How much was included? pozinA

See28 72

1

-
" ———
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Most remunerative job as empiloyee (continued) Per No Per No Per No
To all currentlty smployed or thoss who have . : .
been unemployed for 13 weeks or lsss (see Q 4) . | , .
[} | ' 1
DNA If unemployed for E _p E P E
more than 13 weeks______,. N N N

28 Has Inland Revenus allowed you, or will you
be claiming, tax reilef for expensas incurred as

a result of your employment, such as overails, )
clothing, tools, subscriptions to professional —J__T_—-II'_'
scciaties? TAwder v flaiat o\ Yos 1 1 1 - Ask ()
Ty I'\G‘-l"\-\"'"!lﬂ)

e OS— | |

TaxrerF (Wwau)
@POL8 A

= (=) What is the amount on which

tax relief was/will be allowed?

_—

2

29 Do/did you receive any juncheon
vouchers from your current (last)
smployer?

(2) Have you used any iuncheon vusSeD MW ﬁ)

arna STy YaeTRSLTIAOT

|
¥
l
1

2

i
!
|

vouchers in the last 7 days? ' es __ 1 1 1
No 2 2 2 2

VNOS (wuww)
@POLA A\

—_— {i} How many have you
- used (n the last
7 days?

v “us
(¥} What was the value VAL (4uS)

of sach voucher used?

|
30 Have you received any free meals F'ﬂ.EEME.ﬂ\_Q-\MS ﬂ) I

Qoza A2

trom your amployer in the last 7 days? Yes 1 1 1
No QO30 2 2 2

{a} How many free meais have you QOBQ A

received in the last 7 days?

- See 32

- Go to 29

Ask 29

- Ask (1)-(Il)
-Goto 30

- Ask (I

- Ask (a)
- Go to 31



Pace G\

14

Moat remunerative job as smployes (cont’'d)

Per No

Par No

Per No

31 Has your employer supphed you EFAPFREEF (wa)
with any frea food e g milk, Yos
potatoes in the last 7 days? No

(a) What was the free food supphied EMPFrL (“’“‘3) I

in the last 7 days, and how Qo3 A
much was suppiied? itk {pinis}
EMPFELGS [ua)
o3 A 2

ggs {(dozens)
EMPFPorrs (wso)
@O31 AT
Potatoes (lbs) .
EraPFaTH (4S1) Other Spectty _p

PO3 A 4

Food __ _

Specliy below

o T,
duaniy___

-

€mPFovAal (WS n)
POo3i1as

EMPFOVA L
PO3 AL

SUBSIDIARY EMPLOYEE SECTION

Ask all those with subsidiary employment

|
|
|
I
as employes (see 9(b)) :
|

-

ONA - no subsidiary employment as employee—hl

4

i
I
1
i
32 On what date wers you iast paid a wage or saiary?
ay
SuGDAT (453
Enter day, month

& year as two O o3
digit numbers Month

Yoear 19

=

ay (V7 YRTIRT e
33 What was your wage/salary including

overtime bonus commission or tps after Lvn/ 033
all deductions the last time you were paid? >

o Su@sS\DPY (Usw)

|
1

L“‘_- -

ferc usy ss)

34 How long did this cover? Enter
@O?’q' pernod_p

code \

pr—
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Subeidiary employment as employse (cont'd)

38 Were any deductions made from your
pay before you recelved it? Yes

SUBSDEDS (4558) Qo35 ino

Suasrax, L\:S‘o) Qo35 2

under PAYE. :c':'d'o
SugTaxaminsen) o3s 3 ind
amount
National insurance Ring
contributions code
Sudsriy (w51) OIS 4 and
SUBNL AM(4EIA) ©O3S S I

Other, deductions
SusSaTH (Ws3) oS b

Per No Purpcse of deduction

SugonErm(esea) Qo3s

uBang Ou g“gt) e0AS Q'

| 1 SwBornGTY (WS38) Qo3s ¢

Per No Per No Per No

-

L

Susnoam(+stn) $o3$ 10
SUBTIOTY(453¢) 9o2s |\

SuBTWIOPU ser) PO3s 12

(a)
Was the pay silp for the date shown at 32

N consutted by interviewer
~ SuefAYSL (Wee)

consuited by Informan
G)OBS A other pay slip consuited

pay slip not consulted

[ slip consulied, ask.

pay »p SUBSGRAS (Wwat)
38 What was your gross pay before all

deductions, Inclgding su;orannuntion? Po3L

37 Were any refunds of allowances
for business sxpenditure from

{Bocard,satalt o)
- 8o 38

! . . y [Specity below
Code____ and snter
' ’ amounts

1 Torue

4 b
i

Ask 38

- Go to 37

SUBBUSRE (Wi n) ' ' ' Spachy below
our current empioyer Included in
¥ho net pay you rec!;lvod on Yes O3 |\ 1 1 1 amounts
(soe 32)7 No | 2 2 2 - See 38
%

Per No Purpose of deduction

! 1 '
i 1 '
! | 1

sSuesSeusS\ (Gwz AJ
Qo3 2

SUBSBUS 2 (kb2 8)
Po37 3
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Per No Per No Per No

To all seit employed (coded 2 at 1{a)) or
UnSTmpISYSd (coded 3 oF 4 at (D))

whose iast job was as sei-employed.

[ p!' £ p ! € p !
DNA not self employed _.J N N N -Go o 48

Exclude mall order agent or babysitter (vee 84)

38 How much net profit (or foss) did you
recewve from your businesa or profession
in the |last 12 months for which

you have informaton, that s after I
deducting all expenses and wages but Sefror \TQ-{J.\-\-)

before deducting Income tax, N | @038 |
contributions or money drawn Profit______ -Go to M1
for your o'wn use?

Seniufneo (Wewn) 0038 2 S ———— S

seioss{uion) Qo8 3 - Ask 39
Loas

03 ! ] ] !
a your is acceptabie if =

business is newly ! ! ! !

established ; . . '
Sesudirce (um) I I I | I | I OFF I

76
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To seif amployed answering Nil Profit, Par No Per No Per No
Loss or DK at 38
39 Do you draw sums of money or cheques regulariy | | | .
from the business for your own usa? £ p £ £
SEREGS %—1-1 s)
(-1 Y — 1 1 1 - Ask (s)

No PO3BA -+ 2 | 2 i 2 ' Go o 40
|
|

SEREGSUM (4LbS) Qo3a A\
{#) How much on average do you take out
each week/month?

Sefsumdk (Wesa) POFR A 7

- Go fo 40
b) How often d
®) take out thatoa)r’::unt? Peﬂc WeS Q"“"“’Qnter if code 9,
o294 @ periad specily period_

</

code | l
‘ |
{c) In addition to the amount yau ! '
have just told me about, do you : \
draw sums of money or cheques |
from your business for the

|
:
payment of any domestic bills? Yes 1 - Ask ()
Sevormillen) @a3q e N, 2 - Go to (d)

I
Seporti (el o3 < | 1 ! 1
() How much on averdge dé you take out
each week/month? >
SenA@LDK (4e1a) 0239 < 2 ok s 1 1 - Go to 40

() How often do you Aerc ut (W)

take out that amount? Enter I code 8,

PO < 3 penod speciy period _

code ‘ '
I
1
|

(d) After deducting the amount you withdrew
and other expenses, how much profit
2 {or ioss) before tax did your share
- of the business yield 1n the most recent =
12 montha f%r walch yc#ughado ﬂ%ur;s?
enes “Ho¥rp
PO D Proft 4'

SeresnfR, Q-H-’ )] Nil profit _____..l : I 1 I 1 I L Go to 42
Po3d D 2 !
SERESLOS (Wl c) I ] T I | '

LI B 3 l
Yoss—> J *
| [ | |

N oy s s S
@O3A > & '
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‘To self employed answering No at 39 or DK Per No Per No Per No
at 39(a), {c) or (d)

40 What was the total turnover of the SETURNCV (W)
busineas dunng the most recent 12 month Q o
period for which you have figures MO |

SOURNDK (wnm) K ol L |

Powo 1

To all giving profit at 38 or answering 40

41 Are you the sole owner of
your business or are you Iin

partnership with someone eise? So : 1 Go 1o 42
StpﬂﬂNQ & OWNEr . p 1 1 -
k“’-"*) in partnership 2 2 2 - Ask (@)
*

Poik| —

|

| 1 1 i
1 | 1 |
| | | |
1 | | i
| 1 1 i
i | | 1
| ' 1 |
| | 1 |
| | 1 1

(a) Have your pariner’s shares been
included in the net profit, (

loss or turnover you gave me7SESHING (W% n)
Yeos 1 1 1 - Ask {T)
NoQOWlL A | 2 2 2 - Go o 42

————

|
i
i
1
l
b
I
1
|

SEPARTSH (41S) I ‘ I | | | I
Qoul A 1 Ask 42

{iy How much was inciuded? "1 |

ao
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To all self employed

42 Fates of moat racent 12 months
or which information
sestavaT (W)

1s available
ca oWl \ Month

Enter month and
year as two digit
number

- Inciude periods
of less than

- twelve months
¥ business Is

Year 19

SEDATDK (W13n)
Qouwz 3

R

43 Apart from meal breaks do you usually work

SEMourS (k) Qou3

Running less than 24 hours a week

prompt 24 hours but less than 31 hours a week .
31 hours or mcre? >

Per No

Per No

Per No

DK

If mare than one ssif-emploved

job, give overall totel hours

Beginning —I—
Year 19

T T

Ask 44

- Ask 42

=)
-
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To aii self employed except thoss who have been
unempioyed for 13 weeks or less (see Q 4) Per No Per No Per No
I
| t | |
| | 1 |
I— +
DNA «f unempioyed for more than 13 weeks N | N N -Goto 45

—
|
|
Aefer Informant to Prompt Card G :
|
I
I

44 Are there any itams
on Card G which you have

claimed or will be claiming as a business
expense lor fax purposes? Yes — 1 1 - Ask (a)
SEBUSEXP(LIS) oY Notoall 2 2 bottom of

(») What percentage have you claimed
or will you be claiming?

Where 38 has been SCRUSEX | (&13 f)
-.I'.“ﬂ '.'f m- MMy LB LL )
cisimed in ihat year are A i e
preferable to tuture Vehicle
claims axpenses Ring

(711 73, 74 code and
Actual amounts of 79-84) onter %
expenses refunded can be  keggPcA i (UNAR)
given il percentages Pouy 2

cannot Record these
below percentage boxes

SeBusex?. use)

PO%L 3 Ring !
I ’

Reiating to thi

a:con:‘go:ltl;n SeESusSEn 3 (we c)

only________ ! Mortgage PO S ~»

payments Ring

{33 ofrti-le) code and
2 teqr %

seacefcn 3(41!\1'\‘5

Pouu i

segusexy (419p)
Rates (24)

Pouy 1 Ring
code and

S€ 8efcA H-(‘(-Hb)ontcr %
Pouy 9

segusex s (uye) '
Water/sawaraqe@

—-
rate (29) Rinq q'
code and

ﬂlﬂcﬂg@'ﬁ&)tntor% ' -
.PeCDOH-lc- 1o —> 80




Q.44{a) (cont'd)

P

Relating to this

accommodation

only

structure
(42 or 43)

QoL

BEYRR<?

(51-60)

Pouy

Telephone (4

Pouy

Paas B2\

21

‘POH':: u

code and

1z

code and

seoefenT rda)
Pouy

[1V
N

sesefea,(umn T

SeausSEx T (W18
Gas (81-70) ¢g \.lu.;63|3

%

Q;‘nu)

Ring - '
ng
Sctefeagury u).“d' nd

nter
o

seausexn (U9 1)

1

Poyy N

od
S48efen q(tn‘\fm:, ::d
{

3
Specity Ring
code an
ter %
Seeeft o (ue :T *
DO 20

Pear No

Pear No

Per No

nsurance onStGuSExk(fnq‘

Specily
below

instructions

below

It has subsidiary Job as employes (see
9(b)), go back to 32.

if has subsidiary job as seif-employed (see
9(b)), ssk 38-42 and 43-44 and record

answara in lafl hand maraln
SRSWers N e naNC marg:n



To ail

Refer informant to Prompt Card H

45 Are you at present recewving any of the

Yoo 623

23

Per No Per No Per No

state benefits shown Tn &Zard H? Yes - Code (#) & (b)
BENCARDY {4g0n) No 10 all - Goto 48
Qous

Exclude Supplemsniary benei from (a) & (b)

Exciude Chrisimas bonus irom (a) & (b)

N

-~

(a)

(b)

Child benefit SWLDEBEM (W34 A) ves | 1 I 1 I 1 I Ask (1) & (il)

Include one parent benefit QOUS A  No ' N l 2 I 2 l 2 l- Go to (b}

canpBAM (W8s)
{1) What was the amount of benefit A
you last received? Pous ' > - Ask (Il
i ] ] ]
Percugs (Wik)
(i) How iong did thus cover? Enter period H code 9,
POMNEA 2 code..._.__ﬁ specily pcdod_]
— |
| ! -
ntPars (wen)
NI retrement pension QoG (@  Yes 4 I Ask (1) & ()
Old person’s pansion Yes
Include additional pension No to both . - Goto 48
| i ] []
Enter Attendance Allowance at 48(s)w\ParAtT (WSS)
Enter Job Release Allowance at 32(c) QousS 8 | | |
{ll What was the amount of benefit you last received? _a - Ask (IN
7 el edieen bl esebe—]
1 ] ] [}
fercugs (uga
{i) How long did this cover? Entér pertod i code 9,
Pouc & 2 code ______ specity Pﬂiod]
‘ . See ()

INTERVIEWER CHECK l ] i
Is Tniormant consuﬁlnu

a :aytgﬂu book?or NP F;fﬁ‘(‘-l-ﬂ A) I l l ; I Ask (1) & ()
other document es 1 1 - As \
NoPOU4S B 3 2 2 2 - Go to 48
: I i 1
(i) What documents are
being consulted? Buff book only - Go lo 48
NIPNTY €K (\»ﬂ ) Yallow bock only I Ask ()
POYS e Y Yellow and buff book .
Other Specity . - Specily below

and ask (lv)

(iv) What amounts are shown on N1fnAfAm (W94c)
documents for Gous A s
Additional pension (codad J) _p.

R PRMPAM (USY )
Guaranteed minimu
Running pension (coded K) nbc’“'s g

Prompt
AP N (4S9 ¢)
Additional pansion incraments
{coded M) _Q_Q_‘n.s_é__.."' _
nNifurtin B9 r) Uprating of guaranteed ' | I I I I I




To all

Relar informant {0 Pramnt Card |

Page B1w
24

Per No Per No Per No

BanicARDT (U89G) |

48 Are you at present receiving any of the
state benefits shown on Card [? Yes%."_p._p - Code (a} - (e)
Exclude Supplementary benefit from (a)-{e) Notoall - Go to 47
Exclude Christmas bonus from (a)-(e) -
MioToows (Wga w)

(a) NI Widow's benafits Yes ____ o 1 1 -Ask (i) & (1)
(Include sarnings-reisted supplement) N&q’b—np 2 2 - Go to (b)
Enter War Widow's benefit at 52(c) | . | :

LN TNY bﬂH‘l’(kqo\
() What was the amount of benefil Qoo A
you last received? > Ask (i)
| | [ [
Aemc yan (W)
poubA 1
(Il How long did this cover? Enter period if code 9, ’
code specily period

(b}

See (lIl)

INTERVIEWER CHECK

Ts Informant consulting | | |

a payment book or Niw b PYBK (q"“ ") Ask (D) - (iv)
other document? L — i o -
I

1 I 1 !
i

() What documents are

being consulted? Buff book only 1 1 1 - Go to (b)
AIBTYEK (WA a) Yellow book only 2 2 2 Ask ()
Go%L Ay Yellow and buff book _. 3 3 3
Other specity _____,, 4 4 4 Spachy below
A and ask (v)

(v} What amounts are shown onnivs DAPAM (‘#‘“‘J I
documents for Qovl A S o
Additional pension (coded J).p.

N DM fam (val p)
Guaranteed mtrmimum
Running pension (coded K)POueA lo.

Promgt riLB AN (Waie)

Additional pension increments
{coded M)_PO4%le A

rILSB P N('-l-‘ﬂ F ) Uprating of guaranteed

Pou, A% miNIMUMm £ension ncrements
{coded N)? =| Ask (b)
i ] ! |
tomedIS (wata)
War disability pension and Yes 1 1 1 -Ask () & (H)
related State allowance NoPOHs B 2 2 2 - Go to (&)
%
| | I, 1
WARDISAM(WY2) |
{l What was the amount of benefit powle 6 !
you iast received? > - Ask ()
i ] i
feac waz (4a3)
(I How long did this cover? Enter period i code 9,
oo & 2 code___ ] specity period
|
1
: I Ask (c). 84



'
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Per No Per No Par No
To all
Q 48 (cont'd) : | | |
I | | ]
1 1 | |
1 | I 1
[ [ [ |
Moy tY 4a3n)
(c)} Mobility allowance Yes 1 1 - Ask () & (Ii)
No BOWo c | 2 2 - Go to (d)
: ) : |
| :
MoBLAMT (4au)
{1l What was the amount of benelit
you last recelved?__ﬂ_c;; - Ask (I
I . , .
1 I | |
I
Perc way (was)
() How long did this cover? Enter period it code 9,
o e L code____ spacily
|
| | | —
| : : .
1 | 1 |
I | | |
(d) Severe disabl i savb\SF\\(L.Q&‘\Sn) | 1 Ask (D & (IN
ere disablement allowance (1] —F’ -
: 1 1 1
1 1 i 1
SavoamT (WS ¢)
What was the amount of benefit
0 you last received? Poe D | | - Ask (If)
: 1 | |
] 1 I |
[/
fere wase (4asc)
(Il How iong did this cover? Enter period if code 9,

@Oy 2. code specity p ]

|
| : !

ATTENDNC (WA 9A)
(®) Atendance ailowance Yes - Ask () & (I
No @Oteo€ - Go lo 47

@ What was th ! n? A NBAM(an)
at was the amount of beneg
you last received? o e | - Ask (I}

fercwanq (Sor.-)
(0 How long did this cover? Enter period i code 9,

poq.g € 2 code
| 1




To sl

Fefer informant to Prompt Card J

47 In the last 12 months, that I1s since
have you received any of the state benefits

shown on Card J? g, cmepT (Soor) Yos

Prae B2

Per No Par No Per No

- Code (a) - (c)

QQ\*."' No to all -Goto 49

Exciude Supplementary benest from (a] to (c)

Exclude Christmas bonus from (b) to (c)

t

| 1 i |
i ! | i
1 1 | |
| 1 1 1
1 ! 1 !
1 | ! '
i ) 1 l
1 l | |
|

(a) Statutory Sick Pay S5P(Soow)
from your employer? Yes - Ask (1) & (1)
NoP O A 2 -Goto (b)

®

(i

(b) N1

U]

(m

(n

(iv)

INA 218 (So)
For how many weaks did you PO A ¢

receive Statutory Sick Pay? > - Ask (i)
1 1

Are you recewing Statutory
Sick Pay at present?

N1SiCKk (sow)

Yas ﬁ__i. 1 i i - Ask (i)-(iv)
No®OHY 1 _.l 2 I 2 I 2 l Go 1o {c)

sickness benefit

form ag NPT (s0s)
of how many weeks
you receive this benefit? @ouw 6! . Ask (ll) 9

b

N1HEN (Sol)
What was the amount of benaht Pou1 B 2

you last received? > - Ask (il
: | | |
Perc Sole (San)
oY
How ieng did this cover? oEnt‘-e‘r pe{r?i‘u::.d‘3 H code 9,
code _____,.I specily period
| | i .
| ¥ L ]
Are you receiving INA225 (Sot)

benefit at present? Yeas



7

LU, ™ - wr . R - - n

Per No Pear No Per No

Q 47 (cont'd)

(e) Contributory invalidity pension C.OHPEM (sﬁq)

{Include Invalidity allowance - Aok (1)-(iv)

Yos
and sadditional pension) No@POW C . Go to 48
| . . |
0 Forn ) iNA258 (Sio0)
or how many weeks did
you receive this benefit? Pou c | > - Ask (il)
I
() What was the amount of ben %? NeREC (s“)
w u efi
you last received? @O c2 - Ask (li))
: e | |
Perc S1\(S12)
() How long did this cover? Enter period If code 8,
Poul ¢ 3 code..— spectly porlod_l
—
}
T T
L} | 1
Azse (513)
{iv} Are you receiving benefit Yes 1 1 1
at present? No®ouw1l ¢ % 2 2 2 Ask 48
[} T
1 | ] i
J | 1 |
1 | ' |
i | i |
To thoss coded Yes (coded 1) &t 47 : : : :
OthersDNA________ N N | N - See 49
|
|

48 Are/weras you getting “made up pay” ! ! !
from your empioyer in addition to the ! ' !

Statutory Sick Pay, N1 Sickness ARaiDsS\c Ls\‘-l') '
Benefit or Contributory Invahdity Yes 1 1 1 Ask (n)
Benefit you are/were receiving? No POU4SE 2 > 2 :
DK ___,l 3 I a I 3 l - See 49
I

I |
(a) Are/were you being paid every week by your

employer or > 1 - See 49

Running prompt INAZ. (5‘ s) - |
for only some weeks | 2 - Ask (I}

PO A |

| | : :

1 I | |

| 1 i |
I 1 1 | .

I 1 1 |

- INA 261 (Ste)
{) or how many weeks are/were

you being pard? Pouwga | > See 49

86



Pras B 23

28

To all men sged under 88
women aged under 61

DNA Others —p

49 In the last 12 months, that 1s
. have you taken GovTRSCH (Sien)

Par No Par No Par No

N N N - Go to 50

since i
partin a government training schama? Yes 1 - Ask (a)-(e)
No@O% | 2 - Go to 50
|
(a) Was it 1A 14b§)s\1) '
Training Opportunitias Scheme (TOPS)__ 1 1 Ask (b)
or Youth Training Scheme (YTS) ML,I 2 2 2
Other? Specity » 3 3 3 - Specily below
’ and ask (b)w
I L) T =
INAZYA (£18)

(b) For how many weeks did you
take part in the scheme/programme? @O\\-q % » - Ask (c)

R *ﬁ
Tammdan (51a)
(¢} What was the amount of allowance I
you last racerved? PO C . - Ask (d)
l . . .
Pere 514 (S20)
{d) How long did this cover? Enter penod If code 9,
®0wq code spacily period
1 | i

{#) Are you recewving bansht 1~NAL3 (\... 1)

at present? Yes 1 1
NoDOYA E . 2 Ask 50
.

To ali : ) : :

Reler informant to Prompt Card K ( : : : :

50 In the iast 12 months that is since E,ENU“ZBE S?.lﬂ) 1
have vou received any of the state ves POSO . 4 1 - Code (a)-(d)
henetits shown on Card K? >

Notoall _____ 2 2 - See 51
] L
Exclude Supplementary banefit from (a) to (d) : : : :
Exclude Christmas bonus irom (s) to (d) : : : :
| | | |
i ] ! |
INDDIS(5218)

(8) Industnal injury disabiement benefit  Yes ________ o 1 « Ask (I)-(iv)
{lnciude Reduced Earnings Nom; 2 - Goto (b)
Allowance)

(I} For hcw many weeks did 'N:?:SE (ft?')
you receive ihs beneii? YO0 /3 - Ask (II)
. h bong N DS BN(523)
() What was the amount o nefit
you last received? Poso A 2 » - Ask (il))
Perc s23(52%)
(i} How long did this cover? nter penod if code 8,

POSO A 3 code____

{iv) receiving benefit |NJR .38 (SZ‘S)

) oo
v/




Q 50 (cont'd)

.

(b}

(c)

{d)

Pace B29

29
Per No Per No Per No
\ , £ ., £ p
UNEMBEN (s 254)
NI Unsmployment Benefit Yes 1 1 1 - Ask (1)-(Iv)
Exclude TOPS/YTS and other oSo { 2 2 - Go to (¢)
training allowances
m l;%r how rnarlw weaks \NA L2 7_&52\9)
td you recelve N1
unaznploymont benefit? Qosc B > - Ask (Il)
ufaYarmT(s21)

(Il What was the amount of benefit
you last raceved? Qoso B2

- Ask (Ill)

»

Percs2 (528)

(I} How long did this cover? Enter penod
QOSSO @ 3 code S

anm’S(sm)
(iv) Are you receiving benefit Yes 5

at present? NoPOSO B

{if coded 1 at 1(a) check I
whether on short time working, |
or it codad 6 or 7 at 1{b) !
recode as 3 at 1 (b)) :

|

rie {eraal
Family income supplement Yes 1 1 1 - Ask (D)-(lv)

noPoSo e 2 2 2 - Go to (d)

4 \NA25L (S30)

{l) For how many weeks di

you receive this benefit? M&_; - Ask (lI)
FSiem (53
{) What was the amount of benefit Se L
you last received? ®0So c 2 - Ask (ill)
Peec s31(532)
(i) How long did this cover? Enter perniod l If code 9,
ODSQ < 3 code »

INA 25T (s33)

({lv) Are you receiving benefit Yes 5
at present? No®POoSo C &%
=

Supplemaentary benefit SHPGEN (5 3 ) .
Exclude Housing Benefit Yes S S - Ask (1)-{lv)
Include direct pa t No @050 D - See 51
of gas and oloc':rlngy."
INA228 (S34)

1} Forh ks did
o ygl.'; r:;n:nea ?gisw g:n;ht’lf PoSa d }

foaraT(535)
iy What was the a tof b f§u
@ you Ia:t rocawelt.in'?un o vendt POSODd 2 >

Perc 535 (S3¢

() How tong did this cover? Enter period

QOoSo D 3 code

inAz24 (s37)
(V) Ara you recolvmg benefit Yes



To women aged under 51 only

Refer informant to Prompt Card L

51 In the last 12 months that s since
have you received any of
the state benefits shown
on Card L?

(a)

{h)

(c)

{d)

Pace @ 30
30

Per No

Per No

Par No

DNA Women aged 51 & over and all men

¥

BeNCARD LY(SB"M)
es . . »
@O S Notoall .

maTAL— (521 4)
Malermty allowance Yes -

Exclude maternity pay (3ee (c) or (d}) No Qgsl_ﬁ..._:

!

INA 234 (53%)
PosSl A N

{y For how many weeks did
you receive this benefit?

T

MATAL AMT (539
() What was the amount of hanein
yau tast receved? POSI A 1L

Perc 529 (Suo)
How iung did this cover? Enter period

®oS| A 3 code

{mn)

|

inn 24 o(suy)
Yes _

(l‘l’) —
N Do_o_gﬂ_.kt_p.

fArg you recenving benefit
al present-

b

t

MATGRAYT(SuiA)

NoPOSI B

=

Materny grart

1)

(1} Wnat was the total amount of MF\TGRF\HT(S“'?-)

grant yeu have received In
the last 12 months? post @1
i

Maternity pay from your
employer under the
Empioyment Protectron Act

INA 21
\'esﬁsfps)

NoPOSY €& |

—

+
i
|

SrP(5ua)

Statutory maternity pay from your
employer or former employer?

{i) For how many weeks did -
you receive this benelit?

A 4

¥
(u) For how many years have !
you worked {or the employer :

paying this maternity beneht?
SMPLTSER (SW3e
Pos) > =

Less than 2 years .

More than 2 years
but less than 5 years._y.

5years or more ..

(1} Are you receving

SMPBEnI PR (Sw3))
benehit at present? Yes

NoBOSID 3 |

- Go to 52

» Code (a)-(d)
-Goto 52

- Ask (i)

J- Ask (in)

it code 9,
specify pariod

Ask (b)

- Ask ()
- Go to ()

Ask (c)

:l» Ask (d)

- Ask {i)-(ln)
- Go to 52

- Ask (1)

Ask (llf)

88

—l- Ask 52



To all

Refer informant to Prompt Card M

Per No

Per No

Pear No

32 In the last 12 months, that 18 since

have you received any of

the state benafits shown
on Card M?

(®

O

{b)

BENCﬂR'DM (5-‘&35)%
Va- G) OS2, N 4 4 4 o d

Notoall 2 2 2 - Go to 53
t
| | 1 |
I | r 1
I | | 1
i i i 1
DEAGRANT (sws )
N1{ Death grant 1 1 1 - Ask ()
No‘pos’f- 2 2 2 - Go to (b)
' - _ _
. . | .
1 I | 1
] I | [}
[ i I i
| i ]
{} What was the lotal amount of Dernann M’I‘(S‘-l-\e ] 1
grant you have received in
the last 12 months? @Os2 A i > J i J Asi (b)
1 1
| t I 7
1 | 1 |
i I ] I
| | l 1
I 1
Pxmagon(swan) |
Christmas Bonus? Yes . | 1 1 1 - Ask (i)
NoPOS2 B_ 2 2 2 - Go to (c)
] T
i ] | |
| i | ]
1 L ] |
3 i 1 1
Nﬂ 50) I | ! )
() What was the total amount céf:" MGG% 5‘;\_@5 {
Chnstmas Bonus you have received in the
last 12 months? > Ask {c)
: I _ N S
l 1 r i
[ | | t
1 | | I
¥ ] [} 1
1 I Specity below
e oTHBEN(SWS) T —— and
Any Ni or State benefit Yes "~ . n 1 1 1 —__ ask (l}-{iv} _
not mentioned earlier? No@OS2. C » r 2 l 2 2 - Go lo 53 '
e
include Job Release Allowance ‘
War Widows Benefit ‘ l
Industriai Widows Peansion
w
NAzZ3L (S\H.) T 1 .
{iy What was the total number of weeksb
you have received this beneht? os2 C L- - Ask (i)
. r ﬁ
o wh th tot b HHBCNHM \su.n) l
at was the amount of benefy
iast receved? Qs ¢ 2 - Ask (il
you w » sk (i)
I l |
Ferc su (sus)
(Hl) How long did this cover? Enter per:od ll code 9,
POSL c cgde lpocly period
! mn o
WAL (Sua) 0J
(iv) Are you recening benefit Yes 1 Ask 53

at present?

NOQOSL c ‘+.

9



Raaz B3IL

32

To all

Per No

Par No

Per No

53 In the last 12 months,
that is since . have you received '
trade urion sick pay or strike pay,

|
Friendly Society benefits, benefits | ! '
under private sickness scheme, accident TuS1ex Y (s53) I_H_L"_—L'
insurance, hospitai savings scheme? Y 1 1 1 - AsK {(a)-{d)

a3 —_—
No M;’?_,.

{Exclude lump sum bensfits and pension)

INA230 (S84

{a) For how many weeks did you
raceive this banefit? pos3 A

¥

Tusic8enisss)
{b) What was the amount of benafit
you last received? QPos3 8 >
}
}
]
!
Percsss(ssb)

{c) How long did this cover? Enter pertod
@POS3 & (ode

2

inA23)(s57)
(d) Are you recetving beneht Y

o8
at present? NoPOS3 D

54 Are you at present receiving a
pension from a previous smployer,
a pension from a trade union or
Friendly Society, an annuity or _
personal pension or a payment emflen (‘5 s1 ﬂ)

froave m decs e

trom a trust of covenant? Posy Yes_
Notoalt ______,

include pension from previous
smployer of decaased spouss
or other relative

1
2

_—

1
2

IW

W code 9,

Ask (a)-(d)
and (i) on

page 33
- Go to 58



Pacr=B33

33(50
RecorD b8 (s0)
PAB To stapie Oﬂ;“ Use
lo page 5C L — ,‘T
—~ - . of Gg
v
E TR 9 ) 5, 3
W ot T4 Interviews) Use )
“© 8 2 3 ) ST F v
0 34 z2Z2m & Area Ser \d > t: L
3 f?_) g F 2 4 W 2+ Z +
&!5.‘:%:‘3*’3@;%‘” &‘“&m §U’
k| ]
54 (cont'd) FO0ST9VL T Y 07T 9 58_
©926f7 538 & — woeuw o |
Per Ring oH Last Enter If code 8 Was 1ax | Amount of Was last
Sz%?;g f:c":'lf’eg' No Itam Use payment penod specify deducted tax payment
No code period at deducted |
source? { at source .
T p Y N ¢ o wx? | tax?
Employee pension from B
(8) A previous employer 1 1 12 12
S
Include pension L
from previous 2 1 1 2 12 .Y
empioyer of
! deceased spouse
or other
n relative J ! 12 e =
d
I [ () Annuty and |
v personal penston? 1 3 1 2 1 2
i . * ]
d 2 3 1 2 1 2
u
s | () Payment
from trust or 1 4 12 12
f covenant?
2 4 1 2 12
P 1
r
o |{d) Pansionasa y,
member of a 1 2
m Trade Union
or Friendly
P Society? 2 2 / 4 |
t 1
e .
DO NOT KEY DO NOT KEY 00 NOT KEY
RF oS S Per No Per No Per No
To all at present recelving an employee pension
(coded Yes 1 at 54 (p 32) +
and anawering at (a) above) DNA Mot receiving pensnon_,.| N N N Go to
() Ara there any other deductions? (M8 351 (‘5‘.3"‘) * | OFF
USE
Record anawers in grid below Posw A
iF YES Amount Was deduction Al Was last pension 1
F;;r Other deductions Purpose of deduction made at source? Belore payment Atier
Yas No PROBE FULLY [ P Yes No deduction? deducton?
Y X Y X B A
Y X Y X B8 A
Y X Y X B A L
- ‘ 2




*

To all

taae B

3

RecoRDd Sk

Refer informant to Prompt Card N

§5 Do you have now, or have you
had in the last 12 months,
savings accounts with any of the banks
or societies shown
on card N?

()

(v)

(c}

Joint accounty
1 Code ‘1’ In each person's column

2 Enter interest In one person
number column only and note
in margin that it is & joint account

Ordinary Account(s)

SavArIN (S T6)

() What was the total interest
over the last 12 months? PossS A |

.
»

e

Per No

Per No

Per No

- Code (a)-(O
- Go to 56

National Savings Bank (Post Office)

Investment Account(s) S T 7_(5-15 ‘-3
Yes

o553

No

N wn he total interest SAVANINZ
at was the total interes
over the last 12 montha? __QD ssS 1< >

——

Trustee Savings Bank

Ordinary Savings Account(s) and SﬂVlNT3(5'IS “)
Investment Deposit Account(s)

!
1
1
1
1
1

e —

- Ask (b)

- Ask (c)

Yes . » 1

NO.@S&L} 2
' ) I I

() What was the total interest TIEERETY I
over the last 12 months? Hoss R e

Savaranl 3(5'“.-5)

1
2

- Ask ()
- Go to (d)

9c



Page @ 37
37

Q.88 (cont'd) Per No Per No Per No

(d) Building Socisty - Ask (I)

Go to (e)

Savarinw(sTes)
M What was the total interest
over the last 12 months?

(¢) Deposit and savings accounts SAVINT S (S'IS 3)
with High Street Banks Yea » 1 1 - Ask (i)
No POSS € 2 2 2 Go 1o {f)
i
|
[}
|
|

-k

SavAMin 5(S 1l )

{ What was the iotal interest -
over the last 12 months? POSS & | — - Ask ()

(H Any other savings banks or socletlusnwu'rl.(s TS ke

Ca v e
- Lo

ﬁq ITAMRE Ny (=14
M What was the total interest 1
over the last 12 months? oss F »> Ask 58

91



Prae B 39

* 38

To all
Refer Informant to Prompt Card O Per No Per No Per No

58 At present do you have any money
in any of the investments shown

on card O7 \M\JE.ST(S"W:F) . :
P OSte Yes ) - Code (8)-(g)
Inciude children under 18 at 72 No to all - Go to 57

Refer to card P and record group codes below

{a) Index-linked Nationali IMVTV?E I\G"Iba)
Savings Certificates res | 1 1 1 - Ask ()
NoPOSe A ] 2 2 2 - Go to (b}

() In which group on
this card does your
amount of investment fall? et —

INVAMT) (S ) ﬁ.",'.:'pf:::p}
P OSte A\ card P PAsk )

(b} Fixed Interest National

Savings Certi‘icates INVTYAS 2 (S T 4} Ask ()
Yes 1 1 -

) In which group on
this card does your
amount of iInvestment fail?

(NVAMTZ(Se0)  Enter m}

POSl @ | ltomprom

- Ask (¢)

l
i
¥
1

(c) Save As You Earn (National Savings)

Include all issues INVTYP=3 (5' e :)
Yes ____ _  » 1 - Ask (i)

i

I

|

|

{h In which group on ;
this card does your |

amount of investment fall? ﬁf
18I JArT 3 (S'!L_. p)EI‘IhI’ code |

Teosect el | ] | ]

.

- Ask (d)

92



Q.58 (cont'd)

Paac 834

{d) Save As You Earn (Bullding Socisties)

inciude all lasues

M In which group on
this card does your
amount of investment fall?

0

(e} Premium Bonds

INVAMTY(ST6LR)
@PoSk D\

INVTYPES (S16X)

INVTYPE u-LS‘ILoJ')

39

Per No

Par No

Per No

Enter code
from prompt
card P

Y 1
N?DOSG < 2

M In which group on
this card does your
amount of investment fall?

{h National Savings

Income Bonds

o
~

INVAMTS (STor)Enter cods™
POSH &V ap

tN\rrYPstoLS‘tb\-! 1
S .
o 9056 F 2

® In which group on
this card does your
amount of investment fall?

TNV RAMT (o STos) Enter codé

POSk F i

(g) National Savings

.

WUaposit oonas

thT'rr.-_“l \bT\oM)
Yos

N R~
1
2

No §OSb &

() In which group on
this card does your
amount of investment {ail?

INVAMT T (59,7 )

Vo

YO5, G

card P

Enter code
from prom

a

card P

N =

)
1
i
i
|
|
|

;_'!’! I| I| ! || |] II‘ A-iﬁ 5

1
|
|
1
|
|
1

t
i
|
|
|
|

- Ask ()
- Go to (e)

Ask ()
- Go to (g)

- Ask (g)

- Ask (i)
- Go to 57

-
I
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*

To all

Refer informant to Prompt Card Q

Pacc B vo
40

Par No Per No Per No

57 In the last 12 months, that is since ) | | ]

have you received or been credited with 1
any interest or dividends on the
investments shown on Card Q7 INVCARDQ (S 18)

(a)

(b)

(c)

Yes
PosT Notoall _____

Government gilt-edged stock
including war loan after WARLOAN(S18a)
deduction of tax at source? Yes o

0 wh ¢ ove, CARAMT (5719) I
at was the total interest over
lhe iast 12 months? QOS'I Al =I

Government gilt-edged stock R
inciuding war loan betore w2 I:\;’NBEF (51‘\ A)
es

deduction of tax at source? —_— - Ask M
no @057 R, - Go to (c)

wreneinTErae) |

{l) What was the total :nterest and dividends
over the Jast 12 montha?.__‘P_QS_'l_G_L_, - Ask (c)
¢ ?
Unit trusts? AN .ﬂ‘%ﬁm 1 - Ask (T)
No@RQST € 2 - Go o (d)
i 1 T

|
!
LRTRSTR(S30)
() What was the total interest and djyjdends
over the last 12 months? =51y |

c o, - Ask (d)




Paaz R W\

Q.57 (cont'd)

{d) Stocks, shares, bonds, debentures, local
authority securities or any othar securities
#fier deduction of tax at source? Yes

L}

Per No

Per No

Per No

STockssH(ston)
P@OsS1 D>
|
STOSHWT(S8Y) @os1pd)

(1) What was the total interest and dividends
over the last 12 months

{e) Stocks, shares, bonds, debantures, local
authority securities or any other securities

™.
»

- Ask (1)
- Go to (e)

- Ask (@)

No 2

- Ask (1)
-Goto {f)

Defore deduction of tax at source? Yes 1
STSWBEF (58\n)
QosT €
STSHBINT (S8

{l What was the total interest
over the last 12 months?. POS 1 € |

|
)

Priarat (SS \e)

(N Interest from private loans? Yes

e e i'-

i

No¥Os T F 2

PrinsTAM (531 D)

) What was the total interest
over the last 12 months? 905'1 F

1
i

= h
I\_I_I_LL__I._J-M“)

- Ask (1)
- Go to 58

Ask 58
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Prac Bu2

42

To ait

Per No

Per No

Per No

58 in the {ast 12 months that is, since

have you received rent from RENTREC ("58 ! t':)
property (Including the part of your Yi

accommodation you sub-let which you @O SE
toid me about earlier*)?

*at 13 Household Schedule

{a) How much did you receive in the last RanRecAmM (554 )
12 months before deducting income tax SO oege o

but after deducting all allowabie expenses‘?f_:?._Ll | I I I l ’ Ask 58

59 In the last 12 months, that Is, P

since have you received tAN EARN INISTZA)
any other unearned mncome? Yes o 1
include income as siseping |

Specity source

- below and ask
(a)
- Go to 80

partner in business, royalties eic ’
1
i
|
|
I
|
I
|
I

quﬂRNﬂN(S‘l?.ﬁ)

(a) How much have you received
in the last 12 months? Posa A

-

Ask 60
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o a ¥l £ 2 - by a7 7 R [Ty

Paas Bu?
43

Pear No

Par No

Per No

-

Refer Informant to Prompt Card R :
|
|

80 In the last 12 months, that is since
have you received any of the following F\\.L.QL.)LSQ‘L"-)
Yes

allowances shown on card R?
No to iii -

{a) What allowances have you received

a regular allowance from &
friend or relative outside the household

AL TYPe (533) a regular allowance from

an organisation

Code all maintenance altowance or separation
that apply allowance

o @ Olocc 4  an allowance from a tocal authority

for a toster child

an allowance from any other
source for a foster chiid

EEC tratning allowance?

inciude - Allowance from member of the armed forces
or merchant navy

Exciude - Allowance from spouss not a member of
housshold or who is an absent spender

AL REcarM SBuw)

L 4

Fevc stw(ses)

(¢} How long did this cover? Enter period
PO ¢ code___

© |

k 4 A
I
)]

o

[« .}

{d) Are you receiving the allowance at present?

[ ——

Pobod ™

- Ask (a)-(d)
- Gee 01

— Ask (b) - (d)

97



Pace B uy
A4

Per No Per No Par No
To s married parson whose spouss is not a '. 1. ] I
member of housshold (coded 2 in col 5) or 1og g g '
who s an absent spander (not ringed in P L P
column 9 of Page 1, Schedule A) DNA —,j N N N Go to 62

|

! 1 ' |

1

|

SPouseAL (585 8)
61 Have you received any aliowances Yos 1 1 - Ask (8)-(c)

from your husband /wife while No D Olol > 2 2 - Go to {c)
he/she has been away?

z ‘o
(») How much mn total allowar?cf?mg\;?uﬂ & (S8%)

receved trom your husband/wife while halahe
has been away? RO —» - Ask (b)

I
PeRc S8 (S81)
(b) How long does this amount %‘obl e
cover? tar period i code 9,
code _____ specily period
4 Now ask (c)

S
.

{c) (in addition to the allowance mentionad),

does your husband/wite pay direct any
househoid expensea? Yos - Specity beloy
SPEpLDIR (591 H} No . - Go to 62
QO\Q\  ad

Par No Housshold expensss pad £ P

SPaL D Pp (_S’ﬂ) |
@POL) < \




Paas Bus
45

Per No Per No Per No

| 1 ] |

| | I i

To all ] | i |
i

82 In the last 12 months, that fs : ) .' ;

since , have you received £ £ £ ]

any coke or coal from your present

(or former) employer? CORL (SGN-) Yes, Coke_______ Ask (a)

Yes, Coal ______, Go to (b)
@ 0L Notoboth See 83
{a) What is the brand of coke or
smoksleas fuel you have mentloned?
1
1 I i i
1 ] ] 1
ConALLBS (5qun
What quantity of
® have 3:u ro::yelvod in the last Qo2 8, )
o 12 months? Lba
ComC S8
Polez 62
Cwis
conLToNS v C)
@%%?_ 33
conLomH(saw »)
@ 0ob2
Other measure . - Specify below
’ and ask (¢) "
| T T !
(¢) Was the provided ires, : ' : '

or did you have to pay
something for It? Fegecon.(Sq1) Free

a hi
Include haulage chbrges” =~ < Pay something_,.

confaY(sag)
o O inmmdsrye g ST Y
IN8322 (S8 4)

PCo2 ¢
To all men aged 65 & over !
and women aged 80 & over DNA Othora.;l

63 At present do you have &n OAP concessionary pass 1
permit. tokans or tickats for bus traval '
(other than the weekly or season ticket
you mentioned)? CONQQ?{S"!! g) Yeo

QPOoL3 NO oo
No concesslonary bus travel provision in area .

(a) Isita free bus pass or permit? >
haif-fare bus pass or permit? >

flat-fare bus pass or permit?
bus tokens or bus tickets?

J» Go to 64

Any other type of concessionary OAP bus paso_: - Specify -
Com MST‘Y(S'{‘\) POL3 A \ mo:‘nnd |
N &. ¥ more than one scheme in ‘ I |

local authority arss establish }
which one informant has ~ 9 9
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Par No Par No Per No

1 | | !

To all , ; : .'
84 Dunng the last 12 months that is ', : I. I:
since , have you received any ' £ ' £ I £ I

money as a mail order agent
or babysitter? Baby sitter _____,,

MAwBARY (sc\c\ A)  Mar order agent (@) & ®)

PoL\w Notoboth Go to 83
i ] ] ]
MLEBABAMT (ber)
Ob
(a) How much did you earn m(pthe lasﬁz months? —____ 4. Ask (b)

{b) Are you doing this work at present? INAZ1S (baz)

Y L ] [ & e

1
I | | I
|
1

83 Dur .ng the last 12 months, that i1s

since . have you DIRTAxbaok q
paid any incoma tax direct Yeos ._g__)_.. 1 Ask (a) & (b)
to Inland Revenue? NoPOLS > 2 Go o 88

Exclude : | I I
National Insurance contributions, N ) f I
tax coilecied through PAYE I ] t '
deductione from wages or asiary, or 1 I ! !
deducted at source from Income on ' I ! !
Investments, pensions and annuities : ' ! !

DIRTAXAM o)
{8) How much did you pay direct In
Income tax? 90“"5 A > Ask (b)
(b) What was the source of iIncome
on which you were taxed”?
|
I
88 Has Iniand Revenue or DHSS refunded 1
any income tax direct to you DIRTAN 9.(5'51 n)
during the last 12 months? Yes .
Exclude N | refunds and refunds No%..
Included In wage or salary i
DIRTYRAM (bo$)
(s} How much was refunded? 20‘0“ A »

{b) Was this a refund of tax deducted ng$ ReF (looq)
under PAYE? es _r_> 1 . Ask {c)
NP OLS | 2
I
(c) Was this refund receved n  REDNREF (b\o)
respect of either unemployment Yes Ses 87
or redundancy? No POl C Ask (T)

() What was the reason for the refund? R Ses 67
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47
Per No Per No Per No
To all men under 88 and all
women under 61 who are not | . Y .
empioyees (coded 2-7 at 1). I I ] '
3
: £ p : £ p I £ P :
DNA Others_________,, N N N - Go to 68
| | 1
67 Do you pay a regular National N \LOMT ( L3 ﬂ)
insurance Contribution? 1 1 - Ask (n) & (b)
Exciude lump sum payments, M, 2 2 - Go to 68
which go at 68 ———
1 |
~NyvcomTAM (U8 3)
(a) How much was the last
contribution you pald?d_gﬂ:lﬂ_ - Ask (b)
| ] |
(b) :?w long ?dld Pere w83 Q.;?q-)
» cover Enter panod H code 9,
q') © '°-| B code 4 specily period
| )
| I Ask 68
1 T I
1 | [} |
] | 1 |
To all ! ! ! !
1 i 1 |
I ] t |
| i
¢8 Have you paid any N1 Contributions : : I '
direct to Inland Revenue or Department I | I !
of Health and Social Security durin
the last 12 months? M\:bm.ccr&.mn)voa - 1 1 1 - Ask (a)
Polol No_ 2 2 2 - Go to 69
I*
Exclude: Deductions from wage or salary, or ! ! ! ;
reguiar seif empioyed, non-employed ! ; \ ,
contributions | ' ) |
| ] J |
1 |
include Lump sum payments by Selt employed : : I 1
(i &. proportion of profits) and lump sum I I I I
e back payments by Non-empioyed : ! ! !
DA™ (o) .I_l—'l_l—"_'l_l. .
(8) How much did you pay $0b8n > - Ask ()
() What was the reason for this direct J
payment? » Ask 09

101
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Per No Per No Per No

To all

88 In the last 12 months that 18 since
have you sent any money abroad to
a private indlvidual or to a charity?

Include both occasional gifts

énd tog:lvlr a :wnnf% A Private individual - Ask (a)
HAR i leven (o) -

: ask (b
cHARITY 2(Livd) QO] Charity See (a) (b)
CHARNTY 5(l.|7;,;1\ QobLY 3 No to both - Qots 70

(a) Has/had the parson(s) Iived abroad for
mora than 12 months?

TMearc(by oy A Yes 1 1 1 - Ask (1)
b( 3)(; No 2 2 2

DKH 3 I 3 I 3 ll
1

[] 1 i ]
1 1 I ]
1 | 1 1
] ] ] I
] i
ABRDAMT {biv) Golod A | | '

() How much (in pounds) have you sant
abroad to this person(s) in the last

12 months? > - 800 {b)

I

1

m
AGAMT DR biva)Qobank 1 1 1 - See (b)

: I I 1

I I I i

1 | | |

1 | | I

| | ! 1

| : | . §

CHARAMT ((n15)

{b) How much {In pounds) have you sent
abroad to this chanty (chantias) in the
Y TEA™R |

last 12 months? > - Ask 70
' 1 d -1
CHAMT DK (laiSn |
ASSELIG, (lo\S a) Refusal 1 1 1
PoLS a3 OFE ineligible - less than £1,000 2 2 2
USE Ineligibie - more than £10 000 3 3 3
Ehgible £1 000-£10,000 4 4 4

_ £ £ p £ P
ASSETVA \—(L"‘D‘-) Assel Value £ I
QO‘DC‘ Gy #

[y
>
N
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To all Par No Per No Per No

T0 During the last 12 months, that is since
have you received sny money for odd jobs or

any occasional fees for work or professionat
acdvice which we have not yst covered?

| | | 3

K iob Is a reguiar commitment

|
do not enter at 70 1 Record
Instead relevant questions aDd IQSSL\::O'S) details in
should be asked about Yes grid below
smployment or self employment No o8 71

TO TO TO
PUNCHERS PUNCHERS PUNCHERS

END KEYING | END KEYING Key 70(a)
THIS PERSON |[THIS PERSON
AND RETURN | AND RETURN
TO START TO START
OF SCHEDULE [OF SCHEDULE

Record ST

(a) Record detalis below -

Enter each time job took piace on a separate line

I — L ——
— i Y Date{s) when job(s) took piace
Description of Amount of feafl Period covered If coda 9 Enter dates as two-digit cods
work or advice for each job by fee specity FROM 10
ENTZA PERIOD € penod Month Year Month  Ysar

onny

See 71

- 103



Hhas B51

= *
Chiid's Child's Child's
Per No Per No Per No

Record S8
Ask about sach dependent under 18
cufzrsmoein)
Oy
' M
1 | 1 i
i | | 1
DNA. No depandents under 16 N - : ! l-Goto 73
1 | ! |
71 Have any of your children received an ! ) ,' :
Income from any source such as earnings I i I i
from a spare time job, Interest on a childs i £ I £ 1 £ j
bank account or income from a trust fund
within the past 12 éna?g (lo\b ) Yes - Ask (a)-(e)
"WE .
oot he No Go to 72
- =i - l*
| 1 J
(=) What kind of job or income?
!
¥ T 1
] 1 I I
| I 1 i
| t J |
crmnccon(orwn) |
{b) Has he/she had this income Yes - Go to (c)
throughout the past 12 months? No - Ask {l)
]
cHINC LK S (L18)
POl B
() For how many weeks has he/she had it? »
W
|
crin AT (L1d)
<
(¢) How much did he/she get last tlmespcaﬂ \ >
: ] i i
[ i [}
o Fancio\q (o2o)
@omt D
{d) How often does he/she get it? Enter period If code 8,
code spacily period _

| A

1
JA.&(?Z )

(#) Does he/she usually CHINADLS LL. ?.nn)
dispose of (or save) it all him/herseif

partly dispose of (or save) it and -
give the rest to you @01l ¢

give it all to you?

i1 more than one source of Income for each
child, ask {a)-{e) for second Income and
record detalis with person number in left-

hand margin
CHASS gL \(-z.o Refusal 1 1 1
CP o1 E ) OFF Ineligible - lass than £1,000, 2 2 2
USE Ineligible - more than £10,000 3 3 3 10/
Eligible £1,000-£10,000 4 4 4
CHRSSVA 'tuof. | e |p £ p £ P
o™t ‘:'L - ) Asamt Valiia o I T 1 H 1
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* Ask sbout each dependant under 18 82

Child s
Per No

Child’s
Per No

Chiid's
Per No

Refer informant to Prompt Card 8

T2 At present do any of your
chiidren under 16 haye any money CHINVEST (W21 @)

In any of the investments Yes 55
7 g T

shown on card § No to )
1
1

|
!
'

1
Refer to Prompt Card T and record group codes below i
1
1
i

i

1

(8) Index-Inked National

c.muv*r‘fl(i.uc)
savings Certificates Yes ———
No L,d“ %A

{ In which group on
this card does your chiid's

I
I
1
i
i
i
oy i
amount of invsstmani faii7

CRINVARI | Lm:}'—nﬂr code
PO Ry homprom
)
.'
]
{b) Fixed Interest National CHINVTY (bl\ b)
savings Certificates Yas

Noebqll B N

]

i

I

(0 In which group on X

this card does your child’s .
amount of investment tall?

CHIansz.uk) Enter code
POI2 g | Som prompt

(c) Save As You Earn (Natonal Savings)

Includs ail issues C”'”VI.Y?‘ (on16)
No®P 01 Zc _ - _

() In which group on
this card does your child's
amount of investment taf?

- Ask (b)

- Ask (1)
- Go o (c)

CHINVAM S (21 L) Entueouo‘,
PO 1 fomp iy | I I I 1 I-A.ud)

185
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83 *

Child's Chiid's Child's
Q.72 (cont'd) Per No Per No Par No

(d) Save As You Eam (Bullding Sccieties)
Include sX lssues c.uui\rr“f w(ezrr)
o _ __

N QOOTT D |

M in which group on
this card does your chiid's

amount of investment fall? k .“2
CHINVARRM Y L codo“
oz DI card T - Ask (0)

(o) Premium Bonds Crp \)TY‘f s (h 216G)
os

N D012 & .

M In which group on
this card does your child's

amount of investment fall? ———————————————__
CRINVAM S (b2 N) Enter eoa}
Perz e mp e

O acoma Bonds” CHNVTY L (b2\u)
Yoo 1 - Ask ()
No@QO2 ¥ 2 - Go lo (g)

(M In which group on
this card does your child's

amouynt of Investment fail?
CHINVAM L(Gzi)mte e }
POTIL F card T - Ask (g)
I
(@ Natonw Savings HinvTy 2 (e 3) .

No %_.I I I | Go to 73

I
'
I
1
i
|

(M In which group on
this card doss your child’s

amount of investment fall? L )
cCrainvamM by Y Mem}
POIL G | card T ] L Ask 73

TO TO
PUNCHERS PUNCHERS

TO
PUNCHERS

END KEYING | END KEYING | END KEYING 1 0 6
THIS CHILD | THIS CHILD | THIS CHILD |
KEY NEXT KEY NEXT END ALL |
CHILD [al "1 N » wEVIN/
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To all spenders about each chilg
under 16 in the ousshold

73 (a) You have already toid me that YOU or your child have

r Current bank account(s) - Page 45, Household Schedule

“National Savings Bank ordinary a/c(s)
*Natonal Savings Investment a/c(s)

Page 38 & 51
"Trustee Savings Bank ordinary savings a/c ¢
Or Investment deposit a/c(s)
“Burld Saciety account(s
utlding ociety accounty(s) 1Pm“

*Deposit or savings account(s) at a high straat bank | aras

Prompt ali
::c.or:nt or| 'ndex-linked N § Certificates
Lr::nmont Fixed-interast N § Certificates Pages 38 & 52

Save-as-you-Earn NS)

Save-as-you-Earn (Building Society) 1
Premium Bonds

National Savings Incomse Bonds

National Savings Deposit Bonds

Pages 39 & 53

Government git-edged stock after tax Pages 40 & 51
Government giit-edged stock before tax
Unit Trusts

Stocks Shareg Bonds Debentures, Local Authority
Securities before tax

Stocks Shares Bongds Debentures, Locaj Authority Pages
| Securities after tax 418 51

No to all savings

Ask (b)

— N - Go to next schedule

197
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Ask all spenders ang about all children
under 18 who have savings at 73(a)

Marrled couples (coded t

o
currant value of both their hoidings shouid be added fogether when answering (b) or {c)

r 2 at Q 5 on front page of Household Scheduls) should be treated as ons unit at (b) and (c), 1e the

All other spenders and children in the household should be treated individually and their amounts should be entered in separate

columns

(b} Thinking of the savings I've just
mentioned, would you say that the
total current value held by

Prompt you {and your wife/husband)
where 13 lass than £1,0007
appropriate your child
— -t
Husband Per No Per No Per No
and wife ] ] ] Go to
Yes, the vaiue is less than £1000 5 v Y Y Y nex e
No, the value is more than £1000 | X X X X Ask (c)
(e) Would you say that the total
current value held by A
Prompt you (and your wife/husband)
where 1s more than £10 0007
appropriate your ¢hild
Go to
next
Yes. the value is greater than £10 000 _,. Y Y Y Y schedule
No, the value 1s less than £10000 ___,. X X X X S;; 74
To all with current bank account(s) at 73(a)
Use separate cotlumn for each account
e Per No Per_No Per No Per No
£ P £ p £ p £ p
74 How much do you have in your
currant account/qiro account? > \ : i i
Ses 75
To all with savings accounts marked * at 73{a} Use separate column for each account
Per No Per No Per No Per No
15 How much do you/your child have in each savings account? 2
Describe account g p £ P £ p £ p

108

Seea 76
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To all with Index-linked and Fixed interest National Savings Certificates at 73(a)

76(a) Which issues do you/your child hold?

(b) in which month and year did you/your child acquire each iasua?

(c) What was the total value of the certificate(s) when you/your child acquired them?

Use separate line for each issus
‘b) Acgm!‘tjon galg (G) Total vaiue of
Per No (a) Issue details Certificates
Month Year when acquired
i £
] €
£
£
Bee 77
To all with National Savings S A.Y E at T3(a)
77(a) Which SAYE Issue 18 1t?
(b} In which month and year did you/your chiid start the SAYE ?
{c) How much do you/your child reguiarly pay?
(d) What period does this cover?
(®) Approximately how much 1s there in the SAYE now?
Use separate line for each issue
(a) (b) (c) Amount ot | (1 pariod of | (e) Estimatex
Per No When start reguiar
SAYE issue details Month Vear payment payment value
£ b
£ £
£ £
£ £
See 7
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, To alt with Bullding Soclety 8.A.Y.E. at 73(a)

f
i

’

8T

78(a) In which month and year did you/your child start the SAYE.?

(b) How much do you/your child regularly pay?

(¢) What period does this cover?
(d) Approximatsly how much is there in the SAY E. now?

Use separate line for each issue

Per No (8) When started | (b) renount of | () Period of | (a) Total
Month Year payment payment value
e £
- e :
| £ £
] £ e
See 79
To all with Premium Bonds at 73(a)
79(a) What is the total value of all the Premium Bonds you/your child hold?
N.8, Do not list
Premium Bonds
on separate line
Use separate line for each person
Total value of all
Per No Premium Bonds held
© £
£
£
£
See 80
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To all with National Savings Income Bonds at 73(a)

80(a) How many Nationai Savings income Bonds do you/your child hoid?
{b) What 1s the total value of the Income Bonds?

Use separate line for sach parson

(a {b)
Per No Numbor)of NS Total vaiue of
income Bonds Income Bonds
| ¢
£
€
e
See 01
To all with National Savings Deposit Bonds at 73(a)
81 (a) in which month and year did you/your chid acquire each bond?
(b) What 1s the total value of the Deposit Bonds?
Uss separate line for each Bond
Per No Ac gta:) n date Total QIUO of
quis
Monith 3 Year Deposit Bonds
£
£
£
£
£
i £
£
I
See 82
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To all with glit-edged stock, unit trusts, stocks and shares, etc. at 73(a)

82(a) Which securities do you/your child hold?
(Give as full detalis as possible)

(b) How many shares/bonds do you/your child
hodof ..., . . ?
{Deacribe security)
{¢) Approximately how much is it worth?

Use separate line for each security
(a) (b) (c)
Per No No of shares/units/
> Deacription of security bonds etc Total value

£

e

€

£

End income schedule
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PERIOD CODES:-
[ENTER AS SINGLE DIGIT]

WEEK

TWO WEEKS
THREE WEEKS
FOUR WEEKS
CAL. MONTH
THREE MONTHS
SIX MONTHS
YEAR

OTHER PERIOD

© ® N OO O b W N =

113
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$837D
FAMILY EXPENDITURE SURVEY - 1987
RECORD 113
] feagnon \bos)
Off Use ci L~ @ooo v
SERN UMD (.303 Interviewer use L~
QOOO\{- Area Ser Hid :oof 7aky

) r Qoco 7
0
Ret Ny’f
AREANUMD (bo2) 7 4 A0~
o000 T mwibneey o 1 IO
IN CONFIDENCE $9°° 5
All the particulars you give on this form will be treated in STRICT CONFIDENCE
Please do not put your name and address on 1t

The interviewer will call agaln on

DAY DATE TIME

PLEASE CHECK PAGE 40

FOR INTERVIEWERS USE

NO X
Crodit card Explan credit
atQ 79 YES Y —» card account
(S837A) payment pages

Social Survey Division, OPCS
St Catherines Housa,

oKi
tondon weeser 114



6
PAYMENT OF CREDIT CARD ACCOUNT ME ) O?_

A payment made to a cradit card company (8 g Access or Barclaycard) is a different type of payment to the other
payments recorded by you in the weekly pesrsonal spending diary

As you know, the paymaent normally covers saveral items and can also include an amount towards an outstanding
batance plus interest

If you pay part or alf of your account during the first week of record keeping, we would like you to copy the following
delalls from the account.

1 Name of credit card company

2 Payment made to credit card
company during the 1st week £

3 Date of paymant

ITEME SHOWN ON THIS CREDIT CARD ACCOUNT

Please writs below, the description and cash price of the goods or services included In this account (eg Petrol
£10 00) and the date acquired

If you cannot remamber the goods purchased please enter type of firm from which they were acquired eg garage,
chemist, department store

Interest charged on the account should be entered on the top Hine

i any of the expenses are to be refunded or claimed as businass expenses, pléase add “to be refunded or claimed”
beside entry

Shaould you have any problems filling in this form please let the interviewer know

RECORD \\6

Description of tema bought "'“.a?ﬂ"’ R OFF. USE
Date Hcloml‘r’tgogfuu ;;:o uug of bomr ot home , nar:g c:““:"'““ PLEASE
acquired waarer, and if child the age Name of shop | No e LEAVE
whara bought P BLANK
interest charged (f any) CIN 1 : [
| 2 ]
]
| cenoTcan) Qoo o I I
|-
. ] a A
]
- a8 sewvws eswvdias S8%e &40 - = - - s8 Lty L] L] l
B
L] eCTEMNOeR)........ Pmo‘l. . n
oo . GEEASHIR (CoA) ... . 1P0eatQ] " ). . '
..... R :
]
o] L CRITCODE (C10)......[@oeatL = —t—
S ccount . fen). .. |[Peoow rerer e
1

4
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MON TUE WED THUR FRI SAT SUN 8
RECORD OF EXPENDITURE FIRST DAY Qate
Name of shop
of sione
Pilease write sach item on & separate line where Xem bought
O e e drtnts Beoug hom )
e, DO
RECOAD \\W .
...... DeasulR (rog). Qooni3
*
.............. )
DMEMLeD. \DA).. [@opoil —
Doval. . (D9) .. |poonls —

..............................................

--------------------------------------------------

---------------------------------------------------

------------------------

Taks-aw
Meals on

--------------------------------------------------------------------------

--------------------------------------------------------------------------

-

p—

" N " 2 N o " gy

P S SRR SR TR

{

Amount paid OFFUSE_JI
I 1
r | E | O

1 11

| I 1 1

]
| 11 : J
I J
L ]
ol B
—]

1
1

1
1 |
J

- om wh mm rh o ma vk My b = ek b ek s e mm U m mm A m A o A g = ar A 4m =& W A
s

maals hc..:ughl home, eg fish and chips, lake-away Chinese (o0d,

...............

.....................

¥ any of today’s expenses’ 8re 10 be clalmed as business expenses, or will be refunded, please add ‘to be clalmed or refunded'
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