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Conversion to PAP

Mch year we call on shut 11,400 addresses in Great Brita>n taken at mnthly
xntervals. Until 1985 the addresses, wa-re drawn frmm the Electo-ral,Negister but
comencing this year they ● re being taken from the Post office *s list of
●ddreaaes: the Postcode Address File (PAF ). This brings tha FES in line with
the other continuous surveys carried out by OPCS.

Effect of ineligible addresses on quota size

The ,P~ is the Peat Offiqe’s list of addresses (or ‘delivery pints’ # ● s ~eY
call them) and poatcodes for Great Britain. It is i guud smpling fra- in that
it ie as nearly as possible a complete list of addresses and, being held on
computer tapes, it iB relatively aany to une for drawing a ample. The
addreseaa on your list have been selected at random from the ‘●mall user’
Wstcode Address File, that ia the file of delivery points which receive fOWar
than 25 ‘articlee of IMil pmr &y. By using only the smell user file we hope to
●void sampling lar~ institutions and businesses. Haever, some sumll
businessaa or commercial premisas may be smmpled md appair on ‘your ad&ess
list. @eref ore. you IMy find a slightly higher ‘proportion of ineligible
addresses than in an Electoral tigiater ●tiple, ~rticula+ly id quotas in city
centres, where shops could be s-pled (Note, ho@ever, that you must call at all
the sampled addresses to check for residential Acc-dation). In anticipation
of the higher ntier of ineligible addresees, the FES quotas have been increased
from 16 addresses to 17 ad&esnem.

As in the past the FES relates only to.domestic ‘houaeholda (which ●atiofY the

conditions in sections Al to AlO of Interviewer fInatructiona ) which are in
residence at the given address at the time of the interviewers firat call.

Addreaa List

An exmple of a PAF addreaa list, reduced in size, ia Lncluded for reference on
page 2. The top two linee give general informmtion about the quota. Working
from left to right they give the follwing details:

TOP LINE

.,,
Survey Number The survey numb9.r, n~ and year will be consiatent
Survey NaM throughout 1986 but, obviouil y, ‘the quarter and mmnth wi 11

1 Year Quarter change.
Nunth

Interviewer The interviewer’ a name and number will b written in
in Field Sranch.

by hand

Office Uae fiia givea HQ the &te on which the addrega list was
printed. ‘
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S0836 FANILY EXPENL)ITURE SURVEY 1986 ~R 1 JANUARY INTERVIEWER: OFFICE USE: 031284

AREA NO: 004 POSTTOWN : NORWICH SECTOR: NR3 1 / NORWICH NORTH EAST REGION 05

I

N

I

ADo SERIAL NO ADDRESS POSTCODE MO M

04

05

06

01 7 MANDELL.5 ROAD NR3 lAA 19G

02 13 ~ES YARD NR3 lAW 19G
ST GEORGES STmET

03 23A CHURCH LANE NR3 lBP 2 19G

DIVIDEO ADDRsSS BOXEO PART ONLY

● ***************** ●************************* *********************************
● 23A CHURCH LANE ●

● ******,********* ●********************************************** ● ************

23 CHURCH LANE

14 GMNG~OOD AVENUE NR3 IDE 19G

23-25 LONG ROW CANWICK NR3 lDY 19G

59 ~D LION STREET NR3 1EE 19G

OIVIDED AOO~SS BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST
FLAT 1/59 RED LION STRSET
FL4T 3/59 REO LION STREET

● ***************** ● **************** ******************** ● *********************
● 59 mO LION STRSET ●

●********************** ************************* ● ****************************

07 THE GATE HOUSE/ ST NARTINS ROAD NR3 1EP 19G

08 2B PRINCETON GARDENs NR3 lHG 19G

DIVIOED ADD~SS BOXED PART ONLY

BASEMENT FLAT/2 PRINCETON GARDENS

●******************************* ●********************* ● **********************
● 2B PRINCETON GARDENS ●

●****************** ● ******************* ●******************* ,*****************

2 PRINCETON GARoENs

09 149 BAR~CK STmST HAZEL GROVE NR3 lJD 19G

10 THE CO~AGE/BEECH ROAD SWANLAND NR3 lPW 19G

w
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10

10

10
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11

12
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GRID RSF

62310/30930

62320/308B0

62310/30910

62290/30930

62300/30930

62290/30990

62320/30870

62320/30880

62310/30940

62390/30950

,: * ●******** LA 19G IS NORWICH



SECOND LINE

A~e~ Numkr

Peat Town

Sector

This consists of a 3 digit ntier which should be entered o-
811 documents.

This shows the post town in which the addresses are located

but bear In tind that this IS not always the same as the
geographical locatlon. Often small towns or villages are

Included in the post town of the nearest large town or
City .

~Ls shcws the postcode 9ector in which all the addresses
are located; It WL1l consist of one or two letters and two
or three digits. It is followed by the sector name. (The

name has been allocated by “OtiS and ia not meaningful to the
Post Office ). All the sampled postcodes on the address llst

w1ll start with the esme letters rindnumbers as the sector
printed here. A postcode is, in fact, ccunpleted by the
adtition of two final letters to the post’kode mector. Thus ,

the sector may be shwn as NR3 1 and the postcodes as NR3
lAA etc.

Region Number ~Is is a 2-dig~t n-r indicating the Region.

NAIN BODY OF LIST

The information In the main body of the address llst IS presented in 8 columns.

1. Add Serial
Nuinber

2. Address

(; I
3. Wstal

District

4. Postcode

5. M.o.
(Multi-
Occupancy
Indicator )

P2

This is the Z-d>g>t address numbsr (often called the serial
n~er) . It should be entered In the ‘SER’ box on all
documents.

Normally this WI1l be the full postal address. Very

occasionally, the house name or number will be omitted and

replaced by an aater~sk. If no extra information has bsen
written in please telephone Sampll’ng for instructions.

At some addresses on the llst you will see the words
“DIVIDED ~DmSS- (See page 8 )

There is no heading to this column which shins the postal
district of the ssmpled address. This informtlon 16 not

always given on the PAF, and therefore on ‘many address lists
it appsars only interdttently. Note th~t entries in this
COIW are linked only to the ad~ess bn bat line (eg on

the example address list ‘Canwick’ applies only to 23-25
Mng Row’ and not to any other address on the list) .

2’hIs CO1- hats the postcode (up to 7 characters) for each
sampled address.

If an entry appears In this column it is an ~nd~catlon that
the address my be multi-occupied, ~e mre than one
household may be l~ving there. The number in the column
should be treated only as a rough guide to the number of
households You may expect to find at the address. There 1s

nO guarantee that this number 1s correct, and you WI1l still
have to call at the address and Ldentify the number of

households living there. See section on MULTI-HOUSEHOLD
ADDmSSES (Page 10).

3
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6. L.A. This is the Local Authority code number on the PAF and is

(Local converted into the LA name at the bottm left of the sheet.
Authority) If more than one is listed you must call at each for

rateable values, concessionary fares etc.

7. W (Ward) This gives a code number for the electoral ward in which
each address is located (for office use only) .

8. Grid This gives the grid reference of the first address in the
Reference postcode shared by the sampled address. There are, on

average, 17 addresses in each postcode so although the grid
reference may not be the precise one for the sampled
address, it will only bs in an unusually widespread postcode
area that the sampled address is far from the grid
reference.

Most quotas, ie 17 addresses should fit onto one page of A3 size computer
PI intout. However, if the quota contains a number of ‘divided addresses! it may
continue onto a second or even third page. Furthermore if the quota covers more

than one postal sector the sampled addresses in each sector will be printed On ~
separate page. ,.

If you have any difficulty in interpreting the computer listing or in finding an
address (after following the recommended procedure ) please telephone Sampling
for further information (Ext 2366 ). Make sure you have the address to hand when
telephoning!

Using grid references on PAF samples

All PAF addresses have an Ordnance Survey grid reference attached to them. This
is printed out on your address list. They are useful in planning your .#orkin
rural areas, particularly as addresses do not always fall in the Post-town given
on the address list.

A word of caution- not all the grid references will & completely accurate.
There may be occasional errors in them and since the reference is for the first
address in the post-code containing the sampled address, rather than the

specific sampled address, it is a guide to the locality of YOUr sampled address ,.
rather than an accurate location. Hwever, we understand that 90% of addresses
are within 400 metres of the grid referenced address.

Grid references may still leave you unable to find some rural addresses and they
are not as useful in urban areas where a street map would be more useful. If

you still have problems locating an address, please refer to the section
“Addresses difficult to find”, page 6.

You need an Ordnance Survey map of your area, which is fairly large-scale -
1 : 50,000 or 1 : 63,OOO are best.

4
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77

76

f

66

\
Qok 40

The sampled address is, 30 Woodland Orive, Burton Latimer and the grid reference
IS given as two sets of five &git ntiers - 49040/27560.

You should ignore the flrst and last digits of each nber (4 and O, 2 and O)

The f~rst set of three digite (904) gives the reference along the bottom of the

Mp (=sting). fie second aet of three digits (756) gives the reference up the
side of the map (Northlng) .

SASTING: - the ntiers 90 4 ~ndlcate that the address IS 4/10 of the &StanCe——
batween reference po~nts 90 and 91.

NORTHING :- the ntiers 75 6 in&cate that the address IS 6/1O of the distance—.
bStWeen reference pointe 75 and 76.

P2
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. .. -.-_-— ., ZX,—..... —= 4.. .r.aaresses a.rr. culc co xana

The PAF address list does not supply names of occupiers of each address . Names

from the Electoral Register sample were often used in rural areas to help locate
obscure addresses. We want you to mske the best use of your time in trying to
locate vague or obscure addresses. Experience has shown that the most effective
methods of locating difficult addresses are:

1. Asking local people including the postman

2. Phoning local Post Code Enquiries (Tel No in Blue Postcode book) .

3. Phoning local Sorting Office (before 11 am)

4. Asking at local Post Office

5. Asking police

If after consulting maps, visiting the area and enquiring locally you still
cannot locate an address, there are two alternatives:

1. Telephone Sampling 2366 who may be able to provide extra information
either from the PAF or from the Electoral Rsgister.

2. Check the address on the Electoral Register, to obtain a surname,
yourself. Copies are usually held at libraries and some post offices.

You should decide which is cheaper. Obviously if locating an odd address in the
Electoral Register involves a long journey, parking expenses etc, it would be
better to telephone HQ. If, however, you have several obscure addresses and
there is a copy of the Electoral Register locally, it would probably be cheaper
for you to check this yourself. Please note this is only perdssible when all
other methods have been exhausted and it should only bs necessary in a very
small number of cases in rural areas. Make a note of any such calls on your
claims form. Some Sub Post Offices have a CODY of the Electoral Resister to.——––—.
hand and may be willing to help you.

.-

Blue Postcode Books

You may also find it useful to obtain local postcode books.

in theory, can supply these free on request, so it should bs
Local Post Offices,
possible to collect

one when you call to post work etc. If you have any proble~- with this, we will
supply an introductory letter for you to hand in at the post office. Don’t make
a special journey to collect a Blue Book!

Counting Households at Address

At ~ address you should try to find out how many households are present at
your first call. If the address contains mre than one household you should
list all the households according to the procedure descrihd on page 11.

The total number of households you have listed should bs the total n~er at the
address.

Address Empty at First Call

Count an address as empty on the first call at which you discover it is empty.
Do not recall even if you knm a household(s) will bs moving in later in the
month.

6
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ADDWSS LABELS

In addltlon to your addresss llsts you WI1l be given a set of sticky labels -
one for each address in your quota.

You should st~ck the labels in your notebook which WI1l save you copying out the
addreas by hand.

All the lnformat~on given on the
in a different formt.

h example of the labal you will

label WI1l also appear on

be g~ven is shown balow.

your address list but

00359/03 no 4

244 MNDON ROAD
HADLEIGH ●******

BEWFLEET WANING
SS7 20E DIVIDED

ADORESS
●******

HAOLEIGH / WDII
CASTLE POINT CD /GR5B1 10/18690

Oetalls shown on label

LEFT NAND COLUNN

00359/03

244 London Road

Iiadleigh

Benfleet

SS7 20E

Hadlelgh

Castlepolnt CO

- Area No, and Address Serial Wo

- AddreBs

- Postal District

- ~st Tcun
.

- Fvstcode )

- Sector n- (allocated by OPCS)

- b-l authority n-e

-1
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RIGHT HAND COLUMN

MO 4 - Multi-occupancy indicator. This will appear only if

the figure in the M.O. column on your address list is 3
or more

******* - This will appear only if the address is, in fact, a
WARNING ‘Divided Address’
DIVIDED
ADDRSSS
●******

WD 11 - Ward code

GR58110/18690 - Grid reference of the first address in the postcode
shared by the sampled address.

I NON-DIVIDED AND DIVIDED ADDRESSES

Most addresses are listed only once on your address list; these are non-divided

addresses. (See address serial nos. 01, 02, 04, 05, 07, 09 and 10 on your
example address list). A few addresses have more than one part listed on the
PAF ; these are divided addresses. (See address serial nos 03, 06 and 08 on
your example address list) . Hwever, the PAF is not necessarily complete so one

or more parts of the address may not be listed. This can happen kth at
non-divided addresses and divided addresses. For example, at a divided address

the PAF may show a gap in a sequence of nbers (@g in a block of 5 flats where
only flats 1, 3 and 4 are listed) or there IMY bed pdrk with an alpha suffix that
is not listed (eg ’69 Main Street S and ’69B Main Street! are listed but 169A
Main Street’ is not ).

Clearly we wish to ensure that those parts of ar,address that are not listed on
the PAF are given a chance of selection, but we also want to ensure that those
parts that appear on the PAF do not get a further chance of selection. This is
the purpose of the ‘DIVIDED ADDRSSS’ procedure.

I ‘“ >on-divided addresses

In most cases there will bs only one household at the address which you
should attempt to interview. Hcwever, there are two exceptions:

(i) You may find more than one household at the address on the address
list. As in previous years you should list all such households on the
form provided and follow the appropriate multi-house’~hold procedure to
determine which household(s) to intervisw. In England & Wales you
should always use the Concealed Multi-household procedure. In Scotland
you should use the Concealed Multi-household procedure unless the
address has a Multi-occupancy indicator of 3 or more in which case the
Pre-sampled Multi-household procedure should bs used.

(ii) You may find a separate flat or building with the same number as the
address on your address list but which is not listed on your address
list. For example when you go to ‘7 Mandells Road’ (see address
serial No O1 on your example address list) you find:-

8
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(.

‘Upper flat, 7 Mandells Road’ and #
‘7A Mandells Road’

Then, in these casea, you should telephone Stipling for further
instruct+ona.

NB (il ) ABOVE IS A CHANGE FROhl THE PR&EDU& BRIEFED ~CENTLY 1
!, ,,

2. D~vidm’~’~ddreanea
,,,

~era ●re two typea of ‘Divided Address g procedura:

i. BOXED PART AND ANY PARTS NC?l’LISTED ON ADDMSS LIST
(See addresB aerial no. 06 on your example addresa list).

ii. BOXED PART ONLY

(See address serial nos 03 and 08 on your ex~p}e’ hddrens list )

“ Pleane be careful to folla the instructions for’o~ch procedure ~B given

bel~.

1. Boxed part and any parte not listed on address list

Chec’k’first to s~e if there are ●ny uniiated parts at the address.
For ex&mple, if you find a Flat 2, Flat 4 and a Flat 5 at 59 +d LLO

Street as well (ace addresa serial no 06). You should list the
household(s) at ‘59 Red Lion Street’ and the household(s ) at the three
flats (FlatB 2, 4 and 5) which were not linted on your address 1~.vt.
Then follow the appropriate multi-household procedure to deterdne
which household should be ~nterv~ewed.

If there are no unllsted partB of the address then you should attempt
to interview the household at the ad&eas in the boxed part. If you
find more than one houmehold at the ad&ess in the boxed part you

should follW the appropriate multi-household procedure.

ii. Boxed part only

Here you should not check to see if there are any unlisted parts at
tha addre9s. N’h= there is only one houBehold at the address in the
boxed part, Lntervi aw that household. If you find more than one
household at the addreBs in the boxed part you should follcu the

appropriate multi -houeehold procedure.

If there are any queries plaase contact Sandy Stefm (ext 2347) .

P2



Most sampled addresses will contain just one household, b“t sometimes you may
come across a multi-household address. This may occur, for example, when the
sampled address is divided into flats which are not separately listed on the
PAF. About 20 of all addresses are multi-occupied b“t the proportion will bs
higher in Scotland and large cities.

The PAF identifies some probable multi-household or multi-occupied addressea ;
these are indicated on the address list in the column headed ‘M.O r. (Multi-
occupancy indicator ). However, not all multi-household addresses can be
identified in this way as some addresses may contain more than one household
even though the M.O. column is blank. Also the M.O. indicator IMy differ from
the actual number of households at the address.

ENGLANO AND WALES

In England and Wales you should use the CONCEALED MULTI-HOUSEHOLD procedure (see
page 11) for ALL multi-household addresses you find whether the M.O. column is

blank or not.~Interviewers who have worked on the survey in previous years
should note that this is a departure from the procedure used in the past) .

SCOTLAND

In Scotland however you should use the PP.S-SAMPLSO MULTI-HOUSEHOLD procedure
(see page 15) at all addresses with an M.O. indicator of 3 or more, and the
CONCEALED MULTI-HOUSEHOLO procedure (see page 11) for all other multi-household
addresses you find.

P2
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CONCEALED MULTI ‘HOUSEIiOLO,PROCEDURE .,
[ENGLAND, WALES AND SCOTLAND]

,.

I

You should famil~ar~se yourself with the procedure ,~fore vlslting any addresses
as there msy not k any indication on your address llst (ie the M.O. column may
ba blank) that an address is multl-occup~ed.

In this case you should take the top sheet off your pad of pink CONCEALED
MULTI-HOUSEHOLD S.~ECTION sHEETS (see example on page 13). on the front of the

sheet insert the serial number of the address concerned and after talking to a
responsible adult at the address list all the househo}.d9 living there at your

first call. The lletlng procedure will vary according to the particular layout
of the ad,~ess, but it must be
you (or another interviewer on
that w~ll be selected:

If the address in a block
numerical order, starting

carried out in the way,described bxlow so that
a follw-up) can re-identif y the household(s)

of nmbered flat6 you should simply list them in
with flat 1, 2, 3, etc.

If the address conalsts of unnmbered flats or hvdsitiers, whether in a
block of purpose-bu~lt flats or a converted house, you should l~st the
flats in a systemtic way, ntarting w~th the first on the left on the
10WeSt floor and working in a clockwine insnner on each floor.

Exclude from the llst any flats that are known to bs empty.

If the address on your address list is ~rked as a ‘DIVIDED ADD~SSt , yo” should
llst households only at those parts as instructed on your address list. ~e
‘SOXED PART ONLY’ or ‘BOXED PART AND ANY PARTS NOT LISTED ON ADDRESS LIST’ .

On the back of the sheet is a selectlon table tell~ng you which households to
Interview, accord~ng to the number you f~nd at the address. ~ng the numbers of
the selected households In the left-hand column on the front of the sheet.

(These numbers are not the household numbers that you WI1l eventually use on
your schedules. —

Returning Concealed Multi-household SelectIon Sheets:

Please do not wa~t to enter the outcome codes for all the selected households in

the right hand colum on the front of the Concealed Hultl-household Select~on
Sheet, but attach the sheet to the Record(n) of calls and Outcome for the first
completed household at that serial ntir and return it to the offIce.

Extra Households per address and quota

ENGLAND AND WALES ONLY (FOR SCOTLAND SEE PAGE 20)

At any one address no more than 3 households shou2d be dealt with

For practical reaeons (xe to prevent a quota of addresses containing a lot of
multi-households from bscoming unmanageable In the field) , there ia a celling of
21 on the number of househol&/addresses to be dealt w~th.

In counting these 21 you should include all addresses already reported on your
weekly Progress Return (s836H) (ie coded 1, 3-7) together with any extra
household= picked up at multl-household addresses, and all householti coded 9.
You should include any already returned as empty. However, you should not count
in the 21 any addresses returnable as 2 (no sample selected at address), since

11



over the whole sample they would in theory, counterbalance the extra households
selected at multi-household addresses.

So in any one quota no more than four extra households should be chosen from
concealed multi-household addresses. For example, if two concealed multi-
household addresses each produce the maximum of three households then that is
the four extra households. At every address after that you should select one
household only, ie you should take the first household that your Concealed—
Multi-Household Selection sheet instructs you to interview.

Interviewers arrangements

When you are interviewing more than one household at an address always try to do

all the interviews in the same week in order to prevent second-hand versions of
the survey being passed from one household to the next.

Queries

I If you have any problem in applying these multi-household procedures, please
ring Sampling for advice (Sxt 2366) .

12
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GHS/FES EXANPLE ~ BE RETURNED ~ FIELD WITH
CALLS t CONTACT/OUTCCf.lESHEET

(FOR USE IN ENGLAND, WALES AND SCOTLAND)

CONCSALEO NULTI-HOUSEHOLD

SELECTION SHEET

List of Households

H/hid OESCRIF’1’ION OF HOUSEHOLDS
NO. *9. mCatlOn and Surnsrnes if available

OUTC~E COOE

TTansfer from
CCC/CbO sheet

171

16

17

18

19 I

20

procedure

1. Note down the households
systematically. start at
direct~on.

7

IF MORS THAN 22
R2NG SANPLING -

on the table above. mis must h

HOUSEHOLDS ,
Ext 2366

done
the lowest floor and work in a clockwlse

2. ~rn the sheet over for the table showing households to be ~nterv~ewed. ~
the front of the sheet ring the numbers of the selected households. .

3. Finally transfer code from call= and Contact/Outcune sheet to ‘outcome’
box.

PI
15



EXAMPLE

Selection Table

NUM8ER OF H/HLDS INTERVIEi AT HOUSEHOLDS
FOUND AT THAT ADDRSSS NUM8EWD

2 1,2

1,2,33

4 1,2,4

5 2,3,5

6 2,4,6

1,2,57

8 3,4,6

9 1,3,8

10 1,4,5

14 3,4,11

15 5,10,14

18 I 1,2,7

19 9,10,18
,

P2
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2. PM-SANPLED MULTI ‘HOUSEHOLD PROCEDUM

(SCOTMND ONLY)

Any address with e multi-occupancy (M.O. )
as a pre-smpled multi-household address.

ind~cator of 3 or mre la treated
HWever we cannot pre-kelect the

households for you at these addresses because, flats in tenement blocks are
not ?ften listed kepar~~ly on the PAP. Usually” only the house number and
street me’ are given. Therefore at “each addreds’with an M.0.’indicator of
‘~or mnre we are ●sking you to sample one rateable unit using’ the valuation
l>ata’bald at the ~ting Office. You should Viiit the Mtlng Office to

obtain the required ~nfonnetion before calling on any of

For ●ach prk-sampled multi-household addraas ynu will be
forms :

i. A blue CRATEASLE uNIT SELECTI~ SHEET 1 for the

rate’able units (ace page 17)

ii. A white “P~-SANPLEO MULTI-HOUSEHOLD SELWION

these addresses.

isauad with two

selection of

SHE~’ for the

selection of household (aee page 21). You WI11 nead to use the
sheet only if the number of rataable unit- at the addresa is too
small for one to be selected.

The Araa Number and the Addraaa Sarial No for that address #111
be entered in the boxaa provided at the top of bnt.21the blue and
wh~te mheeta. It la assential that you uaa the correct sheeta
for each pre -sampled multi -housahold iddxeas ho that households
are given their correct chance of selection.

1

A. -teable Unit Selection Procedure
,!

(SCOTLAND mLY)

on the Valuatlon lists each rateabla unit at an addresa IS hated
separately and is demcribed aa ‘house’, ‘apartint hOua=’ Or ‘service
flat’ .

Example:

sntriaa on valuation list:

House Gordon

House -ne

House McKendrick

Service flat Hkydon

Gr 1

Gr2

1/1

1/2

Nhen you have found tha addreaa &t the wting Office, ●nter tie dataila as they

aPPear on tha V~lUatlOn lia: in~t$ +X on tha’‘frobt of the blue Rateabla Unit
Selection Sheet. (Sae axample’’page 17). Be ‘kura’to”copy d~n the number or
location of each rateable unit ao that you (or another interviewer on a
follow-up) can subsequently idantify $he r~teable unit(a) that will b selected.

15
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on the back of the blue sheet is a selection table with a range of numbers
corresponding to the nher of rateable units you may have found. Against each

nwber in the range is the nuInber of the rateable unit (s) at which you are to
interview.

In the example (see serial number 06) four rateable units were found. Referring

to the selection table we see that rateable unit ntier 1 has been chosen so you
should interview the household occupying the ‘house’ at Gr 1 (Ground Floor 1).

Ring the number of the rateable unit selected in this case number 1, in the
left-hand column on the frent of the blue sheet.

You might find that the nurnbsr of rateable units is too srna11 for one to be
selected. In this case an instruction printed on the blue sheet will tell you:

either i. to visit the address and carry out the usual pre-sampled
multi-household procedure (see Household Selection procedure on
page 19).

or ii. to carry out no interview at the address. In this case you need

not visit the address at all. Code as ‘No sample selected at

the address’ .

Occasionally you may find that the selection table indicates that You should

carry out interviews at two or more rateable units.

If the address is a non-divided address and the valuation list shows that it has
more than one part (ie rateable unit) you should list the rateable units at the
address on the mteable Unit Selection Sheet as usual. (This will avoid having
to make a further visit to the Wting Office) then telephone Sampling to check
whether any of these rateable units are already listed on the PAF.

Special Cases

a. If the address on your address list is marked ‘DIVIDED ADORSSS’ , you should

list rateable units only at those @rts as instructed on your address list,
ie ‘BOXEO PART ONLY’ or ‘BOXED PART AND ANY PARTS NOT LISTED ON ADDRSSS
LIST. ‘

b. Smpty or ineligible units: hy units that appear on the valuation list as
vacant should be included in your listing because they my have become
occupied since the valuation list was compiled. However, if a unit is
marked ‘derelict’ exclude it frcanyour listing. (Property with no rateable
value is often derelict, but you should check with the officer at the
Rating Office before excluding such property) .

Units on the valuation list which are non-domestic or conunercially rated
(eg shops, surgeries, workshops) should bs excluded from your listing.

It is clear that in some cases the unit selected will turn out in the field
to be empty or ineligible. Treat them as you would any other empty or
ineligible acconunodation - ie no interview is required.

c. Selected unit contains more than one household: Occasionally you may find
that the selected rateable unit contains more than one household - ie it is
a concealed multi-household witbin a pre-sampled multi-household address.

In this case you should follw the procedure described on page 11.

P2
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GHS/FES

(FOR USE IN SCOTIAND

EMWLE TO BE RsTUNNED ~ FIELD WITH
CALLS L CONTACT/OUTC~E SHEET

~LY ) Area
/17 2

RATEABLE UNIT SELECTION SHEET

~

List in box below ●ll ●ntries on rating list within tha selected address.
~ THE= IS ONLY ONE ENTW THSN USE NOM P=-SMMD MULTI -NOUBEHOM PR~EDURE

1mtmable
nit no. ~mtriam on Rating List

6 I

7

14 ‘

15

17
I

18

19
f
20

21

22

~ans f u from
c6c/c60 sheet

I

1

IF MORE - 22 NA~BL2 LNITS,
CONTLN~ ~ SML2NG SNSET

Procedure

1.

2.

3.

4.

~py descriptions of rateable units at the ●ddress onto the tibia abova.
l’!,,!! ,,

~rn the sheet ovor for tho tablo sh~inq the rateable mit( ●) to ~

contacted. 11#{,r’’,<la

1’

Ring the number(s) selected on the table above.

Tranafer code fr= Calls ●nd Co~tkct/ht*c~k sheet to ‘outcane’ box.

17



SXAMPLE

-teable Unit Selection Table MULTI

HIGliESTNUMSER ALLOCATED

1

2

4

5

6

7

8

9

10

11

12

13

Td

15

16

17

18

19

OCCUPANCY (MO) INDICATOR = 4

I
SE= NUMSER (S)

I

DO not select a reteable uit
Visit the address and use the
usuel pre-s-pled multi-
houeehold procedure

I

5,6

2,8

2,9

2,3,6

3,7

1,10,11

2,3,11

2,5,14

1,8,10

2,3,14

7,9,11

4,8,15

7,13,15

Rocedure

If yc.uare instructed not to select a rsteable unit, but to use the usual
pre-sampled multi-household procedure, then @ to the addresss md list all the

households living there on the pre-sampled multi-household sheet that has bsen
supplied for
normsl wey.

If more than

P2

If no intervi- is required,

19 rateeble units are found,

18

this sddresss. Select the households ) to be interviewed in tie

& not visit the address at all.

telephone Sampling - Ext 2366.



B HOUSEHOLD SEL~TION PRWEDURE
[SC~LAND oNLr]

You will need to carry out this procedure ~ if the n~er of rateable
units you have listed on the blue sheet ie too small for one to be

selected and the instructions on the blue sh~at tell YOU to visit the
address (see pege 16). After talking to a responsible adult at the address,

list all the households living there at your first’call.

The households should be listed on the frent ‘of the white ‘PRE-SWLED

MULTI-HOUSEHOLD SELECTION SHEET’ using the listing procedure described on
page 11 (see example on page 2 1).

h the back of the white sheet is a selection tcble with a range of numbers
corresponding to the number of households you my have found. Againat each
n-r in the range in the number of the household(s) ●t which you are to
interview.

In the example (see serial number 05) three householti’ were found.
Referring to the selectit.n table we ●ee that household number 2 has been
chosen so you chould interview tha household occupying the flat on the
first floor, left hand aide. Ring the n-r of the household selected, in
this -me number 2, in the left hand column on the fr”ontof the white

,, sheet. (This number in not the household ri-r you will be using on your—
schedules).

.1

If Mere was only one household at serial number 05, no interview would be
required and you would simply return an Interviewer -cord and Record of
calls and ~tcome for serial numhr 05, coding outcome - ‘No s~ple
selected at the addres a’.

If there were eimt households at this serial number you would have to

interview two houeeholda, numbers 1 ●nd 4 on your list.

However it iB rare for you to bc instructed to complete no interviews at m

addreas, or more than one intervi-. 2n the vast fijority of cases the
melact ion tabla for ● pra-samplad multi-household ●ddreaa wil 1 instruct you
to intervi- one household only.

~ecial Caaea

a.

b.

I

If the address on your addresa list is mrked as a’‘DIVIDED ADD~SS’ , YOU
should lint houeaholda only at those parts as instructed on your address
11St. ie ‘BOxED PAST ONLY’ or ‘BOXED PART AND ANY PARTS NOT LISTED ~
ADDRESS LIST ‘.

!, !,

Salected flat la ●mpty or ineligible: b far ae YOU can, you should avoid
including empty acco-dction on your hat,’ but at’s-e addreseea (eg a
block of flats) it my not always bc possible to tell whether a flat 1s
empty or not. If you find that the flat you selacted for interview by
using the table on the Pre-sampled Multi-household Selection Sheet is empty
or ineligible, YUU should treat it as you would tiy other apty or
ineligible accounnodation - ie no intervi%’ is required.

The relevant outcome code should be entered on the Record of Calla and
Outc-e and on the Pre-scmpled Multi-household selection Sheet.

19



c. Selected flat contains more than one household: Occasionally you may find
that your chosen flat contains more than one household - ie it is a
concealed multi-household within a pre-sampled multi-household address. In

this case you should follow the procedure described on page 11.

Returning Scottish Selection Sheets

Please return all blue and white selection sheets attached to the record(s) of
calls and Outcome for the first completed household at the address, or as soon
as possible if no household has been eelected.

Extra Households per address and quota

SCOTLAND ONLY

At any one address no mre than 3 households should be dealt with

For practical reasons (ie to prevent a quota of addresses containing a lot of
multi-households from becoming unmanageable in the field) , there is a ceiling of

21 on the number of households/addresses to bs dealt with.

In counting these 21 you should include all addresses already reported on your
Weekly Progress Rsturn (S836H ) (ie coded 1, 3-7 ) together with any extra
households picked up at multi-household addresses, and all households coded 9.
You should include any already returned as smpty. However, you should not count
in the 21 any addresses returnable as 2 (no sample selected at address ), since
over the whole sample they would in theory, counterbalance the extra households
selected at multi-household addresses.

So, in any one quota no more than four extra households should be chosen whether
they come from concealed or pre-sampled multi-household addresses. For example,
if two concealed multi-household addresses each produce the Uwaximum of three
households, then that is the four extra households. At every addreas after that
you should select one household only, in the following manner.

I

i. at concealed multi-household addresses you should take the first
household that your Concealed Multi-household Selection Sheet
instructs you to interview.

ii. At pre-sampled multi-household addresses you will usually have only
i

one household to interview, but if your Pre-ssmpled Multi-household
Selection Sheet instructs you to interview two households you should

take only the first.

Interview arrangements

Where you are interviewing wre than one household at an address always try to
do all the interviews in the same week in order to prevent second-hand versions
of the survey being passed from one household to the next.

If you have any problems in applying these multi-household procedures please

ring Sampling for advice (Ext 2366) .

20
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GKS/FES

(FOR USE IN

PM-SAWLED

EXAMPLE ~ BE WTURNEO TO FIELD WITH
CALLS b CONTACT/O UNCME SH.SET

SCOTLAND ONLY)

MULTI-HOUSEHOLD
~

SELECTION SHEET

List of Households

L
N/hid
No.

k1

2

4

5

6

7

8

c1

10

11

12

13

14

15

16

17-,

18

19

20

?1

I 22

I Ser. NO Iols-1

DESCRIPTION W HOUSEHOLM Omcms coos
eg. ~CatiOn and Surnames if availabla

Transfer frran
C6C/C60 sheet

1

I

I

J

IF MORE THAN 22 HOUSEHOLDS,
Procedure CONTINUE ON SEPARATS SHEET

Note down the housaholda on the table abme. This must be done systematically.
Consecutively n~bared flats are put down in order. If unnumbered start with
the lowest floor and wrk in ● clockwise direction thus: -

1. GRO~D ?-R, FROHT, L.H. S10S

2. GRO~D FMOR, BACK

3. GROWD F~R, FRONT, R.H. SIOE

4. FIRST FMOR, FWNT, etc.

NB EXCLUDE empty flatn

Turn the sheet over for table ahoting houaehold(s) to be interviewed.
Cm the front of tha sheet ring tha number(s) of the selected houaehold( a). 23
Finally transfer cnde frm Calla and Contact/mtc~ sheet to ‘outcme’ box.

21 PI



EXAMPLE

SELECTION TASLS (B) MULTI OCCUPANCY (MO) INOICATOR = 5

!

NUMBER OF H/HLOS INTERVISW AT HOUSEHOLDS
FOUND AT THAT ADDRESS NUM8E~D

1 NO INTERVIEW

2 1

3 2

4 4

5 3

6 2

7 4

8 1,4,

9 3,8

10 2,9

11 5,9

12 7,10

13 7,9,11

14 4,9,11

15 7,9,11

16 8,10,12

17 2,4,9

18 8,14,16

19 1,4,8

20 5,s,13

If the number of househol& found is more than 20 please telephone Sampling for

instructions: (Ext 2366).

P2
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Collection of 2nfomtion

,fif ~ *,:.-T.,:?
1. Info-tion on expenditure,is colle$$ed Ppr$l,Y,$Y,i.pt:,=i$yad PartlY by
records kept by indivldp~a~-~‘membere Of.the’houa~?,ld; ,De,tail=of income, Vi th

minor exceptions, are obtained by interviev. The three basic forma used in
the 1986 survey were:- .,J;.!

~ used to obtain gene,ral ~?$o+tio[n +bout the household

end ●bout certain typee of regulqrly re,c~~ri~ ~endifyre such ●e
payments for hous~ (+ receipts,,from ,q~bzle~~i~)k!hc,~cco~~~~a~anta for
the supply of gae end electrici’ty,for the hire ~w,~ ,Mt}nten+,%e,CO? sae ~d
electrical ●ppliencea end for telephone chargea. Expenditure by
individual members of the hous-~?)d on liCeMCea, season.}!tiata, imur~ce
premi-, education end traini+.tii,q‘re’C~%~i‘On“{il~’’~tiedul+,●s ia
expenditure on credit greneactiona,of a’~~‘~~~~~~~~~~:~ Pur+asa of motor

vehicles. 2’hesurvey covers b’rnd~ture, 1?,$+~,~eg$on~l‘~ectorom2Y.
Buaineee expenaea ●re not ueually recorded, ~v:,-$)h$h~~:orneSchedule and
the Diary Record-Book contain queationa ●akiru vhether enY business or
other recoverable +anaea vere included,injg,~e.WO~~~C, ~?COrded in Order
that appropriate ~djuatmenta may be made% ~,~ , , ~~‘

,,
used to ob~ain if:mation, :~~ytj,~hd(~~~loyemt ~tatua,

earni~a end other go~rc~s.Iofi?~~rneof,,p~-~l~rn~f~,~,~’the household ●ged
16 &d OVtir. Detaila of dqductiby fiOrn~ng~rn~,,$.8.,.income teg netional
ixuurance md auperannuat ion contribut ione ~c,miscel+eneoua other
deduction, ●re alao obtained. , ‘r,? .1>

on vhich each~:epender” m~in~ar~~ p)detailed record of
expenditure during 14 consecutive day-~‘

2. Fieldvork for the eurvey in Great Britain la carried out by intervievera
of the Social Sumey Divieion of the Office of Population Ceneusee end
Surveye, ad in Northern Irelend the intervievins ia undertaken by the Policy,
Plennins end Xeeearch Unit of the Department of Finence & Personnel. At each
eelected eddreae, cells ●re firat mede to aecertain vho ie livins there, to
explain the purpoee of the survey and to seek the co-operation of the
household membere; they are eaaured that ell the information they provide will
be treeted es confidential. If, in a houeehold, all mabera aged 16 or over,
i.e. apendera, agree to co-operate, they ere ●aked to provide the information
required for each of the three echedulee. fia interviewer completes the
Household end Income Schedulee from information provided by the head of the
houeehold or the housewife, or both, end by each spender in the household. A
copy of the Diary Record-book coverins eeven daya la left with eeth epender.
firther calla are made to ensure that the records are beimg kept
satiafectorily end in aufficfant detail to deal vith any queries that may have
erieen, to eupply the record-booti for the second seven-day period end finelly
to collect the completed records.

Exmminetiom end proceea2ng of Mo-timn

3. When the completed documents for each household are received at the
headquarter of the Social Survey, or in Northern Irelend at the Policy,
Plennins end Reaeerch Unit, they are ecrutinieed in deteil, edited emd coded.
Where neceeaary, further detsila ●re obtained from individual household
members either by correspondence or by en interviewer re-vieitins
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the household. Part of the editin8 process is to delete payments which .sre
business expenses and alao anY expenditure reported in the D1.eryRecord-books
which duplicates information collected on the interview schedules.

4. Names and addresses of household members do not appear on the fieldwork
documents, but since they are necessary in connection with the payment of 15
to each spender, and in order to obtain any further information required, a
record of the names and addresses iS kept with the household documents while
checking is in progress. When this stsge is complete, the record of the names
end addreeses is removed end the documents are identified subsequently only by
a reference number; the identity of those who co-operste in the survey is
therefore known only to the Social Survey or (in the c.s.eeof Northern Ireland)
the Policy, Planning and Research Unit; the names and addresses are
subsequently destroyed.

5. 2’hecoding procese ensures that each item of expenditure, income or other
information ie recorded correctly ssainst the code number which represents the
particular item and, since the results of the survey are expressed in weekly
values, thst the appropriate divisor is spplied to entries on the records
relating to periods other than one week.

6. Family Expenditure Survey dats are processed by computer (for the 1986
survey using the SIR dstabsse management system). The system provides for
conversion where necessary of recorded amounts of expenditure and income to a
standard period of one week. It SISO providea for the calculation of
composite information for each household, e.s. gross household expenditure,
from the details appropriate for esch member of a household. 2’hisinformation
is then combined to produce the average weekly household axpenditure or income
of all households in the survey, or of selected groups of households, with the
related standard errors of the aversses and the number of households recorded
as having contributed to the aggregate from which esch average is calculated.

--

Zb
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FAMILY EXPE~12’UEE SURVEY 1986 nAS77/0288(LO~0u)1

A. PXOCESSIHG

1 me annual survey has been in existence since 1957 (with an earlier
large scale SUrVeY In 1953/54) and was one of the first Department of
Employment (DE) systems to be Computerised in the ●arly 1960s. For the
surveys from 1969 to 1985 a computer system dating from 1968 was used.
In 1984 a decision was take to develop a new computer system fOr the FES
to replace the life-expired 1968 system. The package chosen for the new
system was ‘SIR’.

2 SIR offered the opportunity of capturing and validating the data as
well as providing a database, a retrieval system and linkages to other
statistical and analysis packages, all in a single system.

THE FORMAT AND SIZE OF THE DATABASES

.,
3 There will be a database for each Year’s survey.’ The 1986 surveY is
the firat to be processed by SIR, but, in addition, SIR databaaes have
been set up for the aurveya for the yeara 1983, 1984 and 1985 by
coverting da~a ,f;qm the :~rlier P~/COBOL system. There is also a 1982

SIR PBS datab,asefrom the pilot system. To ‘permit’r’af~~bl’banalyses at a

regional level selected Items will be carried into“t~o--’e’drdrdatabaaes.
The firat such two-year ‘databasewill be for 1985-86; “ ‘“:

~i,L,3..-

4’ Under the d~t~baae eyatem; data ale tsk’enonj“vkliddied;~’”andpaeeed
tO a,worki~ ~~tsbase ~bn Which’wee+ly;,equiva,+snt~“~~~,~il,cm~l~::eds
credibility ,~hecki ca~:ied out, ●rid,e,rrdrs’$or:e:::d:,l(See‘APP.endix1 for
a echemqtic repreadptati~p of the ~S Processing .mYa\arn.~!o‘At”,,the‘nd ‘f
each quart er”;,derived”‘d~~a (~~ch ~~ ,t:~alI’ti?uaeholddpellditUre ,

personal disposable income, and the houeehold compositioncodes) are
produced ●nd added to the database which is then split into

(a) the ‘raw’ databaee - containing’avery itan-keyed from the
questionnaires ;-,

,,

(b) tha lDE derived’ databeee - containing only the raw and derived

data needed by the DE for ite o~<~~,lyeee.
~,L}.!

s The working database is ,n~t retained. Other uaere (mainlY Other
Government Dapartrnenta),of the+FE~’,$~‘bikher take i~k:’raw’ databaae end
convert it into whatever deriy$d $oim they need for their’’own purpoaee,
or uae the ‘DE derived’ database,,or‘they may decide”toetake both..,-

\



FAMILY =E~Im SUSVEY 1986 MAS77/0288(LONDON)l

6 In 1986 each quarter’a working database waa about 60 megabytea in
size, with the full year ‘raw’ database amounting to 120 megabytes, the
annual ‘DE derived 1 databaae to 60 megabytes and the ‘two-year’ database

to 40 megabytea. In summary the 3 user databases can be sized as follows:

1986 Databasea

Raw Derived 2-year

Size 120mb 60mb 40mb

Record Typea 43 45 27

Variables 3114 888 436

7 Clearly the above changes will have consequences for recipients of
non-aggregated (source) FES data. ~is information pack cannot answer
all the questions or solve all the problems that might arise as a result
of the changeover to the new system. This pack should therefore be
regardad aa providing a link between the “Old” and the “new” systems and
being, to some extent, transitional. (Users are invited to complete the
comments form at item 10 of the pack and return it to the DE in due
course). However, it includes a selection of “in-house” documentation
which should go a long way towarda providing an adequate understanding of
the origlna and end-products of the data provided by the FES.

8 Since there were so many changes in codes between 1985 and 1986 the
usual “list of changes of codes” has been replaced by the document
“Comparison of Codes 1985 - 1986”. Users will need to take into account
the large number of code changes when first embarking on using the 1986
FEs.

9 In 1986 the Postcode Address File (PAP) was used for the firat time
as the sampling frame in place of the Parliamentary Electoral Register.
At the same time the eemple design was changed to give a leaa clustered
sample. A brief summary of the chengea to the asmpling frame and sample
design ia given in the Introduction to the 1986 FES report (paragraphs
11-14) at item 2 of this pack. See also FES Sampling Detaila at item 5a.
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~omo~red in the use of d~ from the aumsY

The following are coument.von some prob~ems frequently met in analysing FES
data; some of them are referred tO ele,~w~$rein the Information Pack.
Criticisms of existing procadurea and suggestion for improvement will be
considered and may be made in writing to DE or OPCS at the addreseea in the
Contents and Introductory Note. .

(i) Despite its neme, the Family Expenditure Survey collects data
from houaeholda, not families, and members of a household need not be
related. The term ‘family umit’ ,qs,used in the survey does not refer to
the nuclear family, but rather to a unit approximating to the Income Tax
Unit as defined by Inland $evenue. (See FES Report, Annex A,
definition 1.)

(ii) The FES does not record intra-household transactions. If the
household containa a lodger, there w1ll be no entry of income or
expenditure to cover his or her pa~enta for board and lodging. If
expenditure is incurrad on the lodger’s behalf by another member of the
household (for instance where the head of hou~~~~ld pays the electricity
bill for all members) there,is no way of ident+fyimg fhis expenditure and
allocating it wholly or ,in part to the ,lodger: Similarly, there is no
way of telling if expenditure by one household member has been incurred
on behalf of another.:who hae then made + compenaa~ory payment (for
instance if a housewife buya clothes on behalf of an elderly parent or
teenager). For these reaaons,,it is not possible to make a meaningful
analyais of expenditure or income at~a level below that of the household,
for instance at a ‘family unit’ level; such an analysis could sensibly
cover only certain limited types of Income such as wages and salaries.

(iii) In the FES, figurea of both expenditure and income are built UP
from data coverimg different time periods. For this reason, little is
achieved by attempting to compare;~S income and expenditure for groups
of houaeholde. A further point is that, although all household
expenditure is in theory included in the survey, some types of income sre
explicitly ●xcluded. (See FES Report, Annex A, definition 15.) A
particular consequence is that savings ratios carrmotbe obtained by
comparing FES income and expenditure figures.

(iv) FES data are collected throughout the calendar year, to spread
the interviewing load evenly. A household interviewed at the beginning
of the year will in general be spending less than one interviewed at the
end of the yesr because of intervening price rises. The aggregate
figures published may therefore be considered as relating to about the
middle of the year.

(v) For s variety of ressons such as refusal to give income, refusal
to keep records, refusal of at least one adult member of a household, the
response rate achieved by the survey is about 70 per cent. The achieved
sample is therefore subject to a number of biases, These are described
in the FES Report, Introduction, paras 18 and 19 and in more detail in
articles by W F F Kemsley in Statistical News (November 1975) and by R U
Redpath in Statistical News (February 1986).

1
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(vi) Some FES data are subject to under-recording and non-response
biaa (see FES Report, Introduction, paras 21 and 23 and Chapter 14, FES

Handbook by W F F Kemaley, R U Redpath and M Holmes).

(vii) The FES sample is relatively small in total (about 7,oOO
households co-operate every year) , and for particular groups of
households it can be very small. There are obvious dangers in drawing
firm conclusions from the results for small groups of households because
of the sampling error involved.

(viii) Economic activity rates may be calculated from the FES. However
these are likely to be different from those calculated from other surveys
such as the Labour Force Survey. The FES aaka “Are you working at
present?” Whereas most other surveys hsve a fixed reference period such
as a week. The main purpose of the FES activity question is to pick up
all possible sources of income and it is closely linked to the income
questions. Indeed, after the main question about earninga on the Income
Schedule a further enquiry, Question 87, asks “’Duringthe last 12 months,
have you received any money for odd jobs or any occasional feea for work
or professional advice which we have not yet covered?”
“Yes”,

If the answer ia
the answer to the economic activity question may be amended. The

consequence of these special factora ia that the FES tenda to ahow higher
economic activity rates than other surveya.

(ix) The fullest source of information about FES fieldwork and coding
procedures is the technical handbook “Family Expenditure Survey Handbook
- Sampling fieldwork, coding procedures and related methodological
experiments’” by W F F Kemsley, R U Redpath and M Holmes, HMSO, 1980.
Enquiries about samplin8 and procedures should be directed to OPCS at the
address or telephone numbers mentioned in the Contents and Introductory
Note.

(x) Although a continuous survey, the FES is not static in content.
To some extent this is reflected in the changes made in codes from the
previous year (See Contents and Introductory Note, item 8).

2
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GENERAL INDEX

I S.ampl>ny instructions ‘aie‘conta>ned an a separate tik ●ntitled ‘SNLING DETAILS’
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CLIENTS AND PURPOSES 1.1

Of all the mny surveys the Social Survey has conducted, the FmIly Expenditure

Survey Is, pr~ba~>~ ~the post widely quoted >n the House of COMons and the most
widely used by government dcpartme”ts as a hsis for econ~c pol~cy declslons. It

1s a continuous survey which the Social Survey has conducted since January 1957 for
the Dep:rtm:n,< Of EMplOvent.

Although the FES has mny uses, its pr>IMry function is to provide data which fo~s

the bas>s for the ●nnual revision of the ●xpentituce ‘weights’ of the Index ‘f
Retail Prices.,,*~Tpis~ In@ex, which msasures the change in the prices of the goods
and serv>ces bought by households, is published mnthly in the D=part~nt Of
Employment ‘Gazette’ and IS quoted widely in the press end on television.

Useful Points to Get over to the Public 1.2

a.

b.

c.

d.

e.

This survey IS carried out in connection with the annual revision of the
expend~ture weights for the Index of Retail Prices. It provides a llst of
goods and Bervices used by most households and the proportions (‘weights’ )
each represents In the ‘average family’ tudget. To ‘canpile the RPI, a

representative selectlon of It-s IS priced each mnth by the Department of
Employment fand the ‘average fanlly ’ budget is recalalated tc see how much
more ~t lS costing to buy the sme quantity of goods and Services.

The RPI is an essential ccsnponent of the Tax and Price Index (the TPI) which

comblnes~into a’bingle index the changes in both direct tu and retail prices.
The quantity of goods and services which pe~le an buy depende on two
factors, namely (i) their residual >ncom after paying incow tu and national
Insurance contributions and (Ii) retail prl CeS. The TPI encompasses both
these factors whereas the RPI reflects only price changes.

Of particular interest to the elderly is the fact that the survey provides
data on psnsloner household expend~ture, Ie, the two Retail Price Ind~ces for

one-person and two-psrson pensioner hmseholds of lxnuted mssns. Ttiese

ind~ces show how pensioner households are affected by pr~ce changes and help
form the bAsis for FOIICY decisions to Improve pensioner bsneflts. PenslOner

benef ~ts are uprated each year In relation to the RPI.

Departments other than the Department of Employment use the FES as tile only
contl nuous source of infornut~on on household expntiture and income.

The survey shows to what extent differ-nt types of househOl& COntrLtite tO
the State in Income Tax, Value Added Tax and other taxes. It also
demonstrates the ways in which these households bsnefit from such things as
education, Pans xons, and soc~al services (H H Tr=a~urY and central statlst~cal
Office).

The following are some recent emmplas of USES of the FES by government
departments.

1. To ●xamine expenditure on bus fares, train fares and private cars by
households with &f ferent income (Department of Transwrt) .

il. To examine consumption and expenditure on gas and electricity by
households at &f ferent income levels (Department of Energy) .

37
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iii.

iv.

v.

vi.

To provide tits on consumers’ expenditure and income for different
regions, eg Wales, the Sath East (Central Statistical Office) .

To study resources and needs of two and one-prent families and the
costing of child and femily bsnefits (Department of Health and Social
security).

To Study the take-up of means-tested social security benefits
(Department of Health and Social Security) .

To study the take-up of rent and rates rebstes (Department of the
Environwnt).

A handout of quotes from Hansard which illustrate the uses of the FES other
than the ?.91 is provided separately. These can bs used as and when you feel
they may be of interest to infornnts.

f. Sores further e=mples of the uses of the HPI are:-

i. Certain psnsion schemes are linked to the SPI.

ii. Certain investments like SAYE and some National Savings certificates
are linked to the RPI.

iii. The Office of Fair Trading carries out studies in installment credit
using the FES as its source.

iv. The FES provides analyses of household income and expenditure to Roya 1
COmtisS ions.

v. Consultants and other bodies engaged in market research use the FES to

examine patterns of expenditure on particular types of goods and
services; (they can then advise clients on the likely size of markets
for particular goods ).

3
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UN~ TO INCLUDE MD ~~ ~ EXCLUDE 3.1

Sections 3.2 - A1-A1O are concerned with def~nltlons related to households,

individuals and changes within households ●tc.

Excluded Addresses ●nd Househol& 3.2

a. PES is concerned with collecting information abOut dOmeStic ●xpenditure as
oppused to business expenti ture. Your address liSt IMY COnt~in SOme

cmmerclal pretises of the types listed below

Public HOUSeS

Hotels of ●ll types

Guest Houses/Comercial Boar&ng HouS.eS.

Private Households conta~n~ng 4 or mre boarders at your first call.

Instltutlons eg hotels, schools, prisons, hospitals,
rell,310us “Establishments”.

However YOU must visit addresses of th~ type llsted above to check whether Or
not there is any completely separate accomm~t~on where the household lS
responsible for all Its ov-ndomestic expenses; then it w1ll be classed as a
Domestic Househol~and Included in the Survey. Of course this must be w~thln
the address as given on the address llst.

b. Also Exclude households containing

i. Members of the Diplomatic Senlces of any country (●xcept UK) .

1 li. Members of the USA Forces (other United States citizens can be
Included) .

111. RO~n Cathol~c Priests if they are llvlng in accommo&t>on provided by

! the parish church.

In cases of doubt ae to whether or not a household should be included or
●xcluded, telephone Field Branch BEFORE COMMENCING THE INTERVI~.

)

SPACING OF PI.ACING CALLS ~ER TBE FIELD~RX PE~OO 4.1

,,.!., ,,.

Fieldwork must be -rrxed out at ● steady rate- throughout the mnth. For thls

purpose each =lender mnth is tivided into four placlng weeks of 7 or S daye as
follws :-

Placing Week All months except February February

1 Days 1st to 7th Incluslve Ist to 7th

2 ,! Bth to 15th 8th to 14th

1 1’
3 . 16th to 23rd 15th to 21st

4 !! 24th to end of fmnth 22nd to end

4



b-ieldwork in each area will & exter,ded another two or three weeks after the end r>f
the placing mnth assigned to the area, while the intermediate and final calls are
completed.

a.

b.

c.

d.

?.

Four addresses should & dealt with in each of the f,>urplacing weeks. These
four addresses can be in any order and should be grouped with economy in mind.

It may happen that in the first placing week there is no reply at an address
after several attempts, or it ~Y not be possible to get an appointment for an
interview i“ that week with a particular household. In such a case, proceed

to the fifth address and if necessary to subsequent addresses, until four have
been dealt with in the first placing week.

The second placing week begins by calling first on those who were visited In
the first placing week but who have not yet been interviewed or otherw~se
completed. Then further addresses are called on, Until a further four
households have been dealt with. similarly the third placing week begins by
visiting all those left undecided at the end of the second placing week and,
after these have been tried again, further addresses are called on. The
fourth and last placing week begins by visiting all those undecided in the
previous week, and, after these have been tried again, any addresses relnainlny
must be called on.

Where an address contains concealed multi-households, the selected households
shoul,d all be dealt with in the same placing week, even if this results in 5
or 6 households being included in the weekly quota instead of the usual 4.

Where a called-on address is not c.,ntacted or dealt with in a particular
placing week, the address is revisited week after week and only written off as
a non-contact at the end of the final placing week. The address should be
revisited each week SC, that the delay &tween the ~riginal contact and the

actual starting date is kept as short as possible.

Extension of Placing Interviews beyond the mnth 4.2

All serial num~rs must be called o,, before the end of the field period. If any
serial ntier cannot be contacted or interviewed during the field dates but is
likely to bs available within the first week after the end of the field period, it

1S possible for an interviewer to carry on up to a mximum of 7 days.

Before proceeding the interviewer must ring the Field Branch (i) for Permission to

carry on and (ii) to find out for exactly now msny days she can carry on.

Weekly quoti of four - what is included 4.3

Include:

a. households who have been interviewed and definitely promise to begin
keeping records in the week,

b. households who definitely refuse

The following are also counted as ~rt of the weekly quota of four:-

,..

5
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c. an adtiess at which there IS no household (●mpty/demolished)
.,, ..

d. an ●stabllstunent which mnnot be included because it IS not a domestic

household, eg a hotel or boardlnq house

● ✎ a household moving out of reasonable travellxng distance

f,. a household away and not returning until after the ●nd of the placlng
month. Th~ ~sltlon should be verified and the addresses included in the
last placing wick. (See para .9.2,page 93 re weekly progress returns).

9. multi-household addresses where Sampllng have given ● specific rUling that

there IS no household they wish you to interview.

In inking a progress return to Field Branch, much cases are included In the week In

which the outcons? repmrted occurs.

The weekly quota of 4 does not include a household whxch waa originally treated as
co-operating In an earner week but aubsaquently refused.

PROCEDUM WITH EACH CO-OPEAATING HOUSEHOLD 5.1

At each selected address, calls are first mde to find out’ wh’o“~s living at the
address, and secondly to secure co-operation. The latter ●re the placing calls at
which one condu,cts the lntervi~ and leaves records for self completion. At each
household where.,records are placed, calls are mde subsequently to ensure that the
recor& are bs.ng’ kept satlsfactorily, and to collect the 66mpleted records after
the end of 14 days.

First Call , 5.2

The purpose of the Inltlal call IS to establl~h, with any res~nslble adult.-

a. how many households l>ve at the selected ad&ess (FES
(para A3, page 28).

b. hm many ellg>ble Wople there are aged 16 and
household.; (FES ‘spender’ defined para A5, psge 29) .

household defined)

over with~n each

Try to arrange an r,ppointmnt to see all spenders together; It is Zdvlsable to see
them al1 together because Lf one =ti~r feels unable to co-operate then tha whole
household must be counted as a refusal.

J Should it not & possible to see all spenders together; it IS preferable to see HOH
and wife together first. Other spenders not available at that tne should be seen
at one or mre later calls.

.,

i When miiklng first contact ‘with one msmber of the hcuaehold, ba brief in what you
say, as expla Lnxng the survey to only one spende’r can prejutice your chances of

seeing the other (s) If that spender passes on a garbled version of the purpose.



The interview call 5.3

a. When you have all (or the ~i”) spenders present give the uses and purposes of
the survey and other standard points of introduction. Before beginning the

interview explain what information is required, ie. that the household will bs
asked to provids details of regular expenditure such as rent/mortgage, rates,

insurance, etc. and that each individual will be asked to give details of
his/her income and to keep a diary record of all mney spent during a 2 week
period, and also that in return for this each will receive a token payment of
L5.

b. Should only som spenders b present, it must be spelt out that co-operation
is required of all spenders &fore any information can be used, or payment
-de.

c. The detailed questions on household and incoms schedule should be dealt with
first. Neither schedule IMY be left with an infomant.

d. Do NOT leave any Credit Card sheets and D schedules until all spenders have
bsen interviewed.

Starting record keeping 5.4

Record keeping should normally begin o“ the day of the interview or the following
day. Note that if the spender has a credit card, credit card sheets should be left
for the weeks in which they keep records. The recording of credit card account

payInents must cover the same period as diary record keeping.

Delay in starting records should be avoided except in special circumstances.
Delays over public holidays should & avoided if this can be done without losing

c-operation; such delays may bias results because expenditure over holiday periods
will be lost.

All members should start on the same day. A member should only be allowed to start
o~ a different &y when co-operation would otherwise be lost. THEW St!OULIJ0NL% BE
ONE DAY ‘S DIE’FEAENCE BETWEN STARTING DATES.

THE T~ RSCO~ X)OKS MUST FORI4 A SINGLE CONTINUOUS PERIOD OF 14 OAYS. IF THIS IS
NuT POSSIBLE OR IN IJOUBTPHONE FIELD BUNCH AS SOON AS POSSIBLE.

Before the first checking call: 5.5

a. Look through the interview documents for completeness end consistency.

b. Complete the checking schedule (as describd on pge 90) .

While doing a) and b), note any items which need further probing, so that these can
be esked about at the first checking call.

7
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Checking calls 5.6

Frm 1983 there has bren a change In the numbrr and content of checking calls. To

save field costs, It is recanmanded that the eight day chacking call bs ●ntirel)
eliminated or reduced to a hre mnimum. obviously In cases where a respondent
rsqulres help it WI1l be ●sgentlal to mke this call and this decision will be left
to your M &scretion (see calls and contact sheet) . This change has bsen
introduced as a result of the Rayner review, .and is the only mdificatlon caused to
FES field work by that reviaw.

First checking call - made on or before the fifth day. At this call the followlng
actions should be carried out

a. Check how r~cord keeping is progressing. Look -refully at all entries,
probing and annotating ●ny tiiguitiea that appear on records. Querxes
regarding items in recor& belonging to a s~nder not present at this
call should be noted and detaila obtained when you ne%t see him/her.

b. Any regular cmtinents recorded ~n the record Iwoks should be cross
checked on pagea 2 and 3 of the checking schedula (K).

c. Leave dated record books and cretit card sheets (s836c ) for the second

week of record keeping.

Additional checking calls - at the dlecretxon of Interviauex

Final call 5.7

This should be made as early as possxble after the end of the 14 day ~rxod. If It

CannOt be made at once the Field Branch mst be told. THIS FINAL CALL MUST NOT BE
DELAYED by more than a few days.

All record books and cretit card sheeta are to h checked then collected, and

queries resolved ~f possible.

During the fInal cal1, after checking that all doc~nts are cmplete, lt 1s
●ssential to explain further about the papent of &5. This will be paid by
se-rate postal orders made out to each individual spender.

In order for paymenta to b.rmade to the right psople, it ia ABSOLUTELY ESSENTIAL to
obtain.

a. the household! a current pstal address (with pomtal code)

b. Initials and surname of each household member who has kept records.
,,

I

IN 1986 THE FES SAMPLE WILL BE DMWN FRW THE POST ~DE ADD~SS FILE (PAF ).
SU~AMES AM NOT GIVEN ON PAF AND THEREFOW YOU WILL NAVE TO ASK FOR DETMLS OF

e
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ISURNAME(S) - SEE (b). YOU MUST AsK yoUR INFOPMNT FOR THIS INFORMATION AND ENTER IT
CORRF.CTLY ON THE APPROPRIATE E m (see page 93) . Addresses given on the postcode
address file are ~ften incomP~ete. This can ~e~ult in ~stal orders never arriving
and bad public relations. If informnt is moving within 6-8 weeks also note new
address.

When planning your work on FES you should &ar in ~nd that at least half the cost
is incurred by way of traveling time and expenses. It is therefore “essential tO
minimise the number of times you visit!’ an area by doing all you can to arrange

aPWin~ntS on the Sam day where this is practicable. When the scheduled ‘fifth
day) checking call cOi”cide~ With ~ p@~lc holiday, it iS ~re advisable to call On

the third or fourth day, when the infomnt= are ~re likely to & available.
Similarly, make every attempt to arrange several collection calls together,
especially those for the last week. A few days delay in collection will often not
~tter Inuch, provided you exPlain the ~ituatiOn and ~ke it clear when you will be
returning. Obviously we must still rely On yC.W j~dge~nt tO deci& when extra
calls are needed. However, if you are worried by the conflict btween quality and
economy ym should d,iSCUSgthe prOblem With the Field Officer.

The purpose Leaf let 5.8

At solne stage during you c~~ta~~ with ~h~ h~~~~h~ld a p~rp~se leaflet should be
left. Generally the best time to hand the leaflet over is after all the ellgible
metirs of the household have been interviewed. If an infor~nt refuses to make an

aPPOlntment fOr YOU to see all the eligible persons without a full explanation of
what ig involved in the ~urvey, YO” may need to make earlier use of the leaflet in

your contact with the household. After giving your introduction, it is best to
leave a leaflet rather than risk a garbled ver~iOn being passed on to others in the
household. You may aso leave an *Ask the People’ leaflet, supplies of wh~ch are
available on your general non-survey stationery orders.

payments to --operating household members (16+) 5.9

S5 Will be paid to each eligible hO~~ehold me~r ~ged 16 o= Over provided that he
and all other household members (16+) co-operate by:

a. Proviting infomatiOm fOr the household and income schedules. (ie no
questions refused ).

b. Keeping records for 14 days, and

c. Completing S836C if appropriate.

FAILUP.E OF ONE HOUSEH~LD M~BER ~ c@opE~TE, FOR EXAMPLE BY REFUSING TO ANSWSR
my QuEsTIoN oR ~FusI~ ~ ~EP D~A~ES OR D~s~NT~Nu~N~ ~~~ KsEpLN~ , MEANS
THAT THE INFORMATION FW THE ~ST OF THE HOUSEHO~ CANNOT BE USEO AND CONSTITUTES
A REFUSAL FOR THE WOLE HOUSEHOLD. THIS MUST BE ~URNED AS A WFUSAL NEN IF THE
T~ WS= DIARIES ARE CONPL~E , AND INFORMANTS MUST BE TOLO THAT THE PAYMENT OF f5

WILL NOT BE MADE TO ANY MSMBER OF THE HOUSEHOLD. HOWEVER IF INFORMANT DOES NOT mow

THE ~~~RS THIS IS ACCE~ABLE ANO DOES NOT CONSTITUTE A REFUSAL.

9



Method of Parent 5.10

Each payment 1s maie by pstal order sent tiieci from Accounts Brancn of 9PC2. The

lnterv~ewer should advise ●ach person that It nay be 3 or 5 weeks before the postal

order arrives. sepal ate pf.,stalorders are sent w!,ere several ~m~ers Of the s~e
Fousehold qual~fy, details of names and addrasses fox the~e being taken fr~m the L
form. Ail postal orders will br sent in one envelope unless the Interviewer tells
ue tnis IS Inadvisable.

Re-visiting ● household for further details efter the final call 5.11

Conpleted schedules and recorti received by Field Branch are passed to the PIimry
Analysis aranch who carry out a number of checking operations. If there IS any
difficulty in toting an itsm the FSS Research Un~t are coneulted. They mke a
declslon as to whether further information is needed. This IS ,lsually done by

&rect cOrrespOn&nce between the FES Reseerch Unit and the ~nfomnt, but

soretlmes the sched,lles ar,d query are returned to en interviewer vla Field Bra’rch
for re-call. Yod should always mention to informants on the last call the
p>sslblllty of such furth,er contact. Another reason for asking for the correct
nenes and addresses is so that letters to Inforrnnts can bs addressed correctly.
Any reca11s you are asked to cmplete should t~e priority over other wOrk. Please
contact the Flelti Officer lf this leads to a conflict of Interests. In mr)y cases

it ]1’ayb poss~Dle for tne recal 1 tn be completed by telephcne.

h.1001-10258 10
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GENENAL POIN+S ON SCHEDULES 6.1

Many of the ,questlons in the FES schedules are self-explanatory or have points *f

deflnltlon printed beside them on the schedule. Additional details concerning
certain p>lnts a,bout questions are conta~ned ~r t,h~ sectlOns On lndlvldudl

questions. ‘aa’ckgroundLnformatlon on benefits, Item of ex=ndlturet etc are
contained In the glossary dt the end of these instructions.

Layout and slgnposting 6.2

The followlng is a l~st of general design po~nts outlinlng the loglc of the design
of the schedules.

a.

I

b.

Type face is restricted to two types for Simplicity: -

1. Plain type for questions and answer codes,

11. Mld type for question nubrs, lnstructlOna. n0te9, slmP0st~n3 and
Important Points within questions.

AT far as possible, slgnposta are located to the right of the

1.

11.

lV.

v.

V1 .

t~hene;er there IS no slgnpast next tc a code, F on to tnc n?xr

question.

hn ‘Ask’ dlrectlon occurs at a f~lter and signposts you t,> the next

question, usually a subsltiaq to the one lust asked. It also occur~

at the foot of a page as a guide tO the next questlOn tO dsk.

h ‘Go to’ lnatructlon tirects you past one or rmre questions (le rne
quest~on after the next question or any question further o~ Ln t~e
srhedule ).

A ‘See” Instruction tirects you to a question tnat MAY or may nut apply
to that spender. Sold type above the queatlon to which you are
aignposted lnd~catea the people or groups of paople it applles to.
~’

DNA .... N codes follow ~Seec Instructions, theY should be rinqed when

the question does not apply to the informnt. A signpost after ‘the ‘N’
~ndlcates the next question that could apply. Go straight to the next
applicable question; it la not necessa~ to ring any Intervening D!JA—
codes. ,-

When algnpoated past a question do not rxng any codes at that quest~on.

WOrting of questions 6.3

I

Tnere are two types of ques:lons on the schedules. They are:

11
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a.

Q55

b.

Questions where precise worting is used.
on the Household and Income schedules) .

Example

‘How much did you pay for gas/electricity

(These are the ~lOritY Of questions

in your last account?

This tYw of question should bs asked exactly as worded because the

ir,formation required is specific and related to a time period ie. LhS~

Boxes under questions where precise wording is “ot used, ey. the
Box under Q. 41 on Household Schedule.

Example

Per No

II
Item Purpose of I

Insuranc<
paylny No policy company

Ill
1 Anima1 Animal..... . . . . . . .. .. . . . . . . .. . . . . .

s~ckness welfare
1 2 Sickness union

.. .. .. . . . . .. . .. . . . ..
“fr.ibnal~
society

I I 1

1
oFF Enter If Code 9 &p

USE period specify

code period

8 30 Jo..- . . . . . .. ---- . ,.. ...

9 4 c/mths 80 oiJ
. . . ,.. . . . . . . . . . .. .

The second part of the question is in the form or a grid and it is left
to the interviewer to ask the necessary questions to obtain details.

Completing the schedules - 1986 6.4

Ihe design of schedules has bsen changed for 1986 to meet the requirements of a neti

data processing system.

The schedules should be completed in the following way .

1.

2.

3.

4.

Leading zeros are required for dates, reference numbsr, person number. This
is now standard SSD procedure as presented in Interviewers Handbook.

Reference number, date of interview, enter in boxes provided.

~.ounts of money, Specific details eg age, relationship to HuH, shouid &
entered on dotted line inside or outside coding boxes aS indicated.

In 1986 INTERVIEwsps m AS- TO CODE PER20DS DIRSCTLY INTO CODING BOXES.

This can h done in two ways, either by entering code in box provided ar by
ringing preprinted period code. The codes to be entered are shown in ‘Period
Code’ box i.e.

12
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5.

G.

I

I

7.

13.

9.

10.

11.

12.

13.

Period cods boxec are to be found at foot of schedule pages.

If the period 1s not covered by the codeS In *per~Od COde BOA, Or In t~e
codlr,j COl,AT.n, then ●nter code ‘9’ or ring code ‘9’ as appropriate and speclf
per~od insbox provided.

Apart frcinrecorolng data (mney or spec~flcatlon of an Item) and periods you

should record answers by ringing codes.

Several questions have an !Item Number’ code at the top of a column or netir

the beglnnlng of a line. This should be ringed for each llne or columm used.
(see 6.3).

At sOme questions (eg Q61, ho~sehold schedule] .fou must account for +.ch

smnder in the household. That means that for each s~nder there must M an
Iten coded or a ‘None of these’ coded.

Some questlors (eg Q72, Income schedule) qsed a
then ar,amount of no.ey entered Immediately belw

m3

200 00

.. .....

code ringed above a box and
II a box

piov:slor, 1s nade at several questlo”s for a ‘DK, cOde. In these cases a ‘1‘

sho~.d k rlnq~d. If a DK answer IS given at a question wlthcut this
pzovlslcn then write ‘DK’ beside toting col~rnn.

Where en estl,nate is given write ‘E” bss~de ans+er but outs~de coi~ng colurm.

Inltlals s,louid ~o: bs used at all on schedules eg NFU should bs written as

National Fanners Ualon.

Prompt cards are to & used on the Ho~sehold schedule at ys 93-95 and on tna
Incon.e schedule at Qs 19, 23, 44-55, 58-67, 69, 71, 73-77 and 89.

If a particular case does not seen to be dealt with on the schedule or In the
followln(j notes on ~ndlvldual questions, record full details In clear
handwr~t>ng at the appropriate place on the schedules. It 1s useful to check
over these notes when you check the schedules at ho- to ● nsure that the note
16 clear.

.

;,
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Business expsn~ture. 6.4

It is true that the FES is a survey qf private household expenditure. However,
informants should give all their own k%psnditure (business and private) in the
Household schedule AND in their diariea, At the editing stage coders will edit out
the business component provided ~ indicate it is business expenditure.

This rule applies whers informants are drawing on their ~ cash and bank accounts.
The mst difficult ases arise with the small self-employed businessman who has one
bank account to pay both psrsonal and business expenditure.

~ Edited out business expenditure is used by CSO for various calculations and is
not wasted.

14
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UOUSEHOLD SCHSDULlr- INTRODUCTION A

This schedule should bs kept by the interviewer and not left with the household.

NB Some questions are asked of H.O.H or wife, other questions are asked of all
spsnders and one (QI5) asked of HOH only.

For definitions of H.O.H. and spsnder see Section A3-A7 blw.

Where infor?runts have recently moved or the hcusehold is newly formal bills

for current acccsnnvdation msy not be available (See A1O below) .

Households - Special cases for inclusion Al

a. Households’ which will bs moving should bs ~ncluded in the survey provided
elther”

1. the househol~ WI1l bs llving at the selected address for at least three
weeks from the fIrst contact,

11. travel llng to the new eddress does not involve a separate Journey of
more than 30 miles for the Lntervlewer.

b. Where a household has a resin residence abroad and a temporsry ‘residence in
Great Britain and the temporary G.B. residence IS sampled, then the household
should & included In the F.E.S, If It WI1l be at that address for at least
one calendar mnth from origxnal contact.

This Lncludea cases where the selected address lS a caravan or housekat.

-f es where the proprietor’s fmily lives over the cafe, atewardn of u
prlvata clubs and publicans

Exclude If all or mst of the household’ s meals are provided by the cafe, club or

pub, etc. hy other brderline cases should & referrred to the office for a
decis~on.

Household Definition A3

A household comprises one ~rson bvlng alone or a group of psople llvlng at the
sa- address hsivlng uals prepared together and with comn hasekeep~ng provided
that :-

1. A1l psrsons in a household consider the address to be their only or
rnsin residence. The household would Include ‘absent members’ who
consider the address to be their msln residence. NAIN RESIDENCE is as
defined by the informant.

15
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I,

ii.

iii.

All three

All persons in a household share at least one msal a &y when in
residence.

The household has exclusive use of at least one room. eg. If two
people share one room and neither has the exclusive use of at least

one other room, they should be treated as one household, even if they
do not share one n...sala day.

conditions must be satisfied. (This differs frOm the standard SSD
definition) . Quite separately from those who qualify as above, count as members of
the household:-

a. Visitors staying temporarily with the household and others who have
bsen in the household for only a short tires provided they will be
staying with the household for at least one mnth frOM the starting
date of records.

b. Children 16 or over normally away at an educational eatablishmsnt for
educational purposes spending the holidays at home, who are at hone
during the entire record keeping period.

c. A child under 16 away at boarding school but who normally spends
-.
.}

holidays at home, to be counted as a member even during term time.

Note that a) and b) override condition i) above, le visitors Will not consider the
sampled address to bs their min residence and children over 16 normlly away IMY
not consider the ssrnpled address their main address. Nevertheless both these cases
should be included, as the presence of visitors (staying one month) and children
home from holidays can influence household expenditure.

Head of Household Definition A4

HEAD OF HOUSEHOLD DEFINITION Please refer to page 62 ‘Handbook for
Interviewers * for stan&rd definitions of this
term but remember to apply it to the household
as defined for FES in preceding Section A3.——

Spsr,derDefinition AS

The definition of a s~nder &pan& on age and not on whether the individual has or
actually spends money. Hence every !nsmbar of the household who has passed their
16th birthday is a spender, with the foilowing exceptions:

a. someone who is senile or otherwise ~ntally incapable of contributing to
the survey (NB Blind parsons and permnent invalids are eligible as
spenders )

b. solneone who cannot bs interviewed or keep records bacause of absence from
the household for at least 7 &ys frun the date of contact.

16
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Applying tha DefinitI~ Of Span&r in varying circuu~cos A6
,/{

Difficulties in applying the spender definition can occur as a result either of
abacnce of Spendars or of changes in the hmsahold composition during the record
keeping period.

Such situations ●re dsalt with below.

Abaances of spndars A7

a. Absence of ● spender for less than 7 days from initxal contact.

If a household her eligible .as a spender la abaent ●t the initial contact
but returrilng within 7 days ●nd within the placing period of the survey, delay

the explanation and inteniew untzl they return, in order to be sure that they
WI1l co-operate.

b. Absence for longer than the flrat 7 dayn

If the person la a household member and la -absent at the initial contact and
NOT returning wlth~n 7 days, details of the parson should be entered In the
=sehold box on page 1 of the household schedule, and a note ●xplaln>na wh),
the person is keing counted aa ●n *sent spender should be included in the box
at the foot of page 1 of the household schedula. Also, an Into- schedule LS

c.

(1)

(ii)

to & completed as far as pract~cable (ace para (c) page 57).

Absence of spenders at the end of the record kaaping period

IN THE UK

If any or all spenders know that they are going away after the start of
record-keeping, le on hol~day, or buaineas or for any other reason, attempts
should be ~de to psrauade the meinbar(s) to keep records while ●way. The

records should br posted back to the interviewer at the ●nd of the Parlod if
the spender concerned ls not due to return to the household within the survey
period. (Also ●ee D.12 page s7).

If the records are being returnad by ~st, the infomtion abwt names and
addresses (●ee pra. 5.7) mst be collected at an earlier call ao that the &5
postal orders can ba sent.

ABROAO

If any or all of the a~ndera know that they ~re going abroad after the ●tart
of record keeping, ie on holiday, or fiklhasa ,Or for any other reason they
should be asked to keep the record up to time of leavlng the a>r/seaprt.

They should note the period of time thay will ba abroad ●long with the amount
(in L equivalents) taken *road and a rough eatmte of how much they expect
to spend abroad during their visit.

55
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If the recor& are being returned by post, the information about rimes and
addresses (see para 5.7) must be collected at an earlier call sO that the 25
postal order can be sent.

d. In adc?ition where the absent member is a spouse:

i. Details of any regular allowance paid by the absent s~use to anyone
present in the household should bs shown at Q 78 on the Income Schedule
in addition to the other income details shown on the schedule.

ii. If the spouse present in the household tiaws mney fKOM a joint bank

account, the amount drawn from the account for housekeeping and other
expenses, plus any cheques written on the account, should be shown at
Q 78 on the Income Schedule.

iii. Also note on the Income Schedule at Q 78 any amounts the absent spouse
pays directly or from their own or from a joint account.

Money received from spouses who are not household members

If a spouse considers him or herself to have their win residence away from the
sampled address, (and therefore is not a household msmber) , please try to obtain
(1) - (iii) above.

Information required about ‘non spenders’ A8

a. If the person is a household ~mber but does not qualify as a spender (eg,
senile, or away less than a uvnth but not returning within 7 days) details of
the person should bs entered in the household box on page 1 of the household

schedule, and a note explaining why the person is not a spnder should be
entered in the box below COIW 10. An income schedule must be completed, as
far as is practicable, (see para (c) page 58).

b. If the person is not a household member, information is not required in the
household box or throughout the household schedule. Any allowance from a
non-household meInber to a household mebr must & recorded in the hoosehold
member’s income schedule at Q 77. (EXCEPT WERE THE NON-HOUSEHOLO MEMBER IS A
SPOUSE OF A HOUSEHOLD MSMBER, IN USICH CASE ALLOWANCE SHOULD BE ENTEREO AT Q

78).

ANY OTHER CASE SHOULD BE RSFE~D TO FIELO BRANCH WHO WILL ASK THE MSEARCH OFFICER

FOR A WLING

Changes in household composition during the record- keeping fortnight A9

The household conpoaition on the household schedule page 1 should be the situation
as it is at the time of the main interview. Changes after that &te should be
noted on page 38 of household schedule. Some special cases are:-

a. Someone expected to join or leave the household for at least a month within 7
days from first contact - main interview and start of record books should be
delayed until the change has taken place.

18
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b. Someone expected to join household for at least a month, but later than 7 days
frm first contact - the new membsr should be ignored, ht ● note should be
mde on page 3B of the household schedule. #@”

c. Someone exprcted to leave household permanently, but later than 7 days from
date of Lnterview - he must & included in the household ●nd asked to complete
record books for 14 &ys and, if necessary, to arrange for . them to &
posted to the interviewer. If this 1s not done the household may be regcrded
as a refusal and should bs referred to the office for a decision about the
payment of the L5.

d. Spender leave- unexpectedly - If possible he should be asked to continue
record keeping for fourteen &ys. The rest of the household should also
continue keeping record bc.oka. Payment will be mds to ●ll spenders who
. have completed their record hoks for fourteen &y.s. A note is required
on page 38 of the household schedule atat~ng the c~rmatances.

● ✎ Someone unexpected joins household during the record keeping period - the new
metier should be ignored but a note should k mde on pAge 3S of the household
schedule.

Member too ill/taken Into hospital after starting records - provided his
Interview Informtlon and records up to the txme of illness/hospital are

complete and the rest of the household cont>nue until the ●nd of 14 days,
payment WI1l ti mde to each spender including the one ill/in hospital.

f. Death of a spender

1. If the rest of the household continue to record-keep to the ●nd of
the 14 days and the infor~tion for all metirs, including the one
who &ed, 1s complete, together with h~s record book up to the time

of death, paymsnt will & mde to all survlvlng metiers, but a
separate note mst be attached to household schedule, page 1.

11. If the rest of the household do not continue with the record

books, all docwnts relatlng to the hasehold must be returned
with a separate note attached to household schedule ~ge ~. no

under-taking may & g~ven as to payment; this IS at the dlacretlon
of the FES research unit.

Col letting expenditure infOmtion fr= householti recently A1O
-vad or formed

Where the head of hou8ehold haa recently moved to their prasent addrees it may be -
that telephone, gaa, electricity bills, etc my not have hen received for the new
address. In these circwstancaa ym should colloct information about the last
account/advice paid at the previous addresa, rather than obtain an eatimete of what
the new bill will be. Where the household la newly formsd, ●g.,,mrriage, and no
b~lls for current accommodation are available and the household had no previous

accmmo&tion, note thin fact and obtain an estimte of espendlture if Poss>ble.

19
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Date of interview FRONT PAGE

If the household schedule cannot & completed on the same &te in respect of all
spenders, for example if a shift worker cannot be seen on the name day and has to
br interviewed later, do not forget to enter the person nuInber and date of
subsequent interview(s ) &side the date of interview box.

Starting &te of remrds FRONT PAGE

SinCe records do not start Util all the a~nders have ben interviewed, the
starting &te shmld be either the s*e &y as tie (laat) interview or the &y
after. This, in turn, should tally with the dates entered in the “D” records.

The starting dates should be the aa~ for all members of the household.

Enter both &te of interview and starting date of records in boxes eg 4 May 1986.
should bs entered aa O]4 015 8 6

Restarting Records FRONT PAGE

If the household failed to atart or keep up records but are still willing they

should & restarted. Remetier to recheck A G B schedules as they might have paid
gas/elect/rates or other bills since the original intemiew, or have had a pay day,

investment inteIeSt etC. .. Note the date the A G B were rechecked as this becomes
the ne~ date of interview and diarieB should begin in’.mediatelyafter.

Reference n-r box FRONT PAGE

Enter leading zero in the serial number box for any address n-rs 01.09.

Fcr addresses containing only one household, there is no household n-r,
zeros are to be inserted in the household kx aa in the following example:

Area Ser Hld

I FCI. addresses containing 2 or mre
etc. ie leading zeros required.

but two
.

householti number the firat 01, the second 02,

Person no/relationship to HOE ITEM 1/2

In Wst caaes, the household ia a simple one, comprising a husband and wife, with
possibly one or uare children. However, difficulty can arise at the computer stage
when the household contains mre adulta than one nurried couple. Would you please
help us to avoid this by alwaya retorting each husband with his wife then children

consecutively in column 2.
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ITSN 4

Note change for 1986. This now complies w~th social survey defin~tion as shoun in
the Handbook for Interviewers, page 63.

)4arital Status ITSN 5

Code 1 applies where both husband and wife are membarn of the household (see A3).

Code 2 ●pplies where hushnd or wife is not a housahold ma-r (sac A3 ).

Codes 3 Note change for 1986. Includes not only single people of ●ll ages tut
also anyone who is widowed, divorced or ●eparated. (This ruling applies whether
tha separation is legal or not) . Children should h coded 3.

A couple who are co-habiting and consider themaelvea aa husband ●nd wife should be

treated as married.

Current full-ti~ ●ducation ITEN 6

Td be asked of all regardless of age.

An znforuant should k coded as full-tire on the baala of hia registration at the
educational eatabl>shment. If ragiatered as full-tree student code as full-tme.
If registered as part-t~!ne do not code at this question (See also Q83-86) .

Code 1 - This includes children attending ‘playgroup, day nurseries, ●tc where
there LS no attempt at formal education.

Codes 2 and 3 - A State school ia one where the up-keep is ●ither provided entirely

by the State vla the local authority or as xn the case of schools controlled by
dxfferent rellgloua denonrlnationa where mst or all of the upkeep la provided by

the State. Note there are still a few cases in Scotland where SM1l fees are pa>d
at State schools. However, if these casea ar~se they should br coded under State
schools and not under Private and Independent schools.

Nursery classea and schools count as primry schools, ht day nurseries do not.— .
The crucial point ia whether ●me education ia given (see code 1).

A Session ie a ~rning or afternoon. Tan aeaslons ia therefOre a full 5 day week.

Code 6 - Prxvate md Independent ●choola ●re those at which ●t least s- pupLls

(though not necaasarily the ●pander ) pay fcea. This will include ●ll public
schools in England and Walea.

Middle schools should ba ●hovn ●a secondaxy achoola, code 4 if State or 6 If
private.

Code 7 Note change for 1986. Non-advanced further education up—— to ‘A’ level.
Non-advanced further education couraea are those up to and including the 8tan&rd
of GCE ‘A’ level or OND/ONC. They include) BTEC, ordinary national or general
certificates and &PIomas (oNC/OND), SCUWEC national —.-&’c ,-.&.. -..

Guilds, moat RSA courses, GCE, GcSE (General Certificate
CPVE (Certificate for Pre-vocational Education) and SCE
Education ).

21

Gerc LILcaLem, cary ana
of Secon&x’y Education) ,

(Scottish Certificate of

59



ICodes 8 and 9. Note change for 19@6. Higher education

I Code 8 University includes all full-time degree courses at universities.

Code 9 Al1 other advanced further education. Advanced Further Education
courses are those full-time higher education courses held outside
universities at poUftechnics and colleges and institutes of higher
education, which are above the standard of ONC/ONG or GCE ‘A‘ level.
They include; Teacher training, first and higher degrees, BTEC
(Business and Technician Education Council) , HNC/HND (Higher National
Certificate and Diploma) , SCOTVEC (Scottish Vocational Educational
Council HNC/HND ), Diploma in Higher Education a variety of
professional courses, and all other courses above GCE ‘A‘ level or

ONC/OND.

NOTE : The key differences between codes 8 and 9 is where the higher
education course is being taken. If it is bsing taken at a

plyt.ethnic, institute of higher education or any institution other
than university and it is a higher qualification (as defined) then it
should bs coded 9.

I
NE: Apprentices are treated as working and not receiving full-time

education.

Age at which full-tire education completed ITEM 7

This is an important classificatory variable which relates to earnings. The age
required here is that at which the inforn.ant completed his continuous education
that started in infancy. It should N~T include any continuous period of education—
which was taker. later in life, e.g. as a mziture student. Where an informant is
still at school enter a dash.

NB . Where an informant had a waiting period of a year or less before taking up a
university place after leaving school because of difference in acadetic years then
the age of lea-<ing university should be accepted.

. . .

..)

Incoms unit ITW 8

)

The coding in this section is to enable the household to be split into separate

income units;

a. A husband is always coded 1 (Head of unit) .

b. A wife is always coded 2 (wife of head) , even if her husband has bsen

excluded from the household.

c. Single parsons aged 25 and over, and widowed or divorced of any age are
each coded 1 (Head of his/her - unit) .

00 not code ‘office use’ colunuIs.
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spender IT~ 9

Ring code 9 for all eliglble spsnders. If ● household member is not ringed in this
coluum bs sure to note the reason for this in the box belti the column.

D Records capleted for both weeks ITEM 10

Code 1 must & ringed for each spender coded in item 9, after completed D records
for both weekn have bren received at the ●nd of the 14 day period. If ●t the final
collection there are not two mmpleted books for ●ach spend*r, H.Q. should be
contacted inunediately for a decieion regarding pa~nt. A full description of the
circumstances should also be put on a note pinned to the front of the household
schedule.

N-r of other households at ●dtiess Q Ii(a)

The total to bs ●ntered here is the total numbsr of all OTHER householti l->vlng
at the address, BESIDES (le not lncludlng) the LnfOrment’s household. This 1S

lrreepective of the nufnber selected for Interview via the multi-household

procedures. The address 1s as specified on the Ad&ess List and should br read out
In full to inform~ts.

Numbsx Of r-a Qe 12 L 13

Questior 12 applies where there lS ~ one household et the addrees. Enter n-r
of rouns Ln first colum of gr~d.

QuestIon 13 appl>es if there is more than one houeehold at the addrebs. Snter
numbsr of room In colums as appl>~e.

Other rooms spscify Qs 12 & 13

Rooms entered under ‘other spscify ’ shmld bs described fully as follows;

1. r4am of room

11. Whether there IS a window

111. Use to &hlch room is put

lV. Whether the room LS used throughout the yeas

f
,.
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~oms in rateable unit not yet accounted for Q.14

In addition to the rooms already mentiOned at QI2 and 13, it is ESSENTIAL that all
other rooms in the rateable unit are accounted for. The reason for this is that
Primary Analysis Branch must ~ certain that the rateable unit description that you
ham obtained at Q98 is retched in full by the total ntier of room at Q12 and 13
and at this question.

When asking this question read out the description of the rateable unit which you
have obtained from the rating office for Q98 eq. “housen, ‘shop and pKemi SeS”,
“bungalow$$, “flat Ist floor”.

Probs carefully to ensure that infO~antS inclUde &throomS, garages and rooms used
entirely for business purposes, as well aS living acccmuwdation.

HOH: Years lived at address Q 15

Asked of HOH only. If less than a year record the number of months.

Type of tenure Q 16(a)-16(d)

These questions aPPIY to all tYpeS of acconu’rodation including caravans, mobile
homes and houseboats.

Rented accommodation Q 16 (a)

‘1

Council - includes all cases where the Local Authority is the Landlord, or where
rented unfurnished property is owned by a N= Town Oevelopmnt Corwration, the
Scottish Special Housing Association or the Northern Ireland Housing Executive. If

the informnt receives acccinmodation furnished from a Council, please note this in
left hand margin of schedule.

Note: sometimes houses built by a Council are now owner-occupied.

Housing associations: Includes all housing associations except those ~der
‘Council’ above.

C)wnedaccommc.&tion Q 16(b)

Somsone who has fully paid off their mortgage is coded 6 ie owning outright.

Rent free acco~dation Q 16(c) & (d)

Rent free accommodation is usually supplied by an employer without deduction from
wages. However rent free accowdation can be supplied by a friend, relative,
trust or organisation.
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If after probing, accmdstion is established as rant free ●t part (c)# Prt (d)
should bs ●sked.

If coded NO .... x at part (d) (iii), specify the arrange~nt in full. -ng the

details requ~red are.- the relationship of the organisation or individual prOVidnq
the ●ccmdation , whether the organization or ln&vidual providing the
accmtitlon -ns it or renta It ●nd, If rented, is it council or private,
furnished or unfurnished.

Where ●n informnt has 100t local ●uthority or DHSS housing bsneflt (ie rebate)
THIS SHOULD NOT SE ~DED AS SSNT-FREE, BUT AS RENTED

100t Hmsing Senef it/Rent Rebate/Sent Allwsnce Q 17

I
Note change for 1986.
Note: 1. Houeing Benefit la a general term covering rant rebte/allOuance or rate

rebata. Q17/21 deal with rent ●le~nt ●nd Q2 5/26 deal with rate

2.

element.

This question is related to Housing Benefit and can cover (in ad&tIon

to rent) rates, water ratea, eewera~ rates, environmental rates and

heat~ng, etc.

Please note: Houeing Benefit covering ratea only should be entered at

Q.25.

ask council or New Town tenanta the amount of 100B Housing Benefit.
lf the answer to Q17 is ‘Yes. ..Y’ check at Q16(a) to see lf

We do not
Therefore,
accorr.modatlonIS rented fran a co~cll or New TWn Corporation (coda 1). If it 1s,

then obtain yourself the full deta~ls of rent payable from local housing or rent

office and entar at Q17(a)(i)-(11). Enter detaila of ratee, water rates, heating,
etc at 17(a)(iii) If included in rent. See page 56.

II ~DO NOT TRY TO 0BTA2N INFORMATION FRW HOUSING BSNEFIT OFFICE

If the accommo&tlon is rented fran a housing association or ●ouieone else (code 2,
3 or 4 at Q16(a) ) aak the informnt for detailn at Q17(b) (i) and (ii). Where the
info-nt does not knmi rent ~Ld on their behalf code ‘DK...1‘

SEE SPECI~N NOTIFICATION FOSN AT ~D OF THESE INST~CTIONS

! Lsst rent pa~ent Q. 18

At this question, any payments mds direct by DHSS Office or tha local authority
should be ignored ie only the munt ACTUALLY paid by informant should be ●ntered.
Therefore thoee with housing benafit ●hculd not inclu& the swunt covered by
housing benefit ●t thie qarention tut rather at Q17, 21 or 25.

Rsnt holitiys Q. 20

Rant holidays occur where tanants have one or uore weeks in the year for which no
rent is due, usually at holiday periods. ~ ellov for this, the year’s rent is
divided into 4B, 49 or 50 inatalmente inntead of 52.
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Rsnt rebates, allowances or housing benefit Q. 21

Rent rebates are granted to those living in LOCal Authority accouunodation and rent
allowances are granted to those living in privately rented accanmodation. mo~

name for rebate or allowance is Housing Benefit.

Rehtes are normally deducted frm rent.

Allowances are nomlly received in the form of a lump SUM refund.

In order to obtain rent rebate Or allOWaIICe the tenant must apply to the DHSS ~
Local Authority giving details of rent and p.erscnal circunLstaces.

Under the Housing Ssnefit scheme, the benefit could be received in the form of a
rebate or allowance from the Local Authority. Th:.s applies whether application was
made to the Local Authority or to the DHSS. It is possible, however, that during an

interim period some inform~nts will receive housing benefit in the form of
Supple= ntary Benefit (Income schedule Q61 ).

Rebates are not the aam as the differential rent scheme in which tenants are .,

required to declare their income, whether or not t.leywish to apply for a rebate/ j
allowance. Thus in applying for a rent rebate/al Lowance, the tenant offers hls
incme dstails voluntarily. The onus is on hti t.o?Ipplyfor a rebate/allowance.

NB . The mount recorded at Q21 (d) ?hould not include rates rebate (see Q25) . If
rates cannot & separated mke note that amount includes rates rebate.

Services included in rent Q. 22

This question only applies to ho”sehol& who actually pay some or all of their rent
and have answered Q. 18.

SeKViCes paid for separately by informants who have <00% housing benefit should be
shown in diaries only.

Pay~nt of rates Q. 24 (a)

This question applies to all except those whose rent includes rates.

If an informnt says he pays calen&r-monthly, check whether he mkes 10, 11, or 12
paymnte psr year.

Note that amount of rates to be entered ia the AMOUNT ACTUALLY PAID LAST T2ME and
should exclude any rekte.

-ten rebates/Housing benefit (A- OF A2.LHOUSEHOLDS) Q. 25-26

The general term Housing Benefit includes rates rebate, however, res~ndents MSY
Still think in terms of rates rebate: so both tem are included in question.
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The principle involved in obtaining ● rates rebate is the Sme for all forms of
tenure. In all cases the rate,-payer must ●pply to the *D~$S ~ council rates office
for the rebte and prov~de ln~me details..

For rented property probe to make certain that It ie a rhtes rebte and not a rent
rebete that in received from the Council (eee Instructions for Q. 21 ).

The different ways of receiving a rates rebate are.-

i. to have the rates rebate deducted frcrnrent (where ratea are paid with
rent).

ii. to have rates retite deducted from rates (where rates are psld tirect) .

iii. to racelve the rabate ●e ● lump sum cesh refund from the Local

t
Authority. (Lump num refunds can be received mre than once a year).

I iv. In ● twelve month period a hcusehold can receive rebete by a reduction
in rates and also a lump sum.

~ A rates rebate should not be confused with e discount for prompt papent of rates,
etc (eg. receiving a diecount for paying the year’e rates in one 1- sum) .

Housing benefit supplement Q. 27

HOIJSING BENEFIT SUPPLENSNT IS N ADDITIONAL SENEFIT THAT CAN SE PAID TO THOSE
already getting Housing Benefit in the form of a rent rebate/allowance or rate

rchte.

Housing Senefxt Supplement ie paid in the form of an increased rebete or allowance.
An Indlvldual receiving H0USin9 Benefit Supplement is entitled tO the s~e
‘passport bsnefita - as a person recelvlng Supplementary -neflt eg free

preecr~ptions, free echool &nnere.

SEE EPECIMN NOTIFICATION ~SM AT END OF THESE INSTP.UCTIONS

Maims sewerage Q. 20

This question must be anked individually for all households

In urbn areas accarusodstion will no-lly bs connected to mine sewerage. In
rural areas accmdetion not connactad tn meins sewerage will be more frequent.

The informants will normally know whether their ●ccowtition is not connected to
reins sewerage as they will have to make arrangements for clearance of septic
tanks, etc.

The &uount of newerege ratan char-d &pmnde .upn whether Or nOt ●ccO~&tiOn le
connected to -ins sewerage.

A charge for ●mptying a ceaspit or septic tank ehould bs sh~ in &ary when paid
Nor in the hounehold echedula.—

NP1OO1-10258
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water/sewerage/envirOmntal rate pamnte Q. 29

If an informant says that he pays calendar monthly, check whether he mkes 10, 11
or 12 paytnents a year.

If water and/or sewerage rate are paid direct to water authority or local authoritY
they should bs entered here. If paid with domestic rates they should & included
at Q.24.

Charges made via water inter should be treated as water rate payments.

Environmental rates are part of seuerage rate if household is connected to a ~ln S
sewerage. They are paid separately if household is not connected tO a wins
sewerage

NB Environmental rates as such are not paid in Scotland.—

Additional payments for ac_&tion Q. 30

This question applies to all households, but mainly owner ocmplers, and covers a—
w~de range of payments. eg Mooring fees, porterage, cleaning of Comn waY. OO
not duplicate entries at Q.22 which applies only to renters.

Source of mortgage Q. 31

Q. 31 applies when Q, 16(b) is coded 5 (owns with mortgage) . Someone who has paid

a mortgage and no longer has one outstanding on his house is coded 6 at Q. 16(b).

At Q’s 31-40 obtain information for mortgages used to PURCHASE THE SANPLEO
ACC~ODATION ONLY. Second mortgages for home improvement, car purchase, etc
should appar at Q. 69.

Loans or mortgages should be co?ed according to the type of 0K9al11Sat10n Or
ind~vidual prov~ding the loan or nurtgage. For instance if the mrtgage is
financed by a building society code 1 should & ringed. If an individual receives
a loan from an insurance co,apany ksed on an i“sursnce policy code 4 should be

ringed. Where two organisations are providing mortgage, record details of the
smaller mrtgage in the left hand margin of the page

Other source (code 5 at.Q. 31)

Private loans should appear here; also loans from employers, unless the employer 1S
a building society, local authority, bank or insurance company (in which case,

codes 1, 2, 3 or 4 should be ringed) .

Type of arran~t covered by lant mrtgaga pa~nt Q. 32

At this question we are interested in the arrangement covered by last paywnt not
original mortgage arrangement. If we are to get the infor=tion we need, it is
necessary to understand that there are hsically two types of mortgage
arrangements. Few informants will know this, so it is up to the interviewer to
identify the typ.
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● ✎ Inter@st onl~

Usually an endotient POIICY IS taken out with an insur$n~~ company tither kfore or
●t the sams time as the mortgage, and it is arranged that when the ~llcY ~tures
it WI1l tancel out the or>glnal ●um (the principal/capital) hrr~ed under the
mortgage, le. the amount of mney rece~ved frm mtured endowm?nt insurance 1s
paid to the mrtgager. eg. builting society. The principal of the Orlglnal

mortgage remins outstanding until the policy maturas. In the -anti= lntereat is

paxd on the total -unt borrowed and prem~ums on the ●ndoment ~licy. This type

of mortgage should br coded 1 at Q. 32.

b. Interest ●nd Capita l/PrInclpal

In this caae the money borrcmed for the purchase of the hcuse is re-paxd over a
period of yearsj interest is also pe~d on the mount outstanding at the the.
ufiuallythe payments in any one year consist partly of repa~ntn of the original
loan (the principal/capital) and partly of interest. AS tiUe mes On the’intere.5t
part becomee smiler and the principal gets larger. This type of mortgage should
ba coded 2 at Q. 32.

Any arrangement that does not fit into ●~ther a. or b. requires full notes eg.
where there are two mortgages for the purchase of the acccrnmc.dAtiOn, le Mln
mortgage and emaller top-up mortgage, and one is interest only and one interest and
principal.

Interast only mrtgage payment Qs. 33-35

Note change for 1986

It is tiportant to kntm whether the Intereet recorded at Q. 33 includes an mount
for an Insurance premlwn on the mortgage capital/principal. Therefore if there 1s
an entry at Q. 33, Q’a 35(a), (b) and (c) MUST be answered.

If the mrtgage cap>tal/principal IS not covered by an endowment policy (Q. 35)
please s~clfy Ln full hcu the mrtgage cap~tal/principal LS covered.

Specxfy docu-nt consulted, at the foot of page 11.

Interemt =d capital/principal mortgage payment Qs. 36-38

Interast is required for the LAST YEAR for which the infoxviant has figures. The
information will normally be available on a ●tatefnent provided by the mrtgaging
company.

Because the infomtion is not current or may not cover a full year it is necessary
to record &tes covered by -unt. A?here there is mre than one uortgage for house
purchase, enter details of other mrtgages in left hand mrgin.

Althouti the intarest parent recorded at Q. 38 may k for’a tax perid son wb.ile
bafore the &y of interview, it is essential that you obtain, at Q. 36, the laet
pa~nt made bafore interview.

spec~fy docu-nt consulted at the foot of page 11.
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How many years has the uartgage ruri/torun Qs 39 & 40

I

These are asked of those whose last pyment covered interest and capital/Principal
(Q36).

Mortgage ~yment, standard tax relief &ducted Q. 41

When interest is paid on a mortgage the Wrtgagee can obtain tax relief on that
interest.

Up tO April 1983 the tax relief was always obtained by a reduction in income tax
paid. This was by means of PAYE coding for employees or tm assessment for
self-employed. Now tax relief can be obtained by a reduction in mrtgage payments.
With interest only mortgages the interest pa~nt will have been reduced ~ the
current standard (or basic) tax rate (30% at ttie of writing) . Where interest and
principal payments have been made the reduction will have baen on the interest
element only.

‘1

Additions to mortgage in last pa~nt Q. 42

Sometimes, in addition to mrtgage repayment, a mrtgage protection policy is

taken out with an insurance company so that in the event of death there is
I

available a SUIU of money to pay off the outstanding nvrtgage. This arrangement
should not be confused with the endowwnt ~licy descritid above at Q. 32. A
MOrtgage protection poliCy is to pay off the outstanding mortgage in the event of
death of the mortgagee. It is pcssible ta have an endo=nt based mortgage and a
mortgage protection policy.

.

Structural insurance can also be included in a mrtgage payment.

NE. The period covered by the addition to mortgage need not be the same as the
period of the laat mortgage payment, eg annual insurance pretium could be included
in one month’s mortgage payment.

Insurance on structure/fwiture and contents Q. 43(c)

Note that provision (43(c) ) is made for combined structural and contents insurance.

Insuancs on parsonal possessions Q. 45

tlaintenance contracts for television sets, washing -chines, deep freezers, etc.
should not be included at these questionS. They should be recorded in tD‘ records
when ~id.
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Life ●ssurance policies f’<,* Q. 46

InSuranCe pOllcieS to be entered here fall into two ~ln ty~s

1. Paid out only on the death of the insured person eg. mortgage protection
pollcy.

2. Pa~d out when the polxcy mtures at an agreed date or ●arlier if the

insured pareon &es &fore the agreed ~turity &te. A MtUre PO1lCY

payout of this type can be in lump sum form or by instalmant ie. annuity
pension.

please specify pur~se of policy, eg. do not write “life PlicY” if ‘t is an
endovment.

Ycu are raqu~red ‘to ask whether the plicy was taken out before April 19S4 or in or
after April 1984. This was the date ‘that tax relief was removed fran life related
ineurance policies.

Other insurance plicies Q. 47

This question includes Friendly Society plicles for s>ckness, ●tC Friendly SoCiety
life and endovment Policles go at Q46.

Spscxfy wh~ch type of Insurance is covered, eg personal accident, th~rd party or
med~cal, Brltlsh United Provident Assoclatlon (BUPA), private patients plan (ppp).
Exclu& one-off insurance polxcies eg holiday/travel ins~ance.

Your (part of this) ●ccOmmO&tiOn Q’a 4B-54 etc

,,,

Starting with Q. 48 the phrase ‘your (part of this) accadation’ is used. ThlS
phraae appears at queatlons 49 and 53. The phrase only applxes to cases where
there IS more thn one household at the selected address.

“Acc~odataon- is the space owned, rented, ●te. by the household (inclu&ng rooms
used solely, shared or sublet) whermas ‘Your Prt= of the •cco~dat~on refers to
tha living epace occupied by the houaehOld bain9 interviewed (ie. only those rooms
occupied solely or shared). ,,

m Sete/Vid80 recorders/Ho- computars and N gamee Q48

Frun 1986 thie queetion has been ●xpanded to include video recorders.
A SEPARATE COLUMN SHOWD BE USED FOR EACH N , VIDEO RSCORDER , HOME COMPUTER OR TV
GNE .

TV sets

where a TV set is broken, it should be accepted aa a TV -et in the informants prt
of the accommodation if a TV licence was purchased in the laat 12 mntha. If a
licence hae not been purchased treat as ‘no TV set. ‘
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Video recorders

Exclude video csmeras.

Co~ined TV and Video rental

If the individual rentals cannot be separated then enter combined s!nOUnt

and note that it includes video rental.

Home compute rs

These refer to euuiDmsnt that can run vre-recorded cassettes c0ntdiIIin9

under TV

games ~. .
other progr-es (eg home accounts, study courses) as well as blank cassettes =
which pro~-s can be entered.

Exaples are Sinclair ZX81 or Spectrum, C-dore 64.

TV games

These refer to single purpose equipment that can only use game cassettes or
cartridges. They are sometimes called video g-s.

~. This question is concerned with the availability of items, not only ownership. 1
Therefore a TV set situated in shared accomdation and used by two househol&

should bs entered in both household echedules.

TV Slot meters Q. 48 (It), (ci), (cii)

Excess imney in TV slot resters is often used to finance the purchase of other
Consmer durables such as washing machines. If infotints mention that they are
buying any goods in this way, the information should k entered at Q. 69-73 giving

full details. The rebate BEFORE any deductions should bs entered at Q. 48(cl ).

Telephone account payment Q. 49

Note that installation charge should be included if applicable. If the informant
pays for his telephone by a Post Office Budgeting Sche~ the ~o~t to ba recorded
at Q.49 (a) should not bs the mnthly paymsnt but the ~unt shown on quarterly
advice.

If the last payment due vae not paid because the infor~nt had a cretit with the
Post Office ie. had overpaid in previous payments, note this fact AND ENTER LAST
AC1’UALPAY14SNT OF MONEY.

TV I.icence Q. 50

Note that frrsn 1986 this is the only licence for which information is wanted on the
Household schedule.

1
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Possession of durables ●nd ce~tral heating Q. 51-52

A washing machine for FES purposes IS a ubschine which has an ●lectrically-ope rated

agitatorlpulsator. Therefore, a wash boiler with hand ●gitator should not be

considered a washing mschine.

Include durable listed Itarnswhich are:-

1.

2.

Exclude:-

1.

2.

Owned by the household.

Not ovned, but continuously ava~lable for use in the accomnwdatlon

eg, rented, etc. (Do nOt include washing mschines for c~unal use) .

Dursbles that are beyond repair

Items that cannot be used, eg, central heating that has been
disconnected.

Central heatxng In Multl-household blocks of flats the source of heating rMy be
located outside the households accmodatlon or in another households
acc-det~on. If the informant does not knw the type of fuel used for heating
th~s should be accepted.

Expendl ture on oi1 for central heating Q. 52 (a) (1)

EstirMtes of 12 months expenditure are acceptable here.

Solid f~el costs are not asked for at this question aa they tend to be less regular

than 011 and the record book 1s batter for this purpose.

Method of paywnt for gas/electricity Q. 53(a)&(b)

Note change of fo-t for 1986
Slot meter - Include here slot mtera which are anptled by gas or electricity
board, landlord or landlords agent. EXCIU& Matmra emptied by informnts
themselves.

hccount paym ●nts - payments on a quarterly bsaia (or tw~~nthly in scotl~nd) which
nonnslly follm the resting of the mtar, either by a gas or electricity bard
offIclal, or by the xnfornsnt, should bs includad here. This is the moSt usual
~thod of pa~nt. Accounts baaed on board estimtes should alao bs included.

Also include caaes where infomnta have their wn key to empty the slot meter.
They still have to -y an account which is aubnutted after the uter has been read.

Board Budgeting Scheme - with this scheme the informsnt will still 9et an
accomtladvice every quarter showing the units used and the details of the account.
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Some other method - Includes any method that does not fall intO the abOve
categories, eg. money paid to Council, separate from rent.

C.O.C.D-this method of pa~nt for electricity applies only to Northern Ireland.

Rebate for gas/electricity - slot meter Q. 54

Enter the total amount of rebate at Q. 54(a). mere the household has HP

commitments which are paid from the meter rebate, mske certain that the aount at
Q54 (a) is the full amount of rebate BEFOW deduction of the SF pa~nt.

Make sure the item being bought on HP are noted at Qs 69-72.

Amount shown on account g. 55

It is the cost shown on the account which should bs entered at Q55 ie the actual
cost of fuel and standing charge during the period of the acCOUnt plus Meter rent
and installation.

If last account was a credit ENTER LAST ACTUAL PAYMENT OF f40NEY.

The period covered should be shown at Q59 .

NOTE SIGNPOSTING TO Q59 .

Board budgeting scheme - agreed pa~ents Q. 56-58

At Q’s 56 and 57 the last specified pa~nt made to the Board and period covered

should be entered. NB The last payment may have been a correcting payment but it
should still be enter~d.

If the last payment due was not paid because the informant had a credit with the
board, ie. had overpaid in previous payments, note this fact and ENTER LAST ACTUAL
PAYMSNT OF MONEY.

~unt shown on budgeting sch-e advice/account Q. 58

It is the cost shown on the advice/account which should b entered (ie. the actual
cost of the fuel, plus standing charge, during the psriod of the advice/account,
before any regular payments are dsducted). The period covered should be shm at
Q.59

NOTE SIGNPOSTING - TO Q.59

Period of account/ advics Q. 59

,.
\

This question applies to Board Budgeting Schemes (Q.58) AND account payments
—

(Q. 55).
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Datas of ●lectricity/gas ●ccount ,’ Q. 60

THIS IS ASKED OF ML PAYING BY ACCOUNT OR BOARD BUDGETING SCH~

Electricity and gas authorities vary In the information they 9iVe concerning &tes
of account. The date en which the quarter or other period ●nded is requirad. This

msy appear on the &,ccount/advice under one of the following beatings:-

“Date of account” “Tax point dste”

‘Date of isnue- “Dete meter read”’

Vohicla ounarship or usage Q. 61-63

I1 NB There must be an entry for every spsnder in the household even if they are all
‘none of these. ‘

48

Ask Q.61 (a) - (f) fOr vehicles currently Wned or mde use of. Auk Q. 63(a) - (f)
for vehicles owned or used in the last twelve months but not Wrantly ~ed or
used. ‘Had continuous use of’ ●t these questions includes company vehicle and

contract hire but doea not include vehicles hired from tiresto time, eg. holiday or
weekend.

EXCLUDE any vehicles bought and sold as part of buslnesa. Vehicles sold In last 12
mnths which are not part of hs~ness should also & shown ●t Q65 on household
schedule. Where an Informant buys and sells vehlclea as a heine~s treat as

nelf-employed on incom schedule.

A ‘car’ includes three wheel car and Invalld tr~cycle or car

A ‘van’ xncludes lorry, landrover or jeep.

T- or ineurance can cover any period (eg. Tu pa~d in last twelve months ‘could
cover two years because one annual tsx was paid late and the other paxd early) .

Insurance for &mage to windscreen ehould be included xn vehicle insurance.

Q61 (g). This question only ●ppliea to cars for continuous u8e. Do not Include

cars purchased frm employer.

Petrol provided for private rntoring Q. 62

This question applieB to all respondents who currently have cars whether mned or
for continuous use. Include aa private mtoring journeys to ● regular place of
work .
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I
I

Vehicles purcbsed Q. 64

Asked of all who have owned a vehicle in last 12 months (Q61 Or 63)

Include at this question cars purchased by cash or chsque outright or by a loan
fran relative, friend or bnk OVERDRAFT.

Cars purchased by any other ty~ of loan must be entered at Q.69-72.

Check that vehicles mentioned at this question are accounted for at Q 61 or 63.

Vehicles sold Q. 65

I

Asked of all who have owned a vehicle in last 12 months (Q61 or 63)
This question applies to all vehicles sold for cash.

EXCLUDE : Vehicles sold as part of a business or sold in part exchange.

I
Check that vehicles mentioned at this question are accounted for at Q63.

I

I
I

Refunds of vehicle licence Q. 66

Refunds to & entered here include those from vehicle licencing office or purchaser
of vehicle if sold.

Season ticket Q. 67

Please ensure that inforwtion recorded here is not duplicated at Q. 82 ‘travel tO
School$ .

All males of transport covered by the ticket should be recorded eg train/bus.

I
EXCLOIIE passes that enable informant to obtain reduced fares on buses or trains
etc. Thsse ARE N~ season tickets.

Credit ards Q. 68

I Note change for 1986.
This question should bs coded Yes ... 1 for all spenders POSSESSING a credit card.
The procedures for retorting Credit Card Account Paymnts are covered in
instructions on Credit Card Account Payments Sheet sE136c.

ICode 1 on front page of diaries for each spender with a credit card.

Credit cards include SARCLAYCARD, ACCESS, AMERICAN SXPRSSS, TwsTcASD, DINERS CARD,

etc. EXCLUDE cheque cards, option account cards or car& issued for budget
accounta, etc. (See below) .
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AOqdmitiON by Credit Q. 69-75

1

1

I

The6e ques.tlons cover acquisitions by tifferent forms of credit.

Qs. 69-72 ●re deelgned to establish the tifferent formg

Q. 73 IS concerned with detalla of cre&t purchasee for
●t Q. 69

Q. 74 is concerned with details of credit purchaees for

of cretit being used.

●greements coded 1-4

●greement coded 1 ●t Q.70.

Q. 15 1s concerned with details of credit purchaee for agreeuente coded 1-6 at 71

The questions are eelf explanato~ and detaile of the different typee of ●greements
are @ven belw. However the following ~neral points shald bs noted.

i. When retorting details of repayment, always aek to ●ee loan documents or
repa~nts card. This is particularly important at Q’s 73 ●nd 74.

ii. A single code only should ba ringed in each colunm of Q. 69-72 combined.

Bank , f~nance house &rect (co& 1 or 2) Q. 69

The mln criterion In declting whether code 1 ehould be ringed is that the borrowed
money IS repaid direct to the bank. If the informant has ●n HP ●greement which he
la repaying dxrect to a finance house, code 2 applies; but, if he has an HP
agreement by which the nwney was hrroued from a finance house, but the informsnt’ e
repayments are being peld to the vendor, code 4 app~es (see below) .

TWO types
or 2 are:

i.

(
il.

of loan frcrn banks/finance houees which should not bs included in code 1

overdrafts - these should not be ehoun ●t Q. 69 at all

(if u=ed to purchase car see Q. 64 otherwise ignore) .

second mrtgage - see M1OV.

If an lnfonuant says that he has a personal loan fra a bank/finance house you WI1l
need to check carefully, as second mrtgages and over&af ts are ●ometimes referred
to as ‘personal loans’ . The loan agreement ●hmld help you Mstinguiah sshich type
of loan the Informant has. ,

Second mortgage (code 3) Q. 69

Do not include a ‘top-up’ or further mrtgage ueed ti purchase thie ●ccmdation.
These ●hould already have bsen entered at Q. 31-42 of the houeehold schedule.

Second mrtgages are ●ometiines raferred to aa @Pera.Jnal loana u, ‘bsnk l~na’ ,
‘budget loan accountsq or ‘overdraft facllltY$ . The determining factor IS the USe
of a house as security.
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Loans fr- employer (code 4) Q. 69

These are usually for household expenses, eg purchase of season ticket, car, moving
house.

A loan from an employer to purchase this accommodation should bs treated as a
mortgage and should be shown at Q3 1 - 42.

Hire purchase or credit sale ( code 1 ) Q. 70

Hire purchase agreements arranged directly through a finance house should be coded
Finance House Loan (code 2).

Budget or option account (c~e 1) Q. 71

Holders of budget or option accounts are often issued with a plastic card similar
to a bank credit card. This iS NOT TO BE T~ATED AS A BANK C~DIT CARD BUT AS
BUDGET OR OPTION ACCOUNT. This card can bs used sometimes in a nhr of shops,
e9. Readycredit card can bs used in Rymana and Top shop.

Shop running a club (code 2) Q. 71

If you are in doubt about a club agresment mentioned by the informant, describs
the arrangement fully in a note.

Please note that Christmas Clubs (except those run by toy shops) , savings clubs,
etc. are excluded from this category.

Mail order agent (code 3) (eg. Universal, Littlewc.ods) Q. 71

This includes all payments made to the cnail order agent acting on bshalf of a mail

order firm. Agents are often neighbours, frien& or sometimes even your infonnants
themselves.

If informants say that they are
purchases for themselves, explain
required in their record books, any

and noted as business ex~ nditure.

agents for a msil order club and also mke
to tha that only their own repayments are

postage on khalf of the club should bs entered

A mail order agent is not considered self-employed

An HP or credit sale agreemsnt arranged by a msil
Q70.

(See inCoMS schedule Q81 ).

order firm should bs coded 1 at
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Otbar msil ordsr organicati%op~$direct (code 4) Q. 71,,,<

Quite often it is &f ficult to distinguish between payments to ● QS1l order firm
tireti and papents to ● MI1 order agent. If ●n informsnt deals direct with the
firm and receives no commission, it is a &rect msil order transaction. An ●xample
of this type of arrangement is where a book is bought frm the AutoImblle
Association on monthly pyments.

Chock trader (code 5) Q. 71

,,’
HP ●greomentn with a check trader ●hould be coded 1 at Q.70.

Loan- agreements with a check trader should be coded 2 at Q69.I
Other scheuies (code 6) Q. 71

Other credit arrangements should bs described fully.

Include loans from relatives and friends.

DO not Include arrangements w~th trade Unions or social clubs etc, whereby goods
are bought at reduced pr>ces. These are not cretit arrangements.

i-

Nawly-acquired credit agreements Q. 72

If the answer to Q.72 is Yes, ring code Y in the next blank COIW on page. When
retorting deta>ls at Q. 69-71 for this new agreement, they should ba ●ntered in the
next blank colum after the column lust coded Y.

If there is no new agreeuent, code No .......X.

Credit agreements cc.ded 1-4 at Q 69 and 1 ●t 70 ‘Q.73L74

Q. 73 is concerned with loans coded 1-4 St Q 69 “’andQ 74 is concerned with hire

purchase and credit sale coded 1 st Q 70.

i. Always record cash price, NOT Credit priC@ ie mCi.UDE INTE~ST.—

ii. Where Lnformsnt
cash.

If for specific
note this fact.

If part of loan
much for each and detaila of specific item bought.

Staten loan was -sh find out what was bought with

purpose give details. If not for s~ciflc purpose

for speclflc purpose and part for cssh ascertain how

.wPIOO 1-10258 39
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iii.

iv.

v.

vi .

vii.

NOTE : we need to account for all mney borrowed in as much &tail an
possible.

Description of item bought should be specific. For example, ‘Home

improvements’ is too vague; enter ‘double glazing’ , ‘addition of

hth’ , etc.

Car leasing should be treated as car hiring and not car purchase on
credit.

Note footnote following these question on the schedule.

Installment repayments covering more than one item at Q‘s 73(e) and
74(a)

Where a loan, HP agreemsnt or second mortgags covers several items of
different types, the &tails and cash price of each should be given in
separate columns, eg. if a loan for home improvements covers the
purchase of 2 suites of furniture (cash price 6500 and S400 ) and the

structural improvements to the house of S1OOO the entry should be:

Furniture 2900 in first column

Structural alterations f1000 in second column.

If 22000 was borrowed to pay for these items there would be a cash
residue of &100. A note must be mde of any part of guch an amount
which is not used for the purchase of a specifi< item. (There should
only be a cash residue where the borrowed uoney was a personal loan or
second mortgage ).

were an instalmnt covers different items which are in separate
colms and the insta3.ment cannot h divided, the mount should &
entered in first column and the words ‘combined installment! written in
the other COIW covered by the installment, e.g.

Combined Cotiined
ao. oo Instal=nt Installment

It is essential that all money borrowed is accounted for even if only
as a cash residue.

CrecLit agreements coded 1-6 at Q.71 Q. 75

If the n-e of the firm is not available, 9ive the tYpe of finn, eg ‘photographic
shop’ , ‘man who comes to the door’ .

It is essential to record the date the goods were obtained.
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Mnk charges Q. 76

THIS QUESTION IS NOT ~NCE~SD WITH DEPOSIT ACCOUNTS, ETC WHICH _ SAVINGS
ACCOUNTS AND -DEALT WITH ON THE INCD~ SCHEDULE. (Q.71)

The purpose of
transactions.
which refar to
busin8~s use.

this question is to obta~n domestic tink
This means that we wish b exclude ●ny
interest on loam or ovmr&aftn ●nd ●ny

charges on normal hnklng

prts of *e benk charges
tink chrqes arising from

By norMl hnking transactions w Man those carried out on current or budget
●ccounts, ●g. chaque withdrawals, stanting orders, tirect debLt and camh depslts
I includlng wages ).

Interest Aargad on tudget accounts should not be included at this question, but at
Q. 75.

Stanting orders and direct debite Q. 77

This question applles only to ite- of expenditure not already recorded on the
household schedule.

—
This avo~ds dupl~cation of work.

If, when answering this question, the Informdnt providee infomtion that was

missed at an earl~er quest~on, eg details of loan, then ensure that the relevant
question la asked again and

Bank Budget Accounts

List all items covered by
schedule answers as well ae

Payments ma& ~ Safehomee
acounts.

(.-If ● payment 1s Mde to a

full &tails obtained.

bnk budget accounts not already cpvered by hou$ehold
ANOUNT of annual service or interest charge.

●tc should be treated in the S- W*Y as bnk budget

credit =rd company by standing order or &rect debit
‘ ‘make ~ note of the &te in the rnnth on w-hich it is paid. See also Q. 68 and

instruct~ons on cre&t ard account ~yments sheet (s836c ).

,>

Prescriptions - item acquired free of chu~ Q. 78

Enter total nkar of iteme acqui]red per ~rson.

Exclude items acquired on a prescription season ticket, which is a ticket purchased

fran the local h-a lth authority ~ persons not ●ntitled to free prescriptions but
who require regular ~~ cation.

I
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Liquid welfare ~lk and free school milk Q. 79-80

Note change for 1986

a. Liquid Welfare Milk (Q79)

The individual receiving the milk should be entered in the person n~r box.

Free milk is available for:

i.

ii.

iii.

iv.

Expectant mthers and all children umder school age in families in
receipt of supplementary benefit, housing bsnefit supplement, fmily
income supplement or in special need because of Low income.

An expectant mther who already has two children under school age,

regard Less of faily income.

All but the first two children under school age in failies with three

or more children undsr school age, regardless of fatily income.

Handicapped children aged 5 to 16 who are not attending an educational
establisbent.

b. Free school Milk (gSO)

I
The individual receiving the tilk should ba entered in person number box.

Free school milk is supplied to children up to approximate~y their seventh birthday

(1Ith birthday in some LEA’s) at registered day nurseries, playgroups and state
primary school or approved child minder. The amount is one third of a pint per
day.

For children with particular health problems, milk my be supplied up to their
sixteenth birthday or the allowance my be mre than one third of a pint.

Schopl ~.SIS , - state schml chiltien Q. 81

The person receiving
details are recorded.

Note at El(d)(i) only

Free school ~als are

the maal should be entered at the top of colm in which

amunt paid in last seven days is rsquired.

supplied to children whose parents are on a lw incom. The
conditions governing school meals vary from local authority to local authority.

NOTE THAT ONLY SCHOOL CAFETEWA AND FIXED PR2CE MSALS ARE ~UIRF,D, NOT ‘TUCK SHOP
PURCHASES .

Travel to school - state school children Q. 82

This question applies only to children attending state schools. Where one child in
the family travels to school without payment, then all children j“ the family

should travel without paymsnt if attending the sauIs school
schools approxi~tely the same dtst.snce frein hom. Check
information at this question with Q 67 (season tickets ).

Note that at 82(c) [i) the amount paid in last seven days is
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Educational income ●nd ●xpsnditure Q. 83-92

These questions are asked of ALL spenders in respect of PULL or PART TIME ●ducation
lncluting leisure classes (driving lessons, swimming lassons, ●te).

M info-nt should be coded ●s full or part-ti~ on the basis of their

registration at the educational establishment. If he is ● reg~stered full-t~me
student, code as full-time. If regl.etered ●s ● part-tL~ student, code as

part-time. NorIMlly lexsure classes are part-the, but this is not ●lways the -se.
Please note this definition especially when completing the front page and Q B7(e)
on this schedule.

Q* 83 and 84 refer to ependers and ch~ldren considered to be in the household for
FES purposaa.

QB5. This quest>on is to be ●sked of all spenders.

Q86. This question ie aaked only where there is a person aged 14-18 in a state
secondary school or in Non-advanced further ●duration.

Q’s 87-92. From 1985 these refer to children aged 16-24 or over who arm not metiers
of the household but who are the ch~ldren of household nembers. NB this in-eludes
msrried and unmarried children.

At Q‘s 83 and 89 EXCLUDE parental contribution towards inking up a grant to full
mount set.

At Q*s 84 and 88 INCLUDE parental contribut~on towar& making up ● grant to full
amunt set.

NB WERE A CHILD AGED 16 OR ~ER IN THE HOUSEMOLD HAS FEES PAID BY PARSNT OR

=A~ IAN IN HOUSEHOLD, ENTER UNDER CHILD ‘S PERSON NUNSER .

Gifts of money (e.g. pocket money) over and above amounts required for educat~on

should be excluded frm Q’s 83-92 and shown in &ary records when given.

‘A‘ schedula expenditure refuncladby ●mploy-r (pr~t ~rd SA“ ) Q.93

This question was previously on the Income Schedule

It WI1l be necessary to refer hck to earlier ‘A’ schadule munts when prating.

Money received for itsma of regular household ●xpentitura Q.94
(prqt ard ‘B’)

This question was previously on income schedula.

Thie question refers to cases where informnt is ragulsrly GIVEN cash or cheque,
etc. to Py a bill in part or ~n full. Note that period covered by rnvment is

I
rquxred. (eg electricity = quarter).

s-e note re. prompt card at Q.95.
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Direct pa~nt of regulsr household expenditure Q.95

(prompt card ‘B’)

This question refers to cases where infor~nt DOES NOT RECEIVE cash to pay bill,
but has the item paid regularly on their bshalf direct by someone outside the
household. An example is where a mother in the FES hmsehold has her rent paid for
by her son who lives in a separate household. Note psriod of bill paid is

required. (eg electricity = quarter).

NB. The prompt card is a guide only, and informants may have item paid for or
receive mney towards itsms not included on csrd.

IPayments by Supplementary Benefit should not be entered here. (See Q.61 Income

Schedule) .

Visits to local authority office Qs. 17, 96-99

A. The following information is required from local authority offices when first -’.,
working in the area.

1. Gross and net rateable values and descriptions

2. Details on O.A.P. concessionary bus fares Q99 .

B. The following information is rsquired from local
call.

of rateable units. Q96-98

rent or housing office at later

Where an infonnant is a council or new town corporation tenant (Q 16) and receiving
100% Housing Benefit at Q 17 you should obtain the details required at Q 17 from
the Housing Dept or other department dealing with rent. This can onlv bs done
after the interview. Be careful not to become involved with the housing bsnefit
office because you will find that you are trying to break the confidentiality that

exists between the benefit office and the informnt. DO NOT NAME INFOWANT :ASK
FOR THE TOTM RENT PAYABLE ON THE ACCOMMODATION, NOT WHAT MR OR MRS !X ‘ SHOULD PAY.

It should & possible to obtain this information without any diffialty. In 1983
all local authorities were sent a circular by the DHSS explaining that you would be
asking for this information. The circular was titled ‘Housing Benefit - Statistics
(ref HB(83)6) and the relevant paragraph is paragraph VI. You can quote this
reference if you have any problas.

If the housing department needs additional reassurance bsfore providing information

please obtain the full name, position and address of the pereon who can give
authority for information to bs released and prAs9 this immediately to Mr R Redpath
or Mr T Kenney at HO along with sampled address details

-teable values and &scription Q. 96-98

It is essential that rateable value at Q. 96 and Q. 97 relates to the whole of the
rateable unit covering the household. This msans that in a multi-ocapied property
what is required is the rateable value for that part of the property occupied b~
the household to be interviewed. If it is not possible to give the individual
rateable value please m.ske a note stating what is covered by the rateable value
obtained e.g. whole house, four flats. We also need the total ntier of rooms (see
Qs. 12, 13 & 14).
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Conc*ss ioury - trawol provi~ionm for oms ,’ Q. 99

This information obtained from the Local Authority offica should be codod on ●ll

schedules whan the household contsins ~n sged 65 or over and wmn ●ged 60 or
over.

The ●nnusl value of tokens or tickets is U. be ●ntered, this is the face value (●g.
610 psr yaar ) printed on tickets snd tokens. If there in not ● farm value for
tokens the concession should be traated as ‘my other type’ ●nd specified in full.

Thase ●chames ●re ●ometimes run by the local (private) bus company on bshalf of the
Local Authority in which case info~tion will bs obtained from the bus compny.

Wh@re s Local Authority providas an alternative to concessionsry fares eg
TV/telmphone/f ood voucherm, rmcord the trsvel concession ud rnka notes regardxng
the alternatives.

{. ?insl chock ●nd special circumstances Q. 100

Checks at top of page 38 should h completed and detsils of special cir-tances
recorded.
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INCO~ SCHEDULE - INT~DU~ION B

II
,.”h, ,“” ,>00 .“& Mz””r I-K””*”Z=run Ur ,V .“-= =r e,.””.- .“ -. .-e”w=” “L.
SCHEDULE

b.

r

c.

d.

e.

This schedule deals with income end ocmpational etatue. It should be kept by

the Interviewer ●nd not left with a spender. Info-tion akut Lncome IS
eSsential if we ●re to uke use of the expenditure details. For this reason

one of the cond~t~ons under which L5 WI1l be paid to ●ach ●Pen&r ie that we
are given details of all the incom toting into the houeehold. In practice,

this means the completion of Schedule s for ●ach spander while the income of
●ny children undsr 16 years munt be noted at QS.88 G 89 on one Of the parents’
schedulem.

Exceptionally, where other people are present, the spender may bs allowed to
write &tails of Income on the self completion form, but make cure that
answers are carefully checked before transferring to income schedule.

An Income schedule must be completed as far as poss~ble for ●bsant members of
the household (See A7 ) ~e in cases where the household is taken as
co-operating but where a member eged 16 and over In abment ●nd is not
c0mpletin9 D records. The information ehould be obteined frun the person
likelv to be in the be~st peition to give it, usuelly the nearest relative eg.
detaiis about the income and occupation of ●n ●beent hushnd should be

-- ----- -- -- =...—_ _–..=____>le to get any infor~tion, nuke
with an ●xplanation ●s to why it ie blank, and write e note

obtained from hi= wife. If it nrovea imnomsil
out a echedule

about any allowances paid to other membsrs of the hasehold. Sinca such a
permon is not a spender the absence of income information for hti does not
affect the payment of L5 to each epender.

Where lnfor-nts have any ty~ of joint income an ●ttempt should be ~de to
get them to Spilt the joint Lncome so that income ie shown separately on thexr

individual B schedulee. This WI1l apply minly to inconb? fran ~nslons end
incae from interest and tividends, property, etc. It will aleo OCCJI where
husbend and wife are self-employed partners, and in ouch casee it will be

Lmportant to give as uuch &tall as Possible at Q.38-41 to ●nable coders to
spilt the incom between the partners.

Because Spsndsra are tabulated in Pereon N-r ordar, would you please ●nter

S~nders on the~r Income Schedules as follows:-

Examples of ordering of Person Numbers on income schedule.

when a second or third ●pender is ●ntered on an Income Schedule he or ahe
must be the one with the next Person NuMber, irreepectiva of the order of
the interview. Thrre must h no gap between the Person N~rs, unlees the
tissin9 person is not a Spender.

A husband and wife ●hould bs on the ●&ne schedule.

i. Houeehold comprising 3 friends, PI , P2 and P4

(P3 be~ng a child under 16)
Correct PI , P2 and P4 1st echedule
or PI and P2 1st ●chedule

P4 on 2nd schedule
or eech upender a e 8eparate echedule
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I Incorrect PI and P4 on Ist schedule
P2 on 2nd schedule

ii. Household comprising PI HOH
P2 Brother

P3 Wife of P2
P4 Boarder

I
Correct PI , P2 and P3 1st schedule

P4 on 2nd schedule
or each spender on a separate schedule

I Incorrect PI, P3 and P4 On 1st schedule
P2 on 2nd schedule

IPlease ensure that person numbers in the form of double digit numbars (eg 01, 02,
03) sre entered at the top of each column.

B Schedule Questions

Oetailed points on questions are as follows

Bmploymsnt status Q.1

This question is in the form of a direct question. Informants may need to & asked
a series of probes before any code can be ringed. In particular probe to find if
they have uore than one job for pay or prof it. For a Spender with two or nvre
jobs, cods the most remunerative only. On FES, info-nts are coded as working,

irrespective of the nu~r of hours worked, as long as the job is regular. Ring
one code only per person.

Note that the Government has several training and subsidy schemss in operation at
the present time. Individuals on these schaes will normally receive an allowance,
but in SO= cases a wage will bs received.

The basic principle to & followed is that if a wage is received, the informant
should be treated as an employee. If an allowance is received, the informsnt is to
be treated as unemployed (See Q1 (b)). If Enterprise Allowance received, treat aS’
self- employed.

Listed below are the kn- schms at time of writing. Later in these instructions
reference is readsto the main schemes only.

SCHEME

UNITEO VOCATIONAL PROG~
TRA2NING ~R 5KILL5 pROG~
YOUNG ~~RS SCHEME
TEMPORARY SHORT TIME
Wm NG COMPENSATION SCHEME
COWNITY PROG~
ACTION FOR COMMUNITY EMPLOYMENT (NI)
YOUTH T~INING SCHEME
YOUTH TRAINING PROG~ (NI)
TmINING OPPORTUNITIES SCH=

COMKUNITY INDUSTW PR~P.Af4~
ENTEmu SE ALLOWANCE

P.EMUNE3L4TION

WAGE
WAGE
WAGS

WAGE

WAGE

ALLOWANCE

ALLOWANCE
ALLOWANCE

FEE + ALMWANCE

TMAT AS

EMPLOYEE
SMPLOYEE
~LOYEE

EMPLOYEE

UNIWIPLOYED

UNWLOYEO
UNEMPLOYED

SELF-EMPLOYEO
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. . . . . . .

bployee (Code 1) Q .1 (a)

An smployee is romeone who,, at the time of interview, has ●n arrangement with an

●VlOYer (another parsOn or an organisation) to work for the latter for a wage or
salary. This does not include Informants who are on an smployer’s books and have
not yet started work.

Cmployees who are tem~rarlly away from work due to illness or ●ccident, holidays,

strike, bsing temporarily laid off or short time working should be coded as

~PlOYees, ●s lon9 as they have a job to return to with the sam employer. If they

are ~ing to a new job, they are to br treated as unemployed.

Note : If ● wife is on the books of her husbsnd’s firm for tsr purposes, she should
=oded at p. 1 as an employeo, regardless of how -ny hours sha works.

Sanduich Student - if a sandwich etudstnt han an arrange=nt to work for an
employer, and is ●ttend~ng college or university ●t the time of interview, he
should be coded as an employee (code 1).

Casual or Seasonal Workers - ehould be coded as employees if, at the tlm of
lntervlew, they are actually working for -an employer. If they are on an employers
books but not working, they should be coded 3 or 4, ie not ●mployed. (This minly

●PPlles tO OcmPatlOnS like mrket research interviewers, agricultural workers and
secretarial bureaux ).

Government-Financed Trainees - Where an inforrMnt is on a Training Opportunity
Scheme (TOPS) (Attachment Tralnlng Scheme in NI) or Youth Training Schae (Youth
Training Progrme in NI ), they are treated as unemployed.

Where an inforuant is on a Canmunity Progrme (CP)
Emplo~ent in NI ) or a Young Workers Schsme, they are to be

The Uuln Point to bear In mnd is : Allowance - unsrnployed,

(Action for Community
treated as an employee.

Wage - Employed.

People with a regular but ~ntermlttent arrangement to work for the scme smployer

(such as msny ~choc.1 kitchen staff) ehould br coded as employses, even d-wing the
periods when- they are not working.

Reeldents employees eg, Au psir, domestics, who ●re rbatirs of the household,
should br treated ●s working in the sa- way aa any other employee.

,.

Employment outside ‘the United Kingdom - where the infor~nt is or recently has been
employed sbroad, treat as mployea. However, be sure to record the currency they
Wre psid in at Q. 11 etc. eg. Mrka, Francs, (US) Dollara, HOng KOng Dollare, UK
Pounds, ●tc.

w - Church of England and non comfonniat dnistera should be treated as
employees. Jehovahs Witnesses are treated ●s self-employed.

Directors - A director of his ~ capany is always counted as an eUIplOy*e. ie. he
is ●n smployee of his capany.

Occupat~on therapy. Informants who work ●t a therapy centre etc for physically or
rental ly handicapped should not be coded aa ●mployees. They should be coded as 4,
5 or 7 depending on degree of sickness, etc. The benefit frm the centre should be
entered at Q.77 and treated as allowance frcrman organisation.

I
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Self Employed (Qde 2) Q. l(a)

Self employed covers psople who are responsible in their work only to themselves

and who do not receive a wage or salary from employer. Tax is nOt normlly

deducted at source but paid direct to Inland Revenue by thin. (Hence directors and
mnagers are employees of their companies) .

It includes all people who are temporarily sick but would & wOrking in a

self-employed job if they were WS1l.

Self-employment can be for any number of hours, eg as little as one hour a week as
long as job is regular.

In addition ta obvious persons such as sole or part owners Of a business, the
following are considered to be self-employed:- doctors in private practice,

farmers, landlords who mnage their own property, and psople with recurring
freelance jobs such as musicims or journalists.

Mail Order agents and &by sitters are not treated as self-employed. Instead,

income from this source is picked up separately at Q 81 Child minders are treated
as self-employed.

Building workers on the ‘lump’ should be treated as self employed. These workers
are usually paid a wage by the contractor and have standard rate of income tax
deducted frcin that wage. They are however responsible for own payment of National
Insurance co,,tributions.

Informants who are receiving the Enterprise Allowance are self-employed.

Out of Employment (codes 3 & 4) intending to work Q. l(b)

Includes people seeking work or people who have an agreement to work but have not

yet started.

Those who are unemployed due to sickness but fit in above category should be coded
4.

Those who are sick but would be seeking work if not sick are coded 4.

Seeking work mans actively seeking work, eg Registered at Job Centre, employment
agency, advertising for work. School-leavers seeking work or abut to start should
be coded 3 or 4 as appropriate.

Where an informant is on a TOPS (ATS in NI) or YTS(YTP in NI) schexnethey should be
coded 3.

Questions to b asked of unaployed@ regartin.q. . --

1. Where kst job was as an smployee*
a. Unemployed for 13 weeks or less.

Ask Q4, 4(a), 9-31.

b. Unemployed for mre than 13 weeks but less than 52 weeks,
Ask Q4, 4(a), 9-16, 21-27.
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c. Unemployed
A-k Q4, 9,

2. Where last job

a. Unemployed

for 52 w-eke or mre.
10.

was as self-employed.+

for 13 weeks or less.
ASk i4, 4a, 9, 9(a), 9(b), 38-44 ~S appropriate.

b. Unemployed for mre than 13 weeks but less than 52 weeks.
Ask Q4, 4(a), 9, 9(a), 9(b) 38-43 as ●ppropriate.

c. unemployed for mre than 52 weeks.
Ask Q4, 9, 9(a), 9(b), 3e-43 as aPPrOPriat=.

@ Th~s xncludes informants currently on a ~vernment training schae and recelvlng
●n allowance. ●g Youth Training Scheme (Yath Tra~ning ‘Progr_ in NI ),
Training Opportunity Schsme, Community Industry Progr_.

● This includes informants whose last lob was on a government training schsme
where ~ were received. eg United Vocational Progr_, Training for Skills

, Progr-, Young Workers Scheme, Temporary Short Time Working Compensation
Scheme, Comun~ty Progrsmme.

+ This Includes self-employed receiving an Enterprise Allowance.

Permanently sick or injured (code 5) Q. l(b)

Anyone who IS unfit to work due to sickness or Lnjux’y and has been reemployed
because of this for tmre than five ysars ehould be coded 5.

Retired (code 6) Q. l(b)

It is &f flcult to provide a precise de:in~tion of who is to be included in this
category. In gsneral the informsnt’s word should bs ●ccepted: however It should

be borne in tind that the Intention is to include only those who at the the of
interview, have ret~red fran their full-ti~ occupation, ●re of tha ●pproxi~te
ret irement ●ge for that occupation and are not seeking further employment of any
kind. Thus we-n who at a c-paratively early age cease work to bcoas full txme
hasewives are precluded fra this -tagory.

An informsnt receiving un-plo~nt PAY. or ●n informant who has volunteered the
inforuistion that he/she left their amploymnt early on a voluntary bssis to obtain
early pr~vate ~nsion is ta h treated as unemployed.

(NB It is possible to recexve unmploymsnt pay ●ftar retirment age If
‘retirunt’ has bsen valved) .

M inforrBent who has left work ●arly on ● Gover~nt Job Relaase schame should be
treeted as retired.
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None of these (code 7) Q.1 (b)

“None of these” includes:

Housewives with no paid occupation.

(include housewives who are mil order agents or paid baby sitters) .

Persons of independent msans,

People never employed a“d not seeking employment.

Continuing students over 16 not employed at time of interview.

Persons unemployed for more than five years and who are not retired, sick or
injured (codes 4, 5 or 6).

Paid work in last 12 months Q.2

This question applies to those coded 1 or 2 at Q 1(a). Work here is to be regular
arrangements and not odd jobs. Odd jobs should bs entered at Q 87.

Include as paid work any ~ holidays, ~ sick leave or tires on Statutory Sick
Pay. Exclude periods when on strike.

Away from work Q.3

This question applies only to employees. Code Yes ...Y if absent from work on
what, for the informnt, is a NOW wOWING DAY.

Weeks away from work and weeks of paid work Q.4

This refers to the total nwnbar of weeka away from work without a mximum. As

students and school leavers will not have had a job, they are excluded from this
question. We are interested in the total number of weeks the person haa been away
from work: if it is 3 years then 156 weeks should bs entered. Do not restrict
answera to the lest 12 mnths.

Q 4(a) applies to all answering lees than 52 weeks to Q4. Work here refers to
regular arrangements and not odd jobs. Odd jobs should ba entered at Q 87.

Include as paid work any ~ holidaye or ~ sick leave or t- On Stat”tory Sick

Pay. Exclude psriods when on etrike.

Retirauisnt in last twelve mnths Q.5

Note change for 1986

This question applied only to those meeting the retired persone’ conditions at
question 1, code 6. —
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Imfo-ts unable to work ●tc Q.6-8

It is vital that ~nfonnants answering Q.8 (a) are asked 8(b) and 8(C)

2.ooking●fter sick or aged relative Q.6

A relative for the purpose of this question must be someone related legally or by

blood relationship eg husbsnd/wife, father/aon. m adopted child ia a legal
relation whereas a fostar child is not a legal ralatiOn. Where a couple are
Cohabxt>ng they are considered not to b legally related (for the purpose of th~s
question only).

Permsnontly unfile to work Q.1

The term ‘pennsnently unable to work’ is the Jnformsnt’ ● intarpretatlon which

should be noted at Q.7 (a). NB . This can bs an smberrasaing topic ●nd should not—
be probsd too dseply.

Paid work in last 12 rnntha Q.%

If less than one week in the last twelve uvnths pleaae note the nutier of dsys.

Work at this queatlon applleg to regular arrangements to work and not odd lobs.
See Q 87 for detaila of odd jobs.

Note that usual net pay end perxod covered ~ ,pay is required at B(b) and 8(C).
Include as pa>d work any ~ hol~dsys or ~ sick leave or tme on statutory S>ck
Pay. Exclude psriods when on atrike.

Most remunarstive snd subsidiary apl~nt Q’s.9(a) 6 9(b)

. .

It is important that whera there is tire than one=,job the informnt’s nwst
ronwerat~ve job - whether as -ploy@e or salf~employed - should bs entered as the
first job. If, on probing ●t this question, it is found that Q1 (a) has been wrongly
cuded, ensura that Q1(a) is recoded. $r

,,
Whers someone has arrangements b ‘work,with two diff●rent ~ployers (evan Lf one
relates to casual work), both shculd & entered, with “tha mat rsmmeratlve jOb
described first. If en informsnt performs the same occupational dut~es for several
●~loyers, (occupation and industry details bsing identical for each eg domestic
work for 3 private in&viduals ), count as one job but tie a n6ta:

Where a school leaver is u.nsmploysd, employment questions cannot bs asked.

Ensure that if infomant is a &rector then Code 1 has hen ringed.
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PRECISE OCCUPATION AND INDUSTRY DETAILs ARs NEEDED. FO11OW stantird Social Survey
procedure (Handbook p. ~ that directors cOUIIt as employees even
if they pay a self-employed person’s National Insurance contribution. If such a
person has been coded self-employed at Q.1, you should recode.

FOr informants on C-unity Progrsmme (cP) (ACE in NI ) note this fact and alsO the
work they are doing a“d the type of industrY in which that work iS being done.

Lut pay details Q’S.1O-16

This series of questions refers to the job described in Q. 9 as the wst
remunerative job as an employee, regardless of number of hours worked. These

questions can relate to a past job only where the informant 1S out of employment
and seeking work or shout to start work (coded 3 or 4 at Q.1).

If someone has only recently started work and has not yet received any
wages/salary, explain this in a note together with what he expects to receive Ln
his new job, and give details of his pay if the first pay is received during the
record-keeping period. Failing this, give details of his wage/salary in his
previous job (if any) .

At the foot of the coding column on page 7, there is a provision for recording the
gross wage/salary accarding to the last pay slip, if consulted. This figure should
not bs your addition of the net pay and deductions.

I
(This information can then bs

~ss checked against the gross you arrive at when checking pay details on the
checking schedule) . Gross pay should be total gross pay before any deduc~ions.

Maternity pay: if last pay was Maternity Pay this should ba ignored and last full
pay entered. See Q.64 regarding Maternity Pay.

Note that if the informant has two jobs with the sme employer and the pay for both

jobs is received together, an estimzte of the separate amowts (net/gross) should
be obtained.

Where, for personal reasons, an infomant is not willing to orally divulge
information on pay, they should bs asked to fill in a self completion sheet with
your guidance as necessary. This information should then be transcribed on to the
income schedule.

Date last paid and period pay covered Q.1O SI 12

Where the difference batween &te of interviaw and date last paid is longer than
the WY pariod given at this question, give reason. Eg InfO-nt who is weekly
psid is interviewed on 3/5/85. They state that they were last paid on 19/4/85 ie
over two weeks before interview. The reason given for this is, that when last paid
on 19/4/84 they were paid three weeks money to cover their holiday period and
therefore they were not psid on 26/4/05 or 3/5/85.

Last net wage or salary received Q. 11

Alnount St this question must include OVERTIME, ~NUS, COMMISSION AND TIPS.

If tips are received separately, note this fact and the smount received.
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FrcanApril 1983, employers have been pay>ng the first eight weeks’ sick baneflt in
any tax year. This &nefit in not pay and is known as Statutory Sick PaY and
details should not & entered ●t Q.1 1-15 (see Q. 53).—

Refund of tsx Q. 13

A refund of tax inticateg that the psy ●t Q’n 11-16 is not usual pay.

Tax paymant Q. 14

If no t- is paid there WI1l be a reason, ●g the earnings are tm low to pay tax,
or a r-fund has bsen received. Tha informnt my not know the reason so do nOt
probe tio &eply.

/

-1NI Contributions Q.15

I

INote that from 1986 you should code ‘1‘ if there was no deduction from wage for
National Insurance. YGU should ●lso ask new questzon 15(a).

Other dsductionn from wage/salary Q. 16

INOTE CHANGE FOR 1986.

Purpa se of Deduction: Shw each individual deduction and amount separately. If It
is npo~aible to show separate mounts, trY to ●stablish what la included in
composite deduct~on’ a eg. auperannuatlon, union dues or Bavlngs.

Probe individual deductlona carefully, ●g.

‘Insurance” - Is it
,,.

\ “Benevolent Fund” -
if

life, sicbeaa or accident insurance?

is this a pawent to a charxty or some form of insurance and,
the latter, what kind?

Please note that ~nitials sre not ●cceptable. E9. FSC could be Fmly Sailing
Club, FsIuily Savinga Club, Family Sick Club, Family Social Club, Ftily s~rta
Club.

Please ensure anawera are entered in correct columns and that there ia only one
amount per cohng box.

Pay slip -naulted Q. 16(a)

If pay slip for the dste given at Q 10 is consulted ring code 1 or 2. If the pay
al>p for that dste is not consulted hat the anawer to Qs 11-16 are given for the

dste at Q 10, code 3. If a pay allp for a &te other thsn that at Q 10 haa been
consulted by you or by the informant, code 4.
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I
1

If coded 1, 2 or 4 ask for (or enter) gross wage from pay slip.

Do not add totals at Qs 11-16 if gross wage is not shown on pay slip or code 3 has

bsen ringed.

Thirteen week rule QS.17-20,28-31

These questions do not apply if info-nt is coded 3 or 4 at Q1 (b) and has bsen
Sick, injured or unemployed for nvre than 13 weeks at time of interview.

See Q4 for nund)erof weeks unemployed or sick.

Expen~ture refunded by employer QS.17-20,27

] Note changes for 1986
Please note that questions on eXPenSeS are restricted to those received from the

I

I

I

I

current (or last ) employer.

Where an informant states at QS 17-2o or 27 that he has items of expenditure
refunded, it is to bs expected that similar expenditure shown in D records will
also bs refunded and should be entered on page 20 of record books.

If a fixed or mileage allowance for vehicle has bsen received, then page 20 of
record hoks should contain details of refuded expenditure on petrol etC. which
will ba refunded via the allowance paid.

Mileage or fixed allwance Q. 17

Mileage allowance 1S a spscified amount paid for each mile vehicle is used (eg 25P
per tile) . The mileage will vary frm week to week.

Fixed allowance is a specified set amount per week or mnth etc. , paid regardless
of amount vehicle is used.

The amount included in last net pay should be entered.

Specified car expenses Q. 18

The amount included in last net pay should be entered.

This covers such items as parking fees, repairs, etc.

‘A‘ schedule expenditure refunded by employer (prqt card ‘A‘ ) Q. 19

~te change for 1986
Here it will be necessary to refer back to ‘A’ schedule amounts when prunpting.

See also Q93 on Household Schedule.

IRecord type and amount of refund included in last net pay.
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Other refund6/alludance frrn employer Q. 20

Include only mounts actual ly refun&d. If a subs lstance allowance IS received,
only the part actually spent on food, lodgings, etc mhould be included.

Hours worked Q.21-22

Not- that for 1986 the question on hours have been reduced to two questions asking
ataut usual hours worked and usual overtime worked. These must be asked of all
●nswering Qs 10-16.

<.

I

I

USIU1 hours Q. 21

Usual hours are not the same as &sic hours. If hours excluding overtime vary
within a regular pettern (eg 40 hours one week on day shift and 48 hours next week

on nlghc shift) , note the average weekly hours (in th~s =se 44) .

Note that th~s question excludes all overtime.

Avers ge amount of OVertiUIe Q. 22

Note this question refers only to ~ overtime.

Items affecting last pay (prmpt card ‘C’) Q. 23

Informants who have received state benefit bscause of unemployment could be l>able
to tu on this benefit. This tax is collected by a 1- sum deduction or through
weekly /nonthly PAYE deduct~ons fran pay when restarting work.

Receipt of Statutory Sick Pay -n affeet income,

NB: For 19S6, Business Refunds (code 8) have been added

USIM1 pay Q. 24

If a co& has been r~nged at J.23, the inforrasnt would bs expected to answer NO
....X at 2.24 and usual pay given at Q.24[a) and (b).

Occuional ●dditions to pay in last twelve months Q. 25

Note change for 19S6.
This uunt should cover the total adtitions to pay received In the last 12 months.

Include here only actual rfuney income (cash, chequea, bank cretit, etc) . Exclude
shares in the co~ny or cash value of vouchers to spend in shops.
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Occasional addition to pay included in USW1 net pay QS.26 & 27

These are asked of those whose last pay was not usual.

Record amount of addition to pay included in net usual FY.

Amount of tax relief Q. 28

Enter the aount on which tax relief has hen allowed, not the actual amount of tax

relief received. This amount ig shown on the Inland Revenue notice of coding.
Please list items covered by tax relief.

Luncheon wuchers/msals/food supplied free Q. 29-31

INOTE CHANGES ~R 1986.
LUNCHEON VOUCHERS: These refer to luncheon vouchers used by the informnt AND
supplied by informant”s mployer.

—

MSALS/FOOD : Any free reals to resident mployees, eg. au pairs or farm workers,
should not be entered here.

I

IIf milk, e99s Or POtatOes were supplied in quantities other than those on the
schedule, please note this fact.

Subsidiaq employment Q. 32-37

These questions are, essentially, replicas of Q’s 10-16 but are for entering
details of a subsidiary job where this is held as an employee.

Refunds of expenses - subsidiary emplowent Q. 37

See notes at Qs 17-20.

Self ~loyed Q. 38-43

NOTE CHANGES FOR 1986.
Where an informnt has not yet baen self employed for a full year you should obtain

figures for the pariod he has ken self amployed AND note- dat~s covered (Q43).
Also, obtain detai la of incoma in previous occupation~

Give loss figure, if this iB appropriate, and note any explanations given by
informant, eg loss, but only after ttiing out own mney.

I

N.B. IF A LOSS OR NIL PROFIT IS GIVSN AT Q. 38 ASK Q. 39.
At Q .43 enter 12 month psriod covered by income information.
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Total turnover Q. 40

IS asked of all not giving an answer to 38 or answering ‘Don’t ~OU’ tO Q. 39 (~)
or Q. 39 (d).

Self e5p10yed - sole ounership/partnsrnhip Q. 41

1s ●sked of those ●n-ering Q. 38 or Q. 40. If informnt unable to give ● figure,
then obtain e percentage or proportion of the amount he expacts to receive.

IIDates of most recent tvalve -nths Q.43

.11NSW FOR 1986.

This question wae previously a &pendent question at Q30, 39 and 40.

II
‘A’ echedule expenditure clai~d for tax purposes (prompt cud ‘D’) Q. 44

INOTE CHANGE FOR 1986.

Q. 44 deals with buelness expenses cletied by self-employed peOple fOr tax
parpoee-, ~n regard to expen&ture contained in or related to the household

●chedule, and relat>ng only to interview address eccowdatlon. Generally, the

infor~nt, or his accountant, WI1l agree with the Inland Revenue that a certain
percentage of his expenditure on an item should count ●s tisineee expenditure for
tax purposes. It is these percentages that should be noted in the box. If the

amount has not been agreed, ln&cate which items will be claimed and enter ●at~mate
of claim. DO NOT LEAVE B3.ANK- CODE ‘No expenditure claimed’ if answer le ‘No’ to
all items.

Where a eelf =ployed person cletis It-s of expen&ture for tax purpoees xt is to
h expected, that if similar expen~ture is recorded in the tiary rmcorde, thie
should also appear at page 20 of the tiary recor& ●e clatied ee business
●xpenditure.

.

If expen~ture hes been cleimed ht infor~nt cannot give percentages then

a. Ask for amount claimed and total expenditure on the it- concerned, eg
electricity claimed - L35 p.s. on a total expenditure of tiOO p.s.

b. If munte -nnot h given please ●ek for which itme a clati has or will

& ~de. Inticate theea on the ●cbedule.

AllW_Ce, benafite, pemione (pr~pt CUda 1-6) Qe.45-67

SSS LIST AT ENO OF THESE INST~CTIONS ~R ~THOO OF PAY~NT.

SEE GMSSARY ~R INFORMATION =ANDING SENEFITS AND ADDITIONS TO SENEFITS.

IIt ie Mportant that the munt ●ntered againet ●ach benefit is the actual mount
for that benefit and ia not the total for a combination of benefite eg Retirement
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pension and Attendance Allowance. Always check fOK CoMblnatiOnS of tenefits. If
Y<>U are aware that an amount i8 a cor,bination of bsnefits which cannot be
separated, please !nake a note giving the names of the combined &nefit S.

The mst likely bnefit to bs included with other bsnefits is Supplementary Benefit
{Ml). The inclusion of Supplementary Benefit with another benefit is noted at the
front of the paym~nt book or notification of entitlement form.

The s.rnountof bsnefit last received toqether with the period covered is required at

all Mnefit questions. Note that payments are made in MultlPleS Of a week e9 2
weeks, 4 weeks, 13 weeks.

NI retirement ~nsion Q. 46

Job release allowance should not be treated as NI retirement pension and should be—
entered at Q. 67

We have bsen asked by the DHSS that Retirement Pension at Q46 bs probad especially

for the possible inclusion of Attendance Allowance, which ideally should be
separately entered at Q51 . We have bsen told that Attendance Allowance is shown ,
separately in the Retirement Pension payment book.

SeVere Disablement Allwance $. 50

From November 1985 Severe Disablement Allowance replaCeS Non-Contributory and
Housewives Non-Contributory Invalidity Pension.

Housing Benefit/rebete/al lovance Q.52

,
This question is asked of all spenders except HOH. ThiB is bscause it is possible
for other msmbers of the household to receive these bsnefits. The questions are
asked on the incom schedule of all spenders EXCEPT the head of household who will
have bsen asked the question on Household Schedule.

Ststutoq sick pay, NI sickness bsnefit, invali~ty ~nsion Q. 53-55

I

I

SinCe April 1983 there have hen three !sickness bsnef its-

a. Statutory (or Initial) Sick Pay)
b. NI Sickness Benefit ) SEE GLOSSARY
c. Contributory Invalidity Pension)

SSP is paid through an Smployer while NI Sickness Benefit and contributory
Invalidity Pension are paid by DHSS.

They are paid to employees in the following order. Statutory sick pay usually paid
by employer (8 weeks) - NI Sickness Benefit (20 weeks) - Contributory Invalidity
Pension (period unlimited). From April 1986 the order will be ,5sP(28 weeks) -
Invalidity pension (period unlimited) .
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If ●n informant therefore, 1S recelvlng/ has receivad one of the later bsnefits, he
or she should have also received one of the earlier baridfitsprOviting he or she IS
or uas an mplayee. The MXlmum number of weeks for any Cunbinatlon of hnRfltS
In 12 months 1s 52 weeks.

M unemployed person wk bacom=s sick or an employed person who doen not qual>fy
for 55P receives NI sickness Benefit (28 weeks) follwed by Invalidity Pens Ion
(u.nlimted psriod).

Sick pay h employere Q.56

This question 18 daaigned to help ascertain total xnc= received by informants

when abaent from work due to aickneaa or in]ury.

Sick pay by ●mployers refers to made up pay, part pay ●tc, ●nd not Statutory Sick ‘

~.

Government training achemee Q.57

EXCLUDE FRQM THIS QUESTION CP (AGE IN NI ), ALSO ENTEP.PR2SE &LOWANCE. THIS
QUESTION REFE= TO TMINING SCHEf’lEST~ATSO AS COOE 3 AT Q 1(b).

If a person ie currently on a schemelprogr- enter the number of weeka completed
to date dt (b). The number of weeks entered at (b) should exclude any beeks
entered at Q. 59(a).

Income from CP 1s s wage. Enterprise allowance should go at Q67.

unemplo~nt benefit/currently received Q. 59

If Informant 1s currently recelvlng Unemployment Benef lt at time of interview check
that they are coded 3 at Q. l(b). unless on short txma. If not coded 3, recode
Q. 1(b) and ask all relevant questions.

This question excludes &neflt for weeks spent on TOPS and YTS ●chenes etc.

Unemplo~ent &nef it and details of the weeks unmploy’ed in-laat 12 mointha before

or after attenddn~e on a TOPS or ~S scheme, etc shculd be entered at this
ques- ,,

If an lnformnt is on short time they can receive a wage and Unemployment Benefit.

supplementary benefit Q. 61

Supplementary pension/allwance should be entered at th~a”question whether received

on its cmn or in combination with another benefit.

>1
Household b~lls paid directly by supplementary benef>t should bs ahown at

appropriate Household Schedule question with an explanatory note. The payment of
Supplementary Benef lt at Q61 nhould ~nclude an amount for the b~ll paid &rect with
a note to this effect.

60
99



titernity benefits and pay Q. 62-64

Note that these questions are asked only of women aged under 51.

Maternity pay Q. 64

The answer to this question should refer only to maternity pay under the Employment
Protection Act; it should not includs holiday pay, money in lieu of notice,

sickness benefit, maternity grant, etc.

Christmas bonus Q. 66

I NOTE THAT THIS QUESTION HAS CHANGED ITS ORDER ON SCHEDULE FOR 1986.
Lnrxsunas Donus 1s pala co reclrea persons ana cercaln ocner people on state
benefit. This is normally paid in November in the form of an increased weekly
payment, i.e. it is not usually made as a separate payment, but as an increase in
&nefit being received at the time.

1 ..... . . . .. . .... ... . . .... . . .

I

OTBER STATE OR NI BENEFITS Q. 67

NOTE THAT THIS QUESTION HAS CHA..GED ITS OSDER ON SCHEDULE ~R 1986.
This question covers all State Benefits not covered by previous questions.

Possible entries here are:

i. Job Release Allowance

ii. War Widow’s Pension

iii. Industrial Widow’s Pension

iv. Guardian’s allowance

v. Industrial Disablement Benefit

vi. Enterprise Allowance

NB. Allowance fOr foster childxen should

(paid weekly ).

appear at Q.77

Always give full details of knefit including government department concerned.

Pens ion from Employer, Trade Union, Friendly Society, Q.69
Annuity or Personal Pension or covenant (Prompt card ‘E’ )

This is a nsu question for 1986 and is a filter for Qs 69(a)-(d). which appear on
page 27.

Note that reference ntier should & entered at the top of page 27.

There is no longer any need to specify industry for pension from previous employer.

Do not include ~nsion frcsna previous employer at W9(b) or 69(c) . 69(b) refers
tO pnsion as member of trade union or friendly society and ~9(c) refers to

personal pension.
4J0
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Other deduction frm ●n ●mployee pension Q. 70

i

I

I

Norrndlly Income tax IS deducted from an employee Psnslon (Q 69(a) ). However, some

pension funds agree to deduct other pa~nts frcsn pension eg ~dlcal insurance
premiums, savzngs.

Ensure that this question 1s asked of all receiving a pension at Q 69(a) .

Savings Accounts (prompt card ‘E‘ ) Qs.i’l6 72

NOTE ~ANGES ~R 19S6 .
Q71 asks which types of savings accounts have been held over the past 12 months.

Q72 LS concerned with Interest rece~ved or cretited to the aCCOUnt over the past 12
❑onths. If interest not knm or cannot bs est~mted then rxng Code ●bove box and
make notes ●g. the info~nt may voluntesr the amount in account.

At Q72 Show joint accounts ~n one colunm with the second COIUIM’Ileft blank. Note
that this has happened.

Where a psrson has an account at Q71 but has not received or bsen credited with
interest at Q 72, write ‘NIL’ in box AND DO Nm ~G CODE ABOVE BOX.

Holtings of Nat Sav. certs/SAYE/premium bonds, ●tc (prompt -rd ‘F’ C ‘G’) Q. 73

NOTE CHWGES FOR 1986. NOTE PART ICULAMY THAT CHILO~N UNDER 16 HOLDINGS ARE NOW

ASKED ~R AT Q89 .

At 73(b) enter the value code shown on prompt card G eg If info-nt has L150.00 of

Pr_uM Bon& enter code 3.

rloltings of certa~n National Savings Investments are asked for two reasons. flrat

to help tne DHSS determine whether informants would bs eligible for Supplementary
Benef It or nOt. second, to provide the Oept. of National Savings with information
about holders of National savings Investments.

Eonds and securities (prompt cards ‘H’) Q. 74

INOTE CHANGES FOR 1986.
If the informnt does not knm the smount of interest, it would be helpful to have
an idea of the aount of prxncipal invested, if this is volwteered.

At Q. 74(c1) the amount should bs aftar deduction of tax ●t source. In rare cases,
where only the woes before tu i~ailable, then record this amount and a note
stating ‘gross only available’ .

At Q74(dl ) the mount should bs &fore &duct ion of tax. ,

At Q74( e) note that what Lg wanted is interest from a private loan ie interest on
loan made by xnfonnant in a private, not ccmunercial, capacity.

Rent fr~ prOpttiy Q. 75

Include IIere all rent frcan let or sublet property except that connected with self
employment, w=h should & entered at Q. 3B Income Schedule.

101
62



Iother unearned income Q.76

NEW FOR 1986
Includes such income as;
1. Incwe as sleeping partner if declared as unearned income to Inland Revenue.
2. Income from owner of business who no longer takes an active part and has

installed a mnager. Only record if declared to Inland Revenue as onearned

I
income,

Regular allowances received (prompt card ‘K’) Q. 77

This question covers allowances frau someone in Amed FOKCes, Merchant BaVy, friend

or relative outside household, organisation, alimony or separation allowance and
allowance for a foster child.

INote that for 1986 an allowance for a foster child should be coded 4 if from local
authority and coded 5 if fran another source.

Exclude allowance from spouse who is not a member of household or who is an absent
spender (see Q. 78)

SEE ALSO 3.10(b)

Allowance received or bills paid by non household Q.78

metir or absent spender

This question applies to all absent spouses, ie husband or wife, regardless
proxy income data recorded elsewhere on the schedule for the absent s~use.

SEE ALSO A8(b).

of

Coal or coke fran employer Q. 79

NOTE CHANGE FOR 1986
This refers to coal or coke received from a present or formsr employer, eg NCB,
Pilkingtons.

Record whether it waa ordinary household coal or, if a special fuel, give the name
eg Phurnacite, Stoves Se, Gloco, Sebrite, Coalite, Rexo, Warrnco, Cleanglo. If cash
is taken in lieu of fuel, indicate how much cash has been received.

If fuel is free but haulage paid for, note amount paid for haulage in previous 12
months.

Concessionary bua passes/tokens/tickets Q. 80

Exclude weekly or season tickets Wntioned in household schedule.

fOK Q.
Data collected

99 household schedule can, if necessary, bs used to prompt this question.
If the area does not have conceasionary bua pass travel, then code 3.
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I

Mail ordrr ●gent8/baby ●ittors Q. 81

If Incme IS received for work aB a mall order agent and as a hby sitter, enter
cunblned total at (a).

—

NB. Child minders should be treated as self employed. (See Q38)

Income in the form of goo& acqu~red from a ~Ll order Cl~ shOuld nOt be
entered.

T- psid tirect to Inland Revenue Q. 82

Do not ●nter mounts of tax here th&t ●re duplicates of tax PaYments ●lsewhere On
the schedule, or are xn respect of intereut from ●tocks, shares etc at Q. 74(a) and
(c).

Note this does not include Value Added Tax (VAT).

Income tar refunded direct by Inland Revenue or DHSS Q. 83

Note that from 19.96refunds fran DHSS are included, DHSS can refund Incoms Tax if-
informsnt 1s or was unemployed.

T.sx refunds received through pay are not to bs included at th>s question (see
Q.13).

Direct refunds of tax previously paid by aployees under Pay As You Earn (PAYE) are

norml ly due to change of clrc-tances, eg unemployment, redundancy, ret~re~nt,
mrtgage or marriage.

National InsuruIce (NI contr~butions) Q.84

NOTE FILTER SASED ON AGE ANO WLOYMENT STATUS

Q. 84 LS asked for everyone coded 2-7 at Q1 on the B nchedule.

Do not include lwP sum payments of NI contributions by self-employed, non-employed

or those mak~ng up contr~butione, these should appear at Q. 85.

Payment of NI contribution direct to Inland Revenue Q. 85

This will apply mostly to self-employed people, who usually pay a basic weekly rate
of National Insurance, and, at the end of the financial year (when profits or
losses are calculated) , pay a psrcenta~ of the profits.

InforIMnts may, however, br tiing up
or non-employed. Record all cases and

uusslng contrltutions,

the reason for payment

64

even thou@ employed

at Q. 85.
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Voluntary contributions when they are paid regularly (ie not a lump Sum) , should be
entered at Q. 84 and not at this question.—

Honey sent abroad Q. 86

Information collected at this question is to give an indication of money king sent
out of the country. This information was previously collected by the Bank of
England under exchange control regulations. It may te useful to pint out to
informants that we do not ask to which country the mney is being sent.

Only money actually sent abroad should be entered. Money given to an individual or
charity in this country and subsequently sent abroad (eg Oxfam, Christian Aid)
should not & entered.

EstiInates are quite likely at this question; this is acceptable and preferable to a
‘don’t know*.

Amount recorded should be in L sterling.

Income from occasional jobs Q.87

Or,ly odd or occasional jobs should b entered here. If a job appears to be a
recurrin: undertaking, regardless of hours worked, then the details should be
entered elsewhere in this schedule, e9, QS 9-31 for employee main jobs; QS 32-37
for employee subsidiary job or Qs 38-44 for self-employed jobs. If necessary recode
Q1 .

If informant intends to undertake the job again in the future please note this

fact.

Students holidays jobs should not h shown here but at the relevant section

dependent upon their present situation.

NB. A separate line should k used for each time odd job is carried out

Childrens income - children undsr 16. (Prompt cards ‘Fe ad lGD ) QS.88 6 89

Income of children under 16 is asked of the parent/guardian, to ensure that we get

income of the whole household.

Q88. Include any regular income, however small, eg frm newspaper round.

DO not include Child Benefit (enter at Q45) .
money.

Q89. This was previously included at Q73.
Q73.

Do not include cash gifts or ~cket

Record answers in the same way as at
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a. Credit card account payment sheets should be left with ●ach infO~nt who has
a cretit card (code 1 r~nged at Q. 68 househOld schedule).

z,
Code ‘y’ should be ringed on the front page of both r=cOrd ~Oks if an

Informnt has a credit card. Code ‘X’ should be ringed If lnfOrmant does not
have a cre&t card.

Ther’anhould be two sheets per credit card account, ie one sheet per account

per week; eg if informant haa Barclay Card and Access card, leave four sheets,
2 sheets at the interview call for the first 7 days, and 2 sheets at the first

I
checking call for the second 7 days.

Ib. Please ensure that the full reference nuder haa been entered on each sheet,
incluting the person number. Ring the seven day period ie ‘1‘ for flrat week,
‘2‘ for smcond w-ek. DO NOT CODE CNEDIT CARD NUNBER.

c. If a cretit card account (bill) is paid In part or in full during the 14 days
.1 of record keeping, the spender making the payunt should complete ● pa~nt

sheet In full as deta~lad belcu:

1. Front of sheet - This should contain all detaila recorded on account
EXCEPT ltemB or Services acquired during the period of the account. It
should alao include the mount paid In the record keeping period and
the date the paywnt vaa made. (See exaple on next page) .

ii. Sack of sheet - The account will shw the organisation from which the
item or service was obtained. The actual item or aervlce 1s required
on the back of the credit card sheet, and the nama entered on the
account should act as a promp’t for thl~ (see examples on next page).
Remelnber only items or services acquired during the period of the

account being pa~d AWD shown on the account should be recorded.—

You should co& “1‘ (paId) on the front of the &ary record for the week In

which paymnt was made-

d. If a payment ia not made during a 7 day period code 2 (Not PaId) Ln the box
prov~ded, on the front page of the relevant D record book, ie a separate code

each week.

● ✎ In returning the f>eld documents, please place the SS36C sheets xn front of
the relevant Income Schedul*s (see ‘Return of WOrk - order of dOcuents’ ).

f. The cretit card sheet is treated as an extension of the &arlea and therefore

all checks carried out on the &arxes should also be carried at on entries on
this sheet.

NB . 1.) Please note that some Cretit card account paymenta are -de by otanting
order. If ‘the standing order is pid during the 14 days record keep1n9
period, this mumt be treated ●a a nowl cesh pyment of account, ie a ‘C’

1
sheet mst be completed.

2.) Acquisitions by credit card during the two weeks record keeping Period
should not be recorded In Marles, with the followlng ●xception. If the
large weekly shcp is a~uired on a credit card it would not & possible
for the informant to remember all the Items and prices when the cretit
card account is paid a ~nth or so ●ft*r the ~hqping has hen dOne. In
this caae AND THIS CASE ONLY, acquisition should be recorded In dla~ with
the words ‘CREDIT CAPD’ written beside entry. 106
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ExMLES

1. BARCLAYCAPD

DATE ~FERENCE
1

DETAILS
I

AMOUNT

22 SEP 644165 PERCIVAL .~S LONDON SE18 9.65

10 OCT 411527 TALLY-HO GAMES LONDON N12 2.60

In this example there is no previous balance and no imterest.

2. ACC5SS

Date

I
12 08

02 09

03 09

04 09

05 09

86

86

86

86

86

—

Reference Description
number

J4645x MuSIC DISCOUNT CENTRE ,LONON W1

K470M0 WOFDS AND MUSIC, LONDON SW15

K76M03 MUSIC DISW~T CENT~, LONDON WI

LBXSSY PAYNENT - THANK YOU

LLDIHT B R WATERLOO, LONDON SE1

INTERSST

MINIMUM PAYMSNT TO P.P,ACHUS BY 16/10/86

revious Balancl

389.01

4.50

17.90

4.50

100.00 -

11.15

B.64

New Balance

335.70

Minimum
Payment

50.36

●

●

0

,.

0

●

●

●

..’”
0

●

0

0

In this eKample there is a previous balance of E389.O 1 and interest of E9.64.

0= Entries marked @ are

● = Entries marked ● are

SERVICE AmUI~D) .

entered on the front of the credit card sheet (S836C )

itemised on the back of the sheet (IE THE ACTUW ITm OR
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DIARY RECORD WSLET - I~~DUC?I~ SCHEDULE D

.-

The order of &ary head~ngs 1s as follows:

1. Left hand page

a. Food and drink brought home.

b. Take away reals brought home.

2. tight hand page

a. Heala, snacks and non-alcoholic drinks bought and conau~d away

home.

b. Beer, wine, Splrlts and other alcoholic &Inks kought and consumed
frun home.

c. Cigarettes, to~cco, newspapers, msgazines, hoks and postage.

d. Fuel, light, household gmds, cleaning msterials, funiture.

e. Travel by

f. Clothlng,

9. Any other

rail, hs, air, taxi, motor veblclea, cycles ●tc

cloth~ng msterials and footwear

paytrents.

from

away

ML =PENDIIWRE SHOULD BE RS~RDED IN DIARY WCO~S SVEN IF M~AOY RECORDED IN
HOUSEHOLD S51EDULE (ffiELECTRICITY BILL) .

Each booklet should be the spender’s own record. It should bs filled Ln by the
spender although you should assist In dealing with any difficulties. Emphasise

that the booklet la confidential to the person completing it. Occasionally somaone
WI1l Insist on keeping details on eeparate plecea of paper, and later ask you to
copy them into the booklet. Ya should emphasiae that it ia the individual’s on
account of their expenditure that is required, and try to persuade thsm to uae the
booklet. If you have to make entriee in such casea, explaln h- this happened on
page 23 of the boklet for week 1; and, if you can, attach the xn&vxdual’6 cun

f, . notes. If dlfflcult cases, mske additional calla.

A bl~nd prrson, or ●nyone unable to write, should bs treat-d as a spender, but
their recordB w1ll have to bs kept @ someone ●lse in tbe household. You should
then assure yourself of the general accuracy by going through them with the spender
in question, noting that this hae baen done on page 23. Alternatively, you IMY
keep the records yourself for the spender in question, tut this will necessitate
calling every day.

Points to r-e-r when leaving koklets D.1

Before leaving each booklet with ● spender you should:-

a. -ng the seven-day ~riod: code 1 or 2 in the upp-rr left-hand corner of
the front cover.

I b. Fill In the area,
nuinbera, household

$,

serial, household and person numbarn.
numbers and person nUMbera, remember the

68
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c. Head each of the seven double pages with the sate in full and ring &y of
the week.

d. Enter the starting dste of the first week’s book on page 1 of the A
schedule.

e. Enter a day, date and time for the next call on front cover.

f. Ring ‘i if credit csrd held or ring X if no credit card.

General Points D. 2

It iS not necessary to explain all of the points msntioned bslow when leaving the
record koks. You should, however, ensure that the books are completed in
sufficient &tail when you mske your 5th dsy and final checking calls.

a.

b.

c.

d.

e.

f.

9.

Each item should h entered on a separate line and individually priced.
[Grocery bills pinned to the appropriate page must bs itemised and copied
into the record book hfore posting it to the office) . Cent inuation
pages are supplied for use when it is found or expscted that a shopping .
list will cover mre than one page.

Al 1 Smounts of mney spent during the two weeks must bs entered,
including mney spent on those item already entered on the household
schedule.

Only money paid out by the household should be recorded. Goods acquired
but not yet paid for (eg budget account) should not be shown except where

a WOcery account is involved (see bsIow D3 ).

Where luncheon vouchers are used, record the total cost, eg MSal co~tS

22.50, luncheon vouchers used have value of S1 , additional cost &l,5o -
Record f,2.50.

See D12 for procedure in special circumstances.

Make sure that L snd p signs are not written in and that all ~ntrle~ are

within the columns. Make sure the ‘office use only* CCIIUHM is left
blank.

The notes on pages 2 and 3 should bs brought to the infomnts attention.

Pood and drink brougbt h- -
I

(eXCOpt take away meals, -als, out etc) D.3

This includes food and drink taken into anbother psrson’s home [eg for a party) .

a. For

i.

ii.

msat, fish, fruit and vegetables we need:

TyPS - eg pork, beef, cod, apples, peas.

Whether it Waa bought fresh/raw, frOzen, tinned, dried, bott~ed,
cooked etc.

b. Baby food: Itsrnise type of food, eg &ied milk, rusks, ~erea~s, tinned
or bottled foods.
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c.

d.

e.

f.

9.

h.

Milk bill. Is it mlk or &es it ~ncl~de’‘eggS, Crem ●tc? If SO,
Ltenuse. If only milk, state this beside ●ntry, fOr ex~ple “mIlk bill
(milk only)=.

Bread b~ll. Itemise cakes and bread separately, or nOte “bread only”.

Alcoholic drink - Itemlse type of dr~nk, eg ker, wine, =herry, vermout?,
spirits, etc (brought home).

Soft drinks: NOte whether squash or fruit ]ulce (brouqht home) .

Grocery accounts: On the regular cannutmants sheet, YOU should check
whether the account WI1l ba ~zd within the record-keeping period.

If not paxd. no information is required.

If paid check whether the informant can list each item and price
separately.

1. If can ltemlse: on the day the b~ll is pa~d llst each Item

purchased on the account on a separate l>ne. (NB YOU my, In some
cases, have a whole mnth’s grocer~es listed) .

11. If cannot ltemlse. on the day the account LS paxd, the informnt
should enter the total mount of the grocery account with a note
lndlcat~ng that the bill cannot be ltetised. The Informant should
also note down on each day any xtems obtained on this account.
Where possible, he/she should also enter the amount to be paid for
the purchase to the left of the L p column, and note that the goods
are “on account’”.

‘Weekly shop’ acquired on credit card. If the informant acquires hls or
her “w~ekly- shop; by credit card In the 14 days then all items should be
shovn as usual with the words ‘CRSOIT CARO’ written beside them. THIS IS
THE ONLY TIME C~DIT CARD ACQUISITIONS SHOULD BE RECORDED IN DIAQY .

Take away mea1s brought home D4

Any cake away meals, ●g f~sh and chips, Indian, Chinese food, hamburgers, fried

chicken, which have been prepared at a catering establishment and brought home for
conampt~on should be entered under this heating.

The Informant should note whether food brought home was bought hot by wr>tlng ‘HfJT’
beside entry; VAT 16 now charged on HOT take-away meals.—

MedlS on wheels should h entered under this heating.

Where luncheon vouchers used, see O 2(d) .

Meals, snacks, -eets, ice cre&n, etc bought s consumed away frcsnhems D5

This section has two mln hea&nqs which d~vlde -als/snacks/sweets/non-a lcohollc
drinks/Lce cream consumed away frcsnhome by where they were bought, le at workplace

or elsewhere.
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a. Food bought at workplace: This includes meals/s nackslsweets/nOn-alcOholic
drinks/ices bought at any workplace, not only one’s own workplace (ie include
~bought at a workplace bsing visited) .

Items bought at works canteen, staff dining room, staff tea clubs, staff rest
room, staff tea bar, staff vending machines, etc.can be included under this
heading.

b. Food hught elsewhere

The informant should note whether food in this section was bought hot by
writing ‘HOT’ beside entry.
This would be other msals/snacks/sweets/non-alcoholic &inks/ices hught and
consumed away from home.

Iterns bought at restaurant, cafe, hotel, public house,snack ,bar,fish and chip
shop, cinema, cake shop, kiosk, railway station, race course, exhibition,

school shop, tuck shop, etc. can be included under this heading.

Code 1 should be ringed if the food was eaten on the premises where bought, eg
consumed at table in restaurant.

Code 2 should be ringed if the food was eaten away from the pretises where
bought, eg. chips or ice cream bought at shop and eaten on the street, bar of
chocolate bought at kiosk and eaten on street.

NB . For food bought and taken home see D4.

c. Tips and service charges

These should be included in the cost of the meal.

d. Alcoholic drinks bought and consumed with meal

Cost of alcoholic drink bought and consumed with meal should be shown
separately in section headed - BEER, WINE, SPIRITS and other alcoholic drinks
bought ANO CONSUMSO AWAY FROM HOMS, with the words ‘with meal’ written beside
the entry.

Itemise separately beer, wines, vermouth, sherry. port, tonic wine, madeira
and spirits etc.

IF NO ALCOHOLIC O~NI( ,rAKEN WITH MEAL, ‘No ALCOHOL’ SHOULO BE WRI~EN SESIOE
THE ‘MEAL CUT’ ENTRY .

If alcoholic &ink taken with meal, but mount spent cannot be itemised, write
besi& meal out entry ‘amount for alcohol not known’

Alcoholic drinks bought and consumed away frcin hom on their own should be

entered in the section headed ALCOHOLIC DRINKS ‘Beers, wines ... etc’ (see
06).

e. Soft drinks

Soft drinks consumed away from home should & recorded in either part 1 or 2
meals out section.
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f. Snacks

If a snack 1s purchased please Ltemlse, eg cheese roll 25p, cup Of tea Itlp.

Beers, wines, spirits and other alcoholic drinks bought ●nd D6

consumed ●way frm home

Alcoholic drinks taken with meals shculd be entered here. (See D5).

Itemime naparately beer, wxne,vermouth, sherry, port, tonic wine, msdelra, etc (See
D3 and D5 for soft drinks) .

Cigsrettcs and tobcco, newspapers msgazines, bookn, postags D7

a. Newspaper bills

Itemise newspapers and msgazines.

b. Postal Order

If a pStal order IS purchased during the record-keeping period, the value and

poundage should be shm on separate llnes.

If the postal order IS used dur~ng the record-keeping period, note what it IS
for and dste used.

EXAMPLE

Postal order - Receipt bok - posted llth January ........ 75p

Poundsge ................................................. 20p

If not used during record-keeping period note th~s fact.

EXANPLE

Postal order - not used - ................................ 75p

Poundsge ................................................. 2Op

NB . It is essent~al that any postal orders recorded in fxrat book, and not

used by end of first week, should ti checked by you at the end of second
week.

c. Note whether tobscco is for pi- or cigarettes.

FUel snd light, household ~, clesning mterials, furniture D8

a. Fuel and light

Watch for amounts set aside to pay future bills. These should be noted as
‘set aside’ .

: WPIOO 1-10258
,.. .
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Slot meter payments - note whether for gas, electricity, etc.

If coke or other smokeless fuel, obtain brand names.

b. Household goods and furniture

riotewhether new or second hand and whether pwered by gas Or ele~rlcLtY.

Spare parts - probe what for, eg ‘burner for gss cOOker’ .

Travel by rail, bus, air, taxi - motor vehicles, cycles, etc D9

a.

D.

Expenditure

State whether by bus, rail, tube, etc. season tickets: state mde(s ) of
transport involved, then check if shown at Q. 67 Household Schedule.

Bus and train fares should be probed to check whether school fares. If they
are, write “school fares” beside them and check QS2 on Household Schedule.

Garage bills: itemise petrol, oil, labour, parts, accessories, VAT etc.
)

Amounts paid for petrol, diesel oil and other tnaterials must be show.
inalvidually .

Spare parts: probe what for, eg ‘battery for car’ .

F.efunds

:40t.e items refunded and check page 20 of record book, question 93 on hotiser.old
schedule and questions 19, 20, 27, 28, 37 and 44 on income schedule.

Psxrol refunds: note if additional to any mileage allowance received.

Clothing, clothing materials and footwear D1O

For clothing and footwear give person nutier of wearer. If wearer not in household t
note whether for adult or child, male or female. If child, give age. ...’

Lessons, gifts, play schools, deposits, instal.msnts ad D11
credit csrd payments, etc.

a. Lessons

If paytnents are recorded for lessons, eg driving, keep fit, aerobics, music,
check whether this is FIRST lesson; if not ask Q. 84(b) on household schedule.
If it is first lesson, write ‘firSt leSSOn’ S9ainSt entry.

b. Gifts and presents

1. If gift/present is not cash specify the item purchased.
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+Iq ,
li. ~ gift/present is cash to another househoii memb8r write ‘cash’ beside

entty and note person number of person tha money is given to, ●g ‘cash
to P2’. If person is under 16, note what mney was spent on, If
known.

111. If gift/present IS cash to someone outside the household write cash
beside entry and note 8 to someone outs~de houeehold’ .

c. Play schools/Nursery Schools

Fees for playschools/nursary schools, when pid &lly or waekly, should be
probed to ascertain whether they are in fact for schools, ●nd not for
playgroups or nursery groups. The essential po~nt IS that ● school provides
ao~ form of educat~on and is often attached to a state or private infants’
school.

If the ●ntry is for a school, check whether this ~s fxrst payment, and, ~
not, ●sk Q84 on household schedule. If it is first paywRnt, write ‘first
pap ent’ beside entry.

If expenditure lS for playgroup, note this fact.

d. Deposltn

State what the deposit was for and whether it was towards a CASH purchase or a
CRSDIT acqulsltlon.

● ✎ Installments on credit a~reement, mall order and insurance pramlums

If any payments are entered ~n the record book which & not appear on the

household schedule, check whether the household was already pyln9 this Item
at the &te of the household schedule Intarvzew. If they were paying, enter
details on the household schedule. If ti~y we’re not paying, note that it ls a
“new conunltmnt” , and do not enter on the’household schedule.

f. Credit card account paym ents

Details of payment should bs shown on s836c.

9. Cnrlstms and savings clubs

Note the purpose of the club, ●g purchase of toys, @oceiieai hampers, tools
etc. ,.

h. Home maintenance, xmprovementa and installations
,.,,.

PXO& whether DIY or contracted; if DIY obtain break-down of ~terial costs.

For installation costs, note whether installed by informant or builder.

i. Expenditure on other premises

Where there is ●xpend~ture on a second accom&tion, note whether this is a
permnent second dwelling, ●g holiday hems, or accomuodatlon to which all or

part of the household WI1l bs moving.

4
‘.. .!
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j.

k.

1.

m.

Payments for sports

Note whether payment was as a spectator or as a participant.

Medical/Dental/Optical treatment or prescriptions

Note whether National Health Senice or private.

Food for animals

Note whether fit or unfit for hun consumption.

Holiday payrnents

Note whether holiday is inside or outside the UK.

Spscial circumstances D12

a. Shopkeepers, Farmers etc

If they consume goods which they would normally sell Conunercially,
must & entered.

i. mere the informant actually puts mney in till for the
amount should & recorded.

these goods .}

goods, the

ii. Where the informant does not put money in the till for the goods then
the price he would have sold the goods for should bs entered. In the
case of far=rs this may b an approximation.

The words “OWN SHOP”’or “0~ FAW” should be entered (beside the item)
in order to indicate that no actual cash was paid out at the time.

“OWN SHOPH includes any undertaking other than fare, eg newsagent,
grocers, garage, printers, dry cleaners.

b. Holiday expenditure including deposits

Note if holiday will & spent in the United Kingdom or abroad.

i. Expenditure on holidays in UK

Informnts should be asked to take the record books with thsm on holiday
and itemise as usual eg, meals out, petrol, ~stcards. (See 3.9 for
return of docmnts ).

ii. Expenditure during Record Keeping period in preparation for holiday
abroad (including the Channel Islands, Isle of Man and Eire) .

I. If an informant pays the deposit or belance owing on a holiday
abroad, record the country in which the holiday is to be spent.
If Mre than one country, note n~e of country in which wst time
will be s~nt.
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II. Purchase of traveller Is cheques/foreign currency: Informants

should enter the amount of commission (really a fom of bank
service charge ) paid for the transaction ●nd the country in Which
the hol~day IS to be spent.

III. Informants who are going abroad during the record keepln9 perlOd

If the informant(s) will bs returning home before you flnlsh
vorklng In the area follow procedure A. If not, follow procedure
B.

A. If informant are returning home before you f~niah wOrk in the ●rea and YOu
will be collecting record book~.

Ask Informant to enter in the ‘D” book ●ach day:

1. Total smount spent, psr day converted to sterling if paas~ble. (UO not
Itemise purchases ).

11. The country in which the money was opent, eg Hollday ●XpSntitUre in
Spain S30.00.

If informants feel they will have difficulty giving a dally total, one
may accept a total amount spent abroad. In such a case, details should
be given on page 23 of the ‘D’ records, showing datea covered by the
expend~ture, as follows.

“Hollday Expenditure in Spain - January 2-17 incluslve =00.00”.

B. If Informant w1ll not be returning hom in t~me for you to collect the record
book (.5EEALSO 3.9(c)).

Record on page 23 an est~mate of what they expect their ●xpenditure abroad to
be.

Ask ~nformant to enter the followlng detnxls In the ‘D’ book:

i.

11.

ill.

iv.

Amount of travel ler’s cheques, foreign currency and L aterllng they are
taking on hol~day, ~ an est~~te of any chequea they msy write

abroad.

Amount of conun~ss~on pa~d on traveller’s cheques/f oreign currency.

Country In which hollday is to be spent. (If more than one, note
number of daym spent in each country) .

Dates hollday will bsgln and will finish.—

Monthly accounts D13

Where an Lnfor.nanthas an informal arrangement w>th a shop, action (as descrlbsd
under D.3(g) for grocery accounts ) should ba taken.
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Page 20 - refunds and betting D14

Please ensure tl,at this page is completed. If there are no refunds or winnings, a
line should be drawn through boxes to indicate this fact. Before doing this, Qs.
93 household schedule and 19, 20, 27, 28, 37 and 44 income schedule should be
checked to see if

a. Refunds

If there is
expenditure

important if
schedule. If no items are refundable, draw a line through the box.

refunds would have been expected on expenditure in Record Books.

no entry in this box, probe to check whether any item of
shown in record books are refundable. This is especially

there are items untioned at 26-29, 32, 41 and 42 on the income

b. Betting winnings

If there is no entry in the box, query with informant, and if there are no
winnings draw a line through the box.

.
>
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CHECK2NG SCN~ULS K AND G~ENAL CNE~ 7.1

I
NOTE CHANGES FOR 1986
Apart from the normal checking of schedules for otissions, ClaXlty and Conslscency,
Field Branch have devised an‘adbtlonal checking syctem which is in two parts

contained In Checking Schedule K.

a. Part 1 (pages 1-5). Checks on these peges must bs carried at on
schedules in all quotas.

b. Part 2 (pages 6-8). Checks on theee pages muet bs ccrrled out on
schedules on the first four FES quotas worked on.

and

all

all

1FRONT PAGE

IFrmm 1986 the full nam of the local authority covering the address at wh~ch
lntervlew tmk place mst be entered on this ~ge.

r
INITIAL INTERVIEW. =ULAR Cf2MMITMENT QUESTIONS

The questions on page 2 should be asked while Introducing the record books. T7e
quest~ons cover postal orders as well as regular paymrnts (made by spsnders ) that
have not been covered by questions in the household schedule.

Provlslon IS mde for theee >tsms to & ticked when they are seen in record booKs
at later cane. If Item are not seen xn record books at the later calls their
absence should ba probed. Regular payments would bs expected to appear in record
hoks at the frequency stated at Initial interview.

The page contains a renunder of the detail requxred for certain co~>ned payments
that need itemlsing.

If an Lnformant has a cre&t card expla>n s836c.

FIRST CHECK AT HO~ . ‘A’ ANO ‘B’ SCHEDULE ITENS

Page 3 of the checkxng schedule relates to regular weekly, two weekly, or mnthly
pid ccrnmtments, incluting slot meter payments, referred to in the household
schedule.

These c-traents, together with their frequency snd the psrson msking the payment,
should h noted ●s part of the first check at hems.

Page 4 of the checking schedule relates to incorns details recorded in the income
schedule for employees.

Details of pay, excluting gross pay, should h entered and ●dded up to a gross pay
fxgure. Thin gross figure should then be checked ●gainst the gross flg~c g>ven by
the informnt. If the two gross Py figures * not ●gree, prOh for reason at

recall and note results of probing.

FIRST CHECKING C~L mO FINAL CALL! DIARY ENTRIES

At the first checking call and final call, check diary ●ntries for points raised on
1 pages 7%83 of these instructions and those on page 1 of Checking Schedule K.

FIRST CHECKING CALL AND FINAL Cm: -ULAR ~MTNENTS

At the first checking call and final call, check for regular co-tments recorded
on pages 2 and 3. 118
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Check record book for frequency and, In the case of household schedule it~s check
that amounts agree. If they differ explain why on the checking schedule (835K).
These checks are important kca”se diary recorti should be a record of all payments

made in the two weeks, and not just a record of pa~e”ts “ot previously mentioned.

FINAL CALL ROUTINE: OTHER THAN R~ULAR C~MITMENTS

The routine

i.

ii.

iii.

shown at the top of page 5 of checking schedule should bs followed.

This includes asking informnts to confirm their name and correct

e address (including VstcOde) so that there can ~ nO fistake
about the despatch of the S5 paymnt. Also obtain the informant’s
telephone number.

Mention to informants that the postal order will take three to five

weeks to arrive. If the informnt (s) are roving during this period
obtain details of new address.

Warn informants that

queries.

Boxes are provided so

we may need to contact them if there are any

that the interviewer can show that these points
have been checked.

NOTE THAT ALL NOTES ANl)AMEND~NTS AWSING FROM USING THESE CHECKS SHOULO APPEAR ON
THE INTERVIEW DOCUMENT, NoT ON THE CHECKING SHEET.

FINAL CHECKS AT HOME: DOCUMENTATION

Cdl~ out the three checks regarting record boks, credit card sheets and meals out
shown at foot of page 5.

Arrange documents in correct order before returning this to the office.

GENERAL CHECKS

Beyond using the checking schedule and
answered, the following further general

Household Did any peculiar or
Schedule notes regarding them

Looking to see that all questions have been
checks should bs made:-

unusual circumstances exist? If so, add

at Q100 on the schedule.

Income Has information on income and occupation been provided for every

Schedule mebr of the household who is 16 years or over? THIS IS
IMPERATIVE. HaS income for under 16 year olds been recorded at
Q88 and 89?

This survey is perhaps unique. The whole gamut of possible metho& of income and
expenditure is vaster than can b covered in a set of instructions. This being so,
these written instructions (and notes on the schedules) are designed to help you
dea1 wit)l the Mjority of domestic financial arrangements, snd to help you
recogniee the few that are more complex.

For the few which are more complex, all that is required is that you uke really
full notes hsed on what the informant tells you, and leeve the sums or dscisions
to be worked out by office staff.

Checks on first four quotas - additional checks 7.2

Pages 6-8 of the checking schedule give a series of checks that must be carried out
on all schedules in the first four quotas worked on.

These checks indicate nome, but not all, of the problem areas on schedules. 119
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-~ OF WORK - I~RODU~IU4 8.1

sections S.2 to 8.6 cover details of returning work to the office.

Fo= H - Week ly Progreas Return 8.2

FES is booked in on a ndcrocomputer tirect from the Weekly Progress Returns. The

foil.ming pointn are important as it is necessary for ua to monitor response and
work progress by placing week so that ~tiate reme&al action can b taken If
necessary.

1.

.

..

2.

3.

4.

5.

6.

7.

NETUPN A WESW2.Y PROGmSS AETuNN (form H) SVSRY PLACING WE~ inCIU&ng the 5th

week ~f you ●re given an extension. A NIL return must ba ~de if it has been
agreed that your placing pcttern can b varied. A note explaining why no

placlngs have been done should accompany the NIL return.

The ‘H’ form should te returned aa soon aa each weeks placlngs are com~lete or
at LATEST the day followlng the end of placlng week.

Each household dealt with 1s to be entered in a separate column.

Only households dealt with ~n the placlng week should bc ●ntered.

Non-contacte (code 6 ) can only apply to the last week of the placing period.

The outcome code recorded on the ‘H‘ form should correspond to that on the
Calla and Outcome sheet. If the wrong code IS ●ntered in the microcomputer
it cannot be changed.

Remembr to enter Authorisation Numbar and Area N-r.

Check serial numbrs carefully. If the wrong one la given >t cannot be
changed once entered In the computer.

‘(
Form E - record of spandc rs in cooperating houaeholda only 8.3

‘E‘ forma are supplled in the form of carbnised pada each of which includes:

i. a letter to Informants thanking thm for their cooperation, followed by

il. one pink and one ye11OW E-form.

There are two d~fferent pada containing two different lettera, one for

single-spander householti and one for houaeholda with more than one spender. (You
will notice that the E-fO- are &f ferent also, in aa much aa the one which goes
with the single-spender lettar has apce for the nau of only one spender ). Please
●nsure you uae the letter appropr~ate to the size of tha household.
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1. Prom the appropriate pad, detach a letter followed by 2 E-forms.” To each
cooperating household we will bs sending the appropriate number of postal
orders along with the letter, which will ba addressed to the Head of

Household. Therefore, you should enter on the letter the name of the HOH and
his/her FULL POSTAL ADDXSSS INCLUDING POSTCODE. An incomplete address could
mean that the postal orders fail to reach their destination. Please use

postcodes if informants know thin.

Also, enter the serial nufier in the box mrked “our ref”.

Because the letter is going out to the public and because the details need to
shw up clearly
ballpoint.

Example:

6

>.

u

on the E~fonns, you must write clearly in black or blue

~lce of Population Ccn8uaes and Surveys
Sot/a; Survey Diwisiorr
StCa:herinesHouse 10Klngsway London WC2B WP

Telephone01-2420262OXI

ourref.

.
1111

Also enter, lower down the page, the number of postal orders enclosed, eg “3”, if
you are using the multi-spentier letter.

2.

IINB:

Turn to the yellow E-form. The HOH name, address and the household serial
numbsr should be a carkn copy of that on the letter.

Using a blue or black biro complete the following at top of page:

a. Area name.
b. No. of households selected at address,
c. No. Of ‘E* forms frmn address
d. Starting date of records.
e. Your signature.

f. Your authorization numbar.

Please note the following points.

A. No of households selected at address. In this space enter the nutier of
households selected for interview (maximum, therefore, of 3 per address),
even if they are not all cooperating households.

B. No. of ‘E’ forms from household

You may feel, in some exceptional cases, that sending all postal orders
to the HOH is unwise if, for instance, there is reason to think he or she

Some pre-carbonised copies have baen made illegible due to constantly bsing
overwritten. Before writing a set of ‘E’ forms, either detach from pad or use

a card between sets in the pad.
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,

will not distribute thsfnto the other spenders. In this case you would
write as mny letters to the household as YOU thou9ht necessa~ tO ●naure
●ach spender received his/her psyment. In mst cases, however, You will
write one letter. Henca the ‘numbrr of E-for- per household” in most
cases WI1l & “one”. But if there is to be mra than one, your ●ntry
here (2, 3 or whatever) will alert us to the number of lettars to *
sent.

c. Starting date of records

Enter here the starting dste of the records. Thase dstes should agree
with thoc.e shown on household schedule.

lnm-.i9..r,.*mmm mm

3. Finally, complete the ligt of spsnders and pln the letter and attached E-forms
to the front of the household schedule, after check~ng that carbon copies are
leg~ble.

NOTES OF ANY KIND AN NOT TO BE !s’RI~SN ON THE E FORMS. The correct place for
notes is page 38 of Schedule A or on a separate piece of paper pinned to the
household schedule.

At ●ach cooperating address you must ask for the surnams(s), initials ●nd postal
●ddress, as these MSY not necessarily—b the same as given on the address llst.
Failure to contpletethe E fofi correctly, and to check all the detailn and despatch
it at once to HQ, will delay ps~ent to cooperating msmbers. This munt be avoided
at all costs. Aemember that, if there is any dou~ about the completeness of the

data, you should ensure that infomnta are aware that the final deci8ion about
payment must be ms& at HQ.

In some cases Informants will not wash tn give their nsmes or they m.sy be w~lllny
to g~ve their n-es but do not wish to be p.t~dthe L5 postal order(s).

Where informants & not wish to be psid, you should suggest that ~ uy wish to
give the postal orders to charity. If money is to be glVen to char~ty, it must be
sent to the char~ty by the informsnt. Monies csnnot be given to charltles by a
gove rnmnt department.
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Form J - DesPatch note 8.4

To be returned in every envelope containing cooperating or non-cooperating serial
nurnbrs, which should be coded appropriately. “RECOPDED DELIVERY” must & used for
all cooperating households and for all other ~Se S where the nsmes and addresses of
informants are included in a despatch.

I
Budgets for all cooperating households must bs returned in ENVOPARS and sent
RECORDED DELIVERY to your regional office. Please keep the receipt and note on it
the serial numbsrs included in that envelope (in case of any query from Field
Branch) .

Order of do-nts 8.5

Detailed over are the documents required, in order, for the different types of
response.

a. Fully cooperating household

1. Calls and outcome sheet

2. E forms - 3 copies, pinned to A schedule

3. A schedule

4. Checking schedule

5. B Schedule for psrsons 1-3 followed by D schedules for person 1, 0
continuation pages for person 1, credit card sheets for person 1, i3
schedules for person 2, D continuation pages for person 2, credit card
sheets for person 2, D schedule for person 3, D continuation pages for
person 3, credit card sheets for person 3 etc.

I

Example - 3 spsnder household
1. B schedule for ~rsons 1-3.

I 2. D schedule week 1 person 1.

I 3. D schedule week 2 person 1.

I 4. D schedule continuation page, week 1 person 1.

I 5. D schedule continuation psge, week 2 psrson 1.

I 6. Credit card sheet, person 1.

I 7. D schedule week 1 person 2.

I 8. D schedule week 2 person 2.

I 9. D schedule continuation page, week 1 person 2.

I 10. D schedule continuation page, wsek 2, psrson 2.

i
11. Credit card sheet, psrson 2.
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12. D schedule, week 1 person 3.

13. D schedule, week 2 person 3

14. D schedule continuation page, week 1 person 3.

,15. , D schadule continuation page, week 2 person 3.

16. Cred>t card sheet person 3.

UPIOO 1-10258
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b. Refusal, non-contacts - ineligibles

1. Calls and outcome sheet.

(Partial refusals - as refusals, and all other do-ents Completed wholly
or partially for or by the household) .

c. There must be no delay in return of work to HQ. Budgets for fully cooperating

households should be returned no later than 2 working days after final call.
If YW need to recall to check any item, and cannot & so within this time,
please contact HQ for instructions.

DELAY IN RSTURNING COMFLETED BUDGETS CAUSES DELAY IN PAYf4ENT TO IN~RMANTS .

,

study tires 8.6

For attending first FES briefing 6 hours

While some interviewers work fairly regularly on the Survey, there will inevitably

bs occasions when interviewers have breaks of time between working on quotas and
therefore need to re-study the instructions before starting work.

Except in the cases where an interviewer has been re-briefed during a break bstween
quotas, study time will & paid as follows:-

a. To interviewers who have had a breaA of from 3 tc 5 field-work cycles
(Sample mnths) between FES quotas: - 1 HOUR’S STUDY TIME.

b. To interviewers who have had a break of 6 or mre field-work cycles

(S~ple months ) bStween working on FES quotas:- 2 HOUR’ S STUDY TI~~.

c. To interviewers not eligible at 1 or 2 for study of ~nded docuunts and
instructions at the begiming of each year:- 2 HOUR ‘S STUDY TIMS .

Clerical tiw 8.7

For checking each fully cooperating household - 11/2 hours.

For checking schedules for a household that praised cooperation, but later failed
to cooparate - 45 minutes.

For checking a household that protised co-operation but had to ba reallocated to
another interviewer for final =Ila - 1 hour.

For checking reallocated households where initial interview waa done by another
~nten.iewer - Ihour.

(ie both placing interviewer and pickup interviewer can claim one hour) .

YoiIshould claim these on normal claims form.
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working ●way from hems on shiatence 8.8

If your quota involves staying ●wiy fra home on overnight subsistence, you should
take ●xtra care when planning ●nd mak~ng appint~nts for interviews ●nd checking

calls. Your alm should bs to keep the nuder of &ys away frm h- to ● mn~mum.

In practical termIs this msans ensuring that your checking calls ●re congregated
toger.he’r(co the first call, for,,exunple, could be mde between three and ●ix days
from the $htonlaw) . ~Likowise with interviews: yo”ur ●im ●hould be to grmp
idtarv~aws togatha r. If you find that e calendsr week “(nonday to Friday) covers
two placing weeks, eg the end of week one (up to the 7th)’and the start of week two

(8th-15th), then, rather thsn starting on the first of the ~th as you might
otherwise do; you should ●>m to place eight interviews during that cslendsr week,
as well ●s mkxng any checking calls ya can in that weak, ●nd then go hom and not
return to the area until you -n again gToup ●oms mre calls together. And, of
course, while ya are in the ●rea, you ahmld be pra~red to drk long days (at
least 7 houre ) if there is work ●vailable during the dsy time. ‘

Finally you should arrange econoinlc.sl pick-up calls at the ●nd of the
racord-keeping fortnight; where lnformnts are coping well with record keeping, It

-Y bs sensible to arrange for thm to ~st &aries to you.

Please do keep us informed of your
norm.

If your quota 1s ‘ZRY Isolated,
individually with the Field Officer.

work-pattern if It strays very far from the

it would be better to discuss the quota

Contact with HQ during field work psriod 8.9

The foregoing Lnntructlons provide gui&nce on hm to dmal with the !ns]or●nd mst
c-n sltuat~ons to br mst in the field. The staff Ln Field Branch are always
available for advice on any casea not covered by the Instructions. It 1S

permissible to telephone for advice ~f the mstter 16 urgent. Otherwise, a letter
addressed to the appropriate parson WI1l be anawered by return post.

H~UARTERS

Contact as follows: -

Your Regional Office - for ●ny mstter8 relatmd to availability or non-
availabllity and ●cceptance of quota and briefing btes.

Field Of fzcer for the survey-for advice on rotters of definition or procadure for
th>s survey, together with queries on gsneral intarvieving method. Also fOX iSSUGS
related to work in prowess, its return to HQ and rsqueata for 8tationery.

RlrFusms. If you get 2 refusals in one week, or uther problstns with response

please ring in to talk the mstter ovar with the Field Officer.

Hxss June Langhsm Ext 2306

This 1s also the numbsr to ring re] extensions to field period, ch.sngea to placln9
pattern and quer>es on schedules, instructions and intervlavs.
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rraining officers are out AI,tilefield, continuously observing and supervising work
In progress. Each interviewer is trained to handle the Family Expenditure Survey
in the first instance, by being accompanied on some placlng, checklny and

collection calls. Thereafter, field supervision occurs periodically and at very

little nOtlCe. It can alSo be give” if asked for by an interviewer at any other
time.

I First quota with trainers

Before your trainer joins you, transfer you address labels to your notebook, one
to a double page. Record area number, serial number,
etc.

gross and net rateable values
The example page shows the sort of recor& ude for each address during the

course of the survey (SEE NEXT PAGE) .

I Prepare a list of points to i~cl”de in yOU~ i~t=oduction - ie purpose of FES and
sow of its uses.
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AREA NO 322

02 27 ST(3ATLEY

SALISBURY
SP1 4AG

R2SE

Hcuse 6 garage

Gross Rateable value
Nett rateable value

NW OF LA ClJVER2NG ADD:
m
m

1) Thurs 2/1/S6 14.00 NR

2) Monday 6/1/86 1S.15

EXWPLE OF NOTESOOK ffiCtltiu

Checking call Monday 13 191J0

4) Monday 13 19.10 -1930
Check~ng call.

Appt for final call Thursday 23.1 20.30
E340
E250

LONOON SOROUGH OF 5) Thurs 23/1 20.30-21.00
NAVSR2NG Final call

Telephone No: Salisbury 597621

Hr J S MATTHSWS
Mrs S K MA~HSWS

Saw H/W (c.35) explained self, SS0,
smple. Checked non of 16s-(2) 27 STOATLSY R2SE

HARNHAU
Explained will tde an hour, and that SALIStN3RY
it’s to do with Ml WILTS SP1 4AG

Appt - Thursday 9/1 - 18.30

3) Thursday 9/1 18.35 - 20.00
Placlng intervi-. Record books start 9/1 (Thurs )

Second week to start 16.1 (Thurs)

UP1OO1-10258
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SPECIMSN HOUSING BENEFIT
NOTIFICATION pow

Dear Sirhadam,

Housing Benefit Regulation 1982

Your ●pplication has nm been exmined, and on the lmsis of the info=tion
contained therein, it has been deterdned that your rent and rates shald be
rebated, ●s per tht under-noted details.

(a) Rent Rehte &

(b)

per week fra Mon&y

Rate Rebete L
(c)

per week from Mon&y
Houeing Benefit supplement L per week freinMondey
(provisional) award

(d) In accorbnce with the provieione of the above Regulation you may, wlthln
one mnth, meke representation ●gainst this detemnation.

(9) You are requxred to inform the Reb6tee office staff of ●ny change ~n the
c~rcu~tances stated on your application form ●.g. re. - membere of the
household, lncune, change of ●ddress.

Youre faithfully,

Director of Housing.

(-

UP1OO1-10258
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MErHOD OF PAYING BENEFITs

We have been advised by the Department of Health and social
Department of Employment that

Attendance allowance

Child benefit

Family income supplement

Industrial injury disablement

bsnefits are normlly paid in

pension

Industrial injury death bsnefit

Invalidity pension and invalidity
allowallce if paid

Invalid care allowance

Job release allowance

Fraternity allowance

!.laternitygrant

Mobilizy allowance

Retirement pension including old
persons pension

Severe Disablement Allowance

Sickness Benefit

Supplemer.tary allowance

S;,pplementary pension

Training allowance (eg TOPS, YTS)

Unemployment &nefit

Widows allowance

Widowed mothers allowance

Widows pension

Warkmns compensation bsnefit

Points to note are:

Payment book

,,

“

“

.

“

.

Giro

Payment book

Giro

Payment book

,,

!,

Giro

Payment book

Payment book

!,

Giro

Pawnt book

“

“

.

Semrlty and the
the following ways.

1. General. AL1 bsnefits IMY bs paid on the odd occasion by giro, eg
when starting bsnefit. Usually however a parent stated to bs by book
will be by this method.
2. Training allowances.
payment arrangements are
bok.

WPIOO1-10258

Because of the diverse nature of these schemsa,
-de by local offices and can bs giro or paYment
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GLOSSARY

ACCIDENT INSURANCE -

. . . .

It, .,.

ADDITIONAL PENkION -

ANNUITY 1

ATTENOANCS ALLOWANCE -

BANK BUDGET ACCOUNT -

1 BANK CHARGES -

,,

BANK CUR~NT ACCOUNT -

BANK DEPOSIT ACCOUNT -

This is a pr>vate insurance taren out by Individuals to
give them a lump sum paymnt or a weekly Paymnt if they
suffer fran an accident.

See Earnings related supplement.

This is bsslcally a form of provldlng a regular Income. A
lump ●urnof money is paid to M Insurance company and, in

return, the company psy.s out a regular income. There are

three m~n types of annuity; @ ●nnult~eS* where the
Lncme rsmazns the sme ●ach year; inc?easlnq annulties,

where the income xncreasee at an ●greed rate and

unit-linked annuxtien, where the income 1s llnked to the
value of a fund (eg property).

This is a benefit for adults or ch~ldren who ere severely
tisabled msntally or physically and need attention. In

order to qualify, the parson has to satlSfy certain

residential and mtical cond~tlons. There are two rates
of allowance. the higher rate for those who need
attentxon &y and night, ●nd the lower rate for those who
need attention only by day or night. The all~wance 1s
normal ly paid by order book end is usually In add~tion to
other National Insurance (N.I.) benefits.

A tidget account IS a way of spreading the cost of
household bills and other luuIpsum payments over the year.

The bank normslly han to agree to the precise estlmte of
the year’s cost of all the bills to be included In the
scheme. Thla total is dlv~ded by 12 and a atan&ng order
for th>s smount is made to the bsnk each month. The bills
are usually paid with a ●peclal ch~ue book from the

budget account. Interest charged on this type of account
varies between bsnks.

Bank charges are amounts paad to a bank (by deduction by
the bs~ fIOm the account) to cover the adnunistratlon of
ita servlce8, ●g for processing chsques, stopping cheques,
paying standing orders.

m account into which roney IS deposited, usually to met
tha needs of ●veryday expenditure. A chsque book 1s
supplied to write cheques for cash or goods. In msny
cases (●lthough not in all), an indiv~dual does not
receive interaat on this ty~ of account. Bank charges
may ba levied to cover the atinietration of the account.
This in the type of account into which aala~ is paid and

from which standing orders are paid.

An account into which people can deposit any amount of
mney and on which they can gst xnterest. noney can b
drawn cut of such an account at reasonably short notice.
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BANK DIRECT DEBIT - See direct debit.

BANKERS CA~ - See chsque guarantee card.

BANK LOAN - A personal loan arranged directly through a bank. It my

cover a number of articles or services or only part of an
article or service, depending on the borrower”s

Circu-tances and governu’ent credit restrictions.

BANK SAVINGS ACCOUNT - This is similar to a bank deposit accoont but there IS
often a requirement for a tinimum investment and there are
restrictions on when the money can bs drawn out.

Consequently, the interest rate is higher than for deposit
accounts . Some types of bank savings account are known as

capital Investment Accounts.

BANK STANDING ORDER - See standing order.

BLINO PERSONS ALLOWANCE- This is an additional bsnefit paid with supplementary
bsnefit to registered blind people. It is received in
addition to other concessions.

BOARD BUOGETING SCHEME - This typ of schae is operated by the Gas and Electricity ‘j
Boards and by the Post Office. It works in much the same
way as a bank budget account, by spreading the cost of the
bills over the year with regular monthly papnts. There
is no interest or service charge payable with this
stheme.

BRITISH SAVINGS MNDS - These are government issued bonds.

BUOGET/O~ION ACCOUNT - A budget or option account is usually with a departwnt or
AT A SHOP OR STORE chain store. With a budget account the customer
(IE SHOP’S OWN CRSDIT undertakes to make certain payments into an account,

CA~ - NOT GENE= usually at a regular rate and time interval. In return,
CRSOIT CARD SUCH AS they are able to purchase goods on credit up to a certain
VISA, ACCESS ~C) figure specified in the original agreement. With an

option account, goods are also bought on credit, but the
monthly statement received from the store can & paid In
full or by agreed instaltrents. If paid in full, no
interest will & charged.

BUILDING SOCIETY - Building Societies are organisations into which mney =fi
bs invested, through opening various types of accounts
with varying rates of intereat. The individual normally
receives a pass book in which deposits and withdrawals are
recorded. Interest on the account is normally paid every
six months. Building Societies are the prima source of
loans for the purchase of domestic property.

CASH DISPENSER CAPD - A card issued by knks which operate cash dispensing
mschines at convenient locations which can bs used both
inside and outside nonral banking hours. The card
opsrates the ~chine.

CHECK TRADER - Here, the purchaser pays for goods by check. Usually a
check trader calls on the purchaser to sell him a check,
which he can then use to buy goods in a nu~r of shops.
SOtIIeretailers issue checks also known as bonds. The

largest check trading organisation in the country is the
Provident. Check trading today is most prevalent in the
North of England - H@raide, West Riding, Teeside, etC

for textiles and households goods.
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cHaUE GUARANTEE CAPD - When paying by cheque some ‘shops, stores, ●tc want a
guarantee that the cheque will be honoured, before they
accept it. The chsque card IS the ‘payer’s prOOf ’ that
the bnk hol& hlm credit worthy. (In most cases banks

guarantee that they WI1l hen-our the cheque up to f50) A
cheque card is not a credit card. Barelays Bank toes not
Issue guarante~ cards, as such, to lts customers.

Instead, they are issued with BarclayCards, which serve
the triple purpose of a credt card, cheque guarantee card
and a cash &spenser card.

CHILD BENEFIT - Child Benefit is paid for all ch~ldren under 16 (or over
16 If still at school) . It 1s not ubeans tested and can h
received regardless of Income level. It 1s p.sldweekly or
●very 4 weeks by psyment tik.

CHRISTt4AS MNUS - A tax free bonus psid, with certain 10n9 term bsneflts,
shortly bafore Chriatms ●ach year.

cLUB - See Co-op Club, sh~ running a club.

COMUNI~ The CcsnrnunityPrograme IS a sche= run W the Manpower
PRWRAMMC - (CP) services C0mm2sslon to encourage sponsors (eg Local

Authorltles, private flrms, trade unlOns, charltles ) tO
set up projects to Lmprove the local comunlty (eg
environmental improvement, provlslon of social awnltles,
social and cultural work ). Recruitment of the labour
force for the projects is through JObcentres and Ls
normally llm~ted to pecple aged 18-24 whO have hen

unemployed for sxx months or more, and those aged 25 and
over who have been unemployed for over 12 months. The

Manpower Servxces Cotission reimburses sponsors for

apprOved wages (generally the local rate for the job) and
their NI contributions. The duration of a project IS

usually between 3 and 12 months. Sponsors are also

encouraged to provide tralnxng.

CONTRIBUTU~ INVALIDITY- Persons who qualify for Sickness Benefit (See Sickness
PENSION Benefit) and are off work for more than 28 weeks are

[
entitled to an Invali&ty Pension provided they Satisfy NI
contribution conditions. Contributory lnval~dlty Pens Ion
~s paid by giro or payment book.

cO-OP CLUB - In this club goods ● re obtained from the Co-oP and a
regular -unt is Paid into the club usually through a
collector.

CO-OP SOCIETY -

COVmANT -

By being a ma-r of a Co-q soc~ety and buying goo& from
the Co-op, a person earna a tiv~dend. The nvre ~ods that

are bhght, the greatei the &vldend. Profits mde by the
Society are paid hck to mmbers on a proportional bas~s,
depending on the amount of dividend earned. This type of
society is different fr~ ● CcI-Op bnk.

Under a deed of covenant,’ a person can agree to m~e a

serieh of paymsnts to an organisation or individual. The
recipients of the payments can clalm back fran Inland
Revenue any tax paid by the payer On their LncOme,
covering the smount pld.
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CWDIT CARDS - Eg, Barclaycard, Access, American ExpreSS, Diners Club.

(SEE M BUDGET/ Any one over 18 can apply for a credit card. h person
OPTION ACCOUNTS ) issued with a card can purchase goods and services, on

credit, fran a variety of shops and organisations which
accept the card. Any number of goods and services can be
purchased, up to the individual’s credit limit set by the
credit csrd company. Each mnth a detailed statement is
sent to the cardholder showing the cost of the goods and

where they were purchased. If the whole of the account is
paid off within a specified period, no interest IS

charged. The cardholder must always pay off a nunimum
proportion of the amount owing, Usudlly L5 or 5%,

whichever is the greater. Interest is charged on the
remaining amount.

The exceptions to this system are Diners Club and American
Express, who & not have a credit limit. With American

Expres B, the account must always be paid in full at the
end of the account period.

Plastic ~rds issued by shops for their budget, option or
monthly accounts AlrENOT CWDIT CARDS IN THE SA,% SENSE AS
BARCLAYCAN ETC. )

CMDIT SALE -

CRSDIT TRADER -

C~IT TRANSFER -

CU~ ACCOUNT -

DEATH GRANT -

DEBEN’Iu~ -

DEPOSIT ACCOUNT -

Credit Sale agreements are usually taken out for t.~e
purchase of smaller consumr durables (eg radios, cameras,
tape recorders ). The agreement normally covers n~?e
months and the hrrowed mney is repaid to the shop, with
the first payment serving as a dsposit. Goods purchased
by Credit Sale are the property of the purchaser as soan
as they are acquired. Sometimes, no interest is charged
on this ty~ of agreemsnt.

These are commonly known as ‘tallymen~, ‘bagmn’ or, in
Scotland, ‘Scotch drapers’ . Credit traders call on

customsrs, shw samples, and, if items are purchased, then
recall at regular intervals to collect mney. They trade
usually in tiapeq and clothing for womsn and children,
but some deal in furniture, carpets and ~n* s clothing.

A credit transfer is a msans whereby an amount of money 1s
transferred from one account to another on instruction and
without writing a cheque. A transfer can take pldCe
bstween two different people or organisations, or between
different accounts Df one person, eg current to deposit
account. where a psrson transfers mDney frm one account
to the other, both of which are their own, this is not
considered to bs expenditure.

See Bank Current Account.

Death grant is payable on the death of a ~rson who has
satisfied cartain NI conditions. The amount of grant
depends on the ags of the person who died. It is claimed
through the DHSS office and pa~ent is by giro cheque.

A debanture is a loan to a cDmpany, uB”ally repayable over
a fixed period of tim with regular payw”t~ of interest.
The intereBt, however, is likely to VaV according to the
ter= of the debenture.

See Bank Oeposit Account.
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1)1REcr l)EHlr -

EARNINGS- WLATED -
SUPPLEMENT

Ef4PLOYEE -

~LOYERS SI~ PAY -

ENPL~lYMENT STATUS -

ENTLWRISE ALLOWANCE -

EEC TRAINING
ALLOdANCE -

(.

FAMILY INCOME -

SUPPLEf4SNT

FINANCE HOUSE LOAN -

I# I FIXEO INTEREST
‘ SAVIffiS CERTIFICATES -

A hank
imount

direct del~lr lS
of each payment IS llkely to vary. Tile varlatl(~n

1s Instigated by Lhe person being paid and thsrefore

salves the payer having to take action.

This 1S a supplement to some state bsneflts. It 1s

●arnings related, In the sense that the amount paid varies
accorting to the NI contributions made (while worKln9) and

the earn~ngs as an employee In the relevant tax year le
the higher the wage, the higher the contrl~tlOn, t5e

higher the supplement. The supplement lB nOrmallY paid bf
giro with the relevant standsrd bSneflt (e9 Ret~re~nt

Pension, Invalldlty Pel:slon).

An smployee is someone who receives a wage or salary for
working for an employer (this can bs an ind~v~dual or a-,
organ lsatlon, consequently &rectors and mnag~rs are
employees of their companies) .

When an ●mployee IS off work sick they receive statutory
Sick Pay, NI Sickness Benefit or Inval>dlty Pension. In

adtitlon, they may receive Sick Pay fran their e~plOYer.
S>ckness pay from the employer IS normally,

1.

11.

There are,
~ndlvldual

Made up pay, eg the difference ktwee” XI
Sickness Benefit etc, and norml earned pay or

half pay, >e half normal earned pay.

of course, other arrangements depending on tne
employer or aployee’s sltuatlon.

See employee, self smployed.

This IS a payment made to ~nemployed applicants ~ho set ,~p

bus>ness in a self-employed category.

This 1s an allowance pa~d by the Eur02ean Lconomlc
Cowunlty out of Its social fund to redundant wor<ers .n
speclfled lndustrles, eg steel workers, while they are

undergoing re-tralnlng.

This supplement 1s available to famllles lnclua~~g one
psrent families with at least one child under the age of
16 (or over 16 If still at school) where the head of
family is in full time work, but the total family Inco[ne
1s below a certa>n level. The smount of the supplement
depsnds on the number of children in the family and the
total fwily income. It ,is paid by payment book. FIS can
continue to bs received fOr a year even if the total
family income rises during this Psrlod.

Th19 works in mch the same way as a psrsonal loan from a
hnk (see bank loan) , but in this case the loan ls
arranged &rectly with the finance company. Such loans
normally have a higher rate of Interest than a bank loan
Some HP agreements m?.y also be arranged tirectly with a
finance house.

The value of the savings certificates remains the same

dur~ng the llfe of the certificates. Interest ~s paid on
the value of the certificates with an add~tional amo n
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FKIENllLY SOCIETY -
BENEFITS

GIRo -

GRANNY BONDS -

GUARDIANS ALLOWANCE -

HIRS PURCHASE -

HIGH STRE~ BANKS -

paid after five years. (See alSO Index linked savings
certificates) .

Friendly societies provide a wide range of benefits for
members in need. The most Comwn of these is a sickness
benefit provided for a member or one of the member’s
family. some friendly societies provide a scheme whereby
a Pension is paid on retirement. (NB This is not an

employer pension) .

See Post Office Giro.

See index linked national savings certificates.

A weekly state payment for someone who takes an orphan
into the family. In exceptional circmtances this may be
paid if one of the child’s parents is still alive but

cannot care for the child. It is paid by payment book.

This is one of the most conunon msans of purchasing goods
by instalment. The goods are hired before they are

purchased therefore, unlike many other types of loan, the
goods are not actually owned until all the installments are
paid plus a nominal purchase fee. This ty~ Of 10an 1S
normally arranged by the shop where the qoods are
acquired, and the installments are paid to the shOp.

These are the normal banks such as National Westminster,
Barclays, Midlands, Lloyds. Their two main acc,,unts are
‘Current’ and ‘Deposit’.

HOSPITAI.SAVINGS SCHEME- These are run on a commercial basis to provide financial

aid in the form of contributions towards v,edic=l

appliances or weekly payments when sick. Eg Hospital
Savings Association (iisA), Hospital Saturday Fund (HSF).

HOUSING BENEFIT - This is a collective name used for the various forms of
assistance given with housing costs. (Also called UNIFIEO
HOUSING BENEFIT) .

The assistance is given in the form of

i. Rent Rebate or Allowance (See page 111)

ii. Rate Rebate (See page 111)

iii. Housing Benefit Supplement (See below)

To obtain these benefits the individual can apply to the
local DHSS office OR local authority office.—

HOUSING BENEFIT - The bsnefit will give assistance to rent/rate payers
SUPPLSMSNT receiving rentlrate rebatelallowance. The supplement is

in the form of an increased rebate/allowance.
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INDSX LINKED NATIONAL - The first index linked issue, knOwn as ‘Granny Bonds”.

r

c.

1

SAVINGS CERTIFICATE allcued people of retxramnt .’age or over (65 msn, 60
women ) ● form of ‘inflation proofed’ saving by Index
linking to the Retail Price Index. Index llnklnq 1s
assumed as long as the uwney is not withdrawn for 12

mnths. If the money 1s kept in for five years there ls
an additional bonus. The aqe hr was lowered and with the

INDUSTP.IAL DISABLEMENT -

BENEFIT

1NDUSTR2AL INJURY -
DISASLWNT PENSION

INDUSTRIAL WIDOWS ‘ -
PENSION

INVALID CA= ALLOWANCE -

INVALIDITY ALLOWANCE -

INVALIDITY BENEFIT -

INVALIDITY PENSION -

JOB RELEASE ALLOWANCE -

second issue, the certi~icates became available to

anyone. (see also Fixed Interest Savings Certificates) .

This can be a weekly pension or lump sum gratuity,

depsnting on the degree of disablement arlslng from the
industrial accident or disease. This &nefit IS normally

paid when entitlement to Induntrlal InJuIy Benefit stops.
However, as this benefit or pnslon may be received even
If the person does not give up work lt can be paid from

three dsys after the accident or development of tne
tisease. u ● penalon the benefit lS paid by pay~nt
book .

See Industrial

An Industrial
whose husband

Disablement Benef lt.

Widows ‘ Pension can bs clalmed by a womn

died as a result of an industrial accident
or prescrlbsd Industrial tisease.

Invalid Care Allowance is a benefit for people of working
age who cannot work because they have to stay at home to
care for a severely disabled relatlve. There are no \l
contribution conbtlons but, in general, marr~ed women and

people recelv~ng certain other bsneflts do not quallfy for
this allowance. The allowance IS claimed through tbe
local DHSS office.

Invalidity Allowance is paid In addltlon to Invalldlt)
Pension if the person bscomes ~ncapabla of work while they

still have a reasonable part of their working llves before
thsm (Ie up to age 60 men, 55 women) . After retlremenc
age (65 msn, 60 women) people who ha= been recelvlng the
allowance have it included Ln their retirement pension.
Paymnt is weekly by glro or paymnt bok.

See Invalidity Pension, Invalidity Allowance.

Invalidity Pension la paid In place of S1ckneaa Benefit If
● WraOn Continues to bs incapable of work after 2B wee~s

(SeO COntrihtOrY InVall&tY PenalOn, Statutory Sick Pay).

Men aged 62 (60 if disabled) or over and womn aged 59 or
ovor, who are full time employees and who are prepared to
1*ave work before retirennt age, can clam this
non-contributory week ly benefit,

aWlOyer ●9rees to replace

provided that their
thsrn with souone who Ls

registered as unemployed.
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LuAN - See Bank loan, Finance House 10an.

LOCAL AUTHOR3TY - Investing in local authority securities is a waY of
SECURITIES lending money to the LA at a fixed rate of interest, over

a fixed period. The securities are renewable although tte
interest rate may not bs the same.

MAIL O~ER AGENT - Mail order agents are often local part time agents who
work on bhalf of the mail order catalogue Companies (eg
Universal, Littlewoods). Mail order companies offer a
wide range of gOo&, nearly all available on credit.

Someone can choose what they want from the catalogue, and
the agent completes an order form and sends it off to the

company, the goods being received by post. Payment is

usually in squal installments over 20 or 38 weeks, longer
for high amounts. With m.?.ny companies, the credit price

is competitive with cash shop prices.

MAIL ORDER l)IAE~ - This refers to mil order services advertised by a company
in a newspa~r, mgazine, eg Reader’s Digest, Automobile
Association or in a limited item catalogue. Anyone
interested in the advertised goods contacts the compaxy
direct and receives the goods through the post. Regular

installments are then paid direct to the company. This is
different to arrangements through a mail order agent.

MATERNITY GRANT -

MATEMITY .ALLOWANCE - Maternity allowance is a weekly benefit, paid by yiro,
usually for 18 weeks, starting 11 weeks before the baby is
expected. This allowance is paid in additio.1to l.laternity

Grant if the mother was working and paying ful1 Ni
contributions at some time during the fifteen months

bsfore the baby was born. The husband’s contributions do
not count.

This is a lump sum paid for each birth to help with the
general expense of having a baby. It is payable in nearlY
all cases of confinement where either the ~ther’s or the
husband’ s NI contributions allow entitlement. It is paid
by giro che.que to the mother. Generally to qualify for
Maternity Grant, a mother to & will have to bs present in
Britain for at least 26 weeks out of 52 before
confinement.

HATERNITY PAY - Under the Employment Protection Act a wo~n having a baby
who normally works for her employer eight hours a week or
mre, and has worked continuously for at least the
previous two years, is entitled to this pay from her
employer, as long as she continues working up to the 11th
week bsfore the baby is due. Paymsnt is in cash (paid
weekly ) for the first six weeks after the womn stopped
work. Maternity pay is less than normal pay.

MOBILITY ALLOWANCE - Mobility Allduance is a benefit to help certain disabled
psople to meet their additional transport costs. It lS
paid by p~ent book every four weeks. Mobility Allowance
should nOt be confused with MOTORBILITY which is an
independent voluntary organisation for the purchase or
hiring of vehicles at preferential rates.
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,4lRT(.ACJE-

WRTGAGE TW -
ALLOWANCE

(M.I.R.A.S)

(- NATIONW INSURANCE -

CONTRIBUTIONS

liATIONAL SAVINGS

BONDS

NATIONAL SAVINGS BANK -

A mortgage 1s a loan fOr t~.purchase of prOPertY. The
lc,an ran hf. taken Out from various Orqanlsatl~Jn~ ●y

bulld~ng society, locdl authority, bank. The size Of the

loan IS usually uorked out on multiples of yearly Salary
(often 2-21/2 times depending on the lender’s Folicy).
The borrower, In MOSt cases, w1ll have to provide a
deposit for the property (say 108). Mortgage arrangements

va~ in the amount of Interest payable and the tax relief
that can be clalmed. Most mortgages are one of two typess

either interest and prlnclpal or interest only where there
1s an endowment policy covering the prlnc>pal. (See

Opt~on mortgage, ‘ToP UP’ m0rt9a9e) .

In April 1983 a new scheme waa introduced whereby tax
relief on interest can be given by the 0r9an1sat10n
granting the mortgage rather than Inland Revenue vla PAY?
tax coding, etc. The schsme 1s not universal and not all
lnstitut~ons have ad~ted It. Under the new scheme the
am~unt of interest paid to the bulldlng society, etc, .s
reduced by the smount of ts% rellef due.

A NI contr~butlon 1s a regular contribution by lndlvlduals
to enable them to obtain various national Insurance

benefits. All employed and self employed persons (earn:ag
more than a spec~fled ~nlmum amount] are required to PaY
a NI contr>butlon. Some non-employed persons may also do
so. There are different classes of contribution dependlny
upon employment status.

Employees pay class 1 contributions which are deducted
frun their wage or sala~. There are three levels,

contracted into the state pension scheme, contracted out
of the state pension scheme (lf the employee 1s In a

private penalon scheme) and i reduced rate paid by ~rrled
women who were paying xnto the schme bsfore April 19?8.

(The reduced rate entitles thsm to fewer brneflts) .

Self employed pay class 2 contrlbut>ons on a regular basis
and class 4 on an annual ~sla depending upon proflts.

Non-employed persons my also pay voluntary contrlbutlofis

under class 3.

There are two types-’ Income” Bon& and Deposit Be!,ds.
+nc~ Bonds pay out a monthly income hsed on lncerest
while Deps~t Bonda sccrue the Interest until required.

This was fonnsrly the Post Office Savings Bank. There are
two types of account; ortiniiy accounts and Investment
accounts. The investment account offers a higher rate of
interest and 10nger withdrawal terms than the Ordlndry
account. There are no cheque book= for these accounts,

for hth types of account mstomers have a kok in which
all deposits and withdrawals are recorded. It 1s possible
to transfer aicney from a National Savings Bank account to
a National Post Off Ice Glro dccOUIIt.
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NATIONAL SAVINGS There are two types Index-linked which are descr~bed u:>der
CERTIFICATES - that title and ordinary. Ordir.ary certificates have an

issue number eg ’28 issue’ . They are normally for a

period of 5 years.

NI RSTIREMSNT PENSION - This is the basic state pension for retired people (ie men
aged 65 and over, women aged 60 and over), The rate of

this pension depends upon the record of NI contributions
during working life. It is paid weekly by payment hok.

NI SICKNESS BENEFIT - This benefit is paid to people who are incapable of Work
due to sickness and have satisfied certain NI contribution
conditions. Sickness benefit is paid for 20 weeks while
the person is incapable of work. The benefit is claimed
by filling in the NI Medical Certificate and sending it to
the DHSS Office. Payment is by giro cheque, weekly. From

April 1986 it will be paid only to those not qualifying
for SSP (See Statutory Sick Pay) .

OLD PERsONS PENS [ON/ The bsic NI retireu,ent pension is conditional on the
WR 80s PENSION record of NI contributions. Old Persons Pension is paid

regardless of the NI contributions record.

ONE PARENT BENEFIT - In 1981, Child Benefit Increase was renamed one Parent
Benefit. This benefit is paid to single parents, wndt-
ever the reason for them king s~ngle parents (ie widowed,
divorced, legally separated or single) . As this 15 an
increase in Child Benefit for single parents, the peri>n
must have been entitled to Child Benefit in the first

place for at least one child who lives with them. It iS
paid weekly or eveq four weeks by payment book.

O~ION ACCOUNT - See budget account at a shop or store.

PENSION FROM PRSVIOUS - A pension from previous employer is based on contr~butions
EMPLOYER made by the employee to the employer’s pension fund or

upon contributions made by the employer on the employee’s
behalf.

POST OFFICE GIRO - This is also known as National Giro. tien inking a
paywnt by Giro, the Giro account holder either fills in a
tranSfer form and transfers mney from his account to
another Giro account, or he makes use of a standing order
to another Giro account. Apart from these two methods lt
16 also possible to mke payments to a non-Giro account

holder on a Giro cheque. Giro chsques can be cashed by
non-Giro account holders at a post office or paid i,]to
bank accounts.

There is also a Post Office Giro deposit account.
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PRIVATE SICKNESS - Private sickness schelnes can be run on a ComrClal basis
sCHEMES or on a prxvate bsls by workers In an undertaking. EY,

Hospital Savings Assoclatlon, Insurance COMpanle S.

RATES - Rates are a tax on all kxnds of pKOPertY (cO~rcLal ar,d

private) lev~ed by and paid to the weal Authority. The
money frm rates goes t0ward6 yylng for local services of
various kin-. The ●mount paid In rates depen& On the
rateable value of the property and the ~Ount >n the Fund
which the council decides to levy ~n ● particular year.

RATES REBATE - Somx people with 1* incomes who ●re liable to pay rates
~Y get relief towards paying thxm by the Local Authority.
owner occupiers or tenants may qualify for this. The

mount of rebate depen& on the Income of the person
claimng, the size of thmir fmily and the amount they pay
In rates. The rabte can take the form of a refund or a

reduction of the rates payable. There may bx varxatlons
on this in individual circumstances. (SEE ALSO HOUSING
BENEFIT) .

~DUNDAN~ PAYMENTS - Under the Redundancy Paymnta Act 1965, an employer Is, :n
mst circumstances, legally obllged to pay a mlnlmun lump

awn in redundancy money to any employee who 1s ~de
redundant after working continuously for the employer for
at least two years.

RENT ALLOWANCE -

‘\

RENT REBATE -

The amount of the paymxnt depends upon the age of the
person when he is mde redundant, the number of completed
years service (over the age Of 18) and the weekly earnings
at the time of redundancy. Reduntincy payments under the
Redundancy Payments Act are dlstlnct from severance pay or
money In lleu of notice.

A benefit ahnlstered by the Local Authority for private
tenants to help with paying their rent. TO quallfy, the

Income of the fmlly has to be below a certain level. The

amount of the allowance depenti on the size of the family
and the -unt x~d In rent ud income received. The
allcuance takea the form of a cash amount. (sEE ALSO

HOUSING BENEFIT) .

A &nefit aduunisterad by the Local Authority for council
tenants to help with paying the rent. TO quallfy, the
incrxneof the family hag to be blow a certain level. The
size of the rebate depxnb on the n-r in the famlly,
the amount pid in rent and incune received. The rebate
takes the form of a reduction in rent. (SEE ALSO HoUSING
BENEFIT ).

RETIRJrf4ENTPENSION - See NI Retirement Pension.

SAVE M YOU EA~ - Save A# You Earn is a National Savings or Bunting Society
schemr whereby a person agreea to make sixty regular
monthly contributions (from a U minimum to a L50 tixlmUm)
over five years.
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SECOND MORTGAGE -

SELF ENPLOYED -

SEVERANCE PAY -

SEVERE OISABLEMSNT
ALLOWANCE

SHARES -

SHOP RUNNING A CLUB -

SICKNESS BENEFIT -

SICK PAY -

SPECIAL TEMPORARY -
EMPLOYMENT PROGRAKNS
(STEP)

STANDING O~ERS -

A second mortgaqe is a loan usually arranged for a large
item of expenditure (eg, home improvewnts ). The

distinguishing feature of this type of loan is that lt
uses the person Vs home as security, Consequently the rate

of interest is likely to & less than other types of long
term loan.

SOWone is self employed if they work on their own account
instead of &awing a wage or salary from an employer. It
includes anyone who is res~nsible in their work only to
themselves (Tax is not deducted at source by PAYE but paid
direct to Inland Revnue ).

This is general term covering pa~ent for loss of office
or mney in lie” of notice.

Paid to paople who cannot work bscause of long tern
sickness and who do not qualify for Contributory
Invalidity pension bscause of too few NI contributions.

A share in a cmpany can bs bought by an individual
thereby making him a part owner of the company. Interest
(d~vidend) is paid from the profits of the company to
shareholders.

This type of club is normlly run by a small shop minly
for toys, clothing and household goods. In many cases the
customer has to make a “umber of paywnts to the club
before king entitled to make a purchase. Usually the
pa~nts are not earmarked for any specific item, but can

be used to purchase any goods sold by the shop.

Se? Statutory Sick Pay. NI Sickness Benefit.

See Statutory Sick Pay. NI Sickness aenefit, SMPIOYerS
Sick Pay.

This progr- provides temporary work for adults who have
hen out of work for six uwnths, in the case of 19-24 year
olds, or twelVe months for those who are older. Those
taking part are paid the rate for the job subject to a
maximum limit. Projects are sponsored by Loca 1
Authorities and voluntary organisations and are designed
to improve the local area. The prograuune is run by the
Manpower Services Commission. The programnrs is currently
bsing replaced by the Conununity Enterprise Programme
(CEP).

This is an arrangement that can bs made with a bank to pay
regular bills. The bank can automatically pay the bil1s
on prearranged dates and deduct the amount(s) from the
psrsOn*s account.
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STATUTORY S1CK PAY -

(SSP)

STOCKS -

STRIKE PAY -

SUPPLEMENTARY BENEFIT -

S1lPPLEM~TARY RATES -

TECHNICAL AND VOCATIONAL

EOIJCATIONAL Initiative
(TVEI) -

‘ToP UP ‘ MO~AGE -

(

TRADE UNION PENSION -

TWE UNION SICK PAY -

I

TwINING OPPORTUNITIES
SCHEME (TOPS) -

Employees rece~ve SSP frm their eMplOyer for the first B

weeks of sickness in a tax ye:r. This 1s followed by NI
Sickness Benefit paid by DHSS. Fran April 1986 SSP WI1l be

paid for 2S weeks followed by Invalld>ty Pension.

The payment is sub]ect to varlOus cOndltlons ~ncludlnq
length of service.

NB . SSP should not be confused with payments under a

company sick pay scheme.

usually refera to a block of sharea

An amount paid by a Tradea Union to
offlclal strike. The mount paid
and depnds on the circumstance of

(ace shares) .

Lte membsrs who are on
varies ktween unions
the strike.

l’h~s ia the basic social Security benefit dealgned to
prevent anyone having too lzttle to live on. There are

two kinds of Supplementary Benefit, Supplementary Pension
for pople over retlrament age and Supplementary Al lowa~ce
for people aged 16 to ra!tiremnt age. The amount ‘of
benefit that can ba rece~ved depends on a means test of
needs and resources. Payment 1s made by glro or payment
book . supplementary Benefit my & paid with other
banef>ts.

Theee are addlt~onal rates levled by the local
author ltlea. They are normally levied In the second half
of the flnanclal year. They are normlly encountered
during periods of rising inflatlon.

TVEI is the nme given to a schsne whereby at 14 years of

a- children can drop som academc subjects and replace
these with work orientated subjects eg Infer-tlc.n
technology. The idea of the scheme lS to better prepare
children for work.

In cases where a bu~lding society does not grant a full
requested mortgage to covsr a particular pro~rty the
balance 1M% te provided by another organxsatlon eg, an
insurance company. The paymanta on thla typs of Mrtgage
are usually made separately, to the organieatlon grantlny
the additional -rtgages.

A PrOWrtiOn of SOMS Trade unicm contriktions are put
~nto a pension fund, which L8 pe~d on retirement. This IS
not a pension resulting fra ba~ng ●n ●mployee of a Trade
Union.

Some Trade Union subscriptions include an ●lement which ls
put into a sick fund. Mcmbsrs of the union who are sick
can claim banefit frao this fund, provided they meet the
necessary rsquiremrnts.

People over 19 who have ken away from full tire?●ducation
for a total of at least two yeara after age 16 can apply
through Jobcentrss for a TOPS course to learn a new Bklll.
The lengths of TOPS courses vary accorting to the ak~ll
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beinq learnt. While on the course people are paid a basic

TRUSTEE SAVINGS BANK -

TRUSTS -

TURiOVER -

UNEMPLOYMENT BENEFIT -

UNIFIED HOUSING
BENEFIT -

UNIT TRUSTS -

WAR LOAX -

weekly rate. An earnings related supplement may also be
paid depending o“ the personv s NI contributions record an~
earnings in the relevant tax year.

Until recently the TSB was similar to the National Savings
Bank and was closely controlled by the goverrunent. It was
also organised on a local basis. Today it is organised In

much the same way as a normal high street bank, eg

Barclays, Midland.

A trust can be set up with an amount of money, to benefit
a certain psrson or a group of persons. A trust has to
have an object or clearly defined aim. A trust is mnaged

by trustees for the bsnefit of those for whom it was set

UP$ ie the beneficiaries of the trust. Trustees are
legally required to invest in suitably safe investments.
There are two basic types of trusts; fixed trusts, where

a particular person or organisation has the right to

income from the trust, and discretionary trusts, where it
is left to the trustees to decide which of the poss~b:e
beneficiaries should be paid income.

A company’s turnover is the value of total sales [Ie total
gross takings) during a specified accounting perlati,
normally a year.

People out of work are entitled to claim Unemployment
Benefit if they have worked for an employer and paid full
N1 class 1 contributions. Self-employed people and
married women who pay reduced NI contributions ca?nox
claim. To maintain receiut of the &nefit, the person
must register for work at the employment exchange.

maximum length of time benefit can & receive? is
year. Payment is by giro.

See Housing Benefit.

The
oae

Ur,it trusts are trusts that are set up for the purpose of

investing rmney in a wide range of undertakings , to get a
good return for the people who have invested (ie bought
units) in the trust. These trusts vary in the types of
ir.vestmnt nde and the method of providing return ft)r
investers. Often a proportion of money paid is used as a
premiuin for a life insurance.

A war loan was a way of investing in government stock
primarily for the war effort. Such loans, some of which
are still outstanding, were generally at rather low rates
of interest.
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WAA UtSABILLTY PENSI[>N - ,rhls pensiun can be paid to lndiv~duals lnlured as a

WAR WIDOWS PENSION -

WATER WTER -

wIuoWED KTHEM
ALLOWANCE -

WID04S /LLoWANCE -

WIDOWS BENEFITS -

IV’IDOJSEARiINGS -
=LArED SUPPLE~NT

WIDOWS PENSION

YOUNG WOWER5 SCHEMS -

I
YWTH TRAINING SCHSME

(YTS)

result of a state of war or other designated mllltar?
action. Addltlonal allowances that may ~ paid with this
are unemployab~lity supplement, constant care allO~ance,
cm forts allowance, ●durational allowance, clothlng

allowance, exceptionally severe disablewnt allowance.

TbIS pension is paid to widows whOse hus~n~ were killed
In either of the world wars. It IMY alSO be paid to
wldOws Of clvillans who were killed in the secOnd wOrld
war. The pension 1s not normally affected by other

Lncome.

This 1s a mater masuring the consumption of water. An

individual IS charged for the mount of water used rather

than paying for water through a general water rate.

This 1s paid to a wid~ when Wxdows Allowance ends (Le

after 7 months from husband’s death) , If the widow has a
dependent child under the age Of 19. It iS paid by
payment book weekly and IS sub]ect to the husband having
mec NI contr~butlon Iequlre_nt S.

tildows Allowance IS paid for the first 26 weeks after the
husband’s death If the womn was under 60 when the husband
died or he was not getting a Retirement PensIon when he

died. The allowance 1s conditional on the husband hdVlng
met NI contribution requlrernents. It IS normlly paid by
payment kok .

A series of benefits that a widow may be entitled to after
her husband’s death. See widows Allowance, Widowed

Mothers Allowance, Widows Pension.

See Earn Lngs Related Supplement.

Wxdows Pens Ion is paid to a widow when Widows AllOwanCe

ends, If the woman was 40 or over when the husband died or
when Widows Allowance ended, provided that there 1s not a

dependent ch~ld under 19. The pnslon 1s subject to the
husband having met certain NI contr~butlon cond~t~ons. 1t
is normally paid by payment bok.

Under this scheme the nanpower Services Comsslor

subsldlses an employer for employing a young person who
has been registered as unemployed. The smount of subs~dy
dependn upon the wags paid. This LB not a state benefit
as such.

Tralnlng can cover up to two years and tskes place on tbe
job or at college or school.

Pa~nt is by allowance.

Known as Youth Tralnlng Program in N Ireland.
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NOTE

COMMUNICATION PROM TNE DEPARTMENT OF EM_OYM~Nl
MAY 2, 1988

“DiatY Codos

Ex@ndltura shown m diary records covers csah and chaque payments only Each dla~ code may
murforany spender mthe household 7he code may alsooccurinboth weeks of ~ti keeping and
mom than once within one pemorfs weakly diary nsconl

Diary expandttura IS aggregated Into a personal prcduct code which In turn becomes partof the
household pduct code ag the vefue of code 122P for each spender forms part of code 373P

When we take on budgeta onto the computer the prucadura adoptad towok out the weekly figure IS
as follows-

(* All diary raced books are punched eapstatety for each week

(b) The computer dMdes the value of each Item for each week by two and then sums me totalfor
each mdlvidual item thus raducmg all values to weakly aqul~lenta

Ican also confmn that this ISthe standard procedure and that the data for all prawous yeara including
the year 1977 wee rwordad on the same beeIa”
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To ●ll hounholda (A8k hoh or wife)

aHHO~Iv (I7 ‘) Q 1{
11 Do any households besides your

ownhouseholdllveat .
(quoteaddress) Y,, . .._ ._—_*

● . Ask (a)

No.-.—— 2 .G0t012

QII..5.-:D
WHHRT~Ot~8~7(a)How many other households live at tms

address? ,.. - Go to 13—. .—-. —— -—————

12 How many of the following rmms do you have in your
accommtiation (that is thosO rooms at this ●ddrua
which you own. rent or occupy rent Irwl?

PrOmpf 8M roonu ●nd ●nter numbu In flint
column (c) of gti blow

13 How tnany of the following rooms are

(a) Occupiti wlely by your household?
(b) -red wim o~el housOhdd(s)?
(c) -1 or sublet?

Prompt ●If roonu ●nd MIW numb In
cdumti (a)-(c) of gti kNIow

(a) {b) (c)
--

; Q.12 or 13(a) Q.13(b) a.13(c)
—

I

;
i
v

i

d
u
a
I

P
r
o
m
P
t

,:
uSED ;

!LINE! SOLELY ROOMS
ROOMS

NO.

“’”m--

Wchen +2

-

Scullew used I
for c-king + 3

L

Living room- 4

Rooms parUy -
U* for
business ~5

‘-t-

.::....,,, . .. . . . . . . .

Rooms used -
only for NOWL6 2
bu$ines 6

Sathroom
+L7_

Ga,age —< 8

Other rmms
(specify below)~ 9

—

,,-

hk 14

.



3

14 In add flhonto me rwms you have
lust bld ma about are mere any
omm rocnna In mts r8t.eble unnt
(d~dtw unit from W)?

, I
( (
, ,

I

15 HOW many y8u8 have YOUIIvd
ml Hll* Sddrw?

m hu tin am year, prob for
no d mmU18,II known

! ,

, )

I

, I

,



PflGEflo &
4

To W hounhdds (Ask hah or wSo)

c P
16 Do you rent ordoyou ownthis a~ommtiat$on?

lnclud9 ~ravmn, mobil. honm Ren* A x - AdI (a)

Whounbwl owns — ‘f . Go 10 @)

Ne!ther ~ z Go to(c)

(J) Doyo. rentyoura ccommodat,on . . .. . . —.

Runtig prompt

froma @uncllor New Town ti~oratfo” k 1
oncludw Scollloh S~hl Houd~
ti19t1011, ~ Idmd
Houolng Exmumo)

lroma housing a~~lation b 2_

from someo.o &se Unfurnlsh&
+ 37

3
or furnished? b 4

G

m) Wyouown your eccommtitio n.....
g

Running prompt with a Moflgage or loan
—

+ 5-

Or outright?
M 6P

Cwravam, nwbh hotna #nd houti18
~ ~hasti 10 b8 cad@ 9

(c) Oo you receive your accommodation rent fr~?

(d) ~s anyone oubtde your household pny
rent 011this accommodation on your behal~
(Eacluh bl ●uthaity or O.H.S.S.
rent *t4/r9nt ●llOwam/h,klg
buIOIII - S- 17-27)

4
--
r

Yes 7

No 8

(

Go to (d)

Go in 24

Prob to nuke
catiln npt
COd~ 1.6
Ihon ●sk (d)

,

How much rent did they WY
Ias lime?

j ......... ... ....+ I
(HI) D- your employer pay this rent on

your behalf?

SPCUY amngmunt ●nd ml paid . . .. . .. . .. . .. . . ,-g=ti,m,

10 r,nhm Codti x at 16
w r*nt ha c0d8d 7 ●t 16(c)

(0) Is your tenancy dependent on your job7

‘-’17

I PERlOO CODES-

Week .1 Four weeks -4 Six months -7
Two weeks -2 Cal. monlh .5 Year -8
ThrW wwks -3 Three months -s Othm period -9

d

-



M<f Aos
.i 5

c P

TO .11 * r.nkd accommodation (A8k hoh or wHa) DNA Rent free N

17 Are you r8ce,vong a 1~ houaong
benefll (r*bate or allowance) 10I your rent
Irom your local authority or your Iocdl Dept
of Heaiih and Social Sacurlty olllce? ~-=-Goo1,

Oo to 24

% (s) or (b)

(.) For ●H hal ati.tliy Iuunb wtlh lW
--

houalng bunsi obtin (1)-(iii) -w
*m S19 Ioul ●ulhofkky Orsc* DNA Non.council lenanb N I - Go to (b)

~) Rmnt p8yable

I.clud* rtiu, waturtiu, ballng *C
H Includd In Ml payabh

w How long a perlcd dma thla cove~

~~cod-+

I

:
I

v
i
d
u
a
I

(III) Rent Includes

Rates?

W Rates &
S Rates?

P
r
o
m
P
t

HeatlnQ7

Other (sm,ly)~

Spwtty ●mount

1

Spuny amun(

4

Go to 23

(b) To al non-local sulhotiy Ienmnb with 1~ housing bontil,

-k:::-yourbehaln+.o.(ll)

~ How much rent d-s your local authortIy

Incl.d. mtn. w.t.r ratu, h.atl.g ●t.
H I.cludd In rsnl payabh QI1OZ 1 . Go 1022

wRKC061 H
(U)How long a period dwa 1h,8cover? Enter 61S)QI-If33:~~

Per,& code

1
I !~

Go to 23

PERIOO CODES.

W-k -1 Four winks .4 Stx months -7

TWO w-k8 -2 Cal month -5 Year .8

..,- --,. . 3 Thr- m.nths 6 Other Oer,”d .9 5



6

To all wI* re.tid accommodation
who Wy ●ll w pfl 01 tkdr rent (code 2 ●t 17) (A9k hok or tie) c

m

RENT ( ;
18 How much rent did you actually WY last

time (including any rwms you sublet)? QI$ .....
lnclw mnt paid Ior camvan, nwblh honu
●nd houwb-1

19 How long a perkti did this cover?

%Lcd:m=b,

14 I

20 DQ you have a rent holtday?

n

Yes , ~E~TM~Y . Agk (a)

lfi)2QT0 .G0t021NO —

,a

REUT*I.

ha) Q20 R
{o)For how mZnY weeks of the y-t?

21 Did you receive housing bnefitl rent rebawl rent
al!owancE from your l-l authority or your

o

RENT @Ef3
lkJcalNpt of Health and 3ocial Security
0ffic9 in contwction wifh your la8t rent

~ y 13) ~Q2 I :$ok$~

p.2yment7 ,mURR(a)How much was the houting bntittl 6121Rl
rent rebate lrent allowance? - Ask (b)

[ticludc ral- mkto - w 2Sl RRfimTOk I+a&
Q2162. D’~m -’0’”(”)

(b) How long a wriod did this covar? Enter Innl R “Illcod. s

‘eri”c”de–l=
(c) Was the houdng benefit/

‘en’re’’’’’’’’”wanc”Or::::a~o’
m b tie amount for rent you mantlonzd earlier

bfOrO or alter deduction of tie housing
benefit /rent rtimlrent allowance?

X3 Dues me rent vou mentionti Include anv
::—*

Go to22

-&k=

=rfic= such ~K

n

{

Spocny *W
RunnlW lighting cl~ni”g

‘es — RENT’INSY
and ●ntu

Pfmpt hcati”g Iln atnounb

hot water gardener No ● tiA)2Q2Q 1-’0,02,
T.V. Ilce”cs or any other s0wices7

Ask 23

Week -1 Four w-ks -4 Slx months -71
TWOw68k8 -2 Cal. monti -5 Year -8

Thrm weaks -3 mrm monms -6 Other periti -9
/,.



I ,
(

ro ●l ~
, I

uaPkticodDdlti23 (&k Ma*)
! 1
I

24 C-a wv buy mw on mls a=om~n? Yu

No -Oobzs

o) How much dld you atially Wy la time In mtn? 4-.26

1 I

1

O) NOW much was dducQd? 4-

RR DoRD~ok(9%)
Q2SR3 .Q020M

.

~) Was tie amount P. pld Iul time In
mtealm md Is (.?oa 1S, 24)
Mom or nflar d@ucUon of w ~til
housing bnalt?

[

I*W *n by Inhfnew*r
b & WtNktm c~n.”lt~ by o“fcqm.nt
docuflmlb

Not COnSU-

I ,

I

=-’’’””””
PEBIOO COOES -

Week .1 Four w-ka .4 S,x monms -7

TWO winks -2 UI monti -5 YMr -8

mr- weeks -3 m,- monma -6 Omer period -9



(a) How much was me amount refunded?

&2ba2°K

(b) Mat period did Ihe humlng Entw
benmltlrtim WW? Period code _

RLsRP~~~a) l=...,......
Q26;I

‘K

1 - &k (c)

Monlh
lrJ4 127... ...

(q~) Q2bc
Year.IS .......... .......... .* ~d~

—

a-~k(b)

,3
1 -Goka2s

CI03
a27G ifc0de91

PerlOd coda ~ ‘“”””’’’’””””””’’’’” ●m-

1

Holmlna- s~

[

*h ~Qcum

ltiti*wOf 3ean byintewiewm 1 .
10 Cod@WM” ~
documwti

n8ult8d bylnfor~nt 2 . .. . . .. .. . . .. .. .. . .. . .. . .. .

Wtconsutted . . 3

PERIOD CODES:-

Week .1 Four WWk8 .4 Wx mon~s .7
TWO weeks -2 ml. nwnm -5 Year -8
mw wwks -3 nfOO mon~s -6 Olher wnod -9

W* ●l M ●nd
●sk 28



.- —

To ●ll h-ohdds (~k - w ~)
,,,J,

2S Is your accommcdntin conmcid to Uw
ma0n8 wa0mw7

(a) How many t,mrn a ymr do you WY
water arbdlor eawomge m148?

1 I

@] How much dcd you actually Wy la8i Ume
In wamr ●ndlor Mweraw ra@8?

1

JO In cbnn8cU0n wlti ti18 accmmodal!an
do you WY ●ny of tie fdlowlng

Running
prompt

ground rent
leu duty (Scotiand)
chief rent
Mtvlce chame
compulwry or r~ular

nu,nle~nca ckvs
sIb rant (-mnns)
mm olhw rwgulnr pnwanb?

I Tyw & charge
●d amount

1

I

-i

POrlcd _

l--i

I
Mat prwd dhi this covefl

1
prlcd–

I

h 31

1
PERIOO COOES -

Weak .1

I

Four winks .4 I SIX mon~s -7

TWO w-ks -2 &l nwnti -5 Year -8

Thm wmlu -3 mree nwntia -6 ~.r panod -9



To ail who own nith nwftgmg8 w IOml (W hnh of -)
(cOdd s ● l’(b))

Ucluti mmd nlolsaasa ml b h ltu-
d fhb WOmtitlon (~ 69) c P

DNA Caded 1-4 at 16(s), N - Go to 43
6 at 16(b),
or 7 h 6at 16(c) ‘

31 Wld you get UIe motigage or Iwn to
purchase your accommodation *Om a Suilding tiieIy _

,0

@ ,c~

Local Aulhority+ @ 2 i >

Rullnklg Pmnt* ~nk h
: ~u=

Insurance comwny+ 4 4

~er 80urce?_ 5 - ~wny on

Sp6cify . . .

32 Did tie bti MOISSWO w ~n
WyIMIIt you mde cover

‘“”’””””’”*-M33-3S

‘-p’ Intered and capital /principal? - I ~%) 2 Q32 .Go to 3s

Ifmliwloluw+fa
Pmha- ot sccontmoddfon, -
-58 d Om.f m~ In H.hsnd mntn

#
To lhou wh*m fm Pymbnl cm (W hoh of Wti)
Insant Oltty (cOdd 1 ●t 33)

33 How much did You pay last time
as Interest on the momage or I=n? M

34 How long a p%fiod dld m{s Covefl

~.............

35 Is mere an endowmentPlicy coveringme
repOyment01me caplml/ptinctp81of the
mortgageor Ian?

,~__

~ly . ... . ..... .. . .

f

(s) How much was ywr I* Insumnw premium an
me endowment policy CWeIIW me camll
pfincipe.l?

1

IA

12

Enter
m) How long a period did thi8 Coveff Period cOdO —

l,23Q3s01 ~ ~

1
(c) Has fh19 Insurance pmmlum wn

includti In me amount of inbred
you mentioned eatier (see 33)7

(d) Was the insurance taken out

PERIOO COOES.

Week -1 Four weeks -4 SIX monfhs -71

Two weeks -2 ml. nwnm -5 Year -8

ThrW weeks -3 mrO.3 monuts .6 Other wriod -9



—

37 How lonQ 8 period dU rnls cw8r’?

‘Howm’’ch-dod-wywatia 12 monlha Ior ti,ch you hma Ilgurn?

““L’2mok-7 ‘-( -00103s
(Iron W2””+, ,

Enlu monti
●nd yau u
Iwo mglt C*

LEnding

- &k 30

Mtisoe ~ ~HY dWum9n18

[

I*19WW m by Intmviwa 1

10 code conulw by Inlormati 2
Wh9mw
daunmmb M conati 3

PERIOO CODES -

W8ek -1 Four w- -4 Six montis -7

TWO winks -2 Cal monti -5 Year -8

7hr~ w-ks -3 mrrn m0nth8 -6 Other per,od -9



1 wlWmP *
Morignw proldon POIICY? 0?5).9. . ..1 - *MI*

9C13S
Enterhad .

‘“’’””C””’””’‘“e-=Ll ......... p J
, ~W -k whm

, , pdky Men all

,
,

IPERIOD~0*- 1
weak -1 Fwr weelu .4 Sx nwnlhs -7

TWO weeks .2 m. Inc.nm -5 Y-r -8

ThrOO wrmka -3 Thr- frmnm8 -6 Omw ‘OfiOd -9



?RGER\3
13

To .11 households (A,k koh w **) c P

43 Doyoupay any(other] ln8.rancepr8mOum0n

!0

Yes ● 5Tf7,1u~ .Ask(, ).(c)

the stwctur. 01 this accommcdatnon? No_, ~11.o)z~l+s .Go I044

STKI U %T

(a)How much was the last premium?
llJ.k)Q a

“’”code ‘m>

w
,

RaclQl
(b)How long a p8r10d dtd Ihtn covar~ _ 6v)QI+36 :;: ;,d

(c) D- this pfemlum alw Covar
contenu lns.rancn~

~

ye, ~ ‘-~dcc - A8k 11)-ol)

~-~ SC .Goto44NOM

# pmmlum c- sbuclum ●nd contmb,
●nd bm8 c.n.ot Im ummld, #8k ●IamC~ VflL

1~) Q 3CI
O) Ina.rti value of ho.8e

.,m

flL

IU) Insured value of contents
?W7 Q

- Ask 44

‘oal’h”us”h”’d”~
I I

I

44 00 Iany ofl you pny any (otheri (
,nsumnce p,em,ums on me timilura
.nd cent.n~ 01 lhis ●ccommcdatlon~

,~
ti~ (’~g)x:

hk (a) ●nd (b)

G. to 45

:mu PR MT
(a) How much was ma IW premium IW9)Q A

on the turnltim and .aItwb?
I

IQ*UCI 49
(b) How long a PerIOd dtd ti!s cower? Enmr

Per,cd cod9 +
ISO)QW 8 If‘do o,w-

1
45 Da (any O?Iyou p8y an (atiIbOnal) Insurance

premium on any ktnd of ~nal pmnulona?

:0

yes ~ ‘~P61~P - Ask (a) ●nd m)

NO ● clsl), QQ$ .G0,046

N ~
J.w911*q, hlm Un

cam.ru, boab nnlnlmu.- cmtrsti

car~vans tU not umplbd ●ddra8) !

TV (excluding m91nt*nanc* c-d)

:,m

PERP Y
(1s1) Q WA

(a) How much was tie last pfemlum?

PERIOO COOES -

WWk -1 Four winks -4 SIX months -7

Two week8 -2 Cal momh -5 Year 8

. . .. . . . . . . . n.- -..*. . . 0,.., ..,,”. .~



14
.—.—

To ,11ho. s.halds A,k all spender, ,
_——

l“c!ud.:
Pe,s.n*t p,..,.., a...ltien, education,
house nurchase endowment, motigaoe P,O!,, II..,
!!,.d !o,tn a,.., ance, daath nnd burial

Exclude:

“’’””” ‘“s”’’”” RECORO 1

-1
Purpose .! Pollcy

P., NO !!,.

P.,”, ..
,q HO”,. p.rch.w endownwnt

mo”Qag. c.rotec!)on
— —

, i&’?~U7& -I
!po~~y................

-

zr g2?m ....
—

— @ucY – 2
d“
4 3

;

: .. ~ L

EMoowmm
_ . & ? mL!LY...-..3..
a
z ~: LlwoQm
G . ~ @Llu””=’y”””’
o
~ . - mm~.ae!

s z -5
2 ,.. 7i

8

47 00 (any oll you regularly WY premiums 0. other
pol,cles such as personal accident or Private
medic.! ,n$uranGe?

Include

Fdendly Societies slckn.ss Ins.r.nc., ,Ick clubs, Pdval. m.dical
Insurance schemes such ●s BUPA. PPP .tc, Anlm.1 insurance

Encl”de:
Cer, mo!or CYCI., h.us. cent.nta or pononal F
l.suranc., holiday Insurance, v.’ofkssick cl.tw

[In

P,, M i!.m Purposeof POIICY
oa,>n9 NO

ff

51
m WfiL

.....Q I,H,.-. I..

-,, 2 :k:zL.-.2...

....$.. 3 %:%.-.3.

sltiwo-
..... . 4 .

5 kr$cs.-.s.

UECOROIS——

n

Recorc deia, is
,,, ● Llti 1 I US I. grid below

tdo_ . . . . ..–.+ [1s4)2 Q* ~Gc1047

Insurance company

PERIOD CODE%.

Week .1

Two weeks .2

Thfee week$ -3

:~~

1!Code 9,
AmountPa(d

SDectwDee,oa ~ ,

,. .,.... ,,, . . ..%. . . .. ..

~.. .

,,,,,,,. ,..J........
3

d ~~~~
......Z....

Ask 48

Fourweeks .4

Cal. Ino”th -5

Three months 6

S,” months .7 I
Ye.f -8!

Other Pertod .9 I
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48 In your (pan of this)
accommodaluon do (any 00
you have a W set vtdw
recordar home compuier
or ~ game?

gecof? 073,

Per No

Hem No

(a) DOYOUhave n telwts,on set?

aU* separate
v~dw recordmfl

column for fwnm Cmputafl

each ,mm T V ganm?
and pr80n ‘mkkb

\

(b) Do you rent IV Yes +

I

1 - bk O)-(Ml)

No - 2 .001049

~) Do you pay me rmt by
I ,
I , 1

regular p0yment6 A

10a renlal companfl+ 1 1 - bk 01)-1111)

Prompt slot mtier? Hib+ ~ h (nlF)kWc 2 2 - Go 10 [c)

other (Spw!fy)?~ 3 3 3 3
/

,1 1 1

I 1
,1

-h .

*eclfy 1)
H ●nd

1 -k @)-@l)
. , ,
z) ( I

3) I 1 I I

4)
I (
IE p\E ple P:f PI

(II) How much md you pay lam t!rn6— I + - hk Ou)

, 1 I

OU) HOW long a perfd did ml. cowr?

EnMr H wdo 9,

em
& 1

4
-G0t040

! 1 ! I
, I I

L SlOl nmtw (Codd 2 d w))) I 1 I I I
! ( I I ,
, ,

(.) Dtd you get a rebate when the
met8r was last clearti? Y- + I Aok O)-@)

Qw; F
1

2 - Go to 49

, I I I

t) How much was the rebale
beforB any dedutiom for hire
purcha- or crdlt purch68a~ L 1 I - ADb ill)

, 1

w How long a pMIcd did
this cover?

*nod +
code

I
PERIOD COOES

Week -1 Four w=ks -4 SIX montis -7

Two WtiS -2 Cal month 5 Year 8

Three wrnks 3 Three months -6 ~her pr!ti -9



RECORD2s
10

..... . ..

. . .. . . ... . . ..

(t.)~lona~didtih-

=-M”’,

I 1

(1) Mat wm your share of W -W

m liowbWaFerbdddtii9@

fls:~l

64tnth01fa4t 12~, thm
bd- ............lk(w
OfJyou bought a T.v. l-m? ‘*’’”1

1 ,
1 I
1

(a) HOW mmh hmm you x
for your T.v. lbencqs)
in Um lad 12 nwnlhs?

IPERIOO COOES- 1

J

4’

We6k -1 Four w6ek8 -4 %x monlhs -7

TWO weeks -2 Cal. nwnti -5 Year -8

mr- weeks -3 rnr- montis -6 other pOflOd -9
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i
51 In mls accmfnodatin da yOu

have

P
r
0
m
P
t

52 In thin acCOmmOdnbOn
do you have lull Or
parbd cmbd heabno bY

I
n

d

I

v
I

d

u

●

I

P
r
0
m

P
I

L

a wuh,ng machln.?

. hldge-bmzw (that IS
a dq Irwaa wkh h
own door mmblnti
Wlm 1 r64f-lpamOr
d- WM Im own door)?

. 86p0r* rdrsgerdoff

a erde dwoIr*e?

SOl!d hd?

dl?

! 1
I I

I I

,

2M (a)

,.b.DKtud
, ,

TO ,11WtUI d cmtidhdw DNA (~ers) N - Go 10 S3

1

(a) Have you purcha~ ●ny 011Ior the
wntrti h8uting In the lut 12 months?

::a’’”s,
,

(I) What was the ml •xo~ndlture
on dl In me lad 12 mon~s?

eILEX~ (1%3)

QS2 93 ““- ‘“s’



VWE R 1$
11

To ●ll h.aunhdds (Whahwwih)
E P

53 DQ you have gas, el=trlcity or both

=

Gas only o la= -w(.)
suPPIIti to your (pan of fhis) accommodation? El=triclty only — ~ 2*> -@ti@)

W3$6

{

m [a)* WS

4

“’D”’”UP”Y;;’Y ::&~-

wiv . . .. . .. . .. . . .. . .. .. . .. .. . .. . . .. .. . . .. .. . .. . . .. .. . .. . .. .. . .. . .. . .. .. . ;

, Indudo ~W OWti b’ iMd~, ‘U1 ●XC\UdO ,

-r with m koy , ,
I ,

I ,

@) ~ y.. WY for your electxlcily by

q

310t nmter*
B ‘ ~ ::::

Running Account

Rompl -rd BudWting 3chenm
~ 2 > .tib=
~3 _

~ by some other method?
Q4 g [nRUM*c8~ .. .. . . .. . .. .. . . .. .. . .. .. . .. . .. . . .. . .. . .. . .. . .. .. . .. .. . .. . .. . .. .. . .. .. . .. .. . ..

(N. Irdand only) T
C.o.c,o. 5 ~ -Q010s5

● Imluds ~ OWMd by ~, bul ●xclude
tnOtOI * OWn koy

To thOBOP.yill’ by M ~ (C- 1 d 53(c) w 5W))

54 In the last 12 months, tiat is,
sine@ have you rewlvrd a r~le
for gaslele~lcity?

(#) How much was the lad reb8te before
any deductions for hire purehaaa
or credit purchase?

(b) How long a period did this cover?

I

&
Paclw

Gas. Enter period cede . . . .61.. ~~

WC.H8

E16c. EntOr Wcd code
,Sqk,w,a. ~ ~

1

PERIOD COOES-

W6ek -1 Four weaks -4 3ix months -7
Two w~ks -2 Cal. nwnth -5 Ybar -8

Threa we6k8 -3 m- montis -6 Otb period -9

d
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T. thou w71.o by =C.unl et s.afn9othw m.lhcd {Cod.d 2 or 4 ml63(. I or (b))
(A.k h~ w wM,)

i

Includ. .tib cow.mnl, stidtng ch.ru., Gas —
tier rmt 8nd hsttiU..

ticlud. r,nt d 9PPllmncu
hlra PwChaSO,b.., and~br .t

rd.
EIKW,C,W

57 HOWI.ng # Pfkd dld tib CO.-r? 1~e no
1~~ ] II cod. 9)

Gas Enter P.rw.a code - ,P9CI13POliod

1

58 How much was tie chq. for gasltiticlw In your bsl
account{advice?

●,@
Gem nu

I“cl.d. .nlb cans.nmd, .18ndlng chara., m,— “A)Q ‘ Ask 59
mdmr r.nt ●nd h.Ull.Uo.

~ nA
hhd. r9n! d .PPIanc9s

hk. p.rch.sa, b... .nd r.~.lar Eluirlc,v 1PM
mal.bnanca chug-

lo all paying by usount w amrn alhu m.lhod (coded 2 m 4.1 S3(s) or (b)) ~

To all P~ylng by bwrd bu~nO .-o (cOdA 3 d 53(#) w 0)]

50 How long a Peticd dld thu cwu7

IQ

*q2

Gas
,“,” ~,,od ~de - ~q~ I ::;; ad

1

~~

60 What waa the tit. of your !.s1 Scc..n!ladv!ce
(u show” on th. accWnt/ad.lc8)?

“~;kh;,,Eh

Ml
+,

Cod. b,low

I . . . . . . . . .. JN61 9
th.n ask 61

Enl.r mc.nlh 6131
and year .s
b. dlglt code

G.- -

[

I“toti.ww S00. h snt.r.4w*r ? %e. by ,ntem,ewer 1
!. Code Cn”s.ltcd tq ,nlomant 2 Consulted by ,nlorman! 2
whtiher
doc.m.nb Not cons.ltti 3 Not consulted 3

doc.menls

/:



““”‘“-”-‘N+=
u,’: Stoar, !l’ CC,l,,,lr II,r

_._. —....

, use separate

column for

each vehicle

and person 1
—. 2

I!.” N. cl.ll~m 1~ 2(X

61 Do (any .1) you at present own or
ha.. the .Onl, n.o.s use .( a

E

Car— Q? g,

van— 9212
R“n”l”g Motor cycle

p,ompt Mooed ~.”’~ :g4

Dlhe, mol.,

Per. No ... . . .. SPeciW.. ... .... ..... ..... .....”eMcle*p”cHy 7’+ ~ 5

None of these _ 6 6

P ;Cp

(a) How much haveYOUpaid in vemcle
Ucence(sl (Road Fund Tax) during tie

‘&last 12 mo”lhs for lhe .. ..mm.m.m.=j?_.

“’–:~

(b) How long a period(s) tid the am..nt(s)
cover leg year, $!. months)?

:, ‘=
period+ ~~~ ~~~~~~~ ~~~~ ‘.’. ~~~~

(.) when was the veti.le 11. . . . . 1.s1
renewed by y.”?

E“te, month
and “ear as
two dlgll ..de

~..\

Mo”lh MR. TX... .M .6!!

Year. 19

(d) How much have you paid in
vehicle i“s.rance durlnQ the last
12mo”thslor the ,.,., ..,...,,,., .....? ‘m,Vp. ~,“,*<,,) — R.. ..* [2!!). ..!

~1— IU NL Ili

[*) How long a period(s) did the amount(s) cover
[eg year, 3 montis, calendar Inonti)?

‘F
Enter @C!211 (AllPe,!.d+. ~~~~~~~~~~~~~. ~~~
COde

\l

m Did Y.. OW” the ...~z.=~ii.. w

did you have continuous use of it?

::-+-

m
JAsk

(a).(l)

Go !. 63

I

mb!,c..... .

~,’~::
To all ho ha.. continuous .s9 d cm DNA OIhers (owned cars:’

811vans, motorcycles,
moped% e!..] N (.30.82

(o) 1s!he car vr.vided. for your

c.ntin. o.% .s. by

~Eaclude care
purchased
wholly m
P,IUY from ‘:” ~~::=”:-”k”
.mpioy.r

To all with car, DNA Olher$ (“ans,
motorcycles,

62 Does an emv!.ver provide. mopeds e!..) Go to 63

you with any pelr.1 I.r
private m.t.rir, g.. in this car?

‘Provide = Pay for, pl~wll : I ;Yes
supply Ir.. or

1,

Ask 0)

Go !0 63
refund expenditure

..l.elude In prlvat.
motor!ngtravel 10and
from normal place of work

O) Does the employer provide
some or all 01thepetrol

Ask 63

expenditure for your
All —

private motoring?



@l (tiarl from tie .ehlcles nlveady mentfond) at

“V’’””’”’’””””””* ;=

any Ome durrng am Iaai 12 mon~ hat IS
s,nce

Use separate column for each veh,cle and Demon

or had the Continwa UM of a

D

U* *parole
colummfar

each vehicle
$,

( clTmNo
and‘rwn(1 (.%9‘No ‘ 2 ..~ ~ 4

Running
prompt

Per No *lfy

Ifi)Q

(d) How much have YOU patd [n
mQl NS(222] ~“”

veh$cle ,naumnce during me l-t @~Dl Iin~, cOd* *W
I 2 nwntis for me

* 5 d-)
●nd go la ~

- ‘“ye:2:::2:

1

=<7

(8) How long a Pr,d(s) d,d the amount(~ -r

occoNT(21@-Q63F ~~
(~D#d you own the

Wmofhtcb, 0’ own— 1

I

1

I

1

I

1
d,d you have conttn.ous use of It? Continuow u= * 2 2 2 2

\
Su 84

(PERIOD CODES -
I

Wwk -1 Four wmeks -4 SIX months -7

7W0 weeks .2 Cal month -5 Y-, -8
Th,~ weeks -3 mf= montis -6 Omer ~c.d .9

21



33
fwE A22$

To 811sp.ndem who own w have ommd
s .tikb dudng the I*8I 12 m0n*8 DNA

(codod 181 61(II or 63~)

d’

: Use separate
column Ior

~each veh,cle
and per=. ‘

:~w~lfl~o [226A)

D.r,ng the lasl 12 montis, did YOU
buy outrigb,t, Ihat is with cash of
Ioan from a Ir,end or relative (anY

00 the vehicle(s) you have mentioned?

Include bank .vudrti

lhe WPamte column for each *icle and wwn

Par M.*
c

1

null w. 1 1 2 I 3 I 4

i

Ye,
- m{kA

I

1

NO~ 2

[

, t
,

&eludm Loan hom oroaniMtbn,
I

I I ,
w, nmnu- how or
14.P. (mt*r @ 68, 69)

Running
Wompl

Per. No, . . . . . ~i~,., . . . . . . . . . . . . . . . . . . .

(a) was it “ew or secondhand?

, !

I
1
2

3

4

5

‘i~i c“’p’’’”~e(b) When was the vehicle acqulrti

!C

(c) What was the total ca$h
price of Me vehicle?

Qbkc ,
t

(d) Was Read Fund Tax (Vehicle insurance Yea

(e) Was anyih,ng allowed for

QL4EI ,

0) $p%~;c;~;s;;% in? @ ~W E’2 - hk 85
66



23

.*,*,
To all ,p.ndar, who own oc h.”. owned 0
w.hlcl, during Ih@last 12 months DNA —d ~N

(coded 1.1 61(O or 03(n)

m

u,. separa[e
column Ior

~GO’”6’

use seParale column for each veh,cle and 0.!s..

each veh,cla
and Per,..

CSITCMNO[2358)N”+I

@b5 1. “’mN”,
~IlZlS,14

E.S1.the last 12 months lhal ,s s,...
have you sold any vehicles

belong,ng!. y.. lex.1.d,ng the trade 6./ :Z cfi&~b6@5 ~ J I :panexchange y.. menttonedearner)?

Per No

(23:>~ ~ , ‘“
Go to 66

P:f P’c P:c P ‘

~f:wEm~d:;uq:::~Q65 B 2. - —>
—

T. .11households
~

RECORD%+
68 Have y.. received any refund(s)of

Veh,.le lice.ce d.ring the 1.s! 12 months? A,k (a)

vE~~La y C21+ Go to 67

,s p,c plc P(CP I

Qh2)QM3(.)How m.c~i~$r$ &e%nd ?— 1 I I * Ank &7

67 ti (any 00 y.. hold a current weekly or Re
season t,cket (or any form 0! Vanspofl for
wh,ch you yourself Patd rnclud,ngany you
have bo”~hl for a child?

-“:&T(.$-~’””
Wh.r. . . . . . . Uck.1 1. for ..mbin.d mod.. .1 b.n.p.ati,
SP.CIIY modos, .0 bu,ltub., bumlr.11,.1.

&clud. Paym.nt, for rallc.rd,, ,.ho.al bun
or tr.in pass.. (... 82) and 0 A P cone...lonari
far. pas... (... 80 on Inc.m. sch.d.l.)

d“

i

& P*, NO

d

T

~

o

~

o

t

1(code 9
,Pec,fy per,od

Ask 68 8 ~
—.



*mRo Sq . 24

?*E m*

cReok Uka ~ndo Wlumn b! -ch p0r60n

To .11 hounhdd, ‘~~::;)

66 m (any 00 you at pr*s*nt 3
have a cred,l card such as Pm. No.

Access, AmenCan Express, 2arclaycard
i

D#ners Club, Trustcard. etc7 Yen + 1 1 1 1 1 1 1

~— 2 2 2 2 2 2 2

RD(ti61
●

~~ npards column tor ●ach ammn~nmnt

Per. w.

60 Are (any 00 you M pmnnt
making regular payments to any
of the fo((ow,ng:

Indlvldud a bank for a puaond loan,
Prompl lthal ,s a loan given originally for

spec!fic goods or sewicrn)? +

a finance hou=? ●

an organ4Wb0n granting a
second moflgage~ b

your employer as repaymenb of a Ican? b

(Include repaym6n18 d4ducl.d hOm sday)

70 Are (any 00 k’o” ●l pr...nt
paytng instilmenta under a hire purchak6
or cred!t sale agr6ement?

TI Ate <any 00 you d md
paying 4nstalmenm to any of me following

Indlddual
Prompt

——

A budget or option account at a shop
or store? (Eadudc knk budgd s66aunh) ~

Any olher shog running a club? .—4

A Mail Order Club as an agent
or through a friend or relative? —4

Any other Mail Order OrganiStiM?-d

A Check Trader7 F
&du& lo8n8, hp. ●nd
cr6dlt ti

Other person or Organi=tion? 1

Spwlty . . .. .. . . .. . . . . .. . .. . . .. .. .

,.,

Exclude cr~ card 8rrsnfmKi8nW

72 Have (any oll you made a down
payment on anything on which you
he.e “O! ye! paid an Insmlmenf? Yi n.......,

No

No

x

x

x

x

—

No

x

No

x

x

x

x

x

x

—

x
—

Uw w

Yes

1

2

3

4

Yea

i

Y63

1

2

3

4

5

6

Y

—

Y69

1

2

3

4

—

VW

1

—

Yes

1

2

3

4

5

6

Y

n for a

q

Y65

1

2

3

4

Y88

1

Y6a

1

2

3

4

5

6

Y,

h arrar

Yes

1

2

3

4

Yes

1

Y6a

1

2

3

4

5

6

Y

n6nt—

Yes

1

2

3

4

—

Ym

1

Y-

1

2

3

4

5

6

Y
—

Yed

1

2

3

4

Ye%

1

—

1

2

3

4

s

6

Y

kd170
w>

k 71

&k 72

e

Illwwwmd, Mb4rki07120 mi27sapplln

[

Wbukla SS20m MS23W
20ti Mw12bklf0rnunl

~ $“



25

I I I I i

flj How ninny ,.p.ymwnm dtd you
.mgln.lly .gr- 10pay?-W

agreed r.p.ymenl?

[!!!! I

[*) mat Items or Mlvlcw dld You
obmln w$mlhe &? d 1-

= IOFF uSE

OFF uSE .. I ,.<;, - I 1

~~

‘“ ::%~w~w 0’ Q13 F

(Q)kwul1,*.VP01nmkm
wh,ch m. It.m or 8er.ica wu
0wn6d?

~) :;” ““’’;:,~y;:$,,,~r’” ‘ ‘f-d
I I I

Include Down nay~”t
P*A .lch.w.

II I
,

o) How much If WI”g dti
you m.. m put down !. add,t,on
10 the ●mount t.arrc.wed? NM P(1%
(.xdude Pti ●uhmge)

1

Q735 I PERIOD CODES

Lo,. d.tall, Sputiy doc.rn.nls Week 1

[

I. I, M,w., * by I“tefvmwer 1
Two weeks 2 Three monlhs 6

to code
Th,m week, .3 S. monlhs 7

tis.lted by anlormanl 2
whalha,

Four week, 4 Year 8
. ...,--.,- Not co”,”lted 3 Cal month 5 O!he, pertod 9



AECORO1 f

T. .1!spenders wllh Inslc.lfnentn
coded 1 .! 70

56,

use moarate cot.mn tof .nch item: semlce

HPlnmm~&$+ ‘“”’’”””““””:““””””’”““””’”“$““”’’”””‘“”””’”
S.ggen! cons.lflng agreement e,
p,~me.m catd b.lo,* **klno 7* ~lb z

Item No. 2 3 4

Nolo Where a downpayment (o! pad exchange) haI bee.
,

made but Inal.!menf .01 y.! paid, PI.... c0mp1919 911 I
~“,’f!..$ e“c4Pt 74(0) and (f).

14 (a) ‘Nhal (,:, m, 0< sewtC,S) dtd Y.U

‘}’’””-

H@ITEmfi(2%%~QY~I

ttPQu4L(M$n)Qdqnl

(b) whal $sIhe type o! Itrm from which tie
item or setvlco was oblni”ti? J . .. . .. . . . . .. . . .. ..l .. . . . .. . . . . .. . . . ...l . . .. . . .. . . .. . . .. ..l. I

L\l II I1l, I

Includo Dew” P,ymenl
Pati .xch.nge

(e) How much was the 1.s1ins!almen
v.. ,CI..1$Y P.~d~

10 How long a per,od d,d II wd. 9,
this ,nsta!men! cover,

H~?ARTEK (aq~j ~~~~ —
m]How much wa$ allowed in pati exchange? —. 3

HfuPos(
(1) How much was the down pavme”t

(excluding Pan exchange a110wed17- ~..l...l...l...l . . ...l . .. ..l . . .. . . ..l . . . .

‘II obt81n9dwllhl.
lad 3 months, QU ~)m,

,OuIm go la 7s

[

In!ervlewe,
!. cod,
Whe!he,
doc.me”!s

I1
!s9976

Credit delalla SPeCilydocume”ls

Seen by intewiewer l.,, ... .. ... ... .. .. ... ... ..

Consul!ed by informant 2., ... ... ... ... .. . . . .

Notcon$ul!ed ... ... .. ... . 3



RECORDlq—
To all npendera wllh zrran.aem.nl!
codad 1 6 a! 71

per..= ‘o’’””

use seDaratecolumn for each arrangement

cmt31TMo [~~ A) —i?. ,Itemo 2 3 ,

Q-is ~

Coder CL~ ~
I

75 (a) What t, !he name .1 the l,rm to which 1 I I I I
YOU,Payme.ti .,. mad. (Ihr..ah.. .9..1)?

cw13LAPA(302) Q1S13
(b) How much was “0”[ last Pay.ntnl?———F

(d) Have you ob!a,ned any gc.adsd.rtng the last
mon!h I. since (the dat9 9xmctlya c.1.ndar
monthbefore Inlew,ew) from (mm* of Ium)? Yes 1

cuAf3Gw C30*) Qvsol 2

!1 CY.s , conpl.!. boz balow .s!.0 a ..par.le
II.* for .ach It.m obtained II ‘,No a,k 76 nEcoRD go

—

Ask 76

!

L
PERIOD CODES

Week ,-GJr Weets 4 \ >,x m.”,h,
I

Two weeks -2

L

Cal md.th
m,.. weeks 3 Three month,

—.— -:l:Q



76 DO (acy .q YOUhave current
account, or bank budget @CCOUnlS?

Pm. m. ~

Use separa!e column 10, each acwunt and pers.m

A,k (8) . (b)

GO 1077

1
Ask (b) tor
aach account

Prompk AU current and bank

:iir~~~~. :i-:::do’)

banks and *Uonal (Po9f Offlc.) Gko ~~~~~ ‘ 310 Q76 ~1 ‘

{b) Have you paid any bank -e ctirgm

O) How much were Wr bank Iafvlce char- ,C P :C P {c P :C P’

excluding Intirest, from UIISaccount In fhO
la.! !2 monlhs, that is mince.... ... .....?

,nc,ude *,, ,cco”n~ Mr.J

(

01) Was any pan of W(8amount
for b.slness purposes? Yes

Gsc13us?@t3mu3 I

1 1

I

1 . tik (ail

2 2 2 - co to 77

{al] tiut what propotion would k for buaina$8?

77 Ap.fl from any 01me Ibma ! have alrmdy aakd
you akut do (any 00 you pny !w anyihlng W ~
tind!ng order or dlrecI dewt mrough a Mnk,
bank budget account Nrn,or.al (Post Office]

‘“0 0’ ‘“’’d’”’ ‘m:: RE@Ro%2.
1

ticludo c,9dlt VI
●

Per. *-
w. w.

— -

1
— -

2
— -

; 3

2
0

P
T

4 Q
G . G—
o

~ M
e _ ~

~
8

-

9

. . . . . .. .

... .

... . .

dfl~
Enter

OFF.U3E
if code 9,

period
code

wily per)ti

. . . .

I*L .. . .

“:i
c Ir I

q -
& $
< a ~

s ...a...

; g ,, :
\ ~
& ..... ...

L

c P
v

. . .. ..

1-

~

. .....0. ~~~~~~~

......2. .
u

.....%. .

k
.......K ,,, .

. Ask 78
. -/.

i

d



78 Has any mambm of your houwhdd
acqutred anymlng Ir- of chrge mE s (31qA) Q,l%

on Drezribmon during me pal
nv9n &y* .ndIng y~7?

79 Has any member of your hournhold
had any trn wtilara milk

L

80 MS any member 01 your houmhold
had a“v h school mtlk
dur!ng ihe rnd 8.VM day8
mdlq yhwday? Rmm 93.

-9N81



30 ?%t 930.

,0... .,,*,W ~
●tSW*8CIIOO19 DNA. No stile %hwl children

81 Have any 01 your children at skte
schools had any wh.ml m-is dudng lhe
pm 7 dara mdlng Yaler&v?

‘$~”m:’a::~”’

f?tcoRo qk
Per. No.

(a) Which child? P ~ c~ld
,Qfi!..n...,.. . . . . . . . . . . . . . . ...4

(b) How many meals has
each child had?

o

(c) Were the meals free7 sm~e~ (32
%*

1 1 1 1 -GOlOu

Q%lc 2 2 2 2 - A9k (d)

,
(d) During the last Wven

1

z:::z:?’a’;;~nl o~ @as) 1

I

1 1

I

1 -*il)&(lll

Q81DI.
2 2 2 2 .G01082

P,Q P ~ P12 P

(1, HOW m“ctl did ‘0” wy == _ +
4

~vy)a;~~dK~~7dWa;?&~q~gl 01

I ,

(11) How many meals d-
this cover?

Include =hod csletaia ●nd W@
P* N*

Exciudw 8chool tuck tiP

REcofzo2s
82 Has/have your child(ren) at State =hool

travelled to or Irom school by bus or
tra,n duting lh* p881 7 tin %g
ynladmy?

Eccfz Oqb

Per.No. d(alWhich child? ~ & child

5cml%e

! ,

‘b) ““ ‘“’she ‘rave’ ‘r-’ Q=a ~
1 1

I

1 .G0t083

2 2 2 - M (e)

(q

(11)



?lqE 63 I

~
31

TO d hau..hold. RECOUO2s

m

GUANT(33s)
U &ve any of you (or your children under 10)

QS3

recelvti any ed.catnon granb maintenance Yes — 1 - m (a)
granls or scholarships d.ring me Iasl

No— 2
12 months, that IS slnco , .Go I084

Eaclud. prmhl Cankibuuon RECORD B .

(*) Wo ,s/wa9 rece,vtng me grant—. Per No

Gairetiuo 636A) Q~~.
(b) Is {was the source 01 tie grant 1

q~fimu ~33Y] %te? - &k (c)

Pflnw7

Qn t3 &erws? +
QO 10 (d)

(c) W.! 18/was the c.n.nt .nnd
value of the grant ●xcludlng fm?

(d) What Is/was the current ●nnual
value of me grant I&dlng lm8?

(0) Are YOU(or your Children) 81111
Q%3~ ; , , , ,

recmvtng the grant or scholamhlp? ,

Ci~fimR~ (3@~
vm. 1

I

1 1 1

~— 2 2 2 2

Q g3~ I I ( 1

(rI How much of thla waslls &lng/will k
paid direct m You (or your children)
by cash or chque? 1

1
(g) Is the grant !or anendance at I I I

a smte or prtvate e~bl,shmenV ! (

ESTW~E [s~a]
1

I

1

I

1

I

1

Q~ ~
Prlnta? 2 2 2 2

, , 1 1

~) What IS the name of me 1 , 1 I

●.amtnatlon you (or your
ch,ldren) WIII tike?

4 t

&k (s)



To .11Ilous. holds I Ask ●ll smnd~s \
32

B4 In the last 12 month%that is 8ince have (any 00
you va~d any of M followlng for YO.r$en or your
Ch$ldren!. lhi$ househ01d7

1.cl.d9 pav..hl conldb.tlon

II child aged 16 to 24 ●nd cum*ntly Itvlns away
from hom9 ●nd IU.IVI.S full. 01 psd.llma
.d.catlo., .n!.r dotnlls .187.92.

(.) u... y.” Pld any tees or
maintenance for any ti. catronal
courses at any level b“l
excluding Ie,s.re classes?

(1) Who tslwas ane”dtng the coufw? _ b Per. No.

Y,-*
U* separa!e column for -ch co”m and oeraon

muclfio @w6)~-p ‘
Q%@93 :C P,c P#~P,C P

(II) what was the ●n...
amount paid? ml 1 .. .. . . . ...1 I

% $$T4mT6 “’’””[’’”””l ”’’’’’”””””’”””’”
(Ill) Is/was me course at?s te r

prn.ate e$ubli$hmenr? Sute? A 1 1 1

I

1

E~%~~6bb) Private? - 2 2 2 2

(1,) Islwaithecourseyou [., your
children) arelwefe altending

up !0 am >nclti,ng N k.e! _ 1 1 1 1

Ah V61 32 2 2 2

@ ~=fi=g DK~’~e, 3 3 3 3

(b)

children) will lake? 4

,“1, Are ,0” (m ,0”, Ecu
chtldren) c.rren fly

“’””din’ ‘he cO”rw’Q%4a 1
NO—

Have you paid any lees
10, any {other) course or
pr,vate tuition such as
““,,*v school, Play SChW1, R= ORO 2s
driving, Swimming,music,
rtdi”g lessons,weekend or LEISC6CE C34Y) Q846

~s::::: 0’0“” R~ % .
Excl.d. m*mbelship 19*8, ~s’

playgroup, day n.rnq.
U= separate column fw each couw and per8nn

(1) Who ,slwas anendi.g the course? - Per, No.

~~ 15Cl~M ~q~ ~]

Q%Q 133 ,C

(11) Wha! ,s the !0!.1 amount
paid ,. the last 12 months

(Ill) 1,1*.s !he course !

At 8 slate esl.9bli8hmenW> ~1
~l=~sQqjA! a Prva!e eswblishmenl? _

1 1 1

2 2 2 2

Q%bos
or an individual giving
priva!e t.i!io”? _* 3 3 3 3

?

Ask (1].(.0

Go to (b)

4

A8k WV)

Goto (8s) 4



To .11 kou..hdds
~

8S (In addltlon !0 the cOurWs
you have told me about) are
you at PI-MI anendlng ●ny
pan !tme co.r=s at ●

tia~ educat,oml tiblltimenl
Ior whtch you do not pay Ima?

Remf?o qq .

(D) Who IS anend,ng
the course~ +Per No

33

RECOROas

,,, .

(c) What IS the name t ,
of the exam, nation
you WIII lake?

4 1 i-i

10 dl hounholda WW a R@Ro Im
m.mtm sod 14.18 who Is
C0d9d 4 (~ldo swondary)
m 7 (non-adv8ncul Iur’hm
9ducau0n UP 10 *A IW*
ti O 6, Iront paga DNA Others agd below 14 or over 18 N 1

.

..’.1‘ .

Per No

-riVell-f~(3q~ti)“
Qgbq I

86 !s me course you I I 1 I

(or your children) are ,, ( ( (

aflend,ng pan 01
, 1

the twhnlcd ●nd 1 1
,!,

,

vocational tiuca!lond
r I I

I
lnlUa11v*7

, ! I ,

#

~VE I [3 hq H) ;;. > ‘;
1 1 1

2 2 2

D~ 3 3 3 3

Q%b 3 \

90b17

-Adl17



S1 In Ihe 1.s112 months,lhat is linc@ ,
have you paid any 01me Idle.wi.g for tie
child you have just mentionti

Incl.do pw.nut c.ntdb.t~n O~@mT

‘“) 2Z12:E::2C%S)
N,:::*’’’”””’“is”’”Qtgn ;C

mE DCFEeC=*I Q =~ IO)mat..s !he a.n”ti a.o”n Pld? B ?

p] was the course at a s!.te .r tie~~~ ,

““n’” -’ah”’hm”nebuwn%,v.,. ~ 92

‘urin’’h”’”’’’2mhn’h’m”i”’’i”-*

19 Has your child r=elved e.nytiulbn grmm,
me.inte”an~ granti or schOIO~hlP$

‘i’’”d”p”t”””’”~~)%q.

f,) ISvo.r child still recu.ino ~0 ar*?b- —LyOS

{b) lslwa%!he source Of~ 9ran4 .. .. .. ... ... Sah? +

(c) W.! I$JWU the current ann.r.l-velua of
~,ant .nct. dins 1..s7

@lNcFEE@61) .
(d) Wnat was the current annual valm of h W*. I

grant Inctudlngfees? -... --.4

oS* !Slhecou,,e

1!+1 - 2

or private mmMshment? + 3

scoRtiP&3)

Q~l
*

up 10and !nclting ,% !-l _ 1

or amve A Icvel?~, 2

92 Mat is the name 0! dm
examination your child will mke~

. Ask (1)& 01)

Ask 89

Ask (s) a ~)

Go 2093

w..

I -00 to 90

. . .. . .. .. . . .. . . . . . . .. . .. . .. . . - A,k 20

B

1 1 t

bk 91

3

m

2 A8k 82

3

.. ,. ........... .........
. . . ...’.... ..’.....

.tik93
- ,,

~ f-



03 00 you have lhav. YOUhad) any.1 !h9se Items
d household exwndnmra whkh you hav. menlooned
rd.ndd by your ~w (ml. of S.bs,dsaryl?

[a) For each Item ref.nd.4 ask (1)snd (II) and
an!ar d.mlls In Odd blow

Rwo RO Iti.

~ How much 01me uptilhJm you mentwned
dld P. have mfundti?

IlrI How Img -s me per,od Coverd W
me refund?

Rent {18) ~

R81.I (24) —

wate:/8.w*[age
,s!8s (29) ~

In..ranc. 0. structure—
(62 0, 43)

Elti!clly~
(53-60)

Telephone
(40)

~
P

Road fund ~
(61(8) anfl 6X.))

L

(
(

i

Veh,cl. ln8.ranc8
(61(d) and 63(d))

L

(

Veh#cle purchase B
(w and 69-74)

1

m

,

I

I

5

7

1

1

]

40

K

x

x

x

x

x

x—

x—

x_

x—

x—

x—

x

x—

x

[

P.<
No

‘i!
A.rm””l P.r<od
r.1.nd,d c.a..!.d

c P b reluti

,HJ+IH

PEFIIOD CODES

Week 1 Fw, weeks a s!. montr$ 7

Two weeks 2 Cal month 5 Year 8

Thraa weeks -3 lhr~ months 6 Othe, pertod 9

Ask 94

35



*wp?alfpl All

94 Did nny.me from ouQ.ld4 fhO
houtiold ~ yOU UN MOMY
m Wy for any of fhe hou-hofd
exwndifure you have menU~Odl

95

.-r. .—
nom(s) of ixvndlture? 1 I

I
(b, Who gave you the monq

for the ... . . .. . . .. .. . . .. .. . .. . .. . .. .. ...?

(c) How much w

Qql+e
, I

(dI How long a pariod :~~ :Enter
&d fhis coven 1

Wew any of fhe items of
houmhc4d expenditure which
you mentioned WId dlr.cl
by -mmne else ouwlde
tie hou=hold?

Exclud9 dlrut
~ymml of blllt
~~;phnmnuw

~..... .........l................l........ .......l........*

‘:~%%i+)
UW =parate column for each item and per80n

Per. No.

Ex~q\Ry(s9Ic)
(a)Wtwere me

imma of expenditure? ~ . . . . . . . . . . . . . .

(b) Who paid Iorthe .. . .. . .. .. . .. . .. .. .. . .. .. . . .. . ...7—. . . . .

(c) How much was me amount pnld?

I PERIOO COOE&- 1

Week -1 Four weeks 4 ~ Six months -71

TWO wwks .2 Cal. month -5 Year

Three wwkO -3 mrw monfhs -6 Ofher period
a



L

neld~ondIhP9?8- b9~
h0nltiaualmn7 *9ad*m bdow

*

GQvc~2)Qq~ f p
00

W GroS ValW 01 rnleable .PII(S) Wverlng tie hounhold

N$vf3~3)Q~ > ,,

07 w Wrnble Value of rambla unit(s) cm’8rlng tie houwhold ~

FM dl hounhddn c.onWnlng
M ●gd 6S ●nd mu and WDIIIUI w.d 60 md ovu

I ,
(

DN N -Go IoIOO

I !

k OAP -

Fr8e bus pa- or perm,t b

Hal{ fare bua pass or pOfMlt ~

Flat Iare bun W- or PrMlt B

EU8 tokens or bua bckti ~

Any odwr typ8 of Concm$onaw
OAP buo wss? w~ 9

No Concmlomw bus trn.el Pro.!uon
,“ arm 4

I !

. 5

6

I

I
,f P{

+(a) Annual value of
tokens IUckem GM Am ~1 s]CAq~ - A8k lW ●nd so

to noti dc.cufnuIt



IOU Were mere any qmcIal Circuma-, such M ti81hna
staying wim YOUor *mWafy ti=c- of mwIbOm Y-
& your household during me fast IWO d?

—-r~ {+%

4



—

~ECOKD 56

IN CONFIDENCE

m
I I

To all

FamilyExpenditureSurvay

IncomeSchedule

9a6fiNumQ{382]~
QOO3

1 Are you doing any k!nd 01pa,d vmrk al present?

Include person absent dye 10 holtdays
@rlkcs Sickness, tnluv, or Iemporardy

yes —

bid off, ●s long as they have a 10b to return to ~—
Include student 16 or over II working at present

--L

(a) Are you

Work!ng

[

an employee (tmc CP ACE t) _b

sell employed or employer b

‘Employee Includw
all working rqularly for ●n employer #rfespec18ve
of hours worked PU w-k (Include short time working)
dorectors of llmlt& Compa”tes

“’SeH employed Includes
●ll work,ng rqularly Irr-mbve of number of
hour. w.nked per+.
alw Include ch,ldmlnders

Exclude mad order agents and baby sttiers

(b) Probe the slt.atwn and code below

Infend,ng
to

[

Out 01employment but seeking or abt
to stad work (Inc TOPS ATS YTSYTP o) ~

work Out 01employment because 01s8ckness
or wqurybu! jn!end!ng !0 seek or
a~ut tOslafl wOrk .

rSick or ,n,.red bu! not

No! tnle”d,”q to seek work b
Workn”g ~et,red (tncl Job Release Scheme) ._I

L Noneo[I,ese ——

t Recelv,ng a wage
{;;~~mmun,wPrqramme(G,ealBr{a!”)

Actton for Comm.ndy Employment (N Ireland)

cl b!llllI“,ew,eweruse
+

. . ?

Area Ser Hld
r

I

a n
Per No

Y

x

1

2

z

3

5

6

7

2

3

4

5

6

7

2

3

4

5

6

7

bk (a)

Go to (b)

-G0t02

I

Go to 4

*6

GO1OS

.%6



To al! Employees (code 1 al 1(a)) and Self-
Employed (code 2 at l(a))

~“~

2 CtII how ma.v weeks ha.e YOUdon?
regular patd work !n Ihe last
12 months. that IS
stnce ,_,..

Include Paid Holidays ●nd @ Sick Leave I

Exclude strike P=3riods

To all Employees (cM 1 at 1(a))

3 Have you been away Irom work today?

‘w~=~

Probe to findo.twhefhef tiYof Q03
interv~w IS a normal working day -

~~~~”~~~g~~d R@u3MY(3~’1)
uave you been away from
work for more Iha. the last ~s 6
3 working days?

“=~

(a)

(i) Whaltslhe reason for

‘Wrabs=:==-ti

Running
prompt

(ii) Areyourecelvtng

Running
prompt

‘;;’”PP” ‘w

I I

(ill) How many weeks in all have YOU
ken away from woe dur!n9
this SWI! of abse~e?

n less then one week. give days ~1 I I
1.. I 1

TO all intending to work (coded 3 or 4 at 1(b)) I

Exclude students. school leavers yet
DNA Others ~ N N N

to staff first job

4 How many weeks ,s $1since YOCI
d,6 any requ,ar paid work7 –———.–——

“ = x ‘

_-.._...+ WK551N. ..N. 393. QQ4 .. .....

(a) For how many weeks halve voll done
reat,lar ~a,d work I. the last
12 monlhs, that ,s s,nce ,

Include Paid Holidays and Paid Sick Leave
Exclude strike periods

A& (a)

Gobs

Aak (1)-([11)

.G0f09

.“ -

1Ask (ii)

‘-’

-G0t09

-G0t09

-G0t045

[

H bs than
52 weeks
**(a):

if 52 weeks
or more
go to 9.



To all ratlrti (coded 6 ●t 1(b)) d

5 Hive you rettred !n
the Iasl 12 monlhs
Ihal IS stnce 7 ~ErLJ~~ f2qQ~) -

Qos
Yes ~

NO A

(a) How much dld you earn from your
job (beiore tax) In Ihe 12 monlhs
IUS!belore you retfred? uE1-E?q@ ( zq&);

QOS9
To men ●ged under 65 and women wed
under 60 and coded 5 or 7 ●t l(b)

DNA Men 65 ana over

f

7

L

8

& Women 60 and eve! -

lN9~il (3W~Q06 _
ire you prevented from seeking work es A
ecause you are Iwk,ng slier a

Wk or aged relatlvev NO ~

(~ ’a’asyoukn~) .,e l~n2~ I [3~gjQ 07-Yes ~
you permanently unable to work’J

NO ~

(8) Could you tell me why you are
permanently unable 10work?

Per No Reason

Per No Reason

Per No Rea80n

2REqwOQk~g~q
Have you done any regular paid wti dun?
rhe lasl 12 monlhs that !s Since

,e3Q0 ~

(a)

(b)

(c)

For how many weeks dtd you work? 4

Include Pmld Iwllday, paid sick leave
Exclude strike periods

Whal wagelsalary did you usually
rece!ve each Ilme you were paid atier all
deductions? REG@Y(w]

How ofien were you
USUa[lyPa,d7 Weekly —1

Forl”,ghtly —,

Four weekly +

Some other per(od+

c P Ep c P

1

I

1 1

2 2 2

k I

w
r’ 1 1

2 2 2

bk (a)

Go I046

Go to 45

Go to 45

Go to E

A&7

A* (s)

Go to 8

Ask (S)-(C)

Go to 45

~-
G0t045 , ,



4

To all ●mploy-s (coded 1 at l(a)) d ——.—— L ———— .J
Mlf mployed (Codm 2 d l(a)) DNA Codes 5
unemployed (coded 3 or 4 ●t 1(b)) 6.or7at l(b) -;~~— N N-—; -GO!045

9 DO did you have nwre than
one Iti (tor pay or pr0fit)7

one pb only ~ Y iy Y -,- Enter details at (a)

nwre than one w —~ ~ xl x; x ~- Enter details at (a)
then (b)

[ ‘“e
Llal all @bs d which Informant is cunntly

If mckd
MW ●nd bs *ady -n vid Ior

10r2
r nts ●nd bebv sifters.

at 1(a) if an employw and currently WoIklng ti time ot
mtervbw and not y~ wld (I.e. new ~) gti
~lb 01 cunwnl bb (and mtkl~ed pay d 10‘“l

L @c.)
If ded
30,4

E

n UMWY8d and lnt8ndlns to work glva
at 1(b) details Of bSt job and P*Y at 10, 3E * ;

Per. No,... I

H“, E

OFF. U E

code
employment
status below

1
Code

~empioyment
~ status below

DOFF USE

n
OFF USE

Code
employment
Sttius blow



—. _— —.

(b) Subsldlaw lob

Exclud8 mall order ●gents and baby slners DNA + N N N Scc Ioors

Per No

Occuptmn

Industfy

Per No

Occupalom

.-
Induslfy

Per No

Occupat,On

lndust~

‘.-

Cc&
employment
status below

We
employment
status below

Code
●mployment
status below

*IO
or 38



PRGE i306

6

To all employees (coded 1 at 1(a)) p.,, ?+,i_!z No ~ ‘-”-”-” ‘----”””” ””--” ““-”-”Pcr -:1
all Unemployti (coded 3 or 4 at l(b)) .—— ——— — ..— . . . . . . . ..+

.._. J.— — —.. L ..—. .—~
Moat enumerative job (coded 1 at bottom of 9(a)) ,-. ,. “ . .

10

11

12

13

14

15

DNA. Coded 2. 5-7al 1 ~

On what dale were you last paid a wage or salary?

Day

Enter day, month.4 year
as two dlglf numbers

Month

II cunentti working at Nme
of lnfu’vl~ and not yet Wld
(h new job) give details of

Year. 19

current ~b and antlclprdti pay.

“-N––-1. N J--–3..- --;

mPRYIO

ltd,8) . . ...’

Qld ~ i

Go to 38

4—

~ Mmore than
~ a year age,

“o futiher
+ &tajts required

I Go to next
\ job or 45

d.

mat was your wagelsalary, includingovetitme,
I

bonus, cvmmisiw or tips, after all deductions,
tie last time you were paid? , peYAA (w)... I.Q..I 1...!..

Tiy ~~f(wl):”=l:”””” ] .
...~+A~ —

Dti this include a refund of inonne tax?

Ql? Yes - Ask (a)

NO — -G0,014

Per. No . . . . . . . . . . . . . . . . . ..SpecNyreason

Per. Mo. . . . . . . . . . . . . . . . . ..SFltireamn . . . . . . . . . . . . . . . . . . . . . .

Per. No. . . . . . . . . . . . . . . . . ..Specilyreaso”

How much was dducted as National Insurance \

1.. ;1...’4 ;

lfno N.1.
I

wntributim? w I deducted, code

~
~ tbelow then ask

; (a); others go to
16,~p2F.($ , [-

(6) Do yOUuSUallYPay
National Insurance contributions?

‘7 ~~ ‘
I I

1

N\ us~~~~lf~~ 2 2 2
,.

. . .



Mostmm”n,,at,v. job (con! lnuti]

16 Were there any olhef dea.clron, Iron!
W.r wa9e salaw such as suprann.al!on MOUC6(41 A

(a)

.n,on !tis Frmndlytie!y wfls
cJubsspc(al,sd paslamesor
chanu0s7 Yes 1

2 .

S.mrann..!,on @~~ and

(W~G]Qib I

Unto.

FrIen<

Record det.,ls
blow
Go to 16(,)

{

Spclfy blow
and enter
amount,

qRosspaY(418)Ql
(I) whal was (he gross wage salary t“clud$”g I

I

s.perann.a!wn as shownon paysl,pv I I ! I



Pfiq6 *g

8

Most remu~ratlve job (continued)
F~*-—i

—T .- ––. ___

(cOdOd1atl(a),30, 4 d l(b))
Pe$ Vo. Pe, No

I

I

17

18

I+.=_ 1 j
DNA. If unemployed hn
MOrefhan 13 weeks (sOeO ,4) ~ LN I i “ I–*J Goto21

Da did you receive a mileage allowam
or f,xed allowance from your currmt

“as’) ‘mp’oye’? m~~~ c (u l~m) ~
1

I I

1 - Ask (a)

Q id NO ~ 2 2 2 -Go to 18

(c.) Was any allowanm for moto~
,ncluded !. the net pay of E.... . . (W 11)
thal you receiv~ on (see 10)?

h
1

mRulIv ?*Y (WI 8 ah I I
Ql16

Q.., ‘:: * ?’
(i) How much Wasi”cluded ~1~~~~

\
(In addition to the mileaoel fixed

19

20

allowance ) were tire a-n”yrefufuts Icf

“~=-::g -~t.ri.g expen-s i.clti in the mfiEX Rec ~~~ i
netpyol f . . . . ..(wll)~atpr~
m . . . ..(SW1 O)?

(1) How much was ticiti

Show prompf card A
:~:om’’”””m

Were there any refutis
of household expenditure
by your cvrre.t (last) empbyer HH-~Ig~[N~la) !
t~ltiti! nthenetw yofc . . . . ..(~ 11)
ycureceived~ . . . . ..(W1 O)?

‘=*:$~”

Pe,. No. Describe hat was revered by refurd ~

..Bq*R1.N!.(%33.51Q.!x+

— - - - ~ -
m.sE.R.l..@..(k3kq.Dh!3h~3.~.+ ? ........... ..- . .........................

(Ivaddition tome
relunds you have already -tioned) 1

d$dyou receive any (ottmr) refunds
for busiwss expenditure
from your current (last) emp~er

O-I-H t3ul NC(W9R)!
lncludedjn lhenetpayof ~., . . ..(swll) Q~O 1
ycurece,vedon , . . . .. (seel o)?

Per. No.
‘=~

Mscribe -t was wverad by refund i

Q.T.H.wx..l..(Q3Q3 e.&20~T

“ ?........ . ,.l . . ... ‘..

mME.3..(wc.).Q29.q.,“ ? ........... . . ~, .

r SEW MIOW

1andenter
amunts

- Ask 21

-:-



9

Most ramuneratlve 10b (Continued)

(Codad 1 cl l(a) 3 or 4 at 1(b))

21 How many hours a week do you usually
work excludlng meal breaks ad all oveti,me7

—’*1

22 On average how many hours (If anYl Pa,d
ovedlme do you usually work In a week?

—’w.k23

/-’
b-



10

Most mumwatlve job (Contlnuti)

(Coded 1 at 1(a), 3 or 4 at l(b))

Show prompt carti C
myxrq

23 Was Your Iasl wwe or salav
( L !

afleciad by any of me folknmng:

(a) Holiday pay or other pay In advance b

Back Pay b

Differem pay rate for unsocb~
hours, ditierent shti b

An masmal bon~ ●

lrr6gular!y patd ovw!me ●

Wucfions Irom usual pay Ior
N,1. Benelit r-ived ●

T= refuti b

Business refunds ●

T- adjustment for pre~s unempfoyrnent
bmefit/suppl-tav benetit
rmived *

Absene from work because
of si~ness *

No to all b

(b) Was your last wage or =laIY affwed
by anyihing else? Yes _.

tiifi I=PEC(42.43[ -
Per. No. . . . . . . . . . . . . . . . .. S~~ . . . . . . . . . . . . . . . . . . . . . . . . . . .

f
-

1

2

3

4

5

6

7

8

9

10

11

2

f
-

1

2

3

4

5

6

7

8

9

10

11

1

2

24 Your 18s1wage salary ailer all d6duc1ions w= C ~.... (see t 1).
Is this the amount you usually r%eive (when
at woti)?

‘e’—*-I M-s/(~6)Q~, ,

(a)

(b)

(c)

- Ask 24

- Go to 2S

- Ask (S)-(C)

What do you usually
rmive eti time you
are paid attw all
deductions? ushJH

‘fl,~’’~’Q2’Q--~kb
and

What & you usually
rwe,ve each t,me VO”

How often are you usually paid?

W6ekly —.

Foti”ightly ~

Four weekly —

Calendar monthly +

Some other Per,od ~

2

4

5

9

1

I I I
!_ ...,.

4
.

‘?
-,



MCISt rem.neratlve 10b (cMllnMl

(Coded 1 at 1(B) 3 or 4 at 1(b)) e
I I

Z5 In the Iasl 12 mon!hs have YOU buusEs(N30); , , ~ , , f , p ;
r~e,ved an mswnal addlt,on !0
~y such as Chr,slmas O, quafle~y Q2S ,,,

1- ‘

r:~:bw
MUSora“-s,onal c0mmt5500n7

1 1 1

2 2 2
~—

-*26

TO all whose Iasl PaYwas @ usual (c~ed 2 at z4)

‘NAO’hers-~(’2’

26

27



Most remunerative job (continued)

(cod& 1 at I(al, 3 or 4 at t(b)) P., No
- ““’”i” .:’:-=

~
: ..—. ... .. .

28

29

3a

31

c P J

DNA If unemployed fof more than !3 weeks lsee O 4} –..–.. w i N,V
.__ ..:.. NL-*32

~@~~~~L(~~l~]
Has Inland Revenue allowed YOCI,or WII you
be clalmrng. IM relael Ior exvnses lncurrti as Y,, =.L q: 1 - Ask (a)

a result of your employment. such as overalls.
clothing, tools. subscr$ut!ons!0 Pr0fe55f0nal

No ——-— ~ 2 2 -&t02s

s~ieties”

‘a) ‘ha’’’’heamo””’”” “’” T-&~q 9

I
tax rel$elwas WIIIbe allowed7 I

ti did you r%etve any luncheon

‘“’’”ye” Q:?S “:” ‘$;”-

v~uchecs from your current (last)

(a) ::;:g:fi~~;~~;y Lvu%o&$34 Q)

(1) How many have you
used tn the last
7 days? - [wN%) QQ9fl I

—-+ . . . .

(ii) What was the value
of each voucher used~ .–. .— —––-—-—+

“’ fl=~~f:l

WEE mmL(hk$fi
Have you ,eceived any free meals
from your employer,. the Iasl ? days

(a)

Per

Per

Pe,

What was the free !ood supplied
in the last 7 days, and how
much was suppli&? M’k(9a’10nsl ~ tiF~. I.w(h

E99$(d0zens A Em.@.%. ~~(uk!). .Q.31..fi.2...

POtalms (Cwts) + @fFb? .s (km].. Q.3!..R.3

tifmm (WSI)Q31W$
Specily on
Iefl

OFF
uSE

no. ,. specify food qc,anl,ty

no. . speedy Imd q.ant)ty

“o 5PWlfy !000 Q“anl,!, S= 32
?

c. ,



Ash ,!1(h.,. .1!. .ub,lilw .-910,-1

-i

,...

P*< No , P,r N“ \ P., No

,. .wPIo,” (,-.. 1 0!b“.m M Y(Q))
.

1
I I

DNA. “o,“bs,d,,y .mP1.a”m,”l a, ●m,loYee_ S.* 38



To all self employed (coded

‘Include unemDlov.?d (code
whose last job was ai sell-employed.

L. .. . . . .._L._LJ

Exclude mall order agent or babysitter (s-81)

c P Ep Ep’
-

DNA not self employed ~ ~ N I N N - Go to 45

38 tow much net Droll! lot 10ss1did You I

.Go to 39

receive from your busfness or proless!on

‘“the’’” “m””’hsf”rw”m sEPRoG’rc4b+) ~ ~You have informal, on. lhal is afier
dtiucting all ex~nses and wages but )
MOM deducting income tax, N.1. Q39 I
cmtrlbutknts or money drawn 9
for your own use? P,ol,l ___ — ~~~~~~. . . - GO tO 41

SE~I~?Ro(ML~~) ~~ -1 1 1

Q3% t I

xmss [~~oa)\ ~
Q3t 3 LOSS ~ . .. ~~~~~~. I ....... ........I . ... .. ....

I

7
1

I
1

,.

[g’:~;:g;~ftha”se PRmok~~m#

●stabllshea
Q3% ~ I

OFF.

SeSU61~C(W)QXSi .’
uSE

1
1

-.. .
Q



15

(c) In add,loonto the amount you have
JUSIbld me atwt ti you draw sums
01rmmey or -u- from yau bus,ness for
tie payment of any dorrastlc b,lls7

=m &y::)

- Ask (1)-(11)

- Go to (d)

I

““:’’”’”-:’::(11) How long a per,od dti ti13 rnver?

(d)
\ I I

I

~,
-- &-
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To all WIf .mp!oyed excapt Ihos. .01 Wlfemployed for 1.s! 13 weeks
~—-

/
t

?e, ,,0 i ~]

I I

44

L - ..—

DNA Not sell employed Ior lasl 13 weeks Isee 3 ~I —W ~ N N ~ N

Show PromPl card D

what prom fllon 0( your expeti,!ure relallng 10
th,sacc.nnrrcdal,o. only titi ~’!
you have already toldme atiut have you ,
CIatmrn IWIIIv.. be C!aamnnoas a bus,ness !

Per No

Per No

Pe< No

Go1045

Spccity
a“ *H
#“d see:below

Specify I !

I II
Speclty

I

SEWSEII

No exoend,l.re Clatmed

II s.bsodlary lob as employee go back to 32

If s.bs#dcary job as s.!! employed -. ,
ask 38 ●!c .S!”g marg!n at Ien for answers Ask 45

-3



To all

Are you al pmnt rece,v,ng
any 01these state benel,ts~

Show prompt card 1

\ Exclude %pmmv -fn from 45 to 52

18

,—. _

Per No Per No Per. No.

I I

1 ! .

; .~xclude Chrlstnus bonus *OM 45 to 52 I :-

45 Choldknell!
CHILDGE N (~%~ ~]~45 \

Incti one Wrent benefit Yes A

NO — 2 2

(a) What was the amount of &neft
you last received? 8S)S y

l . .. .. .......\ .. ........

(b) How Img a period did this wver? Enter petiad

~- .?eRc..w.. .Q861 ....... .

~

46

47

N,,,e,iremen,pmmnWI fEN &t7}=~

yes=
1

Old person’s pnsion 2 2
Include addfllolul pOMlOn

~~~ ~ 3 3 - Go to 47

E- AMondMW AllOWanW af 51
Em Job ~h~ Afl_ m 67

(a) ~al was fhOamount 01 n f
you last received?

(W%j$Qb!ml
N

(b) How bng a peti dti this ~? Enter peti
code

VI WI DOUS (bHfi)Q ~~~~~- ............!...... J
N. I W,dovis tinelits - Mk (a)& (b)
(Includa eamlng~lated suppfenmnt)
Entef War Widow’s ~ @ 67

-cot043

(a) What was fhe amount of benefif
you last remiti? lwt o

Q-

5
1 .......... ... ...s .......... .......... ......I ....... .. 4

(b) Mow IOW a Wriod dti fhis cover? Enter peficd
* .—. ?s90.. &?.!) ........... ..Q..k3..B ... .... kd;’kfl

7

W9RDIScw~ I R) II .1...........44 1

zs::::i:a~z:c:”Q48 : ~+ 1 1 I 1 -Ask (a) & (b)

2 2 2 - Go to 49

(a) What was the amcunt of ~iti
YOUI=t received? Umsfl m (M

Qk&A
(b) How long a periti did this mer? Enter peti

7

1....... ...................1...... .ll~
PERIOO COOES:-
Weak — 1 I Fcur weeks

1

Six months — 7
Twowmks —2 Calendar monlh ❑ ~ Year
7fIfen weeks — 3

—8 ;
Three months — 6 Other pericd

–9 I
-z.
-- -
.,

1 I I I
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E==--’”’ ‘0 ! ‘TPer NoTo all

Show prompt card 2

49 Mobll,!y allowance

,—

(a) what was the amount of benellt
you Iasl rece,ved?

(b) Ho” long a period did th,s W.er7 Enter pertod

S~~DlsnL-cqq~~)

50 Severe D!sablemenl Allowance
Q so ‘esNO—

(a)What was the amount 01benellt
you lasl rece!ved?

(b) How long a per!cd dld lhIs cover? Enter DerIcd

51 Attendance allowance

(a) what was the amount of benel,t
you last rece,vti? NORM fi~

QSIR

(b) How long a perwd did thiscover? Enter per!od
Wde ~ WWqq C5CO) QSI 8

To ●ll except HoH

No.~

ttG~OT~O~ cs~~j ‘
52 Houstng benefit rebalelallowance from your

Imal atihorliy or kcal DHSS olhce ,,, Q s

(a)

(b)

(c)

DNA, HoH _ 3

what was the amount of housing F
benefdtlreba!elallowa.ce You 1+
last rece,.ti~ 131klmRmT(sm~ +

QS2R

How long a period d,d Ih,s cnver7 Enler penti
code , w-m 13(smc)

I

“’’’:’’9’’”’’’’”’2’:-
old the amount you menll.fled H OSNti(SCO D)

HB su0TRmC5m~)
(1) How much was tncluded7 ~

so to 50

code 9,
peclly p8rlod

1
Ask (a) & (b)

G0t051

I code 9,
Ipeclty prlod

1
Ask (a) & (b)

See 52

If code9,

7

YSk(a)-(c)

-G0t053

If code9,
spectly period

7
4 1

-Ask(1)

- Go to 53

Ask 53 L— :
u.



To all

Show prompt card 3

53 I“ the last 12 months, that is sw
have you receivti SW1ul~ M paY
from ymr employer?

_.— ,
Per. No Per No. I Per. No. I

{
--i

:=k~(b) ,reyo”rwe,v,ng,,a,u,ov lN627q Cmkso

Sti Pay al present?

*e#T6ul lFs5.flrJ
(In a~ltion to Statutory Sick Pay),
have you received any of these MST mY I

54 N.1. s!ckness benelii

I I

Ye, ”.+ll

I

1

I

- Ask (a)-(d)

NO ~ 2 2 2 - Go to 55

I

(a) For how many weeks dd
you receive lhis knefit? NR2 24(50s .,, .......................... .

I

(c) How long a periti did this cover?

=p~~’f”’
-CS06 ,(50q. ..Q.~..~..Q ..... spacnyper~n

I

I I

...~ ........+~

:=&sksiN6~~S(s@)@$ D.

(d) Are you receiving Mnelti at p$es%nt?

PERIOOCODES:-
Week —1

1

Four weeks
Two weeks — 2 Calendar mOnlh ❑ ~ ~ ‘ix ‘onths — 7
Three weeks — 3 Th,ee months — 6 I &::rwrid ::



21 f%E G91
—

i-

Per No

1 ‘erNO H
To all

@~fEti c509)Qs~[ , , !cp~,+
55 CmtnbtioV ,nvaltdily pension

(Imlude !nvaltdlly allowance Yes _
3

1 1

I

1 - Ask (c)-(d)
am add!tlonal pens,onl

No —4 2 2 2 -sees

(a)

(b)

(c)

—
To

%

(

L

(d)

For how many winks dld
you rece,ve this benel!t ?

›~

$“~’’”O’’net%:%

:=-’
!

1NR2W cs13)
I

Are you rece!vlng beneltl al pre?.ent~

!

I

I mow coded Yea to 53 or 54 or 55

Ohers DNA A N N N -sae57

:Ez;zwz:!::k:wr pa Ioslu Csl q)Qs ;l ~
StatutoT Stck PaY andlor NI Sttiness
Senef,l, Conmbutcny lnvaNd!Iy Pe.sIon~ Yes A

NO ~ 2 2 2

DK ~ 3 3 3

(a) Are wefe you being paid eve~ wwk by your empbyer or +

Running Prom@ for O“IY some 01the weeks
that you were recetvtng

(I) For how many weeks are ‘were
you be!ng pad7

.-*57

PERIOD CODES -
Week —1

I $:::r;. ;: ~ ~f;fld ;~
Four weeks

Two weeks — 2
Three weeks — 3



II

I
as~’e’ ‘;..‘‘.=

r—
1“““’““”’”””

??1Saj
I

~,.~

L,aA09s!q!PIPW!,ede6UOIM.”(?)

—Lpe,!e>e,IS81noh
I!I.UWJOlunowswsemIeuM.(q)

(L91,..ts.tis,mOplMIetttsnp.1Iet.3)

uo!suedl.auelms!phn!u!,eulsnpuleS

09018sUIOIIsnuoqSVUJISIIU3apnfiax3

09019SUIOIJ8Uaueqh,sluaualddnsoPmax3

11.01

“x’v’m=i..ti.l

.)”osoidte!!bauaq5.i&Ia3a4noKa,v(a)

~.

*LJ~
I

—_.~.._!

,Ia.o>S!LUPIPpo!,ade6.0!*OH(p)

—(SdO1]aws~>s$e(tt..uoddo6.!.!eIL

.SU!.OUIZLis.,au,.!ewau>sfi.,.!e,l
(a)-(e)qsv-,.8u.J9,06P“,ued“OqeL.O~a.eHLS

~_LSB(H7BjmSW05
s,autov~a

0,t9,.p..peeeUaLIIOM
~.—”.——>.

I99,ap”nPa6s.awIueOL
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59

60

_——

uhJEm13Ed (52sfl)Qd‘ p ‘ ~ P-Y-+
N 1 U.employment Benel,l Yes - Ask (a)–(d)

Exclude TOPS/~S and other tralnlng NO ~
allowances

- GOto 60

,

(a)

(b)

(c)

(d)

For how many weeks
dadyou receive N I
unemploymentbenellt~ b lNfin2

Whal was the amount of benel,t
you !as! rece8ved7 _ u n:g;ti( I

How longa perlti dld Ih,s rover?
CGde—, ~Rc~ (~) Q~c :;:zbrlod
Enterperaod

I 1
! I I 1-

,,,,:,–S0I wfi223(S2q)Q%
Areyou recelvlng benelll at present?
(If coded 1 ●t l(a) check whelher
on shon time working, or 11coded
6 or 7 ●t 1(b) recode as 3 al l(b))

Fam!ly ,nwme supplement Yes 1 1 - Ask (a)-(d)

No h 2 2 2 - Go 1061

(b) Whal was the amounl 0( benel,l

(c) How long a Per,odd,d Ih#sC0Ver9 Enter period

(d) Are you recelvlngbeneht at present? Yes

NO h

61 SUpp,emen!aVbenel,, supe~ ~ ~~3 ~) ~ ,
1 1 - Ask (a)-(d)

Exclude Housing Benefit Q ~ I
NO h 9 2 2 2 - See 62

!.cl.de dlr.ct payment
of gas and ●lectrlcfi!y

(a) For how many weeks d,d
you receive lh,s benef,t~ _.

(b) what ./as the amount of benehl
YO. lasl rece,ved? 5U PB QmTC~S} —7 IA,, -

Ubl B I

(c) Ho. long a per,od dId th,s cover7
,.,, ,
En!er per,od II code 9

spec,ty period_

INfl 22q
(d) Are you rece,v,ngbenef,t al presenlq Yes

NO — -. —



To women m U&r 51 ~lv I P,, No 1 Per Nr I Per No. I
I

. .

, 1
ia the last 12 months
have you r-d any Of
:he follo~ Wm?

(a) For hQWmany weeks ad ●-

1~~.23q... .CS3.?. .Q.kl.8 ..........
yw receive rnls knef,l?

(b) what was the amount of benefit
you last r-ivEd? ATA

Qka B

(c) How long a Wricd did lhiS cover? Enter peiti
-~ :zm’~

I

I

64 Materniiy Pay frm your emwyer

::–~k65

lNfi171+(5*3 Q
under me Employment Prtitilon Ati

PERIOD COOES:-
Week —1

!

Four w%eks — 4

I
Six m0nth6 — 7

TW vmeks — 2 Calendar month — 5 Yeal —B
Thr- weeks — 3 Thrcm months — 6 ~her PI?M – 9

1 I 1
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To all

Show prompt card 6

In the Iasl 12 monlhs
have vw rece!.ed any
0! the Iolbwlng b9ne111s7

N ! Death granl

-,=

DeRcRRm~ (Sk%)Q~~1
(a] What was the total amount of

grant you have rec81ved In
the last 12 months7

‘–~Pxm95B0N C*qG)Qbb
Chr,stmas S0nuS7 A8k (a)

Go to 67

(8) -kPxmBou~~ [s~”) ‘Lkn
mat was the lolal amounl of
Chnstm86 Sonus you have recalved In the
last 12 monlhs7

ncudei%;;%-:o:syW’F’“o,~e”,,ond,admr, oTI-IBE M (SW) yes+Any N ! or Slale beneht

Per No Spreny I I

Per No specify
i

I I I
Per Na Spalfy 1

(a) Ma! was me lo!al number 01weeks
you have recelvti lhIs benel!t7 IN623Q (5W ) Q6-194

(b) what was Ihe amount 01benef,t
ycu have last recaIved~ Oe?J Am I I

QLV 0 ‘

(c) How long a p3rlcd dId lh,s wver~ Enter penti

-— W*1 ~ (5Q8 ) mc
It code 9,
s-W ~rl~

J

lNfi233 (SN9~ Q~~ D

(d) Are you rece!v!ng benef,t at present? Yes * +
1 1 1

NO ~ 2 2 2 Ask 68

.-. -



To all

In the Iasl 12 months have yo,j
recel.ec any of the !ollow,ng @nel Ils,

68

.,

- Ask (a)-(d)

c., C.

Trade un!on s,ck pay or str$kepay,
Friendly Society &neflt$. hneiits

‘es –L-’

under private s!ckness scheme, accldenl NO ~b m m
tnsurance, hosp!tal sa.!ngs scheme? q
(ExcIuX lump sum bewfits and pc”sio.) 1

(a)

(b)

(c)

(d)

>2 I 2 I 2 I-G0,06s

For how many weeks da you
r=eive this benefit?

–~
..Q..Lg...8.......

! 1

I

I I

I
I

1
Show Prompt ~rd E I

6B Are you al present receiving a
pensaon from a previous efnpbyer,

“’”’’Y”’”’””’ :’~d:’~a’”

r~%’u:$:::~:r ~@f’EfkJ (Sfi R) :

1

PERIOD CO_D~:-
Week —1

1

Four weeks

I

SIX months — 7
Two weeks — 2 Cabndar month ~ ~ Year —8
Three week$ — 3 Three months — 6 other pericd — 9

I } I

. .
--



1

n

d

v

d

u

a

P

o

.

P

t

RecordOelatls01 rP.,
,ncomerece!ved No

D
ETployeepens,.. Irom

(.) central0( -
LocalGo.!
Armed Forces ~
Nal,onal,sed
lndusl~ d
orOlher
Pre.m.s
employers? 3

L
~

I) Pens,Onas a
member0! a
Trade Unto”
or Fr,e.dlv

1

2
Scatety,

$

L

64

2
(d) PaPent

from!,”s! 0,
covenant,

k PnGE BQ7
27(40) C ,--

$“-
,~ i’:..,..

——.

:, :--- ----‘ “’v’e’”erusc

1OONOT KEY DO NOT KEY DO P1OTKEY

Per ?’0 t Qer rd. I Per No J

To .11at presen! rece,v,ng an employee pens!..

L

1
(codedYes

_——-— —
1a!69 (P 26)

and answeringal (a) abovel DNA Notre.et.,ng pen?,.. —+ N N iN

70 (Apan Iromtaxi were Ihe$e8nYolhe ded.cl,ons INB3SI 6636) ~ ~~––
A

~z;
fromyourlastP.”SIOOpayment,

Q701
USE

~...~ _.— —
1

Per ‘.rpose 0( Oed.cl,ons ~
,.0.”, I ,,a,ded.~~

1 nlade at so. Cev
No

:,,7,,,
[ProbefullYl belore aller

I P Yes I No I ded.cl,o,lsv oedbctlonsv1

h

II ~1:1: :1 A,,,,

‘t X/s’



R @ORO 56 29

Show prompt card E I

71 h you have now o! have you 5flvlM<s(s74) I I
haa !n the last 12 monlhs private
sav!ngs amnls w,lh any 01 Ihe banks
or w,el,es shown on !h]s Cardq

‘::.=&

Ask (a)

Go to 73

7El(57s)mlAll 3 , 1 , [ , I I . .. ..

(a) Whal sanngs acmunls
dui you have? I

Nal,onal Sa,,,ngs Bank (POSI Oli!ce]

(I) Ord,nafyAccu.”l(s) ~ “ ‘ “

samE2 (51S9)G
(,!) Inve.tmenl Acmunl(s)7

Trustee ?,av,ngs Ba~WPe3[5

“z~:s=:z:

(Ordlnafy Saving Account(s) and

(DepOSIt and ?,av!ngs Acm.nl(~)l ~rfi~A ~sl~~

Any olher savings banks or scc,el,es~

Q-i191 m

— t

“.. ,.

for each
2 account

held

3

Pe, No s~lfi I
Per No Sp?clt, I

72 How much !nlPresl
have you rece!ved or
been cred!ted w,lh lrom each I
0! your account(s) pasl and
present {n (he Iasl 12 monlhs

1

that IS s,nce ?

(a)

(b)

(c)

(d)

(e)

~izzf~~r=~;;~ SavlNT I (’~
Ring

Nalfonal Savtngs Bank (Pos! Ofl,ce)
code

(I) Ordlna~ Amunl(s)7 — and
enter

Sevl NTZ[S7S4)

cd
III) Inveslmenl Acmunt(s)q _b and

Mor
Interest

mvllur3(sl sHJ%;2~ 1 \

t ‘h

3 3 3
ctie

Trustee Sav!ngs Ba”k7 — ●d
(Ord,naV Sav,ngs Account(s) and ●rite,

Investment Depos,l Account(s)) Int.rest Wft ti. 3C574B) Q-12
sQVIUTI+[~lsI)~72Ci\

Ring
Cvde

Bu,ld,ng Soc,ely~ . nnd
enter

SAW NTS[S75S$;74

Ring
code

H,gh Streel Banks? ~ and

IDeposll and Sav!ngs Acmunl( s)) ●nter

sfivl~~k~~~fij

code
Any other Sav!ngs banks or mctet1es7 . ●nd

●nt8,
Interest Ask 73



73 Al present do vo. have any money INVE5T (:~w)

In any of the followlng~
Q%

—+

I I

1 - Ask (a)

No to ail –..+ 2 - Go to 74
\

(a) In wh,ch Savings
do you have money 7

Index lknkd Nattonal
Savings Centhcates —__A

F,xed Interest Nat,onai
Sav,ngs cefl)l,cates 4

Prompt save As You Earn (Na!lonal Sa.,n9Sl
all Include all iasuas e

Save AS YOIJearn (Buildtng Sccieties)
Include all issues ~

Prem,.m Bonds w

Nallonal Savings
Income Bonds +
National Savings
Dewsi! BOr!dS .~

Show prompl card G

[b) How much money do
you have 1.. ,

(Prompt s.vlngsc~ed
above at 73)

--:[’’’”;-

ENTER CODE FROtJ PROMPT CARDG

Exclu& interest

Index linked National
savings Ceflif[cates $:~pm”’ INVWT1 (mbhl Q738.. I......

—[!i;pi~~

Ftxed interest National
sav,ngs Cetiilimtes

1~~.MT.% S’!G.O .QI.S8.?.

nc.d,--[;-i~~

Save As You Earn (National Savings)

)pvRm sYLf Q13.B .3

nc.dea=.--[ii;z~[

save As You Eam (Building SOCielleS)

INvfim (m&Q QU.3.5...

‘?em”mBo”ds. [::::~1

- gg;~mp~ l~.v~TS .~6 r? Qv3.G.5

Nat,ona; Savings
I“mme Bonds

“[iii~pcw

Nal,onal Savtngs
Dewst Bonds —

{;;;~:~p;ml lNvRmn (s767 .Q73..

Ask (b) for
each savings
held

Ask 74

-,;



?6GE 631
31

, ———

To all Per No Per No

Show prompt card H

74 In tie last 12 months, that ISSince . have you
recetved or been cledltEd wth any 01the folbw!n r“l ———

Intareai on Wflfl U)fihl fsi - -,

(a) Br,l,sh %$ngs Wnds or War loan7 Yes
3

1 1 ( - Ask (1)

NO ~ 2 2 2 -Go lo(b)

(1) What was the total ,nlerest over
the Iasl 12 monlhs7

(c)

L

75

76

(1) Wha! was the tolal !nleresl and d,v$dends
over the Iasl 12 months?

Sleeks, shares t.mds, debnlures, Imal ==
authorlly s%curdsesor any otier securities
~ deduclwn 01 lax al source? Yes

~SSH ~%Ofi)Q~W~-~ ?:

1 1 - A* (1)

2 2 -Go to(d)

r ,.,. -- —

(1) What was the tolal ,nleresl and dtv!dends
over the last 12 month57 ~

~w prompt card J

(d) Stocks shares Mnds debentures Imal
authoftty s=unt,es or any other secur!t,es
~ deduct!on of tax al source? Yes - Ask (1)

NO h 2 2 2 - Go to (e)

(I) Whal was the tolal fnleresl
overthelast 12.Onlhs’ ~ .mtl

mum [ss~c)
(e) Interest from pnvale loans?

Q7+E ‘“
- Aak (1)

~~ 2 2 2 -G0t075

,!,

(1) Whal was the Iolal Inlerest
over lhe !ast 12 months7 ~b

In the last 12 months that IS Since
have you r-lved rent Irom

pr~rly (Includlng the pad of your 1 1 - Ask (a)
aammcdaton you sublet wh,ch you told me No
stout earl, er”)~

L - Go to 76

at 13 Hou8ehold Schedule >;

A
(a) How much d,d YOUrece$ve,. Ihe last

12 months before deduct,ng ,ncome tax
but afier deduct,ng all allowable expensesq -W Ask 76

Pe. No Specify I
1

Per No Speedy
I

Pe, No Specify

I

(a) How much have you rece$vti
,n the Iasl 12 m0n1hs7 Ask 7T

- _.
d



pfiqc 832.
32
,_ ..,... .—..—. ..— . . ..———~..-—— ..—

P,, No
. -.. ..-.l..-?~..?~.. ~ per No~ —-— .—.—

To all I
Show prompt card K

fl~’~~ (s$~~~qq ,. ~. .–= . ...\.. .; ..-; -l —f..–/

77 In the last 12 months, lhal IS since
have you received any of the tollowlng”’ “”
allowances shown on lh!s card? yes ~

9
1

I

1

I

1 - Ask (a)

NO 10all ~ 2 2 2 -s0078

(a) ‘What allowances have you received

a regular allowance from a
Itiend or relative outside IW household _

a regular allowance from
an organ, salwn *

Running
mai”te”ance allowance or 3eparatlon

prompt allowance B

an aNowance horn a loca authority
for a fmler chiId ~

an allowance from any other
source for a foster chiti —~

EEC training allowance? —~

Include - Allowance from member of the arh Ior-s
or merchant navy

Exclude - Allowance from SPOUW net a nwmti of
household w who Is an ab-nt SP*

(b]

(c)

HOW much was the laSt PaYme.f? 4

How long a periti did II C0.er7 Week ~

Foflnight ~

Four weeks —

Calendar month -

Some other perti I

To a married person tiow 8POU* IS n~ ~
ITI.YMber d hc.u6ehold or who is an abmnt s-r
(if tied 2 oncol 5 or no! rim ONA ●

‘“c”’”mn’o’w”’e’’ pa’e “ **RLCSVSA ) -

78:R;8LYS%N{::R:”’SQ7K‘es-
he. sh6 has ~n away?

sPm”sfiw<m;
(a) How much in total allowanms have YW

<em#ved flom your husband:wile while hesheQ~~~ \
has been away7 b

(b) ;;:;~g a pericd does th,s amount W*k ~

Foflnght ~

Four w6eks ~

Cal.9tiar MOnth +

Sme other *riod b

6

1

2

3

4

5

6

1....... .
N N

1.... ,..

2

3

4

5

6

1

2

4

5

9

1

~sk(b)h,c)

- It code 9,

x

= “’07’

a1 - Ask (s) 6 (b)

2 - Go to (c) <

1“”

1

2

4

5

9 - It code 9,
speclty period

7

sf?sR1-DIA(st~aprc
(c) 11. addition to the allowance tnentioned).

tiaes your husband wife pay drec! any
household expenses? Yes — 1

I

1

I

1 - s~ffy below

No 2 2 2 - Go to 79

~ Pe,. No. I Household expenses Fid

1

t

I
I

I I
I

-.,

1“,

.“”[sfnLol.p.Q””c5t3).s7g.c.!” .: ~ OFF. -“,-- I

I
uSE

A6k 79



p~E 033

:U ;

—.—
Per No P?, No

— . .

1

–~~r ‘“

To ●ll
CofiL(~%j

79 In the last 12 months that IS
Slnm have ~o”fece!vd QY9 Ic p I’c p

~y’

any coke or mal Irom your presen!
(or Iormef) emp10yef7 Yes me ~ 1 1 1 -Go to(m)

Yes Gal _~ 2 2 2 - Go to (b)

r No 10bolh ~ 3 3 3 -*SO

(a) Whal IS the brand of mke or
smokeless fuel you have mentwmd7

Per No ‘ -w
~~!

Per No spulfy I

Per No Spulfy I ~ I

—

Ta

00

I
/

(b) What quantity of
have yuu r~olved In the Iasl 12 months7 Lbs _~ mm, (m+m] m~13 1

Cws __+ ~w [mb131 Q7~ 82

T~s - Hm. (awl Q-a 3

other measure -

Per No Speclly

Per No spul~ I

Per No Spclw

(c) Was the
,rov,dedl,e, nEEcM

or did ou have to P8Y nomethlng Ior 117
J

Free
lnOIU ● hul~ge charges

Pay wmothlng - 2 2 2 - Amk(1)

(1) How much dld you pay lncludlW
any haulago COS18?—~

I●II man ●ged 6S h over and women wbd SO& over DNA Others + N N N -oOlOI1

At preaanl do you have an OAP Concewlonam pa86
\

wfmil tokens or Ilckels 101bumtravel
(olh@rlhcn tha weekly or season (Ickal L -’

you mentlonti)? Y*8 1 1 1 - Ask (s)

NO ~ 2 2 2

Nc wncesslona~ bus travel prov1810nIn arma ~ 3 3 3
Go to 11

CON Ou~lY (sq~)Q%o~

(a) Is II a free bus P880 or pemtl? —~

hall Iare bun pasg or permll? _b -001081

Ilal lar@bumpaaa or permd? ●
3 3 3

bus 10k@naOr bu8 tlcknl~7 ~ 4 4 4

Any other type 01cofK8s810na~ OAP bua pass ~ 5 5 5 - g~~~~ on

●ok 01
Per No Spcliy

Par No sp901iy

Per No Spully

~.fl

-.
—



rA4E ~ 3$34

Per No, Per No Per. No.

To ●ll ~. .................... .......l

81
mfilLc3RBY (Sqqa) !

‘:’aodera”n’““~–~~~~
During me last 12 nmnnl’a that is
slm . . . . . . . . . . . . . . . . ..haveprecaived any

‘“)was”’’asam
m@fiMmf(601)Qtl G

(b) How much did you earn?

~
(c) Are you &g Woswofk at mnt~

INfi27 S(@2)Q~k
1 1

2 2
I



To ●ll olR-ffix (b6~)Q ~2 1

aeopadan ,_*:,:(b)
02 Du!ongthe last 12 mmths Ihat IS

since
Imome lax d,rect to Inland Revenue?

Exclude ‘
Ngilon.1 ln~rance c.mtrlbutlons
tax collecIed through PAYE I
d8ductlons irom wages or salary or 1
tiuctti at sour- Irom Incom on
Investments, pensions and ●nnultles

I

f

(s) ~~g;$dywpaydtrmt,n ~ ~TfiX ~~ ~601~

I

(b) what was the source of !nme Q~2Q

on whoti You were laxed7 1’
Per No S,9CH, 1:
Per No spun,

Per No Spcny il~
OImyR ~7fi)Q

,
I

Has Inland Revenue or DHS refuna
any Inmme lax direct to YOU Yes
during the Ias! 12 months7

- Ask (a)-(c)

NO ~ -%s4

Exclude N I mlunds and retunda J
Included In wage or salafy

(a, ~owmuchwasrelunded7 D~~~~~~~bO~l~ 7

(b) Was Ih,s a refund o! lax deducted
under PAYE7

‘e’ ~ 3:

1 1

%yEwF (&q) Q=c3 ~~— 2 2

(c) Was th!s relund rwetved fn respect 01
e,ther unemployment or 16dtJndancy~ -*M

ReorJREF ~610)Q%3c NO ~
-m(l)

(1) What was the reamn for the refund? Spaliy below

Per No Spacily

Per No s-h

Per No Specily

To all men untir SS and all women under 61
who are not empbyees (coded 2-7 m 1) .NA_L

SWS4

- Go to 85

(b)



~.<:F- ———. —.——.—

I ~=” ~ ‘“”‘0
10 all 1

Ml 01 RECT (4109) L I

85 Have you Dald any N I Con!r!but,ons d$recl
to Inland Revenue or Department of Health
and %1.3 Security dur,ng the Iasl 12 months?

Exclude, Dutudions from wage or mlary, or “::~~’
mgu~r 8eft employed, non+mployed
contributions

Include: Lump sum Paymnts by Self employed
(it proportion of pro fifs) and lump sum
back p.Yyments by Non+mployed.

(a) How mxh did you pay?

“R”’R”c’’’’Qsq~
(i) What was the reaYm for this direct

payment?

Per No. . Specify.

PerNo. . . . . . . . . . . .. Specily . . . ~
I

Per No.. . . . specify . . ~ I

I
86 lnthelasl 12months, !halis since... . . . . ... haveyou

srml any mowv abroad to a urlvtie Individual 01 to a chrti? !

- Ask (s)

-Gotoss

- A8k (i)

fi8RD9fYTT’@l%) Q%wl I I

(i) How much (!n pounds) have you %“1
abroad to this person(s) in the last
12 months __ —~ I . ...........].. ....l .. .............l . .... ..... -

fiB~mnk(6iua)gtL~2
& (b)

1
1~

1
-

‘1

To,ho~coded2ats6 WRRa~T(,LI S)Q%O I

(b) How much (in pounds) have you %“1
abroad 10thts charily (chartties) in the
last 12 months? _

mMm(6isR)~%61

+

Y r--..
-,



To all .

87 Du[[Pg !he Ias( 12 months !hal !s s,nce
#

~T~

have you rece!ved any monev 10I odd jobs or
arIy mcasro”al lees for work or prnfess,onal
Zdulce which w? have nol yet co.ered~ ,

~–%%::w:::;;::::&flmm’’men’~~~oBs (bo3)Q
Instead relevant quesllons
should be asked about
●mployment or -If ●mplOyfncnt

(s) Recurd details below -

Enter each hme lob tmk place on a separate Ifne

Descrlptlm of
work or advtca

TO
PUNCHERS

END KEYING
THIS PERSON
AND RETURN

TO START
OF SCHEDULE

lwde9
spec,~
prud

PUNCHERS I

Key 87(al

Sea 88

PERIOO CODES -
Week —1

I
Fourweeks —4

I
SIX mcmths —7

TWOweeks — 2 Calendar monlh — 5 Year —8

Three weeks — 3 Three mmths — 6 Olher perlcd — 9

L I 1



66

(8)

(b)

(c)

(d)

(e)

What kind of@ or inanne? —------~ sCH1NCCOd (61bfl)QWt3 ::::::::::::::::::::::::::::::::::...:::::
Has he she had bi3 inmme Yes
thrwghwt the pas! 12 rnonhs?

1 t

NO ~ 2 2

(1) For how many weeks has helshe had i? _____--> Cwlwcw 5.(6!.?)

c~l~cfimr (61q)Q%c
How much did he/she get la{ lime?

m
~

Dcms he!she u?,ualiy
.

““’”.Wdispose 0{ (or Wve) il all him/herseH _-

pafily dispose of (W save) it and
give the rest to you

give fi all to you? _+

aaIim’s
Per No.

! ~a

+

SP

N - End d income
tiub

51 -GO10(c)

2 - A8k (i)

3Jmo I

I

1

1

2

4

5

8

9 _i6c0d09,
sp.c~ prl*–

31

k 89
2

3
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s836c

FAMILY EXPENDITURE SURVEY-1986

PAYMENT OF CREDIT CARD ACCOUNT

A payment made to a Credit ~rd CO~anY (e.g. Access Or BarclaYC~d)

lS a different type of payment to the other payments recorded by you in

the weekly personal spending diary.

As you know, the payment normally covers several Items and can also
Include an amunt towards an outstanding balance plus Interest.

If you pay partor all of your ●ccountduring the 7 dsys of record keeping,~,-.
we would Like you to copy the followlng deta~ls from your accout.

As shown
on
account

1.

2.

3.

4.

5.

6.

7.

8.

9

Name of credit card company ,.

Balance from previous statement

PEV1OUS paymsnt mde

. . . . . . . . . . . . . . . . . . . . .

(lf any) f..........*

E . . . . . . . . . .

Balance brought forward (if shown on
the statement

Interest

Items shown on account - enter over

Present

I
balance outstand~ng

or New

●

I

c. . . . . . . . . .

E . . . . . . . . . .

page

z..........

“1
If you have a credit
balance shown on your
account please write
CR next to the amount

when you copy It onto
this form.

Pavment rmde to credit card.
company during the week f..........

Date of payment .....................

PLEASE TURN OVER



RECORD 11s PnGE C02.
.’. I

:.,,,.,.”<..,,,.,.

RREQOUMC(C02)QW3
P.., :,, !4,,. .,,, !.~r

se%uumc ~w3)Qo04
___ -....7...

,., . ..

HHNumc (@K)Q@s
Peasuoc ~@S)Q~6 L

ITEMS SHOWN ON THIS CREDIT CARD ACCOUNT

Please write below,
CC70*Y;E (=) Q.wv

the description and cash J>rLcec,f:!,e+oods or sel-~,i.ces
included in this account (eg Petrol EIO .00) and the da.. e ,lc,q~,i~ed.

If you cannot remember the goods purchased please enter type of fir,~,from b:hich
they were acquired eg garage, chemist, department store.

If any of the expenses are to be refunded or ~laimed as business experis~s,
please add “to be refunded or claimed” beside entry.

Should you have any problems filling in this form please let Cne interviewer

know.
QFcnRn llL------- ----

Date
Description of items bught : tern Cash ?I.i:s
If clothing please give sex ofacquired No. of iter,
wearer, and if child the age

c P

Cc ~T~m~O ~to~)~oq Y 7’ . . . . . . . . . . . . . .

T

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

2
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . .. C% MSH?8.(!3.).Q.WJ.Q. .- 2 Y...... ,,. . . . . . . . . . . . . . .

4
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

5
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ...4 . . . . . I

cc lri%@lo)Qml I - .6 - &............... ......................... ... . ..... .... . . ........
7

............... .......................................................

C.CQY AL@.! ).QW.l.2.> A.. .. .. . . . . . . .. . .. . . .. . . . . .. . . .. .. .. . . . . . . .. . .. .
9

............... ....................................................... .............
I

10
............... ....................................................... ........ .....

11
............... ....................................................... ..............

12
............... ....................................................... ........ .....

13 I
............... ....................................................... ........ .....

14
............... ....................................................... ........ .....

15 I
............... ............................................ . .. . ...............

16 I,,
............... ....................................................... ........ .....

I
17

............... ....................................................... A ........ .....

18
I

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

19
............... ....................................................... ........ .....

20 I
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Qooq ~HH UUmD~X)QwS
IN CONFIDENCE

All the particulars you give on this form WIII be treated tn STRICT CONFIDENCE

Please do not put your name and address on It.

The lntefv!ewer wIII call again on

OA’f OATE TIME

PLEASE CHECK PAGE 20

I FOR INTERVIEWERS USE

NO X

Credit card

w

C::: C”” “’””n’ ~@7)Qm8

N41
alclss YEs Y - P
(SS36A) i 2

/
Social Survey Dltislon, OPCS
SI btiednes Housa
10 Nlngaway
London, wcze 6JP 82



HOW TO FILI UP THIS BOOKLET

2.Please !cclt!d? evary!hing thzt yoti P2Y tor during the seve!, days, whether it IS paid for out of your own money,
housekeepir!~, Iunzheon uo~cht!!s, mr,ney fro”a loan or any other sou~ce, ar!d whether payment is by cash, cheque,
posts! order, giro cheque, or other meat?s of payment

3.Write down the actual payments you make dur,ng the seven days. even if the Goods were ootained previously, or are
going to be dellvergd later. Any goods ocdered or delivered but not oa;d for during the seven days should not b
included. If you buy anyth!”g by par! exchange, please give the amount rigid ●fterdeduc!ing the amount allowed In
part exchange.

4. Show each item, Ihowe.er small, on a separate Ilne a“d the amou”: :,pe”t on it, Co not, for example, write vegetables
but show Separatefjj how much you spent on potatoes cahaages !r~zer, beans, t!nned peas and sc on. 00 not write
f and p signs in colt, m?s

5. If you ask Someon? 8!se (c. b~y things for you, ar),j yo~, pay fc, :?,,, dti, ail: o! the purchas?s should be ir,eluded in
vour G*O bookie!

6.Hire Purchase. If you start buying anytkiny by instal~e$tz c,,, XIY of the seven days, write down the amount and state
that it is the first ins!almen:, <own pab,me!lt, e:c,

If during the seven Oays you pay lcstalmcnts on any gocds wh!ch ycu are already buying by installments, write down
what the article !s and how much you pay,

7. Budget Acceur,ts, Cloth log Clubs, Mall Order Clubs, etc. If yet) pay a“y??,i”g Into a budget account, clo!hing club, etc.
durlngtf?eseven days, plea$ewrtteeach payment down with a descript!cn oltheaccount orcluh into which it is paid.
There is no need :6 record any goods you obtain from these chjbs,

8. Crwdlf Card8, If you have a c.cd,: card, eg Acces~, Amer, can Excress Barclay card, Diners Club (exclude bankers
cheq ~e cards), ple2se sea sheet provided by interviewer regarding payment of credit card accounts. Do not record
acquisitions by cr~git care in lhis booklet.

9.Pwtil Ordem. I: yohI buy a oosta~ order please record it, noting its value and O~Jndage on separaf6 Iinas. Note beside the
posts! orde? the ptirpose for which it is Ic be used and the date it ,#i;l be posted. See examole page 5.

10. Shopkeeper, Farmers. If your >ousehcld obtains a“v food or other goods from ds own shop o, tar~,, please write
down what isobta, ned each day with itsapproximate value If these goods were not paid for at ihetime also write, own
shop’ or ‘own farm’ against each item.



3

..

q I Maals, snacks sotl rfrlnka ●nd other non nlcohollc ddnko bought ●nd c0n8umed mw.y from horn. Include any food or
non alcoholhc dr, nks b0u9h\ andcOn~afi~led 0ut91de theh@nln Non-a lcohol!cdrtnks #nCludetB8, coffee mvlk Horllcks
etc as well as frul~ lu(ces anc Other 30ft drlnk~ Even !f these are taken on thenr own please record them here Alno
pleas? Include breakfa.! lurch d,nner ~n~cks CUPS of ten or coffee If these are bought and consumed away from
home Meals snacks of drlnk~ lh@u9ht al a workplace sho,Jld be recorded separately from other mea18

For mkals end Sn3LkS purLhased al Placas Oiherthan at a workplace, please state whath~ryou ntethefo~On Or OtithO
prem,ses See example pagt, 3

If IOU bo~lght a sn~ck Please slate what ,1 comPrls6d 3ee example page 5

12 Beer, wfne and aP~ffts a~a Uff,er alcoholtc dr!nka bought ●nd ConauMd ●way I,om ham. Please Include alcohollc
drtnks taken on lhe\r own at pubs w!ne bars, clubs as well as .sIcoholac dr,nks taken wdh meals Alcoholic dronks
taken hdtie should be e, te~ed on the left hand Page see beer’ example page 4

Ii you have alcohol!c 4r>r %. WI, P 9 meal please Ilst these separately and ,“dlcate that they are taken wtth a meal, w
example page 5

Please Specify the !ype ~lt 31cuh011L d:lnk eg beer, Wdne, sherfy vermo”fh, porl, splrds, cider, perty, atc

●
13 Trike-away meals brought home Please record on the Iefl hand page any takeaway fwd which you bring home 10 eat,

see flsn end Ch,ps tr! example, page 4 Also Include Meals on Wheels

Please nole bes,de the ertty !f the meal was served hot

14 Take-away food consumed sway Irom home Any take-away food wh!ch !s BIther consumed on the premises of the
take-away food shop or off the premises but not taken home $ho”ld be recordti I“ the ME,als out sectoon on the right
hand page

II consumed ott the premises please note bes;de entry ,: the food was served hot

15 Holld6y Expennes Please say whether hol!day ,s in th$s country or abroad (a) If In England, Wales, Scotland or
Northern Ireland give payments during the T ~ays covered by this record rn as much d6tafl as poastble, 1( It IS
tmposs!ble toglve each Item separately a Slngl{head!ng (eg hotel b!ll) w,lldo (b) If )nthe Channel Islands, thelsleof
Man the Ir!sh Republlc or abroad please do not demise the expenses, but g!v~ the total amount spent In the days
covehd by thts booklet and lhe Co!]n try where the hohdny !s spent

●
16 Gifts ●nd Presants ‘Iea.e say whal ,s bought, and record It on the day of purchase II money 1sgiven say that It 18a

‘L presehl of money and who rece!ved It, for efiample, ‘Present of money 10 ntece ‘Pocket money Ioson’, or ‘MonW to
daughter away at Unfversrty In particular please dtsbngulah whether money IS gjven to a member of the household or
to someoqe oulslde the nousehold

17 Clolhlng For an,{ clnth, n~ c,, fooh. ear I?clud,ng gtfts to people please 9ay for whom the dem 18bought, also the sex
and age ?g shoes for son aged 10 see example, page 5

18 eetllng If you nl.re zny be!s dtlrlrg the seven days covered by th!s booklet please stata what they nre (sweepstake,
bookmaker lotal,sator C,ngo Iotlory etc ) and give the amounts It You receive any wnnnlngs during the Wven days
please gtve deta!ls In question 2 on page 20

4!

Please lonl thro(lgh the Ilst 5howc at the?nd of this booklet It mny remind you of Items which you may have forgotten
to ,ecord

Please use page 23 fo, a“,, notes you may wish to make for any explanahon of your purcha~s
1
‘1

,. ,,
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EXAMPLE PAGE

FOOD and drink brought honn (exCOPl lak+away nuals).
Include mlcohollc drinks ●nd soft drinks brought home.

. . M...(*h) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . &...4.] . . . . . . . . . . . . . . . . . . . . .. . .. .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . ..kti.[kh) . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

............kd..(.~m] ..........................................................

.....w...h ...................................................................
..................- .....m ............................................................................

.... ..... . . . . .... . . . .......... . . .. . ... .... ...... .... ... .

. .. . . . . .. ... . .. .. . ... . . . .. .

.. ... . .. .... . .. ..... ... . . . .. .. ..... ...... ..... .. ...... . .... .

rakeawa meals brought home, w f18h snd chlpa, 14k.-away Chimn food,
Scat. on ~heels. .tc..

.. . . . . . . . . . . . . . . . . . . . . ..fi*...ti..Q . . . ..(ti] . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

f any of I&day-s @x~n.c. are to be ~laim~ as b“~)ne~~ ex~”se~, Or ~il} be ref”nd~

Am.a.”t Pa,d

=
I

I
... .......4...

.

............\.

1“

“1

1

1
..........1....m.

. . .
.......... .
ase add ‘to be cl?

—
d or refl

.

●
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EXAMPLE PAGE

P,e#srI wr re each t.em 0!, a separate I!ne

Me.ls, snacks and no”-a[cohollr drinks Includlng soft drinks) boughl and
consumed away Irom home \Include Ipa and nerv[ce charge

(1) Bought .t workplace canteen stnlf dlnlng room, elc

- .k\l

C’* & @

(2) 8oughlaltale,restaurant, ho!el, Ilsh and chip shop, sandwich
bar, publlc house, school shop, luti hop, cinema, etC

T

CONSUMED

ON OFF
PnEM,SESPNE~!SE

Md Dut L!cl w) @“’NG 2

&oF-m IQ

. . bm - -W’ti cbQ 1 Q

J 12
.

● Boer, wine, splrlt8 and other alcohollc ddnks bought snd consumed away from home

- ~WLti ~).

.6W

Cigarettes and tobacco, Newspapers, Magazlneo, Books, Postage

Mti

Fuel ●nd Light (Includlng paymenls Into slot meters), Household goods,
Cleanlng materials, Furniture

●
~ Travel by call, b.s~ air, Iaxl, Motor vehicles (purchase, petrol, 011 and

repslrs)r Cycles elc

5M *Q

Clolhlng, Clothlng malerlals and Footwear

J&t ~( -F

Any other payments made to-day, with full details, e g domestic help, enler2alnment,
halrdresslng, holidays, Iolletrles

~wotiw - ~W! ~b - -d h“ XL .

WCAR

If any of foday’s expenses are 10 be Clafimti as bustness expn$es or w,II be refund%

15

4

. .

50

17

0

lb

>—

w
20

>0

L5

50

iO

)0

)7

50

Please IM.*
blank

9ase add ‘to be cla!med or refu



6

Please Ie,
blank

B
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FIRST DAY lcor!ff.ued)

Pleaso wr,!o each !tem on . separale I,ne

Meale, snacks snd non-alcohollc drinks Imcludlng 80H drinks) bought ●nd
consumed away from home \Include lp8 and service charge

(1) Bought 61 wotiplace, Ca”twn, s18N dlnlng room, e!c

(2) Bought al cafe, restaurant, hotel Ilsh 9nd chip shop, sandwich
bar, publlc house, school shop, tuck shop, cinema. elc rCONSUMED

ON OFF
,UEU8SES,REM8SE

R,NG
12

2

12

j,,

8eer, wine splrils and other alcoholic drinks bought ●nd consumed away from home

C19afette5 and Iobacco Newspapers, Magazines, Books, Postage

Fuel and Light (1.clud,ng payments Inlo slot meters), Household goods,
Cleanlng malerlals, Furniture

Travel by ra,l, bus, ●ir, taxi, Molor vehicles (purchase, Pelrol, 011 and
repairs), Cycles etc

Clothlng, Clothing materials and Footwear

Any other payments “ade to-day, wdh lull deta,ls, e g domestic help, enlertalnment,
halrdresslng, hol#days, Iollelrles

II any 01 todays expenses are to be cla!med as business expenses or will be refunded

c

lease add lC

—

0

ec

Plea leave
blank

L
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MON TUE WED THUR FRI SAT SUN

RECORD OF EXPENDITURE - SECOND DAV Date .

Please write each item on a separate /tne

Food ●nd drink bmughl home (excwt ttie-away m-ala).
Imlude alcoholic d?lnka ●nd soft dtknks brought home.

.. .... . . . .. . . .. ... .. .. . . .. ... ..... ...... . .

. .. .

Tak&awa meals brought home, eg fish ●nd chips, lake-away Chi”e9e food,
Meal, 0“ ~h~ls, etC

..... ...... .. ........ .. ... . .. .. . .. . ..... .............. .... .. ...... ..... .... . . .... .. . ..
If any of lo+y,s cx~ngeg are to be claimed as busine$S ex~nws, O, will be ~ef”nd[

Amount patd

=

1

.1

.1

I
.1

3
ease add ‘to be c

?l,, s, 1,.,’

hlan.

?a or refu
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SECOND DAY (con f#nueO)

‘{

Please wt,le each !lem on a separate I#ne

Meals, snacks ●nd non-alcoholic drinks Includlng wlt dtinks) bought ●nd
co. sumed awav from hem* \Include IPS ●nd 80wIc* charge

(1) Bought at workplace, cant-n, mlafl dlnlng room, etc

(2) Bought al ale, resl#uranl, hotel, Iish snd chip shop, sandwich
bar, publlc hou=, xhool shop, tuck shop, clnma, elc rCONSUUEO

ON OFF

nEMlsEs PnEMlsE
ntNG

1 2

2

!
12

1 2

Beer wine, splrlts ●nd other ●lcohollc drinks bought and consumed away from home

Clgarelles ●nd tobacco, Newspapers, Magszlnes, Books, Postage

Fuel and Light (Including payments Into slot meters), Household goods,
Cleanlng materials, Furniture

Travel by ra,l, bus, ●ir, taxi. Motor vehicles (purchase, p.ztrol, 011●nd
repalm). Cycle, etc

Clolhlng, Clothlng mate,lals and Footweal

Any other payments made to-day, wllh lull details, ● g domesllc help, .2nt*rlalnment,
halrdresslng, holldays, Iolletrles

. .. .

II any of today’s expenses are to be clalmed as bus,nes~ expenses or WIII be refunde

Amo”nl f

ease add t

—

P

e cl

Jlea*e leave

blank

ApLf~E:

—
d or refu



Amcuf, t paad
--.;–.T.D

----1- ~~

,-1

‘1

.... .. .....”...l.....”
I

- .. . . ...-..1

+
.. ..... .

I

Please 1,
t,lank

,..

ed or refur
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THIRO DAY (COflllfl.ed)

!

Pioa.* wrtfe each rt~m on a soparafe ltne

Meals. snacks ●nd non-alcohollc ddnks Includlng SON dfinks) bought ●nd
connumed away from nome \lnclud* Iv ●nd uwke ch#rg*

(1) Bought ●t wofkplaca, cant-n, nblf dlnlng roan, ●Ic

(2)Bought ●t cafe, restaurant, hotel, Ilsh ●nd chip shop, sandwich
bar, publlc house, school shop, luck shop, Clnma, ●IC rCONSUMED

ON OFF

PREMISES PREMIS1

RING

12

1
12

12

I 1 2

Beer, wine, splrlk and other alcohollc ddnks bough! and consumed ●way from home

L

Clgaretles and tobacco Newspapers, Magazines, Books, Postage

Fuel and L,ghl ($ncl.d,ng payments Into slot reelers) Household goods
cka”, ng malerlals Furniture

Travel by rail. bus, alr tax,, Motor vehicles (purchase, petrol, 011 and
repalm) Cycles etc

Clo!hnng Clothlng maler,ak and Footwear

.

Any olher payments made to day wllh full dets,ls. ● g domesllc help, entertainment
hatrd,esslng holtdays !Ollelrles

II any of !oday’s expenses are to be clalmed as bus#neSS exvenses or w,ll be refund,

Amount I

L

ALSO !
~

lease add to be clatmed or lefu



Amo,,n! pa,d
.=-T-;

“1

1

[“”””””””

Please lea,.
blank

d
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FOURTH OAY (conlz,,.edl

Please wr,fe each Item 0. ● separate Itn.

Meals snacks and non-dcohdlc drinks Indudlng soft dtinkm) bought ●nd
consumed ●way !rom home \Include Ipa ●nd scrvlce charge

(1) Bought d workplace, cant=., #ldfl dlnlng raam dc

(2)8oughl al cafe, resla.ranl, hotel, IIsh ●nd chip shop mndwlch
bar, publlc house, school shap, tuck 8hoP, cinema, elc rCWSUUED

OFF

E“ISES PREMISI

RING

12

L
!2

12

12

Beer, wine, spirits ●nd other dcohollc drinks bought and consumed ●way from home

b

Cigarettes and tobacco Newspapers, Magaz,nes, Books, Postage

Fud and L,ghl (Includ,ng payments #nlo slot meters), Household goods

Cleanlng maternals, Furn#lure

Travel by rail bus. aur, tad, Motor vehicles (purcha$*, petrol 011 ●nd
repairs), Cycles etc

Clothing Clolh,ng materials ●nd Footwear

Any other payments made lo-day
hdrdresslng holadays Iollelrles

walh lull delalls, e g domesttc help enlerta, nment,

‘Ieue lea V*
blank

—

I
II a“y o! today.. expenses are to be cla,med as bus,ness expenses or w,II be refunded please aad to be clalmed or refu

!1,



Please leave
h!,”!.

—
,d or refu
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FIFTH OAY (.o-frrluc f]
-

Please w ,tfe each ,fem on a separar. 1,.o

M.alI, snackn ●nd non-akohollc drinks Includlng soil drtnks] bought ●nd
mnsum*d ●way lrom home \Include 1P. ●nd stic. charg.

(1) Boughl al wofkplaa, unt-n, smlf dln{ng rwrn, etc

(2) Bought ●l tale, restaurant, hotel, Ilsh ●nd chip shop sandwich
bar, publlc hou8e, school shop, tuck shop, cinema, elc

F

CON.”MED

ON OFF
.RE~,SES P. Eu,SG

I RIYG
!2

1
12

12

12

❑eer wine, splrlls and other ●lcoholic drinks bought ●“d consumed away from home

b

Clgareftes and tobacco, Newspapers, Magaztnes, Books, Poslage

Fuel and L,ghl (!nclud,ng payments #ntO slot meters) Hou. ehold goods
Cleaning maler, als F.rnlture

,-
Travel by rail, bus, air, lax,, Motor vehicles (purchase, petrol, 011 and
,epalrs), Cycles etc

Clolhlng, Clolhlng materials and Footwear

A“y olhe, payme”t$ made lo-day

halrdresslng, holtdays to,letrles
w,lh full delalls ● g dc,”esl, c help, enterla, ”me”l,

If any of Iodays ●x~nses are 10 be Cla,med as busv”ess expenses or w!II be relundei ?ase add I(

I Please leave
blank

.
! cl
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MON TUE WED THUR FRI SAT SUN

RECORO OF EXPENDITURE- SIXTli DAV Dale

Please wr,feeach ifemon a separate I,ne

Food and drink brought home (except take-away meals).
Include alcoholic drinks ●nd sott drinks brought home.

Take.awa metlsbroughl home, eglishand chips, take-away Chinese food,
Meals on ~heel$, etc.

.
Ilanyol to.day’s expenses are to declaimed as business expenses, or wtll berefundel

Amo,, ”! oa,d

—;””’” ~-”,

“1

I

3
?ase add to be cl:

Pleas? 1,.,,, ,
h(ar>k

,..

-
6 or ref..



●

●
✎
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SIXTH DAY (c0r11$flU6d)
I
;

Please wrlfeaach,lem onasepara!e Itne

Meak, anacksand non-akoholkddnkn Including so fldrfnks) boughl and
consumed away from home \Include Ifmandscwlco charge

(1) Boughlal workplace, cantWn, nblf dlningroan, mtc

(2)Boughlal Mle, r*slaurant, holel, llshand chlpchop, oandwlch
bar, publlchouse, whool 8hop, tuck shop, cinema, etc CONSUMED

ON OFF
:EMISES PREMISE

RING

1 2

12

1 2

12

Beer wine, splrlls m"dcther alcoholic drlnksboughl andcOnsumed away fr0mh0me

Cigarettes and tobacco, Newspapers, Magazlne8, Books, Postage

Fuel and Llshl(lncludlng paymenls lnlo8101melers), Household goods,
Cleanlng malerlals, Furniture

L

Travel by rail, bus, ●ir, laxl, Motor vchlcles (purchase, fmlrol, 011and
repairs), Cyclesetc

Clothlng, Cloth#ng materials and Footwear

Any other payment% made lo-day, wlthlulldelalk, cg domesllc help, enletilnment,
hairdressing, holldays, Iollelrles

If a~yof loday”s expenses aretobe claamed as business expenses orwellberelunded

Amount p

,ase add ‘tc
-
E c,la

Please Ie,
blank

ALSO S1
PAGE i

j or refun



1Plea,,, le.,,,
blank

—
i or reluf

●



SEVENTH OAT (Con flnued)

1*

Pl#a8e wrvto ●ach #tern on ● separate IIne

Mc-II, an-ka ●nd non-alcohollc drlnka kncludlng wfl drlnkc) bought ●nd
consumed ●way from honm LInclude P ●nd servlm charv

(1) Bought ●t WO*PIU9, canlwn, #hlf dlnlng rOOm, ●Ic

(2)Bought at ule, restaurant, hotel, fish ●nd chip -hop, sandwich
bar, public house, ochodl shop, tuck shop, cln.ma, ●Ic

... .

. .. .

Beer, wine, 8PIIIIS ●nd other ●lcoholic ddnka bought ●nd sonsumti I

CONSUMED

ON OFF
lEMtSES MEUISI

RtNO
1 2

1 2

12

12

~ from home

Cigarettes and tobacco, Newspapers, Magazines, Books, Postage

Fuel and Light (Includlng payments into slot mclcrs), Household goods,
Clea”l”g materlal$, Furnl!ure

Travel by rail, bus, air, taxi, Molor vehlclcs (purchase, petrol, 011●nd
repairs), Cycles ●tc

Clothlng, Clothing materials and Footwear

Any other payments made lo-day, wllh lull dctalll, ●g domestic help, ●nlerlalnmenl,
halrdresslng, holldays, tollelrles

Amount Patd

-

If any of Ioday”a exmnaes are to be claomed as bustness expenses, or WIII be refundd, please add I

Plca2E leave
Hank

ALSO
~

;d or ref!
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I. Expenses refunded or claimed

Pleaaa give particulars balow of any expanditura (eg motor car. Iravelling, hotal expanses)

●hewn on vgeo 6-9 In fhls baoklol which:

(a) have already baen refundad by a business or organiaafiom or

(b) have already baen clalmad as expanses from a bualness or organisation; or

(c) will definitely be claimed by You in the futura as expenaas from a business or organisatiow 01

(d) will be antered as expenses in making your Income tax return

Amount
,efundd or clalmw

c

I

P

. . ., ..,.,,,

Plaase Iaave
blank

2

2

2

2

2

2

2, Football pools and other betting

Please give de fails of any winnings you have received during the 7 days covered by this booklet.

~ Winnings in
last sevan days

E P

821 3
Football pools . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ,, -

822
Swkmaker, bening shop, totalisator . . . . . . . . . . . . . . . . . . .. . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . ,,,,.,,, . ,.,3...

823 3
Lotteries . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ,,,.,,.,,..,,,,,, .,,,.,,,,,,. .,,,.,,,.,.,, ,,,,,,,

Otharbetling (Bingo, sweepstake, etc) . . .
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FIEFERENCE LIST OF IMPORTANT ITEMS OF EXPENDITURE

01 lhI. t,,,rore~v 3! d, lrren! lh,n~s wh,ch d 1sposs,ble to b.q !he lollow!ng ,so.lya Ilslol examples Planse look through
th, s ,,s1 ,. cab. 8! rern,l,<$ /7. 01 any purchase Which you have Iorgotlen 10 record
Food

8,(, ? 1 r~kes buns b,5~\,,,. .hocc>lale b,sculls 110.,
UrP?kl,l:t CLrC31? 1111 Sr,agt,.ll! custard powder,
Beet veal m,lll,n lamb Pilrk b. co. ham Poull#Y sausages tanned meal rabb!l ollal (hearts Ilver kidney ●te)
frc:!! or smobed coo haddoch PI?lce tlerrangs Iln.ed salmon sard,nes
)J,lm IIrc$h dr, ed co”dPllse,Y)
,,t, q3r,”c, ,a(d 5UCI nokt~? fat
E 1,15 butler chee~e
Tea c,, (!?e “sla”t Colf?e cocoa
su~ar syrup lam rn~rm alade honey lemon curd
Fr.5h dr,eo frozerl or tl~ned Colaloes CIIIPS C,15PS tomatoes peas beans carrots
Fresn dr,.d Iloze. or Ilnr,ed apples @ranges plums pears peaches pineapples, aprlcols
90111ed or I!. ned tonlalo lulce g<apelr.11 ju!ce orange juice
P,Ckle- Sallccs S9UP. ‘-,:tes Sail pepper
Mustard vlrlegar sDlces
Lemon8de I,mon Squ ,sh Iru,t cord, als soda water
Food Ior anln~als an~ ‘.1.

Take. z.way meals
F,sh and c1 *PS Cl, $!,eso ford Ind#an food Fr!ed chicken Meals on wheels

Meals snacks n.d n,n-elcoholtc drl.k* bought ●nd consumed awmy from lIom* -
1 ea col!ee snacks sa!~dwtcnes and meals bought andconsumedal work ,. rostaurc.nts cafes, hotnls publtchou-s,

,, parks ,,, Cinemas
‘re crear. sol, artnks %.vee,s ard chocolate

A!coh.llc drinks -
Beer ale sIo,Jt wt”es sp, rIts c,dcr

Clgarelles and Tobacco, Newspapers, Magazines, Books, Postage -
C,gare!les tobacco C,gare!te Papers cigars p!pes pouches I,ghters I!ghter fuel cigarette cases
Books newspapers magaz, nes slat,one~
Sla’nps postal orders ?oundage teleglams telephone calls

Fuel and light, Household good%, Cleaning malerlals, Furnllure -
Coal coke gas electric, ty Pdraffl. and other fuel 011 Itrewood candles nlghlllgh!s, matches
Soap soda cleanlng powders detergents pollshes
Pa,”l d,slemprr wnllpa per
buslb,ns palls brushes brooms tools screws na,ls
Cnlna glass bowls kel!l’cs saucepans
S., !05 or separate arltcles of Iurnb!ure
RaG,o Ielevls,on sels or parts hl-11 cassel!es pianos music
Mallresses P,llows sheets blankets Tablecloths towels curlalns teacloths
Carpets rugs lln91eum mats floor cover, ng
F!res cookers vacuum cleaner, relr!geralors wr, ngers wash,ng machines Sp,n-driers sewong mach,nos Irons

electrlc lamps bulbs and ht!l.gs
Clocks watches jewollery Cutlew suit-cases handbags SPO03 goods
Repa!rs to I.rn$ lure rad,u TV and watches

Tr...l -
Jo<lrneys by rail bus a!r 1.x1 tnc,udlng fares to and from work
Purchase repa,rs and r.nnlng costs of cars mo!or cycles prams pushchairs car fycots

Clolhlng, Ciothlng malerlals, Foolwear-
Overcoats ralncoals su,ts costumes, skttis spori% coats trousers blazers. sllpovers overalls aprons, dr-m-.

blouses hats gloves
Vests pants pyjam?.s sh, fls knickers SIOPScorsets brassieres nlghtdresses socks. stock,nga. tights
Dress mater!al knttlr.g wool lhrezd braces r,bbons scarves patterns handkerchlafs
Boots %hoes slappers sandals
oayments to clothtng clubs

Other payments -
V,deo rental h! e 01 c.sselles TV rental
Home c~mputer TV games
CamPrzs photograpn!c materials, developing and prlnt$ng of tllms
Flowers seeds plants garden tools, Iawnmowers
Animals and pets
Toys ga,nes play!ng cards
Shoe repa!rs laundry d!efng and Clennlng domesl,c help
Football pools and other bett!ng B,ngo etc
Ch,ldrens pocket money b,dhday presents money gtvnn to chnr)t,es raffle tlcketa
Pavments to chemlsls doctors denl,sts Optoc,ans chlropodtsts
Ho’l,day expenses
Purchase 01 Sav!ng3 Certlf!cates Prem’um Bonds etc
House Purchase and repalls
C,nemas Ihealres conceris football cricket dog-racing dances
Llpstlck lace powder lace cream mascara perfumes talc shampoos sandary towels, dmdorant
Shav,ng cream after shave ha,r cream razom and blades, toolet paper
Ha, rdresslng (,nclud$ng tips) sponges face cloths nail brushe8
t~a, n!e”ance alnmony
N B - PaYment of credll card account to be entered on separate sheet prov,ded by Interv,ewar
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