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FES SAMPLING DETAILS - 1986

THE SAMPLE

Conversion to PAF

Each year we call on about 11,400 addresses in Great Britain taken at monthly
intervals. Until 1985 the addresses were drawn from the Electoral, Register but
commencing this year they are being taken from the Post Office's list of
addresses: the Postcode Address File (PAF). This brings the PES in line with
the other continuous surveys carrlied out by OPCS.

Effect of ineligible addresses on guota size

The PAF is the Post Office's list of addresses (or ‘delivery points', as they
call them) and postcodes for Great Britain. It is 4 good sampling frame in that
it is as nearly as possibla a complete list of addresses and, being held on
computer tapes, it is relatively easy to use for drawing a sample. The
addresses on your list have been selected at random from the 'small user’
Postcode Address File, that is the file of delivery points which receive fewer
than 25'articles of mail per day. By using only the small user file we hope to
avoid gampling large institutions and businesses. However, some small
businesses or commercial premises may be sampled and appear on your address
list. Therefore you may find a slightly higher ‘proportion of ineligible
addresses than in an Electoral Register sample, particularly in quotas in caty
centres, where shops could be gampled (Note, hovwever, that you must call at all
the sampled addresses to check for residential dccommodation). In anticipation
of the higher number of ineligible addresses, the FES quotas have been increased
from 16 addresses to 17 addresses.

As in the past the FES relates only to.domestic‘households (which satisfy the
conditions in sections A1 to A10 of Interviewer Instructions) which are in
residence at the given address at the time of the interviewers first call.

Address List

An example of a PAF address list, reduced in size, is included for reference on
page 2. The top two lines give general information about the gquota. Working
from left to right they give the following details:

TOP LINE

Survey Number The survey number, naiie and year will be consistent

Survey Name throughout 1986 but, obviously, the quarter and month will

Year Quarter change.

Month

Interviewer The interviewer's name and number will be written in by hand
. in Field Branch.

Office Use This gives HQ the date on which the address list was

printed.
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50836 FAMILY EXPENDITURE SURVEY 1986 QTR 1 JANUARY INTERVIEWER: OFFICE USE:
AREA NO: 004 POSTTOWN : NORWICH SECTUR: NR3 1 / NORWICH NORTH EAST REGION 05
ADD SERIAL NO ADDRESS POSTCODE MO LA W
01 7 MANDELLS ROAD NR3 1AA 19G 10
02 13 LOWES YARD NR3 1AW 19G 10
ST GEORGES STREET
03 23A CHURCH LANE NR3 1BP 2 196 10
DIVIDED ADDRESS BOXED PART ONLY
*ti*t**t***tit**t***i***itit****ii**i**t*ii*itii*t****i*ttt*tt*i***t*titit*ti
* 23a CHURCH LANE *
****titt!i*****ttttt**i!*t*tt*tttt*tt**ii***i*t*****i*i********i*tiiiitt*ii**
23 CHURCH LANE
04 14 GRANGEWOOD AVENUE NR3 1DE 19G 10
05 23-25 LONG ROW CANWICK NR3 1DY 19G 10
06 5% RED LION STREET NR3 1EE 196 10
DIVIDED ADDRESS BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST
FLAT 1/59 RED LION STREET
FLAT 3/5%9 RED LION STREET
t****t’*tt***t*iitt*tt**itt*t**’**i*i**tttttilitt*t*tt*ti*t*i**t*tti*i*tit*it
* 59 RED LIOMN STREET *
****tt*t***ttt*tt**t*i*ttttttii*tii*t**tttt*i**ﬁ**t**tti*ttttiti*t*t****t****
07 THE GATE HOUSE/ ST MARTINS ROAD NR3 1EP 19¢ 11
08 2B PRINCETON GARDENS NR3 1HG 19¢ M
DIVIDED ADDRESS BOXED PART ONLY
BASEMENT FLAT/2 PRINCETON GARDENS
t*ﬁt*iti!*t*t*tttti***i*!*t*!*t!ii!******i**it*********tt*tttttttt**tt*i*tt*i
* 2B PRINCETON GARDENS *
LWAA R A SRR AL IR Rl AR R R YR L L Y N R R R T R R R R T L L T T ararapupapeayaruparey grarepup prayge
2 PRINCETON GARDENS
09 149 BARRACK STREET HAZEL, GROVE NR3 1JD 19G 12
10 THE COTTAGE/BEECH ROAD SWANLAND NR3 1PW 196 12

Akkkwkekd [p 19G IS NORWICH

031284

GRID REF
62310/30930
62320/30880

62310/30910

62290/30930
62300/30930
62290/30990

62320/30870
62320/30880

62310/30940



SECOND LINE

Area Number

Poat Town

Sector

Region Rumber

MAIN BODY OF LIST

This consists of a 3 digit number which should be entered or
all documents.

This shows the post town in which the addresses are located
but bear in mind that this 18 not always the same as the
geographical location. Often small towns or villages are
included in the post town of the nearest large town or
city.

This shows the postcode sector in which all the addresses
are located; It will consist of one or two letters and two
or three digits. It is followed by the sector name. (The
name has been allocated by OPCS and is not meaningful to the
Post Office). All the sampled postcodes on the address list
will start with the same letters and numbers as the sector
printed here. A postcode is, in fact, completed by the

addaition of two final letters to the posEEode sector. Thus,
the sector may be shown as NR3 7 and the postcodes as WR3

1ARA etcC.

This is a 2-digit number indicataing the Region.

The information in the main body of the address list 1is presented in B columns.

1. Add Seraial
Numbex

2. Address

3. Postal
District

4. Postcode

5. M.O.
(Multi-
Occupancy
Indicator)

|

This is the 2-digit address number (often called the serial
number). It should be entered in the 'SER' box on all
documents.

Normally this will be the full postal address. Very
occasionally, the house name or number will be omitted and
replaced by an asterisk. If no extra information has been
written in please telephone Sampling for instructions.

At some addresses on the list you will see the words
"DIVIDED ADDRESS™ (See page 8)

There is no heading to this column which shows the postal
district of the sampled address. This information 15 not
always given on the PAF, and tgefefore on many address lists
it appears only intermittently. Note that entries in this
column are linked only to the address on that line (eg on
the example address list 'Canwick' applies only to 23-25
Long Row' and not to any other address on the list).

This column lists the postcode (up to 7 characters) for each
sampled address.

If an entry appears in this column it is an indication that
the address may be multi-occupied, 1e more than one
household may be living there., The number in the column
should be treated only as a rough guide to the number of
households you may expect to find at the address. There 1s
no guarantee that this number 18 correct, and you will still
have to call at the address and identify the number of
households living there. See section on MULTI-HOUSEHOLD
ADDRESSES (Page 10).



6. L.A. This is the Local Authority code number on the PAF and is
(Local converted into the LA name at the bottom left of the sheet.
Authority) If more than one is listed you must call at each for

rateable values, concessionary fares etc.

7. W (Ward) This gives a code number for the electoral ward in which
each address is located (for office use only).

8. Grid This gives the grid reference of the first address in the
Reference postcode shared by the sampled address. There are, on
average, 17 addresses in each postcode so although the grid
reference may not be the precise one for the sampled
address, it will only be in an unusuvally widespread postcode
area that the sampled address is far from the grid
reference.

Most quotas, ie 17 addresses should fit onto one page of A3 gize computer
printout. However, if the quota contains a number of ‘divided addresses' it may
continue onto a second or even third page. Furthermore if the guota covers more

than one postal sector the sampled addresses in each sector will be printed on g
separate page.

1f you have any difficulty in interpreting the computer listing or in finding an
address (after following the recommended procedure) please telephone Sampling

for further information (Ext 2366). Make sure you have the address to hand when
telephoning!

Using grid references on PAF samples

All PAF addresses have an Ordnance Survey grid reference attached to them. This
is printed out on your address list. They are useful in planning your work in

rural areas, particularly as addresses do not always fall in the Post~town given
on the address list.

A word of cautione= not all the grid references will be completely accurate.
There may be occasional errors in them and since the reference is for the first
address in the post-code containing the sampled address, rather than the
specific sampled address, it is a guide to the locality of your sampled address
rather than an accurate location. However, we understand that 90% of addresses.
are within 400 metres of the grid referenced address.

Grid references may still leave you unable to find some rural addresses and they

are not as useful in urban areas where a street map would be more useful., If

you still have problems locating an address, please refer to the section
"Addresses difficult to find", page 6.

You need an Ordnance Survey map of your area, which is fairly large-scale -
1 : 50,000 or 1 : 63,000 are best.

o
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The sampled address is, 30 Woodland Drive, Burton Latimer and the grid reference
18 given as two sets of five digit numbers - 49040/27560.

You should ignore the first and last digits of each number (4 and 0, 2 and 0)
The first set of three digits (904) gives the reference along the bottom of the
map {Easting). The second set of three digits (756) gives the reference up the
side of the map (Northing).

EASTING:- the numbers 90 4 indicate that the address 1s 4/10 of the distance

between reference points 90 and 91.

NORTHING:~- the numbers 75 6 indicate that the address 1s 6/10 of the distance

between reference points 75 and 76.

P2



Addresses difficult to find

The PAF address list does not supply names of occupiers of each address. Names

from the Electoral Register sample were often used in rural areas to help locate
obscure addregses. We want you to make the best use of

O Maxe Tne Dest use O your time in tf'jlng to
locate vague or obscure addresses. Experience has shown that the most effective
methods of locating difficult addresses are:

QLDoCII e addIigess=ess B walll

1. Asking local people including the postman

2. Phoning local Post Code Enquiries (Tel Ne in Blue Postcode book).
3. Phoning local Sorting Office (before 11 am)

4. Asking at local Post Office

5. Asking police

1f after consulting maps, visiting the area and enquiring locally you still
cannot locate an address, there are two alternatives:

1. Telephone Sampling 2366 who may be able to provide extra information
either from the PAF or from the Electoral Register.

2. Check the address on the Electoral Register, to obtain a surname,
yourself. Copies are usually held at libraries and some post offices,

You should decide which is cheaper. Obviously if locating an odd address in the
Electoral Register involves a long journey, parking expenses etc, it would be
better to telephone HQ. If, however, you have several obscure addresses and
there is a copy of the Electoral Register locally, it would probably be cheaper
for you to check this yourself. Please note this is only permissible when all
other methods have been exhausted and it should only be necessary in a very
small number of cases in rural areas. Make a note of any such calls on your
claims form. Some Sub Post Offices have a copy of the Electoral Register to
hand and may be willing to help you.

Blue Postcode Books

You may also find it useful to obtain local postcode books. Local Post Offices,
in theory, can supply these free on request, so it should be possible to collect
one when you call to post work etc. If you have any problems with this, we will
supply an introductory letter for you to hand in at the Post Office. Don't make
a special journey to collect a Blue Book!

Counting Households at Address

At each address you should try to find out how many households are present at
your first call. If the address contains more than one household you should
list all the households according to the procedure described on page 11.

The total number of households you have listed should be the total number
address.

Address Empty at First Call

Count an address as empty on the first call at which you discover it is empty.

Do not recall even if you know a household{s) will be moving in later in the
month.



ADDRESS LABELS

In addition to your addresss lists you will be given a set of sticky labels -
one for each address in your gquota.

You should stick the labels in your notebook which will save you copying out the
address by hand.

All the information given on the label will also appear on your address list but
in a different format.

An example of the label you will be given is shown below.

00359/03 MO 4

HADLEIGH L 2 3 2 2] Al
BENFLEET WARNING

5§57 2DE DIVIDED

ADDRESS

(22230 £

r HADLEIGH / WD11
CASTLE POINT CD /GRS8110/18690

Details shown on label

LEFT HAND COLUMN

00359/03 - Area No, and Address Serial Wo
244 London Road - Address ¢
Hadleigh - Postal District
Benfleet - Post Town
SS7 2DE - Postcode ! X '
Hadleigh - Sector name (allocated by OPCS)
Castlepoint CD - Local authority name

7
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RIGHT HAND COLUMN

MO 4 = Multi-occupancy indicator. This will appear only if
the figure in the M.0. column on your address list is 3
Or more

falialaleld il - This will appear only if the address is, in fact, a

WARNING ‘Divided Address'

DIVIDED

ADDRESS

T XIZT31]

WD 11 - Ward code

GRS58110/186%0 ~ Grid reference of the first address in the postcode

shared by the sampled address.

NON=-DIVIDED AND DIVIDED ADDRESSES

Most addresses are listed only once on your address list; these are non-divided
addresses. (See address serial nos. 0%, 02, 04, 05, 07, 09 and 10 on your
example address list). A few addresses have more than one part listed on the
PAF; these are divided addresses. (See address serial nos 03, 06 and 08 on
your example address list}. However, the PAF is not necessarily complete so cne
or more parts of the address may not be listed. This can happen both at
non-divided addresses and divided addresses. For example, at a divided address
the PAF may show a gap in a seguence of numbers (eg in a block of 5 flats where
only flats 1, 3 and 4 are listed) or there machd Pdrb with an alpha suffix that
is not listed (eg '69 Main Street' and '69B Main Street' are listed but '62A
Main Street' is not).

Clearly we wish to ensure that those parts of an address that are not listed on
the PAF are given a chance of selection, but we also want to ensure that those
parts that appear on the PAF do not get a further chance of selection. This is
the purpose of the 'DIVIDED ADDRESS' procedure.

1. Non-divided addresses

In most cases there will be only one household at the address which you
should attempt to interview. However, there are two exceptions:

(1) You may f
list. BAs in previous years you should list all such households on the
form provided and follow the appropriate multi—housewhold procedure to
determine which household(s)} to interview. 1In England & Wales you
should always use the Concealed Multi-household procedure. In Scotland
you should use the Concealed Multi-household procedure unless the
address has a Multi-occupancy indicator of 3 or more in which case the
Pre-sampled Multi-household procedure should be used.

(ii) You may find a separate flat or building with the same number as the
address on your address list but which is not listed on your address
list. For example when you go to '7 Mandells Road' (see address
serial No 01 on your example address list)} you find:-

v
)



'Upper flat, 7 Mandells Road' and .
'7A Mandells Road'

Then, in these cases, you should telephone Simpiing for further
instructions.

1 '

NB (ii) ABOVE IS A CHANGE FROM THE PRéCEDURE BRIEFED RECENTLY

] T '

2. Dividcd nddrelnen

¥

There are two types of 'Divided Address' procedure:

i. BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST
{See address serial no. 06 on your example address list).

ii. BOXED PART ONLY _
(See address serial nos 03 and 08 on your example lddress list)

i -
Please be careful to follow the instructions for each procedure as given
below.

1a Boxed part and any parts not listed on address list

Check first to gee if there are any unlisted parts at the address.

For example, if you find a Flat 2, Flat 4 and a Flat 5 at 59 Red Lio
Street as well (see address serial no 06). You should list the
household{s) at '59 Red Lion Street' and the household(s) at the three
flats (Flats 2, 4 and 5) which were not listed on your address list.
Then follow the appropriate multi-household procedure to determine
which households should be interviewed.

If there are no unlisted parts of the address then you should attempt
to interview the household at the address in the boxed part. If you
find more than one household at the address in the boxed part you
should follow the appropriate multi-household procedure.

ii., Boxed part only

Here you should not check to see if there are any unlisted parts at
tha addresas. M'!.'l'll there is onlv ona housahold at tha addrass in t

e ¥ TrYas e Tt A & vll‘-; A A il P Y b A N ol Nl o s el bl Yor uF O e XY
boxed part, interview that household. If you find more than one
household at the address in the boxed part you should follow the
appropriate multi-household procedure.

r-3
AL

If there are any queries please contact Sandy Stefan (ext 2347).

e
N
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MULTI-HOUSEHOLD ADDRESSES

Most sampled addresses will contain just one household, but sometimes you may
come across a multi-household address. This may occur, for example, when the
sampled address is divided into flats which are not separately listed on the

PAF. About 2% of all addresses are multi-occupied but the proportion will be
higher in Scotland and large cities.

The PAF identifies some probable multi-household or multi-occupied addresses;
these are indicated on the address list in the column headed 'M.O'. (Multi-
occupancy indicater). However, not all multi-household addresses can be
identified in this way as some addresses may contain more than one household
even though the M.0. column is blank. Also the M.O. indicator may differ from
the actual number of hocuseholds at the address.

ENGLAND AND WALES

In England and Wales you should use the CONCEALED MULTI-HOUSEHOLD procedure (see
page 11) for ALL multi-household addresses you find whether the M.0. column is
blank or not. (Interviewers who have worked on the survey in previous years
should note that this is a departure from the procedure used in the past).

SCOTLAND

In Scotland however you should use the PRE-SAMPLED MULTI-HOUSEHOLD procedure
{(see page 15) at all addresses with an M.0. indicator of 3 or more, and the

CONCEALED MULTI-HOUSEHOLD procedure (see page 11) for all other multi-household
addresses you find.

10
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CONCEALED MULTI-HOQUSEHOLD, PROCEDURE v
{ENGLAND, WALES AND SCOTLAND)

You should familiarise yourself with the procedure before visiting any addresses
ag there may not be any indication on your address list (1e the M.0. column may
be blank) that an address is multi-occupied. .
In this case you gshould take the top sheet off your pad of pink CONCEALED
MULTI-HOUSEHOLD SELECTION SHEETS (see example on page 13). On the front of the
sheet insert the serial number of the address concerned and after talking to a
responsible adult at the address list all the households living there at your
first call. The listing procedure will vary according to the particular layout
of the address, but it must be carried out in the way described below so that
you (or another interviewer on a follow-up) can re-identify the household(s)
that will be selected:

If the address is a block of numbered flats you should gimply list them in
numerical order, starting with flat 1, 2, 3, etc.

I1f the address consists of unnumbered flats or hqésitiers, whether in a
block of purpose-built flats or a converted house, you should lisat the
flats in a systematic way, starting with the first on the left on the
lowest floor and working in a clockwise manner on each floor.

Exclude from the list any flats that are known to be empty.

If the address on your address list is marked as a 'DIVIDED ADDRESS', you should
list households only at those parts as instructed on your address list. 1e
'BOXED PART ONLY' or 'BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST'.

On the back of the sheet is a selection table telling you which households to
interview, according to the number you find at the address. Ring the numbers of
the selected househclds 1n the left-hand column on the front of the sheet.

(These numbers are not the household numbers that you will eventually use on
your schedules.

Returning Concealed Multi-~household Selection Sheets:

Please do not wait to enter the outcome codes for all the selected households in
the right hand column on the front of the Concealed Multi-household Selecticn
Sheet, but attach the sheet to the Record(s)} of Calls and Outcome for the first
completed household at that serial number and return it to the office.

Extra Households per address and quota

ENGLAND AND WALES ONLY (FOR SCOTLAND SEE PAGE 20)

At any one address no more than 3 households should be dealt with

For practical reasons (1e to prevent a quota of addresses containing a lot of
multi-households from becoming unmanageable in the field), there is a ceiling of
21 on the number of househclds/addresses to be dealt with.

In counting these 21 you should include all addresses already reported on your
Weekly Progress Return (S836H) (ie coded 1, 3-7) together with any extra
households picked up at multi-household addresses, and all households coded 9.
You should include any already returned as empty. However, you should not count
in the 21 any addresses returnable as 2 (no sample selected at address), since

11
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over the whole sample they would in theory, counterbalance the extra housecholds
selected at multi-household addresses.

So in any one guota no more than four extra households should be chosen from
concealed multi-household addresses. For example, if two concealed multi-
househecld addresses each produce the maximum of three households then that is
the four extra households. At every address after that you should select one
household only, ie you should take the first household that your Concealed
Multi-Household Selection sheet instructs you to interview.

Interviewers arrangements

When you are interviewing more than one household at an address always try to do
all the interviews in the same week in order to prevent second-hand versions of

the survey being passed from one household to the next.

Queries

1f you have any problems in applying these multi-household procedures, please
ring Sampling for advice (Ext 2366).

12
P2



GHS/FES EXAMPLE TO BE RETURNED TO FIELD WITH

CALLS & CONTACT/QUTCOME SHEET

(FOR USE IN ENGLAND, WALES AND SCOTLAND)

Area / o é
CONCEALED MULTI-HOUSEHOLD
SELECTION SHEET Ser. No I :2-
List of Households
H/hld DESCRIPTION OF HOUSEHOLDS OUTCOME CODE

“o.

eg. Location and Surnames if available
Transfer from
C&C/CkO sheet

Rovm bocemart (Black) 9
Lo,y rvienet Afl C fonse) 9
Lo, _grosod mpll” ( Doves)

) flor [ 27 floor (N skaen) 7

E N
2z lefe |~ o |- Pl DD

12

13

14

15

16

17

18

19

20

21

22

IF MORE THAN 22 HOUSEHOLDS,
RING SAMPLING - Ext 2366

Procedure

Note down the households on the table above., This must be done

systematically. Start at the lowest floor and work in a clockwise

3.

directaon.

Turn the sheet over for the table showing households to be interviewed. On
the front of the sheet ring the numbers of the selected households..

Finally transfer code from Calls and Contact/Outcome sheet to 'outcome'
box.

n==



Selection Table

EXAMPLE

NUMBER OF H/HLDS INTERVIEW AT HOUSEHOLDS
FOUND AT THAT ADDRESS NUMBERED

2 1,2

3 1,2,3

4 1,2,4

5 2,3,5

3 2,4,6

7 1,2,5

8 3,4,6

9 1,3,8
10 1,4,5
11 3,4,8
12 5,7,8
13 4,6,9
14 3,4,11
15 5,10,14
16 6,11,15
17 3,5,12
18 1,2,7
19 9,10,18
20 4,6,10
21 7,14, 19
22 1,17,20

P2




PRE-SAMPLED MULTI-HQUSEHOLD PROCEDURE

{SCOTLAND ONLY)

Any address with a multi-occupancy (M.0.) indicator of 3 or more is treated
as a pre-sampled multi-household address. However we cannot pre-select the
households for you at these addresses because, flats in tenement blocks are
not often listed separately on the PAF. Usunlly‘only the house number and
atreet name are given. ‘ Therefore at each address with an M.0. indicator of
3 or more we are asking you to sample one rateable unit using the valuation
lists' held at the Rating Office. You should ¥igit the Rating Office to
obtain the required information before calling on any of these addresses.

For each pre-sampled multi-household address you will be issued with two
formsa:

i. A blue "RATEABLE UNIT SELECTION SHEET' for the selection of
rateable units (see page 17)

ii. A white 'PRE-SAMPLED MULTI-HOUSEHOLD SELECTION SHEET' for the
gelection of households (see page 21). You will need to use the
sheet only if the number of rateable units at the address is too
small for one to be selected.

The Area Number and the Address Serial No for that address will
be entered in the boxes provided at the top of both the blue and
white sheets. It is essential that you use the correct sheets
for each pre-sampled multi-household address so that households
are given their correct chance of selection.

|

A. Rateable Unit Selection Procedure

(SCOTLAND ONLY)

On the valuation lists each rateable unit at an address is listed
separately and is described as 'house', 'apartment house' or ‘service
flat'.

Exanmple:

Entries on valuation list:

House Gordon Gr1 :
House Kane Gr2
House McKendrick 1/1
Service flat Hiydon 1/2

When you have found the address at the Rating Office, senter the details as they
appear on the vnluation list in the bdx on thc front of the blue Rateable Unit

Selection Sheet. (See example’ pagc 17). Be 'sute’' to copy down the number or
location of each rateable unit so that you (or another interviewer on a
follow-up) can subsequently identify the rateable unit(s) that will be selected.

15
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On the back of the blue sheet is a aselection table with a range of numbers
corresponding to the number of rateable units you may have found. Against each
number in the range is the number of the rateable unit(s) at which you are to

interview.

In the example (see serial number 06} four rateable units were found. Referring
to the selection table we see that rateable unit number 1 has been chosen so you
should interview the household occupying the 'house' at Gr 1 (Ground Floor 1}.

Ring the number of the rateable unit selected in this case number 1, in the
left-hand column on the front of the blue sheet.

You might find that the number of rateable units is too small for one to be
selected. In this case an instruction printed on the blue sheet will tell you:

either i. to visit the address and carry out the usual pre-sampled
multi-household procedure (see Household Selection procedure on
page 19).

or ii. to carry out no interview at the address. In this case you need

not visit the address at all. Code as 'No sample selected at
the address'.

Occasionally you may find that the selection table indicates that you should
carry out interviews at two or more rateable units.

If the address is a non-divided address and the valvation list shows that it has
more than one part (ie rateable unit) you should list the rateable units at the
address on the Rateable Unit Selection Sheet as usual. (This will avoid having
to make a further visit to the Rating Office) then telephone Sampling to check
whether any of these rateable units are already listed on the PAF.

Special Cases

Pe-lal — A

a. If the address on your address list is marked 'DIVIDED ADDRESS', you should
list rateable units only at those parts as instructed on your address list,

ie 'BOXED PART ONLY' or 'BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS
LIST.’

b. Empty or ineligible units: Any units that appear on the valuation list as
vacant should be included in your listing because they may have become
occupied since the wvaluation list was compiled. However, if a unit is
marked 'derelict' exclude it from your listing. (Property with no rateable
value is often derelict, but you should check with the officer at the
Rating Office before excluding such property).

Units on the valuation list which are non-domestic or commercially rated
{eg shops, surgeries, workshops) should be excluded from your listing.

It is clear that in some cases the unit selected will turn out in the field
to be empty or ineligible. Treat them as you would any other empty or

ineligible accommodation - ie no interview i

...... gible accommodation no in

n
"
m

C. Selected unit contains more than one household: Occasionally you may find
that the selected rateable unit contains more than one household - ie it is
a concealed multi-household within a pre-sampled multi-~household address.
In this case you should follow the procedure described on page 11.

16
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GHS/TES EXAMPLE TO BF RETURNED TO FIELD WITH
CALLE & CONTACT/OUTCOME SHEET

(FOR USE IN SCOTLAND ONLY) Area / -2 2
RATEABLE UNIT SELECTION SHEET Ser. No o é

List in box below all entries on rating list within the selected address.
IF THERE IS ONLY ONE ENTRY THEN USE NORMAL PRE-SAMPLED MULTI-HOUSEHOLD PROCEDURE

Rateable OUTCOME CODE
unit no. i Entries on Rating List
Transfer from
C&C/C&0O sheet

I I .

(;) | A oseas ,ﬁ;aailgn cx 1 q

| - Hovsast font  Ga 2

c ) M eene e Hansbescd [ 1

Aarrice Fhad Hogden  1]2

19 CT }

IF MORE THAN 22 RATEABLE INITS,
CONTINUE ON BAMPLING SHEET
Procedure

1. Copy descriptions of rateable urits at the address onto the tabla above.
f ey ! ¢

2, Turn the sheet over for the table shdwing the rateable unit(s) to be
contacted. PRI

i 5
| 1

3. Ring the number(s) selected on the table above.

4. Transfer code from Calls and Coﬁthct/duféomi sheet to ‘outcome’ box.

7

(9



EXAMPLE

Rateable Unit Selection Table MULT1 OCCUPANCY (MO) INDICATOR = 4
HIGHEST NUMBER ALLOCATED SELECT NUMBER(s)
1 Do not select a rateable unit|
Visit the address and use the
2 usual pre-sampled multi-

household procedure

3 3

4 1

5 1

6 5

7 5,6

8 2,8

9 2,9
10 2,3,6

-
-
W
~

12 1,10, 11
13 2,3, 11
14 2,5,14
15 1,8, 10
16 2,3,14
17 7,9,11
18 4,8,15
19 7,13,15

| - ORI Y
rrutvecuul e
= oo Sy

If you are instructed not to select a rateable unit, but to use the usuval
pre-sampled multi-household procedure, then go to the addresss and list all the
households living there on the pre-sampled multi-household sheet that has been
supplied for this addresss. Select the household(s) to be interviewed in the
normal way. If no interview is required, do not visit the address at all.

If more than 19 rateable units are found, telephone Sampling - Ext 2366.

i8
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HOUSEHOLD SELECTION PROCEDURE
{SCOTLAND ONLY]

You will need to carry out this procedure only if the number of rateable
units you have listed on the bilue sheet is too smalil for one to be
selected and the instructions on the blue sheet tell you to visit the
address (see page 16). After talking to a responsible adult at the address,
list all the households living there at your first call.

The households should be listed on the front ‘of the white °'PRE-SAMPLED
MULTI-HOUSEHOLD SELECTION SHEET' using the lilting procedure described on
page 11 (see example on page 21}.

On the back of the white sheet is a selection table with a range of numbers
corresponding to the number of households you may have found. Against each
number in the range is the nuaber of the household(s) at which you are to
intervieaw.

In the example (see serial number 05) three households'were found.
Referring to the selection table we 'see that household number 2 has been
chogen so you should interview the househcld occupying the flat on the
first floor, left hand side. Ring the numbér of the household selected, in
this case number 2, in the left hand column on the front of the white
sheet. (This number is not the household riumber you will be using on your
schedules). -

4
If there was only one household at serial number 05, no interview would be
required and you would simply return an Interviewer Racord and Record of
Calls and Outcome for serial number 05, coding outcome - 'No sample
selectad at the address'.:

1f there were eight households at this serial number you would have to
i

e Lo alal Be cacamalmasa 1 -—‘ A - s 4

interview two houssholds, numbers 1 ar 4 on your list.

However it is rare for you to be instructed to complete noc interviews at an
address, or more than one interview. In the vast majority of cases the
selection table for a pre-sampled multi-household address will inatruct you
to interview one household only.

Special Cases

| O

If the address on your address list is marked as a’' 'DIVIDED ADDRESS', you
should list households only at those parts as instructed on your address
list. ie 'BOXED PART ONLY' or 'BOXED PART AND ANY PARTS NOT LISTED ON
ADDRESS LIST'.

1 L ]
Selected flat is empty or ineligible: As far as you can, you should avoid
including empty accommodation on your list, but at' some addresses (eg a
block of flats) it may not always be possible to tell whether a flat is
empty or not. If you find that the flat you selacted for interview by
using the table on the Pre-sampled nﬁltx-nﬁﬁiéhﬁxu Selection Sheet is emp
or ineligible, you should treat it as you would any other empty or
ineligible accommodaticn - ie no interviéw 'is required.

(14
~

The relevant outcome code should be entered on the Record of Calls and
Cutcome and on the Pre-sampled Multi-household Selection Sheet.

19
)
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Ce Selected flat contains more than one household: Occasionally you may find
that your chosen flat contains more than cne household - jie it is a
concealed multi-household within a pre-sampled multi-household address. In
this case you should follow the procedure described on page 11.

Returning Scottish Selection Sheets

Please return all blue and white selection sheets attached to the record(s) of
Calls and Qutcome for the first completed household at the address, or as soon

- cmm = 4 LY

as possible if no household has been selected.

Extra Households per address and guota

SCOTLAND ONLY

At _any one address no more than 3 households should be dealt with

For practical reasons (ie to prevent a quota of addresses containing a lot of
multi-households from becoming unmanageable in the field), there ig a ceilin

[ |
______ e A =

21 on the number of households/addresses to be dealt with.

In counting these 21 you should include all addresses already reported on your
Weekly Progress Return (S836H) (ie coded 1, 3-7) together with any extra
households picked up at multi-household addresses, and all households coded 9.
You should include any already returned as empty. However, you should not count
in the 21 any addresses returnable as 2 (no sample selected at address), since
over the whole sample they would in theory, counterbalance the extra households
selected at multi-household addresses.

S0, in any one quota no more than four extra households should be chosen whether
they come from concealed or pre-sampled multi-household addresses. For example,
if two concealed multi-household addresses each produce the maximum of three
households, then that is the four extra households. At every address after that
you should select one household only, in the following manner.

i. at concealed multi-household addresses you should take the first
household that your Concealed Multi-household Selection Sheet

nstructgs you

to interview.
ii. At pre-sampled multi-household addresses you will usually have only
one household to interview, but if your Pre-gampled Multi-household

Selection Sheet instructs you to interview two households you should
take only the first,

Interview arrangements

Where you are interviewing more than one household at an address always try to
do all the interviews in the same week in order to prevent seccnd-hand versions
of the survey being passed from one household to the next.

Queries

If you have any problems in applying these multi-household procedures please
ring Sampling for advice (Ext 2366).

20
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GHS/FES EXAMPLE TO BE RETURNED TO FIELD WITH

CALLS & CONTACT/OUTCQME SHEET
{FOR USE IN SCOTLAND ONLY)

Area / r é

PRE-SAMPLED MULTI~HOUSEHOLD
SELECTION SHEET Ser. No 1) ¢

H/hld DESCRIPTION OF HOUSEHOLDS OUTCOME CODE
No. eg. location and Surnames if available
Transfer from
C&C/C&Q sheet

I3 /> floet, Afl hoas osola q
) oot sl pmndd ool
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IF MORE THAN 22 HOUSEHOLDS,
Procedure CONTINUE ON SEPARATE SHEET

Note down the households on the table above. This must be done systematically.
Consecutively numbered flats are put down in order. If unnumbered start with
the lowest flcor and work in a clockwise direction thus:-

1. GROND PFLOOCR, FRONT, L.H. SIDE
2. GROUND FLOOR, BACK

3. GROUND FLOOR, FRONT, R.H. SIDE
4. FIRST FLOOR, FRONT, etc,

NB EXCLUDE enmpty flats

Turn the sheet over for table showing household(s) to be interviewed.

On the front of the sheet ring the number(s) of the selected household(s). 2_3
Finally transfer code from Calls and Contact/Outcome sheet to 'outcome' box,

2i Pl



EXAMPLE

SELECTION TABLE (B) MULTI OCCUPANCY (MO) INDICATOR = 5
NUMBER OF H/HLDS INTERVIEW AT HOUSEHOLDS
FOUND AT THAT ADDRESS NUMBERED
1 NO INTERVIEW
2 1
3 2
4 4
5 3
6 2
7 4
8 1,4,
9 3,8
10 2,9
11 5,9
12 7,10
13 7,9,11
14 4,9,11
15 7,92, 11
16 8,10,12
17 2,4,9
18 8,14, 16
19 1,4,8
20 5,8,13

b I.. <
If i-ll.l: nDumnoDer or no

seholds found is more than 20 please telephone Sampling for
instructions: (Ext 2366).

22
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FAMILY EXPERDITURE SURVEY 1936

COLLECTION, EXAMINATION ARD PROCESSING OF INFORMATION

1

Collection of information

i we A LT
1. Information on expenditure is c011ected plrtiy:§y fhterv1ew and partly by
records kept by individuel members of the’ hounehold. Detaill of income, with
minor exceptionms, are obtained by interview. The three ‘basic forms used in
the 1986 survey wvere:-

Forar

Household Schedyle used to obtain general infornntion ahout the household
and about certain types of regularly recurring expenditure such as

payments for housing (and receipte from spb—lettinx), ﬁccount paynents for

Lo o

the supply of gas and electricity, 'for the hire Lgnd naintenlnce of gas and

alapctrical =g911=nceg and for telephone chlrl!l- i!ﬁéﬁgitgre bﬁi
individual memberas of the household on lic sggep,'%e%ggn_tickets, insurance
premiumn, education and trainin; il recor ed n‘thil'echedule, as is

Y4t in AT R IaGeN |
expenditure on credit trannactioqﬁfof ell types and ‘the purchase of motor

1 1 b STL R l+3 7] W1

vehicles. The survey covers expenditure in ;EE%LP°§1°4§1 sector only.
Business expenses are not usually recorded, but tﬁeh%nque‘Schedule and
the Diary Record-Book contain queations alking Whet ef ‘any business or
other recoverable expenses were included in the gmquutgﬁrecorded in order
that appropriate edjultmentu may be nede. ous 5 ¢ b
Ipcome Schedule used to obtain iformetion gééut;q eTemﬁloyment status,
earnings and other sources, of {ncome °f”°LEhIEEi,$¥ fg‘the household aged
16 and over. Details ‘of deductionl from iﬁg?mg,fe.iﬁaincome tax, national
insurance and supernnnuation contributions aﬁgﬂmileelianeoue other

deductions, are also obtained. . .

1]

Diary Record-book on which each. "apender“ neinteins a detailed record of

expenditure during 14 consecutive days.
2. Fieldwork for the n
of the Social Survey Division of the Office of Population Censuses and
Surveys, and in Northern Ireland the interviewing is undertaken by the Policey,
Planning and Research Unit of the Department of Finance & Personnel. At each
selected address, calls are first made to aacertain who is living there, to
explain the purpose of the survey and to seek the co-operation of the
household members; they are assured that all the information they provide will
be treated as confidential. If, in a household, all members aged 16 or over,
i.e. spenders, agree to co-operate, they are asked to provide the information
required for each of the three schedules., The interviewer completes the
Household and Income Schedules from information provided by the head of the
household or the housewife, or both, and by each spender in the household. A
copy of the Diary Record-book coverin; seven days is left with each spender.
Further calls are made to ensure that the records are being kept
satisfactorily and in sufficient detail to deal with any queries that may have
arisen, to supply the record-books for the second seven—-day period and finally
to collect the completed records.

survey in Creat Britain is carried out by intervievera

e S A Al - wwa s aew P R S Y

Examination and processing of informatiom

3. When the completed documents for each household are received at the
headquarters of the Social Survey, or in Northern Ireland at the Policy,
Planning and Research Unit, they are acrutinimed in detail, edited and coded.
Where necessary, further details are obtained from individual household
nembers either by correspondence or by an interviewer re-visiting

A
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the household. Part of the editing process 1s to delete payments which are
business expenses and also any expenditure reported in the Diary Record-books
which duplicates information collected on the interview schedules.

4. Names and addresses of household members do not appear on the fieldwork
documents, but since they are necessary in connection with the payment of £5
to each spender, and in order to obtain any further information required, a
record of the names and addresses is kept with the household documents while
checking is in progress. When this stage is complete, the record of the names
and addresses is removed and the documents are identified subsequently only by
a reference number; the identity of those who co-operate in the survey is
therefore known only to the Social Survey or (in the case of Northern Ireland)
the Policy, Planning and Research Unit; the names and addresses are
subsequently destroyed.

S. The coding process ensures that each item of expenditure, income or other
information is recorded correctly against the code number which represents the
particular item and, since the results of the survey are expressed in weekly
values, that the appropriate divisor is applied to entries on the records
relating to periods other than one week.

6. Family Expenditure Survey data are processed by computer {(for the 1986
survey using the SIR database management system). The system provides for
conversion where necessary of recorded amounts of expenditure and income to a
standard period of one week, It also provides for the calculation of
composite information for each household, e.g. gross household expenditure,
from the details appropriate for each member of a household. This informaton
is then combined to produce the average weekly household expenditure or income
of all households in the survey, or of selected groups of honseholds, with the
related standard errors of the averages and the number of households recorded
as having contributed to the aggregate from which each average is calculated.
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PROCESSING

1 1 rary haa W -
[¢]

1 The annual survy &y nas "112

een in stence since 1957 (with an &ar:
large scale survey in 1953/54) and was one of the first Department of
Employment (DE) systems to be computerised in the early 1960s. For the
surveys from 1969 to 1985 a computer system dating from 1968 was used.

In 1984 a decision was take to develop a new computer system for the FES
to replace the life-expired 1968 system. The package chosen for the new
system was 'SIR'.

2 SIR offered the opportunity of capturing and validating the data as
well as providing a database, a retrieval system and linkages to other
statistical and analysis packages, all in a single gystem.

THE FORMAT AND SIZE OF THE DATABASES

3 There will be a database for each year's survey., The 1986 survey is
the first to be processed by SIR, but, in addition, SIR databases have
been set up for the surveys for the years 1983, 1984 and 1985 by
coverting data from the egrlier PLAN/COBOL system. There is also a 1982

SIR FES detabese from the pllot syetem. To permit relisbie analyses at a
regional level selected items will be carried into two-Year databases.
The firat luch two-year database will be for 1985-86. TN

v B, T
4 Under the detebene syatem, data are taken on, velidated‘“and passed
to a working databnuelon which weekly equivelentl are celculeted
credibility checka carried out, end errors eorrected. (SeJ‘Aﬁﬁendix 1 for
a schematic repreaentltion of the FES proceeaing eyetem)*“ At the end of

each quarter "derived” data (such as totel household expenditure,

personal disposable income, and the household compositon codés) are

produced and added to the database which is then split into

(a) the ‘raw’ database — containing’ every item- keyed from the
queationnaires

(b) the 'DE derived’' database — containing only the raw and derived
data needed by the DE for ita own analyses. . iy
5 The working databaae is not reteined. Other users (mainly other
Government Departmentl) of the FES can iither take the-'rav’' database and
convert it into vhetever derived forn they nieed for their own purposes,
or use the 'DE derived’ dntebase,”or they may decide’ to ‘take both.
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6 In 1986 each quarter's working database was about 60 megabytes in
size, with the full year 'raw' database amounting to 120 megabytes, the
annual 'DE derived' database to 60 megabytes and the 'two-year' database
to A0 megabytes. In summary the 3 user databases can be sized as follows:

1986 Databases
Raw Derived 2-year
Size 120mb 60mb 40mb
Record Types 43 45 27
Variables 3114 888 436
7 Clearly the above changes will have consequences for recipients of

non-aggregated (source) FES data. This information pack cannot answer
all the questions or solve all the problems that might arise as a result
of the changeover to the new system. This pack should therefore be
regarded as providing a link between the "old" and the "new" systems and
being, to some extent, transitional. (Users are invited to complete the
comments form at item 10 of the pack and return it to the DE in due
course). However, it includes a selection of "in-house" documentation
which should go a long way towards providing an adequate understanding of
the origins and end-products of the data provided by the FES.

8 Since there were so many changes in codes between 1985 and 1986 the
usual "1list of changes of codes"” has been replaced by the document
"Comparison of Codes 1985 - 1986". Users will need to take into account
the large number of code changes when first embarking on using the 1986
FES.

SAMPLING FRAME AND SAMPLE DESIGN

2 In 1986 the Postcode Address File (PAF) was used for the first time
as the sampling frame in place of the Parliamentary Electoral Register.
At the same time the sample design was changed to give a less clustered
sample. A brief summary of the changes to the sampling frame and sample
design is given in the Introduction to the 1986 FES report (paragraphs

11-14) at item 2 of this pack. See also FES Sampling Details at item 5a.

2%
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THE FES SIR SYSTEM 1 AFFENDIX 1 Page 1
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P
The following are comments on some problems frequently met in analysing FES
data; some of them are referred to elsewhere in the Information Pack.
Criticisms of exiating procedures and suggestions for improvement will be
considered and may be made in writing to DE or OPCS at the addresses in the

Contents and Introductory Note. . .

1) Despite its name, the Family Expenditure Survey collects data
from householda, not families, and members of a household need not be
related. The term 'family unit' as used in the survey does not refer to

the nuclear family, but rather to a unit npproximatina to the Income Tax
Init ag definad hu ITnland D-v-n“- {Sea FES Ranart Annew A

Wild v LT a siivhe ERa ¥R 3818 ) et s SOe rva iy aiain &

definition 1.)

{11 The FES does not record intra-household transactions. If the
household contains a lodger, there will be no entry of income or
expenditure to cover his or her payments for board and iodging. If
expenditure is incurred on the lodger's behalf by another member of the
househeld (for instance where the head of household pays the electricity
bill for all members) there .is no way of identifying this expenditure and
allocating it wholly or in part to the lodger, Similarly, there is no
way of telling if expenditure by one household member has been incurred
on behalf of another-who hag then made a compensatory payment (for
instance if a housewife buys clothes on behalf of an elderly parent or
teenager). For these reasons, it is not possible to make a meaningful

analveis of exvnanditure or incoma at. laval hslow that of the hn"nnhn1d

MARAE A o o S £ A% e WA e A B e o N W AW walRa w A AN nAAF A iiW A

for instance at a ’'family unit’ level, such an analysis could sensibly
cover only certain limited types of income such as wages and salaries,

(i11) In the FES, flgures of both expenditure and income are built up
from data covering different time periods. For this reason, little is
achieved by attempting to compare;FES income and expenditure for groups
of households. A further point is that, althocugh all household
expenditure is in theory included in the survey, some types of income are
explicitly excluded. (See FES Report, Annex A, definition 15.) A
particular consequence is that savings ratios cannot be obtained by

comparing FES income and expenditure figures.

(iv) FES data are collected throughout the calendar year, to spread

the Interviswving load svenlv, A housshnld interviewed at the beginning

That sliava T AL WwWallg aVaSs iz AV S e A Adlw b= - L ~adl3l

of the year will in general be spending less than one interviewed at the
end of the year because of intervening price rises. The aggregate
figures published may therefore be considered as relating to about the
middle of the vyear.

(v) For a variety of reasons such as refusal to give income, refusal
to keep records, refusal of at least one adult member of a household, the
response rate achieved by the survey 1s about 70 per cent., The achieved
sample is therefore subject to a number of biases, These are described
in the FES Report, Introduction, paras 18 and 19 and in more detail in
articles by W F F Kemsley In Statistical News (November 1975) and by R U
Redpath in Statistical Newa (February 1986).

ZL.
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{vi) Some FES data are subject to under-recording and non-respense
bias (see FES Report, Introduction, paras 21 and 23 and Chapter 14, FES
Handbook by W F F Kemsley, R U Redpath and M Holmes),

(vii) The FES sample is relatively small in total (about 7,000
households co-operate every year), and for particular groups of
households it can be very small. There are obvious dangers in drawing
firm conclusions from the results for small groups of households because
of the sampling error involved.

(viii) Economic activity rates may be calculated from the FES. However
these are likely to be different from those calculated from other surveys
such as the Labour Force Survey. The FES asks "Are you working at
present?" Whereas most other surveys have a fixed reference period such
as a week. The main purpose of the FES activity question is to pick up
all possible sources of income and it is closely linked to the income
questions. 1Indeed, after the main question about earnings on the Income
Schedule a further enquiry, Question 87, asks "During the last 12 months,
have you recelved any money for odd jobs or any occasional fees for work
or professional advice which we have not yet covered?"” 1If the answer is
"Yes", the answer to the economic activity question may be amended. The
consequence of these special factors is that the FES tends to show higher
economlec activity rates than other surveys.

(ix) The fullest source of information about FES fieldwork and coding
procedures is the technical handbook "Family Expenditure Survey Handbook
— Sampling fieldwork, coding procedures and related methodological
experiments" by W F F Kemsley, R U Redpath and M Holmes, HMSO, 1980.
Enquiries about sampling and procedures should be directed to OPCS at the
address or telephone numbers mentioned in the Contents and Introductory
Note.

(x) Although a contlnuous survey, the FES is not static in content.
To some extent this is reflected in the changes made in codes from the
previous year (See Contents and Introductory Note, item 8).
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CLIENTS AND PURPOSES 1.1

Of all the many surveys the Social Survey has conducted, the Family Expenditure
Survey 1§ probably the most widely gquoted in the House of Commons and the most
widely used by govéinment departments as a basis for economic policy decisions. It
1s a continuous survey which the Social Survey has conducted since January 1957 for
the Department of Employment.

Although the FES has many uses, its pramary function is to provide data which forms
the basis for the annual revision of the expenditure 'weights' of the Index of
Retail Prices. bThis 1ndex, which measures the change in the prices of the goods
and services boucht by housenolds, is published monthly in the Department of
Employment ‘Gazette' and 15 quoted widely in the press and on television.

Useful Points to Get over to the Public 1.2

a. This survey 1s carried out in connection with the annual revision of the
expenditure weights for the Index of Retail Praices. It provides a list of
goods and gervices used by moat households and the proportions { 'weights')
each represents in the ‘average family' budget. To "compile the RPI, a
representative selection of items 1a priced each month by the Department of
Employment and the 'average family' budget is recalculated tc see how much

more it 16 costing to buy the same quantity of goods and services.

b. The RPI is an essential component of the Tax and Price Index (the TPI)} which
combineslinto a' single i1ndex the changes in both direct tax and retail prices.
The gquantity of goods and services which pecple can buy depends on two
factors, namely (i) their residual income after paying income tax and naticnal
insurance contributions and (11) retail prices. The TFI encompasses bDoth
these factors whereas the RPI reflects only price changes.

C. Of particular interest to the elderly is the fact that the survey provides
data on pensioner household expenditure, ie, the two Retall Price Indices for
one-person and two-person pensioner households of limited means. These

indices show how pensioner households are affected by price changes and help
form the basis for policy decisions to improve pensioner benefits. Pensioner

benefits are uprated each year in relation to the RPI.

d. Departments other than the Department of Employment use the FES as the only
continuous scurce of information on household expenditure and income.

e. The survey shows to what extent different types of households contribute to
the State ain Income Tax, Value Added Tax and other taxes. It also
demonstrates the ways in which these households benefit from such things as
education, pensions, and sccial services (H M Treasury and Central Statistacal
Office).

The following are some recent examples of uses of the FES by government
departments.

1. To examine expenditure on bus fares, train fares and private cars by
households with different income (Department of Transport).

ii. To examine consumption and expenditure on gas and electricity by
households at different income levels (Department of Energy).
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iii.

iv.

vie.

A handout of quotes from Hansard which illustrate the uses of the FES other

To provide data on consumers' expenditure and income for different
regions, eg Wales, the South East (Central Statistical Office}.

To study resources and needs of two and one-parent families and the

costing of child and family benefits (Department of Health and Social
Security}.

To study the take-up of means-tested social security benefits
(Department of Health and Social Security).

To study the take-up of rent and rates rebates (Department of the
Environment).

than the RPI is provided separately. These can be used as and when you feel

they may be of interest to informants.

Some further examples of the uses of the RFI are:-

i.

ii.

iii.

iv.

Certain pension schemes are linked to the RPI1.

Certain investments like SAYE and some National Savings certificares
are linked to the RPI.

The Office of Fair Trading carries out studies in instalment credit
using the FES as its source.

The FES provides analyses of household income and expenditure to Royal
Commissions.

Consultants and other bodies engaged in market research use the FES to
examine patterns of expenditure on particular types of goods and

services; (they can then advise clients on the likely size of markets
for particular goods).
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WHOM TO INCLUDE AND WHOM TO EXCLUDE 3.1

i

Sections 3.2 - Al1-A10 are concerned with definitions related to households,
individuals and changes within households etc.

Excluded Addresses and Households 3.2

a. FES is concerned with collecting information about domestic expenditure as

opposed to business expenditure, Your address list may contain some
commercial premises of the types listed below

Public houses

Hotels of all types

Guest Houses/Commercial Boardang Houses.

Private Households containing 4 or more boarders at your first call.

Institutions eg hotels, schools, prisons, hospitals,
religious "Establishments".

However you must vislit addresses of the type listed above to check whether or
not there is any completely separate accommodation where the household 15

responsible for all its own domestic expenses; then 1t will be classed as a

Domestic Househoid and included in the Survey. Of course this must be within
the address as given on the address list.

b. Alsc Exclude households containing

1. Members of the Diplomatic Services of any country (except UK).

1i. Members of the USA Forces (other United States citizens can be
included).

111. Roman Catholic Priests if they are living in accommodation provided by
the parish church.

1n cases of doubt as to whether or not a household should be included or
excluded, telephone Field Branch BEFORE COMMENCING THE INTERVIEW.

SPACING OF PLACING CALLS OVER THE FIELDWORK PERIOD 4.1

aat . (L

Fieldwork must be carried out at a steady rate throughout the month. For thas

purpose each calender month is divided into four placing weeks of 7 or B days as
follows:~

Placing Week All months except February February
1 Days 1at to 7th inclusive 15t to 7th
2 " Bth to 15th 8th to 14th
3 " 16th to 23rd 15th to 21st
4 " 24th to end of month 22nd to end 48

—
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tieldwork in each area will be extended another two or three weeks after the end of

the placing month assigned to the area, while the intermediate and final calls are
completed.

a. Four addresses should be dealt with in each of the four placing weeks. These
four addresses can be in any order and should be grouped with economy in mind.

b. It may happen that in the first placing week there is no reply at an address
after several attempts, or it may not be possible to get an appointment for an
interview in that week with a particular household. In such a case, proceed
to the fifth address and if necessary to subsequent addresses, until four have
been dealt with in the first placing week.

c. The second placing week begins by calling first on those who were visited in
the first placing week but who have not yet been interviewed or otherwise
completed, Then further addresses are called on, until a further four
households have been dealt with. Similarly the third placing week begins by
visiting all those left undecided at the end of the second placing week and,
after these have been tried again, further addresses are called on. The
fourth and last placing week begins by visiting all those undecided in the
Previous week, and, after these have been tried again, any addresses remaining
must be called on.

d. Where an address contains concealed multi-households, the selected households
should all be dealt with in the same placing week, even if this results in 5
or & households being included in the weekly quota instead of the usual 4.

2. Where a called-on address is not crntacted or dealt with in a particular
placing week, the address is revisited week after week and only written off as
a non-contact at the end of the final placing week. The address should be
revisited each week so that the delay between the original contact and the
actual starting date is kept as short as possible.

Extension of Placing Interviews beyond the month 4.2

All serial numbers must be called on before the end of the field period. 1If any

serial number cannot be contacted or interviewed during the field dates but is
likely to be available within the first week after the end of the field period, it

is possible for an interviewer to carry on up to a maximum of 7 days.

Before proceeding the interviewer must ring the Field Branch (i) for permission to
carry on and (ii) to find out for exactly how many days she can carry on.

Weekly quota of four - what is included 4.3
Include:
a. households who have been interviewed and definitely promise to begin

keeping records in the week,
b. households who definitely refuse

The following are also counted as part of the weekly quota of four:-
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c. an address at which there 18 no household (empty/demolished)

e

d. an establishment which cannot be included because 1t 1s not a domestic
household, eg a hotel or boarding house

e. a household moving out of reasonable travelling distance
£. a household away and not returning until after the end of the placing

month., The poSltlon should be verified and the addresses included in the
last placing week. (See para 8.2, page 93 re weekly progress returns).

g. multi-household addresses where Sampling have given a specific ruling that
there 13 no household they wish you to interview.

In making a progress return to Field Branch, such cases are included 1in the week 1in
which the outcome reported occurs.

The weekly guota of 4 does not include a household which was originally treated as
co-operating in an earlier week but subsequently refused.

PROCEDURE WITH EACH CO-OPERATIRG HOUSEHOLD 5.1

At each selected address, calls are first made to find out who "18 living at the
address, and secondly to secure co-operation. The latter are the placing calls at
which one conducts the interview and leaves records for self completion. At each
houseltold where records are placed, calls are made subsequently to ensure that the
records are be*ng kept satisfactorily, and to collect the completed records after
the end of 14 days.

First Call ' ‘ 5.2

The purpose of the initial call 1s to establish, with any responsible adult.-

a. how many households live at the selected address (FES household defined)
(para A3, page 28j.

b. how many eligible people there are aged 16 and over within each
household. (FES 'spender’' defined para A5, page 29).

Try to arrange an appointment to see all spenders together. It is advxsable to see
them all together because 1f one member feels unable to co-operate then the whole
household must be counted as a refusal.

Should it not be possible to see all spenders together, it 18 preferable to see HOH
and wife together farst. Other spenders not available at that time sghould be seen
at one or more later calls.

when making first contact 'with one member of the household, be brief in what you
say, as explaining the survey to only one spender can prejudicé your chances of
seeing the other(s) 1f that spender passes on a garbled version of the purpose.



The interview call 5.3

a. When you have all (or the main) spenders present give the uses and purposes of
the survey and other standard points of introduction. Before beginning the
interview explain what information is required, ie. that the household will be
asked to provide details of regular expenditure such as rent/mortgage, rates,
insurance, etc. and that each individual will be asked to give details of
his/her income and to keep a diary record of all money spent during a 2 week
period, and also that in return for this each will receive a token payment of

£5.

b. Should only some spenders be present, it must be spelt out that co-operation
is required of all spenders before any information can be used, or payment
made.

c. The detailed gquestions on household and income schedule should be dealt with
first. Neither schedule may be left with an informant.

4. Do NOT leave any Credit Card sheets and D schedules until all spenders have

iewed.

Starting record keeping 5.4

Record keeping should normally begin on the day of the interview or the following

day. Note that if the spender has a credit card, credit card sheets should be left
for the weeks in which they keep records. The recording of credit card account

o -3 1-3sk ol P - AL

payments must cover the same péi‘iud as adiary record keepl'ﬁt‘j.
Delay in starting records should be avoided except in special circumstances.

Delays over public holidays should be avoided if this can be done without losing

co~operation; such delays may bias results because expenditure over holiday periods
will be lost.

All members should start on the same day. A member should only be allowed to start

on a different day when co-operation would otherwise be lost. THERE SHOULDL ONLY BE
ONE DAY'S DIFFERENCE BETWEEN STARTING DATES.

THE TWO RECORD BOOKS MUST FORM A SINGLE CONTINUOUS PERIOD OF 14 DAYS. IF THIS IS
NOT POSSIBLE OR IN DOUBT PHONE FIELD BRANCH AS SOON AS POSSIBLE.

Before the first checking call: 5.5

a. Look through the interview documents for completeness and consistency.
b. Complete the checking schedule (as described on page 90).

While doing a) and b), note any items which need further probing, so that these can
be asked about at the first checking call.
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Checking calls 5.6

From 1983 there has been a change in the number and content of checking calls. To
save field costs, i1t 15 recommended that the eight day chacking call be entirely
eliminated or reduced to a bare manimum. Obviously in cases where a reapondent
requires help it will be essential to make this call and this decision will be left
to your own discretion (see calls and contact sheet). This change has been
introduced as a result of the Rayner review,.and is the only modification caused to
FES field work by that review.

First checking call - made on or before the fifth day. At this call the following
actions should be carried ocut

a, Check how record keeping is progressing. Look carefully at all entries,
probing and annotating any ambiguities that appear on records. Queries
regarding items in records belonging to a spender not present at this
call should be noted and details obtained when you next see him/her.

b. Any regular commitments recorded in the record books should be cross
checked on pages 2 and 3 of the checking schedule (K).

Ca. Leave dated record books and credit card sheets (5836C) for the second
week of record keeping.

]

Additional checking calls - at the discretion of interviewer

Pinal call 5.7

DELAYED by more than a few days.

This should be made as early as possible after the end of the 14 day period. If 1t
cannot be made at once the Field Branch must be told. THIS FINAL CALL MUST NOT BE

All record books and credit card sheets are to be checked then collected, and
queries resolved i1f possible.

During the final call, after checking that all Jdocuments are complete, 1t 15
essential to explain further about the payment of &£5. This will be paid by
separate postal orders made out to each individual spender,

In order for payments toc be made to the right people, it 1s ABSOLUTELY ESSENTIAL to
obtain.

a. the househcld's current postal address (with postal code)

b. initiale and surname of each household member who has kept records.

"

IN 1986 THE FES SAMPLE WILL BE DRAWN FROM THE POST CODE ADDRESS FILE (PAF}.
SURNAMES ARE NOT GIVEN ON PAF AND THEREFORE YOU WILL HAVE TO ASK FOR DETAILS OF



SURNAME(S) - SEE (b). YOU MUST ASK YOUR INFORMANT FOR THIS INFORMATION AND ENTER IT
CORRECTLY ON THE APPROPRIATE E FORM (See page 93). Addresses given on the postcode
address file are often incomplete. This can result in postal orders never arriving
and bad public relations. If informant is moving within 6-8 weeks also note new
address.,

When planning your work on FES you should bear in mind that at least half the cost
is incurred by way of travelling time and expenses. It is therefore "essential to
minimise the number of times you visit" an area by doing all you can to arrange
appeintments on the same day where this is practicable. When the scheduled ‘fifth
day' checking call coincides with a public holiday, it is more advisable to call on

the third or fourth day, when the informants are more likely to be available.

i ilarlv. make avevru sttomed +n  memmnan oot —~—1 4 e ~= 1 - hawr
Similarly, make every attempt to arrange several collection calls together,

especially those for the last week. A few days delay in collection will often not
matter much, provided you explain the situation and make it clear when you will be
returning. Obviously we must still rely on your judgement to decide when extra
calls are needed. However, if you are worried by the conflict between guality and
economy you should discuss the problem with the Field Officer.

The purpose Leaflet 5.8

At some stage during your contact with the household a purpose leaflet should be
left. Generally the best time to hand the leaflet over is after all the eligible
members of the household have been interviewed. If an informant refuses to make an
appointment for you to see all the eligible persons without a full explanation of
what is involved in the survey, you may need to make earlier use of the leaflet in
your contact with the household. After giving your introduction, it is best to
leave a leaflet rather than risk a garbled version being passed on to others in the
household. You may aso leave an 'Ask the People' leaflet, supplies of which are
available on your general non-survey stationery orders.

Payments to co-operating household members (16+) 5.9

£5 will be paid to each eligible household member aged 16 or over provided that he
and all other household members (16+) co=operate by:

a. Providing information for the household and income schedules. (ie no
questions refused).

b. Keeping records for 14 days, and
C. Completing S836C if appropriate.

FAILURE OF ONE HOUSEHOLD MEMBER TO CO-OPERATE, FOR EXAMPLE BY REFUSING TO ANSWER
ARY QUESTION OR REFUSING TO KEEP DIARIES OR DISCONTINUING RECORD KEEPING, MEANS

THAT THE INFORMATION FROM THE REST OF THE HOUSEHOLD CANNOT BE USED AND CONSTITUTES

A REFUSAL FOR THE WHOLE HOUSEHOLD. THIS MUST BE RETURNED AS A REFUSAL EVEN IF THE
TWO WEEKS DIARIES ARE COMPLETE, AND INFORMANTS MUST BE TOLD THAT THE PAYMENT OF £5
WILL NOT BE MADE TO ANY MEMBER OF THE HOUSEHOLD. HOWEVER IF INFORMANT DCES RNOT KNOW
THE ANSWERS THIS IS ACCEPTABLE AND DOES NOT CONSTITUTE A REFUSAL.



Method of Payment 5.10

Each payment 1s made by postal order gent diiect from Accounts Brancn of OPC3. The
interviewer should advise each person that 1L may be 3 or 5 weeks before the postal
order arrives. Sepairate pustal orders are sent where several members of the same
rousehold qualify, details of names and addresses for these being taken from the E

form. Ail postal orders will be sent in one envelope unless the interviewer tells
us tnis 1s inadvisable,

Re-visiting a household for further details after the final csll 5.1

Completed schedules and records received by Field Branch are passed to the Piimary
Analysis Branch who carry out a number of checking operations. I1f there i1s any
difficulty in coding an item the FES Research Unit are consulted. They make a
decision as to whether further information is needed. This 15 usually done by
direct correspondence beiween the FES Research Unit and the informant, but
soretimes the schedules and query are returned to an interviewer via Fieléd Branch
for re-call. You should always mention to informants on the last call the
potsibilaty of such further contact. Another reason for asking for the correct
names and addresses is so that letters to informants can be addressed corractly.
Any recalls you are asked to complete should take priority over other work. Please
con-act the Field Officer 1f this leads to a conflict of interests. In many cases
it way be possiple for tne recall tn be completed by telephcne.

Wr1001-10258 10
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GENERAL POINTS ON SCHEDULES 6.1

Many of the guestions in the FES schedules are self-explanatory or have points of

definition printed beside them on the schedule. Additional details concerning
certain points about guestions are contained ar th sections on 1ndividual
questions. Background information on benefits, items of expenditure, etc are

contained 1n the glossary at the end of these ainstructions.

'

Layout and signposting 6.2

The following 1s a list of general design points outlining the logic of the design
of the schedules.

a. Type face is restricted to two types for simplicity: -
1. Plain type for questions and answer codes,

11. Bold type for question numbers, instructions, notes, signposting and
important poants within questions.

b. As far as possible, signposts are located to the right of the
punch.ng ?olumns.
U

1. Wwhenéver there 15 no S1gnpost next tc a code, go on to tne next
guestion.

11. An °‘Ask' direction occurs at a filter and signposts you to the next
guestion, usually a subsidiary to the one just asked. It alsu ocgurs
at the foot of a page as a guide to the next gquestion to ask.

11t L 'Go to' instruction directs you past one or more questions (ie tne
question after the next question or any question further on in tne
schedule}.

iv. A 'See' instruction directs you to a question that may or may not apply
to that spender. . Bold type above the qgquestion to which you are
signposted indicates the people or groups of people it applies to.

3
V. DNA .... N codes follow 'See' instructions, they should be ringed when
the question does not apply to the informant. A signpost after the ‘'
indicates the next gueation that could apply. Go straight to the next
applicable question; it 1s not necessary to ring any intervaning DNA
codes. -

b

vi. When signposted past a gquestion do not ring any codes at that question.

Wording of questions 6.3

Tner= are two types of guestions on the schedules. They are:

L
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Questions where precise wording is used. (These are the majority of guestions
on the Household and Income schedules).

Example
‘How much did you pay for gas/electricity in your last account?

This type of gquestion should be asked exactly as worded because the

information reguired is specific and related to a time period ie. LAST
b. Boxes under questions where precise wording is not used, eyg. the
Box under Q. 47 on Household Schedule.
Example
Per No Item | Purpose of Insurance ! OFF | Enter If Code 9| £ p
paying No policy company USE | period specify
code period
! 1 Animal Animal B 30 Jou
----- + = & & fs 2 s = g J*" 8 » & = a o v » » &2 » u ¢ sf=m &« = p o+ & = e W s row - 8§ w sl e
sickness welfare
1 2 Sickness Union 9 4 c/mths {80 {00
- ww A 2 e b d F wm de = A e g o b -'...E'r.i.enaiy..'.' rp » LI id «= o= -
Society
The second part of the question is in the form or a grid and it is left
to the interviewer to ask the necessary questions to obtain details.
Completing the schedules - 1986 6.4

The design of schedules has been changed for 1986 to meet the reguirements of a new
data processing system.

The schedules should be completed in the following way.

1.

Leading zeros are required for dates, reference number, person number. This:

is now standard $SD procedure as presented in Interviewers Handbook.

Reference number, date of interview, enter in boxes provided.

Amounts of money, specific details eg age, relationship to HUH, should be
entered on dotted line inside or outside c¢oding boxes as indicated.

In 1986 INTERVIEWERS ARE ASKED TO CODE PERIODS DIRECTLY INTO CODING BOXES.

This can be done in two ways, either by entering code in box provided or by

ringing preprinted period code. The codes to be entered are shown in 'Period
Code' box i.e.

12
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1

5.

10.

11,

12.

13.

- —_— e e e ST —_—— = = = - - = -

PERIOD COLCE -

Week - 1 Four weeks - 4 Six months - 7
Two weeks - 2 Cal Month - 5 VYear - B
Three waeks - 3 Three months -~ 6 Other pericd - 9

Period code boxec are to be found at foot of schedule pages.

If the period 1s not covered by the codes in 'Period Code Boa' or in the
coding column, then enter code '9' or ring code '9' as appropriate and specif
period in' box provided,

Apart from recoroing data (money or specification of an item) and periods you
should record answers by ringing codes.

Several gquestions have an 'Item Number' code at the top of a4 colump or near
the beginning of a line. This should be ringed for each line or column used.
{see 6.3).

At some questions (eg Q61, hoasehold schedule) you must account for each
spender 1n the household. That means that for each spender there must pe an
1ten coded or a 'None of thece' coded.

Some juestiors (eg Q72, income schedule) need a code ringed above a box and
then an amount of money entered immediately below a1 a box

ELAYPLE

(W)

N
o
o
[
<

Provision 1s made at several questions for a 'DK' code. 1In these cases a '1!'
shourd be ranged. It a DK answer 15 given at a gquestion withcut this
provisicn then wraite 'DK' beside coding column.

Where an estimate is given write 'E' beside ansser but cutside coding column.

Initials saoculd not be used at all on schedules eg NFU should be written as
National Farmers Unaon.

Prompt cards are to be used on the Household schedule at Qs 93-95 and on <nea
Incore schedule at Qs 19, 23, 44-55, 58-67, 69, 71, 73=77 and BY9.

If a particular case does not seem to be dealt with on the schedule or in the
following notes on andividual questions, record full details in clear
handwriting at the appropriate place on the schedules. It 1s useful to check
over these notes when you check the gschedules at home to ensure that the note
15 clear.



Business expenditure. 6.4

It is true that the FES is a survey of private household expenditure. However,
informants should give all their own expenditure (business and private} in the
Household schedule AND in their diaries, At the editing stage coders will edit out
the business component provided you indicate it is business expenditure.

This rule applies where informants are drawing on their own cash and bank accounts.
The most difficult cases arise with the small self-employed businessman who has one

bank account to pay both personal and business expenditure.

NB Edited out business expenditure is used by €S0 for various calculations and is
not wasted.

14
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HOUSEHOLD SCHEDULE- INTRODUCTION A

NB Scme questions are asked of H.Q.H or wife, other questions are asked of all
spenders and one (Q15) asked of HOH only.

For definitions of H.O.H. and spender see Section A3-A7 below.

I
where informants have recently moved or the household is newly formed bills
for current accommodation may not be available (See A10 below).

Households - Special cases for inclusion Al

a. Households whach will be moving should be included in the survey provided
either:

1. the households will be living at the selected address for at least three
weeks from the first contact,

1. travelling to the new address does not involve a separate journey of
more than 30 miles for the interviewer.

b. Wwhere a household has a main resaidence abroad and a temporary Eesidencé in
Great Braitain and the temporary G.B. residence 1s sampled, then the household
should be included in the F.E.S, if 1t will be at that addresa for at least

o ] 1

.
[ up [ . P g = _——d . o
one cCatenduar ntil Irom origina

This 1ncludes cagses where the selected address 1s a caravan or houseboat.

Cafes where the proprietor's family lives cver the cafe, atewards of A2
pravate clubs and publicans

Exclude 1f all or most of the household's meals are provided by the cafe, club or

. _ o - T W S W | _ e oo T T S T S F S S Y T &
pub, etc. Any other borderline cases should be referred to the office for a
decision.

Household Definitiom Al

A household comprises one person living alone or a group of people living at the

same address having meals prepared together and with common housekeeping provided
that:~

1. All perscons in a household consider the address to be their only or
main residence. The household would include ‘absent members' who
consider the address to be their main residence. MAIN RESIDENCE is as
defined by the informant(s}.

15
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ii. All persons in a household share at least one meal a day when in
residence. —_—

iii. The household has exclusive use of at least one room. eg. If two
people share one room and neither has the exclusive use of at least
one other room, they should be treated as one household, even if they
do not share one meal a day.

All three conditions must be satisfied. {This differs from the standard S&D

definition). Quite separately from those who qualify as above, count as members of
the household:-

a. Visitors staying temporarily with the household and others who have
been in the household for only a short time provided they will be

staying with the household for at least one month from the starting
date of records.

b. Children 16 or over normally away at an educational establishment for
educational purposes spending the holidays at home, who are at home
during the entire record keeping period.

c. A c¢hild under 16 away at boarding school but who normally spends
holidays at home, to be counted as a member even during term time,

Note that a} and b} override condition i) above, ie visitors will not consider the

3 3 R P, e . PR . [ T T,
sampled address to be their main residence and children over 16 normally away may

not consider the sampled address their main address. Nevertheless both these cases
should be included, as the presence of visitors {staying one month} and children
home from holidays can influence household expenditure.

Head of Household Definition Ad

-
»

o

USEHOLD DEFINITION Please refer to page 62 "Handbook for

Interviewers' for standard definitions of this
term but remember to apply it to the household
as defined for FES in preceding Section A3.

Spender Definition AS

The definition of a spender depends on age and not on whether the individual has or
actually spends money. Hence every member of the household who has passed their

16th birthday is a spender, with the following exceptions:

a. someone who is senile or otherwise mentally incapable of contributing to
the survey (NB Blind persons and permanent invalids are eligible as
spenders)

T Py ey <

eep records because of absence from

D someone who cannot be interviewed or k
7 days from the date of contact.

16
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Applying the Definition of Spender in varying circumstances A6

Y

Difficulties in applying the spender definition can occur as a result either of

absence of spenders or of changes in the household composition during the record
keeping period.

Such situations are dealt with below.

Absences of spenders A7

(1)

(ii)

Absence of a spender for less than 7 days from initial contact.

If a household member eligible as a spender is absent at the initial contact
but returning within 7 days and within the placing period of the survey, delay

the explanation and interview until they return, in order to be sure that they

will co-operate.

Absence for longer than the first 7 days

If the person 1s a household member and 1s absent at the initial contact and
NOT returning within 7 days, details of the person should be entered in the
household box on page 1 of the household schedule, and a note explainina why
the person is being counted as an absent spender should be included in the box
at the foot of page 1 of the household schedule. Also, an income schedule is
to be completed as far as practicable (see para (c¢) page 57).

Absence of spenders at the end of the record keeping period

IN THE UK

If any or all spenders know that they are going avay after the start of
record-keeping, 1e on holiday, or business or for any other reason, attempts
should be made to persuade the member(s) to keep records while awvay. The
records should be posted back to the interviewer at the end of the period if
the spender concerned is not due to return to the househcold within the survey
period. (Alsc see D.12 page 87).

If the records are being returned by post, the information about names and

addresses (see para. 5.7) must be collected at an earlier call sc that the £5
postal orders can be sent.

ABROAD

If any or all of the spenders know that they are going abroad aféer the start
of record keeping, ie on holiday, or business or for any other reason they
should be asked to keep the record up to time of leaving the air/seaport.

They should note the pariod of time they will be abroad along with the amount

(in £ equivalents) taken abroad and a rough estimate of how much they expect
to spend abroad during their wvasit.

17
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If the records are being returned by post, the information about names and
addresses (see para 5.7) must be collected at an earlier call so that the £5
postal order can be sent.

a. In addition where the absent member is a spouse:

.i. Details of any regular allowance paid by the absent spouse to anyone
present in the household should be shown at Q 78 on the Income Schedule
in addition to the other income details shown on the schedule.

ii. If the spouse present in the household draws money from a joint bank
account, the amount drawn from the account for housekeeping and other
expenses, plus any cheques written on the account, should be shown at
Q 78 on the Income Schedule,.

iii. Alsoc note on the Income Schedule at Q 78 any amounts the absent spouse
pays directly or from their own or from a joint account.

Money received from spouses who are not household members

If a spouse considers him or herself to have their main residence away from the
sampled address, (and therefore is not a household member), please try to obtain
(1) = (iii) above.

Information required about 'non spenders’ A8

a. If the person is a househcld member but does not gqualify as a spender {eg,
senile, or away less than a month but not returning within 7 days) details of
the person should be entered in the household box on page 1 of the household
schedule, and a note explaining why the person is not a spender should be
entered in the box below column 10. An income schedule must be completed, as
far as is practicable, (see para (c) page 5B}.

b. If the person is not a household member, information is not required in the
household box or throughout the household schedule. Any allowance from a
non-household member to a household member must be recorded in the household
member's income schedule at Q@ 77. (EXCEPT WHERE THE NON-HOUSEHOLD MEMBER 1S A

SPOUSE OF A HOUSEROLD MEMBER, IN WHICH CASE ALLOWANCE SHOULD BE ENTERED AT Q
78)=

ANY OTHER CASE SHOULD BE REFERRED TO FIELD BRANCH WHO WILL ASK THE RESEARCH OFFICER
FOR A RULING

Changes in household composition during the record- keeping fortnight A%

The household composition on the househcold schedule page 1 sghould be the situati

as it is at the time of the main interview. Changes after that date should
noted on page 38 of household schedule. Some special cases are:-

gS

a, Someone expected to join or leave the household for at least a month within 7

days from first contact - main interview and start of record books should be
delayed until the change has taken place.

18
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b, Someone expected to join household for at least a month, but later than 7 days
from first contact - thé new member should be ignored, but a note should be
made on page 38 of the househcld schedule. e

[

c. Someone expected to leave household permanently, but later than 7 days from
date of interview - he must be included in the household and asked to complete
record books for 14 days and, if necessary, to arrange for . them to be
posted to the interviewer. If this 15 not done the household may be regarded
as a refusal and should be referred to the office for a decision about the
payment of the £5.

d. Spender leaves unexpectedly = If possible he should be asked to continue
record keeping for fourteen days. The rest of the household should also
continue keeping record bocks. Payment will be made to all spenders who
» ' have completed their record books for fourteen days. A note 18 required
on page 38 of the household schedule stating the circumstances.

.. Someone unexpected joins household during the record keeping period ~ the new
member should be ignored but a note should be made on page 38 of the household
schedule.

Member too ill/taken ainto hospital after starting records -~ provided his
interview information and records up to the time of illness/hospital are
complete and the rest of the household continue until the end of 14 days,
payment will be made to each spender including the one 1ll/in hospital.

f. Death of a spender

1. If the rest of the household continue to record-keep to the end of
the 14 days and the information for all members, including the one
who died, 1s complete, together with his record book up to the time
of death, payment will be made to all surviving members, but a

separate note must be attached to household schedule, page 1.

i1l. If the rest of the household do not continue with the record
books, all documents relating to the household must be returned
with a separate note attached to household schedule page 1. no

under-taking may be given as to payment; this 1s at the discretion
of the FES research unit.

Collecting expenditure information from households recently A0
moved or formed

Where the head of household has recently moved to their present address it may be
that telephone, gas, electricity bills, etc may not have been received for the new
address. In these circumstances you should collect information about the last
account/advice paid at the previcus address, rather than obtain an estimate of what
the new bill will be. Where the household is newly formed, eg. marriage, and no
bills for current accommodation are available and the househcld had no previous
accommodation, note this fact and obtain an estimate of expenditure if poasible.

19
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Date of interview FRONT PAGE

If the household schedule cannot be completed on the same date in respect of all
spenders, for example if a shift worker cannot be seen on the same day and has to
be interviewed later, do not forget to enter the person number and date of
subsequent interview({s) beside the date of interview box.

Starting date of records FRONT PAGE

Since records do not start until all the spenders have been interviewed, the
starting date should be either the same day as the (last) interview or the day
after. This, in turn, should tally with the dates entered in the "D" records.

The starting dates should be the same for all members of the household.

Enter both date of interview and starting date of records in boxes eg 4 May 1986.

should be entered as|o]s]Jo[5)e]é)

Restarting Records FRONT PAGE

If the household failed to start or keep up records but are still willing they
should be restarted. Remember to recheck A & B schedules as they might have paid
gas/elect/rates or other bills since the original interview, or have had a pay day,

investment interest etc... Note the date the A & B were rechecked as this becomes
the new date of interview and diaries should bagin immediataly aftar

=R eI ARe S0LAL X yal Hhd Ay Wi WTle

Reference number box FRONT PAGE

Enter leading zero in the serial number box for any address numbers 01-09.

For addresses containing only one household, there is nc household number, but two
Zeros are to be inserted in the household box as in the fo lowing example:

Area Ser Hld

4j9)9 0f1 oo

For addresses containing 2 or more households number the first 01, the second 0z,
etc. ie leading zeros required,

Person no/relationship to HOH ITEM 1/2

In most cases, the household is a simple one, comprising a husband and wife, with
possibly one or more children. However, difficulty can arise at the computer stage
when the household contains more adults than one married couple. Would you please

help us to avoid this by always recording each husband with his wife then children
consecutively in column 2.

20



Age now ﬁhﬂ? ITEM 4

Note change for 1986. This now complies with social survey definition as shown in
the Handbook for Interviewers, page 63.

Marital Status ITEM 5

Code 1 applies where both husband and wife are members of the household (see A3).
Code 2 applies where husband or wife is not a household menber (see Al).

Codes 3 Note change for 1986. Includes not only single people of all ages but
also anyone who is widowed, divorced or separated. (This ruling applies whether

the separation is legal or not). Children should bes coded 3.

A couple who are co-habiting and consider themselves as husband and wife should be
treated as married.

Current full-time education ITEM &

TG be asked of all regardless of age.

An informant should be coded as full-time on the basis of his registration at the
educational establishment. If registered as full-time student code as full-taime,
If registered as part-time do not code at this gquesticon (See also Q83-86).

Code 1 - This includes children attending playgroups, day nurseries, etc where
there 18 no attempt at formal education.

Codes 2 and 3 ~ A State school 18 one where the up-keep is either provided entirely
by the State via the local authority or as in the case of schools controlled by
different religious denominations where most or all of the up-keep 1s provided by
the State. Note there are still a few cases in Scotland where small fees are paid
at State schools. However, if these cases ar;sz_zﬁzy_;hould be coded under State
schools and not under Private and Independent schools.

Nursery classes and schools count as primary schools, but day nurseries do not.
The crucial point is whether some education is given (see code 1).

A session is a morning or afternoon. Ten sessiong is therefore a full 5 day week.
Code & - Pravate and Independent schoola are those at which at least some pupils

(though not necsssarily the apender) pay fees. This will include all publaic
schools in England and Wales.

Middle schools should be shown as secondary schools, code 4 if State or 6 aif
private.

Code 7 Note change for 1986, Non-advanced further education up to 'A' level,

Non-advanced further education courses are those up to and including the standard
of GCE 'A' level or OND/ONC. They include; PBTEC, ordinary national or general
certificates and diplomas {(ONC/OND), SCOTVEC national certificates, City and
Guilds, most RSA courses, GCE, GCSE (General Certificate of Secondary Education),

CPVE (Certificate for Pre-vocational Education) and SCE (Scottish Certificate of
Education). -

21
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Codes 8 and 9. Note change for 1986. Higher education

Code 8 University includes all full-time degree courses at universities.

Code 9 All other advanced further education. Advanced Further Education
courses are those full-time higher education courses held outside
universities at polytechnics and colleges and institutes of higher
education, which are above the standard of ONC/OND or GCE 'R' level.
They include; Teacher training, first and higher degrees, BTEC
{Business and Technician Education Council), HNC/HND (Higher National
Certificate and Diploma), SCOTVEC (Scottish Vocational Educational
Council HNC/HND), Diploma in Higher Education a variety of
professional courses, and all other courses above GCE ‘'A' level or

ONC/OND.
NOTE: The key differences between codes B and 9 is where the higher
education course is being taken. I1f it is being taken at a

polytechnic, institute of higher education or any institution other

than university and it is a higher qualification {as defined) then it
should be coded 9.

NB: Apprentices are treated as working and not receiving full-time
education.

Age at which full-time education completed ITEM 7

This is an impourtant classificatory variable which relates to earnings. The age

required here is that at which the informant completed his continuous education
that started in infancy. It should NOT include any continuous period of education

which was taken later in life, e.g. as a mature student. Where an informant is
still at school enter a dash.

NB. Where an informant had a waiting period of a year or less before taking up a
university place after leaving school because of difference in academic years then
the age of leaving university should be accepted.

Income unit ITEM 8

The coding in this section is to enable the household to be split into separate
income units;

a. A husband is always coded 1 (Head of unit).

b. A wife is always coded 2 {wife of head), even if her husband has been
excluded from the household.

C. Single persons aged 25 and over, and widowed or divorced of any age are
each coded 1 (Head of his/her own unit).

Do not code 'office use' columns.

22
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Spendar ITEM 9

Ring cocde 9 for all eligible spenders. If a household member is not ringed in this
colwm be sure to note the reason for this in the box below the column.

D Records completed for both wesks ITEM 10

Code 1 must be ringed for each spender coded in item 9, after completed D records
for both weeks have been received at the end of the 14 day period. If at the final
collection there are not two completed books for each spender, H.Q. should be
contacted immediately for a decision regarding payment. A full description of the

circumstances should also be put on a note pinned to the front of the household
schedule.

Number of other households at address Q 11(a)

The total to be entered here is the total number of all OTHER households livang

at the address, BESIDES (1e not including) the informant's household. This 1s
irrespective of the number selected for interview via the multi-household
procedures., The address 1s as specified on the Address List and should be read out
in full to informants.

Number of rooms R8s 12 & 13

Questior 12 applies where there 1s only one household at the address. Enter number
of rooms in fxrs; column of grad.

Question 13 applies if there is more than one household at the address. Enter
number of rooms in columns as applicable.

Other rooms specify 0s 12 & 13

. -~ -

Rooms entered under 'other specify' should be described fully as follows;

1. Name of room

(2]
[
*
al

111. Use to which room is put

1v. Whether the room 18 used throughout the year
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Rooms in rateable unit not yet accounted for Q.14

In addition to the rooms already mentioned at Q12 and 13, it is ESSENTIAL that all
other rooms in the rateable unit are accounted for. The reason for this is that

Primary Analysis Branch must be certain that the rateable unit description that you
have obtained at QQS is matched in full h‘:’ the total number of rooms at Q12 and 13

and at this guestion.

When asking this guestion read out the description of the rateable unit which you
have obtained from the rating office for (98 eg. "house"”, "shop and premises™,
"bungalow", "flat 1st floor".

Probe carefully to ensure that informants include bathrooms, garages and rooms used
entirely for business purposes, as well as living accommodation.

HOH: Years lived at address ¢ 15

Asked of HOH only. If less than a year record the number of months.

Type of tenure Q 6(ar-16(d}

These questions apply to all types of accommodation including caravans, mobile
homes and houseboats.

Rented accommodation Q 16 (a)
Council - includes all cases where the Local Authority is the Landlerd, or where

rented unfurnished property is owned by a New Town Development Corporation, the
Scottish Special Housing Association or the Northern Ireland Housing Executive. If
the informant receives accommodation furnished from a Council, please note this in
left hand margin of schedule.

Note: sometimes houses buiit by a Council are now owner-occupied.

Housing associations: Includes all housing associations except those under
'Council' above,

Owned accommodation Q 16(b)

Someone who has fully paid off their mortgage is coded 6 ie owning outright.

s

0

Rent free accommodation is usually supplied by an employer without deduction from

wages, However rent free accommodation can be supplied by a friend, relative,
trust or organisation.
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If after probing, accommodation is established as rent free at part (c), parc (4)
should be asked. !

If coded No .... X at part (d) (iii), specify the arrangemant in full, Among the
details required are.- the relationship of the organisation or individual providng
the accommodation, whether the organisation or 1individual providing the

accommodation owng it or rents it and, 21f rented, is it council or private,
furnished or unfurnished.

Where an informant has 100% local authority or DHSS housing benefit (ie rebate)
THIS SHOULD NOT BE CODED AS RENT=FREE, BUT AS RENTED

1008 Housing Benefit/Rent Rebate/Rent Allowance Q 17

fa

Note change for 1986.

Note: 1. Housing Benefit is a general term covering rent rebate/allowance or rate
rebatae. Q17/21 deal with rent element and Q25/26 deal with rate
element.

2. This question is related to Housing Benefit and can cover (in addition

to rent) rates, water rates, sewerage rates, environmental rates and
heating, etc.

Please note: Housing Benefit covering rates only should be entered at
D.25.

We do not ask council or New Town tenants the amount of 100% Housing Benefit.
Therefore, 1f the answer to Q17 is ‘'Yes...¥Y' check at Ql16é{a) to see if
accommodation 1s rented from a council or New Town Corporation (code 1). If 1t ais,
then obtain yourself the full details of rent payable from local housing or rent
office and enter at Q17(a){(i)-{11). Enter details of rates, water rates, heating,
etc at 17(a)(iii) 1f included in rent. See page 56.

DO NOT TRY TO OBTAIN INFORMATION FROM HOUSING BENEFIT OFFICE

I1f the accommodation is rented from a housing association or someone else (code 2,
3 or 4 at Q16(a)) ask the informant for details at Q17(b)(i) and (ii). Where the
informant does not know rent paid on their behalf code 'DK...1'

SEE SPECIMEN NOTIFICATION FORM AT END OF THESE INSTRUCTIONS

Last rent payment Q

-
w

At this question, any payments made direct by DHSS Office or the local aunthority
should be ignored ie only the amount ACTUALLY paid by informant should be entered.
Therefore those with housing benefit should not include the amount covered by
housing benefit at this question but rather at Q17, 21 or 25.

Rent holidays

L
(X
©

Rent holidays occur where tenants have one or more weeks in the year for which no

rent is due, usually at holiday periods. To allow for this, the year's rent is
divided into 48, 49 or 50 instalments inatead of 52.

25
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Rent rebates, allowances or housing benefit Q. 21

Rent rebates are granted to those living in Local Authority accommodation and rent
allowances are granted to those living in privately rented accommodation. Another
name for rebate or allowance is Housing Benefit.

Rebates are normally deducted from rent.
Allowances are normally received in the form of a lump sum refund.

In order to obtain rent rebate or allowance the tenant must apply to the DHSS or
Local Authority giving details of rent and perscnal circumstances.

Under the Housing Benefit scheme, the benefit could be received in the form of a
rebate or allowance from the Local Authority. This applies whether application was
made to the Local Authoritylgi to the DHES. It is possible, however, that during an

interim period some informants will receive housing benefit in the form of
Supplementary Benefit (Income Schedule Q61).

Rebates are not the same as the differential rent scheme in which tenants are -

required to declare their income, whether or not taey wish to apply for a rebate/
allowance. Thus in applying for a rent rebate/allowance, the tenant offers his
income details voluntarily. The onus is on him to apply for a rebate/allowance.

NB. The amount recorded at Q21(d) rhould not include rates rebate (see Q25). If
rates cannot be separated make note that amount includes rates rebate.

Services included in rent Q. 22

This question only applies to households who actually pay some or all of their rent
and have answered Q. 18,

Services paid for separately by informants who have *00% housing benefit should be
shown in diaries only.

Payment of rates Q. 24 (a)

This question applies to all except those whose rent includes rates.

If an informant says he pays calendar-monthly, check whether he makes 10, 11, or 12
payments per year.

Note that amount of rates to be ent

should exclude any rebate.

k
m
m
o

Rates rebates/Housing benefit (ASKED OF ALL HOUSEHOLDS) Q. 25-26

The general term Housing Benefit includes rates rebate, however, respondents may
still think in terms of rates rebate: so both terms ‘are included in question.
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The principle involved in obtaining a rates rebate is the same for all forms of
tenure. In all cases the rlte-plyer must apply to the DHSS or council rates office
for the rebate and provide income details. b

For rented property probe to make certain that it is a rates rebate and not a rent

The different ways of receiving a rates rebate are.-

i. to have the rates rebate deducted from rent (where rates are paid with
rent).

ii. to have rates rebate deducted from rates (where rates are paid direct).

1ii. to receive the rebate as a lump sum cash refund from the Local
Authority., (Lump sum refunds can be received more than once a year}.

iv. In a twelve month period a household can receive rebate by a reduction
in rates and also a lump sum.

A rates rebate should not be confused with a discount for prompt payment of rates,
etc (eg. receiving a discount for paying the year's rates in cne lump sum),.

Housing benefit supplement Q. 27

HOUSING BENEFIT SUPPLEMENT IS AN ADDITIONAL BENEFIT THAT CAN BE PAID TO THOSE
already getting Housing Benefit in the form of a rent rebate/allowance or rate
ruebate.

Housing Benefit Supplement is paid in the form of an increased rebate or allowance.
An individual receiving Housing Benefit Supplement is entitled to the same
‘passport benefits' as a person receiving Supplementary Benefit eg free
prescriptions, free school dinners.

SEE SPECIMEN NOTIFICATION FORM AT END OF THESE INSTRUCTIONS

Mains sewerage Q. 2B

This guestion must be asked individually for all households

In urban areas accommodation will normally be connected to mains sewerage. In
rural areas accommodation not connected to mains sewerage will be more freqguent.

The informants will normally know whether their accommodation is not connected to
mains sewerage as they will have to make arrangements for clearance of septic
tanks, etc.

The amount of sewerage rates charged depsnds upon whether or not accommodation ais
connected to mains sewerage.

A charge for emptying a cesspit or septic tank should be shown in diary when paid
NOT in the houseshold schedule.

wP1001-10258
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Water/sewerage/environmental rate payments Qe 29

1f an informant says that he pays calendar monthly, check whether he makes 10, 11
or 12 payments a year.

I1f water and/or sewerage rate ar
T -_ - -
jo =4 4

paid direct to water authority or local authority
shay shcul{! ha in~ludad
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Charges made via water meter should be treated as water rate payments.

Environmental rates are part of sewerage rate if household is connected to a mains
sewerage. They are paid separately if household is not connected to a mains
sewerage

NB Environmental rates as such are not paid in Scotland.

Additional payments for accommodation Q. 30

This question applies to all househclds, but mainly owner occupiers, and covers a
wide range of payments. eg Mooring fees, porterage, cleaning of common way. Do
not duplicate entries at Q.22 which applies only to renters.

Source of mortgage Q. 31

Q. 31 applies when Q. 16(b) is coded 5 (owns with mortgage). Someone who has paid
a mortgage and no longer has one outstanding on his house is coded 6 at Q. 16(b).

At Q's 31-40 obtain information for mortgages used to PURCHASE THE SAMPLED

ACCOMMODATION ONLY. Second mortgages for home improvement, car purchase, etc
should appear at Q. 69.

Loans or mortgages should be coded according to the type of organisation or
individual providing the loan or mortgage. For instance if the mortgage is
financed by a building society code 1 should be ringed. 1If an individual receives
a loan from an insurance company based on an insurance policy code 4 should be
ringed. Where two organisations are providing mortgage, record details of the
smaller mortgage in the left hand margin of the page

Other source (code 5 at Q. 31)

Private loans should appear here; also loans from employers, unless the employer is
a building society, local authority, bank or insurance company {(in which case,

codes 1, 2, 3 or 4 should be ringed}.

Type of arrangement covered by last mortgage payment Q. 32

original mortgage arrangement. 1f we are to get the information we need, it is
necessary to understand that there are basically two types of mortgage

arrangements. Few informants will know this, so it is up to the interviewer to
identify the type.
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a. Interest only

Usually an endowment policy 1s taken out with an 1nsur§nce company elther before or
at the same time as the mortgage, and it 1s arranged that when the policy matures
1t will cancel out the original sum (the principal/capital) borrowed under the
mortgage, 1lie. the amount of money received from matured endowment insurance 1is
paid to the mortgager. eg. building society. The principal of the original
mortgage remains outstanding until the policy matures. In the meantime 1nterest .s
paid on the total amount borrowed and premiums on the endowment policy. This type
of mortgage should be coded 1 at Q. 32,

b. Interest and Capital/Principal

In this case the money borrowed for the purchase of the house is re-paid over a
period of years; interest is also paid on the amount outstanding at thé time.
Usually the payments in any one year consist partly of repayments of the original
loan (the principal/capital) and partly of interest. As time goes on the interest

part becomes smaller and the principal gets larger. This type of mortgage should
be coded 2 at Q. 32.

Any arrangement that does not fit into either a, or b. requires full notes egq.
where there are two mortgages for the purchase of the accommodation, 1e main

mortgage and smaller top-up mortgage, and one is interest only and one interest and
princapal.

Interest only mortgage payment Qs. 33-35

Note change for 1986

It is important to know whether the interest recorded at Q. 33 includes an amount
for an insurance premium on the mortgage capatal/principal. Therefore if there 1s
an entry at Q. 33, Q's 35(a), (b) and (c) MUST be answered.

f

I1f the mortgage capital/principal 1s not covered by an endowment policy (. 35)
please specify in full how the mortgage capital/principal 1s covered.

Specify document consulted, at the foot of page 11.

Interest and capital/principal mortgage payment Os. 36-38

)

Interast is required for the LAST YEAR for which the informant has figures. The
information will normally be available on a statement provided by the mortgaging
company.

Bacause the information

iz n
to record dates covered by
purchase, enter detalls o

rren

|rf

or may not cover a full ve

it iz nece

u ar ]
unt. Where there is more than one mortgage for house
other mortgages in left hand wargin.

(3]

Although the interest payment recorded at Q. 38 may be for a tax period some while
before the day of interview, it is essential that you obtain, at Q. 36, the last
payment made before interview.

Specify document consulted at the foot of page 11.
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How many years has the mortgage run/tc run Qs 39 & 40

These are asked of those whose last payment covered interest and capital/principal
{Q36).

Mortgage payment, standard tax relief deducted . 41

When interest is paid on a mortgage the mortgagee can obtain tax relief on that
interest.

Up to April 1983 the tax relief was always obtained by a reduction in income tax
paid. This was by means of PAYE coding for employees or tax assessment for
self-employed. Now tax relief can be obtained by a reduction in mortgage payments.
With interest only mortgages the interest payment will have been reduced by the
current standard (or basic) tax rate (30% at time of writing). Wwhere interest and

principal payments have been made the reduction will have been on the interest
element only.

Additions to mortgage in last payment Q. 42

Sometimes, in addition to mortgage repayments, a mortgage protection policy is
taken out with an insurance company so that in the event of death there is
available a sum of money to pay off the outstanding mortgage. This arrangement
should not be confused with the endowment policy described above at Q. 32. A
mortgage protection policy is to pay off the outstanding mortgage in the event of
death of the mortgagee. It is possible to have an endowment based mortgage and a
mortgage protection policy.

Structural insurance can alsc be included in a mortgage payment.

NB. The period covered by the addition to mortgage need not be the same as the

period of the last mortgage payment, eg annual insurance premium could be included
in one month's mortgage payment.

Insurance on structure/furniture and contents Q. 43(c)

hat provision (43(c)) is made for combined structural and contents insurance.

Insurance on personal possessions Q. 45

Maintenance contracts for television sets, washing machines, deep freezers, etc.

should not be included at these questions. They should be recorded in 'D' records
when paid.
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Life assurance policies . NS ! Q. 46

Insurance policies to be entered here fall into two main types

1. Paid out only on the death of the insured person eg. mortgage protection
polaicy.

2. Pa1d out when the policy matures at an agreéd date or earlier if the
ansured person dies before the agreed maturity date. A mature policy
payout of this type can be in lump sum form or by instalment ie. annuity
pension. '

Please specify purpose of policy, eg. do not write "life policy"” if it is an
You are requxred to ask whether the policy was taken ocut before April 1984 or in or

after April 1984, This was the date that tax relief was removed from life related
insurance policies,

Other insurance policies Q. 47

This question includes Friendly Society policies for sickness, etc Friendly Society
life and endowment policies go at Q46.

Specafy which type of insurance is covered, eg personal accident, third party or

medical, British United Provident Association {(BUPA), Pravate Patients Plan (PPP).
Exclude one-off insurance policies eg holiday/travel insurance.

Your (part of thas) accommodation Q's 48-54 etrc

f

Starting with Q. 48 the phrase 'your (part of this) accommodation' is used. Thas
phrase appears at gquestions 49 and 53, The phrase only applies to cases where
there 1is more than one household at the selected address.

"Accommodation™ is the space owned, rented, eatc. by the household (including rooms
used solely, shared or sublet) whereas "your part" of the accommodation refers to
the laving space occupied by the household being interviewed (ie. only those rooms
occupied solely or shared). “

TV Sets/Video recordars/Homs computers and TV games Q48

From 1986 this question has been expanded to include video recorders.

A SEPARATE COLUMN SHOULD BE USED FOR EACH TV, VIDEDO RECORDER, HOME COMPUTER OR TV
GAME . -

TV sets
wWhere a TV set is broken, it should be accepted as a TV set in the informants part

of the accommodation if a TV licence was purchased in the last 12 months. If a
licence has not been purchased treat as 'no TV set.'
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Video recorders

Exclude video cameras.

Combined TV and Video rental

If the individual rentals cannot be separated then enter combined amount under TV
and note that it includes video rental.

Home computers

These refer to equipment that can run pre-recorded cassettes containing games or
other programmes (eg home accounts, study courses) as well as blank cassettes on
which programmes can be entered.

Examples are Sinclair 2ZXB1 or Spectrum, Commodore 64.

AT o T o

iV !ﬂu“:a

These refer to single purpose equipment that can only use game cassettes or
cartridges. They are sometimes called video games.

NB. This question is concerned with the availability of items, not only ownership.

Therefore a TV set situated in shared accommodation and used by two households
should be entered in both household schedules.

TV Slot meters Q. 48 (1¢c}, (ci), (ecii)

Excess money in TV slot meters is often used to finance the purchase of other

consumer durables such as washing machines. If informants mention that they are
buying any goods in this way, the information should be entered at Q. 69-73 giving

full details. The rebate BEFORE any deductions should be entered at Q. 48{(ci).

Telephone account payment Q. 49

Note that installation charge should be included if applicable. If the informant
pays for his telephone by a Post Office Budgeting Scheme the amount to be recorded

at R.49(a) should not be the monthly payment but the amount shown on quarterly
advice.

If the last payment due was not paid because the informant had & credit with the
Post Office ie. had overpaid in previous payments, note this fact AND ENTER LAST
ACTUAL PAYMENT OF MONEY.

TV Licence Q. 50

Note that from 1986 this is the only licence for which information is wanted on the
Household schedule.
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Poasession of durables and cerntral heating Q. 51-52

A washing machine for FES purposes 1s a machine which has an electrically-ocperated

agitator/pulsator. Therefore, a wash boiler with hand agitator should not be
considered a washing machine.

Include durable listed 1tems which are:-

1. Owned by the household.

2. Not owned, but continuously available for use in the accommodation
eg, rented, etc. (Do not include washing machines for communal use).

Exclude: -

1. Durables that are beyond repaair

2. Items that cannot be used, eg, central heating that has been
disconnected.

Central heating In multi-household blocks of flats the source of heating may be

located outside the households accommodation or in another households
accommodation. If the informant does not know the type of fuel used for heating
thais should be accepted.

Expenditure on oil for central heating Q. 52 (a) (1)

Estimates of 12 months expenditure are acceptable here.

Solid fuel costs are not asked for at this question as they tend to be less regular
than o1l and the record book 1s better for this purpose.

Method of payment for gas/electricity Q. 53(aj)&(b)

Note change of format for 1986

Slot meter - Include here slot meters which are empt1ed by gas or electricity

board, landlord or landlords agent. Exclude meters emptied by informants
themselves.

hccount payments - Payments on a quarterly basis (or two-monthly in Scotland) which
normally follow the reading of the meter, either by a gas or electricity board
official, or by the informant, should be included here. This is the most usual
method of payment. Accounts based on board estimates should also be included.

Also include cases where informants have their own key to empty the slot meter.
They still have to pay an account which is submitted after the meter has been read.

Board Budgeting Scheme ~- With this scheme the informant will still get an
account/advice every quarter showing the units used and the details of the account.
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Some other method - 1Includes any method that does not fall into the above
categories, eg. money paid to Council, separate from rent.

C.0.C.D-this method of payment for electricity applies only to Northern Ireland.

Rebate for gas/electricity - slot meter Q- 54

Enter the total amount of rebate at Q. 54(a). where the household has HP

commitments which are paid from the meter rebate, make certain that the amount at
Q54(a) is the full amount of rebate BEFORE deduction of the HP payment.

Make sure the items being bought on HP are noted at Qs €9-72.

Amount shown on account Qs 55

It is the cost shown on the account which should be entered at Q55 ie the actual
cost of fuel and standing charge during the period of the account plus meter rent
and installation. ~

If last account was a credit ENTER LAST ACTUAL PAYMENT OF MONEY.
The period covered should be shown at Q59.

NOTE SIGNPOSTING TO Q59.

Board budgeting scheme - agreed payments Q. 56-58

At Q's 56 and 57 the last specified payment made to the Board and periocd covered

should be entered. NB The last payment may have been a correcting payment but it
should still be entered.

If the last payment due was not paid because the informant had a credit with the

board, ie. had overpaid in previous payments, note this fact and ENTER LAST ACTUAL
PAYMENT OF MONEY.

Amcunt shown on budgeting scheme advice/account Q. 58

It is the cost shown on the advice/account which should be entered {ie. the actual
cost of the fuel, plus standing charge, during the periocd of the advice/account,

before any regular payments are deducted). The pericd covered should be shown at
Q.59

NOTE SIGNPOSTING - TO Q.59

Period of account/ advice 0

un
WD

This question applies to Board Budgeting Schemes (Q.58) AND account payments
(Q. 55).
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Dates of slectricity/gas account Tt Q. 60

THIS 1S ASKED OF ALL PAYING BY ACCOUNT OR BOARD BUDGETING SCHEME

Electricity and gas authorities vary in the information they give concerning dates
of account. The date on which the quarter or other period ended is reguired. Thas
may appear on the account/advice under one of the following headings:-

“Date of account® "Tax point date"
"Date of issue" "Date meter read"
Vehicle ownership or usage Q. 61-63

NB There must be an entry for every spender in the household even if they are all
'none of these.'

Ask Q.61 (a) = (f) for vehicles currently owned or made use of. AsBk Q. 63(a) = (f)
for vehicles owned or used in the last twelve months but not currently owned or
used. ‘Had continuous use of' at these guestions includes company wvehicle and
contract hire but does not include vehicles hired from time to time, eg. holjiday or
weekend.

EXCLUDE any vehicles bought and sold as part of business. Vehicles scld in last 12
months which are not part of business should also be shown at Q65 on household
schedule. Where an informant buys and sells vehicles as a business treat as
self-employed on income achedule.

A 'car' includes three wheel car and invalid traicycle or car

A 'van' includes lorry, landrover or 3Jjeep.

aid in last twelve months "eo oulad

ali = L9 L L 25 e St

cover two years because one annual tax was paid late and the other paid early).

Insurance for damage to windscreen should be included in vehicle insurance.

Q61 (g). This question only applies to cars for continucus use. Do not ainclude
cars purchased from employer.

This question applies to all respondents who currently have cars whether owned or
for continuous use. Include as private motoring journeys to a regular place of
work. '
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Vehicles purchased Q. 64

Asked of all who have owned a vehicle in last 12 months ({61 or 63)

Include at this guestion cars purchased by cash or chegue outright or by a lean
from relative, friend or bank OVERDRAFT.

Cars purchased by any other type of loan must be entered at 0.69-72.

Check that vehicles mentioned at this question are accounted for at Q &1 or 63.

Vehicles sold Q. 65

Asked of all who have owned a vehicle in last 12 months {Q61 or &3)
This question applies to all vehicles sold for cash.

EXCLUDE: Vehicles sold as part of a business or scld in part exchange.

Check that vehicles mentioned at this question are accounted for at Q63.

Refunds of vehicle licence Q. 66

Refunds to be entered here include those from vehicle licencing office or purchaser
of vehicle if sold.

Season ticket Q. 67

Please ensure that information recorded here is not duplicated at Q. 82 'travel to
school’.

411 modes of transport covered by the ticket should be recorded eg train/bus.

EXCLUDE passes that enable informant to obtain reduced fares on buses or trains
etc. These ARE NOT season tickets.

Credit cards Q. 68

Note change for 1986.

This question should be coded Yes ... 1 for all spenders POSSESSING a credit card.
The procedures for recording Credit Card Account Payments are covered in
instructions on Credit Card Account Payments Sheet S836C.

Code 1 on front page of diaries for each spender with a credit card.
Credit cards include BARCLAYCRRD, ACCESS, AMERICAN EXPRESS, TRUSTCARD, DINERS CARD,

etc. EXCLUDE cheque cards, option account cards or cards issued for budget
accounts, etc. (See below).
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Aocquisitions by credit Q. 69=75

Qs. 69-72 are designed to establish the different forms of credit being used.

Q. 73 18 concerned with details of credit purchases for agreements coded 1-4
at Q. 69

Q. 74 is concerned with details of credit purchases for agreements coded 1 at Q.70.
Q. 75 18 concerned with details of credit purchase for agreements coded 1-6 at 71

The questions are self explanatory and details of the different types of agreements
are given below. However the following general points should be noted.

i. When recording details of repayments, always ask to see loan documents or
repayments card. This is particularly important at Q's 73 and 74.

ii. A single code only should be rainged in each column of Q. €9-72 combined.

Bank, finance house direct {code 1 or 2) Q. 69

The main craterion in deciding whether code 1 should be ringed is that the borrowed
money 1s repaid direct to the bank. If the informant has an HP agreement which he
18 Tepaying darect to a finance house, code 2 applies; but, if he has an HP
agreement by which the money was borrowed from a finance house, but the informant's
repayments are being paid to the vendor, code 4 applies (see below).

Two types of loan from banks/finance houses which should not be included in code 1
or 2 are:

i. overdrafts - these should not be shown at Q. 69 at all
(1f used to purchase car see Q. 64 otherwise ignore).

ii. second mortgage - see below.
If an informant says that he has a personal loan from a bank/finance house you will

need to check carefully, as second mortgages and overdrafts are sometimes referred
to as 'personal loans'. The lcan agreement should help you distinguish which type
of loan the informant has.

Second mortgage (code 3) Q. 69

Do not include a 'top=-up' or further mortgage used to purchase this accommodation.
These should already have been entered at Q. 31-42 of the household schedule.

Second mortgages are sometimes referred to as 'personal loans', ‘'bank loans',

'budget loan accounts' or 'overdraft facility'. The determining factor is the use
of a house as security.
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Loans from employer (code 4) Q. 69

These are usually for household expenses, eg purchase of season ticket, car, moving
house.

A loan from an employer toc purchase this accommodation should be treated as a
mortgage and should be shown at Q31 -~ 42.

Hire purchase agreements arranged directly through a finance house should be coded
Finance House Loan (code 2}.

Budget or option account {code 1) Q. 71

Holders of budget or option accounts are often issued with a plastic card similar
to a bank credit card. This is NOT TOQO BE TREATED AS A BANK CREDIT CARD BUT AS

BUDGET OR OPTION ACCOUNT. This card can be used sometimes in a number of shops,
eg. Readycredit card can be used in Rymans and Top Shop.

Shop running a club (code 2) Q. M

If you are in doubt about a club agreement mentioned by the informant, describe
the arrangement fully in a note.

Please note that Christmas Clubs {except those run

etc. are excluded from this category.

Mail order agent (code 3) (eg. Universal, Littlewoods) g. M7

This includes all payments made to the mail order agent acting on behalf of a mail
order firm. Agents are often neighbours, friends or sometimes even your informants

If informants say that they are agents for a mail order club and alsc make
purchases for themselves, explain to them that only their own repayments are
required in their record books, any postage on behalf of the club should be entered
and noted as business expenditure, -

A mail order agent is not considered self-employed (see income schedule Q81).

An HP or credit sale agreement arranged
Q70.

k-
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Other mail order orqnnilltapphldltoct {code 4) Q. M1

Quite often it is difficult to distinguish between payments to a mail order firm
direct and payments to a mail order agent. 1f an informant deals direct with the

firm and receives no commission, it is a direct mail order transaction. An example
of this type of arrangement is where a book 1s bought from the Automobile
Association on monthly payments.

Check trader {(code 5) Q. M

L [l

s
HP agreements with a check trader should be coded 1 at Q.70

Loan-agreements with a check trader should be coded 2 at Q69.

1

Other schemes (code 6) Q. M

Other credit arrangements should be described fully.

Include loans frqm relatives and friends.

Do not include arrangements with trade unions or social clubs etc, whereby goods
are bought at reduced prices. These are not credit arrangements.

Newly-acquired credit agreements Q. 72

If the answer to Q.72 is Yes, ring code Y in the next blank column on page. When
recording deta:ils at Q. 69-71 for this new agreement, they should be entered in the
next blank column after the column just coded Y.

If there is no new agreement, code NO ...c...X.

Credit agreements coded 1-4 at Q 69 and 1 at 70 T R. 73 e 74

ey - - - -~

Q. 73 is concerned with loans cocded 1-4 at Q 69 and Q 74 is concerned with hare
purchase and credit sale coded 1 at Q 70.

i. Always record cash price, NOT credit price ie EXCLUDE INTEREST.

ii. Where informant states loan was cash find ocut what was bought with
cash.

If for specific purpose give details. If not for specific purpose
note this fact.

If part of loan for specific purpose and part for cash ascertain how
much for each and details of specific item bought.
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NOTE : we need to account for all money borrowed in as much detail as
possible,

iii. Description of item bought should be specific. For example, ‘Home
improvements' is too vague; enter ‘'double glazing', ‘addition of
bath', etc.

iv. Car leasing should be treated as car hiring and not car purchase on
credit.

v. Note footnote following these gquestion on the schedule,

vi. Instalment repayments covering more than one item at Q°'s 73(e) and
74(a)

Where a loan, HP agreement or second mortgage covers several items of
different types, the details and cash price of each should be given in
separate columns, eg. if a loan for home improvements covers the
purchase of 2 suites of furniture {(cash price £500 and £400) and the
structural improvements to the house of £1000 the entry should be:

Furniture £900 in first column
Structural alterations £1000 in second column.

If £2000 was borrowed to pay for these items there would be a cash
residue of £100. A note must be made of any part of such an amount
which is not used for the purchase of a specifi. item. (There should

only be a cash residue where the borrowed money was a personal loan or
second mortgage).

vii,. Where an instalment covers different items which are in separate
columns and the instalment cannot be divided, the amount should be
entered in first column and the words 'combined instalment' written in
the other column covered by the instalment, e.g.

Combined Combined
£30.00 Instalment Instalment

] viii. It is essential that all money borrowed is accounted for even if only

as a cash residue.
[

Credit agreements coded 1-6 at Q.71 Q. 75

If the name of the firm is not available, give the type of firm, eg 'photographic
shop', 'man who comes to the door'.

It is essential to record the date the goods were obtained.
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Bank chargess Q. 76

fe = < om momm w mo 28 sy s n -~ .

THIS QUESTION 1S NOT CONCERNED WITH ODEPOSIT ACCO
ACCOUNTS AND DEALT WITH ON THE INCOME SCHEDULE. (Q.7

The purpose of this guestion 1s to obtain domestic bank charges on normal banking
transactions. This means that we wish to exclude any parts of the bank charges
which refar to interest on loans or overdrafts and any bank charges arising from
business use.

By normal banking transactions we mean those carried out on current or budget
accounts, eg. chegque withdrawals, standing orders, direct debit and cash deposits

{including wages).

Interest charged on budget accounts should not be included at this question, but at
Q. 75.

Standing orders and direct debits Q. 77

This question applies only to jitems of expenditure not already recorded on the
household schedule. This avoids duplication of work.

1f, when answering this gquestion, the informant provides information that was
missed at an earlier gquestion, eg details of loan, then ensure that the relevant
question 1s asked again and full details obtained.

Bank Budget Accounts

List all items covered by bank budget accounts not already covered by household
schedule answers as well as AMOUNT of annual service or interest charge.

Payments made by Safehomes etc should be treated in the same way as bank budget
acounts.

(_JII a payment 1s made to a credit card company by standing order or direct debit
make a note of the date in the month on which it is paid. See also Q. 68 and
instructions on credit card account payments sheet {S836C).

Prescriptions - items acquired free of charge Q. 78

u

Enter total nimber of items acquired per person.

Exclude items acquired on a prescription season ticket, which is a ticket purchased

from the local health authority by persons not entitled to free prescriptions but
who require regular medication.
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Liquid welfare milk and free achool milk Q2. 79-80

Note change for 1986

a. Liquid wWelfare Milk (Q79)

The individual receiving the milk should be entered in the person number box.
Free milk is available for:

s and all children under schocl age in famil

receipt of supplementary benefit, housing benefit supplement, family
income supplement or in special need because of low income.

ii, An expectant mother who already has twe children under school age,
regardless of family income.

iii. All but the first two children under school age in families with three
or more children under school age, regardless of family income.

iv. Handicapped children aged 5 to 16 who are not attending an educational
establishment.

b. Free school Milk (Q80)

The individual receiving the milk should be entered in person number box.

Free school milk is supplied to children up to approximately their seventh birthday
{(11th birthday in some LEA's) at registered day nurseries, playgroups and state

primary school or approved child minder. The amount is one third of a pint per
day-.

For children with particular health problems, milk may be supplied up to their
Sixteenth birthday or the allowance may be more than one third of a pint.

School meals, - state school children Q. 81

The person receiving the meal should be entered at the top of column in which
details are recorded.

Note at 81(d){i) only amount paid in last seven days is reguired

Free school meals are supplied to children whose parents are on a low income. The
conditions governing school meals vary from local authority to local authority.

nnmr- et Tt ] -~ - =

NOTE THAT ONLY SCHOOL CAFETERIA AND FIXED PRICE MEALS ARE REQUIRED, HOT TUCK SHOP

o
L]

-’ 1 . e - L.
o school = gtate school children Q.

This question applies only to children attending state schools. Where one child in
the family travels to school without payment, then all children in the family
should travel without payment if attending the same school or attending different
schools approximately the same distance from home. Check for any duplication of
information at this guestion with Q 67 (season tickets).

Note that at 82(c)li) the amount paid in last seven days is r
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Educational income and expenditure Q. 83-92

These questions are agked of ALL spenders 1n rsspect of FULL or PART TIME education
including leisure classes (driving lessons, swimming lassons, atc).

An informant should be coded as full or part-time on the basis of their
registration at the educational establishment. If he is & registered full-time
student, code as full-time. If registered as a part-time student, code as
part-time. Normally leisure classes are part-time, but this is not always the case.
Please note this definition especially when completing the front page and @ B7(e)
on this schedule.

Qs B3 and 84 refer to spenders and children considered to be in the household for
FES purposas.

QB5. This guestion is to be asked of all spenders.

Q86. This question is asked only where there is a person aged 14-18 in a state
secondary school or in Non-advanced further education.

Q's 87-92. From 1985 these refer to children aged 16-24 or over who arse not member

of the household but who are the children of household members. NB this iﬁeladeﬁ

married and unmarried children.

At Q's 83 and 89 EXCLUDE parental contribution towards making up a grant to full
amount set.

At Q's 84 and 88 INCLUDE parental contribution towards making up a grant to full
amount set.

NB WHERE A CHILD AGED 16 OR OVER IN THE HOUSEHOLD HAS FEES PAID BY PARENT OR
GUARDIAN IN HOUSEHOLD, ENTER UNDER CHILD'S PERSON NUMBER.

‘

Gifts of money {e.g. pocket money) over and above amounts required for education
should be excluded from Q's 83-92 and shown in diary records when given.

'A' schedule expenditure refunded by employer (prompt card 'A' ) Q.93

This question was previously on the Income Schadule

It will be necessary to refer back to earlier 'A' schedule amounts when promoting.

Money received for items of regular household expenditure Q.94
{prompt card 'B')

This question was previously on income schedule.

This question refers to cases where informant is regqularly GIVEN cash or cheque,
etc. to pay a bill in part or in full. Note that period covered by payment is
required. (eg electricity = quarter).

See note re, prompt card at Q.95.
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Direct payment of regular household expenditure Q.95
(prompt card *'B')

This question refers to cases where informant DOES NOT RECEIVE cash to pay bill,
but has the item paid regularly on their behalf direct by someone outside the
household. An example is where a mother in the FES household has her rent paid for
by her son who lives in a separate household. Note period of bill paid is

required. (eg electricity = gquarter).

NB. The prompt card is a guide only, and informants may have items paid for or
receive money towards items not included on card,

Payments by Supplementary Benefit should not be entered here. {See Q.61 Income
Schedule).

Visits to local authority office Qs. 17, 96-99

A. The following information is required from local authority offices when first
working in the area.

1. Gross and net rateable values and descriptions of rateable units. Q96-93
2. Details on O.A.P. concessionary bus fares (Q99.

B. The following information is required from local rent or housing office at later
call.

Where an informant is a council or new town corporation tenant (Q 16) and receiving
100% Housing Benefit at Q 17 you should obtain the details required at Q 17 from
the Housing Dept or other department dealing with rent. This can only be done
after the interview. Be careful not to become involved with the housing benefit

office because you will find that you are trying to break the confidentiality that

exists between the benefit office and the informant. DO NOT NAME INFORMANT:ASK

FOR THE TOTAL RENT PAYABLE ON THE ACCOMMODATION,NOT WHAT MR OR MRS 'X' SHOULD PAY.

It should be possible to obtain this information without any difficulty. 1In 1983
all local authorities were sent a circular by the DHSS explaining that you would be
asking for this information. The circular was titled 'Housing Benefit - Statistics

{ref HB{83)6) and the relevant paragraph is paragraph VI, You can guote this
reference if you have any problems.

If the housing department needs additional reassurance before providing information
please obtain the full name, position and address of the person who can give

authority for information to be released and pass this immediately to Mr R Redpath
or Mr T Kenney at HO along with sampled address details

Rateable values and description We 96-98

It is essential that rateable value at Q. 96 and Q. 97 relates to the whole of the
rateable unit covering the household. This means that in a multi-occupied property
what is required is the rateable value for that part of the property occupied by
the household to be interviewed. If it is not possible to give the individual
rateable value please make a note stating what is covered by the rateable value

obtained e.g. whole house, four flats. We also need the total number of rooms (see
@s. 12, 13 & 14},
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Concessionary bus travel provisions for OAPS y Q. 99

This information obtained from the Local Authority office should be coded on all
schedules when the household contains men aged 65 or over and women aged 60 or
over.

The annual value of tokena or tickets is to be entered, this is the face value {eg.
£10 psr year) prainted on tickets and tokens. If there is not a faca value for
tokens the concession should be treated as 'Any other type' and specified in full.

These schemes are sometimes run by the local (private) bus company on bshalf of the
Local Authority in which case information will be obtained froa the bus company.

Where a Local Authority provides an alternative to concessionary fares eg
TV/telephone/food wvouchers, record the travel concession and make notes regarding
the alternatives.

Final check and special circumstances Q. 100
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INCOME SCHEDULE ~ INTRODUCTION B

NOTE THAT FOR 1986 THE LAYOUT PROVIDES FOR UP TO THREE SPENDERS TO BE RECORDED ON
EACH SCHEDULE

a. This schedule deals with income and occupational status. It should be kept by
the interviewer and not left with a spender. Information about income 1is
essential if we are to make use of the expenditure details. For this reason
one of the conditions under which £5 will be paid to each spender is that we
are given details of all the income coming into the househcld. In practice,
this means the completion of Schedule B for each spender while the income of

e

s kil i A VeARTE g - '
any children under 16 years must be noted at {s.88 & 89 on one of the parents
schedules.

b. Exceptionally, where other people are present, the spender may be allowed to
write details of income on the self completion form, but make sure that
answers are carefully checked before tranaferring to income schedule.

c. An income schedule must be completed as far as possible for absent members of
the household (See A7) 1e in cases where the household is taken as
co-operating but where a member aged 16 and over 1s absent and 1s not
completing D records. The information should be obtained from the person
likely to be in the best position to give it, usually the nearest relative eg.
details  about the income and occupation of an absent husband should be
obtained from his wife. If it proves impossible toc get any information, make
out a schedule with an explanation as to why it is blank, and write a note
about any allowances paid to other members of the household. Since such a

person is not a spender the absence of income information for him does not
affect the payment of £5 to each spender.

4. Where informants have any type of joint income an attempt should bhe made to
get them to split the joint income so that income is shown separately on their
individual B schedules. This will apply mainly to income from pensions and
income from interest and dividends, property, etc. It will alsoc occur where
husband and wife are self-employed partners, and in such cases it will be
important to give as much detail as possible at Q.38-41 to enable coders to
split the income between the partners.

e, Because Spenders are tabulated in Person Number order, would you please enter
Spenders on their Income Schedules as follows:-

when a second or third spender is entered on an Income Schedule he or she
must be the one with the next Person Number, irrespective of the corder of
the interview. There must be no gap between the Person Numbars, unless the
missing person is not a Spender.

A husband and wife should be on the same schedule,

Examples of ordering of Person Numbers on income schedule.

i. Household comprising 3 friends, P1, P2 and P4
(P3 being a child under 16)
Correct P1, P2 and P4 1st schedule
or P1 and P2 1st schedule .
P4 on 2nd schedule 85
or each spender on a separate schedule
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Incorrect P1 and P4 on 1st schedule
P2 on 2nd schedule

ii. Household comprising P1 HOH
P2 Brother
P3 Wife of P2
P4 Boarder
Correct P1, P2 and P} 18t schedule
P4 on 2nd schedule
or each spender on a separate schedule

Incorrect P1, P3 and P4 on 1st schedule
P2 on 2nd schedule

Please ensure that person numbers in the form of double digit numbers (eg 01, 02,
03) are entered at the top of each column.

B Schedule Questions

Detailed points on guestions are as follows

Employment Status Q.1

This question is in the form of a direct question. Informants may need to be asked
a series of probes before any code can be ringed. 1In particular probe to find if
they have more than one job for pay or profit. For a Spender with two or more
jobs, code the most remunerative only. On FES, informants are coded as working,

irrespective of the number of hours worked, as long as the job is regular. Ring
one code only per person,

Note that the Government has several training and subsidy schemes in operation at
the present time. Individuals on these schemes will normallyv receive an allowance,

~diial Foaes LvVasmiGaay LTLTLAN i adasWaileT

but in some cases a wage will be received.

The basic principle to be followed is that if a wage is received, the informant
should be treated as an employee. If an allowance is received, the informant is to

be treated as unemployed (See Q1(b)}. 1If Enterprise Allowance received, treat as-
self« employed.

Listed below are the known schemes at time of writing., Later in these instructions
reference is made to the main achemes only.

SCHEME REMUNERATION TREAT AS
UNITED VOCATIONAL PROGRAMME WAGE EMPLOYEE
TRAINING FOR SKILLS PROGRAMME WAGE EMPLOYEE
YOUNG WORKERS SCHEME WAGE EMPLOYEE
TEMPORARY SHORT TIME

WORKING COMPENSATION SCHEME WAGE EMPLOYEE
COMMUNITY PROGRAMME

ACTION FOR COMMUNITY EMPLOYMENT (NI) WAGE EMPLOYEE
YOUTH TRAINING PROGRAMME (NI)

TRAINING OPPORTUNITIES SCHEME ALLOWANCE UNEMPLOYED
COMMUNITY INDUSTRY PROGRAMME ALLOWANCE UNEMPLOYED
ENTERPRISE ALLOWANCE FEE + ALLOWANCE SELF-EMPLOYED
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Employee (Code 1) Q .1 (a)

.
An employee iz smomeone who, at ths time of interview, hag an arran
{

employer {another person or an organisation) to work for the latter for a wage or

salary. This does not include informants who are on an employer's books and have
not yet started wvork.

Employees who are temporarily away from work due to illness or accident, holidays,
strike, being temporarily laid off or short time working should be c¢oded as
employees, as long as they have a job to return to with the same employer. If they
are going to a new job, they are to be treated as unemployed,

Note: 1If a wife 1s on the books of her husband's firm for tax purposes, she should
be coded at 2.1 as an employee, regardless of how many hours she works.

Sandwich Student - if a sandwich student has an arrangement to work for an
semployer, and is attending college or university at the time of interview, he
should be coded as an employee {(code 1),

Casual or Seasonal Workers - should be coded as employees if, at the taime of
interview, they are actually workzng for an employer. If they are on an employers

T o L oo mlmomeal A --‘- mmmam Y man IiMkd = mewe=Yer
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applies to occupations like market research interviewers, agricultural workers and
secretarial bureaux),

Government~Financed Trainees - Where an informant is on a Training Opportunity
Scheme (TOPS) {Attachment Training Scheme in NI) or Youth Training Scheme {Youth
Training Programme in NI), they are treated as unemployed.

Where an informant is on a Community Programme (CP} (Action for Community
Employment in NI) or a Young Workers Scheme, they are to be treated as an employee.

The main point to bear in mind is : Allowance = unemployed, Wage = Employed.

People with a regular but intermaittent arrangement to work for the same employer
{such as many school kitchen staff) should be coded as employees, even during the
periods when they are not working.

Residents employees eg, Au pair, domestics, who are members of the household,
should be treated as working in the same way as any other employee.
I . [

i '

Employment outside "the United Kingdom - where the informant is or recently has been
employed abroad, treat as employee. However, be sure to record the currency they
were paid in at Q. 11 etc. eg. Marks, Francs, (US) Dollars, Hong Xong Dollars, UK
Pounds, etc.

Clergy - Church of England and non comformist ministers should be treated as
employees. Jehovahs Witnesses are treated as self-employed.

Directors - A director of his own company is always counted as an employee. ie. he
is an employee of his company.

Occupation therapy. Informants who work at a therapy centre etc for physically or
mentally handicapped should not be coded as employees. They should be coded as 4,
5 or 7 depending on degree of sickness, etc. The benefit from the centre should be
entered at Q.77 and treated as allowance from an organisation.
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Self Employed (code 2) Q. 1{a)

Self employed covers people who are responsible in their work only to themselves
and who do not receive a wage or salary from employer. Tax is not normally

deducted at source but paid direct to inland Revenue by them. (Hence directors and
managers are employees of their companies).

It includes all people who are temporarily sick but would be working in a
self-employed job if they were well.

Self-employment can be for any number of hours, eg as little as one hour a week as
long as job is regular.

In addition to obvious persons such as sole or part owners of a business, the
following are considered to be self-employed:- doctors in private practice,
farmers, landlords who manage their own property, and people with recurring
freelance jobs such ag musicians or journalists.

Mail Order agents and baby sitters are not treated as self-employed. Instead,
income from this source is picked up separately at Q 81 Child minders are treated
as self-employed.

Building workers on the 'lump’ should be treated as self employed. These workers
are usually paid a wage by the contractor and have standard rate of income tax

deducted from that wage. They are however responsible for own payment of National
Insurance coutributions.

Informants who are receiving the Enterprise Allowance are self-employed.

Out of Employment (codes 3 & 4} intending to work Q. 1{b)

Includes people seeking work or people who have an agreement to work but have not
yet started.

Those who are unemployed due to sickness but fit in above category should be coded
4.

Those who are sick but would be seeking work if not sick are coded 4.
Seeking work means actively seeking work, eg Registered at Job Centre, employment

agency, advertising for work. School-leavers seeking work or about to start should
be coded 3 or 4 as appropriate.

Where an informant is on a TOPS (ATS in NI} or YTS(YTP in NI) scheme they should be
coded 3.

Quegtions to be asked of unem.ployed¢ regarding
1. Where last job was as an employee*

a. Unemployed for 13 weeks or less.
Ask Q4, 4(a), 9=31.

b. Unemployed for more than 13 weeks but less than 52 weeks.
Ask 04, 4(a), 9«16, 21-27.
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c. Unemployed for 52 weeks or more.
Ask Q4, 9, 10.

2. where last job was as self-employed.*

a. Unemployed for 13 weeks or less.
Ask Q4, 4a, 9, 9(a), 9(b), 38-44 as appropriate.

b. Unemployed for more than 13 weeks but less than 52 weeks.
Ask Q4, 4(a), 9, 9(a), 9(b) 38-43 as appropriate.

C. Unemployed for more than 52 weeks.
Ask Q4, 9, 9(a), 9(b), 38-43 as appropriate.

-

es informants currently on a government training scheme and receiving
an allowance. g Youth Training Scheme (Youth Training ‘Programme in NI),
Training Opportunity S$cheme, Community Industry Programme.

This includes informants whose last Jjob was on a government training scheme
vhere wages were received. eg United Vocational Programme, Training for Skills
Programme, Young Workers Scheme, Temporary Short Time Working Compensation
Scheme, Community Programme,

+ This includes self-employed receiving an Entexprise Allowance.

Permanently sick or injured (code 5) Q. 1{b)

Anyone who 1s unfit to work due to sickness or injury and has been unemployed
because of this for more than five years should be coded 5.

Retired (code 6) Q. 1(b}

Iy

It is diffaicult to provide a precise definition of who is to be included in this
category. In general the informant's word should be accepted; however 1t should
be borne in mind that the intention is to include only those who at the time of
interview, have retired fram their full-time occupation, are of the approximate
retirement age for that occupation and are not seeking further employment of any
kind. Thus women who at a comparatively early age cease work to become full time
housewives are precluded from this category.

An informant receiving unemployment pay. or an ainformant who has volunteered the
information that he/she left their employment early on a voluntary basis to obtain
early private pension is to be treated as unemployed.

{NB It 4is possible to receive unemployment pay after retirement age .if
'retirement' has been waived).

An informant who has le
treated as retired.
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None of these {(code 7) 2.1 (b)

"None of these" includes:

Housewives with no paid occupatioen.
(include housewives who are mail order agents or paid baby sitters).

Persons of independent means.
People never employed and not seeking employment.
Continuing students over 16 not employed at time of interview.

Persons unemployed for more than five years and who are not retired, sick or
injured (codes 4, 5 or &).

Paid work in last 12 months Q.2

This question applies to those coded 1 or 2 at Q 1{a). Work here is to be regular
arrangements and not odd jobs. 0dd jobs should be entered at Q 87,

Include as paid work any paid holidays, paid sick leave or time on Statutory Sick
Pay. Exclude periods when on strike.

Away from work Q.3

This question applies only to employees. Code Yes ...Y if absent from work on
what, for the informant, is a NORMAL WORKING DAY.

Weeks away from work and weeks of paid work Q.4

This refers to the total number of weeks away from work without a maximum. As
students and school leavers will not have had a2 job, they are excluded from this
question. We are interested in the total number of weeks the person has been away

from work: if it is 3 years then 156 weeks should be entered. Do not restrict
answers to the last 12 months.

Q 4(a) applies to all answering less than 52 weeks to Q4. Work here refers to
regular arrangements and not odd jobs. 044 jobs should be entered at Q 87.

Include as paid work any paid holidays or paid sick leave or time on Statutory Sick
Pay. Exclude periods when on strike.

Retirement in last twelve months Q.5

Note change for 1986

This question applied only to those meeting the retired persons' conditions at
question 1, code &,
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Informants unable to work etc Q.6-8

It is vital that informants answering Q.8 (a) are asked 8(b) and 8(c)

Looking after sick or aged relatjve Q.6

A relative for the purpose of this question must be someone related legally or by
blood relationship eg husband/wife, father/son. An adopted child is a legal
relation whereas a foster child is not a legal relation. Where a couple are

cohabiting they are considered not to be legally related (for the purpose of this
question only).

Permanently unable to work Q.7

The term ‘'permanently unable to work' is the informant's interpretation which
should be noted at Q.7 (a). NB. This can be an embarrassing topic and should not
be probed too deeply.

Paid work in last 12 months Q.8

1f less than one week in the last twelve months please note the number of days.

Work at this gquestion applies to regular arrangements to work and not odd Jobs.
See O 87 for details of odd jobs.

Note that usual net pay and period covered by pay is required at 8(b) and 8(c).
Include as paid work any paid holidays or paid sick leave or time on Statutory Sick
Pay. Exclude periods when on strike.

Most remunerative and subsidiary employment R's.9(a) & 9(b)

It is important that where there is more than one job the informant's most
rsmunerative job - whether as employee or s-lf-employed - should be entered as the
first job. If, on probing at this question, it is found that Ql1(a) has been wrongly
coded, ensure that Qi(a) is recoded. T

Where someone has arrangements to work, with two different employers (even if one
relates to casual work), both should be entered, with the most remunerative job
described farst. If an informant performs the same occupational duties for several
employers, (occupation and industry details being identical for each eg domestic
work for 3 private individuals), count as one job but make a note.

Where a school leaver 1s unemployed, employment guestions cannot be asked.

Ensure that if informant is a director then Code 1 has been ringed.

52



PRECISE OCCUPATION AND INDUSTRY DETAILS ARE NEEDED. Follow standard Social Survey
procedure (Handbook p. 65). Note however, that directors count as employees even
if they pay a self-employed person's National Insurance contribution. If such a
person has been coded self-employed at Q.%1, you should recode.

For informants on Community Programme (CP) (ACE in NI) note this fact and also the
work they are doing and the type of industry in which that work is being dene.

Last pay details Q's.10-16

This series of gquestions refers to the 3job described in Q. 9 as the most
remunerative job as an employee, regardless of number of hours worked. These
questions can relate to a past job only where the informant is out of employment
and seeking work or about to start work (coded 3 or 4 at Q.1).

If someone has only recently started work and has not yet vreceived any
wages/salary, explain this in a note together with what he expects to receive in
his new job, and give details of his pay if the first pay is received during the
record-keeping period. Failing this, give details of his wage/salary in Hhis

***** d o a1l & [ 1
PLEVLIOUS JUL (1L allY ).

At the foot of the coding column on page 7, there is a provision for recording the
gross wage/salary according to the last pay slip, if consulted. This figure should
not be your addition of the net pay and deductions. (This information can then be
cross checked against the gross you arrive at when checking pay details on the
checking schedule). Gross pay should be total gross pay before any deduc.ions.

Maternity pay: if last pay was Maternity Pay this should be ignored and last full
pPay entered. GSee Q.64 regarding Maternity Pay.

Note that if the informant has two jobs with the same employer and the pay for both

jobs is received together, an estimzte of the separate amounts (net/gross) should
be obtained.

Where, for personal reasons, an informant is not willing to orally divulge
information on pay, they should be asked to fill in a self completion sheet with

your guidance as necessary. This information should then be transcribed on to the
income schedule.

Date last paid and period pay covered Q.10 & 12

Where the difference between date of interview and date last paid is longer than
the pay period given at this question, give reason. Eg Informant who is weekly
paid is interviewed on 3/5/85. They state that they were last paid on 19/4/85 ie
over two weeks before interview. The reason given for this is, that when last paid
on 19/4/84 they were paid three weeks money to cover their holiday period and
therefore they were not paid on 26/4/85 or 3/5/85.

Last net wage or salary received o. 11

Amount at this question mast include OVERTIME, BONUS, COMMISSION AND TIPS.

If tips are received separately, note this fact and the amount received.
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From April 1983, employers have been paying the first eight weeks' sick benefit in
any tax year. This benefit is not pay and is known as Statutory Sick Pay and
details should not be entered at Q.11-15 (see Q.53).

Refund of tax 0. 13

A refund of tax indicates that the pay at Q's 11-15 is not usual pay.

Tax payment Q. 14

If no tax is paid there will be a reason, eg the earnings are tooc low to pay tax,

or a refund has been received. The informant may not know the reason so 4o not
probe too deeply.

NI Contributions Q.15

Note that from 1986 you should code '1' if there was no deduction from wage for
National Insurance. You should also ask new guestion 15(a).

Ion wage/salary Q.

-
(&)

NOTE CHANGE FOR 198B6.

Purpose of Deduction: Show each individual deduction and amount separately. If 1t
is aimpossible to show separate amounts, try to establish what is included in
composite deduction's eg. superannuation, union dues or savings.

Probe individual deductions carefully, eg.
"Insurance™ - Is it life, sickness or accident insurance?

"Benevolent Fund" - is this a payment to a charity or some form of insurance and,
if the latter, what kind?

Please note that initials are not acceptable. Eg. FSC could be Family Sailing

Club, Family Savings Club, Family Sick Club, Family Social Club, Family Sports
Club.

Please ensure answers are entered in correct columns and that there is only one

------ do emmw A o war
aliCun. pPel Culllly &on.

Pay slip consulted Q. 16{a)

If pay slip for the date given at Q 10 is consulted ring code 1 or 2. If the pay
slip for that date is not consulted but the answer to Qs 11-16 are given for the
date at Q 10, code 3. If a pay slip for a date other than that at @ 10 has been

e
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If coded 1, 2 or 4 ask for (or enter) gross wage from pay slip.

Do not add totals at Qs 11-16 if gross wage is not shown on pay slip or code 3 has
been ringed.

Thirteen week rule 0s.17=20,28-31

These questions do not apply if informant is coded 3 or 4 at Q1(b) and has been
sick, injured or unemployed for more than 13 weeks at time of interview.

See Q4 for number of weeks unemployed or sick.

Expenditure refunded by employer 0s.,17-20,27

Note changes for 1986

Please note that questions on expenses are restricted to those received from the
current (or last) employer.

| % 329
I

P A

s . R -~ o Al A e
lere an informant states at Qs 17-20 or 2

that he has items of expenditure
refunded, it is to be expected that similar expenditure shown in D records will
also be refunded and should be entered on page 20 of record books.

If a fixed or mileage allowance for vehicle has been received, then page 20 of

record books should contain details of refunded expenditure on petrol etc. which
will be refunded via the allowance paid.

Mileage or fixed allowance Q. 17

Mileage allowance is a specified amount paid for each mile vehicle is used (eg 25p
per mile). The mileage will vary from week to week.

Fixed allowance is a specified set amount per week or month etc., paid regardless
of amount vehicle is used.

The amount included in last net pay should be entered.

Specified car expenses Q. 18

The amount included in last net pay should he entered.

This covers such items as parking fees, repairs, etc.

‘A’ schedule expenditure refunded by employer (prompt card ‘A‘') Q. 19

Note change for 1986
Here it will be necessary to refer back to 'A' schedule amounts when prompting.

l See also Q93 on Household Schedule.

l Record type and amount of refund included in last net pay.
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Other refunds/allowance from amployer Q. 20

Include only amounts actually refunddd. 1f a subsistance allowance 18 received,
only the part actually spent on food, ledgings, etc should be included.

Hours worked Q.21=-22

Sie——

Note that for 1986 the question on hours have been reduced to two questions asking
about usual hours worked and usual overtime worked. These must be agked of all
answering Q0s 10-16.

Usual hours Q. 21

Usual hours are not the same as basic hours. If hours excluding overtime vary
within a regqular pattern (eg 40 hours one week on day shift and 48 hours next week
on night shift), note the average weekly hours (in this case 44).

Note that this guestion excludes all overtame.

Average amount of overtime Q. 22

Note this question refers only to paid overtime.

Items affecting last pay (prompt card 'C') Q. 23

Informants who have received state benefit because of unemployment could be liable
to tax on this benefit. This tax is collected by a lump sum deduction or through
weekly/monthly PAYE deductions from pay when restarting work.

Receipt of Statutory Sick Pay can affect income.

NB: For 1986, Busineas Refunds (code 8) have been added

Usual pay Q. 24

If a code has been ringed at 2.23, the informant would be expected to answer No
ers-X at Q.24 and usual pay given at Q.24(a) and (b).

Occasional additions to pay in last twelve months Q. 25

Note change for 1986.
This amount should cover the total additions to pay received in the last 12 months.

Include here only actual money income (cash, cheques, bank credat, etc}. Exclude
shares in the company or cash value of vouchers to spend in shops.

Qe
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QOccasional addition to pay included in usual net pay Qs.26 & 27

These are asked of those whose last pay was not usual.

Record amount of addition to pay included in net usual pay.

Amount of tax relief Q. 28

Enter the amount on which tax relief has been allowed, not the actual amount of tax

relief received. This amount is shown on the Inland Revenue notice of coding.
Pleage list items covered by tax relief.

Luncheon vouchers/meals/food supplied free Q. 29-31

NOTE CHANGES FOR 1986,

LUNCHEON VOQUCHERS: These refer toc luncheon vouchers used by the informant AND
supplied by informant's employer.
MEALS/FOO0OD: Any free meals to resident employees, eg. au pairs or farm workers,

should not be entered here.

If milk, egygs or potatoes were supplied in quantities other than those on the
schedule, please note this fact.

Subsidiary employment Q. 32-37

These questions are, essentially, replicas of Q's 10-16 but are for entering
details of a subsidiary job where this is held as an employee.

Refunds of expenses ~ subsidiary employment Q. 37

See notes at Qs 17=20.

Self employed Q. 38-43

NOTE CHANGES FOR 1986.
Where an informant has not yet been self employed for a full year you should obtain

Fimirar Ffar sha mawviaad mmen ¥ oo 3 mRWWSS L oa o M o . LY N

figures for the pericd he has been self employed AND note dates covered (Q43).
Also, obtain detalls of income in previous occupation.

Give loss figure, if this is appropriate, and note any explanations given by
informant, eg loss, but only after taking out own money.

R.B. 1IF A LOSS OR NIL PROFIT IS GIVEN AT Q. 38 ASK Q. 39.

At Q.43 enter 12 month period covered by income information.
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Total turnover Q. 40

or Q. 39 {d).

Self employed - sole ownership/partnership Q. 41

is asked of those answering Q. 38 or Q. 40. If informant unable to give a figure,
then obtain a percentage or proportion of the amount he expects to receive.

Dates of most recent twelve months Q.43

NEW FOR 1386,
This question was previously a dependent question at Q38, 39 and 40.

'A' schedule expenditure claimed for tax purposes (prompt card 'D') Q. 44

|

NOTE CHANGE FOR 1986,

Q. 44 deals with business expenses claimed by self-employed people for tax
puarposes, 1in regard to expenditure contained in or related to the household
schedule, and relating only to interview address accommodation. Generally, the
informant, or his accountant, will agree with the Inland Revenue that a certain
percentage of his expenditure on an item should count as business expenditure for
tax purposes. It 1s these percentages that should be noted in the box. If the
amount has not been agreed, indicate which items will bes claimed and enter estimate
of claim. DO NOT LEAVE BLANK - CODE 'No expenditure claimed' if answer is 'No' to
all items.

Where a self employed person claims 1tems of expenditure for tax purposes it is to
be expected, that if similar expenditure is recorded in the diary records, this
should alsc appear at page 20 of the diary records as claimed as business
expenditure.

If expenditure has been claimed but informant cannot glve percentages then

a. Ask for amount claimed and total expenditure on the item concerned, eg
electricity claimed = £35 p.a. on a total expenditure of £200 p.a.

b. If amounts cannot be given please ask for which items a claim has or will
be made. Indicate these on the schedule.

Allowance, benefits, pensions (prompt cards 1-6) 0s8.45-67

SEE LIST AT END OF THESE INSTRUCTIONS FOR METHOD OF PAYMENT.
SEE GLOSSARY FOR INFORMATION REGARDING BENEFITS AND ADDITIONS TO BENEFITS.

It is important that the amount entered against each benefit 15 the actual amount
for that benefit and is not the total for a combination of benefits eg Retirement

=]



pension and Attendance Allowance. Always check for combinations of benefits. If
you are aware that an amount is a combination of benefits which cannot be
separated, please make a note giving the names of the combined benefits.

The most likely benefit to be included with other benefits is Supplementary Benefit
{Q61). The inclusion of Supplementary Benefit with another benefit is noted at the
front of the payment book or notification of entitlement form.

The amount of benefit last received together with the period covered is required at
all benefit guestions. Note that payments are made in multiples of a week eg 2
weeks, 4 weeks, 13 weeks.

NI retirement pension Q. 46

Job release allowance should not be treated as NI retirement pension and should be
entered at Q. 67

We have been asked by the DHSS that Retirement Pension at Q46 be probed especially
for the possible inclusion of Attendance Allowance, which ideally should be
separately entered at (51, We have been told that Attendance Allowance is shown
separately in the Retirement Pension payment book.

Severe Disablement Allowance we 50

From November 1985 Severe Disablement Allowance replaces Non-Contributory and
Housewives Non-Contributory Invalidity Pension.

Housing Benefit/rebate/allowance Q.52

This guestion is asked of all spenders except HOH. This is because it is possible
for other members of the household to receive these benefits. The guestions are
asked on the income schedule of all spenders EXCEPT the head of household who will
have been agked the question on Household Schedule.

Statutory sick pay, NI sickness benefit, invalidity pension Q. 53-55

Since April 1983 there have been three 'sickness benefits'

a. Statutory (or Initial) Sick Pay)
b. NI Sickness Benefit ) SEE GLOSSARY
c. Contributory Invalidity Pension)

SSP is paid through an employer while NI Sickness Benefit and Contributory
Invalidity Pension are paid by DHSS.

They are aid to emplovess in the faollow ve
-~ e L52] e VS e e T

. 211w
12Y are pald to employee n H= LY

. Y Sick Pay usually pai
by employer (8 weeks) - N1 Sickness Benefit (20 weeks) - Contributory Invalidity
Pension (period unlimited). From April 1986 the order will be SSP(28 weeks) -

Invalidity pension {period unlimited).

2.
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If an informant therefore, 18 recelving/ has received one of the later benefits, he
or she should have also received one of the earlier benéfits providing he or she 1is

or was an employee. The maximum number of weeks for any combination of benefits
in 12 months 15 52 weeks.

An unemployed person who becomes sick or an employed person who does not qualify
for SSP rtecelves NI sickness Benefit (28 weeks) followed by Invalidity Pension
(unlimited period).

Sick pay by employers Q.56

Thas gquestion 1s designed to help ascertain total income received by informants
when absent from work due to sickness or injury.

Sick pay by employers refers to made up pay, part pay etc, and not Statutory Sick’
plio 13

Government training schemes Q.57

EXCLUDE FROM THIS QUESTION CP (AGE IN NI), ALSO ENTERPRISE ALLOWANCE. THIS
QUESTION REFERS TO TRAINING SCHEMES TREATED AS CODE 3 AT Q 1(b).

1f a person is currently on a scheme/programme enter the number of weeks completed
to date 4t (b). The number of weeks entered at (b) should exclude any weeks
entered at Q. 59(a}).

Income from CP 1s a wage. Enterprise allowance should go at Q67.

Unemployment benefit/currently received Q. 59

If informant 1s currently receiving Unemployment Benefit at time of interview check
that they are coded 3 at Q. 1(b). unless on short taime. If not coded 3, recode
Q.1(b} and ask all relevant questions.

This question excludes benefit for weeks spent on TOPS and YTS schemes etc.
Unemployment benefit and details of the weeks unemployed in last 12 moinths before
or after attendance on a TOPS or YTS scheme, etc should be entered at this

question.

1f an ainformant is on short time they can receive a wage and Unemployment Benefit.

Supplementary benefit Q. 61

Supplementary pension/allowance should be entered at this question whether received
on its own or in combination with another benefit.

Household bills paid directly by supplementary benefit should be shown ac
appropriate Household Schedule guestion with an explanatory note. The payment of

Supplementary Benefit at Q61 ghould include an amount for the bill paid direct with
a note to this effect.

60
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Maternity benefits and pay Q. 62-64

Note that these questions are asked only of women aged under 5%,

Maternity pay Q. 64

The answer to this question should refer only to maternity pay under the Employment
Protection Act; it should not include holiday pay, money in lieu of notice,
sickness benefit, maternity grant, etc.

Christmas bonus Q. 66

NOTE THAT THIS QUESTION HAS CHANGED ITS ORDER ON SCHEDULE FOR 1986.

Christmas bonus is paid to retired persons and certain other people on state
benefit., This is normally paid in November in the form of an increased weekly
payment, i.e. it is not usually made as a separate payment, but as an increase in
benefit being received at the time.

OTHER STATE OR NI BENEFITS Q. 67

NOTE THAT THIS QUESTION HAS CHANGED ITS ORDER ON SCHEDULE FOR 1986.
This guestion covers all State Benefits not covered by previous gquestions.
Possible entries here are:
i. Job Release Allowance
ii. War Widow's Pension
iii. Industrial Widow's Pension
iv. Guardian's allowance
v. Industrial Disablement Benefit (paid weekly).
vi. Enterprise Allowance

NB. Allowance for foster children should appear at Q.77

Always give full details of benefit including government department concerned.

B oA

Annuity or Pers

Pension from Employer, Trade Union, Friendly Society, Q.69
onal Pension or Covenant (Prompt card ‘E’ )

This is a new question for 1986 and is a filter for Qs 69(a)-(d). which appear on
page 27.

Note that reference number should be entered at the top of page 27.

There is no longer any need to specify industry for pension from previous employer.
Do not include pension from a previous employer at Q69(b) or 69(c). 69(b) refers
to pension as member of trade union or friendly society and Q69(c) refers to

personal pension. .
FRIRY
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Other deduction from an employee pension Q. 70

Normally income tax 1s deducted from an employee pension (Q 69(a)). However, some

pension funds agree to deduct other payments from pension g medical insurance
premiumg, $avings.

Ensure that this gquestion 1s asked of all receiving a pension at Q 69(a).

Savings Accounts (prompt card 'E') ws.71 & 72

NOTE CHANGES FOR 1986.

Q71 asks which types of savings accounts have been held over the past 12 months.
Q72 1is y I 1 1ved or credited to the account over the past 12
months. If ainterest not known or cannot be estimated then ring code above box and
make notes eg. the informant may volunteer the amount in account.

i

At Q72 Show joint accounts in one column with the second column left blank. Note
that this has happened.

Where a person has an account at Q71 but has not received or been credited with
interest at Q 72, write 'NIL' in box AND DO NOT RING CODE ABOVE BOX.

Holdings of Nat Sav. certs/SAYE/premium bonds, etc (prompt card 'F' & 'G'} Q. 73

NOTE CHANGES FOR 1986. NOTE PARTICULARLY THAT CHILDREN UNDER 16 HOLDINGS ARE NOW
ASKED FOR AT Q89.

At 73{(b) enter the value code shown on prompt card G eg i1f informant has £150.00 of
Premium Bonds enter code 3.

Holdings of certain National Savings investments are asked for two reasons. first
to help tne DHSS determine whether informants would be eligible for Supplementary
Benefit or not. second, to provide the Dept. of National Savings with information
about holders of National savings 1nvestments.

Bonds and securities (prompt cards ‘'H') Q. 74

NOTE CHANGES FOR 1986.

1f the informant does not know the amount of interest, it would be helpful to have
an idea of the amount of prancipal invested, if this is volunteered.

At Q. 74(ca1) the amount should be after deduction of tax at source. In rare cases,
where only the gross before tax is available, then record this amount and a note

stating 'gross only available'.

At Q74(d1) the amount should be before deduction of tax.

At Q74(e) note that what 1s wanted is interest from a private loan ie interest on
loan made by informant in a private, not commercial, capacity.
Rent from property Q. 75

Include here all rent from let or sublet property except that connected with self
employment, which should be entered at Q. 38 Income Schedule. 1
S
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Other unearned income .76

NEW FOR 1986
Includes such income as;
1. Income as sleeping partner if declared as unearned income to Inland Revenue.

2. Income from owner of business who no longer takes an active part and has
installed a manager. Only record if declared to Inland Revenue as unearned
income.

Regular allowances received (prompt card 'K') Q. 77

This question covers allowances from someone in Armed Forces, Merchant Navy, friend
or relative outside household, organisation, alimony or separation allowance and
allowance for a fester child.

Note that for 1986 an allowance for a foster child should be coded 4 if from local
authority and coded 5 if from another source.

Exclude allowance from spouse who is not a member of household or who is an absent
spender (see Q. 78)

SEE ALSO 3.10(b)

Allowance received or bills paid by non household Q.78
member or absent spender

This guestion applies to all absent spouses, ie husband or wife, regardless of
proxy income data recorded elsewhere on the schedule for the absent spouse.

QR TSN aliky
[ AT = R

Al -

Coal or coke from employer Q. 79

NOTE CHANGE FOR 1986

This refers to coal or coke received from a present or former employer, eg NCB,
Pilkingtons.

Record whether it vas ordinary household coal or, if a special fuel, give the name
eg Phurnacite, Stovesase, Gloco, Sebrite, Coalite, Rexo, Warmco, Cleanglo., 1If cash
is taken in lieu of fuel, indicate how much cash has been received.

If fuel is free but haulage paid for, note amocunt paid for haulage in previgus 12
menths.

Concessicnary bus passes/tckens/tickets Q. 80

Exclude weekly or season tickets mentioned in household schedule. Data collected
for Q. 99 household schedule can, if necessary, be used to prompt this guestion.
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Mail order agents/baby sitters Q. 8

I1f income 1s received for work as a mail order agent and as a baby sitter, enter
combined total at (a).

NB. Child minders should be treated as self employed. (See Q38)}

Income in the form of goods acquired from a mail order club should not be
entered.

Tax paid direct to Inland Revenue Q. 82

Do not enter amounts of tax here that are duplicates of tax payments elsewhere on
the schedule, or are in respect of interest from stocks, shares etc at Q. 74(a) and
{c).

Note this does not include Value Added Tax (VAT).

Income tax refunded direct by Inland Reveriue or DHSS Q. 83

Note that from 1986 refunds from DHSS are included. DHSS can refund Income Tax if-
informant i1s or was unemployed.

Tax refunds received through pay are not to be included at this question (see
Q.13).

Direct refunds of tax previously paid by employees under Pay As You Earn (PAYE) are
normally due to change of circumstances, eg unemployment, redundancy, retirement,
mortgage or marriage.

National Insurance {NI contributions) Q.84

NOTE FILTER BASED ON AGE AND EMPLOYMENT STATUS
Q.84 13 asked for everyone coded 2-7 at Q01 con the B schedule,

Do not include lump sum payments of NI contributions by self-employed, non-employed
or those making up contributions, these should appear at Q.B85.

Payment of NI contribution direct to Inland Revenue Q. 85

This will apply mostly to self-employed people, who usually pay a basic weekly rate
of National Insurance, and, at the end of the financial year (when profits or
losses are calculated), pay a percentage of the profits.

Informants may, however, be making up missing contributions, even though employed

or non-employed. Record all cases and the reason for payment at Q. 85.
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voluntary contributions when they are paid regularly {(ie not a lump sum), should be
entered at Q. 84 and not At this question.

Money sent abroad Q. B6

Information collected at this question is to give an indication of money being sent
out of the country. This information was previcusly collected by the Bank of
England under exchange control regulations. It may be useful to point out to
informants that we do not ask to which country the money is being sent.

Oonly money actually sent abroad should be entered. Money given to an individual or
charity in this country and subsequently sent abroad (eg Oxfam, Christian Aid)

should not be entered.

Estimates are quite likely at this question; this is acceptable and preferable to a
'don't know'.

Amount recorded should be in £ sterling.

Income from occasional jobs Q.87

Only odd or occasional jobs should be entered here. If a2 job appears to be a
recurring undertaking, regardless of hours worked, then the details should be
entered elsewhere in this schedule, eg, QOs 9-31 for employee main jobs; Qs 32-37

for employee subsidiary job or Qs 38-44 for self-employed jobs. If necessary recode
01.

If informant intends to undertake the job again in the future please note this
fact.

Students holidays jobs should not be shown here but at the relevant section
dependent upon their present situation.

WB. A separate line should be used for each time odd job is carried out

”~ o R [N ] - a8
6. {(Prompt cards ‘r°’ :

an

Childrens income - children under G* )

w0
(]
.
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Income of children under 16 is asked of the parent/guardian, to ensure that we get
income of the whole household.

Q88. Include any regular income, however small, eg from newspaper round.

Do not include Child Benefit (enter at Q45). Do not include cash gifts or pocket
money.

Q89. This was previously included at Q73. Record answers in the same way as at

Ll' 073.
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CREDIT CARD ACCOUNT PAYMENT BHEET $836C

NB.

Credit card account payment sheets should be left with each informant who has
a credit card (code 1 ringed at Q. 68 household schedule).

{ Ll
Code 'y' Bshould be ringed on the front page of both record books 1if an

informant has a credit card. Code 'X' should be ringed 1f i1nformant does not
have a credit card.

There should be two sheets per credit card account, ie one sheet per account
per week; eg if informant has Barclaycard and Access card, leave four sheets,
2 sheets at the interview call for the first 7 days, and 2 sheets at the first
checking call for the second 7 days. ,

Please ensure that the full reference number has been entered on each sheet,
including the person number. Ring the seven day period le "1' for first week,
'2' for second week. DO NOT CODE CREDIT CARD NUMBER.

If a credit card account (bill) is paid in part or in full during the 14 days
of record keeping, the spender making the payment should complete a payment
sheet 1n full as detailed below:

L. Front of sheet - This should contain all details recorded on account
EXCEPT 1tems or services acqguired during the period of the account. It
should algo include the amount paid in the record keeping period and
the date the payment was made, {See example on next page).

ai. Back of sheet - The account will show the corganisation from which the
1tem or service was obtained. The actual item or service i1s reguired
on the back of the credit card sheet, and the name entered on the
account should act as a promﬁt for this (see examples on next page).
Remember only items or services acquired during the period of the

account being paid AND shown on the account should be recorded.

You should code '1' (paid} on the front of the daary record for the week in
which payment was made.

1f a payment is not made during a 7 day period code 2 (Not Paid) 1in the box
provided, on the front page of the relevant D record book, ie a separate code
each week.

In returning the field documents, please place .the S836C sheets in front of
the relevant Income Schedules (see 'Return of Work - Order of documents').

The credit card sheet 15 treated as an extension of the diaries and therefore

all checks carried out on the diaries should alsoc be carried out on entries on
this sheet.

1.) Please note that some credit card account payments are made by standing
order. 1f the standing order is paid during the 14 days record keeping
period, this must be treated as a normal cash payment of account, ie a 'C'
sheet must be completed.

2.) Acquisitions by credit card during the two weeks record keeping period
should not be recorded ain diaries, with the following exception. If the
large weekly shop is acquired on a credit card it would not be possible
for the informant to remember all the items and prices when the credit
card account is paid a month or so after the shopping has been done. In

this case AND THIS CASE ONLY, acquasition should be recorded in diary with
the words TCREDIT CARD' written beside entry. 1'9‘%
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EXAMPLES

1. BARCLAYCARD
DATE REFERENCE DETAILS AMOUNT
22 SEP 644165 PERCIVAL -:CAMERAS LONDON SE18 9.65 .
1D OCT 411527 TALLY-HO GAMES LONDON N12 2.60 »

PRESENT BALANCE £12.25 ]
CREDIT LIMIT £600
MINIMUM PAYMENT £5.00
TO REACH US BY 11 NV 86
In this example there is no previous balance and no interest.
2. ACCESS
Date Reference Description Previous Balance
number 389.01 &
1208 |86 J464 5% MUSIC DISCOUNT CENTRE,LONON W1 4.50 *
02109 |86 K47DM0 WORDS AND MUSIC, LONDON SW15 17.90 *
03 (09 |86 K76M03 MUSIC DISCOUNT CENTRE, LONWDOW Wi 4.50 *
04} 09 | 86 LBXSSY PAYMENT = THANK YOU 100.00 - 9
05} 09 86 LLDIHT B R WATERLOO, LONDON SEt 11.135 b
INTEREST B.64 "/
New Balance ]
IR . IN
o PN
Minimum
Payment
MINIMUM PAYMENT TC REACH US BY 16/10/86 50.386

In this example there is a previous balance of £389.01 and interest of £8.64.
@ = Entries marked ¢ are entered on the front of the credit card sheet (5836(C)

* = Entries marked * are itemised on the back of the sheet (IE THE ACTUAL ITEM OR
SERVICE ACQUIRED)}.
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DIARY RECORD BOOKLET - INTRODUCTION SCHEDULE D

The order of diary headings 1s as follows:

1. Left hand page

a. Food and drink brought home.
b. Take away meals brought home.

2. Right hand page

a. Meals, snacks and non-alcoholic drinks bought and consumed away from
home,

b. Beer, wine, spirits and other alcoholic drinks bought and consumed away
from home.

c. Cigarettes, tobacco, newspapers, magazines, books and postage.
4. Fuel, light, household goods, cleaning materials, furniture.
e. Travel by rail, bus, air, taxi, motor vehicles, cycles etc

f. Clothing, clothing materials and footwear

g. Any other payments.

ALL EXPENDITURE SHOULD BE RECORDED IN DIARY RECORDS EVEN IF ALREADY RECORDED 1IN
HOUSEHOLD SCHEDULE (EG ELECTRICITY BILL).

Each booklet should be the spender’'s own record. It should be filled in by the
spender although you should assist in dealing with any difficulties. Emphasise
that the booklet 15 confidential to the person completing it. Occasionally someone
will 1nsist on keeping details on separate pieces of paper, and later ask you to
copy them into the booklet. You should emphasise that it is the indavidual's ownm
account of their expenditure that is required, and try to persuade them to use the
booklet. If you have to make entries in such cases, explain how this happened on
page 23 of the booklet for week 1; and, if you can, attach the andividual's own
notes. If difficult cases, make additional calls.

A blind person, or anyone unable to write, should be treated as a spender, but
their records will have to be kept by someone alse in the household. You should
then assure yourself of the general accuracy by gecing through them with the spender
in guestion, noting that this has been done on page 23. Alternatively, you may
keep the records yourself for the spender in question, but this will neceasitate
calling every day.

Points to remember when leaving booklets D.1

Before leaving each booklet with a spender you should:-

a. Ring the seven-day period: code 1 or 2 in the upper left-hand corner of
the front cover.

b. Fill an the area, serial, household and person numbers. For serial
numbers, household numbers and person numbers, remember the leading zero.
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c. Head each of the seven double pages with the date in full and ring day of
the week.

d. Enter the starting date of the first week's book on page 1 of the A
schedule.

e, Enter a day, date and time for the next call on front cover.

General Points D. 2

It is not necessary to explain all of the points mentioned below when leaving the
record books. You should, however, ensure that the books are completed in
sufficient detail when you make your 5th day and final checking calls.

a,. Each item should be entered on a separate line and individually priced.
(Grocery bills pinned to the appropriate page must be itemised and copied

into the record book before posting it to the office). Continuation
pages are 5gpplied for use when it is found or esxpected that a ghnnn-ing
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list will cover more than one page.

b. All amounts of money spent during the two weeks must Dbe entered,
including money spent on those items already entered on the household
schedule.

Only money paid out by the household should be recorded. Goods acquired
but not yet paid for (eg budget account) should not be shown except where
4 grocery account is involved (see below D3)}.

4. Where luncheon vouchers are used, record the total cost, eg meal costs

£2.50, luncheon vouchers used have value of £1, additional cost £1.50 =
Record £2.50.

e, See D12 for procedure in special circumstances.
f£. Make sure that £ and p signs are not written in and that all entries are
within the columns. Make sure the 'office use only' column is left

blank.

. The notes on pages 2 and 3 should be brought to the informants attention.

Food and drink brought home - (except take away meals, meals, out etc) D.3

This includes food and drink taken inéo anbother person's home leg for a
a. For meat, fish, fruit and vegetables we need:
i. Type - eg pork, beef, cod, apples, peas.
ii. Whether it was bought fresh/raw, frozen, tinned, dried, bottled,

cooked etc.

b. Baby food: 1Itemise type of food, ey dried milk, ruskg, cereals, tinned
or bottled feoods.
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c. Milk bill, Is it mlk or does it include eggs, cream etc? If so,
itemise., If only milk, state this beside entry, for example “"milk bill
{milk only)".

4. Bread bill- Itemise cakes and bread separately, or note “"bread only".

e. Alcoholic drink- Itemise type of drink, eg beer, wine, sherry, vermouth,
spirits, etc (brought home}.

f. Soft drinks: Note whether sgquash or fruit juice (brought home).

g. Grocery accounts: On the regular commitments sheet, yocu should check
whether the account will be paid withan the record-keeping period.

If not paid:- no information is required.

1f paid check whether the informant can list each item and price
separately.
1. If can 1temise: on the day the bill ais paid list each item

purchased on the account on a separate line. (NB you may, in some
cases, have a whole month's groceries listed).

11. 1f cannot itemise. on the day the account 1§ paid, the informant
should enter the total amount of the grocery account with a note
indicating that the bill cannot be itemised. The informant should
also note down on each day any items obtained on this account.
Where possible, he/she should also enter the amount to be paid for
the purchase to the left of the £ p column, and note that the goods
are “on account”.

h. 'Weekly shop' acguired on credit card. If the informant acguires his or
her 'weekly shop' by credit card in the 14 days then all items should be
shown as usual with the words 'CREDIT CARD' wraitten beside them. THIS IS
THE ONLY TIME CREDIT CARD ACQUISITIONS SHOULD BE RECORDED IN DIARY.

Take away meals brought home D4

Any tdke away meals, eg fish and chips, Indian, Chinese food, hamburgers, fried
chicken, which have been prepared at a catering establishment and brought home for
consumpticn should be entered under this heading.

The informant should note whether food brought home was bought hot by writing 'HOT'
beside eatry; VAT is5 now charged on HOT take-away meals.

Where lunchecon vouchers used, see D 2(d).

Meals, snacks, sweets, ice cream, etc bought & consumed away from home DS

This section has two main headings which divide meals/snacks/sweets/non-alccholic
drinks/i1ce cream consumed away from home by where they were bought, i1e at workplace
or elsewhere.

110
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Food bought at workplace: This includes meals/snacks/sweets/non-alccholic
drinks/ices bought at any workplace, not only one's own workplace (ie include
items bought at a workplace being visited).

Items bought at works canteen, staff dining room, staff tea clubs, staff rest
room, staff tea bar, staff wvending machines, etc.can be included under this
heading.

Focod bought elsewhere

The informant should note whether food in this section was bought hot by
writing '"HOT' beside entry.

This would be other meals/snacks/sweets/non-alcoholic drinks/ices bought and
consumed away from home.

Items bought at restaurant, cafe, hotel, public house,snack,bar,fish and chip
shop, cinema, cake shop, kiosk, railway station, race course, exhibition,
school shop, tuck shop, etc., can be included under this heading.

Code 1 should be ringed if the food was eaten on the premises where bought, eg
consumed at table in restaurant.

Code 2 should be ringed if the food was eaten away from the premises where

PR Y
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bought, eg. chips or ice cream bought at shop and eaten con the street, bar of

chocolate bought at kiosk and eaten on street.
NB. For food bought and taken home see D4.

Tips and service charges

These should be included in the cost of the meal,.

Alcoholic drinks bought and consumed with meal

Cost of alecoholic drink bought and consumed with meal should be shown
separately in section headed - BEER, WINE, SPIRITS and other alcoholic drinks

bought AND CONSUMED AWAY FROM HOME, with the words 'with meal' written beside
the entry.

Itemise separately beer, wines, vermouth, sherry, port, tonic wine, madeira
and spirits etc.

IF NO ALCOHOL
THE 'MEAL OUT

If alcoholic drink taken with meal, but amount spent cannot be itemised, write
beside meal out entry 'amount for alcohol not known'

Alcoholic drinks bought and consumed away from home on their own should be

entered in the section headed ALCOHOLIC DRINKS 'Beers, wines ... et¢' (See
Do6).

Soft drinks

Soft drinks consumed away from home should be recorded in either part 1 or 2
meals out section.
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f. Snacks

1f a snack is purchased please 1temise, eqg cheese roll 25p, cup of tea 18p.

Beers, wines, spirits and other alcoholic drinks bought and D6
consurmed away from home

Alcoholic drinks taken with meals should be entered here. {(See D5).

Itemise separately beer, wine,vermouth, sherry, port, tonic wine, madeira, etc {(See
D3 and D5 for soft drinks).

L]

Cigarettes and tobacco, newspapers magazines, books, postage D?

a. Newspaper billg

Itemise newspapers and magazines.

b. Postal Orxder

If a postal order 1is purchased during the record-keeping period, the value and
poundage should be shown on separate lines.

If the postal order is used during the record-keeping period, note what it is
for and date used.

EXAMPLE

Postal order - Receipt book - posted 11th January ........ 75p
POUNdAge . ..vevrvescnssannserasnccasncanssrenaasavananases 20p
If not used during record-keeping period note this fact.
EXAMPLE

Postal order - not USed = .s.iccrararncorenancarsroncsnnasns 75p
POUNdAge ....coenevstesesscnsscnnssssrrscvascrvnsnssssioses 20p

NB. It is essential that any postal orders recorded in first book, and not

used by end of first week, should be checked by you at the end of second
week .

C. Note whether tobacco is for pipe or cigarettes.

.

Fuel and light, household goods, cleaning materials, furniture DB

a. Fuel and laght

watch for amounts set aside to pay future bills. These should be noted as
*set aside’.
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Slot meter payments - note whether for gas, electricity, etc.

If coke or other smokeless fuel, obtain brand names.

b, Household goods and furniture

Note whether new or second hand and whether powered by gas or electricity.

Spare parts - probe what for, eg ‘burner for gas cooker'.

Travel by rail, bus, air, taxi - motor vehicles, cycles, etc D9

a. Eernditure

State whether by bus, rail, tube, etc. Season tickets: state mode(s) of
transport involved, then check if shown at Q. 67 Household Schedule.

Bus and train fares should be probed to check whether school fares. If they
are, write "school fares"™ beside them and check (82 on Household Schedule.

Garage bills: itemise petrol, oil, labour, parts, accessories, VAT etc.

amounts paid for petrol, diesel oil and other materials must be shown
individually.

Spare parts: probe what for, eg 'battery for car’.
b. Fefunds

Note items refunded and check page 20 of record book, question 93 on housenold
schedule and gquestions 19, 20, 27, 28, 37 and 44 on income schedule.

Petrol refunds: note if additicnal to any mileage allowance received.

Clothing, clothing materials and footwear D10

For clothing and footwear give person number of wearer. If wearer not in housenhold
note whether for adult or child, male or female. If child, give age.

Lessons, gifts, play schools, deposits, instalments and D11
credit card payments, etc.

a. Lessons

1f payments are recorded for lessons, eg driving, keep fit, aerobics, music,

check whether this is FIRST lesson; if not ask Q. 84{(b) on household schedule.
If it is first lesson, write 'first lesson' against entry.

b. Gifts and presents

i. If gift/present is not cash specify the item purchased.
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ii. If gift/present is cash to another household member write 'cash' beside

entry and note person number of person the money is given to, eg 'cash

to P2'. If person is under 16, note what money was spent on, if
known.
1l1. If gqift/present 1s cash to someone outside the household write cash

beside entry and note ' to someone outside household'.

Play schools/Nursery Schools

Fees for playschools/nursery schools, when paid daily or weekly, should be
probed to ascertain whether they are in fact for schools, and not for
playgroups or nursery groups. The essential point 1s that a school provides
some form of education and is often attached to a state or private infants'
school.

If the entry is for a school, check whether this is fairst payment, and, 1if
not, ask Q84 on household schedule. If it is first payment, write 'fairst

payment' beside entry.

If expenditure 18 for playgroup, note thas fact.

De2051tn

State what the deposit was for and whether it was towards a CASH purchase or a

CREDIT acguisition.

1 '

Instalments on credit agreement, mail order and insurance premiums

1f any payments are entered in the record book which do not appear on the
household schedule, check whether the houaehold was already paying this item
at the date of the household schedule interview. If they were paying, enter
details on the household schedule. If théy were not paying, note that it 1is a
"new commitment”, and do not enter on the household schedule.

Credit card account payments

Details of payment should be shown on S836C.

Cnristmas and savings clubs

Note the purpose of the club, eg purchase of toys, grocefies, hampers, tools
etc. ) ' *

Home maintenance, improvements and installations

A

'
|

Probe whether DIY or contracted; if DIY obtain break-down of material costs.
For installation costs, note whether installed by informant or builder.

Expenditure on other premises

- L

Where there is expenditure on a second accommodation, note whether this 15 a
permanent second dwelling, eg holiday home, or accommodation to which all or
part of the household will be moving.
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3. Payments for sports

Note whether payment was as a spectator or as a participant.

K. Medical/Dental/Qptical treatment or prescriptions

Note whether National Health Service or private.

1, Food for animals

Note whether fit or unfit for human consumption.

m. Holiday payments

Note whether holiday is inside or outside the UK.

Special circumstances D12

a. Shopkeepers, Farmers etc

If they consume goods which they would normally sell commercially, these goods
must be entered.

i.

ii.

Where the informant actually puts money in till for the goods, the
amount should be recorded.

Where the informant dces not put money in the till for the goods then

the price he would have sold the goods for should be entered. 1In the
case of farmers this may be an approximation.

The words "OWN SHOP" or "OwN FARM" should be entered (beside the item]

in order to indicate that no actual cash was paid out at the time.

"OWN SHOP" includes any undertaking other than farm, eg newsagent,
grocers, garage, printers, dry cleaners.

b. Holiday expenditure including deposits

Note if holiday will be spent in the United Kingdom or abroad.

i.

ii.

Expenditure on holidays in UK

Informants should be asked to take the record books with them on holiday
and itemise as usual eg, meals out, petrol, postcards. {See 3.9 for
return of documents).

Expenditure during Record Keeping period in preparation for holiday

abroad {including the Channel Islands, Isle of Man and Eire).

=Yt B DAlSileT o

abroad, record the country in which the holiday is to be spent.

If more than one country, note name of country in which most time
will be spent.

I. If an informant pays the deposit or balance owing on a holiday
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II. Purchase of traveller's cheques/foreign currency: Informants
should enter the amount of commission (really a form of bank
service charge) paid for the transaction and the country in which
the holiday is to be spent.

III. Informants who are going abroad during the record keeping period

If the informant{(s) will be returning home before you finish

working i1n the area follow procedure A. If not, follow procedure
B.

A. 1f informants are returning home before you finish work in the area and you
will be collecting record books.

Ask informant to enter in the ‘D' book each day:

1. Total amount spent, per day converted to sterling if possible. (Do not
1temise purchases).
1

ii. The country in which the money was spent, eg Holiday expenditure 1in
Spain £30.00.

I1f anformants feel they will have diffjiculty giving a daily total, one
may accept a total amount spent abroad. 1In such a case, details should
be given on page 23 of the 'D' records, showing dates covered by the
expenditure, as follows.

"Holiday Expenditure in Spain - January 2-17 inclusave £300.00".

B. If informant will not be returning home in time for you to collect the record
book (SEE ALSO 3.9(c)).

Record on page 23 an estimate of what they expect their expenditure abroad to
be.

Ask informant to enter the following details in the 'D' book:
i. Amount of traveller's cheques, foreign currency and £ sterling they are
taking on holiday, plus an estimate of any cheques they may write
abroad.

il. Rmount of commission pald on traveller's cheques/foreign currency.

i1, Country in which holiday is to be spent. (If more than one, note
number of days spent in each country).

iv. Dates holiday will begin and will finish.

Monthly accounts D13

Where an informant has an informal arrangement with a shop, action (as described
under D.3(g) for grocery accounts) should be taken.
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Page 20 - refunds and betting D14

Please ensure that this page is completed. If there are no refunds or winnings, a
line should@ be drawn through boxes to indicate this fact. Before doing this, Qs.
93 household schedule and 12, 20, 27, 28, 37 and 44 income schedule should be
checked to see if refunds would have been expected on expenditure in Record Books.

a. Refunds

If there is nc entry in this box, probe to check whether any items of
expenditure shown in record books are refundable. This is especially
important if there are items mentioned at 26-29, 32, 41 and 42 on the income
schedule. If no items are refundable, draw a line through the box.

b. Betting winnings

If there is no entry in the box, query with informant, and if there are no
winnings draw a line through the box.
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for
Jrumn
i

e



gt

CHECKING SCHEDULE K AND GENERAL CHECXKS 7.1

NOTE CHANGES FOR 1986

Apart from the normal checking of schedules for cmissions, clarity and consistency,
Field Branch have devised an additional checking system which is in two parts and
contained i1n Checking Schedule K.

a. Part 1 (pages 1-5). Checks on these pages must be carried out on all
schedules in all guotas.

b. Part 2 (pages 6-8) Checks on these pages must be carried out on all

.
gchedules on the first four FES quotas worked on.

FRONT PAGE

From 1986 the full name of the local authoraty covering the address at whach
interview took place must be entered on this page.

INITIAL INTERVIEW. REGULAR OCOMMITMENT QUESTIONS

The guestions on page 2 should be asked while introducing the record books. Tne
questions cover postal orders as well as regular payments {made by spenders) that
have not been covered by guestions in the household schedule.

Provision is made for these i1tems to be ticked when they are seen in record booxs
at later calls. If items are not seen in record books at the later calls their
absence should be probed. Regular payments would be expected to appear in record
books at the freguency stated at initial interview.

The page contains a remander of the detail required for certain combined payments

that nesd 1temisgsing.
hat need 1temlsing.

If an informant has a credit card explain SB36C.

FIRST CHECK AT HOME- ‘A' AND 'B' SCHEDULE ITEMS

Page 3 of the checking schedule relates to regular weekly, two weekly, or monthly

paid commitments, including slot meter payments, referred to in the household
schedule.

These commitments, together with their frequency and the person making the payment,
should be noted as part of the first check at home.

Page 4 of the checking schedule relates to income details recorded in the income
schedule for employees.

Details of pay, excluding gross pay, should be entered and added up to a gross pay
figure. This gross figure should then be checked against the gross figure given by
the informant. If the two gross pay figures do not agree, probe for reason at

recall and note results of probing.

FIRST CHECKING CALL ANRD FINAL CALL: DIARY ENTRIES

At the fairst checking call and final call, check diary entries for points raised on
pages 75-83 of these instructions and those on page 1 of Checking Schedule K.

FIRST CHECKING CALL AND FINAL CALL: REGULAR COMMITMENTS

At the fairst checking call and final call, check for regular commitments recorded
on pages 2 and 3. j_j_8
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Check record book for freguency and, in the case of household schedule items check
that amounts agree. If they differ explain why on the checking schedule (835K}.
These checks are important because diary records should be a record of all payments
made in the two weeks, and not just a record of payments not previously mentioned.

FINAL CALL ROUTINE: OTHER THAN REGULAR COMMITMENTS

The routine shown at the top of page 5 of checking schedule should be followed.

i, This includes asking informants to confirm their name and correct
postal address (including postcode) so that there can be no mistake
about the dJespatch of the £5 payment. Also obtain the informant's
telephone number.

ii. Mention to informants that the postal order will take three to five
weeks to arrive. If the informant(s) are moving during this period

obtain details of new address.

iii. Warn informants that we may need to contact them if there are any
queries.

iv,. Boxes are provided so that the interviewer can show that these points
have been checked.

NOTE THAT ALL NOTES AND AMENDMENTS ARISING FROM USING THESE CHECKS SHOULD APPEAR ON
THE INTERVIEW DOCUMENT, NOT ON THE CHECKING SHEET.

FINAL CHECKS AT HOME: DOCUMENTATION

Carry out the three checks regarding record books, credit card sheets and meals out
shown at foot of page 5.

Arrange documents in correct order before returning this to the office.

GENERAL CHECKS

Beyond using the checking schedule and looki

Household Did any peculiar or unusual circumstances exist? If so, add
Schedule notes regarding them at 9100 on the schedule.

Income Has information on income and occupation been provided for every
Schedule member of the househocld who is 16 years or over? THIS IS

IMPERATIVE. Has income for under 16 year olds been recorded at
QB8 and 89?2

This survey is perhaps unique. The whole gamut of possible methods of income and
expenditure is vaster than can be covered in a set of instructions. This being so,
these written instructions (and notes on the schedules) are designed to help you
deal with the majority of domestic financial arrangements, and to help you
recognise the few that are more complex.

For the few which are more complex, all that is reguired is that you make really
full notes based on what the informant tells you, and leave the sums or decisions

to be worked out by office staff

LA Wi My Viia -

Checks on first four quotas - additional checks 7.2

Pages 6-8 of the checking schedule give a series of checks that must be carried out
on all schedules in the first four quotas worked on.

These checks indicate some, but not all, of the problem areas on schedules. ka_g
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RETURN OF WORK - INTRODUCTION B.1

Sections B.2 to B.6 cover details of returning work to the office.

Form H - Weekly Progress Returm B.2

FES is booked in on a microcomputer direct from the Weekly Progress Returns. The
following points are important as it is necessary for us to monitor response and

work progress by placing week so that immediate remedial action can be taken if
necessary.

1. RETURN A WEEKLY PROGRESS RETURN (form H) EVERY PLACING WEEK including the 5th

week 1f you are given an extension. A NIL return must be made if it has been
agreed that your placing pattern can be varied. A note explaining why no

o hoan dAmens shoiyld accom
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The *'H' form should be returned as soon as each weeks placings are complete or
at LATEST the day following the end of placing week.

2. Each household dealt with 1s to be entered in a separate column.
3. Only households dealt with in the placing week should be entered.
4. Non=contacts {(code 6) can only apply to the last week of the placing period,

5. The outcome code recorded on the 'H' form should correspond to that on the
Calls and Outcome sheet. If the wrong code 1s entered in the microcomputer
it cannot be changed.

6. Remember to enter Authorisation Number and Area Number.

7. Check serial numbers carefully. 1f the wrong one is given 1t cannot be
changed once entered 1n the computer.

Form E - record of spenders in cooperating households only 8.3

'E' forms are supplied in the form of carbonised pads each of which includes:

i. a letter to informants thanking them for their cooperation, followed by
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There are two different pads containing two different letters, one for
single-spender households and one for households with more than one spender. (You
will notice that the E-forms are different also, in as much as the one which goes
with the single-gpender letter has space for the name of only one spender). Please
ensure you use the letter appropriate to the size of the household.
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From the appropriate pad, detach a letter followed by 2 E-forms.* To each
cooperating household we will be sending the appropriate number of postal
orders along with the letter, which will be addressed to the Head of
Household. Therefore, you should enter on the letter the name of the HOH and
his/her FULL POSTAL ADDRESS INCLUDING POSTCODE. An incomplete address could
mean that the postal orders fail to reach their destination. Please use
postcodes if informants know them,

Also, enter the serial number in the box marked "our ref".

Because the letter is going out to the public and because the details need to

by

ity mlan r-\n:r'lu
\JF AT

-, s T Frvme e L Y in black or blue
Sniw iy O wieg L=IOINMS, YOu MUST Wiiil< cig€arl A0 DLalCXx J o
ballpoint.

Example:

Office of Population Censuses and Surveys

Sociai Survey Division

St Catherines House 10 Kingsway London WC2B 6JP
Telephone 01-242 0262 ext

our ref.

Also enter, lower down the page,

the number of postal orders enclosed,

eg u3u' if

You are using the multi-spender letter.

2.

1w

Turn to the yellow E-form. The HOH name, address and the household serial
number should be a carbon copy of that on the letter.

Using a blue or black biro complete the following at top of page:

a. Area name,

b. No. of househclds selected at address.
c. No. of 'E' forms from address

d. Starting date of records.

e. Your signature.

f. Your authorization number.

Please note the following points.

A. No of households selected at address.

In this space enter the number of
hmivomalal A calaméead £ fmbavetd sy fmmwimoem thawafmvn ~E mmre addvacc)
llUUﬂCllUJ.u.h s2i8Cled IO 1Lnieliview G A b BERRALLL hllGLcLUJ.c. oL J PEL AL WD f
even if they are not all cooperating households.

B. No. of 'E' forms from household

You may feel, in some exceptional cases, that sending all postal orders
to the HOH is unwise if, for instance, there is reason to think he or she

Some pre-~-carbonised copies have been made illegible due to constantly being
overwritten. Before writing a set of 'E' forms, either detach from pad or use

a card between sets in the pad.
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will not distribute them to the other spenders. 1In this case you would
write as many letters to the household as you thought necessary to ensure
each spender received his/ner payment. In most cases, however, you will
write one lettsr. Hence the “"number of E-forms per household" in most
cases will be “one”. But if there is to be more than one, your entry

e 4™ [ P . .
here (2, 3 o whatever) will alert us o tha number of lattars to ba
sent.

cC. Starting date of records

Enter here the starting date of the records. These dates should agree
with those shown on household schedule.

Area
HOH
Aroa Ser ]
Al No
Posial Address
No of houashoids sslectd
ol address
No of E forms
Eosiat Coce from houeshdid
Sarting dete of records
inervigwer’s signature Auth No

3. Finally, complete the list of spenders and pin the letter and attached E-forms

to the front of the household schedule, after checking that carbon copies are
leqgible.

NOTES OF ANY KIND ARE NOT TO BE WRITTEN ON THE E FORMS. The correct place for
notes 1s page 38 of Schedule A or on a separate piece of paper pinned to the
household schedule.

At each cooperating address you must ask for the surname(s), initials and postal
address, as these may not necessarily be the same as ngen on the address list.
Failure to complete the E form correct;y, and to check all the details and despatch
it at once to HQ, will delay payment to cooperating members. This must be avoided
at all costs. Remember that, if there is any doubt about the completeness of the

data, you should ensure that informants are aware that the final decision about
payment must be made at HQ.

In some cases informants will not wish to give their names or they may be willing
to give their names but do not wish to be paid the £5 postal order(s).

where informants 4o not wish to be paid, you should suggest that they may wish to
give the postal orders to charity. If money is to be given to charity, it must be

sent to the charity by the informant. Monies cannot be given toc charities by a
government department.
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Form J -~ Despatch note 8.4

To be returned in every envelope containing cooperating or non-cooperating serial
numbers, which should be coded appropriately. "RECORDED DELIVERY" must be used for
all cooperating households and for all other cases where the names and addresses of
informants are in
Budgets for all cooperating households must be returned in ENVOPAKS and sent
RECORDED DELIVERY to your regional office. Please keep the receipt and note on it

the serial numbers included in that envelope {(in case of any gquery from Field
Branch).

Order of documents 8.5

Detailed over are the documents required, in order, for the different types of
response.

a. Fully cooperating household

1. Calls and outcome sheet

2. E forms - 3 copies, pinned to A schedule

3. A schedule
4. Checking scheduyle

5. B Schedule for persons 1-3 followed by D schedules for person 1, D
continuation pages for person 1, credit card sheets for person 1, D
schedules for person 2, D continuation pages for person 2, credit card
sheets for person 2, D schedule for person 3, D continuation pages for

2 -
ergon 3, credit card sheets for perscn 3 etc.

Example - 3 spender household
1. B schedule for persons 1-3,

2. D schedule week 1 person 1.
3. D schedule week 2 person 1.
4. D schedule continuation page, week 1 person 1.
5. D schedule continuation page, week 2 person 1.
6. Credit card sheet, person 1.
7. D schedule week 1 person 2.

8. D schedule week 2 person 2.

e 1 e mma -

9. D schedule ¢ eak 1 person 2.

10. D schedule continuation page, week 2, person 2.

11. Credit card sheet, person 2.

12

83
WP10013-10258

e



12. D schedule, week 1 person 3.

13. D schedule, week 2 person 3

14. D schedule continuation page, week 1 person 3.

»15. '7 D schedule continuation page, week 2 person 3.

16. Credit card sheet person 3.

84
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b. Refusal, non-contacts - ineligibles

1. Calls and outcome sheet,

{Partial refusals - as refusals, and all other documents completed wholly
or partially for or by the household).

|l:|

households should be returned no later than 2 working days after flnal call.
If you need to recall to check any item, and cannot 40 S0 within this time,
please contact HQ for instructions.

DELAY IN RETURNING COMPLETED BUDGETS CAUSES DELAY IN PAYMENT TO INFORMANTS.
Study time B.6
For attending first FES briefing & hours

While some interviewers work fairly regularly on the Survey, there will inevitably
be occasions when interviewers have breaks of time between working on gquotas and
therefore need to re-study the instructions before starting work.

Except in the cases where an interviewer has been re-briefed during a break between
guotas, study time will be paid as follows:-

a. To interviewers who have had a break of from 31 t¢ 5 field-work cycles
{sample months) between FES quotas:~ 1 HOUR'S STUDY TIME.

b. To interviewers who have had a bfééﬁ of 6 or more field-work cycles
(sample months} between working on FES gquotas:- 2 HOUR'S STUDY TIME.

C. To interviewers not eligible at 1 or 2 for study of amended documents and
instructions at the beginning of each year:« 2 HOUR'S STUDY TIME.

Clerjcal time 8.7

For checking each fully cooperating household - 11/2 hours.

For checking schedules for a household that promised cooperation, but later failed
to cooperate - 45 minutes.

For checking a household that promised co-operation but had to be reallocated to
ancther interviewer for final calls - 1 hour.

For checking reallocated households where initial interview was done by another
interviewer - thour.

{(ie both placing interviewer and pickup interviewer can claim one hour).

You should claim these on normal claims form.
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Working away from home on subsistance 8.8

If your quota involves staying away from home on overnight subsistence, you should
take extra care when planning and making appointments for interviews and checking

calls. Your aim should be to keep the number of days away from hode to a sinimum.

In practical terms this means ensuring that your checking calls are congregated
together (so the first call, for,example, could be wade between three and six days
from the 1nterv:.ew). _Likewise with interviews: your aim should be to group
interviews together. 1t you find that a calendar week (Hondny to Friday) covers
two placing weeks, eg the end of week one (up to the 7th) and the start of week two
{Bth-15th), then, rather than starting on the first of the month as you might
otherwise do; you should aim to place eight interviews during that calendar week,
as well as making any checking calls you can in that week, and then go home and not
return to the area until you can again group some more calls together. And, of
course, while you are in the area, you shculd be prepared to wodrk long days (at
least 7 hours) if there is work available during the day time. !

Finally you should arrange economical plck-up calls at the end of the
record-keeping fortnight; where informants are coping well with record keeping, it
may be sensible to arrange for them to post diaries to you.

Please do keep us informed of your work-pattern if 1t strays very far from the
norm.

If your quota 1s 'ERY 1isoclated, it would be better to discuss the gquota
individually with the Field Officer.

Contact with HQ during field work period 8.9

The foregoing instructions provide guidance on how to deal with the major and most
conon situations to be met in the field, The staff in Field Branch are always
avajlable for advice on any cases not covered by the instructions. It ais
permissible to telephone for advice 1f the matter is urgent. Otherwise, a letter
addressed to the appropriate person will be answered by return post.

. HEADQUARTERS

Contact as follows:-

Your Regional Office - for any matters related to availability or non-
availability and acceptance of quota and briefing dates.

Field Officer for the survey-for advice on matters of definition or procedure for
this survey, tnn-rh_-r with ouverias on n-n.rn1 inrtarvi swineg marhad Alen Ay {amuvasn

LiaZ =82 ==L s ATAama anwwiLVaLRally s wiivae MASY &vwae 4H68FWeD

related to work in progress, its return to HQ and requests for stationery.

REFUSALS. If you get 2 refusals in one week, or other problems with response

please ring in teo talk the matter over with the Field Officer.
Miss June Langham Ext 2306

This 1s also the number to ring re; extensions to field period, changes to placing
pattern and queries on scheduleg, instructions and interviews.
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FIELD TRALNING

Training Officers are out in the field, continuously observing and supervising work
in progress. Each interviewer is trained to handle the Family Expenditure Survey
in the first instance, by being accompanied on some placing, checking and
collection calls. Thereafter, field supervision occurs periodically and at very

little notice. It can also be given if asked for by an interviewer at any other
time.

First quota with trainers

Before your trainer joins you, transfer your address labels to your notebook, one
to a double page. Record area number, serial number, gross and net rateable values

etc. The example page shows the sort of records made for each address during the
course of the survey (SEE NEXT PAGE}.

Prepare a list of points to include in your introduction - ie purpose of FES and
some of its uses.
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EXAMPLE OF NOTEBOOK RECUORL

AREA NO 322

02 27 STOATLEY RISE

SALISBURY
SP1 4AG
4)
House & garage
Gross Rateable value £340
Nett rateable value £250
NAME OF LA COVERING ADD: LONDON BOROUGH OF 5)
HAVERING

1) Thurs 2/1/86 14.00 NR
2) Monday 6/1/86 18.15S

Saw H/W (c.35) explained self, SSD,
sample. Checked nos of 168=-(2)

Explained will take an hour, and that
it's to do with RP1

Appt - Thursday 9/1 - 18.30

3) Thursday 9/1 18.35 - 20.00
Placing interview. Record books start 9/1 (Thurs)

Second week to gtart 16.1 (Thurs)

e N ® aF leim i

Checking call Monday 13 1900

Monday 13 19.10 -1930
Checking call.

Appt for final call Thursday 23.1 20.30

Thurs 23/1 20.30-21.00
Final call

Telephone No: Salisbury 597621

Mr J S MATTHEWS
Mrs S K MATTHEWS

27 STOATLEY RISE
HARNHAM

SALISBURY
WILTS SP1 4AG



215273 ¥9-145

- - -

5“&51&&1 chsiﬂ-s 3C'ﬂ¢£l.t fom--..oll.oclo.nu-oo--vw:-ri'tii:aill-llaicv1||._.

Method of ;ny:.ng ]nncf;tx...
Clossary. .

[ I N RN R B R R B R BN ] ]

90



SPECIMEN HOUSING BENEFIT
NOTIFICATION FORM

Dear Sir/Madam,

Housing Benefit Regulations 1982

Your application has now been examined, and on the basis of the information
contained therein, it has been determined that your rent and rates should be
rebated, as per the under-noted details.

(a)
(b)
({c}
(a)

(e)

Rent Rebate £
Rate Rebate £
Housing Benefit Supplement £
{provisional) award

In accordance with the provisions of the above Requlations you may, wathain
one month, make representaticn against this determaination.

You are required to inform the Rebates Qffice staff of any change in the

circumstances stated on your application form e.yg. re. - members of the
household, income, change of address.

per week from Monday

per week from Monday
per week fraom Monday

Yours faithfully,

Director of Housing.

WPi1001=-10258
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METHOD OF PAYING BENEFITS

We have been advised by the Department of Health and Social Security and the

Department of Employment that benefits are normally paid in

Attendance allowance

Child benefit

Family income supplement

Industrial injury disablement pension
Industrial injury death benefit

Invalidity pension and invalidity
allowance if paid

Invalid care allowance
Job release allowance
Maternity allowance
Maternity grant
Mobility allowance

Retirement pension including old
persons pension

Severe Disablement Allowance
Sickness Benefit

Supplementary allowance
Supplementary pension

Training allowance (eg TOPS, YTS)
Unemployment benefit

Widows allowance

Widowed mothers allowance

Widows pension

Workmans compensation benefit

Points to note are:

General.

1. All benefits may
when starting benefit.
will be by this method.
2. Training allowances.

L & Py, B e
Usually

be
h

paid on the odd occasio

wever

the following ways.

Payment book

Giro
Payment book
Giro

Payment book

Giro
Payment book

Payment book

Giro

Payment book

Li]

' & payment state

Because of the diverse nature of these schemes,

payment arrangements are made by local offices and can be girc or payment

book.

WP1001-10258
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GLOSSARY

ACCIDENT INSURANCE -

4 IO X

L P i

ADDITIONAL PENSION -

ANNUITY ! -

ATTENDANCE ALLOWANCE -

BANK BUDGET ACCOUNT -

BANK CHARGES -

BANK. DEPOSIT ACCOUNT -

This is a praivate insurance taren out by individuals to
give them a lump sum payment or a weekly payment 1f they
suffer from an accident.

See Earnings related supplement.

This is basically a form of providing a regular income. A
lump sum of money is paid to an insurance company and, in
return, the company pays out a regular income. There are
three main types of annuity; level annuities, where the
income remains the same each year; increasing annuities,
where the income 1increases at an Aagreed rate and
unit-linked annuities, where the income is linked to the
value of a fund (eg property).

This is a benefit for adults or children who are severely
digabled mentally or physically and need attention, In
order to qualify, the person has to satisfy certa:in
residential and medical conditions. There are two rates

of allowance. the higher rate for thoss who need
attention day and night, and the lower rate for those who
need attention only by day or night. The all-wance 1s

normally paid by order book and is usually in addition to
other National Insurance (N.I.) benefats.

A budget account 18 a way of spreading the cost of
household bills and other lump sum payments over the year.
The bank normally has to agree to the precise estimate of
the year's cost of all the bills to be included in the
scheme, This total is divided by 12 and a standing order
for this amount is made to the bank each month, The bills
are usually paid with a special chegue book from the
budget account. Interest charged on this type of account
varies between banks.

Bank charges are amounts paid to a bank (by deduction by
the bank from the account) to cover the adminastration of
its services, eg for processing cheques, stopping chegues,
paying standing orders.

An account intc which money is deposited, usually to meet
the needs of everyday expenditure. A cheque book 1s
supplied to write chegques for cash or goods. In many
cases {although not in all), an individual does not
recelve interest on this type of account. Bank charges
may be levied to cover the admanistration of the account.
This is the type of account into which salary is paid and
from which standing orders are paid.

An account into which people can deposit any amount of
money and on which they can get interest, Money can be
drawn out of such an account at reasonably short notaice.

[Ty
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BANK DIRECT DEBIT =

BANKERS CARD -

BANK LOAN -

BANK SAVINGS ACCOUNT -

BANK STANDING ORDER -

BLIND PERSONS ALLOWANCE-

BOARD BUDGETING SCHEME -

BRITISH SAVINGS BONDS

BUDGET/OPTION ACCOUNT
AT A SHOP OR STORE
(IE SHOP'S OWN CREDIT
CARD - NOT GENERAL
CREDIT CARD SUCH AS

VISA, ACCESS ETC)

BUILDING SOCIETY =

CHECK TRADER =

See direct debit.
See cheque guarantee card.

A personal loan arranged directly through a bank. It may
cover a number of articles or services or only part of an
article or service, depending on the borrower's
circumstances and government credit restrictions.

This is similar to a bank deposit account but there 1is
often a requirement for a minimum investment and there are
restrictions on when the money can be drawn out.
Consequently, the interest rate is higher than for deposit

accounts. Some types of bank savings account are known as
Capital Investment Accounts.

See standing order.

This is an additional benefit paid with supplementary
benefit to registered blind peaple. It is received in
addition to other concessions.

This type of scheme is operated by the Gas and Electricity
Boards and by the Post Office. It works in much the same
way as a bank budget account, by spreading the cost of the
bills over the year with regular monthly payments. There
is no interest or service charge payable with this
scheme.

These are government issued bonds.

A budget or option account is usuvally with a department or

chain store. With a budget account the customer
undertakes to make certain payments intc an account,
usually at a regular rate and time interval. In return,
they are able to purchase goods on credit up to a certain
figqure specified in the original agreement. With an
option account, goods are also bought on credit, but the
monthly statement received from the store can be paid in
full or by agreed instalments. If paid in full, no
interest will be charged.

Building Societies are organisations into which money can
be invested, through opening wvarious types of accounts
with varying rates of interest. The individual normally
receives a pass book in which deposits and withdrawals are
recorded. Interest on the account is normally paid every
six months. Building Societies are the prime source of
loans for the purchase of domestic property.

rard {ecenad hw hanke whirh Arnoarata ~ae ienancine
A card issued by banks which operate cash dispensing
machines at convenient locations which can be used both
inside and cutside normal banking hours. The card

operates the machine.

Here, the purchaser pays for goods by check. Usually a
check trader calls on the purchaser to sell him a check,
which he can then use to buy goods in a number of shops.
Some retailers issue checks also known as bonds. The
largest check trading organisation in the country is the
Provident. Check trading today is most prevalent in the
North of England - Humberside, West Riding, Teeside, etc

for textiles and households goods.
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CHEQUE GUARANTEE CARD -

CHILD BENEFIT -

CHRISTMAS BONUS -

cLuB -

COMMUNITY
PROGRAMME - (CP)

CONTRIBUTORY INVALIDITY-
PENSION

CO-0OP CLUB -

COVENANT -

When paying by cheque some shops, Stores, etc want a
gquarantee that the cheque will be honoured, before they
accept it. The cheque card 15 the ‘payer's proof' that
the bank holds him credit worthy. (In most cases banks
guarantee that they will honour the cheque up to £50) A
chegque card is not a credit card. Barclays Bank does not
1ssue guarantésﬂ_cards, as such, to 1ts customers.
Instead, they are issued wath Barclaycards, which serve

the triple purpose of a credit card, chegue guarantee card
and a cash dispenser card.

Ch1ld Benefit 1s paid for all children under 16 (or over
16 1f still at school). It 1§ not means tested and can be
received regardless of income level. It 1s paid weekly or
every 4 weeks by payment book.

A tax free bonus paid, with certain long term benefits,
shortly before Christmas each year.

See Co-op Club, shop running a club.

The Community Programme 1s a scheme run by the Manpower
Services Commission to encourage sponsors (eg Local
Authorities, private firms, trade unions, charities) to
set up projects to improve the local community (eg
environmental improvement, provision of social amenities,
social and cultural work). Recruitment of the labour
force for the projects is through Jobcertres and 1s
normally limited to people aged 18-24 who have been
unemployed for six months or more, and those aged 25 and
over who have been unemployed for over 12 months. The
Manpower Services Commission reimburses SpOnNsors for
approved wages (generally the local rate for the job) and
theiar NI contributions. The duration of a project 1is
usually between 3 and 12 months. Sponsors are also
encouraged to provide training.

pPersons who qualify for Sickness Benefit (See Sickness
Benefit) and are off work for more than 28 weeks are
entitled to an Invalidity Pension provided they satisfy NI
contribution conditions. Contributory Invalidity Pension
1s paid by giro or payment book.

In this club goods are obtained from the Co-op and a

regular amount is paid into the club usually through a
collector.

By being a member of a Co-op society and buying goods from
the Co-op, a person earns a dividend. The more goods that
are béught, the greater the dividend. Profits made by the
Society are paid back to members on a proportional basis,
depending on the amount of dividend earned. This type of
society is different from a Co-op bank.

Under a deed of covenant, a person can agrees to maxke a
series of payments to an organisation or individual. The
recipients of the payments can claim back from Inlan
Revenue any tax paid by the payer on their income
covering the amount paid.
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CREDIT CARDS =

{SEE ALSO BUDGET/
OPTION ACCOUNTS)

CREDIT SALE =~

CREDIT TRADER =

CREDIT TRANSFER -

CURRENT ACCOUNT =

DEATH GRANT -

DEBENTURE =~

DEPOSIT ACCOUNT =

Eq, Barclaycard, Access, American Express, Diners Club.
Any one over 18 can apply for a credit card. A person
issued with a card can purchase goods and services, on
credit, from a variety of shops and organisations which
accept the card. Any number of goods and services can be
purchased, up to the individual's credit limit set by the
credit card company. Each month a detailed statement is
sent to the cardholder showing the cost of the goods and
where they were purchased. If the whole of the account is
paid off within a specified periecd, no interest .1s
charged. The cardholder must always pay off a minimum
proportion of the amount owing, wusually £5 or 5s,
whichever is the greater. Interest is charged on the
remaining amount.

The exceptions to this system are Diners Club and American
Express, who do not have a credit limit. With American
Express, the account must always be paid in full at the
end of the account period.

Plastic cards issued by shops for their budget, option or
monthly accounts ARE NOT CREDIT CARDS IN THE SAME SENSE AS
BARCLAYCARD ETC.

Credit Sale agreements are usually taken out for trne
purchase of smaller consumer durables (eg radios, cameras,
tape recorders). The agreement normally covers nine
months and the borrowed money is repaid to the shop, with
the first payment serving as a deposit. Goods purchased
by Credit Sale are the property of the purchaser as soon
as they are acquired. Sometimes, no interest is charged

v blaia burna Af ammaamame
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These are commonly known as ‘tallymen', 'bagmen' or, in
Scotland, 'Scotch drapers'. Credit traders call on
customers, show samples, and, if items are purchased, then
recall at regular intervals to collect money. They trade
usually in drapery and clothing for women and children,
but some deal in furniture, carpets and men's clothing.

A credit transfer is a means whereby an amount of money 1is
transferred from one account to another on instruction and
without writing a cheque. A transfer can take place
between twe different people or organisations, or between
different accounts of one person, eg current to deposit
account. Where a person transfers money from one account

to the other, both of which are their own, this is not
considered to be expenditure.

See Bank Current Account.

Death grant is payable on the death of a person who has
satisfied certain NI conditions. The amount of grant

depends on the age of the person who died. It is claimed
through the DHSS office and payment is by giro chegue.

A debenture is a loan to a company, usually repayable over
a fixed period of time with regular payments of interest.

The interest, however, is likely to vary according to the
terms of the debenture.

See Bank Deposit Account.
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DIRECT LBERMIT -

EARNINGS-RELATED -
SUPPLEMENT

EMPLOYERS SICK PAY -

EMPLOYMENT STATUS -

ENTERPRISE ALLOWANCE -

EEC TRAINING
ALLOWANCE -

FAMILY INCOME -
SUPPLEMENT

FIXED INTEREST
SAVINGS CERTIFICATES -

A bank direct debit s a form of standing arder whero
amount of each payment 1s lakely to vary. The variation
is instigated by the person being paid and therefore
Sdves the payer having to take action.

This 1s a supplement to some state benefits. It 1s
earnings related, in the sense that the amount pa:d varies
according to the NI contributions made (while working) and
the earnings as an employee in the relevant tax year 1e
the higher the wage, the higher the contribution, the
higher the supplement. The supplement 18 normally paid by
giro with the relevant standard benefit (eg Retirement
Pension, Invalidity Pension).

An employee 15 someone who recelves a wage oOr salary for
working for an employer (this can be an individual or an
organisation, consegquently directors and managers are

employees of their companies).

when an employee 1s off work sick they receave Statutory
Sick Pay, NI Sickness Benefit or Invalidity Pension. In
addition, they wmay receive Sick Pay from their employer.
Sickness pay from the employer is normally,

1. Made up pay, eg the difference between NI
Sickness Benefit etc, and normal earned pay or-

1i. half pay, 1e half normal earned pay.

There are, of course, other arrangements depending on tne
individual employer or employee's situation.

See employee, self employed.

This i1s a payment made to unemployed applicants «ho set up
business in a self-employed category.

This is an allowance paid by the European Lconomic
Community out of 1ts social fund to redundant workers .n
specified industries, eg steel workers, while they are
undergoing re-training.

This supplement 1s available to families incluaing one
parent families with at least one child under the age of
16 (or over 16 1if still at school) where the head of
family 1s in full time work, but the total family income
18 below a certain level. The amount of the supplement
depends on the number of children in the family and the
total f?@lly income. It is paid by payment book. FIS can
continue to be received for a year even if the total
family income rises during this period.

This works in much the same way as a personal loan frorm a
bank (see bank loan), but in this case the loan 1s
arranged directly with the finance company. Such loans
normally have a higher rate of interest than a bank lcan

Some HP agreements may also be arranged directl; with a
finance house.

The value of the savings certificates remains the sare
during the life of the certificates. Interest is paid on
the value of the certificates with an additional amogq&,,

dAoi
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paid after five years. {See also Index linked savings
certificates).

FRIENDLY SOCIETY =~ Friendly societies provide a wide range of benefits for
BENEYFITS members in need. The most common of these is a sickness
benefit provided for a member or one of the member's
family. Some friendly societies provide a scheme whereby

a pension is paid on retirement. {NB This is not an
employer pension).

GIRO - See Post Office Giro.
GRANNY BONDS - See index linked national savings certificates.
GUARDIANS ALLOWANCE - A weekly state payment for someone who takes an orphan

into the family. 1In exceptional circumstances this may be
paid if one of the child's parents is still alive but

cannot care for the child. It is paid by payment book.

HIRE PURCHASE - This is one of the most common means of purchasing goods
by instalment. The goods are hired before they are
purchased therefore, unlike many other types of loan, the
goods are not actually owned until all the instalments are
paid plus a nominal purchase fee. This type of loan is
normally arranged by the shop where the goods are
acquired, and the instalments are paid to the shop.

HIGH STREET BANKS - These are the normal banks such as National Westminster,
Barclays, Midlands, Lloyds. Their two main accounts are
‘Current' and ‘'Deposit’.

HOSPITAL SAVINGS SCHEME- These are run on a commercial basis to provide financial
aid in the form of contributions towards medical
applicances or weekly payments when sick. Eg Hospital
Savings Association (HSA), Hospital Saturday Fund (HS5SF).

AOUSING BENEFIT = This 1is a collective nam
assistance given with hou

HOUSING BENEFIT).

IR e T~ Lol
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e used fo o
sing costs. (Also called UNIFIZD
The assistance is given in the form of
i. Rent Rebate or Allowance (3ee page 111}
ii. Rate Rebate (See page 11t}
iii. Housing Benefit Supplement (See below)

To obtain these benefits the individual can apply to the
local DHSS office OR local authority office.

HOUSING BENEFIT - The benefit will give assistance to rent/rate payers

SUPPLEMENT receiving rent/rate rebate/allowance, The supplement is
in the form of an increased rebate/allowance.
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INDEX LINKED NATIONAL -
SAVINGS CERTIFICATE

INDUSTRIAL DISABLEMENT -
BENEFIT

INDUSTRIAL INJURY -
DISABLEMENT PENSION

INDUSTRIAL WIDOWS' -
PENSION

INVALID CARE ALLOWANCE -

INVALIDITY ALLOWANCE -

INVALIDITY PENSIORN -

JOB RELEASE ALLOWANCE -

The first index linked 1ssue, known as "Granny Bonds”,
allowed people of retirement ‘age or over (65 men, 60
women) a form of 'inflation proofed' saving by index
linking to the Retail Price Index. Index linking 1S
agsumed as long as the money is not withdrawn for 12
months. 1If the money s kept in for five years there 1s
an additional bonus. The age bar was lowered and with the
second issue, the <certificates became available to

anyone. (see also Fixed Interest Savings Certificates}.

This can be a weekly pension or lump sum gratulity,
depending on the degree of disablement arising from the
industrial accident or disease. This benefit 1s normally
paid when entitlement to Industrial Injury Benefit stops.
However, as this benefit or pension may be received even
1f the person does not give up work 1t can be paid from
three days after the accident or development of tne
disease. As a pension the benefit i1s paid by payment
book .

See Industrial Disablement Benefit.

An Industrial Widows' Pension can be claimed by a woman
whose husband died as a reéesult of an industrial accident

or prescribed industrial disease.

Invalid Care Allowance is a benefit for people of working
age who cannot work because they have to stay at home to
care for a severely disabled relative. There are no NI
contribution conditions but, in general, married women and
people receiving certain other benefits do not qualify for

this allowance. The allowance 1s claimed through tte
local DHSS office.

Invalidity Allowance is paid in addition to Invaladity
Pension if the person becomes incapable of work while they
st1ll have a reasonable part of their working lives before
them {i1e up to age 60 men, 55 women). After retirement
age (65 men, 60 women) people who have been receiving the

allowance have i1t included in their retirement pension.
Paymant is weekly by girc or payment book.

Invalidity Pension is paid in place of Sickness Benefit a1f
a person continues to be incapable of work after 28 weexs
(see Contributory Invalidity Pension, Statutory Sick Pay).
Men aged 62 (60 if disabled) or over and women aged 59 or
over, who are full time employees and who are prepared to
leave work before retirement age, can claim this
non-contributory weekly benefit, provided that thear
employer agrees to replace them with someone who 1s
registered as unemployed.

37
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LOAN -

LOCAL AUTHORITY -
SECURITIES

MAIL ORDER AGENT -

MAIL ORDER DIRECT -

MATERNITY ALLOWANCE -

MATERNITY GRANT -

MATERNITY PAY =

MOBILITY ALLOWANCE -

WP1001-10258

See Bank loan, Finance House loan.

Investing in local authority securities is a way of
lending money to the LA at a fixed rate of interest, over
a fixed period. The securities are renewable although the
interest rate may not be the same.

Mail order agents are often local part time agents who
work on behalf of the mail order catalogue companies (eg
Universal, Littlewoods). Mail order companies offer a
wide range of goods, nearly all available on crediz.
Someone can choose what they want from the catalogue, and
the agent completes an order form and sends it off to the
company, the goods being received by post. Payment is
usually in equal instalments over 20 or 38 weeks, longer
for high amounts. With many companies, the credit price
is competitive with cash shop prices.

This refers to mail order services advertised by a company
in a newspaper, magazine, eg Reader's Digest, Automobile
Association or in a limited item catalogue. Anyone
interested in the advertised gocds contacts the company
direct and receives the goods through the post. Regular
instalments are then paid direct to the company. This is
different to arrangements through a mail order ayent.

Maternity allowance 1is a weekly benefit, paid by giro,
usually for 1B weeks, starting 11 weeks before the baby is
expected. This allowance is paid in additioca to HMaternity
Grant if the mother was working and paying full NI
contributions at some time during the fifteen months

before the baby was born. The husband's contributions do
not count.

This is a lump sum paid for each birth to help with the
general expense of having a baby. It is payable in nearly
all cases of confinement where either the mother's or the
husband's NI contributions allow entitlement. It is paid
by giro chegue to the mother. Generally to gqualify for
Maternity Grant, a mother to be will have to be present in
Britain for at least 26 weeks out of 52
confinement.

before

Under the Employment Protection Act a woman having a baby
who normally works for her employer eight hours a week or
more, and has worked continuously for at least the
previous two years, is entitled to this pay from her
employer, as long as she continues working up to the 11th
week before the baby is due. Payment is in cash {paid
weekly) for the first six weeks after the woman stopped
work. Maternity pay is less than normal pay.

Mobility Allowance is a benefit to help certain disabled
people to meet their additional transport costs. It is
paid by payment book every four weeks. Mobility Allowance
should not be confused with MOTORBILITY which 1s an
independent voluntary organisation for the purchase or
hiring of vehicles at preferential rates.
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4 JRTGAGE =

- T

MORTGAGE TAX -
ALLOWANCE
{M.I.R.A.5)

{ NATIONAL INSURANCE -
CONTRIBUTIONS

e

NATLONAL SAVINGS
BONDS

NATIONAL SAVINGS BANK -

'

A mortgaye 1s a lean for the purchase of property. The
loan can be taken onout [FOm various organisatinns eg
building society, local authority, bank. The size of the
loan 1s usually worked out on multiples of yearly salary
{often 2-21/2 times depending on the lender's policy).
The borrower, 1n most cases, will have to provide a
deposit for the property (say 10%). Mortgage arrangements
vary in the amount of interest payable and the tax relief
that can be claimed. Most mortgages are one of two types,
either interest and principal or 1interest only where there
15 an endowment policy covering the prancipal. (See
Option mortgage, 'Top Up' mortgage).

In April 1983 a new scheme was introduced whereby tax
relief on 1interest can be given by the organisation
granting the mortgage rather than Inland Revenue via PAVE
tax coding, etc. The scheme 1s not universal and not all
institutions have adopted it. Under the new schame the
amount of interest paid to the building society, etc, us

[ Ny I Y thoe = T
reduced by the amount of tax relief due.

A NI contribution 15 a regular contribution by individuals
to enable them to obtain wvaracus national 1nsurance
benefits. All employed and self employed persons (earning
more than a specified minimum amount) are reguired to pay
a NI contribution. Some non-employed persons may also do
so. There are different classes of contribution depending
upon employment status.

Employees pay class 1 contributions which are deducted
from their wage or salary. There are three levels,
contracted into the state pension scheme, contracted out
of the state pension scheme (1f the employee 15 in a
private pension scheme) and a reduced rate paid by married
women who were paying into the scheme before Apr:il 1978.
{(The reduced rate entitles them to fewer benefits}.

Self employed pay class 2 contributions on a regular basis
and class 4 on an annual basis depending upon profits.

Non-employed persons may also pay voluntary contributions
under class 3.

a "4
There are two types- Income Bonds and Deposit Bonds.
Income Bonds pay out a monthly income based on interest
while Deposit Bonds accrue the interest until reguired.

This was formerly the Post Office Savings Bank. There are
two types of account; ordinary accounts and investment
accounts. The investment account offers a higher rate of
interest and longer withdrawal terms than the ordinary
account. There are no cheque books for these accounts,
for both types of account customers have a book in which
all deposits and wathdrawals are recorded. It 1s possible
to transfer money from a National Savings Bank account to
a National Post Office Gairo account.
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NATIUNAL SAVINGS
CERTIFICATES =

NI RETIREMENT PENSION -

N1 SICKNESS BENEFIT =-

OLD PERSONS PENSION/
OVR d0s PENSION

ONE PARENT BENEFIT -

UPTION ACCOUNT =

PENSION FROM PREVIQUS -

EMBTOVEDR
A AL AtV b h N

POST OFFICE GIRO -

There are two types Index-linked which are described under
that title and ordinary. Ordinary certificates have an
issue number eg ‘28 issue'. They are normally for a
period of 5 years.

This is the basic state pension for retired people {ie men
aged 65 and over, women aged 60 and over). The rate of
this pension depends upon the record of NI contributions
during working life., It is paid weekly by payment book.

This benefit is paid to people who are incapable of work
due to sickness and have satisfied certain NI contributio
conditions. Sickness benefit is paid for 20 weeks while
the person is incapable of work. The benefit is c¢laimed
by filling in the NI Medical Certificate and sending it to
the DHSS Office. Payment is by giro chegque, weekly. From
April 1986 it will be paid only to those not qualifying

e VAT e o VA ke mamce ML ol. Thaes)
L1UL D0oF (088 OLALULOLY OlCA radY ).

The basic NI retirement pension 1is conditional on the
record of NI contriburions. 0©Old Persons Pensicon is paad

regardless of the NI contributions record.

In 1981, Child Benefit Increase was renamed One Parent
Benefit. This benefit is paid teo single parents, wnat-
ever the reason for them being single parents (ie widowed,
divorced, legally separated or single}. As this 1s an
increase in Child Benefit for single parents, the perzain
must have been entitled to Child Benefit in the first
place for at least one child who lives with them. It is
paid weekly or every four weeks by payment book.

See budget account at a shop or store.

A pension from previous employer is based on contributions
m

de by the employee to the employer's pension fund or
upon contributions made by the employer on the employee's
behalf.

This is also known as National Giro. When making a
payment by Giro, the Giro account holder either fills in a
transfer form and transfers money from his account to
another Giro account, or he makes use of a standing order
to another Giro account. Apart from these two methods it
is also possible to make payments to a non=-Giro account
holder on a Girc cheque. Giro cheques can be cashed by
non-Giro account holders at a post office or paid into
bank accounts.

There is alsc a Post Office Giro deposit account.

-
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PRIVATE SICKNESS -
SCHEMES

RATES -

RATES REBATE -

REDURDANCY PAYMENTS -

RENT ALLOWANWCE -

RENT REBATE =

RETIREMENT PENSION -

SAVE AS YOU EARN -~

e
— e

Private sickness schemes can be run on a commerclal basis
or on a private basis by workers 1in an undertaking. Ey,
Hospital Savings Association, Insurance Companies.

Rares are a tax on all kinds of property (commercial and
private) levied by and paid to the Local Authority. The
money from rates yoes towards paying for local services of
various kinds. The amount paid in rates depends on the
rateable value of the property and the amount in the pound
which the council decides to levy 1n a particular year.

Some people with low incomes who are liable to pay rates
may get relief towards paying them by the Local Authoraity.
Owner occupiers or tenants may qualify for this. The
amount of rebate depends on the income of the person
claiming, the size of their family and the amount they pay
in rates. The rebate can take the form of a refund or a
reduction of the rates payable. There may be variations
on this in individual caircumstances. ({SEE ALSO HOUSING
BENEFIT).

Under the Redundancy Payments Act 1965, an employer 1s, xn
most circumstances, legally obliged to pay a minimun lump
sun in redundancy money to any employee who 1s made

redundant after working continously for the employer for
at least two years.

The amount of the payment depends upon the age of the
person when he is made redundant, the number of completed
years service (over the age of 18) and the weekly earnings
at the time of redundancy. Redundancy payments under the
Redundancy Payments Act are distinct from severance pay or

money in lieu of notice.

A benefit administered by the Local Authority for private
tenants to help with paying their rent. To qualify, the
income of the family has to be below a certain level. The
amount of the allowance depends on the size of the family
and the amount paid i1n rent and income recelved. The
allowance takes the form of a cash amount. {SEE ALSO
HOUSING BENEFIT).

A benefit administered by the Local Authority for council
tenants to help with paying the rent. Toe qualafy, the
income of the family has to be below a certain level. The
size of the rebate depends on the number in the family,
the amount paid 1n rent and income received. The rebate
takes the form of a reduction in rent. (SEE ALSO HOUSING
BENEFIT).

See NI Retirement Pension.

Save As You Earn is a National Savings or Bualding Society
scheme whereby a person agrees to make sixty regular

monthly contributions (from a £4 minimum to a £50 maximum)
over five years.
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SECOND MORTGAGE -

SELF EMPLOYED -

SEVERANCE PAY -

SEVERE DISABLEMENT

ALLOWANCE

SHARRES -

SHOP RUNNING A CLUB -

SICKNESS BENEFIT -

SICK PAY -

SPECIAL TEMPORARY -
EMPLOYMENT PROGRAMME

(STEP}

STANDING ORDERS -

A second mortgage is a loan usually arranged for a large
item of expenditure (eg, home improvements). The
distinguishing feature of this type of loan is that 1t
uses the person's home as security, consequently the rate

of interest is likely to be less than other types of lony
term loan,

Someone is self employed if they work on their own account
instead of drawing a wage or salary from an employer. It
includes anyone who is responsible in their work only to
themselves {Tax is not deducted at source by PAYE but paid
direct to Inland Revnue}.

This is general term covering payment for loss of office
or money in lieu of notice.

Paid to people who cannot work because of long term
sickness and who do not qualify for Contributory
Invalidity pension because of too few NI contributions.

A share in a company can be bought by an individual
thereby making him a part owner of the company. Interest
(dividend) is paid from the profits of the company to
shareholders.,

This type of club is normally run by a small shop mainly
for toys, clothing and household goods. 1In many cases the
customer has to make a number of payments to the club
before being entitled to make a purchase. Usually the
payments are not earmarked for any specific item, but can
be used to purchase any goods sold by the shop.

See Statutory Sick Pay. NI Sickness Benefit.

See Statutory Sick Pay. NI Sickness Benefit, Employers
Sick Pay.

This programme provides temporary work for adults who have
been out of work for six months, in the case of 19-24 year
olds, or twelve months for those who are older. Those

Ing nart ava emai R

taking part are paid the rate for the job subject to a
maximum limit. Projects are sponsored by Local
Authorities and voluntary organisations and are designed
to improve the local area. The programme is run by tne
Manpower Services Commission. The programme is currently
being replaced by the Community Enterprise Programme
{CEP).

This is an arrangement that can be made with a bank to pay
regular bills. The bank can automatically pay the bills

on prearranged dates and deduct the amount(s) from the
person's account.
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STATUTORY SICK PAY - Employees receive SSP from their employer for the first 8
{SSP) weeks of sickness in a tax year. This 1s followed by NI
Sickness Benefit paid by DHSS. From April 1986 SSP will be
paid for 28 weeks followed by Invalidity Pension.
The payment is subject to various conditions including
length of service.

NE. SSP should not be confused with payments under a
company sick pay scheme.

STOCKS - Usually refers to a block of shares (see shares).

STRIKE PAY = An amount paid by a Trades Union to its members who are on
official strike. The amount pald varies between unions
and depends on the circumstances of the strike.

SUPPLEMENTARY BENEFIT - This is the basic Soccial Security benefit designed to
prevent anyone having too little to live on. There are
two kinds of Supplementary Benefit, Supplementary Pension
for people over retirement age and Supplementary Allowance
for people aged 16 to retirement age. The amount 'of
benefit that can be received depends on a means test of
needs and resources. Payment 15 made by giro or payment

book. Supplementary Benefit may be paid with other
benefits.

SPPLEMENTARY RATES - These are additional rates levied by the local
avthorities. They are normally levied in the second half
of the financial year. They are normally encountered

duraing periods of rising inflataion.

TECHNICAL AND VOCATIONAL TVEI 1s the name given to a scheme whereby at 14 years of
EDUCATIONAL INITIATIVE age children can drop some academic subjects and replace

(TVEL) - these with work orientated subjects eg information
technology. The idea of the scheme 1s to better prepare

children for work.

'TOF UP' MORTGAGE - In cases where a building society does not grant a full
requested mortgage to cover a partaicular property the
balance may be provided by another organisation eg, an
insurance company. The payments on this type of mortgage
are usually made separately, to the organisation granting
the additional mortgages.

TRADE UNION PENSION - A proportion of some Trade Union contributions are put
into a pension fund, which is paid on retirement. This 1s
not a pension resulting from being an employee of a Trade
Union. '

TRADE UNION SICK PAY = Some Trade Union subscriptiocns include an element which :is
put into a sick fund. Members of the union who are sick
can claim benefit from this fund, provided they meet the
necessary requirements.

TRAINING OPPORTUNITIES People over 19 who have been away from full time education
SCHEME (TOPS) - for a total of at least two years after age 16 can apply
through Jobcentres for a TOPS course to learn a new skill.
The lengths of TOPS courses vary according to the skill
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TRUSTEE SAVINGS BANK -

TRUSTS -

TURNOVER -

UNIFLED HOUSING
BENEFIT -

UNIT TRUSTS -

WAR LOAN -

being learnt. While on the course people are paid a basic
weekly rate. An earnings related supplement may also be
paid depending on the person's NI contributions record and
earnings in the relevant tax year.

Until recently the TSB was similar to the National Savings
Bank and was closely controlled by the government. It was
also organised on a local basis. Today it is organised in
much the same way as a normal high street bank, eg
Barclays, Midland.

A trust can be set up with an amount of money, to benefit
a certain person or a group of persons. A trust has to
have an object or clearly defined aim. A trust is managed
by trustees for the benefit of those for whom it was sct
up, ie the beneficiaries of the trust. Trustees are
legally required to invest in suitably safe investments.
There are two basic types of trusts; fixed trusts, where
a particular person or organisation has the right to
income from the trust, and discretionary trusts, where it
is left to the trustees to decide which of the possible
beneficiaries should be paid income.

A company's turnover is the value of total sales [(1e total

gross takings) during a specified accounting period,
normally a year.

People out of work are entitled to claim Unemployment
Benefit if they have worked for an employer and paid full
NI class 1 contributions. Self-employed people and
married women who pay reduced NI contributions cannot
claim, To maintain receipt of the benefit, the person
must register for work at the employment exchange. The
maximum length of time benefit can be received is one
year. Payment is by giro.

See Housing Benefit.

Unit trusts are trusts that are set up for the purpose of
investing money in a wide range of undertakings, to get a
good return for the peocople who have invested (ie bougnt
units) in the trust. These trusts vary in the types of
investment made and the method of providing return for
investers. Often a proportion of money paid is used as a
premium for a life insurance.

A war loan was a way of investing in government stock
primarily for the war effort. B5Such loans, some of which

are still outstanding, were generally at rather low rates
of interest.
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WAR ULSABILLTY PENSION -

WAR WIDOWS PENSION -

WATER METER =

WIDOWED MOTHERS
ALLOWANCE -

WIDOWS ALLOWANCE -

WIDOWS BENEFITS -

WIDOAS CARIINGS -
RELATED SUPPLEMENT

WIDOWS PENSION

YQUNG WORKERS SCHEME -

YOUTH TRAINING SCHEME
(YTS)

This pension can be paid to individuals injured as a
result of a state of war or other designated military
action. Additional allowances that may be paid with this
are unemployability supplement, constant care allowance,
comforts allowance, educational allowance, clothing
allowance, exceptionally severe disablement allowance.

This pension is paid to widows whose husbands were killed
1n either of the world wars. It may also be paid to
widows of civilians who were killed in the second world
war. The pension 15 not normally affected by other
income,

This 15 a meter measuring the consumption of water. An
individual 1s charged for the amount of water used rather
than paying for water through a general water rate.

This 15 paid to a widow when Widows Allowance ends (1ie
after 7 months from husband's death), 1f the widow has a
dependent child under the age of 19. It 1s paid by
payment book weekly and 15 subject to the husband having
met NI contribution requirements.

widows Allowance 1s paid for the first 26 weeks after the
husband's death 1f the woman was under 60 when the husband
died or he was not getting a Retirement Pension when ke
died. The allowance 15 conditional on the husband having
met NI contribution reguirements. It 1s normally paid by
payment book.

A series of benefits that a widow may be entitled to after
her husband's death. See Widows Allowance, Widowed
Mothers Alliowance, Widows Pension.

See Earnings Related Supplement.

Widows Pension is paid to a widow when Widows Allowance
ends, 1f the woman was 40 or over when the husband died or
when Widows Allowance ended, provided that there 1s not a
dependent child under 19. The pension 15 subject to the
husband having met certain NI contribution conditions. It
15 normally paid by payment book.

Under this scheme the Manpower Services Commssior
subsidises an employer for employing a young person who
has been registered as unemployed. The amount of subsidy
depends upon the wage paid. Thas 18 not a state benefit

- zn e

4as S5ucn.

Tralning can cover up to two years and takes place on the
job or at college or school.

Payment is by allowance.

Xnown as Youth Training Programme in N Ireland.
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NOTE

COMMUNICATION FROM THE DEPARTMENT OF EMPLOYMENT
MAY 2, 1986

“Diary Codes

Expenditure shown in diary records covers cash and cheque payments only Each diary code may
occur for any spsnder in the household The code may also occur in both weeks of record keeping and
more than once within ona person’'s weekly diary record,

Diary expenditure 18 aggregated into a personal product code which in tum bacome
ode eg

part of the
househoid product co the value of code 122P for each spander forms part of code 37

w
o

When we take on budgets onto the computer the procedure adoptad to work out ths weekly figure 1s
as foliows-

{8) All diary record books are punched separately for sach week
{(b) The computer divides the value of sach itam for sach weaek by two and then sums the total for
each indvidual item thus reducing ali vaiues to weekly equivaients.

| can also confirm that this s the standard procedure and that the data for all previous years inctuding
the year 1977 was recorded on the same basis.”

Form Na OA80 (JUL 91}
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ReCORD 25 Pace A0,

2

To all households (Ask hoh or wile)
ornroury (1nNA) @it
11 Do any households besides your
own househoid live at  ...................... \\\]
........................... _..... (quote address) YES . ey 1 - Ask (8)
No_. > 2 - Go to 12

L

NoHHATAD (18)
(m) How many other housenolds live at this Ql iAa -—7
address? - _ — B i - Goto 13

12 How many of the following rooms do you have in your
accommodation {that is those rooms at this address
which you own, rent or occupy rent freei?

Prompt all rooms and enter number in first
column (a) of grid below

13 How many of the following rooms are

(a) Occupied solely by your household?
(b} Shared with othel household(s)?
{c) Let or sublet?

Prompt all rooms and enter number in
columns (8)-(c) of grid below

(a) 1) ()
b Qa2 or 133 Q.13(b) Q.13(c)
L USED '
LINE{  SOLELY ROOMS Té’fg"g
NO. | BY . SHARED SUBLET
| HOUSEHOLD =

Bedroom ..., 1

|
Kitchen 2
Scullery used | NO SCULZDINOSHICU L
for cooking 4 3 (31)a383

|
Living roorn___,: 4
Rooms partly
used tor I
business .. 5
Rooms used
only for .
businass —_— 6

-_-_— A —< =03 -

Bathroom ___..,]

~T 30D

Garage

Other rooms .
(specify below)y, 9

1)



To sl househoids {Ask hoh or wite)

14 In addihon to the rcoms you have
just told me about. are thare any
other rooms In this rateable unit
(describe un:t from 98)7

(a} How many other rooma?

To sl houssholds {Ask hoh only)

15 How many years have you lived
at this address?

H lous than one yeat, probe for
no of months, ¥ known

(FalD
Months (if less
than one year) \S 2’

0!



To all houssholds

(Ask hoh or wite)

18 Do you rent of do you own this accommaodation?

include caravan, mobile home
or houseboat

{a) Do you rent your accommodation ...

Running prompt

trom a Council or New Town Corporation

(Include: Scottish Speclal Housing
Assoclation, Northem Ireland
Housing Executive)

from a housing association

Page Ao 4

Rents __
Owns = o
Neither —_—

from someona else unfurnishad

or furnished?

{b} Do you own your accommodation ...,

Running prompt with a mortgage or loan

of outright?

Caravans, moblie homes and houssboats
being purchased to be coded &

(¢} Do you receive your accommodation rent free?

{d) Does anyone outside your househoid pay
rent on this accommodation on your behalf?
{Exclude local authority or D.H.8.5.

rant rebate/rent allcwance/housing

beaneft - sae 17-27)

() How much rent did they pay

lagt time?

Yes

No

{H) How long a period did this cover?

(M1} Does your

employer pay this rent on

your behalf?

Enter
Period code

To renters coded X at 16
or rent free coded 7 ai 16(c}

{®) Is your tenancy dependent on your job?

Yes
No

N

INAR 1D

90 (19) ItiuAl

p—

PERIOD CODES:-

{

Week
Two weeks
Three weeks

-1 Four weeks
-2 Cal. month
-3 Three months

-4 Six months
-8 Year
-6 QOther period

- Ask (8)
- Go te (b)
- Go to {c)

- Ask (@)
Specity

spacily period
then ask (W)

F Go to (d}

Go o 24

Probe 1o make
ceriain not
codes 1-6
then ask (d)

arrangement
on eft then ask {e)



Mge AoS
4 5
< P

To all with rented accommodation (Ask hoh or we]) DNA Rent rree__,‘j—___] - Go to 24

17 Are you recaiving a 100% housing q

benefit (rebate or allowancs) for your rent QA oPcC
from your local authority or your local Dept Yes | ? Ses (8) or (b)
of Health and Social Security office? No f,‘a‘l) 2 A ). coto e

{s) For aN local authority tenants with 100% i
housing beneftt obtain (I)-(ill) below ! !

from the local authority office DNA Non-council mnanla_,‘ ' - Go to (b}
I

N
RRI0O m
&1A) &
() Rent payable - > ) n

PERLOGTA
(GTB)QHG | §it code 9,
specily l:"ﬂml:l

{) Rent includes 1 [

Include rates, water rates, heating eic
H Included In rent payable

() How long a period does this cover? Enter
Pariod code _

| Rates? Specity mw.:n.mt1

n

d

i

) ——

i W Rates & - Spacity amount

d S Rates? h

u

a

| «——

P Heating? - Specity amount_

r 2

o COK (EA

- il —

P

t Other (specify)? Specify on left
and enter
amount below

J
(b) To all non-tocal suthority tenants with 100% housing benefll, : !
ask {) and (W) below

RRIOCO [P
M How much rent does your local authority -m’ Q (@]l
or DHSS pay on your behalf? > - Go to (ll)
)
Inciude rates, water rates, heating etc INA 168 (611) !
H included In rent payabie QI G2 - Go 1o 23
(i) How long a period does this cover? Enter If code 9,
Panod code specity period
Go to 23

PERIOD CODES -

Waaic -1 | Four weeks - 4 | Six months -7
Two wesks -2 Cal month -5 Year -8
Three weeaks -3 Three months -6 Cthar penod -9




To all with rented accommodation

who pay all or part of their rent (code 2 at 17) (Ask hoh or wite)

18 How much rent did you actually pay last
time (including any rooms you sublet)?

PAGE ADL

Include rent paid for caravan, mobile home
and houseboal

19 How long a period did this cover?

20 Do you have a rent holiday?

{a) For how many weeks of the year?

Enter
Period code

21 Did you receive housing benefit/rent rebate/rent
allowance from your local authority or your
local Dept. of Health and Social Security
office in connection with your last rent
payment? )

(») How much was the housing benefit/
e a

& b b feomd m e on o ma S
ferm (eUaw s rgn anvwalive s

RENT REG

Yes . » - Ask (a)

N 3) 820 § G2
- Ask (b}

[Exclude rates rebate - see 28§)

Q2lAa,
{b} How long a period did this cover?
(c) Was the housing benefit/
rent rebata/rant allowance deducted from the

last rent payment?

]

-

{f) s the amount for rent you mentioned earlier

before or after deduction of the housing
benefit/rant rebate/rent allowance?

22 Does the rent you mentioned include any

Running lighting cleaning
Prompt  heating lift
hot water gardener
T.V. licence or any other services?

RRHm*rokemn);,

]

Enter
Period code .|

returned direct to you in
a lump sum, that is by
cash, cheque or giro?

- Go to 22

REVT,BAR
(1) @2l | ~Ask22

and enter

RENT1'INSV {nmounu
- Goto 23

Exclude gas/slectricity

Type of service

budget/credit schemes
which would sppear at 53

Ask 23

PERIOD CODES:-

Week -1 ‘ Four weeks
Two weeks -2 Cal. month
Three weeks -3 Three months

Six months
N
Tedr

Other period -

1
o

[
o

Specity below



FAGE HAOT

7

To.ﬂwhmbdmmodﬂq(e%aodxuu) {Ask hoh or wite) . Wk p

23 Does the rent inciude rates? Yos "’Jﬂ 1 ‘13 -Go o 25
No () : Q23 §- ask 24

To all households

axcept those coded 1 at 23 (Ask hoh or wits)

24 Do you pay rates on this accommodation?

(s) How many times a ysar do you pay rawe?

(b) How much did you actually pay last time in rates?

- Ask (a) and (b}
-Golo 25

No ot times

To all houssholds (Ask hoh or wile)
25 Did you recelva any housing benefit/
rates rebata from your local authority
or your local Department of Health
and Social Security offica in connection
with your last rates /rant payment?

(a) Was the housing benefit/rates rebate deducted

from your last rates/rent payment?

Il How much was deducted?

[Froco et

_[cn.)n |2$A2|

RROOAMOK(A2A) |
625 830N Sy e

(M} What penod did this housing benefit/ Enter
rebate cover? Period code
RRDOPEDK(A3A)
DK Q 25
}
1 i
I |
(W) Was the amount you pald last ime in 3
rates /rent, that Is (See 18, 24)
before or after deduction of the rebate/ Before RATESBAR § coge at teht and
housing benefit? Afer 4) SRSAGf ek 2¢
Specily documents
[ Interviewer Seen by interiewer 1
to code whether
documents Consulted by nformant 2
- Not consubed 3
PERIOD CODES -
Week -1 Four weeks - 4 Six months -7
Two weeks -2 Cal month -5 Year -8
Thres weoks -3 Three months -8 Other period -9




To #il houssholds (Ask hoh or wite) '
(Check that 25 has been ssked)

28 )n the last 12 months, that is since ...
have you had any housing benefit {rates
rebate} refunded direct to you, that is
lump sum in cash, cheque or Giro?

(s} How much was the amount refunded?

RLSRAMOK(@ALA) '
826A2 TS d

(b} What period did the housing Enter
benefit/rebate cover? Period code .
RLSRPEDX [1)_
DK

{¢) In which month and year did you

receive it?
Enter month

and year as
two digit code

Ask (a)-{c}) snd
(d) Have you recsived more than record answers In
one lump sum rebate in the left hand margin
last 12 montha? . See 27

To all with housing benefit (coded 1 ot 17
or 1 st 21) and/or rate rebate (coded 1 at 25
or tat26)  (Ask hoh or wite)

27 Did the rebate/aflowance include
Housing Benefit Supplement?

{a) How much Housing Benefit
Supplement was Included?

(Ioa n) QMR

(b) What period did this cover? Enter
Period code

Code ai left and
Housing bene# supplement.  Specity documents ask 28
interviewer Seen by interviewer ............ T o,
lo code whether 5 tad by informant ......... 2 e,
documents:
Not consulted ..................... 3
PERIOD CODES:-
Week -1 , Four weeks 4 | Six months -7
Two weaks -2 Cal. month -5 Year -8
Three weeks -3 I Three months 8 | Other pericd -9 |

M)



To all houasholds (Ask hoh or wile)
o, g
28 I3 your accommodation connecied 1o the

mains sewerage?

28 Do you pay ssparate water and/or sewarage raws?

WACS RATE

Yes - Ask (a) and ()
No (80) , 229 f.coro
WRATEFER
{a) How many tmes a year do you pay %) Q19A
water and/or sewerage ratas? No of times
| i
Iwame PR l
() How much did you actually pay iast ime (gs) [\ )ﬂﬁ
in waler and/or sewerage rates? >
* I ]
1 | |
3 In connection with this accommodation | i
do you pay any of the following 1 |
i '
Running ground rent beiow and
prompt  feu duty (Scotiand) Yes 10 any enter amounts
chisf rent No to ali
sarvice charge
compulsory or regular
. mainenance chargss
sile rent (caravans)
any other regular payments?
Type of charge
and amount
What nerod did this cover?
Type of charge
and amount
PERC I €
Code ILH) Q30 5 ¥ code s,
What period did this cover? period | specily p.ﬂod1
' Type of charge
and amount
PERCIOGF
Code GRO] || code 5.
What penod did this cover? perod DQJ') specily podm'.l_l
See 21
PERIOD CODES -
Weak -1 Four weeks - 4 Six months -7
Two weeks -2 Cal month -5 Year -8
Three weaks -3 Three months -6 Other penod -9




To all who own with morigage or loan
(coded 5 at 16{b)}

Exclude second morigages not fov the purchase

oi this accommodaiion (see §§)

0 Page Ao

(Ask hoh or wife)

DNA Coded 1-4sttbe— [ N | -Gotod
6 at 16{b), i

31 Did you get the morigage or loanto
purchase your accommodation froma ...................

or 7 & B at 16(c) ! !

Building Society ..
Local Authority .

Running prompt Bank
Insurance company_y.
Cther source?______ - Specify on
loft
Spacily .o
32 Did the last morigage or loan
payment you made cover ...... prompy Merest only? > MORT(TYPE | . aek 33-35
Pt nterest and capital/principel? —o J(1V8) 2Q32 J- Go 10 36

it more than one morigage for
purchase of accommodation, record
detalls of other morigages in left-hand margin

To those where last payment covered (Ask hoh or wite)
interest only (coded 1 a1 32)
33 How much did you pay last time
as interest on the mortgage or loan?
Enter
34 How long a period did this cover? Period code

35 is there an endowment policy covering the
repayment of the capital/principal of the
mortgage or ioan?

(a) How much was your last insurance premium on
the endowment policy covering the capital/
principal?

- Ask (a)-{d}

Specily on

loft how
principal covered
and go to 41

{b} How long a period did this cover?

(c) Has this insurance premium been
included in the amount of interast
you mentioned earlier (see 33)7

{d) Was the insurance taken out

Enter
Period code ..

o (23a) 53582

before April 18847
Aprit 1984 or later?

PERIOD CODES:-

Week -1 Four weeks
Two weeks -2 Cal. month
Three weeks -3 Three months

- 4 Six months -7
-5 Year -8
-6 Other period -9




PAGE A1l

11

To thoss where last payment coversd (Ask hoh or wile)
interest and caphal/principal (eodod I XD

38 How much was your iast
instaiment on the mortgage or loan?

37 How long a period did this cover? Enter
Period code

38 How much interesd did you pay cver
the 12 months lor which you have figures?

INLI2ZMOK
(mnxmw—*»:j
|—» Beginning Month mm

{s) What daies does this cover?

Enler month
snd year as
two digit code

Ly Ending

39 For how many ysars have you had the
morigage/loan you have just old me about?

>
miTRUNOK(123@)  © _.E - Ask 40

&39 2, | !

40 How many years does the morigage/loan stil
have to run?

(xRl
RKO 2. DK - Ask 41

Code at left
Morigege DEYMeN Spechy documents and wok 41

Interviewer Seon by interviewer 1

lo code Consulted by informant 2

whether 4

documanis Mot consutted 3

PERIOD CODES -

Week -1 Four wesks - 4 Six months -7

Two weeks -2 Cal month -5 Year

Three weeks -3 Three months -6 Other panod -9




To il who own with morigage or losn

4t Has standard tax reiief on the

42

morigage already been deducted

fram the payment you just mentioned?

Did your {ast payment on the morigage/loan
which you mentioned earlier, that is

{see 32 or 38) include other amounts such as
insurance on the structure of yowr

accommodation or a morigage

protection policy?

{a) How much of your last payment

FAGE AL,

12

(Ask hoh or wite)

was for. & Insurance of structure?
Enter period
Period coversd? code
individuat S
prompt
| i
Mo otection policy? « Ask period
» Morigage pr policy A
Enter period H code 9,
Period covered? code . = Mspecily perlod
: | Now ssk when
i , bolicy taken out
| 4
| 1
Policy taken out !
batore April 19847 INCMDAT
April 1984 or atter? o B(1341) 04245
Ask 43
PERIOD CODES:-
Week -1 Four weeks - 4 Six months -7
Two weeks - 2 { Cal month -5 | Year -8
Three weeks - 3 | Three months - 8 | Other period -9

=



]
To sll households (Ask hoh or wile)

43

Do you pay any (other) (nsurance pramium on
the structure of this accommodation?

(a) How much was the last premium?

13

STRINS [ ask (a)-te)
(140)2QY3 |-Gotoas

(b) How long a penod did thie cover?

{c)} Does this premium alsc cover
contents insurance?

¥ premlum covers structure and conlents,
and Hems cannot be separsted, ssk

{) Insured value ol house

Enter
Penod code ____

Yes
No

- Ask (1)-(1)
- Goto 44

ACCOM VAL
. I4t) & el

(i} insured value of contents

To

45

all households

Do (any of) you pay any (other)
Insurance pramiums on the fumiure
snd contents of this accommodation?

{a) How much was the last premium
on the furniture and contents?

- Ask (a) and (b}

{b) How long a period did this cover?

Do (any of) you pay an {(addibonal) insurance
premium on any kind of personal possessions?

Include Exclyds
Jewellery, furs cars
cemeras, boats maintenance contracts

caravans (it not sampled address)
TV {(exciuding maintenance contracts)

- Go to 45
|
Perc149
e coe 4 J1SO) QL B fcess :-...t..,1
| —

INPERP
(81)2 Q¢S

- Ask {a) and {b)
- Goto 48

(b) How long a penod did this cover?

Enter
Penod code

Ask 48

PERIOD CODES -

Weei -3 | Four weeks
Two wooks -2 Cal month
Three weeks -3 Thres months

1o — ek

=~

- 4
Year
Other peniod -

-6

. (3
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To all households . Ask all spenders
SR

46 Oc arny oft vou fay premiums on any Ife, death

5: endowment pohcies? RECORO&

Record delais
Inciude: Yes . LAFE 1 1NS |- in grid beiow
Personat pension, annuities, education, No R (I Slng Q“‘ . Gc 1o 47
house purchase andowment, morigagse protection,

fixed term assurance, death and burial
Exclude:

National insurance RECORO o l

Purpose of policy
eg Housae purchase endowmant
morgage protection

MONTGAGE

I E—

Ii If coce 9,
|

When taken out
belore April ‘84
April 'B4 or later

Amount pard

specity perind

PROTECTION
POLICY. e

HOUSING
ENOOWMENT. .
fpoucy —17

LinSPnO (154R) BL4b 2.

- Ask 47

47 Do (any of) you regularly pay premiums on other
policies such as personal accident or private

Record details
medical insurance? - grid below
Inciude: - Go to 48

Friendly Societies sickness insurance, sick ¢lubs, Private medical
Insurance schemes such as BUPA, PPP eic, Animal insurance

Exclude:
Car, moter cycls, house contents or psrsonal possessions

Insurance, hollday insurance, works sick clubs RfC.OR Q = 2

I Per ho. I I item I Purpose of policy Insurance mmpanyT If code 9.

specity peniod

paying NG

PerRsonAL

PERIOD CODES:-

Week -1 | Four weeks . 4 | S months 7
Two weeks -2 Cal. month 5 Year -8 |
Three weeks -3 [ Three months - 6 | Other period g |
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To a¥ households Fsk all spenden
| -4
48 |n your (part of this} ; RECDRD S VYl 0€
accommodalion do (any of} A {1 P— o - Ask (a)

(nlﬂ)zﬂl.}fl - Go to 49

you have a TV sat, video
recorder home computer
or TV game?

No to all_ >

Use separata column for sach nem and person

RECORD 13,

mmm @m--—

1 1 1
3 3 3
4 4 4

Hem No

{s) Do you have a televizion set?
video recorder”?

1
Use separale 2 Aok ()
cotumn for home computer? 3
each item TV game? )
and persgn

| 1 t 1 |
Yos o —m ' 1 1 1 - Ask (1)-{H)

{b) Do you rent ii? Q g ! ! Ask ({}-{)
No l’ENTEO n ‘6}2 B 2 2 - Go 1o 4%
'

{1} Do you pay the rent by |
— regular payments

1o a renlal company? . - Ask (1)-(H)
Prompt slot meter? - Go to (c)
other {Specity}? SpeciHy on
loft and
Specify 1) I i I V .
2 l i I | : sek (i)-QUN)
1 I | I i
3} i i [ ! !
| | I I 1
4 [ p 'L p 1 E 1 £ p |
- Ask ()
H code 9,
specity period

—_—

———
- Go to 49

L Stot meter (coded 2 ot (b{1))}

{c) Did you get a robate when the

meter was last cleared? - Ask (I)-(W}

-Goto 48

{) How much was the rebate
before any deductiona for hire S A (l'l ) 3) m
purchase or credlt purchase? - Ask (1)
I

@) How long a penod did

this cover? H code B,
specity period
- Ask 49
PERIOD CODES -
Week -1 Four weeks -4 Six months -7
Two weaks -2 Cal month 5 Year
Three weeks 3 Three months - B Other pencd -9
! -~
=



RECORD S
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To alf households (Ask hoh or wile)
49 is there a telephone installed , £ p
in your (pert of this} accomodation
your Yoo INA 102 |- ask (a0
Exciude disconnecied ielephones. . Go to 80

{a) How much was the last account/advice
you paid to British Telecom including any
Installation charge you may have paid?

i no account submitied or i account s lase

than minimum quarterdy rentad charge, specily
why below

(b) How long a period did this cover?

|
{c) Did anyone outside the househoid Yes TELDISON |- ask m-u
shars the cost of the account? No (%I)EQQHC - Go o 50
b

M What was your share of the account?

() How long a period did this cover?

() Was the other part paid by
a business or organisation?

To a¥l spenders Ask all spenders

50 in the last 12 months, that
issince ............, have (any
of) you bought a T.V. licence?

No (265)28 SO | - Go to 51

(a) How much have you paid

for your T.V. licence(s)
in the tast 12 months?

PERIOD CODES:-

Week -1 Four weeks - 4 Six months -7
Two weeks -2 Cal. month -5 Year -8
Three weeks -3 Three months -6 Other period -9

IV
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To sll houssholde {Ask hoh or wile)

81 In this accommodation do you
have

Include Beme owned,
a washing machine?

|
rented, supplied by n
employer of avaliable d
for continuous Lse )
v a fridge-freezer (that s 1 |
. 2 deep freeze with its ﬂ
cll own door combined Yas (TNT oA
with a refrigerator
"] aiso with its own door)? No (-'m Gs‘ 2
»
i
a saperate refngerator?
-]
r
e t ]
m 4 separate deep ireeze? Yes 1A 166
]
t N°::{I‘tw)205lql - Ask 82

52 In this accommodaton -
do you have full or

partal central heatng by slectricity?
' 1 Include storage hesters
n
d i |
| 9.5? Yes l"ﬁ i Is.’ | Sae (2)
L ]
. No 1€18)2QS2 2
d I |
'}
s SOl fuel? Yos wvA 11583
b No 15120523
p I |
roan Yes INA 1 ISR
. No— N1 00208240 |,
Beeeebesesanial | ASK (8]
P | ]
' vYes but DK tusi? 181€
@S2 S .
1
] ]
1 1
1 L
To all with ol central hesting DNA (Others)_— N | -Gotos3
1 I
i

L
(s) Have you purchased any oil for the

central heating In the last 12 months? Yes OV PRCH § . aw ()
No 1%2) 2QS2A!1] - Go 10 53

, oW EX
(} 'What was the total expanditure
on oil in the last 12 months? S szﬂ 2

OVLEXPPDX (1‘83)'@ s
e@s21 A3 T

+J‘



18
To all houssholds (Ask hoh or wite)
£ p
53 Do you have gas, electncity or both Gas only 0 1 Q i - Ask (a)
supplied 1o your {part of this) accommodation? Electricity only AN 2R 3] -Gom
W 'F - Ask (a) for gas
Both 3D 0 and then (b)
Neither 4 - Go o #1
i ]
1 ]
(a) Do you pay for your gas by
Siot meter* - Go o 84
Running Account -Goto 55
Prompt Board Budgeting Scheme - Go to 58
Or by some other method? Specity on left
and go o 55
BPBCIY . . e
*includo meter owned by landlord, but exciude
matsr with own key
{b} Do you pay for your alectricity by
Siot meter* + @ P  [Coloss
Running Account 1 2 .'.ZD -Go oSS
Prompt Board Budgeting Scheme w?s3I ZFk Go to 58
Orb
- y soma other method? ® 4 Q_J -f' fg:e‘l.l! :".':"
SPBCIY. ... e O L= W
—
(N. Ireland only) 63;
COCD. > 5 W s []-Goto85

*Inciude meter owned by landlord, but sxclude :
meter with own key )

|
|
1 |
1
|

To those paying by slol meter (coded 1 at 53(a) or 53(b)) !

54 In the last 12 months, that is,
since ............ have you received a rebate Gas. Yes QH %1 - Ask (a) & (b) for gas
for gas/electricity? Mo 0DC 2
| {
Elec. Yes 1 Ask (a) & (b) for
No 2
Gs— 2 - Go fo 81

{s) How much was the last rebate before
any deductions for hire purchase
or credit purchase?

(b) How long a period did this cover? Gas. Entar period code

Eiec. Enter period code

Check tc see il
55-80 apply. ¥
not, go to 61.

PERIOD CODES:-

Week -1 | Four weeks - 4 | Six months -7
Two weeks -2 Cal. month -5 Year -8
Three weeks -3 Three months -8 Cther period -9

(o



To thosa paying by accounl or some other method {coded 2 or 4 at 33{a} or (b))

{Ask hoh or whe) ‘1

55 How much did you pay for
gas/elecincity in your Inst accoum?

Include units consumed, slanding charge,
matar rent and Installation

Exclude rent of sppllances
hire purchase, ioane snd regular
malntenance charges

Gas . = . 4

EtectriGily e

To those paying by board budgeting scheme
(coded J al 53(s) or (b}} {Ask hoh or wile)

88 How much was your last paymen! under this scheme?

87 How long a period did this cover?

58 How much was the charge {or gas/eleciricity ln your lasl

account/advice?

Include unlits consumed, standing charge,
meier rant and Installation

Excluds ren! ol sappllances
hire purchass, loans snd reguiar
maintenance charges

Gas

Electneity _ >

Gas Enter period code

Elec Enler period code

Electricty 4

To all paylng by account or some other method (coded 2 or 4 st 53{a) or (b}
To all paylng by board budgeling scheme (coded J at 53{a) or (b))

59 How long a period did this cover?

80 Wha! was the date of your tast account/advice

Gas

| 1
1 I
| !
1 1

Enter period code

Bec Enter penod code __y,

» Gas Month

(as shown on the account/advice)?

Enier monih
and year a3
two diglt code

Gas
Interviewer Seen by interviewer
to code Consulted by nlormant
whether
documants Not consulted

Year 19

R8Ok (A4
@bo 2

— Elec Month
0 O,
Year 19 WP
. > ;

A133 0k (2048px 2,
Qbo

Speclty documents Electricity

Seen by interviewer
2 Consulted by informam
3 Not consulted

i code 9,

il code §,
specity period

¥AGE A9

Go to 59

Code below
then ask 61

Specily documenis

-0



RECORD 1y PAGE Alu

— 20
To all househoids Ask all lpendeu

PR —
User separalé column lor each yemic e 27 2 pirsnn

f———— ——
" Use separate '
column for
| each vehicle |
and narson 1
ang person |

&1 Do (any of} you al present own or

have the continuous use of a: Car__.._  »
VMan_____
Running Motor cycle . Ask
prompt Moped ... o {a)-(
Other molor
Per. NO._........ SPREIY. ..ot vehicie spectly? .
None of these .. - Go to 63

(a) How much have you paid in vehicle
licence(s) (Road Fund Tax) during the

it nil, code below
last 12 months for the

..................... ? and go to (d) )
ftype of vehicle) ) l

{b)} How long a period(s) did the amouni(s)
cover {eg year, six months)?

If code 9,
specity period _

{c) When was the vehicle licence las!
renewed by you?

Enter month
and year as
two digli code

{d) How much have you paid in
vehicle insurance during the last

It nil, code below
12 menths for the

....................... & and go to {f
ftype of veMucin) i

{#) How iong a period(s) did the amount(s) cover
(eg year, 3 months, calendar month)?
it code 9,
specity period
{f} Did youownthe ..................... or
ftype of vehiche) OWNe 5 ) - See 62
did you have continuous use ol 1?7 caninuous use . CDN’TUSE a3 wF . See (g)
............... * g

To all whe have continuous use of car DNA, Others {owned cars:’
all vans, motorcycles, |

mopeds etc.) i . See 62

(g} !s the car provided* for your !
cantinuous use by ‘

Running  your employer

*Exclude cars Prompt
spouses employer Ask 6
purchased po ployer sk 62
wholly or other specity?
partly from
smoployer ¢ ‘
' |
To ail with cars DNA. Others (vans, i 1
motorcycles, [ : ! |
62 Does an employer provide* mopeds etc.) N ! N | N N ! - Go 1o 63
you with any petrol for )
private matoring* ™ in this car?

*Provide = pay for, Yes - Ask (i)
supply free or No. . Go 1o 63
refund expendilure

**Include in private '
motoring travel to and ; I | I i
from normal place of work !
(i) Does the employer provide Some. FE" RPR oV Q‘Sﬁ Qel 2 Ask 63
some or all of the peirol 3

Al 2
expenditure for your

! ina? “7
private motoring /\_)



§3 (Apart from tha vehicles aiready mentioned) at

RécoRp 15 fagé A2l

Fal

To sl housahoidy [Tm o spendens |

any tme dunng the fast 12 months that /s
since have {any of) you owned
or had the conunuous uss of a

Use ssparate column for egch vehicie and person

ocrens [wotarjfees 1 ]

Uss separate
column for |

each vehicle | SCITEMNDO Ham No

and person
(2i1A)Q 63 2 .
Car ..._...__—..
Running A ——_
prompt Motor cycle .
Moped
Other motor
Per No Specily vehicle spacify? .
None of these ___,,
i
- S vahue COCARTAX,
a} How much have you paid in vehicle
lcence(sj (Road Fund Tax) during me(:u‘l)%3ﬂ | ¥ nll, code below
last 12 months for the ____; sndgoto ()
ftvbe of vehicls)
OCARTXNL(219A

(b} How long@b (s atl the amount(s)
cover (eg year, six months)?

OCTAXOAT(22)

{c) When was the vehicle licence last Q‘73C— Month
ranewed by you?

I } I
SNENANEN

Enter month

and year as
two dight code Year 19

ocARINS(222)

{d) How much have you paidin .
vehicle insurance durihg the last Q&B DI > i ndl, code below
12 months for the ? > and go lo 1}
ftype of vabicie) |

OCARINN L@‘-llﬂ)aB NI

{s) How long a perod(s) did the amount(s) cover
{eg year 3 months calendar month)?

P Y W E ¥ .

OCCONT (2 1y)Wesr
Did you own th o
(0 Did you own the ype of vahicle} ' Own— I 1
did you have contnuous use of it? Conbnuous use . 2

PERIOD CODES -

See 04

Week -1 Four wasks - 4 Six months -7
Two weeks -2 Cal month -5 Yaar -8
Thrae weaks -3 l Three months -6 | Other panod -9

2



RECORD 16 " Prce A2,

To all spenders who own or have owned :
a vehicie during the last 12 months DNA J_ N - Go to 8¢
{coded 1 at 81(f) or 83(f)

: Use separate Use separate column for sach vehicle and person
. column for

i each vehicle |
! and person |

84 During the last 12 months, did you
buy outright, that is with cash or
ioan from a nend or relative (any
of) the vehicleis) you have mentioned?

Include bank overdrafts | ) t i

Exciude Loan from organisation,
bank, finance houss or
H.P. (anter at 58, 89)

Van
Running Motor cycie
Other motor

vehicle specity? —~—
Per No.......... Specify..............conens
{a) Was it new or secondhand? Neaw
Secondhand
; | 1 ) i
careopT(229)
(b} When was the vehicie acqulrod& bl"’ 8 Month . .. .. ..
Enter month
and year as
two digh code
"t

1Y '~ ~ n i i
d) Was Road Fund Tax/Vshicle insurance Yas I 1 1 1 1 - Ask (1)

=] 2 2 2 2 . Go to (a)
1 L] 1 i

| 1 | ) 1

CPCTAXAM
O e (BRRRKPL
Tromp CONS AMT (R34

{e) Was anything aliowed for
part exchange/trade in?

cerarTex (A34A)
QENE |

w much w W
o 10? part :xchaa:gae/?razg in? Q 6"" € '1 A MPSOON IPUONY JRSSSURI e (SRS ey B

- Ask ()
- Go to &5




Recoro A5 Page A23

23 1

LT
v "-’h",
To all spenders who own or have owned &

vehicle during fhe iast 12 months DNA ol N Go to 68
(coded 1 al 61(N or 83() —

Use separate I UUse separate column for each vehicle and persgn I

ea‘:i:r::hinzlra
and person o No CSPE RSO (_mgﬂ Qbs | -
CSITEMNO(2350) ! ' : :
Qb S 1 X ltem No

1
65 In the last 12 montha that i3 since
have you sold any vehicles Yes —p
belonging 10 you (excluding the trade in/
parl exchange you mantionad earlier)?

Cods vehicle
below

Go to 66

[+ E—

1 2 3 4
FPaal - T - 1. b

Car 1 1 1
Van G AN o) 2 2 2
Running Motor cycle i 30\ 3 3 3 Ask (a} & (b)
prompl Moped 40 o~ 65 4 4 4
Other motor
vehicle specity? 5 D
Per No Specily h

CSOLOOAT
{s) When did you sell the vehicle? (23‘[) Month >

Enier month Q bs H

and year as

two digh code Year 19 l I I ] I '

{b) Did you receive payment

by cash cheque or gro? Cﬂ E(,PHY Yes Ask (1)
(_Q‘bg ) Go 1o 66
QeSS 81

cRECAMT(23) Q653 2.

() How much did you recewve?

Ask 85

To all housahoids

Recoro 8|+

68 Have you received any refund(s) of
vehicie hcence during the last 12 months?

VETAXREF (2K1)
Q.EJ‘:’L- 1 £ p 1 £ D:E p + £ Pl

(8} How muchvwea;':w‘erﬁ Eomndg?@_%l.p
67 Do (any of) you hold a currant weekly or BE! QBI ! QS v

Record delails
season tickst lor any form of transport for Yes e in grid below

which you yoursell paid mcluding any you ( N to 68
have bought for a child? SEASON Tk 211- ° Goto

Whers seascn ticket is for combined modes of transpor, Qb"‘ 1
specily modes, eg bus/lube, bus/rail, etc

Exclude payments for railcards, school bua
or train passss (nee 82) and O A P concensionary R E COR O g S

fare passes (see 80 on income schaduls)
H code 9 Amount pald | I OFF I
speciy penod ¢ USE

STAMT?
(45v)

Qb1 s
—

Per No
i

vrRAeRN) (10 a) JR 66 |

Ask (a)
Go to 67

Ask 87

Mode of transport
eg raii only bus only
rad/bus/tubs combined

TRAINONLY — |
TUBE oMLY - 2
TRAIN +TUBE-3
BuSomLy — W
BuS+Tud€E~ S
FTRAIN ¢0US

TRAIN | BuS TU8E-7

OTHER —

Par No

zsg‘l

<TPERNO (SR RET 2.

En o0 efwmsepb1 6

Ask 68 ~

sh




PaGe A2

Recoro S9 . 2¢
——————,
CReDF Use separate column for each person
To sil houssholds Ask ali spendens | (210 A)
68 Do iany of) you at present Qb% I . . .
have a credit card such as Per. No.
Access. Amencan Express, Barcleycard
Diners Club, Trustcard, etc? Yos o
No Ask 89
CREDCARD (2100
G632
] DO NOT KEY ]
| Q.88-72
1‘ Code ail that apply using Use saparate coiumn for each arrangement
! _separste column for each arrangement
Per. No. ISUURRURINN ROTUURUOIOY RUPOPRRUOTS NP Lo Lol
69 Are {any of) you at present
making regular payments to any No Yes Yes Yeos Yes Yes Yes ——
of the following:
Individual a bank for a personal 10an,
Prompl {that 18 a loan given originaily for =
specific goods or services)? X 1 1 1 1 1 1
a tinance house? > X 2 2 2 2 2 2 tht 70
S’
an organisation granting a
second morigage? > X 3 3 3 3 3 3
your employer as repayments of alcan? 4 X 4 4 4 4 4 4 ]
{include rapaymants deducied from salary)
70 Are (any off you al pressnt No Yes Yes Yos Yes Yes Yes
paying instaiments under & hire purchase .
or credit sale agreement? X 1 1 1 1 1 1 « Ask 71
71 Are (any of) you af presend -
paying instaiments to any of the following: No Yes Yes Yeos Yeos Yes Yes
A budget or option account at a shop e
or store? (Exclude bank budget sccounts) . X 1 1 1 1 1 1
Individuat ANy other shop running a club? > X 2 2 2 2 2 2
Prompt 4 Maii Order club as an agent
or threugh a friend or relative? > X 3 3 3 3 3 3
- Ask 72
Any other Mail Order organisation? a0 X 4 4 4 4 4 4 —
A Check Trader? » X 5 § 5 ] 5 5
Exciude loans, h.p. and
credit sale
Qther person or organisation? > X -] 6 ] 6 8 8
SPECHY e e e —
Exciude credit card arrangements
72 Have (any of) you made a down r Rapromp!
payment on anything on which you 89-71 and
have not yet paid an instalment? Yes......... Y Y Y Y Y Y specify type
of srrangemen’
No oo X In next column
rchoek back 1o 60 1o see H 73 applies
Check back 1o 70 1o ses H T4 applies
!l'ﬂomhw'mr:"mlo1 Check back 10 71 to ses If 75 applies
Check back 1o 88 o see ¥ 8836C
|_to ba left with Informant




ReCORD M Page A25

25

To sl spenders whh lnstaimenits
coded 1 4 of 88

Use saparate column g each nem/service

Per No 4

LiTemnNO !
(12n)@73 2—
Lo CPDE (3128

Suggest consulting agreemant or Code from
paymanis card belors asking 72 Q“’S 3 [.1°)

Lo AmT (1W)
Q13 A

73 (») How much was the loan?

Exclude interest
P NY s ¥ fmr\l’.\ (-1
T J}

WOAMWIRE & worw
{b) How much waa your last
repayment on the joan? o > Ask (c)

Enter il cods 9,
{c) How long a period did this cover? parlod speacity period
code

LoanDAT (2872)

{d) When did you obtain the loan? Month P It mora than 3 months belore
Q'T?: Ol Interview go 1o {»)-(j)
Enter month snd year
as two diglt code
Yaar 19 « i leas than 3 months belore
inlerview ask (1}-(i) then
(®)-0

1} How many repayments did you
onginatly agres Lo pay?

LorigPAY(28Yy) I l I 1 | | | | |
(i} How much was the onnlnailv Fa L e 'S -
— S voS

agreed repayment?

() How oken did you
originally agres to make aach Enter Il code 9,
payment? pefiod . speciy pariod
code
I 1
(#) What iterns or services did you J
obtaln with the loan? uwTeMAu R@."l"')

Usa a saparats column

ior sach lem/service - s F PRV IR Y
covered by loan | OFF USE ) . sl " LQum_(L‘l‘l nJ
r . Q13 €2
(D Was the liem new or LNO |TEM (me)ow *
second hand? Q3F S/hand
DNA
{g) Whai is ths typa of irm rom
which the llem or servce was
obtained? > 4
{h) How much was the cash price | AACal l{d-ud \[ | | [ | | I I
ot (the goods or undco)?_h‘;_'l:&,l_&_w
Include Down paymaent Q‘13 H - =

Part exchange

O o ereraae v L PARTEX (2€0),

QM3

{J) How much if anything did
you have to put down in addiion
o the amount borrowed?

{excluds pari exchange) &13 5

Ask 74

PERIOD CODES

Loan detalis SpecHy documenis Week 1
Two weeks 2 | Three months 1
:nlorvlnwer Seen by Interviewer 1 Three weeks 3] Sx months .7
°h°‘::"' Consulted by informant 2 Four weeks 4 Year B “
:.:,....:_.- Not consulted 3 Cal month 5| Cther perind 9



RECORD €

Yo all ap..nﬁarl with instaiments
coded 1 8t 70

Per. No. .,
HP1TEMNO(28 A
Suggest consulling agreement or
payments card belore asking 74 & Yy 2 Hem No

Nols: Where a downpayment {or parl exchangs) has baen
made but instaiment nol ye! paid, plesse compieie sit
quettions excep! 74(e) and (1),

74 (a) What (items o services) did you
optain under the hirg
purchase/crecit sale
agreemeant?

uoTemA(288) Q- 14A 13
HP QUAL(18SA)THAL

(b) What is the type of firm from which the
item or service was oblained?

{c) Ond you buy it new HPNEWOLD(W New 1 1 1 1
or second hand? g:“-l- c S/hand 2 2 2 2
- 3 3 3

~—’
{d) How much was the cash
price of {the ilem/service)? 1]
Exclude: Interest Q"ll.', n
Include: Down payment
Part sxchange
() How much was the last instalmen
you actuatly paid? . 1]
(291) 6y e€
{fy How long a period did it code 8,
this instalment cover? lpoclly period
) HP m‘r (Qqs) i obtained within
{9) When did you abtain the Q-"_} q Month tast 3 months, ask (h)-(0),
itemn or service? » others go o 75
Year. 19
wmarecaers —B T TT TT T
(h) How much was allowed in part exchange? —,
(I} How much was the down payment ( )
(excluging part exchange allowed)? 1q s a‘u* '
(j) How many instalments did Hpm'q 'N (.?‘q‘)
you or-glnally agree to pay‘) % ......................................................................
Q7
s oA m ILIT D
originally agreed instaiment?
Q1 k
() How ohten did you onginally It code §,
ajree to pay each instalment? specify p.ﬂod_l
]
! ...................................... | — —
Credit detaily Speclty documents
Intervlewer Seen by inferviewer ..., ..., T
‘o cade Consulted by informant ... 2o
whether
documents Notconsulted . 3 d

(')' -




RECorD 14

To all apenders with arrangements
coded 162l 71

27
| Use separate coiumn for each arrangement I
. am . -EfA Y l LN —
E E: I I ' I I I
Per No B"E“ k w‘j he
[ L] 1 i
cLuBirNo (300 ) —r === ]

cose o | CLUBCO JOE (iwoZI Q1S3 | |

75 (a}) What 3 the name ol the firm to which
your payments are made (through an agenl)?___..l l, j
i
1

£ p, £ p, £ p , £ p

cummoaess 5T 1] 1] [
(b) How much was your last payment? —_—

[¢) How long a period did
tris paymeant cover?

ii code 9,
speclly perlod

{d) Have you oblained any goods during the Iast

month 18 since {the date exactly a calendar _

month belore Intarview) from (name of fim)?  Yes 1 1 1 1 Reczord
deialle

WB qu (:304) Q-..IS-OI © 2 2 2 2 balow

i 'Yes , complels box below using a separale

line for sach lem obtained i “No ' ask 76 RECoRD 80 m

Descnphion of goods oblaired
Remise as lar as possible |l ciahing wate whsther for
adult or child 21 & sex H child give age

Entar day
and month sy
2 diget cade

Cash prica OFFICE
£ B USE

I N I I O I B D
[ Elaebudocs [ T- T+ T ]

cruia PN (3ok-A) Q15 oA

[ Eee
|'_ .
L
I

Week 1 Todr weels 4 ‘ S'x months 7
Two weeks -2 Cal munth 35 i Year 2
Threa weeks 3 Three months - & | Qther period g

!
}
LLuB sco%r;)';
|
Cue QUAL(30%R) 81508

Page AL

-+



Fage AS
F (]
To al households | Ask all spenders l Q eCO RD 2 g BAN K Aacs 3 A Q161

78 Do (ary of) you have current Yes - Ask {8} + {b)
accounts or bank budget accounts? NO ey -GotoT?

ﬂﬁr I\R D g ! l “Use separate column for each account and person I

(a} Do you have a current account? . 5
a bank budget accounl?..;

Ask (b} for
esach account

Prompt: All currant and bank
budgaet accounts at high strest
banks and Mational (Powt Office} Giro BANKSER

{b} Have you paid any bank sarvice charges Yes )
on any of thesa accounts in the
last 12 months? No »

- Ask 1) and (il)
- Go to T7

) How much wers your bank service charges,
excluding Interest, from this |ccoun| in the
last 12 months, that is since..

Include ail accounis mﬂmm (
Ao al

{il} was any parl of this amount
tor business purposes? 1 1 1 1 - Ask {ai}

BSCBusP@B)Q‘lws — 17 - 2 2 2 l-Gotwor

{al) About what proportion would be for business?

(

- Ask 77
77 Apart from any of the items } have already asked ECORD Record delalls
you about, do (any of) you pay for anything by g_ A Yes_____.; = in grid below
standing order or direct debit through a bank, .Goto 78
bank budget account, National (Post Offica)

Giro or building society? F(E(_'_DRD “Ki— =181 4 STOR ('RIL)QT'I ]

Exclude credit transiers T

if cods §,
specify pearicd

Purpose Aut hila A igtion bership, eic.}




PAGE R29.

™ Recorp 25
78 Has any member of your household PR €S (3\‘1 n) Q_l%

acquired anything tree of charge
on prescriphon dunng the past

seven days ending yesierday7 Yes V - Agk (n) & (b)
Exciude Neme acquired on RECORD 91. No 2 -Goto 79
prescripiion seseon lickels

(a) Who scquired the items?

To all households {Ask hoh or

(b) How many ems did
they acquire?

79 Has any member of your housashold H
had any fres wellars milk Yaa N o 1 - Ask {a) & (b)

dunng the past seven days No.. 2 - 60 10 80
ending yesterday? Rec0R )] qfl.
P«I £l :mgl ¢y | ol | I
(8) Who received the milk? » No RV T b 3
(b} How many pints dwd
sy ecae g seven Jrasm Jlucrd{@de [:I
FRsCmiLk (31204)

as.

80 Has any member of your household &Ecm D S Q ?o
had any ires schoot milk Yeo3 - Ask {=) & (b)
Acrermm Hua sl e . -

ning the past seven days N - . Gas B3
onding yesterday?  RECORD 93. g IS

No
{a) YWho received the milk? > :'I.::h';:g m @Qa B

) How many pints dd ‘
s sk yosday? M (323) ]| a%oe I:] see




" face A30.
RECORD 2§

To all with children

ol siste schools DNA. No state school children | N | - Goto83
81 Have any of your children at state SCHm enLS (,31.1'
schools had any school meals during the & 3 } Yes - Ask (a)-{(c)
past 7 days ending yesterday? No - Go o 82

RECORD 9l

(a) Which child?

(b} How many meals has
each child had?

(¢} Were the meals free? SMFREE (31
& 2lc l%g

{d) During the last seven
days did you pay for a
of the meais? &nl OLW @Qg) Y“:E I I I I Ask () & ()

Q'GIDI. - Go o 82

-Go lo 82
- Ask {d)

{I} How much did you pay

Poﬁm‘l’
for each child during the past @‘)ﬂ )Q?l DQ

saven daye ending yesterday?

() How many meals does
this cover?

Include: school caleteria and fixed
priced maals

Exclude: school tuck shop

RECORD 2§
travelled to or from school by bus or SCHTRQV C33|

train during the past 7 days ending ng Yes - Ask (a)}-{b)

82 Has/have your child{ren) at State school

yesterday? BEQ%D qh No - Go to 83

Per. No.
(@} Which chid? » of child

RAN
J
{b) Did he/she travel free? SCT‘RFREE @| & - Go to 83
) PR No - Ask (c)
yesterday did you actually Cazle) Ol

ay for T any o7 ine travel’ NIT T N F N Aiiey B8 1 1 All[l,-"j
::I 2 I I I I - Goto 83
t
p , £ p, £ p £ p

£
() How much did you pay STPAYmM(E33

for each child during the past
seven days ending yesterday? Q 8 lc.'l hd

(i) How many days does
this cover?

()
3




Page R3I

N
To sl households Ask all spenders | Req;go QS GRANT (,33 s)
83 Have any of you (or your childran under 18) Q?3
received any education grants maintenance Yes - Ask (8)
grants or scholarships during the 1:51 No N . Go 1o 84

12 months, that 13 since

Exciude parental coniribution RﬁCORO 83 .

Use separate column for each grant and person

(#) Who 1s/was receiving the grant__________ Per No

{b) is/was the source of the grant

GRANTSOU (3347)}— 2ol —»
Q% G Overseas?

(¢) What 18/ was the curent annusl . @A\ F €

value of the grani excluding [eos?

~ (338)Q %3¢

{d) Whats/was the current snnual "7
vatue of the grant including fees? RAVINC 3

Q%D

{») Are you (or your children) stll ! ' 1 1 I
recetving tha grant or scholarship?

GRANTSRE (3ho
Q 3¢

]
{N How much of this was/is being/wili be I | | | I | I I I
paid direct to you (or your children)
by cash or cheque? W (0]} R >
Bw) QL3 F ;LLJ'—I—'I—‘—’—L"

{g} Is the grant lor attendance at
a state or private establishment? !

esTTVPE (42) — o ﬂ-
Q % q Private? 2 2
(h) is the course you (or your COR'TY m
children) are attending
“' Up ans‘}clu ing ‘A’ level :F 1 I I I I

Abova ‘A level 2
DK

- Ask ()

W
[~
(2]
w

(1} What is the name of the 1 | ] I I
exammation you {or your
children) will take?

| - Ask 84

-
L]

L.



32 .
To ail househoids Ask alf spanders }

B4 In the last 12 months that is since ............ have (any ofy
you paiud any of the foliowing for yourself or your
¢hildren in this household?

Include parentsi conirbution RECDRO Q S

It child aged 16 to 24 and currently living away
trom home and recelving full- or pani-lime

aducation, enter detalis st 87-92. Eouc;ees (3%) Q?'i'vn | .

{a) Have you paid any lees or
maintenance for any educational Yes
courses at any level but
excluding leisure classes?

RECODRO 91

_) t - Ask (-(vD)
NG o 2 - Go to (b}

(H) What was the annual
amount paid?

{IH} Is/was the course at a s;gt'tr

% - X
private establishment? State? 1 1 -
EDC&STT‘/ QRHb) — Fvaer 2 2

QYYAS . ;

{iv) Is/was the course you (or your ! ! ! ! !
children} are/were attending ! ;

e r. ’ Up to and including ‘A’ level

Above ATevel —

BRbA)ARLAL o* .

o whatsmenameotie | e t
examinalion you (OF your  deeeeeec e [
chitdren) will take? ol S IIS I I IR TT LI

T(3u6E),

{vl) Are you {of your EI:LICST“ % 5
children) currently Yes D 1
attending the course? No 2

Qeyn -1

(b) Have you paid any fees
for any {othar) course or
private tuition such as

nursery school, play schoot, gg ‘ORO Q.S

Uerll‘lg smmmmg mualt..

nding lessons, weekend or LE } 5 C FE e Ca""h') &m’l-ﬁ

evening courses of other Yes - Ask ((}-v)

leisure classes? REC_ORD % . No - Go to {85) —t

Exciude membership fees,
playgroup, day nursery.

Use saparate column for each course and parsan

iy Who is/was aftending the course? ___ Per, No. L‘E '$CP m Qi Bz

LEIDSCQYTV @l“"l B) item No. 2

Q3U|33 1 p, £ ‘ l3‘|s |

{i) What is the total nt t ? '! Ssc')ﬂmﬁ‘ral
is the total amou
paid n the last 12 months? 3 Q-
{ill} 1s/was the course
At a state establishment? _____ ¢
Lfl SC-EST(sLFQ)N a private establishment? ___,

dividual
a4 6s prate waon? S

(lv} What is the subject

being studied?
Le 15CSRT (8349
(v} Are you (or your -—
children) currently m 66 No A

atlending the course?

)



AAGE A33,

R
To all househoids Ask s spenders | Recoro AS
85 (In addition to the courses F'TCOLARSE C3 H’q B)-
you have told me about) are
you af present atiending any G_% S
parl time courses ata Yes 1 - Ask (8)-(c)
state educational establishment No 5 - See 06
for which you do not pay fees?
OV m e mem 0D
KE(COKL M.
{(») Who i3 attending <
the course” APer No L‘lr&ﬂuoll ('3 Hﬂ C.)I (nlfs_ﬂl I l
Pr yremuo (349 o)
QgshA 1 !
{b) s the course [ , 1 ! 1 )
P (Bye 4356
Up to and including ‘A" level 1
Above A level
DK? » 3 3 3
e ——
{c) What is the name : i ' : !
of the examination
you will take? r
—- - San B8
To ail housshoids with a R—-—O- = Q !w
member aged 14-18 who Is
coded 4 (stale secondary)
o 7 (non-advanced turther
sducation up to ‘A’ level)
ot Q 8, front page DNA. Others aged balow 14 or over 18 _..[_ N —I - Go o 87
‘._'.#; .
Fvamol (Gnua F)I Qg6 ! I l
Tver o (3 l+¢|q) o
Q8ba : . . , ,
86 is the course you | ' 1 I I
{or your children) are i i 1 1 | i
atiending part of 1 1 i | |
the technical and P! ! f ! !
vocational sducational I ' ! ! ‘
inttiative? ! ! ! ! !
4 Yos I i I 1 I 1 I 1 I
Tvel (‘3 N9 H) No 2 2 2 2
O 3 3 3 3 - Ask 07

Qg6 3



*

ol

.

(oG FRAME AS AT

ReCor0 25, PhAce A3k
Educational Income and expanditure wfqmp‘r (3 Sb) Q. %_1

tor non househoid membars

87 Have you a child sged 1B 1o
24 outside this househoid Yos _ .. » 1 - Ask (8)-(N
who is currently receiving full or No » . Go to 83

part-time education?

ReCORD 28 -
{#) Ring person nummrM‘)——b
Q

(h) Enter relationship to HOH

Use separate column for sach course ard person

pﬂ(‘{% ff IosPe&s&'x (351)

Qe1c

(¢} Full or part-time education

OSPEREST (35‘7’) - ox__.' I 3 L L2 L2 J
Q81 €

(N Enter person number ol parent/
guardisn giving detalls at (a)- P)GM - Ask 38

¢
88 in the last 12 months, that is since ............. '
nave you paid any of the loliowing for the !
child you have just mentioned: !

L}

Include parental contribution 0 ngm'r

{(a) fees or maintenance lor lny(36 S) Yes _—p < Ask (1) & (i)

educational courses at any - Gato 8%

level but excluding leisure
classes? Qggﬂ

OSEDCFEE ‘365—) G 8Cna

() What was the annusl amoun paid?

L}
{H) Was the course at a stats or OSE0ESTY
private establishment? State _ 1
st S I I I P

89 Has your child recetved any education grants, '
maintenance grants or scholarahips

guring 1he last 12 months, that is since ......... .7 Yes 1 1 1 1 - Ask () & (b)
Exciude parental c&lbaﬁor) MRNO—-—+ 2 F3 2 -Goto 92

(a) ts your child slull receiving the gran
L SRR aEseye=s ﬂ R

{b) Is/was the source of the grant ............

0GSourCE(359)
QAR

{c) What is/was ths current annua

grant excluding fees? - Gotlo 90

{d) Wnat was the current annual vaiue of th
grant including tees? - Ask 90
OS&ST'ryg % - '

90 Is your child attending & .. .3

Running University 1
Prompt another state astablishmenl . 2 - Ask 91
or private establishment? 3
91 Is the course ........... O&DRTYPC&
Q. a\ up to and including ‘A’ level T 1 1 1 1
or above Alevel? . .y 2 2 2 2 b Ask 92
oK > 3 3 3 3
92 What is the name of the } —
examination your child will take? O Y R ACILACATTRLEELEE) ERRCEELLILARAARS
.......................................................... li - Ask 93




To all houssholds

5

RecorD 25

Show prompt card A

93 Do you have (have you had) any of these item3s
of household expenditure, which you have mentioned
refunded by your employer {man of subsiciiaryj?

() For each item retunded ask (i} and (1) and

enter details In grid below

m

(n

How much of the sxpenditure you mentigned
dld you have refunded?

How long was the penod covered by

1 |

the retund?

Prompl amounis
entered at
relevant questions

Rent {18)

Aates (24)

[Py focasamn
YRR F BEWE BT

rates (29)

Morigage paymenl
(33 or 28)

Insuranca on structure
{42 or 47)

Gas {53 B0)

Electniclty.
{53-60)

Telephona
(4%)

Roadfund ax__ .  _____p
(61(a) and §3(a))

Vahicla purchase __ »
(64 and £9-74)

—

ﬁ-sPTuofE‘sSni]l &a3 2.

i

BuSREF (363R)

Yas ————p

No to all

Recoro 103

1

Page A3S

QA3

Ank (8}

____.,l 2 I Go io ¥4

l Amaunl I | Penod |

refunded

covered
by refund

A |

PERIOD CODES

week 1 Four weeks
Two weeks 2 Cal month
Three woaeks -3 Three months

4 Six monus
5 Year
6 Other pencd

WO m o~

i

If code 9
specity perncd

Ask 94

25



3
To ol househ Ask sll spenders
o [maeee] o orp S

Show prompt card B

- Ask {a)-(d)
- Goto 95

Did anyone from outside the
housshold give you the money

to pay for any of the housshold
axpenditure you have mentioned?

RECORD 101 .

(s} What was (were) the
itam(s) of expenditure?

(b) Who gave you the money

(oL (21 SO ?

(¢} How much was the amoun
.................. gave you?

(d) How long a period
did this cover?

Were any of the items of

household expenditure which

you mentioned pakd direct

by someone else outside Yas - Ask (m)-(d)
the housshold? No - Go to 98

Exclude drects  RECORD 102 .
by Supplemenilary
benefit

EXGOIR(S1e)
(s) What were the &qs 3

hems of expendiure?

(b} Who paidforthe ._..........cccceeriiniiiiinn T

{c) How much was the amount paid?

{d) How long a period
did this cover?

PERIOD CODES:- };
Week -1 Four weeks - 4 ! Six months -7 |
Two weeks -2 Cal. month -5 Year -8 !
Three weeks - 3 | Three months - 6 | Ofther periocd -9 |

]

(‘/' e

0



RECORD 2S5 FAGe AR,

”

The inlormation on this page should be obtained
trom loce! authority oMice and entersd below

gry (312)Q96 :H
98 Gross Value of rateabla unit(s) covering the housshold >

97 Net Rateabie Vaius of rateabla unitis) covering the household 3

98 Copy from valuation lists

Descrption (Fiat. Shop with flat house with garage st} Locason In bullding

t
!
|
1
|
|
i
|
I
I
1
!
1
I
|
|
|
1
|
1
i
|
|

For all houssholds containing
men aged 65 and over and women aged 80 and over DNA__J N

99 What concessionary bus iravel provisions are provided

I
]
]
|
tor OAP - I

Free bus pass or permit » L Ask 100 and go
Half fare bus pass or permit > 2 Z 1o next document
Fist fare bus pass or permit — p [
Bus tokens or bus bckets o D 4 :') - Ask (8)
Any other type of concessionary i) -y
OAP bus pass? Specily +»1 = 5
W
i i Ask 100 and go
to nexi document
-+
N
No concessionary bus travel provision
In area > 8
| |
| 1
i £ P

S o
) e/ ckets COoNgusSAM (315)RAA 1~ | ] aw 100 amago

to next document



To all houssholds at end of
record-keeping period  (Ask hoh or wite)

100 Were thars any special Circumstances, such as visitors
swaying with you or temporary absences of members .,
. —————
of your household during the past two weeks?

N,

Specity speclal circumstiances

Specily special
X circumstances
below
| L
Y '« Go o next
document




RECORD S6

{a) Areyou
Working anemployee (inc CP ACE t} — >
sell employed or employer ’
‘Employee inciudes

all working regularly for an employer irrespective
of hours warked per week {(include shorl time working),
directors of limited companies

**SeH employed includes

alt working regularly irrespective of number of
hours worked per week,

alao include childminders

Exciude mail order agents and baby sitters

{b) Probe the situation and code below

intending ™ Out of employment but seeking or aboul
o 10 starl work (inc TOPS ATS YYS/YTP o) _p
work Out of employmenl because of sickness
or injury bul intending 1o seek or
about 1o star work »
L -
[~ Sick or imured but not
Not mtendingloseekwork .. _
Working Retired (incl Job Release Scheme) . 4
MNone of these -

t Receiving a wage
CP = Commurty Programme (Greal Britain)
ACE = Action for Community Employment (N Ireland)

e Receiving an allowance

|TOPS - Traiming Opportunty Scheme (Greal Brian)
ATS = Attachment Traimng Scheme (N Ireland)

}YTS = Youth Traiming Scheme (GB)

1YTP = Youth Traning Programme {NH

IN CONFIDENCE Family Expenditure Survey
* a ! \ '
Tl income Schedule
Check that these spenders
have been asked these questions AREA Numg(?,s 2)
e HHNUmMG (384 )
_ Q0O §
To at
Are you doing any kind ol paid work al present?
Include person absent due 1o holidays Yes _ . Y Y — Ask (a}
strikes sickness, injury, or temporarily
isid off, as long as they have a job to return to R X - Go to (b)
Include student 16 or over H working al present
|

Goto2

L

199 (98€) \or bt

Gotod

A
(s



To all Employees (code 1 at 1(a}) and Self- Per. No. Per No Per. No.
Employed {code 2 at 1{a)}

2

Page B3O

13 how many weeks have you don2
requiar paid work in the last

12 months. that1s

since .. L7

Include Paid Holidays and paid Sick Leave | ' |
Exclude strike periods . ‘

To all Employees (coded 1 at 1{a)}

AWFRWRK (388

Have you been away {rom work today?

Yes . - Ask (a)
Probe to find oul whether day of Q03
inerview Is a normal working day — NoO . ~-Goto9
if normat working day and
away from work, code 1 A ULS BDRY (3 81)
{a) Have you been away from Yes r l I I.. Ask (i}-(li)
work lor more than the last Qo'3 A No Goto9
. - s -

3 working days?

(i} Whalis the reason for
your absence’

lness or acciden

Running !
prompt holiday _

strike

other? _. [

Per No. ... ~ Specily.
Per No...... .. .. .Specity

(i) Are youreceiving

full pay from your
empk}yer ?

Running
prompt part pay. of made up pay

no pay?

(i) How many weeks in all have you
been away from work during
this speli of absence?

H less than one week, give days »

Yo all intending to work (coded 3 or 4 at 1(b))

Exciude students, school leavers yet

DNA Others . g N N N -Goto9

to start first job » X X X - Goto 45

i less than
52 weeks
ask {8):

H 52 weeks
or more
goto 9.

How many weeks 15 # since you
did any requiar paid work? —_—

{a) For how many weeks have vou done
regular paid work in the last
12 months. that is since AEE— | L . WA A B, Wy r]  E-Goto9
inciude Paid Holidays and Paid Sick Leave .
Exclude sirike periods —




To aii retired (coded 6 at 1(b)) ¢ Per No Per No Per No

5 Have you retired in

the last 12 monihs \ RETL’Qm ('qu,ﬂ) £ £ £

\hat s since Yes - Ask (a)
QoS No : -Goto4s
{8) How much did you earn trom your
10b {beiore tax) in the 12 months ﬁ 3q
Just betfore you retired? -Goto 45
To men aged under 65 and women aged
under 60 and coded 5 or 7 at 1{b)
DNA Men 65 and over
& Women 60 and over . N N N -Goto 45
s 11 (oYt
YR AT § o1 NU L+
f  Are you prevented from seeking work -Gotog
ecause you are looking after a
sick ar aged relative? No — — » - Ask?
inNR221 (398)Q 07
7 (Astar as you know) are Yo ———— » — Ask (a)
! k?
you permanently unable to worl No —Goto#
(&) Could you tell me why you are
parmanently unable to work?
Per No Reason
Per No Reason
Per No Reason
ReqwWORk (399
8 Have you done any regular paid work dunng
the last 12 monlhs thatis since Yes >~ 00 - Ask (a)-(c)
No . -Goto 45

Car hAw many waaols
O N0W mMmany Wods

-~
L
—r

Include Pald holiday, paid sick leave
Exclude strike periods

{b) What wage/salary did you usuaily

receive each ime you were paid atter ali ( 1
deductions? REG Pny H"w »

(c) How often were you

usually paid? Weekiy — —  p ™
Fortmightly — . gg 2 2
-2 Goto 45
Four weekly —— — a0 4 4
Calendar monthly . 5 § 5 5
Some other period —p 9 If code 9,

S ° specity ;nrk'.mlj

i

< |

Gotod45

-—



4
% Per No |r PerNo | Per No. i
| ‘
To all employees (coded 1 8t t(a}) ‘ : RS : =
seif empioyed (codes 2 at 1(a)) DNA. Codes 5. s ;
unemployed (coded 3 or 4 at 1(b)} 6.0r 7 at 1(b) —"l N N ) N i-Gotods
9 Do did you have more than
one |ob (tor pay or profit)?
one job only »> Y ; Y ' Y ; - Enter details at (a)
maore than one joby » : % ? '~ Enter details at (a)
. then (b)
List all jobs at which informant is currentty |
It coded working and has aiready been paid except for
A g? 5 mail order agents and baby sitters. :
at 1{a) if an amployee and currently working at time ot : i ;
interview and not yet paid {i.e. new job} give . ‘t :
details of current job (and anticipated pay st 10 ! . !
- : i
f coded etc.) | |
3ord it unempiloyed and intending 1o work give - . :
at i(b) E detalls of 1ast job and pay at 10, 38 etc Jd (OCCL\ . ) , :

(a) Most remunerative job \Oc('up (L‘_(b'l) Qﬂﬂl
Per.No.................. ! } :
OOCUPANION ...\ r—h ‘ g
............................. \NQQHO‘F?:} Qo0%A?2 !!»
.................................................................... ' !
|
|

INA2 6 (holy)
quﬂ3 Direclor ____;E

Oecupalion .. ...

Per No. ... ............

_empioyment
status below

i
Director _________ 4!
Per.No...................
OCCUPBLION . ... ..ttt e e e

Code
L employment

Industry.................. B : status below
O OO PP DR | SFEUSE

WoRk STAT (H0S)
Employee QO clq Ll'

—_———
Seltemployed

1 :
2 |_See (b}



(b) Subsidiary job

Exclude mail order agents and baby sitters
Per No

Occupation

Industry

Per No

Occupalion

Industry

Per No

Qccupation

industry

B3os

5
Per No Per No Per No
DNA __p | N N N See 10 or 38
Code
|_empioyment
status below

Direcior
INAQT
ROA B

Dweclor

Direclor —— 5

SuBwkKsTA (Ho1)GHIB2

Employee
Salf emnloved
Sell employed

-
—_——

Code
|_employment
status below

e — o=

IR )

Code
L.employment
i | status below




PAGE 3ot

To all employees (coded 1 at 1{a)) l :
all unemployed (coded 3 or 4 at 1(b)) T—“"____*_" T T TT T

Most renumerative job {coded 1 at bottom of %(a))

: P £ P _ *__ P __
DNA Codedz.5-7at1 _p| N N N - Goto 38

10 On what date were you last paid a wage or salary?

Enter day, month & year

H more than
as two digit numbers i ayear ago,
no further
details required
Go to next
H currently working at time h
of iM-r\.'Ig.-.f and n:.?' yat naid job or 45
{ie new job) give detalls of
current job and anticipated pay.
11  What was your wage/salary, including overtime,
bonus, commission or lips, after all deductions,
the last time you were paid?
12 How long a pericd did your
last wage or salary cover? Week >
Fortnight —
Fourweeks ——  _ p
Calendar month 4.
Some other period ___ - Specify p-ericn:i__l
R Hor 3
13 Did this include a refund of income tax? ’m'x Q E ' (L“ l) |
Ql 3 Yes - Ask {a)
No -Gow 14
(a8) How much was the refund? l H F M
QI3A
It no tax deduc.ed

14 How much was deducted for

low, th
income tax under PAYE? code below, then

ask (a); others go
v to 15

[ Specity on
left reason

| fnoNLL
| deducted, code

. 5 . r—below then ask
&\5 (a) others go to

No N.\. deductions, | 16.
NONING (i)

(&) Doyouusually pay &I S
National Insurance contributions ? 1 1 1

N USUF\L{UN'QjA~——‘F; 2 I , I , I “Goto 16

contribution?




7
. Per Mo Pa No i Per No
Most remuneralive Job {conlinued) t Il
16 Waere there any other deductions lrom ( !
your wage salary such as superannuation Mou CTS ("’u'l'c' 1 :
urion fees Fnandly Society sports il | Iy p (I p ¢ o
ciubs speciaiised pasiimes or IO b
chanlias? Yes

(=

(W SR) nlngm‘"

Superannualion m&‘\mm code
Wse)Qlib 2

D€ OuF (415 ¢) ~sat
Umon less Q lb 3 : :,:;Lm
oeourAmT1S0)

Qb Y

Friendly societies w DFS (HJ s E) ente
‘b S amo:ml

eDFSAMTLISFR 16 &
DeEsc (K154)@16~7nn

and

Sports clubs and enter

specialised pasiimes OEDS CHNIT
(uisH) Ql6 S
DEOCH (HiS1 )R 169
Charities
DEDCHAMT (141577)
Qiblo

Other deductions

DEOCTH (4 16RA)A6 |

Per No Purpose of deduction

Ring code _y

inierviewer 1o code ]
Was Ihe pay shp lor the date shown at 10 —
|

consulted by intervigwer _y. ?
consulted by informant ___. t:ﬂ 3 5
)

Was other pay shp consulted > Q Ika

qaossmy(m‘fi)mgm'l ‘ i .
{1} Whal was the gross wage salary including ~ > 1

superannuation as shown on payshp?

not consulted

= [} -

TSI TG CITRT
DecTwo loubutalaie 1 Lo o

oepriRTly(fley 191618
DEOTHA Joui]oI Q6 20 |

- Record details
below
- Goto 16(a)

Specify below
and enter
_ amounty




8
S — e —— .
Most remunerative job (continued) Par. Nc ‘ Par Np. } Per No :
(coded 1 at 1(a), 3 or 4 at H{b)} ' [ -
i ! Z
: | 4
£ 1] £ p £ p
DNA. If unemployed for
more than 13 weeks (see O.4) ,._.[ N I N N Gotoz1

17

18

Do 'did you receive a mileage allowance

or fixed allowance from your current
(last) employer? anL-Rf C u l?ﬂ) Yes .l ; I I I- Ask {a)

{a) Was any allowance for motoring
included i the net pay off... .. {see 11)
that you received on .. ... (see 10)?

(i) How much was included “..E L

Q f'l H ' : ' i
(In addition to the mileage/fixed
allowance) were there any refunds for

motoring expenses included in the MO‘!'EX QGC (‘-I'H'Oﬁ
netpayoff...... (seeﬂ)lhatyouteoewed

on ... (see 10)? Yes —_——

() How much was included TR I |

>
C ~)
Show prompt card A Q" { L

19

20

Were there any refunds

of household expenditure ( )
by your current (last) empioyer H H EX P ) Nc- l‘l"""l A
ncluded in the netpayof'i ...... (see11) Q lq \

you receivedon ..., (see Yos

i
|
1
¥

No

Per. No. Describe what was covered by refund |

1BUSERMI(H398)0 192 1

RuSERING (439c )19 3 -

________ _IRuserIN3(4390)81y]

ftr agdition to the |
refunds you have aiready mentioned)
did you receive any (other) refunds
for business expenditure OTHRWIN c(HBcj g)
frem your current (last) employer

included in the net pay of €. ... (5ee11) QQO |
you receivedon ... .. {see 10 Yos .

No

and enter
amounts
- Ask 21

[” Specity below
{

Per. No. Describe what was coverad by retund i

_____________ oTHeuSEL (H438)R20 3,
oeuse 3 (Wi3c)Q204)

3




Mos! remunerative job (continued)

(Coded 1 &t 1(&) I or 48t 1(bY)

21 How many hours a week do you usually
work excluding meat breaks and all overime®

M
[N

Or gverage how many hours Of ary) nand

T avy ours

Ly -k

Pace BoA

Par No

Per No

Per No

overlime do you ususlly work in a week?




Most renumerative job {continued)

(Coded 1 at 1(a), 3 ar 4 8t 1{b)) T per. No. cer No ' Per No.

Show prompt card C

23 Was your las! wage or salary . . b
aflectad by any of the followng:

{a) Hohday pay or other pay in advance

Back pay
Different pay rate for unsociable
hours/different shifis

An occasional benus

Irrequtarly paid overtime

Deductions from usua! pay for
N.1. Benetit received

» & 6 6
Tax refund »
Business refunds > 8 8 8

Tax adjustment for previous unemployment
benefit/ suppiementary benetit
received

r
W
w
o

Absence from work because

of sickness
No to ali
(b} Was your lasi wage or salary affected Specify on
by anything else? ~ left and ask 24
OTHR FFEC (}{—15 No - Ask 24
Per.No................... Specﬂ'y(i?’r-,> ...................
Per. No................... Spechly .. ...
Per.Na.... ............ Specly ...
24 Your last wage salary after all deductionswas g ....... ..
Is this the amount you usually recaive {(when
al work}? -Goto25
NO oo - Ask (a)-(c}
INR2S W (426 )21
(a) What do you usually i
receivg each time you
and

(b) What do you usuaily
receive each time you

are paid before al
deductions? MQMM.

- Ask {c)
{e) How oiten are you usually paid?
Weekly
Fortnightly e
Four weekly g
Calendar monthly _g.
Some other period _y, ~ Specify

period a
ask 25




fAce 81l

1

Mosl remunerative job {continued) |
{Coded 1 at 1(8) Jor 4 at 1(b)) Per No Per No Per No

25 inthelas! 12 months have you BC)UU SES (H-?)O) ‘
receved an occasional addition to ‘ g€ 0
pay such as Chnsimas of quaredy
borus or an occasional commission?

and enter
amounts

!
Per No Descnpiion ‘ ! | l

BorousAami (4314)Q251]

Bowus AmM2 (4316)Q253
BowusAm3a(k31c)e28 31

Bovusamy (1310)025 4
&)‘J an! Q"'(gf(?,‘ |3§22 Sﬂ 1 1 1

Running prompt alteriax? __ 2 ? 2 _ See 26

{a) Was this amount

DK 0 3 3

! |
) \ |
To all whose las| pay was not usual (coded 2 &t 24) i

DNA Others _.f N N N -See28
|

26 Didthe usualnetpay of € mUUSmY (H_ ’ ﬂ)

(see 24(a)) include any of this bonus?

{a) How much was ncluded? BQMLHMSE@';}_)Q& -l -l -. Ask 27

27 Was any allowance for motoring
included s your usual net pay

of € (see 24a)? I“HLLUSF 33 A ‘
(’H- Yes ) 1 1 1 - Ask (a)
No . — . 2 2 2 - See 28
(a) Howmuch was nciuded” MALLINKIPLH 1 . -. -. See 28

QYA

,
7y

U

Specity below



12

Most remunerative job (continued)

(Coded 1 at 1(a), 3 or 4 at 1{b)) " e No Car NG Per No.

DNA_ If unemployed for more than 13weeks (see O 45 ___ .
TAxReLAL (HN1A)
28 Has Inland Revenue allowed you, of wili you m
be claiming, 1ax relief for expenses incurred as ~ Yes
a result of your employrnent, such as overalls.
¢lothing, tools, subscriptions (o professtonal No ——»
societies?

{a) Whatisthe amount on which
tax rehef was will be allowec?Tax_RE_ 3 0 Ask 29

29 Do di | h
Do aig yourecane any kncheon | v (W3l A) &L 29

employer? Yes

Have you used any lunch

vouchers in the lasi 7 days?

o
w
—

{iy Howmany have you
used in the last
7 days? _

(it) What was the vaiue
of each voucher used? _

30 Have you received any free meals
from your employer in the last 7 days‘.ﬂao

(8) How many free meals have you
recewved in the last 7 days?

31 Has your employer supplied you EMPFREEF OU-I—") \

with any iree food e.g. milk.
potatoes. in the last 7 days? G:b\

- Ask (a)

No ___ 2 2 2 -Goto27

(a) What was the free food supplied
in the last 7 days. and how
much was supplied? Milk (gallons) Em_PFm X :‘ QB\Q‘

Polaloes (cwts) g

emprorv (wsioagyy ——F T T &

Per no.. .. specily food . quantity ...

Per no specity food. . quantity. .. ...

Per no specity food guantty See 32



33

13
Ash 2!l those with subsidiery employmanl * I Per No | Par Ng ' Per No
8 smployes [coded 1 ot Boriom of ¥bY) i v i l
| i
. : ]
£ D L € P
DA - o aubsidiary empioymenti as empiayee I N . N ! N |- See 22
On what date were you 6() B Dﬁ r CHS 3) !
las! pard 2 wage o S8l > ‘
Q_ 3’1 \.—/ |
o g gures kﬁ- | :
Year 19 > | Ak 13
SuBSIOPY (H5H)
What was you! wage: satary including
gvertima bonus COMMISMON OF IS aﬂer o2 ‘) L)
ah deduchons the 1ast ime you were pang? I Ask 34
il
How long a penod did this cover? Week 1 1 i
Fort [T 2 2 Fs
FER C L"Smb '? 4 ¢ 4
!;[ 3 Calendar month __y. 5 5 5
(H-SS) H. Some other period . 9 9 9 - Sp:cldfy
| Ask 33
::«';:fr;«yod:;l‘f:::nd?: from your Yos ] 1 1 — Record delalls
——>] .n balow
SUBSOEDS Qr‘o‘Sﬂ o —— 2 1=
Hamise composits deductions &_b : l . 1
ing
suesTAx (4 sg)st 27
amoun|
SuBTAXAM(LSEA)G3SY
su@sut (KSTNA3SH =% 2 2
Nalional insurence and
contnbutions enter
SUBVIAM (KSR Jo |
I3 O Pi— Specity
3 baiow snd

7

enisr amounia

OlhlruducmnsSumm G‘S?)Q‘sg (D.P 3

Per No Purpose of deduchon

Sueoubﬂm(ﬂ-S?
w3

SUBTHRAM(HSEG )R3TI3

SuBTHRITY (HSEH;

OFF USE
OFF USE

)

OFF USE

! i OFF USE

T

OFF USE

15

OFF USE

H pay alip consulted suk Skiﬁﬁq RCS

Whal was your groas pay befors ah n 2l

(461 )
deductions ncluding supersnnuaon? AN 2%

AAAAA
i

{r:r;::‘z!zlg:': already mantvaﬁﬁu m E C%l n) l

owd yOU recerve any {other) refunds 3‘1 I
ior business expenditure Yes __.....
>

from your current (last) employer
ncluded in the net payolf €

{see3y No

! Specify below
{ and enler
amounls

- See 38

{see 32)7
Purpose of deduction

you recerved on
Par No

sudsBus! (H62A)R3INTF

E‘Lemgsi(gém‘)mﬂi -

™ M. (“IIIIIQAMN!\

0
J-.n



To ali self employed (coded 2 at 1)° i Par No ' Per. No.

I Per No.
T !
“Include unemployed {coded 3 or 4 at 1(b}} : !
whose (ast job was as seif-employed. J
Exclude mail order agent or babysitter (see 81)
_ £ p € P € v}
DONA not self employed g, "_ N J N I N - Goto 45

J8 trow much net profit {or loss) did you ‘
receive from your business of profession |
n the fast 12 months for which ) :
you have informalion. that is atter SE PRO p‘f CH'BLI’ :
deducting all expenses and wages but Q ?
before deducting income tax, N.1. 3 |

contributions or money drawn
for your own use?

SENILPRO( HbHR)
Q3¢ 2

-Gotod

| Goto 3%

SELO¥SS (§10R)
Q3% 3 toss 7

Income covering less than ],
¥ table if

tisnessnnomy | SEPRLODK (W 10B)

established Q’&g W

sesusivc(er)aXs]

csesonasire) 1 ] ] &

a3€¢

¥ CODING ARAME
MORE THAN 30 ues PeR WEEK — |

20 HRS FER WEEK DR LESS -2.




15 Ppcf 315

To sett employed - Per No Per No Per No
except those giving a profl at 38

3 Do you draw sums of money or cheques regularly

from the business ior your own use £
T18)839
ReGS (k4 ‘3) — Ask (a)~(d)
No -Golo4p
SEREGSU mg%s)ﬂQ Np
{a) How much on average do you 1ake out edeh week Tmonth? __,,
ceaciimrri-LLSa) DK -Goto 40
e VO ATTI L klfo-dl'l/ ol
Q39 Al
(b) How long a penod dd covar'? Enler penod {f code 9,
PERCHLS (I

) e -

{¢) In addition 1o the amount you have
just ioid me aboul do you draw sums
of monay or cheques from your business for
the payment of any domestic bilis?

sepom (hbbA)
Q29¢

SEDOMB! LLL'I)QZS% |
O ek mano 0o doyout

PERCHAT (L+68)Q3q¢1

() How long a penod did this cover? Enier period it code 9,
code specity perlod:

SERESPR(HES R)

. (d) After deducting the amount you withdrew and Q3q \
other expenses how rmuch profit (or loss) before O
tax did your share of the business yield m the \
mos! recent 12 months for wiich you have higures?

Proft

serREsSMPR(HLEB) Q¥ 0
R A I

PERIOD CODES -

Waek -1
Two weeks -2
Three weeks —3

Six months -7
Year —8
Other penod —9

Four weeks —4
Catendar month — 5
Three months —6

-]

|
S sl
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To all self empioyed excopt those not seif employed for last 13 weeks f Per No Per wo Par No

h
|

|

]

i

[

!
-

DNA Not self employed lor last 13 waeks (sae 0d) | N J- Golo4s

Show prompt card D {

44  ‘What proportion of your expanditure relaung lo i
this accommodanen only which !
you havae already told me about have you f ]
cimmed /wall you ba clawming as a business

expense lof tax purposes? S'E&JSEX [} (H."I gﬂ)@.""”’ i : l

f Vehicle expenses
Where 38 has bean (61 63 84 68-75! Ring ]

anawared the proportions

claimad in that year ars [ C“?‘ f/"d
preferable to tuture \ enter s
claims Actual amounts ol

expanaes refunded can be see.-sexz(zns 8) ~
cannol 3 Ring

Rent (T8} code and _
enter %

SEBUSEXD(HIL)RUY S

Mortgage paymenls

~ i-]- s “
{33 or 36) Ring

enter %
Shad { =T - 1. -1

segusiex i (ygo)ai 1
SEBu5|Ex50~F18 Jays M QhH ¢

code and
Waler/sewerdge { ~> s 1 s f s |
SEBUSEXR(HI1BF)AH

Relating to this rale (29) [Ring
accommodation code and
SLEREFC 9
6 r
structure (42 ar 43} Ring e
e -t-' - m
enter %
SEGQ EAC MGl A0/ 4

only. enter %
S60us6i) Onee) e
QI"J'}' ‘3 ::‘gc‘!gland f o T
SEBYSExs(1tn) - +IcOChS @_M
—_ -

Electnorty (s3-60) blvle 1S
I Ring .
L code and __

enfer %

SEBUSEXS (12 oWy o
Telsphone (49 S SN N T

Ring

= m

SEBUSE Io(H1%3)
QH’H lq Ring

Anything else code and
Pl enter%
Per No Speclty

Per No Specify ! ‘ l

Specity
on left
and see below

!
Per No Specity s | | ]
|
1

SE&ASEIl(H‘I?k)Q._Hﬁ-ffw | b
No expendilure claimed i 11 See below

I subsidiary |ob as employee go back to 32

i subsidiary job as se)f employed —7
ask 38 etc uaing margin at left for answers Ask 45 -



18

To all Par. No Per No Per. Na.

Are you at presenl receiving |
any of these state benehts? |

Show prompt card 1

t
H Loola PV (AT
¢ Exclude sii’-apmim Wary benelit trom 45

Exclude Christmas bonus from 45 to 52

CHILDBEN (HEHR)GHS

Yes
No

mwes AL &,

- "
W oL

45 Child benefit
Include one parent benefit

What was the amount of beneth
you last received?

(8) \

(CHIR -]

(b} How long a period did this cover? Enter period

N1 PEN 0+8‘1)Yg!+6

46 N.I. retirement pension
Old person’s pension Yes . »
Include additional pension Notoboth

Enter Attendance Allowance at 5t
Enter Job Release Allowance at 67

(a) What was the amount of bengfi P o
(15 gaqen |

you last received?
Enter period

code

{b) How iong a period did this cover?

NiwiDows(N&)&WI. .. . .| .. =

S N

47 N.I Widow's benelits Yes . »
(Include earnings-related supplement) No
Enter War Widow's benefit at 67
() What was the amount of benefit
you last received? 9]
Q1 A
(b) How iong a period did this cover? Enter pericd
C <
WARDIS (KA [R)
48 War disability pension and Q Ll-g Yes - Ask (a) & (b)
related State allowance
No . -Goto 49
a) What th t of benafit
@ ety ois Am (WA2) 1 7
QKA
(b} How long a period did this cover? Enter period If code 8,
code .. > specity period_.

1
PERIOD CODES:-
Week —1 | Four weeks —4 | Sixmonths —7
Two weeks —2 | Caiendarmonth —5 | Year —8
Three weeks — 3 Three months —#6 Other pericd —9 ‘

xsk 49

Ty
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L
Toall Per No v Per No i Per No ]
Show prompt card 2
£ o X £ o} £ p
mo ity (HA38)01
49 Mobihty allowance Yes 1 i 1 - Ask{a) & (b)

n
r

NO oo 2 -~ Goto 50

oy vas e et o Lam T (494) JB4A

(b} How long a penod did this cover? Enler penod %RCLH“- (H_q S) Q L‘_q B H code 9,

code . apecify period___

sevoisAL(HasA)
50 Severe Disablement Allowance €y SO Y N1 1 1 - Ask (a) & (D)
No 2 2 2 -Goto51
(a) What was the amount of benefit ( Q)
you last received? S EV'DF\M 1— La Sl »
QSOA :
{b) How long a penod did this cover? Enter penod If code 8,
) 9 code %Rcl‘l'qs- B L"q SC & 5-0 B apcclfey peried____
[ I
a¢R)
51 Attendance allowance QTTC N DUC (ﬂe—s —_ 3 —~ Ask (a} & (b)
Q- s l No _— - See 52
(8) What was the amount of benefil
you last received? AaT11 ENDHM (H'qj; m -. -.
asSiA :
{b) How long a perniod did this cover? Enter penod ( ) it code9,
9 code p____; @RC}H‘I 500 Q S| B specify period___
‘.___—
To all except HoH
HBNoTHoH (Sooa)
52 Housing benefit rebate/allowance from your (D s‘z
local authonty or local DHSS office Yes = = "~ 1 3 1 sk (a)-(c)
NO  _ » 2 2 2
DNA HoH 3 ~Goto53
(a) What was the amount of housing '
benefit/rebate/allowance you
lastreceived? 4 H BNOTﬂmﬂst
QSALA
{b) How long a period did this cover? Enter penod If code 9,

code _ specify period___

(c) Dud the amount you mentioned H BSN(‘)'T(F@O ]‘3\ L ‘- —
include Housing Benefit -
Supplement? Q. S 2 C Yes - Ask {l}
No -Goto 53
HB shoTAMSeoE)
(I} How much was ncluded? Ask 53 =

NS A~



To all

Show prompt card 3

53 inthe last 12 months, that is since

have you received Statutory Sick Pay

from your employer?

(@)

For how many weeks did you
receive Statutory Sick Pay?

Per. No Pear. No.

ORI (U W

sse (Soof)Qs3 |

ina 185000534 m-

{b)
Sick Pay al present?

Y enter 1 1F S.5.P 1N
LAST PaY

{In addition to Statutory Sick Pay},
have you received any of these
State benefits in the last 12 months,
that is since

NO__...__.._._’

Exclude Supplementary benefit from 54 to 55

| _Exclude Christmas bonus from 54 1o 55

54 N.|. sickness benefit

(a) For how many weeks did

you receive this benefit?

(b) _
you last received?

What was the amount of benefit

Yes
No

]

(d)

How long a petiod did this cover?

Are you receiving benefit al presem?

V1GEN (So6)asigp

Enter period

Are you receiving Statutory lNﬂ‘l-Iq (S’O'ﬂQ&B P - ] . ! . ;

InA22S (SB)QSH

Yes
No I
PERIOD CODES:-
Week —1 Four weeks —4 f Six months —7
Two weeks -2 Calendar month — 5 . Year —8
Three weeks -3 Three months —6 } Other period —9
I [

- Ask (a) & {(b)
-Goto 54

- Ask (a)-(d)
-Goto 55

Ask 55

1’\
- D



: PAGe B2

) 1
' [ Per No Per No Per No

To all

55 Contnbulory invaldity pension

(Inctude nvahdity allowance - Ask (m)-(d)
and addmignal pension) —See 56
(@) For how many weeks did
you receve this benelit?
{b) Whai was the amount of beneil (: )
you last received? CON BR EC SI { >
C} | |
(¢) How long a pencd did this cover? Enter period it code 9,
code @CS” CS' Q—) Q. SSc t-poclfyporlodT
invA259 (513)
(d) Are you recemving benefit al present? Yes o
No
To those coded Yes to 53 or 54 or §5
OthersDNA N N N - See 57
56 Areswere you being pawd by your C )
empioyer as well as receving Pﬂ IDS‘C)( S| H- QS

Statutory Sick Pay and/or NI Sickness Yes
Benefit: Contnbutory Invahdity Pension? —

No — —»
DK >

(a}) Are were you being pad every week by your employeror 4,
Running prompt for only some of the weeks
that you were receving T

(1) For how many weeks are 'were

you being pad?
PERIOD CODES -
Week -1 Four weeks —4 Six monlhs —7
Two weeks —2 Calendar menth — 5 Year —8

Three weeks —3 Three months —6 Cther penod —9




To all men aged under 66 |

PAGe P2

2

women aged under 81 £ o L o} £ D

57

DNA. Qthers —H N N | N ]- Goto 58

GovyTReH(S1bR) QST l -

Have you taken part in a government Yes 1 - 1 - Ask {a)~{e)
traimng scheme in the iast 12 months?
No . ) > ) l— Gotlo 58

— INAHG (ST)
Training Opportunities Scheme (TOPS) 1
or Youth Training Scheme (YTS)? s n 2 > 2
Cther » k! 3 3 - Specity

onieft

{b) For how many weeks did you
take part in the scheme/programme?

Wh th tof all
() tmatues e smountal slowsncs TR N BEN (GIPFQSTC

{d} Howiong a period did this cover? Enter periog

If code S,
code

specity perioci_|

INA2T3 (S OSTE _

(e) Are you receiving benelit at present? Yes

MNo

To all

Show prompt card 4

In the last 12 months
have you received any of the
following benefits?

Exclude Supplementary benefit from 58 to 60

Exclude Christmas bonus from 58 to 60

58

Industrial injury disablement pension

- Ask (a)—(d)
(Enter Industrial Widow’s pension at §7) -Goto 59
{a) For how many weeks did
you receive this tenefit?
1av ™ cC
I RAS AL -
(b) What was the amount of benefit
you last received?
(c) How long a period did this cover? Enter period if code 9,

code Q¥ ANV ES specify period___

| 1
NEY RO N D D ——

Yest‘Dl\" , e —————_
|

{d) Are you recaiving benefit at present?
No

r
| PERIOD CODES - ‘
Week —1 | Fourwecks —4 | Sixmenths —7 !
Two weeks —2 Calendarmonth — 5 ! Year —8
Three weeks —3 Three monihs  —& | Olher period —9 |




59

60

61

PAage B3

22

Por Mo Bar No Per No

|
]

N I Unemployment Benefit

Exclude TOPS/YTS and other traiming
allowances

- Ask (2)—{d)
- Goto 50

{@) For how many weeks
did youreceive N 1
unemployment benelit?

R L

© Jamastsmene et y ppay AMT (52)
as9a

{c) How long a period did this cover? Enter penicd
code —_———

If code 9,

specify period_‘

| —

1vA223(529)Q Fo)|
{d) Areyou recamng benefit at presanl? Yes 1 1 1
S0 o Mot 4 d 4 o) maals ahalbhas T, 2 Ask b0

Ul Louea | Sl H A} LICCR woecwncit
on short time working, or if coded No — — —»

6 or 7 st 1({b) recode I":““uanIS (5%)‘1 R)Q(’O 1 | 1 |

Family income supplement - Ask {a}-(d)
No 0 » -Golo61
{a) For how many weeks did
you receive this benelt?
{b) What was the amouni ol benefil F‘ S BEN (53 l) »
you last received? y »
Qo B I |
{c) How long a period did this cover? Enter perod f fcodes,
code specity period__

INAST1($32) Q00|

(d) Are youreceving benelit at present”? Yeas

No  »

Supplementiary beneht Su PBE N (‘Yse_:;s ﬂ)

Exclude Housing Benetit (3 (| - Ask(a)-(d)
xclude Housing Beneh
No —See b2

Include direct payment
of gas and electricity
(a) For how many weeks did

you recewe this benefit? >

i |

(b} Whatwas the amount of benefit ( )

you last received? Su Pgsrrr SBS > 7

B i
{e) Howlong a penod did this cover? Enter penod {] cod;s 9 “
code specity period____

INA229 (531)Belp

7 1 1
(d) Are you receving benelit at present Yes Ses 62
No 2 2 -
-




24

To women aged under 51 only

Per NO

Pear. No

Per. No.

Show prompt card 5

in the last 12 months
have you received any of

the following benetits? DNA. Women aged 51 & over and alf men g

- Goto65s

62 Matemity aliowance

i MF\TR\J_(S??'\ “»25 Q_ 6_,2 L..l ; 1 I 1 I 1 I- Ask (a)~(d)
Exclude matemity pay {ase 684) No 2 2 2 -Goto 63

(a) For how many weeks did
you receive this benefit?

(b} walta v:tars Bg.'!?va;rggum of benefi ma T ! Lﬂ 'n_r (Ssq 2

a6

{c) Howlong a period did this cover? Enter period

mnauo(sm)am

{d) Are you receiving benetit at present?
NO — .

83 N.I. Maternity grant

(a) What was the total amourt of 7~
grant you have received in .
the last 12 months? __ TNAT T 2 Ask 84
A 63n =
64 Maternity pay from your emplayer | Nﬂq:."ﬂl- (_s ‘+3 Q
under the Empioyment Protection Act 4
sk 65
No
PERIOD CODES:~
Week =1 Four weeks —4 Six months -7
Two weeks —2 Calendar month — 5 Year —B8
Three weeks —3 Three months —6& Other penod —9
ri -



Toall
Show prompt card 6

inthe last 12 months
have you received any
of the following benefils?

65 N1 Death grani Yes

No

penGrAMT (5L

(a) Whai was the lotal amount of
grant you have receved in

DeAGRANT (SH3IP)RLS

25

Per No Per No Per No

H)AabSA |

the last 12 months? "

PxmasBon (SHIR)RQbb

Chnstmas Bonus? Yos

(s} What was the total amount of
Chnstmas Bonus you have received in the

last 12 months?

»
L

67
not mentioned earlier?
Inciude Job Release Aliowance
War Widows Benefit
Industrial Widcws Pension

Q67

Per No Specify
Per No Specity
Per No Specify

What was the total number of weeks
you have received tfus benelit?

(2)

AnyN1 orStatebeneit. OTHBEN (5'-'.5)

What was the amount of benefit
vou have lasi receivad?

(b)

omgen am{SF1) N

INA232
]

=

Q61 8

(c) How long a period did this cover?

INAAD (Suﬂ)

(d) Are you receiving benefit at present? Yos

No

Enter penod
code

A s e m—

“ 2 2 2
PERIQD CODES - I
Week —1 Four waeks — 4 Six months —7
Two weeks —2 Calendar month —5 Year —8
Three weeks —3 Three months —6 Other penod —9

Ask 66

Ask {a)
Goto 67

Speclfy on
left and
ask (a)—{d)

If code 9,
specity perniod___

P
-

Ask 68
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Page 61b

[ e

To atl Per No Per No

Per. No

In the last 12 months have you
receiveq any of the tollowing benefits ?

.

Tusiek Py (553) Q63 .

Yes

No —

68 Trade umion sick pay or sinike pay,
Friendly Society benefits, benefils
under private sickness scheme, accident
insurance, hospial savings scheme?
{Exclude lump sum benefits and pension)

For how many weeks did you
receive this benetit?

What was the amount of benefit
you last received? 'ru ' SSS

Qc¥ e

(@

(b}

Enter period
oo pu———— A R ]

(c}

How long a period did this cover?

— Ask (a)-(d)
-Goto 69

{d)

Show Prompt Card € |

68 Are you al present receiving a : i
pension from a previous empicyer, ! [

pension from a trade union or Ern P P EN (SS“] ﬂ) : |

Friendly Society, an annuity or
personal pension payment from a qu
[} S
No .

{rust or covenant?

PERIOD CODES -

Week —1 Four weeks — 4
Two weeks —2 Calendar month — §
Three weeks —3 Three months —6

Six months
Year
Other period

-—T7
—8
—9

Ask (a}—(d) and 70
onh page 27



RECORD 6% « a F " Page BR27
% o %
) o - 2740y O - - —— - - ——
PAB To staptle g o -0 ! ! , v
to page 40 /(_5\ —~ e ‘ ‘ i
uJ 3 i N B Lo |
U‘ E W g i I terviewer Use |
\n, L v L - T
— 2 ‘-: O . sa ' Hd i
O WM D U —
2 & 2 V2 | ]
- e & J R
- e ad e i
Q. WS %
69 (contd) E o 6
: -
L T Q 7,
— = P
Record detarls of Per em on Last Enler Ifcoge 8 Was tax Amount of Was last
mcome recewved No Mo Use payment pericd specf, deaucted ax paymsnt &
code penot at deducled
source? at source betore e f cy=
£ b Y N £ p S ]
J 1
1 1 F ——
Emnployee pension from B ;“ *:,5 ‘ T d
- 1 ] 1 2 N
(a} Centralor w = o
Local Govt (3= ~_/ | 9
Armed Forces ﬁ v
Nationabsed 2 3 _— J
Industry d - \_
or other S e P
previous L
employers? () 3 1 6 | 12 Z
Q. W)
A a &
W 4 ! vo2
L E
n Al
. ul
d (b} Pensionasa | ‘
member ol a 1 2 /
Trade Union \ I
or Friendiv ‘
v Sociely? oL \ |
&) 2 2 X A
AR ]
Q. | | h PN
d E / \
4 3 2 / |
u \\N ‘ |
a P
{¢) Annwiy and I I
personal pension? ; 3 v 2 l[ T2
p— JE——— e | % _
p 2 3 12 ' 12
r _ F _‘ ———
o 3 3 | 12 i 12
m L hemeell Bl . bt ssi—
— E——
{d) Payment !
from trusl or 1 4 [ 2 2
t?
! covenarn ! e— ﬁ |
2 Bl ! i 2 1 2
l |
w |
3 4 12 l vz
1 | See 70
| | SEEEREEE
DC NOT KEY DO NOT KEY DO NOTKEY
Per plo | Ber Mo Per No |
|
To all at preaent receiving an employee pension ]
(coded Yes 1at69(p 26) !
and answering al (a) above) DNA Noi recenang pension » N N i N
! i '
| | | |
70 (Apart from lax) were there any othe deducnons l N [33 S| (_5‘33 ﬂ) . i OFF
{from your last pension paymen|? | | use
& o — L | | c
10 : Lot
" amount v/as deduchon \'as asipensior |
Per ®urpose of deductions ! | made ai sou ce? cavient }
No {probe tully) | before ailer
! £ | p Yes | No deduclions? | aeductons?|
' | v o obox 8 A
| | vl ox a A
‘ |
i Y X 5 A k
| _ Ask 71 5o



To al

Show prompt card £

71 Do youhave now of have you Sﬂ Vi Nq S (-Sh'q) _ I

had in the last 12 monlhs private Q"I I
savings accounts with any of the banks
or secieties shown on ihis card? Yes . g

(s)

72 How much interest '
have you recewved or
been credited with lrom each
of your account(s) past and ’
present in he last 12 months ,
that is since ?

(a)

(b)

(c)

(d)

{e)

RECORD 5S¢ » Page 829

Per No Pe No Per No

. -—————

No 1o all —

What savings accounis | l
dd you have? !

Ei I

_
3 3

Natonal Savings Bank (Post Cffice)

(n  Ordmnary Account(s) SHVWPE l CS L s)m |ﬂl
(v} Invesimenl Accounl{s)" Q (5-' SQ)Q"] lﬂ’l

Trustee Savings Bank’) V“I'YPE_‘_;(S"I SB)Q L l A

{Ordinary Saving Account(s} and
investment Deposn Account(s))
e e s LI L f('-ic‘,.\n—l [ .Y

Buiding Socety? Dlﬂl’_'l_ﬂ;:t_\__'i‘—_,&!i._'_'_'ll 4

s (ssolanast 51—

(Deposit and Savings Accoum(s))

s e oo PEC SIS QBT
WRIGYA

&
>

Per No Specity
Per No Specify .
Per No Speclfy ' i !

Joint accounts - enter in one SHVI NT I (S-‘ SF GL_]Q Al i

person number column only
Ring

code
(0 Ordinary Account(s)? » and
enter

sAvInNT2(ST S‘c,)Q‘I 193

National Savings Bank (Post Office)

(n}  Invesiment Accouni(s)? » and
enter
Interest

savinr3(SsH)§ 148!

code
Trustee Savings Bank? » and N

(Ordinary Savings Account(s) and enter

Invastment Daoosit Accountisi interest
INVESITEN wBlh5h ACCOUMLS);

SAVINT (S5 )80

Ring
code
Building Society? » and
enter
inleres

3AvINTS(5153)Q120)

Ring

code
High Sireet Banks? _» and

Ly

{Deposit and Savings Accouni(s)) enter

Intarast
Tes

SAVINT 6 (S50 T2E )
Ring
code
Any other savings banks or societies? ., and
enter
Interest o

o616 foae 2.

Ask 72

1 for each

account
held

Specity on
- left and
ask 72

Ask 73

¢
o0



30

| - o ey
I Pe: No . For NG ! Per No :
v —— —— - - _— - _.+ . E— —aa p—
| | ! n
f : ! i
! |

Show prompt card F J B |

73 Afpresent o you have any money INVEST (S"l “) ™~

in any of the following? Q_B Yes —» b : i — Ask (a)
Notoall __._p 2 2 2 -Goto74

{a)

in which savings
do you have money?

Index linked Nationai

Savings Certificates

Fixed Interest Nationai

Sawvings certificales

Save As You Earn {National Savings)

Ack ihlior

Save As You garn (Building Socielies)

" each savings
held

Prompt /
all Include ail issues
include all issues
Premium Bonds
National Savings
income Bonds
National Savings
Deposit Bonds
Show prompt card G
(b} How much money do
youhavein ...
{Prompt savings coded
above at 73)

Exclude interest

Index linked National
savings Centiticates

Fixed Interest National
savings Certificates

Save As You Earn (National savings)
Include ail Issues

r

Save As You Eam {Buiiding Socieiies)
inciude all issues

4

v

Premium Bonds

Nationai Savings
income Bonds

National Savings

Deposit Bonds

v

Enter code
from prompt
card G .

Ring code __,,

Enter code ]
from promp
card G

Enter code
from promp
card G

Enterc

from promp"—b

card G

Enter code —|
from promp
card G

Enter code
from prom
card G

Enter code
from promp
card G 1 Ask 74



Pace 331

n

To all Per No . Per No Per No

Show prompt card H

74 Inthelast 12 months, thal1s since . have you
received or been ciadited with any of the iohowin

interest on WAR LOAN 1tS"l < ﬂ)Q—l £ < £ p

(a) Brush Savmgs Bonds or War loan? Yes - Ask (1}

No > -Goto(b)

() What was the total interest over
the last 12 months?

Interest and dividendson {1 TTRST (S“lq ﬂ)

{b) Unittrusts?

) - Ask (i)
Q-BIHB NO _—  » -Goto{c)

() What was the folal inleresi and dividends
over the lasl 12 months?

(c) Slocks, shares bonds, debenturas, locat
authonty securties or any other secunties
o after deduchion of 1ax al source? Yes . » — Ask (1)

SToCkSSH (S8on )Q™ W —— - Goto(d)

() Wwhatwas the 1otal interest and dvidends
over the last 12 months?

Show prompt card J

(d) Slocks shares bonds debentures local STSH BEF (

authonty secunties or any other secunties
before deduction of tax at source? Yes 1 1 - Ask (I}

No 2 2 ~Goto(e)

(1) What was the total inlerest
over the last 12 months?

PRIUNT (S81c)
{e) Interes! from pnvale loans? QH"']-E ::)s

—_—
() Whai was the lotal inlerest
over the last 12 months?
75 inthelast 12 months thalis since exsT
have you received rent from R RE
property (including the part of your Yes

accommodation you sub-let which you told me
about earlier”)?
at 13 Household Schedule

No

(a) How much did you receive in the last
12 months before deducting income tax !
but after deducting all allowable expenses?

5|nce have you received
_ Specity on left
?
any cther unearned income Yes - and a5k (3)
Include income as sieeping No

partner in business
declared to Iniand Revenue

Per No Specity
Per No Specify
Per No Specity

(a} How much have you received
in the las! 12 months?




Pace B22.

k ¥4
' Per No i Per No ; Per No
Toall : W
Show prompt card K [ !
awow (582001 - o L |

77 Intheiast 32 months, thatis since . ... £ ey ¢ p [ 0

have you received any ol the tollowing

allowances shown on thus card? Yes e P 1 1 1 ~ Ask (a}

Noloal — . 2 2 2 ~See78

(a) What allowances have you received

a reqular allowance from a
friend or relative outside the household

—

areqular allowance from

vlL5

an grganisation »>
Running ‘ )
maintenance aliowance or separation
prompt allowance » 3

| _Ask{b) & (c)
an allowance from a local authonty
for a foster child —

F-

an allowance from any other
source for afosier child >

(€ 3S) ALY

EEC training allowance? — . .

Include - Allowance from member of the armed lorces
or merchant navy

Exclude - Allowance from spouse not a member of
houssmabald ar whn is an ahasnt snendar

TICAIDTTIVIM W Wi 1w w1 mewwr s wp o e
(b} How much was the last payment? »
{¢) Howlong a period did it cover? Week .

Forinight ¢
Fourweeks _____ g
Calendar month _g.
Some other period .

To a married person whose spouse is not a
member of househoid or who is an absent spender
(if coded 2 in col 5 or not ringed DNA _____.f N [ N N Goto 79

in column 9 of Schedule A, page 1) Sbe.SEpf L.(S?Sﬂ)

78 Have you received any aliowances Yes 7 o 1 - Ask{a) & (b}
from your husband/wife while G-jg @ & ®) -
he. she has been away? No 2 - Goto(c)

SPOUBALRE

{a) How much in totat allowances have you A 4
received from your husband wife while he;she Q1 €A
has been away?

(b} How long a period does this amount Week
cover?

Foﬂnighl —_—
Fourweeks .
Calendar month __p

Some other period p - H code ¢
specity period___
~ SPSALDIR (S8 )1%C + «
{c} (In addition to the allowance mentioned),
does your husband wite pay direct any
household expenses? Yes - Specily below
No -Goto79
Househoid expenses paid B '




Per No Per No

l
To all CofL (S'QH-) | J
!

79 Inthe last 12 months thatis

since have you received Q—lcl
any coke or coal lrom your present
(or tormer) empioyer? Yos Coke 5, -Goto(m)
Yes Coal _____, -Goto(b)
i Notobolh ., - So0e 80

(8) Whatus the brand of coke or | | I
smokeless fuel you have mentioned? ' | i
Per No ' " Specity i l :
Per No Specity i | !
Per No Specity l I i

® hwar\‘r:ty?:: :‘e'glsld inthe last 12 months?  Lbs __.._;

[

Cwis . _ 5
Per No Specity
Per No Specity
Psr No Speclly
ic] Wasihe providad iree FRE&CORL('

or did you have 10 pay somathing for it? Free
Include haulage charges Pay something - Ask{l)
(I} Howmuchdid you pay including

any haulage costs? »

To oll men aged 8% & over and women aged 80 & over DNA Others N N N -Goto Ml

80 Atpresent do you have 2n QAP concessionary pass * ’

permit tokens or tickels for bus travel CON Bus(sqgn) Q_ %O ' !

{other than the weekiy o season ticksl
you mentioned)? Yes

N
Nc concessionary bus travel provision in area .

CoNBusTY (599)Q oA

{m) isna iree bus pass of permit?

= Ak (8}

L Goto M

half fare bus pass or permit? L GotoM

fat fare bus pass or permii?

bus lokens or bus tickeis?

Anry other typs of concessionary OAP bus pass - Specity on
left and
ssk 81
Per No Specity
Per No Specity
Per No Specity

wEewi

NB H more than one scheme In
local authority ares sstabilsh



Toall

)
Per. No. Per. No. Per. No.
mﬂlLBnBy ('Sqq ﬂ) po.o. e
81 Durning the iast 12 months that is
since .................. have you received any Q_ Ql
money as a mail order agent

or baby sitter? Yes - Ask (a)—(c)

N - Goto 82

H

mAILOROE (boo )QBlA

(a) Wasthisasa mail order agent \

or as a baby sitter?

muaAsamT (bo1) Q%16

{b) How much did you eam?

(c) Are you doing this work at present?

iva21S (e02)Qek



HGE B 35

Pe No

Per No

To ali OIRTAX ((_:Oﬁﬁ)Q gl

B2 Duning the last 12 months thatis
NNCE have you paid any
income tax direct 1o Inland Revenue?

Exctude - No
Nstionat Insurance contributions

tax coilected through PAYE
deductions from wages or salary or
deducted at source from income on
Investments, pensions and annuities

(s) How much did you pay direclin ¥\ Da" AL,
LAK

ncome tax? | Lt

QE2A

(b} What was the source of income
on which you were taxed?

Per No SpecHy
Per No Specify
Per No SpecHy

83 Has inland ReveRcla or DHS%@J‘f‘}ndgg)h1 ﬂ) Q' 83

any income lax direct 1o you
durng the last 12 months?

Exclude N | refunds and refunds
included in wage or salary

{a) How much was relunded? D_ |BTE BHI ! l (‘308 ) >

{b) Was thus a refund of 1ax deducted
under PAYE?

PAYEREF (07)B.B33

{c) Was this refund receved in respect of
either unemploymenl or redundancy?

REONREF (b10)ATIc To ——

(i} What was the reason for the relund? Specity below

Per No Specity
Per No Speclty
Per No Specity

To all men under 66 and all women under 61

- Ask(a) & (b)
-Goto 83

- Ask (a)-(c)

—See B4
- Ask ()

See 34

who are not employees (coded 2-7 at 1) DNA

-Goto8s

NI conT (42R) @ Sk

84 Do you pay aregular Naltonal
insurance Contribution? Yes

Exclude lump sum payments,

which go at 85
‘:B) How much was the [asty .y ey sner ot ana r. .
contribution you paid? BV ICUIN | FITTIL 7y

(b) How long a penod did
this cover? Week

Perc HE3igh) P ——
QEHB

Calendar Momth __p.
Some other perod p

— Ask {a) & (b)
-Goto8s

—-lfcode 8
specify period__




Per. No Per. No.

|
To alt
ViDIRECT (61OR) |

85 Have you paid any N | Contnbutions direct G g S
10 Inland Revenue or Department of Health
and Social Secunty during the lasl 52 months? Yes

Exclude: Deductions from wage or salary, or
regular self employed, non-employed
contributions

Include: Lump sum payments by Self employed

(if proportion of profits) and lump sum
back payments by Non-employed.

(a}) How much did you pay? Ql 3N l ﬂ’m i ﬁ“ )Q?Sﬂ

{i) What was the reason tor this direct

payment? | |

Per No.... . ... .. Specifv... ... ! |

t

Per No.................. Specify............. ..., ... 1 ; |

! 1 s
Per No Specify ............. ... ' l
| 1

1 :
86 inthelast 12 months, thatissince ........... ......, have you !
sent any money abroad to a private individual or to a charity? i

e iawnees ' CHARITY 1(6120)Q
’l —»

cHARITY 2 (612R)Q%6
cHARITY3 (61%) G862

To those coded 1 at 86

Chanty - See (8): ask (b)

-Goto 87

(a) Has-hadihe person;'}’ltim%fga%&o (6'3)Q. %Ln
more than 12 months?

ABRDAMT (614) QLA |

(i) How much (in pounds) have you sent
abroad to this personis) in the last
12 months

ABAMTOK (biyn) A 86A2

Tothose coded 2a186 (1 HRQMT(,Bl S) Q%G

(b} How much (in pounds) have you sent
abroad io this chanty (chanities) in the
{ast 12 months?

CHﬂM‘l'Dk((aISﬂ)gl(%Bl

™
]

L



To all 2

Per No Per No Per No

87 Duringihe last 12 monihs that s since g ]
H
!

have you recelved any money for odd |obs or
any occasronal lees tor work or professional
advice which we have nol yet covered?

pobies regue commiment 6 50y 503S (603)Q €1
insiead relevant questions

should be asked about Yes
emptoyment or seif smployment No

ecord
details in
grid below

TO TO 70 |
PUNGHERS PUNCHERS PUNCHERS
ENDKEYING | ENDKEYING Key B7(a}

THIS PERSON | THIS PERSON
AND RETURN AND RETURN
TO START TOSTART
OF SCHEDULE | OF SCHEDULE

RECORD 57

{a) Record details below -

Enter each ime job took place on a separate line

Date(s) when job(s) look place

Description of Amount of lee ] J] Pencd covered ii code 9 Enier daies as iwg GiGil Code
work or agvice for sach job by fee specity FROM TO
£ p ENTER PLRICD CODE pernod Month  Year J Month  Year

o3¢ [€R [no Jeo3 §R)g.

7 4.
OSAMT(60K,
0351 7vo (603 3) QT 1AL Q%T1AR )

PERDD CODES -

Week —1 Four weeks —4 Six months —7
Two weaks —2 Calendar month — 5 Year —8
Threaweeks —3 | Threemonths —6 | Other period —9




Ask about sach dependent under 16.

l'|

|ncome from any source such as eammgs
from a spare tme job. imerest on a childs

RECORD S8

DNA. No dependents under 16 _____ .

any of your children received an

bank account of income from a trust fund

within the past 12 months?

(m)

0]

®

What kind of job or income?

cHinccon (bibA)ases o e e

Has he’she had this income
throughout the past 12 months?

{l) For how many weeks has he/she had it?

cHincAmT (619) 6:8¢c

Mow much did ha/she gel las! tima?

AR

How often does he/she get it?

cHINeDis (621) &€8)

Doeshe'sheusually... ..............

dispose of (or save) i all him/hersell

partly dispose of (or save) it and
give ihe resi io you

»
give it all 1o you? »

N - End of income
schedule

ciowc (616) 0%

~ Ask (a)—(e}
- Ask

_HKcode9,

Ask (8)

k 89

specity perlod,._.‘



Show promptcard F

89

Al preseni do any of your
chiidren under 16 have any money
in any of the lollowing?

{a)

=

CHINVCS
Q €9

In which savings
do you have money?

raexinked uavoraey o vy | (621 ) 0891

9

Chid s
Per No

Childs
Per No

Chids
Per No

i
3 |
{

Fixed interest Natona
Savings certhicates Sud
save As You Earn (Matonal Savings)
Include all issues

Save As You earmn [Bmldmg Somenes)
Include all issues

HIN
Premium Bonds

National Saving
Income Bonds

National Saving
Deposit Bonds

Show prompt card G

(b)

Haw much money do

your children have n ?
(Prompt savings coded

above al 89(a))

Exclude interest

\ndex hnked Nalional
savings Certricates

v

Save As You Earmn (Naiionai savings)
Include all Issues

¥

Save As You Eam (Building Socrehes})
Include allissues

v

Prermium Bonds

Y

Nalional Savings
income Bonds

\d

Nationa! Savings
Deposi Bonds

»
»

Y
R Y R R

ENTER CODE FROM PROMPT CARD G

wngcose s [~ :

Enter code

gl 3&1: Ulezqas
Ringeode —§ 4 | — [
Enter code

card o }’ CHiNY Aml L {bIm

trompromet > ICHiVAM IS (621N ) BB S
Enter code :l_’
Irom prom

card G

Enler code}
from prom

card G

Ringcode __p

Enter code
from prompi]
card G

TO TQ
PUNCHERS PUNCHERS

END KEYING END KEYING END KEYING
THIS CHILD THIS CHILD THIS CHILD
KEY NEX1 KEY NEXT KEY PAGE
{  CHLD CHILD } a0

- Ask (a)

Ask {b) tor
held

End of income

| _#ach savings

End of income

schedule

RE

(o

-



PAB: Please staple
page 27 1o this page

‘Blank page’

Y



S836C

FAMILY EXPENDITURE SURVEY-1986

PAYMENT OF CREDIT CARD ACCOUNT
A payment made to a credit card company (e.g. Access or Barclaycard)
1s a different type of payment to the other payments recorded by you in
the weekly personal spending diary.

As you know, the payment normally covers several items and can also
include an amount towards an outstanding balance plus interest.

12 you pay part or all of your account during the 7 days of record keeping,
we would like you to copy the following details from your account.

1. Name of credit card COMPANY .. veee snsnnenssnns s

2, Balance from previous statement (1f any) €..........% _

As shown 3. Previous payment made Y rencanns
on —
account L. Balance brought forward (if shown on

the statement) f€..vveasns.
5. Interest Eeveeennans
6. Items shown on account -~ enter over page

7. Present
L or New

} balance outstanding £..........K1 ¢

* If you have a credit
balance shoWwn on your
account please write
CR next to the amount
when you copy 1t onto
this form,

8. Payment made to credit card
company during the week e raneerns

9 Date of payment ...esesvesrecnnsnaans

PLEASE TURN OVER

o9

’-")



RECORD

IIET FkQCi‘E (:C):L.

!
i
i

interviewer lee

AREAVUML ((02)Qo03

serwumc ((03)Qook

HRNUM C (oK )ROOS

Ref. No

N E

ly |

D

Peaswoc ((05)aoock \___/

ITEMS SHOWN ON THIS CREDIT CARD ACCOUNT P
CCIORYPE (o) €007

Please write below, the description and cash price of
included in this account {eg Petrol £10.00) and the da

I1f you cannot remember the goods purchased please enter

tne guods or services
L2 acguired.

! cenolco)
Qoo

type of firm from which

they were acquired eg garage, chemist, department store.

If any of the expenses are to be refunded or claimed as
please add "to be refunded or claimed" beside entry.

Should you have any problems filling in this form please let the interviewer

business expenses,

know.
RECORD 11b -
Date Description of items bought TtemB Cash price PLEASE
acquired If clothing please give sex of . LEAVE
wearer, and if child the age BLANK
............. ol SSaTEmNO (Co)anod AT H
..... o] e CCCASHPR (CO9)

R N e
ccruAaL@n

........ L

e e e
..........
e e i
........

................ TR

e e
STRTTTIE T TN
e e e,
T T e
eeeemeeeemeee e e
........... oo e e
S

............




ReCORD 113 MRge Dol

) "

88340
FAMILY EXPENDITURE SURVEY - 1986
o L] T

Y AL Persnoo (005)aoot
ARCANUMD WLy
G 903 EXPWK (DOQ)Q > o)

Ref No

se_numD (003)

HHNumo(Do ) Q.ooS
IN CONFIDENCE

= All the particulars you give on this form wiil be treated in STRICT CONFIDENCE
Please do not put your name and address on it

Q OOk

=
The interviewer will call again on
DAY DATE TIME
|
4
Pl A M MNLEIFEMALy A MSNE AR
. FLEAOE LNEURA FAULE &V
e

FOR INTERVIEW? RS USE

NO
Cradit card
al Q 68 YES
(S836A)

Social Survey Division, OPCS
St Catherines House,

10 Kingsway
London, WC2B 8JP R 2




[ o]

HOW TO FiLL. UP THIS BOOKLET

1. Ttus booklet should contain a complete record of averylning which vou yourasl! pay for other members of your

Ly Four 20 1 L ¥

housenold have separate bookie.s.

2. Pleass include evarything that you pay tor during the seven days, whether it is paid for out of your own money,
housekeeping luncheon vouche s, muney from a loan or any other source, and whether payment is by cash, chegue,
posta! order, giro cheque, or other means ol payment.

3. Write down the actual payments you make dunng the seven days, even if the goods were obtained previousiy, or are
going to be delivered later. Any goods ordered or delivered but not caid for during the seven days should not be
included. i you buy anything by part exchange, please give the amount inaid sfter deducting the amount alfowed in
part exchange.

4 Show each item, hcwever smal, on & separate line and the amount spent on it. o not, for example, write ‘vagetablas’
but show separateiy how much you spent on potaices cabbages 'rozer beans, tinned peas and sc on. Do not write
£ and p. 5igns in columns

5.1 you ask someone gise tc buy things for you, and you pay fos them dediis of the purchas=s should be included in
your cwn booklet

6. Hire Purchase. It you start buying anything by instalmernts ur aay of the seven days, write down the amount and state
that it is the first instaiment. down payment, etc.

i during the seven Jays you pay (nslalmerts on any goods which you are already buying by instaiments, wrile down
what the article 1s and how much you pay.

7.Budget Accounty, Clothing Clubs, Mail Order Clubs, etc. If you pay any*5ing Into a budget account, clothing club, etc.
during the seven days, please write each payment down with a description of the account or club into which it is paid.

There is no need i record any goods you obtain from these clubs.

8.Credit Cards. If you have a credit card, eg Access, American Excress. Barclaycard. Diners Club (exclude bankers

cheque cards), please ses shest provided by interviewer regarding payment of credit card accounts. Do not record
acquisitions by c¢redit card in this book'et.

9. Postal Orders. | you buy a postal order please record it, noting its value and poundage on separate lines. Note beside the
postal order the purpose for which it is tc be used and the date it wiil be posted. See examople page 5.

10. Shopkeapert. Flr_mers. it your hausehold obtains anv food or other goods from its own shop ar farm, please write
down what is obtained each day with its approximate value Ifthese goods were not paid for at the time aiso write ‘own
shop' or ‘own farm' against each item.

)
e




@

(]

“*y

11 Maals, snacks solt drinks and other non alcoholic drinks bought and consumed sway from home Include any food or
non alcoholic drinks bought and consumed outside the home Non-alcoholhc drinks include tea, coffes milk Horlicks
etc as wall as fruit )Juices anc other soft drinks Even 1 these are taken on theirr own please record them here Also
please include breakfaat lurch dinner snacks cups of tea ur coftes If these are bought and consumead away from
home Meals snacks or drinks bought at a workplace should be recorded saparstaly from other meals

For mials and snacks purchased atplacas other than at a workplace, please state whether you ate the food on or oti the
premises See example page 3

il you bought a snack please state what it comprised See example page 5

12 Beer‘.wine and apirlts and othier alcoholic drinks bought and consumed awsy from home Plsase include alcoholic
drinks taken on their own at pubs wine bars, clubs as wel! as aicoholic drinks taken with meals Alcoholic drinks
taken harie should be el tered on the left hand page see beer example page 4

if you have aicoholic Arr k= wiih 3 meai piease st these saparately and indicate that they are taken with a meai, see
example page 5

Please specify the type gﬂ aleuholic drink eg beer, wine, sherry vermouth, port, spints, cider, parry, etc

£

13 Take-away meais brough! home Please record on the left hand page any take-away food which you bring home to eat,
see lisn 2nd chips in example, page 4 Also include Meals on Whoels

Please nole bes.de the eriry if the meal was served hot

14 Take-away food consumed away lrom home Any lake-away food which 18 either consumed on the premises of the
take-away food shop or off the premises but not taken home should be recorded in the Meals out section on the right
hang page

If consumed ofl the premises piease note beside entry 1l the food was served hot

15 Hollday Expenses Please say whather hohday 15 In this country or abroad (a) i1 in England, Wales, Scotland or
Northern Ireland give payments during the 7 days covered by this record in as much detas as possible, if it is
rmpossible 1o give each item separately a smgie heading (eg hotel bill} wilt do (b) Ifinthe Channel Islands, theisle of
Man the Irish Republic or abroad please do not iterise the expenses, but give the total amount spent in the days
coverad by this booklet ang the country where the holiday 13 spent

16 Gifts nnd Presenis Clease say whatis bought, and record il on the day of purchase if money Is given say thatitis a
present of' money and who recerved It, for example, 'Presant of money to mece ‘Pocket money to son’, or 'Money to
daughter away at university inparticular please distinguish whether money 13 given to a member of the household or
o sgmeone oulside the nousehold

=
0

18 Belllng if you mare zny bets durnrg the seven days covered by this bookiet piease state what they are {(sweepsiake,
bookmaker totalisator Bingo tottery etc ) and give the amounts If you recetve any winnings dunng the seven days
please give detalls in question 2 on page 20

- 4

Piease look through the list shown at the end of this hocklet 1t may remind you of items which you may have forgotten
1o record '

Please use page 23 for anv noles you may wish 1o make for any explanation of your purchases
L

U




4

EXAMPLE PAGE

Amount paid Please leave
hilank
L D

FOOD and drink brought home {excepl take-away meals).
Inciude alcoholic drinks and sofl drinks brought home,

‘ake-away meals broughl home, ag fish and chips, {nke-away Chinese food,
Aeals on Wheels, ete,




5

EXAMPLE PAGE t
Amount paig Please |oave
: blank
Pleasn wr te sach i'am on a separete iing £ p

Meais, snacks and non-alcoholic drinks ‘Includlng soll drinks) bought and
consumed away from home include lips and service charge

(1) Bought st workplace canlecn staff dining room, ete

Snock Cheese, Roll
Cup of tRo

{2) Boughi at cafe, restsurant, hatel, fish and chip shop, sandwich
bar, publlc house, school shop, tuck shop, clnema, etc

CONSUMED

ON CFF
PREMISES PREMISES

Ml ot (nct bipe) lom:
. Bor of cnocolgte. |
. Tosked Cheese sondwich () |

Beer, wine, spirits and other sicoholic drinks bought and consumed away trom home b
Wine (woith mead). . . 4 50
. Deer . 0

Clgareites and tobacco, Newspapers, Magazines, Books, Postage

Makches o7
Fuel and Light {including paymenis Into slot meters), Household goods,
Cleaning materials, Furniture

Bus fare

Clothing, Clothing materials and Footwear

Jacket {Br <elf

50 \}
Qroes for Son ogrd O |

Any other payments made to-day, with full detalls, e g domestic help, enlerlainment,
hairdressing, holidays, lolletrles
. Reml Odder - foakionl) pools - pasied 15™ Sept =0 |
Roundoge 20 |

Present - ol 8 |18§
Video @rarder - mantbly rental o |00

Travel by rall, bus, air, taxl, Molar vehicles (purchase, petrol, oll and
repairs), Cycles etc

—_—

If any of today’s expenses are to be claimed as business expenses or wili be refunded please add ‘lo be claimed or refunded

L F kel 0 4 I



KECCOMRD 1Y

MON TUE WED THUR FRI SAT SUN
RECORD OF EXPENDITURE - FIRST DAY Date ...,

Amount paid
£ p

Plaase leave
blank

Pleass write each item on & separale line

Food and drink brought home {(excepl lake-away meals).
include sicoholic drlrglk: and soft drinks brought home.

.....................................................................................................................

Take-away meals brought home, eg fish and chips, take-away Chinese food,
Meais on Wheels, etc,

>
*}_,}




FIRST DAY [continusd)

Amount paid

. Plozse leave
blank
Nleasa wrrtg aach itam on a saparate iine L P
Meals, snacks and non-aicohollc drinks (Including soft drinks} bought and
consumed away from home Include lips and service charge
{1) Bought at workplace, canteen, staif dining room, eic
(2) Bought at cafe, restaurant, hotel fish and chip shop, sandwich
bar, public house, school shop, tuck shop, cinema, ¢lc CONSUMED
ON OFf
PREMISES PREMISES
RING
i 2 !
i 2
i t L
1 2
E -
| 2

Beer, wine apirlts and other alcoholic drinks bought and consumed away from home

Cigarettes and lobacco Newspapers, Magazines, Books, Poslage

Fuel and Light (including paymenls inlo slot meters), Household goods,
Cleaning materials, Furnlture

Travel by rail, bus, air, taxl, Molor vehicles {purchase, petrol, oll and
repairs), Cycles elc

L
T

Clothing, Clothing materials and Foolwear

Any other payments made to-day, with {ull details, e g domestic help, enlertainmaent,
hairdressing, holidays, toiletrles

ALSO SEE
PAGE 20

if any of today s expenses are to be claimed as business expenses or will be refunded please add 1o be claimed or relunded ‘CC':




MON TUE WED THUR FRI SAT SUN
RECORD OF EXPENDITURE - SECOND DAY Date ... ... ... ...

Plgase write geach ilem on a separala /ine

Food and drink brought home (excepi take-away meais).
Include alcoholic drinks and soft drinks brought home.

Take—awn{vmuil brought home, eg lish and chips, take-away Chinese food,
Meals on Wheels, elc

Amount pard Please lrayve

g

-~



SECOND DAY (continued)

[
Please writg each item on a separate line

Meals, snacks and non-alcohelic drinks ‘Including soft drinks) bought and
corsumaed away irom home Include tips and service charge

Amount pawd Please leave
blank
L p

{1) Boughi ai workpiace, caniesn, taii dinlng room, ¢

(2) Bought at cafe, restaurant, hotel, fish and chip shop, sandwich

bar, public house, school shop, tuck shop, clnema, elc CONSUMED

Seer wine, spirits and other aicoholic drinks bought and consumed away from home
h

Clgaretles and lobacco, Newspapers, Magazines, Books, Postage

Fuel and Light (including payments Into slot meters), Household goods,
Cleaning materlals, Furnliure

e

Travel by rad, bus, air, taxt. Motor vehicles (purchase, petrol, oil and
repairs), Cycles etc

Clothing, Clothing materiais and Footwear

Any other paymenis made to-day, with full details, ¢ g domeslic help, entertalnment,
halrdressing, holidays, tolletries

ALSO SE

LrTe ]l

It any of today's expenses are to be claimed as business expenses or will be refunded please add to be claimed or refunded f



10

MON TUE WED THUR FRI SAT SUN

RECORD OF EXPENDITURE - THIRD DAY Date . ... ... ... ... Amcunt paid Please leave
- biank

Please write gach ilem on a separate line

Food and drink brought home (except lake-away meals).
Include aicoholic drinks and soft drinks brought home.

Take-awa‘v meals brought home, eg fish and chips, take-awsy Chinese food,
Meais on Wheels, etc,




1

THIRD DAY /continued} ¢
} Amount paid Piease leave
blank
Planse write each item on a separate iine £ p
Meals. snacks and non-alcoholic drinks (Including soft drinks) bought and
consumed away from nome Include lips and sarvice charge

(1) Bought at workplace, canleen, siafi dining room, eic

(25 Bought st cale, restaurant, holel, fish and chlp shop, sandwich

bar, public house, school shop, tuck shop, cinema, #ic CONSUMED

Beer, wine, spirits and other alcoholic drinks bought and consumed away from home
N

L S

Travel by rail, bus, air taxi, Molor vehicles (purchsse, petrol, oil and
repairs) Cycles elc

Cigaretles and lobacco Newspapers, Magazines, Books, Posiage
Fue! and Light (including payments into slot melers} Household goods
Cleaning materials Furniture

smmiawwaspipitn)

Clothing Clothing matenals and Footwear

3

Any other payments made to day wilh tull details, e g domeslic help, enleriainment,
hairdressing holidays tollelnes

If any of loday's expenses are 1o be claimed as business expenses or will be refunded please add to be claimed or refunded -

-
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MON TUE WED THUR FRI SAT SUN
RECORD OF EXPENDITURE - FOURTH DAY Date ST Amount paid

Please lea.o

Plaase wrile each item on & separale line

Food and drink brought home (excepl take-away meals).
Include alcoholic drinks and soft drinks brough! home.

Tnke-awaw’nuls brought home, eg fish and chips, take-away Chinese food,
Meais on Wheels, etc,




13

FOURTH DAY (conlinued,

Pisase write cach ilam on & separsts line

Amount paid

L

Meais snacks and non-sicoholic drinks (Including soft drinks) bought and

consumed away !rom home Include tips and service charge
(1) Bought at workplace, canteen, staft dining room etc

(2) Boughi at cafe, restauranl, hotel, fish and chip shop sandwich
bar, public house, schoof shop, tuck shop, cinema, etc

COMSUMED

Beer, wine, spirits and other alcohalic drinks bought and consumed away

S

from home

Cigarettes and lobacco Newspapers, Magazines, Books, Postage

Fuet and Light {including payments inlo slol meters), Household goods
Cleaning malenats, Furnilure

Travel by rail bus, air, 1axi, Motor vehicles {purchase, petrol oil and
repairs), Cycles etc

Clothing Cloithing materials and Footwear

-
e
w

Any other payments made to-day with lu!l delails, e g domestic help enlertainment,

hairdressing holidays (oiletries

Please leave
p blank

ALSO SEE
PAGE 20

It any of today's expenses are 10 be claimed as business expenses or will be refunded please add to be claimed or relunded_.( ,

!
-
'
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MON TUE WED THUR FR! SAT SUN
RECORD OF EXPENDITURE - FIFTH DAY Date

Please write each item on a separate line

Amomt patd

£

Food and drink broughl home (except lake-away meals).
inciude aicoholic drinks and sofl drinks brought home.

Take-awaameals brought home, eg fish and chips, take-away Chinese food,
Meals on Wheels, etc.

Piease leave
hrant

......................




N

Nt

15

FIFTH DAY (voritatue 7}

Flease write sach item on a saparate lino

Meszls, snacks and non-sicoholic drinks ‘lncludfng soft drinke) bought and
consumed away lrom homse Include tips and service charge

(1) Bought at workpiace, canieen, stalf dining room, elc

blank
£ p

{2) Boughi al caie, resiaurant, hotel, lish and chip shop sandwich

bar, public house, school shop, tuck shop, cinema, elc CONSUMED

OK OFF

[PREMISES PREMISES
RING

t 2

1 F4

1 2

1 2

Beer wine, spirits and other alcoholic drinks bought and consumed away irom home

;] L

Cigareltes and tobacco, Newspapers, Magazines, Books, Poslage

Fuel and Light (including paymenis into slol melers) Hourehold goods
Cleaning malenals Furniture

Travel by raii, bus, air, \ax), Motor vehicles {purchase, petrol, cil and
repalrs), Cycles etc

Clothing, Cloihing materials and Footwear

JIEE

Any olher payments made lo-day with full delails e g domeslic help, enterlainment,
hairdressing, holidays toiletries

I ALSO SEE I
I PAGE 20

If any of loday s expenses are (o be claimed as business axpenses or will be relunded please add to be claimed or refundq

O"‘
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MON TUE WED THUR FRI SAT SUN

RECORD OF EXPENDITURE - SIXTH DAY Date ..

Please foa. .
blank

Amount pad

£ [

Pigase wrile each itam on a separate line

Food and drink brough! home (except take-away meals).
Include alcoholic drinks and soft drinks brought home.,

.....................................................................................................................

Take-away meals brought home, eg fish and chips, take-away Chinese tood,
Meais on Wheeis, eic.

If any of to-day’s expenses are to be claimed as business expenses. of will be refunded. please add "to be claimed or refunded’
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SIXTH DAY (coniinued]

!
¥

Please write sach ilem on a separala hine

Maeals, snacks and non-alcoholle drinks {Including soft drinks) bought and
consumed away from home Inciude lips and service charge

(1) Bought ai workplace, canteen, ataf! dining room, eic

{2) Bought at cafe, restaurant, hotet, fish and chip shop, sandwich

bar, public house, school shop, tuck shop, clnema, etc GONSUMED
ON OFF
PREMISES PREMISES
AING

i 1 2

1 2

1 2

1 2

Beer wine, spirils and cther alcoholic drinks bought and consumed away from home

Cigarettes and tobacco, Newspapers, Magazines, Books, Postage

Fuel and Light {Including paymenis inlo slol meters), Household goods,
Cleaning materigls, Furnlture

Travel by rall, bus, alr, taxi, Motor vehicles (purchase, pelrol, oll and
repairs), Cycles elc

Clothing, Clothing materials and Footwear

Any other payments made to-day, with full details, ¢ g domestic halp, entertainment,
halrdressing, holidays, lolietries

e ——

If any of loday's expenses are to be claimed as business expenses or will bs refunded please add 'to b

Amount paid Please leave N
fa p blank

Sps——
e —————eit—|

ey bt e o onkn B it e e R

ALSQO SEE
PAGE 20

e claimed or refunded

g
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MON TUE WED THUR FRI SAT SUN

Pteasn leave
Hlank

RECORD OF EXPENDITURE - SEVENTH DAY Date , Amount paid

Please write each iteam on a separale line

Food and drink brought home (except take-away meals).

tnclude alcoholic drinks and soft drinks brought home.

L‘e":l-lwaawealls bll'OUQN home, eg fish and chips, lake-away Chinese food,
s on Wheels, elc.

I any of 1o-day's expenses are ¢




SEVENTH DAY (conlinued)
’

Pisase wrile each ilem On a separale line

Maeals, snacks end non-alcoholic drinks (Including sofl drinks) bought and
consumed away from home include Hpe and service charge

{1) Bought at workplacs, canieen, siafl dining room, elc

{2) Bought at cale, restaurant, hotel, fish and chip shop, sandwich

bar, public house, school shop, tuck shop, cinema, eic CONSUMED

2

Eoer, wine, spirits and other slcoholic drinks bought and consumed away from home
Cigareties and tobscco, Newspapers, Magazines, Books, Postage

Fuel and Light {including payments into slol melers), Household goods,
Cleaning materlals, Furniture

Travel by rall, bus, air, laxi, Molor vehicles {purchase, petrol, oll and
repalrs), Cycles eic

Any other payments made to-day, with full delails, e g domestic help, entertainmeni,
halrdressing, holidays, 1ollelries

ALSO SEE
PAGE 20

T
blank
£ p

|__H

If any of today's expenses are to be claimed as business expenses, of will be refunded, please add to be claimed or retunded

20
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1. Expenses refunded or claimed

Please give particulars below of any expenditure (eg motor car, travelling, hotel expenses)
shown on pages &-9 In this booklet which:

{a) have already been refunded by a business or organisation; or
(b) have already been claimed as expenses from a business or organisation; or
ic} wiii definitely be claimed by you in the future as expenses from a business or organisation; or

{d} will be entered as expenses in making your income tax return.

t - :
Dag Description of business expense refunded or claimed or Amount Please leave
expenditure 1 o refunded or claimed blank
incurred o be claimed from business organisation ¢ p

2. Footbali pools and other befting

Please give details of any winnings you have received during the 7 days covered by this booklet.

Winnings in
last seven days
£ P

Football pools ......oooviiviiiiiicr e e R
Bookmaker, betting shop, totalisator

OIS L. i e B

Other betting (Bingo, sweepstake, etc)

—
—_
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REFERENCE LIST OF IMPORTANT ITEMS OF EXPENDITURE

Of tne hurareds of di Ierent things which 1ih1s possible to buy the tollowing s only a istof examples Please look through
this ust in case # remings 72U of any purchase which you have forgotten to record
Food -
Bren ) cokes buns biscin's Jhocolate biscuits flour
Greaklast coereals noe spaghetn custard powders
Beel veal mulion (amp pork becon ham poultry sausages tinned meal rabbit olfal (hearts liver kidney elc)
fresh or smoved cog haddock ptaice hernngs tinned salmon sardines
ik itresh drieg condensed)
‘1a ganne 'ard suct  0okinA fa
E s bufer cheese
Tea cnifee nstant colfee cocoa
----- lemon curd
Fresh driec Sroren or unned cotaloes chups ciisps fomatoes peas beans carrols
Fresn drrg hozen or baned apples oranges plums pears peaches pineapples, apncots
Aoriled or knned tomato juice grapelruit jusice orange yuice
Pickie- sauces soups rolies sall papper
Mus.arg vinegar spices
Lemonade 'emon gquash frul cordials soda water
Food lor animals anc ~ets
Take-away meals - '
Fish ang ctips Chinese focd tndian lood Fried chicken Meals on wheels

Meals snecks and non-zlcoholic drinks bought snd consumed away from home -
Tea colfee snacks sandwiches and meals bought and consumed al work 1nrestaurants cafes, hotels public houses,
t1 parks 1N cingmas
‘rg cream solt drinks <wee.s ard chocolate

Alcohollc drinks -
Beer ale slout wings sSpiris Cider

Clgareltes and Tobecco. Newspapers, Magazines, Books, Postage -
Cigareltes tobacco cigarelte papers cigars pipes pouches hghters hghter fuel cigaretie cases
Books newspapers magazines stabonery
Stamps poslal orders poundage telegrams telephone calls
Fuel and tighl, Housahoid goods, Cleaning malerials, Furnllure -
Coal coke gas electricity paraftin and other fuel oil hirewood candles nightlights, matchas
Spap soda cleaning powders detergents polishes
Pant distemper wallpaper
Dusibins pails brushes brooms tools screws nails
China glass bowls kettles saucepans
Suites or separate articles of furniture
Racio television sels or parts hi-fi cassettes pianos music
Matlresses pillows sheels blankets tablecloths lowels curtains teacioths
Carpets rugs hinoleum mats floor covering
Fires cookers vacuum cleaners refngeralors wringers washing machines spin-driers sewing machines rons
electnic 1lamps bulbs and hituings
Clocks waiches jewellery cutlery sui-cases handbags sporis goods
Aeparrs to furmture radio TV and watches

Travel -
Journeys by ratl bus air taxi inctuding fares to and from work
Purchase repairs and running costs of cars motor cycles prams pushchawrs carrycots

Clolhing, Ciothing materlals, Foolwear-
Qvercoals raincoats suits costumes, skirts sports coats trousers blazers, siipovers overalls sprons, dresses,
blouses hals gloves
Vests panis pyjamas shiris knickers siips corsets brassieres nighidressas socks, stockings, tights
Dress material knutling wool thread braces nbbons scarves patterns handkerchiefs
Boots shoey shippers sandals
“ayments to clothing clubs

Qther payments -
Video rental hy e ol casseltes TV rental
Home camputer TV games
Camerzs photographic matenals, developing and printing of fiims
Flowers seeds plants garden tools, lawnmowers
Animals and pets
Toys games playing cards
Shoa repairs laundry dyeing and cleening domestic help
Football pools and other beting Bingo etc
Children s pocket money birlhday presents money given to chanties raftle tickets
Paymants to chemists doctors dentists opticians chiropodists
Hohday axpenses
Purchase of Savings Certificates Premium Bonds elc
House purchase and repairs
Cinemas theaires concerts football cncket dog-racing dances
Lipstick lace powder lace cream mascara perfumes talc shampoos sanitary towels, decdorant
Shaving cream after shave hawr cream razors and blades, toilet paper
Hairdressing (including tips) sponges face cloths nail brushes
Maintenance alimony
N B - Payment of crecit card account to be entered on separate sheet proviged by intarviewer
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NCTES

Please use the space beiow for any explanation of your purchases you may wish to make

e

{3
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